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Pabouas nporpamma aucuuminabl « THQoOpMaMoHHbIE TEXHOJIOTUU 00eCTIeueHuUs
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1 Henu u 3a1a4u U3yYeHUs1 AUCHHUILINHBI (MOIYJIs1).

1.1 Ileab ocBOeHUN TUCHUILIUHDI.

Lenp pgucturumiHbl — QOPMUPOBAHHWE Yy CTYIACHTOB CHUCTEMHBIX 3HaHUH 00
MH(OPMaLlMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUSX oOecredeHusl IesTeIbHOCTH B cdepe
FOCYJAapCTBEHHOTO W MYHHUIMIIAJIBHOTO YIPABICHUS M YMEHHUM NPUMEHSITh COBPEMEHHBIC
UH(GOpMAallMOHHBIE TEXHOJIOTUM JJI1 peleHus 3afad oOecnedyeHus  yIpaBICHUYECKON
JeATEIbHOCTH.

1.2. 3agaum QIMCUMILUIMHBI:

1) popmupoBanue 3HaHHK 00 WHHOPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHUSIX
obecrnieueHus IesTeIbHOCTH B c(pepe rocyJapCTBEHHOTO U MYHUITUTIAIBHOTO YIIPABJICHHUS,

2) dopMupoBaHHE  YMEHHM  TPHUMEHATH  MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH B MPO(ECCUOHATLHON 1EATEIIbHOCTH;

3) u3yueHue MNPUHIMIOB (QYHKIMOHUPOBAHUS U  alNTOPUTMOB  HCIOJB30BaHUS
TOCYIapCTBEHHBIX W MYHUIUTATBHBIX WH(MOPMAIMOHHBIX CHUCTEM B TNPOGECCHOHATHHOU
NeSITEIbHOCTH;

4) pa3BUTHE YMEHHI NPUMEHSATH COBPEMEHHbIC HH(POPMAIMOHHBIE TEXHOJOTHUU IS
oOecrnievyeHus ynpaBIeHYECKON AesITeIbHOCTH;

5) dopmupoBaHue 3HAHHWA O TEHIACHIMSAX PA3BUTHS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHH B IPO(ECCHOHATLHOM JESITEIIBHOCTH.

1.3 MecTo aucuuminHbl (MOAYJis1) B CTPYKTYpe 00pa3oBaTeibHON NPOrpaMMbl.

Huctummmna  «b1.0.15.01 - HHpOpManuoHHBIE  TEXHOJIOTUH  OOECIEeUYCHHUs
YIPABJICHUYECKON NEATETLHOCTH» OTHOCHUTCS K oOsizamenvuou yacmu bioka 1 "JIuciuninHel
(Momynm)" yueOHOro miaHa. B COOTBETCTBMHM C paboyuM y4eOHBIM IUIAHOM JUCIUILIAHA
n3ydaeTcs Ha 2 Kypce 1o 3a049Hoi (popme oOydeHus. Bua mpoMeXyTouHO# aTTecTauu: 3a4erT.

Jns  wusydenuss guciuIuidHbl  «HGOpManMOHHBIE  TEXHOJIOTUM  OOECTIeUeHUs
yIpaBICHUYECKON JEATENbHOCTHY» CTYAEHT JOJDKeH o0danaTh 3HAHUSIMHU MO JUCHUIUIMHAM:
«BBeneHre B HampaBIeHUE MOJATOTOBKH», «IKOHOMHKa», «OpraHu3allMOHHOE MOBEIACHUEY,
«OCHOBBI TOCYapCTBEHHOTO U MYHHUIIUTAIBHOTO YIIPABICHUS.

3HaHMs, TOJNyYeHHBIC CTYASHTAMH MPH W3YYCHHH TUCIHUILTUHBI «HpOpMaIOHHbIE
TEXHOJIOTUM OOECIeueHusl yIpaBICHUECKON MAESITeIbHOCTU» SIBISIOTCS HEOOXOAMMBIMHU JJIs
OCBOGHUSI MOCJIETYIOIMUX AUCIHUILTNH, B YACTHOCTH, TaKNX Kak «HPpOpMAIIMOHHEBIE TEXHOIOTUN
aHaiM3a JaHHbIX», «H(popMannoOHHBIE cHCTEMBI B TOCYJApPCTBEHHOM W MYHUIUMIAIBHOM
YIpPaBICHUNY, «YIPaBICHIUE HTHHOBAIIMOHHOU JIEATEIbHOCTBIO» U IPYTHUX.

1.4 IlepedyeHb NMJIAHMPYEMbIX Pe3yJbTAaTOB O0y4YeHHsl IO AMCHMILIMHE (MOIYJIO0),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJbTaTaMH OCBOCHHS 00pPa30BaTe/IbHOM IPOrPaMMBI.

W3yuenne paHHOM y4yeOHOM AMCUMIUIMHBI HAmpaBlieHO Ha (OpPMHpPOBAHUE Y
00y4aroIuXCsl CIeYIOIUX KOMIETEHINH

PesynbraTel 00y4eHus IO TUCIIUILTHHE
(3Haem, ymeem, enadeem (HaABbIKU U/UIU ONbIM
desimenbHoCmiL))

OIIK-5. CpnocofeH HCHO0JIb30BaTh B NPO(EeCCHOHAJIBHOH  JAeATEeJbHOCTH  HHPOPMANMOHHO-
KOMMYHMKAIIMOHHbIE TEXHOJIOTHH, rocyJapcTBeHHble M MYHHUIMNAJIbHbIe HWH(GOPMANMOHHbIE CUCTEMBI;
NPUMEHATh TEXHOJOTMM JJIeKTPOHHOI0 TMPAaBUTEILCTBA M  NPeJOCTABJIEHHS TIOCYJapCTBEeHHBIX
(MYHHIHMNAJIbHBIX) YCIYT

HOIIK-5.1 Hcnons3yer nHpopManmoHHO- | 3HaeT MHPOPMALMOHHO-KOMMYHHKAI[IOHHBIC TEXHOJIOTHH B

Kon n HanmenoBanue WHAWKATOpa TOCTUKCHUA
KOMIICTCHIINH

KOMMYHHUKAIIUOHHbIE TEXHOJIOTUH B | ctepe rocyaapcTBEHHOTO U MYHHIAIIAIBLHOTO YIIPABICHUS
poheCCHOHATBHOMN JIeSITEeIbHOCTH npy | YMeeT NpUMEHSTh WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE
peanu3anyu myOIMYHBIX QYHKIUH TEXHOJIOTHIT B TNPOPECCHOHATIBHON JEATCIFHOCTH TPHU

peanuzany nyOoauYHbIX QyHKIMH

HOIIK-5.2 Hcnonb3yer rocynapcTBeHHble U | 3HAaeT NPUHUMOBI  (QYHKIHOHMPOBAHUS U alTOPUTM
MYHULUIAJIbHbIE WH(QOPMALMOHHbIE CHUCTEMbl B | HCIIOJB30BaHMS TOCYAApPCTBEHHBIX M MYHHUIMIIAIBHBIX
npodeccHoHaTLHOM JIeATEITBHOCTH pu | WHQOPMAIIMOHHBIX  CHCTEM B npodeccnoHaTbLHOM




KOZ[ 1 HAUMCHOBAHUEC MHAMKATOPA JOCTUKCHUSA
KOMIICTCHIINH

PesynbraTel 00y4eHUs 10 TUCIUILTHHE
(3Haem, ymeem, enadeem (HaAGbIKU U/UIU ONbIM

MYHHITUIATBHBIX YCIIYT)

desimenbHoCmiL))
peanm3anuu MyOaMYHbIX QYHKIUN (B TOM YUCIe, | JACATEILHOCTH MPH PEATU3ANH ITyOJINIHBIX QYHKITUH (B TOM
MPeI0CTaBICHUN rOCYAapCTBEHHBIX WK | 4uce, MpPeI0CTaBICHUN rOCYAapCTBEHHBIX WIH

MYHHITUIAIBHBIX YCIIYT)

YMeeT HCMOoIb30BaTh FOCYAAPCTBEHHBIC U MYHHUIIMIIAIbHbIC
nH()OPMAIMOHHBIE  CUCTEMBI B MpOoQecCHOHATBHON
NEATEITPHOCTH TIPH peaTu3aIiiy MyOnmIHbIX QyHKIHH (B TOM
qucie, TPEJOCTaBICHUH roCyapCTBEHHBIX WA
MYHHUITUTATBHBIX YCIYT)

OIIK-8. CnocoGeH NMOHMMATH NPUHIHUNBI Ppa

00ThI COBpPeMEHHBIX HMH()OPMAIMOHHBIX TEXHOJIOTHIl M
HCII0JIb30BATH UX LIS pPellieHHs 3a1a4 NPodecCHOHAIBHOI JeATeJbHOCTH

HOIIK-8.1 Hcnons3yer COBPEMECHHBIE
nH(pOpMaLMOHHBIE TEXHOJIOTHH B OpraHU3aluu

3HaeT MPUHIUIIBI pa60TLI COBPEMECHHBIX I/IH(l)OpMaIII/IOHHI)IX
TEXHOJIOTUH B HpO(l)eCCHOHaHLHOﬁ JACATCIbHOCTHU

podeCcCHOHANBHOMN NESITENEHOCTH YMeeT UpUMEHATH  COBpEMEHHbIE  MH(OPMALMOHHBIE
TEXHOJIOTUHI B OpraHu3aIuu npodeccHoHanbHON
JIeSITeIbHOCTH
HOIIK-8.2 ITpumenser COBpEMEHHBIE | 3HaeT TEHJCHIUHU pa3BuUTH COBPEMEHHBIX
nH(pOpMaNMOHHBIE TEXHOJIOTUH B PEIICHUH 3a7ad | MH)OPMALMOHHBIX TEXHONOTHH B  IPOQECCHOHANBHON
podeCCHOHANBHOM AESITENEHOCTH JIESITENIHOCTH
YMeeT TOpPUMEHATH  COBPEMEHHbIE  HH(OPMALHOHHBIE
TEXHOJIOTUH JJsl peIleHus 3agad  HpodeccHoHaNIbHOMN
JIESITENIHOCTH

Pe3ynpraTthl 00yueHHs] MO TUCLMILIMHE JOCTUTAIOTCS B paMKaxX OCYLIECTBICHMs BCEX
BUIOB KOHTaKTHOM U CAMOCTOSATEIBHOM pabOThI 00YyUaIOIIMXCS B COOTBETCTBHHU C YTBEPKICHHBIM

y4e€OHBIM TIITAHOM.

Nuaukaropel  TOCTHXKEHUS

KOMIIETEHIIUN

CUNTAIOTCS  C(HOPMUPOBAHHBIMH  IIPH

JOCTUKEHUHU COOTBETCTBYIOIINX UM PE3YyJIbTaTOB O0yUEHHS.

2. CTpyKTYypa U cofepKaHue JUCHUILITHHBI

2.1 PacnipeaesieHne TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT

OO6mrast Tpy10EMKOCTh JTUCIHUILIMHBI COCTaBISET 2 3adeTHble eauHuibl (72 dYaca), Ux
acrpeieIeHue 10 BUaM paboT MpeICTaBlIeHO B TalbHIe

Bunst pabot Bcero ®dopma
4acoB o0yueHus
3a04Has
2
Kypc
(dacern)

KonTakTHas pa06oTa, B TOM YHcje:

AyIuTOPHBIE 3aHATHSI (BCET0): 6 6

3aHATH JEKIIMOHHOTO THIIA - -

1a00paTOPHBIE 3aHATHS 6 6

MIPAKTUIECKHE 3aHATHS - -

CEMHHAPCKHE 3aHATH - -

HNHas koHTaKTHas pa6oTa: 0,2 0,2

KonTpons camoctosrensHol padoTsl (KCP)

ITpomexyrounas arrectanus (MKP) 0,2 0,2

CamocrosiTeJbHAasi padoTa, B TOM YHCJIE: 62 62

Kypcosas paboma/npoexm (KP/KII) (noocomoska) - -

Buvinoanenue unousudyanbuvix camocmosmensbuvix 3a0anul (6binoaHeHue 22 22

NPAKMU4ecKux UH@GOPMayYUoOHHO-AHATUMUYECKUX 3A0AHUL, COCABNIeHUe

Kpamko2o 2n0ccapusi mepmMuHos, cocmasienue 2pagonocuieckot

CIMpyKmyput)

Pewenue pacuemnuvix 3a0au 20 20

Cocmasnenue omuema no 1a60pamopHoi pabome u n0O2OMOBKA K 20 20

3auume omuema




HOHFOTOBK& K TCKYLIEMY KOHTPOJIIO

3,8

3,8

KonrtpoJs:

IToaroroBka K 3K3ameHy

Oomas gac. 72
TPYAOEMKOCTh B TOM YHCJIe KOHTaKTHasi padora 6,2
3a4. eI 2

2.2. CTpyKTypa IMCOHUILIMHbI:

Pacnpenenenne BuoB ydeOHOW pabOTHI M MX TPYIOEMKOCTH IO pa3jieiaM JUCIUTUIAHBL
Pa3nensl (TeMbl) TUCIIUIUIMHEI, U3y9aeMble Ha 2 Kypce (3aouHasi popma)

Konnaectso yacos
Breaynut
Ne HammenoBanwne pazaenos (Tem) AymiTopHas opH};ﬁ{
Bcero pabora
pabota
JI 113 JIP CPC

ITonsTre n kmaccupukanus HHHOPMAITMOHHO-

1. |KOMMYHHKAITMOHHBIX TEXHOJIOTHI 0OeCIIedeHHs yIpaBlieHIeckom | 12 2 10
JEATeIBHOCTH

7 TeH;[eHuHI/IV Pa3BUTHUS COBPEMEHHBIX HH(POPMAIINOHHBIX 10 10
TEXHOJIOTUHA M 9KOHOMUYECKHE 3aKOHBI MX Pa3BUTHUS

3. HNudopmanmoHHbIe IPOIECCH U PECYPChI YIIPABICHISCKOM 10 10
JIeATENIbHOCTH B OpTaHU3aLUH

4 WHdopMaMOHHBIX TEXHOJIOTHU JIOKYMEHTAMOHHOTO 12 ) 10

" |obecnieueHus ynpaBieHYECKOH AESTEIbHOCTH

5 Texnonorun 9JEKTPOHHOTO JIOKYMEHTO000pOoTa B 12 12
YIPaBICHYECKON JIESITEIbHOCTH

6. |TexHonoruu npe3eHTalMU YIpaBJIeHYECKOH HHHOpMALK 12 10
HUTOI'O no pasoenam oucyuniurvl 68 6 62
Konrpois camocrosirensHoit padbotsl (KCP)
Kypcosas pabora
[Tpomexyrounas arrecraums (MKP) 0,2
IToAroToBKa K TEKyLIEMY KOHTPOJIIO 3,8
OO1mas TpyI0eMKOCTb 10 AUCIHUIUINHE 72

[Tpumeuanue: JI — nekmuu, [13 — mpaktudeckue 3aHsATUA /

sanstusi, CPC — camocrosiTenbHas paboTa cTy/ieHTa

2.3 Copnepxxanue pasnesioB (TeM) IMCIHUIIMHBI:
2.3.1 3ausaTHA JEeKIINOHHOI0 THIIA
JleKIIMOHHBIE 3aHATHA HE MPEyCMOTPEHBI pa00UYUM y4eOHBIM TIAHOM.

2.3.2 3aHATHS CEMHHAPCKOro THIA (J1a00opaTOpHbIe PadoThI)

cemuHapsl, JIP — mabopaTopHbie

e dopma
n.r_l. HanmenoBanwue pazaena (Tembl) Tematuka 3aHATHI/PabOT TEKYIIETO
KOHTPOJIA

1. [Nonstue u knaccupuraus Paccmorpenue MIPUMEPOB npUMEHeHWs | 3anmra
UHPOPMANMOHHO-KOMMYHHUKAIIMOHHBIX  |HH()OPMAIIMOHHO-KOMM YHUKAIIMOHHBIX nabopaTopHOit
TEXHOJIOTHI 00ecTIeYeHHS TEXHOJIOTHH  OOCCIeYCHUsT  YIpPaBICHYECKOH | paboThI
YIPaBJICHYCCKOM NEATEIbHOCTH nesrenbHOCTH. OTYET 10 JIabopaTopHOU padorTe.

2. TenneHn pa3BUTHSI COBPEMEHHBIX Hccnenosanue TEHACHIUH pasButHs| 3ammra
MHPOPMAIMOHHBIX TEXHOJIOTHI 1 COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIL. | 1a00paTopHOM
SKOHOMHYECKHE 3aKOHBI UX Pa3BUTHSA 3akoH Mypa: UCTOpUS OTKPBITHS, CYIIHOCTH H|PabOTHI

ciencTBus. 3akoH MeTkaida: ceTeBoit ap¢ekT,
CETEeBBIC  PBIHKH, CeTeBOl  3ddekr s
MmapkeTuHra. 3akon Puna. 3akon ¢orona




Mertoapl U TpHEMbl aHANIN3a 3KOHOMHYECKUX
SBJICHHU W  TOPOLECCOB C  MOMOIIBIO
CTaH/IaPTHBIX TEOPETHYECKHX u
JKOHOMeTpHuYeckux  Mozened. Ortder mo
naboparopHoi paboTte

WHdopMamoHHbIE ITPOLECCH U PECYPCHI

praBJ’IeH‘-IeCKOﬁ JACATCIBbHOCTU B
OpraHm3anuun

WndopmannoHHbIit Iporecc.
WNndopmanmonnas cucrema. BHemwHui noTok
undopmanun. BHyTpenHss wH(bOpMaLMOHHAS
cpena. OCHOBHBIC 3afayd TPENPHUATHS TI0
(hopMHpOBaHUIO HHPOPMAIMOHHBIX TTOTOKOB
OKOHOMHYECKHE W (HHAHCOBBIC ITOKAa3aTelH,
JIenaTb OOOCHOBaHHBIE BBIBOABI C  YYETOM
MOCIEACTBUN MPUHUMAEMbIX pemeHui. OTder
o 1abopaTtopHoi paboTte

3amura
nabopaTopHOM
paboTsI

WHdopMannoHHBIX TEXHOJIOTHU
JOKYMEHTaI[IOHHOTO 00eCIeYeHNU s
yIpaBIE€HYECKOH AeSTeTbHOCTH

Hcnons3oBanue TEXHOJIOTHI
JIOKYMEHTaLMOHHOTO obecrneueHus
YOPaBIEHYECKONW NEATENbHOCTH AJIsi PELICHUs
MpaKkTUYeCKuX 3aaa4. OT4eT 1o JabopaTopHO
pabore

3amura
nabopaTopHOM
paboTsI

TexHOoJIOTHH 3JIEKTPOHHOTO

JOKYMEHTO000pOTa B YIIPABICHIECKON

JACATCIBHOCTH

Hcnonp30oBaHue TEXHOJOTHH  3JIEKTPOHHOTO
JIOKyMEHT0000poTa B yIIpaBIeHIECKOI
JIESTETBHOCTH JJISl  PEIICHUS MPaKTHIECKUX
3amad. Ot4eT 1o abopaTopHoii padoTe.

3amura
nabopaTopHOH
paboThI

TexHonoruu npe3eHTanuu
yIpaBJjeH4YecKOW HH(POpMALH

IIpencraBneHue ynpapieHUYCCKOW HHPOPMALUH
B HArJsaHOW (opMe 3a CcYeT TEXHOJOTHA
npe3eHTanuy. Beibop Hamboiee MOaXOISIUX
WHCTPYMCHTOB JUIS PELICHUS IPAKTHUYCCKUX
3amad. Ot4eT 1o abopaTopHoii padoTe.

3amura
nabopaTopHOM
paboTsI

2.3.3 IlpumepHasi TeMaTHKA KyPCOBbIX Pa0doT (IPOEKTOB)
KypcoBbie paboTsl HE TPeIyCMOTPEHBI pab0ounuM y4eOHBIM TIAHOM.

2.4. IlepevyeHb y4eOHO-METOAMYECKOT0 O0ecriedeHHs AJIsl CAMOCTOSITEIbLHON padoThl

00y4aroIMXCH M0 JUCHUIITINHE (MOTYJII0)

[lepeuenp yueOHO-METOAMYIECKOTO OOECTICUCHNS TUCITUIIINHEI 110
Ne Bug CPC BBITIOJTHEHUIO CAMOCTOSITEILHON pabOThI
1 Metoandeckne  pEeKOMEHOAIMM II0  OPTaHW3aldd W BBIIOJHECHHUIO
I CaMOCTOATENIFHOW  paboTBl CTYAEHTOB Ui OakamaBpOB HAIPaBICHHS
OATOTOBKA K noarotoBku 38.03.04 «'ocyaapcTBEHHOE U MYHULIMIIANBHOE yIPaBICHHUE» U
Ja00paTOPHOMY 33aHUIO
MarucTpoB HampaBieHuss mnoaroroBku 38.04.04 «locynmapcTBeHHOE H
MYHHUIUIATLHOC YIPABJICHUCY

2 |BbinonHeHne MpakTHUECKOTo|MeTomuueckue  peKOMEeHIAIuH OpTaHM3aIlM ¥  BBHITIOJHEHHUIO
(mHpOpPMAITMOHHO- CaMOCTOSITEIbHOH  paboOThl  CTYACHTOB Il OakajgaBpOB HANpaBICHUS
AHATUTUYIECKOE) 3aaHMs noarotroBku 38.03.04 «["ocymapcTBEeHHOE W MYHHIIUTIAIBHOE YIPABICHUE» U

MarucTpoB HampaBieHus mnoarorosku 38.04.04 «locynmapcTBeHHOE H
MYHHUITUIATLHOEC YIPABICHUC)

3 |Moaemnposanue B Maibix|MeToaudeckue — peKOMEHAAINH OpTaHM3aIlM ¥  BBHITIOJHEHHUIO
Tpynmax aJMAHUCTPATHBHBIX |CAMOCTOSTENIFHONH pabOTBI  CTYyIEHTOB Ui OakalaBpOB  HAIPAaBICHUS
MPOIIECCOB B opraHax BiacTH|moAroToBku 38.03.04 «['ocynapCTBEHHOE M MYHUIIUTIAIILHOE YITPABICHUE» H
c UCIIONb30BaHUEM |MAarCTPOB  HampasleHus noAaroroBku 38.04.04 «locynapcTBeHHOE H
KOMITBFOTCPHBIX TEXHOJIOTUH |MYHHUIIMIAILHOE YIIPABICHHUE)

4 Meroauyeckne  peKOMEHIALMU OpraHW3allMl W  BBITIOJHCHUIO
Brmonaenue PAaCYeTHO-|CaMOCTOSITEIGHON  paboTBl  CTYAEHTOB Ui OakanaBpOB HAIlpaBICHHS
rpaduyueckoi 3a1aun noarotoBku 38.03.04 «["ocymapcTBeHHOE W MYHHIIUTIAIBHOE YIPABICHUE» U

MarucTpoB HampaBieHuss moAroToBku 38.04.04 «['ocymapcTBeHHOE |




MYHUIUTIAJIbHOC YIIPABJICHUCY

5 Metoaudeckue  peKOMEHJAllMM IO  OPraHM3allud U BBINOJHEHHUIO
CocraBnenue CaMOCTOSATENIbHOM  paboThl  CTYyNEHTOB JUisi OakaJlaBpOB HaIpaBIICHUS
rpadonoruueckoit cTpykrypsl[noarotoBku 38.03.04 «['ocynapcTBeHHOE M MYHHLIMIIATIBHOE YIIPABICHUE» U
(rpad-cxemsr) MarucTpoB HampaBieHus moAroToBku 38.04.04 «[ocymapcTBeHHOE |

MYHHITUTIAIGHOE YIPABJICHUE)

6 Metoandeckue  peKOMEHJAllMM IO  OPraHM3allud U BBINOJHEHHUIO
CaMOCTOSATENIbHOM  paboThl  CTYyNEHTOB JUisi OakaJlaBpOB HaIpaBIICHUS
noarotoBku 38.03.04 «['ocynapCTBEHHOE U MYHHILMIIAIBHOE yNpPaBIEHHE» U
MarucTpoB HampaBieHuss moAroToBku 38.04.04 «[ocymapcTBeHHOE |
MYHHUIUIAIBHOE YIPABICHHUE)

CocraBnenne  oryera MO
JTabopaTopHOi padore

7 Meroauyeckne  PEeKOMEHJAIMM MO  OpPraHW3allMk ¥ BBIIOJIHCHUIO
CaMOCTOSATENIbHOM  paboThl  CTYyNEHTOB JUisi OaKaJlaBpOB HaIpaBIICHUS
noarotoBku 38.03.04 «'ocynapCTBEHHOE U MYHHILMIIAIBHOE yNpPaBIECHHE» U
MarucTpoB HampaBieHuss mnoarorosku 38.04.04 «locynmapcTBeHHOE H
MYHHUIUNAIBHOE YIPABICHHUE)

Brinonnenne MpaKTU4eCKOro
3aJaHHus

Y4eOHO-METOANYECKUE MaTepuajbl I CAaMOCTOATEILHONH pabOThl O0Yy4alOMUXCs W3
YKCJla MHBAJIKMIOB U JIML C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3) npenocrasistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUUYEHUSIM HX 30POBbS U BOCIIPUATHS HHPOPMAIUH:

Jlnst a1 ¢ HapyIIEHUSIMU 3pSHUS:

— B TIeYaTHOU popMe YBETUICHHBIM MIPUPTOM,

— B (hopmMe 2IIEKTPOHHOT O TOKYMEHTA,

— B (hopme aynuodaiina,

— B reyatHoi (opme Ha s3bike bpaitns.

Jliig U1 ¢ HapyIICHUSIMU CIyXa:

— B [1e4aTHOM (opme,

— B popMe IIEKTPOHHOTO TIOKYMEHTA.

JUist 1 ¢ HapyIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO anmapaTta:

— B TIeYaTHOM (opme,

— B (hopMe 2IIEKTPOHHOT O TOKYMEHTA,

— B (hopme ayauodaiina.

JIaHHBIN TIepeyeHb MOXET OBbIThb KOHKPETH3HPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTA
oOydJaronuxcs.

3. OOpa3zoBaTesibHbIe TEXHOJOTMH, NMPUMeHsieMble NMPH OCBOEHHH IHCIUIIUHBI
(Mmoxyis)

B yuebGHOM mpoliecce HCMIONB3YIOTCS TPaJULUOHHBIE M COBPEMEHHBIC, AKTUBHBIE U
WHTEPAKTUBHBIC 00PA30BATEIbHBIC TEXHOJIOTHH:

— UH(POPMAIIMOHHO-KOMITbIOTEPHBIE TEXHOJIOTUH;

— TEXHOJIOTUM KOMMYHUKATUBHOTO O0YUeHUS;

— HCCIeI0BaTENbCKUE METOIbI B 00yUEHHUU;

— MeTOJI MpoOIEMHOT0 00yUYEeHHS;

— METOJ] KOHCYJIbTUPOBAHUS,

— MOJYNbHAas TEXHOJOTHs OOydeHUs B paMKax 3aJaHuil Ui WHIWBHIYaTbHOU
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB.

KomMmneTreHTHOCTHBIN MMOAXOJ B paMKax IMpenojaBaHusl JUCLUUIUIMHBI pealu3yercs B
UCIIOJIb30BAaHUN HMHTEPAKTUBHBIX TEXHOJOTHMI M AaKTHBHBIX METOAOB (IPOEKTHBIX METOJUK,
MO3TOBOTO IITypMa, pa30dopa KOHKPETHBIX CUTYyallMi, aHalu3a TeJAarorH4eckKux 3amad,
MeJarOru4ecKOro IKCIIEPUMEHTa, HHBIX (POPM) B COUETAaHUHU C BHEAYAUTOPHON pabOTOM.

B pamkax nabopaTopHbIX 3aHATHH 110 KypCY CTYJAEHTHI IO PYKOBOJICTBOM IPEToaBaTes
MPOBOJST C UCIOJB30BAHNEM KOMIIBIOTEPHON TEXHUKH U MPUKIAIHBIX IPOrpaMM JiabopaTOpHbIE
paboThI, CBA3aHHBIE C MPAKTHUECKON peanu3alueil TeOPETUYECKUX TMOJIOKEHUH NUCIUTUIHHEI,



pa3BuTHEM MPO(HECCHOHATBHBIX HABBIKOB MH()OPMAIIMOHHO-aHATUTHYECKOW pabOThI, a TaKKe C
NPUMEHEHHEM METOJIMK MCCIEOBaHUN KOHKPETHBIX TPOIECCOB U TMpolieM B cdepe
rOCyJapCTBEHHOTO U MyHULIMIIAIEHOTO YIIPABICHHUS.

C »oTOM 1enpl0 CTyOEHTaM [MpeajaraloTcs Uis BBINOJIHEHHS WHIUBUAYalbHbIC
UH(POPMALIMOHHO-aHAIUTHYECKUE 3a/1aHUS U pacyeTHbIE (pacueTHO-TpaduuecKue) 3aaau.

[IpenogaBaTens B HaYane Kaxkaoro 1a00paTOPHOTO 3aHATHS YKa3bIBa€T HOMED paldoThl, €€
HalMEHOBAHMUE, 1IeJIb, JIETAeT KPaTKHi 0030p TEOPETHUECKUX CBEICHHUN, HEOOXOIUMBIX JUIS €€
BBITMIOJHEHU ], METOAUKY HH(POPMAIIMOHHO-aHATUTUYECKOI pabOThl, pEKOMEHIYET ONPECIICHHYIO
MI0CJIEIOBATEIBHOCTD BBIMOJIHEHHS 3a/IaHUH U 00paObOTKHM MOTY4YEHHBIX JTaHHBIX.

CryneHT BbIModHsET pabodee 3agaHue (IJIaH BBIIOJHEHUS PabOThI, MaTeMaTHUYECKOe
00pabOTKM TOJTYYEHHBIX JaHHBIX) WHAMBHUIAYATbHO U (GOPMHUPYET OTYET MO JIabopaTOpHOU
pabore. g cucreMaTu3aluy 3HAHUM CTyJIEHTaM IpeAaraeTcsi COCTaBUTh IrpadoIorHuecKyro
CTPYKTYpY pazzena (rpag-cxemMy) 1 HalmucaTh KPaTKUi TI0ccapuii o TUCIHUILIHHE.

B pamkax 5aGopaTOpHBIX 3aHSATHH  HCHOJB3YIOTCS  CJIEAYIOUIME TEXHOJIOTHH
MHTEPAKTHUBHOTO O0Y4EHUSI:

1) MopenupoBaHHWE OpPraHU3alMOHHBIX MPOIECCOB W CHUTyallUd MpeaycMaTpuBaeT
UMHTALHUIO PEANTbHBIX YCJIOBUH, KOHKPETHBIX CIEHU(PUUYECKUX OIepanuid, MOICTUpOBaHHE
COOTBETCTBYIOIIETO pabovero mporecca, Co3AaHlue HHTEPAKTUBHON Moenu s 3G (HEKTUBHOTO
pelieHust KOHKPETHBIX 3a/1a4;

2) MoAenupoBaHHWE MaJlbIMU TPYNIAaMH CTYACHTOB aIMHUHHCTPATUBHBIX MPOLECCOB H
CUTYallUii B OpraHax BJIACTH C UCIIOJIb30BAaHUEM KOMITbIOTEPHBIX TEXHOJIOTUH — pe1yCMaTpUBAET
UMUTAIMIO paboyero mpoiiecca B OpraHax rocyJJapcTBEHHOIO U MYHUIIMTIAIBHOTO YIIPaBJICHUS, a
TaKXe PEeIICHUS TUIMYHBIX MPO0JIeM X (QYHKIMOHUPOBAHHUSL.

J171s OTBETOB Ha BO3HHUKAIOIIHNE Y CTYACHTOB B PAMKaX CaMOCTOSITENIbHOM pabOThI BOITPOCHI
IPeIyCMOTPEHBI HHANBUYAIbHbIE KOHCYJIBTAIIUH MTPETIOAaBaATEs.

NudopmanoHHble  TEXHOJIIOTUH, TMPUMEHSEMbIE MpPH HU3YYEHHHM  JUCIUIUIAHBL:
UCTOJb30BaHUE  HMH(OPMAIIMOHHBIX  PECYpCOB,  JOCTYNHBIX B HH(OPMALUOHHO-
TEJIEKOMMYHUKAIIUOHHOU ceTh IHTepHeT.

Pemienue ropuanueckux, SJKOHOMHUECKUX (APYrUX) 3a7ady ¢ MPUMEHEHUEM CIIPABOYHBIX
cucrem «I"apant», «KOHCYIbTAHT +».

AnantuBHbIe 00pa30BaTENIbHBIE TEXHOIOTHH, TPUMEHSIEMbIE IPH U3YYCHUH JUCIUTUINHBI
— JUIsl JUIl C OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 30POBbSl MPENyCMOTPEHA OpraHU3alus
KOHCYJIbTALIMM C UCIIOJIb30BAHUEM DJIIEKTPOHHOMU IOYTHI.

4. OneHo4YHbIe CPeACTBA ISl TEKYLIEero KOHTPOJIsl YCIIeBAeMOCTH M IIPOMEKYTOYHOM
aTTecTalluu

OreHOYHBIE CpelncTBa MpeJHAa3HAueHbl JUIS KOHTPOJSE M OLEHKH 00pa30BaTEeIbHBIX
JOCTHKEHUH 00y4JaroNuXcsi, OCBOMBIIHUX MTPOrpaMMy yueOHON qucuruinHbl « THDOpMannoHHbIe
TEXHOJIOTUHM 00eCTICUeHHs YIPaBICHYECKON e TEIbHOCTI.

OrneHOYHBIC CPEICTBA BKIIFOYAET KOHTPOJBHBIE MAaTepUaNbl JJIsl MPOBEACHUS TEKYIIETO
KOHTPOJISI B (popMe BBITOJHEHHS WHAWBUIYATBHBIX 3aJaHUN CTYIEHTA MO JAaHHOH TUCIHMILIMHE
(BBITIOJTHEHUE MH(DOPMAIIMOHHO-aHATUTUYECKUX 3aJaHUI, COCTaBIICHUE OTYETA O Jab0paTopHOi
paboTe) U MPOMEKYTOUHON aTTECTAIlMU B (pOopMe 3alUThI MPAKTUIECKUX 3aJaHUI K 3a4eTy.

CTpyKTypa OlleHOYHBIX CPEICTB ISl TEKYIIeH U MPOMEKYTOYHOI aTTecTallu

Kona u nammeHnoBanue HaunmenoBaHre OIIEHOYHOTO CPEJICTBA
Ne PesynbTarel 00yueHus
HAHJIUKATOpa . IIpomexxyTouHas
/11 (B cootBeTcTBHH C 1. 1.4) Tekymuii KOHTPOJIb
(B cooTBeTcTBHH C 1. 1.4) aTTeCTaIys
HNOIIK-5.1 Hcnons3yer | 3naer wmHPOpMarmonHo- | CocTtaBiaeHne  oTdeTa IO | 3amuTa
1 nH(POPMAITMOHHO- KOMMYHHKAITHOHHBIE nmabopatopHOi paboTe | MpaKTHYECKOTO
KOMMYHHUKAITHOHHEBIE texHomornn B chepe | «[lonatTne m kimaccupuranus | 3amaHus 1
TEXHOJIOTHI1 B | TOCYIapCTBEHHOTO 1 | nHOPMAIMOHHO-




poheCCHOHATBHOM MYHUIUIATBHOTO KOMMYHHUKAIIHOHHBIX
JIESITETTFHOCTH IpH | yTIpaBICHUS TEXHOJIOTHHA obecrieueHMs
peanmu3anuy  MyOJIMIHBIX yIpaBIeHIECKOM
GyHKIHH JIeSITETPHOCTI
HOIIK-5.1 Hcnons3yer | YmMeer npuMmeHsTh | CocTaBieHHe  OTYeTa IO | 3amuTa
nH(POPMAITMOHHO- WHPOPMAITMOHHO- nmabopaTtopHoOi pabore | MPaKTUIECKOTO
KOMMYHHUKAITHOHHBIE KOMMYHHUKAIIHOHHEIE «TexHOMOTHN  SNEKTPOHHOTO | 3amaHus 6
TEXHOJIOTUH B | TEXHOJOTUH B | TOKyMEeHTO00OpOTa B
npodeccHoHaNBLHON npodeccroHaIbHOM yIpaBlIeHYECKOI
JIESTEIILHOCTH OpH | JACATEIBHOCTH IpH | JACATEIEHOCTHY
peanmu3anyyu MyONWYHBIX | pealu3aldd  MyOIUIHBIX
GyHKIMN byHKIMIA
3Haer npuHuunsl | CocTaBieHue  ordera 1o | 3amura
HOIIK-5.2 Hcnons3yer PHHIL . =
(b YHKIIMOHUPOBAHUS U | aboparopHOU paboTe | MPaKTUYECKOTO
rOCyapCTBCHHEIC u
AITOPUTM  HCTIONB30Banus | «H(pOpMaIIMOHHEIE 3amaHus 2
MYHHIHTIATBHRIC TOCyIapCTBEHHBIX U | TIPOIIECCHI u eCypCHI
nH(OPMAITMOHHBIE yaap p . peeyp
MYHUITUITAIbHBIX yIpaBIeHIECKOM
CHCTEMBI B
o MHQOPMAIMOHHBIX CHCTEM | ACATEIbHOCTH B
npodeccruoHaTEHOM N
B po(eCCHOHANBHOM | OpraHU3alnum
JIESITETFHOCTH npu
JeSITeTPHOCTH npu
peanmu3anuy  MyOJIMIHBIX
. peanm3anuy  ITyOIHIHBIX
¢yHKIUH (B TOM 4YHCIE, o
¢byHKIME (B TOM 4YHCIE,
MPEOCTABICHUH
PEJOCTABICHUH
TrOCYJapCTBCHHBIX MU
roCyapCTBECHHBIX WA
MYHHUIUIATBHBIX YCIYT)
MYHUIUITATIbHBIX YCIYT)
HOIIK-5.2 Hcnoas3yer | Ymeer ucroib3oBath | CocTaBiaeHHe oTyera no | 3amura
rOCyIapCTBCHHEIC U | TOCYAapCTBEHHBIC U | JabopartopHOU paboTe | mMPaKTUYECKOTO
MYHHITUTIATTEHBIE MYHUITUITaJIbHBIE «HpopManmOHHEIE 3amanus 3
nHPOPMALNOHHBIE MHPOPMALNOHHBIE TIPOTIECCHI u pecypchl
CHCTEMBI B | CHCTEMBI B | yIpaBJIEHUYECKOH
npodeccuoHaTEHOM npodeccnoHaTbEHOM TS TEITBHOCTH B
JIESITETFHOCTH NpH | ACATEITbHOCTH IIPHU | OPTaHU3AIUI)
peanmu3anuu  MyONWYHBIX | pealn3alud  TyOIMIHBIX
¢bynkuuid (B ToM uucne, | QyHKUMH (B TOM 4MHCIE,
MPEIOCTABICHUH TPEJOCTABICHUH
TOCYJapCTBCHHBIX WU | TOCYAapCTBEHHBIX WA
MYHHUITUTATBHBIX YCIYT) MYHUIUITATBHBIX YCIYT)
HOIIK-8.1 Hcnons3yer Cocrasiienue oTyera no | 3amura
3HaeT MPUHIUIBI PabOTHI N
COBPCMCHHBIC nabopaToOpHOIA paboTe | MPaKTUYECKOTO
COBPEMCHHBIX
HHPOPMALMOHHBIC «HbOopMAIIOHHBIX 3ananus 4
MHPOPMAITMOHHBIX
TEXHOJIOTUH B . TEXHOJIOTHH
OpTraHH3aIIH TEXHOMOTHH i JOKYMEHTaIlHOHHOTO
p . npodeccnoHaTbEHOM Y N
npodeccruoHaTEHOM obecrieyeHusI yIIpaBIeHIECKON
JeSITeTbHOCTH
JIESITETTBHOCTH JIeSITETBHOCTI
HOIIK-8.1 Hcnons3yer | YmMeer npuMmeHsTh | CocTaBieHHe  OTYeTa 10 | 3amuTa
COBpPEMECHHEIC COBpPEMCHHBIC nabopaTopHO paboTe | MpPaKTUIECKOTO
HHPOPMALMOHHBIC UH(POPMALMOHHBIC «TeXHOMOTUN  BICKTPOHHOTO | 3amaHus 7
TEXHOJIOTUH B | TEXHOJOTHU B | JOKYMEHT0000OpOTa B
OpraHu3aIUH OpraHu3aIH YIpaBICHYECKOMN
poheCCHOHATBHOMN npoQeCCUOHATBHOM JIESITETIBHOCTI
NI TEIIBHOCTH JICSITETBHOCTH
CocraBneHue  oTyera IO | 3amura
HOIIK-8.2  Ilpumenser | 3HaeT TEHACHIMU . =
nabopaToOpHOI paboTe | MPaKTUYECKOTO
COBpPEMECHHEBIC pa3sBUTHA  COBPEMEHHBIX
«TengeHNU pa3BuUTHA | 3a7aHUA 5
nH(OPMAIMOHHBIE MHPOPMAITMOHHBIX
N COBPEMEHHBIX
TEXHOJIOTHM B PEUICHUH | TEeXHOJOTHH B
N N MHPOPMAITMOHHBIX
3a1a4 npoheCCHOHATBHOW | MPOQeCCHOHATBHON N
TEXHOJIOTHH 1 5KOHOMUYECKHE
JIESITeTFHOCTH JeSITeTPHOCTH
3aKOHBI UX Pa3BUTHUS
HOIIK-8.2  Tlpumensier | YmMeer npuMmeHsTh | CocTaBieHHe  OTYeTa 10 | 3amuTa
COBpPEMCHHEIC COBpPEMCHHBIC nabopaTopHOH paboTe | MPaKTUIECKOTO
HHPOPMALMOHHBIC UH(POPMALMOHHBIC «TexHOMOTUM  TIpE3CHTAIUH | 3aaHus 8
TEXHOJIOTHM B PEUICHUU | TEXHOJOTHHU JJIs PEUICHUS | YIPaBICHYCCKOU




3a7a4 npoecCHOHAIBHON | 3a1a4 1podeccHoHaNbHON | MH(OpMAaLUI»
JIESITENIHOCTH JeATeIBHOCTH

TunoBbie KOHTPOJIbHBIE 32JaHU MM MHbIE MaTEePHAJIbI, HEO0OX0AMMBbIE VISl OLCHKH
3HAHWH, YMEHHUIl, HABBIKOB M (MJHM) ONbITA JAeATEJbHOCTH, XaPAKTEPH3YIOIIHMX JTAIbI
¢dopmMupoBaHusi KOMIIETEHUMH B Npolecce 0CBOEHHUsI 00Pa30BaTeJbHOM MPOrPpaMMBbI

IIpuMepHBI nepeYeHb BONPOCOB U 3aJaHUH

3aganue «Co3naHne M peJaKTHPOBAaHHE TEKCTOBOI0 JOKYMEHTA»

Cooepoicanue pabomuol

Bsectu Tekcer.

[ToBeputh oporpaduio TekcTa U UCTIPABUTH OLTHOKH.

[IpoBectu hopmaTHpoBaHUE TEKCTA. Y CTAHOBUTH IapaMeTpbl a03a1leB TEKCTa.
[TpoBecTu KONMMpoOBaHUE, IEPECTAHOBKY a03aIeB TEKCTA.

Co3ziaTh HOBBIM TIOKYMEHT U IIPOBECTU €TI0 COXPAHEHUE U 3arPy3Ky.

Buvinonnenue pabomut

BxnrounTts pesxuM nepeHoca ciaoB (pa3MeTKa CTPaHULbI).

3agaTh MOl OT TPAHMIL JINCTA O 2 CM.

Y cTaHOBUTH KpacHy!0 CTpoKy 1,25 cM. YCTaHOBUTDH BbIpaBHUBAHME 110 IIUPUHE.
BBectu TeKCT, MpeiyioKEeHHbIA HUXKE.

HcnpaBuTh omymieHHbIE OMIMOKK a) aBTOMaTHYECKUMH CPEJCTBaMu, 0) UCIPaBIIsAs
Ka)X/10€ CJIOBO, TOAYEPKHYTOE KPACHOW BOJIHUCTOM JIMHUEH.

6. Broimenute cnoBo «Bcerja» (mepBas CTpOKa TEKCTa) U yOaluTh ero. B stom xe
MPEJIOKEHUH TOCIIE CIOB «C CO3JaHUEM) BCTABUTh CIIOBO «OOJBIINX .

7. PaznmenuTs BTOpoii ab3ar Ha 1Ba. TpeTuii ab3al JomKeH HaYMHATHCS o cioB «Kpome
TOTO...»

8.  VYnmanute BTOpoO# ab3all, a 3aTeM cpa3y BOCCTAHOBHUTH €TO.

9. TlomeHsATH MeCTaMH BTOPOU M TPETH a03a1lbl C TOMOIIBIO MBIIIH.

10. CxomnupoBaTh NepBblit a03all B KOHEI[ IOKyMEHTA.

11. Ilepen mocnegHuM ab3ameM BCTAaBUTh Pa3phIiB CTPAHUIIBI (HOBBIM pas/iesl ¢ HOBOM
cTpanulbl). [IpoHymMepoBaTh cTpaHMIIbl BHU3Y 110 LIEHTPY CTPAHMIIBI.

12. CoxpaHUTh TOKYMEHT B CBOCH Manke (Ha3BaHHE ManKu = GaMuiIus), IPUCBOUB EMY
umsa 3axanue 1.

13. 3aKkpbITh JOKYMEHT.

14. OTKpBITH JOKYMEHT ITIOBTOPHO.

15. B HWKHHIA KOJIOHTUTYJ BCTaBUTh CBOIO (hamwmio (ciieBa), UMs JTOKyMeHTa (110
LEHTPY), TEKYLIYIO IaTy (CIrpaBa).

16. OT0oOpa3uTh JOKYMEHT B PEKUME MIPEABAPUTEIILHOTO MPOCMOTPA.

17. Ucnonw3ys Bo3MoxHOcTH Word s moucka (parMeHTOB TEKCTa, CoOJeprKallue
OTJIeIbHBIE CJIOB WM (hpa3bl, HAMTU U OCYIIECTBUTH BEIOOPOUHYIO 3aMEHY CJIOBA «TEKCT» (KOPEHb
CJIOBA) HAa CJIOBO «JOKYMEHT», II€ 3TO IPUEMIIEMO.

18. Co3narh HOBBIM JOKYMEHT M CKONUPOBATh B HErO MOCIEIHUN ab3ar TepBOTo
JIOKYMEHTA.

19. Beiiitu w3 mporeccopa Word, coxpaHWB B OCHOBHOM JIOKYMEHTE BHECCHHBIC
MU3MEHEHUS.

HcxoaHblii TEKCT:

PaboTa Ha nepcoHaIbHOM KOMITBIOTEPE BCET/Ia CBSA3aHa C CO3JaHHEM TEKCTOB. DTO MOTYT
OBITh TEKCTHl OTHENbHBIX MPOTpaMM Ha KakoM-1HOO s3bike mporpammupoBanus (beiicuk,
[Tackane, @opTpaH U Apyrue) UM k€ IPOCTO TEKCTHI: CTaThsl, OTYET, MUCbMO U T.A. /s Toro,
4yTOOBl CO3/7aBaTh, a TaKXK€ pPENAKTUPOBATh (UCHPABIATh, M3MEHATH) TEKCTHI, CYIIECTBYIOT
CHEIUAJIbHBIE IIPOrpaMMBbl, HAa3bIBAEMBIE TEKCTOBBIMU pEAAKTOpAMH WM TEKCTOBBIMU
npoueccopamMu. TeKCTOBBIE MPOIECCOPHI CIOKHEE, YEM PEAAKTOphl, U 007analoT OONbIIUMU
(GYHKINOHATBHBIMU BO3MOKHOCTSIMU JIJIs1 0)OPMIIEHUS TEKCTOB.
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M



Oco0eHHO SIPKO BO3MOKHOCTH TEKCTOBBIX IPOIECCOPOB MPOSIBISIOTCS MPU COCTABICHUN
TEKCTOB B YUPEKICHUECKOU AesTeTbHOCTH. C 3TOM 1enbio ucnoibzyercst 10 S0% BbITyCKaeMbIX
B MHpE MEPCOHATBHBIX KOMIBIOTEPOB. TEKCTHI MpPHU SIEKTPOHHOW O0OpabOTKE OKa3BIBAIOTCS
n30aBJICHHBIMA OT TMOJAYUCTOK W HUCIpaBieHud. Kpome TOro, TEKCThI 4YacTO MOBTOPSIIOTCA,
OTJINYAsICh TOJILKO HECKOJBKUMH YUCIaMU WIH (HOPMYITHPOBKAMH, KaK, HAIIPUMEpP, BApPUAHTHI
JIOTOBOPOB, CIPABOK, HAKJIAIHBIX U T.A. [Ipy 3TOM MOXXHO OBICTPO CO3/1aBaTh HOBBIN TEKCT,
OTPEJAaKTUPOBAB CTAPBIN.

3aganue «Co3nanue u opopmiieHHE TEKCTOBOI0 JOKYMEHTa)
Cooepoicanue pabomul
Coznanue mabiioHa TUTYJIBHOTO JIUCTA.
Coznanue CTpyKTYpUpPOBAaHHOTO JOKYMEHTA.
Odopmienne ab3aleB TEKCTa.
Pa30Ouenune n1okymMeHTa Ha CTPaHULbI U UX HyMepalus.
. BcraBka gaThl, BpeMEHHU U KOJIOHTUTYJIOB.

Buinonnenue pabomut

1. B HOBOM JJOKyMEHTE BCTaBbTE MIAOJIOH TUTYJIHHOTO JIUCTA, IPETyCMOTPEB MO HhopM
JUTSL U3MEHSIEMOT'0 TEKCTa.

2. OdopmuTe 3aroJ0BOK TEKCTa 33aHUs C MOMOIIBIO Tporpammbl WordArt.

3. Bectu Tekct, opOpMHB 3arojIOBKM B TEKCTE CTUIAMU 3arosioBok 1, 3azonoeok 2.
BeimonuuTs ipoBepky opdorpaduu.

4. TloMecTUTh B TEKCT MPOU3BOJIBHBIN PUCYHOK. BOKpYT pucyHKa co3/1aTh paMKy.

5. JIokyMeHT pa3OuTh Ha JIBE CTPAHHUIIBI, C YKA3aHUEM HyMepalliu CTPaHUII.

6. B Hayano 1oKymMeHTa MOMECTUTh aBTOMAaTHYECKH O(POPMIICHHOE OTJIaBJICHHE.

7. B KOHEIl TOKyMEHTa BCTaBHTh TEKYIIYIO JaTy M BpeMs, OOECIICUNB aBTOMATHYECKOE
OOHOBJICHHE.

8. BBecTH B HI)KHUI KOJIOHTHUTYJI HOMEp TPYIIIbI, CBOIO (paMuiinio U ums aiina.

9. CoxpaHuTe JOKYMEHT Kak 3aJlanue 2 B CBOEH Marke.

HcxoaHblil TEKCT:

JInueBble cyeTa KJIMEHTOB

Pa0oThI 0 BeieHHIO OyXTaJITepCKOro y4era

B yupexnenusx CoepbOaHKka BBITOIHSIIOTCS pabOThl TTO BEACHUIO OyXTaJITEpPCKOTO y4yeTa
TEKYIIUX Olepannii ¢ 0pOpMICHHEM COOTBETCTBYIOIIUX JOKYMEHTOB.

AKTHBHbIE JIMLIeBble CYeTa KJIHEHTOB

OnHuM U3 TakKUX JOKYMEHTOB siBsieTcs «JIuneBbie cueTa KIIMEHTOB». B 3TOM qoKymMeHTe
OTpakaroTcst 000POTHI M OCTATKHU JEHEKHBIX CPEJCTB 32 JIEHb 110 TEM JIIIEBbIM CUETaM KJIUEHTOB,
10 KOTOPHIM COBEPILUIIUCH ONIEPALUU B ITOT JCHbD.

M

3ananue «O¢popmiieHHE TEKCTOBBIX JOKYMEHTOB H PellieHUe 3a1a49»
Cooepoicanue pabomuol

Bsectu Tekcer.

Beectu nary, oTdopMaTupoBaTh CTPOKY BBOJA JAAThl.

BBecTr 3aroyioBok JOKyMeHTa, BEIOpATh €0 MapaMeTphI.

VYcTaHOBUTH MapaMeTphl a03aleB.

Bsectu cuMBOJIBL.

BBecTu cBs3aHHBIN daiin.

ITocTpouts nuarpammy.

. Bectu cHoOCKU.

Buvinoanenue pabomoi

1. CpencrBamu Microsoft WordArt BBecTH TEKCT 3arojioBka «YpaxHeHHE 3».

2. YCTaHOBUTH MOJIOKEHHUE 3aT0JI0OBKA «HAJ TEKCTOM», IEPEHUTH HA HOBYIO CTPOKY.
3. OdbopmuTs ctriem 3aronoBok 1 3aronoBku «BcTaBka 00BEKTOB, PUCYHKOB, CHMBOJIOB)

N U AW



u «BBoj Tekcray. BHecTn M3MeHeHuUs B CTHIIb 3arosoBka 1: pazmep mpudTta 20, momyKUpHBIT
KYpCHUB, BEIpABHUBAHHE I10 LIEHTPY.

4. Ha crnenyromeli CTpoKe BCTaBUTh Pa3AeIUTENbHBIE IMHUU CTPOKH.

5. BcraBuTh B 3Ty CTpPOKY TEKYILIYIO JaTy, PAacloJIOKUB €€ CIpaBa. Y CTaHOBUTH
BO3MOXXHOCTh OOHOBJICHHSI AAThl P MevaTu. 3a1aTh AJIs 3TOro ad3ama 3ajJuBKy U oOpamieHue
JUHUSAMH CHU3Y U cBepxy (I'paHuIlb 1 3a/IMBKA).

6. 3amath 171 cienyromero ab3ama BhipaBHUBaHKE MO MIMPHHE, a03aITHBINA OTCTYI EPBOI
cTtpoku 1 cMm u mHTEpBan nepen ad3amnem 12 nt. BctaBuTh cuMBOI <§>, BBECTH T10/13aT0JIOBOK C
NOJUYEepKUBAHUEM U J[Ba a03ala TEKCTa CO CHOCKaMH.

7. BcTaBuTh B TEKCT IUarpamMmy, Mog00OHYIO IPUBEICHHON HUXKE.

8. BceraButh HoBblll paznen nepen auarpaMmoid. Y CTaHOBUTH KypcOp BHYTPU BTOPOTO
pazmena W M3MEHUTh MNPUMEHHUTEIBHO K JAaHHOMY pa3/ielly OpHUEHTAIMI0 CTpaHHUIlbl Ha
«anp00MHYI0». B pexxrMe npeaBapuTensHOrO MPOCMOTpPa OTCIECIUTh U3MEHEHUE PACTIOI0KECHHUS
TeKCTa Ha Oymare.

9. lns mepBoro paszesia ycTaHOBUTh MEPEIUIET 2 CM.

10. 3amarb HyMepaluMiO CTpPAHUIl BHU3Y CTPaHUIBI MO IIEHTPY C HOMEPOM Ha IMEpPBOM
CTpaHuLE.

11. B KoHIlE TE€KCTa BCTAaBUTh HOBBIM pa3/iel U W3MEHUTh NPUMEHUTEIBHO K HEMY
OPUEHTAIINIO HA «KHUXKHYIO».

12. BcTaBuTh B KOHIIE TeKCTa (aiii, co3gaHHblil panee (3aganue 1), BKIIOYNB MPU BCTABKE
napametp BcraButh kak ccpuiky (O0bekT — TekeT u3 daiina).

13. OTkprITh (aiin 3aganue 1, BHECTH B HETO M3MECHEHHS.

14. YtoOb!I yBUIETh BHECCHHBIE U3MEHEHHUSI B OCHOBHOM JIOKyMeHTe 3aaanue 1, cienyer
NepeTH B OKHO C ATHUM JIOKYMEHTOM M, YCTaHOBHUB KypcOp B 00JacTh TE€KCTa BCTaBICHHOIO
¢aiina, 0OOHOBHUTDH TEKCT, Ha)kaB KiaBury <F9>.

15. Beectu cinoBo «OrnapiieHne». C HOBOW CTPOKH BCTABUTH OIJIABJIEHUE.

16. BcraButh mepen nuarpaMMoil 3aronoBok «BcraBka amarpammbeny. OdopMuThs ero
ctiiieM 3aro/ioBok 1. OOHOBUTH OTJIaBlIEHUE.

[Tocne BbIMOTHEHUS YIPAKHEHUS TOKYMEHT JOJIKEH MPUHATH TPUMEPHBINA BUJI:

Ypaxuenpe

15.07.21

Be¢oo mexcma

§ 1. Poct mpojia’ku KOMIIBIOTEPOB

Pexopanbie udpsl POkl HOBBIX CPEACTB BRIYUCITUTEILHOM TEXHUKH MTOTHSITN JJOXOIbI
(GbupMBI 3a TIEPBBIM KBApPTAI MOYTH 0 2 MHJTHOHOB nosutapoB. Okumaercs, 4yTo K KoHIty 2012
rojia Kaxmaas Tpetbs pupma B Poccuu Oyner ocHamena kommneiorepamu HP.

Ha npexacraBnenHoil HUKE TUarpaMMe MoKa3aH pocT Mpoaaxk koMibioTepoB HP 3a mepBrbrit
kBapran 2021 rona.
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3ananne «Co3nanue CTPYKTYPUPOBAHHBIX TIOKYMEHTOB U (popMa ¢ MOJIIMM)



Cooepoicarnue pabomwl

1. Co3manue TOKyMEHTa, COIepPKAIIETO MOt (POPMBI.

2. Co3znaHue CTpyKTYpUpPOBAaHHOTO JOKYMEHTA.

3. CosnaHue 3arojoBKa JIOKyMEHTa

BbinosiHeHHne pa6oTsl

1.CozpnaiiTe mabioH ¢ nmousiMu (GopM Ui TUTYIBHOTO JIUCTa KypCOBOM pabOTHI.

Hns sroro cHavana B Ilapamerpax Word (xHonka Office) na Bkianke «OCHOBHBIE»
noctaBbTe Tajgouky B «llokaspiBaTh BkIaAKy «Pa3paboTuuk» Ha JeHTe». 3areM BbIOepuTe
Co3znatb — Mowu mab6nons! — [la6mon unu Jlokyment. Coxpanute ero kak «3anaHue 4 1madioH»
B CBOCH IAIIKeE.

2.113 nmepeMeHHBIX T0Jel (POpMBI, YKa3aHHBIX B KBAJPATHBIX CKOOKax: moie 1 — moje co
CITUCKOM, OCTaJIbHBIC MO — TeKCTOBBIC. /[ momns 1 co3maiiTe cucok u3 5 Ha3BaHUU Kadeap
daxynbTera ynpasieHus u ncuxonoruu (Paspaborunk — DnemeHTsl yrnpanieHnus — CBOHCTBa -
Jo6aBuTts). Jlns Tekcra nmonst 1 3agaiite mwpudT 14, monyKUpHBIA KypcuB; s 1o 2 — mpudt
16, MOTY>KUPHBIi, AJIS1 OCTAJILHOTO TeKcTa — MpUdT 14.

Jlis BbIpaBHHUBAHUS TEKCTa 10 BEPTUKAIU HCIOJB3YHTE pexkuM Pa3smerka cTpaHHIlbl U
komaHnay llenas cTtpaHuiia B ciucke MaciitaOoB. Y CTaHOBHUTE 3alUTy OT MU3MEHEHUU I1abiIoHa
(CroiicTBa — briokupoBka).

3. B pexume CTpykTypa co31aThb HOBBI CTPYKTYPUPOBAaHHBIM OKYMEHT, UCIOJb3YS
ctuian 3aroJioBok 1, 3aroioBok 2 u T.7. C MHOTOYPOBHEBOH HyMmepainuei. TeKCT B CKOOKax B
a63aue «lIpunoxenne A» mocsue CIOB «K ITyHKTam» BCTAaBbTE B BUJE MEPEKPECTHON CCHUIKU Ha
COOTBETCTBYIOILIME 3ar0JIOBKHU (CHaYaia HOMEp 3arojloBKa, 3aTEM €ro TEKCT).

4. BcTaBUTDH pa3pblB CTPAHUIIBI, BBECTH MO LEHTPY ci10BO «Coaep:kaHMe» U BCTaBUTh C
HOBOW CTPOKH OTJIaBJICHHE.

5. B pexxumMe CTpyKTYpbl OTOOPa3UTh 3aT0JIOBKH JI0 2-TO YPOBHS BKIIIOUHTEIHHO.

6. [Tomensats Mmectamu 3arojoBku «Heckoiabko clioB 00 00BEKTHOM MPOTPAMMUPOBAHUI
U «JJEMEHTHI sA3bIKa M CTPYKTypa MporpamMm», UCIOJIb3ys COOTBETCTBYIOIINME KHOIKHM HaHENIN
UHCTPYMEHTOB.

7. IIpocMOTpeTh U3MEHEHUS TEKCTa (HyMEpaLMy 3ar0JI0BKOB, X PACIIOJIOKEHUS, a TAKKE
HyMEpAaIUIO B CChIIKAxX) B pexkuMe Pa3merka cTpaHUIBL.

8. OOHOBUTH TIOJIE OTJIABIICHUSI.

9. BcTaBuTh B Ha4aJI0 JOKYMEHTA pa3pbIB pa3jiesia ¢ HOBOM CTpaHUIIbI.

10. B Havano HOBOH cTpaHMIBI BCTaBUTH (aii ¢ mIaOJIOHOM THUTYJIBHOTO JIUCTA.
3anoMHUTh NOJIS CBOMMU JTaHHBIMH. J[J11 Ha3BaHUS Kadeapsl « » BeIOpaTh HY)KHOE Ha3BaHHE U3
CIIUCKaA.

11. BcTaBuTh HyMepaluio CTpaHUIl BHU3Y T10 IIEHTPY 0€3 HyMepaluu nepBoi (TUTYJIBHOTO
JIMCTA).

12. OGHOBUTH HYMEPAIIMIO CTPAHUI] B TIOJIC OTJIABJICHUS.

13. CoxpaHuTh TOKYMEHT O UMEHEM 3a/laHue 4 U 3aKpPbITh €rO.

Texcr:

1. BBenenue
OTta KHHTa ToCBslIeHa s3bIKy Visual Basic m cmocobam ero mnpuMEHEHHsS s
IpOTrpaMMHUPOBAaHUS MaKpOONIpeeNeH B poaykTax nakera Microsoft Office.
2. SI3bIk Visual Basic
2.1. Dnemenmul A3bIKa U CMPYKMYPA RPOZPAMM
2.1.1. IlepemeHnnbIe
[Tepemennass — 3To 00NacTh MAIIMHHON MaMSATH, KOTOPOH it ymoOcTBa
oOpallieHus ¢ Heil MPUCBOCHO CUMBOJIBHOE UM
2.1.2. KoHCTaHTBI
Koncranra — 310 06;1acTh IaMsATH, KOTOpasi UMEET HEU3MEHIEMOEe 3HaUCHHE.



2.1.3. [TocienoBaTeIbHOCTH BBINIOJIHEHHUS ONlepanuii
Ecnu BeIpaxeHue coepKUT HECKOIBKO ONEepalnii, TO OHU BBITIOJTHSIOTCS B
MOPSIIKEe YMEHBIIIEHUSI YPOBHS CTApPIINHCTBA.
2.2. HecKo1bKo ¢108 00 00beKmMHOM RPOZPAMMUDPOBAHUN
B s3pik Visual Basic mo6aBieHbl 371€MEHTH U CpelcTBa 00BEKTHO-OPHUEHTUPOBAHHOTO
IPOrpaMMHUPOBAHUS.
2.2.1. O0beKTHI
OOBEKT NMpeACTaBIsAeT JIEMEHT NMPUIIOKEHHS, KaK HAapuUMep JIUCT, syeiika,
auarpamma, (hopMa M OTYeT.
2.2.2. CpoiicTBa
OOBeKTHI XapakTepu3yroTcs cBoiicTBamu. Hanpumep, nuHus
XapaKTEepU3yeTCsl LIBETOM U IJIMHON, OKPYKHOCTb — PaIUyCOM.
3. lIpuioxkenue A
Crucok ¢yaknuii Visual Basic (k mynkram 2.1.1. Ilepemennbie u 2.1.2. KoHcTaHTBI).

3aganue «BBoa TeKkcTa KOJIOHKAMM

Cooepoicanue pabomuol

1. BBox TekcTa ¢ pa30OMBKOM Ha KOJIOHKH.

2. BBoa paznenuteneil KOJIOHOK U CTpaHUII.

3. Co3nanue TabauIl, OJICYET Pe3yabTATOB.

4. IlocTpoeHue quarpamm.

BoinosiHeHue padoThI

1. BBectu 1-10 CTpOKY 3arosioBKa HMKENPUBEAECHHOIO TEKCTA, 3a1aB JUISl HETO JKUPHBIN
mpudT pazmepa 15 u pacnonoxkenue mo 1eHtpy. s BBoma Texcra «Word mius Windowsy
BOCTIOJNIB3YHTECh (DYHKIIMEW aBTO3aMEHBI (HampuMep, «WW» WIH «BB» 3aMeHUTh Ha «Word ms
Windowsy).

2. BTopyo CTpOKy 3arojoBKa BBECTH TaKXe 0 LEHTPY KUPHBIM MIPU(PTOM, HO pazMepoM
14.

3. 3agarh QyHKINIO aBTOMAaTHYECKOM PacCTAaHOBKH MEPEHOCOB CIIOB.

4. Tlocnemyronuii TEKCT BBOJIWUTH B TPU KOJOHKH OOBIYHBIM mipudTOoM pasmepa 11 ¢
BBIPABHUBAHHMEM 110 IIMPUHE U KPacHOU cTpokoi B 1 cM. 3amaTh mpoBEeACHHE BEPTUKAIBHBIX
JMHUN MEXIY KOJOHKAMH. BBIMOJIHUTE MOMYEPKUBAHUE IMOJ3ar0JJOBKOB BO BTOPOM M TPEThEH
KOJIOHKAX, a TaK)Ke 3a71aTh JUIsl HUX KUPHBIA MIPUQT U BBIPAaBHUBAHUE TI0 IICHTPY.

5. lns rexcra «Pabota ¢ Tabnmuamu B Word miis Windowsy» OTMEHUTB BBOJT TEKCTA B BUJIC
ra3eTHBIX KOJIOHOK M 33J1aTh JJIsl HETO BRIPABHUBAHUE IO LIEHTPY U KUPHBIN MPUPT pazmepom 14.

6. Co3naTh TabJMITy, BKIIOYAIOIIYIO 5 CTOJOIOB B 6 CTPOK.

7. BBectu B mepBbIC JIBE CTPOKM WLIANKy TaOJIHIBI, OObEIMHUB B 1-il CTpOKe sueiiku
TPETHETO U YETBEPTOTO CTOJIONOB, a B 1-M, 2-M U 5-M cTONOLAX — BEPXHIOIO U HUKHIOIO SYEHKH.

8. BBectu maHHBIe B TAONMIly, BOCIOJB30BABIIMCH (DYHKIIMEH aBTO3aMEHBI IJi BBOJA
tekcta «[IpunTep nazepubiii» u «lIpuHTep CTPYItHBIN» (HapuMep, I U TIC).

9. BcraBuTh mepen nepBbIM CTOJIOIOM IycTOU cTojber. [l mepBhIX ABYX silu€eK HOBOTO
cToN01a CKOMUPOBaTh (hopMaT U3 TAKUX XKe sYeeK cocelHero crondua. Beectu B aTu stueiiku
TekcT «Ne T1/m.

10. IlponymMepoBaTth B IEPBOM CTOJIOIE TOBAPHl. Y MEHBILINUTH IUPUHY CTOJOIIA.

11. B xoHI1e TaOaMIIBI BCTAaBUTH MYCTYIO CTPOKY. Bo BTOpoii cTOn0CI] 3TOM CTPOKH BBECTH
TekcT «Toro:».

12. UtoroBbie 1aHHbBIE 1O KOJUYECTBY TOBAPOB MOJIYUUTh CPEACTBAMU aBTOMATHUYECKOTO
CYMMHPOBAHHUS.

13. Jlannsle B cronbie «O0beM npogaky» MoIyduTh, HCTIONB3Ys (OPMYITY IPOU3BEACHUS
guciaoBbIx AaHHBIX cTos0I0B C 1 E: =Product(C3;E3).

14. Oto6pa3uth pacueTHble (OPMYNBI B TaOJIHUIE, 3aTEM BEPHYTHCA K OTOOpaKEHUIO
pe3yJIbTaTOB.



15. I3MeHHUTh 3HaUEHHE MPOJAHHOTO KOJIMYECTBA LIBETHBIX JIA3EPHBIX MPUHTEPOB HA 6 U
00HOBHTH B cTOIIOIe «O0BEM MTPOAAXK» COOTBETCTBYIOIIEE MTOJIE.

16. 3anaTh nepBBIM IBYM CTPOKaM TaOIHIIbI (DYHKIIHIO 3ar0JI0BKa TaOIUIIbL.

17. 3amaTh BO3MOXKHOCTh aBTOMAaTHYECKOH BCTAaBKM HA3BaHHMU TAOJMWIBI TIPU CO3TaHUU
KXol HOBOW TabmuIipl. B mosBuBIIelics Haa TaOiuiel cTpoke mocie Tekcra «Tabmuma 1»
Hareyararh JIOTIOJHATEbHOE Ha3BaHue «[Ipomaka mpUHTEPOBY.

18. OTcTynuTh Ha HECKOJBKO CTPOK BHM3 M BCTaBUTh B TEKCT TpaduK IO JaHHBIM
cTonb10B «3aka3zano» u «IIpoganoy», kak mokazano Huxe. Tak Kak 3aroJIOBKA UCXOTHOM TaOIUIIbI
HE COBMNAJAIOT C 3aroJIOBKAMH CTAaHAAPTHOM TaOJIUIIBI, TO MOCJIE KOMMPOBAHUS B TMOSBUBIICHCS
TaOJUIIC TOSIBATCS SYCHKH C HOBBIMH 3amucsMu (Hampumep, sueiika «['mcrorpammay), a B
nuarpaMme OyayT 0OTOOpa)KeHbI Pe3yJIbTaThl BCeX cTON01IOB. YTOOBI Ha AUarpaMmme 0TOOpakaauch
TOJILKO HEOOXOIUMBIE pE3yNbTaThl, TO TPeOYeTCsl HMCXOMHYIO TaONIUIly 1O KOIMUPOBAHHMS
npeoOpa3oBaTh TaK, YTOOBI OCTAIMCH TOJIBKO HEOOXOIUMBIE ISl TMarpaMMsbl Janubie. Hampumep,
B Ka4eCTBE 3arojioBKa HCIIOJIB30BaTh HE JIBE CTPOKH, a OJHY, yJAIWB U3 MCXOTHOW TaOJHIIBI
SYCHKHM ¢ HEHY)KHbIMU Ha3BaHMsIMHU. CleayeT Takke YAaJUTh T€ CTOJOLBI, KOTOPhIE HE HY)KHBI
JUTSL IOCTPOCHHUS AT PaMMBI.

Ecnmu wucxonmnas Ttabmuua Tpedyercs Juid  JanbHeilmedl paboTel, TO Tmepex ee
npeoOpa3oBaHUEM IS TOCTPOCHHS JTHArpaMMBbI CIICAYET CO31aTh €€ KOMUIO.

Texct i1t paboThI ¥ MOPSAOK €ro 0hopMIICHHUS

Word nis Windows —
JIYYILIHI cpeu TEKCTOBBIX MPOLECCOPOB
Paodora ¢ Tad0iamnmamu B Word a1 Windows

HaumenoBanue Ilena KomuuectBo O0Bem
TOBapa 3aka3aHo IIponano IpoJax

[TpunTtep nazepuwiit Yb
IIpunTep nazepusiii 1B

[IpunTtep crpyiinbiii Yb
IIpunrep crpyitnsiii LB
70 I:,
60
50 L ONpuHTep nasepHbin Yb
40 n ,
BMNpuHTep nasepHbin LB
30
20 OMpuHTep cTpyhHbIn YB
10 ONpuHTEep cTpyhHbIN LiB
0

3akasaHo [lpogaHo

3ajaHue Mo MCMOJIb30BAHUIO TEXHOJIOTHI Mpe3eHTAlu UHGOpMAUK
B mporpamme MS PowerPoint HeoOxomuMo co37aTh MpEe3eHTAINI0, KOTopas Oyaer
OTBEYaTh CJIEAYIOIINUM YCIOBUSAM:
1. Tema npe3eHTanuu — Balia KypcoBast padoTa, BEICTYIUIEHHE Ha KOH(EPEHIINHU WIIH TOKJIA
2. O0Obpem — He MeHee 20 caiinoB
3. Cnaiiel JOMKHBI OBITH PA3IMYHBIX TUIIOB (TUTYIIBHBIH, 3ar0JIOBOK M OOBEKT H T.J1.)
4. B mpe3eHTannu JOJKHBI OBITH MCTIOJIB30BaHbI PA3IMYHbIE 0OBEKTHI (TabJIMIIA, PUCYHOK,
nuarpamma, ¢purypsl, WordArt u T.11.)
5. B HIWXKHEM KOJOHTHUTYJE CIIpaBa JOJDKHBI OBITH MPOCTABICHBI aBTOMATHYECKU
OOHOBJISIEMBIE J1aTa U BpeMs
6. BHU3Y B IEHTpe OKHBI OBITH TPOCTABICHBI HOMEpPA CIIANI0B



7. JlomkHBI OBITH HMCHONB30BaHBI pa3iauuHble A()(EKTH CMEHBI CIAWIO0B M aHUMAIUU
OTJIETIbHBIX 3JIEMEHTOB CJIANI0B
B mporecce 3amuThl 3agaHus HEOOXOIUMO AEMOHCTPUPOBATH UCIOIB30BAHUE U TAKUX
GbyHKIMI, Kak CMEHa TeMbI U 1IBeTa CJIaiiJI0B, HACTPOIKa aHUMaIUH (IO LIETYKY, aBTOMATUYECKH,
BPEMEHHON UHTEpBAI U T.J.), CMEHA PEKUMOB IIPOCMOTpPa

3adeTHO-3K3aMeHAIlHOHHBbIE MaTePHAJIbI 1JIsl IPOMEKYTOYHOM aTTecTaluu (3a4er).

3aueT BBICTABIISIETCS MPU YCIEIIIHOM BBITIOJIHEHUH U 3aIIUTE BCEX MPAKTUYECKUX 3aJaHU.

3auet unu qudGepeHIMPOBAHHBIN 3a4eT M0 JUCIUILINHE OCHOBBIBAETCS HA PE3yJIbTaTax
BBIMOJHEHHUS] MHAMBUIYaAJIbHBIX 33JaHUN CTyJEHTa IO JaHHOW JUCHMILIMHE (J1abopaTopHbIE
paboThI, MPAKTUYECKHUE 3aHITHS, KOHTPOJIBbHBIE pa0OTHI U T.I1.).

BricTaBneHne oreHOK Ha 3adere (3auTEHO/HE3auTEHO) OCYIIECTBISECTCS Ha OCHOBE
NPUHIIMIIOB OOBEKTUBHOCTH, CIPABEIJIMBOCTHA, BCECTOPOHHErO aHAJM3a YPOBHS 3HAHUU
CTYJEHTOB.

[Tpu BBICTaBICHUH OIICHKH YYUTHIBACTCS:

1. 3HaHMe PaKTHUECKOrO MaTepHala Mo mporpamme, B TOM YHUCIIE; 3HaHUE 00sS3aTelbHON
JUTEPaATyphl, COBPEMEHHBIX MyOIHKAIUH 110 IporpaMMe Kypca, a Tak:Ke UCTOPUH HAYKH;

2. creneHb aKTUBHOCTH CTYJIEHTA HA CEMUHAPCKUX 3aHITUSIX;

3. JOTHKY, CTPYKTYpY, CTHJIb OTBETa; KyJIbTYpy pe4H, MaHEpPy OOIICHUS, TOTOBHOCTh K
JTUCKYCCUM, apTyMEHTHPOBAHHOCTh OTBETA; YPOBEHb CaMOCTOSITEIbHOTO MBIIUICHUS; YMEHUE
MPUIOKUTH TEOPHUIO K IPAKTHKE, PEIIUTh 33/1a4H;

4. HanM4ue MPOIYCKOB Ja0OPATOPHBIX 3aHATHH 110 HEYBAXKHUTEIbHBIM IPUYUHAM.

OueHka «3ayTE€HO» CTaBUTCA Ha 3a4eTe CTYJIEeHTaM, YpPOBEHb 3HAHUN KOTOPBIX
COOTBETCTBYET TPEOOBAHUSAM, YCTAHOBIIEHHBIM B II. I1. XapaKTEPU3YIOIIHUX OLIEHKH OT «5» 110 «3»
0aJJIOB HACTOSIIIIUX PEKOMEH/TAIINN.

O1LleHKa «OTIAYHO.

OneHka «OTJINYHO» CTaBUTCS CTYJIEHTY, OTBET KOTOPOT'O COAEPKUT:

— IyOOKOe 3HaHHME MPOTrPaMMHOIO MaTepHualia, a TakKe€ OCHOBHOTO COJEp)KaHUS U
HOBAIIUH JIEKIIMOHHOTO Kypca HO CPAaBHEHUIO C Y4E€OHOU JIUTEepaTypoi;

— 3HaHUE KOHLIENTYaIbHO-TIOHSITUIHOTO anmapara BCEro Kypca;

— 3HaHHe MOHOrpadHuuecKoil TUTepaTypsl o Kypcy,

— a TaKXe CBUJIETEIbCTBYET O CIOCOOHOCTH:

— CaMOCTOSITEIbHO KPUTHUECKH OL[CHUBATh OCHOBHBIE TIOJIOKEHUS Kypca;

— YBSI3BIBATh TEOPUIO C MPAKTUKOM.

OneHkKa «OTJIMYHO» HE CTABUTCSA B CIydasX CHUCTEMATHMYECKHUX IMPOIMYCKOB CTYACHTOM
CEMHUHAPCKHUX M JIEKIIMOHHBIX 3aHATUN MO0 HEYBAXXUTEIBHBIM NMPUYMHAM, OTCYTCTBUS aKTUBHOTO
y4acTusi Ha CEeMHMHAPCKUX 3aHATHUSAX, a TaKXKEe HEMpaBUIbHBIX OTBETOB Ha JIOTOJHUTEIbHBIC
BOIIPOCHI IIPENOogaBaTelsl.

OrneHka «X0opouIo».

OneHka «XopoI0» CTaBUTCS CTYAECHTY, OTBET KOTOPOT'O CBUJETENIbCTBYET:

— 0 MOJHOM 3HAaHUU MaTepuaa Mo Mporpamme;

— 0 3HAHUU PEKOMEHJOBAHHOM TUTEPATYPHI,

— a TaKXe COJACPXKUT B IIEJIOM MPaBUIIbHOE, HO HE BCErla TOUHOE U apTyMEHTUPOBAHHOE
U3JI0KEHUE MaTepHala.

OneHka «XOpOIIO» HE CTAaBUTCA B CIy4yasX IPOMYCKOB CTYJEHTOM CEMHHAPCKUX U
JICKIIMOHHBIX 3aHATHHA 110 HEYBAXKHUTEIbHBIM PUIHHAM.

OrneHKa «yI0BIETBOPUTENBHOY» CTABUTCS CTYACHTY, OTBET KOTOPOTO CONEPIKUT:

— TMOBEPXHOCTHBIE 3HAHUS BAXHEUIIUX pa3[esioB IMpOrpaMMbl M COJEPKAHMS
JEKLMOHHOIO Kypca;

— 3aTpyJIHEHUs C UCIOJb30BaHHWEM HAYYHO-TIOHATUHHOTO ammapara ¥ TEPMHUHOJIOTHH
Kypca;

— CTpPEMJICHUE JIOTMYECKM YETKO IIOCTPOMTh OTBET, & TaKK€ CBUIETEILCTBYET O



BO3MOXHOCTH TTOCIIEAYIOIEr0 O0y4YeHusI.

OueHKHN «HEYIOBICTBOPUTEIHHO» U «HE 3aUTCHOY.

OLICHKH «HEYAOBJIETBOPUTEIILHO» M «HE 3aYTCHO» CTaBATCS CTYIACHTY, HMEIOLIeMY
CYIIECTBEHHBIE MpOOENbl B 3HAHWM OCHOBHOTO MaTepHaja II0 TporpamMMe, a Takxke
JIOMTYCTUBIIEMY NIPUHLIUITHAIBHBIE OIIHOKH IIPU U3JI0KEHUU MaTepuaa.

OueHo4HbIE CpeAcTBa Uil WHBAIUAOB M JIMI C OIPAaHWYCHHBIMH BO3MOKHOCTSIMH
3/I0pOBbsI BEHIOUPAIOTCA C YU€TOM UX MHAMBHUIYaTbHBIX ICHXO(PU3MUECKUX 0COOEHHOCTEH.

— IIpY HEOOXOANMOCTH MHBAJIUAAM U JINIIAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS
IPEOCTABIISCTCS JOTIOJHUTEIFHOE BPEeMs /IS IOATOTOBKM OTBETA HAa 3K3aMEHE;

— IIpU MIPOBEJICHUH MIPOLEAYPHI OLCHUBAHUS PE3yIbTaTOB OOYUYCHHS MHBAIUAOB U JIHII C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/10pOBBS IPEAYCMATPUBAETCS UCIOIb30BAHNE TEXHHUUECKUX
CPEZICTB, HEOOXOMMBIX UM B CBS3U C X MHIUBHyaIbHBIMU OCOOCHHOCTSMU;

— IIpU HEOOXOAUMOCTH JJIs1 00YHAIOIIUXCSA ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMHU 3/J0POBbSI
¥ WHBAINAOB TPOIENypa OLEHHBAHUS pE3yIbTaTOB OOYYEHHS 10 JUCHUILIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIOB.

[Tpouenypa oreHMBaHMS PE3yIbTATOB OOYYEHUS WHBAJIUIOB W JIUIl C OTPAaHUYCHHBIMU
BO3MOXHOCTSIMH 3JIOPOBbsSI 110 JUCHUIUIMHE (MOXYJIO) TPEIyCMaTpUBAET IPEIOCTABICHHUE
uHpopManuu B ¢opMax, aJANTHPOBAHHBIX K OTPAHMYEHHMSIM HX 3[0POBbSI M BOCIPHATHS
uHpOpMaLUu:

JU7st U1l ¢ HapyIICHUSIMH 3PEHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

JUst U1 ¢ HapyIIEeHUsIMH CITyXa:

— B IIeYaTHOM (opme,

— B (hopMe 2IEeKTPOHHOTO TOKYMEHTA.

JUst U1 ¢ HapyIISHUSIMH OTIOPHO-/IBUTATEIILHOTO arIapara:

— B [1e4aTHOM (opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

JIaHHBIN TIepeyeHb MOXET OBbIThb KOHKPETH3HPOBAH B 3aBUCHUMOCTH OT KOHTHHICHTa
oOydJaronuxcs.

5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HH(POPMAIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1 YueOHas imTeparypa

1. MopozoBa, O.A. MadopManiMOHHBIE TEXHOJIOTHH B TOCYIapCTBEHHOM |
MYHHIIMIIAILHOM YIIpaBJeHHH : yueOHoe mocobue anst By3oB/ O. A. Mopo3oBa, B. B. Jlocesa,
JI. 1. UBanoBa. — 2-e u3., ucnp. u aon. — Mocksa : U3gatensctBo Opaiit, 2021. — 142 ¢c. —
(Beicmee obpazoBanue). — ISBN 978-5-534-06262-5. — Tekcr : anextponnsiii / 3BC FOpaiit
[caitT]. — URL: https://urait.ru/bcode/474035

2. NHdopmanmoHHbIe TEXHOJIOTHH B YKOHOMHUKE U yIpaBlieHUu B 2 4. YacTs | : yueOHUK
st By30B / B. B. Tpodumos [u 1p.] ; mox penakiueit B. B. Tpodumosa. — 3-e u3j., mepepad. u
norn. — Mocksa : MsnarensctBo IOpaiit, 2021.— 269 ¢.— (Beicmiee oOpa3oBaHHE). —
ISBN 978-5-534-09083-3. — Tekct : onektponnbii // DOBC IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/475056

3. UadopmarimoHHbIe TEXHOJIOTHH B SKOHOMHKE U yIpaBjieHuH B 2 4. YacTs 2 : yueOHUK
11 By30B / B. B. Tpodumos [u ap.] ; mox penakiueii B. B. Tpodumosa. — 3-¢ u3j., nepepad. u
norn. — Mocksa : WznarensctBo [Opaiit, 2021.— 269 c.— (Bricmee oOpa3zoBanue). —
ISBN 978-5-534-09083-3. — Tekcr : onekrponsbii // OBC IOpaiit [caiit]. —
URL.: https://urait.ru/bcode/475056

4. NudopmaninoHHBIE TEXHOJIOTUN B MEHEIDKMEHTE | YUCOHHUK M MPAKTUKYM JIsl BY30B /
E. B. Maitoposa [u ap.] ; nox penakuuei E. B. MaitopoBoii. — Mocksa : M3narensctBo FOpaiiT,
2021.— 368 c.— (Bwicmiee oOpaszoBanue). — ISBN 978-5-534-00503-5. — Tekcer
anextporHsiii // DBC FOpaiT [caiiT]. — URL: https://urait.ru/bcode/469766




5.

KopmrynoB, M. K. DkoHOMHKa u ympaBlieHHE: NpUMEHEHHWE HWH()OPMAIMOHHBIX

TEXHOJIOTHH : ydeOHoe mocobme st By3oB/ M. K. KopmyHoB ; monm HayyHOW pemaknuei
3. I1. MakapoBa. — 2-e uzn. — Mocksa : UznatenbcrBo HOpaiit, 2021. — 110 ¢. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-07724-7. — Tekct : anexkrponusiii // DbC FOpaiit [caliT]. —
URL: https://urait.ru/bcode/472188

5.2. llepuoanyeckast JUTEPATypa

1.
2.

Base! qaguaeix kommaauu «Mct Beroy» http://dlib.eastview.com
OnextponHas 6ubimoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4HCJe COBPeMeHHble NpodeccHOHATbHbIE (a3bl
AAHHBIX M1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
J1eKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC):

1.

ol

SBC «IOPAWUT» https://urait.ru/

ABC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
OBC «BOOK.ruy https://www.book.ru

9BbC «ZNANIUM.COM» www.znanium.com

OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbHbie 0a3bl JTaAHHBIX:

M

6.

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypnansr uznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunas snexkrponnas oubnuorexa (H9b) http://www.elibrary.ru/

[TomHOTEKCTOBBIE apXHMBBI BEAYIIMX 3aMaJHbIX HAYYHBIX >KypHaJoB Ha Poccuiickoit

iatdopme HayuHbIX xKypHaoB HOUMKOH http://archive.neicon.ru

7.

HanuonaneHass snekTpoHHass OuOmmoTeka (JOCTym K DJIEKTPOHHON OMOIMOTEKE

nuccepranuii Poccuiickoit rocynapcrsennoi 6ubnuorexu (PI'B) https://rusneb.ru/

8.
9.

[Ipesunentckas 6mdmmorexka uM. b.H. Enpriuna https:/ www.prlib.ru/
OnextponHas koyuekuusa Okcopackoro Poccuiickoro @onna

https://ebookcentral.proguest.com/lib/kubanstate/home.action

10.
11.
12.

Springer Journals https://link.springer.com/
Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: https://link.springer.com/

"Jlekropuym TB" http://www.lektorium.tv/

YuuBepcurerckas napopmarmonnas cucreMa POCCUS http://uisrussia.msu.ru

HNudopMannoHHble CIPABOYHbIE CHCTEMbI:

L.

KoncynpranT Ilmtoc - cripaBouyHas nmpaBoBasi cucTema (JOCTYI IO JIOKaJIbHOM CETH C

KOMITHIOTEPOB OMOITMOTEKH)

Pecypcol cB0OOIHOTO 0CTYyNA:

L.
2.
3.

AmepuKkaHcKas maTeHTHas 0a3a JaHHbBIX http://www.uspto.gov/patft/
[ToHBIEC TEKCTHI KAHAICKUX IuccepTanuid http://www.nlc-bnce.ca/thesescanada/
KubepJlenunka (http://cyberleninka.ru/);




4., MuUHUCTEpCTBO HayKu U BbIcimiero oOpasoBanus Poccuiickoit  ®enepanuun
https://www.minobrnauki.gov.ru/;

5. @enepanbHsblii moptan "Poccuiickoe oopazoBanue” http://www.edu.ru/;

6. Hudopmanmnonnas cuctema "EgumHoe OKHO nocTyma K oOpa3oBaTelbHBIM pecypcam"
http://window.edu.ru/;

7. Enunas xkommekius 1UM@poBBIX  00pa3oBaTeNbHBIX  pecypcoB  http://school-
collection.edu.ru/ .

8. denepanbHBIN HEHTP nH()OPMAITMOHHO-00pa30BaATEIHHBIX pecypcoB
(http://fcior.edu.ru/);

9. IIpoekt I'ocymapctBeHHOro HMHCTUTYTa pycckoro sa3bika uMeHn A.C. Ilymkuna
"Oo6pa3zoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uHbOpMaMOHHBIN TTopTan "Pycckuit s3p1k" http://gramota.ru/;

11. Cnyx0a TeMaTH4eCKHX TOJTKOBBIX cioBapeit http://www.glossary.ru/;

12. CnoBapu u >HIEKIoNeaAnH http://dic.academic.ru/;

13. O6pazoBarenbHbIi mopran "Yyeba" http://www.ucheba.com/;

14. 3akonompoekt "OO6 oOpazoBanmu B Poccuiickoit ®eneparnuu". Bornpocsl U OTBETHI
http://xn--273--84d 1 f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE JJIEKTPOHHBIE oO0Opa3oBaTelbHble M HMH(OPMAIMOHHBIE pecypcChl
KyoI'Y:
1. Cpena MOAYIBHOTO JUHAMHYECKOTO 00yueHus http://moodle.kubsu.ru
2. baza y4eOHBIX TIIJIaHOB, Yy4E€OHO-METOJIWYECKUX KOMIUIEKCOB, NYyOJWKAWi |
koH(pepermumii http://mschool.kubsu.ru/
3. bubmuoreka WH()OPMAITMOHHBIX  PECypCOB Kadeapbl MH(pOpPMAITHOHHBIX
o0pa3oBaTeNnbHBIX TEXHOJIOTHH http://mschool.kubsu.ru;
4. DnexTpoHHBIN apxuB HokyMeHTOB KyOI'Y http://docspace.kubsu.ru/
1. DnexTpoHHBIE 00pa3oBaTeNbHbIE pecypchl Kadeapsl HHPOPMALMOHHBIX CUCTEM U
TexHoyioruii B oopazoBanuu Kyol'Y u nayuno-metoandeckoro xxypraana "[IIKOJIBHBIE 'O/IbI"
http://icdau.kubsu.ru/

6. MeToanueckue ykazaHus JJis1 00y4al0UIUXCS M0 OCBOCHUIO THUCIHHUILINHBI (MOTYJIA)

I[To kypcy npeaycMoTpeHo poBeeHIE 1a00paTOPHBIX 3aHATHH, KOTOpPBIE HAPaBJICHBI HA
¢dopmMHpoBaHUE 3HAHUN U YMEHUM, IPEAYCMOTPEHHBIX KOMIIETCHIIUSMH.

BaxneiimuM »TanmoM Kypca SBISETCS CaMOCTOsITeNIbHas paboTa MO AMCLHUILIMHE.
KonTpons camocTosiTenbHON pabOThl OCYIIECTBIISAETCS:

a) TEKYLIUI KOHTPOJIb OCYIIECTBIISIETCS €KEHEIEeNbHO B COOTBETCTBUE C MPOTPaMMOI
3aHSATHUH;

0) NPOMEXKYTOUHBI KOHTPOJb IO HWTOTaM OCBOCHHS pa3JelioB AMCLUIIIMHBI
OCYIIECTBIISIETCS B (hOpMeE 3alTUThl MPAKTHUECKUX 3aJaHHI Ha 3a4eTe.

Ha naGopaTopHbIX 3aHATHSX W TMPU TOJATOTOBKE K HUM (camocTosTenbHas pabdora)
MMPUMCHATIOTCS UHTCPAKTUBHBIC 06pa30BaTeJIBHBI€ TEXHOJIOT'HUH.

MeTtoauyeckue peKOMeHAAINH 110 BHINOJTHEHHIO PAKTHYECKOI0 3aaHusl

BrimonHeHnE TpaKTHYECKUX 3aJaHUN  TPENCTaBIsAeT COOOW MHUCBMEHHYIO (QopMy

CaMOCTOSITENTbHON y4eOHOM MOJTOTOBKH CTYJEHTOB, KOTOpasi:

— CIMIOCOOCTBYET YCBOCHUIO 3HAHUH 110 TUCIUIUINHE, (POPMHUPOBAHUIO MPOHECCHOHATHHBIX
HAaBBIKOB U YMEHUM,

— IIOMOTaeT pa3BUBATh JI€JIOBbBIE, INYHOCTHBIE KauecTBa CTy/AeHTa (MpodecCHOHATbHYIO
KOMIIETEHTHOCTh, MHULIHATUBHOCTb, OTBETCTBEHHOCTD );

— BOCIHTBHIBAET MOTPEOHOCTH B CaMOOOpa30BaHUM, MAaKCHUMAalbHO pa3BHBAeT
MI03HABATEJbHBIE U TBOPUYECKHE CIOCOOHOCTH JINYHOCTH.



B03MOXHO BBINTOTHEHUE WHAWBHIYaTbHBIX W TPYIIIOBBIX (Majas rpymnmna B 3-5 4enoBek)
MPAKTUYECKUX 3aJaHUI.

IIpouecc MOArOTOBKM CTYAEHTA K BBIIIOJHEHHUIO ITPAKTUYECKUX 3alaHUNl MOYKHO YCIIOBHO
pa3eNnuTh Ha CIEAYIONIUE ITAIbI:

a) U3y4EeHHE COJIEP KAHUS 3a/laHus;

0) moa0Oop HOPMATUBHBIX U CIEUUANBHBIX MCTOYHHUKOB, OTHOCALIMXCA K COJEPKAHHUIO
MOJIyYEHHOTO 33/1aHHS;

B) aQHATUTHUYECKHI pa30op MPaKTUYECKOTo 3a/laHus 4Yepe3 MpHU3My HOPMATHUBHBIX H
CHEIMAIbHBIX UCTOYHUKOB;

T') onpeesieHne COOCTBEHHOM MO3UINHU, (OPMYIUPOBKA apTyYMEHTOB;

€) oopMIICHHE OTBETA;

) Mpe/ICTaBIeHE MUCbMEHHOTO 3aKIIOYEHHS Ha TPAKTUUYECKOE 3aJJaHue.

[TpumepHBIe KpUTEPHUH OIICHKH Ka4eCcTBa BBHITIOJHEHUS IPAKTHUECKOTO 3aJaHMs:

— MPaBUIILHOE PACKPBITUE COACPKAHHUS OCHOBHBIX BOIIPOCOB TEMBI;

— JIOTUYHOCTh M1 0O0CHOBAaHHOCTH BBIBOJIOB;

— HaJIMYKME CaMOCTOSITENbHBIX CYKIECHUH, TBOPUECKHM MOAXOI;

— Hay4yHO€ 00OCHOBAHUE PACKPHIBAEMOM MPOOIEMBI.

Kpurepumn oneHku:

Onenka «OTJIMYHO» BeIcTaBIs€TCS, €CIM CTYAEHT IPH BBIIOJHEHUHM IMPAKTUYECKOIO
3aJjaHUsl TOJIHOCTBIO PACKPBLI COJAEP)KAaHHE OCHOBHBIX BOIIPOCOB TEMBI, IMPOAEMOHCTPHUPOBAI
JIOTHYHOCTh U 00OCHOBAHHOCTH BBIBOJIOB, HAJTMUUE CAMOCTOSTEIBHBIX CYXIECHUH, UCTIOIb30BaNT
HAy4YHBId CTUJIb NPU HAIMMCAHUHU BHIBOJIOB U PEKOMEHJAIMI MO MpPEICTaBICHHOHN MpoliemMe,
IPOJEMOHCTPUPOBAJI TBOPUYECKUM IOJIXOJ M BBICOKYIO CaMOCTOSITEIBHOCTh IIPU BBIIOJIHEHUU
MPAaKTUYECKOro 3amaHusi, odopMuia paboOTy B IOJHOM COOTBETCTBUM C YCTaHOBJICHHBIMU
TpeOOBaHUSAMHU, TPEIOCTABHII BHIIOJHEHHYIO paOOTy B PEKOMEHIOBAaHHBINH CPOK.

Ouenka «XOPOIO» BbICTaBISIETCA, €CIM CTYAEHT MPHU BBIITOJIHEHUH MPAKTHYECKOTO
3alaHusl B LEJIOM PAacKpbUl COAEpKAHME OCHOBHBIX BOIIPOCOB TEMBI, IPOAEMOHCTPHUPOBAI
JIOTUYHOCTH U 00OCHOBAHHOCTH BBIBO/IOB, HATMYHME CAMOCTOSITENIbHBIX CY>KICHHM, UCIIOIb30Bal B
[[EJIOM HAYYHBI CTWJIh TPH HAMUCAaHUHM BHIBOJIOB M PEKOMEHIAIUH IO MpeICTaBICHHOU
npobiieMe, MPOAEMOHCTPHUPOBAIl CAMOCTOSITETLHOCTD MIPH BBITTOJIHEHUU MPAKTUYECKOTO 3a/1aHUS,
oopmuin paboTy B IIEJIOM B COOTBETCTBUU C YCTAHOBICHHBIMH TPEOOBAHUSMH, MPEIOCTABUII
BBIMOJTHEHHYIO pab0Ty B PEKOMEHIOBaHHBIN CPOK.

Onenka «YJOBJIETBOPUTEJIBHO» BeIcTaBisieTCS, €CIU CTYIAEHT NPU BBINOJIHEHUN
MPAKTUYECKOTO 3aJaHusl YaCTHMYHO PACKpbUl COJEpP)KaHHWE OCHOBHBIX BOIPOCOB TEMBI, HE
000CHOBAJI CJlIeJIaHHBIE BBIBOJBI, MCIOJIH30BaJl HEHAYYHBIH CTUJIb MPH HANHCAHUU BBIBOJIOB U
peKOMEHJalUi 1O MpeACTaBIEHHOW MpobieMe, NPOAEMOHCTPUPOBAN  OIpPENEICHHYIO
HECAaMOCTOSITETIbHOCTh TPH  BBHIMOJIHEHUH 3aJaHusd, O(OpPMWI MpPaKTUYECKOe 3aJaHue C
HapyILICHUSMH YCTaHOBIIEHHBIX TPEOOBAaHUH, TPEIOCTABIII BHIITOJIHEHHYIO paboTy ¢ HapylIeHuEM
PEKOMEH/I0BAaHHBIX CPOKOB.

Ouenka «<HEY IOBJIETBOPUTEJIbHO» BbicTaBisI€TCS, €CIU CTYACHT MPU BBITTOTHEHUN
IIPAKTUYECKOI0 3aJJaHUsI HE PACKPBUI COJEP/KaHUE OCHOBHBIX BOIIPOCOB TEMBI WJIM PACKPBLI CO
3HAYUTENIbHBIMHU JIOTUYECKUMH HapyIIEHUSIMU, HE 00OCHOBAJ CleJaHHbIE BHIBOJBI, paboTa He
HOCUT CaMOCTOSITENIBHBIA XapakTep, O(GOpPMUI TNPAKTHYECKOE 33JaHUE C HapyLIICHUSAMU
YCTAaHOBJIEHHBIX TpeOOBaHUI, MpPENOCTaBWJI  BBINOJIHEHHYIO paboTy ¢ HapylleHHeM
PEKOMEH/I0BAaHHBIX CPOKOB.

MeTtoanyeckue peKOMEHIAUMHU M0 BHINOJTHEHHI0 HHAUBUAYAJIbHOT0 MPAKTHYECKOTO
(uHGOPMALMOHHO-AHAJIUTHYECKOT0) 3aIaHUS

Ilenp mnpaktudeckoro (MHGOPMAIMOHHO-aHAIMTHYECKOTO) 3aJaHUs 3aKI0YaeTcs B
aHaJ 3¢ KOHKPETHOro OOBeKTa HCCIeoBaHUs (HAMpUMep, TMOJCUCTEMbl MYHUIIMTAIbHON
E)KOHOMI/IKI/I) C UCITOJIB30BAHUECM CTATUCTUYCCKUX JaHHBIX, DKOHOMHUKO-MAaTCMAaTHYCCKHUX (bOpMy.]'I,



QITOPUTMOB BBISIBJICHUST SKOHOMHUYECKHX TPEHIOB U (POPMUPOBAHUS 3aKITIOYCHHS O KITFOUEBBIX
SKOHOMMYECKUX MpobeMax U NepCreKTUBaxX pa3BUTUS 00BEKTa UCCIET0BaHUS.

[Tocrme ompeneneHUs COBMECTHO C TperoAaBaTelieM OObEKTa HMCCIEAOBAHUS, CTYACHT
coOupaeT IaHHbIe M aKTyaJlbHYI0 CTaTUCTHYECKYylo MHpopMmaruio. Ha ocHOBe mpeaiokeHHOro
IpernoaaBaTesieM alrOpUTMa BBITTOIHEHUS 33[JaHuUs CTYACHT MPEICTABISCT JaHHBIC MO OOBEKTY
WCCJICIOBaHMS B TEKCTOBOM, TaOIWYHOM, Tpadrueckoi WM CMEmaHHOW (opMe, HCIOIb3yeT
SKOHOMUYECKHE (OPMYIIbI, JelaeT BBIBOJABI HA OCHOBE aHanu3a NaHHBIX. WH)opmannoHHO-
AHAIMTUYECKOE 3a/laHue B TIeyaTHOM (popme mpeacTaBisieTcs MpenoiaBaTeio.

Kpurepun onenkn:

Onenka «OTJIMYHO» BeICTAaBISIETCS, €CIU CTYJAEHT MPU BBITIOJHEHUH JTA0OPATOPHOTO
3a/IaHUs TIOJHOCTBIO PACKPBUI COAEPIKAHHWE OCHOBHBIX BOIPOCOB TEMBI, MPOAEMOHCTPUPOBAI
JIOTUYHOCTh U 0OOCHOBAHHOCTH BBIBOJIOB, HAIMYUE CAMOCTOATEIbHBIX CYXKICHUU, HCIOIb30BaI
HAyYHBIA CTHJIb MPU HAIMKMCAHWUU BHIBOJIOB M PEKOMEHJAIMI MO MPEICTaBICHHON Mpolieme,
MPOJEMOHCTPUPOBAI TBOPUYECKHM MOJIXOJ U BBICOKYIO CaMOCTOSITEIbHOCTh IPU BBINOJIHEHUU
71a060paTOPHOTO 3aaHUsL, OHOPMUIT OTYET IO paOdOTE B TOJTHOM COOTBETCTBUU C YCTAHOBICHHBIMU
TpeOOBaHUSMU, MPEAOCTABUII BHIIIOJHEHHYIO pabOTy B pEKOMEH/I0BaHHBIH CPOK.

Onenka «XOPOILO» BbIcTaBNsI€TCS, €CNU CTYIACHT MPU BBINOJIHEHUH J1a0OpaTOPHOTO
3aJaHUsl B LEJIOM PACKpPbUI COJAEP)KAaHHE OCHOBHBIX BOIPOCOB TEMBI, MPOAEMOHCTPHUPOBAI
JIOTUYHOCTH U 000OCHOBAHHOCTH BBIBOJIOB, HATMYHE CAMOCTOSTENLHBIX CYXKICHH, UCTIOIH30BaN B
[EJIOM HAay4HbIl CTWJIb MpPH HANUMCaHUM BHIBOJIOB M PEKOMEHJAIMI IO MpeacTaBIeHHON
npobiieMe, MPOAEMOHCTPUPOBAT CAMOCTOSATEIHHOCTh TIPU BHITIOJTHEHHH J1a00paTOPHOTO 3a/1aHUS,
OoQOpMUII OTYET B IIEJIOM B COOTBETCTBUHU C YCTAHOBJICHHBIMH TPEeOOBAaHUSIMU, MPEIOCTABUII
BBITIOJTHEHHYIO Pab0Ty B PEKOMEHIOBAaHHBIN CPOK.

Ouenka «YJOBJIETBOPUTEJIBHO» BbicTaBisieTcs, €ClIM CTYJIEHT MPH BBITOJTHEHUU
71a00paTOPHOTO 3a/JaHUs YAaCTUYHO PACKPBUT COACPKAHWE OCHOBHBIX BOIPOCOB TEMBI, HE
000CHOBAJI C/eIaHHbIe BBIBOJIOB, MCIIOJIb30BaJl HEHAYUHBIM CTHJIb NMPU HANMCAHUM BHIBOJIOB U
pEeKOMEHJaNU 1O TMPEACTABIEHHOW TpobiieMe, TPOASMOHCTPUPOBA  OIMPEACICHHYIO
HECaMOCTOSITENIbHOCTh TPU  BBIMOJIHEHWH 3aJaHus, OQGOpPMUI OTYET C HapyIIEHUSIMHU
YCTaHOBJICHHBIX TPEOOBaHUH, MPEAOCTAaBUI pabOTy C HAPYIICHHEM PEKOMEHIOBAHHBIX CPOKOB.

MeToanyeckre pPeKOMEHIALMM 10 BBINOJHEHHI0 HHAUBUAYAJIBHOH PpPacyeTHOM
(pacueTHO-rpaduUecKoii) 3a1a4u

Llenbto BbIMONHEHUS pacueTHoO-rpaduueckoi 3amaum (PI'3) sBnsercs 3akpernseHue
MPaKTUYECKUX HABBIKOB, YIITyOJIEHHOE YCBOCHHE Y4eOHOro mMarepuaina, U (HOPMUPOBAHHUIO Yy
CTYJICHTA HaBBIKOB K CAMOCTOSITEIIBHOMY HCCIIEIOBAHUIO.

[Ipu Bemonnenun PI'3 cTymeHT HOMKEH MOKa3aTh yMEHHE paboTaTh ¢ oOmeld u
CHEeLMATbHON JHUTEpaTypol MO M30paHHOW TeMe, COEAMHATH BOMPOCHI TEOPHMU C MPAKTUKOM,
nenatb 0000IIeHUsI, 0OOCHOBAaHHBIC BBIBOJBI W mpeioxkeHus. OOmuMu TpeOOBaHUSIMH K
KOHTPOJIBHBIM pa0oTaM SIBISIOTCS:

1) ueneBast HaMPaBIEHHOCTb;

2) 4eTKOCTbh IIOCTPOEHHS;

3) noruueckas Mocie0BaTeIbHOCTD;

4) yOenuTenbHOCTh apryMEHTAaIUY;

5) KpaTKoCTh U SICHOCTh (DOPMYJIHUPOBOK;

6) TBOpUYECKHI1 1MOAX0]] K HATMCAHUIO PaOOTHI;

7) IpaBUILHOCTH U OOOCHOBAHHOCTH BHIBOJIOB;

8) CTUIIb U3JI0KEHUS,

9) rpamoTHOE OopMIIECHHE.

Hcxons n3 obmmx tpedoanwmii otuet o PI'3 nomxken:

— IPEJCTABISATh PA3BEPHYTHIN OTUET C 3JIEMEHTAMH CAMOCTOSATEIHHOIO UCCIIeI0BAaHUS 1O
aKTyallbHBIM BOIIPOCaM Kypca;



— I1I0OKa3aThb YMGHI/IG CTyI[eHTa JcJIaThb pacquH, BBISABIIATH BaKOHOMepHOCTI/I 1 acjaartrb
00001IEeHNS;

— ITOKa3aTb YMGHI/IG CTy,Z[GHTa HpGI[CTaB.H}ITB KOJIMYCCTBCHHBIC JAHHBIC B rpa(bﬂquKoﬁ
dopme;

— OTJIIMYAaThCA JIOTHUYHOCTHIO, aprMeHTI/IpOBaHHOCTBIO, I[OCTOBepHOCTBIO q)aKTOB,
MPOOJEMHBIM TBOPUYECKHUM TOJIX0/I0M, HAy4YHOH 00BEKTHBHOCTBIO;

— OBITH IPABUIHLHO O(OPMIICHHBIM (HAYUHBIH anmapar, s3bIK, CTHIIb, YeTKOCTh CTPYKTYPHI,
AKKypaTHOCTb UCITOJTHEHHS | T.JI.) ¥ IPEJCTABICHHBIM B HAJIC)KAIUE CPOKH.

Kpurepun onenkn:

Ouenka «OTJIMYHO» BbicTaBisieTcsl TpenojaBaTelieM 3a pElIeHHWE 3ajadd, €clid
HpGI[CTaB.HGH HpaBHHBHBIﬁ ‘IPICJIOBOﬁ OTBCT, B paCCy)KI[GHI/I}IX 148 KOMMGHTapI/IHX CTyI[GHTa HECT
JIOTUYECKHUX OIMMOOK, 33j1a4a pelieHa palMoOHAIBHBIM CIIOCOOOM, CTYACHT MPOASMOHCTPUPOBAI
CaMOCTOSITEJIbHOCTD MPHU PEILICHUHU 33/1a4d U CHAJ €€ Ha KOHTPOJIb B YKa3aHHBIN CPOK.

Ouenka «XOPOIIIO» BbICTaBIsIETCA MPENOJABaTEIEM 3a PEIICHUE 3aJadd, €Clid
HpGI[CTaB.HGH HpaBHHBHBIﬁ I-II/IC.HOBOI‘/JI OTBC€T, B JIOTHYCCKOM paccyxcz[eHHH 148 pGI_HeHI/IH HET
CYIIIECTBEHHBIX OIIMOOK, HO 3ajaya pPeIlIeHa HEePalMOHAJIBHBIM CITIOCOOOM HJIM JIOMYIIEHO HE
0oJee IBYX HECYIIECTBEHHBIX OITHUOOK.

Ouenka «YJIOBJIETBOPUTEJIBHO» BricTaBiseTcs MpenojaBaTeieM 3a pelieHUue
3agadyu, €CJIM B JIOTHYCCKOM paCCy)KI[GHI/II/I HET CyH_IGCTBeHHBIX OH_II/IGOK, HO ,Z[OHYII_IGHa
CyIIIECTBEHHAs OITMOKA B MaTEMaTUYECKUX pacueTax, CTyJICHT MPOASMOHCTPUPOBAT YACTHUHYIO
CaMOCTOSITEJIbHOCTD P PEILICHUH 33/1a4d U CIAJ €€ Ha KOHTPOJIb M103KE YKAa3aHHOTO CPOKa.

B ocBoeHun AUCHUIUIMHBI UHBAJIMAAMU W JIMDAMU C OTPaHUYCHHBIMU BO3MOXXHOCTIMU
3I0pPOBBSl  OOJIBIIIOE 3HAYCHHUE HWMEET WHIWBHUIyallbHas ydeOHas pabora (KOHCYJIbTAIlMH) —
AOMOJIHUTCIIbBHOC PAa3bsICHCHUC yqe6H0r0 Marcpuraia.

WupuBuayanbHbIe KOHCYJNBTAIlMM IO TMPEIMETY SBISIOTCS BaKHBIM  (aKTOPOM,
CHOCO6CTBYIOH_II/IM WHIUBUAYAJIU3allun 06yquH;1 N YCTAHOBJICHUIO BOCIIUTATCIIbHOTO KOHTAKTa
MEXIy TMpernojaBaTelieM W OOy4aroIIUMCs HWHBAIUAOM WM JIAIIOM C OTPaHWYCHHBIMU
BO3MOXHOCTSMHU 3J0POBbA.

7. MaTtepuajibHO-TEXHUYECKO€E o0ecneyeHne no JUCHUIInHEe (MOAYJII0)

HammenoBanme criennanrbHBIX OCHaIEeHHOCTD CIETHANBHBIX [lepeueHp MUIICH3NOHHOTO
TIOMEIEHUN TTOMEIIEHU N MPOrPaMMHOTO OOECTICUCHUS

Y4eOHbie ayIUTOPUH st | MeGenb: yaeOHas mebennb OnepannoHHast cucTemMa

MIPOBENIEHUS 3aHATHH JIEKIIMOHHOTO | TexHmueckue cpenactra ooydenus: | MicrosoftWindows

THIA 9KpaH, IPOEKTOP, KOMITBIOTEP OdwucHblii makeT OPUIOKECHUH

MicrosoftOffice

Y4eOHbie ayIUTOPUH s | MeGenb: yaeOHas mebennb OnepannoHHast cucTemMa

MPOBEACHUS 3ansTuid | TexHudeckue cpenctBa oOydyenus: | MicrosoftWindows

CEMHHAPCKOT0 THUIIA, TPYIMIOBBIX U | SKPaH, IPOCKTOP, KOMIILIOTEP OducHplii makeT  NPUIOKCHUH

WHIMBHUIYAIBHBIX  KOHCYnbTauui, | OGopynoBaHue: MicrosoftOffice

TEKYIIEro KOHTPOJIS u

MIPOMEXKYTOYHOW aTTECTAUN

YueOHbIe ayIUTOpUU s | Mebenb: yueOHas meOeIb OneparrioHHas cucrema

KypCOBOT'O npoektupoBanus | TexHuueckue cpencrsa ooyuenus: | MicrosoftWindows

(BBITIOJTHEHUST KYPCOBBIX PaboT) JKpaH, MPOCKTOP, KOMITBIOTEP O¢ucHpli  TWakeT  MPHIOKESHUN
O6opymoBaHHe: MicrosoftOffice

Jus  caMocTOsATeNbHOW — paboThl  OOy4YaroOLIMXCS  IPEAYCMOTPEHBI  MOMELICHHMS,
YKOMIUIEKTOBAaHHBIE CIEIMATN3UPOBAHHON MeOesblo, OCHAIIICHHBIE KOMITBIOTEPHOM TEXHUKOU C
BO3MOXHOCTBIO MOJKIIOUYEHUS K ceTu «/HTepHET» M o0ecrneyeHneM JOCTyIa B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.



HanmeHnoBanue noMenieHuii s
CaMOCTOSITEILHON pabOThI
00yJaroImuXxCst

OCHAaIICHHOCTh IOMEIICHUH JIst
CaMOCTOSTEIbHON pabOThI
oOygaromuxcs

[lepeueHp MHUIICH3UOHHOTO
MPOTPAMMHOTO 00eCTIeUeHHUS

TTomemnieHue i1t caMOCTOSATEIHLHOMN
paboThl 00yJaronuxcs (YUTATBHBIN
3as Hay4aHoii OnbImnoTexn)

Mebenn: yaebHas medeb
Kommuexkt  crnenumann3upoBaHHON
MeOeH: KOMITBIOTEPHBIE CTOJBI
O6opymoBaHue: KOMITBIOTEepHAS
TEXHHKAa C TOAKIIOYCHHEM K
nH(OopMaLMOHHO-
KOMMYHUKAIIHOHHOMN
«lHTCpHET» W IIOCTYyIOM B
JJIEKTPOHHYI0  MH()OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa30BaTeNpHOM  OpraHH3alluHy,
BeO-KaMepbl, KOMMYHHUKAIIHOHHOE
obopynoBanue, obecrneynBaroee
JOCTYTI K  CeTH  HWHTEpHET
(mpoBoHOE COEIMHCHNE u
OecrpoBOIHOE  COEIWHEHHE  II0
texHojoruu Wi-Fi)

CCTH

OnepannoHHast
MicrosoftWindows
OdwucHerii  maker
MicrosoftOffice

cucreMa

TIPUIIOKEHU I

TTomenieHue it caMOCTOSATEIHLHOMN
paboThI 00yJaromUXCs (YUTATBHBINA
3a1  OuOimortekn  (akyibreTa
YIPaBJICHUS U ICHXOJIOTHH)

Mebenn: yaebHas medeb
Kommnektr  cneuuanu3upoBaHHOM
MeOeI: KOMITBIOTEPHBIE CTOJIBI
O6opynoBanue: KOMIBIOTEpHAS
TEXHHKAa C TMOAKIIOYCHUEM K
nH(OpMaLMOHHO-
KOMMYHHMKalIMOHHOMN
«lHTEpHETY W [IOCTYyIOM B
JJMEKTPOHHYI0  MH(OPMAIMOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHHM3aluwy,
BeO-KaMepbl, KOMMYHHUKAIIHOHHOE
o0opynoBanue, oOecreynBarolee
JOCTYII K  CeTH  HHTCPHET
(mpoBoaHOE COEIMHEHUE u
OecrpoBOJIHOE  COCIMHEHHE MO
texHonoruu Wi-Fi)

CETH

OnepanroHHast

cucrema MicrosoftWindows
OducHsrit

npunoxenuit MicrosoftOffice

IaKeT




