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Pa6ouass mporpamma mucrmmmmasl «OCHOBBI  TEJIOIIPOM3BOJICTBA U
JOKYMEHTOOBOPOTA» cocraBieHa B COOTBETCTBUM C (eaepaibHbIM
rocyJapCTBEHHBIM 00pa30BaTeIbHBIM CTaHIAPTOM BhIciIero oOpazoBanus (PI'OC
BO) no nanpasnenuto noaroroBku 38.03.04 I'ocyiapcTBEHHOE U MYHUIIUITAILHOE
yIpaBJICHHUE

[Iporpammy cocraBui:
A.B. Erynos, f0o11., KaH/l. TOJIUT. HAYK, JIOIL.

n.o. (DaMI/IJ'[I/IH, JOJKHOCTD, YUC€Has CTCIICHb, YUCHOC 3BaHUC

INOAITUCH

PabGouass mporpamma JUCUMIUIMHBI yTBEp)KIE€HAa Ha 3acelaHuu Kadeapbl
roCcyJapCTBEHHOMU MOJIMTUKHU U TOCYIapCTBEHHOTO yIpaBiieHUs (pa3paboTurKa)
npoTokos Ne 9 «22» anpesnst 2021 1.

3aBenyronmii kadeapoit (pazpadorurika) MuporHuuenko 1.B.

7
(paMI/UII/Iﬂ, WHHULIAAJIBI IIOAIIHNCH

Pabouas mporpamma oOcCykJeHa Ha 3acelaHuu Kadeapbl rocyAapCTBEHHOTO U
MYHHIIUTIAJIBHOTO YIPaBICHUS

mpotokon Ne 10 «6» anpens 2021 r.

3aBenyromuii kaeapoit rocy1apcTBEHHOTO /
Y MyHULIUNAIBHOTO YIPABICHUS Mscnaukosa T.A. (4 <
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YTBepxkaeHa Ha 3acelaHuM y4eOHO-METOAMYECKOW KoMuccuM (paxkynbrera
YIPABJICHUS U TICUXOJIOTUU //

npoTokost No 4 «26» anpens 2021 r. / e
[Ipencenarens YMK ¢axynbrera Illmo6yns E.1O. e

(hamMuITHSL, MTHATHAITB TIOIHNCH
PerieH3eHThI:
Kupmmos K.UJI., 3amecturens HadalbHMKAa OPraHU3ALMOHHOTO YHPABICHUS
3akononarensHoro CoOpanus KpacHomapckoro kpasi - HaudaJbHUK OTHAeINa

obecrieueHus ACATCIBHOCTH KOMHUTCTOB

Capuenko A.Il.,, kangmmar (GuU3MKO-MaTEMaTUYECKUX HAYK, IOICHT Kadeapbl
o0IIero, CTpaTeruuyeckoro, WHOOPMAITMOHHOTO MEHEKMEHTa U  Ou3Hec-
IPOLIECCOB



1 Hesn u 3axa4y N3y4eHUs T CHUILJIMHBI (MOLYJI51)
1.1 Ileanb ocBOEHUSI TMCUMIUIMHBI — TPHOOPETEHHE CTYICHTaMH TEOPETUYECKUX 3HAHWUN B

00JIacTH  JIOKYMEHTAIIMOHHOTO OOECICUYCHHs YIPABICHHS, O3HAKOMIICHHE C BHJIAMH JOKYMEHTOB,
UCTIOJIE3YEMBIMH B JICATEIIEHOCTH OPTaHU3aIMiA U OPraHOB BJIACTH, MOTyYCHHE PAKTHUYECKIX HABBIKOB TI0
CO3JTaHUIO 1 0OPAOOTKE ITUX JJOKYMEHTOB.

YacTH,

1.2 3agauu AUCHMIINHBI
copmMupOBaTh y CTYJEHTOB YETKOE IPECTABIEHHE O HEOOXOIMMOCTU U POJIM IOKYMEHTHPOBAHUS B
JIESITEIIbHOCTH OPTaHOB BIIACTH, IPEANIPUATHI, YUPEIKICHUIA,
O3HAKOMUTb CTYJIEHTOB C OCHOBaMH JIEJIOIPOM3BOJACTBA UM JIOKYMEHTOOOOpOTa B OpraHax
rocyaapcTBeHHOM Biacti Poccuiickoit denepanun, opraHax rocyJapCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoit deneparmu; opraHax MECTHOTO CaMOYIIPaBJICHHUS, TOCYAaPCTBEHHBIX U MyHHULIUITAIBHBIX
OpraHM3aIMsIX, TPEIPUATUSIX U YUPSKICHUSX, TIOIMTHYECKUX TAPTHAX, O0IIECTBEHHO-TIOIMTHYECKUX
Y HEKOMMEPUYECKUX OpraHU3aLusX;
Pa3BUTH CIIOCOOHOCTH OCYIIECTBIISITH MOHHUTOPHHT, cOOp U 00paboTKy MH(pOpMaImu 00 OCHOBHBIX
TEH/ICHIIUAX B chepe MOIOEHKHOMN MOIUTUKH;
copMupOBaTH HABBIK TOTOBUTH QHATUTHYECKYIO M JIPYTYIO OTYETHYIO MH(OPMAIIMIO TI0 pe3ybTaram
1podeCcCHOHATIBHOM AESTEILBHOCTU B c(hepe MOJIOAKHOM MOIUTHKY;
O3HAKOMUTH CTY/ICHTOB C OCOOCHHOCTSIMU 3alUTHI CITY)KeOHOH M KOH(HUICHIIMATLHOW MH(OpMAIHH,
00€CreueHus] OTKPHITOrO JOCTyNa TIpakIaH K HH(GOpPMALUMM B COOTBETCTBUM C IOJOKEHUSIMU
3aKOHO/IaTeJIbCTBA,;
HAy4YUTh CTYJEHTOB OpPHEHTHPOBATbCS B CUTYyalUsAX, TPeOYIOIIMX W3JaHHsS COOTBETCTBYIOLINX
JIOKYMEHTOB.

1.3 MecTo aAucuMIuInHbI (MOYJIs) B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl
JuctumumHa b1.0.17 «OcHOBBI Je0ONpoOU3BOJACTBA M JJOKYMEHTOOOOPOTa» OTHOCHUTCS K
dbopmupyeMoil ydyaCTHUKaMH 00pa3oBaTeNbHBIX OTHOIIEHUH bioka 1 «JluciuminHb

(Momymnm)» yueOHOro 1iaHa. B coorBercTBUM ¢ pabouyuM y4eOHBIM IJIAHOM AMCIMILTAHA H3y4aeTcs
Ha 2 Kypce mo o4HOW (opme oOydeHms. Buj mpoMexyTodHON arrectammu: dk3ameH. I[lepedeHb
MPEIIIeCTBYIOIUX JIUCIUILTAH, HEOOXOMUMBIX sl ee u3ydeHusi: OCHOBBI TOCYJapCTBEHHOTO U
MYHUIMTIAJTLHOTO yIpaBiieHus; [ 'ocy1apcTBeHHAss U MyHULIUIIANIbHAS CITy>K0a.

1.4 IlepeyeHb IUIAHHMPYEMBIX Pe3yJabTATOB OOy4YeHHs] IO JAUCHHUILVIMHE (MOAYJIIO),

COOTHECCHHBIX C INIAHUPYEMBIMH pPE3yJbTaTaMHU O0CBOCHUSA 06pa30BaTeJII)HOI7[ MporpaMmal

W3ydenne naHHON y4eOHOW AMCLUIUIMHBI HANpaBJIeHO Ha (OPMHUPOBAaHUE Yy OOYYArOIIMXCS

CIEAYIOINX KOMIETEHIIHIA:

KO)_I 1 HAMMCHOBAHUEC I/IH,HI/IKaTOpa* JOCTUKCHUA
KOMIICTCHIIMHU

PC3yJ’II)TaTLI 06y‘lCHI/IH 0 JUCIUILINHE

OIIK-5. CriocobeH ncrmosnp30BaTh B IPO(ECCHOHANBHOM e TeTbHOCTH HHPOPMAIIMOHHO-KOMMYHHUKaIIMOHHbIE
TEXHOJIOTHH, TOCYJApCTBEHHBIE M MyHHIINTIAIbHBIE HH)OPMAIIMOHHBIE CUCTEMBL; TPUMEHITH TEXHOJIOTHH
JIEKTPOHHOTO MPAaBUTEIBCTBA M IPEIOCTABICHHUS FOCYIapCTBEHHBIX (MYHHIMIAIBHBIX) YCIYT

HOIIK-5.1 Hcnonszyer MHPOPMAITMOHHO-
KOMMYHHKAI[MOHHbIC TEXHOJIOTHI B
npodeccnoHaTLHOMI JIeSITENIbHOCTH pu

peanu3anuy myOJINIHBIX (YHKINI

3HaeT MHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
cthepe rocy1apcTBEHHOTO M MYHHUITUIIAILHOTO YIIPABJICHUS

YMmeer mnpuMeHATh HHGOPMAIMOHHO-KOMMYHHKAITMOHHBIE
TEXHOJIOTHH B TPO(HECCHOHANBHOW JEeATENBHOCTH TPH
peanu3anyuy NyOJINIHbIX (GYHKINH

BnazleeT HaBbIKAMH HCIIOJIb30BaHUA
TEXHOJIOTUH IMOJATOTOBKH JTOKYMCHTOB

COBPEMEHHBIX

HOIIK-5.2 Hcnonb3yeT TrocylapCTBEHHBIE W
MYHHUIHUNAJIbHbIE WHQOPMAIMOHHBIE CHCTEMBI B
npodeccroHaNbHOM JIeSITENbHOCTH npu
peanuzanyy nmyOoauuHbIX QYHKUIUHA (B TOM 4HCIIE,
IPeJOCTaBICHUU roCyJapCTBEHHBIX U
MYHUIUNAIbHBIX YCIYT)

3HaeT NpUHOMNBI  (QYHKIMOHMPOBAHUS U alTOPUTM
UCIIONIb30BAHUSl T'OCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX
nHQOpMAaLMOHHBIX ~ CcUCTEM B NpogecCHOHATBHOU

JIESITEIbHOCTH TIPH pealn3aluy IyOau4YHbIX (QYHKUMH (B
TOM 4YHCJI€, MPENOCTaBICHUU TOCYJAapCTBEHHBIX WIU
MYHHUIUIAIBHBIX YCIIYT)

YMeeT UCIoNb30BaTh FOCYNAPCTBEHHBIC M MYHUIUITATbHEIC
MHPOPMALMOHHBIE  CUCTEMBI B MpodeccrnoHaTbLHOM
JEATENPHOCTH TIPHU peaM3aliy MyOJINIHBIX (QYHKIUH (B
TOM 4YHCJe, MPEAOCTaBICHUH TOCYAapPCTBEHHBIX —HIIH
MYHHUIUIAIbHBIX YCIYT)
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Kon n nHanmenoBanue I/IHIlI/IKaTOpa* JOCTHXCHUSA
KOMIICTCHIIMHU

Pe3ynbraTel 00y4eHNs IO TUCIUTIIIHE

Brnaneer HaBBIKAMH KCIOJb30BaHUSA TOCYIAPCTBCHHBIX U
MYHHUIUTATbHBIX nH(pOpPMAMOHHBIX CHCTEMX B
npodeCCHOHANBHON ~ [EATENbHOCTH OpPU  pealu3aluu
Ty OMUYHBIX QYHKINH

PesynbraTsl 00yueHHs MO JUCHUIUIMHE JOCTUTAIOTCS B PaMKax OCYIIECTBJICHHUS BCEX BHJIOB
KOHTAKTHOM M CaMOCTOSITENIbHON pabOThl 00YYarOIUXCsl B COOTBETCTBUU C YTBEPKIEHHBIM yUEOHbBIM
IUTAHOM.

WMHaukaTtopel TOCTUKEHUS! KOMIIETEHIMH CUMTAIOTCS COPMHUPOBAHHBIMU IPU JOCTHXKEHUU
COOTBETCTBYIOIIMX UM PE3yJIbTATOB O0YUYCHHUS.

2. CTpyKTYypa M coiep:KaHue JMCIUIITHHbI

2.1 Pacnpenesienne TPyA0EMKOCTH JUCHMILUIMHBI 110 BUIaM padoT

OOmmias Tpy0EMKOCTh TUCHHUIUIUHBI COCTaBisieT 4 3aueTHbIX eauHunbl (144 dvacoB), ux
pacripeielieHie 110 BUaM padoT MpeCTaBICHO B TabJIuIe

Bunsr padot Bcero dopma o0ydeHus
4acoB OYHO- 3a04Hast
oHHa 3a0uHast
X X X X
ceMecTp ceMecTp ceMecTp Kypc
(Jachn) (Jachn) ("ackn) (1ackn)
KoHTakTHasi paboTa, B TOM YHcJe: 56,3 56,3
AyauTOpHbBIE 3aHATHSI (BCEro): 52 52
3aHATHSA JIEKIIMOHHOTO THIIA 18 18
J1a00paTOPHBIE 3aHATHUS 34 34
MPAKTHYECKUE 3aHSITUS - -
CEeMUHAPCKHE 3aHSTHSI - -
WHasi KOHTaKTHas padora: 4.3 4.3
KoHTpoIb caMOCTOSITENbHON paboThI
4 4
(KCP)
[Tpomexyrounas arrecrauusi (MKP) 0,3 0,3
CamocTosiTeJIbHAsI paboTa, B TOM 52 52
YHCIIe:
Kypcogas padora/mpoekt (KP/KIT)
(moAroToBKa) i i
Pedepat/acce (moaroroska) 20 20
CaMOCTOSITEIbHOE HM3YYCHHE Pa3/IeiioB,
CaMOIIOIrOTOBKA (mpopaboTka u
MOBTOPEHHME JICKIIMOHHOIO Marepuaia Hu
Mmarepuana  y4eOHMKOB M y4eOHbIX 30 30
MOCoOuH, MOArOTOBKA K JIAOOPATOPHBIM U
MPAKTHYECKUM 3aHITHSIM, KOJUIOKBHyMaM
U T.J.)
IToaroToBka K TeKyleMy KOHTPOJIIO 2 2
Konrtpoas: 35,7 35,7
IMoaroroBKa K 3K3aMeHy 35,7 35,7
Oomasn yac. 144 144
TPY/10eMKOCTh B TOM YHCJIe
KOHTAKTHASA 56,3 56,3
padora
3a4. e]I 4 4
2.2 Copep:xanuve TUCUMUIIIMHBI
Pacripenenenre Bu10B yueOHOM paOOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILTUHBL.
Pasnensr (TeMbl) AMCHUIUIMHBL, H3y4daeMble B 3 cemectpe (2 kypce) (ounas popma o0ydueHMsI)
KonnuecTBo yacos
Ne HaumenoBanwue pa3nenon (Tem) AynuTopHas Bueayaut
Bcero opHast
pabora
pabora




JIP CPC

Brenenune B qucuuruinHy « OCHOBBI
JIETIOTIPOU3BOJICTBA U TJOKYMEHTOO0OPOTAY

3aKOHOI[aTeJ'IBHa$I U HOPMATUBHO-METOJUYCCKAA
OCHOBA ACJIOIIPONU3BOACTBA

JlokyMeHTHI: KiaccuuKalus, CTpyKTypa, TpeOOBaHUS

K 0(hOPMIICHHIO.

-
o
N

Odopmienne opraHu3aliOHHO-PACTIOPSIAUTEIHHON U
1H(GOPMaLIMOHHO-CIIPABOYHOMN JTOKYMEHTAIIMH.

-
o
N

OdopmiieHne TOKyMEHTALUU 10 JUYHOMY COCTaBY

Odopmienune koppecrionaeHIuu. CTPyKTypa AEN0BBIX

I CCM.

OdopmiieHre TOrOBOPHOM JTOKYMECHTAIIHMH.

Tunosble ¥ yHUGUIIUPOBAHHBIE (HOPMBI JOKYMEHTOB.

N

© |®N o o &

Opranuzanus paboTsl ¢ KOHPHUICHITHATBHBIMU

JIOKYMEHTaMHU

@DOopMBbI PETUCTPALIUU JOKYMEHTOB

11.

OpFaHI/ISaHI/Iﬂ IIpucMa rpaxialn

12.

ABTOMaTH3aIKs ACIOMPOU3BOCTBA

13.

[TopsiioK mepenayu e B apXuB

14,

DJIEKTPOHHOE TPABUTEIHCTBO

oO|h~h[OOD|OO|00| O |0O|(O| 0 (00
N

NN R (B | >

NININININ| N

HUTOI'O no pasdenam oucyuniurvl

104 | 18

[$]
N

KoHTpoas camocTostensHOM padboTsl (KCP) 4

IIpomexxyTounas arrectanus (MKP)

0,3

HOI[FOTOBKa K TCKYIICMY KOHTPOJIKO

35,7

OO0mmast TPYAOEMKOCTb 0 TUCIIHAILUIHHE

144

[Tpumeuanue: JI — nexuuu, [13 — npaktuyeckue 3ansatus / cemunapsl, JIP — nabopaTopHbie 3aHATHSA,
CPC — camocrosTenbHas paboTa CTyIeHTa

2.3 Conep:xanue pa3iesioB (TeM) THCHUNTHHBI
2.3.1 3ausaTHud JeKINOHHOr0 THIIA

Hanmenosanue
pazgena

Copnepxxanue paszaena

dopMa TeKyIIero
KOHTPOJIA

2

3

4

Beenenue B
JTUCITUTLIAHY
«Jlenonpon3BOACTBO B
cepe MoIoAEKHON
MTOJTUTUKIY

[Ipenmer, conepxanue, 3aa4u Kypca.
Hcrounvky, nmureparypa. [loHATHHHBIN anmapar.
ITonsiTne o nokymeHnre. I'ene3nc u pazpurue
MOHATHUS «IOKYMEHT)». XapaKTEePUCTHKA,
CBOWMCTBA, MPU3HAKH, QYHKIIUH TOKYMEHTa KaK
CHUCTEMHOT'0 00BEKTA.

MeTtoap! U ciocOOBI TOKyMeHTHpoBaHusA. DPopMma
MaTEepUAIIBHOTO HOCUTEIIA.

[TonsiTue, meTo, crmocod, CPeIcTBO
JIoKyMeHTupoBanus. [Iponecc coznanus
JIOKYMEHTA.

[TonsiTrie MokymeHTHOM KoMMyHHKaIuH (1K),
KOMMYHUKAHT U peuunueHT. @opMalibHbIE U
HedopMaTbHbIe KOMMYHHKAIH. MaccoBbie
KOMMYHHUKAIMU: NIe4aTh, paauo, TeJIEBUICHUE,
KHHO, 3BYKO- U Buaeo3anuch, INTERNET.
ABTOMaTu3anus JOKyMEHTAIMOHHOMN
JIEATENBHOCTU MIPOTPAMMHBIE KOMIUIEKCHI:
«Jlenoy, «3omymika» u ap.

VYyactue B
MHTEPAKTUBHBIX
bopmax

ay IUTOPHOU
paboThI

3akoHOmaTeNbHAS U
HOPMAaTUBHO-
METOAUYECKAS OCHOBA

3aKOHO/IATENbHOE PETYIUPOBAHUE
Jienonpoun3BoicTea. HopmarnuBHO-MeTOqMYECKOE
peryJaupoBaHue Iea0npou3BoacTBa. JIokaabHbIe

ITogroroska
WH/IMBUYaIbHOTO
3ananus. Pedepat




JIEJI0NPOU3BOJICTBA HOpPMAaTUBHBIE JOKYMEHTBI OpraHU3aliu. Ha TEMY
«HopmaTusHo-
METOINYECKOE
peryaupoBaHue
JIEJI0IPOU3BOJICTB
a»

JloKyMeHTHI: [TonsTre o knaccudukauu JOKYMEHTOB. NHnuBuayansHOE
KIIacCU(pUKALHS, CooTHOIIIeHHE BUI0BON U TUIIOJIOTMYECKOM 3aJJaHue
CTPYKTYpa, KJ1acCU(UKALUU JOKYMEHTOB. [ToaroroBka
TpeOOBaHUs K Buibl 1OKyMEHTOB: OpraHU3alliOHHBIE, OnaHka
0(OpPMIICHHUIO pacnopsiAuTenbHble, THPOPMAIMOHHO- JIOKYMEHTOB:

cnpaBouHble. TUNONIOTHYECKas KIIAaCCU(PHUKAIHS.  |BHJIbI OJTAHKOB U
OO61as xapakTepucTUKa CTPYKTYpbl. BHYTpeHHsIs |MOpsIoK

Y BHEIIHSISI CTPYKTYpa JOKYMEHTA. pacnoaokKeHUs
PekBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS, (PEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI opopmiieHnus  |0iaHkKe (YIIIOBOE H
COBPEMEHHBIX YIIPABICHUYECKUX IOKYMEHTOB. LIEHTPOBAHHOE)
YHubukauus u cCTanIapTU3aius J0KyMEHTOB.

dopmynsip. brankyu JOKYMEHTOB: BUIBI OJJTAHKOB |

MOPSAIOK PACHOIOKEHUS PEKBU3UTOB B OJlaHKE

(YryiioBo€ 1 IEHTPOBAHHOE), UCII0JIb30BAHUE

OJ1aHKOB ¢ M300pakeHUEM TOCYJapCTBEHHOTO

repOa u repba cyObekTa Qenepammm.

TpeGoBaHMs K COCTaBICHHUIO U 0(OPMIICHHUIO

TOoKyMeHTOB. dopmaTbl OyMa)kHBIX JJOKYMEHTOB.

TpeboBaHUs K TEKCTY JOKYMEHTOB. TpeOoBaHuUs K

M3TOTOBJICHUIO IOKYMEHTOB.

Odopmaenue [TonsiTue opranu3anuoHHas, pacrnopaautenbHas u |[logroroska
OpraHU3alMOHHO- MH(POPMALIMOHHO-CITPABOYHAS JIOKYMEHTAIIHS. cooOrmieHuni
pacnopsauTensHo 1 |(Opranu3anroHHbIe JOKyMeHTHI: [lonoxenue. «OpraHusaioHHa
UH(POPMAaIMOHHO- VYcras. MHcTpykuus. KomuiekTuBHBIN 10rOoBOp U |,

CIIPaBOYHOM Ip. pacrnopsaAuTenbHa
JOKYMEHTaluu PacniopsiauTenbHbIE TOKYMEHTHI: IIPUKa3s, au

pacrnopsbKeHHe, peleHue. MH(OPMaLIOHHO-
WHpopmalinoHHO-CIIpaBOYHAs TOKYMEHTALIUS: CIpaBOYHAs
ITporokoin. AkT. JloknanHas 3anucka. JIOKyMEHTaLUs»
Oo6wbsicuutenbHas 3anucka. Cropasku. [Iucsmo.

Tenerpamma (Teneraitnorpamma). Temnexc.

Tenedonorpamma. Tenedakc (dhakc) u ap.

Odopmnenue KagpoBas nokyMeHTanus, T0KyMEHTUPOBAHUE Pabota B manbIx
JOKYMEHTALUH 110 JBIKEHUS KaapoB. Pestome. 3asBinenue. AHKeTa. |rpynmax
JIMYHOMY COCTaBY Tpynosoit konTpakT. [Iprukas o «IToxroroska

npueme/yBosibHeHNH. TpyoBas KHHKKA. JIMUHOE |JOKYMEHTOB JIJIst
neio. JIunesoil cuer. nprueMa Ha
paboty»

Odopmiienne TpeboBaHMs MEXIYHAPOJHBIX CTAHIAPTOB K NunuBuayansHoe
KOPPECIOH/ICHIIUH. 0(OPMIICHHIO KOPPECTIOHICHILINHU TIO 3ananne «Cocras
CTpyKTypa [1€J0BbIX  |BHEIIHEAKOHOMUYECKOU AesTeNbHOCTH. COCTaB  [pEKBU3HUTOB
MACEM PEKBU3UTOB MUChMa U TPEOOBAHUS K UX MHAChMa U

oopmiernto. CTpyKTypa JEIOBBIX ITHUCEM. TpeOOBaHUS K UX
Ocob6enHoctr 0hOpMIICHHS IETTOBOI 0(OPMIICHUIOY.

KOPPECIOH/ICHIIMY B aHIVIOA3BIYHBIX CTpaHaXx.
Odopmienne KOppecToHACHIINY Ha HEMELIKOM
s3bike. CTpyKTypa popmyJsipa, COCTaB
PEKBHU3HUTOB.




7. | Opopmuenue JloroBop — ero BUbI, CTPYKTypa, OPSAI0K VYyactue B
JIOTOBOPHOU 0o(OpMIICHUS U TIOJITUCAHUS CTOPOHAMH. rpynmnoBoi pabore
JOKYMEHTaLIUU «IToaroroBka

IPaKJaHCKO-
IIPaBOBOI'O
JIOTOBOPA U €T0
MIOJNIUCAHUEY.

8. Tunoseie u Tumnossie GopMBI JOKYMEHTOB, UCTIONb3YeMble B |BrinonHeHue
YHUGUIIIPOBAHHBIE JEeSTEIbHOCTH OpraHu3ainuil. Y HupuiupoBaHHbIE |MHAWBUYaTbHBIX
(OpMBI TOKYyMEHTOB  |CUCTEMbI JOKYMEHTALUHU. Y HUPHUKAIHS 3aJlaHui

JJOKYMEHTOB.

9. | Opranuzanus pabotsl |[KoHbuUACHIMATHEHOE OEIONPOU3BOACTBO 3ammTa |[loaroroBka
c KoH(puaeHansHoi nndopmanuu. [lonarue MHJUBUTyaJIbHOTO
KOH(HICHIIMATBHBIMHI |KOH(UACHIMAIBHOE AIOPON3BOICTBO IIPUEMBI, |3aaaHusi. Pedepar
JOKyMEHTaMu METO/IbI 00paOOTKH JOKYMEHTOB. Ha TeEMY

HNudopmannonHo-ananutuaeckas padora. 3ammra |«Konduaenunanb

uHpopmanuu. HOE
JEJIONPOU3BO/ICTB
0 3aIuTa
KOH(UICHIMATIEH
ol MH(pOPMALTHI

10. | ®opwmsl peructpanuu |[loHsTHE peructpanuu TOKyMeHTOB. DOpMBbI Beinonnenue
JIOKYMEHTOB pEerucTpaluy JOKyMEHTOB. ABTOMaTU3HUPOBAHHbIE [MHIMBH1yaIbHBIX

CUCTEMBbI PETUCTPALIMU TOKYMEHTOB. 3aJlaHui

11. | Opranuszanus npueMa |[IpyHIKIBI OpraHU3alK JMYHOTO IpUeMa Beinonnenue

rpaKJIaH rpaxzaas ¢ oOpaieHussMu. Perucrpanus MHUBUAYaJIbHbBIX
JJOKYMEHTOB 10 TMCbMEHHBIM 00paIleHusIM 3alaHui
rpaxzaad. OCHOBHBIE 33]]a4l CIIPABOYHO-
MH(POPMALIMOHHOM Ci1yKObl OpraHu3aLuy.

12. | ABroMarusanus [TonsiTne aBTOMaTU3NpOBaHHbIX cucTeM. PeiHOK  |[loaroroBka

JIEJIONPOU3BOJICTBA ABTOMAaTU3UPOBAHHBIX CUCTEM JEIONPOU3BOACTBA. |UHINBHUYAJIBbHOTO

CpaBHUTENbHBIN aHAU3 OYMaXXHOTO U 3ananus. Pegepar

AJIEKTPOHHOI0 IOKYyMEHT0000pOTA. Ha TEMY
«CpaBHUTENTBHBIN
aHaJIn3
OYMa)KHOTO U
AIIEKTPOHHOTO
JOKYMEHTO000pOT
a»

13. |[opsnok mepenaun  |OCHOBHBIE TPU3HAKK TPYNIHPOBKH JTOKYMEHTOB |BhImomHeHHe

JIENl B apXUB B nena. dopmupoBanue nen. WHJMBUIyaTbHBIX
DKcnepTh3a NEHHOCTH TOKyMeHTOB. [loaroroBka |3amanuii
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXUBHOMY
xpanenuto. Ilepenaua nen B apxus. Ilomemenne
BEJJOMCTBEHHOT'O apxuBa OpraHU3alMH.
MatepuanbHO-TeXHUYECKAs 06aza  apXHBOB.
XpaHeHue JOKYMEHTOB B 3JICKTPOHHOM (opme.

14. | DnekTpoHHOE [ToHsiTHE «DNEKTPOHHOE MPABUTEIBCTBOY: €TI0 [ToaroroBka

IIPABUTEIBCTBO 3Ha4YeHUE, IPUHLUIIBI TOCTPOCHUS ¥ BHEJPEHHS. |COOOIICHUI
HNHTerpupoBaHHOE AIEKTPOHHOE NPABUTENBCTBO [« HTErpupoBaHHO
Poccun. Opranunzanys MeXBe10MCTBEHHOTO € DJIEKTPOHHOE
AIIEKTPOHHOTO JOKYMEHTO000POTa MEXTY MIPaBUTEIBCTBO
OpraHamu rocyJ1apcTBeHHoOM Biactu Poccuiickont |Poccum»

denepanuu




2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / CeMMHAPCKHE 3aHATHS/
JladopaTopHblie padoThl)

WNudpopmanmoHHO-CcTIpaBOYHAS JOKYMEHTAIUS:
[Iporokon. AkT. JloknaaHas 3amucka.
O0mwsicaurtenbHas 3anucka. Crnpasku. [Iucemo.

HaumenoBanue . dopma TEKyIEero

Ne Temaruka NpakTUYECKUX 3aHATUN (CEMUHAPOB)

pasnena (TeMbl) KOHTPOJIS

1 2 3 4

1. |Beenenue B [Ipenmer, conep:xanue, 3anauu Kypca. Mcrounuku, HallMCaHUE
JTUCIUIUIUHY nureparypa. [lonaruitneii annapar. [lousitue o pedepara (P)
«OCHOBBI JOKYMEHTe. ['eHe3nc u pa3BUTHE MTOHATHS
JIEJIONPOU3BOJACTBA U |« JOKYMEHT». XapaKTEPUCTHUKA, CBOMCTBA, IPU3HAKH,
JOKYMEHTO000pOTa» |(YHKIMHU JOKYMEHTa KaK CHCTEMHOTO 0OBEKTa.

Mertoab! 1 criocoObl JOKyMeHTHpoBaHus. Popma
MaTEpUAIBLHOTO HOCUTEJIS.

Ilonsarue, MeTof, crocod, cpecTBO
NoKyMeHTupoBaHus. [Tponecc coznanus 1okyMeHTa.
[Tonsarue nokymeHTHON KoMmyHuKkanuu (1K),
KOMMYHHKAHT U perunuent. @opmainbHble U
HedopMalibHble KOMMYHHMKaIlMU. MaccoBble
KOMMYHHKAIUU: 1€4aTh, paJno0, TEJIEBUACHUE, KMHO,
3ByKO- U Buzeo3anucs, INTERNET.
ABTOMaTH3a1Us JOKYMEHTALIMOHHOW €S TEIbHOCTH
IIPOrpaMMHBIE KOMILIEKCHI: «Jleno», «30iyKa» u Ip.

2. |3akoHOAaTeNbHAI M |3aKOHOAATEIBHOE PETYIMPOBAHKE JACTOMPOU3BOICTBA. |HATUCAHNE
HOPMAaTUBHO- HopMaTuBHO-METOAMUYECKOE PEryIMpOBaHUE pedepara (P)
METOIMYECKasi OCHOBA |1€JI0IIPOU3BO/ICTBA. JIoKanbHbIE HOPMATHUBHBIE
JIEJIONPOU3BOJACTBA  |IOKYMEHTBI OpraHHU3aLNH.

3. |[JoxyMeHTHI: [TonsTre o knaccudukanu J0OKyMEHTOB. odopmiieHne
KJaccupukanus, CooTHo1IEHNE BUIOBOM M THIIOJIOTMYECKON 3aJJaHHBIX
CTPYKTYpa, KJIacCU(UKALUU JOKYMEHTOB. JIOKYMEHTOB
TpeGoBaHUS K Buzbl 10KyMEHTOB: OpraHU3allMOHHBIE,
0(OpPMIIEHHUIO. pacnopsAuTeNbHbIe, UHPOPMAIIMOHHO-CIIPABOYHBIE.

Tunonornyeckas kiaccupukarus.

OO61mas xapakTepucTUKa CTPYKTYpbl. BHyTpeHHss 1
BHEIIHSAS CTPYKTYpa JOKyMEHTA.

PexkBU3NTHI TOKyMEHTa: PEKBU3UTHI-OCHOBAHMS,
PEKBU3UTHI-IIPU3HAKU, PEKBU3UTHI OPOPMIICHHS
COBPEMEHHBIX YIPaBICHYECKUX IOKYMEHTOB.
YHuUKanMsa u cTaHAapTU3aLUs JOKYMEHTOB.
®opmysp. biiaHku JOKYMEHTOB: BUBI OJTAHKOB 1
MOPSA0K PACIIONIOKEHNS PEKBU3UTOB B OJIaHKe
(YrJI0BO€ U LIEHTPOBAHHOE), UCIIOJIb30BaHHE OJIAHKOB C
n300pakeHNeM rocyJapCTBEHHOT o repda u repoda
cyObekTa deaepanum.

TpeboBaHust K COCTABICHUIO U O()OPMIICHUIO
NOKYMeHTOB. ®opMaThl OyMa)KHBIX JOKYMEHTOB.
TpeboBaHust K TEKCTY JOKYMEHTOB. TpeOoBaHUs K
W3TOTOBJIEHUIO JOKYMEHTOB.

4. |Odopmiienne [lonsTHE OpraHN3allMOHHAsA, PACIIOPSIUTENbHAS U oopmienue
OpraHU3alMOHHO- MH(GOPMALMOHHO-CIIPABOYHAs JOKYMEHTALHSL. 3aJaHHBIX
pacnopsauTensHol U |OpraHu3aluoHHbIE TOKyMEHTHI: [lonokenue. YcraB.  |[JOKYMEHTOB
nH(pOpMaIMOHHO- HNuctpykuus. KomiekTuBHBIN AOTOBOP U Ap.

CIIPaBOYHOU PacniopsqurenbHble JOKYMEHTBI: IIPUKA3,
JOKYMEHTalUH. pacnopspKeHHE, PELICHHE.




Tenerpamma (teneraiinorpamma). Tenekc.
Teneponorpamma. Tenedaxc (dakc) u ap.

5. |Odopmaenue KanpoBast tokyMeHTanus, 10KyMEHTUPOBaHHE oopmienue
JIOKYMEHTALUU 110 NBUKEHMS KapoB. Pestome. 3asBieHue. AHKeTa. 3aJIaHHBIX
JUYHOMY COCTaBY. TpynoBoit kouTpakt. Ilpuka3 o npreMe/yBoJIbHEHUHU. |IOKYMEHTOB

Tpynosas kHWKKa. JInanoe neno. Jlunesou cyer.

6. |Odopmienue TpebGoBaHUs MEXTyHAPOIHBIX CTAHIAPTOB K odopmieHne
KOPPECIIOHJICHIIMU.  |0()OPMIICHUIO KOPPECTIOHICHIINH 110 3aJIaHHBIX
CrpykTypa [1el0BbIX |BHELIHEIKOHOMUYECKOH JiesiTenbHOCTH. CocTaB JIOKYMEHTOB
IIUCEM. PEKBU3UTOB MUChbMA U TPEOOBaHUS K UX OPOPMIICHHIO.

Crpykrypa nenoBsix nuceM. Oco6eHHOCTH
oopmieHus AeT0BOI KOPPECTIOHACHIIUH B
aHIJIOA3BIUHBIX cTpaHax. OdopmiieHue
KOPPECTIOHICHIINH Ha (PPaHITy3CKOM SI3BIKE.
OdopmiieHre KOppECTIOHIEHIIMY HAa HEMEIIKOM SI3bIKE.
CrpykTypa GopmyJsipa, COCTaB PEKBU3HUTOB.

7. |Odpopmuenue JloroBop — ero BU/Ibl, CTPYKTYpa, MOPAI0K oopmienue
JIOTOBOPHOM oopMIIeHHS ¥ TOATIMCAHHUS CTOPOHAMH. 3aJIaHHBIX
JIOKYMEHTALUH. JIOKYMEHTOB

8. |TumoBsie u Turnossie GOPMBI TOKYMEHTOB, HCIIOJIb3YEMBIC B TectupoBanue
YHU(DULIMPOBAHHBIE  |AEATEIbHOCTH OpraHu3aluid. Y HU(DUIUPOBaHHbIE (T)

(GOpMBI IOKYMEHTOB. |CHCTEMBI JOKYMEHTAUHU. Y HUDHUKAIHS JOKYMEHTOB.

9. |Opranuzanus pa6ots! |KoHpuaeHmanipsHoe AEI0NPOU3BOICTBO 3aLIUTA HamucaHue
c KoH(puaeHanbHoi nudopmanuuu. [onstue pedepara (P)
KOH(HIEHIIMATbHBIMU |KOH(DUIEHIIMAIBHOE JIeIONPOU3BOACTBO IPUEMBI,

JIOKYMEHTaMH. MeToAbl 00paboTKu JoKyMeHTOB. MHpopMalmoHHo-
aHaJMuTH4ecKas padota. 3amura MHGOpMaIUH.

10. |@opwmsr peructpanuu ([loHATHE perucTpanuu J0KyMeHTOB. DopmbI odopmiieHne
JIOKYMEHTOB perucTpanyy JOKyMEHTOB. ABTOMaTU3UPOBAHHBIE KYpHaJIOB

CUCTEMBI PErHCTPAIH IOKYMEHTOB. pErucTpalni,

11. |Opranu3zanus npuema [[IpyHIMIBI OpraHU3alMK JIMYHOTO IIpUeMa rpaxJaaH ¢ (oopmieHue

rpaxaaH oOpatieHusiMU. Perucrpanust 10KyMeHTOB 1O 3aJIaHHBIX
MUCHbMEHHBIM 00palieHusM rpaxxaad. OCHOBHbIE JIOKyMEHTOB
3aJ1a4M CIIPaBOYHO-NH(OPMALIMOHHON CITyKObI
OpraHM3alMH.

12. |ABromaru3anus [ToHsiTHE aBTOMATU3MPOBAHHBIX CUCTEM. PBIHOK BBITIOJTHEHUE
JEJIONPOU3BOJCTBA  |aBTOMAaTU3HPOBAHHBIX CUCTEM JIETIONPOU3BOJICTBA. 3aJlaHui Ha

CpaBHUTENbHBIN aHATU3 OYMa)KHOTO U AJIEKTPOHHOTO  |KOMITbIOTEpE,
JOKYMEHTO000pOTa. pedepat

13. |ITopsnok nepenaun  |OCHOBHBIE TPU3HAKKA TPYHNIHPOBKH JIOKYMEHTOB B [ohopmieHue

JIe]l B apXUB nena. @opmupoBaHue Jie. 3aJJaHHBIX JIe] U
OKcnepTu3a LEHHOCTH JOKYMEHTOB. IloaroroBka |[OKYMEHTOB,
WCIIOJIHEHHBIX JIOKYMEHTOB K apXHWBHOMY XpaHeHuto. |[rectupoanue (T)
Ilepenaya nen B apxuB. [lomenienne Be1OMCTBEHHOTO
apxuBa OpraHuzanuu. MaTepuaibHO-TeXHUYECKas
6a3a apxMBOB. XpaHEHHE JOKYMEHTOB B 3JEKTPOHHOM
dhopwme.

14. |DnexTpoHHOE [TonsiTHE «DNEKTPOHHOE IPABUTEIBCTBO»: €TI0 tectupoBanue (T)
IIPaBUTENIbCTBO 3Ha4YeHUE, IPUHLUIIBI IOCTPOSHUS U BHEJIPEHUS.

HNHuTterpupoBaHHOE IEKTPOHHOE TPABUTEIBCTBO
Poccun. Opranuzanus MexBeJOMCTBEHHOTO
ANEKTPOHHOTO JOKYMEHTO000POTa MEXLy OpraHaMu
rocynapcTBeHHOM BiacTu Poccuiickort denepannun




3ammra snaboparopHoir pabotsl (JIP), BeimomHenue kypcoBoro mpoekta (KII), xypcoBoii
pabotel (KP), pacuerHo-rpadmueckoro 3amanust (PI'3), manucanume pedepara (P), scce (D),
koiokBuyM (K), rectuposanue (T) u T.x1.

[Ipy m3y4yeHUH NUCUUIUIMHBI MOTYT MPHUMEHATCA 3JEKTPOHHOE OOydeHHe, TUCTAHIIMOHHBIE
oOpazoBareiibHbIe TeXHOJ0TUU B cooTBeTcTBUU ¢ PI'OC BO.

2.3.3 KypcoBble paGoThl He peaycCMOTPEHbI

2.4 IlepeyeHb Y4eOHO-METOAUYECKOr0 O0ecmevYeHHsl ISl CaAMOCTOSITEIbHOH PadoThI
00y4aroIUXCH M0 JUCUMILIMHE (MOTYJII0)

Hepequb y‘le6HO'MeTO,I[I/I‘leCKOFO obecnieueHus JUCHUITIIMHBI I10

Ne Bun CPC BBITIOJIHEHUIO CAMOCTOSITEIbHON paboThI
1 2 3
1 |Iloaroroska k Metoauyeckiue pEeKOMEHAALNMN IO OPraHU3alUd U BbIIOJHEHUIO

NPAaKTUYCCKUM 3aHATHSIM |CAaMOCTOSTEIILHOM paOOThI CTYJICHTOB JJIsi OaKaJaBPOB HAIPABICHHUS
noarotoBku 38.03.04 «[ocymapcTBeHHOE W  MYHHUIMIIAIBHOE
ynpasieHue» (mpotokoa Ne 7 ot 27.04.2021 r.)

2 |Hanmmcanwme pedeparoB  |MeTonudecKkue pPEeKOMEHIAMH 110 OPTraHU3allMd W BBITOJHECHUIO
CaMOCTOSITEIIbHOW pabOThI CTYACHTOB JIJIsl OaKaJlaBPOB HAIPABJICHUS
noarotoBku 38.03.04 «[ocymapcTBeHHOE W  MYHHUIMIIAIBHOE
ynpasieHue» (mpotokoa Ne 7 ot 27.04.2021 r.)

3 |Bwmonnenue Metoauyeckiue pEeKOMEHAALNMN IO OpPraHU3alUd U BbIIOJHEHUIO
WHIWBUYaJIbHBIX CaMOCTOSITENTbHON paboThI CTYACHTOB JJIs OaKkaJaBpOB HANpPaBJICHUS
3a/1aHUI noarotoBkn  38.03.04 «l'ocymapcTBeHHOE UM MYHHUIHMIAIBHOE

ynpasieHue» (mporokoa Ne 7 ot 27.04.2021 r.)

VY4ebHO-MeToIM4YecKHe MaTepHuaibl Ul CaMOCTOATENbHOM paboThl 00yyaromMXCsl U3 YHCIa
WHBAJIUJIOB U JIMI C OTPAaHUYCHHBIMA BO3MOXKHOCTSIMH 3710poBbsi (OB3) npenocrasnstores B popmax,
a/IalITUPOBAHHBIX K OTPaHUYEHUSIM HUX 3/10pPOBbS U BOCTIPUATHS HHPOPMALIUU:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUSL:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEHUsIMH CiTyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOT O TOKYMEHTA.

Jljis U1 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEIBLHOTO amnmnapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TIEpEeYeHb MOXKET OBITh KOHKPETH3MpPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.

3. O6pa3oBaTejibHbIC TEXHOJIOTHH, IPUMEHsIeMble IPH OCBOCHUM JMCIUIIIHHBI (MOAYJIST)

B  Xome wu3ydeHus ~JAMCUMIUIMHBI  TIPEIYyCMOTPEHO  HCIONb30BAaHHE  CIEIYIOLINX
00pa30BaTEeNbHBIX TEXHOJIOTUN: JEKIIUU, TPAKTUUECKUE 3aHATHA, TPOOIeMHOEe 00yUeHHE, TOATOTOBKA
MUCHbMEHHBIX aHAJIUTUYECKUX pPaldOT, caMmocTosITeNbHas paboTa CTYJEHTOB, aHajiu3 MPABOBBIX
CHTyaHHﬁ. KoMmmeTeHTHOCTHBIN noaxod B paMKax MpernoaaBaHUA AOUCHUIUIMHBI PCATIU3YCTCA B
HCIOJIb30BAaHNU MHTEPAKTUBHBIX TEXHOJIOTHI U aKTUBHBIX METO/IOB.

Yemuwiii onpoc na nexyusx xaxk uHmepaxkmueHas mexHoa02us 3aKIYaeTcsd B aKTUBU3ALNN
BHUMaHMs, y4eOHO-TI03HABATEILHON MBICIUTEIIPHOW M MPAKTUUYECKON NEATeNbHOCTU CcTyaeHTa. Jlis
M06HJII/I38.LII/II/I CTYACHTOB Ha AKTHBHYIO IO3HABATCIIBHYIO [JCATCIBHOCTH B MPOLECCC JICKIUU
HCIOJIB3YIOTCA TCXHOJIOTMKM BOBJICHCHUSA CTYACHTOB B HPOHCCC MOACIHUPOBAHUA KOHKPCTHBIX



MIPABOBBIX CUTYAIM — MPUMEPOB, WIUTIOCTPUPYIOIMIUX TEOPETUUYECKUN MaTepuai, KOTOPBI JOHOCHUT
MpernoaaBaTelib, OMPENCIICHUs B3aUMOCBSI3M TEMbI JIGKIIUM C MPEIbIAYIIUM ¥ TOCIEAYIOUUM
MaTepHaioM; BBISBJICHHUS MPOTHBOPEUYMH, MPOoOEoB, KOUIM3Uh B mpase. [IpermomaBarens B xoje
YCTHOT'O OIpOCa BBISIBIISIET 0a30BbIi YPOBEHD 3HAHUI B paccMaTpruBaeMOi 00JIacTH JIJIS OMPEIeIICHHUS
poOJEMHOTO TIOJII WM aKICHTHPOBAHMS M3JIOKEHUS Marepuaja Ha TeX WM WHBIX Bompocax. [lo
UTOTaM OOCY’KJICHUS OJTHOTO BOIIPOCA C MO3UITUI Pa3HbIX UCCIEI0BATEIICH, U3I0KEHUS Pa3HbIX TOUYECK
3peHus, TPENoAaBaTelb B XOJE JICKIIMH MOXET TOMPOCUTH CTYJIEHTOB CaMOCTOSTEIHHO CHIEIaTh
0000111eH1E, BEIBO/,.

Buvinonnenue unousudyanbHulx 3a0aHUll KaK UHMEPAKMUBHASL MEXHOI02Usl TIPU3BAHO TTIOMOYb
CTYJICHTaM YSICHUTb COIIMAJIBHBIA CMBICII 3aKOHA, 3aKPEIUTh TCOPETUUYECKHUE 3HAHMS, MPUOOpECTH
MPAKTUYECKUE HABBIKM B MPUMEHEHUM HOPM W MPAKTHK K KOHKPETHBIM JKU3HEHHBIM CUTYAIIHSIM,
BBIPa0OTaTh  CaMOCTOSTEIBHOCTh B PEIICHHMH  BONPOCOB,  BO3HUKAKIIMX B XOJE
MPABONPUMEHHUTEILHOU JIEATEIBHOCTH. B X0/1e MPaKTUYECKOTO 3aHSATHS MPEroaaBaTellb mpeaiaraet
CTYJICHTY BCTaThb Ha MECTO IMPAKTHUYECKOr0 paOOTHHKA, BBIIBHTH, KPYT BOIPOCOB, BO3HHKAIOIIHUX
IIPH pean3aliil ONPE/CIICHHBIX MPABOBBIX OTHOIICHH, OTBETUTh HA IOCTABIICHHBIC BOIPOCH HA
OCHOBE aHaju3a PEKOMEHIYEMBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, HAYYHOW W Yy4eOHOMU
JTUTEPATYPHI.

NudopmaninoHHble TEXHOJIOTUH, IPUMEHSIEMbIE IPU U3yYEHUHN TUCIUILIMHBL: UCIIOJIb30BAHUE
WH(OPMAIIMOHHBIX  PECYpPCOB, TOCTYMHBIX B HH(POPMAIMOHHO-TCIEKOMMYHHUKAIIMOHHOW CETH
HNuTepHer.

AnantuBHBIE 00pa30BaTEIbHBIC TEXHOJOTHUH, MPUMEHSEMbIC NMPU U3YYCHUH TUCIUTUIMHBI —
JUTSL JIUI] C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 3/I0pPOBbS IIPEyCMOTPEHA OPTaHHU3aIUs KOHCYIbTAIUA
C MCIIOJIH30BAHUEM DJICKTPOHHOM MOYTHI.

15. OueHouyHble cpeAcTBA VIS TEKYLIero KOHTPOJISI YCIeBAeMOCTH M NPOMEKYTOYHOM
aTTecTalu

OneHouHble CpEACTBA INpeAHa3HAYEHBI
JOCTHXKEHUN  oOydarolmuxcs, OCBOMBIIHX
JIeNIOTIPOU3BOICTBA U IOKYMEHTOO000pOTaY.

OneHouyHbIE CpeACTBa BKIIIOYAET KOHTPOJIbHBIE MaTepHalbl JJis TMPOBEACHUS TeKyllero
KOHTpPOJIsi B (opMe TECTOBBIX 3aJaHMH, JOKIaJa-Ipe3eHTallMd 10 MpOoOJEMHBIM BOMpOCaM,
Pa3HOYpPOBHEBBIX 33JaHUN, U NMPOMEKYTOYHOW aTTecTaluM B (QOpME BOIMPOCOB M 33JaHUN K
DK3aMEHY.

JUIS  KOHTPOJS M OIEHKH 00pa3oBaTelIbHBIX
nporpamMmy  ydeOHOW  mucuuiuidHbl  «OCHOBBI

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKYLIeil U MPOMEKYTOYHOM ATTeCTallun

Kon 1 HanmeHnoBanue HaumeHoBaHME OLIEHOYHOTO CpPECTBA
Ne PesynbraTel 00yueHns
WHJIIKaTopa . IMpomexyTouHas
n/n (B cootBeTcTBMU C 1I. 1.4) Texyuii KOHTPONIb
(B cooTBeTcTBHH C 1. 1.4) aTTecTalus
NOIIK-5.1 Hcnons3yer | 3HaeT  MHPOPMAIMOHHO- | YCTHBIH ONPOC 10 TEMam, Bonpoc Ha
nH(pOpMaMOHHO- KOMMYHHUKAIIMOHHBIE TECTOBBIE 3a/IaHMs 9K3aMeHe
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH B  cdepe 1-5
1 TEXHOJIOTHH B | TOCYJIapCTBEHHOTO u
npodeccnoHaTLHOMI MYHUIUITATIEHOTO
JIeSITETbHOCTH IpY | yHpaBlIeHUsS
peanu3anuy  IIyOJMYHBIX
byHKIIM]
Ymeer mpuMeHITh | Pa3bop mpakTruecKux Bompoc Ha
nH}opMannoHHoO- CHUTYaIMH, TOJJrTOTOBKA 9K3aMeHe
KOMMYHUKAI[IOHHBIE JOKYMEHTOB 5-10
2 TEXHOJIOTHH B
poheCCHOHATBHOM
JesITeIbHOCTU npu
peanMzanuy  IyOJIMYHBIX
byHKIMH
Bnaneer HaBbIKaMU | YCTHBINM ONpocC npakTuueckux | Bompoc Ha
UCTIONB30BAHUSA CHUTYaINH{, TOJrOTOBKA 9K3aMEHE
3 COBPEMEHHBIX JIOKYMEHTOB, OlleHKa 3amuTel | 11-15
TEXHOJOTHI TOATrOTOBKH | pedepaToB
JOKYMEHTOB




HOIIK-5.2 HWcnonw3yer | 3HaeT MIPUHIIMAIEI | Y CTHBIN OMpoc Bormpoc Ha
roCyIapCTBEHHBIC 1 | GYHKIHOHUPOBAHHS u sk3amene 16-20
MYHHIIUTTaTIbHbIC QITOPUTM KCIOJIb30BAHMUS
nH()OpMALIHOHHbIE rOCYAapCTBEHHBIX u
CHCTEMBI B | MYyHHIMIIAIBHBIX
npodeccroHaNbHOM HH(GOPMAIMOHHBIX CHCTEM
JeATEeIbHOCTH npu | B npodeccroHabHO
peanu3anuyu MyOIHYHBIX | IEATEIBHOCTH npu
Gbyskuuit (B TOM 4YMche, | peamu3alud  ITyOIHYHBIX
MpeI0CTaBICHUH byukuuit (B TOM ugHcIe,
TOCYApCTBCHHBIX WM | MPEAOCTABICHUH
MYHHIUIAIbHBIX YCIYT) rOCYAapCTBEHHBIX WU
MYHHUIUOAIbHBIX YCIYT)
Ymeer MCTIONB30BaTh | Pa3bop mpakTuaecknx Bormpoc Ha
rOCyIapCTBEHHEIC ¥ | CHUTyalui, IIOATOTOBKA sk3amene 21-25
MYHUIIUAATbHbIC JIOKyMEHTOB
uH(pOpMaIMOHHbIE
CHCTEMBI B
5 poeCCHOHATBHOM
JACATCIIBHOCTHU npu
peanu3anuu  IIyOJIUYHBIX
¢byHkuuii (B TOM 4wHCIe,
MIPE0CTaBICHUN
rOCYAapCTBEHHBIX Wi
MYHHUIUOAIbHBIX YCIYT)
Brnaneer HaBbIKaMu | Pa30op mpakTHyecKkux Bompoc Ha
HCTIOHb30BaHUS CUTYyalHi, IIOATOTOBKA sK3ameHe 26-34
rOCYAapCTBEHHBIX u | nokymeHToB; OICHKA 3alUThI
MYHUIUTATBHBIX pedeparos
6 uH(pOPMAIMOHHBIX
CHUCTEMX B
npoQeCcCHOHANBHOM
JACATCIIBHOCTHU npu
peanu3anuyu  IMyOJIUYHBIX
byHKIMN

TunoBble KOHTPOJIbHBIE 32IaHUA HJIU UHbIE MATePHAJIbI, HE00XOAUMBIeE 1JIsl OLlEeHKH 3HAHMH,
YMeHHii, HABBIKOB 1 (MJIM) ONbITA AeSITeIbHOCTH, XaPAKTEePU3YIOLIUX 3Tanbl (OpMHUPOBAHUSA
KOMIIETEHIIUH B Mpolecce 0CBOEHNs 00pPa30BaTeIbHON MPOrpaMMbI

Ilpumepnplit nepeuens 60npocos u 3a0anHuil
Bomnpocs! 1151 AMCKYCCHM B pAMKAaX JeKIMOHHBIX 3aHATHI U MP00JeMHBIX CEMUHAPOB.
JluckyccMOHHBIe BONpOchl MO TeMe <«/lOKyMeHTBbI: KJaccM(UKamus, CTPYKTYpa,
TpeOdoBaHus K 0pOpMIICHH IO
1. Tlonatue o knaccupukanuu JTOKyMeHTOB. COOTHOILIEHHE BHUJIOBOH U THIIOJIOTUYECKON
KJIacCU(PUKAIMH TOKYMEHTOB.

2. Buapl JOKyMEHTOB: OpraHM3alllOHHBIE,

cripaBoYHbBIe. TUIOTOTHYECKAs! KIIACCH(HUKAIIHS.

3. biaHKM JOKYMEHTOB: BHJbI OJAHKOB M TOPSJIOK PACIONIOXKEHUS PEKBU3UTOB B OJIaHKE

(YryioBO€ U LIEHTPOBAHHOE), UCIIOJIb30BaHUE OJIAHKOB C N300pakeHUEM IOCyAapCTBEHHOTO repoa
u rep0a cyowbekTa (enepau.
4. TpeboBaHuss K cocTaBieHHIO M oOdopmieHu0 JoKyMeHTOB. dopmarbl OyMakHBIX
JOKYMEHTOB.
5. TpeboBaHMS K TEKCTY JOKYMEHTOB.
Kpumepuu oyenxu.

«YAOBJIETBOPUTENILHO» - CTYAEHT MMEET (pparMeHTapHbIe MPEACTaBIECHUS O COAECPKAHUU
3asgBICHHONM TEeMbl MNPOOJEMHOTO CEMHHApa, YaCTUYHO OCBOMJ TOHATUHHO-KAaTErOpUaIbHBINA
anmapar;

«XOpOUIO» - CTYJEHT JIEMOHCTPUPYET OOIMe 3HaHWA IO 3asABJICHHOW TeMe MPOOIEMHOTO
CEeMMHapa, yMeeT YCTAHABIMBATh CBSI3U MEXIY TEOPETUYECKUMH MOHATUSAMHU U SMIMPUYECKUMU
dakramu;

pacriopsiiuTeabHble, HHPOPMALUOHHO-




«OTIIMYHO» - CTYACHT JEMOHCTPUPYET CHCTEMHBIC 3HAaHUS 110 3asBICHHOH TeMme
npoOJIEMHOTO CEMHHApa, YMEET YCTaHABIMBATh CBA3M MEXKAY TEOPETUUYECKUMH IOHATHIMHU H
IMIIUPUUECKUMH (pakTaMu, popMyIupyeT aHATUTHUECKUE 0O0OIECHHS U BBIBOJIBI.

HNuauBuayaibHoe NUCbMEHHOE 3a1aHHe, HAPaBJieHHOoe HA (GopMHUPOBaHHE HABBIKOB
MOAr0OTOBKH HH(OPMALIMOHHBIX 0030POB
«TexHoJI0TMsI MOATOTOBKU MH(OPMAITMOHHOT0 0030pa M0 NPodIeMaTHKE.

OcHoBaHUA Buasr 0630poB
JeICHUS

DyHKIHMOHAIBHOE
Ha3zHaueHue (IpeaMer
aHaJm3a)

XapakTep paccMaTpuBaeMbIX
BOIIPOCOB

I_[eJ'IeBOG Ha3Ha4YCHUC

[Torpeburensckoe
Ha3zHaueHHe

Kpumepuu oyenxu:

«YZIOBIIETBOPUTEIHHO» - CTYJEHT UMeeT (hparMeHTapHbIE MPEACTABIEHUS O COJIEPKaHUN
TEXHOJIOTHH MOATOTOBKH MH(POPMAIIMOHHBIX 0030pOB;

«XOPpOIIIO» - CTYJEHT UMEET OOIIUe MPEeICTaBICHHS O COIePKaHUN TEXHOJIOTHH MOATOTOBKH
WH()OPMAITMOHHBIX 0030POB, OCBOMJI TOHATHIHO-KATETOPHAIBHBIN amnmapar, yMeeT YCTaHABINBATh
CBSI3M MEXKY COCTaBHBIMU YaCTsIMU MH(GOPMAITMOHHOTO 0030pa;

«OTJIMYHO» - CTYJIEHT HMMEET CHCTEMHbIE MPEICTABICHUS O COJEPKaHUU TEXHOJIOTUU
MOJATOTOBKA WH(GOPMAITMOHHBIX 0030pOB, OCBOWJI MOHITHHHO-KATETOPHATBHBIA amnmapar, yMeeT
YCTaHABIIMBATh CBSI3M MEXJYy COCTaBHBIMU YacTAMU HH(POPMAIMOHHOTO 0030pa, (GopmyiaupyeT
AHATUTUYECKUE 00OOIICHUS U BHIBOIBI.

IHoaroroBka coo0IeHNH U MPe3eHTANUI M0 Y4eOHOH TUCIUIJINHE
Cooougenue «INEKTPOHHOE IPABUTENBCTBO»: €0 3HAYEHHWE, NPHUHLMIIBI ITOCTPOCHUS U
BHeApeHUsl.  VMHTerpupoBaHHOE  SJIEKTPOHHOE  mIpaBUTENbCTBO  Poccuu.  Opranuszanms
MEXBEJIOMCTBEHHOTO D3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa MEXAy OpraHamMH TOCYJIapCTBEHHOM
Biactu Poccuiickoii Deaepanum» TOJDKHO COJIEPKAaTh aHAIN3 TPAKTUKHA PAOOTHI C JIOKYMEHTaMH,




ONMHCAaHHE MX CTPYKTYPHBIX M (PYHKUHMOHAIBHBIX OCOOCHHOCTEH, a TaKkKe OIEHKY HuX
3 PeKTUBHOCTH.

Anroputm paOoTBhl:

1. ITouck nuTepaTypbl U aHAJIU3 JIUTEPATYPbl 1 UICTOYHUKOB 110 JJAHHOM Ipolieme.

2. IlogroroBka cooOIIeHNS B TUCbMEHHOM BUJIC WJIH Mpe3eHTanu pedepara B TBOPUECKOM
(IpOoyKTHUBHOM) nepepaboOTKe, Te IJIaBHOE BHHUMAHHUE YAEISAETCSs HOBM3HE COJIEpXKaHMS,
AQHAJIM3y €ro COLMAIbHOM LIEHHOCTH C YYETOM YK€ MMEIOLIMXCS JOCTUKEHUN B ONPEACIICHHON
o0JacTy 3HaHUH.

Kpurepuu onenku:

«OTIIMYHO»/ «3aYTEHO» - IPE3EHTAallUsd aJeKBATHO OTPAXKAET COJEpKAHUE MU CTPYKTYpY
c(OpPMYIMPOBAHHOTO 3aJaHUS; CTYACHT TBOPYECKH MOJOLIEN K BH3YyalIM3allMd MaTepuana; B
nyOJIMYHON 3alUTe OTPa’KEHbI aHATUTUYECKUE 0000IIEHNS U BBIBO/IBI;

«XOpOLIOY»/  «3aYTCHO» - NpPE3CHTAIMs] YaCTHYHO COOTBETCTBYET TpeOOBaHUIM,
OPEIbIBISEMBIM K COJCPXKAHUIO U CTPYKTYpe 3a/laHus; B IyOJUYHONW 3aluTe OTPaKeHbI
(dparMeHTapHble aHATUTUYECKHE 000OIIECHHS U BHIBOJIBI;

«y/IOBJIETBOPUTENBHO» / «3aUTEHO» - MPE3CHTALUs] YaCTHUYHO COOTBETCTBYET TPEOOBaHMSM,
IPEIbABISAEMBIM K COACPKAHUIO U CTPYKTYpE 3aJaHUsI; OTCYTCTBYIOT aHAIUTUYECKUE 0000IIEeHNs
Y BBIBOJBL.

IIpumepHbIe HHAMBUAYATbHBIE 32JaHUSA

Cocmasumv u ogopmums npukazpl NnO OCHOGHOU OeamenbHOCMU, U Opy2ue
pacnopaoumenbHble 00KYMEHMbl, HEOOX00UMbLE 6 OAHHBIX YRPACIEHUECKUX CUMYAUUAX:

Curyanus 1.

A H.IlIunos, npexncenarens PoccuiickOro areHTCTBa MEKIYyHApOAHOTO COTPYIHHMYECTBA U
pa3BuTHs (rocyaapcTBeHHas opranuszauus npu IIpasurenscrse PD), 24 ¢deBpans Tekyuero roja
MOPYYWJI  CTPYKTYPHBIM  NOJAPA3JEICHUSM AareHTCTBA COBMECTHO C  IPEACTaBUTEISAMHU
I'ockomumymectBa Poccunm k 10 ampenst NOATOTOBUTH NPOEKT MPOrpamMMbl IIPHUBIICUEHUS
MHOCTPaHHBIX MHBECTULHUH K TMPOLECCY aKIMOHUPOBAHUS TOCYJAapCTBEHHBIX MPEATPUATHI.
[Topyuyenue ObUIO JaHO BO HCHONHEeHUEe nNocTaHoBieHus [IpaBurensctBa PO ot 24 Qeppans
tekymero roaa Ne 246 I'nmaBHOMYy YIpaBJIEHHIO OTPACIEBBIX WHBECTHUIMOHHBIX IPOrPaMM,
['maBHOMY JOrOBOPHO-TIPABOBOMY YINPAaBICHUIO M [J1aBHOMY YIIPaBJIEHUIO CTpaTerMu U
MHBECTUPOBAHUS.

ITpoexT mpukasa mpezacenaresist areHTCTBa ObLI 3aBU3UPOBAH €ro MEPBBIM 3aMECTHTEIEM
J.H.®enopoBelM 1 HadaIbHUKOM [J1aBHOTO JOrOBOPHO-IIpaBoBOroO ymnpasieHus W.B.MnbuHbIM.
KonTtpoms 3a ncnonHenneM npukasa Obut BossoxkeH Ha J[.H.degoposa.

Curyanus 2.

JIMpeKTOp PEMOHTHO-3KCILTyaTallUOHHOIO0 MyHHIMNanpHoro ynpasiaeHus Ne 15 3otos U.T. 5
OKTSIOpsA TEKYyIIero roja u3gajl MpUKa3 O MOJArOTOBKE K yOOpKe TeppUTOpUN B 3UMHHUN HEpUOJ]
Tekyuero roga. I'naBuelii nwxenep HukonaeB b.B. k 15 okTs0pst g0KeH NpoOBECTH 3aKperieHNe
yOupaemMbIX TEpPpUTOPUN 32 TEXHHUKAMU-CMOTPUTENSIMU M JABOPHUKAaMH, COCTaBUTh TIpaduk
JIBYXCMEHHOM paboThI 10 yOOpKe TPOTYapOB U JBOPOBBIX TEPPUTOPHIL, pa3paboTaTh U COTIacoBaTh
B mnpedeKkType OKpyra IUlaH YOOpPKH TEppPUTOpPUNA C TPHUBICUEHHUEM JIOAEH M TEXHHUKHU
BEJJOMCTBEHHBIX IIPEIIPUATHH, PACTIONOKEHHBIX HA TEPPUTOPUH OKpYyTa.

[Ipuka3 u3gan Ha ocHOBaHWMU mocTaHoBieHUs [IpaButensctBa MoCKBBI OT 8 CeHTIOps
tekymero roga Ne 908 «O roTroBHOCTH CiIy’kO TOpPOJCKOTO XO34HCTBa K yOOpKE TeppUTOpHii
r.MOCKBBI B 3MMHHI IEPUOI.

Curyanus 3.

OTtaenoM opraHM3alMOHHON M KaJpoBOW paboThl YmpaBieHuss MuHuUCTEpCTBa IOCTHIIMU PO
no Pecniybnuke Kapenust B KOHIE KajJeHIapHOTo Troja Oblla coCTaBiIeHa HOMEHKJATypa Jell Ha
CICNYIOMNUA KaJIGHIApHBIA Ton. 27 nekabps TEKylero Toja HadadbHUKOM YTIpaBICHUS
T.IL.WrnateeBoif OBbUT HM3/7aH W TMOJNHMCAH IMpHUKa3 00 YTBEP)KICHWUW W BBEICHUU B JIEiCTBHE
HOMEHKJIATYPHI A€l ¢ 1 siHBaps cieAyomero roga. PykoBoaurensiM CTpyKTypHBIX MOAPA3ACICHUN
NPUKA30M TPeIIUCHIBAIOCH (POPMHUPOBAHUE, UCTIOIB30BAHNE U XPAaHEHHE 1€ B COOTBETCTBUU C
pa3pabOTaHHOW HOMEHKJIATypou nei. KOoHTpoab 3a HWCHOJHEHHWeM IMpuKa3a ObLT BO3JIOKEH Ha
HayaJbHUKA OTJENIa OpraHU3alMOHHON U KaJpoBoi paboThl XitoHHHHEHA A.B.

Curyanus 4.



PykoBonurenem Komurera mo 3eMenbHBIM pecypcaM M 3emieycTpoiictBy DenepanbHOU
ciy0bI 3emenbHOro kagactpa Poccun A.T.KonapamoBbiM 1 HOSOpsT TEKyIIEero rojga ObLT U3aH
NpUKa3 O BBEACHUM YHHU(PHUIMPOBAHHBIX (POPM MEPBUYHOH YUETHOW MAOKYMEHTAIMH IO YYETY
kagapoB. [Ipukas u3naBancs B COOTBETCTBUU C MOCTaHOBJICHHEM ['0CyAapCTBEHHOTO KOMHUTETA IO
craructuke oT 06.04.2001 Ne 26 «OO0 yTBepxaeHMH YHH(PUUIUPOBAHHBIX (HOPM NEPBUYHOMN
Y4ETHOM JOKYMEHTAIMH MO YYeTy TpyZda U €ro omiaThl» U ¢ Leiblo co3aanus B Komurtere eannoi
CHCTEMBI Ka/IpOBOIl JOKyMeHTaluu. [Ipuka3omM BBOIMINCE B AeHCTBHE C | HOAOps TeKyIero rojaa
Bce yHU(uIMpoBaHHbIe (Hopmbl, Bomeamue B Anp0om Y@, yTBEpKICHHBIN BBINICYKA3aHHBIM
IIOCTaHOBJIEHUEM.

[Ipoekt mpukaza 3aBU3UPOBAIM IOPUCKOHCYNBT TumeHko M.A., MHCIEKTOp OTHeNa KaapoB
Kykosa T.IL

Cocmasumv u ogopmums  cayyicedOHvle nucobma, HeoOX00UMbvle 6  OAHHLIX

YRPABIEeHYEeCKUX CUMYAUUAX:

Curyanus 1.

JlemapTaMeHT MOAJEPKKM U Pa3BUTHS MAJIOr0 NPeANPUHUMATENILCTBA TUCHbMOM 32 MOJIHCHIO
3aM.upeKTopa Jenapramenta CeepukoBa A.B. yBegomui pykoBoacTBO AeTckoro caaa Ne 1586 o
TOM, YTO B CBSI3U C Pa3BUTHUEM MpPENNPUHUMATEIbCTBA 3[aHHE JIETCKOIO Caja JOJIKHO OBITh
nepesaHo sl TEXHUYECKUX HYXKJ JerapTaMeHTa.

Wcnomuaurtenem BacunbeBoit 1o mopydeHuto aupekropa nerckoro caga Ne 1586 FOro-
3amagHoOro OKpPYXHOTO YIIpaBieHHUs OOpa3oBaHHsi T.MOCKBBI, PACIOJIONKEHHOTO HA MPOCIEKTE
MuaypuHCcKOoM, ToM 22 T.MOCKBBIL, OBLJIO COCTaBICHO NHCHMO, aIpPECOBAHHOE OTACTY ITHCEM
Mbpuu MockBsl 1o aapecy: r.Mocksa, yin.TBepckas, 13, B KOTOPOM AMPEKTOp AETCKOro canaa Ne
1586 O.A.AGpamoBa ipocuiIa pa3o0paThes B JAHHOM BOIIPOCE, MOTHBUPYS TE€M, YTO B HA3BAHHOM
paiioHe JEeTCKUX CaJl0B OCTaJlOCh Majo U HE BCE JIETH MOTYT MOCEHIaTh JIETCKUE JOIIKOJIbHBIE
yupexieHus. [Iucbmo Ob1710 OTBETOM Ha MOTYYEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyanus 2.

MocCKOBCKUH  paJMOTEXHUYECKHM KoJule[K MMeHM akaaemuka A. A. Pacnneruna
MunucrepctBa oOpazoBanust PO (Mocksa, yn. b.JlekaOpbcekas, 5, 124000, Ten.: 252-11-84, ¢akc:
253-32-36) pasocnan wH(GOpPMAIMOHHBIE MUChMA TUPEKTOpAM IIKOJI Topojia ¢ CooOIeHneM 00
OTKPBITUM B HOBOM Y4YeOHOM TOAy JBYX (DaKkyJbTETOB: COBpPEMEHHbIE HWH(POPMAalMOHHbIE
TEXHOJOTMM U ropuaudeckuil. B muceme cooOmianoch TakXke O TOM, YTO MpaBuja MpHeMa Ha
yka3zaHHble (akynbpTeTsl obmue. I[lucemMo ObuTO cocTaBieHo ucnoigHuTeneM CTenaHoBOH U
noanucano aupexkropoM JI.b.MapteiHIOKOM 15 MapTa Teky1ero roaa.

Curyanus 3.

Ucnonuutenem M. 1O. IlonsikoBoii mo nopydeHuto HayanbHHUKa oTaena MapketuHra OAO
«Toprnorpebeoroz» (r.Mocksa, Jlecnas ym., n.18, 117123, Tten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa Obu10
coctaiieHo nuchMo B aapec OO0 «/lenoy, TexHndeckomy aupekropy A.M.MsrkoBy o0 oTmpaBke
JOKYMEHTalluu cieayiouero coxaepxkanus: «Hampaisiem HeoOxonumbele Bam  [1OKyMeHTHI,
cojepxaie HHGOPMAIMIO O IIeHe KOMIUIEKTa HAay4YHO-TEXHHYECKOH JIOKyMEHTallud Ha
xoJonuiabHOe o0opyaoBanue. [lpemaraem BeicaaTh TEXHUUECKYIO JOKYMEHTALIMIO Ha 3apyOeKHbIe
aHAJIOTH XOJOIMJIBLHOTO 000pyAoBaHUs. [Ipu MPUHATUM MONOXKUTEIBHOTO PELICHHS O 3aKyIKe
o0opyzaoBaHus npocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOJHUTEINIO OT/AENa cObITa
Haymogy C.I1.». /laHHBIM IHCEMOM COIIPOBOKIaNAch crerudukanus Ha 28 1. B 1 7k3.

Cocmasumb u oghopmums 00K1a0HbBIE, U OOBACHUMEIbHBIE 3ANUCKU, HEOOX00UMbLE 8

CeOYIOUUX YRPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amecTuTenb HaudanbHUKa [Ipom3BoACTBEHHOro oObeAMHEHUS «MOCKOBCKasg TOpOJICKas
tenedonnas cerb» (MI'TC) MunuctepcrBa cBszu PO M.U.JIlyOoB oOpartuics K HadadbHUKY
CHELMATbHOTO YIpaBleHUs TeneoHHOH cBsi3u Toro e wmuHUCTepcTBa [.C.AKCEHOBY ¢
JOKJIaTHOM 3aMMCKOI O BBIIEJICHUM NPSIMBIX MPOBOJOB U Ha3HAUYEHUHU TeIEPOHHBIX HOMEPOB Ha
JOTOBOpPHOM ocHOBe. B nmoknamnoit 3amucke M.U.Jlyb6oB coolbmiam o TOM, 4TO B CEHTSOpe
tekymero roma obOwemuHenuem (MI'TC) ObutM TOATOTOBJICHBI W COTJIACOBAHBI C [ JIaBHBIM
IUIaHOBO-(pMHAHCOBBIM yIIpaBiieHHeM MuHucTepcTBa cBsi3u PO 10roBopsl ¢ HOBBIMU aOOHEHTaMH.
Jlns BKIIOYEHMS] yKa3aHHBIX aOOHEHTOB B ceTh mnepenaun AaHHbiXx «WHporten» ¢ 1 nekalps
TEKYIETo rojia He0OX0IMMO BbIJIEIICHUE TIPSMBIX MPOBOAOB. B ¢Bsi3u ¢ 3TUM T-H JlyOOB BBIIBUHYI



NPEUIOKEHNE O BBIICJICHUN TPSAMBIX TNPOBOJOB W HA3HAUYEHUHM TelIe(OHHBIX HOMEpPOB Ha
JIOTOBOPHOM OCHOBE yKa3aHHBIM a0oHeHTaM. J[okiaaHas 3anucka Oblia cOCTaBlieHa UCTIOTHUTEIEM
OproBoii u moanucana M.M.JlyooBeimM 12 HOSOpsI TEKyIIETo roja.

Curyanus 2.

Kypeep 3A0 «®Dapmay C.C.ComMOB perynsipHO oma3asiBall Ha paboTy, YeM HapyIiail
TPYZIOBYIO AUCLMIUIMHY. 3aBenyromas kanuensipued M.B.IllymunnHa HEOQHOKpATHO JAeana eMy
3aMmeuaHus (B yCTHOU ¢opme), a 12 uroHS TeKyIIero roja Obuia BEIHYKICHA OOpaTUTHCS C JAHHBIM
BorpocoM K ['enepanbHoMy nupekTopy A.B.CenoBy ¢ 10KIaaHOM 3alMCKOM, B KOTOPOU Mpocuiia
IPUHTH Mepbl AucuuIIMHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBomurenr otrnena HOBeIX mpoekToB O.B.TokapeBa oOpatmnace k ['eHepaiHOMY
nupexktopy OO0 «Mactep» r-Hy A.J[.MeBneBy c IOKIagHOW 3amUCKOW O HEOOXOAUMOCTH
YBEJIMYEHUS IITATHON YMCIIEHHOCTH oTnaena. B mokmannoii 3amucke O.B.TokapeBa coolmana o
TOM, YTO B HACTOSIIEEe BpeMs AJis YCHEIIHONH paboThl areHTCTBa HEOOXOIUMO yBelWYeHHE Oa3bl
JAHHBIX O MOTEHUUAIbHbIX KiueHTaX. [lo ee MHEHHIO, OJIHUM U3 Hauboyiee peajbHBIX MyTel
pacuiupenusi 0a3bl JAaHHBIX SBISETCS TOCTOSHHBIA aHAlU3 CPEICTB MaccoBOM uHpopmanuu, B
YacTHOCTH Tpecchl (MHpopManus o Haubosee KPYMHBIX KIMEHTaX areHTCTBA ObUIa MOJydeHa U3
AHAIUTUYECKOTO KypHana «JKcrmepT»). B cBsA3M ¢ Tem, 4To OTHed B €ro HacrosiieMm cocrase (5
COTPYJIHUKOB) HE HMMEET BO3MOKHOCTH OpPraHM30BaTh IOJPOOHOE H3yUEHUE aHAIUTHUYECKUX
uznanuii, O.B.TokapeBa cumTaer uenecooOpa3HbIM BBECTH B IITAT OTAeNA ABE IOHKHOCTH
MEHE/IPKEPOB Ui U3YUYECHUS U aHaJlu3a IPECChl C LENIbIO BBISBICHUS MOTEHIMAIBHBIX KJIMEHTOB, a
TaKk)Ke IMOATOTOBKHM OIEpaTUBHONM uH(GOpManuu o mojoxkeHun Ha peiHke CMU B dopme
eXEHEACIBbHBIX O0T4eTOB. B noknamHoi 3anucke TokapeBa npemiokuwia Ha 3TH AOJDKHOCTH
nonodpaTh COTPYIHUKOB U3 UMCIA CTYACHTOB 4-5 KypcoB (akynbrera )xypHanuctuka MI'Y umu
IIKOJIbI PEKJIaMBbl.

Curyanus 4.

B HBaHOBCkoO#l 005acCTH CIOXHIJIOCH KpailHE HaMpsKEHHOE TIOJI0KEHHE C TOPTOBJICH
HPOMBIIIJICHHBIMA TOBAPaMHU U, B YACTHOCTH, MEOEIbIO.

B 12 wu3 15 paiioHOB TOpromis MeO€IbI0 BENETCS B HENPHUCIOCOOIEHHBIX MOMEUICHUSX,
JUIIEHHBIX HE00X0IMMOT0 000pPYI0BaHNUs, HE UMEIOIUX HOPMAJIbHBIX MMOIbE3AHBIX MyTEH.

Jlnst paspenieHust JaHHOM MTPOOJIEMBbI K PYKOBOAMUTEINO afMUHUCTpaluu MBaHoBckoit obnactu
I1. . IlonexaeBy oOpaTuiics HadyalbHUK YNpPaBICHUS TOProBiu AnMuHHCTpauuu MBaHOBCKOM
obnmactu K. JI. TapacoB. B nokmagHoil 3amucke B CBA3U ¢ HEOOXOJIMMOCTHIO CO3JaHUSI YCIIOBHH,
OTBEYAIOIIUX TPeOOBaHMAM OpPraHM3allMKd TOProBIM MeOenbio, TapacoB Mpocui JaTh yKa3zaHHs
PYKOBOJIUTENSM aIMUHHUCTPALMl COOTBETCTBYIOIIUX PAHOHOB O NMPEAOCTABICHUU ISl TOPTOBIIU
MeOebio MOMEIEHUH, OTBEYAIOLINX YCTAHOBICHHBIM HOPMaM.

Cocmasums u oghopmums npomokonvi, HeoOXooumvle 6 cieOYIOUUX YNPAGIEeHYECKUX
cumyauuu:
Curyanus 1.

Hupekiuss OO0 «Actpest» (Cankr-IlerepOypr) 12.08.200 r. mpoBeno cBoe oOdYepenHoe
3acenanne, Ha KotopoMm mnpucyrctBoBain BoctpsikoB C.T., CryaneB I1.JI., Jlebenes N.M.,
Awntonos ILJL, lllentynoBa B.I'., Tumodeer A.A., Ctynosa M.1.

Ha 3acenanuu oOcyxmanock 1Ba Bompoca: o0 xoje pekinamHoi kammnanuu B 11 kBaprame 200
T. U O TIEPEXO/IE Ha HOBYIO CUCTEMY BBIIUIATHI IPEMHUAIIBHBIX.

[To mepBomMy Bompocy ciymiaau cooOllleHrne HayalbHUKa oTAena pexiaMmbl Bocrpsikosa C.T.,
TEKCT COOOIIeHUs KoToporo Obu1 nepenaH cekperapro 3aceganus H.J[.bemosoit. ITo stomy xe
BOIIPOCY BBICTYNUJ (puUHAHCOBBIM mupekTop TumodeeB A.A., KOTOpbIH 0100pWI yBETUUYCHHE
pacxoz10B Ha HapykHyto pexiiamy B LIl kBaptane 200 r. Ha 5%.

ITo BTOpOMY Bormpocy caenan coodmenne CtynoB M.U. u TEKCT cOOOIIEHUST TaKkKe Tepeal
cekperapro. [lo nanHOMY ke Bompocy BbicTynuin AHTOHOB IL.JI., HauanpHUK OTAENa KaapoB, U
Jlebenes M.M., mupektop 1o mnpomaxam. IlepBplii 0100pHUSI HOBYIO CHCTEMY BBITLIATHI
PEMHUAIIBHBIX U PEKOMEHI0BAJ MOATOTOBUTH HeoOxoaumble JokyMeHThI K 01.09.200_r. Bropoii
NPEJIOKUIT J10paboTaTh HOBYIO CHUCTEMY BBIIUIATHI MPEMHUATIbHBIX M PEKOMEHJOBaJl MPOBECTH
rOJI0COBaHUE 110 JAaHHOMY BOIPOCY Ha 00IeM COOpaHUH TPYAOBOTO KOJUIEKTHBA.

B wurore 3acemanus ObLTM TPUHATH cheayromue pemeHus: 1. OmoOputh paboTy otmena
pexuiamsl B LI kBaprane 200 r. 2. IIpoBectu ob1ee codpanue TpyI0BOr0 KOJUIEKTHBA MO



BOIIPOCY 0 Tepexofie Ha HOBYIO CHCTeMYy BbIIUIaThl npemuanbHbix 15.08.200_ r.
OTBETCTBEHHBIM 3a IOJATOTOBKY cOOpaHus Obljla Ha3HaueHa 3aB.kaHuespueit [llenrynosaB.I'.
Co6panue Ben npenceaaresns O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (Mockga) 05.03.200 r. mpoBeno 3acenanne CoBeTa AUPEKTOPOB, HA KOTOPOM
npucyrcTBoBasn cinenyromue wieHsl Cosera: [lonmos W.II., MBanos M.U., Cupopos C.C.,
YcrunoBa V.V., ®enopor O©.@. B cBsI3uM ¢ HamMuumeM KBOpyma 3acefaHue ObUIO TPH3HAHO
npaBoMOYHbIM. Ha 3acemanue BBIHOCHIICST BONPOC 00 OMNPENENCHUH PBIHOYHOW CTOMMOCTH
pa3MeraeMbIx 00IIeCTBOM JIOMOIHUTENbHBIX akuuii. [To manHOMY Bompocy 3aciymianu degoposa
@®.®D., KOTOPHIN MPEITIOKIIT OMPEACTUTh PHIHOYHYIO CTOMMOCTh pa3MeIaeMbIX OOIIECTBOM aKITUil
MyTEM 3aKPBITOM TOJAMUCKH JTOTOJHUTEIBHBIX akiuid B pazmepe 10 000 (mecstu Thicsd) pyo. 3a
aKIuio. 3acefaHue IOCTAHOBWIO YTBepAUTH npemioxkenne @DemopoBa D.D., Tak Kak Mpu
rojocoBanuu «3A» ObLIO OTAAHO MATh FOJIOCOB, IPOTOJIOCOBABIIMX
«ITPOTUB» u «BO3JEP)KABILIMXCS» ne Obut0. Pemenue npuHATO €IUHOTIIACHO. 3acejaHue Bel
npencenarens .U ITonos. [IpoTokon noarorosnen cexkperapeM U.I1.IIeTpoBbim.

Curyanus 3.

Cotpyanuku Oyxrantepun OAO «KBaHT» poBey 3aceiaHne 0 BOIIPOCY COKPAIIEHUS CPOKa
cocraBiieHUs rojgoBoro ordera 3a 200 r., Ha KOTOPOM MPUCYTCTBOBaIO 6 yenoBek. C cooOIeHneM
BeicTynuiia Oyxrantep CypkoBa A.M., koTopasi oTMeTHIa, YTO PaOOTHUKU TPYMIbl yuyeTa UMEIOT
BCE BO3MOXHOCTH JUIsl 3HAUUTEIBHOTO COKPAIIEHUs CPOKA COCTABJIEHUS IOJJOBOIO OTYETA, U YTO
rogoBoii otuer 3a 200_r. MoxeT OBITH MpeACTaBiIeH TPYNNON ydera Ha 3 AHS paHbIIe
YCTaHOBJIEHHOI'O CPOKA.

B ob6cyxnaenun panHoro Bompoca Beictynwin E.H.KporoB, rnaBubii Oyxrantep, u
I'.A.llly6una, 6yxrantep. KpoToB coobmmi o ToMm, 4To UM pa3zpaboTaH HOBBIN Tpaduk padboT 1Mo
COCTaBIICHUIO TOJOBOTO OTYETA, IPH YCIOBUU BHITIOJHEHHS KOTOPOTO BCEMHU paOOTHUKAMHU TPYIIIIBI
ydera, rojIoBOMl OTYET MOYKHO COCTaBUTh M CIaThb HAa 4 JHSA paHbllle YCTAaHOBJIIEHHOTO CpOKa.
[''A.lllybuna oTMeTuia, 4TO JOCPOYHOE MpeicTaBlieHHe romoBoro otdera 3a 200_r. sBuseTcs
MOYETHOW M OTBETCTBEHHOM 3a7auyeil paOOTHHKOB OYyXTaJTEpHHU, U YTO KOJIJIEKTHB OyXTaaTepuu
MOKET COCTaBUTh TOJIOBOM OTYET paHbIlIe CPOKa, €CIH Bce PAOOTHUKU OyIyT BBHIMOIHATH
YIUIOTHEHHBIN TpapuK padoThI.

B wutore 3acenanus ObLIO pelIeHO MPEACTaBUTH Tro0BOi oTtueT 3a 200 r. Ha yeThipe AHS
paHbllle YCTaHOBJIEHHOTO cpoka, T.e. 00.00.200_r. 1 mpoBecTH aHAIU3 TOAOBOIO OTYETa C LENbIO
BBISIBJICHUSI PE3€PBOB, HEOOXOAMMBIX [IJIsl yCIEeUTHOro BbIMonHeHus TuiaHa 3a 200 r. 3acemaHue
Besa npencenarens K.M.JIeBamoBa, npotokonupoBai cexkperaps 1.B.XomskoB.

Cocmasums u ogopmums npuxazpl o JUYHOMY COCMAGY, HEOOXO00UMbBle 6 OAHHBIX
YRPAagiIeHYyecKux Cumyayusx.



Curyanus 1.

Brimycknuna ¢akynprera ynpasieHus Poccuiickoro rocy1apcTBEHHOT0 'yMaHHUTApHOTO
yHuBepcutera JlenucoBa Tarbsina MuxainoBHa 20 MOS8 TEKyLIEro roja MOCTyNWiIa Ha
paboty B Poccuiickoe areHTCTBO MEKIyHapoJHOro coTpyaHuuectsa u pazsutus (PAMCuP)
BEIyIIMM CHEUUATUCTOM YIPABICHUS JelNaMH. ATEHTCTBO SBJSETCS TOCYJapCTBEHHOMN
opranuszanueil npu IlpaBurensctBe PP u ocymectBiaser HaOOp Cioy’KalMX TOJBKO IIO
Joropopy. JloroBop moamnucaH OT MMEHM areHTcTBa ero mpexacenareneM llloxunsim A.H.
ITpoekT npukasa 1o JMYHOMY COCTaBYy MOATOTOBJIEH MHCIEKTOPOM IO KajpaM (CooBbeBOM
N.I". 20 urons 1 B TOT >K€ JICHb 3aBU3MPOBAH HAYaJIbHUKOM YIIPABICHUS KaapoB ApOy30BbIM
[I.H. u ynpasnstommum aenamu MuxeessiM B.U. Tlpukas moxmucan 21 utong u oObsiBiIeH
JleHrcoBo# o paclucKy.

Curyanus 2.

Oxonomuct BacunbeBa Exarepmna HukomaeBHa 1 ceHTSOpsi TeKyimero roja Iojana
3agBrneHne B OO0 «Jlyu» ¢ mpocb0oii MpUHATH e Ha paboTy CHEIHaTNCTOM (HUHAHCOBOTO
OT/eNla Ha HenoJIHbld pabouuii nens. MHcnekrop no kagpam CmupHoBa U.C. o0bsicHMNA, YTO
¢upmMa MMeEeT BO3MOYKHOCTb IPHUHSTH Ha PabOTy 3KOHOMHUCTa, HO HAa OCHOBE CPOYHOIO
TPYIOBOTO J0roBopa. TpyJaoBOH AOroBOp ObLI 3aKIIOYEH 5 CEHTAOPS U MOANUCAH OT UMEHH
¢upmbl reHepalbHbIM JTupekTopoM MuponossiM JI.C. B TOT ke neHp ObUT U3/1aH IpUKa3 10
JUYHOMY cOcCTaBy, 3aBu3upoBaHHblli CMmupHOBOi U.C. u ropuckoncyiasToM XmenesbiM H.O.
[Tpuka3 6b11 00BsiBIICH Bacunbesoii E.H. mox paciucky 6 ceHTAOpsL.

Curyauus 3.

3aBenyromas otaenoM mmceM razersl «l'yOepuus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIEro roja oopaTuiack K rmaBHOMY penaktopy YBapoBy A.H. ¢ mpocs0oii pe1ocTaBUTh
el ormyck 0e3 coxpaHeHus 3apaboTHOM 1wiatel ¢ 16 mo 18 Mas 1o ceMelHbIM
00CTOSITENTECTBAM.

[Ipoekt npukasza 06 ormycke Obul 0OpMIIEH HaYaIbHUKOM OT/AeNa KajapoB EpMakoBbIM
N.H. 15 Mas, 3aBU3UPOBaH U B TOT K€ JACHb MTOANNCAH TJIaBHBIM PEJAKTOPOM.

Kpumepuu oyenxu:

«YJOBJIETBOPUTENILHO» - PEKBU3UTHI JOKYMEHTOB IpEACTaBlIeHbl (pparmMeHTapHo,
HapyLIeHUSIMHU B 0QOPMIICHUH;
«XOPOLIO» - PEKBU3HTHI JOKYMEHTOB IPECTABICHbl YaCTUYHO, 0€3 HapylIeHUH B

0(pOpPMIICHHH, B TIPABHIILHOM ITOPSIJIKE.
«OTJIMYHOY - PEKBU3UTHI JOKYMEHTOB MPECTABICHBI B TOJTHOM 00beMe, Oe3 HapylIeHu !
B 0()OPMIIEHHH, B IPABUIILHOM TOPSIIKE ¢ COOIIOAEHUEM BCEX HEOOXOIUMBIX TpeOOBaHUIA.
IIpumepHbIe TecTOBbIE 3aJaHUs JAJISl TEKYIIEr0 KOHTPOJIsA
1. Ymo o3nauaem mepmun «0OKymeHm»?
A)apry
MEHT;
b)
BM3a;
B)neno;
I') mpukas.
2. Om Kaxoeo A3vIKa NPOUCXOOUN MEPMUH «OOKYMEeHm»?

A)

HEMEIKOT0;

b)

JTIATUHCKOT'O

;

B)

aHTJIIUHCKO

ro;



I)
IpeyecKoro

3. Cosoxynnocmob pabom, CEA3AHHBIX C CO30aHUEeM OOKYMEHMO8, UX
peaucmpayuet, Knaccugurayuei, 08UNCeHUeM, Y4emom U XpaHeHuem Ha3vl8armcs ...
A)
KOppecHoHIeHIIuel
; b)
JeJIONPOU3BOJICTBO
M; B)
JOKYMEHTUPOBaHUE
Mm; )
JOKYMEHTO000pOTO
M.

4. Koeda 6winu ymeepoicoeHvl ocHosHule npasuia PK?

A)17.08.95;
b) 30.06.92;
B) 12.12.98;

') 12.12.00.

5. OcHosHble QOKYMEeHMbL BLINOIHAIOMC, HA Kakom hopmame?

A)A 4 umm A 5;
b) A8 umu A 12;
B) A 3 wim
A8;T)

Al2.

6. Ilpukaz —smo ...

A) pacniopsiIUTEeNbHBII
JOKYMEHT; b)
MH(OPMAIIMOHHBIN
JOKYMEHT; B) cipaBouHbIit
JOKYMEHT;

I') nMuHBI TOKYMEHT.

7. HonoicHocmHuas uncmpykyust - 3mo
A) pacnopsIUTENbHbII
JIOKyMEHT; b)
MH(OPMAIIMOHHBIN
JIOKyMEHT; B)
OpraHu3alMOHHBIN
NOKyMeHT [') muuHbIi
JOKYMEHT.

8. IIpomoxkon —smo ...

A) pacniopsiIUTeNbHbII
JIOKyMEHT; b)
MH(}OPMAIIMOHHBIN
JOKYMEHT; B) cipaBouHbIi
JTOKYMEHT;

I') TM4HBIA TOKYMEHT.

9. lMucvmo — smo ...

A) pacniopsIUTENbHbII
TOKyMeHT; b)
UH(POPMAIMOHHBIH



TOKyMeHT; B) cripaBouHBIN
JOKYMEHT;
I') Tu4HBI TOKYMEHT.
10.LlImammnoe pacnucanue — smo ...
A) pacniopsIuTEIbHBIN
JIOKyMeHT; b)
MH(pOPMaLMOHHBIN
JTOKyMeHT; B) cripaBouHbIi
JOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
11. /[ybruxam — smo ...
A) opurusai;
b) xonus nokymeHTa;
B) cipaBo4HbIi JOKYMEHT;
I') sx3emIuIsAp, BbIIaBaeMblil B3aMEH yTPaue€HHOI'O I0KyMEHTA.
12. Pewenue — smo ...
A) pacriopsuTeIbHbII
TOKyMeHT; b)
MHGOPMaLMOHHBIN
TOKyMeHT; B) cripaBouHbIf
JOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
13. Jlosepernocmov — smo ...
A) pacnopsiAUTENbHbIN JTOKYMEHT;
b) nadopmanmonHo- cripaBOYHbBIH
JNOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') opranu3aMoHHBIN TOKYMEHT.
14. UT/] — smo ...
A) pacriopsUTeIbHBIN TOKYMEHT;
b) undopmaninonHo- cipaBo4HbII
JOKYMEHT; B) cripaBO4HbIN JOKYMEHT;
I') nMuHBI TOKYMEHT.
15. KT/[ — smo ...
A) pacnopsAUTENbHbIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbIH
JOKYMEHT; B) cripaBO4HbBIN JOKYMEHT;
I') AuuHBI TOKYMEHT.
16. Axm — smo ...
A) pacniopsIUTENbHBIN T0KYMEHT;
b) undopmannonHo- cipaBo4HbII
JNOKYMEHT; B) cripaBo4HBIN JOKYMEHT;
I') AMuHBIi TOKYMEHT.
17. Josepennocmo — smo ...
A) pacnopsAUTENbHbIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbII
JOKYMEHT; B) cripaBo4HBIN JTOKYMEHT;
I') TM4HBIA TOKYMEHT.
18. @axcol u E-mail —smo ...
A) pacniopsIMTENbHBIN T0KyMEHT;
b) nadopmannonHo- cripaBOYHBINA
JOKYMEHT; B) cripaBo4HBIN JOKYMEHT;
I') TuuHBIT TOKYMEHT.



19. HUckosoe 3asa6nenue — smo ...
A) pacniopsIMTEIbHBIN TOKYMEHT;
b) nadopmannonHo- cripaBOYHBINI
JOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') ropunnueckuii TOKyMEHT
20. Dxcnepmusy yeHHoCmu 0OKYMeHmo8 npogooum ...
A) xoMuccus;
b) pykoBoaurens
npeanpustus; B)
pabOTHUKH OyXraJiTepuu;
I') cienmanucTel.
Koo-knou npasunvrvix omeenos

Howmep [IpaBUIBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOIpOca /A, B, C, 1, E/ BOIIpOCa /A, B, C, 1, E/
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TecTupoBanue B paMKax Mpo0JIeMHOI0 CeMUHAPA.

Kpurepun oneHku:

«OTJIMYHOY / «3aUTEHO» - €CJIM CTYJIEHT OTBevaeT npaBuibHO oT 91 10 100 % TecToBBIX
3aJaHHM.

«XOPOIIOY / «3aYTEHOY - €CIU CTYJEHT OTBe4aeT MpaBmibHO OT 51 10 90 % TecToBBIX
3aJaHHM.

«YIOBIETBOPUTEIHHO» / «3a4TEHO» - €CIIU CTYJIEHT OTBeYaeT mpaBmibHO Ha 50%

TECTOBBIX 3aJITaHUH.

3a4eTHO-IK3aMEHAIMOHHbIE MATepPHAJLI IS HNPOMEKYTOYHOM  ATTeCTALHH
(3x3ameH)

Hcropus u Tpaauiui pOCCHICKOTo J1eI0NpPOU3BOJICTBA.
HopmatuBHO-MeTOIMuecKas 6a3a COBPEMEHHOTO JIeITONPOU3BOICTBA.
Knaccugukarus 1e10BbIX TOKYMEHTOB.

CranmapTu3anus yrpaBlIeHUYECKUX JOKYMEHTOB.

Knaccugukaropsl TEXHUKO-9KOHOMHYECKOM U COIMATbHON HH(DOPMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cxeMbl pacronoKeHHs] pEKBU3UTOB.

bnaHku TOKyMEHTOB M UX BHJIBI.

OdopmiteHre PeKBU3UTOB OPTaHNU3aIIMOHHO-PACTIOPSAUTEIBHBIX JJOKYMEHTOB.
3asiBIICHHUE.

CrpaBo4HO-HH(MOPMAIIMOHHBIE W CIPAaBOYHO-aHATUTHYECKHE
noKyMeHTbl OcoOeHHOCTH 0(hOPMIIEHHUS aKTOB.

11. Pa3HOBHMIHOCTH JICJIOBBIX ITHUCEM.

12. Odopmnenue pakcos.

13. Odopmienue Tenerpamm.

14. HopmaTuBHas ¥ HOpPMaTUBHO-CIIPABOYHAS JTOKYMEHTALIMSL.

CoNoOAEWNE

[EN
e



15. TlmanoBas kaapoBas TOKYMEHTAIIHS.

16. OpraHu3anmOHHO-TIPABOBAs TOKYMEHTAIIHS.
17. TlepconanbHasi JOKyMEHTAITHS.

18. Odopmienue TMYHOTO JIena.

19. Pesrome kak HOBBINM BUJI JOKYMEHTA.

20. CocraBneHue TOKYMEHTOB JIMYHOTO XapaKTepa.
21. TpeOGoBaHUA K CTPYKTYpE TEKCTa JOKYMEHTA.
22. TpeboBaHus K 0(OPMIICHUIO TEKCTA TOKYMEHTA.
23. OdopmiieHne TaOIuIIL.

24. SI3BIK ¥ CTWIIb CITY’)KEOHOTO IOKyMEHTA.

25. JIoKyMEeHTOOOOPOT U IOKYMEHTOTIOTOKH.

26. Dtanbl 00pabOTKH TOKYMEHTOB.

27. Cucremaru3anus JeI0BbIX JOKYMEHTOB.

28. Homenkmnarypa nei.

29. ®@opmupOBaHUE JIE.

30. IToaroroBka JOKYMEHTOB K IOCIICIYIOIIEMY XPAHCHHUIO U HCIIOIH30BAHHIO.

31. OO6s3aHHOCTHU CeKpeTapsl.

32. OyHKIWU KaHIETSAPUH.

33. 3amura KOHPUACHIMATBHOU HHPOPMAIIUH.

34. Vcnonp30BaHUE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHUN B
JOKYMEHTOO00POTE YUPESIKICHUMN, PEATIPUITHH, OpraHU3aIUH.

Kpurepun oueHuBanus pe3yJbTaTOB 00y4eHUs

Onenka Kpurepru onieHUBaHHSI 110 IK3aMEHY
Bhicokuit OLEHKY «OTIMMHO» 3aCNy)KHBACT CTYIICHT, OCBOUWBIIIUH  3HAHUS,
YPOBEH «5% YMEHU, KOMIETCHUMH M TEOPETHUECKHH MaTepual 6e3 mpoOeos;
(oTmuro) BBHITIOJTHUBIIHMM BCe 3aJlaHUsl, MPEAYyCMOTPEHHBIE yUeOHBIM IUIAHOM Ha
BBICOKOM KauyeCTBEHHOM YpOBHE; MIPAKTUICCKHEC HABBIKU
po(ecCHOHANFHOTO MPUMEHEHHS] OCBOSHHBIX 3HAHHM cHOPMHUPOBAHBI.
Cpennnii OIICHKY «XOpOIIIO» 3aciTy>KWBaeT CTYACHT, MPAaKTHUUECKH MOIHOCTHIO
YPOBEHB «4) OCBOMBIIIMK 3HAHWSA, YMCHHS, KOMIICTCHIIMH W TEOPETUYCCKHIMA
(xopor1o) MaTepuai, y4deOHble 3aJaHusl HE OILIEHEHbl MaKCUMAJIbHBIM YHCIIOM
0aJJI0B, B OCHOBHOM C(hOpMHPOBaJI MPAKTUUYECKHE HABBIKH.
[Toporossrii OIICHKY «YJOBJIETBOPUTEIHHO» 3aCly’)KMBae€T CTYACHT, YacTHYHO C
YPOBEHB «3%» npoOenaMyd  OCBOMBIIMN  3HAHUS, yMEHHS, KOMIIETEHIIUH U
(YIOBNIETBOPUTE | TEOPETUYECKUN MaTepuall, MHOTHe YyueOHble 3aJaHus Jubo He
JILHO) BBITIOJIHWII, JIMOO OHU OICHEHBl YHCJIOM OaIOB OJU3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYECKHE HABBIKU HE CPOPMHUPOBAHBI.
MUHHMMaNBHBIA | OIEHKY «HEYJIOBICTBOPUTEIHHO)» 3aCIyKHBAET CTYACHT, HE OCBOMBIIUI
YPOBEHB «2» 3HAHUS, YMEHUS, KOMIIETEHIIUN U TEOPEeTUYECKUIl MaTepual, ydeOHbIe
(HEeyTOBJIETBOPH | 3a/aHUs HE BBITOJHWI, TIPAKTHYECKUE HABBIKK HE CPOPMHUPOBAHBI.
TEJILHO)
OrneHOYHBIC CpEICTBA JUISI WHBAIMJIOB M JIMII C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU

3/I0POBbSI BEHIOMPAIOTCS C YUETOM UX WHIUBUAYATBHBIX MCUXO(PHU3NIECKIX OCOOCHHOCTEMH.

— Tpu HEOOXOJMMOCTH HWHBAIUJAM W JUIAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
37I0POBBS MTPEAOCTABIIAETCS IONOJHUTENIBHOE BpEMs [Tl MOJATOTOBKU OTBETA HA K3aMEHE;

— MpU TPOBEICHHUH TIPOIIETYPHl OLICHUBAHUS PE3yJIbTaTOB OOYUYCHUSI HHBAIHIOB U JIUII C
OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3JI0POBBS MPEAYCMATPUBAETCS UCIIOJIB30BAHUE TEXHUYECKUX
CPENCTB, HEOOXOUMBIX UM B CBSI3M C UX WHIUBUIyTbHBIMH OCOOCHHOCTSIMH;

— TIpH HEOOXOAUMOCTH JIJIsi OOYYAIOIINUXCS C OTPAHMYEHHBIMUA BO3MOXXHOCTSIMHU 3I0POBbS
U WHBAIMIOB TPOIEAypa OIEHUBAHHUS pPE3yJIbTAaTOB OOYYEHHUS 10 JIUCHUIUIMHE MOXKET
MPOBOJIUTHCS B HECKOJIBKO 3TAIOB.



[Iponienypa oneHUBaHUsI PE3yJIbTATOB OOYUYCHHS WHBAIWIOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMHM 3JI0POBbsSI IO JUCHUIUIMHE (MOJIYJIO) TMperycMaTpuBaeT IpeloCTaBICHUE
uHpopMmanuu B (opMax, aJaNTUPOBAHHBIX K OTPAHHYCHHSM WX 3J0POBbS U BOCIPHSITHS
uHpOpMaLUu:

J1J1st JIT C HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIMYECHHBIM HIPU(TOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

J1J1st JI1 ¢ HApyIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00y4aromuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAITMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas auteparypa

1. Ky3znenos, U. H. [lenonpou3BoacTBO [DNEKTPOHHBIA pecypc]: yueOHoe mocobue /
Kysueros U. H. - M.: Tamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. T'pozosa, O. C. [1enonpou3BoJCTBO [ DIEKTPOHHBIA pecypc]: yueOHOe mocodue s
akagemuueckoro OakanaBpuata / O.C. I'pozoBa. — Mocksa: Opaiir, 2017. — 124 c. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

Jl51s ocBOEHHS AUCUMILTUHBI HHBAIUIAMH U JIUIIAMUA C OTPAaHUYEHHBIMUA BO3MOXHOCTSMU
3I0POBBSI MMEIOTCSl M3JaHUS B DJJIEKTPOHHOM BHJE B DJIEKTPOHHO-OMOIMOTEYHBIX CHUCTEMax
«JIanp» 1 «Opaitm».

JlonoJIHUTEIbHAS JIUTepaTypa:

1. Kysnenos, U. H. JlokymeHTanmoHHoe obecrieyenue ymnpasieHus. JJOKyMeHTO000pOT
U JISTIONPOM3BOJICTBO [DIIEKTPOHHBI pecypc]: Y4eOHHK W TPAKTHKYM [UIS TPUKIATHOTO
6axanaBpuata / Kysnenos U. H. - 3-e u3a., nepepab. u gon. - M. : FOpaiir, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kysuenos, U.H. 2. JlenonpousBomactBo [Tekcr]: yueOHO-cripaBouHoe Tocodue / .
H. Ky3nenos. - 6-e u3., nepepad. u gorm. - Mocksa: [lamkos u K°, 2014. — 459 c. — bubmwmorp.:
c. 359-363. — ISBN 9785394019814: 235.61

5.2. Ilepuoanyeckasi JuTepaTypa

Vkasvisaromess  newamuvie  nepuoouueckue uzoanmus u3z  «llepeuns  neuammoix
nepuoouveckux — uzoaumuil, xpawswuxcsi 6 ¢ounoe Hayunou  6ubruomexu  Kyol'Vy
https://www.kubsu.ru/ru/node/15554,  w/unu  snekmponuvie nepuoouueckue u30aAHus, C
yKazanuem aopeca cauma 31eKMPOHHOU 8epCuUl HCYPHALA, U3 0a3 OAHHBIX, OOCMYN K KOMOPbIM
umeem Kyol'V:

1. Bassl manbix komnanuu «Hcr Beroy http://dlib.eastview.com

2. Dnextponnas oubnmmoreka GREBENNIKON.RU https://grebennikon.ru/

3. www.delpro.narod.ru - JIenmonpou3BoacTBo+.

4. www.termika.ru — DHIUKIIOE U 1ETOIPOU3BOICTBA.

5. www.directum.ru - D1eKTpOHHOE JEIONPOU3BOACTBO U KaHIICISAPHS

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHble Npo(eccHOHAIBLHBIE 0a3bl
JAAHHBIX H HH(OPMAIMOHHBbIE CTIPABOYHbIE CHCTEMBbI

J1IeKTPOHHO-0ubIMoTeuHbIe cucTteMbl (IBC):

1. BBC «}OPAMT» https://urait.ru/
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2. 9BC « YHUBEPCUTETCKAS$ BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuans nzgarensctea Wiley https://onlinelibrary.wiley.com/
Hayunas snexrponnas 6udaunoreka (HIB) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXMBBI BEAYIIUX 3alIaJHbIX Hay4YHBIX KypHaI0B Ha Poccuiickoit
wiatdopme HayuHbixX xxypHaaoB HOMKOH http://archive.neicon.ru

agkrwbnE

7. HanumonanbHas »dneKTpoHHass OMOIMOTEKa (IOCTYN K DJIEKTPOHHOW OMOIHOTEeKe

quccepraiuii Poccutiickoi rocynapctBennoi oubnmuoreku (PI'B) https://rusneb.ru/

8. Ilpesunentckas 6ubimoreka um. b.H. Enpruna https://www.prlib.ru/

9. DmnekrponHas koymekmus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

10. Springer Journals https://link.springer.com/

11. Nature Journals https://www.nature.com/siteindex/index.html

12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

13. Springer Materials http://materials.springer.com/

14. zbMath https://zbmath.org/

15. Nano Database https://nano.nature.com/

16. Springer eBooks: https://link.springer.com/

17. "Jlextopuym TB" http://www.lektorium.tv/

18. YuuBepcuterckas unpopmairontas cucrema POCCUS http://uisrussia.msu.ru

HNudopmanuonHbie cipaBoYHbIe CHCTEMbI:
1. KoncynsranT [lntoc - cipaBouHas mpaBoBas cucTeMa (JOCTYII IO JIOKaJIbHOM CeTH ¢
KOMIIBIOTEPOB OMOIMOTEKH )

Pecypchbl ¢cB0OGOIHOTO JOCTYNA:

1. AmMepuKaHCKas naTeHTHas 0a3a maHHbIX hitp://www.uspto.gov/patft/

2. TlonHble TEKCTHI KaHAACKUX auccepTaiuit hitp://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuHUCTEpCTBO HayKHU U BhIciiero oopasosanus Poccuiickoit denepannu
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

6. Wudopmanmonnas cuctema "EquHOe OKHO 10cTyma K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. Enwmnas koyuekuus nupoBbIX 00pa3zoBaTenbHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®enepanbHBI HEHTP HHPOPMAITHOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ruf);

9. IIpoekr ['ocynapcTBEHHOIO HHCTHTYTa pycckoro si3bika uMeHn A.C. [Tymikuna
"Oo6pa3zoBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMannoHHBIN mopTan "Pycckmii si3e1k" http://gramota.ru/;

11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

12. Cnosapu u suiukioneauu http://dic.academic.ru/;

13. O6pazoBarenbHblii mopTan "Yueba" http://www.ucheba.com/;
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14. 3akonompoekT "O6 ob6pazoBanuu B Poccuiickoit deneparuu'. Bompocsr 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

Co0OcTBeHHBIE YJIeKTPOHHBIE 00pa3oBaTeIbHble U HHPOPMAILMOHHbIE PecypChl

KyoI'y:

1. Cpena moayapHOTO AuHamuueckoro oOyueHus http://moodle.kubsu.ru

2. baza yueOHBIX MIIaHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, IyOIUKAIUA 1
koHpepenmmii http://mschool.kubsu.ru/

3. bubnuoreka nHPpOPMAIIMOHHBIX PeCypcoB Kadeapbl HHOOPMAITMOHHBIX
o0pasoBaTenbHbIX TexHoorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHToB KyoI'Y _http://docspace.kubsu.ru/

5. DnexTpoHHBIE 00pa30BaTENbHBIE Pecypchl Kadenpbl MHOOPMAIMOHHBIX CHUCTEM H
TexHoyioruii B oOpaszoBanuu KyOI'Y u HayuyHo-meromumdeckoro >xypHaia "IIIKOJIbBHBIE
['OAbI" http://icdau.kubsu.ru/

6. MeToauyeckue yKa3zaHuUsl [Jisi OOYYAIOIIMXCS IO OCBOCHHI) JTHCHUILUINHBI
(MmonxyJis)

Tekynuii KOHTPOJIb TPEACTABISIET COOOW TPOBEPKY YCBOCHHS Y4YEOHOro Marepuaia
TEOPETUYECKOI0 M MPAKTUYECKOI0 XapakTepa, PEryJsipHO OCYIIECTBISEMYI0 Ha MPOTSHKEHUU
cemecTpa.

K ocHOBHBIM (hopMaM TeKylIero KOHTPOJs (TEKyIIeld aTTecTaliu) MOXXHO OTHECTH
dbopme ydacThsi B YCTHOM OIPOCE B pamMKax CEMHHApOB, MOJATOTOBKE HHAMBUAYAJIbHBIX U
TPYIIOBBIX 33aHUH.

Ha nepBoM 3rtamne GopMHPYIOTCS KOMIUIEKC 3HAaHUN Ha OCHOBE TIIATEIHHOTO M3yYCHUS
TEOPETUYECKOr0 Marepuana (JIeKIMOHHBbIE MaTepHallbl MpernojaBaTelisi, PEKOMEHAyeMbIe
pa3ziensl OCHOBHOM W JIOMOJIHUTENBHOW JIMTEpaTyphbl, MaTEepHAIbl MEPUOAUYECKUX HAYIHBIX
U3JIaHU}, MaTepuanbl WHTEPAKTUBHBIX 3aJaHHi), HEOOXOIUMOTO AJIs OBJAJIeHUs MOHSATHITHO-
KaTeropHaJIbHBIM arnmaparoM B (HOpPMUPOBAHUS MPEACTABICHUN O KOMIUIEKCE aHATUTHYECKOTO
MHCTPYMEHTapHUsl, UCTIOIb3YEMOT0 KaK B PaMKax JAHHOW OTPACIIU 3HAHUS.

Ha BTopom »sTane Ha ocHOBe C(POPMUPOBAHHBIX 3HAHWUW U MPECTABICHUN MO JTaHHOMY
pa3zienny CTYIEHTBl BBIMOJNHSAIOT TMPAKTUYECKUE 3aJaHus, HaIllelieHHble Ha (OpPMUPOBAHUE
YyMEHUW W HaBBIKOB B paMKaxX 3asBIEHHON KomrieTeHnuu. Ha 1maHHOM »Tame CTyJIeHThI
OCYILECTBIISIIOT CAMOCTOATENbHBINA MOMCK SMIUPUYECKUX MATEPUAIOB B PAMKAX KOHKPETHOI'O
3a/1aHusl, O0OOIIAIOT M aHAIM3UPYIOT COOpaHHBIM MaTepual MO CXEeMe, PEKOMEHJIOBaHHOMU
MPENo/1aBaTEIIEM.

[IpomexxyTouHasi arTecTaiusi OCYIIECTBIISIETCS B KOHIIE CEMECTpa M MOXKET 3aBepliaTh
M3y4YeHHE KaK OTIENbHON AHUCUUIUIMHBI, Tak W ee paszaena). [IpomexxyTouyHas arrecTarus
MOMOTaeT OIEHUTH 00Jiee KPYIHbIE COBOKYITHOCTH 3HAHUN M yMEHHH, B HEKOTOPBIX CIIydasX —
naxe (GopMHUpOBAHKE OMPEIEICHHBIX KOMIETSHITHA.

Texymuit KOHTPOIb W MPOMEKYTOUHAS ATTECTAIUS TPATUIMOHHO CITY>KaT OCHOBHBIM
CpeICcTBOM obOecrieueHus: B Y4eOHOM TMpoIlecce «OOpaTHOM CBSI3M» MEXKIY IpernojaBaTelieM U
oOydJaronuMcs,  HEOOXOAUMOW  JUI1  CTUMYJIHpPOBAaHHMS  pabOThl  OOy4aromuxcs |
COBEPIIICHCTBOBAHUS METOIUKH MPENOJaBaHUs YUEOHBIX TUCITUILINH.

Memoouueckue pekomenoayuu, onpeoenaioujue npoyeoypovl OUeHUGAHUA OMEEMOo8 6
npouecce ycmHnoz2o onpoca:

Kpurepun onenkn:

«OTJIIMYHOY» / «3aYTEHO» - TIOTUYHO U3II0KEHO COJEp>KaHUE OTBETA HA BOIPOC, IIPU STOM
BBISIBICHHBIE 3HAHUS COOTBETCTBYIOT  00BEMYy M TIYyOMHE UX PACKPBITHS, MPABUIHHO
MCII0JIb30BaHA Hay4YHasi TEPMUHOJIOTHS] B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUM C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBbIE KOHUEMNIMH, BbIACIEHb WX CYIIECTBEHHbIE IPHU3HAKHU,
3aKOHOMEPHOCTH Pa3BUTHS, OOBSICHEHBI MPUYMHHO-CIICACTBCHHBIE M (DYHKIIMOHATBHBIE CBS3U;
MPOJEMOHCTPUPOBAHO YyMEHHE pacKpblBaTh Ha TMpUMEpax OTHOCAIIUECS K BOIPOCY
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TEOPETUYECKHE IOJIOKEHUS U TOHATHUS; YMEHUE (OpMYJIMPOBATh COOCTBEHHBIE CYXXKICHHS U
apTyMEHTHI.

«XOpOIIO» / «3a4TE€HO» - CTYIEHT JAONYCTWI MaJjo3HAuWuTeNbHbIE OMIMOKH, WIH
HEJOCTAaTOYHO TIOJHO PACKPBLI COJEpIKaHHWE BOIPOCA, a 3aTeM HE CMOT B Ipoliecce Oecembl
CaMOCTOSITENILHO JJaTh He0OXOUMBbIE TIONIPABKU U JOIMOJIHEHUS, UM HEe OOHAPY KU KaKoe-Tn0o
U3 HEOOXOIUMBIX JIJISl PACKPBITHSI JAHHOTO BOIIPOCa YMEHHUE.

«YIOBIIETBOPUTEIBHO» / «3aUT€HO» - B OTBETE JOIMYIICHBI 3HAUUTEIbHbIC OLUIMOKH, WIH
B HEM HE PACKPBIThl HEKOTOPHIE CYIIECTBEHHBIC ACHEKThl COJIEPKAHUS, WA CTYJIEHT HE CMOT
MOKa3aTh HEOOXOUMbIE YMEHHSL.

Memoouueckue pexomenoayuu, onpeoenawuiue npoueoypvl OUEHUGAHUA HA
cemunape:

Kpurepuu onenku:

«OTJIMYHOY» / «3aUTE€HO» - CTYIEHT AEMOHCTPUPYET CHCTEMHbIE 3HAHHUA MO 3asBICHHON
TeMe TIPOOJIEMHOTO CEMUHAPa, YMEET YCTAaHABIUBATH CBSI3U MEXK]Ty TCOPETUUCCKUMU TTOHATUSIMH
U OMIUPUYECKUMH QakTamu, GopMyIHpyeT aHaTUTHUECKUe 0000IEHUS U BHIBOBI.

«XOpOIIOY» / «3a4TCHO» - CTYISHT JEMOHCTPHUPYET OOII¥E 3HAHUS 10 3asSBICHHON TeMe
MpoOJIEMHOTO CEMHHApa, YMEET YCTaHABIMBATh CBSI3U MEXIY TEOPETUUYECKUMHU TMOHATHUSMU U
IMIUPUYECKUMU (PaKTaAMHU.

«YIOBIIETBOPUTEIBHO» / «3aUTEHO» - CTYACHT UMeeT (parMeHTapHbIE MPEICTaBICHUS O
COJICpP)KaHUU 3asBJICHHOH TEMbI MPOOJIEMHOTO CEMUHApa, YaCTHYHO OCBOWJI ITOHSTHITHO-
KaTeropuallbHbII anmapar.

Memoouueckue pekomenoayuu, onpeoensioujue npoyedypvl OUEeHUBAHUA YUACMUS 8
oucKyccuu:

Kpurepuu onenku:

«OTJIIMYHO» / «3a4TEHO» - CTYJCHT aKTUBHO Y4YaCTBYeT B JHCKYCCHM, JIOTMYHO U
MOCJIEIOBATEILHO BBIPAXKAET CBOM OTBET, NEMOHCTPHUPYET 3HAHUS, KOTOPhIE COOTBETCTBYIOT
00BEMY HUX PaCKpBITHS;, MPABUIHHO UCIOIB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET yMEHUSI OOBICHATH TNPUUYNHHO-CICJACTBEHHbIE W (PYHKIIMOHAIbHBIC CBS3H,
packpbIBaTh Ha MPUMEpPAX OTHOCSIIMECS K BONPOCY TEOPETHUUECKUE TOJOXKEHHUS WM TOHSATHS;
dbopMyIupOBaTh COOCTBEHHBIE CYKJICHUSI U apTYMEHTHI.

«XOpOoIIo» / «3a4TeHO» - CTYIACHT MAOMYyCKaeT MaJO3HAUUTENbHbIE OIIWOKU, WIIH
HEJIOCTAaTOYHO TIOJIHO PACKpPBUI COJIEpKaHWE BOMPOCA, a 3aTeéM HE CMOT B Tpoliecce Oecembl
CaMOCTOSITENILHO JaTh HeOOXOIUMBIE TIOTIPAaBKU U JOTMOJHEHUS, U HEe OOHAPY KU KaKkoe-Tnoo
13 HEOOXOUMBIX VISl PACKPBITUS JAHHOTO BOIIPOCA YMEHHE.

«YIOBIIETBOPUTEIHHO» / «3aYT€HO» - B OTBETE JOMYIICHBI 3HAUUTEIbHBIC OITHOKH, WIH
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIC ACMEKTHl COJIEPKaHUS, WA CTYJICHT HE CMOT
MOKa3aTh HEOOXOJUMbIC YMEHHUS.

Memoouueckue  pexomenoayuu,  onpeoenAruiue - nNPOUeOypvl  OUEHUBAHUSA
mecmupoeanus 6 pamMKax npoodiIemMHo20 CeMUnapa.

TecTupoBanue B paMKax Mpo0JIeMHOI0 ceMUHAPA.

Kpurepun onenku:

«OTJIMYHOY» / «3aUTEHO» - €CJH CTYIEHT OoTBeuyaeT nmpaBuibHO OoT 91 10 100 % TecToBbIx
3aJaHuH.

«XOpOIIIO» / «3aUTEHO» - €CIIU CTYACHT OTBedaeT mpaBuwibHO OT 51 10 90 % TecToBBIX
3aJaHuH.

«YIIOBIIETBOPUTEIHHO» / «3a4TEHO» - €CIIM CTYJEHT OTBe4aeT mpaBmibHO Ha 50%
TE€CTOBBIX 3aJaHUM.

Memoouueckue  pexomenoayuu,  onpeoenaruiue - npoyedypvl - OUEHUGAHUA
npesenmavuu:

Kpurepunu oneHku:



«OTJIMYHOY»/ «3aUTEHO» - MpPE3CHTAlUs aJeKBATHO OTPAXaeT COJEp:KaHUE U CTPYKTYpPY
c(OpMYJIMPOBAHHOTO 33JaHUS; CTYJIEHT TBOPUYECKU IMOJOIIENT K BHU3yalM3alldd MaTepuaiia; B
myOJIMYHOM 3aIIUTe OTPAXKEHbI AaHATTUTHYECKHE 000011IEHUS U BBIBOJIBL;

«XOpOIO»/ «3a4TEHO» -  MPE3EHTAIUsl YaCTHYHO COOTBETCTBYET TPEOOBAHUSM,
NPEIbSBISIEMBbIM K COACPKAHUIO U CTPYKType 3aJaHus; B MyOJUYHON 3alIUTe OTpPa)KCHbI
(dbparMeHTapHbIC aHATUTHYECKHUE 000OIIECHNS 1 BHIBOJIBI;

«YIOBIETBOPUTEIBHO» / «3aUTE€HO» - TMPE3eHTAalMs YacTUYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEABSIBISEMBIM K COJEPKAHUI0O M CTPYKTYpE 3aJlaHus; OTCYTCTBYIOT
aHAIUTUYECKUE 00OOIICHUS U BBHIBOJIBI.

Memoouueckue  pexomeHoauuu,  onpeoenaruiue - NPoUeoypvl  OUEHUBAHUA
UHOUBUOYATILHO20 RUCLMEHHO20 3A0AHUA .

Kpurepuu onenku:

«OTJIMYHO» / «3aUTEHO» BBICTABIAETCA CTYACHTY, €CIM CTYJIEHT OOHapy>Kuil
BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAHUE TMPEUIOKEHHBIX TMperojaBaTesieM HJisi aHalu3a
HAYYHBIX TEKCTOB, MHUCbMEHHO C(HOPMYJIHUPOBAJl OTBEThl HAa IMOCTaBIECHHBIE BOIPOCHI, PadOTy
CaJl B CPOK.

«XOpOIII0» / «3aUTE€HO» BBICTABISIETCS CTYACHTY, €CJIA CTYACHT NMPABUIBHO MPUMEHSET
TEOPETHUECKHUE TOJIOKEHUS MTPU PEIICHUH MPAKTHUYECKUX BOIIPOCOB U 3aa4, OJHAKO IIPH OTBETE
Ha OTJENIbHbIE BOIIPOCHI IOMYCKAaeT HEKOTOPhIE HETOYHOCTH.

«YIOBIIECTBOPUTEIBHO» / «3a4YTCHO» BBICTABISICTCS CTYACHTY, KOTOPBIA MMEET 3HAHHS
TOJILKO OCHOBHOTO MaTrepHalia, HO HE YCBOWJI €ro JeTald, [JOMYyCKaeT HEeTOYHOCTH,
HEJ0CTAaTOYHO MPABWIBHBIC (POPMYITUPOBKH B MUCEMEHHOM OTBETE.

«HEYIOBIETBOPUTENBHO» / «HE3aYTEHO» BBICTABISETCS CTYACHTY, JOMYCTUBIIEMY
MPUHIUITAATIBLHBIC OITUOKY B BBITIOJTHEHUH MPEyCMOTPEHHBIX MPOTPAMMOM 3a/IaHUM.

B ocBoeHMM NUCIUTUITMHBI WHBAJTUIAAMH U JIUIIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0pOBbs OOMBINIOE 3HAYCHHE WMEeT HHIWBHyallbHas ydeOHas paboTa (KOHCYNIbTalluu) —
JIOTIOTHATEITFHOE PA3bsICHEHHE yIeOHOr0 MaTepHara.

NunuBuayanbHble KOHCYJIBTAIMM IO TPEAMETY SBISIOTCSA BaXKHBIM  (DaKkTOpoM,
CIOCOOCTBYIOIUM HHJIMBUYaTU3alMN O0yUEHUS W YCTAaHOBJIICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy TpernofaBaTeieM W OOyYarolIMMCS WHBAIWIOM WM JHUIOM C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

7. MaTtepuajibHO-TEXHUYECKOe oDecnieyeHne 1o AUCHUIIHHE (MOAYJII0)

I[To Bcem BugamM yd4eOHOH [EATENBHOCTH B paMKax TUCIHUIUIMHBI HCIOJB3YIOTCS
ayIUTOPUH, KaOMHETHl U JabOpaTOpUHU, OCHAIICHHBIE HEOOXOJAMMBIM CIECIHATIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYI0BAaHUEM.

HaunmMenoBanune criennanbHbIX OCHaIEHHOCTh CHENUaIbHBIX [Tepeuens JMIIEH3MOHHOTO
TOMEIeHU I IOMEIIeHU I IPOrpPaMMHOT0 00ecneyeHus!
VYueOHble ayIUTOpUU st | MeGens: yueOnast MmeOenb ITaker mnporpamma PowerPoint
NPOBENICHUs 3aHATHIA JleKiMoHHOro | TexHuueckue cpencrsa ooyuenus: | Microsoft Office, OC Microsoft
THIIA 9KpaH, NPOEKTOP, KOMIBIOTEP Windows 10 Beixogom B MHTEpHET.
VYueOHble ay IUTOpUU st | MeGenb: yueOnast MmeOelnb [Taker nporpamma PowerPoint
MPOBEIEHUS 3aHATHN | TeXHUYECKUE CPEACTBA O0YUEHHS: Microsoft Office, OC Microsoft
CEMUHApPCKOI0 THUIIA, IPYNIOBBIX U | 3KpaH, IPOEKTOP, KOMIIBIOTEP Windows 10 Berxomom B VIHTEpHET.
WHIAVUBUAYAIBHBIX — KOHCYIbTanui, | OGopymoBaHue:
TEKYIIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTeCTALlUK
YuebOHble ayAUTOpUHU st | MeGenb: yueOHas mebennb [MakeT mporpamma PowerPoint
KypCOBOTO npoektupoBanus | Texumdeckue cpenctsa ooyuenus: | Microsoft Office, OC Microsoft
(BBIMOJIHEHNUS KYPCOBBIX paboT) 9KpaH, NPOEKTOP, KOMIBIOTEP Windows 10 Berxomom B IHTEpHET.
O6opynoBanue:

Jns  camocTosTeNnbHOW — paboThl  OOY4YaIOUIMXCS  MPEAYCMOTPEHBI  MOMEIICHUS,
YKOMIUIEKTOBaHHbIE CHEIHATM3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIBIOTEPHON TEXHUKOM C



BO3MOXHOCTBIO INOJAKIKYCHHUA K CCTH «I/IHTepHeT» H obecrieueHHEM A0CTyIIa B 3JICKTPOHHYIO

nH(OPMaIIMOHHO-00pa30BaTENBHYIO CPEy YHUBEPCUTETA.

HaumMmeHnoBaHue noMemeHu ais
CaMOCTOSATEIFHONW PabOTHI
0o0yJarommxcs

OcHaIIeHHOCTh TOMEIICHUH TS
CaMOCTOSTENTFHON pabOTHI
00yJarOIIHXCSI

[lepeueHb NHULIEH3UOHHOTO
MIPOTPAMMHOTO 00eCTICUCHHUS

ITomerenue st caMOCTOSTENBLHOM
paboThI 00yJaromxcs (YUTAIBHBIN
3an Haydanoit 6ubnmorekn)

Mebenn: yaebHas MeOeib
KoMmmnekr cnenuanuzupoBaHHON
MeOeINn: KOMITBIOTEPHBIE CTOJIBI
Ob6opynoBanue: KOMIBIOTEPHAS
TEXHHKa C TOAKIIOYEHHEM K
nH(OpMaLMOHHO-
KOMMYHUKaIIMOHHON
«HTEpHET» W JOCTYHOM B
ANIEKTPOHHYIO  MH(OPMAIOHHO-
00pa3zoBaTeNbHYIO cpeny
00pa3zoBaTeNbHOM  OpraHU3anu,
BeO-KaMepbl, KOMMYHHKAI[IOHHOE
obopynoBanue, obecrednBaroiee
JOCTYm K  CEeTH  HHTEpHET
(mpoBogHOE COEANHEHNE "
OecrpoBOJIHOE  COENMHEHUE  TI0
texaonorun Wi-Fi)

CCTH

[Maket mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Berxomom B MHTEpHET.

[Tomelenue 1151 caMOCTOATEIBHOM
paboThI 00YYArOIIUXCS (YUTATBHBII
3a1 oubnuoreku OVYII)

MebGenb: yueOHast meOenb
Kommiekr  crnenuanu3upoBaHHOM
MebeIH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBanue: KOMITbIOTEpHAsI
TEXHHUKa C TOAKIIOYEHHEM K
WHPOPMATMOHHO-
KOMMYHHKALMOHHON
«/HTepHeT» M JOCTyIOM B
EKTPOHHYI  HH(POPMAIOHHO-
00pa3oBaTeNIbHYI0 cpeny
00pa3oBaTeNbHON  OpraHM3aluH,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecreunBaroIee
J0CTyl K CEeTH HUHTCPHET
(mpoBoaHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texaonoruu Wi-Fi)

CCTHU

[Maker mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixoom B IHTEpHET.




