AnHOTanMs K paboveil mporpaMMbl TUCIUTUTHHBI
b1.B.20 «JlokymeHTaIlmOHHOE 00ECIIeUeHUE YITPABIICHUS IepCOHaIa»

O0beM TPYA0eMKOCTH: 3 3aYCTHBIX SMHHII.

1 Heau u 3a1a4u M3y4eHUs1 JUCUUILIMHBI (MOTYJIs1)

1.1 Ileab ocBoeHUs TUCUMILIHHBI

Henu: popmupoBanue npodhecCHoHATBHBIX KoMIeTeHIH B cooTBeTcTBUU ¢ PI'OC BO,
KOMIUIEKCAa 3HAaHMH, YMEHUH U HABBIKOB B 00JIACTM OpraHu3aluyd JOKYMEHTAIlMOHHOTO
oOecrieueHHs YIpPaBICHUS HA OCHOBE DPAMOHAIBHBIX, HAYYHO-OOOCHOBAHHBIX IMPHUHIUIIOB H
METOJ/IOB €ro COBEPIICHCTBOBaHUS, (POPMUPOBAHHE MPOTPECCUBHOIO MOJXO0JAa K PEIICHUIO
BOKHEUININX 3a71a4 IOKYMEHTHPOBAHHUS BCEX CTOPOH YIPABIICHUYECKON JIEATETLHOCTH.
1.23apnauu:

- YCBOCHHE OCHOBHBIX TMOHATUM B 00JaCTH JTOKYMEHTaIlMOHHOTO
obecnieuenusiynpasieruem (J10OVY);

- M3y4YeHUEe BUJOB O(PHUIIMAIBHBIX JOKYMEHTOB W TPEeOOBAaHUU K WX COCTABICHUIO U
0(hOpPMIICHHUIO;

- omnpeseNieHue crnoco0oB JOKYMEHTUPOBAHUS U CUCTEM TOKyMEHTAIUH;

- MIPUMEHEHHE TPABUJI OpraHu3aluy paboThl ¢ TOKyMeHTaMu ciryx0b1 JIOY;

- OCBOGHME  TMOpsAJIKa  OpraHu3zauuu  paboT 1O  JIeNONPOU3BOJICTBEHHOMY
00CITy’)KHBaHUIO;

- npuobpereHne yMeHuUd OQOpMIIEHHSI PEKBU3UTOB, CO3JaHHE I1a0JIOHOB
JTOKYMEHTOB crniomolnbio [1K;

- MIPUMEHEHHE TPUEMOB U CPEICTB JEIONPOU3BOICTBA, B TOM YHCIIE
KOMITBIOTEPHOTO.

1.3 MecTo qucuunnHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMmMbl

Huctunmuaa b1.B.20 «/lokymeHTanlmoHHOE O0O€CIIeUeHUEe YIPABICHHUS TEPCOHAIA»
OTHOCHTCS K 0a30Bo# yactu bioka 1 "/lucuummuaer (Moayn)" yaeOHOTO IJ1aHa.

B meToanueckoM miaHe AUCHUUILIMHA ONMPAETCS Ha 3HAHMS, TIOJYYECHHbIE TPU U3yYEHUU
cienyomux y4deOHbix kypcoB: «lIpaBoBenenue», «KynbTypa peun u nenoBoe oOLIeHUEY,
«UHpopmanioHHbIe TEXHOJIOTHH B YIPaBIECHUH IMepcoHanom», «TpyaoBoe mpaBoy, «OCHOBBI
KaJIpOBOM IMOJIMTUKU U KAJPOBOTO IIIAHUPOBAHUS), «YIpaBICHUE MEPCOHAIOM OpraHU3aILIN»,
«Pernamenranus u HOPMHUPOBaHUE Tpyaa» u Ip.

1.4 IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHSs] MO AUCHMILIMHE (MOIYJIIO0),
COOTHECEHHBIX € IUIAHNPYEeMBbIMH Pe3y/JbTATAMM 0CBOEHHUSI 00pa30BaTe/bLHOMH MPOrpaMMbl

N3ydyenne paHHOW y4yeOHOW AMCUMIUIMHBI HampaBieHO Ha (GOpPMUPOBaHUE Y
00yuaronmxcs CIeaAyoNX KOMIETEHITHI:

Kon 1 HanMeHOBaHHE Pe3ynbTaThl 00y4YeHUs 110 JUCIUIUINHE
WHAUKaTopa™

IIK-1 Cnocoden OpraHum3oBaTb M IMNPOBECTH OLHEHKY H aTreCTaluil IepcoHala, OCYLIEeCTBIAATDH
AAMHUHUCTPHPOBAHHE MPOLIECCOB U Z[OKyMeHTOOﬁOpOTa IPH NMPOBECACHHUH OLICHKHU U aTTECTALMH MEPCOHATIA

IK-1.2  Tlonumaer nposenenue | [IK-1.2  Omnpenpensier mopsiiok (GOpMHUpOBaHHs, BeleHUs OaHKa JAHHBIX O
aIMUHHCTPUPOBAHHUS NIPOIIECCOB U | TIEPCOHAIE OpPraHM3aliyd M IPEIOCTABICHHS OTYETHOCTH IIPH IPOBEACHUH

JOKYMEHT0000pOTa NP | OLICHKH M aTTECTalllH1 NIePCOHAIA.
NIPOBEJICHNN OLCHKH M atTrectaimmu | [1K-1.2 dopmupyer TpeboBanus npu HOPMHUPOBAHHUH, BEICHUN OAHKA JAHHBIX
TepcoHaa. 0 TepCOoHaJe OpraHW3alMd M TPEIOCTABICHUH OTYETHOCTH NPU TPOBEICHHU

OLICHKH M aTTECTAllK TIEPCOHANIA.

IK-1.2 Pa3pabaTbiBaeT moxobl Ipu GOPMUPOBAHUH, BEACHUH OAHKA JTAHHBIX
0 MEepCoHaJe OpPTaHW3alKd W TPEJOCTABICHUH OTYETHOCTH MPH MPOBEACHUU
OIICHKH M aTTECTAINH TIePCOHANA.

IIK-3 cnoocodeH mNPOBOOUTH OPraHM3ANMI0 ATANTANMH ¥ CTAKUPOBKU TMEPCOHAJIA, OCYHIECTBISITH
aIMIHHCTPHPOBAHUE MPOIECCOB U JOKYMEHTO000POTA M0 PA3BUTHIO U MPO(deccHOHATBHOI Kapbepe, 00y4eHHI0,
aJanTalMM M CTAKHPOBKE MEPCOHAJIA

[K-3.4 Ocymectensier | [1K-3.4 OrmpenensieT aAMMHUCTPUPOBAHNE POLIECCOB U JOKYMEHTO000POTA 110
aJIMMHHCTPUPOBAHUE TIPOIIECCOB M | Pa3BHUTHIO M NMPO(ECcCHOHATIEHON Kaphephl, 00YUSHHIO, aIaNTaluy U CTaKUPOBKE
JJOKYMEHT0000pOTa IT0 PAa3BUTHIO U | TIEpCOHANIA.




KOZ[ 1 HAUMCHOBAHUC P€3yJ'H)TaTI)I O6y‘IeHI/IH IO JTUCHHMIITIHMHE

MHIMKaTopa™
nipogecCHOHATBbHOM kapweppl, | [IK-3.4 Cobupaer, aHaI3UpyeT U IPUMEHSIET TEXHOIOTHN a]MUHUCTPHPOBAHHS
00y4eHmto, ajanTanyuu 1 | TIPOLIECCOB M JIOKyMEHTO000POTa 110 Pa3BUTHIO M NMPO(ECCHOHAIBHON Kaphephl,
CTa)KMPOBKE ITEPCOHATIA. 00y4eHuI0, aJalTalliy U CTAXXUPOBKE NIEPCOHAIIA.

I[IK-3.4  CucreMaTH3upyeT TEXHOJIOTHH aJMAHHCTPHUPOBAHUS IPOIIECCOB H
JIOKYMEHT0000pOTa 10 Pa3BUTHIO U MPO(ECCHOHATEHON Kapbephl, 00YIEHHIO,
aJIaTITallvi U CTAKHPOBKE TIEPCOHAIA.

Pacnpenenenne BuAOB Y4eOHOIl paGoTbl M HX TPYAOEMKOCTH IO pa3jeaM
AUCUMIIUHBI.

Paziean! (TeMbl) QHCHMILUIMHBI, H3y4yaeMble B 7-8 cemectpax (4 kypce) (3aouyHasi
¢hopma obyuenust)

KonuuectBo yacos
Bueayaurt
Ne HaumeHoBaHue pa3nenoB (Tem) AymuTopHas opH};m
Bcero pabora
pabora
JI I13 JIP CPC
1 Pazpnen.1 [lonsite u 3HaUeHHE JOKYMEHTAIMOHHOTO 5 5 i 3
" |obecrniedeHus yrpaBieHUs EPCOHATIOM
2 Paznen 2. OCHOBBI IOKYMEHTAIIMOHHOTO 00ecrieueHus! 5 5 i 3
YIPaBJICHUS IEPCOHATIOM
3 Pazpnen 3. Cucremartuzanus 1 XxpaHeHHE JOKYMEHTOBKaJIPOBOM 5 5 i 30
" |cmyxObI
UTOI O no pazoenam oucyuniumvl 6 6 - 92
Konrponb camocrosrensHoit padotsl (KCP) 2 -
ITpomexyrounas arrecraims (MKP) 0,2 -
OO01ast Tpy10eMKOCTb 10 TUCHUILTHHE 108 -

KypcoBbie padoThl: HE TPeAyCMOTpPEHA.
®opma npoBeeHUs ATTECTALUM 10 TUCHHUILIMHE: 3a4eT

ABTOp: KaH]I.3KOH.HayK, fo1. — M.1i.Muponona



