AHHOTAIUSA JUCHHUILINHBI
OI1.05 /IokyMeHTAIlMOHHOE OOecredeHue YIPaBJIeHMsI
21.02.05 3eMeJIbHO-MMYLIECTBEHHbIE OTHOLIEHUS

Kypc 2 cemectp 4

KonuuecTBo yacos:

Bcero: 73 vaca

JICKIIMOHHBIE 3aHATHS: 32 4acoB,
IIPAKTUYECKHE 3aHATUsL: 16 yacos,
KOHCyabTanuu: 20 4acos,
caMOCTOsITelIbHAast paboTa: 5 4acos.

Heab AMCHUNIMHBI:
Llens - u3ydyeHuWe BHIOB O(UIHMAIBHBIX IOKYMEHTOB W TpeOOBaHMH K HUX COCTABICHHIO H
0 OpPMIICHHUIO.
3aga4u AUCHUIIMHBI:
OCHOBHBIMU 337]auaMU JIMCUUIUIMHBI SBJISIOTCS OCBOCHHE TMPaBUJ OpraHU3aluu padoThl C
JOKYMEHTaMH; TIOpsIKa OpraHM3aluy padoT TO AEJONPOU3BOACTBEHHOMY OOCITY)KMBaHUIO;
MIPUEMOB COBPEMEHHOTO JIeJIONPOU3BOJICTBA.
Mecto nucunmiuabl B cTpykrype IIICC3:
Huctunnuua Bxogut B [IpodeccronanbHblii  yueOHbI 1uka  ydeOHoro mnana, OII
O6menpodeccoHanbHbIE TUCIUTUIUHBI.
Hucnunnuua  OILOS  JlokymeHTanmioHHOe — oOecliedeHHe  yIpaBJieHHs ~ ONMUpaeTcs  Ha
MPEIISCTBYIONINE TUCIUIUIMHBI: «DKOHOMHKA OPraHW3aluu» U (POPMUPYET KOMIICTCHIIUU JUIS
OCBOEGHUS MOCIEAYIOIUX TUCHUILINH: «OCHOBBI MEHEI)KMEHTAa U MapKETUHTa», «DKOHOMUYECKUI
aHaIN3».
Pe3ysbTarhl 00y4YeHus (KOMIETEHIUH, 3HAHUSI, yMEHH 1, IPAKTUYECKHU I OIBIT)
I[Iporniecc n3yyeHust JUCHUIUIMHBI HAIIPaBJIeH HA (OPMUPOBAHHE CIEAYIONIMX KOMITETCHIIHIA

Kon

KOMIIETE CopepxaHue KOMIETEHIIMH (MM €€ 4acTH)
HIIUU
OK 1 [ToHMMaTh CyIIHOCTH U COLIMATIBHYIO 3HAUUMOCTh CBOEH OyayIiei npodeccuu,
IIPOSIBJIATH K HEW YCTOWYUBBINA UHTEPEC
OK 2 AHanM3UpOBATh COIUATBHO-9KOHOMUYECKHUE U MOTUTHIECKUE TPOOIIEMBI U

MPOLECCHI, UCIIOIB30BaTh METO/Ibl TYMaHUTAPHO-COLMOJIOTUUYECKUX HAYK B
pa3IMYHBIX BUJIaX TPO(ECCHOHATBFHON U COLIMAIBHON JESITETHHOCTH.

OK3 OpraHu30BbIBaTh CBOIO COOCTBEHHYIO JIEATENBHOCTD, ONPEAEIATh METO bl U
CIIOCOOBI BBIMOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX 3()(PEKTUBHOCTL U
KaueCTBO

OK 4 Pemate npo0ieMbl, OLIEHUBATh PUCKHU U IPUHUMATh PEIICHUS B HECTaHIapTHBIX
CUTYaIUsIX.

OK 5 Ocy1ecTBIATh NOUCK, aHATIU3 U OLIEHKY HH(OpMAIH, HEOOXOIUMOMN 15t

MMOCTAaHOBKH U PEIICHUS MPo(dheCcCUOHATBHBIX 3a/1a4, TPO()ECCHOHATBFHOTO U
JIMYHOCTHOTO Pa3BUTHS

OK 6 PaGotath B KOJJIEKTHBE U KOMaH i, 00eCIeurBaTh €€ CIioueHue, 3pPexTuBHO
00IIATHCs ¢ KOJIJIETaMH, PYKOBOJICTBOM, TOTPEOUTENISIMHU.

OK-7 CamMocTOosATeIFHO ONIPEACIIATh 3aa49H MPO(HEeCCHOHATBFHOTO U JIMYHOCTHOTO
pa3BUTHSL, 3aHUMAThCS CAaMOOOpPa30BaHMEM, OCO3HAHHO IJIAHUPOBATH MOBBILIICHHUE
KBaTM(UKAITIH.

OK 8 BBITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(heCcCHOHAIBHON JAesITeTbHOCTH

OK-9 YBaXUTENbHO U OEPEKHO OTHOCUTHCS K UCTOPUUECKOMY HACJIENIUIO U KYJIbTYPHBIM

TpaJULIUSM, TOJIEPAHTHO BOCIPHHUMATDH COIIMAILHBIC U KYJIBTYPHBIE TPAJAUIINU
OK10 CobmroaTh mpaBmiIa TEXHUKH 0€30MMaCHOCTH, HECTH OTBETCTBEHHOCTH 32




Kon

KOMIIETE Coneprxanre KOMIETECHIIUU (M1 €€ YacTH)
HIUH

OpraHU3aIMI0 MEPOIIPUATHH 110 0OecrieueHNI0 0€30MacCHOCTH TPY/Ia.

K 1.1 CocTaBisATh 3eMeNbHBIN OanaHc paiioHa

I[IK 1.2 [loaroraBnuBaTh JOKYMEHTALMIO, HEOOXOAUMYIO JJIsl IPUHATHS YIIPABIECHUYECKUX
peLIeHH 10 FKCIUIyaTallii U Pa3BUTUIO TEPPUTOPHIL.

K 1.3 ['0TOBUTH MPENTIOKEHUS TIO OTIPEIEIICHUI0 SKOHOMUYECKOH 3¢ pexTruBHOCTH
VCIOJIb30BAHUS MMEIOLIErocs HEIBUKUMOI'O MMYIIIECTBA.

I[IK 1.4 VYy4acTBOBaTh B IPOCKTUPOBAHUU U aHAIN3€E COLUAIIBHO-OKOHOMUYECKOIO Pa3BUTHUSA
TEPPUTOPHUHU.

K 1.5 OcymecTBISITh MOHUTOPUHT 3€MEb TEPPUTOPUIL

MK 2.1 BpINoHATE KOMIUIEKC KaJACTPOBBIX MPOLIEAYD.

K 2.2 Onpenensath KaJaCTPOBYIO CTOUMOCTD 3€METb.

11K 2.3 BBINIONIHATE Ka1aCTPOBYIO ChEMKY.

[IK 2.4 OcymiecTBIIATh KaJaCTPOBBIA U TEXHUYECKUH yueT 00bEKTOB HEJBUKMMOCTH.

I1K 2.5 DopMHPOBATH KaIaCTPOBOE JIETIO0

K 3.1 BoinonHATe paboThl 0 KapTorpado-reo1e3uueckoMy 00ecrieyeHII0 TEPPUTOPHIA,
CO3/1aBaTh rpaUueCKrue MaTepUaAIIbI

K 3.2 Hcnonb30BaTh roCyAapCTBEHHBIE T€OIE3NYECKUE CETU U UHBIE CETH JJISI
IIPOM3BOJICTBA KapTorpago-reoie3nyeckux pador.

I1K 3.3 Vcnonp30BaTh B MPAKTHUECKON JAESITEIHHOCTH T€OMH(OPMAIIMOHHBIE CHCTEMBI

11K 3.4 OnpenensiTh KOOPAUHATHI TPAHUL] 3€MEJIbHBIX YUYAaCTKOB U BBIYMCISATH UX IIJIOMIA/IH.

IIK 3.5 BbINOSHATE NOBEPKY M FOCTUPOBKY I'€0JI€3MUECKUX NPUOOPOB U HHCTPYMEHTOB.

I[IK 4.1. | OcymectBusaTs c6op u 06pabOTKy HEOOXOAMMOM U TOCTATOUHON HHPOpMALHH 00
00BEKTE OIICHKU M aHATOTUYHBIX 00BEKTAX

1K 4.2. | IIpou3BOAUTH pacyeThl MO OLIEHKE 00BEKTa OLICHKU Ha OCHOBE IPUMEHHUMBbIX
II0JIX0JIOB M METOJIOB OLIEHKH.

[IK 4.3. | O0o0uaTh pe3ynbTaThl, OJIYYEHHbIE IOAX0AAMH, U 1aBaTh 000CHOBAHHOE
3aKJII0OYeHHEe 00 UTOTOBOM BEJIMYMHE CTOMMOCTH 00BEKTa OLIEHKU

1K 4.4 PaccunTheIBaTh CMETHYIO CTOMMOCTB 3JJaHUM U COOPYKEHUN B COOTBETCTBUH C
JEMCTBYIOIMMHU HOPMATUBaMH M IPUMEHSIEMBIMU METOJUKAMHU.

[IK 4.5. | KnaccuduuupoBath 31aHUS U COOPYKEHUS B COOTBETCTBUU C MPUHSATOU
TUIIOJIOTUEN

[IK 4.6. | OpopMisITh OLIEHOYHYIO TOKYMEHTAIMIO B COOTBETCTBUU C TPEOOBAHUSIMU
HOPMATHUBHBIX aKTOB, PErYJIUPYIOLIMX MPAaBOOTHOIIEHHUS B 3TON 001acTH

3HATh - 00 OCHOBHBIX MOJIOKEHUSX 10 JJOKYMEHTUPOBAHUIO YIIPABICHUECKOH 1€ATEIbHOCTH;

- TEPMUHOJIOTHIO B 00J1aCTH IOKYMEHTAIlMOHHOTO 00ecIeueH s YIpaBiIeHus

- 0 MpaBujIax 0pOPMIIEHHS JOKYMEHTOB;

- HOpPMAaTUBHBIE JOKYMEHTHI, PErJIaMEHTHPYIOIIUE COCTaBleHHe M Oo(opMIeHUE
OpraHMU3aIOHHO-PACTIOPSAUTEIbHBIX TOKYMEHTOB

- 00 yHU(UKAIIUN U CTaHJapTU3ALMH YIIPABIEHUYECKUX TOKYMEHTOB

- (hopMBI, METOBI U CUCTEMBI IOKYMEHTHPOBAHUS;

- TOpPSAOK OpraHu3aluy JOKYMEHTOB B KOMILIEKCHI;

- 3aKOHOJIaTeNIbHbIE aKThl U HOPMATHUBHBIE JOKYMEHTHI [0 OpraHM3aluu paboOThl C
JNOKyMEHTAIUEN;

- TpaBHJIa COCTABICHUS U O(OPMIICHHUIO PA3ITUYHBIX BHJIOB JOKYMEHTOB;

- TpeOOBaHHUA K TEKCTY CITy>KEOHBIX IOKYMEHTOB;

- o01rye npaBuiia OpraHu3aluu padoThl C TOKYMEHTaMU




YMETb

- TI0JIb30BaThCsl H3YYCHHBIMU CTaHIAPTU3UPOBAHHBIMH TEPMUHAM;
- IIPUMEHATh Ha IPAKTUKE TI'OCYAAPCTBEHHBIE CTAaHAAPTHI, APYTH€ HOPMATUBHBIE U
METOJIMYECKUE JOKYMEHTBI, PErIIaMEHTHPYIOLIHE OPraHU3alMI0 JOKYMEHTAMOHHOTO
o0ecrieyeHus yIpaBlIeHHUS;

- COCTaBIISITh M MPABHIBHO (B COOTBETCTBUH C JCHCTBYIOIIUMH HOPMATHBHBIMH
[[OKYMCHTaMI/I) Oq)OpMJISITB OCHOBHBIC BHABI OPraHU3aALMOHHO-PACTIOPAANUTCIBHBIX
JTOKYMEHTOB;

- BBIINOJHATH ONPEJCIICHHbIE BUbl padOT MO OpraHu3aluu padoT ¢ JOKYMEHTAMH B
YUPSIKICHHSAX;

- odopmiATe HOMEHKJIATYpy JHen u (HOpMHpPOBATH Jiela B COOTBETCTBUU C
HOMECHKJIATYPOH JIel;

- OCYHICCTBJIATH JOKYMCHTHPOBAHUC N OpraHu3alnuio pa6OTLI C JOKYMCHTaMU;

- II0JIb30BaThCSl OCHOBHBIMU HOPMATHBHO-IIPABOBBIMU JOKYMEHTaMH B 00JaCTH
AOKYMCHTHUPOBAHUA

- COCTaBJISITh M OOPMIISITH pa3InuHbIC BUJIBI JOKYMEHTOB.

Conep:xanue U CTPYKTYPa AU CHUILIMHBI

KosmnuecTBO ayIuTOPHBIX 4YaCOB CamocrosiTesibHA
s1 paboTa
HaunmeHoBanue Teoperuye | IIpakTHyeckue u P
o0yuarwiuerocs (B
pa3aesioB u TeM Bcero CKoe JabopaTopHble .
o0yueHnune 3aHATHS T
KOHCYJILTALMH)
Pa3zen 1. Beenenue B
OKYMEHTHUPOBaHUE
AOKYMCHTHPOBA: 34 16 8 10
YIPABJIEHYECKOM
NEeSATETbHOCTH
Paznen 2.
Opranu3zanus paboTsl 34 16 8 10
C JIOKyMEHTaMH
Koncynpranuu 5 - - 3)
Bcero no
73 32 16 25
AUCUHMILINHE

Kypcosbie npoekTsl (padoThI): HE IPEAYCMOTPEHBI

I/IHTepaKTI/IBHLIe 06p33OBaTeJ'IbHI)Ie TEXHOJOI'MM, HCIIOJB3YEMBIC Ha 3aHATHUAX:
JINYHOCTHO-OPUCHTUPOBAHHAA

aKTUBHOTO  0OyueHws,
po0JIEMHOTO 00yUYeHUS

TCXHOJIOTHUA

Buj arrecrauuu no aucuuniaute: 1uddepeHupoBaHHBIN 3a4eT

OcHoOBHas JIUTEPATypa

oOyueHus,

1. Kopnees, 1. K. JlokymeHTannonHoe odecneyeHue ynpanieHus + Tectsl B ObC : yueOHUK U
MPaKTUKYM JJIsl cpeaHero npogeccuonanbHoro oopasosanus / Y. K. Kopuees, A. B. ITmenxo,
B. A. MamypueB. — 2-e u3za., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2019. —
384 c¢. — (Ilpodeccuonanproe obOpazoBanme). — ISBN 978-5-534-05022-6. — Tekct
snektponHbli // OBC FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/438491
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TCXHOJIOT U
TCXHOJIOTHUA


https://biblio-online.ru/bcode/438491

