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1 Hesin v 3a1a4M U3y4YeHHUS JUCUMILIIHHBI

1.1 llean ocBOeHUS TUCHUILIHHDI

enpto ocBoeHust aucHMIUIMHBL «lOpuandeckas TeXHHWKAa M TpaBwia o(GOpMIICHUS
JIOKyMEHTOB OPTaHOB WCIOJHUTEIILHON BIIACTU» SBISACTCS (OPMHUPOBAHHE Y CTYICHTOB
MarucTparypsl  MPOPECCHOHATHHOW  KOMIIETCHIIMH, HEOOXOMUMOW i  MOCHeIyroIen
po(heCCHOHATTLHOM JIEATEIIBHOCTH, IyTeM H3y4eHHe (OpM OpraHMU3alHUHA JOKYMEHTO00O0pOoTa U
npaBwil  OQOpMIICHUST JOKYMEHTOB B OpraHax TOCYIapCTBEHHOW BIIACTU U MECTHOTO
CaMOYTIPABJICHHUS, @ TAKXKE BBISBJICHHE OCHOBHBIX HAIpaBJICHUHN pa3BUTHUS TOKYMEHTOOOOpOTa B
CHUCTEME OPraHOB UCIIOJIHUTENIBHOMU Bi1acTu Pocculickon denepanuu.

1.2 3agaun AMCHUILIMHEI
- I3YYHUTh CUCTEMY OPTaHOB ITyOJUYHON BIACTU U UX HOPMOTBOPYECCKHUE MOJTHOMOYHS
- U3YYUTh CYIIHOCTh HOPMOTBOPYECKOTO IIpOIlecca, €ro CTaJuhd M YYaCTHUKOB, IOPSIOK
MPUHATUS HOPMATHUBHBIX MPABOBBIX AKTOB OpPraHaMH IMyOJWYHOM BIIACTHU, MX OQHUIMATIHLHOTO
OIyOJIMKOBAHUS U BCTYIUJICHUS B CUITY;
- OINpPENeTUTh OCHOBHBIC TIOHATHS M WCTOYHHKH IPABOBOTO PETYIHPOBAHUS O(OPMIICHHS
JIOKYMEHTOB B OpTaHax MCIOJIHUTEIbLHOM BIACTH;
- I3YYHTH MOPSIIOK U TIpaBuiia 0(hOpMIICHUS JTOKYMEHTOB;
- paccMOTpeTh (HOPMBI KOHTPOJIS UCIIONHEHUS TOKYMEHTOB M OOpallleHH Ipa)KIaH;
- U3YYUTh OCHOBBI AJIEKTPOHHOTO IOKYMEHTO000POTA.

B pesynpraTe OCBOEGHMS JUCHMIUIUHBI y CTYIEHTOB JOJDKHA CGHOPMHUPOBATHCA
CIIOCOOHOCTh NPUHUMATh y4YyacTHE B JICATEIBHOCTM OpPraHoB NyOJWYHOM BJIAaCTU B
HOPMOTBOPYECKOM TIpoliecce.

1.3 MecTO AUCHUIIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Hucuummuza «fOpunnyeckas TEXHUKA W HpaBuia oQOpMIIEHUS TOKYMEHTOB OpPraHOB
UCTIOJIHUTENIBHOW BJIACTW» OTHOCHUTCA K 4acTH, (JOPMHUPYEMOM ydacTHHUKaMH 0Opa3oBaTeIbHbIX
otHomeHui bioka 1. «/ucuumnannsl (Moaynn)» yae6Horo miana. Kype «Opunnueckas TexHuka
U TpaBuia opOpMIIEHUS JOKYMEHTOB OPraHOB HCIIOJIHUTENILHOW BIIACTH» 3aHUMAeT Ba)KHOE
MECTO B IIporecce GopMUpOBaHus MPo(ecCHOHATbHBIX HaBBIKOB CTY/I€HTOB MarucTpaTypsbl.

Ee comep:kaHue OCHOBaHO Ha TPeOOBAaHUSAX JEHCTBYIOIIETO 3aKOHO/AATENILCTBA U TECHO
CBA3aHO C TaKUMU JAMCLUMIUIMHAMM KaK «AKTyallbHble MpoOJeMbl IpaBOTBOpYECTBA U
OpaBONpUMEHEHUs»,  «OO0Ias Teopus OPUANYECKONM TEXHUKHW», «TeXHHKa MpOBEICHUS
IOPUAMYECKOM 3KCIepTU3bI», « TeXHOIO0rUs MPOBEACHUS TPAaBOBOIO MOHUTOPHHTa».

HucuuruinHa «lOpuanyeckass TeXHUKa M IpaBuiaa oQOpMIICHHS JOKYMEHTOB OpraHOB
WCIIOJTHUTENIbHON BJAacTU» SBISETCS BaXHOM JUIsl YCHEIIHOIO  OCBOEHMSI TaKUX Y4eOHBIX
mucuuiuinH Kak «fOpunndeckas TexHHMKAa B cdepe KaJacTpOBOrO ydeTa HEIBUKHMOCTHY,
«TexHnyeckne acmekThl AeATEIbHOCTH aJBOKATOB», a TaKK€ YCIEUIHOTO MPOXOXKIECHUS U
OCBOEHHUSI TMPAKTHUK, NPOXOXKAECHUS TOCYAApPCTBEHHOM WTOrOBOW arTecTalu, HAIMCAHWUsS U
3aIUTHI BBIMTYCKHON KBaTU(PUKAIMOHHON pabOTHI.

1.4 TlepeyeHb MIAHUPYEMBIX Pe3YJIbTATOB 00yUYeHUs MO TUCHUIIUHE, COOTHECEHHBIX
¢ IVIAHMPYEMbIMH pPe3yJibTAaTaAMHU 0CBOEHHS 00Pa30BaTeIbHOM POrPaMMbl

N3ydyenne panHOW y4yeOHOW JHMCUMIUIMHBI HAMpaBiIeHO Ha (QOPMHUPOBAHUE Y
00yJaronMXxCsl CIETYIONUX KOMITETECHITAN

KOH A HAMMECHOBAHHE I/IHIII/IKEITOpa* Pe3yJ'IBTaTI)I O6y‘l€HI/IH 110 JTUCIHUIITIMHE

IIK-1 CniocoGeH mpuHUMATh y4yacThe B I€ATEIbHOCTH OPraHOB MyOJIMYHOM BIIACTH B
HOPMOTBOPYECKOM IIPOLIECCE

HUIIK- 1.1. Pa3z6upaetcs HIIK-1.1.3-1. 3HaeT cuctemMy OpraHoB
B CHCTEME OpPraHOB IMyOJIMYHOHN BIIACTH U | MTyOJIMYHOMN BJIACTH U X




KOH 1 HAMMCHOBAHUC I/IH,HI/IKaTopa*

Pe3yJ'ILTaTI)I OGy‘lGHI/IH 10 JTUCHUIIJIMHEC

X HOPMOTBOPYECKHUX ITOJTHOMOYUSIX;
ITIOHUMAET CYIIHOCTb HOPMOTBOPYECKOTO
IIPOLIECCA; BBIAENAET €ro CTauU U
YY4aCTHUKOB, OPUEHTUPYETCS

B IIOPSAKE MPUHATUS HOPMATUBHBIX
MIPABOBBIX AKTOB OpTaHaMHM ITyOINYHON
BJIACTH, UX OQUIMATIBHOTO
oIyOJIMKOBaHUS U BCTYIUICHUS B CUITY.

HOPMOTBOPYECKHE TTOTHOMOYHSI, CYITHOCTb
HOPMOTBOPYECKOT0 IIpoLecca, €ro CTaiuu U
YYaCTHUKOB, MIOPAIOK IPUHATUS HOPMATUBHBIX
MIPABOBBIX AKTOB OpraHaMM MyOJIMYHOM BIIACTH,
UX OHUIHUATBHOTO OMYOJMKOBAHHS U BCTYILICHHS
B CHJTy B TOM YHCJI€ OpTaHaMH HCIIOJHUTEIBHON
BJIACTH.

HIIK - 1.2. [TogroraBnuBaeTt MpoeKT
HOPMATHUBHOTO MIPABOBOT'O aKTa B
COOTBETCTBHH C TPEOOBAHMSIMH,
MPEIBSBISEMBIMH K €r0 (hopMe U
COJICPKaHUI0, 00OCHOBBIBACT
HEO0OXOUMOCTH (11€J1eCO00Pa3HOCTh) €ro
TIPUHSATHSL.

HNOIIK-1.2.3-1. 3naer TpeboBaHUs,
npeabsBIIsieMble K (hOopMe M COACPIKaHUIO TIPOCKTA
HOPMAaTUBHOTO MPAaBOBOTO aKTa.

HNOIIK-1.2.¥-1. YMeeT moAroTaBIuBaTh IMPOEKT
HOPMAaTUBHOTO MPABOBOr0 aKTa B COOTBETCTBHUH C
TpeOOBaHUSAMU, NPEABIBIAEMBIMHA K €r0 (popme U
COJIEPKaHUIO.

HNOIIK-1.2.Y-2. YMmeeT 000CHOBBIBATH
HEOO0XO0AUMOCTh  (1I€JIeCO00Pa3HOCTh) TPHUHSTHUS
HOPMAaTUBHOTO  TPABOBOTO  aKTa  OpraHamu
HCIIOJTHUTEIBHON BIIACTH.

PGSYJ'IBTaTI)I 06y11eH1/1$1 M0 AUCHUINUIMHE OJOCTUTAIOTCA B PaMKax OCYIICCTBIICHHA BCEX
BU 0B KOHTAKTHOM M CaMOCTOSTEIbHOM pa6OTLI o6yqa101u14xc;{ B COOTBETCTBUU C YTBCPIKICHHBIM

y4€OHBIM IJIAaHOM.

I/IHI[I/IKaTOPBI JOCTHIKCHUA

KOMIIETEHIINN

cuuTaroTcd  CHOPMHUPOBAHHBIMU  NpHU

JOCTMIKCHUHU COOTBECTCTBYIOIIUX UM PE3YJIbTATOB 06y‘~ICHI/I$[.

2. CTpyKTYpa M coiep:KaHue 1 CHHIJIMHBI

2.1 PacnipenesieHne TPYA0EMKOCTH JUCHHUILIMHBI IO BHAaM padoT

OO1iast TPYAOEMKOCTh AMCIHUILUIMHBI cocTaBisgeT 3 3aueTHbIX eauuul] (108 uacos), ux
acrpeieieHue 1o BUiaM paboT MpesicTaBIeHo B Ta0iuIe

Buns padot Bcero ®Dopma 00yueHHs
4acoB OYHO- 3a049Has
OYHast
3a04yHas
3 X X X
CeMecTp CeMecTp ceMecTp Kypc
(gacel) (gacer) (gackr) (gacsr)

KounrakTHasi padora, B TOM 4ucJje: 48,4 34,2 14,2
AynuTOpHBIE 3aHATHS (BCEro):
3aHATHS JIEKIIMOHHOTO THITA 22 16 6
CemuHapcKye 3aHATH 2 18 8
(IpaKkTHUYECKHE 3aHATHSI)
HNnas koHTaKkTHas padora: 0,4 0,2 0,2
KoHTponb camocTosiTesbHOM paboTh
(KCP)
ITpomexxyrounas arrecrarus (MKP) 0,4 0,2 0,2
CamocrosiTesibHasi padoTa, B TOM 163.8 738 90
qucie:
IIpakTr4eckue 3aaaHus 40 20 20
Pedepar 40 20 20




CaMOCTOsITeIbHOE HM3y4YCHHE pa3lesioB,
CaMOIOATOTOBKA (mpopaboTka u
MOBTOPCHHE JICKIIMOHHOTO MarepHana u
Marepuasa  y4eOHMKOB M Y4eOHBIX 60 30 30
MOCOOMiA, TOArOTOBKA K CEMHHAPCKUM
3aHATHAM, KOJUIOKBUYMaM, TPYIIOBBIM

JINCKYCCHUSIM)
[TonroToBKa K TEKYIIEMY KOHTPOITIO 23,8 3,8 20
KoHTpoab: 3,8 3,8
IloaroroBka K 3K3aMeHy
Oomas qac. 216 108 108
TPY10€MKOCTh B TOM 4YHCJI€e
KOHTAKTHAS 48,4 34,2 14,2
padoTta
3a4. e 6 3 3

2.2 Coaeprxkanue QU CHUNINHbBI
Pacripenenenne BuI0B yaeOHOM paOOThI M UX TPYJOSMKOCTH IO pa3fiesiaM AUCIHILTAHBL.
Pa3 el (TeMbl) TMCHUIUINHBI, H3ydaeMble B 3 cemectpe (ounas popma oOyuenus)

KonnuectBo yacoB
AynutopHas Breayur
No HanmenoBanue pa3zenoB (Tem) opHas
Bcero pabota
paboTa
JI 113 JIP CPC
1. IloHsATHE U CYIIHOCTh OPTaHOB HCIIOJIHUTENIFHON BIACTH 14 2 2 10
2. HopMoTBOpYECTBO OPraHOB HCHOIHUTEIBHON BIACTH 2 2 10
VIcTOUHMKHM TIPaBOBOTO PETYIMPOBAHUS JIOKYMEHTOOOOpOTa B
3. OpraHax UCIOJIHUTEIbHOH BIACTH B PO 14 2 2 10
[Tpuemsl U criocoObl IOPUINUECKOI TEXHUKH, TPUMEHSEMbIE TTPU
4 oopMIICHHN TOKYMEHTOB B OpTaHaX UCIOJIHUTENbHON BiacTH PO 14 2 2 10
' U QopMupyrolIre CrocoOHOCTh pa3pabaThiBaTh HOPMATHBHBIC
MPaBOBBIE AKTHI
JoxymentupoBanue. OOmipe HOpMBI U TIpaBmia O(OPMIECHUS
5. JIOKYMEHTOB 14 2 2 10
6 Opranuzanus JOKYMEHTOOOOpPOTa M HCIOJIHEHHS ITOKYMEHTOB. 16 2 4 10
) DNEeKTPOHHBIN TOKYMEHTO000pOT
Opranuzanys paboTsl C JOKYMEHTaMH B JIEIOTPOU3BOICTBE
7 9 2 2 5
8. Opranu3anusi KOHTPOJIS 32 UCTIOJTHEHUEM JIOKYMEHTOB 9 2 2 5
HTOI'O no pazdenam oucyuniuul 104 | 16 18 70
Konrpoiss camocrositensHo# pabotsl (KCP)
IIpomesxyrounas arrectauus (MKP) 0,2
IToAroToBKa K TEKYLIEMY KOHTPOJIIO 3,8
OO1mas Tpy10eMKOCTb 0 AUCIHIUINHE 108

[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anatus, CPC — camocTosiTenbHas paboTa CTyJeHTa
Pacnipenenenne Bu10B yueOHOI pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUIIINHBI
Paznenbl (TeMbl) AUCIUIUIMHBL, H3ydaeMble Ha 2 Kypce (3aounas ¢popma obyuenus)



Konngectso yacos
Breayaut
Ne HammenoBanwne paznenos (Tem) AymuTopHas OpHyaSI
Bcero pabota
pabora
JI 113 JIP CPC

1.|llonsTHE ¥ CyNTHOCTH OPraHOB MCIOJIHUTEIBHON BIACTH 12 2 2 10
2.\HopMOTBOpUYECTBO OPraHOB MCIOJIHUTEIHLHOMN BIACTH 14 2 10

VIcTOUHNKHM TIPaBOBOTO PETYIMPOBAHUS JIOKYMEHTOOOOpOTa B
3. OopraHax UCIOJIHUTENIbHOU BiacTu B PO 14 2 2 10

[Ipremsl 1 criocoOB! IOPUANYECKON TEXHUKH, TPUMEHSIEMBIC TIPH
4 oOopMIICHHN TOKYMEHTOB B OpTaHaX HCHOJIHUTENbHOW BiacTa PO 12 2 10

'm popmupyromue cnocoOHOCTh pa3pabaThBaTh HOPMAaTHUBHEBIC

MPaBOBBIE AKTHI

JokymentupoBanue. OOmue HOPMBI U TpaBuia OGOPMIICHUS
5.|mokymenToB 12 2 10
6 Opranuzanusi JOKYMEHTOOOOpPOTa M HCIOJHEHUS IOKYMEHTOB. 20 20

| DneKTPOHHBIH TIOKYMEHTO000POT

Opranusanus paboThl ¢ JOKYMEHTaMH B JICJIONPOU3BOICTBE
7. 10 10
g |Opranuzanms KOHTPOIS 32 HCTIOJTHEHHEM JIOKYMCHTOB 10 10

UTOI'O no pazodenam oucyuniunul 104 6 8 90

KoHnTpons camocrosrensHoil pabotsl (KCP) 3,8

ITpomesxyrounas arrecrarus (MKP) 0,2

[ToaroToBka K TeKynieMy KOHTPOJIIO

OO61mas TpyJ0eMKOCTh MO JUCIUILTUHE 108

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anstusi, CPC — camocrosiTenbHas paboTa cTy/ieHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCIUNIHHBI
2.3.1 3aHATHS JeKIHNOHHOTO TUNA (o4Hasi popma oOyueHust)

HaunmenoBanue paznena dopMa TeKyIEero

Ne pasit Copeprxanue paszena (TeMbI) P ym

(Tembl) KOHTPOJIS

1. [loHATHE OpraHoB MCHOJHUTEIBHOM BiacTu PO.

[IpaButensctBo P®, mnopsaok QopmupoBaHus 113
[ToHsiTHE W CYIIHOCTH p ’ Pl (bopmup ’
ODLAHOB ITOJTHOMOYHSL. ®denepanpHbIe MUHHCTEPCTBA,
P . ¢benepanbHble CIYyXO0bl U (elepanbHble areHTCTBA.
VCITOJTHUTEIILHON .
Cucrema OpraHoB  HCHOJHHUTENBHOM  BiIAacTU
BJIACTH
cyobektoB  Pd: HOpsiioK (P OpMUPOBaAHHUS,
ITOJTHOMOYHSL.

2. [Tonsitne HOPMOTBOpYECTBA OpraHoB
HopMoTBOpYECTBO  |MCITOTHUTEIBHOM BIIACTH. [TonsiTue P
OpraHoB HOPMOTBOPYECKOT0 Tporiecca. AKThI (eepaibHbIX
VICITOJTHUTEIIbHON OpPraHOB HCIIOJIHUTEJIBHON BIAcTH. AKTBI OPraHOB
BJIACTHU UCTIOJHUTENBHOM BiacTu cyobekToB P®d. AxThI

OpraHOB BJIACTH MECTHOT'O CaMOYIPABJICHUS.

3. |Ucrounuku [lonarue nokymenroobopota. [IpaBoBas npupona u
IIPaBOBOT'O BUJIbI JIOKYMEHTOB B JeATEIIbHOCTH K,
peryJMpoBaHus roCyZapCTBEHHOTO amnrmapara. OcHoBHbIE 113
JIOKYMEHTOO0O0pOTa B|TEOPETUYECKHE IOJIOKEHHUSI JTOKYMEHTO00O0poTa.
opraHax Mopenp opraHu3aluM  JBHKEHHS JOKYMEHTA.
VCITOJTHUTEIIbHON OnTummuzanuu  JOKYMEHTOOOOpOTa B  OpraHax
BJ1acTH B PO WCTIOHUTEbHON BiacTu. OOIas XapakTepucTuka




HCTOYHUKOB MPaBOBOTO peryJMpoBaHus
JOKYMEHTOO0OpOTa B OpraHax HCIHOJHUTEIbHOM
Bj1acTu B POD.

[Tpuembl U cHOCOObI

[TonsiTue u BUIBI OpUaUYECKON TeXHUKU. [Ipuembl

IOPUJINYECKOM U crocoObl ropuaudyeckoid TexHuku. [lpuembl u K
TEXHUKH, CIOCOOBI FOPHINYECKOW TEXHHUKH, MPUMEHSIEMBbIC
HUPUMCHACMBIC TP \fpy ohopMIleHHH  JTOKYMEHTOB B OpraHax
oopmreHHH UCIIOJIHUTENBHOM BIacTH PO,
JIOKYMEHTOB B
oprasax
WCIIOJIHUTEIIbHOMN
BJIACTH P® u
dbopmupyromme
CIIOCOOHOCTh
pa3pabaThiBaTh
HOPMAaTUBHBIE
MIPABOBBIE AKTHI
[IpaBuna noaAroToBKU U 0GOPMIICHUS TOKYMEHTOB:
JloKyMeHTUpOBaHHE. (0QOPMIICHHE PEKBU3UTOB, pa3Mepbl M IapameTphl LA,
OOmpe HOpMBI  H|Oymarw, 0JIAHKOB, dbopmMa  corimacoBaHWUS; 113
npaBuiia 0pOPMIIEHHSI|0OCOOCHHOCTH ~ MOATOTOBKM M O(GOPMIICHHUS
JIOKYMEHTOB OTJICIbHBIX BHJIOB JOKYMEHTOB.
Opranuzanus JOKYMEHTOOOOpOTa; OpraHu3alus
JOCTaBKM JOKYMEHTOB; TIpueM, 00paboTka u P
pacmpenelieHne  INOCTYNAalIIUX  JOKYMEHTOB;
OpraHu3aIus 00paboTku u nepeaavyn
Opranusauus OTIIPaBIISIEMBIX JIOKYMEHTOB; MOPSATIOK
JOKYMEHTO0G0pOTa 1|IPOXOXKICHHS BHYTPCHHHX JIOKYMCHTOB;  y4eT
UCIIOJIHEHU S KOJIMYCCTBA NOKYMCHTOB, pa60Ta HUCIIOJIHUTEIIENH C
JIOKYMEHTOB. JIOKYMEHTaMH.
ONEKTPOHHBIN
JIOKYMEHTOOGOpOT [ToHsiTHE SIEKTPOHHOTO JOKYMEHTa M CHUCTEMBI
ANEKTPOHHOTO A0KyMeHToobopoTta (CO/); Drtamsl
BHEJPEHUS, OMBIT M TEPCHEKTUBBI AIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OpraHax WCHOTHUTEIbHOM
BIIACTH.
Perucrpanus JTOKYMEHTOB; OpraHu3aIus
Opranuzanus pabOThI[IIOUCKOBON CUCTEMBI 110 JOKYMEHTaM; COCTaBJIEHUE LA,
C JOKyMEHTaMH B|HOMEHKIATyp fell; (GopMupoBaHHe M O0(OpPMIICHHE p
JICTIONPOM3BOACTBE  |[€];  OpraHu3alMs  ONEPaTHMBHOIO  XPAaHEHHMs
JIOKYMEHTOB; JKCIIEPTH3a LEHHOCTU JIOKYMEHTOB;
MOArOTOBKA U IIepejauya JOKYMEHTOB B apXHB.
Opranuzanus Hcnonnenue  pacnopsauTeNbHBIX — JOKYMEHTOB,
KOHTPOJIS 3a([POTOKOJIOB, CIIy’)KEOHBIX  JJOKYMEHTOB u P
UCTIOJTHEHUEM oOpaimieHuii rpakJaH; KOHTPOJb HCIOJHEHUS;
JIOKYMEHTOB KOHTPOJIbHO-aHATUTUYECKYIO JIeSITEIbHOCTh;




nH(pOPMHUpPOBaHUE
HUCIIOJIHUTEIHLHOU BJIACTH.

JOJIZKHOCTHBIX JIMIT

[Tpumeuanue: nanucanue pedeparta (P), komtoksuym (K), mpaktudeckoe 3aganue (113),
rpynnosas guckyccus (I'1)
2.3.2 3aHATHA JIEKUMOHHOT0 THIIA (3a04Hasi popma 00yUeHHs )

HaumenoBanue pasgena

dopMa TEKyILIETo

Biactu B PO

Ne Copeprxanue paszena (TeMbI
(Temer) Aeh pasnena ( ) KOHTPOJIA

[TonsiTue opraHoB HUCHOJHUTEIBHOM BiacTu PO.
[IpaButensctBo P®, mnopsanok (opmupoBaHus 113

IIonsiTHE M CYIIHOCTH p ’ P (popmup ’

ODLALOR MTOJTHOMOYHSL. ®denepanbHbIe MUHHCTEPCTBA,

p . (benepanpHbIe CTYKOBI U (efepaTbHbIe areHTCTBA.

MCIIOJIHUTEIILHON .
Cucrema OpraHoB  UCIOJIHUTEJIBHOM  BJACTH

BJIACTH
cyobektoB ~ P®:  mopsmox  ¢opMupoBaHHA,
MIOJTHOMOYHSL.

2. [Tonstue HOPMOTBOPYECTBA OpraHoB
HopMoTBOpYECTBO  |MCIIOTHUTEIBHOU BJIACTH. [Tonsitue P
OpraHoB HOPMOTBOPYECKOT0 Ipouecca. AKThI (enepabHbIX
WCIIOJIHUTEJIbHON OpraHOB HWCIIOJIHUTEJIbHOW BJIACTU. AKTBHI OPIaHOB
BIIACTH WCIIOJIHUTEJIBHON BiacTu cyObekToB P®. AKThI

OpraHOB BJIACTH MECTHOI'O CaMOYIPaBJICHUS.
3. [Tonstue noxymentoobopora. [IpaBoBas npupona u
BH/JIBI JTIOKYMEHTOB B JESITENIbHOCTH K,
Nctounuku 3
rocy/1apCTBEHHOIO anmnapara. OcHoBHbIE
MIPaBOBOTO
P TEOPETUYECKHE TIOJIOKEHUSI JIOKYMEHTOOO0OpOTa.
pEeryiInupoBaHUs
Mopenb opraHu3zallu  JIBHKEHHUS JTOKYMEHTA.
JIOKYMEHTO000pOTa B
OnTtuMuzanum  J10KyMEHTOO0OpoTa B  OpraHax
opraHax .
P . WCTIONHUTENBbHON BiacTu. OOIas XapakTepUCTHKa
WCIIOJIHUTEJIbHON

HCTOYHHUKOB IIPaBOBOTO peryJIupoBaHus
JOKYMEHTOO0OpOTa B OpraHax HCHOJHUTEIbHOU
Bi1acTu B POD.

[Tpumeuanue: Hanucanue pedepata (P), konmnoksuym (K), npakruueckoe 3ananue (I113),
rpynmnoBas guckyccus (I'])

2.3.3 3aHATHSI CEMHHAPCKOr0 THIA (MPAKTHYECKNE 3aHATH)

ouHasi popMma 00yueHus

BJIaCTHU

®opmMma
HaumenoBanue .
No TemaTuka 3aHsATH/ padboT TEKYIIETO
paszzena (Tembl)
KOHTPOJIA
1. IlonsiTEe OpraHoB HMCHOJHUTENBHOM BracTH P®.|YcTHBIM ompoc
IIpaBurensctBo P®, mnopsagok (opmupoBaHus, 1o BOIIpOCaM
[ToHsiTHE M CyIIHOCTH P ’ pAl (opmnp ’ p
ODLAHOB ITOJIHOMOYHSI. ®denepanbHbIe MHHHCTEPCTBA, | TEMBI,
P . dbenepanbHble CIyKOBl U (eliepaibHble areHTCTBA.|IIPAKTHUYECKOe
HCIIOJTHUTEIIBHOU .
BIACTH Cucrema  OpPraHoB  HCIIOJHHUTEIBHOW  BIIACTH|3aJaHUE
cyobektoB  P®:  mopsmoxk  opmupoBaHus,
ITOJIHOMOYHS.
2. HopmoTBOpUECTBO YceTHBIE - ompoc
OpraHoB [0  BOIIpOCcam
HCIIOJTHUTEIILHOU TeMBI, pedepaT




HUctounukn
MPaBOBOTO
peryaupoBaHus
JOKYMEHTO000pOTa B
opraHax
HNCIOJHUTEIbHOM
BjacTu B PO

[Tonsitue mokymenroobopota. IlpaBoBas npupona u
BU/IBI JIOKYMEHTOB B NeATEIbHOCTH
roCyJapCTBEHHOIO arnmapara. OcHoBHbIE
TEOPETUYECKHE IOJIOKEHUS JOKYMEHTO0OOpOTA.
Mopens  opraHuM3anuu  IBWXKCHHMS  JTIOKYMEHTA.
OntuMu3zanud  JOKYMEHTOOOOpOoTa B OpraHax
UCTIONHUTENBbHOW BiacTu. OOmIas xapakTepuCTHKa
HUCTOYHUKOB IIPaBOBOI'O peryiaupoBaHus
JOKYMEHTOO0OpOTa B OpraHax HCHOJHHUTEIBHOM
Biactu B PO.

YerHBIT - ompoc
[0  BONpPOCAM
TEMBI,
KOJUIOKBHYM,
IIPAaKTHUYECKOE
3aJlaHue

[Ipuembl U crocoObl

[TonsiTue u BUIBI OpUAUYECKOM TeXHUKU. [Iprembl

YerHbiii  onpoc

FOPUTTYECKOH U CIIOCOOBI IOpUIMYECKOW TeXHUKU. [lpuembl u(Io BOIIPOCaM
TCXHHKH, CHOCOObl FOPUINYECKOW TEXHUKH, NpUMEHseMble|(TCMBL,
UPUMCHACMBIC  IPH\pyr  opopMIICHHH  JOKYMEHTOB B opraHax |KO/UIOKBHYM
odopmreHmn MCIIOJIHUTENBHOMU BiiacTu PO.
JIOKYMEHTOB B
oprasax
HCIIOJTHUTEIIBHON
BJIACTHU PO u
dhopMupyromme
CIOCOOHOCTh
pa3pabaTsiBaTh
HOPMAaTUBHBIE
IIPaBOBbIE AKThI
1.IlonsaTHE U BUABI FOPUIUYECKON TEXHUKHU. YeTHBIE - ompoc
o  BONpocaMm
2.Ilpuemsl U cIOCOOBI FOPUANIECKON TEXHUKH. TeMbl,
3.ITpuemsbl 1 criocOObI FOPUANYECKON TEXHUKH, TpyInoBasi
TUCKYCCHS,
JlokyMeHTHpoBaHue. |TPUMEHSIEMbIC PH 0(1)0p114neH1/m JIOKyMEHTOB B HpaKTIeCcKoe
OGuie  HOpMbI  1|OPraHAX HCIONHUTEIBHOM BlacTH PO. sananie
npaBHia 0pOpMIEHHA 4 TlpaBumia MOATrOTOBKH " oopmIteHus
AOKYMEHTOB JIOKYMEHTOB: 0()OpMJICHUE PEKBU3UTOB, pa3Mephl 1
napaMmeTpsl Oymaru, OJIaHKOB, ¢dbopma
COTJIaCOBAHMSI, OCOOECHHOCTH  MOJACOTOBKH U
0 OpMIICHHS OTAEIbHBIX BHI0B JOKYMEHTOB.
Opranuzanus JOKYMEHTOOOOpOTa; OpraHu3aius|yYCTHBIH —Ompoc
JIOCTaBKH JOKYMEHTOB; TmpueM, o0paboTka uIO  BOIpOcam
pacrpeniefieHie MOCTYNAIOIINX JIOKYMEHTOB; | TEMBIL, pedepar
Opranuzanus OpraHu3anus 00paboTKu " neperayu
JIOKyMEHTOO00OpOTa 1 OTIIPABIIIEMbBIX JOKYMECHTOB; OOopAI0K
HCIIOTHCHUA [POXOXKJIECHUS BHYTPEHHHUX JOKYMEHTOB; Yy4YeT
AOKYMCHTOB. KOJIMYECTBA JJOKYMEHTOB; paboTa HMCIOJHUTENEH C
ONEeKTPOHHBIN JIOKYMEHTAMH.
JIOKYMEHTOO0OPOT

[ToHATHE SJEKTPOHHOTO TOKYMEHTa W CHCTEMBI
ANEKTPOHHOTO JOoKyMeHTooOopoTa (COJI); Drtambl
BHE/IPCHHSI, ONBIT U TMEPCHEKTHBBI AIEKTPOHHOTO




JOKyMEHTOO0OpOTa B OpraHax HUCHOJHUTEILHON
BJIACTH.

HCITOJIHUTEIHLHOH BJIACTH.

7. Perucrpanus JOKYMEHTOB; opraHu3anus|YCTHbId  OIpOC
ITOMCKOBOM CHCTEMBI M0 IOKYMEHTaM; COCTaBJIeHHUE|10 BOIIpOCaM
Opranuzanust paboTs
HOMEHKJIaTyp Aei; GopmupoBanue u odopmiaeHue|TCMbI,
C JIOKyMEHTaMH B FOVIITOBAS
JIeN;  OpraHu3alys  OIepaTHMBHOrO  xpaHeHwus|TPY
JEJIONPOU3BOJICTBE JMCKyCCHst
JIOKYMEHTOB; JKCIEPTU3a LIEHHOCTU IOKYMEHTOB; ’
T
IIOArOTOBKA U IIepeiadya JOKYMEHTOB B apXUB. pedepa
8. Hcnonnenne  pacnopsauTENbHBIX  JIOKYMEHTOB,|YCTHBIM  OIpPOC
Opranuzanus IIPOTOKOJIOB, CITY>K€OHBIX JIOKYMEHTOB uo BOIIpOCaM
KOHTpPOJIA 3a|00pallleHuii  TpaKJaH; KOHTPOJIb HCIOJHEHUS ;| TEMBI, pedepar
HCIIOJIHEHUEM KOHTPOJIbHO-aHAIUTUYECKYIO JEATEIIbHOCTD;
JIOKYMEHTOB uH(pOpMUPOBaHUE JOJKHOCTHBIX JIU1L

[Tpumeuanue: Hanmcanue pedepara (P), kommoksuym (K), mpakruueckoe 3amanue (I113),
rpynnosast guckyccus (I'J1)

2.3.4 3aHATHS CEMHHAPCKOT0 THIIA (MIPAKTHYECKHE 3aHATHS)

3a04yHas popmMa 00yueHus

FOPUANYECKON
TEXHHUKH,
MIPUMEHSIEMbIC
odopmiieHun
JIOKYMEHTOB
opraHax
HCITOJIHUTEILHOMN

pu

U crocoObl ropuanyYeckod TexHUKH. [Ipuemsl u
CrocoObl OPUINYECKON TEXHUKH, MHpPHUMEHSEMbIe
npu  OQOpPMIIEHHH JIOKYMEHTOB opraHax
WCIIOJIHUTENIBHOM Bi1acTu PD.

B

®opma
Haumenosanue .
Ne Temaruka 3aHsaTHII/ paboT TEKYILIETO
paznena (Tembl)
KOHTPOJIS
1. IlonsiTe OpraHoB MCHOJHUTENBHOM BracTH P®.|YcTHBIM oOmpoc
IIpaButensctBo P®, mopsaok ¢opmupoBaHus, 110 BOIIpOCaM
IlonsTHE M CYIIHOCTH P ’ pAA (opmmp ’ P
ODIAHOB ITOJIHOMOYHS. ®denepanpHbIe MUHHCTEPCTBA, | TEMBI,
p . dbenepanbHble CIYX)Obl U (efepanbHble areHTCTBA. [TPAKTHIECKOE
WCIIOJTHUTEIbHON o
BIACTH CucremMa OpraHoB  HCIHOJHUTENIBHOM  BJIAacTH|3aJlaHUE
cyorexktoB  P®:  mopsmok  dopmupoBaHus,
ITOJIHOMOYHS.
2. [Tonsitue noxymentoobopoTa. [IpaBoBast mpupoaa u|YCTHBIM  OMpPOC
BU/IbI JTOKYMEHTOB B JIEeATEIbHOCTH |10 BOIPOCaM
Hctounnku
TOCYAapCTBEHHOI'O amrmapara. OcHoBHbIe|TCMBI,
IIPaBOBOT'O KOILIOKBH
. oBa TEOPETUYECKHE TONIOKEHUS JTOKYMEHTOOOOpOTAa. M,
TyJTUPOBAHUS
PEryHp Moyiens  OpraHM3allid  JBMKEHHs JOKyMeHTa,|TPAKTHHECCKOC
JOKYMEHTOO00pOTa B 3a7aHue
OPraa OnTumuzanuu  TOKyMEHTOO0OpOTa B  OpraHax
raHax .
P . UCIIOJHUTENIbHOHN BiacTtu. OOmias XxapakTepucTHKa
VCIIOJTHUTEIbHON
HWCTOYHUKOB IIPaBOBOTO €ryJIupOBaHUs
Biactu B PO P PeryHp N
JIOKyMEHTOO0OpOTa B OpraHax HCHOJHUTEIbHOM
Biactu B PO.
3. [llpuembl u crocoObl|[loHsTHE M BUABI IOpUANYECKON TeXHUKH. [Ipuembl|YeTHBIN ompoc

o
TEMBI,
KOJUIOKBUYM

BOIPOCaM




BJIACTU PO u
dhopmupyromme
CIIOCOOHOCTH
pa3palaTbIBaTh
HOPMATUBHBIC
IIPABOBBIC AKThI

2.IIpuembl 1 cIOCOOBI FOPUAMIECCKON TEXHUKH.

1.IlonsiTHE U BUJIBI FOPUUYECKON TEXHUKH. YerHBIE - ompoc

10 BOIIpoCaM

TEMBI,
3.IIpuemMbl 1 cIOCOOBI FOPUANYECKON TEXHUKH, TpyiioBas
pUMeHsIeMble TTPH 0(hOPMIICHHH TOKYMEHTOB B JICKyCCH,

KYMEHTHPOBAHHE.
DOKYMERTIPOBAIHE OpraHax UCIOJHUTEIbHOU BiacTu PO HPAKTHTCCIOs
OO0mue HOpPMBI U ) 3aJaHue

npaBmiia opopmireHus

4 1lpaBuna IIOArOTOBKH u oopmienus
AOKYMCHTOB JOKYMEHTOB: 0(pOpMIICHUE PEKBU3UTOB, Pa3Mephl U
napameTpsl Oymary, OJIaHKOB, bopma

corjiaCoBaHus, 0COOEHHOCTHU IIOATrOTOBKH n
0(1)OpMJ'IeHI/I$I OTACJIbHBIX BUIOB JOKYMCHTOB.

[Tpumeuanue: Hanucanue pedepata (P), komnoksuym (K), mpakruueckoe 3ananue (I113),
rpynnosast guckyccus (I'J1)
[Ipy W3y4YeHHU AUCHUIUIMHBI MOTYT MPHUMEHSTCS 3JEMEHTBHI AJIEKTPOHHOIO OO0ydeHHeE,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TeXHOJIorHH B cooTBeTcTBUU ¢ DI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBbie paboThl HE IPEeTyCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs JJI CAMOCTOSATEIbHOH pPadoThl
00Y4YAKIIHUXCH 10 TUCHHILINHE

HepequL y‘IC6HO'MCTOZ[I/I‘IGCKOFO obecrnieueHus JUCHUILIMHBI I10

Brimonnenue pedepara

Ne Bun CPC BEITIOJTHEHUIO CAMOCTOSATENEHOW PaOOTHI
1 |llpopabotka yueOHOro |[MeToauueckne yKazaHHs Uil OOYYaroIIUXCsS IO OCBOCHHUIO
(TeopeTnyeckoro) JUCIUIUIMH Kadeapbl TEOPUH U HCTOPUU TOCYapCTBa U MpaBa, B
MaTtepuaia TOM YHCJIE€ 10 OpraHu3all CAMOCTOATEIbHOW paboThI
CTYJCHTOB, YTBEpXKJIEHHblE KadeApoil Teopun U HCTOPUU
rocynapcTsa u npasa npotokos Ne 10 or 31.03.2021 r.
2

Metoaudeckue ykazaHUS I OOYYalOIIUXCS TIO0 OCBOCHHUIO
JTUCIUIUIMH Kadeapbl TEOPUH U UCTOPUU TOCYIapCTBa U MpaBa, B
TOM YHCJIE€ 10 OpPraHMW3aldd CaMOCTOSITETPHOH pabOTHI
CTYIEHTOB, YyTBEpXKJIEHHble KadeApoil Teopun U HCTOPUU
rocymapcTBa u mpasa mpotokoia Ne 10 or 31.03.2021 r.

[ToaroroBka K y4acTHio B
TPYIIIOBOM AUCKYCCUHU

Mertoanueckre yka3zaHHUs JUIsI OOY4YaloOLIMXCS 10 OCBOCHHUIO
JUCLHUIUIMH Kadeapbl TEOPUU U UCTOPUH TOCylapcTBa U MpaBa, B
TOM 4YHCJE€ [0 OpPraHMU3allUd CaMOCTOSITEIbHOM paboThI
CTY/IGHTOB, YTBEp)KICHHbIE Kadeapoil Teopun M HUCTOPUU
rocynapcTsa u npasa npotokos Ne 10 or 31.03.2021 r.




4 |\TToxroroBka k|MeTtoaudeckrne yKazaHusl s OOy4YalolmUXcs IO OCBOSHUIO
KOJUIOKBUYMY JTUCIUIUIAH Kadeapbl TEOPUH U UCTOPUU TOCYIapCTBa U MIpaBa, B
TOM UYHCJIE€ 10 OpTaHW3allMi CAMOCTOATEIBHOU PabOTHI
CTYICHTOB, YyTBEpPXKJCHHbIE KadeApoil Teopun U WCTOPHH
rocynapctBa u mpasa mpotokoia Ne 10 or 31.03.2021 r.

5 |BbimonHeHue Metoauueckie yka3zaHHUs JUIsi OOYYaroOlIMXCS 10 OCBOCHHUIO
MPAKTUYECKOTO 33/I1aHUs |TUCIUIUTHH Kadeapbl TCOPHH U HCTOPUH rOCYIapCTBa U Mpasa, B
TOM YHCJIE€ T1I0 OpPraHM3alUd CaMOCTOSITEJIBHOH paboThI
CTY/JICHTOB, YTBEP)KICHHBIC Kadeapoil TEOpHUH € HUCTOPUHU
rocyaapctBa u nmpasa nmpotokost Ne 10 ot 31.03.2021 r.

6 |[ToaroroBka k Tekymemy|/MeToquuecKkue yKa3aHus i OOYyYarolmuXcs IO OCBOCHHIO
KOHTPOJIIO TUCIUIUIAH Kadeapbl TECOPUH U UCTOPUHU TOCYIapCTBa U MpaBa, B
TOM YHCJIE€ [0 OpPraHM3allUd CaMOCTOSITEIBHOH paboTHI
CTY/ICHTOB, YTBEP)KICHHBbIC Kadeapoil TEOpHuH U HUCTOPHU
rocynapctsa u mpasa npotokoia Ne 10 or 31.03.2021 r.

VY4eOHO-MeTOIUYECKUE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPabOThl 00ydaroIUXCs U3
YHCiIa MHBAIKU/IOB U JIMI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTSMHU 3/10poBbsi (OB3) npenocraistores
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JUist I ¢ HapyILEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe 3JIEKTPOHHOI 0 IOKYMEHTA,

— B popMe ayauodaiina,

— B reyatHoi (opme Ha si3bike bpaitns.

JUist T ¢ HapyIIEeHUsIMU CITyXa:

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jliist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapaTra:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
oOyJaromuxcs.

3. O0pa3oBaTe/IbHBIC TEXHOJIOTHH, IPUMEHsIEMbIe IPH OCBOCHUH THCIUIITHHBI

s ocBoeHUs O0OydaroImIMMHCS Y4YeOHOM IUCHUIUIMHBI «AKTyalbHbIE TPOOIEeMbI
cHUCTeMaTH3allud TpaBa», T[IOJIyYe€HUs 3HAaHUM ©  (GopMHpOBaHUS NPOPECCHOHATHLHON
KOMIIETEHIIUM HCIIOJIB3YIOTCS CIIEAYIOIIME 00pa30oBaTeIbHbIC TEXHOJOTHH: JIEKIHSA-T0KIIa]
npernojiaBaTess, MpobieMHas JIeKIMs, CeMUHApCKoe (MPaKTUYeCKOoe) 3aHATHE, MpPaKTHYeCKue
3aJjaHusl, TPYNIoBas TUCKyccHs, pedepar, KOJITOKBUYM.

JUig M ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/0POBbsI IIPEyCMOTPEHA OpTraHU3alMs
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHNUEM 3JIEKTPOHHOM MOYTHI.

4. OueHo4yHbIe CpeACTBAa UIS TeKYHIero KOHTPOJIS  YCeBAeMOCTH H
NMPOMEKYTOYHOM aTTeCTAlUN

OrneHOYHBIC CpeNCTBAa TMpeAHA3HAYEHBI JJII KOHTPOJIS M OICHKA 00pa30BaTelbHBIX
JTOCTHKEHUI 00YYarOIIMXCsl, OCBOMBIIMX MPOrpamMMmy y4eOHOU mucrurummnbl «HOpuamueckas
TEXHHKA U MpaBuiIa 0pOpMIICHHUS JOKYMEHTOB OPTaHOB UCTIIOJIHUTEIBHOM BIACTH .



OneHoYHBIE CPEACTBA BKJIIOYAET KOHTPOJIBHBIE MAaTE€pUaibl ISl MPOBEACHUS TEKYLIEro
KOHTPOJI B (popMe MpaKTUYECKUX 33aJJaHUl, BBIITOJHEHHS pedepaToB, IPYMIOBBIX IUCKYCCHHA U
KOJUJIOKBUYMOB U MPOMEKYTOYHOI aTTecTanuu B GopMe BOMPOCOB K 3aUETy.

CTpyKTYypa OLleHOYHBIX CPeACTB AJIsl TeKylleil U MPOMe:KYTOYHOH aTTecCTAlMN
(ounas ¢popma o0yueHus)

HaunmeHnoBanne
Ne OLICHOYHOI'O CPEICTBA
1/ | Kox n HauMeHOBaHNE HHANKATOPA PesynbraTsl 00ydeHus . | IIpomexyrto
1 JKATOp y Y Texymuii | LIPOMERY
II YqHaA
KOHTPOJIb
aTTecTalys
HIIK- 1.1. Pa3bupaercs Ompoc, Bompoc Ha
IIpakTuuec | 3adere
B CHCTEME OpTaHOB e 1-15
yOJIMYHOM BJIaCTH U UX HIIK-1.1.3- 3a/1aHNs,
P
HOPMOTBOPUYECKUX MOIHOMOYHM | 1. 3HAET CHCTEMY OpPraHoB Kiﬁigin
X myOJIMYHON  BJIACTH HW = UX | ywm,
MOHUMAET CYIIHOCTh HOPMOTB | HOPMOTBOPYECKHUE ITOJTHOMOYHH, sz’““gfa"
JIUCKYyCCUS
OpYECKOTO CYIIHOCTb HOPMOTBOPYECKOTO
Mpolecca; BhIIENIAET €ro mporecca, ero  Craiud U
1 | cTaguu u YYaCTHUKOB, TTOPSIOK MPHHATHUS
Y4aCTHUKOB, OPUEHTUPYETCS HOPMATHUBHBIX NPAaBOBBIX AKTOB
B MIOPSJIKE IPUHSITUS opraHamu mTyOJMYHON BJAcCTH,
HOPMAaTUBHBIX ITPABOBBIX ux O(UIHATEHOTO
aKTOB OpraHaMu MyOIHYHOMI oIyOJIMKOBaHUS U BCTYIUICHUS B
BJIACTH, UX OPHUIMATBHOTO CHJly B TOM YHCJIE OpraHaMH
OIyOJIMKOBAHUS ¥ BCTYIJICHHUS | UCIIOJIHUTEIILHON BIIACTH.
B CHITY.
HUIIK - 1.2. [ToaroraBnuBaer | MOIIK-1.2.3-1. 3Haer Ompoc, Bompoc Ha
TpeOOBaHUS NPeTbABIEMble | LPAKTIICC | saueTe
POEKT HOPMAaTHUBHOT'O p ) PEIBSABII e 16-35
IPABOBOTO aKTa B K (opme U | samanus,
COOTBETCTBHH C COACPIKAHUIO TIPOCKTA Eiﬁiﬂin
TpeGOBAHHMH, HopMaTHf;oro TMPaBOBOTO aKTa. | o
HPEABSIBISEMBIMU K €T0 HOIK-1.2.y- I'pynnosas
1. Ymeer noaroraBnmBaTh AUCKyCCHs
dbopme 1 coziepKaHuIo,
MPOEKT HOPMATHBHOTO
000OCHOBBIBAET
p MIPaBOBOTO aKTa B COOTBETCTBUU
2 HEOOXOMMMOCTE c TpeOOBaHUSIMU,
(11eniecoobpasHocTh) ero IPEBABIISIEMBIME K €10 GOpME U
NPUHATHA. COZIEPIKAHUIO.
HNOIIK-1.2.Y-
2. YMeeT 000CHOBBIBATh
HE00XO0AUMOCTh
(1enecoobpa3HOCTh) MPUHSTUSA
HOPMAaTHBHOTO MPAaBOBOIO aKTa
opraHamu WCTIOTHUTEIbHOM
BJIACTH.




CTpyKTypa OLleHOYHBIX CPEICTB AJIs TeKylIeil U MPOMeKYTOYHOH aTTecTaluu
(3aounasi popma oOyueHust)

HaumenoBanue
No OIICHOYHOT'O CPEJICTBA
n/ Kon 1 HanMeHOBaHNEe HHIUKATOPA Pesynbrarel 00yyeHust o IIpomex
it bt P Y. y Texymuii POMEXYTO
II YyHasda
KOHTPOJIb
aTTrecranusa
HIIK- 1.1. Pa3z6upaercs Ompoc, Bomnpoc na
IIpaktuuec | 3adere
B CUCTEME OpraHOB e 1-15
MyOJTUYHOM BJIACTH U UX HIIK-1.1.3- 3a/laHus,
Pedepa
HOPMOTBOpYECKHX mosiHoMoun | 1. 3HaeT cucreMy opraHoB Ko?;nle’u
X nyOJIMYHON  BJIACTH UM UX | ywm,
MOHUMAET CYIIHOCTh HOPMOTB | HOPMOTBOPYECKHE ITOJTHOMOYHS, I'pynnosas
JUCKYyCCUs
OpPYECKOTO CYITHOCTh  HOPMOTBOPYECKOTO
MPOoIIecca; BBIICISET €ro mpoiecca, €ro CTraauu U
1 | craguu u YYaCTHUKOB, MOPSAOK MPUHITHS
YYaCTHUKOB, OPUCHTHPYETCS HOPMATUBHBIX IPABOBBIX AKTOB
B TIOPSIIKE TIPHHSITUS opranamMu myOJIMYHON BIACTH,
HOPMATUBHBIX TTPABOBBIX ux O(UIHATILHOTO
AKTOB OpPraHaMU MyOTHMYHOMN OITyOJIMKOBAHUS M BCTYIUJICHHS B
BJIACTH, UX OHUITUATBHOTO CWIIy B TOM YHCIIE OpraHaMu
OIyOJIMKOBAHUS M BCTYIIJICHHUS | UCIIOJIHUTEIIbHON BIIACTH.
B CUILY.
UIIK — 1.2. [TogrorasnmuBaer | UOIIK-1.2.3-1. 3Haer Ompoc, Bomnpoc Ha
TpeOoBaHUS NpeTbABIAEMble | LPAKTIICC | sauete
IPOEKT HOPMATUBHOT'O pebo ) pex CMBIC | e 16-35
MPaBOBOT'O aKTa B K popme H | 3ananus,
COOTBETCTBHH C COJEPIKAHUIO TIPOEKTA EedbepaT,
OJIJIOKBH
TpeGoBaHIAMIL, HopMe;szHoro MPaBOBOTO AKTa. | o
HPEIBSBISIEMBIMHU K €r0 HOIIK-1.2.y- T'pynmosas
1. YmeeT noaroraBinBaTh JWICKYCCHS
dbopMe u comepxKaHHIo,
MPOEKT HOPMAaTUBHOTO
000CHOBBIBAET
6 MIPABOBOTO aKTa B COOTBETCTBUU
2 HEODXOMMMOCTD c TpeOOBaHUSAMH,
(11eniecoobpasHocTh) ero NPENBIBIAEMBIMH K €10 GopMe U
HPUHATHA. COJIEPXKAHUIO.
HNOIIK-1.2.Y-
2. YMeeT 000CHOBBIBATH
HEOOXOUMOCTh
(emecooOpa3HOCTh) MPUHSATUS
HOPMAaTHUBHOTO IPABOBOIO aKTa
OpraHamu HCTIOTHUTENbHOMN
BJIACTH.

Tunosbie KOHTPOJIbHBbIE 32/IaHUSI MJIM HHBIE MAaTEePHAJIbl, HEO0X0AMMBbIe
TunoBbie KOHTPOJIbHBIE 3aJaHUSI WM HHBbIE MATepPHaJIbl, HEO0X0AMMbIe 1JIsl OLEHKH
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJNbHOCTH, XAPAKTEPHU3YIOIIHUX ITAIbI
(popMHpoOBaHHUsI KOMIIETEHIIHI1 B polecce OCBOEHHUsI 00Pa30BaTeJIbHON MPOrpaMMbl

Temwt 013 npakmuyeckux 3a0anuil




Tema 1. Posib 10KyMeHT0000pOTAa B OPraHU3alMHU ANNAPATA FOCYAapCcTBA U
npodeccuoHaILHOM 1esiITeJIbHOCTH IOPUCTA

1. CocraBpre Tabiuiy: Mojens OpraHu3aliy JIBIDKCHHsI JIOKYMEHTAa B CHCTEME OPraHOB
HCITOJTHUTEILHOM BIIACTH.

2. Hammmure, B yeM 3HaYeHUE ONTHUMU3AIMK JOKYMEHTOOOOpPOTa B OpraHax MCIOJHUTEIbLHON
BJIACTH JJII OCO3HAHUS COIMATBHON 3HAYMMOCTH CBOEH Oynyied mpodeccuu, mposBICHUS
HETEPIUMOCTH K KOPPYNIIMOHHOMY IOBEACHUIO, YBAKUTEILHOIO OTHOIIEHHWEM K IpaBy U
3aKOHY, 00JIaJJaHusI IOCTATOYHBIM YPOBHEM MPO(EeCCHOHATLHOTO MPABOCO3HAHMUS.

Tabdanna
Mogaenb Opranu3anuy IBUKEHHsI JOKYMEHTA B CCTeMe OPTraHOB MCIOJHUTEIbHOMI
BJIACTH
Bun noxkymenra MexaHu3M JIBUKEHHS JOKYMEHTA

Tema 3. [IpueMbl U cIOCOOBI IOPUANYECKONH TEXHUKH, IPUMEHsIeMble NPH
0(p)OPMJICHUH JOKYMEHTOB B OPraHax MCIOJHUTEIbHOM BiaacTH P@® u ¢popmupyrommue
CIOCOOHOCTH Pa3padaTbIBaTh HOPMATHBHbBIC IPABOBbIC AKThI

1. CocraBbre Tabmuiy: Ilpuembl OpUINYECKONH TEXHUKU, NMPUMEHEHHBbIE NMPU OGOPMIICHUH
JIOKYMEHTOB B OpraHax MCIIOJIHUTEIbHON BIACTH.

2. CoctaBpTe cxXeMmy: OTambl BHEAPEHUS DSIEKTPOHHOTO JOKYMEHTOOOOpOTa B OpraHax
HWCITIOJTHUTEILHON BIIACTH.

Taoauna
IIpueMbl IOPUAHYECKOI TEXHUKHU, IPUMEHEHHBbIe IPH 0(OpPMJIEHHH JOKYMEHTOB B OpraHax
MCIOJIHUTEJIBHOM BJIACTH

Buna nokymenra IIpuembl WPUANYECKON TEXHUKH

Temwt pechepamos

1. ITpaBOBBIE TOKYMEHTBI KaK CPEACTBA B3aUMOJEHCTBUS OPraHOB TOCYJapCTBEHHOM BIIACTH.

2. CyOBeKThl JOKYMEHTOO0O0pOTA.

3. [lepcrieKTUBBI pa3BUTHS TOKYyMEHTOO00OpOTa B OpraHax rocyJAapCTBEHHOM BJIACTH U MECTHOTO
camoytpaBiieHus: B PO.

4.Tpeboanuss T'OCT P 6.30-2003 «YHUPUUUpPOBAHHBIE CUCTEMBbI JOKYMEHTAIUH.
YHuuuupoBaHHas cucTeMa OpraHu3allMOHHO-PacOPSAUTENbHON JoKyMeHTauuu. TpeboBanus
K 0(pOPMIICHHIO TOKYMEHTOB» K 0(pOPMIICHHUIO JOKYMEHTOB OPraHOB UCIIOJTHUTEIBHOM BIACTH.
5.ITopsimox odopmiteHHs JOKYMEHTOB B OpraHaxX UCIOJIHUTENbHOMN Bi1acTu KpacHomapckoro kpasi.
6. Opranu3zanusi KOHTPOJIS 3@ UCIIOJIHEHUEM JIOKYMEHTOB B OpraHaxX HCIIOJHHUTENIBHOM BIACTH
Pa3IMYHOTO YPOBHSL.

Bonpocwut 0nsa nposedenus cpynnosvix OucKyccuii

1.Busibl JOKYMEHTOB OPraHOB UCTIOJHUTEIBHOMN BIACTH.

2.0061mue npaBuiia MOATOTOBKU M OPOPMIICHHS JOKYMEHTOB.

3.0co0eHHOCTH MOATOTOBKH U OOPMIICHUS OTAEIbHBIX BHUI0B JOKYMEHTOB.

4.TloHsTHE 3IEKTPOHHOTO IOKYMEHTA U CUCTEMBI 3JIEKTPOHHOTO ToKyMeHToobopoTa (CO/T).



5.0T1anbl BHEApPEHUS, ONBIT M MEPCHEKTHUBBI AJIEKTPOHHOIO JOKYMEHTOOOOpOTa B OpraHax
WCIIOJTHUTEJIbHON BJIACTH.

Bonpocul onsa nposedenusn Konnokeuymos

1. ITonsiTvie ¥ BUBI FOPUANUECKON TEXHUKU.

2. [Ipuembl 1 CIOCOOBI FOPUIMYECKOU TEXHUKH.

3. IIpuemsl 1 crtocoObI IOPUINIECKON TEXHUKH, IPUMEHsIEMbIE TTPU 0(OPMIICHUH JTOKYMEHTOB B
OopraHax UCHOJIHUTEIbHOM BilacTu PO.

4. OpraHuzanus JOKyMeHTOO000pOTa.

5. Opranu3zanus J0CTaBKU JOKYMEHTOB.

6. [Tpuem, 0OpaboTKa U pacnpeeieHre TOCTYIAIIINX JOKYMEHTOB.
7. Opranu3zanus o0pabOTKHU U Mepeaayu OTIPABISIEMbIX JOKYMEHTOB.
8. Ilopsa0K MpoxX0KaeHUs] BHYTPEHHUX JOKYMEHTOB.

9. Yder KonuuyecTBa JOKyMEHTOB.

10. PaGoTa ucrionHuTenei ¢ JOKyMEHTaMH.

Bonpocwt k 3auemy
1. ITonsiTe NOKYMEHTA.
2. OcHOBHBIE IPU3HAKU U CBOMCTBA JTOKYMEHTA.
3. @yHKIMH JOKYMEHTA.
4. Opuandeckas cuia JOKYMEHTA.
5. 3HaueHue TOKyMEHTO000pOTa U JOKYMEHTUPOBAHUS B OpraHU3alliy anmapara rocyaapcTaa.
6. HopMaTuBHO-IIpaBOBBIE JOKYMEHTBI, PETIaMEHTUPYIOIINE MPOLECChl JOKYMEHTHPOBAHUS B
OpraHax UCIOJHUTEIbHOU BIACTH.
7. Buapl 011aHKOB, TPUMEHSIEMbBIX OpraHU3alUsIMU.
8. PexBusuThl, (opMHUpyIOIIME JOKYMEHTHl W OJIaHKM B JICJIONPOU3BOJCTBE OpPraHoOB
VICITOJTHUTEJIBHON BIIACTH.
9. IlpaBuiia opopMiIeHUs AaThl B JOKYMEHTE.
10. Tlopsnok opopMieHHs peKBU3UTa «AapecaTy.
11. Cioco0sl yTBEp»KAE€HUS JOKYMEHTOB.
12. Yro otpaxaetcs B pe3onorun’? KakoB mopsanok ee opopmieHus?
13. IIpaBuna opopmiIeHUs TPUIIOKEHHS.
14. OpopmieHre NOAMUCH B MUCbME, aKTe€, IPOTOKOJIE.
15. [lns yero HeoOxo1uMa OTMETKa O 3aBepeHuu konuu? CrnocoOsl ee 0popMIIeHHS.
16. Buas! neuateii. [IpaBuia npocrapineHus neyatu B peksusute «lloamnuce»?
17. Jlns dero HeoOXoauMo corjacoBaHue nokymeHTa? Kak odopmisitorcs rpu¢ U Bu3a
corjacoBaHus?
18. Kakue cBeneHMsI yKa3bIBalOT B CIIPABOYHBIX JIAHHBIX?
19. VI3 yero coCTOUT pErucTpalMOHHBIA HOMEP NCXOSIIErO JOKYMEHTA.
20. IlepeuncnuTe 3TaIbl NOATOTOBKH MPUKa3a.
21. Kakue TpeOoBaHUs NMPEABIBIAIOTCS K TEKCTY MUCbMa?
22. Kakue BUbl JOKYMEHTOB OTHOCSITCSI K OPraHNU3allMOHHO-PACTIOPSIAUTENbHBIM JOKYMEHTaM?
23. Jlns yero HeoOXxoauM NpoTokoa? OCOOEHHOCTH €ro 0(OpMIICHHUS.
24. Kakue BUbI COCTABIISIOT TPYIILY CIPAaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB?
25. Yto otpaxaer akt? [IpaBuia ero opopmieHus.
26. Kakue TpeGoBaHUS MPEABABISIOTCA K CIIY)KEOHBIM U JOKJIaIHBIM.
3anuckam? B uem ocobeHHOCTH UX oopmiieHus?
27. OcHOBHBIE TpeOoBaHMs K 0OPMIICHHUIO CITyX)eOHBIX nuceM. Kakue pa3sHOBUHOCTH IHCEM BB
3Haere?
28. Uto Takoe TOKyMEHTOO000pOT?
29. OcHOBHBIE TIPaBUIIA TOKYMEHTOO0OPOTA.



30. Kakue TpeOoBaHUs MPEABABIAIOTCS K IEPBUYHON 00paOOTKE BXOISIINX JOKYMEHTOB?
31. DTanbl JOKYMEHTHPOBAHMUS.

32. Ilepeuncanre 3Tamnsl pabOThl ¢ BXOAALIMMH JOKYMEHTaMH.

33. Kakue TpeOoBaHUs NPEeIbABIAIOTCA K 00pab0TKe UCXOMAIINX TOKYMEHTOB?

34. [lonsiTHe M OpraHu3aLus HOMEHKJIATYpPBI €.

35. IlonaTue 1 3HaYEHUE IEKTPOHHOTO JOKYMEHTOO00POTA.

Kpurepun oueHuBaHusi pe3yJbTAaTOB 00y4YeHUsI
Kpumepuu oyenueanus no zauemy:

«3aYTEHO»: CTYAEHT BJAJEeT TEOPETUYECKUMHU 3HAHMSIMU IO JAHHOMY pas3feily, 3HaeT
CHCTEMY OPraHOB ITYOJUYHOW BIACTH M WX HOPMOTBOPUYECKHE IMTOJHOMOYHS, CYIIHOCTD
HOPMOTBOPYECKOT0 Ipoliecca, €ro CTaJud U yYaCTHUKOB, HOPSIOK NMPHUHATUS HOPMATHUBHBIX
IIPABOBBIX aKTOB OpraHAMU ITYOJIUYHOMN BJIACTH, UX O(ULUATBHOIO OITyOIMKOBAHUSI M BCTYIIJICHUS
B CHJYy B TOM YHCIJI€ OpraHaM{ HCIIOJIHUTEJIbHOM BJIACTH, 3HAET TPeOOBAaHHUS, NpeNbsIBISIEMbIe
K (popMe M conepikaHHUIO IPOEKTa HOPMATHBHOIO IMpaBoBoro akra. llpu orBere nomyckaer
HE3HAUUTENIbHbIE OIIMOKHU; CTYJEHT yMEEeT IpPaBUJIbHO OOBSACHATH TEOPETUYECKMH Marepual,
WUTIOCTPUPYSI €T0 IPUMEPAMHU U3 IEHCTBYIOILErO 3aKOHOAATEIbCTBA.

«HE 3a4YTCHO»: MaTcpHa]l HC YCBOCH HWJIIM YCBOCH YaCTUYHO, CTYACHT 3aTPpyAHACTCSA
IMPpUBCCTHU IIPHUMCPLI U3 HeﬁCTBYIOIHCFO 3aKOHOaTC/IbCTBA, AOBOJIBHO Ol"paHI/I‘leHHHﬁ o0BeM
3HAHHUHI MMpOrpaMMHOI0 TCOPETUICCKOI'0 MaTcpuaa.

OneHoUHBIE CpencTBA Ui HMHBAJIHIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI BBHIOUPAIOTCS C YUETOM X WHAMBUIYAIbHBIX ICUXO()U3NYECKHX OCOOCHHOCTEH.

— Ip¥ He0OXOMMOCTH HHBAIH/IAM | JIUT[AM C OTPaHUIEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEJOCTABIISAETCS JOMOJHUTENFHOE BPeMs JJIs MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TIpH TIPOBENICHUH TPOILIEAYPHI OIICHUBAHUS PE3yIbTATOB 00yUSHHsI MHBAIMIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMUA 0COOCHHOCTSIMH,

— IpU HEOOXOAUMOCTH AJIs1 00YHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS
U WHBAIWAOB TIPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYUYEHHs 10 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI PE3yNbTAaTOB OOYYCHHS WHBAIWIOB U JIUI] C OTpaHUYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 0 JUCHUIUIMHE (MOJIYJIO) MpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aZaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J171st TUTT C HApYIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

J1i1st T ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoi (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHMHI€HTA
oOydJaronuxcs.

5. IlepeyeHb y4eOHOM JJUTEPATYPHI, HH(POPMAIMOHHBIX PECYPCOB M TEXHOJIOTHI



5.1. YueOHas uteparypa

1. Tpunobepe, A.C. JloxymeHTanmoHHOe oOecriedyeHue ympapienus: ydeOHuk / A.C.
I'pundepr, H.H. 'op6aués, O.A. Myxamermmna. - Mocksa : FOuutn-/lana, 2015. - 391 c.: a6,
rpad., wi., cxemsl - bubaumorp.: c. 382-383. - ISBN 978-5-238-01770-9; To »xe [ DneKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031

2.  JlaBeimoBa M.JIL. FOpuaudeckast TexHHKa: 00IIast 4acTh: Y4eOHUK. [DIEKTPOHHBIN pecypc]:
Mockaa: IIpocmexkr, 2018 URL.:
http://biblioclub.ru/index.php?page=book_red&id=494481&sr=1

3. Kysueyos, U. H. JlIokyMeHTallMOHHOE oOecriedeHue yrpaicHus. J[OKyMEeHTO0O0pOT u
JIEJIONPOU3BOJICTBO : yueOHUK U mpakTukyM Juis By3oB / U. H. Ky3nenos. — 3-e uzna., nepepao.
u jgom. — Mocksa : M3garenbcrBo HOpaiit, 2020. — 461 ¢. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-04275-7. — Tekcr : oanektponnbii // OBC HOpaiit [caiiT]. —
URL.: http://www.biblio-online.ru/bcode/449769 (mara oopamenus: 20.04.2020).

4.  Joponuna, JI. A. Opranusauus ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreueHus
yIpaBieHus . y49eOHUK u npakTukym st By3oB/ JI. A. Jloponuna, B. C. UpurukoBa. —
Mocksa : U3natenscTBo FOpaiit, 2020. — 233 ¢. — (Bricmee oo6pazoBanue). — ISBN 978-5-
534-04568-0. — Tekcr : anexkrponnsii / DBC Opaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450483 (nata ooparienus: 20.04.2020).

5. Ipososa, O.C. JlenonpousBoactBo : yuebHoe mocobue mis By3oB/ O. C.I'poszoBa. —
Mocksa : U3natensctBo FOpaiit, 2020. — 124 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-06787-3. — Tekcr : anekrponnsiii / DBC Opaiit [caiitr]. — URL: http://www.biblio-
online.ru/bcode/453969 (nata ooparenus: 20.04.2020).

6. Kaszaxesuu, T.A. JlokymeHnToBeneHue. JIOKyMEHTAIIMOHHBIA CEPBHC : YYEOHUK U
npakTukym s By3oB / T. A. KazakeBuu, A. 1. Tkanuu. — 2-e uza., ucnp. u jgorn. — Mockga :
NznarensctBo FOpaiit, 2020. — 177 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-06273-
1. — Tekcr : oamekrponHsii // OBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/452701 (nara obparenus: 20.04.2020).

7.  ILlyeanosa, H. H OpraHuzanmusi ¥ TEXHOJOTUS JOKYMEHTAI[MOHHOTO OOecreYeHus
yIpaBieHus ;. y4eOHUK u mpaktukyMm s By3os / H. H. lllyBanmoBa. — 2-e u3zn., mepepad. u
norn. — Mocksa : UsparensctBo FOpaiit, 2020. — 265 c. — (Briciiee oOpazoBanue). —
ISBN 978-5-534-12358-6. — Tekcr : oanmekrponusii // DOBC IOpaiit [caiit]. —
URL.: http://www.biblio-online.ru/bcode/451066 (mata obparenwus: 20.04.2020).

5.2. Ilepuoanyeckasi JuTepaTypa

Vkasvisaromess  newamuvle  nepuoouueckue uzoamus uz  «llepeunss newamuoix
nepuoouyeckux — uzoaumui, xpaumswuxca 6 @onde Hayunoti  6ubnuomexu  KyoI'Vy
https://www.kubsu.ru/ru/node/15554, w/unu snekmponnvie nepuoouueckue uz0anus, ¢ yKkasanuem
aopeca cauma 31eKMpPOHHOL 8ePCUlL HCYPHALA, U3 0A3 OAHHBIX, 0OCMYN K KOMOPLIM umeem
Kyor'y:
1. Bassl nanusix koMmnanun «Mct Bero» http://dlib.eastview.com
2. Dnexrponnas oudanoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJI€ COBpPeMeHHbIe MPo(ecCHOHAIbHBIE 0a3bl
JAHHBIX 1 HHGOPMALMOHHBbIE CIPABOYHbIE CHCTEMBI
DJ1eKTPOHHO-0UubInoTeuHbIe cucTeMbl (IBC):
1. BBC «IOPAUT» https://urait.ru/
2. 9BC «YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK .ruy» https://www.book.ru
4. OBC «ZNANIUM.COM» www.znanium.com
5. DBC «JIAHb» https://e.lanbook.com
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IIpodeccnonanbHbie 0a3bl JAHHBIX:

Web of Science (WoS) http://webofscience.com/

Scopus http://www.scopus.com/

ScienceDirect www.sciencedirect.com

Hayunas snexTponHas oubanoreka (HIB) http://wwwe.elibrary.ru/

HammonaneHass  snekTpoHHass OuOmmoreka (IOCTyn K DJIEKTPOHHOW — OMOJIMOTEKe
nuccepranuii Poccuiickoit rocynapersennoit onoimoteku (PI'B) https://rusneb.ru/

6. Ilpesunentckas oubnmorexa um. b.H. Enpuuna https://www.prlib.ru/

7. "Jlexropuym TB" http://www.lektorium.tv/

8. VYHuBepcureTckas nnpopmannonnas cucrema POCCUS http://uisrussia.msu.ru

o wnE

HNudopmanuoHHbIe CIPABOYHbIE CUCTEMBI:
1. KoncynsranT Ilnroc - cipaBoyHast mpaBoBasi cucteMa (JIOCTYII 10 JIOKaJIbHOM CeTH C
KOMITBIOTEPOB OMOIMOTEKH)

Pecypchbl ¢cBOGOIHOTO 10CTYNA:

1. KubepJlenunxka (http://cyberleninka.ru/);

2. MunmCcTepCcTBO HayKH U Bhicuiero oOpa3oBanus Poccuiickoit deneparuu
https://www.minobrnauki.gov.ru/;

3. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

4. UudopmanuonHas cucrema "EnuHoe OKHO JTocTyra kK 00pa3oBaTelibHbIM pecypcam”
http://window.edu.ru/;

Enunas xomtekuus mudpoBbix o0pa3oBatenbHbIX pecypcoB http://school-collection.edu.ru/ .

denepanbHbIi IEHTP HHPOPMAITHOHHO-00pa3oBatebHbIX pecypcoB (hitp:/fcior.edu.ru/);

CrnoBapu u 3HIMKIONeaAuK hitp://dic.academic.ru/;

O6pasoBarenbHblil mopran "Yue6a" http://www.ucheba.com/;

© N oo

CoOcTBeHHbBIE 3JIEKTPOHHBbIE 00pa3oBaTe/ibHbIe U HH(popmanuonHbie pecypenl Kyol'y:

1. Cpena MomynpHOTO TUHaMU4ecKoro ooydenus http://moodle.kubsu.ru

2. baza yueOHbIX IJIaHOB, y4€OHO-METOIUYECKUX KOMILJIEKCOB, ITyOJIUKAlMA U KOHpEpEeHIUH
http://mschool.kubsu.ru/

3. bubnuoreka nHPOPMAIMOHHBIX pecypcoB Kadeapsl HH(HOPMALMOHHBIX 00pa30BaTEIbHbBIX
TexHojorui http://mschool.kubsu.ru;

4. DnexTpoHHbII apxuB qokymeHToB KyoIl'Y _http://docspace.kubsu.ru/

5. DnekTpoHHbIE 00pa3oBaTeIbHbIE peCypchl Kapeapbl HH(POPMAIIMOHHBIX CHCTEM U TEXHOJIOTHMA
B oOpazoBanuun KyOI'Y wu nHayuno-metonuueckoro kypHaia "IIKOJIBHBIE T'OIbI"
http://icdau.kubsu.ru/

6. MeToanyecKue YKazaHusd 1J1s1 oﬁyqamumxcﬂ 110 OCBOCHHIO JUCHHUITIJIMHbI

O0mme peKOMEHIAIUH 10 CAMOCTOATEJIBLHOM padoTe 00y4arOMMXCs

CamocrositensHas padora cryaeHta (CPC) - sBinsercs 00s3aTeIbHON YacThIO y4eOHOTO
npoliecca B By3€ U UMEET LIEJIbI0 3aKpEeIUIeHHE U YIiyOJIeHue MOyYeHHbIX 3HAaHUH M HaBBIKOB,
IIOUCK U HpI/IO6pCTCHI/Ie HOBBIX 3HaHI/II\/'I, a TaKXXE BBIIIOJIHEHUC y’—Ie6HI)IX 3&}13HI/II71, IMOATOTOBKY K
IPECTOSIINM 3aHATUAM, 3a4eTaM U 9k3ameHaM. CamocTosTenbHas paboTa CTyJAeHTa HallpaBJeHa
Ha yriyOJeHne W 3aKperuieHHe 3HaHWH, Pa3BUTHE aHAJMTHUYECKHX HABBIKOB IO MPOOIeMaTHKE
y4eOHOI TUCIMITIMHBI, TO3TOMY OHa SIBJISIeTCs BaxkHeH el opmoii yaeOHOro mporecca.

CamocTtosTenbHass paboTa CTYAGHTOB 3TO IUlaHHpyeMass y4yeOHas, ydeOHo-
UCCIIeIoBaTeIbCKas, HayyHO-UCCIEoBaTeIbCKasi paboTa CTYJIEHTOB, BBINOJTHSAEMAas BO
BHEAyIUTOpHOE (AayJUTOPHOE) BpEeMs IO 3aJaHUI0 M TPH METOAWYECKOM DPYKOBOJCTBE
npenojaBaTensi, HO ©0e3 ero HEeMOCPEICTBEHHOTO y4yacTus WIA [pU  YaCTUYHOM
HETIOCPECTBEHHOM YYaCTHH NPENoAaBaTels, OCTABISAIONIEM BEAYLIYI0 pPOJIb 3a PaboTOH
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crynentoB. CamocTosiTenbHas padoTa CTyieHTOB B BY3e siBisieTcs BaXXHBIM BHUIOM YUCOHOU U
HAYYHOH JeATeNIbHOCTH CTY/ICHTA U IOJDKHA cTaTh 3()(PEeKTUBHOM U LieneHanpaBiIeHHON paboToi
cryaeHta. @opMbl CaMOCTOATENBHOW pabOThl  CTYJEHTOB BKJIOYAIOT: H3y4eHHE U
CHCTEMAaTH3alMI0 OQHUIMATIBHBIX T'OCYJapCTBEHHBIX JOKYMEHTOB, HOPMATHBHBIX IPABOBBIX
aKTOB, CIIPABOYHBIX MAaTEpHAJIOB C MCIOJb30BaHMEM HH(POPMALMOHHO-TIOUCKOBBIX CUCTEM;
u3ydeHne Y4eOHOW, HAy4HOH W METOAMYECKOW IUTEpaTyphbl, MaTEpUATOB IEPUOJAUYECKHX
U3JaHUH C TPUBJIEYEHHUEM  IEKTPOHHBIX CPEACTB  O(QUIMAIBHOW, CTaTHUCTUYECKOM,
NEpUOIMYECKO M HayyHOH HMH(OpPMAaLMHU; MOATOTOBKY IOKJIAZAOB U pedeparoB, HANHCAHUE
KypCOBBIX M BBIIIYCKHbIX KBalH(UKaLMOHHBIX pabor. Llenbro camocTosTenbHOH paboThI
CTYACHTOB SIBIIICTCSI OBJaJeHHE (yHIAMEHTAIbHBIMH 3HAHUAMH, TNPO(ECCHOHATBHBIMU
YMEHUSMH U HaBBIKAMH JEATEIbHOCTH IO MPO(UIII0, ONBITOM TBOPYECKOH, HCCIIe10BATENbCKON
JESTEIIbHOCTH. CamocrosiTenbHast ~ paboTa  CTYAEHTOB CIOCOOCTBYET  Pa3BHTHUIO
CaMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BaHHOCTH, TBOPYECKOT0 NOX0/1a K PEIICHUIO
po0IieM yd4eOHOTro U PO ECCHOHATBHOTO YPOBHSI.

3ajauaMi  CaMOCTOSITENIbHOW pa0OThl CTYAEHTOB SBIIAIOTCA: CUCTEMaTH3alMs U
3aKpelyieHue  TOJYYEHHBIX  TEOPETHMYECKUX  3HAHMHM W NPAKTUYECKUX  yYMEHHUH
CTYACHTOB;yI1yOJlIeHHe M pacIIUpeHHe TEeOPEeTUYECKUX 3HaHWU; (QopMUpOBaHME YMEHUH
UCIIOJIb30BaTh HOPMAaTHBHBIE MPABOBBIE AKThHI, CIIPABOYHYIO JOKYMEHTALUIO U CHELHUAIBHYIO
JUTEpATypy; Pa3BUTHE MO3HABATENIBHBIX CHOCOOHOCTEH M aKTUBHOCTH CTYIEHTOB: TBOPYECKOU
WHHUIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH M OPTraHU30BaHHOCTH; (HOpMHUpPOBaHHE
CaMOCTOSITENIbHOCTH MBIIIJICHUS, CIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO U
camopeayln3aliy; pa3BUTHE UCCIIEOBATEIbCKUX YMEHUI.

OCHOBHBIMH BU/IaMU CAMOCTOSITEIILHON PabOThI CTYACHTOB 0€3 yyacTus IpernoiaBaTeneil
SBISAIOTCS:  (OPMHpPOBAHWE W YCBOCHHME COJEp)KaHUS KOHCIIEKTa JIeKIMH Ha 0ase
PEKOMEH/IOBAaHHOM  JIEKTOPOM  yueOHOM  jurTeparypsl, BKIOYas  HMHGOPMALMOHHBIE
oOpa3oBaTesibHblE pecypchl (JIEKTPOHHBIE YYEOHHMKH, JJIEKTPOHHbIE OHOIMOTEKH U Ap.);
HanMcaHue pedepaToB; MOATOTOBKA K CEMUHApaM; BBINOJIHEHHE JOMALIHUX 33aJaHUH B BHJIE
pelieHus 3ajad.

IIpu  w3ywyenum  aucuuiuiuHbel  «Koncmumyyuonnoe  npaeo»  He0OXOIUMO
pykoBoacTtBoBatbcsi Konctutynueir P®, nelictByromuM ¢denepaabHbIM U PETMOHAIBHBIM
3aKOHOJATEIbCTBOM, HHBIMM HOPMATHBHBIMU MPABOBBIMH aKTAMH.

N3ydenue kypca oCyniecTBIsIeTCS B TECHOM B3aUMOJICHCTBUY C IPYTUMH IOPUITIECKUMHU
U OOIIECTBEHHBIMU JUCHUIIMHAMU. DopMma U criocoObl U3yUeHHs MaTepualla ONpeseNsioTcs ¢
y4eToM cHenupuKkud nzydaemMor Tembl. OJHAKO BO BCEX Cllydyasx HEOOXOIUMO OO0ecleyuTh
COUETaHHE H3Y4YEHMsS] TEOPETUYECKOTO0 MarepHalla, Hay4HOIO TOJKOBAaHUS TOrO WM HMHOIO
MOHSTHUSA, JaBAEMOTO B YYEOHMKAX M JIEKIHSIX, C CAaMOCTOSTEIhHON paboTON CTYIEHTOB,
BBINOJIHEHHEM MIPAKTUYECKUX 3a/1aHUM, TOArOTOBKOI pedepaTos.

Metoanyeckue peKOMeHIALMH 110 OCBOCHUIO JIEKIMOHHOI0 MaTepHaJia, NOAroToBKe
K JIEKIUSIM

Jlekumst ( ot mar. lectio — yTeHMe) — YCTHOE CHUCTEMAaTHUYECKOe M IOCIIEA0BATEILHOE
U3JI0’KEHUE y4eOHOro MaTepuana, a TakKe 3alKch 3TOT0 U3JI0XKEeHUs. B xo/e nekiuu cryaeHram
PEKOMEHIyeTCsl KOHCIIEKTUPOBATh €€ OCHOBHBIEC IOJOKEHHUS, HE CTOUT MBITATHCA JIOCIOBHO
3amyucaTh BCIO JIEKIMIO, TOCKOJBKY CKOPOCTh JIEKIIMM HE paccudTaHa Ha ayTeHTUYHOe
BOCITPOM3BEJICHUE BBICTYIUUICHUS JIEKTOPA B KOHCIIEKTE. TeM He MeHee, OHa SIBJIAETCS I0CTaTOUHOM
JUISL TOTO, YTOOBI CTYICHT CMOT HE TOJIBKO YCBOUTH, HO W 3a(pMKCHpOBATh Ha Oymare CyIIHOCThb
3aTPOHYTHIX JIEKTOPOM MPOOIIEM, BBIBOJIBI, & TAKXKE Y3JIOBBIE MOMEHTHI, HA KOTOpBIE oOpalaercs
oco0oe BHMUMaHUE B Xoje JIeKIuu. OCHOBHBIM CPEJICTBOM pabOThl HAa JIEKIIMOHHOM 3aHSATHUU
SBIISIETCS. KOHCIIEKTHpOBaHHE. KOHCIEKTHpPOBaHWE — TPOIECC MBICIEHHOW TNepepaboTKu U
nuchbMeHHOU (ukcanuu MHGOPMALKU, B BUIE KPATKOIO H3JI0KEHHS OCHOBHOIO COJIEP)KaHUSA,
CMBICTIa KaKOTO-TH0O TeKCTa. Pe3ylnbTaT KOHCIIEKTHPOBAHUS — 3aIUCh, TTO3BOJIAOIIAS CTYACHTY
HEMEJICHHO WJIM 4Ye€pe3 HEKOTOPBIM CPOK C HYXHOH IOJHOTOM BOCCTAHOBUTH IMOJYYEHHYIO



uHpopmanuio. KoHCHekT B mepeBoje ¢ JIaThIHM O3HayaeT «o0030p». Ilo cymiectBy ero u
COCTaBIISITh HAJ0 Kak 0030p, CONEpKalluii OCHOBHBIE MBICIH TEKCTa 0e3 moapoOHOCTed u
BTOPOCTENEHHBIX AeTalield. KOHCIEKT HOCUT MHANBUYATU3UPOBAHHBINA XapaKTEP: OH pacCUUTaH
Ha CaMoro aBTOpa U MOATOMY MOXKET OKa3aTbCsl MAJIOMOHATHBIM IS Apyrux. [ist Toro 4roosl
OCYIIECTBIISITH ATOT BUJ] paObOThI, B K&KJIOM KOHKPETHOM CITy4yae HEOOXOAMMO IPaMOTHO PEIIUTh
CIIEYIOLINE 3a1auu:

1. CopuentupoBarbcsi B 0OOIIeH KOHLENIUU JEKIUU (YMETh ONpEAeNuTh BCTYILJICHUE,

OCHOBHYIO 4acCTh, 3aKJIIOYECHHUE).

2. YBUIETh JIOTHKO-CMBICIIOBYI0 KaHBY COOOIIEHHUS, TOHATh CHUCTEMY H3JI0XKEHUS

UH(POPMALIUH B 1IEJIOM, & TAKXKE X0 Pa3BUTHS KaXKI0H OTAEIbHON MBICIIH.

3. BBISIBUTH «KJIHOYEBBIE» MBICIIU, T.€. OCHOBHBIE CMBICIIOBBIE BEXH, HA KOTOPbIE «HAHU3AHO
BCE COJIEP/KAHUE TEKCTA.
OnpenenuTts JeTAIM3UPYIOIIYI0 HHPOPMAIHIO.

5. JlakoHMYHO COPMYIHMPOBATH OCHOBHYIO HH(OpPMAIMIO, HE MEPEHOCS Ha MHCHMO BCE

LEIUKOM U JOCIOBHO.

Omnpenenenus, KOTOpblEe TAeT JEKTOp, CTOMT IO BO3MOKHOCTH 3aIllUCaTh JIOCJIOBHO U
BBIJICJIUTH IPYTUM LIBETOM HWJIM K€ NMOAYEPKHYTh. B cilydyae U310KeHHs JIEKTOPOM X0/1a HAyYHOU
JUCKYCCHU KEJaTeIbHO KPAaTKO 3aKOHCIIEKTHPOBATH CYILECTBO BOIPOCA, OCHOBHBIE MO3HULIUU U
dbamMunuu yuyeHsIX, UX OTCTauBaromuX. Ecau B 000CHOBaHME CBOMX BBIBOJIOB JIEKTOP MPUBOIUT
CCBUJIKM Ha CIIPaBOYHHUKH, CTATUCTUUYECKHUE JAHHbIE, HOPMATUBHBIE aKThl U JIpyrue opUIUAIbHO
OIMyOJIMKOBAaHHBIE CBEICHUS, UMEET CMBICI JIUIIb KPATKO OTPa3uTh HUX CYIIECTBO U yKa3aTh
HCTOYHHUK, B KOTOPOM MO>KHO MOJTHOCTBIO TIOYEPIHYTH U3JIaraeMyro HH(POPMAIIHUIO.

Bo Bpems iekuu CTyIeHTY pEKOMEHYETCSl UMETh Ha CTOJIaX IOMUMO KOHCIIEKTOB TAKKE
IporpaMMy Kypca, KoTopass OyIeT cHnocoOCTBOBATh pPa3BUTHI0 MHEMOHHYECKOW MaMsTH,
BO3HUKHOBEHUIO aCCOLIMAIIMN MEXKIY BBICTYIJIEHUEM JIEKTOpa UM MPOrPaMMHBIMU BOIIPOCaMH,
Koncturynuio PO, unble HeoOxoauMble HOpMAaTHBHBIE NPABOBBIE AKTHI, IMOCKOJIbBKY TOpasJio
3ppeKTUBHEE CIETUTh 3a CCbUIKAMHU JIEKTOpPa Ha HOPMATHUBHBIM aKT MO €ro TEKCTYy, HEXelu
IBITaThCS BOCIPUHATH BCIO 3Ty HH(GOPMAIUIO HA CITYX.

B cnyuae BO3HMKHOBEHMS Y CTYJEHTA 110 XOAY JIEKIIUH BOIIPOCOB, UX CJENyET 3alucaTh U
3a/1aTh B KOHIIE JIEKLIUU B CIIELIMAILHO OTBEACHHOE JIJISl 3TOTO BPEMS.

ITo oxoHuaHuM JekuMM (B TOT K€ WJIM Ha CJIEAYIOUIUH JIeHb, MMOKa elle B MaMATH
coxpaHusiach UHGOpMaIUs) CTYACHTaM peKOMEHAYeTCsl 10padoTaTh CBOU KOHCIIEKTHI, IPUBECTH
UX B MOPSIOK, JONOJHUTH CBEACHUAMH C YYE€TOM JOMOJHUTEIBHO U3yYEHHOTO HOPMATHUBHOTO,
CIPaBOYHOIO M Hay4yHoOro marepuana. KpaiiHe ’kenareiabHO Ha MOJSAX KOHCIIEKTa OTMEYaTh HE
TOJIKO M3Y4YEHHBbIE TOUKM 3pEHMsI YUEHBIX IO paccMaTpuBaeMoil mpoOieMe, HO U BbIpakaTh
corjjacue WM HEeCcOorjlacueé CcaMoro CTY/AEHTa C 3aKOHCIEKTHUPOBAHHBIMHU IIOJIOKEHUSIMH,
MaTepuaiaMu CyeOHOM MPAKTUKU U T.II.

JlexiMOHHOE 3aHATHE MPETHAZHAUCHO VISl U3JI0KEHUSI OCOOCHHO BaXKHBIX, MPOOIEMHBIX,
aKTyaJIbHBIX B COBPEMEHHON HAayKe BOINPOCOB. JIeKuMs, Takke KaKk U CEMHHApPCKOE, OIpPOC Ha
CEMUHApCKOM 3aHSATUH, TpeOyeT OT CTYIEHTOB ONpelesieHHON mnmoArotoBku. CTyneHT
00513aTeNIbHO JOJDKEH 3HaTh TEMY IpPEJACTOSIIEro JIEKIMOHHOTO 3aHATHA M oOecrneuuTh cebe
HEOOXOUMBIN YPOBEHb AKTUBHOTO Y4acTHsl: 0100paTh U 03HAKOMUTHCS, a IPU HEOOXOJUMOCTH
UMETb ¢ co00il peKOMEHIyeMblil mpenoaBaTe’ieM HOPMAaTHUBHBIA MaTepuall, IOBTOPUTh paHee
NPONJIEHHbIE TEMBbI MO BOIPOCaM, KOTOpble OyAyT 3aTparuBaTtbCsi B MPEICTOSIIEH JIEKIUH,
BCIIOMHUTh MaTepuaj UHBIX JUCIUIUIMH.

[Ipumenenne oOTHENbHBIX 00pa3oBaTeNbHBIX TEXHOJOTUH TpedyeT crenuaibHON
MOJATOTOBKH HE TOJIBKO OT MPENOIAaBaTENs], HO M yYaCTBYIOIIUX B 3aHATUSX CTYIAEHTOB. Tak, Ipu
MPOBECHUHN JIEKLIUU-AUCKYCCUHU, KOTOpas NpeanojlaraeT pasjeieHue MPUCYTCTBYIOINUX
CTYACHTOB Ha TpPYINIBbl, CTYIACHT JOJDKEH OBITh CIOCOOEH BBICKa3aTh CBOIO ITO3UIUIO
OTHOCHUTEJIBHO BBIIBUHYTBIX IIPEMNOJABATEIEM TOUEK 3PEHUSI.

&

MeToauuecKkue PEKOMEHIAIUHA IO NMOATOTOBKE K CEMUHAPCKHUM 3aHATUAM



CemuHapckue (ITpaKTUYECKHE) 3aHATHS TPEICTABISIOT cOO0W OAHY M3 BaXKHBIX (HOPM
CaMOCTOSITENIbHOM pa0OoThl CTYACHTOB HaJ HOPMATHBHBIMU aKTaMH, MaTepuajaMH MECTHOU U
OnyOJIMKOBAaHHOW CYJACOHOM MPAKTUKH, HAYYHOW W YYEOHOW JIMTEpaTypOil HEMOCPEJACTBEHHO B
y4eOHOI ayIuTOpUH MOl PYKOBOJICTBOM MPEIO1aBaTEs.

B 3aBucumoctu OoT M3yyaemMol TeMbl U ee crenuUKH MPenoaBaTesib BbIOUPAET WIH
CoYeTaeT cieayromue GopMbl IPOBEICHHS CEMUHAPCKUX (PAKTUUYECKUX ) 3aHATHI: 00CyKaeHue
TEOPETUYECKHX BOIMPOCOB, MOJATOTOBKA pedeparoB, pelieHrue 3a7ad (IoMa WIH B ayJUTOPHH),
KPYTJIbIE CTOJIBI, Hay4YHBIE TUCKYCCHH C Yy4YacTHEM IPAKTHUYECKUX pPaOOTHHKOB M YUYECHBIX,
co0ece0BaHuUA U T.1I.

[TonroToBka K MpakTHYECKOMY 3aHSATHIO 3aKJII0YAETCS B TOJIPOOHOM M3YUYEeHUH KOHCIIEKTa
JICKIIMU, HOPMATHUBHBIX AKTOB M MAaTEpHAJIOB CYJEOHON NMPAKTUKH, PEKOMEHIOBAHHBIX K HUM,
y4eOHOW M HAay4HOH JINTEPATypbl, OCHOBHBIE IOJIO)KEHHUS KOTOPBIX CTYAEHTY PEKOMEHIYEeTCs
KOHCIIEKTUPOBATb.

AKTHUBHOE y4yacTue B paboTe Ha MPAKTUYECKUX U CEMUHAPCKUX 3aHATHUSIX MPEANoJaraet
BBICTYIUICHUS Ha HUX, JIOMOJHEHHE OTBETOB OIHOKYPCHHMKOB, KOJIJIEKTUBHOE OOCYKICHHE
CHIOPHBIX BOMNPOCOB M TPOOJEM, YTO CIOCOOCTBYeT (POPMUPOBAHUIO y CTYIEHTOB HABBIKOB
dbopMynupoBaHUs, apryMEHTAllMd W OTCTauBaHHUS BBIPAOOTAHHOIO pELICHUS, YMEHHS €ro
3alUTUTh B JUCKYCCHUU U MPEJACTABUTH JIOMOJHUTEIbHBIC apTyMEHTHI B €r0 IMOJb3y. AKTHBHAs
paboTa Ha CeMHHApPCKOM (TPAKTHMUYECKOM) 3aHSATHUU CHOCOOCTBYET Takke (OPMUPOBAHUIO Y
CTYJCHTOB HaBBIKOB IyOJMYHOI'O BBICTYIUIEHUS, YMEHHUS SCHO, IOCJIEI0BATENbHO, JOTUYHO U
apryMEHTHPOBAHO U3J1araTb CBOU MbICIIH.

[Ipu BBICTYIJIEHMHM HA CEMHHApPCKUX WM TPAKTUYECKUX 3aHATUSIX CTYyJIEHTaM
pas3pelmaeTcsl MoJIb30BaThCs KOHCIEKTaMH JJIsi LIUTUPOBAHUS HOPMATHBHBIX aKTOB, CyAeOHOI
MPaKTUKU WIA NO3UIMNA ydeHbIX. [I0 OKOHUaHWM OTBETa JIPyrue CTYAEHTHI MOTYT JOMOJHHUTH
BBICTYIUICHHE TOBApUIIA, OTMETUTh €ro CIOPHbIE WM HEJOCTATOYHO ApryMEHTHUPOBAHHBIC
CTOPOHBI, TPOAHATU3UPOBATH IMO3ULMU YYEHBIX, O KOTOpPBIX HE CKa3zajl Mpeabl Iyl
BBICTYITAOLIU .

B koHme 3aHATHS TOCIE€ IMOJABEJEHUS €ro UTOrOB IIpernojaBaTesieM CTyAEeHTaM
PEKOMEHIyeTCsl BHECTH U3MEHEHUS B CBOM KOHCIIEKThI, OTMETUTh HH(GOPMAITUIO, TIPO3BYUABIIIYIO
B BBICTYIUICHUSIX JPYTMX CTYAEHTOB, JOIOJIHEHHUS, CJIeJlaHHbIE I[IpernojaBaTeieM U He
OTPa’KEHHBIE B KOHCIIEKTE.

[IpakTnueckue 3aHATHS TPeOYIOT MpPEIBAPUTENIBHON TEOPETUUYECKON MOATOTOBKH IO
COOTBETCTBYIOIIEH TeMe: M3YUeHHs yUeOHON M JOTONHUTEIHHON JINTEPATypPhl, 03HAKOMIICHUS C
HOPMAaTUBHBIM MaTe€pUaloM, aKTaMHU TOJIKOBaHHA. PeKkoMeHyeTcsi Ipu 3TOM BHayajle M3y4uTh
BONPOCHI TEMBI TI0 yueOHOU uTepatype. Eciu o Teme npounTaHa JeKIus, TO HEMPEMEHHO HAI0
MCIIOJIb30BaTh MaTepuall JIEKIIUH, TaK KaK yYeOHUKH 4acTO YCTapeBaloOT YK€ B MOMEHT BbIXO/a B
CBET.

[IpumeneHne OTHENBHBIX OOPAa30BATEIBHBIX TEXHOJIOTUH TpPeOYyIOT MpeaBapUTEIHHOIO
03HAKOMIJIEHUSI CTYAEHTOB C COJIEpKAHUEM IPUMEHSEMbIX Ha 3aHATHSIX MpUeMoB. Tak, mpu
MPAKTUYECKUX 3aHATHUSIX CTYIEHT JOJDKEH MPEICTaBNIATh, KaK €ro OOIIYI0 CTPYKTYpy, Tak U
0COOEHHOCTH OTJEJIbHBIX METOJMUYECKUX NPUEMOB: JUCKYCCHUHU, HCIOJIb30BAHUE IPABOBBIX
JIOKYMEHTOB U JIp.

Ilpumepnvie >manvl  NPAKMUYECKO20 3AHAMUA U MemMOOuYyecKue npuemvl  Ux
oCcywecmenenusl.

— MOCTaHOBKA IleNielt 3aHATHs: o0yJaroleli, pa3BUBAIONICH, BOCIIUTHIBAIOIIEH;

— IUJIAHUPYEMBbIE Pe3yJbTaThl 00YUYEHHUS: YTO JOJDKHBI CTYACHTHI 3HATh U YMETh;

— MpOBEpKa 3HAHUHN: YCTHBIN ONpPOC, (PPOHTATBHBIN OMPOC, MPOrPAMMUPOBAHHBIN OTPOC,
OJIMI-0TIpOC, TUCHMEHHBIN OMPOC, KOMMEHTUPOBAHHE OTBETOB, OLIEHKAa 3HaHWM, 0000LIeHHE 110
orpocy;

— U3y4€HHE HOBOI'O MaTepHalia Mo TEME;

— 3aKperuieHHe Marepualia NpeJHA3HAYeHO /IS TOrO, YTOOBI CTYIEHTHI 3allOMHUIIH
MaTepuai U Hay4YuJIHCh UCIIOJIb30BaTh MOYYEHHbIE 3HAaHUS (aKTUBHOE MBILIUICHHUE).



DopMBbI 3aKPETIICHUS:

— pelieHwue 3a/1a4;

— paborta ¢ pereHUsIMH Cy10B;

— rpynmnoBasi paboTa (KOJIJIEKTHUBHASI MBICIIUTEIbHAS 1€ TEILHOCTB).

JlomaniHee 3aaHue:

— paboTa Ha/l TEKCTOM Y4eOHUKa,

— pelieHue 3aaad.

B pamkax ceMHHApCKOTO 3aHATHS CTYACHT JOJDKEH OBITh TOTOB K H3YYCHHIO
IpeJylaraéMbIX MPaBOBbIX JOKYMEHTOB U UX aHAIU3Y.

MeToanyeckue peKOMEHAAUMH AJIs1 HOATOTOBKHU U NPOBEACHHUS JUCKYCCHH

JHuckyccus — oT nat. «discussion» (paccCMOTpPEHHE, UCCIICIOBAHHE).

Jluckyccus mpeacTaBisieT coOOM MeToJ akTUBHOTO OOy4YeHHsS M IO3BOJISET OLICHUTH
CIIOCOOHOCTh CTYAEHTOB OCYIIECTBISATh IOUCK PEIIEHUs TOW MM MHON HaydyHOH mpoOiembl Ha
OCHOBE €€ MyOJIMYHOTO OOCYXKIEHHUS, COIMOCTABICHUS Pa3IUYHBIX TOYEK 3peHHs, oOMeHa
uH(popMalel B MaJbIX rpymnmnax. Jluckyccus, Kpome Toro, mo3BoJISIET BbISIBUTH 3HAHUS CTYJIEHTA
[0 COOTBETCTBYIOIIEH TeMe, yMeHHEe (OPMYIUPOBATH BOPOCHI U OLICHOYHBIE CY>KICHHS 110 TeME,
OCYIIECTBIISITh KOHCTPYKTHBHYIO KPHUTHUKY CYIIECTBYIOUIMX IOAXOJOB K PEIICHUIO HAY4YHOMI
po0JIeMbl; BiIaJiIcHUE KyJIbTYypOil BeICHUSI HAYYHOTO CIIOpa U T. 1.

Jluckyccus MpOBOAUTCS HA CEMUHAPCKOM 3aHSATUU CPEIU MPUCYTCTBYIOIIMX CTYJEHTOB.
Cuenapuii npoBeAeHUS AUCKYCCUU

Omnpenenenue TeMbl JUCKYCCUU.

2. YYaCTHHKH KPYTJIOTo CTOJIa: BeAYIIHi (TIpernoiaBaTelb COOTBETCTBYIOMICH AUCIIUILITUHBI)
U JIUCKYTaHTbl (CTyIEHThI). BO3MOXXHO mpuIalleHue 53KCHepTa M3 Yucia APYTUX
npenoaaBareneit kadeapol.

HenocpencrsenHoe npoBeieHNE TUCKYCCHH.

[TonBeneHns UTOrOB JUCKYCCHU BELYILUM.

Omanvt N0020MOBKU U NPOBEOeHUsT OUCKYCCUL.

Ilepeuiii sman: Bvibop memwi. OCyIECTBISETCS ¢ OpUEHTAIMEN Ha HallpaBJIeHUs HaAyYHOU
pabotel Kadenpsl u mnpenonasarenei. IlpenonaBarens mpepIaraeT TeMy JAUCKYCCUU C
000CHOBaHMEM HEOOXOIUMOCTH €€ OOCyXaAeHus M pa3zpaboTku. Tema AMCKyCCHM JOJKHA
OTBEYaTh KPUTEPUSIM aKTyaJIbHOCTH, TUCKYCCUMOHHOCTH. OHa JO0JKHA MPEACTaBIATh HAyUHbIN U
MPaKTUYECKUI MHTEpEC. Y YaCTHUKAM IUCKyccHM gaeTcst 7-10 nHel A HoAr0TOBKY K JUCKYCCUU
I10 3as1BJICHHOM TEME.

Bmopotii sman. Onpedenenue yuacmuuros.

OO0s13aTENIbHBIM YYaCTHUKOM JIUCKYCCHUU SIBIISETCS 6edyuyuti. Benymunii n3ydyaer MHTEpeCH
U BO3MOKHOCTH ayJIUTOPHH, ONpEAESeT I'PaHMLbl MPOOJIEMHOrO Mo, B Mpeaesaax KOTOpOoro
MOKET pa3BepPThIBATHCA 00CYKACHHE; POPMYIUpPYET Ha3BaHUE TUCKYCCHH, ONIPenemsieT Oyaynui
peraamMeHT paboThl M OMpesenseT 3aaud, KOTOPhIE MOJKHBI OBITh PEIICHBI €€ yYaCTHUKAMU;
perJamMeHTupyeT paboTy YYaCTHUKOB, OCYIIECTBIISET YIpaBI€HHE UX KOTHUTHUBHOM,
KOMMYHUKAaTUBHOM M S5MOLMOHAJIBHOM AaKTUBHOCTBIO; CTHUMYJIUPYET pa3BUTHE 3JIEMEHTOB
KOMMYHHUKaTUBHOW KOMIIETEHTHOCTH YYacTHMKOB JHCKYCCHUH; KOHTPOJIUPYET CTEeNeHb
HaNpsHKEHHOCTU OTHOIIEHUH ONIOHEHTOB M COOJIIOJICHHE MMM TpPaBUJI BEACHUS JTUCKYCCUU;
3aHUMaeTCs MPOPUIAKTUKON KOH(MIMKTHBIX CUTYallUi, BOSHUKAIOIIUX MO XOAY JUCKYCCUU, TIPU
HEOOXO/IMMOCTH HCIIOJIb3YeT JWPEKTHBHbIE INPHEMbl BO3AEHCTBHS; MBICIEHHO (UKCUpYET
OCHOBHBbIE TIOJIO)KEHUS, BBICKA3aHHbIE YYAaCTHUKAMU, OTMEYaeT IIOBOPOTHBIE MOMEHTHI,
BBIBOSIIME 00CYKICHUE Ha HOBBI YPOBEHB; PE3IOMUPYET U MOJBOJIUT UTOTH OOCYKICHHUS.

Bmecte ¢ TeM mno3unMs Bemymiero octaeTcs HeuTpanbHOH. OH HE HMEeT IpaBa
BBICKa3bIBaTh CBOIO TOUKY 3pEHHs IO OO0CYXJIaeMOoi mpobieme, BbIpakaTh HMPUCTPACTHOE
OTHOIICHHE K KOMY-JIN0O U3 YHaCTHUKOB, IPUHUMATh YbIO-THM00 CTOPOHY, OKa3bIBasl aBJICHUE Ha
IPUCYTCTBYIOLIUX.
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HenocpencTBeHHbIMH yYaCTHUKAMH JUCKYCCHUHM (ONIIOHEHTaMM) SIBJISIOTCS CTYAEHTBI
COOTBeTCTBYIOLIEH Tpymnmbl. CTyAEHTHl NPH TOATOTOBKE K TEME BBICTYIUIEHUS JOJDKHBI
[IPOAHAJIM3UPOBATh CYLIECTBYIOIME B HayKe MHEHHUS MO mpolieMe, M3Yy4UTh HOPMAaTHBHBIN
MaTepHal, MpaKTUYecKre MpoOIeMbl, CBI3aHHBIE C pacCCMaTPUBAEMON TEMOM, CPOPMYIUPOBATH
COOCTBEHHBIE BBIBOABI U ITOJIXObI K PEIIEHUIO POOIIEMBI.

B kauecTBe ydacTHMKa IUCKYCCHMM BO3MOXXHO IIPUIJIAIIEHUE JKCIEPTa, KOTOPBIN
OLIEHUBAET MPOAYKTUBHOCTh BCEH AMCKYCCHUH, BBICKA3bIBACT MHEHHE O BKJIAJle TOTO WM MHOTO
YYaCTHHKA TUCKYCCHUHM B HaXOXKJCHHE OOIIETO PelIeHHs, JaeT XapaKTEPUCTHKY TOTO, KaK IO
o0I11eHNe YYaCTHUKOB JUCKYCCHH.

Tpemuii sman. X00 ouckyccuu.

Bseoenue 6 ouckyccuro. Jluckyccuro HaunHaeT Beaymuid. OH HHGOPMHUPYET yUaCTHUKOB
0 npo0semMe, orjiamaeT OCHOBHbIC MPaBUIIa BeICHUH AUCKYCCUU, HAIOMUHAET TEMY JAUCKYCCHH,
HPEOCTABIISAET CJIOBO BHICTYHAIOIINM.

I'pynnosoe obcyscoenue. Itan MPEACTABISET COOON MOJEMHUKY YYaCTHUKOB. Bemymiwii
IPEOCTaBIIAET YYaCTHUKAM [IPABO BBICKA3AThCs 110 MOCTaBICHHO mpobiieme. [locne okoHuaHus
BBICTYIUIEHUS (2-3 MUH) JpyrUM Yy4YaCTHMKaM IPEJCTaBIISIETCd BO3MOXHOCTh  3a/laTh
BhICTymnatouieMy Bonpochl. Ilocie Toro, kak Bompockl OyAyT HCYEpHaHbl, MPaBO BBICTYNUTh
IPECTaBISIETCs ONMOHEHTY. [10 OKOHYaHWY BBICTYIIIICHHSI ONIIIOHEHTY TaK)K€ MOTYT OBITh 3a/1aHbI
Bomnpockl. [Iponecc moBropsieTcs 10 Tex Mop, HOKa HE BBICTYISAT BCE YHACTHUKHU JAUCKYCCUU.

Ilpasuna o06cyxcoenus: BBICTYIUIEHMSI JOJDKHBI IPOXOJUTh OPraHU30BaHHO, Ka)JIblil
YYaCTHHK MOJKET BBICTYNAaTh TOJBKO C pa3peleHHs IMpeacelaTesbCTBYIONIEro (Beayllero),
HEJONyCTUMa INepenajgka MeX1y YYacTHMKaMH; KaXkJ0€ BbICKAa3bIBAHUE JOJDKHO OBbITh
HOJKperieHo (akramMu; B OOCYXKAECHUM CJelyeT MpeloCTaBUTh KaKJOMYy YYaCTHUKY
BO3MOXXHOCTbh BBICKA3aTbCs; B XOJ€ OOCYKJIEHUS HEIOMYCTHUMO «IEPEXOJIUTh Ha JIMYHOCTH,
HaBEILUBATh SPJIBIKHU, JOIYCKATh YHUUMKUTEIbHbIC BHICKA3bIBAHUS U T. II.

Yemeepmuiti sman. Iloogedenue umoeos. B 3aBeplieHUN perjJaMeHTHPOBAHHOU
JUCKYCCUM BeIyLIMi MOABOAUT MTOrH. Jlemaer oOmiue BBIBOJBI O HANpaBJICHUSIX PELICHHS
00CYXJIEHHBIX B X0JI€ TUCKYCCHH BOIIPOCOB. J[aeT OLIEHKY BBICTYIIEHUIO KaX/10T0 U3 CTYACHTOB.

Memoouueckue pexomenoayuu no no020moeKe pegepamos.

[lepBuuHblE HaBBIKM HAy4YHO-HCCJIENIOBATENbCKOW pabOThl JOKHBI MpPUOOpeTaThes
CTYACHTaMH IIpH HAIIMCaHUU pedepaToB MO CHEIHUAIbHON TeMaTHKe.

[enb: HAyYUTh CTYACHTOB CBA3BIBATH TEOPUIO C MPAKTUKOMN, OJIB30BATHCS JIUTEPATYPOH,
CTaTUCTUUYECKUMH JaHHBIMU, IPUBUTH YMEHUE TOMYJISIPHO U3JIaraTh CJIOMXKHBIE BOIIPOCHI.

Pedeparsl cocraBnsitoTcs B COOTBETCTBUM C YyKa3aHHBIMU TeMaMu. BeinonHeHue
pedeparoB npenycMoTpeHo Ha tucTax Gpopmara A 4. OHU cjar0Tcs Ha IPOBEPKY MPETo1aBaTelto
B COOTBETCTBUU C YKa3aHHBIM I'pauKOM.

Tpebosanus xk pabome. PedepaTtuBHas paboTa IOJKHA BBIABUTH YIIyOJIEHHBIE 3HAHUA
CTYJICHTOB TIO TOW WJIM MHOU TeMe AUCIUIUTNHBI «KoHCcTHTYIIMOHHOE TIpaBo». B pabote momkHO
IPOSIBUTHCS yMEHUE padoTaTh ¢ muTepaTypoil. CTyJIeHT 0053aH U3YUUTh U UCIIOJIb30BaTh B CBOEH
paboTe He MeHee 2—3 KHUT U 1—2 nepuoAnYecKUX UCTOUHUKA JIUTEPATYPHI.

Odgpopmnenue pepepama:

1. Pedepar nomkeH UMETh CIENYIONIYIO CTPYKTYpY: a) IiaH; 0) U3JI0KEHHUE OCHOBHOTO
COJIEp’KaHUs TEMBI; C) CIIUCOK UCIIOJIb30BaHHON JIMTEPATYPBHI.

2. O6uwmii 006éM — 5—7 ¢. OCHOBHOI'O TEKCTA.

3. Ilepen HanucaHueM JJOJKEH OBITh COCTABIIEH IJIaH PaOOThI, KOTOPHII OOBIYHO BKIIIOYAET
2-3 Bompoca. [Iman He cienyeT W3IUIIHE NETaTU3UPOBaTh, B HEM MEPEUUCIISIIOTCS OCHOBHBIEC,
LEHTpaJIbHbIE BOIIPOCHI TEMBI.

4. B mpouecce HanucaHusi padoThI CTYJIEHT UMEET IPaBO OOPATUTHCA 32 KOHCYJIbTAallMe! K
IpernoJiaBaTesto Kapeapsl.

5. B ocHOBHOW yacTtu pabOThI OOJBIIOE BHUMAHUE CJEAYET YICIUTh TIYOOKOMY
TEOPETUYECKOMY OCBELICHHI0 OCHOBHBIX BOIIPOCOB TEMBI, NPABUJIBHO YBS3aTh TEOPETHUUECKUE
HOJIOKEHUS C MPAKTUKON, KOHKPETHBIM (DAaKTUYECKUM U LIM(PPOBBIM MaTEPHUATIOM.



6. B pedepare 00s13aTeIbHO OTpaykaeTCsl UCIOJIb30BaHHAs! IUTEPATypa, KOTOpast sIBISAETCS
3aBepILAIOIICH YaCThIO0 PAOOTHI.

7. Ocoboe BHMMaHUE cleayeT yaenuTs opopmiennto. Ha TuTyiabHOM Jucte He00X0AUMO
yKa3aThb Ha3BaHHWE By3a, Ha3BaHUE Kadeapsl, TeMy, TPYIIy, CBOIO (aMWIAI0O U WHHUIIHAIGI,
(bamunuio HayduHOro pykoBoautens. Ha cienyromeM ncte npuBOAUTCS IUIaH paboThI.

8. IIpu 3amuTe pedepara BeicTaBisgercs nuddepeHunpoBaHHAas OLIEHKA.

9. Pedepar, HEe COOTBETCTBYIOUIMH TpeOOBAaHUSAM, MPEAbSBIAEMBbIM K JAAHHOMY BHIY
paboThl, BO3BpaIaeTcs Ha JOPAOOTKY.

KayectBo pedepara oleHUBaeTCs MO TOMY, HACKOJIBKO IIOJHO PACKpPBITO COAEpIKaHUE
TEMBbI, HCIOJIb30BaHbl IEPBOMCTOYHHUKH, JIOTHYHOE U  IIOCIEAOBATENIbHOE H3JI0KEHUE.
OneHuBaeTcst ¥ NPaBUIBHOCTH 110A00pa OCHOBHOM U JIONOJHUTEIbHOMN JTUTEpaTyphl (CCBUIKH 110
npaBuiIaM: (aMUIIMU 1 WHUIMAJIB aBTOPOB, HA3BaHWE KHUTH, MECTO M3AaHUs, U3/1aTEIILCTBO, TOJT
U3JJaHUs, CTPAHULIA).

Pedepar nomxeH oTpakaTb TOUKY 3pEHHS aBTOPA Ha JAHHYIO IPOOIEMY.

B ocBoeHHMHU TUCHMITIMHBI MHBAIWAAMU M JIMIAMHM C OTPAHUYEHHBIMU BO3MO>KHOCTSMHU
3I0pOBBsI OOJBIIOE 3HAYEHHWE HMMEET WHJIMBHIyajbHas ydeOHas pabora (KOHCYJIbTAIlMH) —
JIOTIOJIHUTEIBHOE pa3bsiCHEHUE Y4eOHOro MaTtepuara.

WupuBuayanbHble KOHCYJIBTAllMM IO MPEIMETY SBISIOTCS BaXHBIM  (aKTOPOM,
CHOCOOCTBYIOUIMM MHIMBUAYAIN3aLUU OOyUYEHHs U YCTAHOBJIEHUIO BOCIIMTATEIILHOTO KOHTAKTa
MEXIy MpernojaBaTeieM W OOyJaroIIUMCs HMHBAJIUIOM WM JIMIOM C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.

MeTtoauuyeckue peKOMEHAANUM 110 NMOATOTOBKe pedepaTroB

[lepBuyHble HaBBIKM HAyYHO-HCCIIEOBATENBCKONH pabOThl JOJDKHBI TPUOOPETaThCs
CTYAECHTaMH IIpU HAIIMCaHUU pedepaToB MO CHELHUATbHON TeMaTHKe.

[lenb: HAYYHUTDH CTYJICHTOB CBSI3BIBATH TEOPHIO C MPAKTUKOH, ITOIB30BATHCS TUTEPATYPOH,
CTaTUCTUUYECKUMH JaHHBIMH, IPUBUTH YMEHUE TOMYJISIPHO U3JIaraTh CJIOMXKHBIE BOIIPOCHI.

Pedeparsr cocTaBisrOTCS B COOTBETCTBHM C YKa3aHHBIMH TeMaMH. BeimonHeHue
pedeparoB npenycMoTpeHo Ha ucTax Gpopmara A 4. OHU coar0TCs Ha MPOBEPKY MPEN0AaBaTEINI0
B COOTBETCTBHH C YKa3aHHBIM Ipa)uKOM.

Tpebosanus k pabome. PedepaTuBHas paboTa JODKHA BBIIBUTH YIITYOJICHHBIC 3HAHUS
CTYACHTOB IO TOH WJIM MHOHM TeMe JUCIUIUTNHBL. B paboTe H0IKHO MPOSIBUTHCS YMEHHE padoTaTh
c nutepaTypoil. CTyAeHT 00s3aH U3y4UTh U UCIOIb30BaTh B CBOEH paboTe He MeHee 2—3 KHUT U
1-2 nepuoanveCcKUX UCTOYHUKA JIUTEPATYPHI.

Ogopmnenue pegpepama:

1. Pedepar nomkeH UMETh CIEAYIONIYI0 CTPYKTYPY: a) TUIaH; 0) U3JI0KEHHE OCHOBHOTO
COJIepKAaHUS TEMBI; C) CIIUCOK MCIIOJIb30BaHHOM JTUTEPATypHI.

2. O6muii 00bEM — 5—7 c. OCHOBHOTO TEKCTA.

3. Ilepen HamucaHueM JOJDKEH OBITh COCTaBIEH IUIAH PabOThl, KOTOPBI OOBIYHO
BKJIto4aeT 2—3 Bompoca. [ImaH He cienyeT W3IuIIHE eTaau3upoBaTh, B HEM INEPEUHCIIOTCS
OCHOBHBIE, IEHTPAJIbHBIE BOIIPOCHI TEMBI.

4. B mporecce HanucaHusi pabOThI CTYJEHT UMEET MPaBO 00PATUTHCS 3a KOHCYJIbTAIUEH K
IpernoJiaBaTesto Kapeapsl.

5. B ocHoBHOW 4acTu paboOThl OOJBIIOE BHUMAaHHE CIEAYET YIEIUTh TIIIyOOKOMY
TEOPETUYECKOMY OCBELICHHIO OCHOBHBIX BOIPOCOB TEMBI, NMPABHIBHO YBS3aTh TEOPETUUYECKHE
MIOJIOKEHHS C TIPAKTHUKOW, KOHKPETHBIM (DaKTHYeCKUM U IIU(POBBIM MaTEPUAIIOM.

6. B pedepate 06s3aTenbHO OTpaxaeTcsl UCIOIb30BaHHAs JINTEPATypa, KOTOpas SBISETCS
3aBepIIAIOIIeH YacThIO paOOTHI.

7. Ocoboe BHUMaHUE cielyeT yaenuTh opopmienuto. Ha TUTYyIbHOM JHcTe HE0OXO0AUMO
yKa3aTb Ha3BaHHME By3a, Ha3BaHUE Kadeapbl, TeMy, IpyIIy, CBOIO (aMHIUI M HHUIHUAIBL,
damunuio HaydHOTO pyKOoBoauTems. Ha crnenyromeM JimcTe mpuBOAUTCS TUIaH paboThI.

8. ITpu 3amute pedepara BoicTaBisieTcs auddepeHInpoBaHHas OLICHKA.



9. Pedepar, He COOTBETCTBYIONIUH TPEeOOBAHMAM, MPEIBABIIEMBIM K JTaHHOMY BHIY
paboThl, BO3BpalaeTcs Ha JopaboTKYy.

KauectBo pedepara oneHHBaeTCs MO TOMY, HACKOJIBKO IOJHO PACKPBITO COJIEPIKaHHE
TEMBbI, HCIOJb30BaHbl IEPBOMCTOYHHUKH, JIOTHYHOE U  IIOCIEAOBATEIbHOE H3JI0KEHHE.
OueHuBaeTcst ¥ MPaBUIBHOCTH 000pa OCHOBHOW U JOMOJHUTEIBHON JIUTEPATYPHI (CCHUIKH T10
npaBuiaM: (aMIIMU U MHUIHAIB aBTOPOB, HA3BaHNE KHUTH, MECTO M3aHUs, U3/1aTeLCTBO, IOl
U3IaHUs, CTPAHUIIA).

Pedepar nomken orpaxkaTh TOUKY 3pEHHUS aBTOPa Ha JAHHYIO POOIIEMY.

Cocmasnenue npesenmayuii — 3TO BUJ CAMOCTOSTEIBHOM pabOTHI CTYACHTOB IO CO3JaHUI0
HAIJSIIHBIX  MH(GOPMAIIMOHHBIX TOCOOMH, BBIIOJHEHHBIX C TIOMOILIBIO MYJIBTUMEIUHHON
KOMITBIOTEpHOI1 mporpammMel PowerPoint. Dot Bua paboThl TpeOyeT HaBBIKOB CTY/IEHTA IO cOO0pY,
cucTeMaTH3anuy, nepepadorke uHpopmauu, ohopMiIeHUsI ee B BUJEC MOJOOPKH MaTepHajoB,
KPaTKO OTPaXKAIOUIMX OCHOBHBIC BOIPOCHI M3Y4aeMOM TEMBI, B JIEKTPOHHOM Buze. Marepuaisl
MPE3CHTAIMH TOTOBATCS CTYJICHTOM B BHJIE CIIAMJIOB.

Opnoii u3 ¢Qopm 3amaHuss MoxeT ObITh pedepar-npeseHtauus. Jlannas Qopma
BBITTOJIHEHHS CAMOCTOSITEIEHOM pabOThI OTIMYAETCS OT HanmucaHus pedepara u JOKIaaa TEM, 4TO
CTYZAEHT pe3yJIbTaThl CBOET0 UCCIIe0BAHMS IIPEACTABIACT B BUAe npeseHTauuu. Cepueil cnaiiioB
OH TepenaéT coaepiKaHhe TeMbI CBOETO HCCIEeNOBaHMS, €€ TJIaBHYIO MPOOJIEMY W COIMAIBHYIO
3HaYUMOCTb. Claiiibl MO3BOJIAIOT 3HAYUTENIBHO CTPYKTYpUPOBaTh COJEp)KaHHE Marepuaia U
OJTHOBPEMEHHO 3a0CTPSIOT BHUMAHUE HA JIOTUKE €T0 n3NIokeHusl. Ciai1pl Ipe3eHTallMH JOKHBI
coJiepkKaTh JIoTH4YecKue cxembl pedepupyemoro marepuaia. CTYACHT NPH BbINOJIHEHUH paObOThI
MOXET HCHOJB30BaTh KapTOrpaQuuecKuii MaTepuan, AuarpaMMmbl, TpaduKH, 3BYKOBOE
conpoBoxaeHue, Gportorpaduu, pucynku u apyroe. Kaxpiii cnaiin gommkeH ObITh aHHOTHPOBaH,
TO €CTh OH JIOJDKEH COTPOBOXKIATHCS KPATKUMH TMOSICHEHUSIMH TOTO, YTO OH WILTIOCTpUpYyeT. Bo
BpeMs INPE3CHTAllUU CTYACHT HMMEET BO3MOXKHOCTH JeNaTh KOMMEHTApHH, YCTHO IOIOJHATH
MaTepHuall CIanoB.

[ToarotoBka coobwenus npeacTaBiser codboil pa3paboTKy U MpeAcTaBIeHne HEOOIBIIOTO
110 00bEMY YCTHOTO COOOIIEHHMSI [ O3BYUMBAHUS Ha 3aHITHH ceMUHapckoro tumna. Coobiaemast
uHpOpMalLMsd HOCUT XapakTep YTOYHEHHUS WM O0OOIIEHHs, HECeT HOBH3HY, OTpa)aer
COBPEMEHHBII B3TJISA]] TI0 OMPECIICHHBIM IPO0IeMaM.

Coo0b1ieHne oTanyaeTcs OT I0KIa0B U pedepaToB HE TOIbKO 00beMOM HH(pOpMALUU, HO
U € XapaKTepoM — COOOIIEHHs JOTOJHAIOT HW3Y4aeMbli BOMPOC (HAKTUYECKHUMHU WA
CTaTUCTHUUYECKUMH MarepuajamMu. BO3MOXXHO NHCbMEHHOE O(QOpMIICHHE 3a/aHUsl, OHO MOXET
BKITIOYATh DJIEMEHTHI HATJISTHOCTH (MJUTIOCTPALINH, IEMOHCTPAIIHIO).

PernameHT BpeMeHH Ha 03BYYMBaHUE COOOIIEHUS — A0 5 MUH.

MeToanyecKue PEKOMEHAAINUHA 1O BHINMOJHCHHUIO MPAKTUHYCCKUX 3aJaHuH

Ilpakmuueckue 3adanusi — BHUJA CaMOCTOSITEIbHOM paboThl, (opMa MPOBEPKHU
chopmupoBaHHOCTH KommeTeHIud. [IpencTaBistor coOOM caMOCTOSTENbHYIO paboTy Han
3aJlaHUsIMU, CBSI3aHHBIMU C H3Y4YEHHEM, OOOOIIEHHEM, COIOCTABIEHUEM TEOPETUUYECKUX
MaTepUajIoB, UMEIOIIUX MPAKTUYECKYIO HAPaBIEHHOCTh U 3HAYMMOCTb. BBIMONHSIOTCS B BUIE
TabJINIL, CXEM, IMarpaMM, COCTABJICHUS TEKCTA, MO3BOJISIOUINX HATJISITHO YBUAETh U ONPEAETUTh
OCHOBHBIE [TapaMeTphl U3Yy4aeMOro 00BEKTa.

MeToanyeckue peKOMeHAAIUM M0 MOAT0TOBKE U NMPOBEIEHUI0 KOJIJIOKBHyMA
Konnoxeuym (ot nat. colloquium — pasrosop, 6ecena) — hopma IpOBEPKH U OLICHUBAHUS
3HaHWi yuamuxcs. [lpexcraBnser co0oil MPOBOIMMBIM 110 HWHHUIIMATHBE TMIPETOaBaTENs
MPOMEKYTOUHBIH MHUHUAK3aMEH OJIMH WJIM HECKOJBKO pa3 B CEMECTp, HMEIOLIUN IEeNbI0



YMEHBIIUTb CIUCOK T€M, BBIHOCHMBIX Ha OCHOBHOM 3K3aM€EH M OLICHUTb TEKYILIUIl ypPOBEHb 3HAHUI
CTY/ICHTOB.

IIpoBeneHUIO KOJUIOKBUYMA JIOJKEH MPEALIECTBOBATh MOATOTOBUTENbHBIN 3Tall, B X0/€
KOTOPOTO OCYHIECTBIISIETCS (POPMYITMPOBAHNE TEMBI U TIPOOIEMHBIX BOIIPOCOB JJISt OOCYKIICHHS.

[IpenonaBaTens MpeaocTaBiIsieT 00YYarOUUMCs CIIMCOK JIOTOJHUTENIbHON JIUTEpaTyphbl,
W3YYCHHUE KOTOPOW JOJDKHO ClielaTh OOCYKIIEHWE TOCTaBICHHBIX BOIMPOCOB OoJiee TiIyOOKuM,
IpOoOJEMHBIM, JIOJKHO BBIIBUTh HauOoJjiee 3HAUMMble M JAMCKYCCHOHHBIC AaCIEKThl TEMBI.
[IpoBeneHUIO KOJUIOKBUYMa MOXET MpPEIIECTBOBATh KOHCYJIbTHPOBAHUE OOYYAIOIIUXCS IO
BO3HUKIIHUM y HUX BOIIPOCAM.

JInst mpoBe/ieHNsT KOJUTOKBHYMa cieyeT chopMHUpOBaTh MUKPOTPYIIIBI, COCTOSIINE U3 2-5
00y4aroIuXxcs, B paMKax KOTOPBIX OyyT COBMECTHO OOCYKIAThCs IOCTaBJIEHHBIE BOIIPOCHL.

B nopsiike, ycTaHOBIEHHOM IPENoaBaTeieM, MPEeCTaBUTENH OT MUKPOTPYII 03BY4YHBAIOT
BBIPaOOTaHHBIE B X0/I€ KOJJIEKTUBHOTO 00CYXJeHUsI 0TBeThl. O0ydaromuecs U3 Ipyrux MUKpOrpyIl
3a/1a10T BOIIPOCHI OTBEYAIOLIEMY, KOMMEHTHUPYIOT U JIOTIOHSIOT PEIUIOKEHHBIN OTBET.

[IpenonaBaTens perynupyer oOCyXIeHHUe, 3a/aBasi HaBOAIIUE BOIPOCHI, KOPPEKTUPYs
HETPaBWIBHBIE OTBETHl (BaXXHO, YTOOBI IPENOAaBaTeNlb HE BMEIIMBAICS HANPSMYIO B XOJI
00CyX/1eHUs, HE HaBsI3bIBal COOCTBEHHYIO TOUKY 3PEHHUS).

[Tocne oOcyXaeHHs KaKJ0ro BOIPOCa MOJBOAATCS OOIIME BBIBOABI M OCYIIECTBISCTCS
nepexos K 00CyXIEHHUIO CJIEAYIOIIETo BOIpoca (IIpU 3TOM BOIPOCHI CIIEAYET pacpeaAeIuTh TAKUM
00pa3oMm, YTOOBI OTBETHI MUKPOIPYIII YEPEIOBAIINCH).

ITocne obcyxaeHust BCeX MPEUIOKEHHBIX 7S KOJUIOKBUYMa BOIIPOCOB IPEINOAaBaTellb
MOJBOIUT OOIIME WTOTH: COOTHOCHT IIENM W 3aJaud 3aHATUS WU PE3yJIbTaThbl OOCYXKICHUS;
XapakTepusyeT paboTy KaKJOW MUKpOTPYIMIbI, BbIAENAS Haubojee rpaMOTHBIC U YCIIEIIHbIE
OTBETHI 00yYAIOIINXCS.

B ocBoeHHMH TUCHMITIMHBI MHBAIWIAAMU M JIMIAMHM C OTPAHUYEHHBIMU BO3MO>KHOCTSMHU
310pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHass paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHNE YUeOHOro MaTtepuaa.

WupuBuayanbHble  KOHCYNBTAllMM 1O TMPEAMETY SBISIOTCS BaXHBIM  (PaKTOPOM,
CHOCOOCTBYIOUIMM MHIMBUAYAIN3alUU OOYUYEHHsS U YCTAHOBJIEHUIO BOCIMTATEIHOTO KOHTAKTa
MEXIy TMpernojaBaTesieM MW OOyJaromUMCS WHBAJIHIOM WM JIMIIOM C OrpaHUYECHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.

7. MaTepuaIbHO-TeXHUYECKOE OfecnedeHne 1Mo TUCHUTLTHHE

HaunmenoBanue CIICaJIbHbIX

OCHAIIEHHOCTD CIIEIAAIHHBIX

IlepeueHb JMIEH3MOHHOTO

1I0pucTOB (6), y4eOHO-HarJIsgHbIe
rocoowus (2)

Ayn. 9 VHTepakTHBHBII NPOEKTOP,
MarHUTHO-MapKepHas JIOCKa,
yaeOHas Me0eb, yaeOHO-
HaTJsIHBIE TTOCO0us (6), HOYTOYK
Ayn. 10 VaTepakTHBHas MYyJbTH
MenuiiHast  TpuOyHa, TPOEKTOP,
cucTeMa YCWIEHHS Hu 00paboTKu
3BYyKa, MArHUTHO-MapKepHas JOCKa,
yueOHast MeOets, HOPTPETHI
M3BECTHBIX YUYEHBIX- HOpUCTOB (8),
yueOHO-HarsAHbIe  ocobus  (3),
¢uaru (2)
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Ayn. 17 WHTepakTHBHBII
MIPOEKTOP, ~ MarHUTHO-MapKepHas
JIOCKa, ydeOHast MeOelb, MOPTPETHI
W3BECTHBIX YUYCHBIX-IOPHCTOB (),
yueOHO-HarsaHbie  mocodus (10),
repOsI (2), HOyTOYK

Ayn. 18 WnTepakTHBHEII
MIPOEKTOP, CHCTEMAa YCHICHUS H
0o0pabOTKH  3ByKa,  MarHHUTHO-
MapKepHast Tocka, yueOHas MeOels,
MOPTPETHl  M3BECTHBIX  yYCHBIX-
ropuctoB (12), yueOHO-HarIsIIHBIE
mocobwus (5), HOyTOYK

Ayn. 208  MarHuTHO-MapKepHas
JIOCKa, ydeOHast MeOelb, POSKTOpP,
yueOHO-HarsiaHble  ocobust  (3),
MOPTPETHl  YUEHBIX-FOpUCTOB  (5),
cucteMa 00pabOTKHM M  yCHIICHHS
3BYKa, HOYTOYK.

Aya. 305 MarHuTHO-MapKepHas
JIocka, ydeOHass meOens, y4eOHO-
HarmsgHele ocobus (11), mopTper
yaeHoro-topucta (1), mepeHOCHOH
5KpaH Ha ULITaTUBE, IEPEHOCHOMU
MIPOEKTOP, HOYTOYK.

Ayn. 404 MarHuTHO-MapKepHas
JoCKa, ydyeOHast meOenb, y4eOHO-
HaryusaHbele ocoous (4), mopTpeTs
yueHbIX-fopucToB (11), nepenocHoit
9KpaH Ha INTAaTHBE, IEPEHOCHOU
MIPOEKTOP, HOYTOYK.

Ayn. 406 HHTepakTUBHBIN
MPOEKTOP C OJKpaHOM, YydeOHas
Me0enb, y9eO0HO-HATJISTHEIC

mocobus (5), HOyTOyK.

Ayn. 002 MarHuTHO-MapKepHas
nocka, ydeOHass MeOenb, ydeOHO-
HaTrJIsTHbIS nocoous %),
IIEPEHOCHOM DJKpaH Ha LITAaTUBE,
HepEeHOCHOHN TTPOEKTOp, HOYTOYK.
Ayn. 005 MarHuTHO-MapKepHas
JIOCKa, yaeOHast MeO0elb,
MIEPEHOCHOW SKpaH Ha IITaTHBE,
TIEPEHOCHON TPOEKTOP, HOYTOYK.
Ayn. 01 WnTepakTuBHas
MYJIbTUMEINHHAS TpuOyHa,
MIPOEKTOP, HPOEKIIMOHHBIA 3KpaH,
MOPTPEThl  M3BECTHBIX  yYEHBIX-
opuctoB (10), ydeOHO-HArIsAIHBIC
noco6us (5)

Ayn. 02 THTepaKTHBHBIA IPOEKTOP,
MarHUTHO-MapKepHast JIOCKa,
yueOHast MeOets, HOPTPETHI
M3BECTHBIX y4eHbIX-topuctoB (10),
yueOHO-HarsHbIe  mocodus (16),
HOYTOYK

Ayn. 03 MarnuTHO-MapKepHas
JocKa, ydeOHass MeOenb, y4eOHO-
HarJsiHble nocoOus 4),
TIEPEHOCHON S3KpaH Ha IITATHBE,
TIEPEHOCHOM MPOEKTOP, HOYTOYK

COTPYAHHUKOB Ha
HCIIOJIb30BaHHE B
COOTBCTCTBUHU C
JIMICH3UOHHBIMU TIPaBHIIAMH
mpaBooOIagaTess

IPOrPaMMHOT0 OOECIICUCHUs
Office 365 Professional Plus
JUIS  y4eOHBIX 3aBeJCHHUU C
HCIIONIB30BaHUEM OOJIaYHBIX
TEXHOJIOTHH. ABBYY
FineReader 12 — TIO pus
pacro3HaBaHUs
OTCKaHI/IPOBaHHBIX
N300paKCHHIMA (ABBYY).
ApTHKyn  1npaBooOiagaTesns
ABBYY  FineReader 12
Corporate 11-25 nunensuit
Concurrent.

Koncynsrantllnoc -
CrnpaBouHas IIpaBoBas
Cucrema
(Koncynbrantllntoc).
Aptukyn mpaBooOnajgaTens
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I'APAHT - CopaBounas
[IpaBoBas Cucrema
(CAPAHT). «Komnanus

AN «'TAPAHT»» Aptukyn
npaBoobnamarens [APAHT.




VuebOuble IS
MPOBEICHUS 3aHATUN
CEMHUHAPCKOr0 THIIA, TPYIIOBBIX U
WHIUBHUYaTbHBIX  KOHCYJIbTAIUH,
TEKYIIErO KOHTPOJIS u
MPOMEXKYTOYHOHN aTTECTAI[MH

ayJUTOPHU

Ayn. 3 MarHuTHO-MapKepHas
JocKa, y4yeOHasi meOenb, ydeOHO-
HATJISTHBIC nocoOus 3),
NIEPEHOCHOW DSKpaH Ha IITaTHBE,
MIEPEHOCHON MPOEKTOP, HOYTOYK
Ayn. 5 MarautHo-MapKepHas
JIocka, ydeOHas MeOenb, y4eOHO-
HaTJISTHBIC mocoous 4),
NIEPEHOCHOM »JKpaH Ha IITATUBE,
TIEPEHOCHON POEKTOP, HOYTOYK
Ayn. 7 WHTepakTuBHas
MyJIbTUMEINHHAS TpuOyHa,
MIPOEKTOP, MarHUTHO- MapKepHas
JIOCKa, POEKTOp, ydeOHass MeOeb,
MOPTPETHl  M3BECTHBIX  yYEHBIX-
IOpUCTOB  (6), y4eOHO-HATIISITHBIC
nocobus (2)

Ayn. 9 VHTepakTHBHBII NPOEKTOP,
MarHUTHO-MapKepHas JIOCKa,
yuaeOHas MebeTb, yaeOHo-
HaTJsIHBIE TTOCcOOu (6), HOYTOYK
Ayn. 18 WHTepakTUBHBIH
MIPOEKTOp, CHCTEMa YCHJICHUS H
00paboTKM  3ByKa,  MAarHUTHO-
MapKepHas Jocka, yuyeOHas MeOeb,
MOPTPEThl  M3BECTHBIX  yYEHBIX-
topuctoB (12), y4eOHO-HarjsHbIe
noco6us (5), HOyTOyK

Ayn. 104 MarHuTHO-MapKepHast
JOCKa, yueOHas MeOelb, IOPTPETH
YYEHBIX-IOPHCTOB (15),
CTIeIMaTN3UPOBAHHAS MeO0erns,
TEXHUYECKHE CpeAcTBa OOydeHUs,
DVD mneep, x/K TeICBU30D, CTCH]
C HAy4YHBIMH XypHaJlaMH, My3el
KPUMHHAJIMCTUYECKOTO
000pyI0BaHMs, IEPEHOCHON 3KpaH
Ha LLITaTUBE, IEPEHOCHOM MPOEKTOP,
HOYTOYK.

Ayn. 108  MarHuTHO-MapKepHas
JIocka, ydeOHass MeOenb, y4eOHO-
HarsaHbIe mocoowus (8), mudpoBoit

¢oTroarmapar, KOMIUIEKT
KPUMHHAJIMCTHIECKOTO
obopynoBaHus, MaHEKeH,

NIEpEHOCHOW SKpaH Ha IITaTHBE,
TIEPEHOCHOM MPOEKTOP, HOYTOYK.
Ayn. 204 MarHuTHO-MapKepHas
JIocka, ydeOHas MeOenb, y4eOHO-
HarJIsTHbIC mocooust ),
NIEPEHOCHOM »JKpaH Ha WITAaTUBE,
MIEPEHOCHOM MPOEKTOP, HOYTOYK.
Ayn. 208 MarHuTHO-MapKepHas
JI0cKa, ydeOHast MeOelb, MPOeKTop,
yueOHO-HarsHble  ocobus  (3),
MOPTPETHl  y4eHBIX-FOpUCTOB  (5),
cucteMa 00pabOTKHM M yCHIICHHS
3ByKa, HOYTOYK.

Ayn. 209 MarHuTHO-MapKepHas
Jocka, ydeOHass MeOenb, ydeOHo-
HarJIsTHbIC mocoous ),
TIEPEHOCHON S3KpaH Ha IITATHBE,
TIEPEHOCHOM MPOEKTOP, HOYTOYK.
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Ayn. 304 MarauTtHO-MapKkepHas
JocKa, y4yeOHasi meOenb, ydeOHO-
HarnsaHbele ocoous (8), mopTpeTs
YUYEHBIX-IOPUCTOB (6), MEepeHOCHON
9KpaH Ha INTAaTHBE, IEPEHOCHOU
MIPOEKTOP, HOYTOYK.

Ayn. 305 MarHuTHo-MapKepHas
JIocka, ydeOHas MeOens, y4eOHO-
Harsigaeie mocobus (11), mopTper
yaeHoro-tfopucta (1), mepeHOCHOH
SKpaH Ha ULITaTHBE, NEPEHOCHOU
MIPOEKTOP, HOYTOYK.

Ayn. 306 MarHuTHO-MapKepHas
JOCKa, ydyeOHas meOenb, y4eOHO-
Harmsiaaeie mocobust (10), mopTper
ydeHoro-topucta (1), mepeHocHOH
S5KpaH Ha UITAaTUBE, IEPEHOCHOMU
MIPOEKTOP, HOYTOYK.

Ayn. 307 MarHuTHO-MapKepHas
Iocka, ydeOHass meOens, y4eOHO-
HaTJISTHBIC mocoous (3),
NIEPEHOCHOW SKpaH Ha INTaTHBE,
TIEPEHOCHON TPOEKTOP, HOYTOYK.
Ayn. 404  MarHuTHO-MapKepHas
JoCKa, ydyeOHast MeOenb, y4eOHO-
HarysaHbele ocoous (4), mopTpeTs
yueHbIX-fopucToB (11), nepenocHoi
SKpaH Ha ULITaTUBE, IIEPEHOCHOMU
MIPOEKTOP, HOYTOYK.

Ayn. 405 MarsuTHO-MapKepHas
JIocka, ydeOHas meOensb, y4eOHO-
HATJSIHBIE TTocoOus (4), TOPTPETHI
YUEHBIX-IOPUCTOB (3), TIEepeHOCHOM
9KpaH Ha INTAaTHBE, IEPEHOCHOU
MIPOEKTOP, HOYTOYK.

Ayn. 407 MarHuTHO-MapKepHas
JOCKa, y4yeOHast meOenb, y4eOHO-
HarJsHble noco0us 4),
IIEPEHOCHOM DJKpaH Ha LITAaTUBE,
HEepEeHOCHOH MPOEKTOp, HOYTOYK
Ayn. 002 MarHuTHO-MapKepHas
JIocka, ydeOHass MeOenb, y4eOHO-
HaTrJIsTHbIC mocooust (5),
MIEPEHOCHOW SKpaH Ha IITaTHBE,
TIEpPEHOCHON TPOEKTOP, HOYTOYK.
Ayn. 004 MarauTHO-MapKepHas
JIOCKa, yueOHas MeOenb,
NIEPEHOCHOM »JKpaH Ha LITaTUBE,
MIEPEHOCHOM MPOEKTOP, HOYTOYK.
Ayn. 005 MarauTHO-MapKepHas
JIOCKa, yueOHas MeOenb,
NIEPEHOCHOM »HKpaH Ha UITAaTUBE,
TIEpEHOCHON TPOEKTOP, HOYTOYK.
Ayn. 03  MarnuTHO-MapKepHas
JocKa, ydeOHass meOenb, y4eOHO-
HATJISTHBIC nocoOust 4),
NIEpEHOCHOW JKpaH Ha INTaTUBE,
NIEpEHOCHON TPOEKTOP, HOYTOYK
Ayn. 03-A MarHuTHO-MapKepHas
JI0CKa, ydeOHast MeOellb, TOPTPETHI
WU3BECTHBIX YUYEHBIX-IOPHCTOB (2),
TIEPEHOCHON S3KpaH Ha IITATHBE,
TIEPEHOCHOM MPOEKTOP, HOYTOYK




Ayn. 06  MarHuTHO-MapKkepHas
JocKa, y4yeOHasi meOenb, ydeOHO-
HarJsiAHbIE nocoous 4),
NIEPEHOCHOW DSKpaH Ha IITaTHBE,
MIEPEHOCHON MPOEKTOP, HOYTOYK

Ayn. 09  MarHuTHO-MapKepHas
JIocka, ydeOHas MeOenb, y4eOHO-
HaTJISTHBIC mocoous (8),
NIEPEHOCHOM »JKpaH Ha IITATUBE,
TIEPEHOCHON POEKTOP, HOYTOYK

Ayn. 010 MarauTHO-MapKepHas
JIocka, ydeOHass meOenb, y4deOHO-
HarJsiiHbIE nocoowus 4),
NIEPEHOCHOW JKpaH Ha IITaTHBE,
MIEPEHOCHON MPOEKTOP, HOYTOYK

Ayn. 012 MarsuTtHOo-MapKkepHast
JOCKa, ydyeOHast MeOenb, y4eOHO-
HATJISTHBIC nocoOus (6),
NIEPEHOCHOW SKpaH Ha INTaTHBE,
MIEPEHOCHON TPOEKTOP, HOYTOYK

VYueGHbIe AyAUTOPUH TUTST
KypCOBOTO HPOCKTUPOBAHHUS
(BBITIOTTHEHUS KYPCOBBIX paboT)

Bubnunoreka. VYuebnass MebOenn,
CTEH/IBI c JUTEPATYPOIA,
KOMITBIOTEpHAs TEXHHUKA c

BO3MOXKHOCTBIO ~ TOJKJIIOYCHUS] K
cetn “MHuTepHET” M ObecreueHuEeM
noctyma B DOHOC Ky6I'Y, c

TEXHUYECKUMU BO3MOKHOCTSIMHU
nepeBoia OCHOBHBIX
OUOINOTEYHBIX ¢dhonIOB B
3JIEKTPOHHYIO hOpMy

Ayn.103 VYuebHast  Mebens,
KOMITBIOTEPHAs TEXHHKA c

BO3MOXKHOCTBIO  TIOJIKJTIOYEHUS K
cetn “UHTepHET” M OOecmedeHueM

noctyma B DM1OC Kyol'y
Ayn. 201 VuebHast Mebenb,
KOMITBIOTEPHAS TEXHHKA c

BO3MOXHOCTBIO  IMOJKIIOUEHHUS K
cetn “UuTepHeT” U obecrneueHuemM
nocrymna B OMMOC KyoI'Y

Ayn. 011 MarHuTHO-MapKepHas
JIOCKa, yaeOHas MeOeb,
KOMIBIOTEePHAS TEXHHKa c
BO3MOKHOCTBIO ITOJKIFOUCHUS K
cetn “UMHTepHET” M OOEcIeueHuEeM
nocryna B OMOC Kyol'Y

Jns  caMmocTosTenbHOW — paboThl  OOydYaIOMIMXCS  MPEAYCMOTPEHBl  MOMEIICHUS,
YKOMILIEKTOBAaHHBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOJKIIOUEHUS K ceTu «MHTepHeT» M o0ecrneyeHneM J0CTyIa B 3JIEKTPOHHYIO

nH()OPMaAIMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCHUTETA.

HaunmeHoBaHue TOMENIEHUH 11
CaMOCTOSATENTFHON pabOTHI

OcCHaIIEHHOCTh ITOMEIEHUH IS
CaMOCTOSTENIFHON pabOTHI

IlepeueHb JUIIEH3MOHHOTO
MPOTPAMMHOTO 00eCTICUeHUS

«VlHTEpHET» W TOCTYIIOM B

oOygaromuxcs oOygaromuxcs
[Tomemienne amst caMocTosTeIbHON | Mebenn: yaebHas mebennb Microsoft Desktop Education
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JNEKTPOHHYIO  UH()OPMAIUOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTeNbHOM  OpraHU3aIlUH,
BeO-KaMephl, KOMMYHHKAI[HOHHOE
obopynoBaHue, 00CCICUHBAOIICE
JOCTym K  CE€TH  HHTEPHET
(mpoBomHOE COEIUHEHNE u
0ecrpoBOIHOE  COCJUHEHHE IO
texuosorun Wi-Fi)
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MpeIoaBaTesnein u
COTPYAHHUKOB Ha
HCMOJIb30BAHHUE B
COOTBETCTBUU c
JIMLEH3UOHHBIMU TIPaBUJIAMHU
npaBooOIaaaTens

IPOrpaMMHOTO 00ECTICUCHHS
Office 365 Professional Plus
JUis  y4eOHBIX 3aBelCHUU C
HCIIOJB30BAHUEM  OO0JaYHBIX
TEXHOJIOTHH. ABBYY
FineReader 12 — IIO mus
pacro3HaBaHUS
OTCKaHI/IpOBaHHI)IX
N300paKCHHIMA (ABBYY).
ApTHKyn  mpaBooOiagaTens
ABBYY  FineReader 12
Corporate 11-25 nunen3uit
Concurrent.

KoncynwrantlIntoc -
CrpaBouHas [TpaBoBas
Cucrema
(Koncynsrantllntoc).
ApTHKyn  mpaBooOiagaTens
KoncynpranTlInroc.
I'APAHT - CopaBounas
IIpaBoBas Cucrema
(APAHT). «Komnanus

AIIN «’APAHT»» Aptukyn
npaBoobnagatenst TAPAHT.

TTomemnieHue it caMOCTOSATEIILHOM
pabotel  obOydaromuxcs (ayma.103,
201, 011)

Meobemn: yuebHas mebenb
Kommiexkt  cnenuanu3npoBaHHOM
Me0OemH: KOMIBIOTEPHBIE CTOJIBI
O6opynoBaHue: KOMITBIOTEpHASI
TECXHUKA C IIOAKJIIFOUCHUEM K
nH}popMannoHHoO-
KOMMYHUKAIIHOHHOM
«/HTEpHET» W JOCTYmOM B
VIEKTPOHHYI0  MH(OPMALMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTeNbHOW  OpraHU3allUH,
BeO-KaMephl, KOMMYHHUKAIIHOHHOE
obopymoBaHue, obecreunBaronee
JOCTYl K  CeTH  HHTEpHET
(mpoBoHOE COEJIMHEHNE u

CCTHU

Microsoft Desktop Education

ALNG  LicSAPk  MVL
Pre2017EES A Faculty EES
(kom  2UJ-00001) Ilaker

IporpaMMHOTIO 06ecnequH${
«Ilmardopma TUTST
HAaCTOJIbHBIX KOMIIBIOTECPOB» B
paMKax COorJIallICHUus C
npaBooOagareiaem Microsoft
«Enrollment for Education
Solutionsy. Microsoft
0365ProPlusforEDU AllLng




OecIpoBOHOE  COCIUHCHHE
texuonorun Wi-Fi)

1o

MonthlySubscriptions-

VolumeLicense MVL
1License AddOn toOPP (kox
5XS-00003) IS
MpEIoaBaTesnein u
COTPYAHHUKOB Ha
HCIIOJIBb30BAHUC B
COOTBCTCTBUU C
JIMIICH3UOHHbBIMHU HpaBI/IJIaMI/I
npaBoo6naz[aTeJm

MIPOTPaMMHOTO 0OECTICUCHHS
Office 365 Professional Plus
JUIsT  y9eOHBIX 3aBeJCHUN C
HCIOJIBL30BAHUEM  O0JaYHBIX

TEXHOJIOTHH. ABBYY
FineReader 12 — IIO nus
pacrno3HaBaHus
OTCKaHI/IpOBaHHI)IX

N300paKCHHIMA (ABBYY).
ApTHKyn  1npaBooOiagaTesns
ABBYY  FineReader 12
Corporate 11-25 nunensuit
Concurrent.

KoncynsrantlIntoc -
CrpaBoyHas [TpaBoBas
Cucrema
(Koncynprantllntoc).
ApTHKyn  mpaBooOiagaTens
KoncynprantlInroc.
I'APAHT - CopaBounas
IIpaBoBas Cucrema
(APAHT). «Komnanus

AIIN «'’APAHT»» Aptukyn
npaBooOnanatenss TAPAHT.




