AHHOTAIUA K padoyeil mporpaMMe JUCHUILIHHBI
b1.B.04.12
3JEKTPOHHBIA O®UC

O6bem TpynoemkocTu:108 yac = 3 3a4ETHBIX €AUHHUIIBI

Heab IMCHUIUIMHBIL, «OJIEKTPOHHBIA OduUC» ABIAIOTCS (DyHIAMEHTaJIbHbIE 3HAHUS B
001acTsAX, CBA3AHHBIX C DJEKTPOHHBIMM apXHMBaMH, DSJEKTPOHHBIMM JIOKYMEHTaMHU U
AIIEKTPOHHBIM  TPABUTEIBCTBOM C  HCIOJIb30BaHHMEM  MH(POPMALMOHHBIX CHCTEM U
KOMIIbIOTEPHBIX 0a3 JIaHHBIX, MHCTPYMEHT [yl ONTUMHU3ALMM Haubosiee TPyJOeMKUX Ou3Hec-
IPOIIECCOB, KOTOPBIH MO3BOJIAET pabOTaTh ¢ BHYTPEHHEH U BHEIIHEH nH(popMalueil KOMIIaHUH B
€IMHOM MH(pOPMALIMOHHOM NIPOCTPAHCTBE.

3HaHUS TOCTPOCHHS, pa3padOTKU U pabOTHl C ANEKTPOHHBIMU JOKYMEHTaMH, Oa3aMu
JAHHBIX, AJMHHUCTPUPOBAHMS W TEXHOJOTMU JOCTyNa HEOOXOOUMO JUIs yclexa Jr0oro
CIEIMAJINCTa B COBPEMEHHOM OOLIECTBE.

JlocTmkeHre 3TOM LENM CONPOBOXKIAETCS PACKPBITHUEM IEpe] CTyACHTaMU 3HAa4Y€HUs
AIIEKTPOHHBIX JOKYMEHTOB B Pa3BUTHH IU(PPOBOro obmecTBa. B xome oOydeHHS CTYICHTHI
JOJDKHBI ~ HAYYMTBbCS  CO3HATEJIBHO M PAallMOHAJIbHO  MCIOJIb30BaTh  BO3MOKHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, Ui PELIEHUs pa3HOOOpa3HbIX YNPaBICHUECKUX
3aj1ad.

3agauu AUCHMILINHBI

Jlia nocTrkeHus Lesed penaroTcsl CAEAYOIUE 3a1a4d U3yYEeHUs JUCIUIIIINHBL:

Teopemuueckas KoOMnoHenma:

—  W3YYUTHb TEOPETHYECKHE OCHOBBI MOCTPOSHUS M (PYHKIMOHHPOBAHHS SJICKTPOHHOTO
oduca, COBpEeMEHHBIX CHCTEM 3JEKTPOHHOro jaokymMeHTtoobopora (C3O]I), coBpeMeHHBbIE
TEXHOJOTUH opranu3aunu b/I;

— U3Y4YMTh HYTU Pa3BUTHS 3JEKTpoHHoro o¢uca B Poccum kak HOBON (popmbl
YIpaBJIECHUS;

—  HUCCIJIEJI0BATh 3a/1a4 U (PyHKINUU JIEKTPOHHOTO OHucCa;

— U3y4YMThb TMpaBuia pa3paboTku cTpykTypsl COJI M co3laHus MPUKIATHOTO
OPOTPaMMHOTO0  O0ECHeYeHUs] C  HCIOJIb30BAaHHMEM CHUCTEM  YMPaBJIECHUS  AIIEKTPOHHBIM
JIOKYMEHTO000pOTOM;

—  U3YYMTb OCHOBHBIE MJIEU U METO/Ibl, UCTIONIb3yeMbIe B COBpeMeHHbIX CO/I;

— u3yuuth B3auMocBsi3b COJ] W JOpyrMx HaydHbIX JUCHUIUIMH M oOjactel
IIPAKTUYECKOHN AEATEIbHOCTH YEJI0BEKa;

Ilo3nasamenvnas komnonenma:

—  TOJIyYWUTh IPEJICTABICHHUE O POJIK U MECTE JIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
apXHMBOB, MCIIOJIB3YEMbIX B HMH(POPMALMOHHBIX cucTteMax U ©6azax nanHHbix (B) B
ABTOMATHU3MPOBAHHBIX CHUCTEMAaX, O HA3HAYEHWU M OCHOBHBIX XapaKTEPUCTHKAX pa3IMYHbIX
CHCTEM YIpaBleHUs 0a3aMM JaHHBIX, UX (YHKIMOHAIBHBIX BO3MOXKHOCTSIX;

—  TOJIyYUTh NMPAKTUUECKUE HABBIKH 110 CHCTEME JIEKTPOHHOTO Oduca,

— TOJyYWTh MPEACTaBICHHE O pa3BUTUU MporpaMMmbl «OTKpPBITOE MPaBUTEIHLCTBOY,
«udpoBast 5KOHOMHKAY.

MecTo qiucuunIMHbI (MO1YJIs1) B CTPYKTYpe 00pa30BaTeIbHON IPOrpaMMbl

JucuunnmHa «3NeKTpoHHBIA o¢ucy ortHocuTess K broky Jucuuniamusl (Momynm),
dbopMHupyeMOil y4aCTHUKOM 00pa3oBaTelbHBIX OTHOIIEHHH Momynb 4 "[ludpoBeie TexHOMOTHI
B YIIpaBJI€HUH JOKyMEHTaluei" yueOHOro riaHa.

N3yuaercs oHa BO 5 ceMecTpe Ha o4HOH (hopMme 1 Ha 3 Kypce 3a04HOM hopme oOydueHwUs,
0a3upyercss Ha 3HAHUAX, YMEHUSAX M HaBBIKAX, MMOJyYEHHBIX Ha MEPBOM Kypce MOATOTOBKU. B
CBOIO OYepe/b OHA 00ECTIeYMBACT U3yUEHUE CIEAYIOIUX JUCHUIUINH: DJIEKTPOHHBIE apXUBBI U
apXHUBHBIN ayTcOpCHHT, OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOO0OpoTa B opranuzanui, Ludpossie
TEXHOJOTMH B JOKYMEHTOBEJACHUU U apXuBoBeleHUH, OCHOBBI KOHTPOJBHOU IESTENbHOCTH B
JIOKYMEHTOBEICHUH U apXUBOBEAECHUU U JP.



VYyeOHast mporpamMma JIUCHUIUIMHBI « DJIIEKTPOHHBIN 0uCcy) MpenrycMaTpuBaeT NpoBeACHNE
3aHATHA B (QopMe JEKIMH M TpaKTHUeCKUX 3aHsThii. OHa MOATOTOBJICHA B COOTBETCTBUU
TpeOOBaHUAMU, TPeAbIBICHHBIMU ¢ TpeOoBarussMu OI'OC BO 3++.

JlocTmkeHre 1EeauM  CONPOBOXKAAETCA PACKPBITUEM TNEPE] CTYyJACHTAaMHU 3HAYCHHUS
9JIEKTPOHHOTO TPABUTEILCTBA B PA3BUTUU COBPEMEHHOTo LudpoBoro oldmiectBa. B xone
00y4YeHUs1 CTYIEHThl JOJDKHBI HAyYUThCS CO3HATENbHO U PAlMOHAIBHO HCIOJIb30BAThH
BO3MOXXHOCTH,  IpeIOCTaBiisieMble  MH(OPMALMOHHBIM  OOecredYeHueM, JUIsl  pelleHus
pa3HOOOpPa3HBIX YIPABIECHYECKUX 3a/1a4.

Ilepeyenb mJIaHUPYyeMbIX Ppe3yJbTATOB OOy4YeHHsI 10 JUCHUILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTEIbHONH MPOrpaMMBbI

W3ydenue naHHOW y4eOHON JUCIMILTUHBI HAIIPaBJIEHO HA (popMHUpoOBaHHUE Y 00yUYaIOIIUXCS
CIEAYIOIUX KOMIETECHIIMM!

Pe3ynbrarhl 00y4eHUs IO AUCIIUTUTHHE
(3Haem, ymeem, e1adeem (HABbIKU U/UNU ONbIM
oestmenbHOCmiL))

Kon n HaumeHoBaHMEe HHAUKaTOpa™

IK-4. CnocoGeH ocyuniecTBJIATH PadoThl MO0 NMPOEKTHPOBAHUIO M BHEIPEHUI0 CHCTEMBI
3J1eKTPOHHOI0 JIOKYMeHTo00opoTa B cepe NOKYMEHTAIIMOHHOIO YNpPaBJEeHHUSA
OpraHu3anuu

UIIK- 4.1. YyactByer B paboTte
10 TPOEKTHPOBAHUIO U

3HaeT CUCTEMBbI 3JIEKTPOHHOI0 JOKYMEHTO000poTa
Ymeer  paboraTb € CUCTEMaMu  DJIEKTPOHHOIO

BHEJIPCHHUIO CUCTEMBI
AIIEKTPOHHOTO
JTIOKYMEHT0000poTa B chepe
JIOKYMEHTAIIMOHHOTO yIIPABJICHHUSI
OpraHu3aIuu

JIOKYMEHT0000pOoTa

Brnaneer cucremaMu 31€KTPOHHOTO TOKYMEHTOOOOpOTa B
cdepe TOKyMEHTAMOHHOTO YIPaBICHUS OpraHu3aluu

UIIK- 4.2. CriocobeH mpuMeHsTh | 3HaeT IIPUHIUIIBI IIPOEKTUPOBAHUS CUCTEM
CUCTEMBI 3JIEKTPOHHOTO | 3JEKTPOHHOI'O IOKYMEHTO000poTa

JNOKyMeHTooOopoTa B cdepe | Ymeer BHEJIPSTH CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTALMOHHOIO YIPABJIEHUs | IOKYMEHT0000pOTa

OpraHu3aIu

[TprMeHsieT cucTeMbl AJIEKTPOHHOIO JOKYMEHT00OOopoTa
B cpepe IOKYMEHTAIlMOHHOTO YIPABJICHUs OpraHU3aIiH

Coaep:xxaHue TMCUMIINHBI:

Pacnpenenenue Bu1oB yueOHON pabOThl M UX TPYAOEMKOCTH MO pa3jiesiaM JAUCIUIITUHBI.
Paznensl (TeMbl) IMCIMIUIMHBL, H3ydaeMble B 5 cemectpe (ouHas Gpopma oOyueHwHs)

KomngecTBo yacoB
Breaynu-
Ne HanmeHnoBanwme paznaenos (Tem) Ayauropnas TOpIZ:SI
Bcero pabora
pabora
JI 113 JIP CPC
1 Beenenue. DnektpoHHsii oduic. bazoBas koHIeNus u 18 4 8 6
poccuiickas MpaKkTUKa
OnrtuMu3arnus Hanbosee TPyI0eMKIX ON3HEC-TIPOIIECCOB,
2. paboTta ¢ BHyTpeHHEeH 1 BHemHel nHopmanueii komnanuu | 18 4 8 6
B IMHOM MH()OPMAIIMOHHOM MPOCTPAHCTBE
DnekTpoHHas U(POBast MOAMUCH — COBPEMEHHBIN KITHOY
3 uHGOpPMATH3AIMY U HHTEHCUBHOTO SKOHOMUYECKOTO 18 4 8 6
Pa3BUTHS OpraHU3alUU. Y HUBEpCAIbHAS IEKTPOHHAS
KapTa — B3JIA] B Oy ry1iee




Cucrema aBTOMaTH3alMH JEIONPOU3BOJCTBA U
3JIEKTPOHHOI'0 JOKYMEHT0000pOTa COBPEMEHHOTO
4. MPEINPUATHS. DIEKTPOHHBIE apXHBbI — TIOBBIIICHUE 18 4 8 6
3¢ dexkTuBHOCTH PabOTHI C TOKyMeHTamu. Peanuzanus
nporpaMmsl «Ludposast SKOHOMUKAY.

HUTOI'O no pasdenam oucyuniurol 72 16 32 24
Konrpois camocrositensHoi pabotsl (KCP)

[Ipomexytounas arrecrarus (MKP) 0,3

[ToaroToBKa K TEKyIeMy KOHTPOJIIO 35,7

OO01ast TPYA0EMKOCTb MO TUCIUTUIMHE 108

Paznenbl (TeMbl) AMCHMILUIMHBL, H3y4yaeMble Ha 3 Kypce (3aouHasi popma oOyueHus)
KonnuecTBo 4acos

AynuTopHas Breaynu-
Ne HaumMeHoBaHHE pa3zieioB (TeM) YAHTop TOpHas
Bcero pabota
pabora
JI 113 JIP CPC
1 BBenenue. DnekTpoHHBIH oduc. bazoBas KoHIENIHs U 23 1 5 20

|poccuiickasi mpaKTHKa

Onrumuszanysa Hanbosee TPy I0eMKUX OM3HEC-TIPOLIECCOB,
2./paboTa c BHyTpeHHEeH 1 BHEIIHEH HHpOpMannei komnanuu | 23 1 2 20
B €IMHOM MH()OPMAIIMOHHOM IIPOCTPAHCTBE
OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
MH(POPMaTH3aLUN 1 HHTEHCUBHOTO YKOHOMHYECKOTO
pa3BUTHS OpraHU3alvu. Y HUBEpcalbHas JICKTPOHHAS
KapTa — B3IV B Oyayuiee

CucreMa aBTOMaTH3aMK ACIONPOU3BOACTBA U
3JIEKTPOHHOI'O JOKYMEHTO000POTa COBPEMEHHOTO

4 |npeanpusATHs. DIEKTPOHHBIE apXUBBI — MOBBILICHNE 32 1 2 27
s¢hekTUBHOCTH PabOTHI ¢ JOKYMeHTaMHu. Peanmzanus
nporpaMmsl «LludpoBasi 5KOHOMHKAY.

23 1 2 20

HUTOI'O no paszdenam oucyuniuul 99 4 8 87
KonTtpons camocrosrtensHoi# padotel (KCP)

[IpomexxyTtounas arrecranus (UKP) 0,3

[ToAroTOBKA K TEKYIIEeMY KOHTPOITO 8,7

OO0mast TPYAOEMKOCTb 0 TUCIHAILIHHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI
®opma npoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: YK3aMEH

ABTOP: JOLEHT Kadeapbl 0011ero, CTpaTernuecKoro, MHPOPMaIlMOHHOTO MEHEKMEHTA 1
OHU3HEC-TIPOIIECCOB, KaH/. 9KOH. HayK MuponHuueHko A.A.



