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1 Hesm u 3axa4u U3yYeHUs] AUCHHUIINHBI (MOIYJIs1)

1.1 Ileab ocBOeHUS] JMCHUILUIMHBI: (JOPMHUPOBAHUE U PA3BUTUE CIIOCOOHOCTH paboTaTh
¢ HMH(OPMALIMOHHO-TIOUCKOBBIMU cucTeMaMu MHTepHer u MHTpaHeT, a Takke OTKPBITBIMU
0a3aMu JaHHBIX, IPOBOJIS TIOUCK U aHATHM3 HH(OPMAIMK C TPUMEHEHNUEM Pa3IMYHbIX METO/UK, a
TaKXe [MOMCK U IePEeBOjl MaTepHUajIoB Ha sI3bIKE U3y4aeMOro peruoHa.

1.2 3agauy IUMCHUIIINHEI .

e (opmupoBaHHWE W PA3BUTHE YMECHHS OCYIIECTBISTH IPAMOTHBIN TOUCK MH(OPMALMU B
UH(OPMAIIMOHHO-TIOMCKOBBIX CHCTeMax MHTepHET;

e (dopMHUpOBaHUE CIIOCOOHOCTH K CHCTEMaTH3allii U 0000IEHUI0 HHPOPMAITUU B XOJ1€
UCCIIENOBAHMUsI  COIMATbHO-KYJABTYPHBIX TPOIECCOB HAa HHOCTPAHHOM S3BIKE C MPHCYIIEH emy
poheCcCHOHATTLHON TePMUHOIOTHEH;

e (dopMupoBaHHWE 3HAHUKA OO0 OCOOCHHOCTAX COIMOKYJIBTYPHOM KAapTHHBI  MHpA,
XapaKTEePHOM AJIsl HOCUTENEH sI3bIKa(0B) N3y4aeMOro PEruoHa py aHaIn3e HHOCTPAaHHOH HH(pOPMAIH;

e  Da3BHUTHC HABBIKOB MOMCKA PEJIEBAHTHON HH()OPMAIIMH B TIOMCKOBBIX CeTAX MHTEpHET.

1.3. MecTo nucuuniinHbl (MOAyJIs1) B CTPYKType 00pa30BaTe/ibHOM NMPOrpaMMbl

Hucuunnuza b51.0.05.04 «MHOCTpaHHBIM 5A3bIK B NPOPECCUOHATBLHON KOMMYHHKAII»
OTHOCUTCS K oOs3arensHOM uactu broka 1 «/lucuurminuasl (Momynu)» y4eOHOTo IUIaHa
HarpasieHus: noarotosku 41.03.01 - 3apybexxHoe pernoHOBECHUE.

Jljis yCHenrHoro OCBOEHHUsS AUCUUIUIMHBI JIOJMKHA OBITh C(OPMHUpPOBAHA HMHOS3bIYHAS
KOMMYHHUKAaTUBHAsi KOMIIETEHIIMsI Ha OCHOBHOM (A2 — Bl) ypoBHE, 4YTO COOTBETCTBYET
TpeOOBaHUSAM 0053aTeIHLHOTO YPOBHS BIIAJICHUS WHOCTPAHHBIM SI3BIKOM. YCIIEITHOE OCBOCHHUE
JUCLUIUIMHBL TI03BOJIIET MEPEUTH K U3YYEHHUIO JUCUUIUIMHBI «VHOCTpaHHBIM S3BIK B
npodeccuoHAIbHON IeATeIbHOCTU» B MaruCTpaType.

1.4 TlepeyeHb NIAHHPYEMBIX Pe3yJbTATOB 00y4YeHHMs IO JAMCHMILIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMbIMH pe3yJibTATaMH 0CBOEHHS 00pa30BaTe/JbHOMH NMPOrpaMMbl

W3yuenne paHHOM y4yeOHOM JUCLMIUIMHBI HampaBlieHO Ha (OPMHpPOBAHUE Y
00y4YarOIIMXCs CIASAYIONUX KOMITETCHIIUM:

KOII 1 HAMMCHOBAHUC MHAMUKATOPA

P€3YJ'ILTaTBI O6y‘IGHI/I$I IO JUCITUILIINHE
JOCTHIXCHUS KOMIICTCHITNN

IIK-4: cnocoben paboTare ¢ MHGOPMALIMOHHO-TIOMCKOBBIMU cucteMamu Wurtepner u HHTpaner, a
TaKXKe OTKPHITBIMH 0a3aMH JaHHbBIX, IMPOBOAS TOUCK W aHaIu3 HHGOPMAIMH C TPUMEHEHHEM
pa3IMYHBIX METOJMK, a TAK)KE MIOMCK U MEPEBOJI MATEpHAJIOB Ha A3BIKE M3y4aeMOr0 pernoHa

I1K-4.1 OcymecTBisieT TpaMOTHBIA MOUCK | 3uaem. conepkaHue HHGPOPMAMOHHO-ITOMCKOBBIX
MHpOpMaAIMK B HHPOPMALIMOHHO-TIONCKOBHIX | cucteM WHTepHeT M MHTpaHeT, a TakXe OTKPBIThIC
cuctemax Mureprer 0a3bl TaHHBIX

Ymeem:  mpoBomurh  mouck  uMHPOpMAMU  C
MIPUMEHEHUEM PA3ITNYHBIX METOTUK

Bnaoeem: HaBbIKaMH TIOHCKA MaTepraJIOB Ha A3BIKC
HU3y4aceMoOro peruoHa.

[IK-4.2 Cucremaru3upyer u 0000IaeT | 3naem. NPUHIMIIEI 0OTOOpA HHPOPMALIMU O COLIMAILHO-
uHGOpMAIIMIO B XOA€  HCCIICAOBaHHUS | KYJIBTYPHBIX ITPOIECcax
COIMANBHO-KYJABTYPHBIX HIPOIECCOB

Ymeem:  mpoBoguTh  aHanu3  uWHpOpMAIMH  C
MIPUMEHEHUEM PA3ITUYHBIX METOUK

Braoeem: weromukoit otOopa wuHpOpMamUU O
COIMANTLHO-KYIBTYPHBIX MPOIECCax




Kon 1 HanmeHOBaHUE MHIUKATOPA

P€3yJ'H>TaTLI O6y‘l€HI/I5{ IO JUCHHUILINHE
JOCTHXXCHUSA KOMIICTCHIIUN

[1K-4.3: Vicronb3yeT MHOCTPAHHBIA SI3BIK C | 3Haem: 0COOEHHOCTH npodeccuoHaIbHOM
npucymen eMy npodeCcCHOHANBHON | TEPMUHOJIOTHH

TCPMHUHOJIOTHEN UL TIOUCKA  PEIICBAHTHOM | Vyeem: MpUMEHATH TOMYyYCHHBIC TEPMUHOJIOTUYECKUE
MH(bOPMALIHHK B TIOUCKOBBIX CETAX MHTEPHET | spapug MPH  OCYIIECTBICHWN TIOWCKA pEeNeBaHTHOM
uHpopMmaiuu B cetsix ViHTepHeT

Braoeem: crparerusimu nepeBosa ¢ HHOCTPAHHOIO Ha
PYCCKHIA SI3bIK B paMKax MpoQeCCHOHAIBHOM CepHI;
- HaBBIKAMU IIOMCKa MaTE€pHaIOB Ha A3bIKE U3y4aeMOTO

peruoHa.
[1K-4.4: [Ipumensier OCOOCHHOCTH | 3Haem: crielU(UKY COLMOKYJIETYPHOH KapTUHBI MHpa
COIMOKYIBTYPHON KapTHHEI MHpa, | HOCHTEJEH S3bIKa(0B) M3yIaeMOro pernoHa

XapakTepHOH I HOCHTENEH  A3BIKA(OB) | Vyeem: BeCTH [ENOBYI0 KOMMYHHKALMIO C y4ETOM
U3yqaeMoro — peruona  Hpu  aHAM3C | ocoGeHHOCTEH  COMMOKYJABTYPHOUW —KapTHHBI  MHpa
MHOCTPaHHO! HH(OpMALK HOCHTEJICH SI3bIKa(OB)

Braoeem: HaBpIkaMu aHaM3a HHOCTPAHHOM
WHPOPMAIMH C TOYKH 3PEHUST COOTBETCTBYIOLICH
COLMOKYJIBTYPHOU KapTHHBI MUPa

Pe3ynprarhl 00yuyeHHs] MO JUCHMIUIMHE JOCTUTAIOTCS B paMKaX OCYLIECTBIEHUS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSTENbHOM paboThl OOy4yaroumxcs B COOTBETCTBUU C
YTBEP)KICHHBIM YUE€OHBIM IIJIAHOM.

WuaukaTtopel  TOCTMXKEHUS KOMIETEHUMH CUMTAlOTCS COPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOILUX UM PE3yJIbTaTOB O0YUYEHHSI.

2. CTPYKTYPA U COAEP)KAHUE JUCIIUITJIMHBI

2.1 PacnpenesnieHne TPyA0EMKOCTH AUCHMILIMHBI IO BHAaM padoT

O0mast TpyaoéMKOCTh AUCHUILIMHBI cocTaBiasier 4 3au.en. (144 yaca) B TeueHuwe /1o
CceMeCTpa, HX pacnpeaesaeHue 1o BUAaM padoT NpeacTaBJIeHo B Ta0Juie

Bun yuebHoit paboTbl Bcero
4acoB 7
KonTakTHasi padoTa, B TOM 4nciie: 60,3 | 60,3
AyauTOpHbIE 3aHATHS (BCEro): 60 60

3aHsaTHs JICKIIMOHHOI'O THUIIAa

JlaGopaTtopHbie 3aHsATHSA

3aHsaTHs CCMHUHAPCKOI'0 TUIIa (CeMI/IHapLI,

52 52
MPAKTHYECKHE 3aHSTHSI)
HNuas koHTaKkTHas1 padora:
Kontpons camocrositensHoi paboTs! (KCP)
ITpomexyrounas arrectanus (MKP) 0,3 0,3
CamocTosiTesibHasi padoTa, B TOM YHcJIe: 56 56

Kypcosas pabora

ITpopaboTka yueOHOro (TEOpETHUECKOr0) MaTepuaia

BrinonHenue WHAMBHUYaTbHBIX 33aHUH (ITOrOTOBKA
COO00IIIeHNH, Tpe3eHTalui)

Pedepar

IToaroroBka K TEKyeMy KOHTPOJIIO




Kontpoanb: 35,7 35,7
[ToaroroBka K SK3aMeHy 357 ]355
OO0mas Tpy10eMKOCTh gac. 144 144

B TOM YHCJIe KOHTAKTHAS

padora

3a4. el 4 4

2.2 CTpyKTypa IMCHUIIHHBI:
Pacnpenenenue BuioB yueOHON pabOThI M UX TPYAOEMKOCTH 110 pa3ziesaM JTUCLMILIMHBIL.

Pa3nenbl (TeMbl) JUCHUIIMHBI, H3y4YaeMble B 7 ceMecTpe

KosmuecTBo yacoB
AynuropHast Breayur
Ne HamMenoBaHue pa3zieios (Tem) Beero pabora opHas
pabora
J | 113 JIP | CPC
1. |Unit1 Brands 20 10 10
2. |Unit 2 Travel 20 10 10
3. |Unit 3 Change 20 10 10
4. |Unit 4 Organisation 20 10 10
5. |Unit 5 Advertising 16 8 8
6. |Unit 6 Money 12 4 8
UTOI'O no paszoenam oucyuniunsl 108 52 56
ITpomexyrounas arrectamms (KP) 0,3
[TonrotoBka K 9K3aMeHy 35,7
OO6m1ast Tpy10€MKOCTh TIO0 TUCIUILIAHE 144
[Tpumeuanne: JI — nekmuu, [13 — npaktudeckue 3ansatus / cemuHapsl, JIP — maboparopHbie

3anstusa, CPC — camocTosiTenbHast paboTa CTyJeHTa

2.3 Cozep:xaHue pa3aeoB (TeM) IMCHUTIMHBI:
2.3.1 3aHATHSA JIEKIMOHHOTO THIIA - HE NPE0YyCMOMPEHbL
2.3.2 3aHATHSA CEMHHAPCKOI0 TUNA (MIPAKTUYECKHUEe 3AHITHS)

No Haumenosanue
HaumenoBanue mabopaTopHbIx padbot dopMa TEKYyILIEro KOHTPOJIA
pasaciia
1. Discussion. Talk about your favourite brands. Tect Ne 1  (Jlexcuko-
Texts. Building luxury brands - Financial rpaMMAaTHYECKUil), enoBas
Times urpa Ne 1, mepeBox Tekcra
Language work. Words that go with brand. Ne 1 c anrmmiickoro Ha
Brands product and market pycckuit, pedepupoBaHue
Skills. Taking part in Corporation: meetings Texcta Ne 1.
Case study. Hudson Corporation: s Decide
how a luggage manufacturer can protect its
brand
2 Discussion. Talk about your travel experiences. | JlemoBas urpa Ne 2, Tect Ne
Texts. What business travellers want - 1 ©Ha 3HaHHWE JeNOBOM
Financial Times JICKCUKH, TIEPEeBOJ TEKCTa
Travel Language work. British and American Ne 5 ¢ anmmiickoro Ha
travel words pycckuii; pedepupoBanue
Skills. Telephoning: tekcta Ne 2; [peseHTarus
Case study. BTS: Retain a travel making Ne 1 Telephone skills




agent's key client arrangements

3 Discussion. Discuss attitudes to change in HemoBass wurpa Ne 3,
general and at work. mepeBox TekcTa Ne 3 ¢
Texts. Mercedes, shining star-Financial Times | anmuiickoro Ha pycckui;
Change Language work. Words for describing change | pedepuposanne Tekcra Ne
Skills. Managing meetings 4,
Case study. Acquiring Asia Entertainment:
Solve the problems arising from a recent
merger
4 Discussion. Talk about status within an Tectr Ne 2  (Imekcuko-
organisation. rpaMMaTHYECKHi),
Texts. A successful organisation - Financial nuckyccust Ne 1, tect Ne 2
Times. Ha 3HaHHE JIEITOBOA
Language work. Words and expressions to JICKCUKH, TEPEeBOJ] TEeKCTa
Organizations | describe company structure Ne 4 ¢ anmmiickoro Ha
Skills. Socialising: InStep's relocation: pycckuii, pedepupoBaHue
introductions tekcta Ne 1. TIpesentartust
Case study. Decide on the networking and Ne 2 How a candidate can
relocation site of a shoe manufacturer impress an interviewer
5 Discussion. Discuss authentic advertisements Keiic-3amaua Ne 1, Tect Ne
Texts. A new kind of campaign — Financial 3 Ha 3HaHHE JeNOBOM
Times JIEKCUKH, TEPEBONl TEKCTa
.. Language work. Words and expressions for Ne 5 ¢ aHmmiickoro Ha
Advertising . . -
talking about advertising pycckuit; pedepupoBaHue
Skills. Advertising: Develop a presentation TexcTa Ne 5.
Case study. Alpha Advertising: Develop an
advertising campaign
6 Discussion. Do a Quiz and discuss attitudesto | Tect Ne 4 wna 3HaduHe
money. JIeJIOBOM JICKCHKH,
Texts. An inspirational story - Sunday Times nepeBo Tekcta Ne 6 ¢
Language work. Words and expressions for AHTJIMHACKOTO Ha PYCCKHIA;
Money . .
talking about finance pedepupoBanne Tekcra Ne
Skills. Dealing with figures 6; [Ilpesentamms Ne 3
Case study. Make your pitch: Present a new Corporate culture and
idea to investors corporate ethics
[Ipy wu3yyeHUM JAUCHUUIUIMHBI MOTYT  NPUMEHSTHCS  DJIEKTPOHHOE  OOydeHHue,

TUCTaHIIMOHHBIE 00pa3oBarenbHble TeXHOIOTHH B cooTBeTcTBHM ¢ PI'OC BO.

2.3.3 [IpumepHasi TeMATHKA KYpPCOBBIX padoT (IPOeKTOB)

Ilo naHHOM AMCIUILINHE KYpPCOBBIC pa6OTBI HE IPEAYCMOTPCHEIL.

2.4 IlepeyeHb y4eOHO-METOAUYECKOIO O0ecneYeHHus1 JJIsi CAMOCTOATEbLHOM PadoThI
00yYaroMXCcs 1Mo AMCUUINJIMHE (MOLYJII0)

[Tepedenp yueOHO-METOIUYECKOTO 00ECTICUEHUS JUCITUTIITMHBI 110

Mmarepuana

or 18 max 2021 1.

Ne Bun CP o
BBITIOJTHEHHIO CAMOCTOATEIHHOM paboThl
Metonuyeckne yka3zaHHs 1O OpraHU3aldd CaMOCTOSATEIbHOMN
a00TEI o VCIIUIIIINHE «HOCTpaHHBIHI SI3BIK B
[TpopaboTka yuebHOTO P o P .
1. npodeccuoHAIbHON KOMMYHHKAIIMHY, YTBEPKICHHbBIE Kadeapoit

AHTIIMHCKOTO S3bIKa B TIpodeccuoHaibHON cdepe, mpoTokosr Ne 8




Y4eOHO-MeTOMUeCKe MaTepualbl JUIsl CaMOCTOSTENbHON paboThl OOyyaromuxcs U3
YHCITa MHBAJIHU/IOB U JIMII C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMH 3710poBbs (OB3) nmpenocraBnsioTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAaHUYEHHSIM UX 30POBbS U BOCIIPHUATHS HH(POPMALIUU:

JInst L ¢ HapyIeHUSIMH 3PSHUS:

— B [1€YaTHOH (popMe YBEITMYCHHBIM HIPUPTOM,

— B (hopMe ITEKTPOHHOTO TOKYMEHTA,

— B (popme aynuodaiina,

JInst mun ¢ HapyIIeHUSIMH CITyXa:

— B TICYaTHOH (opme,

— B (hopMe ITEKTPOHHOTO JTOKYMEHTA.

JUist U1 ¢ HapyIIeHUSIMUA OTIOPHO-BUTATENIFHOTO arnapara:

— B IIe4aTHOM dopme,

— B (hopMe 3IEKTPOHHOTO TOKYMEHTA,

— B (hopme aynuodaiina.

JlaHHBIN TIepeYyeHb MOXET OBITh KOHKPETU3UPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaronuxcsl.

3. OOpa3oBarejibHble TEXHOJIOTHH, TNPUMeHsieMble NMPU OCBOEHHMH IHCUUIIMHBI
(MonyJin)

Bri6op oOpa3oBaTenbHBIX TEXHOJOTHH Ui JOCTHKEHUS Leled W pelieHus 3aaad,
MOCTABIICHHBIX B pamkax ydeOHoW muctumummabl b1.0.05.04 «WHOCTpaHHBI S3BIK B
npodeccuoHAIbHON KOMMYHHKAIUI», OOYCIOBIIEH MOTPEOHOCTHIO C(HOPMUPOBATH Y CTYIECHTOB
KOMIUIEKC ~ OOLIEKYJIbTYPHBIX  KOMIICTCHIWH,  HEOOXOIUMBIX  JUIi  OCYIIECTBICHUS
MEXIMYHOCTHOTO  B3aMMOACHMCTBHSI M  COTPYJHHUYECTBA B  YCIOBUSX MEXKKYJIbTYPHOH
KOMMYHHUKAIIIH, a TaKXkKe 00ecreuynBaTh TpeOyeMoe KaueCTBO 00yUEHHs Ha BCEX €ro dTanax.

@opMBI U TEXHOJIOTUH, UCIOIb3yEMbIE JJI1 00YUYEHMsI aHTJIUICKOMY S3bIKY, PEaIU3yIOT
KOMIIETEHTHOCTHBIA M JIMYHOCTHO-AESATEIBHOCTHBIM IOAXOMABI, KOTOPbIE B CBOI OYEPE.D,
CHOCOOCTBYIOT (POPMHUPOBAHUIO M Pa3BUTHIO a) MOJIUKYJIBTYPHOM S3bIKOBOM JIMYHOCTH,
CHOCOOHOW OCYIIECTBIATh MPOJYKTUBHOE OOLIEHME C HOCHUTEISIMU JPYTUX KyJIbTyp; ©O)
CIIOCOOHOCTEH  CTYIEHTOB OCYIIECTBJISATH pAa3JIMYHbIE BHJIbI JIE€ATEIBHOCTH, HCIOJIb3YS
AQHTTTUUCKUN  SI3BIK; B) KOTHUTUBHBIX CIHOCOOHOCTEM CTYIEHTOB;, TI) HMX TOTOBHOCTH K
CaMOpa3BUTHIO M C€aMOOOpPA30BaHUIO, a TAaKXKE CIIOCOOCTBYIOT IOBBIIIEHHIO TBOPYECKOTO
MNOTEHIMAaJa JMYHOCTH K OCYIIECTBICHUIO CBOUX NMPO(ECCHOHANBHBIX 0053aHHOCTEH.

VY4eOHbIil mpouecc 0azupyercss Ha MOJIEIM CMEUIaHHOTO OOy4YeHUs, KOTopas MOMOTaeT
3 PEKTUBHO cOUYETaTh TPaIULMOHHBIE (OPMBI 0OYUYEHUS U HOBBIE TEXHOJIOTHU.

Cnemunduka mucturmumasl b1.0.05.04 «uocTpaHHBIl S3bIK B MPOGEeCcCHOHATBHOMN
KOMMYHUKAIlUM»  ONpeAenseT HeoO0XOAUMOCTh Ooyiee  IIMPOKO  HCIOJIb30BaTh  HOBBIE
o0Opa3oBaTeNbHbIE TEXHOJIOTMM, HapsAly C TPaAMIMOHHBIMU METOJaMH, HaIpaBJIEHHBIMU Ha
dopmupoBaHre 0a30BBIX HABBIKOB MPAKTHYECKONW JIEATENHHOCTH C  HCIOJIb30BAaHUEM
MIPEUMYIIECTBEHHO (PPOHTATHHBIX (hOPM pabOTHI.

Hcnonszyemblie

WHTEPaKTHBHBIC KonnuecTtso
No HaumenoBanwue pa3nenoB (Tem)

o0pa3oBaTebHbIC 4acoB
TEXHOJIOTHH
1. Unit 1 Brands Pa36op curyauuit (case | 2
study)

2. Unit 2 Travel JlebaTnI 4
3. Unit 3 Change Kpyrusrii cTon 4
4. Unit 4 Organisation Jle6atbt 2
5. Unit 5 Advertising Jluckyccust 4




6. Unit 6 Money Kpyrisrii cTon 4
Bcero 20

[Ipu 00y4eHWH HHOCTPAHHOMY S3bIKY HCIIOJIB3YIOTCS CIIEAYIOIIHE O00pa3oBaTeIbHBIE
TEXHOJIOTHH:

- TexHonorus KOMMYHHMKATHBHOTO OOYy4YEeHHsI — HalpaBlieHa Ha (OPMHpPOBAHUE
KOMMYHHUKATHBHOW KOMIIETEHTHOCTHU CTY/AEHTOB, KOTOpas sBJseTCS 0a30BOii, HEOOXOAUMOI AJist
a/IanTallid K COBPEMEHHBIM YCIIOBUSM MEKKYJIBTYPHONH KOMMYHHKAIIUH.

- TexHomorusi pazHoypoBHeBOro (aAuddepeHIInPOBAaHHOTO) 00YUYEHHUs — MpeAroiaracT
OCYILIECTBIICHHE TO3HABATEILHOW JEATEIILHOCTH CTYACHTOB C YYETOM HMX WHAMBHUAYaJIbHBIX
CIIOCOOHOCTEH, BO3MOXKHOCTEH M HMHTEPECOB, MOOUIPSAS UX PEaTU30BBIBATH CBOM TBOPYECKUI
noreHiman. Co3gaHue W UCIOJIb30BAHUE TUATHOCTHYECKUX TECTOB SIBISIETCS HEOTHEMIIEMOM
YacThIO IaHHOM TEXHOJIOTHH.

- NudopmanmonHo-kommyHukanonusie texHonorun (MKT) - pacmmpsior pamku
00pa30BaTeNbHOTO MpoIiecca, MOBBIINIAs €ro MPaKTHYECKYK HampaBIE€HHOCTh, CIOCOOCTBYIOT
UHTCHCU(UKAIIMA CAMOCTOSATEIILHOW pPa0OThl y4YaIIMXCsl W TOBBIIICHHIO IT03HABATEIHHON
AKTUBHOCTH.

- TexHomOTHS TECTUPOBAHHSI — MCIONB3YeTCS JUIS KOHTPOJII YPOBHS YCBOCHUS
JIEKCUYECKUX, TPaMMaTHYECKUX 3HAHHUM B paMKaxX MOAYJsSl Ha ONpeaeiaEHHOM dTane oOyueHus.
OcymiecTBiIeHHE KOHTPOJISI C HCHOJIB30BAHWEM TEXHOJOTHMHM TECTHPOBAHUS COOTBETCTBYET
TpeOOBaHUSM BCEX MEXAYHAPOIHBIX HK3aMEHOB 110 MHOCTPAaHHOMY s3bIKY. Kpome Toro, nannas
TEXHOJIOTUS TIO3BOJISIET MPETIOAaBATEN0 BBIIBUTh M CHCTEMATH3HPOBATh ACIEKTHI, TpeOyromue
JOTIOTHUTETILHOU MPOpabOTKH.

- TexHomorusi 00y4eHuUs: B COTPYIHUYECTBE — pEaTM3yeT ML B3aUMHOIO OOYYEHUs,
OCYIIECTBIISII KaK WHAMBUAYAIbHYIO, TaK W KOJUJIEKTHBHYIO OTBETCTBEHHOCTh 3a pEIICHUE
yueOHBIX 3ajau.

KomMriekcHoe uCnonp30BaHUE B YYEHOM MPOIECCE BCEX BBIMICHA3BAHHBIX TEXHOJIOTUN
CTUMYIIUPYIOT JMYHOCTHYIO, HWHTEUICKTYalbHYI0 AaKTHBHOCTb, PAa3BHUBAIOT II03HABATEIbHBIE
IpOIECChl, CHOCOOCTBYIOT (OPMHUPOBAHUIO KOMIIETEHIMH, KOTOPBIMH JOJDKEH 00J1a1aTh
OyIyIIHMI CTICIIHAIUCT.

4. OueHo4YHbIe CpeACcTBA JJIsl TeKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHOI
aTTrecTanuu

OneHouHble CpeAcTBa MpeIHAa3HAYeHbl JJIs KOHTPOJS U OLEHKH OOpa3oBaTeIbHBIX
JOCTIDKEHUH 00ydJaroluxcs, OCBOMBIIMX Mporpammy ydeOHOM aucuumuinHbel b1.0.05.04
«HOCTpaHHBIN A3bIK B IPO(EeCCHOHAIBHON KOMMYHUKALIUW.

OneHouHbIEe CpecTBa BKIKOYAET KOHTPOJBbHBIE MaTEpUaibl Ul POBEACHHS TEKyIIero
KOHTPOJIAA B (OpMe TECTOBBIX 3a/laHUM, KOHTPOJIbHBIX Pa0OT, MEPEBOIOB, YCTHBIX COOOIIEHUN
/ MOHOJIOTMYECKOT'O BBICKa3bIBaHUS IO TEMe, AMAjora Mo KOMMYHHKAaTHMBHON CHTyalluu,
BBICTYIUIEHHUS C JOKJIAJ0M / OJTOTOBJIEHHOM NMpe3eHTalueil 1 NPOMeKyTOYHOH aTTecTaluu
B (hopMe BOMPOCOB M 33JaHUI HK3aMEHY.

OneHouyHble CpeACTBa JUIsl WHBAJIMAOB M JIMII C OrPAaHUYEHHBIMH BO3MOXHOCTSMU

3JI0pOBbsI BHIOUPAIOTCA C YUETOM UX WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— Npu HEOoOXOJUMOCTH HMHBAIMJIAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH
3/10pOBb MTPENOCTABIIAETCS JOMOJIHUTENBHOE BPEMS JIJIsl IOATOTOBKU OTBETA HA DK3aMEHE;

— MIPU MIPOBEJICHUU MPOLIETYPHl OLICHUBAHUS PE3yJIbTAaTOB O0YyUEHUSI UHBAJIUIOB U JIUIL C
OTpaHMYEHHBIMH BO3MOXHOCTSIMU 3/10POBbs NPEAYCMATPUBAETCS UCIIOJIb30BAHUE TEXHUUECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C X MHJUBUIYaTbHBIMU OCOOCHHOCTSAMU;

— IIpU HEOOXOAUMOCTH JJIs1 00YHAIOIUXCS ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U UHBaJWAOB IIpOLEypa OLIEHHWBAHUSA pE3yJIbTaTOB OOyYeHHUs M0 AUCLUMIIIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO JTAIOB.



[Iponienypa onieHMBaHUS PE3yJIbTaTOB OO0y4YCHHS WHBAIUIOB U JIUI] C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSl MO JUCHUILTUHE (MOAYNIO) MpeaycMaTpuBaeT MpeIoCTaBlICHUE
uHpopmanuu B (opMax, AZANTUPOBAHHBIX K OTPAHMYCHHUSIM HX 370POBbS U BOCIPHUATHUS

nHpopmanuu:
Jist 11 ¢ HapYIICHUSIMH 3PEHUS:
— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,
— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.
JUuist T ¢ HApYIISHHUSIMU CITyXa!

— B mieyaTHo hopme,

— B (hopMe 3JIEKTPOHHOTO IOKYMEHTA.
JUig U1 ¢ HapyLIEHUSIMHU OIIOPHO-BUTATEIBHOTO alapara:

— B IIeYaTHOM opme,

— B ()OpMe AIIEKTPOHHOTO JOKYMEHTA.

HaHHHﬁ MNEPCUYCHb MOXKET OBITH KOHKPCTHU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHI'CHTA

oOyyJarouuxcs.

CprKTypa OLCHOYHBIX CPEACTB AJIA TeKyHIeﬁ Hu l'[pOMC)KyTO'lHOﬁ aTTeCTallumn

HanmeHoBaHue OIIEHOYHOI'O CPEJICTBA
No Ko u HaumeHoBanue Pe3ynbTaTel
. IIpomexyTounas
n/n WHINKATOpa o0yueHus Texymuii KOHTPOIb
aTTecTalus
1 | [1K-4.1 OcymectBiusieT | 3HaeT  colepaHue | rpaMMaTHYECKUH BoIpoc 3k3amena Nel
TPaMOTHBIH MOWCK | HH()OPMAITMOHHO- TecT Nel tema Nel, 3,4
nHpOpMAIIH MOUCKOBBIX  cucTeM | TecT Ne 1 Ha 3HaHHe
paboTarb B | HTEpHeT U | IEJIOBOM JIEKCUKHU
UHPOPMAIIIOHHO- Untpaner, a Takxe
MIOVCKOBBIX CHCTEMax | OTKpBITHIC 0a3bl
WNHTepHeT JAHHBIX
2 | [IK-4.1 Ocymectpnsier | YMeer  mpoBoauth | Jlemosas urpa Nel BOITPOC 3K3ameHa 2, 3
TPaMOTHBIH MIOUCK | MOMCK HMH(OpMaLuU Ttema Ne2, 5
MHpOpMALIH c MIPUMEHEHUEM
paborarb B | pa3iIMYHBIX METOJHMK
UHPOPMAIIIOHHO-
MIOUCKOBBIX CHCTEMax
WNuTepHet
3 | I[IK-4.1 Ocymectensier | Bnaneer HaBbikamu | [Ipe3enTarius BOIPOC 3K3aMeHa 2
rpaMOTHBII MIOMCK | MoMcKa Marepuanos | Tema Nel Tema Ne6, 9
MHpOpMALH Ha SI3bIKE M3y4aeMOoro
paborarb B | peruona.
WHPOPMAIIIOHHO-
MIOUCKOBBIX CHCTEMax
WNuTepHeT
4 |TIK-4.2 3Haer npuHuumsl | Kefic-3amaga Nel BOITpOC 3K3ameHa 1, 3
CucremMaTu3upyer u otbopa wHpOpPMAITUH Tema Ne7, 8
000011aeT 0 COLIMANILHO-
MHQOPMALIHIO B XOAE KyIBTypHBIX
HCCIIEI0BaHNUs Hporeccax
COIMAIIFHO-
KYJBTYPHBIX
IIPOLIECCOB




5 | IIK-4.2 YMmeer MPOBOJUTH | TEeKCT AJis YTEHUs BOIIPOC 3K3aMeHa 1
Cucremaruzupyer u aHanu3 uHpopmanuu | Nel Ttema NelO
00o01aer C IPUMEHCHUEM
HH(pOpMaHI/HO B X0[¢ Pa3IMYHbIX METOAUK
UCCIIeIOBaHUS
COIMAIFHO-

KYJIBTYpPHBIX
MIPOIIECCOB

6 |IIK-4.2 Bnageer wmertomukoii | Pedepuporanue BOIIPOC 3K3aMeHa 1
Cucremarnzupyer u orbopa uHpopmanuu | Tekcra No 1. Tema Nel3
0000maer 0 COITMAJIbHO- | JIEKCHUKO-

WHGOPMAIIHIO B XOJIC KYJIBTYpHBIX rpaMMaTUYECKHi
VCCIIEI0BAHMS npomueccax TecT Ne2
COIMAIFHO-

KYJBTYPHBIX

MPOIIECCOB

7 | [IK-4.3 Ucnonb3yer 3Haer: 0ocoOeHHOCTH | epeBoa Tekcta Ne | Bompoc sk3ameHa 2,3
WHOCTPAHHBIH A3bIK ¢ | IPODECCHOHANBHOM 1 ¢ anrmuiickoro Ha | Tema Nell, 12
npucyIiel eMmy TEPMUHOJIOTUU pycckuit
npodeccnoHaIbHON
TEPMHUHOJIOTUEN AJId
MOMCKa peJIEBAaHTHOM
uHQOpMAIMH B
TTOMCKOBBIX CETSIX
WuTepnet

8 | [IK-4.3 Ucmons3yer YMmeer: mpumensarts | JemoBas urpa Ne 2, | Bompoc sk3aMeHa 3
WHOCTPAHHBIN A3BIK ¢ | TOIYYEHHBIE nepeBoq Tekcta No | Tema Nelb
npucyeit emy TEPMHUHOJIOTHYECKUE | 5 ¢ aHIIMIICKOTO Ha
poheCCHOHANILHOM SHaHUA IPH | PYCCKHIA;

TEPMHUHOIOTHEH [Is OCYIIECTBICHUH pedepupoBanne
TOMCKA PEICBAHTHOI IIOMCKA PEJIEBAHTHON | TEKCTa Ne 2;
MHDOPMAIH B WHPOPMAINH B CETAX Hpe3eHTaum_{ Ne 1
OMCKOBBIX CETSIX WuTepHeT Telephone skills
WNHTepHeT

9 | IIK-4.3 Ucnonb3yer Brnaneert: Henosast urpa Ne 3, | Bompoc 3k3ameHa 1
WHOCTPAHHBIN SA3BIK C | CTPATErMsIMH nepeBog Tekcta Ne | tema Neld
HPHCYILEH eMy nepeBojia ¢ 3 ¢ aHMMICKOro Ha
npodeccnoHaIbHON WHOCTPAaHHOTO Ha pycekuit;

TEPMHUHOJIOTHEN JUIS PYCCKHIL A3BIK B pedepuposanue
norcka penesantHon | PaMkax | rexera Ne 4.
HH(OpMALIH B npodhecCuoHaIbHOM
MOUCKOBBIX CETSIX cepsr;
Vsreprer - HaBBIKAMH IIOHMCKa

MaTepHasoB Ha S3bIKe

M3y4aeMOoro perruoHa.

10 | [IK-4.4: [TpumensieT 3Haer cuneruduky | Tect Ne 2 (jiekcuko- | Bompoc dk3ameHa 2,3
0COOEHHOCTH COIIMOKYJIETYPHOM rpamMMarndeckuii), | Tema Nel6
couno}(yﬂ},’[yp}[oﬁ KapTHUHBbI MHUpa | JUCKYCCUA Ne 1,

KapTHHBI MUpa,
XapaKTEpHOM sl

HOCHTENEH S3bIKa(OB)
M3y4aeMOro peruoHa

HOCHUTEJICH sI3bIKa(OB)
H3y4aeMOro peruoHa

TecT No 2 Ha
3HAHHUE JIEJIOBOU
JIEKCUKH, TEepEeBO.

Tekcta Ne 4 ¢




IIpyU aHAJIN3C

AHDJIUACKOTO Ha

HWHOCTPaHHOU pYCCKUIi;
uHbOpMaLMH pedepupoBanue
TEKCTa Ne 1.

IIpezenramuss Ne 2
How a candidate

can impress an
interviewer
11 | I[IK-4.4: IIpumensieT Ymeer Bectu | Keiic-3amagya Ne 1, | Bompoc sx3amena 3
0COOEHHOCTH JIEJIOBYIO tect Ne 3 Ha 3Hanue | Tema Ned, 5
couno}(yﬂ]{[yp}{of/j KOMMYHUKAIUIO C ILGJ'IOBOI71 JICKCHUKU,
KapTHHBI MUPA, Y4ETOM nepeBoj; TekcTta No
XapaKTePHOM JUIs 0COOEHHOCTEH 5 ¢ aHDIKKCKOro Ha
HocuTeneii a3biKka(op) | COUMOKYIBTYPHOH pyceKu;
H3y4aeMOT0 Pertona KapTHHBL Mupa | peepupoBaHue
HOCHUTENeH s13p1Ka(oB) | Tekcra Ne 5.

NIpY aHaJu3e
MHOCTPAaHHOU
nHpOpMAIIH

12 | T1IK-4.4: [TpumensieT Biageer HaBbIKaMu Tectr Ne 4 Ha | Bompoc 3k3ameHna 1,2,3

0COOEHHOCTH aHaiam3a 3HaHHE nenoBoii | Tema Ne2
COLIMOKYJIBTYPHOM HHOCTPAHHOU JICKCUKH, TIEPEBOJ
KapTUHBI MHUPA, nH(pOpMAIUK C TOUKH | Tekcta Ne 6 ¢
XapaKTepHOI LSt 3peHus AHTJIHICKOTO Ha
HOCHTeEl 3bIKA(0B) COOTBETCTBYIOILIECH PYCCKHIA;

COITMOKYIJIETYPHOM pedepupoBanue

M3y4aeMOr0 peruoHa

TEKCTa No 6;
NIpY aHaJu3e .

IIpezentrauusa Ne 3

KapTUHBI MHpa

MHOCTPAaHHOU
S — Corporate culture
p and corporate
ethics

TumnoBbie KOHTPOJIbHBIE 3aJJaHHUsd HJIH HHbBIC MaTepHaJibl, HGOGXOIII/IMBIC AJIsd OICHKH
3HaHHi7[, yMe}mﬁ, HAaBbIKOB H (I’IJ'I]/I) onbiTa ACATCIBLHOCTH, XAPAKTCPUIYIOIIUX ITAlbI
(l)OpMHpOBaHl/Iﬂ KOMIIeTEHIIMIi B nmpouecce oCBoCHUs 06p830BaTeJ'leO]71 IporpaMmasl

Tekymuii KOHTPOJIb OCYLIECTBISIETCS B XOA€ YydeOHOro Impolecca Ha JiabopaTOpHO-
npakTH4ecKux 3aHsATusX. OH peanu3yercs B (opMe TECTHPOBAHUS, JETOBOW UIPHI,
MpE3EHTAlNH, KeC-3a/1aur U MEPEeBO/Ia TEKCTA C aHTJIMMCKOTO Ha PYCCKUM C MOCIEAYIOIIUM €0
pedepupoBanue.

1. Ilpumep nE€KCHKO-TPaMMaTHYECKOTO TECTA.

Pa3zpenni 1, 4

Test Ne 1

1. Ann __ thatshe __ the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought /
had seen

2. Asit___ darkwe __ togo home.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see
4. They __ to get married last month although they _ each other for only six weeks.



A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | the house it heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom __ the lesson_ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1 _ thecall because I __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___ the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up /
washed E) is tidying up / washes

11. Yesterday at this time when hishat _ he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off /
was walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe | my skates he __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14. He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told /
exports E) told / has been exporting

15. He didn’t  well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He __ atthe blackboard and ___ that the English teacher _ the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E)
was coming / borrowed

18. No sooner he _ thanhe ___ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is
arriving / is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he __ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

Test Ne 2

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.



A) block B) dozen C) packet D) parcel E) piece

4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’ll have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. I'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly __ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear



29. I’'m afraid we haven’t got what you want in at the moment. We can order it for
you.

A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because I was too busy.

A) assist B) attempt C) attend D) present E) take place

2. Ilpumep nenoBoil Urpbl
KpuTtepuu oneHuBaHuUs TeCTOB

% TMpaBUIILHBIX OTBETOB OLICHKA
90-100 5 (oTIMYHO)
70 -89 4 (xoporo)
50 -69 3 (YIOBJIETBOPUTEIHHO)
menee 50 2 (HEeyIOBIIETBOPUTEIHHO)

HenoBasi urpa Ne 1 (pa3nen 1)
1. Tema nesnoBoii urpei: «CobdecenoBaHue».
2. Konnenuusi urpbl: coucKaTellb, MPETEHIYIOMMNA Ha BAaKaHTHYIO JIOJDKHOCTh MEHEKepa
OIHOTO M3 OTACIOB B KOMIIAHHWU IO MPOU3BOACTBY 0€e3aJIKOr OJILHBIX HAITUTKOB, BCTPEYACTCA C
NOTEHLUAIbHBIM paboTonaTenieM. OH JOJKEH MPE3eHTOBaTh ceds TakuM 00pazoMm, 4TOObI, C
OJTHOW CTOPOHBI, MAKCUMAJIBHO MOIYEPKHYTh BCE CBOU JJOCTOMHCTBA, & C APYrod CTOPOHBI, HE
nepexBajiuTh cels, 4ToObl HE BBI3BATh y paboroaarens OTpHUIATENbHBIX AMouui. Hrpa
NPOBOIUTCS B JBA JTala: CHaJyaja MHTEPBBIOCpP 3a7aeT KaHAMIATy CTaHIApTHBIE BOIPOCHI,
Kacarolquecss ero mnpodecCHoHambHOM 0a3bl, a 3aTeM aHaJU3UPYeT HEMOCPEICTBEHHO €ro
JIMYHOCTHBIC XapPaKTCPUCTUKHU, & UMCHHO, CKJIOHCH JIM OH OoJblllE K OIITUMUCTUYICCKOMY HJIN
MECCUMHUCTUYECKOMY BOCIIPUSITUIO MUPA.
3. Posn:
- COUCKATellb;
- HHTEPBBIOEP.
4. Oxupaemslii (e) pe3yabTar (bl):
1. JloctuxkeHue coMcKaTeneM I[OCTAaBICHHOW mepex coOoW 1enad, a HMEHHO —
MoJIyuyeHue paboThI.
2. CnocobHOCTh paboToAaTesnss MPUHSATH NMPABUIBHOE PELICHHE B OTHOIICHUU JaHHOTO
COMCKATEIIS.

HNHcTpyKUMH AJ151 IPOBEICHUs POJIEBOIl HTPHI HA AHTVIMIICKOM SI3BIKe
The first stage of an interview

Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:

— your family background,;

— personal qualities;

— qualifications;

— experience;

— achievements;

— current salary;

— your strengths and weaknesses;

— the reasons for leaving your last job;

Interviewer(s):



Here are some of the key questions an interviewer can ask:

the one you believe in the most. Do this quickly and as honestly as you can.

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager),
by panels of interviewers or in the form of sequential interviews by different experts.

1. Can you tell me about your experience as a manager?

2. What sorts of projects did you participate in when working for your previous
employers?

3. What do you like most and what do you like least about your present job?

4. Could you tell me how much you currently earn?

5. What do you know about the company you are going to work for?

6. What are your strengths and weaknesses?

7. How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

1. Ideal staff wanted.

2. As a rule, employers prefer dealing with people, who possess such a very
important quality as optimism. The questionnaire that follows presents twenty-four
apparently contradictory proverbs and asks you to indicate the one in each pair which most

closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of

Of these two proverbs...

| prefer

Absence makes the heart grow fonder.
Out of sight, out of mind.

If something can go wrong, it will.
It’ll be alright on the night.

Every cloud has a silver lining.
It never rains but it pours.

0 Njo gk Wi =

Too many cooks spoil the broth.
Two heads are better than one.

9

10.

Leave well alone.
A stitch in time saves nine.

11.
12.

Never trust a stranger.
Hail fellow, well met.

13.
14.

No news is good news.
There’s no smoke without fire.

15.
16.

Might as well be hanged for a sheep as a lamb.
Once bitten twice shy.

17.
18.

Better safe than sorry.
Nothing ventured, nothing gained.

19.
20.

Don’t count your chickens before they are hatched.
Half a loaf is better than none.

21.
22.

All’s well that ends well.
Look before you leap.

23.
24.

You learn something new every day.
You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the
numbers within them.




4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of
scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your
expectations are so high.

Optimist 9 — Pessimist 3

A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half
empty’ person.

Optimist 6 — Pessimist 6

You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of
disappointment since your expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

3. [Ipumep Tecta Ha 3HAHUE AEIIOBOM JIEKCUKHU



Tect Ne 2 Business across cultures 2

TA

Choose the best word.

ok wdE

7.
7B

I usually go shopping during my lunch break/stop.

Tomorrow is business/bank holiday in England so our London HQ is closed.

Let’s discuss this over a working breakfast/dinner tomorrow morning at eight o’clock.
Make face/eye contact with your customer so they know you are listening.

| take care to keep my work and private/public life apart.

In collective/individualist societies the extended family is very important.

I like to use some gestures/humors in my presentations, but jokes can go horribly wrong.

Match the words and phrases with the sentences. (There is one extra word or phrase.)
Physical contact, greetings, loyalty, boundaries, gestures, individualism, presenteeism,

collectivism.

1.

A firm handshake says ‘HI, I’m strong, dependable character’.

2. Many of our workers have been with us for years, so we try look after them when times
are difficult.
3. My boss expects me to be in the office even when there isn’t anything to do!
4. | keep weekends free for my family and I never look at work e-mails when I’m at home.
5. 1think our culture encourages people to look after themselves and no one else.
6. In meetings I like to watch the way people move their hands and what they do with their
eyes.
7. My boss often puts his arm around my shoulder when he talks to me. He thinks it makes
for a friendly work environment.
Kpurepun o1ieHKH YCTHBIX Pa3BepPHYTHIX OTBETOB
Onenkn KoMmMmyHuKaTuBHOE IIpousHoieHue Jlexcuko-
BSaHMOIIGfICTBﬂe rpaMmmarnuycckas
MMPaBHUJIILHOCTb pCUU
«OTIUYHO» KOMMYHI/IKaTI/IBHaSI 3agada Peusn 3BYYHUT B I/ICHOHEByeMHﬁ
BBIINIOJTHEHA IIOJIHOCTBIO, €CTECTBCHHOM CJIOBapHBIfI 3arnac Hu
CTYACHT aZICKBATHO TEMIIC, rpaMMaTuiCCKue
pearupyeT Ha PpEIUIMKH | (OHETHYECKOoe CTPYKTYpPBI
co0eceHMKa, JTaeT | opOpMIIEHHE  peud | COOTBETCTBYIOT
IIOJIHBIC, TOYHBbIC u COOTBCTCTBYCT MOCTaBJICHHOU 3aga4ue
pa3BepHYThIE OTBETHI, | MOCTABJICHHOMN (momyckaercs HE
MPOSIBIISIET peueByro | 3amade (momyckaercs | 6omee 2 HErpyObIxX
WHUIMATUBY JUIsl pelieHus | He Oojiee 2 omuOOK). | JIEKCUKO-
IIOCTABJICHHBIX rpaMMaTuiuCCKux
KOMMYHHMKAaTHBHBIX 3a/1a4. omKOoK).
«XOpOIIO» KomMyHukaruBHas 3a1aqya B otnenpHbIX cioBax | Mcmonb3yeMblid
BBINIOJIHEHA HE ITOJIHOCTBIO, JAOITYCKAOTCA CHOBapHBIﬁ 3armac Hu
1-2 acnekra HE pacKphIThI boneTnyeckue rpaMMaTH4YeCKue
HJIN paCKPbIThI HCIIOJIHO. OILINOKHU (HaanMep, CTPYKTYpbl B ICJIIOM
3aME€Ha aHIIMICKHUX | COOTBETCTBYIOT
(I)OHGM CXOAHbIMH MOCTaBJICHHOU 3aa4uec
PYCCKUMH), (momyckaercst HE
JIOITYCKaeTCsl He | Gomee 4 HerpyObIxX
6omee 4 ommobOOK. JIEKCHKO-




rpaMMaTHYECKUX
OmuOOoK).
«ynosierBop | KommynukaruBHas 3amada | Peup oOyuaromerocss | CioBapHBIii 3amac
UTEJILHO» BbINOJIHEHA Ha 50%, HEOIPaBJAaHHO OrpaHMYEH,
KOMMYHUKAIIHSI 3aTPyAHCHA, | May3upoBaHa, MPUCYTCTBYIOT TpyObIe
oOyyaronuiics He UMEIOTCA rpaMMaTHYeCKHe
MIPOSIBJISICT PEYCBOM (dhoHeTHYECKHE OmMUOKH (JIOMyCcKaeTCs
WHUIUATUBBI OIINOKHU He Oonee 8
(morryckaercst He rpaMMaTHYECKUX
6onee 8 ommoOOoK). OIMUOOK).
«ueynosnetB | KommyHukaruBHas 3amgada | MHOTOYMCIICHHBIC [Tonumanwue
OpUTENBHO» | BBHIMIOJIHECHA MEHEE, YeM Ha | OIIMOKH B BBICKA3bIBAHHS
50%. MIPOU3HOIICHUH 3aTpyAHEHO HU3-32
MPETSITCTBYIOT MHOTOYHMCIIEHHBIX
noHUMaHHIO (0T 8 JICKCHKO-
omunodok u doiee). rpaMMaTHYeCKUX
OIMOOK.

4. IlepedeHb TeM aJs Ipe3eHTALUN

TeMbl pe3eHTALM A

Tema Ne 1 (paznen 2) Telephone skills
Tema Ne 2 (pasmen 4) How a candidate can impress an interviewer
Tema Ne 3 (paznen 6) Corporate culture and corporate ethics

KpnTeplm OICHUBAHUA npe3eHTaum"J CKJIAAbIBAKOTCHA U3 TpeﬁDBaHI/Iﬁ K UX

CO3IAHHIO:

HasBanune kpurepus

OneHuBaemble TapaMeTphbl

Tema Mpe3CHTAlNN

COOTBETCTBHE TEMBI IIporpamMme y‘IC6HOFO npeamMeTa, pasaciia

JunakTuyeckue u
METOAMYECKHUE LISIIN U
3a7]a4d MPE3CHTAIUN

CooTBeTCTBHE IeJIeH ITOCTaBICHHOM TEME
I[OCTI/I)KGHI/IG IMOCTaBJICHHBIX IIeJIei U 3aaa4

Breigenenue CooTBeTCTBHE TETSM U 3a7a9aM
OCHOBHBIX UJei ConeprkaHne yMO3aKIIOUSHHH
pe3eHTAIIH BEI3BIBAIOT JTM MHTEPEC Y ayIUTOPUU

Conepxanue HocroBepHas nndopmaius 00 UCTOPHUUECKUX CIPaBKax U
TEKYIIUX COOBITHSIX
Bce 3axnroueHus MOATBEPKIEHBI TOCTOBEPHBIMU UCTOUHUKAMU
SI3BIK U3TIOKEHHSI MaTepraia MOHSATEH ayTUTOPUU
AKTYallbHOCTh, TOYHOCTb U TTOJIE3HOCTH COACPIKAHMUSI

[TonGop ['paduyeckne wmrocTpanuy A Mpe3eHTAIuN

uHGOPMAIUH 71 CO3aHUS
MIPOEKTa — MPEe3EHTAIIUN

Crarucrtuka
Juarpammsl u rpaduku
DKCHEPTHHIE OLICHKU
Pecypcel UHTEpHET

ITpumepsl
CpaBHeHUS
[Murare! v T.1.
[Tomaga marepuana | XpoHOJIOTHS
npoekrta — npezeHrauuu | [Ipuopurer

Temarndeckas Mocie10BaTeIbHOCTb
CTpyKTypa 0 IPUHLHUIY «IIPpOOIeMa-perieHne




Jloruka u mepexoasl BO BpeMsl IIPOEKTa — MPE3eHTAIUU
OT BCTyIIEHHS] K OCHOBHOM 4acTu

OT o1HO¥M OCHOBHOM MJieH (4acTH) K IPYrou

Ot oaHoro cnaiijia K 1pyromy

['unepccpuiku

3aKIIroueHNE

Spkoe BbICKa3bIBAaHHE - MEPEXO]] K 3aKITHOUCHUIO
[ToBTOpEHNE OCHOBHBIX LIEJIEHN U 33/1a4 BBICTYIUICHUS
BriBoarsl

IlonBenenue UTOTOB

KopoTtkoe 1 3armomuHaronieecsi BICKa3bIBaHUE B KOHIIE

Juzaitn [pudT (uuTacMocTh)
MIPE3CHTAINH Koppektro nu BeiOpaH 11BeT (poHa, mrpudTa, 3aroJJOBKOB)
DJIEMEHTHI aHUMAIUU

Texnuueckas yacth | ['pammaruka
[Tonxonsamuii ciioBapb
Hanuyue ommboK mpaBonucaHus U OIeYaTok

5. Keic-3amaua

Keiic-3apaua Ne 1 (pa3zugea 5)

Ketic na memy: «llocneocmeus napyuweHus npasui gedeHus 0en080tl NepPentucKuy.

IIpouenypa peuieHusi KeicoB

[lepBblIii 3Tan — 3HAKOMCTBO C CUTyal[UEH.
Bropoii sTan — BblIENEHHE OCHOBHOW IMpPOOJIEMbI, (PaKTOPOB U IMEPCOHAIMM, KOTOPbIE MOTYT
peanbHO BO3/ICMCTBOBATh HA CUTYALIHIO.
Tpertwnii 3Tan — npeanoKeHne KOHIEIIUN WIK TEM JUIS «MO3TOBOTO IITYpMay.
YerBepThlil 3TAN — aHAIU3 ITOCIEACTBUN IIPUHATHSA TOTO WIA UHOTO PEIICHHUS.
IIareli sTam — pemeHue KeWca — MPEeMIOKEHUE OJHOIO WM HECKOJIbKMX BApUAHTOB
(mocnenoBaTeNbHOCTH  JIEMCTBUI), YyKa3aHWE Ha BO3MOXHOE BO3HUKHOBEHHE IpoOIIeM,
MEXaHU3MbI UX NPEIOTBPALLECHUS U PELICHUS.

3. Ilpexxae yem mpUCTYNMUTH K paz0opy MpeuiaraeMoi Jjisi aHajiu3a CUTYalllH, BBITIOJTHHUTE
CIIEIYIOIIIEE 3a/laHue.

4. Decide, if the following statements about business letters in English are true or false?
What other advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. It is correct to write Dear Mister when beginning a letter.

3. In the United States 1* April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want to

refer to their marital status.

6. It is not good to use contractions (1°ll, don 't, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all

right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.
13. A comma is needed after Dear Sir or Yours sincerely.



Cumyayusa: B TpeAcTaBICHHOM NHCbME COJEpXKHUTCA psan omrOok. COTpyAHMK KOMIIaHUH,
KOTOPOMY OHO OBLIO aJpECOBAHO, CYEJ IPAaBUIBHBIM HE OTBEYaTh Ha HETO, T.K. 10 €r0 MHEHHUIO,
TaKOM IOAXOJ K BEIACHHUIO JEJIOBOW IMEPENUCKH JIEMOHCTPUPYET HEYBaXXEHHE K KOMIIaHUH,
KOTOpass HMMEET KOHTAaKT ¢ ajapecaHToM. [IpoaHanu3upyiTe 3TO NUCBMO C Y4Y4€TOM BCEX
yKa3aHHBIX BBIIIE 3TANIOB U MPEATIOKUTE CBOU BAPUAHTHI PEIICHUS TaHHON MPOOIEMBI.

Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve

I have pleasure in sending you our brochure with details of all our holidays.

I look forward to hearing from you.

2012, may 22",

Best wishes
Sales Menege
Fred Henderson

181 North Street
London W1M 2FW
Tel. 01-676 9096

6. Ilpumep TekcTa A YTeHUs, iepeBoJia U pedeprpoBaHus

Ne 1. Read, translate and summarize the text.

a) DRESSING FOR BUSINESS

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His
secretary, Martine, is often dressed in a bright
yellow T-shirt and designer jeans. Samex
System recently decided to allow its 1,500
employees to leave their pin-stripe suits and
smart frocks in the wardrobe and to wear
casual clothes at work.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many
employees wear practically what they like.”

JAEJIOBASI OAEXKIA
CaiiMmoH Xappuc, CTapUINii
UCTIOJIHUTENIBHBIA  AUPEKTOP  JIOHJOHCKOTO

OTIENIeHUs] KOMIBIOTEpHOW (HUPMBI  Samex
Systems, nocTosHHO XOIUT Ha paboTy B
JUKMHCAX, KPOCCOBKaxX U sipkoM mysosepe. Ero
cekperapp, MapTHH, 4acTO HaAEBacT SPKO-
KENTYH0 MallKy W JAW3alHEPCKHE JKUHCHI.
PykoBoicTBO  (pUpMBI HEZABHO pa3perInio
ceouMm 1500 coTpyaHUKamM OCTaBJISITh CBOM
KOCTIOMBI W3 TKaHM B TOHKYIO IOJOCKY H
[IMKapHBIE IJIaThs 10MA, a Ha paboTy XOAUTH B
IIOBCEIHEBHOMN OJEKIE.

3a BBe/ICHHE HOBOW MOJMTUKH OTBEYAECT
Hopma JlumaH, nupekTop N0 TEpcoHAy
bupMbr Samex. «5l MHOTO TYTEIIeCTBYIO B
CIIA. B psne kxommaHuii, B KOTOpBIX $
ObIBato, OOJIbIIE HE MPUAECPKUBAIOTCS CTPOTHX
npaBwil zpecc-koja. DakTUYECKH, MHOIHE



Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we
extended it to two days a week. Now most
employees can wear more relaxed dress when
they like.”

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that
younger employees were happier with a less
formal style. “In the information technology
industry the division between office and home
is not very important,” says consultant Luis
Rodriguez. “Many people work at home
wearing the clothes they feel most relaxed in.
When they are in the office, they just don’t see
the need to dress very formally.” Rodriguez
has carried out a survey on dress among 700
US companies. “We found that about 70% of
companies allowed employees to wear casual
clothes on some occasions.” There are a
number of explanations for the more relaxed
modern style, according to Rodriguez.
“Companies with a higher proportion of
women employees tend to be more relaxed
about dress codes.”

It is also significant that there are many
more younger people in position of power.

COTPYAHUKH HOCAT TO, YTO UM HPABUTCS ».

[Ipennoxute  HOCUTH Ha  pabotry
IOBCEIHEBHYIO oxaexny Hopma pemmia B
KauecTBe 3KcnepumeHTa. «Mpl Hadamu ¢ Toro,
YTO TIO3BOJMIM DPAOOTHHKAM TPUXOAWUTH Ha
paboTy B HECTpOroil oaexzae pa3 B HEIEINO.
3areM Mbl pa3peluiau 3TO JAejaTh /Ba IHS B
Hezgento. Ternepb OONBIIMHCTBO COTPYAHUKOB
MOTYT HOCUTH Oo0Jiee IPOCTYIO OJEKIY, KOraa
3aXOTAT».

Koneuno, ects Hekotopsle IpaBuina. He
MIO3BOJIMTENIBHO MPUXOJUTh B TPA3HON WIH
HEOIPATHOM oJexkae. MyYKCKOH IepcoHau
IpOCAT HE HajzeBaTb Ha padoTy cepbru. A
HEKOTOpBIE CIIy)Xalllue BCE KE JIOJIKHBI
MPUACPKUBATHCS Jpecc-Koja. Tax,
COTPYJIHUKH OT/EJa IPOAAX HE BHIEIKAIOT HA
BCTpPEYM B JPKMHCAaX. A PYKOBOJUTEIU HUKOTAA
He OyIyT BcTpedarh 3apyOeHBIX TOCTEH,
ocobenHo ecnu oHu ¢ JlampHero Boctoka, B
OepMylax M IUISDKHBIX pyOallkax.

Monxa Ha  HOIIEHHWE  IIOBCESIHEBHOM
o/leXk/bl Ha paboTy MOSABUJIACH HA 3araJHOM
nobepexbe CoenuHeHHbIX [lraros.
AMepHKaHCKue BBICOKOTEXHOJIOTHYHBIE
KOMIIAHUM  OOHapyXWJIH, UYTO  MOJIOJIbIe
COTPYJIHUKHM UYBCTBYIOT ce0sl cyacTIHUBee,
€CIIM HOCAT HE OJEeKIYy B MeHee (OpMalbHOM
ctwie. «B  uHAycTpun UHGOPMALMOHHBIX
TEXHOJIOTHI pa3rpaHUYeHUE MEXAY TaKUMH
MOHSATUAMH, KaK O(UC U TOM HE OYEHb BaXKHO,
- roBopuT KoHcyinbTaHT Jlync Pogpurec.
«MHorue moau paboTalOT JA0Ma, HOCA
OJIeK]y, B KOTOPOM OHHU UYYBCTBYIOT ce0s
Haubosiee komboptHo. I Haxonmsce B oduce,
OHM TPOCTO HE BUAIT HEOOXOIUMOCTH
o/leBaTbCs CAMIIKOM (opmanbHO». Poapurec
npoBen uccienopanre B 700 amepuKaHCKUX
KOMIIAaHUI OTHOCHUTENBHO TOT0, KaKyI0 OJEKIY
MPEANOYUTAIOT HOCUTh UX COTPYIHUKHU. «MBI
BRIICHHIIM, 4YTO oOKojo 70% KoMmaHui
MO3BOJISIIOT CBOMM CIIy>KalllUM WHOT/Ia HOCHUTH
MOBCEHEBHYIO  onexay». Ilo  cioBam
Ponpureca, ectb ps 0OBSCHEHMH TOMY, YTO
COBPEMEHHBIM CTHJIb OJEXKAbl CTal MEHee
ctporuM. «KoMmaHuu, B KOTOPBIX OOIBIIYIO
4yacTh MEPCOHANIAa COCTaBIISIOT KEHIMHBI, KaK
MIpaBuUIIo, IIPUIEPIKUBAIOTCS Oonee
nnOepanbHON MONUTUKU B OTHOLIEHUH Apecc-
KOJIa».

Takxe Ba)KHO, PYKOBOJSIUE JTOJKHOCTU
ceifuac 3aHMMalOT Topa3o OOJbIIEe MOJOIBIX



“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and
trousers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

However, not all companies are
following the trend. A junior executive in a
Paris bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and
yellow striped shirts were not acceptable.

IIpumep pedepupoBanus Tekcra

monen. «Tenepb MOXKHO BCTPETUTBH CTApPIIUX
MEHEKEPOB B BO3pacTe OT TPUIALATH JIET UIU
Jaxe Monoxe. OHM TNpPOCTO HE  XOTAT
0J1eBaThCs, KaK KOTAa-TO OJCBAIUCH UX JIEABD».

Jlaxxe cample TpaJWLMOHHBIE KOMIIAHUH
CTald  TNPUACPKHUBATHCS ~ HOBOM  MOJBIL.
Bo3zpmure K nOpuUMeEpy HMHBECTULHOHHYIO
kommaanio MFD Securities, pacronoxeHHyIo
B Jlonnonckom Cutu. Ha npotskeHun MHOTHX
JET ee PYKOBOJUTENH JOJKHBI ObUIM HOCUTh
Oenmple  pyOamiku, TEMHBIE KOCTIOMBI U
rajictyku. Temepp WM pa3pelieH0 HOCHUTH
MEHee CTporue KypTku Hu Oproku. OpjHako,
JOKMHCBI HOCUTH Henb3sl. «Hamm KiIueHTb
CTaHOBSTCS MOJIO)KE M MOJIOXKE», - TOBOPHUT
npecc-cekperapp MFD fn Maptun. «YHacrto
OHM OBICTpEE HAXOIAT OO S3BIK C
pabOTHUKaMH, KOTOpble ONM3KU UM IO
BO3pacTy U IPOUCXOXKIACHUIO. A 3TO 3HAYUT,
YTO WM Jyd4llle OJIeBaThCsi B  MEHEe
(hopMaIbHOM CTHUIIEY.

OpHako He BCe KOMIAHUM CIEIYIOT 3TOMN
TeHAeHIMHU. [IOMOIIHMK ympaBisIOLWIEro B
NapmwkcKoM OaHKE HEJaBHO TMpHexal Ha
paboTy W Halel Ha CBOEM CTOJIE YEeThbIpe
COBEpIICHHO HOBBIX Oelnbix pyOariku. IMeHHO
TakUM CIOCOOOM €ro KOMIAHHUS pelusa
JIOHECTH JI0 HEro HMHQPOpPMAlHI0 O TOM, 4YTO
roiayOble M KeNThble IoJyiocaTble pyOallku Tam
HENPUEMJIIEMBI.

The article | have read and translated is entitled Dressing for Business.

It is devoted to the tendency of wearing casual clothes at work.

The author starts by giving the example of Simon Harris, the firm which no longer has strict
dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.

In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were

happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern

style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.



To sum up, 1 would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

Kpurtepuu o1ieHKH nepeBoja TeKCTa

bamner TTokazarenu oneHKH

5 [Tonubiit mepeBoa. OTCYTCTBUE CMBICIOBBIX U TEPMUHOJIOTHYECKUX HCKAKCHHI.
TBopueckuil mOAXOA | aOCOJIOTHAsT TOYHOCTb IE€peladyd COACpXKaHUS W
XapakTepHBIX ~ OCOOEHHOCTEH CTWis mepeBoguMoro Tekcra. OtcyrcrBue
CMBICIIOBBIX W TEPMHUHOJOTMYECKMX HCKaxeHud. [lpaBuibHas nepenada
COJICpYKaHUS M XapaKTEPHBIX 0COOCHHOCTEH MEPEBOIMMOTO TEKCTA.

5 [Tonueiii mepeBoa. OTCYTCTBYIOT CMBICIIOBBIE HCKakeHUs. [IpaBuibHas nepenada
comepkaHus Tekcta. Mmeror mecto He3HauuTenbHble HeToYHOCTH. Colmomaercs
TOYHOCTb Tepenadud cofepkaHusi. OTCYTCTBYIOT CMBICIOBBIE HCKa)KEHUS.
JonyckaroTcss HEKOTOpPbIE TEPMHHOJOTUYECKHME HETOYHOCTH W HE3HAYUTEIbHBIC
HapyIICHUs XapaKTEePHbIX 0COOEHHOCTEH MepeBOANMOro TEKCTa.

3 He coBcem monHBIA IIEPEBOA. OTCYTCTBYIOT ~CMBICIIOBbIE  MCKa)KEHUS
JlonmyckaroTcsi He3HaUUTEIbHbIE TEPMUHOJIOTHYECKHE HCKaXeHus. Vmeror mecto
HETOYHOCTH B Ilepenade coiepkaHus Tekcra. HenosHbeli nepeson. [lomyckarorces
HE3HAYUTEIbHbIC NCKAKEHUS CMBICIAa U TepMUHOJI0ruu. Hapyiaercs B OTae/IbHBIX
Cllydasix COJEep KaHUE MEPEBOAUMOrO TEKCTA.

2 Henonuelii nepeBon. JlomyckaroTcsi rpyOble TEpPMUHOJIOTMYECKHE HCKAXKEHUS.
Hapymaercs npaBuiibHOCTb NIEpeadu COAEpIKaHMsI IEPEBOJJUMOTO TEKCTA.

3ayeTHO-3K3aMeHAIIMOHHbIE MAaTepHaJbl [UIA IPOMEXKYTOYHON  aTTecTaluu
(3Kk3ameH)
IIpomexyTouHas aTrecTanus NPOBOAUTCA B popMe dK3aMeHa

JK3aMeH MNpeaycMATpUBaeT INPOBEPKY Ka4decTBa 3HAHWUH M CPOPMHUPOBAHHOCTH
yMeHHi B 00J1acTH:

1) s3BIKOBBIX HaBBIKOB W YMEHWH B 00JacTu (POHETHKH, JEKCHKH, TPAMMATHKH
M3y4aeMOT0 HMHOCTPAaHHOIO s3bIKa JUIS peajlu3alyd COLMAJIbHOIO B3aUMOJECHCTBUSA Ha
M3y4aeMOM HHOCTPAHHOM SI3BIKE;

2) yMeHuH HWHOS3bIYHOTO OOLIEHUS B YCTHOW Qopme (TOBOpEHHE) B CHUTYyaIUsIX
MEXINYHOCTHOTO M MEXKYJBTYPHOTO COLIMAJIBHOIO B3aUMOJEHCTBUS HA HM3y4aeMOM
MHOCTPAHHOM $I3bIKE;

3) co3maHMs TOHATHBIX, KOPPEKTHBIX, TEPMMHOJIOIMYECKH HACBIIIEHHBIX TEKCTOB
npodeccoHaIbHON TeMaTUKH Ha HHOCTPAHHOM SI3BIKE;

4) peuenTUBHBIX BHJIOB PEUYEBOM JEATENBHOCTH (UTEHHE), B TOM UHCJIE U B paMKax
Oynyieit mpodeccuoHaATbHON ASITENEHOCTH;

5) yMeHu# ucnonbp30BaTh MPOophecCHOHATbHO-OPUEHTHPOBAHHBIE CPEICTBA HHOCTPAHHOTO
A3bIKa JJISE OCYUIECTBIICHHS COLHMAIBHOIO B3aUMOJICHCTBUS Ha H3y4aeMOM MHOCTPAaHHBIX
A3BIKOB.

JK3aMeH BKIIOYaeT CJelyolue 32 aHus:

1) moaroroBka M TMOPOXKICHHWE YCTHOIO MOHOJOTHYECKOTOo BBICKAa3bIBaHUS I10
MPEIJI0KEHHON TEME;

2) yTeHHe U Iepeckas TeKCTa, becesa C 9K3aMeHATOPOM 10 POUYUTAHHOMY TEKCTY;

3) uTeHue U nepeBo/i TeKCTa B TUCbMEHHOU (hopMe (C aHTJIMHCKOTO Ha PYCCKUM).

Oo0pa3zen 3K3aMeHALMOHHOTI0 OnJIeTa



®DenepalibHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00Pa30BaHUs
«KYBAHCKUM T'OCYIAPCTBEHHBI YHUBEPCUTET»
(®I'BOY BO «KyoI'Y»)
Kadenpa anrmmiickoro si3pika B ipodeccHoHaNBHOU chepe
Juctummuna 51.0.05.04 UHocTpaHHEIH 361K B IpodheccroHanbHoi koMMmyHuKarmu (ODO)
Jns nanpasnenwst 41.03.01 3apybexxHoe pernoHOBeIeHNE

buaet Ne

1. Read and translate the text in written form.
2. Read and reproduce the text orally.
3. Speak on topic Ne

3aB. kad. aHT1. s3bIKA B TIPOd. chepe 3.1. I'ypresa

I. Read and translate the text.

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.htmi
By: Natalie R. Manor & Natalie E. Hoffmann

The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be
effective and be successful. If we do not give feedback and communicate we will lose our
influence and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have
experienced this hundreds of times — timely means: “Whenever I get a chance to get back to you
assuming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply”

* Find a spam filter system that serves you

* Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

* Find someone to screen your emails for applicability to you

» Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

* Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most
important to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.



In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

* Listening intently

» Appreciative communication

* Clear communications with details and directions
* Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email,
technology, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and
respected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need
to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in
listening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by
standing and shaking hands.



We are delighted to contribute to your business and communication etiquette successes.

Il. Test based on the text.
1. Based on the article above write down five tips for a successful business communication:

(5 points)

2. Why does the author draw our attention to the word “timely”? Find it in the text, answer the
question based on the context.

(5 points)

3. Multiple choice. Choose the correct answer:

a. You should treat you business partners as your relatives:

- True

- False

— Not stated

b. People who return phones calls are:

- Ignorant and irresponsible

- Respected and responsible

- Trusted and responsible

- Trusted and respected

c. Non - verbal communication is:

- Extremely important

- It is more important than verbal communication

- Verbal communication is more important than non - verbal
- Not stated

d. When you send an email, you should:

- set the context

- ask a personal question

- you should always remind who you are

- all the above

e. You should have:

- One email address; otherwise, you might miss something important
- Two email addresses, because your private letters might
Distract you from your work - You must have only one email address for your work and
communicate with your friends using other devices

You may have as many email addresses as you want

(5 points)

4. Summarize the text in 10 sentences:

LCoNoOAEWNE

(5 .poi nts)



CHHCcoK BO3MOKHBIX IK3aMCHAIIUOHHBIX TEM:

1) Talk about your favourite brands.

2) Decide how a luggage manufacturer can protect its brand

3) Talk about your travel experiences.

4) What business travellers want

5) Atravel making agent's key client arrangements

6) Discuss attitudes to change in general and at work.

7) Mercedes, shining star

8) Acquiring Asia Entertainment: Solve the problems arising from a recent merger

9) Talk about status within an organisation.

10) A successful organization

11) Describe a company structure

12) InStep's relocation: Decide on the networking and relocation site of a shoe
manufacturer

13) Discuss authentic advertisements

14) Develop an advertising campaign

15) Discuss attitudes to money.

16) Present a new idea to investors

Kpurtepun oueHnBanus pe3yJibTaTOB 00yYeHUS:

Onenka Kpurtepuu orieHuBaHMsI 110 SK3aMEHY
BhicoKHi OLEHKY «OTIMIHO) 3aCIYKHBACT CTY/ICHT, OCBOMBIIINI 3HAHHS, YMEHHUSI,
YPOBCHD «5» KOMIICTCHIMM M TEOPETHUCCKUi  Marepual 0e3  mpoOenoB;
(oTmaHO) BBINOJIHUBIIMN BCE 3aJlaHMsl, IPEIYCMOTPEHHBIC YYCOHBIM TUIAHOM Ha
BBICOKOM Ka4eCTBEHHOM YPOBHE; MIPAKTUICCKHEC HAaBBIKU
po(heCCHOHAILHOTO MPUMEHEHHUS OCBOCHHBIX 3HAHUH CPOPMHUPOBAHBI.
Cpenamii OIICHKY «XOPOIIIO» 3aCIy’)KHBAET CTYICHT, MPAKTUYCCKH ITOJTHOCTHIO
YPOBEHB «4» OCBOMBILIWK 3HAHUA, YMEHMsS, KOMIIETEHIIMM U TEOPETHUYECKUIA
(xopor10) Marepuai, y4deOHbIC 3aJaHUs HE OIICHEHbl MaKCHMAJbHBIM YHUCIOM
0aIoB, B OCHOBHOM C(HOPMHPOBA MPAKTUIECKIE HABBIKU.
[Toporossrii OIICHKY «YyJIOBJICTBOPUTEIHLHO» 3aCIy’)KHBAaeT CTYACHT, YacCTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWM  3HAHUS, YMEHHS, KOMIIETEHIIMH H
(YIOBIIETBOPUTE | TEOPETHUYESCKUH MaTepuall, MHOTHE ydeOHbIe 3ajaHus Jub0 He
JILHO) BBIOJIHMJI, JUOO OHH OIIEHEHBI YHCIOM OalyIoB OJHM3KHM K
MUHUMAIBHOMY, HEKOTOPBIC TPAKTUYECKHE HABBIKK HE CPOPMHUPOBAHBI.
MuHUMaJIBHBI | OIIEHKY «HEYIOBIETBOPUTEIHHOY» 3aCIIyKUBAET CTY/IEHT, HE OCBOMBIIUN
YPOBEHB «2% 3HAHUA, YMEHUS, KOMIIETEHIINN U TEOPEeTUUYEeCKUil MaTepuas, yueOHbIe
(HeyIOBNETBOPHU | 3a/laHUs HE BBIMOJHUI, MPAKTUYECKUE HABBIKU HE CPOPMUPOBAHEI.
TEJHHO)

OueHouHble CpencTBa Uil MHBAIWAOB M JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3JI0pOBbsI BHIOUPAIOTCS C YUETOM UX WHAMBUIYAIbHBIX CUXO()U3NYECKHX OCOOCHHOCTEH.
— TpuU HEOOXOJUMOCTHM HHBANIMJIAM M JIMIAM C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMHU
310pOBBS IIPEAOCTABIIACTCS JOMOJHUTEIBHOE BPEMS JJIs IOATOTOBKY OTBETA HA DK3aMEHE;
— MIPU MIPOBEJICHUU MPOLIETYPHl OLICHUBAHUS PE3yJIbTAaTOB 00YyUEHUsI MHBAIUIOB U JIUIL C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBbS IIPELYyCMATPUBACTCS UCIOJIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C UX UHIUBUAYATbHBIMU OCOOCHHOCTSIMU;
— IIpU HEOOXOAUMOCTH JJIs1 00YHAIOIIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U UHBaJWAOB IIpOLElypa OLEHHWBAHUSA pE3yJlbTaTOB OOyYeHHUs M0 AUCLUMILIIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIIOB.




[Tpouenypa oleHUBaHUsI pe3yIbTaTOB OOYYEHHUS WHBAJIUAOB U JIUIl C OTPAaHUYCHHBIMHU
BO3MOXXHOCTSIMH  3JIOPOBbSI 10 JTUCHUIUIMHE (MOJIYJIO) MpEIyCMaTpUBaeT IPEIOCTaBICHUE
uHpopManuu B QopMmax, aJanTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIPHUSATHUS
nHpopmanuu:

JJis U1 ¢ HapYIICHUSIME 3PCHUS

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUuist T ¢ HApYIISHHUSIMU CITyXa!

— B mieyaTHo hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
oOyyJarouuxcs.

5. Ilepeyennb yueOHOM JUTEPATYPbl, HH(POPMALMOHHBIX PeCypPCOB U TEXHOJIOT Uil

5.1. YueOHasi inTeparypa

1. Market Leader Intermediate. 3rd Edition: Business English Course Book// David Cotton,
David Falvey, Simon Kent. - [Harlow, Essex (U.K.)]: [Longman/Pearson Education], 2010. —
175 pp.

2. I'ymoBckas, I'"H. Aurawmiickuii s3bpik npodeccuonanproro obmenus=LSP: English for
professional communication : yuebnoe nocodue / I'.H. I'ymoBckas. - Mocksa : U3narenscTBo
«®munTay, 2016. - 218 c. - bubmmorp. B kH. - ISBN 978-5-9765-2846-8 ; To xe [ DneKTpOHHBIHA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=482145.

5.2. Illepuonnyeckue M3IaHMUS:

1. Baser mannsix kommanuu «ct Beroy http://dlib.eastview.com

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJIe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMBbI

J1eKTPOHHO-0uOMoTeuHbIe cucTembl (IBC):
1. OBC «FOPAWT» https://urait.ru/

2. DBC «YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAWH» www.biblioclub.ru
3. DBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonaibHbie 6a3bl JAHHBIX:

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Kypnanst uznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunas snekrponnast oubnuoreka (HIB) http://www.elibrary.ru/

DJIeKTpOHHAA KOJUTEKIIUS Oxcdopackoro Poccuiickoro donpga
https /lebookcentral.proquest.com/lib/kubanstate/home.action

7. Springer Journals https://link.springer.com/

8. Springer Materials http://materials.springer.com/

9. VYuuBepcuterckas nHpopmarmonnas cuctema POCCHUS http://uisrussia.msu.ru

o s wN =
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NudopmanuoHHbie CIPABOYHbIE CHCTEMbI:
1. Koucynsrant Ilmoc - cmpaBouHas mpaBoBasi cucCTeMa (JIOCTYN IO JOKAJIbHOW CETH C
KOMIIBIOTEPOB OMOITMOTEKH )

Pecypchbl cBOOOIHOTO 10CTYyNA:

1. Kwubep Jlenunka (http://cyberleninka.ru/);

2. MuHucTtepcTBO  HayKkm HW  BbIcmiero  obpaszoBanms  Poccwuiickoit  Deneparuum
https://www.minobrnauki.gov.ru/;

3. ®epepanbubiii mopran "Poccuiickoe obpaszosanue http://www.edu.ru/;

4. WNudopmanmonnas cuctema "EnumHoe OKHO jgocTynma K oOpa3oBarelbHBIM pecypcam”
http://window.edu.ru/;

5. ®enepanbHblil HEHTP HHPOPMAIIMOHHO-00pa3zoBaTenbHbIX pecypcos (http:/fcior.edu.ru/);

6. Cuyx0a TeMaTHYCCKUX TOJIKOBBIX ClioBapeit http://www.glossary.ru/;

7. Cnosapu u sHImKIoneauu http://dic.academic.ru/;

CoGcTBeHHbIE YJIEKTPOHHbIE 00pa3oBaTe/ibHbIe H HH(POPMAIIMOHHbIE PeCyPChI
KyoI'y:
1. Cpena Moay/IbHOTO JuHaMHU4YecKoro oOy4yenus http://moodle.kubsu.ru

6. MeTtoauyeckue ykazaHusl AJs1 OOy4arOIIMXCH 10 OCBOCHHUI0 IMCUHMILIMHBI
(MonyJin)
CamocrosTenbHasi padora
1. BCG BBITIOJIHSICMBIC CTyIIeHTOM IIMCBMCHHBIC 3adaHUA IOOJI’)KHBI (1)I/IKCI/IpOBaTI>C$I B TeTpaIlI/I.
TeTpa,[[B MOATINCBHIBACTCS B IIPABOM BECPXHEM YTIIY O6J'IO)KKI/I CJICAYHOIIUM 06paSOMZ
Anna Orlova
Group Ne 1
Year |
2018
2. Hpemne qcMm HpI/ICTyrII/ITI) K BBIITOJITHCHUIO ITMCbMCHHBIX SaI[aHPIfI, H€06XOI[I/IMO YKaSaTI) z[aTy u
JCHDb HEACIIN, 4 TAKKC BHU] pa6OTBI, T.C. AyAUTOpHAd WUJIN JOMAIIHAA.
Hanpuwmep:
The 27" of November, 2018
Classwork
uiu
The 16™ of December, 2018
Homework

3. Eciu cTyAeHT B NMUCBMEHHOM paboTe JomyckaeT OmMOKM, TO IMpernojaBaTellb Ha MOJSIX
yKa3bIBaeT MX THIL:

- Sp — opdorpaduueckas

- Lex — nekcuueckas

- Style — crunucTuyeckas

- Gr — rpaMmMaTuJeckas

- W-O — nopsiiox cnos

- Coh — ommbka B yroTpeOJIeHNHU CPE/ICTB JIOTHUECKON CBS3H

- Log — Hapy11eHne JIOTUKU BBICKA3bIBAaHHS

- P — nynkryanus
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4. Jlns oBiageHHUs OTpacieBOW TEPMHMHOJIOTHMEH B paMKax IMpeiaraeMoro yueOHOTo Mmocoous
CTYJIEHT IIOMHUMO BBITIOJTHEHUSI UMEIOLIMXCA B HEM 3aJlaHUM TakKe JOJDKEH BECTH MOYPOUHBIN
CJIOBaphb.

Paboma nao nexcuxoti.

3armoMHHaHUE JIEKCHMKH OOBIYHO OBIBA€T OCHOBHOM TPYAHOCTBIO TPH H3YYCHHUH
MHOCTpPaHHOTrO si3bIka. be3 3HaHUs CcIOB He MOXeT ObITh 3HaHUA s3bIKa. HyXHO mponenartsb
OOJBIIYI0O W CO3HATENBHYIO PabOTy, Mpexkae 4eM OyneT YCBOCH HEOOXOIMMBIN CIOBapHBIN
MUHUMYM MpodeccrnoHalIbHBIX TEPMUHOB.

Bcerpedast HOBoe C€l10BO, Bcerna aHalu3upylTe ero, odpaias BHUMAHHE HAa HANHMCAHUE,
MPOU3HOIICHHE M 3HaueHue. YacTo MOKHO HaWTH CXOJICTBO C QHAJOTUYHBIM HIIM CXOJHBIM
PYCCKHMM CJIOBOM, HAalIpUMEp, passenger — naccaxup u Ap. BaxkHo Takke HaydUTbCs MOIMEYATh
POJICTBO HOBBIX CJIOB C Y€ H3BeCTHhIMU. OJHAKO, €CTh CJIOBa, HE MOJJAIOIIMECS HUKAKOMY
aHanm3y. WX Hago mocraparbcs 3allOMHUTb, HO MEXAHUYECKOE IIOBTOPEHHUE HE BCEria
s dextuHoO. [TompoOyiiTe CreayrOui MOPsI0K PaObOTHI:

- IPOU3HECUTE HOBOE CJIOBO CHAuasla N30JIMPOBAHHO;

- IPOU3HECUTE CIOBOCOYETAHHE U3 TEKCTA C HOBBIM CIIOBOM (yJeIHUTe 0c000e

BHHUMaHUE IPEIOram);

- noabOepHuTe K HOBOMY CJIIOBY CHHOHUMBI UJI aHTOHUMBI (€CIIH 3TO BO3MOXKHO);

- BBIIIOJIHUTE MMUCbMEHHO JIEKCUYECKUE YITPA)KHEHUS [TOCIIE TEKCTA.

5. Jlng nydiero MOHUMAaHHS TPaMMAaTUYECKUX KAaTErOpUil aHTJIMHCKOTO SI3bIKa CTYACHTY

HEOOXOJUMO KOHCIIEKTHpPOBAaTb COOTBETCTBYIOIIMN TEOPETUYECKHM MaTepuas, 4YTO B

JAIbHEUIIEM TOMOKET eMy 3(P(HEKTUBHO BBIMOIHITH YIPAXHEHHS U3 Y4eOHOTO OCOOHUs.
Paboma nao epammamuxou.

DopMHUpPOBAHUE PEUEBOI0 I'PAMMATHYECKOTO HaBBIKAa IMPEAINOJIaraeT BOCIPOU3BEICHUE
pa3MYHBIX TPAMMATHYECKMX SIBJICHUH B CHUTYalUAX, TUMUYHBIX IS TPOQecCHOHATBHOM
KOMMYHHKAIIUM W aJIeKBaTHOE TIpaMMarudeckoe odopmiieHue BbICKasbiBaHWi. PaboTas Haj
ATUM, BaM CJIEJIyeT:

- IPOUYTHUTE Pa3BEPHYTHIN TEOPETUUECKUI MaTepHall IO U3y4aeMON TEME B

y4eOHUKE M0 IPAMMATUKE aHTJIMHCKOTO S3bIKa;

- U3Y4UTE CIIPABOYHYIO TaOJIUIy B IPUIIOKEHUH K JAaHHOMY OCOOUIO;

- HaliIUTe B TEKCTE yPOKa U3y4yaeMyl0 rpaMMaTHYECKyIO CTPYKTYpY;

- 0003HaUbTE UMEIOLIMECS TPAMMATHUECKUE OPUEHTHUDBI,

- clleJIaliTe MUCbMEHHO YIPAKHEHHUS;

- BApBUPYMUTE COAECPkKAHUE NPEAJIOKEHNN B UMEIOIIMXCS MOJIEISIX, 3aMEHS

CJIOBa B 3aBUCHMOCTH OT MEHSIOIIENCS CUTYallUu;

- COMOCTaBbTE / MPOTUBONOCTABbTE U3YyUAEMYIO CTPYKTYPY PaHee U3yUECHHBIM.

[lepexon OT HaBBIKOB K YMEHMSIM OO€CHEUMBAETCs MOCPEACTBOM aKTHBAIlMM HOBBIX
IrpaMMaTHYeCKUX CTPYKTYp B COCTaBE€ TUAOTHYECKUX M MOHOJIOTMYECKHUX BBICKA3bIBAaHMU IO
onpezeneHHON TeMme. BkiiouaiiTe OCBOGHHBI Marepuan B Oecelbl M BBICKA3bIBAaHUS 10
NPOIIEHHBIM TEMaM.

6. Jlns mydiero ycBoeHus: MaTeprana HeoOX0AUMO PeryisipHO eJaTh paboTy HaJ OITHOKaMHU:

- ecau 310 opdorpadudeckas ormmoOKa, TO PEKOMEHYEeTCSI TPOMKUCHIBATh CIIOBO, B KOTOPOM OHA
JOTYIIIEHA, TPU CTPOYUKH;

- €CJIA 3TO JIGKCHYECKas, TpaMMaTHYECKasl WJIM CTHJIUCTHYECKAs OIMMNOKA, TO CICIYeT BBIUCATH
bpazy wiM TpenyoKeHHEe, B KOTOPOM OHa JOMYIIEeHa, M KPaTKO OOBSICHUTH TIPABUIIO
ynotpeOaeHusl JaHHOM KaTeropuu, MOAYEPKHYB MpPaBWIbHBIM BapUaHT €€ HCIOJIb30BAHUS,
HaIpUMep:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxa3biBaTh BaMsAHME, BAUATH, BO3AEHCTBOBATE HA YTO-J1. /KOT'O-I.



7. Taxoke CTyIeHT JOJDKEH YMETh KPAamKo u3nazamos UHOA3bIYHbII mekem (pegepuposams). Kax
MIPaBUJIO, YKA3aHHBIH Mpoliecc MPOTEKaeT B HECKOJIBKO 3TAIOB:

1. berublil mpocMOTp NMEPBUYHOTO JOKYMEHTA U 03HAKOMJICHHE C OOIIMM CMBICIIOM.
2. Bropuunoe ureHue Tekcra. Ha panHOM »dTame HEOOXOAWMO ONPEACTIUTh 3HAYCHUE
HE3HAKOMBIX CJIOB U MOHSThH BCE HIOAHCHI COJIEPKaHUS.
3. Onpejenenrie OCHOBHOM TEMBbI TEKCTA.
4. CMBICIIOBOY aHaJIU3 TEKCTA.
5. UteHue u nepeBo]l TPYAHBIX IS TOHUMAaHUS a03alleB.
6. Beinenenue Hanbosee BaKHON M BTOPOCTENIEHHON HH(MOPMAIIHH.
7. OmnpeneneHue KIOYEBOM MBICIM KaXIOro abd3ama, cojepikamero Haubosiee 3HAYUMYIO
nH(OPMALIMI0O M COCTaBIIEHUE IIJIaHA, KOTOPBIA BIOCIEACTBUU MpeodpaszyeTcs MpeioxKeHus,
(dopMyIHpyIOLIIEe OCHOBHYIO MBICIh KaXIOTO pa3JieNa U J0Ka3aTesIbCTBA, MOAKPEIUISIOIIUE ATy
MBICITb.
8. PepgaktupoBaHue MOJYYMBILIETOCS B XO0JI€ JAHHOM pabOTHI TEKCTa, BHECEHHE HEOOXOIUMBIX
JIEKCUYECKUX, TpaMMaTHUYECKUX WM CTHJIMCTHYECKUX TMOMpaBok. MHade roBOps, CTYIEHT
JIOJDKEH CTPEMHTBCS K TOMY, YTOOBI KpaTKOE H3JIOKEHHE OOpadOTaHHOTO MM MaTrepuania
MPEJICTaBIISIO COOON €MHBIN CBS3HBIN TEKCT.
9. OdopmiieHre TEKCTa KPaTKOTO M3J0KEHHUS MaTrepuaja B COOTBETCTBUHU C IPEICTaBICHHON
HUXKE MOJEIBIO.

IlnaH u peuyeBble KJuIIE 1JIs1 0(hOPMIIEHHS KPATKOTO H3JI0KEHHS TEKCTA

[ Lman PexoMeHniyemble Kiauiie
1. The title of the | The article is headlined / entitled
article The headline of the article | have read is

The title of the article is
The article under the headline ... reports / states that

2. The author of the | The author of the article is
article The article is written by

3. Where and when the | It is (was) published / printed in
article was published It is published in Career, the Times supplement.

4. Type of the article This scientific / analytical / law / economic / political article is
addressed to (the general reader / specialists) / is intended for two
groups of readers

Itis a survey / essay

5. The main idea of the | The main / central / chief / primary /core idea / subject /object / task /
article key-note of the article is

The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the | The following phrases can help you summarize the contents of the
article (some facts, | article sequentially:

names, figures) The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text




According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable

characteristic / unique / peculiar

especially / particularly / specially / specifically

be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the
article

| found the article interesting (important, of no value, too hard to
understand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked
advantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

Pe?)y.HBTaTI)I KpaTKOro M3JI0KCHHUSA MPOYUTAHHOI'O TEKCTa MOI'YT OBITE MMpEeaACTaBJICHBI I1O

crenyromei popme:

Title

Text Review Sheet

Author




Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.

8. TpeboBaHue K Mpe3eHTALNH

KoMmnbioTepHyio mnpe3eHTanmio ynoOHee BCEro TMOATOTOBUTH B TMporpamMMe MS
PowerPoint. [lpesentanmss kak JOKYMEHT TIpEACTABISIET CcOOOM  MOCJIEeI0BATENbHOCTh
CMEHSAIONIMX APYT APyra ClaiioB - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOIUX BECh AKPaH
MoHUTOpa (0€3 MPUCYTCTBUS MaHeNel mporpammel). Yarie Bcero AeMOHCTpalvs Mpe3eHTaluu
poerupyeTcst Ha OOJIBIIIOM PKpaHe, pexe — pa3laeTcsl cCOOpaBIIMMCS Kak MeYyaTHBIA MaTepHall.
KonuyecTBo crnaiiloB ageKkBaTHO COJEPKAHUIO U  TPOJOJDKUTEIBHOCTH  BBICTYIUICHUS
(Hampumep, AN 5-MHUHYTHOTO BBICTYIJICHHS PEKOMEHAYeTCsl HCIolib3oBaTh He Oomee 10
CJIai/IoB).

HpeseHTaum{ CO34a€TCAd UHANBUAYAJIBHO.

Pabota mMokeT ObITh MpeacTaBieHa TUO0 B DJIIEKTPOHHOM BapHaHTe, MO0 HamedaTaHa Ha
oymare bopmaTta A4 (Ha OTHOM JIUCTE — OJTUH CJIA]).
BrmonHeHHyto paboTy cAaTh K YKa3aHHOMY CPOKY.

[lepBorit cnaiin obs3arenbHO AomkeH coaepxars @.JM.0. ygamerocs, Ha3BaHUE yuyeOHOM
IUCHUIUIMHEL, Temy npe3eHTannu, O.M.O0. npenomaBatens. Crenyromme Claiabl MOMXKHO
MIOATOTOBUTH, UCIIOJIb3Ys IBE Pa3IMYHBIE CTPATETUU UX ITOATOTOBKH:

1 crpaTterus
Ha crnaiiapl BBIHOCHTCSI OMOPHBIH KOHCIIEKT BBICTYIUUICHUS W KIIFOYEBHIE CJIOBA C TEM,

4TOOBl TIONB30BATHCS UMM Kak IUIAaHOM /I BBICTYIUIGHHS. B 3ToM ciywyae K crnaijgam
TIPEABSIBIISIOTCS CIEAYIOIINE TPEOOBAHUS:

§ oOBeM TekcTa Ha ciaiifie — He Ooublie 7 CTPOK;

§ MapKHpOBaHHBIN/HYMEPOBAHHBINA CITUCOK COJEPXKUT HE OoJiee 7 2JIEMEHTOB;



§ OTCYTCTBYIOT 3HAaKM IYHKTYyallUW B KOHIIE CTPOK B MapKHUPOBAaHHBIX M HYMEPOBAHHBIX
CIIUCKaX;

§ 3HaunMas nH(OpMaIHs BBIIEISIETCS C MOMOIIBIO LIBETa, HauepTaHus, 3(p(HEeKTOB aHUMAIHH.
Oco60 BHMMATEIbHO HEOOXOAMMO IPOBEPUTh TEKCT Ha OTCYTCTBHE OLIMOOK M OIEYaTOK.
OcHoBHas omuOKa Tpu BbIOOpE MAHHOH CTpaTerMH COCTOUT B TOM, YTO BBICTYHAIOIINE
3aMEHAIOT CBOIO PEUb YTEHUEM TEKCTa CO CIIaliJIOB.

2 crparerus
Ha cnaiigel momeniaercs daktudeckuit marepuai (Tabmuiisl, rpaduku, pororpaduu u mp.),

KOTODBIH SIBJII€TCSI YMECTHBIM U JIOCTaTOYHBIM CPEACTBOM HAIJIAHOCTH, IOMOTaeT B PACKPBITHH
CTEpKHEBOM HJIEM BBICTYIUIEHHMs. B 3ToM ciydae K craiiiaMm OpeabsBISIOTCS CIEAYIOLIUE
TpeOOBaHUS:

§ BbIOpaHHBIE CpeACTBAa BH3yalM3aluMu WHPOpMauuu (TaONMLBL, CXeMbl, Tpapuku U T. 1.)
COOTBETCTBYIOT COJCPKAHUIO;

§ UCHONB30BaHBl WIUIIOCTPALIMM XOPOILIEro KadyecTBa (BBICOKOI'O pa3pellieHHs), C YETKUM
n300pakeHreM (Kak MpPaBUJIO, HUKTO U3 MPHUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUMTHIBATHCS B
TEKCT Ha BalllUX ClIaiilaXx ¥ BCMaTpUBAThCS B MEJIKUE WIUTFOCTPALIUN);

MakcumanbHOe KOJIN4eCTBO rpaduyeckoil MHGOpPMALUU HAa OJHOM Claije — 2 pHUCyHKa
(poTorpadum, cxemsl U T.1I.) ¢ TEKCTOBBIMH KOMMEHTapUsMH (HE 0ojee 2 CTPOK K KaKAOMY).
HauOonee BaxkHast nH(popManus JOKHA pacloyaratbCs B LIEHTPE IKpaHa.

[Tocnenuuii ciaiii MOJDKEH OBITH MOBTOPEHHEM TEPBOr0. IJTO JA€T BO3MOXHOCTH €IIe pa3
HAIllOMHUTD CIIYIIATENs M TeMY BBICTYIUICHUS M MM JOKJIaJ4uKa U Ju00 MepeiTH K BOoIpocam,
1100 3aBEPIINUTD BHICTYILICHHUE.

Od¢opmiieHue npe3eHTALMA

Jlg Bcex ciiaiijoB NMpe3eHTaluu 0 BO3MOKHOCTH HEOOXOIMMO MCIIONb30BaTh OAUH U TOT
e 1a010H ohopMIIeHuUs, pa3Mep — JUIsl 3aroJIOBKOB - HE MEHbIE 24 MyHKTOB, 111 HH(popMauu
- st uHopmanmu - He MeHee 18.

B npeseHTanysax He NPUHATO CTaBUTh IIEPEHOCHI B CIIOBAX.

Odopmnenue cnaiijloB HE JOJDKHO OTBIIEKATh OT €ro conaepkanusa. HexenarenbHbl
3BYKOBBIE A(PEKTHI B X0/I€ IEMOHCTpAlMK pe3eHTaluy. Hanmydmumu siBIsitoTCs KOHTpacTHBIE
uBera poHa u Tekcra (0enbiii POH — YepHBII TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KEJITHIN TEKCT U
T. 11.). HekoHTpacTHBIE craiiibl OyAyT CMOTPEThCS TYCKJIBIMU M HEBBIPa3UTEIbHBIMU, 0COOEHHO
B CBETJIBIX ayAUTOPHUSIX.

Jlydmie He cMeIIMBaTh pa3Hble TUIBI WPU(PTOB B OAHOM mpe3eHTauuu. Pekomennyercs He
3JI0yNOTPEOIIATh NPOMUCHBIMUA OYKBaMH (OHH YUTAIOTCS XY¥KeE).

Jna mydiiell opueHTalMM B NPE3EHTALMU IO XOAY BBICTYIUIEHUS JIy4dlle MPOHYMEPOBATh
cnaiael. XKenareiabHo, 4TOOBI Ha ciaiiiax OCTaBaIMCh OIS, HE MEHee 1 cM ¢ KaKA0H CTOPOHBI.

BcnomoratensHast nHpopMmanust (yrnpapisiollie KHONKH) HE JOJDKHBI MpeodiafaTh Haj
OCHOBHOM MH(pOpMaIIHEH (TEeKCTOM, WILUTFOCTPAIUSIMU ).

Hcnonb3oBaTe BCTpoeHHBbIE 3()(EKThl aHMMALMKM MOXHO TOJIBKO, KOrjga 0e3 3Toro He
00oiTHCh (HapUMep, MOCIIEJOBATEIbHOE MOSBICHHUE FJIEMEHTOB AUATrPAMMBI).

JUis akleHTHpOBAaHUSI BHUMAHHs HAa KaKOW-TO KOHKPETHOW MH(poOpMalMM ciaiga MOXKHO
BOCIIOJIb30BATHCS JTa3€PHON YKA3KOM.

JluarpaMmbl TOTOBSATCS C MCIIOJIb30BAaHUEM MacTepa JuarpaMm TabaudHoro mnporeccopa MS
Excel. JlanHple M moanmucu He JODKHBI HAKJIAAbIBaThCS JpYr Ha Jpyra M CIHMBAaThCA C
rpadu4ecKUMH >JIEMEHTAaMH TUarpaMMel.

Tabnuunas uHGOpMAIMs BCTABISIETCS B MaTepuaibl Kak TaOJauIla TEKCTOBOIO Ipolieccopa
MS Word wmu tabmuunoro mpoueccopa MS Excel. Ilpu BcTaBke TabmuIpl Kak oObeKTa U
MIPOMOPLMOHAILHOM U3MEHEHHH €€ pa3Mepa pealibHbIi 0ToOpaskaeMblil pa3Mep mpUQTa T0JKEH
ObITh He MeHee 18. Tabnuubl 1 AuarpaMMbl pa3MeNIaoTcsl Ha CBETIIOM WK OestoM (oHe.

Jns noka3za Qailn mnpe3eHTalMu HEOOXOAMMO COXpaHUTh B ¢opMmaTte «JleMoHCcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — JIlemoncrpanus PowerPoint). B atom



cly4yae TMpe3eHTalusi aBTOMATHUYECKHM OTKPBIBAETCA B PEXKUME IOJHOIKPAHHOTO MOKa3a
(slideshow) u cymarenu n36aBiIeHBI Kak OT BUJa pabouero okHa mporpammbl PowerPoint, Tak
U OT NMOTEPh BPEMEHU B HayaJIe MOKa3a Mpe3eHTaLlUHU.

TeKkcT, KOTOPbIM 3aYUTHIBACT BHICTYMHAIOIINHI, HAa Cllaii/ibl HE BbIBOAUTCS. Ecnu Hainune Ha
Claiijie TEKCTOBOW WHQOpPMAIMKM BCE K€ MPEINOoJaraercsi, TO 3TO JOKHBI OBITh KpPaTKO
c(hopMyIUpPOBaHHBIC IMOJIOKECHHS TEMBI ITPE3CHTAIINH.

(DpaSBI, KOTOPBIC IIOMOTI'YT I'paMOTHO OpIraHHU30BaTh BBICTYIIJICHUC!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’1l tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I"d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...

- In the end of my presentation I’d like to emphasize that ...

- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHun nuCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OTPAaHMYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbs OOJIBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEBHOE pa3bsiCHEHUE YUeOHOro Marepuaia.

WuauBuayanbHble KOHCYIbTAIMM IO TMPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CHOCOOCTBYIOUIMM MHIWBUAYAIN3alUU OOYUYEHHUS U YCTAHOBJICHUIO BOCIIUTATEIBHOIO KOHTAKTA
MEXJIy IHpernojaBaTeeM W O00y4aroIllMMCS WHBAJIWJIOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 3710POBBS.

7. MaTepuaJbHO-TeXHHYECKOe o0ecnedeHue 1o JUCHUUIIMHEe (MOIYJII0)

HaumMmeHnoBaHue crierinajbHBIX
MOMEIEHUH

OCHAIIIEHHOCTD CHENATBHBIX
THOMENIEHUI

[lepeyeHs TUIIEH3UOHHOTO
MIPOrPaMMHOTO 00eCTIeUSHHSI

VYueOHble ayIuTOpUH JUIs
NPOBEAEHHS 3aHATHI
CEMHHAPCKOTO THUIIA, TPYIIIOBBIX U
WHIUBHYaJIbHBIX KOHCYIIBTAINH,
TEKYIIEro KOHTPOJIS 1
MPOMEXKYTOHYHON aTTeCTaluU

Meo0enb: yueOHas meOenn

Texunueckne CpeacTBa O6yq€HI/IHZ

9KpaH, MPOEKTOP, KOMITBLIOTEP
O6opynoBaHue: MarHATOJIBI

Y4eOHble aynmuTOpUU st
MPOBENICHHSI Ta00OPaTOPHBIX PadoT.
Ayn. 257

Mebenn: yuebHast MmeOeIb

Texunueckne CpeacTBa 06y‘lCHI/I$IZ

9KpaH, IPOEKTOP, KOMITBIOTED




Jiss  caMoCTOATENbHOM  paboThl  OOYYalOLIMXCS  MPEAYCMOTPEHBI  IOMELICHHUS,
YKOMIUIEKTOBAaHHBIE CIIELUATH3UPOBAHHON MeOeNbl0, OCHAIICHHBIE KOMIIBIOTEPHON TEXHUKOU C
BO3MO)KHOCTBIO MOAKIIOUEHUSI K ceTH «VHTepHeT» n obecreueHueM J0CTyla B 3JIEKTPOHHYIO
MH(}OPMAIIMOHHO-00pa30BaTeNbHYIO CPEAy YHUBEPCUTETA.

HaunmeHoBaHue crienuanbHbIX OCHAILIEHHOCTH CIIeIHAIbHBIX [epeueHs IUIIEH3NOHHOTO
MOMELIEHUH TIOMELICHUH HPOrPaMMHOTO 00eCTIeueHHUs
ITomemmenue st camocTosTeNnbHOW | Mebens: yueOHas mebenb
paboThI 00yJaroIIXCst KommiexT crienmanu3npoBaHHOM
(unranpHbli 321 HayuHoit MeOeIH: KOMITBIOTEPHBIE CTOJIBI
OuOIMOTEKM) O6opynoBaHue: KOMIbIOTEPHAs

TEXHHUKA C HOIKIIOYCHHEM K
MH()OPMATMOHHO-KOMMYHHKAI[HOHHON
cetu «/HTEpHET» U JOCTYIIOM B
3JIEKTPOHHYO HH(POPMALIOHHO-
00pa30BaTeNEHYO Cpeny
obpazoBarenbHON OpraHu3aly, Beo-
KaMepbl, KOMMYHUKaIIHOHHOE
obopynoBaHue, oOecrieyrBaromee
JIOCTYI K CETH MHTEPHET (IIPOBOTHOE
COEMHEHHUE U 6eCIPOBOIHOE
coequHeHue mo texuojaorun Wi-Fi)

[Nomerenune aJ1st caMoCTOATENbHON | MeGenb: yueOHas Mebelh

pabOoThI OOYJAFOIITHXCSL. KoMmmutekT crieruaau3upoBaHHOM
Ayn. 253 MeOelTH: KOMITBIOTEPHBIE CTOJIBI
OGopymoBaHue: KOMIBIOTEpHAsT
TEXHHKA C MOAKIIOYEHUEM K
HH(OPMAITHOHHO-KOMMYHUKAI[MOHHON
cetu «VIHTEpHET» ¥ IOCTYTIOM B
3IEKTPOHHYIO HH(POPMAITHOHHO-
o0pazoBaTenbHyIO cpeny
obpazoBarenbHON OpraHu3aIyy, Beo-
KaMmepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, o0ecreunBaroIee
JIOCTYII K CETH MHTEPHET (IPOBOIHOE
COETMHEHNE U OECTIPOBOTHOE
coenunenue o texuojorun Wi-Fi)




