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1 Hesn n 3axa4M M3y4YeHUs JUCHHUILIMHBI (MOIYJIsST)

1.1 Ileab ocBoeHMsl AUCUMIUIMHBbI: (GOPMUPOBAHHWE U pPa3BUTHUE CIHOCOOHOCTH
IPUMEHSTh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJIOIMH, B TOM YHCIIE€ Ha WHOCTPAHHOM(BIX)
A3bIKe(ax), I aKaJJeMUUEeCKOro U Ipo(heCCHOHAIBLHOTO B3aUMO/IEHCTBUS.

1.2 3agaun AUCHMILINHDI .

® U3y4YUTh COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJOTMM, B TOM YHCJIE€ Ha
MHOCTPaHHOM(bIX) sI3bIKE(aX);

® U3Y4YUTh AHTJIOSA3BIYHYIO TEPMHUHOJIOTHIO JCJIOBOTO OOIIECHUS s aKaJeMHYECKOTO U
podeCCHOHATFHOTO B3aUMOACHCTBH;

® paccMOTpeTh HanbOoJIee TUITUYHBIE CUTYAI[UH, KOTOPBIE MOT'YT BOZHUKHYTh B TIPOIECCE
KOMMYHUKAIIUU HA aHTJIUHCKOM SI3BIKE;

® COBEPIICHCTBOBATh KOMMYHHKATUBHBIC YMEHHS B YETHIPEX OCHOBHBIX BHIAX PEUCBOM
JEeSTENIbHOCTH (TOBOPEHUH, Ay TUPOBAHUU, YTEHUU U MHUCHME).

1.3. MecTo AucuuninHbl (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucuunmunaa b1.0.04 «MHocTpaHHBI A3BIK B HPO(ECCUOHATBHOW JIEATEIBHOCTH
OTHOCHUTCS K o0si3aTenbHON yactu broka 1 "/{uctumiunel (Moaynu)" yaeOHOTO MiiaHa.

N3yuenunto TUCIMIUIMHBI TPEANIECTBYET OCBOCHUE AUCIUIUTHMHBI « IHOCTpaHHBIN S3BIK» B
pamkax OakamaBpuata. JlJis YCHENIHOTO OCBOCHHMS AUCIMILIUHBI JIOJDKHA OBITH cpopMHUpOBaHA
WHOSI3bIYHAS KOMMYHHKATUBHAs KOMIETEHIMs Ha OcHOBHOM (B1) ypoBHE, 4TO COOTBETCTBYET
TpeOOBaHUSAM 0053aTE€IHLHOTO YPOBHS BJIa/IEHUS HHOCTPAHHBIM SI3BIKOM.

1.4 Ilepedyenb MIaHMPYyeMbIX Pe3yJbTATOB O0y4YeHHUS] IO JUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrpaMMbl

W3yuenne paHHOM y4yeOHOM AMCUMIUIMHBI HANpaBlIeHO Ha (OPMHUPOBAHUE Y
00y4armuXxcs CAEAYIOIUX KOMIIETEHIUI:

KO,Z[ U HAMMCHOBAHUC MHAWKATOpAa

Pesynbrarsl 00y4eHuUs 1O AUCIUTUIMHE
JOCTHKEHHSI KOMIIETEHIIUU

YK-4. CriocoOeH NpUMEHSITh COBPEMEHHBIC KOMMYHHMKATHBHBIC TEXHOJIOTMH, B TOM YHCJIE Ha
WHOCTPAHHOM(BIX) sI3bIKE(aX), JJIs1 aKaJIEeMHYSCKOr0 U MPOQPECCUOHATLHOTO B3aMMOICHCTBHS.

NVK-4.1. JleMoHCTpupyeT  mnoHuUMaHue | 3uaem: COBpPEMEHHBIE KOMMYHUKATHBHbBIE
COBPEMEHHBIX KOMMYHHMKATUBHBIX | TEXHOJIOTUH, B TOM 4YHCJIE€ Ha WHOCTPAHHOM(BIX)
TEXHOJIOTHIA, B TOM 4yuCIIe Ha | sI3pIKe(ax).

MHOCTPaHHOM(BIX) sI3bIKe(axX). Ymeem: nemMoHCTpHpOBaTh MOHUMAaHUE COBPEMEHHBIX
KOMMYHHKATHBHBIX TEXHOJOTHM, NMPUMEHATHh WX VI
aKaJIeMHUYECKOTO u Mpo¢ecCHOHANBEHOTO
B3aUMO/IEHCTBHA.

Braoeem:  cOBpeMEHHBIMH  KOMMYHHKATHBHBIMH
TEXHOJOTHSIMA, B TOM YHCJIE€ Ha HHOCTPAHHOM(BIX)
sI3pIKe(ax), IRIE: aKaJIEeMUYECKOro u

Mpo(heCCHOHATIBHOTO  B3aMMOJCHCTBHSA, OCHOBHBIMH
HaBBIKAMHU JIEJIOBOTO TIMCHbMa, HEOOXOJMMBIMH IS
MMOATOTOBKY ITyOJMKAIMK, IepEeBOAa CO CIOBapeM
JUTEPATYphl 1O IIUPOKOMY W Y3KOMY TPOQHIIIO
CIIEIUATIbHOCTH, W3JI0KEHUS coAep)KaHus
MPOYUTAHHOTO B BUJIE PE3IOME, 3cCe, COOOIICHUS HITH
JIOKJIaJla C MPEJIBAPUTEIILHON MOJITOTOBKOM.

YK-5. CniocobeH aHanu3upoBaTh U yYUTHIBATH Pa3HOOOpasue KyJIbTYp B MPOLECCE MEKKYIbTYPHOTO
B3aMMOJIEHCTBHSI.

NYK-5.1. emoHCTpUpyeT CIIOCOOHOCTH | 3Haem: OCHOBHBIE  KOHIICNIIMWA, TPAKTOBKH |
aHAIM3MPOBATh M YYHUTHIBaTh Pa3HOOOpa3ue | KOMIIOHEHTHI MTOHATUI «KYJIBTYpa» 5




KyIBTYp B TPOLECCE MEXKYJIBTYPHOTO | «MEXKYIbTYPHbIE KOMMYHUKALIAI.
B3aHMOJICHCTBHSI. Ymeem: KOMMYHUIIIPOBATh U CO3J]aBaTh O(HIUATIBHO-
JIENIOBBIE, HAy4YHble W NPOQecCHOHAIBHBIE TEKCTHI,
YUUTBIBAs UUBHJIN3AIMOHHBIE, HaIlMOHAJIbHEIE,
STHOKYJIBTYPHBIE ¥ KOH()ECCHOHAIBHBIE OCOOCHHOCTH
aynuTopun / cobeceHUKa / OTIMTOHEHTA.

Braoeem: wnaBblkamMu W mpueMamM  3PPEKTHUBHOU
MEXKYJIbTYpPHOH KOMMYHHMKAllMM, OCHOBaHHOW Ha
3HAHWH Pa3HOOOpaswHsl.

Pesynbprarhl 00yueHHsI MO MUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBICHUS BCEX
BUJOB KOHTaKTHOH UM CaMOCTOATEJIBHOM paboThl O0Oy4yaromMXcsi B COOTBETCTBUU C
YTBEP)KJICHHBIM YUE€OHBIM IIJIAHOM.

WHaukatopel  JOCTMXKEHMS KOMIETEHUUMH cuMTaroTcsd  CHOPMHPOBAHHBIMU  IIPU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUCHUSI.

2. CTpyKkTypa U coaep:KaHue TUCHUILINHBI

2.1 Pacnipenesienne TPyI0EMKOCTH JHCIHMILINHBI 0 BUAAaM padoT
OOmmast TpyHo€MKOCTh TUCIMIUIMHBI COCTaBIseT 2 3ad.ea. (72 yaca), MX pacrpeneneHue
10 BUJaM padoT MPEACTaBICHO B TaOIUIIE:

Bun yuebHoit paboThl Bcero CemecTpbl (4achl)
4acoB 1 2 3 4
KonrakTHasi padoTa, B TOM YHCIe: 26,2 | 26,2
AYIUTOpHBIE 3aHATHS (BCEro): 26 26
3aHsATHUS JICKIIMOHHOTO THIIA - - - - -
JlabopaTopHble 3aHATHS 26 26

3aHATUS CEMUHAPCKOr0 TUMA (CEMUHApBI,
MIPAKTUYECKHE 3aHSTHSI)

WNnas koHTaKkTHasA padora:

KonTpoas camoctostensHoi padotsl (KCP) - - - - -

ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesibHasi paboTa, B TOM 4ucJje: 45,8 | 45,8
Kypcosas paboma - - - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 20 20
Buinonnenue unousuoyanvrulx 3adanuti (noocomosxa
y . 25,8 | 25,8
coobwWenull, npezenmayuii)
Pegpepam
[ToaroroBka K TEKyleMmy KOHTPOJIIO
KonTpoJis:
IToarotroBka K 9K3aMeHy
OO0mas Tpy10eMKOCTh yac. 72 72
B TOM 4YHCJie KOHTAKTHAs 26,2 | 262
pabora
3a4. el 2 2

2.2 Coaepxxanue TUCUMIIHHBI:
Pacnpenenenne BumoB yaeOHOU pabOTHI M HX TPYJOEMKOCTH TI0 pa3ieaM JAUCIUTLTHHBL.
Paznensl (TeMbl) AUCHUIUIMHBL, H3y4aeMble B 1 cemectpe (ouHast popma 0OydeHus)



KonnuecTso yacos
Ne HaumenoBanwue paznenon (Tem) Beero Ay;:[;T(;)T;;Ha;{ BHGZ};%I/;TTZPHM
J |13 | JIP CPC
1. JlenoBoil STUKET U npodecCHoHaNbHAs ITUKA 12 4 8
5 COCTaBneHI/IS, pestome u BOTIPOCHI| 4 8
TPYAOYCTPOICTBA

3. JlenoBast mepernucka 12 4 8
4. Oo6mmenue ¢ padboronarenem. CobeceroBaHue. 14 6 8
5. O6menue no tenehoHy 12 4 8
6. KopnoparuBHas 3trka 9,8 4 5,8

UTOI'O no pazoeram oucyuniutvl 71,8 26 45,8

Kontpouss camocrositensHoi pabotsl (KCP)

[Tpomexxyrounas arrecramus (MKP) 0,2

IToaroToBKa K TEKyIeMy KOHTPOJIIO

OO6m1ast TpyA0€MKOCTh 1O JTUCHUTIIINHE 72

[Tpumeuanue: JI — nekmum, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyieHTa

2.3 Conep:xaHue pa3iesioB (TeM) TMCHUTLITHHBI
2.3.1 3ansATHS JEKIIMOHHOI0 THIIA

2.3.2 3aHATHA CEMHHAPCKOr0 THNA (NIpakTHYecKue / CeMHHApCKHe 3aHATHA/
JlabopaTopHbie padoThl)

Ne Hammeroanme HaumenoBanue nabopatopHbix padboT Popwma Texymiero
pasaciia KOHTPOJIA
1. Henosoii stuker u | Vocabulary:  Business Trip, social | ®ponTanbHblit
npodeccuonanphas | English, etiquette, status, socializing, | ompoc. [MpoBepka
3THKA ethics — words and phrases in context; | nomariHero 3agaHus..
Word-Formation ITpoBepka
Reading: Cultural  Differences in | MMCbMEHHBIX —paboT.
Business Marepuaisl Jinig: |
Grammar: Present Simple & Present | M¢PMCEHHOTO
Continuous, Past Simple & Past repeBoaa ¢
Continuous, adverbs of frequency; state | 2 /THHCKOTO Ha
verbs. pycckuii. Tect Ne 1.
) . . KomMyHukaTuBHas
Llstenl_ng: note-taking; T / F statements; cutyamus Ne 1.
matching speakers to statements. SaaHne I
Speaking: Cross-Cultural Awareness MOJITOTOBKU
Writing: A brief guide to travel and | mpesenTarmu Ne 1.
social rules “Everyday Survival Guide”
A Thank-You-Letter
2. CocraBneHue Vocabulary:  Applying for  Jobs; | ®ponTanbHbIi
pestome u Bompockl | Countries and Nationalities — words and | ompoc. [MpoBepka
TPYAOYCTpOiicTBa phrases in context JIOMAIITHETr0 3a/1aHusl.
OOmenne ¢ | Reading: CVs ITposepka
paboTozatencm Grammar: Present Perfect Simple & MMCBMEHHEIX  pa0oT.
Present Perfect Continuous; Past Perfect Tecr Ne 2
Simple & Past Perfect Continuous Kommymuxarusias
curyanus Ne 2




Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Preparing a Resume (acting
out a dialogue)
Job Application

Writing: Your Profile; a CV; a Covering
Letter

JlenoBast Vocabulary: Business Correspondence; | ®poHTaIbHbI#H
nepenurcka Jobs —words and phrases in context orpoc. [TpoBepka
Reading: Letter Layout AOMAIITHETO 3aJaHHA.
General  Notes on  Business Eem%aﬂaq&
Correspondence pOBepKa
_ _ . MUCBMEHHBIX  PadoT.
Grammar: Future Tenses; Conditionals | Tocr No 3
Type 1,2,3 KomMyHuKaTHBHAS
Listening: note-taking; T / F statements; | curyauus ~ Ne 3.
matching speakers to statements. Marepuaisi JUIs
Speaking: Peculiarities of Designing a | TMCbMCHHOTO
Business Letter nepesosa Cc
Writing: Business Letters aHIJIMNCKOTO Ha
E-mails pyccrun
Oo6menue ¢ | Vocabulary: Preparation for a Job | ®poHTanbHbIi
paboroaarenem. Interview; Remuneration — words and | ompoc. [Mposepka
CobecenoBaune phrases in context; Word-Formation; | momamisero 3agaHus.
Word Partnerships ITposepka
Reading: Modern Tests & Hiring MHACHMEHHBIX  PaOOT.
Grammar: Modal Verbs; Adjectives & IT:’CT Ne 4.
Adverbs; Adjectives with —ed & -ing OMMYHHKATHBHAA
) . ] cutyarus Ne 4.
Listening: note-taking; T / F statements;
matching speakers to statements.
Speaking: Playing Business: The Job
Interview
Writing: Advertisement; Formal letters;
E-mails
Oo6menue mo | Vocabulary: Telephoning — words and | ®ponTanbHblit
TeneoHy phrases in context; Word-Formation; | ompoc. [MpoBepka
MAKE & DO Partnerships JIOMAIITHETO 3aJaHMUs.
Reading: Talking on the Phone Iposepka
Grammar: Passive Voice, Reported %HCBMGHHHJ?O pa60§‘
Speech; Reported Questions ect N '
. o . . KommyHukaTtuBHas
Listening: note-taking; T / F statements; curyarms Ne 5.
matching speakers to statements.
Speaking: Telephone Skills
Writing: Advertisement; Preparing an
Answerphone Message
Koprniopatusnas Vocabulary: Corporate Ethics — words | ®ponTanbsHblit
JTHKA and phrases in context; Word-Formation; | onpoc. IIposepka

GET collocations; Word Partnerships

JOMAIIHECTO 3aJaHus.




Reading: Areas for  Ethics in | IIpoBepka
Management MUCBMEHHBIX  PaboT.
Grammar: Reported Speech; Reported | Tect Ne 6.
Questions; Inversion KoMMyHHMKaTHBHAS
Listening: note-taking; T / F statements; | cutyatmus ~ Ne 6.
matching speakers to statements. Pedepar Ne 1
Speaking: Unethical Activities 0630p TPOILICHHOTO
Writing: A Report; a Company Profile marepuana. [lpuem
3a4yeTa.

[Ipy  wW3yYyeHWHW  JOUCHMIUIMHBI MOTYT  TNPUMEHATHCA  DJEKTPOHHOE  OOydYEHHE,
JTUCTAHIIMOHHBIC 00pa3oBaTeNbHbIe TeXHOJIOoTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IIpumepHasi TeMaTHKA KypPCOBBIX padoT (IPOEKTOB)
I[To naHHOM qUCLUIUIMHE KYpCOBBbIE PA0OTHI HE NMPETyCMOTPEHBI.

2.4 IlepeyeHb y4eOHO-MeTOAMYECKOTr0 OOeclmeYeHUusl ISl CAMOCTOSTEIbHOI pPadoThI
o0yuyauuxcsi Mo JUCHUIINHE (MOIYJIIO)

HepequL y‘le6H0'M€TOI[I/I‘I€CKOFO obecrneueHus JUCHUIIIWHBI I10

Ne Bun CP .
BEITIOTHEHUIO CAMOCTOSATEIEHOW PaOOTHI

Mertoandeckie yKa3aHHs [0 OpraHW3alid CaMOCTOSTEIbHOH paboTHl MO
ITpopaboTka yae6HOTO nucuuuinae «VIHOCTpaHHBIA s3BIK B MPO(ECCHOHANIBHON ACSTENbHOCTIY,
Marepuana YTBEpK/ICHHbIE Kadeapol aHITIMICKOro s3bIKa B MpogecCHOHATIBHON cdepe,

nportokois Ne 8 ot 18 mas 2021 r.

VY4eOHO-MeTOINYECKHNE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPabOThl 00ydaroIUXCs M3
YHCiIa MHBAIK/IOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/10poBbst (OB3) npenocTasinstorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM MX 37I0POBbSI U BOCHIPUATHS HH()OPMAIIHIH:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

— B Qpopme ayaunodaiina.

JUst 1 ¢ HapyIIEeHUsIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B I1e4aTHoOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B (popme ayaunodaiina.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yJaromuxcs.

3. OOpa3oBaTeJbHbIe TEXHOJIOIMH, NPHMEHsieMble NPH OCBOCHMH JUCHHUILINHBI
(Momy.Jist)

BeiOop 00pa3oBaTeNbHBIX TEXHOJOTMHA JUIs JOCTMXKEHHUS IleNlell M pemieHus 3aaad,
MIOCTaBJIEHHBIX B paMKax y4uyeOHON auciuruinHbl «VHOCTpaHHBIM S3bIK B MpodecCHOHaIbHON
NEeSITeIbHOCTH»  OOYCIIOBJIEH TOTPEOHOCTBhIO  C(OPMHUPOBATH y  CTYACHTOB  KOMILIEKC
OOLIEKYIbTYPHBIX KOMIETEHIMH, HEOOXOJUMBIX JJIsi OCYLIECTBICHHS] MEXIMYHOCTHOTO
B3aMMOJEHCTBUSL U COTPYAHHMUYECTBA B YCIOBHSX MEXKYJIBTYPHONM KOMMYHHUKALIMH, a TaKXKe
obecreunBaTh TpeOyeMoe KaueCTBO 00yUEHHUS Ha BCEX €ro dTarax.



IIpu oOyyeHMH HMHOCTPAaHHOMY S3bIKY HCIIOJIB3YIOTCS CJeaylomue o0pa3oBaTeibHbIe
TEXHOJIOTHH:

1. TexHONOTHSI KOMMYHHUKATUBHOTO OOYYeHHUS — HampaBieHa Ha (OpMHpPOBAHHE
KOMMYHHKaTUBHON KOMIIETEHTHOCTHU CTYJEHTOB, KOTOpas sABJseTcs 0a30BOH, HEOOXOAMMON [yIs
a/IanTallid K COBPEMEHHBIM YCIIOBUSM MEKKYJIBTYPHONH KOMMYHHKAIIUH.

2. [TpoekTHass TEXHONOIUs — OPUEHTUPOBAHA Ha MOEIUPOBAHHME COLMAIBHOIO
B3aUMOJICHCTBHS y4aIlUXCS C IEJBI0 PEUICHUs 3a7add, KOTopas OIpeAessieTcs B paMKax
npoeCCHOHATBHON MOATOTOBKU CTYAEHTOB, BBIIENSAS Ty WM HMHYIO NPEAMETHYIO 00IacThb.
Hcnonb30BaHuEe TPOEKTHOM TEXHOJIOTMH CHOCOOCTBYET pealu3aluyd MEXIUCIHUITTHHAPHOTO
XapakTepa KOMIIETeHIUH, pOPMUPYIOIIUXCS B ITpoLecce 00yUSHUsI aHTTIMICKOMY SI3BIKY.

3. TexHonorust oOydeHHs B COTPYAHHYECTBE — pEATU3yeT HJICI0 B3aUMHOIO
00y4yeHMsl, OCYIIECTBIIAs KaK WHAWBUAYAIbHYIO, TaK M KOJUIEKTUBHYIO OTBETCTBEHHOCTb 3a
peieHne y4eOHBIX 3a/1a4.

4. WrpoBass TeXHOJOrHs — I03BOJIAET pa3BUBAaThb HABBIKM PAcCMOTPEHMs psiza
BO3MOXHBIX CIIOCOOOB pelieHus: mpoOiieM, aKTUBH3UPYS MBIIUICHHE CTYACHTOB U PACKpBIBas
JMYHOCTHBIN MOTEHLMA KaX/I0T0 y4Yalllerocs.

Peanmu3anuss ~ KOMIIETEHTHOCTHOTO M JIMYHOCTHO-ZICSTEIBHOCTHOTO  MOIXOAa  C
UCIIOJIb30BAaHUEM IIEPEUUCICHHBIX TEXHOJIOTUH NpeaycMaTpuBaeT HMHTEPAaKTUBHBIE (OPMBbI
00y4eHusI.

OcCHOBHbIE BU/Ibl UHTEPAKTUBHBIX 00pa30BaTEIbHBIX TEXHOJIOIMH BKIIIOYAOT B CEOs:

e pa0oTa B MaJpIX Ipymniax (KOMaHJie) — COBMECTHAsl JIEATEIbHOCTh CTYAECHTOB B IpYIIIe
[0/l PYKOBOJICTBOM JIMJ€pa, HalpaBJieHHAas Ha pelieHue oOuied 3ajauu MyTéM TBOPYECKOTO
CJIO’KEHUS Pe3yJIbTaTOB MHIUBHyaIbHON PaOOThl YIEHOB KOMaH/Ibl C JIEJIEHUEM MOJIHOMOYMN U
OTBETCTBEHHOCTH;

® [IPOEKTHAs TEXHOJIOTUS — WHAMBHMIYyalbHas WIM KOJUICKTHUBHAs JESATEIbHOCTh I10
0TOOpY, pacHpeAeICHUI0O U CUCTEMATH3allMi MaTepualla 10 ONPEIEICHHOW TeMe, B pe3yibTare
KOTOPOH COCTaBIISIeTCS IPOEKT;

® aHaIM3 KOHKPETHBIX CUTyalui (case study) — aHaiIu3 peaabHbIX IPOOJIEMHBIX CUTYalUH,
UMEBIIUX MECTO B COOTBETCTBYIOIIEH 00JAacCTH MPOGECCHOHATBFHON AEATENHOCTH, U TIOMCK
BapHUaHTOB JIYYLINX PEIICHUH;

® poJIeBBIE W JICNIOBBIE WIPBl — pOJIEBas HMMHTAIUS CTYJICHTaMH  pealbHOU
npoeCCHOHATIPHON JIEATENIFHOCTH C BBIMOJHEHWEM (YHKIWN CHEIHAINCTOB Ha Pa3IUYHBIX
pabounx mMecTax;

® Pa3BUTHE KPUTHUYECKOTO MBIIUICHUS — 00pa3oBaTeNbHas JeSTeIbHOCTh, HAIlPABICHHAS
Ha Pa3BUTHE y CTYACHTOB Pa3yMHOTO, pe(IEKCHBHOTO MBIIUICHUS, CIOCOOHOTO BBHIIBUHYTH
HOBBIE UJIEU U YBUJETh HOBbIE BO3MOKHOCTH.

KommiekcHOE HCTIONB30BaHNE B YYEHOM IIPOIIECCE BCEX BBIIIEHA3BAaHHBIX TEXHOJOTHIA
CTUMYJIUPYIOT JMYHOCTHYIO, HHTEJICKTYalbHYI AaKTHBHOCTb, PAa3BHUBAIOT I103HABaTEJIbHbIE
IIPOLIECCHI, CIOCOOCTBYIOT (HOPMHUPOBAHMIO KOMIETEHIIMM, KOTOPBIMH JOJDKEH o001anaTh
OyAymuii CIelUaNuCT.

Jlnist Il ¢ OrpaHMYEHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI MTPEIYCMOTPEHA OpTaHHU3aINs
KOHCYJIBTAIM C UCIIOJIb30BAaHUEM 3JICKTPOHHOM MOYTHI.

4. OneHo4yHbIe CcpeACTBAa ISl TEKYINEro KOHTPOJISA YCHeBAeMOCTH U
NMPOMEKYTOYHOM aTTecTalluu

O1eHouHBIE CpelcTBa MpeJHa3HAueHbl Ui KOHTPOJIE M OLEHKH 00pa3oBaTeNbHbIX
JOCTHKEHUI 00YyYaroIuXcsi, OCBOMBIIMX IMporpaMMmy y4deOHOH nucuuruinabl «MHOCTpaHHBIN
A3BIK B IPO(ECCUOHATBHOM NeSATETLHOCTH.

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKYILIel U MPOMEeKYTOYHOM aTTecTallun

| Ne | Kon u HaumeHoBaHue | Pesynbratel | HanmeHOBaHME OLIEHOYHOTO CPEACTBA




/o WUHAMKAaTOpa o0yueHus 3 TpomexyTouHas
Tekyimuii KOHTPOJIb
aTTecTanus

1 | UYK-4.1. 3HaeT coBpeMeHHble | KoMMyHUKaTUBHBIE | 3auem
JeMoHCcTpupyeT KOMMYHHKATHBHBIC cutyaruu 1-6
MMOHNMaHNe TEXHOJIOTHH, B TOM
COBPEMEHHBIX quCIIe Ha
KOMMYHHUKATHBHBIX MHOCTPaHHOM(BIX )

TEXHOJIOTH, B TOM | s3bIKe(ax).
qrcie Ha
MHOCTPaHHOM(BIX)

si3bIKe(ax)

2 | UYK-4.1 YwMmeer Tembl 3auem
HdemoHcTpupyeT JEMOHCTPHUPOBATH MOHOJIOTHYECKHAX
[IOHUMaHUe [IOHUMaHue BbICKa3bIBaHMi 1-6
COBPEMEHHBIX COBPEMEHHBIX
KOMMYHUKAaTUBHBIX KOMMYHUKAaTUBHBIX
TEXHOJIOTHH, B TOM | TEXHOJOTHH,
qrcIe Ha | IPUMEHATh WX U
HMHOCTPaHHOM(BIX) aKaJeMUYECKOTO |
SI3BIKE(aX) poheccCHoHaIbHOTO

B3aUMOJICHCTBUSL.

3 | UYK-4.1. Bnaneer Keiic-3agaua 3auem
HemoHcTpupyet COBPEMEHHBIMU
MMOHNMaHUE KOMMYHHUKATHBHBIMH
COBPEMEHHBIX TEXHOJIOTHSIMH, B TOM
KOMMYHUKAaTUBHBIX HucJie Ha
TEXHOJOTHH, B TOM | HHOCTPAaHHOM(BIX)
quUCIIe Ha | s3BIKe(ax), TUTST
HMHOCTPaHHOM(BIX) aKaJeMUYECKOTO |
sI3bIKe(ax) podecCHOHATBEHOTO

B3aMIMOJICHCTBHA,
OCHOBHBIMH
HaBbIKAMHU JICJIOBOTO
M1ChMa,
HEOOXOUMBIMHU IS
COOOIIIEHUS WITH
JOKJIaza c
MIpeIBapuUTeIbHON
MOJTrOTOBKOM.

4 | UYK-5.1. 3naem OCHOBHbIE | YCTHBIN OIIPOC 3ayem

JemoHCcTpupyeT KOHIIETIIVH,
CIIOCOOHOCTH TPaKTOBKH u
AHAJIM3UPOBATH 1 | KOMIIOHCHTHBI
YYUTHIBAThH MOHSTHN «KYJBTYpa»
pasHooOpasue U «MEXKYIbTypHBIC
KyJIbTYp B TpOIECCE | KOMMYHUKALIUN.
MEXKKYJIbTYPHOI'O

B3aMMOJICHCTBUSL.

5 | NYK-5.1. Ywmeer Jenossie urpst 1-3 | 3auem
JemoHcTpupyeT KOMMYHHIIUPOBaTh U
CIOCOOHOCTD CO03/1aBaTh
aHaJIU3UPOBATH u | opunmanpHO-

YYUTHIBAThH JICJIOBBbIC, HAYYHBIE U
pasHooOpasue npoeccuoHaabHBIE
KYyJbTYp B IPOLECCE | TEKCThI, YUUTBIBAsA
MCKKYJIbBTYPHOT'O OUBUIN3aIIMOHHBIC,




=

B3aMMO/JICICTBUSI. HallMOHAJIbHEIC,
JTHOKYJIBTYpHBIE |
KOH(eCCHOHAIBHBIE
0c00EHHOCTH
ayTUTOPHUH /
cobeceqHMKa /
OTIOHEHTA.

6 | UYK-5.1. Bnageer naBolkamu u | KomMmyHUKaTUBHBIE | 3auem
JemoHCTpHpYyET pueMaMH curyarnuu 1-6
CITOCOOHOCTH 3 pexTuBHOM
aHaJM3UPOBAThH U | MEKKYJIBTYpPHOU
YYHUTHIBATH KOMMYHHKAIIUH,
pa3HooOpasne OCHOBaHHOU Ha
KyJIBTYp B TpoLecce | 3HaHUU
MEKKYJIBTYPHOTO pasHooOpasus.

B3aMMOZCHCTBHS.

TunoBble KOHTPOJIbHBbIE 3a/laHUSI WJIM HHbIE MaTepHaJIbl, HeoOXOoaAuMbIe sl
OLICHKM 3HAHWIl, YMEHUH, HABBIKOB WU (MJIH) ONBITA JESATEJIbHOCTH, XapaKTePH3YIOIIUX
Tanbl (GOPMUPOBAHNS KOMIIETEHIIMI B Npolecce 0CBOEHUsI 00Pa30BaTe/bHOI MPOrpaMMbl

1. IIpumep n1e10BOM UTPBHI:

A.

JenoBas urpa: «CobeceoBaHuey.

Konuenuus urpbl: couckaresb, IPeTEHAYIOUINI Ha BAKAHTHYIO JOJKHOCTh MEHEIKepa OJHOrO
U3 OTJEJNOB B KOMIIAHMM II0 TPOU3BOACTBY O€3aJKOTOJbHBIX HAIUTKOB, BCTpEYaercs C
NOTEHIMAIBHBIM paboTonareneM. OH JOMKEH MPE3EHTOBATh CeOsl TakMM 00pa3oM, 4TOOBI, C
OJTHOW CTOPOHBI, MAaKCUMAJIbHO MOJYEPKHYTh BCE CBOU JOCTOMHCTBA, a C APYrod CTOPOHBI, HE
nepexBajIuTh cels, 4ToObl HE BBI3BAaTh y paboroaarens OTpHUIATEeNbHBIX AMouui. Hrpa
IOPOBOJIUTCS B JBa JTala: CHayaja MHTEPBBbIOEpP 3aJaeT KaHJUAATy CTaHJapTHbIE BOINPOCHI,
Kacaroluecsi ero mnpo¢ecCHOHaIbHOW 0a3bl, a 3aTeM aHaJIM3UPYeT HEMOCPEICTBEHHO €ro
JUYHOCTHBIE XapaKTEPUCTHKH, & UMEHHO, CKJIOHEH JIM OH 0oJjbllle K ONTUMUCTHYECKOMY WU
MIECCUMUCTHYECKOMY BOCTIPUSTHIO MHPA.

Posu:

- COMCKAaTellb;

- HHTEPBBIOED.

Osxupaemsliii () pe3yanTar (bl):

JlocTrxeHne couckaTesieM OCTaBIeHHON nepe] cO00M LieH, @ UMEHHO — MOTy4eHHe paboThl.
CriocobHOCTh paboToaTeNs MPUHATH PABUIIBHOE PEIlIEHHE B OTHOILIEHUH JAHHOTO COMCKATES.

HMHCcTpyKUMH AJ19 IPOBEICHUS POJIEBOI UI'PHI HA AHIVIMICKOM A3bIKe

The first stage of an interview
Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:
your family background;
personal qualities;
qualifications;
experience;
achievements;
current salary;
your strengths and weaknesses;



NoakowhE

the reasons for leaving your last job;
Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by
panels of interviewers or in the form of sequential interviews by different experts.Here are some
of the key questions an interviewer can ask:

Can you tell me about your experience as a manager?

What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?

Could you tell me how much you currently earn?

What do you know about the company you are going to work for?

What are your strengths and weaknesses?

How ambitious are you?

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality
as optimism. The questionnaire that follows presents twenty-four apparently contradictory
proverbs and asks you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of
the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... | prefer

1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.

w

. If something can go wrong, it will.
. It’ll be alright on the night.

SN

(62}

. Every cloud has a silver lining.
. It never rains but it pours.

(o2}

~

. Too many cooks spoil the broth.
. Two heads are better than one.

oo

9. Leave well alone.
10. A stitch in time saves nine.

11. Never trust a stranger.
12. Hail fellow, well met.

13. No news is good news.
14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.




17. Better safe than sorry.
18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.

23. You learn something new every day.
24. You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the
numbers within them.

2
4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24
TOTAL
Optimist Score Pessimist Score

Interpretation
The maximum score is 12. Here are some interpretations depending on your mix of
scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your
expectations are so high.

Optimist 9 — Pessimist 3
A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full’ rather than a ‘half
empty’ person.

Optimist 6 — Pessimist 6
You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9




You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of
disappointment since your expectations are already somewhat low.

Optimist O — Pessimist 12

So what?

So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;

- You feel happier than you otherwise would

- You are more cheerful and outgoing

- You are prepared to take risks and have a go at things

- The people you deal with respond more positively to you

- You achieve more

- You influence other people to achieve more

- You look for the best in people

- You don’t waste time being paranoid and suspicious

- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

B.

Z[e.nosaﬂ hrpa «BCTpeqa PYKOBOIHUTCIIA KOMITAHUHN C IPCACTABUTCIIAMU KOJIJICKTHBA.
KOHIIel'IIII/Iﬂ UI'PbI: NPCACTABUTCIIN KOJUICKTHBA OPraHU30BaJIM BCTPEUY C paGOTOI[aTCJIeM, Ha
KOT OpOﬁ npeajiaracTcsa O6CYI[I/ITB BO3MOJXHBIC BapHUAaHTBI IPCAOCTABJICHHA JOIIOJIHUTCIbHBIX
JIBI'OT TEM COTPYAHHUKAM, KOTOPBIC MMOKA3aJIM HAMITYUIIUC PE3YJIbTAThI 3a OHpGI[GJIGHHBIfI nepuon
pr,[[OBOfI ACATCIIbHOCTH.

Poan:

- PYKOBOAUTCIIb KOMIIAHUU;

- IPEACTAaBUTECIN KOJIJICKTHUBA.

Oxupaemblii (¢) pe3yabrar (bI): NPUHATHE COOTBETCTBYIOLIETO PEIIEHUS IO KaXKIOMY
COTPYOHHUKY.

HNHcTpykuum Ui NpoBeAeHHUs POJIeBOi MIPbI HA AHTJIMIICKOM SI3bIKe

The employee representatives and the employer are discussing the terms of providing
fringe benefits for the company’s top-performers.

The employer says that to retain good staff and to encourage them to give off their best while at
work requires attention to the financial, psychological and even physiological rewards.

The employee representatives agree that to reward the best workers of the company with a
mere pay cheque is not enough. Some other benefits should be offered to them.

Here is a list of additional advantages which could be provided by the employer to supplement
these workers’ regular pay and which are to be discussed at the meeting.

expense account;
free health insurance;



paid leave;

reimbursement of transportation costs;

company holidays;

pension;

luncheon vouchers.

These benefits are supposed to be distributed among the mentioned above employees according
to the results of their performance appraisal.

C.

HesoBasi urpa: «lleperoBopsl ¢ GupMOI-MIOCTABIIUKOM).

KoHuenuusi urpsl: MpeacTaBuTe GUPMBI, 3aHUMAOIICHCs MOCTaBKaMu Kode, 00cykaaroT ¢
MPEACTaBUTEISIMU  (DUPMBI-3aKa3yuKa YCJIOBHUS TMPEACTOSINNECH CHEITKH, a HWMEHHO: CPOKH
MOCTABOK, CIIOCO0O TOCTaBKHU TOBapa, YCIOBUS IUIATEXAa, HATHYNE CTPAXOBKH H T. 1.

Posn:

- IpeIcTaBUTENH (PUPMBI-3aKA3UNKA;

- IpeJCTaBUTEIN (UPMBI-TIOCTABIIMKA.

O:xunaemplii (e) pe3yabTar (bl): TOCTHKEHUE KOHKPETHBIX PEIICHHM 1O BOIPOCAM MOCTaBOK
CBIPBSL.

HNucTpykuuu 11 NpoBeAeHHs POJIeBOi UIPbI HA AHTJIMIICKOM SI3bIKe

Step |
Before starting the negotiation review the following tips. These keys will unlock your ability to
get the best deal possible under any circumstances.

Preparation is Key

Know about the party you're negotiating with so you can capitalize on your strengths and the
party's weaknesses.

Have a Strategy

It is the basic principle that is applied to every negotiation.

Find the Leverage

In addition to exploiting the other party's weaknesses, concentrate on taking maximum advantage
of your strengths.

The Offer

An offer is more than just a dollar amount. It must encompass all of the elements of the bargain
and will normally comprise the basis for a contract that formalizes the agreement.

Go For a Win-Win Solution

Throughout the negotiation, try to determine what you believe to be an acceptable outcome for
the other party.

Closing the Deal

Always have the endgame in mind as you plot your strategy.

Step 11

Role play this negotiation.
Mr. Bradly, a wholesale dealer, telephones Mr. Richards, the sales director of the company which
is engaged in coffee export all over the world, to order a new consignment of coffee. He tries to
negotiate a better price, discount, delivery and payment.

D.

A core leadership and management skill is the ability to negotiate effectively in a wide range of
business contexts, including deal-making, employment discussions, corporate team building,
labor/management talks, contracts, and handling disputes.



These keys will unlock your ability to get the best deal possible under any circumstances.
Comment on them.

Preparation is Key

Know about the party you're negotiating with so you can capitalize on your strengths and the
party's weaknesses.

Have a Strategy

It is the basic principle that is applied to every negotiation.

Find the Leverage

In addition to exploiting the other party's weaknesses, concentrate on taking maximum advantage
of your strengths.

The Offer

An offer is more than just a dollar amount. It must encompass all of the elements of the bargain
and will normally comprise the basis for a contract that formalizes the agreement.

Go For a Win-Win Solution

Throughout the negotiation, try to determine what you believe to be an acceptable outcome for
the other party.

Closing the Deal

Always have the endgame in mind as you plot your strategy.

Kpurtepuu oneHnBanus:

KommyHuKaTBHOE Jlekcuko-rpaMMaTHyecKas
Onenku . IIpousHomeHue
B3alMOJICIICTBHE [IPaBWJIBHOCTh PEYH
KommyHuKaTHBHAs Peur 3Byunt B | Mcnomb3yemslil ciioBapHBIN
3ajladya  BBINOJIHEHA | €CTECTBEHHOM 3amac M IpaMMaTHYeCcKUe
MOJITHOCTBIO, CTYIEHT | TEMIIE, CTPYKTYpPbl COOTBETCTBYIOT
aJIeKBaTHO pearupyer | (GOHETUYECKOe MOCTaBJICHHOU 3azaye
Ha permuky | opopmiieHHe peud | (HomyckaeTcss He Oonee 2
Bricokuii cobecemHrnKa,  JA€T | COOTBETCTBYET HErpyOBIX JIEKCUKO-
YPOBEHB «5» | MOJNHBIE, TOYHBIE U | IIOCTaBIECHHOMN rpaMMaTHYEeCKUX OLIMOOK).
(oTnHMYHO) pa3BEpHYTBhIE OTBETHI, | 3a7ade
NpOSIBJISIET  peuyeByro | (Iomyckaercs He
MHULUATUBY st | Oosiee 2 omKOOK).
peleHus
MTOCTABJIEHHBIX
KOMMYHHMKaTHUBHBIX
3ajau.
KoMMyHMKaTuBHAs B OoTAeNbHBIX | Mcronb3yemelil Cl10BapHBIN
3a/laya BBIMIOJIHEHA HE | CIOBax 3amac M IpaMMaTHYeCcKHe
IIOJIHOCTBIO, 1-2 | nomyckaroTcs CTPYKTYpBbI B L[EJIOM
acrieKkTa He PacKphIThI | (poHEeTHUecKHe COOTBETCTBYIOT
Cpennuii NI PACKpBITHI | OLIMOKH IIOCTaBJIEHHOU 3azaye
YPOBEHB «4» | HETOJHO. (Hanpumep, (momyckaercss He Oonee 4
(xopor10) 3aMeHa HerpyObIX JIEKCHKO-
AHTJINACKUX rpaMMaTHYECKUX OIINOOK).
(hoHEM CXOTHBIMU
PYCCKUMH),
JIOTIYCKaeTcsl  He
6onee 4 ommoOOK.
IToporosslii KoMMyHMKaTuBHAs Peun CrnoBapHbIit 3amnac
ypoBeHb «3» | 3aJjaya BBINOJIHEHA Ha | o0ydJaromierocs OTpaHHY€H, MPHUCYTCTBYIOT




(ynosnerBopuT | 50%, KOMMYyHHKAIUS | HEOIPABAAHHO rpyoble  TpaMMaTHYECKHE

€JIbHO) 3aTpyAHCHa, N1ay3UpOBaHa, OomMOKK (JIoMycKaeTcss He
o0yyaromuics HE | UMEIOTCS Oonee 8 rpaMMaTHYECKHX
NpOsIBISIET  pedyeBoi | poHeTHyeckue OLINOOK).
MHUIUATUBBI OLIMOKH

(momyckaercs He
6osiee 8 ommoOOK).

KomMyHukaTuBHas Muorouucnennsle | [loHMMaHue BBICKA3bIBAHUS
MuHuManbHBIN | 33/1a4a BBITIOJTHEHA | OIIHUOKU B | 3aTPYAHEHO n3-3a
YpOBEHb «2» | MeHee, yeM Ha 50%. MIPOU3HOIICHUHN MHOTOYHUCJICHHBIX JICKCUKO-
(HeyOBJIETBOP NPENSATCTBYIOT rpaMMaTHYECKUX OMINOOK.
UTEJIBHO) noHuManu (ot 8

omuOoK u Ooee).

2. IIpumep TECTOBOTO 3a/1aHUS:

A

1. Ann __ thatshe the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought / had
seen

2. Asit___ darkwe __ togo home.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided

3. He __ looking at her, wondering where he ___ her

A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see
4. They  to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | the house it heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains

8. Yesterday when Tom __ the lesson_ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1  thecall because I ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up /
washed E) is tidying up / washes

11. Yesterday at this time when hishat _ he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off /
was walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe | my skates he __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He __ that those hands __ young and strong before.




A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14.He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told /
exports E) told / has been exporting

15. He didn’t  well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He  at the blackboard and __ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___ to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E)
was coming / borrowed

18. No sooner he ___ thanhe __ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is
arriving / is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he __ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

B.

1. We goodbye to them as the train left.

A) greeted B) saluted C) saw off D) shook E) waved

2. He will he given a pension when he at the age of 65.

A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.

A) block B) dozen C) packet D) parcel E) piece

4. I’m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first .

A) scene B) sight C) spectacle D) view E) vision

6. 'm if 1 hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. I’ll have to take the toy back to the shop to exchange it because the mechanism is



A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on .

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.
A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. 'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.
A) channels B) conductors C) pipes D) tubes E) ways

28. lonly _ astraw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for
you.

A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because [ was too busy.

A) assist B) attempt C) attend D) present E) take place

Kpurtepuu onieHHBaHUS TeCTOBBIX 32/ IAHHUIA:

Onenka Kpurepuu onenku
Bricokuil ypoBeHb «5» (OTJIMYHO) 90-100% npaBHJIBHBIX OTBETOB
Cpennuii ypoBeHb «4» (X0OpoIIIO) 75-89% mpaBUITBHBIX OTBETOB
IToporoBbliif ypoBeHb «3» (yJOBIECTBOPUTENHHO) 60-74% npaBUIIbHBIX OTBETOB
MuHUMaNbHBIN ypOBEHD «2)» (HEYIOBIETBOPUTENBHO) | MeHee 60% NpaBUIIbHBIX OTBETOB

3. Ilpumep 3amaHus Ha TOHUMaHUE TEKCTA!

A
Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.
1. A curriculum vitae is more acceptable if it is hand-written.
A covering letter should be hand-written.
You should always include a photograph.
The longer a CV the better.
A CV should list experience in chronological order.
There is no point in mentioning outside activities, hobbies, etc.

ook owm



7. Each CV should be customized for the job you are applying for.
8. Perfect prose is not expected; note form is perfectly acceptable.
9. Use space constructively; do not mention failures or irrelevant experience.
10. Do not include your previous salary or salary expectations.
11. You can lie on a CV: they will never find out anyway.
12. Any gaps in the dates should be explained.
13. It is best not to send the CV by fax unless requested to do so.
14. Always make a follow-up phone call a few days after sending your CV.

B.
Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. 'You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person
that called you.

7. While speaking on the telephone you should not use any contractions (like I’ll, youve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a
message for him / her.

9. Itis more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).
10. If your voice is flat and has little expression in it, you may sound uninterested and bored.
11. You should hang up at once when you have dialed the wrong number.

KpuTepnu OICHKH 3a/1aHUsl HA IOHUMAHHUE TEKCTA

Onenka Kpurepun onieHkun
Bricoknii [Tonusii mepeBon. OTCYTCTBHE CMBICIOBBIX M TEPMHHOJOTMYECKUX
YpOBEHB «5» | UCKakeHMH. IlpaBwibHasg Tmepenaya CoOAepKaHUSA M XapaKTEPHBIX
(oTHMuHO) 0COOEHHOCTEH TepeBoANMOro Tekcra. [IpaBuiibHOE BBITIOTHEHUE 3a/IaHUN
10 TEKCTY.
. [Tonnseiii nepeBon. OTCYTCTBYIOT CMBICIOBbIE HCKaxeHus. lIpaBunbHas
CpeﬂHmZ rnepefada  coaepxaHus Tekcra. VIMEIT MEeCcTO  He3HAuMTeNIbHbIE
YPOBCHD €y eTounoctu. JlomyckaroTcss HEKOTOpbIE TEPMHUHOJIOTMYECKUE HETOYHOCTH
(xoporuo) M HE3HAUMTEIbHBIE  HAPYIIEHHUS  XapaKTepHBIX  OCOOEHHOCTEM
nepeBoguMoro tekcra. Jlonyckaercs 1 ommOKa B 3a1aHUSAX 1O TEKCTY.
[Toporossiii He coBcem mnonsbii nepeBol. OTCYTCTBYIOT CMBICIOBBIE HMCKaXKEHMSI.
ypoBeHb «3» | JlomyckaroTcs He3HAUYUTENbHBIE TEPMUHOIOTMYECKHAE HCKaKeHusA. Mmeror
(YIOBIETBOPUT | MECTO HETOYHOCTH B Tiepenade cojnepkaHus Tekcta. Jlomyckarorcs 2-3
€JIbHO) OIIMOKY B 33JJaHUSIX TIO TEKCTY.
Munumaneubeiii | Hemonmsasiii  mepeBon.  [lomyckatorcss  TpyOble  TEPMHUHOJIOTHYECKHE
YPOBEHB «2» | UCKakeHWs. Hapymraercs  NpaBWIBHOCTh — TEpeAaydl  COJACPIKaHUS
(HGYIIOBHGTBOP IEPEBOAMMOI0 TEKCTA. 3aga”us o TEKCTY HE BBIIIOJIHEHHBI.
HUTEJIBHO)




4. Tlpumep keiic-3a1auu:
Keiic-3agaua na memy: «llocnedcmeus napyuwienust npagui 6e0erust 0en080u NepentuckiLy.

IIpouenypa pemenusi Keicon

IIepBbIi1 3Tall — 3HAKOMCTBO C CUTyallUEH.

BTtopoii aTam — BeIIeIeHHEe OCHOBHOM MpoOsieMbl, (haKTOPOB M MEPCOHATINMN, KOTOPHIE MOTYT
peanbHO BO3AEHCTBOBATh HA CUTYALIHIO.

Tpetuii aTan — npeaoKeHue KOHIENIUN WIK TEM JIJISI «MO3TOBOTO IITypMa.

YeTBepThlid 3TaNl — AaHAJIU3 MTOCIEACTBUI NPUHATHS TOTO WX UHOTO PELICHUS.

[laTeiii 9Tanm — penieHue Keica — MNPEeIOKEHHE OJHOIO0 WM HECKOJIbKMX BapHaHTOB
(mocnemoBaTeNnbHOCTH  JCHCTBUI), yKa3aHWE HAa BO3MOXHOE BO3HHUKHOBEHHE TIPOOIIEM,
MEXaHU3MbI UX MIPEJOTBPAIICHHUS U PEIICHMUS.

Hpe;xz[e YeM IIPUCTYIIUTH K p3360py HpeﬂnaraeMoﬁ IJIL aHalin3da CUTyalluHu, BBIIIOJHUTEC
CIICOYIOIICC 3aJaHuC.

Decide, if the following statements about business letters in English are true or false? What
other advice can you give about writing letters?
1. When you write a letter you put your name above your address.
2. Itis correct to write Dear Mister when beginning a letter.
3. In the United States 1% April can be abbreviated to 04.01.11.
4. When writing a letter to the USA you can begin it with Gentlemen...
5. The abbreviation Ms is used to write to women when you do not know or do not want
to refer to their marital status.
6. Itis not good to use contractions (1’ll, dont, isn’t) when writing letters.
7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.
8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.
9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all
right in a business letter.
10. Sentences in a letter should be as simple and short as possible.
11. You should place the name and address of the addressee at the right top.
12. The paragraphs start right at the margin and there should be line spaces between them.
13. A comma is needed after Dear Sir or Yours sincerely.

Cumyayua: B mnpencTtaBieHHOM HHCbME COJEPKUTCA psaf omuOok. COTpyAHHMK KOMITaHUH,
KOTOPOMY OHO OBLIO aipECOBAHO, CUEJ NPAaBUIbHBIM HE OTBEYaTh Ha HETO, T.K. 10 €r0 MHEHHUIO,
TaKOM MOJAXOJ K BEICHMUIO JEJOBOW MEpPEnuCKU IEMOHCTPUPYET HEYBaXKEHHE K KOMIIaHUH,
KOTOpasi MMEET KOHTAakT C ajpecaHToM. IIpoaHanusupyiTe S5TO NHUCBMO C Y4Y4€TOM BCEX
YKa3aHHBIX BBIIIE ATANOB U MPEJIOKUTE CBOM BapUAHTHI PEIICHUS JaHHON POOIEMBI.



Island World Holidays

Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve

I have pleasure in sending you our brochure with details of all our holidays.

I look forward to hearing from you.

2012, may 22",

Best wishes

Sales Menege
Fred Henderson

181 North Street
London W1M 2FW
Tel. 01-676 9096

Kpurepun oueHuBanmsi:

KomMmyH#kaTuBHOE Jlexcuko-rpamMmaruueckas
Onenku . IIpousHomeHue
B3alMOJIeIICTBHE PaBUIHLHOCTh PEYH
3ananmne BpimojiHeHo | Peup 3Byunt B | Mcmonb3yemblil cloBapHbBIH
NOJIHOCTBIO: €CTECTBEHHOM 3armac M TrpaMMaTHYecKHe
Bricokuit coJiepKaHue TEMIIe, YYaIlUHCS | CTPYKTYpPbhl COOTBETCTBYIOT
YPOBEHb «5» | OTpakaeT BCE | HE JienaeT IpyObIX | MOCTaBICHHOU 3azaye
(0TIMYHO) aCTeKThl, yKa3aHHbIe | (POHETHUECKUX (momyckaetrcs He Oonee 2
B 33/IaHUU; CTUJIEBOE | OIIMOOK HEerpyObIX JIEKCHUKO-
odopmiieHne peun | (momyckaercs He | TpaMMaTHYECKHX OIIMOOK)
BBIOPAHO NMPaBUIIHHO 6osee 2 ommnoboK).
3aganue B OoTAeNbHBIX | Mcronb3yemelil Cl10BapHBIN
BBINIOJIHEHO: HEKOTO- | CIIOBax 3amac M IpaMMaTHYeCcKHe
pble acIeKThbl, | JOIMYCKAIOTCS CTPYKTYpbI B LEJIOM
Cpenuii yKa3aHHbIE B | (hoHeTnueckue COOTBETCTBYIOT
ypOBeHb Ay 3aJJaHUM, PACKPBITHI | OUIMOKH, MOCTaBJIEHHOU 3agaue
(xopotio) HE MOJHOCTBIO] | HANPUMED, 3aMeHa (momyckaercss He Oonee 4
UMEIOTCS  OT/EJNbHbIE | AaHTIIMHCKUX HErpyObIX JIEKCHKO-
HapylEHUs (hoHEM CXOOHBIMU | TpaMMaTHYECKHX OLIUOOK).
CTHJIEBOTO  0pOpPM- | PYCCKUMHU
JIEHUS peuH (momyckaercs  He
6osee 4 ommooK).
ToporoBsii 3ananue BbINOJHEHO | Peun CroBapHbIit 3amnac
YPOBCHD 3 HE MOJTHOCTBIO: | 00YyJaromerocs OTPaHUYEH, MPUCYTCTBYIOT
(Y10BACTBOPHT CoJiep’)KaHue OTPaXKaeT | HeONpaBIaHHO rpyOble  TpaMMaTHYecKHe
e1bHO) HE  BCE  AaCHeKTHl, | ay3UpOBaHa, OomMOKM (JlomycKaeTcss He
yYKa3aHHbIE B 3a/IaHUU; | UMEIOTCS Oonee 8 rpaMMaTHYECKUX




HapyIICHUsI CTUJICBOTO | (POHETHYECKHE OImMO0K).
odopmIIeHUS pedn | ommoKu
BCTPEYAIOTCS (momyckaetrcss  He
JIOCTaTOYHO YacTO 6osee 8 ommoOOoK).
3aganune He | Peub [ToHnMaHue BBICKAa3bIBAHUS
BBINOJIHEHO: co- | oOyuaromerocs 3aTpyAHEHO u3-3a
JepKaHue HE | HEOIpaBJIaHHO MHOTOYHCIICHHBIX JIEKCUKO-
OTpaXkaeT TeX aclek- | ay3UpoBaHa, rpaMMaTHYECKUX OLIMOOK.
MUHHMMaBHBIA | TOB, KOTOPBIE YKa3aHbI | UMEIOTCS
YPOBEHb «2» | B 3aJaHWW, WIW/U HE | MHOTOYHMCICHHBIC
(HEeyIIOBIIETBOP | COOTBETCTBYET (doHeTnuecKkue
UTEIHHO) TpeOyemoMy 00BEMY, | ommOku (o 8
wim/m  Gomee  30% | ommbok u Honee).
OTBETA uMeer
HETPOTyKTHBHBIHI
XapaxkTep

5. [Ipumep 3amanus Uig KOHTPOJIS YPOBHS CPOPMHUPOBAHHOCTH YMEHUI MHOSA3BIYHOTO OOLIECHUS
B YCTHOM UM NHUCbMEHHOH ¢(opmax (roBOpeHHE, NHCbMO) B CHUTyalUsiX COLMAIBHOIO
B3aMMOJICHCTBUSA B TBOPYECKOW, HAy4YHOH, NMPOU3BOACTBEHHONW M XYI0’KECTBEHHOH >KHU3HU Ha
U3y4aeMOM HMHOCTPAHHOM $I3BbIKE; YMEHHH COCTaBIATh W O(OPMIIATH HAa AHTIHMICKOM SI3BIKE
TEKCTHI 1€JI0BOM HAIIPaBIECHHOCTH

A.

Jluckyccusi: oOCyIuTh B TPYIE OCHOBHBIE TPABWJIA COCTAaBICHUS PE3IOME M HaIlMCAHUS
compoBoauTeNbHOrO mHuchbMa. Clenyroiiee 3aJaHue TOMOXKET chOopMyIUpoBaTh OCHOBHBIC
BBIBO/JIBI IO IJAHHOMY BOITPOCY.

Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.

A curriculum vitae is more acceptable if it is hand-written.
2. A covering letter should be hand-written.

3. You should always include a photograph.

4. The longer a CV the better.

5. A CV should list experience in chronological order.

6
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There is no point in mentioning outside activities, hobbies, etc.
Each CV should be customized for the job you are applying for.
Perfect prose is not expected; note form is perfectly acceptable.
. Use space constructively; do not mention failures or irrelevant experience.
10. Do not include your previous salary or salary expectations.
11. You can lie on a CV: they will never find out anyway.
12. Any gaps in the dates should be explained.
13. It is best not to send the CV by fax unless requested to do so.
14. Always make a follow-up phone call a few days after sending your CV.

HOIITBCpI[I/ITe CBOH Hﬂeﬁ, BBITIOJIHUB CJICAYHOIINC 3aaHUs.

1. Look at Henry Norton’s CV and answer the questions.

1. In your opinion, is his CV well written? If not, what changes would you make?
2. What was his first post?

3. What is his most recent post?

4. What kind of experience has he had?




5. How has his career progressed?
6. Retype this CV relying on Silvina’s resume.

CURRICULUM VITAE

Name Henry Norton
Address 2732 Maple Lane, Sidney
Tel. No. 79543768
Marital status Single
EDUCATION
04/04-07/05 Certificate of Hospital Management,
Atlanta University, USA
09/01-07/03 BTEC National Diploma in Business

and Finance: Fermanagh College,
Northern Ireland

09/96-06/01 8 GCSEs — Grade B
St Joseph’s School, Enniskillen,
Northern Ireland

LANGUAGES
English, mother tongue
German, fluent
French, elementary

EMPLOYMENT EXPERIENCE
Aztec Hospital, Sidney, Australia
02/10 — present
Hospital Manager
Supervised the personal development of staff
Managed employees’ daily schedule
Coordinated the treatment and service quality

Skyline Travel Agency, Brisbane, Australia
08/08-12/09

Tour Operator

INTERESTS: music, hiking, scuba diving

ADDITIONAL INFORMATION
10/01-05/03 Sports club treasurer
07/97-04/01 Youth club leader
REFERENCES: Available on request

2. The covering letters below do not contain any errors but the writers are very
unlikely to be considered for a vacancy. Can you say why?

Dear Anthony Mayer,

I'm looking for a holiday job and I saw your ad in a newspaper and it looked as if it could
be good because your company is very famous.

I don’t have a lot of experience (in fact I haven’t got a job before) but I've got lots of
confidence and | get pretty well with people in general.




I’'m basically free in July but not August (because I'm going away then) but it would be
really good if you could take me on because | need the money!

Hoping to get a reply from you soon.

Yours,
Mary Rose

Dear Sir,

In accordance with your esteemed request further to telephone conversation of
25 November and the advertisement which appeared in The Times of 24 November inst., |
have the honour to enclose herewith a copy of my curriculum vitae and would beseech you
to acquaint yourself with the contents therein.

Trusting that I shall be favoured with an interview with a view to discussing my application
in further detail, | beg to remain,

Yours faithfully,
Charles Fortescue Esqg.

B.
Juckyccusi: oOCyquTh B TpYHNIE OCHOBHBIC IpaBWja JIEJIOBOrO OOLICHUS IO Tene(doHy.
[TpenyiosxeHHOE HUKE 3a/laHUE TOMOXKET BBICTPOUTH XOJ] TUCKYCCHH.

Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person that
called you.

7. While speaking on the telephone you should not use any contractions (like 7’/l, youve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a message
for him / her.

9. It is more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).

10. If your voice is flat and has little expression in it, you may sound uninterested and
bored.

11. You should hang up at once when you have dialed the wrong number.

C.
Ponesas urpa: «CocraBiieHre pe3toMe U BOIIPOCHI TPYI0YCTPOHCTBAY
1. Tema nenoBoii urpbi: «Berpeya corckares ¢ NOTEHIIMATBHBIM pab0oTOAaTEIeM.



2. KoHnenuusi HIpbl: COMCKATeNb, IPETEHAYIOLINI HAa BAKAHTHYIO JODKHOCTh B KOMIIAHUU 110
IPOM3BOJICTBY O€3aJIKOTOJIbHBIX HAITUTKOB, BCTPEYAETCs ¢ MOTEHIMAIBHBIM paboTonareneM. OH
JOJDKEH TIPE3eHTOBaTh ce0st TakuM o00pa3oM, uTOOBI, C OJHOW CTOPOHBI, MaKCHMAJIbHO
NOJYEPKHYTh BCE CBOM JOCTOMHCTBA, a C JPYrOMl CTOPOHBI, HE MEPEXBAIUTH ceOst, YTOObI HE

BBI3BaTh y pab0TOAATEINSI OTPUIIATEIBHBIX SMOIIUH.

3. Poan:
- COHUCKAaTellb;

- paboToaaTenb.

4. Oxxunaemblii () pe3yabTar (bl):

JlocTuxkeHne couckaTesieM OCTaBICHHON nepe] co00i 1eIH, a UMEHHO — MOTy4eHHE paboThl.
CriocoOHOCTh paboToIaTelNs MPUHSTH MPABUIBHOE PEIICHHE B OTHOIICHUH JAHHOTO COMCKATEIIS.

Kpurepumn oueHuBanmsi:

KommyHukaTuBHOE Jlexcuko-rpammarnyeckas
Onenku . IIpousHomeHnue
B3aMMOJEICTBHE IIPaBUWJIBHOCTb PEYH
KommyHukaTuBHast Peur 3Byunt B | HMcnons3yemelil cioBapHbIN
3a/a4ya  BBINOJHEHA | €CTECTBEHHOM 3amac M IpaMMaTH4YeCKUe
MIOJIHOCTBIO, CTYAEHT | TEMIIE, CTPYKTYpPbl COOTBETCTBYIOT
aJIeKBaTHO pearupyer | pOHETHYECKoe IIOCTaBJIECHHOU 3aza4e
Ha peruky | odopmileHHe pedd | (Homyckaercss He Oonee 2
Beicokuit cobecejHMKa,  Ja€T | COOTBETCTBYET HErpyobIX JIEKCUKO-
YpOBEHb «5» | MOJHBbIE, TOYHBIE U | [OCTaBICHHOMN IrpaMMaTHYECKUX OIINOOK).
(OTIIMYHO) pa3BepHYTbIE OTBETHI, | 3a/1aye
MpOSABIIIET PEUEBYIO | (HOmyckaercst He
WHUIUATHBY s | 6osee 2 oMIMOOK).
pelieHus
IIOCTABJIEHHBIX
KOMMYHHMKATHUBHBIX
3aJa4.
KoMMyHMKaTuBHAs B OoTAeNbHBIX | Mcronb3yemelil Cl10BapHbIN
3a/laya BBIMIOJIHEHA HE | CJIOBax 3amac M IpaMMaTHYeCcKHe
MIOJIHOCTBIO, 1-2 | momyckarorcs CTPYKTYpBbI B LEJI0M
acrieKTa He PacKpbITHI | (hOHETHYECKHe COOTBETCTBYIOT
Cpenuuit WIn PACKPBITHI | OMIMOKHU MOCTaBJICHHOMN 3a7a4de
YPOBEHb «4» | HEMOJHO. (Hampumep, (momyckaetrcs He Oonee 4
(xopor1110) 3aMeHa HEerpyObIX JIEKCUKO-
AHTIIMICKUX rpaMMaTHYEeCKUX OLIMOOK).
(hoHEM CXOTHBIMHU
PYCCKUMMU),
JIOTIyCKaeTcsl  He
6onee 4 ommoOOK.
KoMMyHukaTuBHas Peun CrnoBapHbIit 3arac
3a/laya BBIMIOJIHEHA Ha | 00ydYaromierocs OTpaHUYEeH, MPUCYTCTBYIOT
IToporossiii 50%, KOMMyHUKalHMs | HEONPABJAHHO rpyOble  rpaMMaTH4ecKHe
YpOBEHb «3» | 3aTpyAHEHa, nay3upoBaHa, OIIMOKK (JIOIyCKaeTcsi He
(ymoBieTBOpUT | OOydaromuiics HE | UMEIOTCH Oonee 8 rpaMMaTHYECKHX
€JIbHO) MpOSBIIIET  peueBOM | oHETHYECKUe OIINOO0K).
MHULMATUBBI OLIMOKH
(nomyckaercs  He




6osee 8 ommoboK).
KoMmmyHuKaTuBHAS Muorouucnennble | [loHMMaHHe BBICKA3bIBAHUS
MuHnumanbHbIN | 331a4a BBITIOJTHEHA | OIIMOKU B | 3aTpyJHEHO u3-3a
YpOBEHb «2» | MeHee, yeM Ha 50%. MIPOU3HOIICHUHN MHOTOYHUCJICHHBIX JICKCUKO-
(HeyOBJIETBOP HPENATCTBYIOT rpaMMaTHYECKUX OIMINOOK.
UTEJIBHO) noHuManuw (ot 8
omuOoK u 6osee).

6. IIpumep TeMaTHKH 715 JOKJIAJOB!

1. Isitacceptable to be insincere (“color the truth”) on the interview?

2. Which facts can alert you during the discussion with the potential employer? How delusive is
the first impression of the company/person?

3. Incentives refer to the devices used to reward appropriate employee behavior.

4. An organization needs constantly to take stock of its workforce and to assess its performance
in existing jobs.

5. Attention to the mental and physical well-being of employees is normal in many
organizations as a means of keeping good staff and attracting others.

Kpurepun oneHnBaHusA:

Ouenka Kputepuu onenku

[TomHoe packpeiTue 3asiBIEHHONW TeMbl. OTCyTCTBHE

Bricokuii ypoBeHb «5» . N
CMBICJIOBBIX M TEPMUHOJIOTUYECKUX UCKakeHUH. TBopUeckuii

(oTHMuHO)
10/1X0/1 ¥ aOCOJIFOTHASI TOYHOCTh MEPeauu COACPIKaHusI.
[TomHOE packpbiTHE 3asBICHHOH TeMbl. OTCYTCTBYIOT
Cpenuuit ypoBeHb «4» CMBICIIOBBIE HCKaKeHHUs. VIMET MecTo He3HaYHTeIbHbIE
(xoporo) HETOYHOCTH. Cobmromaercst TOYHOCTH nepeaadu

COJICPIKAHHSI.

He coBcem mnonHoe packpeiTue Tembl. HMMerT MecTo
[ToporoBsrif ypoBeHb «3%» HETOYHOCTH B Iepenade conepkanusa tembl. Hapymaercs B

(YZIOBJIETBOPUTENBHO) OTIENbHBIX  ClIydasX TIpaMMaTHYeCKHEe CTPYKTYphl B
IPEJIOKEHHUH.
MuHMMaNbHbIN ypoBeHb «2» | JlomyckatoTcs TrpyOble JEKCHMYECKHe U IpaMMaTH4ecKHe
(HEY1OBJIETBOPUTENHHO) ncKkaxeHus. Tema He pacKphbITa.

3a4eTHO-)K3aMEHAIlMOHHBbIC  MaTepHaJIbl  JJIsi  NPOMEKYTOYHOM  aTTecTaluH
(3aueT/3K3aMeH)

IIpoMeskyTOUHBIH KOHTPOJIb UMeeT popMy 3auéra.

3aueT mpeaycMaTpuUBaeT MPOBEPKY KauecTBa 3HAHUH U CHOPMUPOBAHHOCTH YMEHHIl B
obuactu:

1) S3BIKOBBIX HABBIKOB M YMEHHIl B 00JacTé (OHETHKH, JIEKCHKH, TIpaMMaTHKH
M3Y4aeMOT0 MHOCTPAHHOIO $I3bIKA JUISl pealn3alii MHOS3BIYHOM KOMMYHHUKAIlMM B YCTHOW U
NUCbMEHHON (hopMax sl pelieHus 3a/1a4 MpohecCUOHATLHON 1eATeIbHOCTH;

2) yMEHHW#l WHOS3BIYHOTO OOIICHHS B YCTHOM W MUCBMEHHOW (opmax (rOBOpeHHE,
MUCHMO) B TPO(HECCHOHATIBHBIX KOMMYHUKATHUBHBIX CUTYaIIUSX;

3) peuenTHBHBIX BHJOB PEUEBOM JEATENBHOCTH (YTEHHE W ayJUpOBaHHE) B paMKax
Oynymieit mpoheccuoHaIbHOM IS TEIIbHOCTH.

3ader BKJIIOYAET CJICAYIOLINE 3aJaHUS:



1) Tect Ha TPOBEPKY COOTBETCTBHSI YPOBHS CHOPMHUPOBAHHOCTH HWHOS3BIYHBIX
rpaMMaTHYECKUX, JIGKCUYECKUX HABBIKOB W YMEHUH pealn3allid MHOS3BIYHOW KOMMYHHUKALUU
HA OCHOBE TOJEPAHTHOTO BOCIPHUATHS O3THUYECKUX, KOH()ECCHOHATBHBIX M KYIbTYPHBIX
pazInuuii;

2) MOHOJIOTHUYCCKOC BBICKA3bIBAHWEC B CUTyallUAX MEKINYHOCTHOI'O U MCKKYJIBTYPHOTI'O
B3aUMOCHCTBHUS Ha HN3y4acMOM HHOCTPAHHOM A3BIKEC;

3) Tect Ha MPOBEPKY COOTBETCTBHUS YPOBHS C(HOPMHUPOBAHHOCTHU PELENTHUBHBIX BHIOB
PEYCBOM IEATEILHOCTH (YTCHHUE).

OO0pa3ubl NpUMEPHBIX 3aJaHUM J1JI4 3a4eTa

B kadectBe BOIPOCOB K 3auy€Ty MAarucTpPaHT [JOJDKEH MOATOTOBUTb M O3BYYMTH
MOHOJIOTMYECKOE BBICKa3bIBAHME B CHUTyalMsIX MEXJIUYHOCTHOTO U MEXKYJIbTYpPHOTO
COLIMAJILHOTO B3aMMOJEWMCTBHSI HAa H3y4aeMOM MHOCTpPaHHOM s3blke. Kaxnas Ttema noimkHa
BKJIIOUATh B ce0s HEe MeHee 15 mpenioKeHui.

HpuMepHaﬂ memamurka MOHOA02UYECKUX BbICKA3bIBAHU

1. Job-hunting and employment (writing a CV and cover letter)
2. How a candidate can impress an interviewer

3. The basic rules of business correspondence

4. Telephone skills

5. How not to behave badly abroad

6. Corporate ethics

TekeT Ha NPOBEPKY COOTBETCTBUS YPOBHS C(HOPMUPOBAHHOCTH PELENTUBHBIX BHJIOB PEYEBOM
JESTENIbHOCTH (UTEHHUE).

Read the text and mark the statements True or False.

DRESSING FOR BUSINESS
Simon Harris, a senior executive in the London branch of the computer firm Samex Systems,

regularly arrives at work wearing jeans, trainers and a colorful pullover. His secretary, Martine,
is often dressed in a bright yellow T-shirt and designer jeans. Samex System recently decided to
allow its 1,500 employees to leave their pin-stripe suits and smart frocks in the wardrobe and to
wear casual clothes at work.

Samex’s Human Resources Director, Norma Leaman is responsible for introducing the new
policy. “I travel quite a lot to the USA. Many of the companies I visit there no longer have strict
dress codes. In fact, many employees wear practically what they like.”

Norma decided to introduce casual dress as an experiment in the company. “We started off by
allowing people to dress in a more relaxed way once a week. Then we extended it to two days a
week. Now most employees can wear more relaxed dress when they like.”

There are, of course, still some rules. Dirty or untidy clothes are not allowed. Male employees
are told not to wear earrings at work. And for some people there is still a dress code. Sales staff
do not go out on visit wearing jeans. Overseas visitors — especially if they come from the Far
East — are not welcomed by executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work started on the west coast of the United States. American hi-
tech companies found that younger employees were happier with a less formal style. “In the
information technology industry the division between office and home is not very important,”



says consultant Luis Rodriguez. “Many people work at home wearing the clothes they feel most
relaxed in. When they are in the office, they just don’t see the need to dress very formally.”
Rodriguez has carried out a survey on dress among 700 US companies. “We found that about
70% of companies allowed employees to wear casual clothes on some occasions.” There are a
number of explanations for the more relaxed modern style, according to Rodriguez. “Companies
with a higher proportion of women employees tend to be more relaxed about dress codes.”

It is also significant that there are many more younger people in position of power. “You now
find senior managers in their early thirties or even younger. They just don’t want to dress like
their grandfather did.”

Even the most traditional companies have been caught up the new fashion. Take MFD
Securities, a City of London investment firm. For many years executives had to wear white
shirts, dark suits and ties. Now they are allowed to wear more casual jackets and trousers. Jeans,
however, are not allowed. “Our customers are getting younger and younger,” says MFD
spokesperson Jan Martin. “Often they are happier dealing with someone of their own age and
background. And that means dressing in a more formal way.”

However, not all companies are following the trend. A junior executive in a Paris bank recently
arrived at work to find four brand new white shirts on his desk. This was his company’s way of
saying that blue and yellow striped shirts were not acceptable.

Samex have changed their dress policy recently.

The change was introduced by Simon Harris.

There are no rules of dressing in Samex.

The fashion for casual dress at work started in France, Paris.

According to the Rodriguez’s survey employees don’t like dress casually.
All City companies have a strict dress code.

The most traditional companies have an eye for fashion.

NoakowhE

OneHka «3a4TeH0» BBICTABIISIETCS, ECIIM CTYIEHT

- 3HaeT (hoHeTHyeckre OCOOEHHOCTH M3Yy4aeMOro s3blKa, HO JIOIYCKaeT HETOYHOCTU M
HEe3HaYUTeNbHbIE OINOKY, HE BIUAIOIINE HA TOHUMAaHHUE;

- 3HaeT OOIIyI0 JIEKCUKY, OIHAKO €€ YNOTpeOJIEHHE CBS3aHO C HE3HAYMTEIbHBIMU
olMOKaMu, He BIUSAIOLIMMHU Ha TOHUMaHHUE;

- 3HaeT Npo(decCHOHANbHO-HANPABICHHYID  JIEKCUKY B paMKax  Oymymiei
npo¢ecCHOHATIBLHOM 1eATETbHOCTH B OTPAHUYEHHOM 00BbEME;

- 3HaeT rpaMMaTHYeCcKHe SIBICHUS M3y4aeMOro si3blka, OHAKO JOMYCKAeT OMMOKH MpU
UX MCIOJIb30BaHUH;

- 3HAeT KyJIbTypY U TPAJULMH CTPAH U3y4aeMOTO SI3bIKA, IIPABWIJIA PEUYEBOTO ITUKETA, HO
JIONyCKAaeT HEe3HAaYMTeNbHble OMIMOKM, KOTOpbIE B 1EJIOM HE MPHUBOJAT K CHUKECHHUIO
KOMMYHUKATUBHOTO 3¢ (deKxTa;

- yMeeT OpraHW30BbIBATh MHOS3BIYHON OOIleHWE B YCTHOM W NHCbMEHHON (opmax
(roBopeHue, MUCbMO) Ha JOCTATOYHO OTPAaHMYEHHOM YpPOBHE, TOBOPHUT JOCTATOYHO OBICTPO U
CIIOHTAaHHO C HE3HAUYUTEIbHBIMU 3aTPYAHEHUSIMHU B OOIIEHUH, MOXET JEMOHCTPHUPOBATh
KosiebaHuss Tpu  OTOOpPE BBIPQKEHUH MM SI3BIKOBBIX  KOHCTPYKLHMI, HO 3aMETHO
MPOJODKUTENbHBIX Tay3 B pe€Yd HEMHOT0, MOXET JielaTh YeTKue, MOAPOOHbIE COOOIIEHUS,
MOJTrOTOBJICHHBIE 3apaHee, HE BCerJa MOXET ydyacTBOBaTh B Oecene 0e3 mpeaBapUTEIbHON
MOATOTOBKH;

- YMEET CO3/1aBaTh HE BCETJa IIOHATHBIC, KOPPEKTHBIE, TEPMUHOJIOTMYECKU HACBHIIICHHBIC
TEKCTbl TPO(EeCCUOHATHLHOW TEMaTUKU HAa HMHOCTPAHHOM S3bIKE W Ha POJIHOM S3bIKE Kak
CJIEZICTBHE TIEPEBOJIa ¢ MHOCTPAHHOI'O, HO JIOIYCKaeT HEKOTOPOE KOJIMYECTBO OIINOOK;



- YMEET HCIOJIb30BaTh JOCTATOYHO OTPaHUYCHHBIE MPOPECCHOHATHHO-OPUEHTUPOBAHHBIC
CpeACTBa WHOCTPAHHOTO SI3bIKA JIISI OCYIIECTBIICHHS COIMAIBLHOTO B3aMMOJCHCTBHS Ha
M3y9aeMOM HHOCTPAHHBIX SI3BIKOB;

- YMEET Ha YPOBHE JIOCTATOYHOM IS peain3anuu YQ(PEKTUBHOM EATEIBHOCTH pad0TaTh
B OONBIIMX M MallbIX TPYIMIaxX IPU OCYIIECTBICHUH NPOCKTHON AEATEIBHOCTH, IOMYCKaeT
HETOYHOCTH, KOTOPBIE BEAYT K HEJTOMOHIUMAHHUIO;

- JIOCTaTOYHO TOJEPAaHTHO BOCHPHHHUMATH KYJIBTYPHBIC paszlu4Ms, OJHAKO HE BCEraa
BHUMATEJICH K KYJIbTYPHBIM Pa3IHuHUsIM;

- BJIQJICET HA CPETHEM YPOBHE SI3bIKOBBIMH HABBIKAMU U YMEHHUSMH B 00J1aCTH (DOHETHKH,
JICKCUKH, TPAMMATHKH HW3y4aeMOTO WHOCTPAHHOTO sSI3bIKa IS pealM3aliyd COLUAIBHOTO
B3aUMO/ICHCTBHS Ha M3y4aeMOM HHOCTPAHHOM SI3bIKE, JOIYCKAET OMIHUOKH, KOTOPBIC HE BIUSIOT
Ha TIOHUMAaHWUE;

- BJIQJICET HA CPEHEM YPOBHE CTPATETHSIMH TIEPEBOa C HHOCTPAHHOTO HA PYCCKHMA SI3BIK
B paMKax Mpo(eCCHOHAIBHOU chephI;

- BJIQJICET HA CPEIHEM YPOBHE PELECITHBHBIMH BHIAMH PEUCBOH JIEATEILHOCTH (YTCHUE U
ayIupoBaHWE), B TOM 4YHCIIE M B paMKax Oyaymied mnpodhecCHOHATLHOW JeSaTeIbHOCTH,
JIOITyCKaeT ONIMOKHU, CBSI3aHHBIC C TOHUMAHHEM BOCIIPHHUMAEMBIX TEKCTOB;

- BJIAJICET CIIOCO0AMU pean3alid KOMMYHUKAIIMA Ha OCHOBE BOCIIPHSTHS STHUYCCKUX,
KOH(ECCUOHAIBHBIX U KYJIBTYPHBIX Pa3IHuusl, OJHAKO JOMYCKAET OMMOKH, KOTOPBIE HE BEIYT K
HETIOHWMAHUIO U CHIYKCHUIO KOMMYHHKATUBHOTO 3 dekTa.

OneHka «He3a4TeH0» BbICTABIISETCS, €CIIU CTYAECHT

- HE 3HA€T OrPAaHUYEHHOE KOJUYECTBO (DOHETUUECKUX OCOOCHHOCTEN U3y4aeMOro 3bIKa;

- HE 3HAeT OrPaHUYEHHOE KOJIUYECTBO OOIIEH JIEKCUKH;

- 3HAaeT B OYEHb OIPAaHUUYEHHOM O0beMe MPO(ecCHOHATBHO-HANPABIECHHYIO JIEKCUKY B
paMkax Oymymeil mpodecCHOHATbHON IESATENbHOCTH, YTO HE IO3BOJIAET €My HCIIOJIb30BATh
AHTJIMICKUHN S3BIK B Tpo(hecCHOHABHOU cdepe;

- 3HAeT OrpaHUYEHHBbII 00bEM rpaMMaTHUYECKUX SIBICHUH M3y4aeMoro si3blKa, JIOMyCKaeT
3HAUUTENbHbBIE OTNOKH, BIUSIOLINE HA TIOHUMAHUE;

- 3HAeT Ha KpaliHe HU3KOM YPOBHE HEJOCTATOYHOM JJsi BelAeHHUS 3(PQPEeKTHBHON
KOMMYHUKAIUU KyJIbTYPY U TPAAULUU CTPAH U3y4aeMOr0 S3bIKa, IIPaBUila PEYEBOr0 ITUKETA,

- OpraHu3alys HHOSA3BIYHOTO OOIEHUS, YTO MOKa3bIBAeT HEBO3ZMOKHOCTh Y4aCTBOBATH B
00CyXJI€eHUH, KOMMYHUKAaTUBHBIX CUTYallUsiX U T.II.,

- peub KpaliHe MEJUICHHA,

- JIeJJa€T MHOTO Iay3 Uil MOHUCKA MOAXOMAIIErO BBIPAXKEHUS, B PEUYM 3HAYUTEIBHOE
KOJIMUECTBO OMIMOOK, BIUSAIOIINX HAa TIOHUMaHHE,

- HE MOXET NOJJEepXKUBaTh KpPAaTKUH pa3roBOp, MOHUMAeT HEJO0CTaTOYHO, YTOOBI
CaMOCTOSITENIHO BECTH Oecey,

- HCHBITBIBAET 3HAYUTCIIbHBIE CJIOKHOCTH IPU CO3JAaHUU TEPMHUHOJIOTUYECKH
HACBILIEHHBIX TEKCTOB MPOQPECCHOHAIBHON TEMAaTUKH Ha HWHOCTPAHHOM f3bIKE W HAa POIHOM
A3BbIKE KAK CJIEJICTBUE IIEPEBOJA C HHOCTPAHHOTO;

- UCHBITHIBACT 3HAYMTEJbHBIC 3aTPYAHEHUS, JENaeT MHOTOYHCIICHHbIE OIIMOKH IpH
UCIIOJIb30BaHUU TPO(ECCHOHATLHO-OPUEHTUPOBAHHBIX CPEJICTB WHOCTPAHHOTO SI3bIKA ISt
OCYIIECTBIIEHUS COLUAIIbHOTO B3aMMOIEHCTBHS HA U3y4aeMOM HHOCTPAHHBIX S3BIKOB;

- HCIIBITHIBAET CYIECTBEHHBIEC 3aTPYAHEHUS PU paboTe B OONBIIMX M MaJIbIX IpyInax
IIPU OCYILIECTBICHUH IPOEKTHON EATEIbHOCTH;

- HEJIOCTaTOYHO TOJEPAaHTHO BOCHPHHHUMAET KYJIbTYpHBIE pa3JIM4Yhs, JOIIYCKAET
CYIIECTBEHHbIE KOMMYHUKATUBHBIE OIIMOKH, OOYCIOBJICHHbIE HEBHUMAaHHEM M HE3HaAHHEM
KYJIbTYPHBIX Pa3JINuUi, 4TO BEAET K HEJOTIOHUMAHMIO.



- BJIaJACCT Ha KpaﬁHe HU3KOM YPOBHC A3LIKOBBIMH HABBIKAMWU W YMCHHIMU B OGHaCTI/I
(GOHETHKH, JIEKCUKH, TPaMMATHKH HW3y4aeMOro WHOCTPAHHOTO SI3bIKA, JJISI peau3alluu
COIUaJIbHOT'O B3aHMOI[eI>iCTBHSI Ha H3ydacMOM HHOCTpaHHOM SA3BIKC, J0ITyCKacT
MHOTOYHUCIICHHBIE OIINOKH, KOTOPbIC HHOTIA BIUSIOT HA IOHUMAaHHE,

- BJIaJIceT Ha HMU3KOM YPOBHE CTPATETUsAMH IEPEBO/Ia C HHOCTPAHHOTO HA PYCCKHIA A3bIK B
pamkax nmpoQecCHOHAIBHOMN Cepbl

- BJIAACCT HAa HU3KOM YPOBHC PCUCITHUBHBIMU BUAAMU pe‘-IeBOI‘/Jl ACATCIIbHOCTU ('-ITeHI/Ie u
ayJIMpOBaHKE), B TOM YHCJIC M B paMKax Oyayiiel mpodeccuoHaNbHON e TeIbHOCTH;

- BJaAceT HAa HHU3KOM YPOBHE CIOCOOAMM peajHu3allii KOMMYHHUKAIMM Ha OCHOBE
BOCIIpUATHUA STHHUYCCKUX, KOH(I)CCCI/IOHEUIBHBIX U KYJIbTYPHBIX pa3jindus, OAHAKO HOOITYCKAaCT
OLIMOKH, KOTOPBIC BEAYT K HEAOMOHMMAHHIO U CHIDKCHHIO KOMMYHUKATUBHOTO 3 dekTa.

OneHouHble CpencTBa Ui HMHBAJIMIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI BEIOMPAIOTCS C YUETOM MX UHAWBUAYAIBHBIX IICUXO(DU3NICCKUX OCOOCHHOCTEH.

— IpU HEOOXOAMMOCTH WHBAJIUAAM H JIMIAM C OTPAaHUYECHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI ITPEIOCTABIISICTCS IOTIOJIHUTEIILHOE BPEMs JIJIsl TIOJATOTOBKY OTBETA Ha 3K3aMCHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3YyIbTATOB 00yUCHHSI MHBAIUAOB H JIUIL C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3J0POBBSI IIPEAYCMATPUBACTCSI UCIIOIB30BAHUE TEXHHUECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX WHAWBUIYAIBHBIMUA 0OCOOCHHOCTSIMH;

— IIpU HEOOXOJAUMOCTH JIJIsl 00YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
U WMHBAIWAOB TIPOIEAypa OICHUBAHUS PE3YJIbTaTOB OOyYEHHsS 10 JUCHUIUTMHE MOXKET
MPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponierypa oneHMBaHUsI Pe3yJbTAaTOB OOYYCHHs MHBAIUAOB M JIMII C OrpPAaHHYCHHBIMH
BO3MOXKHOCTSIMH 3JIOPOBbSI 10 JUCHUIUIMHE (MOJIYJIIO) MpEIyCMaTpUBaeT IPEIOCTABICHUE
uHpopmanuu B (opMax, aaanTUPOBAHHBIX K OrPAaHHUYCHHSM WX 370POBbS W BOCIPHUSATHS
uHpopMmanuu:

JUist T ¢ HapyIICHUSIMH 3PEHHS:

— B Ie4aTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JIJ1s1 JTUT ¢ HApYIISHUSIMA CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUiist T ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B I1e4aTHoOM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyJaromuxcs.

S. Ilepedenb y4eOHOM JIUTEpaTyphl, HHPOPMANMOHHBIX PECYyPCOB H TEXHOJIOTHil

5.1. YueOnas 1uteparypa

1. CasenneBa O.I'., Bomommna K.C. Business English for Everyone. Ky6I'Y, Kpacuomap,
2016.

2. CasenbeBa O.I'., Bonommna K.C. AHrmiickuii s3bIK: IpaMMaTHKa: HPaKTHKYM.
Kpacnonap: Ky6anckuii roc. yH-t, 2021. 208 c.

3. MexoBa M.B. JlenoBoil WHOCTpaHHBIH A3BIK: AHIVIMHCKUI S3BIK: y4eOHO-
MeToaudeckuil kommieke M3narens: KeMepoBCkuil TOCyapCTBEHHBIM YHUBEPCUTET KYJIBTYPhI
U UCKYCCTB, 2014 http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1

DIEKTPOHHBIN pecypc



http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1

Jnsi  OCBOGHMSA JUCHMIUIMHBI WHBAJIMJIAMH W JIMIAMH C OTPaHHMYCHHBIMH
BO3MOXKHOCTSIMH 370pOBbSI MMEIOTCSI W3JJaHUSI B DICKTPOHHOM BHJE B 3JEKTPOHHO-
6ubmoreynsIx cucremax «tOpaitry.

5.2. Illepuoauyeckue U3IaHNs:

1. ba3sl nagueix kommauuu «Mct Brroy http://dlib.eastview.com

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJI€ COBPeMeHHble NpodeccHOHATBHBIE 0a3bl
JAHHBIX U MHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

eKTPOHHO-0MOnoTeYHbIe cuctembl (IBC):
DBC «HIOPAWT» https://urait.ru/
ABC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
OBC «BOOK.ru» https://www.book.ru
9BC «ZNANIUM.COM» www.znanium.com
OBC «JIAHb» https://e.lanbook.com
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IIpodeccnonanbubie 0a3bl JTAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuansr uznarenscrea Wiley https://onlinelibrary.wiley.com/
Havyunas snexrponnas oubauoreka (HIB) http://www.elibrary.ru/
DJIEKTpOHHAs KOJUIEKIUS Okcdopickoro Poccuiickoro donpga
https /lebookcentral.proguest.com/lib/kubanstate/home.action
7. Springer Journals https://link.springer.com/
8. Springer Materials http://materials.springer.com/
9. VYuuBepcuterckas nHpopmarronnas cucrema POCCHUS http://uisrussia.msu.ru
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NudopmManuoHHbIE CIPABOYHbIEC CHCTEMBI:
1. KoucynpranT Ilmioc - cnpaBoyHasi mpaBoBasl cucTema (JOCTYN IO JOKaJIbHOM CeTu ¢
KOMITBIOTEPOB OUOITUOTEKH )

Pecypcol cBOOOaHOTrO H0CTYNA:

1. Kwubep Jlenunka (http://cyberleninka.ru/);

2. MuHHucTepcTBO  HaykKM M Bbicmero  oOpasoBanust ~ Poccuiickoit ~ @enepauuu
https://www.minobrnauki.gov.ru/;

3. ®enepanpHblil mopTan "Poccuiickoe odpazosanue” http://www.edu.ru/;

4. Wnadopmanmonnas cucrtema "EgmHoe OKHO jJocTynma K 0Opa3oBaTelbHBIM pecypcam’
http://window.edu.ru/;

5. ®depaepanbHbIil IEHTP HHOPMAIIMOHHO-00pa3oBaTenbHbIX pecypcos (http://fcior.edu.ru/);

6. Cayx0a TeMaTHUECKHX TOJIKOBBIX cioBapei http://www.glossary.ru/;

7. Crosapwu u sHnmknoneauu http://dic.academic.ruf/;

CoOcTBeHHbIE JJIEKTPOHHBbIE 00pa3oBaTelbHble M HH(OPMAIMOHHBIE PeCypChI
Ky6I'Y:
1. Cpena MOAyJIbHOTO TUHAMU4YecKoro ooydenus http://moodle.kubsu.ru

6. MeToauyeckne yKa3aHusi [Jsi OO0y4YAIOIIHUXCA IO OCBOEHHIO JTHCIUILIMHBI
(Mmomyuis)
CamocrosiTeibHass padora
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enp — 3akpemieHME YMEHUH U HaBBIKOB, C(HOPMHUPOBAHHBIX Ha ayJUTOPHBIX
MPAKTUYECKUX 3aHATHUSAX, COBEPUICHCTBOBAHME B OCHOBHBIX BHJIaX PEUYEBON JESATENBHOCTH,
takux kak ureHue u nonmmanue (Reading and Comprehension), mucemo (Writing) ¢
MOCIIEAYIOLIUM BbIXOIOM B YCTHYIO peub (Speaking). OnHO# U3 BaKHBIX COCTABIISIONIUX TaKOTO
BUZa pabOTHl SBISETCS MOIOJHEHHE CIOBAPHOTO 3amaca (aKTUBHOM W IMACCHBHOM JICKCHKH),
3aKperyieHre rpaMMaTHYeCKOro MaTepuaa B Mpolecce YTEHUSI TUTEPaTyphl 10 CIIEUATbHOCTH.

Paboma mnao mexcmom — OOVUH W3 BaXHEUIIMX KOMIIOHEHTOB IO3HABATEIbHOM
JEeSITeIbHOCTH, KOTOPBIM HampaBlieH Ha U3BJIeYeHUE UH(DOpPMAIMK U3 MUCbMEHHOTO MCTOYHUKA.
Jnis Toro, 4roObl TEKCT CTal PEaTbHON M MPOAYKTUBHOW OCHOBOW OOydYeHHsI BCEM BHIaM
peueBOl JEeSATeNbHOCTH, HEOOXOAMMO IMpOJENaTh psJ ONepaluil ¢ COCTaBISIOUUMHU €ro
S3BIKOBBIMH ~ €MHULIAMH, HAyYUThCS TPAaHCPOPMUPOBATH HUX M KOHCTPYHUPOBATh CBOU
MPEIJIOKEHUS JJIs PEIICHUs ONPECIeHHBIX KOMMYHUKATUBHBIX 3a/1a4 (TMepeckasa, COCTaBICHUS
BBICTYIUICHUS TI0 TEME, IUAJIOTa, MUCbMEHHOTO COOOIIeHUs U T.J1.). Pekomenayercs cienyronmi
HOPSIIOK IEHCTBUIA:

1. IIpocMOTpuUTE TEKCT U MOCTapaiiTeCh MOHATh, O UYEM UJAET PeUb.

2. Ilpy MOBTOPHOM YTEHHUU PA3AEIUTE CIOKHOCOUMHEHHBIE WM CIOXKHOMOJYUHEHHBIE
MPEJIOKEHUST Ha CAaMOCTOSITENIbHBIE M TMPUAATOYHBIC, BBIICIUTE MPUYACTHBIE OOOPOTHI WU
IpyTrue KOHCTPYKIHUU.

3. Haiimute mnoanexaiiee W CKazyemMoe, W IOHSB HX 3HAUCHHUE, NEPEeBEIUTE
MOCIIEA0BATEIHHO BTOPOCTETICHHBIE YICHBI MPEI0KECHHUS.

4. Ecnu mnpeasio)keHue JIMHHOE, ONpPENENUTE CJIOBa W TIPYNIbl , KOTOPbIE MOYKHO
BPEMEHHO OIYCTUTh MJI1 BBISICHEHHS OCHOBHOTO coOjep:KaHMs MpenioxkeHus. He wumure B
CJIOBape cpa3y Bce HE3HAKOMBbIE CIIOBA, MOMPOOYHTE 10raaThCsl 00 MX 3HAYCHHUH 110 KOHTEKCTY.

5. BHumaTenbHO NPUCMOTPUTECH K CJIOBAaM, HMEIOIIMM 3HAKOMbIE BaM KOpPHH,
cypdukcel, npucraBku. [lpu 3ToM 00paTuTe BHHUMaHUE Ha TO, KAKOM YacThIO PEeuu SIBISFOTCS
TaKkHe CJI0Ba.

6. CiioBa, OCTaBIIMECS HEMOHSATHBIMU, HIIUTE B CJIOBapE.

Paboma co crnosapem.

1. TloBropure aHrnuickuii anpaBUT. ITO NMOMOXKET HAXOIUTH CJIOBA HE TOJBKO IO
nepBoi OyKBe, HO U 10 BCEM OCTaJIbHBIM.

2. 3anioMHUTE 0003HAUYEHUS YacTel peyu:

N —NOUN - UM CYIIECTBUTEIBHOE

V — Vverb - rmaron

adj. — adjective — ums nmpusaratenbHOE | T.1I.

3. I3 HecKONIbKUX 3HAUEHUH CIIOBA B CIIOBApPHOH CTaThe IocTapaiTech

nogoOpaTh OJM3KOE MO CMBICITY, CBS3aB C OOIIUM CMBICIIOM MPEIOKEHHUS.

4. [Tomumo cioBapeil 0011eynoTpeOnuTeNbHON JIEKCUKH MOIb3YHTECh

TEPMHUHOJIOTMYECKHMH CIOBAPSIMU T10 CBOEH CIIEUATBHOCTH.

Hecmotps Ha mnomomibs cioBapsi, BaM OyIyT BCTpeuyaThCsl HEMOHSTHBIE CllOBa U
BelpakeHUs. He TepsiiTe 3ps BpeMeHH, €CIM OYeHb JOJIT0 HE MOXKETe pa3o0paThCsi CaMH.
OO6paturech 3a KOHCYJIbTAILIUEH K MTPET0/1aBaTeNIo.

Paboma nao nexcukotl.

3armoMMHaHUEe JIEKCMKM OOBIYHO OBbIBA€T OCHOBHOH TpPYAHOCTBIO TIpU H3YYEHUH
MHOCTPAHHOTO si3bIKa. be3 3HaHus CIOB HE MOXET ObITh 3HAaHUA s3bIka. HyxkHO mpoaenars
OOJNBIIYI0O W CO3HATENBbHYIO paboTy, Hpexje 4eM OyAeT yCBOeH HEOOXOIUMBIN CIOBapHBIN
MUHUMYM MPO(GECCHOHATBHBIX TEPMUHOB.

Bcerpeuass HOBoe clioBO, Bcera aHaIU3UPYHTE ero, o0paiias BHUMAaHHE Ha HAMKMCAaHUE,
NPOM3HOLIEHHE U 3HaueHue. YacTo MOXXKHO HAaWTH CXOACTBO C AHAJOTMYHBIM MIIHM CXOJHBIM
PYCCKHM CJIOBOM, HAalIpUMeEp, passenger — rnaccaxup u Ap. BaxkHo Takke HaydUTbCs MOAMEYATh
POJICTBO HOBBIX CJIOB C Y€ M3BECTHbIMU. OIHAKO, €CTh CJIOBA, HE MOJAAIOIINECS HUKAKOMY



aHaim3y. VX Hago mnocraparbcs 3allOMHMTb, HO MEXAHUYECKOE IIOBTOPEHME HE BCerzaa
s dexruBno. [lonpolyiiTe cieayromuii MOpsI0K padOTHI:

- IPOU3HECHUTE HOBOE CJIIOBO CHAYaJla U30JIHMPOBAHHO;

- IPOU3HECUTE CIIOBOCOYETAHHE U3 TEKCTA C HOBBIM CIIOBOM (yJeIHuTe 0c000e

BHHUMaHHUE IIPEJIOram);

- MOJ0epUTE K HOBOMY CJIOBY CHHOHUMBI WJIM AaHTOHUMBI (€CJIM 3TO BO3MOXKHO);

- BBIMIOJIHUTE MUCbMEHHO JIEKCUYECKUE YITPAKHEHHUS MTOCIIe TEKCTa.

Paboma nao epammamuxotl.

@opMHUpPOBAaHUE PEUYEBOIO0 I'PAMMATHYECKOI'O HaBbIKa IPEAINOIATracT BOCHPOU3BEIECHUE
pa3IMYHBIX TIPAMMATUYECKUX SBJICHUW B CHUTyallMsIX, TUIOUYHBIX U1 Tpo¢hecCHOHaIbHOU
KOMMYHHKAIIMM ¥ aJeKBaTHOE TIpaMMaTHuYecKoe o¢opmiieHHE BbICKa3biBaHUM. PabGotas Han
3TUM, BaM CJIEJIyET:

- IPOYTHUTE Pa3BEPHYTHIN TeOpEeTUUECKUIl MaTepHrall o U3y4aeMoil TeMe B

y4eOHUKE M0 rPAMMAaTUKE aHTJIMHCKOTO S3bIKa;

- U3YYHUTE CIIPABOYHYIO TaOJIUIy B IPHUIIOKEHUH K TAHHOMY TTOCOOHIO;

- HallJUTe B TEKCTE yPOKa U3y4yaeMyl0 rpaMMaTUYECKyIO CTPYKTYpY;

- 0003HaYBTE HMEIOIINECS TPAMMATHUECKHUE OPUEHTHPHI;

- clienaiTe MUCbMEHHO YIPaKHEHUS,

- BappUPYHTE cofiepKaHUE MPEATIOKEHUN B UMEIOIINXCS MOJIEISIX, 3aMEeHSIs

CJIOBa B 3aBUCHMOCTH OT MEHSIOIIEHCS CUTYallUu;

- COTIOCTaBbTE / MPOTUBOIIOCTABBTE H3YyYaEMYIO CTPYKTYPY paHee H3yUCHHBIM;

Ilepexon OT HaBBHIKOB K YMEHHSIM OOECHEYMBAETCS MOCPEICTBOM AKTHUBAIIMM HOBBIX
rpaMMaTHYECKUX CTPYKTYp B COCTAaBE JMAJIOTMYECKMX W MOHOJOIMYECKHMX BbICKA3bIBAaHUI 11O
omnpezeneHHON TeMe. BkiouaiiTe OCBOGHHBI MaTepuan B Oecelbl M BBICKA3bIBAaHUS IO
MPONJICHHBIM TEMaM.

B ocBoeHuu NUCHUIUIMHBI UHBATUAAMH U JTUIAMH C OTPaHUYCHHBIMU BO3MOXHOCTSMU
310pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyajbHas y4yeOHass paboTa (KOHCYJbTallUuu) —
JIOTIOTHUTEIBHOE PAa3bsICHEHHE yUeOHOro MaTepuraa.

KonTpons camocTosTensHON paboThl OCYIIECTBIsIETCs (PPOHTAIBHO WM UHAUBHIyaTbHO
Ha 3aHSATUU U B X0JI¢ KOHCYJIbTAIIUU.

B ocBoeHuM NUCHUTUIMHBI UHBATUAAMH U JTUIAMH C OTPAaHUYCHHBIMU BO3MOXHOCTSMU
30pOBbsi OOJIBIIOEC 3HAYCHHE HWMEET WHIMBUAYyalbHas ydeOHas pabora (KOHCYIbTAIlMH) —
JIOTIOJTHUTEBHOE pa3bsiCHEHUE YUeOHOro Marepuaia.

WupuBuayanbHble  KOHCYNBTAllMM 1O  TPEIMETY SBISIOTCS BaXHBIM  (PaKTOPOM,
CIOCOOCTBYIOLIUM MHJIMBUIYaIN3allii OOyYEHHUsS] U YCTAaHOBJIEHNIO BOCIUTATEILHOTO KOHTAKTa
MEXJIy INpernoaaBaTeieM U O00y4aloIMMCS WHBAJIUIOM WM JIMIOM C OrpPaHUYEHHBIMU
BO3MOXKHOCTSIMU 37J0POBbSI.

7. MaTepuajibHO-TeXHHYECKOe o0ecrieyeHne mo JUCIUITHHE (MOYTI0)

HanmenoBanue CIICIIHMAJIBHBIX

OCHAaIIEHHOCTD CITELHAIBHBIX

IlepeueHb NTULIEH3UOHHOTO

[IOMEILEHUI [IOMEILEHU I MIPOTPaAMMHOTO 0OeCTIeUeHHS
VY4eOHbIe ayJIUTOpUU s | Mebenb: yueOHas MmeOenb
MIPOBEACHUSA 3aHaTuil | TexHudeckue cpeacTBa 0Oy4eHUS:

CEMHMHAPCKOIr'o TUlla, rpynroBbIX U
WHAWBUIYAJTbHBIX KOHCyJ’lBTaHHﬁ,

9KpaH, MPOEKTOP, KOMIIBIOTEP
O6opynoBaHue: MarHUTOJIBI

TECKYIIETO KOHTPOJIA u
MIPOMEKYTOYHOM aTTeCTalluK
NAG: ayIUTOPUHN s | MeGens: yueOHast meGenn

MIPOBEICHUS JIAOOPATOPHBIX PadoT.
Ayn. 321, 215

TexHnudgeckue cpencTsa 00ydeHus:

OKpaH, IPOCKTOP, KOMIIBIOTEP




Jns  caMmocTosTeNbHOW — paboThl  OOydYarOHMIMXCS  MPEAYCMOTPEHBbl  MOMEIIEHUS,
YKOMIUIEKTOBAaHHBIE CHEIMATM3UPOBAHHON MeOeIbi0, OCHAIIEHHBIE KOMIIBIOTEPHONW TEXHUKOH C
BO3MOYKHOCTBIO MOJKIIFOUEHUS K ceTu «VHTepHeT» U oOecrnedeHueM JOCTyIa B 3JIEKTPOHHYIO

UH(POPMALMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

HaumenoBaHue crieniaabHbIX
HOMeEIleHU

OCHAaIIEHHOCTD CITEIUAIbHBIX
HoMeIIeHu I

HepequL JIMOCH3UOHHOI'O
MporpaMMHOTO obecneueHus

TTomerienue st caMOCTOATEIHLHOM
paboTsl oOyyaromuxcst
(uuTanbHBINA 3all Hayunoit
OoubIMOTEKN)

MebGenb: yuyeOHast MmeOenb
Komriexr CICIHATU3UPOBAHHOM
MeOesr: KOMITBEOTEPHBIC CTOJBI

Ob6opynoBanue: KOMOBIOTEpHAS
TEeXHHKAa  C  INOKIIOYCHHEM K
MH(POPMALMOHHO-KOMMYHHUKALOHHOMH

cetn «MHTepHET» H JOCTYIIOM B
JNEKTPOHHYIO nH(pOpMaIMOHHO-
00pazoBaTeNbHYIO cpeny
00pa30BaTeNIbHON OpraHHW3aluHu, BeO-
KaMepsl, KOMMYHHKAaIIHOHHOE
obopynoBanue, obecrnieunBaroniee

JIOCTYIl K CETH WHTEpHET (IPOBOIHOE
COEIIHEHHE u GecripoBoIHOE
coeauHaeHue 1Mo texuojaoruu Wi-Fi)

TTomemnenne M1 caMOCTOSTEILHOU
paboThI 0OyJarOIIHUXCS.
Ayn. 212, 402

Mebenb: yaeOHas MeOeib

Kommnekr CIIeUaNU3UPOBAHHOM
MeOemH: KOMITBIOTEPHBIC CTOJBI
ObopynoBanue: KOMITBIOTEpHAs
TEXHHUKA [¢ IO IKJIFOYEHUEM K
HHPOPMAIMOHHO-KOMMYHHUKAIIHOHHON

cetu «VHTepHET» M NOCTYIIOM B
NIEKTPOHHYIO nH(pOpMaIMOHHO-
00pazoBaTeNbHYIO cpeny
00pa30BaTeIbHON OpraHU3aluu, BeO-
KaM€EphI, KOMMYHUKAIIMOHHOC
obopynoBaHue, obecrieynBaromniee

JOCTYIT K CETH WHTepHET (TMPOBOIHOE
COEIMHEHUE u 0ecrpoBOIHOE
coenuHenue 1mo texuojaoruu Wi-Fi)




