AHHOTANUA .
muctumnHel « JOKYMEHTOBE/JIEHUE U IEJIOBOU JOKYMEHTOOBOPOT»

Oobem Tpynoemkocta O®O: 2 3aueTHbIC eAMHUIBI (72 4acoB), KOHTAKT - 56,2 Yaca, u3
HUX  ayJIWTOPHOW Harpy3Ku: JIGKIMOHHBIX 18 wyac., mpaktmueckux 36 wac.; 15,8 wuacos
camocrostensHoi padoter; MKP 0,2 waca, KCP -2.

eas TUCHUNIAHBIL:
OBnageHny o0y4yaroIMMHUC OCHOBAMH OpraHU3aluy padoThl ¢ JOKyMEHTaMU
(TOKYMEHTOOOO0POT) ¥ MPUMEHEHHE TIOTYYCHHBIX 3HAHUN B TEOPETHUECKON U MPAKTHUECKON
JeSITEILHOCTH B COBPEMEHHBIX MPEANPHUATUSAX MIPH OPTaHU3aLUHU TOKyMEHTO000poTa.

3agauu IMCHUIIMHBI: 03HAKOMJIEHHE C COBPEMEHHBIMU U KJIACCUYECKMMU KOHIEIUSIMU
JIOKYMEHTOBE/ICHUs; YIIyOJeHHe 3HaHUW B OOJACTH OCYILECTBJIEHUS JOKYMEHTALMOHHOTO
oOecrieueHns YINpaBJICHUECKON AEATENIbHOCTH, INPUOOpPETEeHHE CIIOCOOHOCTH IOArOTaBIMBATH
UCXO/HBbIE  JlaHHBIE, HEOOXOoAWMBIE  JUII  pacyera  SKOHOMHYECKHUX  IOKa3aTesei,
XapaKTEpU3YIOIIUX AESTEIbHOCTD X035 ICTBYIOIUX CYOBEKTOB.

Mecto nucuumiaunbl B ctpykrype OOII BO

JucuuiuinHa «JlOKyMEHTOBEJJEHHE U JIeIOBOW JOKYMEHTOOOOPOT» OTHOCHUTCSA K
00s3aTeNbHBIM  JIUCUMIUIMHAM BapuaTUBHOM uactu ywyebHoro 1wiana @OI'OC BO 1o
crenranbHOCTH 38.05.01 DxOHOMMYECKass 6€301aCHOCTb, CIICIHAIN3AIUS DKOHOMHKO-TIPABOBOE
oOecrnieueHrne SKoHOMHYecKor OezonacHocTH. [Ipennaznayena ans crnenuanuctoB 3 kypca OPO

(6 cemectp).

HOJIquHHI)IG IIpU U3Y4YCHUU AWCHUILIMHBI 3HAHWUA HWCIIOJIB3YIOTCA JIA (1)OpMI/IpOBaHI/I$I y

0o0ydJaronmxcs

(byHIaMEHTAIBHBIX W TPUKIAJHBIE 3HAHUN B 00JACTH JOKYMEHTAIHOHHOTO

oOecrieueHUs yIpaBieHUs] JESITENbHOCTbIO OpraHM3alMil W TEXHOJOTMH OpraHu3aluu

I[OKYMGHTOO60pOTa Ha MPEATIpUATUAX. HporpaMMa paccurTaHa Ha IMOATOTOBKY CIICIHUAIIMCTOB B

CHUCTEMC CTyIICHYAaTOT O

o0Opa3oBaHus

u npearoJjaract

HU3YUCHUC

JAUCIUITIINHBI

((I[OKYMCHTOBCHGHI/IG U JEI0BOM ,Z[OKYMGHTOO60pOT» COBMCCTHO C IPYIr'uMHU JUCHUIIIIMHAMU.

TpebdoBanus K ypOBHIO OCBOEHHUS THCHUTIINHBI
[Tpouiecc m3ydeHus NaHHOW y4eOHON AMCHMILTAHBI HAMpaBiIeH HAa (QOPMHUPOBAHUE Y
obyyvaronuxcst npodeccronanbubix komneteHui: [1K-1; [TK-44.

Ne NHupekc Conepxanue B pesynbrare u3ydenus: yaeOHONW AMCHUIUINHBI

I r_I KOMIIET | KOMIIETCHIINH (UITU €& o0yyJaromnmecs J0JKHbI

" | eHuuu YacTH) 3HATh YMeETh BJIaJI€Th

1. TIK-1 | cmocoGHOCTEIO HOPMAaTHBHO- MOJITOTOBUTH HaBBIKAMH  cOopa,
MOJITOTABITNBATH METOIMYECCKYIO HCXOJIHBIC aHamm3a u
HCXOJTHBIC JaHHEIe, | 0a3y AenoIpo- JTaHHEIE, 00paboTKn
HEOOXOIUMBIE JIJIs pacyeTa | W3BOJICTBA, HCTIONB3YS JIOKYMEHTO000pOTAa,
IKOHOMHYECKHX HEOOXOIUMYIO ISl | TOKYMEHTOOOOpOT | HEOOXOIUMOTO IS
roKasaTeJeH, pacueta X035UCTBYIOIIETO pacueta
XapaKTCpU3yroumx OKOHOMHNYCCKUX cy61)eKTa, JJIsA 3KOHOMHNYECCKUX
eATENHLHOCTD MOKa3aTeJeH; pacuera MoKa3aTeae
XO3SIUCTBYIOILUX JIOKYMEHTOOOOPOT | IKOHOMHYECKHX XO35ICTBYIOILETO
CcyOBEKTOB B XO34MCTBYIOIIEM | MOKa3aTesei. cyOBeKTa.

cyOBeKTe.

2. [IK-44 | ciocoGHOCTEIO TEXHOJIOTUH BBINOJIHATh HABBIKAMU :
OCYILIECTBIISATh JIOKYMCHTAIIMOHH | KIIFOYCBEIC JIOKYMEHTAITHOHHOT
JIOKYMEHTAIIUOHHOE oro oOecleYeHUsI | TEXHOJIOTHYECKHE | 0 oOecredyeHus
obecrieucHHe YIpaBICHYECKOMH orepanyu npu yIpaBJIEHHUS,
YIPaBJIEHYECKOH JIEATENBHOCTH. pabote ¢ odopmieHns
JIeSTeIbHOCTH JIOKyMEHTaMH, OpraHU3aIMOHHO-




Nupekc Copnepxanue B pesynbrare u3ydeHnus: yaeOHOW AUCHUTUINHBI

Ne KOMITET | KOMITETCHIINH (MU €& oOy4aromuecs: JOIKHbI

T eHIINU YacTH) 3HATh YMeTh BJIAaJ€eTh
O6eCHe‘{I/IBaﬂ pacrnopAauTECIbHBIX
YIPaBJIEHYECKYIO JIOKYMEHTOB,
IEATENLHOCTD. KazpoBOH

JOKyMEHTAINH, a
TaKKe OPraHU3aALUH
JTOKYMEHTO0000pOTa
B XO3SICTBYIOILEM
cyOBeKTe.

OcHoBHBIE pa3ae/abl JUCHUILIHHbBI:
Paznenbl qUCHMIUIMHEL, U3y4yaeMble B 6 ceMecTpe

KonunuecTBo yacos
Breayaut
Ne HanmeHnoBanue pa3zieinos Beero Ay;[gggﬁaﬂ opH};m
pabota
J | 113 JIP | CPC
1 2 3 4 5 6 7
1. |doxymeHTOBEIEHME 34 | 9 18 - 7
2.  |HdemnoBoit J0KyMeHTO0060POT 358] 9 18 - 8,8
Hmoeo no oucyuniune: 69,8 | 18 36 - 15,8

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapbl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyieHTa

JlabopaTopHBIH NPAKTHUKYM: HE IPEAYCMOTPEH.
KypcoBbie padoThl: HE IPETYCMOTPEHBI
dopma npoBeJeHUs ATTECTALUH 10 JUCUHUIIMHE: 3a4eT

OcHoBHasi iuTEpaTypa:

['punbepr, A.C. JokymenTtanimonHoe obecrieuenue yrpasienus : yueOnuk / A.C. ['punbepr,
H.H. I'op6aués, O.A. MyxametmuHna. - Mocksa :FOuutu-Jlana, 2015. - 391 c. : ta6x., rpad., un.,
cxembl - bubnumorp.: c¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DnekTpoHHbIi pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=115031 (02.03.2018).

Opranuzanys ¥ TEXHOJIOTHS JOKYMEHTAIlMOHHOTO O0ECTeueHusl YIPaBICHUS : 3JIEKTPOHHOE
yuebHoe nocobue / MunuctepcTBo 006pa3zoBanus 1 Hayku Poccuiickoit @enepanuu, OenepanbHoe
roCyJapCTBEHHOE  OIO/KETHOE 00pa3oBaTelbHOE YUYPEKIEHHWE BBICIIET0 OOpa30BaHMS
«KemepoBckHil ToCyAapCTBEHHBIM YHUBEpPCUTET», WHCTUTYT HCTOpUH, TOCYJapCTBEHHOIO
YIIPABJICHUS U MEXIYHAPOJAHBIX OTHOIIEHHH 1 11p. - KeMepoBo : KeMepoBCKuil rocy1apCTBEHHBII
yHuBepcuret, 2017. - 478 c. - bubnuorp. B kububmuorp.: c. . - ISBN 978-5-8353-2149-0; To xe
[DnexTponnsiii  pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=481592
(02.03.2018).

Astop : Banpkosnu O.H.



