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PaGouas nmporpamma nucuuruinabl « MHQOpManmoHHble TEXHOJIOTUH 00eCTIeueHus
YIPABJICHUECKONW JESITEIbHOCTU» COCTaBlIeHa B COOTBETCTBUM C (helepaibHbIM
rocyapCTBEHHBIM 00pa30BaTeIbHBIM CTaHAAPTOM BhIciIero oopa3zoBanus (GI'OC
BO) no nanpasnenuto noarotosku 38.03.04 T'ocynapcTBEHHOE U MYHUIIMIIATBEHOE
yIpaBJICHHUE

[Iporpammy cocTaBuiI(H):
.
<. oW )
b.b. llenanoB, KaHO. DKOH. HAVK, JONEHT £ —
N.0. ®amunus, TOMHKHOCTD, YICHAS CTENICHb, yICHOE 3BaHHE MOJIHUCH

Pabouas nporpamma aucuurianasl «HQOpMaIIMOHHBIE TEXHOIOTUN O0OECTIeUeHUs
yIPABICHUYECKONW  JEATENIBHOCTH»  YTBEp)KJIEHAa Ha  3aceJaHuu  Kadenpsl
rOCyJapCTBEHHOI'O U MyHULIUIIAIIBHOTO YIIPABJICHUSA

npoTokos Ne 10 « 6 » ampens 2021 r.

3aBeyroluil Kageapoii rocy1apcTBEHHOIO C/%X ,

1 MYHULIMITAIBHOTO yIPaBICHUS MscnaukoBa T.A. i
q)aMI/IJ'H/IH, WHHUIHAJIbI noAIUCh

VYTBepKIeHa Ha 3acelaHud y4eOHO-METOJMYECKOM KoMuccuu (haKyapTeTa
YIPABJIECHUS U IICUXOJIOTUU

poToKoa No 4 « 26 » anpess 2021 .
[Ipencenarens YMK daxynbreTa yn €HHS U TICUXOJIOTUU

[ Inro6yis E.IO. ~

(bamMunus, THAAITBI oAy~
PenienseHTsr:

1. Konomuen JImutpuii BukTopoBHY, 3aMeCTUTENb MpEACENaTeNs KOMUTETA IO
IIPOMBIIJIEHHOCTH, TPAHCIIOPTY, CBSI3U M OXpaHe OKpYyXkKarolleu cpeasl I opoackon
Hywmel ropona KpacHonapa

2. Konb0a Anekceit UBaHOBHY, JOKTOP MOJUTUYECKUX HAYK, Mpodeccop Kadeapbl
rOCyJapCTBEHHOM IOJMTUKH M rocynapcrBeHHoro ympasienus PI'BOY BO
«KyOaHckuil TOCy1apCTBEHHBI YHUBEPCUTET»



1 Hesn u 3a1a4 U3y4YeHUs TUCUUILIMHBI (MOTYJIs).

1.1 eab ocBoeHHUs TUCHHUILIHHDI.

Lenp gucturumHbel — QOPMUPOBAHWE Yy CTYICHTOB CHCTEMHBIX 3HaHUH 00
WH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHSAX OOecreveHus JAedaTeabHOCTH B cdepe
TOCYIapCTBEHHOTO0 W MYHHUIIMIATHHOTO YIPABICHUS W YMCHHH NPUMEHSITH COBPEMCHHBIC
WH(OPMAIIMOHHBIE TEXHOJOTHMH I  PEHICHHWS 3aJad  OOCCICUCHHUS  YIPaBJICHYCCKOM
eI TEILHOCTH.

1.2. 3apaum AMCHUILIMHBI.

1) dopmupoBanue 3HaHUH 00 WHYOPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIX
o0ecrieueHns ACATEIbHOCTH B chepe rocy1apcTBEHHOTO U MYHHIIMIIAIBHOTO YIIPaBICHUS,

2) GopmupoBaHre ~ yMEHUHl ~ NPUMEHATh  WH()OPMAMOHHO-KOMMYHUKAIIMOHHBIC
TEXHOJIOTHI B MPOPECCHOHANBHON eATEeIHLHOCTH,;

3) u3ydeHUe NPUHOUIOB (GYHKIMOHUPOBAHMS ¥  aJIFOPUTMOB  HMCHOJIB30BAHHS
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX HH(OPMAIMOHHBIX CHCTEM B MpPO(hecCHOHATBLHON
NeSITebHOCTH;

4) pa3BUTHE yMEHHMU TPUMEHSITh COBPEMEHHBIC WH(POPMAIMOHHBIC TEXHOJIOTHH JUIs
o0ecreyeHus yrpaBlIeHYeCKOM NesTeIbHOCTH;

5) ¢popMupoBaHue 3HAHMW O TEHACHIMSAX PA3BHUTHS COBPEMEHHBIX HMH(MOPMAIIMOHHBIX
TEXHOJIOTUH B PO(eCCUOHAIbHOMN 1€ATEIbHOCTH.

1.3 MecTo AucuumInHbI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMBbl.

Hucuummunaa  «b1.0.15.01 -  HMHpopManuoHHbIE  TEXHOJIOTHMM  00eCHedeHHUs
yIpaBICHUYECKON IEATEIbHOCTU» OTHOCUTCS K obOsa3amenvuol yacmu broka 1 "JucuunauHsl
(Momynm)" ydeOHOro IIaHa. B COOTBETCTBMM C paboyuM ydeOHBIM ILJIAHOM JUCITUILIAHA
u3ydJaercs Ha 2 Kypce 1o ouHoi ¢opMme oOyueHus. Bua npoMexyTouHOM aTTecTalluu: 3a4eT.

Jis  w3ydeHus  gUCHUIUIMHBL  «HpOpMAlMOHHBIE  TEXHOJOTHH  OOECTICUCHUs
YIPaBIECHUYECKONW JEATENBHOCTH» CTYACHT JOJDKEH o0JaJaTh 3HAHMSIMH 10 JUCHUIUIMHAM:
«BBeneHne B HampaBJICHHE TMOJATOTOBKHY», «JKOHOMHKa», «OpraHu3aliOHHOE IOBEIACHHUEY,
«OCHOBBI TOCYJJAPCTBEHHOTI'O U MYHUIIUIIATIBHOTO YIIPABICHUS.

3HaHUA, TOJIYYCHHbIE CTYyJIEHTaMHU TPU U3YYEHUU AUCHHUIUIUHBI «MHpOpMaloHHbIE
TEXHOJIOTUM OO0ECTeueHusl YyIpaBICHYECKON AeATeIbHOCTUY SIBISIFOTCS HEOOXOAMMBIMHU st
OCBOCHHUSI MOCIEAYIONUX JUCIUIIINH, B YACTHOCTH, Takux Kak «H(opManmoHHbIe TEXHOJIOTUN
aHanm3za JaHHbIX», «H(pOpMalMOHHBIE CHCTEMBI B TOCYJApPCTBEHHOM W MYHUIIUIAILHOM
YIpaBICHUNY, «YTIPaBICHINE HHHOBAITMOHHON JIEATEIHLHOCTHIO» U IPYTHUX.

1.4 TlepeuyeHb NUIAHMPYEMBbIX pe3yJbTATOB 00y4YeHHMs MO AWCHMILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMBbIMH Pe3yJIbTAaTAMH OCBOCHHS 00pa30BaTEJbHOM NPOrPAMMBI.

WN3ydyenne paHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBiIeHO Ha (OpPMHUPOBAaHUE Y
00y4aromuXcsl CIeYIONMX KOMIIETeHIINN

Pe3ynbTaTel 00y4eHUs 10 TUCIIUIUTHHE
(3Haem, ymeem, e1adeem (HABBIKY U/UTU ONBIM
odesimenbHoCmiL))
OIIK-5. CpoocofeH  uCHOJB30BaTL B NPOQeCcCHOHAIBLHOW  JAeATeJbLHOCTHM  MH(OPMAIMOHHO-
KOMMYHHUKAIHOHHbIE TEXHOJIOTHM, FOCYIaAPpCTBEHHble U MYHUIUNAJbHbIe MHGOPMALMOHHBIE CHCTEMbI;
NPUMEHATh TEXHOJOTHH JJIEeKTPOHHOr0 TMPABHUTEILCTBA U  MPEJOCTABJIEHUSI TOCYAAPCTBEHHBIX
(MYHUIIMTIAJIBLHBIX) YCJIYT

KOZ( W HAUMCHOBAHUE MHAUKATOPA JOCTUIKCHUS
KOMIICTCHIINH

HOIIK-5.1 Hcnonp3yer nHGOPMAMOHHO- | 3HaeT HHPOPMAINOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B
KOMMYHHUKAI[HOHHEIE TEXHOJIOTHI B | ctepe rocyaapcTBEHHOTO M MYHHIIMIIAIBHOTO YIIPABICHHS

npodeccroHaNIbHON JIESITETFHOCTH npu | YmMeer TpHUMEHSTH WHGPOPMAINOHHO-KOMMYHHUKAITHOHHBIE
peanu3anyuy MyOINIHBIX QYHKIIUI TEXHOJIOTHH B TPOPECCHOHANBHOW NEATETBHOCTH IIPU

peanu3anyy NyOIMIHBIX QYHKINI

HOIIK-5.2 Hcnmome3yeT rocynapCTBEHHbIE W | 3HaeT NPHUHIMNGI (YHKIMOHWPOBAHUS W  aJTOPUTM
MYHHITUTIATIbHBIE MH(OOPMAIOHHBIE CHCTEMBI B | HCIIOJNB30BAaHMS TOCYZAPCTBEHHBIX W MYHHIUIAIBHBIX
npodeccHoHAILHON JIeSITENIbHOCTH npu | WHPOPMAIMOHHBIX  CHCTEM B Npo(hecCHOHAIbHOM




KOH 1 HAUMCHOBAHUEC MHAMKATOPA JOCTUIKCHUS
KOMIICTCHIINH

Pe3ynbTaThl 00y4eHUs MO0 TUCIUIUTHHE
(3Haem, ymeem, gnadeem (HaGbIKU U/UAU ONbIM

MYHUIUIAIBHBIX YCIIYT)

desimenbHoCmiL))
peanu3anuy NyOJUIHBIX QYHKIUH (B TOM YHCcie, | OEeSTeIbHOCTH IIPH peaTu3alliy ITyOIHIHBIX QYHKINI (B TOM
HPEeOCTABICHUH roCyIapCTBEHHBIX WM | 4HCIe, IPEIOCTABICHUH roCyIapCTBEHHBIX WA

MYHUOUOAIBHBIX YCIYT)

YMeeT UCIOb30BaTh TOCYIApCTBEHHBIC U MYHHIUIIAJIbHBIC
WHPOPMALIMOHHBIE  CHCTEMBI B IMPO(EeCCHOHATBHOMN
JEeSITeIBbHOCTH MIPH peaTU3aIiH ITyOIMIHBIX QYHKINH (B TOM
qucie, MPeI0CTaBICHUN rOCYAapCTBEHHBIX W
MYHUIUIAIBHBIX YCIYT)

OIIK-8. Cnocofen mOHMMATh NPUHOMIBI pa

00THI COBPEMEHHBIX ](IH(l)OpMaIII/IOHHbIX TEXHOJIOTHH H
HCIMOJb30BATH UX JIJIf PCHICHUSA 3a/1a1 HpO(l)ECCl/IOHaJILHOﬁ JCATCIbHOCTH

HOIIK-8.1 Hcnonb3yer COBPEMEHHBIE
nH(OpPMALMOHHBIE TEXHOJIOTHH B OpraHH3aLUH

3HaeT MIPUHIUIIBI pa6OTLI COBPEMECHHBIX I/IH(I)OpMaI_[I/IOHHI)IX
TEXHOJIOTUH B HpO(i)eCCPIOHaHLHOfI JACATCIBbHOCTHU

podeCCHOHANBLHOMN NesTeIbHOCTH YMeeT TOpUMEHATH  COBpEMEHHbIE  HMH(OPMAIOHHBIC
TEXHOJIOTHH B OpraHu3aIuu npodeccroHanbHON
JIeSITeIbHOCTU
NOIIK-8.2 IIpumenser COBpEMEHHBIEe | 3HaeT TEHACHIUN pa3BUTHA COBPEMEHHBIX
nH(pOpManMOHHBIC TEXHOJIOTUH B PEIICHNUH 33124 | MH()OPMALMOHHBIX TEXHOJIOTHH B  MpodeccHoHaNIbHOH
podeCCHOHANBHOM NESTEIFHOCTH JeATeTbHOCTH
YMeeT TOpUMEHATH  COBPEMEHHbIE  HMH(OPMAIOHHBIC
TEXHOJIOTHHM JUIi pEUIeHUs 3amad  NpoecCHOHATBHOU
JEeATeTbHOCTH

PesynpraThl 00yueHHs] MO TUCHMILUIMHE JOCTUTAIOTCS B paMKaxX OCYIIECTBIEHHS BCeX
BUJIOB KOHTaKTHOW M CaMOCTOSITENIbHOM pabOThl 00y4aroIUXCsl B COOTBETCTBUU C YTBEPKACHHBIM

y‘I66HHM IIJTaHOM.

Nuaukatopel  TOCTHKEHUS

KOMIIETEHIIUN

CUMTalOTCid  CHOPMHUPOBAHHBIMU  IIPU

AOCTHIKCHUU COOTBCTCTBYIOIIUX UM PE3YJIbTATOB O6y‘leHI/I5{.

2. CTpyKTYypa M coepKaHHue TUCHHUILINHBI

2.1 Pacnipenesienne TPYA0EMKOCTH JUCHUILIMHBI IO BHAaM padoT

Obmas TpyT0EMKOCTh AUCIMUILTUHBI COCTaBIsIeT 2 3ayeTHbIE eOUHUIBI (72 daca), UX
pacmipeneneHre mo BujgaM padoT NpeICTaBIeHO B TaOIUIIe

Buast pabot Bcero dopma o0yueHust
4acoB OYHas
3 4
ceMecTp ceMecTp
(gacer) (dacer)

KonrakTHasi padora, B TOM 4ucJje:
AyIuTOpHBIE 3aHATHS (BCEro): 34 34 -
3aHATHS JICKUMOHHOTO THITA - - -
71a00paTOPHBIC 3aHATHUS 34 34 -
NPaKTHYECKUE 3aHATHS - - -
CEMHHAPCKHE 3aHSITHSI - - -
HNuasi KOHTaKTHas padoTa: 0,2 0,2 -
Kontpons camocrosarensHoit pabotsr (KCP) -
IIpomexxyrounas arrecrarus (UKP) 0,2 0,2 -
CamocrosiTejbHAsi pa0oTa, B TOM YucJIe: 37,8 37,8 -
Kypcosas paboma/npoexm (KP/KII) (nodcomogka) - - -
Buinonnenue uHOUSUOYanbHBIX CAMOCMOAMENbHBIX 8 8
3adanuil (6vinonnenue NPAKMUYEeCKUX
UHGDOPMAYUOHHO-AHATUMUYECKUX 3a0anuil, -
cocmaenenue Kpamkozo 2noccapus  mepMUHOS,
cocmasnenue 2paghonocuieckoll CmpyKkmypot)
Pewenue pacuemnuix 3a0au 8 8
Cocmasnenue omuema no 1abopamopHoii pabome 8 8
U 10020MOBKA K 3auume onmyema




[ToaroroBka k TeKylieMy KOHTPOJIIO 13,8 13,8 -

KonTpoJs: - - -

IToaroroBka K 3K3aMeHy

Oomas yac. 72

TPYA0€MKOCTH B TOM 4MCJIe KOHTAKTHAsI 342
pa6ora '
3a4. e 2

2.2. CTpyKTypa JMCHUIIUHBI:

Pacnpenenenue BunoB yueOHON pabOThl U UX TPYJOEMKOCTH IO Pa3/ienaM AUCLHUIIUHBL.
Paznenbl (TeMbl) AMCHUIUIMHEL, U3ydaeMble B 3 cemecTpe (ouHasi popma)

Konngectso yacos

Breaynut
Ne HaunmenoBanue pasnenos (Tem) AyRuTOpHaS OpHas
Bcero pabora
pabota
JI 113 JIP CPC

[NonsTre u K1accudukanys HHGOPMALMOHHO-

1. |KOMMYHHKAaIIMOHHBIX TEXHOJIOTHH 0OecIieueHus yIpaBieHdeckoit | 12 6 6
JIeSATeIILHOCTH

2 TeHz[eHuHI/IV Pa3BUTHSI COBPEMEHHBIX HH()OPMaMOHHBIX 12 6 6
TEXHOJIOTHI U SKOHOMUYECKHE 3aKOHBI UX Pa3BUTHSI

3 HudopmanmoHHbIe IPOLIECCHl U PECyPChl YIIPaBICHIECKON 12 6 6
JIeSITeNIbHOCTH B OPTaHHU3aI|H

4 HudopManmoHHBIX TEXHOJIOTHH JOKYMEHTAIIMOHHOTO 12 6 6

" |obGecniedeHus ynpaBiIeHUECKON A€ITEIHLHOCTH

5 Texnonoruu 9IEKTPOHHOTO JIOKYMEHTO000pOTa B 12 6 6
YIPaBJICHYECKON IeSITeIbHOCTH

6. |TexHoioruu npe3eHTalMy yIpaBlieHYeCKOH HHHOpMaLK 11,8 4 7,8
HUTOI'O no pasoenam oucyuniurl 71,8 34 37,8
KoHnTponb camocrosrensHoil pabots! (KCP)
KypcoBast pabota
ITpomesxyrounas arrecrarys (MKP) 0,2
[ToaroToBka K TeKynieMy KOHTPOJIIO
OO61mas TpyJ0€MKOCTh IO JUCIUILTHHE 72

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapsl, JIP — maGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTy/IeHTa

2.3 Coneprxanue pa3iesioB (TeM) IMCHUIIHHBI:
2.3.1 3aHATHA JEKIMOHHOTO THIIA

JIeKMOHHBIE 3aHATHS HE MTPETYCMOTPEHBI pA0OYUM YUEOHBIM IJIAHOM.

2.3.2 3aHATHSA CEMUHAPCKOro TUNA (JIabopaTopHbIe padoThI)

Ne ®opma
n.r_l. HammeHnoBanwme pazaena (TEMbI) Temartuka 3aHsTHI/PabOT TEKYIIETO
KOHTPOJIA

1. TTonsiTue u kIaccupuKanus Paccmotpenue MIPUMEPOB MIPUMEHEHHUS | 3aImTa
MHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX  |HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX nabopaTopHOH
TEXHOJIOTHH obecreueHus TEXHOJIOTHH oOecredeHnsi yHpaBIeHYEeCKOi | paboTsI
YIIPaBIEHYECKON JIESTEIbHOCTH nesrensHocTH. OTYeT 1o TabopaTopHoii paboTe.

2. |TengeHIMU pa3BUTHS COBPEMEHHBIX Hccnenosanne TEHJICHIIUH pas3BuTusi | 3ammra
MH()OPMaLMOHHBIX TEXHOJIOTUH 1 COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTHH. | 1ab0opaTOpHOM
9KOHOMUYECKHE 3aKOHBI UX Pa3BUTHS 3akoH Mypa: HCTOpPHUSI OTKPBITHS, CYIIHOCTH U |paboThI

cnencteud. 3akoH MeTkanga: ceTeBoit apdexT,
CeTeBble  PBIHKH, CeTeBOM 3dexr s




MapkeTuHra. 3akoH Puja. 3akon porona
Mertoapl U TpPHEMbl aHANN3a YKOHOMHYECKUX
SBJICGHHA W  TOPOLECCOB C  MOMOUIBIO
CTaH/IapTHBIX TEOPETHYECKUX u
JKOHOMeTpHYecKnx  Momeneit. Ortuer 1O
nmabopaTopHOii paboTte

WHdopManmoHHbIe IPOLIECCH U PECYPCH

yIpaBleHYE€CKON JAESITeIbHOCTH B
OpraHu3alu

WudopmannoHHbIH IpoIiecc.
Wndopmanmonnas cucrema. BHemHuii motox
nndopmanuu. BHyTpeHHssT MH(POpPMaIMOHHAS
cpena. OcCHOBHBIE 3ajaud MNPEINPUATHS IO
(hopMupoBaHHIO HHPOPMAITHOHHBIX TIOTOKOB
OKOHOMHYECKHE W (PUHAHCOBBIE IOKAa3aTelNH,
Jenatb OOOCHOBAHHBIE BBIBOABI C yYETOM
MOCTIEACTBUNA TPHHUMAEMbIX pemeHuil. Otger
1o JTabopatopHOi paboTe

3amura
JTabopaTopHOU
paboTsl

WHdpopManmoHHBIX TEXHOJIOTHU
JIOKyMEHTAI[HOHHOTO 00eceYeHus
yIpaBIeHYECKOI e TeTbHOCTH

Hcnonp3oBanue TEXHOJOIUH
JIOKYMEHTallMOHHOT O obecreueHust
YIIPaBJICHYECKON NEATEIbHOCTU [JISl pEelIeHUs
MpakTH4YecKuX 3aaad. Otyer mo JabopaTopHOt
pabote

3amura
JTabopaTopHOU
paboTsl

TexHomoruu QJICKTPOHHOTO

JOKyMEHTO000pOTa B yIPaBICHUECKOM

JACATCIBHOCTHU

Hcrons30BaHne  TEXHOJOTHH  BJIEKTPOHHOTO
JIOKYMEHTO000pOTa B YIIPaBICHIECKOM
JeATETbHOCTH JUJIS  PEIICHUs MPaKTHYECKUX
3amad. OTyer mo 1aboparopHOii padboTe.

3amura
nabopaTopHO
paboTsI

TexHonoruu npe3eHTanuu
yIpaBJieH4YecKo! HH(POPMAIH

[IpencraBnenue yrnpapicHUICCKOW UHPOPMAITUH
B HarsHOW (opMe 3a CYeT TEXHOJOTHIA
npe3eHTanmu. Beibop Hanbojiee MOAXOSIINX
WHCTPYMEHTOB [UIsl PEIICHUS MPaKTUYECKUX
3agad. Otder mo mabopaTopHoii padore.

3amura
JTabopaTopHOU
paboTsI

2.3.3 llpumepHasi TeMATHKA KYPCOBBIX padoT (MPOEKTOB)
KypcoBbie paboThl HE IPETyCMOTPEHBI pa00YUM YICOHBIM IIAHOM.

2.4. TlepevyeHb yueOHO-MeTOAUYECKOT0 00ecneyeHHs /ISl CAMOCTOSITeJIbHON PadoThI
00y4YaIIHXCS 10 JUCHHUILINHE (MOYJII0)

[Tepeuens yueOHO-METOIMUECKOTO OOECTICUEHHS AUCIUTUINHEI 1O

Ne Buxg CPC BEITIOJTHEHUIO CAMOCTOSATENEHOW PadOTHI

1 Meroauyeckne  pPeKOMEHJAIMM MO  OpPraHW3allMd W BBIOJHEHHIO
I CaMOCTOSITENIHHOM pabOTBl CTYIAEHTOB sl 0OakajaBpOB  HaNpaBICHUS
OJIrOTOBKA K

noarotoBku 38.03.04 «["ocyaapcTBEHHOE M MYHULIMIIAIBHOE YIPABICHUE» U
nabopaTopHOMY 3a/TaHUIO

MarucTpoB HampaBieHus: mnoarotosku 38.04.04 «l'ocymapcTBeHHOE U

MYHUITUNAJIBHOE YIPaBICHUE)

2 |BuinosiHeHHE TPAKTHYECKOro|MeTofMYeckne  PEKOMEHJAlMM [0  OpraHM3aldd ¥ BBINOJHEHHIO
(nHbOpMaIOHHO- CaMOCTOSITENIHHOM pabOTBl CTYIAEHTOB sl OakajaBpOB  HANpaBICHUS
AHATUTHYECKOE) 3aJaHHS noarotoBku 38.03.04 «["ocyaapcTBEHHOE U MYHULMIIAIBHOE YIIPaBICHUE» U

MarucTpoB HampaBieHHs moAroToBkd 38.04.04 «l'ocymapcTBeHHOE U
MYHHITUTIAJIHOE YIPABICHUE

3 |MogemupoBanme B  Manmbix|MeTOAMYECKHE  PEKOMEHJAMM 1O  OPraHM3alUMM ¥ BBINOJHEHHIO
rpyImnax aJMHHHUCTPATUBHBIX [CAMOCTOSATEILHOM pabOTBl CTYIEHTOB sl OakajaBpOB  HarpaBiIEHUS
IpoIeccoB B opraHax BiacTH|noAroToBkd 38.03.04 «'ocynapCcTBEHHOE U MYHHUIMIIAIBHOE yNpaBIEHHE» U
c UCIONb30BaHUEM |MArHCTPOB  HampasieHus noAarotoBku 38.04.04 «locynapcTBeHHOE H
KOMIIBIOTEPHBIX TEXHOJIOTUH |MyHHIMIAIBHOE YIIPABICHHUE)

4 MeToandeckne  pEeKOMEHIAMM 10  OpPTaHM3alli W BBIIOJIHEHHUIO
Brinonnenue pacdeTHo- .

N CaMOCTOSITENIbHOM  pabOTBl  CTYJAEHTOB sl OakajaBpOB  HalpaBiIEHUS
rpaduyecKoii 3a1aun
noarotoBku 38.03.04 «'ocynapCTBEHHOE M MyHHLIMNAIBHOE YIPABICHHUE» U




MarucTpoB HampaBieHuss noarorosku 38.04.04 «'ocymapcTBeHHOEe U
MYHHUIUNAJIBHOE YIPABICHUE)

Meroauyeckue  pEeKOMEHIAIMM 1O  OpraHW3allid M BBINOJHEHUIO
CaMOCTOATETbHOM paboOTBl CTYAEHTOB Mg OakajlaBpoOB HaNpaBJICHUS
moxrotoBku 38.03.04 «[ocymapCTBEeHHOE M MYHHIMIIAIFHOE YIIPABICHUE)» U
MarucTpoB HampaBieHus moAroToBkd 38.04.04 «[ocymapcTBeHHOE U
MYHHUIUTIAJIBHOE YIPABICHHUE)

Meroauyeckiue  peKOMEHIAIMM O  OpraHW3alid M BBINOJHEHUIO
CaMOCTOSATENIBHOM pabOTBl CTYJAEGHTOB Al OakalaBpOB  HANpPaBICHUS
moxrotoBku 38.03.04 «['ocymapCTBEeHHOE M MYHHIMIIAIFHOE YIIPABICHUE» U
MarucTpoB HampaBieHus mnoArotoBkd 38.04.04 «locymapcTBeHHOE W
MYHHUIIUTIAJIBHOE YIPABICHHUE)

5
CocraBnenne
rpadoIoruueckoi CTpyKTYpBI
(rpad-cxemsr)

6
CocraBineHne  OoT4eTra IO
nmabopaTopHOii paboTe

7
BEeImonHeHNe MpakTH4ecKoro
3amaHus

Meroauyeckue  peKOMEHJAIMM MO  OpraHW3allid M BBINOJHEHUIO
CaMOCTOSITETIbHOM  PabOTBl  CTYJACHTOB JUIsi 0akajaBpOB  HArpaBiIECHUs
moxrotoBku 38.03.04 «['ocymapCTBEHHOE W MYHHIMIIAIEHOE YIIPABICHUE» H
MarucTpoB HampaBieHus moArotoBkd 38.04.04 «[ocymapcTBeHHOE U
MYHHIMIIAJIBHOE YIIPABICHUE»

VY4eOHO-METOANYECKHE

MaTepuaibl JUIsl CaMOCTOSITENIbHON pPabOThl 00ydaroIUXCs W3

YHCJIa MHBAIK/IOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) mpenocrasnstorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JInst L ¢ HapyIIeHUSIMH 3pSHUS:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO IOKYMEHTA,

— B opme ayamodaiina,
— B II€YaTHOW (opme Ha

si3bIke bpais.

JIist AL ¢ HapyIIeHUsIMU CIIyXa:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.
JUist 11 ¢ HapyIeHUsIMU OTIOPHO-/IBUTATEIBHOTO amapaTra:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B popMme ayaunodaiina.

Z[aHHLIﬁ MEpCUCHb MOXKCT OBITh KOHKPCTU3UPOBAH B 3aBUCHUMOCTU OT KOHTHHICHTA

o0ydJaronuxcs.

3. Oopa3oBarte/ibHbIE

(Mmonxyuis)
B yuebHOM mporuecce

TEXHOJOTUH, NMPUMCEHSAECMBbIC TIPH OCBOCHHUM NHCHUIIIMHBI

HCIIOJIB3YIOTCA TpaJUIIUOHHBIC W COBPEMCHHBLIC, AKTHBHBIC U

MHTEpaKTHUBHbIE 00pa30BaTeIbHbIE TEXHOJIOTUU:

— MH(POPMAITMOHHO-KOMITbIOTEPHBIE TEXHOJIOTUH;

— TEXHOJIOTUH KOMMYHHUKATUBHOTO O0yUYEeHHUS;

— MCCIIEJ0BATEIIbCKAE METO/IbI B O0yUEHHH;

— MeTOJI MpoOIeMHOr0 00yUYEeHHUS;

— METOJ] KOHCYJIbTUPOBAHUS;

— MOJyJbHasg TEXHOJOTHA OOydeHUs B paMKax 3aJaHui s WHIUBUAYaJTbHOU
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB.

KomneTeHTHOCTHBIM MOIX0J B paMKax NpenojaBaHMs JUCHUIUIMHBI peaIu3yercsl B
UCTIOIP30BAaHUM HMHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (TIPOEKTHBIX METOJUK,
MO3rOBOIO INTYpMa, pa300opa KOHKPETHBIX CHUTyalllil, aHaiM3a NeJarornyeckux 3ajad,
MeAarorn4eckoro SKCIepuMeHTa, MHBIX (OpM) B COUETAHUU C BHEAYIUTOPHOU pabOTOM.

B pamkax nmabopaTOpHBIX 3aHATHH 110 KypCy CTYAEHTHI O] PYKOBOJICTBOM IPEIo1aBaTeNs
MIPOBOJST C UCIOJIb30BAHUEM KOMIIBIOTEPHON TEXHUKU U MPUKIIAHBIX MPOrpamMM J1adopaTopHbIe




paboThI, CBA3aHHBIE C MPAKTUYECKON peann3aiueil TeOPEeTUYECKUX MOJNIOKEHUN IUCIUILTAHBI,
pa3BUTHEM MPO(ECCHOHATBFHBIX HABBIKOB MH(POPMAIIMOHHO-aHATIUTHYECKON padoThl, a TaKXke ¢
NPUMEHEHHEM METOJIMK HCCICIOBAaHUN KOHKPETHBIX TMPOIECCOB W TpobieM B chepe
rOCyJapCTBEHHOTO ¥ MyHUIIMIIAIBHOTO YIIPaBICHUS.

C »orToil 1Henbl0 CTyOEHTaM MpeiaraloTcs Il BBINOJHEHUS HWHAMBUAYaJIbHbIC
nH(OPMallMOHHO-aHAIMTUYECKHE 3a/IaHUs U pacyeTHbIE (pacueTHO-rpaduueckue) 3a1auu.

[IpenoaBaTens B Hauaie Kax10ro J1a00opaTopHOTo 3aHATHS yKa3bIBaeT HOMep paboThl, ee
HAaUMEHOBAHUE, LIeNb, JIeTaeT KPAaTKUil 0030p TEOPETUYECKUX CBEACHUN, HEOOXOIUMBIX AJIs ee
BBITIOJTHEHM S, METOANKY HH(POPMAIIMOHHO-aHATTUTHYECKON pPabOThI, peKOMEHIYeT OTNPEICIICHHYIO
MOCIIE0BATEIHHOCTh BBIMOTHEHUS 3a/1aHui 1 00paOOTKH MOJTYYEHHBIX JaHHbBIX.

CryneHTt BbIMONHSET pabodee 3amaHue (IUIAH BBITIOJHEHUS Pa0OTHI, MaTeMaTHYECKOE
00pabOTKH TOJIYYCHHBIX JAaHHBIX) HHIUBUAYAJIbHO M (OPMHUPYET OTUET IO JIaOOpaTOPHOMU
pabote. [l cucreMaTH3aluy 3HAHWKA CTYIACHTAM TPEIIaracTcsi COCTaBUTh IpadoIorHuecKyro
CTPYKTYpYy paznena (rpad-cxemy) U HamucaTh KPaTKUil riaoccapuii Mo TUCIUILINHE.

B pamkax 1ma0opaTOpHBIX 3aHITHHA  WCIONB3YIOTCS — CICAYIOIIME TEXHOJIOTUU
MHTEPAKTUBHOT'O O0OyUEHUSI:

1) MozaenupoBaHHE OPraHU3AIMOHHBIX TPOIECCOB W CHTyallMd MpeaycMaTpUBacT
UMUTAIMIO pPEaJbHBIX YCJIOBHM, KOHKPETHBIX CHeUU(UUECKUX OIepanuid, MoJeIupoBaHUE
COOTBETCTBYIOLIETO paboyero mpouecca, Co3JaHue MHTEPAKTUBHOM MoJeNu ISl 3P (HEKTHBHOTO
pElIeHUs] KOHKPETHBIX 33/1a4;

2) MOIETUpOBaHHE MaJbIMH TPYIIAMH CTYICHTOB aJIMMUHHCTPATUBHBIX IMPOIIECCOB U
CUTYyaIMil B OpraHax BJIACTH C UCIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUN — IPE1yCMaTPUBAET
MMUTAIINUIO pabovero mpolecca B opraHax rocyJ1IapCTBEHHOTO U MyHHUITUTIAIBHOTO YIIPaBJICHUs, a
TaK)Ke PEUICHHs] TUIIUYHBIX MPoOIeM uX (HYHKIIMOHUPOBAHHUS.

J171s1 OTBETOB HAa BO3HUKAIOIIME Y CTYACHTOB B PAMKaX CAaMOCTOSITEIILHOM PabOThI BOITPOCHI
MIPEAYCMOTPEHBI MHIMBU1yaJIbHbIE KOHCYJIbTALlMU MIPENOIABATEIIS.

NudopmannoHHbIe  TEXHOJIOTUH, TNPUMEHSEMbIE TIPH W3YYCHUU JIUCIUTLINHBL:
UCIIONIb30BaHWE  WMH(MOPMALMOHHBIX  PECYpcoB,  AOCTYNHBIX B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT.

Pemenne ropuandecknx, SJKOHOMUYECKUX (IPYTHX) 3a7ad ¢ MPUMEHEHUEM CIPABOYHBIX
cucreM «l'apanT», «KOHCYNbTaHT +».

AnantuBHbIe 00pa3oBaTeNbHBIC TEXHOJIOTUH, IPUMEHSIEMBIE TIPU U3YUECHUHU JUCIUILTUHBI
— I JIAIl C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3/IOPOBBSI TMPETyCMOTpPEHA OpraHu3alus
KOHCYJIBTALIMI C UCTIOJIb30BAHUEM JIEKTPOHHOM MOYTHI.

4. OneHo4YHbIe CPEACTBA JJIsl TEKYLIEro KOHTPOJIsl YCIIeBAeMOCTH H IIPOMEKYTOYHOM
arrecTauMu

OIICHO‘-IHBIG cpeacrtBa MnpeaHasHAUCHbI JII KOHTPOJA MW OLCHKHU 06pa?>0BaT€J'IBHBIX
JTOCTHKEHHUH 00y4aronuXxcs, OCBOUBIIUX MTPOrpaMMy yueOHo quctuminHbl « MHQopMalmoHHbie
TEXHOJIOTHH 00ECTIEUCHUS YIPABICHYECKON JEATETbHOCTH.

OueHoYHbIE CPE/ICTBA BKJIKOYAET KOHTPOJIbHBIE MaTE€pHaIbl JJisi MPOBEACHHS TEKYIIEro
KOHTPOJIA B (bopMe BBITIOJTHCHHA WHIAWBUAYAJIbHBIX 3&)13HPII>1 CTyACHTA 110 I[aHHOI\/’I JUCHUITIINHE
(BBITIOJTHEHHE MH(DOPMAIIMOHHO-aHATUTUYECKUX 3aJaHU, COCTaBICHHE OTYETA MO JabopaTopHOit
paboTe) 1 IpOMEKYTOUHOM aTTecTaluu B popMe 3aIIUThl MPAKTUYECKUX 3aJJaHUM K 3a4eTy.

CTpyKTypa OllEHOYHBIX CPEJCTB JI TEKYlIeil M MPOMEKYTOYHOH aTTecTalluu

Kon u HanmeHoBaHUe HanMeHoBaHHE OLIEHOYHOTO CPEJICTBA
Ne PesynbraTel 00y4eHus
HHAUKATOpA . [IpomexyTouHas

n/m (B cootBeTcTBUH C 1I. 1.4) Texymmii KOHTPOJIb

(B cooTBeTcTBUH C 1. 1.4) aTTecTalus

HOIIK-5.1 MUcnoms3yer | 3naer umHOpMammonHo- | CocraBnenue  ordyera 1o | 3ammra
1 | uadopmanmoHHO- KOMMYHHKAIIHOHHbIE nabopaTopHoi paboTre | MpPaKTUIECKOTO

KOMMYHHUKAIIAOHHBIE TexHosmoru B ciepe | «IlonsTne m kimaccupukanus | 3agaHus |




TEXHOJIOTHHA B | TOCYJapCTBEHHOIO U | MHPOPMAIIMOHHO-
npodeccruoHaNIbHOM MYHHIUTAIbHOTO KOMMYHHUKAIMOHHBIX
JEATETbHOCTH IpHu | ympaBlIeHUS TEXHOJIOTHH obecrieueHus
peanuzanyy  IIyOIHIHBIX YIIPaBICHIECKON
GyHKIMH JIESITCIIEHOCTI
HOIIK-5.1 Hcnomesyer | Ymeer npuMeHsaTs | CoctaBieHne — ordera 1o | 3amuTa
HHPOPMALNOHHO- HHPOPMALTMOHHO- nmabopaTopHO paboTe | MpPaKTHIECKOTO
KOMMYHUKaIINOHHBIE KOMMYHHUKaINOHHBIE «TexHomorum 3NEeKTPOHHOTO | 3agaHus 6
TEXHOJIOTUI B | TEXHOJOTHH B | JIOKyMEHTOOOOpOTa B
npodeccHoHaIBLHOMN npodeccroHaNbHO YIPaBJIEHYECKOU
JesITeIbHOCTU IpHU | IeSITeNbHOCTH IIpU | JESITEIEHOCTI
peanuzanuy MyONHWYHBIX | pealn3aluu  IyOJIMYHBIX
GbyHKIMN yHKIMIA
3HaeT npuniunsl | CocraBneHue  ordera  Io | 3amura
HOIIK-5.2 Hcnons3yet PHHI Ny =
(yHKIIMOHMPOBaHUS n | naboparopHoi paboTe | MpakTHYECKOTO
TOCYAapCTBEHHBIE "
ITOPUTM HCHONb30BaHus | «MHpOpMaIMOHHBIE 3amaHus 2
MYHHIHIATSHBIE TOCYAapCTBEHHBIX U | TIPOIIECCHI u €CcypCHl
HHPOPMALNOHHBIE ynap p . peeyp
MYHHIUIATbHBIX YIIPaBICHIECKON
CHCTEMBI B
. MH()OPMAIMOHHBIX CHUCTEM | NEATEIHFHOCTH B
npodeccHoHANTBHOM N
B IpoeCCHOHAIBHOMN | OpraHU3aALI»
JEATETbHOCTH npu
JIESITEIIEHOCTH pu
peanuzanyu  IyOJIMYHBIX
N peanuzanuu  MyOJMYHBIX
¢GbyHkmMid (B TOM uuCIe, .
¢yHkmii (B TOM 4YHCIe,
IIPEJOCTaBICHUH
MIPEOCTaBICHUH
TrOCYyJapCTBEHHBIX  WJIHU
rOCYJapCTBEHHBIX WM
MYHULUIAIBHBIX YCIYT)
MYHHUIUIAIBHBIX YCIYT)
HOIIK-5.2 Hcnomne3yet | YMeer ucnoib3oBath | CocraBneHue  ordyera  mo | 3ammra
TOCYAapCTBEHHBIE U | TOCyIapCTBECHHBIC n | maboparopHoH paboTe | MpakTHYECKOTO
MYHHUIUIATIbHBIE MYHHUIUTAJIbHBIC «IHpOpMaOHHBIE 3amanHus 3
nH(popMannoHHbIE nH(pOpMaLMOHHbIE MIPOLIECCHI u pecypchl
CHCTEMBI B | CHCTEMBI B | YIpaBJICHYECKOM
npodeccHoHaNIBEHOM npodeccrnoHaIbHOM JIESITEIIEHOCTH B
JEATETbHOCTH IpHU | IEeSITeNbHOCTH IIPU | OpraHU3aluN»
peanuzanuy MyONMYHBIX | pealn3aluud  IyOJIMYHBIX
¢byHkuid (B ToM uucine, | GyHKUIMH (B TOM 4HCIe,
IIPEJOCTaBICHUH MIPEOCTaBICHIH
TOCYJapCTBEHHBIX WM | TOCYAapCTBEHHBIX WM
MYHUIUMIAIBHBIX YCIYT) MYHHUIUTAIBHBIX YCIYT)
HOIIK-8.1 MHcnoms3yet CocraBneHue  oryera 10 | 3amuTa
3HaeT MPUHIUNBI PabOTHI .
COBpPEMEHHEBIE nmabopaTopHOH paboTe | MPaKTUIECKOTO
COBPEMEHHBIX
nH}popMannoHHbIE «VIHpOpMaTMOHHBIX 3aganus 4
MH()OPMaLMOHHBIX
TEXHOJIOTUHI B . TEXHOJIOTUH
OpraHM3aIin TEXHOJOTHH | noxymenrauuonsoro
p . npodeccrnoHaIbHOM M .
npodeccHoHAIBEHOM obecrieueHns yrpaBiIeHIeCKON
JIeSITeIIbHOCTH
JeATeIbHOCTH JIeSITEIIbHOCTI
HOIIK-8.1 Hcnons3yer | Ymeer npuMmeHsTh | CocraBieHue  oTdyera 1o | 3ammra
COBpPEMEHHEBIE COBpPEMEHHBIE nmabopaTopHOH paboTe | MPaKTUIECKOTO
nHpopMannoOHHbIE HHPOPMALMOHHBIE «TexHomoruun 3IEKTPOHHOrO | 3ajaHust 7
TEXHOJIOTHH B | TEXHOJOTHU B | JOKYMEHT0000pOTa B
OpraHu3aIIH OpraHu3aIu YIpaBIEHYECKOI
npodeccHoHaIbLHON npodeccroHaNbHOMI JIESITETTBHOCTH
JIeSITeTbHOCTH JICSITETIHHOCTH
CocraBneHue  oTyera MO | 3ammra
HOIIK-8.2  IIpumenser | 3HaeT TEHACHIIMHU . -
nabopaTopHOH paboTe | MpakTHYECKOTO
COBPEMEHHBIE pasBUTHsI  COBPEMEHHBIX
«TenaeHIH pa3BuTHs | 3a7aHU S
nH}popMannoHHbIE MH(OPMAIMOHHBIX
. COBPEMEHHBIX
TEXHOJIOTUM B PELICHUH | TEXHOJIOTHH B
. . nH(QOPMaLMOHHBIX
3aja4 poecCHOHaNbHON | mpodeccrnonabHOM .
TEXHOJIOTUI U 3KOHOMUYECKHE
JesITebHOCTU JIeSITeIIbHOCTH
3aKOHBI MX Pa3BUTHU»
HOIIK-8.2  Ilpumensier | Ymeer npuMmeHsTh | CocraBieHue oTyera no | 3amura
COBpPEMEHHEBIE COBpPEMEHHBIE nmabopaTopHOH paboTe | MPaKTHIECKOTO
nHPOPMAMOHHBIE nHPOPMALMOHHBIE «TexHOIOTHN  TIpe3eHTaluy | 3a1aHus §




TEXHOJIOTHM B PCIICHUU | TEXHOJOTHMU JJIs PEUICHUS | YIPaBICHYCCKOU
3a1a4 npodhecCHOHANBHON | 3aad TpodecCHOoHATbHOW | HHpOpMAaIH
JIeATeIIbHOCTH JIeSITEIbHOCTH

TunosBbie KOHTPOJIbHBIE 32JAHUS WJIH MHbIE MATEPHAJIbI, HEO0XO0AUMBbIE VISl OLIEHKHU
3HAHUH, YMeHMI, HABBIKOB M (MJIM) ONbITA JAeATEJbHOCTH, XapPAKTePH3YIOIIMX ITAIbI
(opMupoBaHus KOMIEeTEeHIIUI B IIpoIecce OCBOCHU 00pa30BaTeIbHOI MPOrpaMMbl

IIpuMepHBIi nepedyeHb BONPOCOB U 3aJaHU I

3aganue «Co31aHue ¥ peJaKTHPOBAHUE TEKCTOBOI0 JOKYMEHTa)

Cooepoicanue pabomul

Bsectu Tekcr.

[ToBeputh oporpaduio TekcTa U UCTIPABUTH OLTHOKH.

[TpoBectu popmaTupoBaHue TeKCTa. Y CTAHOBUTH apaMeTphl a03a1ieB TEKCTa.
[TpoBecTn KonMpoBaHue, NEPECTAHOBKY a03aleB TEKCTA.

Co3z1aTh HOBBIH IOKYMEHT U IIPOBECTU €TI0 COXPAHEHUE U 3arPy3Ky.

Buinonnenue pabomoi

BxnrounTs pexxuM nepeHoca cioB (pa3MeTKa CTPaHULIbI).

3agath M0JIs OT IPAHULL JIUCTA O 2 CM.

VYcTaHOBUTH KpacHYo CTpoKy 1,25 cM. YCTaHOBUTH BbIpaBHUBAHUE IO IIUPUHE.
BBecTH TekcT, npeioKeHHbINH HIDKE.

HcnpaButh JOMyIIEHHbIE OMIMOKY a) aBTOMAaTUYECKUMH CpPEACTBaMHM, 0) UCIIpaBIIss
KaXJ10€ CJI0BO, IOJJUEPKHYTOE KPACHOM BOJIHUCTOM JIMHUEH.

6. Brmenuts cnoBo «Bcergay (mepBas CTpOKa TEKCTa) M yOaluTh ero. B atom xe
IPEUIOKEHUH MIOCTIE CIOB «C CO3/IaHMEM» BCTABUTh CJIOBO «OOJIBIIUX).

7. Pazgenuts BTOpOIi ab3an Ha ABa. Tperuii ab3al 1o/ KeH HaYMHAThCS co c1oB «Kpome
TOTO...»

8. VYnmanute BTOpoi ab3arl, a 3aTeM cpa3y BOCCTAHOBUTH €TO.

9. IlomeHsATh MecTaMM BTOPOM U TpeTHii ab3allbl C HOMOIIBIO MBIIIIH.

10. CkomupoBathb NepBhIi ad3all B KOHEI JJOKYMEHTA.

11. Ilepen mocnenHuM ab3alleM BCTaBUTh Pa3pblB CTPAHUIIBI (HOBBIA pa3jiesl ¢ HOBOM
cTpanulbl). [IpoHymMepoBaTh cTpaHHIIbl BHU3Y 110 [IEHTPY CTPAHUIIBI.

12. CoxpaHuTbh JOKYMEHT B CBOEH mamke (Ha3BaHME MAaNKu = (paMuius), IPUCBOUB EMY
ums 3aganue 1.

13. 3aKphITh JOKYMEHT.

14. OTKpBITH TOKYMEHT NOBTOPHO.

15. B HWKHUI KOJOHTUTYJ BCTaBUTh CBOIO (aMHIUIO (CileBa), UM JOKyMeHTa (1o
LEHTPY), TEKYIIYIO AaTy (Cripasa).

16. OT06pa3uTh TOKYMEHT B PEKUME MTPEIBAPUTEIBHOTO TPOCMOTPA.

17. WUcnonp3ys Bo3mokaoctn Word i moucka (parMeHTOB TEKCTa, COJCpIKAIUe
OTJIeJIbHBIE CJI0B WU (hpa3bl, HANTH U OCYLIECTBUTH BHIOOPOUHYIO 3aMEHY CIIOBA «TEKCT» (KOPEHb
CJIOBA) Ha CJIOBO «JOKYMEHT», TI€ 3TO MPUEMIIEMO.

18. Co3naTth HOBBII JTOKYMEHT M CKONMPOBAaTH B HEro IMocienHuil abzall mepBOro
JIOKYMEHTA.

19. Beriitu w3 mpomneccopa Word, coxpaHuB B OCHOBHOM JIOKYMEHTE BHECEHHBIC
M3MEHEHUSI.

HcxoaHblil TEKCT:

Pabota Ha nepcoHalbHOM KOMITBIOTEPE BCET/Ia CBA3aHa C CO3JJaHMEM TEKCTOB. DTO MOTYT
OBITh TEKCThl OT/AEIBHBIX IMPOrpaMM Ha KakoM-JIMOO s3bike mporpammupoBanus (beiicuk,
[Tackanp, @opTpaH U APyrue) WIH K€ MPOCTO TEKCTHI: CTaThsl, OTYET, MUCHbMO U T.A. st Toro,
4yTOOBI CO3/1aBaTh, a TaKXKe PEJAKTUPOBaTh (UCIPABIATh, U3MEHATh) TEKCTHI, CYIIECTBYIOT
CHelHallbHble TPOrpaMMbl, Ha3blBa€Mbl€ TEKCTOBBIMU PEIAKTOPaMH WM TEKCTOBBIMHU
nporeccopamu. TeKkcTOBBIE MPOIECCOPHI CIOXKHEE, YeM PEeNaKkTOpbl, U 00JalaloT OOJbIIUMHU

arONE

agkrownE



(YHKIMOHATBHBIMH BO3MOKHOCTSIMH JUIsl 0OPMIICHHS TEKCTOB.

Oco0eHHO SPKO BO3MOXKHOCTH TEKCTOBBIX MPOIIECCOPOB MPOSBISIIOTCS MPU COCTABICHUT
TEKCTOB B YUpekJIeHUeCKOU aedarenbHocTu. C 3TON 1ebio ncnoib3yercs A0 50% BhITyCKaeMbIX
B MHpE IEPCOHATBHBIX KOMIBIOTEPOB. TEKCTHI NPH 3JIEKTPOHHOH 0OpabOTKE OKa3bIBAIOTCS
n30aBJIIEHHBIMH OT INOAYUCTOK H HCHpaBHeHHﬁ. KpOMe TOro, TCKCTBI 4YaCTO IOBTOPANOTCA,
OTJINYASACH TOJIBKO HECKOJBKUMH YUCIAMU WM (OPMYIUPOBKAMH, KaK, HAIIPUMEp, BapUAHTHI
JIOTOBOPOB, CIIPaBOK, HAKJIAIHBIX M T.O. IIpM 3TOM MOXHO OBICTPO CO37aBaTh HOBBIH TEKCT,
OTPEIAaKTHPOBAB CTAPHI.

3ananne «Co3nanue u 0(popmMiieHHE TEKCTOBOI0 JOKYMEHTA)
Cooepoicarnue pabomwl
Coznanue mabioHa TUTYJIBHOTO JIUCTA.
Co3nanue CTpyKTypHUpPOBAaHHOTO IOKYMEHTA.
Odopmienue ab3areB TeKCTa.
Pa3Ouenue m1oKyMeHTa Ha CTPAHUIIBI U UX HyMepaIusl.
. BcraBka gatbl, BpeMeHU U KOJIOHTUTYJIOB.

Buvinonnenue pabomut

1. B HOBOM JOKYMEHTE BCTaBbTE MIA0JOH TUTYIBHOTO JIHCTA, IPEAYCMOTPEB OIS POpM
JUTS U3MEHSIEMOT0 TeKCTa.

2. OopmuTe 3aroJ0BOK TEKCTA 3a1aHusI C TOMOIII0 porpaMmmbl WOrdAurt.

3. BBectu TekcT, 0)OpMHUB 3arojIOBKM B TEKCTE CTHIIIMH 3aroJioBok 1, 3azonosok 2.
BrmonuuTs npoBepky opdorpadumu.

4. TlomecTUTh B TEKCT MPOU3BOJIHLHBIN PUCYHOK. BOKpYT prCyHKa CO31aTh paMKYy.

5. JIokyMeHT pa30uTh Ha JIB€ CTPAHUIIBI, C YKa3aHUEM HyMEepaluy CTPAHHII.

6. B Hauano 10KyMeHTa MOMECTHTh aBTOMAaTHYECKH 0(hOPMIICHHOE OTJIaBIICHHE.

7. B KoHell TIOKyMEHTa BCTaBUTh TEKYIIYIO JIaTy M BpeMs, OOECIeYrB aBTOMaTHYECKOE
OOHOBJICHHUE.

8. BBecTu B HMKHUIT KOTOHTUTYJT HOMEp TPYIIIIbI, CBOIO (haMUJIuio ¥ uMsl (paiina.

9. CoxpannTe JOKYMEHT Kak 3a/iaHue 2 B CBOCH ITarike.

Hcxoaublii TeKCT:

JlnueBble cueTa KJIAHEHTOB

Pa0oThI 10 BeieHUIO OyXTaJITEePCKOro y4eTa

B yupexnenusix CoepOaHKa BBIMOIHAIOTCS pabOThI 0 BEACHUIO OyXTraJTepCKOro ydera
TEKYIIUX OTepaluii ¢ opopMICHHEM COOTBETCTBYIOIIUX JOKYMEHTOB.

AKTHBHbBIE JIMIEBbIE CUETA KJIHEHTOB

OpHMM U3 TaKuX JTOKYMEHTOB sBIsieTCS «JIuieBbie cueTa KIMEHTOB». B 3TOM JoKkyMeHTe
OTPaXKAIOTCSI 000POTHI M OCTATKY JICHEKHBIX CPEJICTB 3a JICHB IO TEM JIUIEBBIM CYETaM KJIHCHTOB,
MO0 KOTOPBIM COBEPIIUIUCH OMEPALIUU B ITOT JACHbD.

orwbpPE

3ananne «OdopmieHHne TEKCTOBBIX JOKYMEHTOB M pellleHHre 3a1au»
Cooepotcanue pabomol

Beectu Tekcer.

Beectu naty, otdopmMaTupoBaTh CTpOKY BBOJA JATHI.

BBecTu 3aroyioBok J0KyMeHTa, BEIOpATh €0 MapaMeTphl.

YcTaHOBUTH MMapaMeTphl a03arieB.

BBectu cuMBOJIBL.

BBecTu cBs3aHHBIN daiin.

[Toctpouts quarpammy.

. Bectu cHOCKD.

Buvinonnenue pabomoi

1. Cpencramu Microsoft WordArt BBecTr TekcT 3aroioBka «YpakHEHUE 3».
2. YCTaHOBHTD MOJIOKEHHE 3aT0JIOBKA «HAJ TEKCTOM», IEpEHTH Ha HOBYIO CTPOKY.

NGO~ wWdE



3. OpopmuTs ctriiem 3aronoBok 1 3aroyioBku «BcraBka 00bEKTOB, pUCYHKOB, CUMBOJIOB)
u «BBox Tekctay. BHecTn u3MeHneHus B cTUiIb 3aroyioBka 1: pazmep mpudta 20, momyKUpHBIH
KYPCHB, BbIDABHUBAHUE 110 LICHTPY.

4. Ha cnenyromeit CTpOKe BCTaBUTh Pa3/IeIUTENbHbIC TUHUU CTPOKH.

5. BcraBuTh B 3Ty CTpPOKY TEKYLIYIO JaTy, PAaclOJIOKUB €€ CIpaBa. Y CTAaHOBUTH
BO3MOXXHOCTh OOHOBJICHHSI JJaThl NPU Me4YaTH. 3a1aTh Ui ATOro ad3ala 3ajJuBKy U oOpaMieHHe
JUHUAMH CHU3Y U cBepXy (I'paHuIIbI U 3a/1MBKa).

6. 3amaTh 118 cneayroero adb3aia BHIpaBHUBAHKE O IIUPUHE, a03alIHbII OTCTYI MEepBOit
cTpoku 1 cM u uHTEepBan nepen adzauem 12 nt. BeraButh cuMBoOa <§>, BBECTH IOJ3aT0JIOBOK C
MoJYepKUBaHUEM U J1Ba ab3alia TeKCTa CO CHOCKaMHU.

7. BcTaBUTB B TEKCT AMAarpaMMy, OA0OHYIO IPUBEJCHHON HUXKE.

8. BcraButs HoBbIN paznen nepen auarpamMmoil. Y CTaHOBUTH KypCcOp BHYTPH BTOPOTO
pa3fena M H3MEHMTh IPUMEHUTENBHO K JAHHOMY pa3/ely OpHUEHTALMIO CTpPaHMILBI Ha
«anp00MHYyIO». B pexxume mpenBapuTebHOTO IPOCMOTPa OTCIEIUTh U3MEHEHHE PACTIONOKEHUS
TeKcTa Ha Oymare.

9. /g nmepBoro pasjziesia yCTaHOBUTH MEPEIIET 2 CM.

10. 3agaTh HyMepaluio CTpaHULl BHU3Y CTPAHULBI IO LIEHTPY C HOMEPOM Ha IEpBOM
CTpaHUIIE.

11. B KkoHLe TeKkcTa BCTaBUTh HOBBIM pa3jiedl M U3MEHUTb HNPUMEHHUTEIBHO K HEMY
OpPHUEHTAINIO Ha «KHUKHYIOY.

12. BcraButh B KOHIIE TeKCTa (haiii, co3nanHblil paHee (3aganue 1), BKIIOYHB IIPH BCTaBKE
napametp BcTtaButh kak ccpiiky (O0bekT — TekeT u3 ¢aiina).

13. OtkpeiTh daitn 3aganue 1, BHECTH B HETO N3MEHEHHUS.

14. YtoObl yBHIETH BHECEHHBIC H3MEHEHHS B OCHOBHOM JIOKyMeHTe 3aaanue 1, ciemqyer
NEepEeUTH B OKHO C 3THM JOKYMEHTOM M, YCTAaHOBUB KypcOp B 00JIAaCTh TEKCTa BCTABIEHHOTO
daitna, 0OHOBUTH TEKCT, HAXKAaB KiIaBHITy <F9>.

15. Beectu cnoBo «OrnaBienue». C HOBOM CTPOKU BCTaBUTh OIJIABJICHUE.

16. BcraButh mepesn auarpamMmoi 3aroiioBok «BcraBka nuarpamMmbly. OQopMuUThH €ro
ctrsieM 3aro/i0Bok 1. OOHOBUTH OTJIaBIICHHE.

[Tocne BbIMOTHEHUS YIPAKHEHUSI TOKYMEHT JOJIKEH PUHATh TPUMEPHBINA BUI:

YHpaxyene

15.07.21

B600 mexcma

§ 1. PocT mmpogasku KOMIIBIOTEPOB

PexopaHble IUQphI TPOJaku HOBBIX CPEJICTB BEIYUCIUTENbHON TEXHUKU MOJHSIIN JOXObI
¢bupmbl 32 IEpBBIN KBapTall MOYTH JI0 2 MIWIJIMOHOB AoiiapoB. Oxxujgaercs, yTo K koHiy 2012
rojia Kaxxaas Tpethbs pupma B Poccun Oyner ocHameHa komnbrotepamu HP.

Ha mpencraBieHHol HUXKe AMarpaMMe IMoKas3aH pocT Mpoaak koMibiotepos HP 3a mepBblit
kBaptan 2021 rona.
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3ananue «Co31aHue CTPYKTYPHMPOBAHHBIX JOKYMEHTOB U (pOpMa ¢ MOJIAMI»

Cooepoicanue pabomuol

1. CozpmaHue JOKyMEHTa, COAEPIKAIIETO MO (POPMBI.

2. Co3gaHue CTPYKTYpPUPOBAHHOTO JOKYMEHTA.

3. CoszagaHue 3arojioBKa JOKyMEHTa

BoinosiHeHne padoThbl

1.Co3naiite ma6ion ¢ noastMu (GopM 7Sl TUTYIBHOTO JINCTa KYpPCOBOM pabOTHI.

Jlns sroro cHayana B Ilapamerpax Word (kxomka Office) ma Bkiaamke «OCHOBHBIE»
noctaBbTe Tanouky B «llokaspiBarh BKIagky «Pa3paboTumk» Ha JeHTe». 3areM BBIOEpHUTE
Coznarb — Mou mrabaonsl — [labmon niam JlokymenT. Coxpanute ero Kak «3amanue 4 maliaoH»
B CBOEH ITaIIKeE.

2.113 nepemeHHBIX Mosiel (pOpPMBI, YKa3aHHBIX B KBaJpaTHBIX CKOOKax: moiyie 1 — mose co
CIIUCKOM, OCTAJIbHBIE MOJISI — TeKcToBBIC. J[ist monst 1 co3maiite criucok w3 5 Ha3BaHUM Kadeap
dakynbrera ynpasienus u rncuxonoruu (Pazpaboruuk — Dnements ynpasienus — CBoicTBa -
Jo6aButs). J{nst Texcra noinst 1 3amaiite mpudT 14, momyXKUpHBIA KypcHB; IS OIS 2 — MWPHPT
16, mOTy>KMUpPHBIN, A1 OCTATBHOTO TeKcTa — mpudT 14.

JUig BbIpaBHUBAaHUS TEKCTa 10 BEPTUKAIU HCIIOJIB3YHTE pexxuM Pa3merka cTpaHMLbI U
komanay llenas cTpaHuiia B cucke MacimtaboB. YCTaHOBUTE 3alIUTY OT U3MEHEHUH I1a0ioHa
(CroticTBa — briokupoBka).

3. B pexume CTpykTypa co3maThb HOBBIH CTPYKTYPHUPOBAaHHBIM TOKYMEHT, UCIOJb3Ys
cTtwiin 3aroJioBok 1, 3arosioBok 2 U T.1. ¢ MHOIOYpOBHEBOI HyMmepauuen. TekcT B ckoOkax B
a63ane «lIpunoxxenue Ay mocie CloB «K MyHKTam» BCTaBbTE B BUJE MEPEKPECTHOM CCHUIKH Ha
COOTBETCTBYIOILIME 3ar0JI0BKHU (CHayajia HOMEp 3arojoBKa, 3aTEM €ro TEKCT).

4. BcTtaBUTh pa3phIB CTPAHUIIBI, BBECTHU MO IHEHTPY clI0BO «Coaep:KaHue» U BCTABUTH C
HOBOM CTPOKH OI'JIABJICHHE.

5. B pexxume CTpyKTyphl OTOOPA3UTh 3ar0JIOBKH JI0 2-TO YPOBHS BKJIFOUUTEIHHO.

6. [lomenstb Mectamu 3arojoBku «Heckoiabko ciioB 00 00bEKTHOM ITPOrPaMMUPOBAHUN
U «DJeMEHTHI s3bIKa M CTPYKTypa MPOrpaMm», UCIOJIb3Ysl COOTBETCTBYIOIIME KHOIKH MaHEIn
UHCTPYMEHTOB.

7. IlpocMOTpeTh N3MEHEHHsI TeKCTa (HyMepaluy 3arojIOBKOB, UX PACHOJIOKEHHUS, a TAKKe
HYMEpAaIUIO B CChIJIKAX) B pexkuMe Pa3meTka cTpaHUIIbL.

8. OOHOBUTH TIOJIE OTJIABIICHUSI.

9. BcTaBuTh B HaYaJlo JOKYMEHTA Pa3phIB pa3jesa ¢ HOBOI CTPAHUIIBL.

10. B nHauano HOBOH CTpaHUIBI BCTaBUTH (aill Cc IMa0JIOHOM THUTYIBHOTO JIHCTA.
3anoiMHUTh NOJIS CBOMMU JTaHHBIMU. {7151 Ha3BaHMs KaeIpsl « » BbIOpATh HYKHOE Ha3BaHUE U3
CIIUCKaA.

11. BcraButh HyMepaluio CTpaHUIl BHU3Y 110 LEHTPY 0€3 HyMepaluu epBoi (TUTYJIbHOTO
JIUCTA).

12. OGHOBUTH HYMEPAIIMIO CTPAHMI] B TIOJIE OTJIABJICHUSI.

13. CoxpaHuTh TOKYMEHT IO UMEHEM 3aJlaHue 4 U 3aKpbITh €TO.

Tekcer:

1. BBenenune
Ora kHWTa mocBsiieHa s3bIky Visual Basic u cmocobam ero mnpuMeHEHHS JUIs
pOorpaMMHPOBAHMSI MaKpOOTIpeIesieHnid B mpoaykTax nakera Microsoft Office.
2. sI3bik Visual Basic
2.1. Dnemenmul A3pIKa U CMPYKMYPa nPoOZpamm
2.1.1. IlepemeHHbIC
[lepemennass — 3T0 00JacTh MAIIMHHOW MaMSATH, KOTOPOW s ymoOCTBa
oOpallieHus ¢ Heil MPUCBOEHO CUMBOJIBLHOE UMSI.
2.1.2. KoHCcTaHTBI
Koncranra — 3710 06s1acTh NamMsATH, KOTOpasi UMEET HEU3MEHSIEMOe 3HaUCHHE.



2.1.3. [Tocie10BaTeILHOCTH BBITIOJIHEHH S ONlepaLuii
Ecnu BeIpaxeHune coepKUT HECKOIbKO ONEpalliii, TO OHU BBIMOJIHSIOTCS B
MOPSIIKEe YMEHBIIIEHUS] YPOBHSI CTAPIIUHCTBA.
2.2. HecKo1bKo €108 00 00beKmMHOM RPOZPAMMUPOCAHUU
B s3pik Visual Basic 100aBiaeHbBI 37€MEHTBI M CPEACTBA 00BEKTHO-OPHEHTUPOBAHHOTO
IPOrPaMMHUPOBAHUS.
2.2.1. O0beKTHI
OOBeKT npeAcTaBIsAeT IEMEHT NPUIIOKEHHS, KaK HAIPUMED JIUCT, S4eiika,
auarpamma, (hopMa Hiii OT4eT.
2.2.2. CBoiicTBa
OO0BbeKTHI XapakTepu3yroTcs cBoiictBamu. Hanpumep, nunust
XapaKTepU3yeTcsl LIBETOM U JITTMHON, OKPYKHOCTb — PaInyCOM.
3. lIpuiokenue A
Crucok dyuxmwmii Visual Basic (k myakram 2.1.1. Ilepemennbie u 2.1.2. KoHcTaHThI).

3aganue «BBoa TeKkcTa KOJIOHKAMM

Cooeparcanue pabomuol

1. BBog TekcTa ¢ pa30UBKOI Ha KOJIOHKH.

2. BBoj paznenureneil KOJIOHOK U CTPAHULL.

3. Coznanue Tabnuil, TOJACYET PE3yIbTATOB.

4. IlocTpoeHue quarpamm.

Bbinosinenune padoTsbl

1. BBectu 1-10 CTpOKy 3arosoBKa HIMKEIPUBEAECHHOIO TEKCTA, 3a/1aB JUISl HETO JKUPHBIN
mpudt pasmepa 15 u pacnonoxenue mo nentpy. Jis BBoma tekcra «Word mis Windowsy
BOCIOJIB3YiTECh (PyHKIMEH aBTO3aMeHbI (Hampumep, «WW» Wik «BB» 3aMeHUTh Ha «\Word st
Windowsy).

2. Bropyto CTpOKy 3aroioBka BBECTH TaKXe MO HEHTPY )KUPHBIM MPU(TOM, HO pazMepoM
14.

3. 3agarh QYHKINIO aBTOMAaTHYECKOW PACCTAHOBKH MEPEHOCOB CJIOB.

4. Tlocnenyromuii TEKCT BBOAUTh B TPU KOJOHKH OOBIYHBIM HIpH(pTOM paszmepa 11 ¢
BbIPaBHUBAHUEM IO IMIMPUHE U KpacHOW cTpokoil B 1 cMm. 3aaaTh mpoBeaeHUE BEPTHKAIbHBIX
JUHUN MEXIYy KOJOHKaMU. BBINOIHUTH MOJYEPKUBAHUE MOA3Ar0JOBKOB BO BTOPOM U TpEThEH
KOJIOHKAX, a TaKXKe 3a7aTh JUIsl HUX >KUPHBINA MIPUQT U BBIpaBHUBAHUE T10 LICHTPY.

5. lns tekcra «Pabota ¢ Tabmumamu 8 Word mist Windowsy oTMeHHTb BBOJI TEKCTA B BHJIE
ra3eTHBIX KOJIOHOK U 33JaTh JUIsl HETO BbIPABHUBAHUE MO LIEHTPY U KUPHBIN IpUPT pazmepom 14.

6. Coznath TabaMILy, BKIIOYAIOIIYIO 5 CTOIOIIOB U 6 CTPOK.

7. BBecTu B mepBbl€ /IBE CTPOKHU IIanKy TaOnuibl, oObeAMHUB B 1-il cTpoke sueilku
TPETHETO U YETBEPTOTO CTOJIOIOB, a B 1-M, 2-M U 5-M cTONOAX — BEPXHIOI U HUKHIOKO SYCHKH.

8. Beectu naHHble B TaOJHUIly, BOCHOJB30BAaBIINCH (YHKIMEH aBTO3aMEHbI AJIs BBOJAA
tekcta «[IpunTep nazepublit» u «[IpuHTEp CTPYIHBINY» (HaTpUMep, I U TIC).

9. BcraButh mepen nmepBbIM CTOJIOIOM ITYCTOM cTosiOer. JIjist mepBBIX BYX STYEEK HOBOTO
cTONOIa CKOMUPOBaTh (hOpMaT U3 TAKUX Ke SYEeK COCeTHEro croybia. BBectu B 3TH sUeKu
TeKCT «Ne 11/m».

10. IIponymepoBaTh B IEPBOM CTOJIOIE TOBAPHI. Y MEHBIIUTH IIMPHUHY CTOJIOLA.

11. B xoH11e TabnuIbl BCTAaBUTH MCTYIO CTPOKY. Bo BTOpOIi cTON6E11 3TOM CTPOKH BBECTH
TeKeT «HToro:».

12. UtoroBbie JaHHBIE 10 KOJIMYECTBY TOBAPOB MOJYYUTh CPEJICTBAMU aBTOMATHUYECKOTO
CYMMUPOBaHUSI.

13. lannble B cTonb1e «O0beM Mpoax» NoJydnuTh, UCIONIB3YS (OPMYITy IPOU3BEICHUS
YHCIOBBIX JaHHBIX cTo1010B C 1 E: =Product(C3;E3).

14. OtoOpasuth pacueTrHble (OpMyIbl B TabIWIlE, 3aTeM BEPHYTHCS K OTOOpPaKEHHUIO
pE3yJIbTaTOB.



15. I3MeHuTh 3HaUEHHE MPOJAHHOTO KOJIMYECTBA [IBETHBIX JIA3€PHBIX MPUHTEPOB HA 6 U
00HOBUTH B cTonOLE «O0BEM Mpo1aX» COOTBETCTBYIOIIEE MOJIE.

16. 3anaTh nepBBIM IBYM CTPOKaM TaOIUIIBI (DYHKIHIO 3ar0JI0BKa TaOIHUIIBI.

17. 3anaTh BO3MOKHOCTh aBTOMATHYECKOH BCTaBKM Ha3BaHMU TAaOJIMIBI IPU CO3AAHUU
KXo HOBOW TabmuIpl. B mosBuBIIClics Haja TaOmuield cTpoke mocie Tekcra «Tabmuma 1»
Hareyararh J0NOJIHUTENIbHOE Ha3BaHue «lIpogaxka mpUHTEPOBY.

18. OTcTynuTh Ha HECKOJBKO CTPOK BHH3 W BCTaBUTh B TEKCT Ipaduk MO JaHHBIM
cTonOuoB «3aka3aHo» U «I[Ipoxganoy, kak mokazano HUke. Tak Kak 3aroJJOBKU UCXOIHON TaOIHILIb]
HE COBHNAJAIOT C 3aroJIOBKaMH CTaHIAPTHOW TaOJHIIBI, TO MOCJE KOMUPOBAHUS B MOSBUBIICHCS
TaOIMIEe MOSBATCA AYEMKM C HOBBIMM 3alMcAMU (Hampumep, sdeiika «lucrorpammar»), a B
nuarpaMme OyayT OTOOpa)XeHbI pe3yJIbTaThl BceX cToa010B. YTOOBI Ha 1uarpaMMe 0ToOpakainch
TOJIbKO HEOOXOIUMBIE Ppe3ysbTaThl, TO TpeOyeTcss MCXOJHYI TaOiaully A0 KONMPOBAHUS
npeoOpa3oBaTh TaK, YTOOBI OCTAIHMCH TOJIBKO HEOOXOJMMBIE JJIsl TUarpaMMbl JanHeie. Hanpumep,
B KAyeCTBE 3arojioBKa HCIOJb30BaTh HE JIBE€ CTPOKU, a OJHY, YAAJIUB M3 UCXOIHON TaOIUIIbI
SYCHKH C HEHY)KHBIMU Ha3BaHMAMHU. CIeyeT TakKe YHaIUTh T€ CTOJOIbI, KOTOPhIe HE HYKHBI
JUI IOCTPOEHUS JUarpaMMBbl.

Ecin ucxonnas tabimuua TpeOyerca il JalibHeWIed paboTel, TO Imeper ee
npeoOpa3oBaHUEM Ul HOCTPOCHUS JUArPaMMBbl CIIEAYET CO3/1aTh €€ KOIHIO.

Texct miist paboTHI ¥ TOPSTOK €ro 0hOpMIICHHUS

Word gt Windows —
JIYYIIMI Cpeu TEKCTOBBIX NIPOLEeCCOPOB
PadGora ¢ radaumamu B Word s Windows

HaumenoBanue [ena KonuuectBo O6bem
TOBapa 3aka3aHo [Iponano npoaax

[TpunTtep nazepuswiii Yb
[IpunTep nazepusiii 1B

[IpunTep crpyitnbiii Ub
IIpunTep crpyitnsiii LB
70 F?
60
50 OMpuHTep nasepHbin Y6
40 — .
BlMpuHTep nasepHbin LB
30
OMpuHTep cTpynHbIN YB
20
10 ONpuHTep cTpyiHbI LB

0
3akasaHo [lpoaaHo

3agaHue O HCIOJIL30BAHUIO TEXHOJIOTHI Npe3eHTannu HH(popManun
B nporpamme MS PowerPoint HeoOXoauMo co03/1aTh MPE3CHTAINI0, KOTOpas Oyaer
OTBEYATh CIEAYIOIINM yCIOBUAM:
1. Tema mpe3eHTalMK — Ballla KypcoBasi paboTa, BEICTYIUIEHHE Ha KOHPEPEHLINN UITH JOKIIa]
2. O0beMm — He MeHee 20 craiiioB
3. Crnaiiibl MOIKHBI OBITH Pa3IMYHBIX TUTIOB (TUTYJIBHBIHN, 3aT0JIOBOK M OOBEKT H T.JI.)
4. B npeseHTalMu OJKHBI ObITH MCIIOJIb30BaHbI PA3IMUYHbIE 00BEKTHI (TaOIUIIA, PUCYHOK,
nauarpamma, ¢purypsl, WordArt u 1.11.)
5. B HIXHEM KOJOHTHTYJE CIpaBa JOJDKHBI OBITh IPOCTABJIECHbl ABTOMAaTHYECKH
OOHOBJIsIEMbIE JJaTa U BpeMs
6. BHm3Y B IeHTpe TOJDKHBI OBITH MTPOCTABICHB HOMEpA CIIai/I0B



7. JloiKHBI OBITH WCHOJB30BaHBI pa3iuuHblie A((EKTHl CMEHBI CIAWOB U aHUMAIUH
OTJIENbHBIX AJIEMEHTOB CJIalI0B
B mpouecce 3ammthl 3agaHus HEOOXOAMMO AEMOHCTPHPOBATH MCIOJIB30BAHUE U TAKHX
GbyHKIMI, Kak CMEHa TeMBbI U 1IBeTa CJIaiiJI0B, HACTPOIKa aHUMaIUH (110 LIETYKY, aBTOMATUYECKH,
BPEMEHHON MHTEPBAJ U T.J.), CMEHA PEKUMOB IIPOCMOTpa

3adeTHO-IK3aMeHAIlMOHHBbIE MaTepPHAaJIbI 1JIsl IPOMEKYTOUYHOH aTTecTaluu (3a4eT).

3aueT BBICTABJIAETCS IPU YCIIELTHOM BBIIIOJIHEHUH U 3aLUTE BCEX MIPAKTUYECKUX 3aJaHUH.

3auer wiu qudQepeHIPOBaHHBIN 3a4eT MO JUCHUIUIMHE OCHOBBIBACTCS HA PE3yJbTaTax
BBINOJIHEHUS] MHIUBUAYAJIbHBIX 33/JlaHUIl CTylIEHTa MO JAHHOW IUcHUIUIMHE (J1abopaTOopHbIE
paboThl, IPAaKTUUECKUE 3aHATUS, KOHTPOJIbHBIE PaOOTHI U T.I1.).

BeicTaBineHue OIEHOK Ha 3aueTe (3a4Te€HO/HE3aYTEeHO) OCYLIECTBISIETCS Ha OCHOBE
NOPUHIUIIOB OOBEKTUBHOCTH, CIPABEIJIMBOCTH, BCECTOPOHHETO aHalu3a YpPOBHS 3HAHUU
CTY/CHTOB.

[Ipu BbICTaBIEHUH OLICHKU YUUTHIBACTCS:

1. 3nanMe (hakTHYECKOro MaTepuasa 1o nporpaMMe, B TOM 4HCIe; 3HaHUE 0053aTeIbHOM
JUTEPaTyphl, COBPEMEHHBIX ITYOJIUKAIMIA IO TpOrpaMMe Kypca, a TaKkke UCTOPUU HAYKH;

2. CTelleHb AKTMBHOCTHU CTY/IEHTa Ha CEMUHAPCKUX 3aHATUSAX;

3. JIOTUKY, CTPYKTYpY, CTHJIb OTBETA; KYJIbTYpPYy pPEeUd, MaHEpy OOIICHHUS; TOTOBHOCTh K
JMCKYCCHM, apryMEHTHPOBAHHOCTh OTBETA; YPOBEHb CAaMOCTOSTEIbHOIO MBIIUICHUS; yMEHHUE
IPUIOKUTH TEOPHUIO K IPAKTHUKE, PEIIUTh 33]auH;

4. Hayn4Me NPOIYCKOB JJaOOPAaTOPHBIX 3aHATHUI 110 HEYBAKUTEIbHBIM IPUUYHUHAM.

OneHka «3a4T€HO» CTAaBUTCS Ha 3adeTe CTYAEHTaM, YPOBEHb 3HAHUM KOTOPBIX
COOTBETCTBYET TPEOOBAHUAM, YCTAHOBJICHHBIM B II. II. XapaKTEPU3YIOIIHUX OLEHKHU OT «5» 10 «3»
0aJUI0B HACTOALIMX PEKOMEHJALIUH.

O1neHKa «OTJINYHO.

OneHka «OTJIMYHOY» CTaBUTCS CTYJIEHTY, OTBET KOTOPOT'O COJEPKUT:

— riy0oKoe 3HaHWe MPOrpaMMHOIO MaTepuaia, a TaKKe OCHOBHOTO COJIEp)KaHUS U
HOBALIMH JIEKIIMOHHOT'O Kypca HO CPaBHEHHUIO C Y4eOHOU JIUTepaTypoid;

— 3HaHME KOHLENTYyalbHO-MIOHITUIHOIO anmnapaTa BCero Kypca;

— 3HaHUe MOHOTpaUUECcKOM JUTEpaTyphl O KypCy,

— a TaK)Xe CBUJIETEIbCTBYET O CIIOCOOHOCTHU:

— CaMOCTOSTENBHO KPUTUUECKH OLICHUBATh OCHOBHBIE ITOJIOXKEHUS KypCa;

— YBS3bIBAaTh TEOPHIO C MPAKTUKOM.

OneHka «OTJIMYHO» HE CTABUTCA B CIIydasX CUCTEMATHUECKHUX IPOIYCKOB CTYACHTOM
CEMHUHApPCKHUX M JIEKIMOHHBIX 3aHATUN MO HEYBAXUTEJIbHBIM MIPUUYMHAM, OTCYTCTBUS aKTUBHOTO
ydacTusi Ha CEMMHAPCKUX 3aHATHUAX, 4 TaKXKE HENPaBUIbHBIX OTBETOB HA JONOJIHUTEIbHBIC
BOIIPOCHI ITPENOIaBaTEeNs.

Onenka «xopomom».

O1eHKa «XOpOILIO» CTaBUTCS CTYAEHTY, OTBET KOTOPOTO CBUJETEIbCTBYET:

— 0 IOJHOM 3HAaHUU MaTepuaa Mo Mporpamme;

— 0 3HAHUMU PEKOMEHJO0BAaHHON JIUTEPATYPHI,

— a TakKe COJIEP’KUT B 1I€JIOM MPaBUIbHOE, HO HE BCETJa TOYHOE U apryMEHTHUPOBAHHOE
U3JI0KEHNE MaTepHaa.

OneHka «XOpomIo» HE CTAaBUTCA B Ciy4asX MPOIMYCKOB CTYAEHTOM CEMHUHApPCKUX M
JIEKIMOHHBIX 3aHITHH M0 HEYBAXXUTEIbHBIM IIPUYUHAM.

OneHka «yI0BIETBOPUTEIBHO» CTABUTCS CTYAEHTY, OTBET KOTOPOTO CONEPIKUT:

— TMOBEPXHOCTHBIE 3HAHMSI BAXXHEHIIMX pa3/ielloB MPOrpaMMbl U COJEp’KaHUs
JEKIIMOHHOI'0 Kypca;

— 3aTpyJHEHUs C MCIOJb30BAHUEM HAYyYHO-TIOHATUHHOTO ammapara ¥ TEPMHUHOJIOIMH
Kypca;

— CTpeMJIEHHE JIOTMYECKH YETKO IIOCTPOUTHh OTBET, a TaKXe CBUIECTEIbCTBYET O



BO3MOYKHOCTH TTOCIIEIYIOIIEr0 00y4YeHusI.

OueHKN «HEYIOBIECTBOPUTEIHHO» U «HE 3aUTCHOY.

OLICHKH «HEYIOBJIETBOPUTEIILHO» M «HE 3aYTCHO» CTaBATCA CTYJACHTY, HMEIOLIEMY
CYIIECTBEHHBIE MpOOENbl B 3HAHWM OCHOBHOTO MaTepHala II0 MporpamMMe, a TakKxKe
JIOITYCTUBIIEMY MIPUHLIUIHAIBEHBIC OIMIMOKY TPU M3JI0KEHUH MaTepuaa.

OueHoYHBIE CpeACTBA Ui WHBAIMIOB M JIMI C OrPAaHUYCHHBIMH BO3MOXXHOCTSMH
3JI0pOBbsI BHIOUPAIOTCS C YU€TOM X WHAMBUIYATbHBIX ICUXO()U3UYECKIX OCOOCHHOCTEH.

— IIpY HEOOXOAMMOCTH MHBAJIUAAM U JIIIAM C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
IPEOCTABIISCTCS JOTIOJHUTEIFHOE BPEeMS JIJIs IIOATOTOBKM OTBETA HAa SK3aMEHE;

— IpY MIPOBEJICHUHU MPOLEAYPHI OLCHUBAHUS PE3yJIbTaTOB 00YUYEHHS MHBAINIOB U JIHII C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBbBSI MPETyCMAaTPUBACTCS MCIIOJIb30BaHNE TEXHUYECKHX
CpPE/CTB, HEOOXOMMBIX UM B CBSI3U C UX MHIMBHIYAILHBIMH OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH ISl 00YHAIOIIUXCS C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMU 3/I0POBbS
M WHBAIMAOB TMPOIEIypa OLEHUBAHUS pPE3YyNbTaTOB OOYYeHHS IO JAUCHMIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tpouenypa oreHuBaHMS PE3yIHTATOB OOYYEHHS MHBAIMIOB M JHIl C OTPAaHMYCHHBIMHU
BO3MOXXHOCTSIMH  3JIOPOBBSI 110 TUCHUIUIMHE (MOJIYJIO) TpeIyCMaTpUBAaET NPEAOCTaBICHHE
uHpopManuu B QGopMax, aJaNTHPOBAHHBIX K OTPAHUYEHHSM HUX 3[0POBbS M BOCIPHSATHS
uHpOpMaLNK:

JInst Tin ¢ HapyIICHUSIMH 3pSHUSI:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JIist L ¢ HapyIIeHUsAMHU CIIyXa:

— B IIeYaTHOM opme,

— B (hpopMe 2IEKTPOHHOTO TOKYMEHTA.

JInst 1 ¢ HapyIIEHUSIMH OTTIOPHO-/IBUTATEIILHOTO anIapara:

— B mieyaTHoOU hopme,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JlaHHBII TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyJaromuxcs.

S. Ilepedyennb y4eOHOM JIuTEpaTyphl, HHPOPMALHOHHBIX PECYPCOB U TEXHOJIOTHH

5.1 YueOHas imTeparypa

1. MopozoBa, O.A. UubopmanioHHble TEXHOJOTUHM B TOCYJApCTBEHHOM U
MYHUIIMIIAJIBHOM YIIpaBJieHHH : yuyeOHoe mocobue ans By3oB / O. A. Mopo3zoBa, B. B. Jlocesa,
JI. . BanoBa. — 2-e u3n., uctp. u gom. — MockBa : M3garensctBo FOpaiit, 2021. — 142 c. —
(Bricmee o6pazoBanue). — ISBN 978-5-534-06262-5. — Tekcr : anexktponHsiii / IBC FOpaiit
[caiit]. — URL: https://urait.ru/bcode/474035

2. ndpopmanmoHHbIe TEXHOJIOTHH B 3KOHOMHUKE U yripaBiieHHH B 2 4. YacTp 1 : ydeOHUK
st By30B / B. B. Tpodumos [u np.] ; mox penakuueii B. B. TpodumoBa. — 3-e uzz., nepepad. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2021. — 269 c.— (Briciiee oOpa3zoBanue). —
ISBN 978-5-534-09083-3. — Tekcr : onektponusii // O3bC IOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/475056

3. MudopmanroHHble TEXHOIOTUU B SKOHOMHUKE U yIpaBieHuH B 2 4. YacTh 2 : yueOHUK
it By30B / B. B. Tpodumos [u np.] ; mox penakuueii B. B. Tpodhumosa. — 3-¢ u3., mepepad. u
norn. — Mocksa : MsnarensctBo [Opaiit, 2021.— 269 c.— (Bricmiee oOpa3zoBaHHE). —
ISBN 978-5-534-09083-3. — Tekcr : omektponabii // OBC IOpaiit [caiT]. —
URL: https://urait.ru/bcode/475056

4. NudopMannoHHbIe TEXHOJIOTHHA B MEHE/DKMEHTE © YIeOHHK M TMPAKTUKYM IS By30B /
E. B. Maiitopoga [u ap.] ; moxa penakuueit E. B. MaitopoBoii. — MockBa : U3narensctBo FOpaiir,
2021. — 368 c.— (Bwicmee o6Opa3oBanue). — ISBN 978-5-534-00503-5. — Tekcr
anekTponHbIi // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469766
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5.

KopmrynoB, M. K. DkoHOMHMKa © yOpaBlieHUE: NpPUMEHEHHE WH(HOPMAIMOHHBIX

TEXHOJIOTHH : ydeOHoe mocobme i By3oB/ M. K. KopmiyHoB ; monm HayuyHO#M pemaknuei
O. I1. MakapoBa. — 2-e uzn. — Mocksa : UznarensctBo HOpaiit, 2021. — 110 ¢. — (Bricmiee
obpazopanue). — ISBN 978-5-534-07724-7. — Tekct : anexkrponusiii // 9bC FOpait [calT]. —
URL: https://urait.ru/bcode/472188

5.2. Ilepuoanyeckasi JuTepaTypa

1.
2.

Basel nannbeix kommanuu «ct Bero» http://dlib.eastview.com
Onexrponnas oubimoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJI€ COBpPeMeHHbIe Npo(eccHOHATBHBIE 0a3bl
JAAHHBIX 1 HH(POPMALIHOHHBIE CIPABOYHbIE CHCTEMBbI
J1eKTPOHHO-0ubMoTeuHbIe cucTeMbl (IBC):

1.

DBC «FOPAWT» https://urait.ru/

2. OBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.hiblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4,

5. OBC «JIAHDb» https://e.lanbook.com

IBC «ZNANIUM.COM» www.znanium.com

IIpodeccnonanbHubie 0a3bl JTAHHBIX:

arwnh e

6.

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypuansr nuznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunas anekrponnas oudnuorexka (HIbB) http://www.elibrary.ru/

ITomHOTEKCTOBBIE APXUBbI BCAYHIUX 3alla/IHbIX HAYYHBIX KYpPHAJIOB Ha Poccwuiickoit

wiatdopme HayuHbIX xypHamoB HOMKOH http://archive.neicon.ru

7.

Hanmonanehast snexTpoHHass OubnuoTeka (AOCTYN K DIEKTPOHHON OuOIMOTEKE

nuccepranuii Poceuiickoit rocynapcreennoit ouodnuoreku (PI'B) https://rusneb.ru/

8.
9.

[Mpesunentckas 6ubanoreka um. b.H. Enbrna https://www.prlib.ru/
OnektponHas kojutekius Oxchopackoro Poccuiickoro @onaa

https://ebookcentral.proquest.com/lib/kubanstate/home.action

10.
11.
12.

Springer Journals https://link.springer.com/
Nature Journals https://www.nature.com/siteindex/index.html
Springer Nature Protocols and Methods

https://experiments.springernature.com/sources/springer-protocols

13.
14.
15.
16.
17.
18.

Springer Materials http://materials.springer.com/

zbMath https://zbmath.org/

Nano Database https://nano.nature.com/

Springer eBooks: https://link.springer.com/

"Jlekropuym TB" http://www.lektorium.tv/

Yuusepcuterckas nHpopmarmonnas cucrema POCCHUSA http://uisrussia.msu.ru

HNHpopmManHoHHBIE CIPABOYHbIEC CUCTEMBbI:

1.

Koncynprant Ilntoc - cnpaBoyHasi mpaBoBasi cUcTeMa (JOCTYI MO JIOKAJIbHOM CeTH ¢

KOMIIBIOTEPOB OMOITMOTEKH )

Pecypchl cBOGOIHOTO 10CTYMIA:

1.
2.
3.

AMepuKaHCcKas maTeHTHas 0a3a JaHHbIX hitp://www.uspto.gov/patft/
[TomHbIe TEKCTHI KaHAICKUX AuccepTarmii hitp://www.nlc-bnc.ca/thesescanada/
Ku6epJlenunka (http://cyberleninka.ru/);
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4. MUHHCTEpCTBO HayKH H Bbicimiero oOpasoBanusi Poccuiickoii  ®enepaunuun
https://www.minobrnauki.gov.ru/;

5. ®dexaepanbHbiii mopTan "Poccuiickoe obpasosanue" http://www.edu.ru/;

6. Hudopmanmnonnas cucrema "EgmHoe OKHO nocTyma K oOpa3oBaTellbHBIM pecypcam"
http://window.edu.ru/;

7. EnuHas xoiuiekis — HHQPPOBBIX  0OpasoBarelbHBIX  pecypcoB  http://school-
collection.edu.ru/ .

8. ®enepasibHbIi LEHTP nH(GOPMaIlMOHHO-00Pa30BaTEIbHBIX pecypcoB
(http://fcior.edu.ru/);

9. IIpoekt I'ocymapcTBEeHHOro HMHCTUTYTa pycckoro sa3bika uMeHu A.C. Ilymikuna
"O6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHO-HH(pOpPMAIMOHHKIH mopTan "Pycckuii s3p1k" http://gramota.ru/;

11. Cnyx0a TeMaTHUECKUX TOJKOBBIX cioBapeit http://www.glossary.ru/;

12. CnoBapu u sHIMKIoneaun http://dic.academic.ru/;

13. OO6pa3oBatenbHblil moptan "Yuebda" http://www.ucheba.com/;

14. 3akonompoekT "OO6 obOpazoBanuu B Poccuiickoit ®@enepanuu”. Bonpockl U OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHbIE JJ1eKTPOHHBIE 00pa3oBaTejbHble W HH(POPMAUMOHHBIE PpPecypchl
KyoI'Y:

1. Cpena MoayinbpHOTO AuHaAMu4eckoro ooyqenus http://moodle.kubsu.ru

2. baza y4eOHBIX TMJIaHOB, Y4EOHO-METOAMYECKUX KOMIUICKCOB, IyOJMKAIMi W
koHpepenmmii http://mschool.kubsu.ru/

3. bubmuoreka UH()OPMAITMOHHBIX pecypcoB Kadeapbl MH(pOPMAITMOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBII apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/

1. DnexTtpoHHbIe 00pa3oBaTeNbHBIC PECYpChl Kadeapsl HHPOPMAIMOHHBIX CHCTEM H
TexHousioruil B oopazoBanuu Kyol'Y u HayuHo-meroanueckoro xypHaia "[LHKOJIBHBIE 'O/1bI"
http://icdau.kubsu.ru/

6. MeToanueckue ykazaHus JJisi 00y4al0UIUXCs M0 OCBOCHUIO TUCIHIIMHBI (MOTYJIs)

I[To kypcy nmpeaycMOTpeHO TpOBeIeHHE Ta00paTOPHBIX 3aHATHI, KOTOpbIE HAIIPaBJICHHI HA
dbopMHUpOBaHKE 3HAHUN U YMEHHH, MPETyCMOTPEHHBIX KOMIIETSHITUSMHU.

Baxneiimmm »TamoM Kypca SBISETCS CaMOCTOsITeNbHas paboTa MO AUCHHUILIIMHE.
KoHTposib caMOCTOSITENBHOM PabOTHI OCYIIECTBIISIETCS:

a) TeKYyIIUi KOHTPOJb OCYIIECTBISIETCS €KEHEIECNbHO B COOTBETCTBHE C MPOrpPaMMOit
3aHATHH;

0) TPOMEXKYTOUHBIH KOHTPOJb IO UWTOTaM OCBOCHHS PAa3feNioB  JUCIUTUTMHBI
OCYIIECTBIISIETCSA B JOPME 3aIUTHI TPAKTUUECKUX 33JIaHUI Ha 3a4eTe.

Ha naGopaTopHbIX 3aHSATHSIX M TMPH IMOATOTOBKE K HUM (CaMOCTOSITENbHas paboTa)
MIPUMEHSIOTCSI MHTEPAKTUBHBIE 00pa30BaTEIbHbBIE TEXHOJIOTHH.

MeToanyeckue peKOMEHAAUMH 110 BINOJIHEHUIO IPAKTHYECKOI0 3a1aHU s

BeinmonHeHne NpakTUYECKUX 3aJaHUN MpeAcTaBiseT co0O0iW MNHCbMEHHYIO (Gopmy

CaMOCTOSITENIbHOM y4eOHOM MOATOTOBKH CTYIEHTOB, KOTOPAs:

— crocoOCTBYET YCBOEGHUIO 3HAHUH 110 JUCUUIUINHE, (POPMHUPOBAHUIO TPOPECCHOHATBHBIX
HAaBBIKOB M YMEHUH,

— TIOMOTaeT pa3BUBATh JIEJOBBIE, IMYHOCTHBIE KauecTBa CTyJAeHTa (MpodecCHOoHaNbHYIO
KOMIIETEHTHOCTh, MHULIUATUBHOCTb, OTBETCTBEHHOCTb );

— BOCHHTBHIBa€T TNOTPEOHOCTH B C€amMOOOpa30BaHUHM, MAKCUMAaJIbHO pa3BHBAET
M03HABATEJIbHBIE U TBOPUYECKUE CIIOCOOHOCTH JTUYHOCTH.


https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://273-фз.рф/voprosy_i_otvety
http://273-фз.рф/voprosy_i_otvety
http://moodle.kubsu.ru/
http://mschool.kubsu.ru/
http://mschool.kubsu.ru/
http://docspace.kubsu.ru/
http://icdau.kubsu.ru/

B03MOXHO BBINTOIHEHNUE WHIWBUIyadbHBIX U TPYIOBBIX (Majas rpymma B 3-5 4enoBek)
MPAKTUYECKUX 3aJaHUM.

IIpouecc MOAroTOBKM CTY/AE€HTA K BBIIOJHEHUIO IPAKTUUECKUX 33JaHUI MOYKHO YCJIOBHO
pa3eNuTh Ha CIEAYIOLIUE ITAIbI:

a) U3y4eHUE COACPKaHUs 3aJaHus;

0) moa00p HOPMATUBHBIX U CIEHUAIBHBIX HCTOUYHHUKOB, OTHOCSALIMXCSA K COACPMKAHHUIO
MIOJIyYEHHOT0 33/1aHUS;

B) aQHANUTHYECKHI pa30op MPaKTUYECKOro 3aJaHus 4Yepe3 NpHU3My HOPMATHUBHBIX U
CHELHATBHBIX HCTOYHUKOB;

I) onpezesieHne COOCTBEHHOM MO3UIUH, (POPMYIHUPOBKA apryMEHTOB;

€) oOpMIICHHE OTBETA;

) MIpeICTaBICHIE MUCbMEHHOTO 3aKII0YCHHS Ha PAKTHUECKOe 3aJaHHe.

[IpumMepHBIe KpUTEPUU OLIEHKH Ka4eCTBA BHIMOJHEHUS MPAKTUUECKOTO 3aJaHUS:

— MPaBUIILHOE PACKPBITHE COAEPKAHMS OCHOBHBIX BOIIPOCOB TEMBI;

— JIOTUYHOCTh M 0OOCHOBAaHHOCTH BBIBOJIOB;

— HaJIMYKME CaMOCTOSITENIbHBIX CYKICHHH, TBOPUECKUN MOIXO/I;

— HayYHOE 00OCHOBAaHUE PACKPHIBAEMOW MTPOOIICMEI.

Kpurepun oneHku:

Onenka «OTJIMYHO» BeIcTaBIs€TCS, €CIU CTYJAEHT IPU BBINOIHEHUU MPAKTUYECKOTO
3aJjaHusl TOJIHOCTHIO PACKPBLI COJIEP’KaHHWE OCHOBHBIX BOIPOCOB TEMBI, MPOJAEMOHCTPUPOBAT
JIOTUYHOCTh U1 0OOCHOBAHHOCTh BBIBOJIOB, HAJIMYUE CAMOCTOSATEIbHBIX CYXKIECHUHN, HUCIOIb30Ball
HAy4YHBIA CTUJIb MPU HAMKCAHUU BHIBOJIOB U PEKOMEHJAIMI MO MpeICTaBIEHHOW mpobiieme,
IPOJEMOHCTPUPOBAJI TBOPUYECKUM MOJIXOJ M BBICOKYIO CAMOCTOSITEIBHOCTH IPU BBIOJHEHUU
MPAKTUYECKOro 3agaHusi, odopMuin paboOTy B IOJHOM COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBaHUSAMHU, IPEAOCTABUII BHIIIOJHEHHYIO pab0OTy B pEKOMEH/I0BaHHBIHN CPOK.

Onenka «XOPOLIO» BeIcTaBIsieTCS, €CIU CTYASHT MPU BBIMOJHEHUU MPAKTHUUYECKOTO
3a/laHusl B LEJIOM pPAacKpbUl COJAEpKAaHME OCHOBHBIX BOIIPOCOB TEMBI, IPOAEMOHCTPUPOBAI
JIOTUYHOCTH U 00OCHOBAHHOCTH BBIBOJIOB, HATMUHUE CAMOCTOSITENIbHBIX CYXJACHUI, HCIIOIh30Ba B
1EJIOM Hay4HbId CTWJIb TPU HANMCAHUU BBIBOJOB W PEKOMEHAAIMI IO TMPEICTaBICHHON
npobiieMe, MPOAEMOHCTPUPOBAI CAMOCTOSTEIBLHOCTD MIPH BBHITIOTHEHUH MPAKTUYECKOTO 3a/IaHus,
oopmus paboTy B II€JIOM B COOTBETCTBHM C YCTAHOBJICHHBIMH TPEOOBAaHUAMHU, IMPEIOCTABUI
BBITIOJTHEHHYIO Pab0Ty B PEKOMEHIOBAaHHBIN CPOK.

Onenka «YJAOBJIETBOPUTEJIBHO» BeicTaBnsieTcsi, €Ciu CTYACHT NP BBIIOJHEHUU
MPaKTUYECKOr0 3a/JaHHUsl YAaCTUYHO PACKPbUI COJAEpP)KAHHWE OCHOBHBIX BOIPOCOB TEMBI, HE
000CHOBaJI CJlieJaHHbIE BBIBOJIbI, MCIIOJb30BaJ HEHAYYHbIN CTUJIb NpPU HAIMCAaHUM BBIBOJOB U
peKOMeHJalui 1O  MpeACTaBICHHON mpolieMe, MPOJEMOHCTPUPOBAT  ONPEACICHHYIO
HECaMOCTOSITENIbHOCTh IIPH  BBIOJIHEHUU 3aJaHus, O(QOpPMUI TPAKTUUYECKOE 3aJlaHuE C
HapYIICHUSMH YCTAaHOBIIEHHBIX TPEOOBAaHUH, TPEIOCTABIII BHIITOIIHEHHYIO PabOTy ¢ HApyIIEHUEM
PEKOMEH/I0BaHHBIX CPOKOB.

Ouenka «HEY IOBJIETBOPUTEJIBHO» BbicTaBisieTcsl, €CM CTYACHT IPU BBHITOJIHEHUH
MPAKTUYECKOT0 33aJJaHUsl HE PACKPBLI COJEp’KaHUE OCHOBHBIX BOIPOCOB TEMbI MM PACKPBUI CO
3HAUUTENBHBIMU JIOTUYECKUMHU HapYyIIEHUSMU, He 000CHOBAJ ClEJaHHbIE BBIBOJBI, paboTa HE
HOCUT CAMOCTOATEIbHBIA XapakTep, O(QOpMUI NPAKTHYECKOE 3a/laHue C HapyLIEeHUSIMU
YCTaHOBJICHHBIX TpeOOBaHUI, TMPENOCTaBHJI BBINOJIHEHHYIO paboTy ¢  HapylleHHeM
PEKOMEHI0BaHHBIX CPOKOB.

MeTOI[l/I‘IECKI/Ie PEKOMEHIAIUHA MO BLINMOJHCHUIO HHIUBUAYAJBHOI'0 MPAKTHY€CKOI0
(MHGOPMALMOHHO-AHATUTHYECKOTI0) 3aJaHUS

Henp npaktuyeckoro (MHGOPMALMOHHO-aHAIUTUYECKOTO) 3aJaHUs 3aKiIlovyaeTcs B
aHaM3e KOHKPETHOro OO0OBEKTa HCCIIEAOBaHUS (HAapUMep, MOACUCTEMbl MYHUIMMAIbLHON
BKOHOMI/IKI/I) C UCITOJIB30BAHUEM CTAaTHUCTHYCCKUX JaHHBIX, DKOHOMHUKO-MAaTEMAaTHYCCKHUX CbOpMy.]'I,



QITOPUTMOB BBISIBJICHUST SKOHOMHYECKHX TPEHIOB M (POPMUPOBAHUS 3AKITIOUCHUS O KITFOUYCBBIX
SKOHOMMYECKUX MpobaemMax U NepCreKTUBAX Pa3BUTH 00bEKTa UCCIeIOBAHUS.

[Tocne ompeneneHUs COBMECTHO C TpeIojaaBaTelieM OObEeKTa HCCIICIOBAHUS, CTYICHT
coOupaer JaHHbIe M aKTyaJbHYIO0 CTaTUCTHUYECKYI0 HMHQopMmaliuioo. Ha ocHOBe mpeioKeHHOro
MpernoaaBaTesieM alrOPUTMa BBITIOJHEHUS 3aJJaHus CTYICHT NPEICTABISICT JaHHBIC TI0 00BEKTY
UCCJIEIOBaHMsI B TEKCTOBOM, TaOMU4HOM, rpaduyeckoil WM cMelaHHOW ¢dopMme, UCHOb3YyeT
PKOHOMHYECKHE (OpPMYJIbI, JCNaeT BBIBOABI HAa OCHOBE aHanu3a AaHHBIX. MH)opmammoHHO-
AHAIUTUYECKOE 3a/laHue B IIeYaTHOM (popme mpeacTaBisieTcs NpenoiaBaTeio.

Kpurtepun onenku:

Onenka «OTJIMYHO» BwIcTaBIISIETCS, €CIAM CTYACHT MPH BBIMOJHEHUU J1TAOOPATOPHOTO
3a/IaHUS TOJHOCTBIO PACKPBUI COJIEPKAHUE OCHOBHBIX BOIIPOCOB TEMBI, MPOJIEMOHCTPUPOBAI
JIOTUYHOCTh U 0OOCHOBAHHOCTH BBIBOJIOB, HAJIMYUE CAMOCTOATEIBHBIX CYXKICHUHN, HUCIIOIb30BAIl
HAyYHBIA CTHJIb MPU HAMMCAHUM BHIBOJIOB M PEKOMEHIAIWMHA MO TPEICTABICHHOW mpoldiieMe,
MPOJEMOHCTPUPOBANI TBOPUECKHUM MOIXOJ M BBICOKYIO CAMOCTOSITEILHOCTH IPU BBIOJHEHUHU
1ab0paTOPHOTO 3a/1aHUs, OYOPMHIT OTYET IO paOOTE B TOJTHOM COOTBETCTBUH C YCTAHOBICHHBIMU
TpeOOBaHUSMU, PEAOCTABUII BHIIOJHEHHYIO pabOTy B PEKOMEH/I0BAaHHBIN CPOK.

Onenka «XOPOUIO» BeicTaBisieTCsl, €CAM CTYACHT NPU BBINOJIHEHUU JaOOpaTOPHOTO
3aJjaHUsl B IEJIOM PACKPBUI COJEP)KaHHE OCHOBHBIX BOIIPOCOB TEMBI, MPOAEMOHCTPHUPOBAI
JIOTUYHOCTH ¥ 000CHOBAHHOCTH BBIBOJIOB, HAJTMYHE CAMOCTOSTEIILHBIX CYKICHHM, UCTIOIH30BAN B
[[EJIOM HAy4YHbI CTWJIb NpPH HANUCAHUM BBIBOJOB M PEKOMEHAAIMA MO MPEICTaBICHHOMI
npo0emMe, MPOAEMOHCTPUPOBAT CAMOCTOSTEILHOCTD MPHY BHITIOJIHEHUH JJa00OPaTOPHOTO 3a/1aHuUs,
Oo(pOpMUII OTYET B IIEIOM B COOTBETCTBHHM C YCTAaHOBIIEHHBIMH TPEeOOBAHHIMH, MPEIOCTABUI
BBITIOJIHEHHYIO pa0OTy B PEKOMEHIOBAaHHBII CPOK.

Ouenka «YOBJIETBOPUTEJIBHO» BbicTaBisieTcsl, €Clu CTYIEHT MPU BBIIOJHEHUU
71a00paTOPHOTO 3aJlaHUs YaCTHUYHO PACKPBLI COJEPKAHHE OCHOBHBIX BOIIPOCOB TEMBI, HE
000CHOBAJ C/elIaHHbIe BBIBOJIOB, MCIIOJIB30BaJl HEHAYYHBIH CTHIIb MPU HANHMCAHWUU BBIBOJOB U
pEKOMEHJAUKA TO TMPEACTABICHHOW TpoOiieMe, TPOACMOHCTPUPOBAI  OIMPEACICHHYIO
HECaMOCTOSITENILHOCTh TIPU  BBIMIOJIHEHUW 3aJaHUs, OQOPMIII OT4ET C HAPYLUICHUSIMHU
YCTaHOBJICHHBIX TPEOOBaHUM, TPEAOCTABUII PAOOTy ¢ HAPYIIEHHEM PEKOMEHI0BAHHBIX CPOKOB.

MeToauyeckue PpeKOMEHAAIMM MO BbINMOJHEHUI0 HWHAMBUAYAJIbHOW pacyeTHOMH
(pacueTHO-Tpaduyeckoil) 3agaun

Lenbto BbIMOIHEHMs] pacueTHO-rpadguueckoi 3amaun (PI'3) sBnsercs 3akperuvieHue
MPAKTUYECKUX HABBIKOB, YIIyOJIEHHOE YCBOCHHE y4eOHOro marepuania, u (HOPMUPOBAHHUIO Y
CTYJICHTA HaBBIKOB K CAMOCTOSITEJIbHOMY UCCJIEIOBAHHUIO.

[Ipu BemonHennn PI3 cTymeHT nomkeH moka3aTh yMeHHE paldoTaTth c oOmied u
CIIEIUATILHON JUTEpaTypoil 1Mo M30paHHOW TeMe, COEAMHSATH BOMPOCHI TEOPUU C TMPAKTUKOM,
nenatb 0000IIeHrs, 0OOCHOBAaHHBIE BBIBOJABI M TMpeiokeHus. OOmMMH TpeOOBaHUSIMH K
KOHTPOJILHBIM paboTaM SIBIISTFOTCSI:

1) neneBast HaIPaBJIEHHOCTD;

2) 4eTKOCTh TOCTPOEHHUS;

3) noruueckas Mmocie0BaTeIbHOCTD;

4) yOenuTenbHOCTh apryMEeHTAallNH;

5) KpaTKOCTh U SICHOCTH (hOPMYIUPOBOK;

6) TBOpPYECKUH TTOIX0/1 K HAITUCAHUIO PAOOTHI;

7) IpaBUILHOCTh U 0OOCHOBAHHOCTH BBIBOJIOB;

8) CTUIIb U3TI0KEHHS;

9) rpamoTHOE ohopmIIEHHE.

Ucxonst u3 o6mux TpedoBanuii otaet o PI'3 qomxeH:

— TIPEJCTABISATh PA3BEPHYTHIN OTUYET C IJIEMEHTaAMU CaMOCTOSATEIHHOTO UCCIISIOBAHUS 11O
aKTyaJbHBIM BOIIPOCaM Kypca;



— IOKa3aTh YMEHME CTYJEHTa JelaThb pPacdeThl, BBISBISATh 3aKOHOMEPHOCTH U JIeaTh
000011IeHNST;

— MOKa3aTh YMEHHE CTYJIEHTAa MPEACTABISATh KOJWYCCTBCHHBIC NaHHBIC B TpadUUuecKOi
dopme;

— OTIWYAThCS JIOTUYHOCTHIO, apPTyYMEHTHUPOBAHHOCTBIO, JIOCTOBEPHOCTHIO (HaKTOB,
MPOOJEMHBIM TBOPYECKHUM IOJIX0JI0M, HAYYHON 00BEKTUBHOCTHIO;

— OBITH IPaBUILHO OPOPMIICHHBIM (HAYYHBIH aIapar, si3biK, CTHIIb, YeTKOCTh CTPYKTYPHI,
AKKypaTHOCTb WUCITOJTHCHHS U T.JI.) M MIPEJICTABJICHHBIM B HAJJIC)KAIITUE CPOKH.

Kpurtepun onenku:

Ouenka «OTJIMYHO» BbicTaBisieTcss OpenojaBaTesieM 3a pelIeHUuE 3ajadyu, eciu
MPE/ICTABJICH MPABUIBHBIN YHUCIOBOM OTBET, B PACCYXKACHUSAX U KOMMEHTApUSIX CTYJIEHTa HET
JIOTUYECKHMX OIMMOOK, 33aja4ya perieHa pallMoHaIbHBIM CIIOCOOOM, CTYJICHT MPOJIEMOHCTPUPOBAI
CaMOCTOSITEJIbHOCTD PHU PEIICHUH 331a4d U CJAJ €€ Ha KOHTPOJIb B YKa3aHHBIN CPOK.

Ouenka «XOPOIIIO» BbIcTaBisieTCS MpeNoJaBaTeIeM 3a pPEIICHUE 3aJaud, €clid
MPE/ICTABJICH MPAaBUIbHBIA YHUCIOBON OTBET, B JIOTHYECKOM PACCYXIACHUU M pEUICHUS HET
CYIIIECTBEHHBIX OIIMOOK, HO 3aJavya pelleHa HepaluOHAIBHBIM CIIOCOOOM WJIM JIONYIIEHO HE
0oJiee IBYX HECYIIECTBEHHBIX ONTUOOK.

Ouenka «YJOBJIETBOPUTEJIBHO» BbicTaBisieTcsi MpernojaBaTrelieM 3a pelieHue
3a/1a4l, €CITM B JIOTHYECKOM PaCCYXJICHUM HET CYIISCTBEHHBIX OIMUOOK, HO JOIyIIeHa
CYyIIIECTBEHHAs OIIMOKA B MATEMAaTUYECKUX pacyeTax, CTYyJCHT MPOJEMOHCTPUPOBAI YACTHUIHYIO
CaMOCTOSITEJIbHOCTD TP PEIICHUHU 33/1a41 U CIaJ €€ Ha KOHTPOJIb M03KE YKAa3aHHOTO CPOKA.

B ocBoeHun AMCHMIUIMHBI MHBAIUAAMH U JIMIIAMU C OTPAHUYECHHBIMH BO3MO>KHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAUCHHWE HMEET WHIUBUIyalbHass ydyeOHas paboTa (KOHCYIbTallUU) —
JIOTIOJTHUTEIFHOE pa3bsiICHEHNE YIeOHOrO MaTepuara.

NunuBuayanbHble KOHCYJIBTAIMM IO TPEAMETY SBISIOTCS BaXXHBIM  (pakTopom,
CIOCOOCTBYIOIIUM WHIMBHUIYyAIM3AIMA OOYYCHHUS M YCTAHOBJICHUIO BOCITUTATEILHOTO KOHTAKTA
MEXIy TpernojaBaTeieM W OO0yYaroIllMMCS WHBAJIWIOM WM JUIOM C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

7. MaTrepuajibHO-TEXHUYECKOE o0ecriedeHne 1o JUCHUIInHE (MOAYII0)

HanmeHoBanue crienuaabHBIX OcCHaIIEHHOCTD CTIEHaTbHBIX [MepeveHb JUIIEH3HOHHOTO
MOMEIIEHH TOMEIIEHHUH MPOTPaMMHOTO 00eCTIEIEHHS

VueGHble AyIAUTOPHH st | Me6enb: yueOHas MeGerb OrnepannoHHast cucTemMa

MIPOBEJICHHUS 3aHSATHIA JIEKIIMOHHOTO | TexHuueckne cpencrea ooyuenus: | MicrosoftWindows

THIA 9KpaH, MPOEKTOP, KOMIBIOTEP OduCHBI  TaKeT  MPHIOKEHUMH

MicrosoftOffice

VueGHble AyIAUTOPHH st | MeGenb: yueOHas MeGerb OrnepannoHHast cucTemMa

MPOBEIECHHUS sansTuil | Texaudeckue cpeactBa odydyenus: | MicrosoftWindows

CEMHMHAPCKOTO THIIA, TPYIIIOBLIX M | 3KPaH, IIPOEKTOP, KOMIIBIOTED OducHbI  TAKET — MPUIOKEHHUH

HHIMBUIYaIbHBIX ~ KOHCymbTanuit, | O6opymoBaHue: MicrosoftOffice

TEKYLIETO KOHTpOJIst u

MIPOMEKYTOYHOM aTTecTalnu

YueOHble ayIUTOpUN g | MeGenb: yueOHas mebensb OneparrioHHas cucreMa

KypCOBOTO npoektupoBanus | Texuuueckue cpencrsa oOyuenus: | MicrosoftWindows

(BBIIIOJIHEHUSI KYPCOBBIX paboT) 9KpaH, IPOEKTOP, KOMIIBIOTEP OducHpIi  maKeT — MPUIOKCHHUI
O6opynoBanue: MicrosoftOffice

Jis  caMmocToATeNbHOW  paboThl  OOyYaroOMMXCA  MPEAYCMOTPEHBI  MOMEIICHUS,
YKOMITIJICKTOBAHHBIC CHGHH&HHSHPOB&HHOﬁ Me6em>}0, OCHAIIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOJKIIOUECHUS K ceTu «HTepHeT» U obecreueHrneM JO0CTyma B JJIEKTPOHHYIO
nH(pOPMaAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCUTETA.



HanmeHnoBanue noMenieHuii ajis
CaMOCTOSITEILHOH pabOThI
oOyJaromuxcst

OCHaIICHHOCTh IOMEIICHUH ISt
CaMOCTOSITEILHON paOOTHI
o0yJaromuxcs

[epedeHp TUIICH3UOHHOTO
MIPOrPaMMHOTO 00eCTICUeHHS

TTomemieHue a1 caMOCTOSATEIHLHOMN
paboThI 00yJaronuxcs (YUTaTBHBIN
3an HayuHoti OnOmmnoTeKkn)

Mebenn: yaeOHas meOemb
KoMmmnekr  cnenuanu3upoBaHHON
MeOeInn: KOMITBIOTEPHBIE CTOJIBI
Ob6opynoBanue: KOMIBIOTEpPHAS
TEXHHKa C TOAKIIOUYEHHEM K
nHpopManmoHHO-
KOMMYHUKaIIMOHHOH
«lHTepHET» W JOCTYmOM B
JNIEKTPOHHYIO  MH(OPMAIOHHO-
00pa3oBaTeIbHYIO cpeny
0o0pa3oBaTeNbHOM  OpraHu3aluy,
BeO-KaMepbl, KOMMYHHKAI[HOHHOE
obopynoBanue, obecrnednBaromee
JOCTYm K  CEeTH  HHTEpHET
(mpoBomHOE COEIUHEHNE "
OGecripoBOTHOE  COEOMHEHHE MO
texnosorux Wi-Fi)

CCTH

OmneparrioHHas
MicrosoftWindows
OdwucHplii  maker
MicrosoftOffice

cucreMa

MIPWIOKEHUH

TTomemieHue a1t caMOCTOSATEIHLHON
paboThl 00yyarouxcs (YUTaIbHbINH
3a1  OuOnmotekn  (hakyJbTeTa
YIPaBJICHUS U TICUXOJIOTHH)

Mebenb: yaeOHas MeOeib
Kommiekr  crnenuanu3upoBaHHOM
MebeIH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAsI
TEXHHUKa C TOAKIIOYEHHEM K
nHpopMannoHHO-
KOMMYHHKAIMOHHON
«/HTEpHET» M IOCTYIOM B
UEKTPOHHYI  HH(POPMAIIOHHO-
00pa3oBaTeNIbHYIO cpeny
00pa3oBaTeNbHON  OpraHM3aLUH,
BeO-KaMepbl, KOMMYHHKAlMOHHOE
obopynoBanue, obecreunBaromice
J0CTyl K CCTHU HUHTCPHET
(poBoaHOE COETMHEHUE u
OEecCrpoBOJIHOE  COEIUHEHUE  TI0
texronoruu Wi-Fi)

CCTH

OnepaunoHHast

cuctema MicrosoftWindows
OducHsbrit

npuoxenuit MicrosoftOffice

IaKkeT




