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1. IACIIOPT PABOYEN ITPOT'PAMMbBI YUYEBHOM JIUCHUTLINHBI
1.1. ObJs1acTh NPpUMEHEHUs] IPUMEPHON POrpaMMbl

PaGouass mporpamma yueOHOM nucuuiuiHbl «HpoOpMaTHKay SBISETCS YacTbio
MIpOrpaMMBbl MOJATOTOBKM CHELMAINCTOB CpeAaHero 3BeHa B cooTBeTcTBUM ¢ PI'OC mo
cneruanbHocTy 33.02.01. dapmanus (6a3oBasi HOATOTOBKA).

PaGouas nmporpamma coctaBisieTcst A1 O4HON (POPMBI 00yUEHUS.

1.2. MecTo y4eOHOM AMCUUILIMHBI B CTPYKTYpe NPOrpaMMbl OATOTOBKH
CHEeNHAJHNCTOB CPEJHEro 3BeHa:

VYueOnas nuciumimHa «HpopMaTHKay BXOJUT B COCTAB MATEMAaTUYECKUA U 00U
€CTECTBEHHOHAYYHBIN [IUKII.

B yuebnbix mmanax IIIICC3 mecro yuebHoi mucummiuunsl «H(popMaTuka» — B
COCTaBE MaTeMaTU4ECKOI0 M O0IIEro €CTECTBEHHOHAYYHOTr'0 LIUKJIA.

Nupopmatuka OasupyeTcss Ha 3HAHUAX, YMEHUSIX U HaBbIKaX, IOJYyYEHHBIX
CTYJEHTaMU MNpU H3y4YeHHH AucuuIuiMHbl MHpopmartuka B Kypce OCHOBHOrO OOLIETO
o0pa3oBaHus U TIEPBOTO rojia 00y4YEeHHUS.

3HaHUS M HAaBBIKH, MOJIy4aeMbl€ CTYJEHTAMH B PE3YJIbTATE€ MU3YyUEHUS IUCLUIUINHBI
Nudopmaruxa, HEOOXOUMBI JUIS OCBOEHUS HOCTIEYOLINX JUCLMILIINH
o0mienpodeccnoHaNbHbIX, CIYKaT OCHOBOM JJIsl U3y4eHUS! NPOPECCHOHANBHBIX JUCLHILINH
Y MOZYJICH.

1.3. Iesau 1 3agaum y4eOHOM JMCUHUILIMHBI - TPe00BaHHUSA K pe3yJbTaTam
OCBOCHHS JUCHMIIUHBI:

Hensimu ocBoeHus yueOHOM quctuiinHbl « MTH(popMaTiKay sBiseTcd GopMUpOBaHHUE
y CTYACHTOB COBPEMEHHOM WH(POPMAIMOHHOW KyJIbTYpbl; 0OydeHHE MeTOoAaM paboThl C
HauOosiee PpPacIpOCTPaHEHHBIMU MPUKIAJAHBIMU [POrpaMMaMH; HM3YyYEHHE COBPEMEHHBIX
texHosoruid pabotel ¢ IIK; oOyueHue CTyIEHTOB HCHOJIB30BAaHUIO KOMIIBIOTEPHBIX
TEXHOJIOTUHA TIPHU BBINOJHEHUH TEOPETHUECKUX, SKCIIEPUMEHTAIbHBIX 3a/ad BO BpeEMs
0Oy4eHHMsI U B MOCJIETYIONIEH MPAaKTUUECKON AeSITEIIbHOCTH.
CriocoOcTBOBaTh  (POPMHUPOBAHUIO  OOIIEKYJIBTYPHBIX M HPO(ECCHOHATbHBIX
KOMIIETEHILIUU B 00JIaCTH UH(POPMATHKH.
B pesynbrare ocBoeHUS yueOHON AUCIUILUIMHBI O0YUYalOIMIUNCS TOJKEH 3HATh!
— OCHOBHBIE METOABI M CcpeacTBa cOopa, oOpaOOTKH, XpaHEHWs, Mepelaud u
HaKOIIEHUs] HH(pOpMALIIK;
— Ha3Hau€HUE W MPHUHIMIBI HKCIOJB30BAaHUS CHUCTEMHOIO M IPUKIATHOIO
MIPOrpPaMMHOT0 00ECTICUEHUS;
— TEXHOJIOTHIO MOUCKa MHPOpMalMU B MHPOPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu "MnTepHer";
— OCHOBHBIE MIOHSATHUS ABTOMAaTU3UPOBAHHOU 00pabOTKH MH(POpMALINK;
— 0a3oBble, CHUCTEMHBbIE, CIIy)KEOHblE MPOrpaMMHBbIE TPOAYKTHI U  IaKeThl
NPUKIJIAIHBIX TPOrPaMM.
B pesynbpTaTe ocBOoeHUSs Y4EOHON TUCIUTUIMHBI 00YUAIOMIUNCS TOJKEH UCIOJIb30BaTh

5



MIPUOOPETEHHbIE 3HAHUSI U YMEHHUS B IPAKTUYECKON JESITETbHOCTH U TOBCETHEBHOM KU3HU.

3ajaun Kypca: OBJaJ€HUE KOMIIBIOTEPOM Ha IOJIb30BATEIBCKOM YpPOBHE, YMEHHUE
pabotarb ¢ onepanuoHHod cuctemod WINDOWS wu mnpuxiagHsiMu  Iporpammamu
(TekcroBeiM npoueccopoM MS Word; tabnmunsiM mpoueccopoMm MS Excel; nporpammoit
pa3pabotku npesentauuii MS Power Point u qpyrumu npukiaHbIMU IPOrpaMMaMH).

Conepxanus yueOHoU auctuiuinHbl «HpopmaTukay oOecreuynBaeT TOCTHKEHUE
CTYJIEHTaMU CJIEIYIOIUX YMEHUM:

- MOJIb30BaThCsl  0a30BBIMU CHCTEMHBIMH MPOTPAMMHBIMU  MPOAYKTAMH U
MaKeTaMH MPUKIAIHBIX IPOTrpaMM;

- MCIOJIb30BaTh NPUKIIAIHbIE IPOrPaMMHBIE CPE/ICTBA;

- 00pabaThIBaTh TEKCTOBYIO U YUCIIOBYIO HH(POPMALIHIO;

- MPUMEHATH MYJbTUMEINNHBIE TEXHOJIOTUY MPEACTABICHHS NH()OpMaLnY;

- 00pabaThIBaTh SKOHOMUYECKYIO M CTaTUCTHUYECKYI0 MH(POPMAIUIO, UCIIONb3YS
CpEICTBa MaKeTa MPUKIIAAHBIX TPOrPaMM.

KonnuecTBo 4acoB Ha OCBOEHUE NMPOrpaMMbl Y4EOHOM TUCIMITIINHBIL:

MaKCHMalbHOM y4eOHOM Harpy3ku oOyuatouierocst 62 yaca, B TOM YHCIIE:

00s13aTeNIbHON ayIMTOPHOM YueOHOU HArpy3Kku o0yuatoiierocs 42 4acos;

CaMOCTOATEIBLHOM paboThl 0Oyuatoierocs 16 4yacos;

KOHCYJIbTallMH 44aca.

1.4. IlepeyeHb MIIaHUPYEMBbIX pe3yabTaTOB 00y4YeHH S

®apmaiieBT (0a30BOM MOATOTOBKHM) JOJDKEH 00JaAaTh OOMIMMH KOMIETEHIUSMHU,

BKJIFOYAIOIIUMH B €051 CIIOCOOHOCTH:

OK 3. IlpuHumars penieHus B CTaHAapTHBIX U HECTaHIAPTHBIX CUTYaLUsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiaTh MOUCK M HUCIHOJB30BaHME HH(POpPMALUU, HEOOXOAUMOU IS
3((EeKTUBHOTO  BBINOJHEHHMS  NPO(QECCHOHANBHBIX  3a7ad, MpPO(ECCHOHATBHOIO U
JMYHOCTHOTO Pa3BUTHU.

OK 5. Hcnonws3zoBaTh MHGPOPMAIMOHHO-KOMMYHHMKAIIMOHHBIE TEXHOJOTHMH B
npodecCUOHaTbHON IeATELHOCTH.

OK 8. CaMoCTOATENBHO ONpPENeNaTh 33aJaud MPO(EeCCHOHATBHOIO M JIMYHOCTHOIO
pa3BUTHUS, 3aHMMATBhCS CaMOOOpPA30BAaHUEM, OCO3HAHHO IUIAHUPOBATh IMOBBILIEHHE CBOEH
KBaJIM(PUKALIUY.

OK 9. OpuentupoBarbcs B  YCIOBHUAX 4YacTOM CMEHbl TEXHOJIOTHHA B
npodecCHOHaTbHON IeATELHOCTH.

@apmaneBT (0a30BOM MOATOTOBKHM) JOJKEH 00iagaTh MpodeccHOHaIbHBIMU
KOMIIETEHIIUAMHU, COOTBETCTBYIOIIMMH BUJaM JIEATEIIbHOCTH:

Peanuzanus gexkapCcTBEHHBIX CPEACTB U TOBAPOB AlITEYHOI'O aCCOPTUMEHTA.

I[IK 1.1. Opra#u3oBbiBaTh NpUEM, XpaHEHHWE JIEKAPCTBEHHBIX  CPEACTB,
JIEKapCTBEHHOI'0 PACTUTEIBHOIO ChIPhsl M TOBAPOB AIITEYHOI'0 ACCOPTUMEHTA B COOTBETCTBUU
¢ TpeOOBaHUSAMHU HOPMATUBHO-IIPAaBOBOM 0as3bl.

[IK 1.2. OTnyckaTh JeKapCTBEHHBIE CPEACTBA HACEICHHIO, B TOM YHCIIE 110 JIbIOTHBIM
penientaM 1 TpeOOBaHUAM YUPEXKIECHUHN 31paBOOXPAHEHHUSL.

[1K 1.8. OpopmiIsATE TOKyMEHTHI IEPBUYHOTO YUETA.

W3roroBneHrne JIEKAPCTBEHHBIX (OpPM U TNPOBENECHUE OO0S3aTENIBbHBIX BHUOB
BHYTPUANTEYHOr0 KOHTposs. M3roraBnuBaTh JIeKapCTBEHHblE (QOpPMBI O pelentaMm M
TpeOOBAHUSAM YUPEKIECHUHN 31paBOOXPAHEHMS.

[1K 2.5. OpopmiIsATh TOKyMEHTHI IEPBUYHOTO YUETA.



Opranuszanust AesITEIbHOCTH CTPYKTYPHBIX IMOJApa3esieHUuil anTeKu U PYKOBOACTBO
anTEeYyHOW OpraHM3alMell B CEIbCKOW MECTHOCTH (IIPU OTCYTCTBHM CIIELUAINCTA C BBICIIMM
oOpa3oBaHuEM).

1K 3.3. OpopmisTh 3asBKH [TOCTABIIMKAM Ha TOBAphl allTEYHOT0 ACCOPTUMEHTA.

IIK 3.5. YgacTBOBaTh B OpraHA3any ONTOBOW TOPTOBIIH.

1K 3.6. OpopmiIsATh NEPBUYHYIO YUETHO-OTYETHYIO JOKYMEHTALIUIO.



2. CTPYKTYPA U COJIEP)KAHUE YYEFHOU JUCIIATLINHBI

2.1. O0bem yueOHOM TUCHUIIMHBI H BUABI y4eOHOH PadOThI o JHCUHIUINHE

(nepeyennb GpopMHUpPyeMbIX KOMIIETEHIIUI)

. Bcero
Bun yueGHOMI paboThI
4acoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 62
O0s3aTesibHAs1 Ay IUTOPHAs YueOHasi Harpy3Ka (Bcero) 42
B ToM uucne:
3aHsATUS JEKIMOHHOIO TUIIA 20
[IpakTrueckue 3aHsATHS 22
CamocrosiTesibHasi padoTa o0yuarwuierocs (Bcero) 16
B ToM uucne:
camocmosmenvHas 6HeayOUmopHas paboma 8 eude 0OMaUHUX NPAKMUYECKUxX
3a0aHull, UHOUBUOYALHBIX 3A0AHUL, CAMOCHOAMENbHO20 RO0O0PA U U3YYeHUs. 16
OONOJIHUMENbHO20 MeoPemu4ecKo20 Mamepuand
Koncynemayus 4
Hmozosan ammecmayua B hopme 3ayera
2.2. CTpyKTYypa AUCHUILINHBI
Camocros-
KonuyecTBo ayIMTOPHBIX YacoB | TejibHasi padoTa
o0yuamoierocst
HanmeHnoBaHue pa3/ie/ioB U TeM
Teopern- (uac)
IIpakTHYec-
Bcero yeckKoe B TOM YHCJIe
KHe 3aHATHS
o0yueHnue KOHCYJIbTAUMHU
Pasnen 1. Hcnonb3oBaHue cpencts
HKT B npodeccuoHanbHON | 12 6 6 6
NESATEITbHOCTH
Paznen 2. Ilpukmnanneie nporpaMMHbIe
A PHIIALHBIC TpOTP 30 14 16 10
CpeacTBa
Koncynbranun 4
Bcero
42 20 22 20
Camocrosi-
KosnuecTBO ay1uTOPHBIX 4aCOB TeJbHasi padoTra
o0yuaruerocst
HaunmeHoBaHue pa3aesioB H TeM
Teoperu- (uac)
IIpakTnyec-
Bcero yecKoe B TOM 4HCJIe
KHue 3aHATUsA
o0y4yeHue KOHCYJAbTAIUN
Paznen 1 Ucnonb3oBanue cpencts UKT B npodeccnoHanbHOM AeSITeIbHOCTH
Tema 1.1.
KOMMYHI/IKaHI/IOHHBIe TEXHOJOI'nu.
KommnbroTepusie CETH. OcHOBBI 4 2 2 2
Oe3omacHoii pabotel Ha IIK. 3amumra
uHPOpPMALIUH. [IpodeccruonanbHas




HHPOPMaIOHHAS
4eJI0BEKa.

JACATCIBHOCTD

Tema 1.2.
CereBble MH()OPMAIIMOHHBIC TEXHOJIOTHH.

8 4 4 4
WurepHer. CeTeBbie CEpBHCHI HHTEPHETA.
HHdopMalmoHHO — OUCKOBBIE CUCTEMBI.
Paznes 2 IlpukiaagHbie NporpaMMHBbIE CPeIcTBA
Tema 2.1
TexHoyoruss co3maHuss ©u  OOpabOTKH
TEKCTOBOH  uH(popMaimu  TexHomorus 6 5 4 )
co3maHuss ©  OOpabOTKM  TEKCTOBOU
uHpopmarmu  Pabota Cc  TEKCTOBBIM
peaakropoM MS Word.
Tema 2.2.
OnexTpoHHble  Tabmunbl.  TexHomorus
co3maHusi W OOpabOTKM  YHMCIIOBOM g 4 4 )
uHdopmammu. Pabora ¢ pemakTopom
ANeKTpoHHBIX  Tabmuy  MS  Excel.
TexHOoJIOTHsl aBTOMATU3AIIMU BEIYMCIICHHI
Tema 2.3.
[IpencraBnenne 00 opraHuzanuu 0a3 g 4 4 )
JaHHBIX M CHUCTEMax yIpaBieHHs Oa3zamu
nanubeix. Pabora ¢ CYBJl MS Access
Tema 2.4.
Texnonoruss co3manuss W 0OpPabOTKH 4 2 2 2
rpaduueckoi HHGOpMaLKH.
Tema 2.5.
MynsTumMeguiiHbIE TEXHOJIOTUH.
4 2 2 2
[Ipesenranmonnass  rpadpuka  (MS
Power Point)
Koncynpranun 4
Bcero no gucuuniauHe 42 20 22 20




2.3. TemaTu4ecKkuil IVIaH U COAepPKaAHME YIeOHOM U CHUIIINHBI

HaumenoBanue pa3nenos u Tem

Copepxanne yaeOHOT0 MaTepuana, MPaKTUIeCKHe paboThI,
caMoCTOsITeNIbHAsl pad0Ta 00yYarOIIHXCSl.

O0beM

qaCoOB

YpoBeHb
OCBOCHMSI

1

2

4

Pasnen 1 Ucnoan3oBanne cpeacrs UKT B
npodecCHOHANBHOM eATeJbHOCTH

18

Tema 1.1.

KomMyHuKannoHHbIE TEXHOJIOTHH. KOMIIBIOTEPHBIE
cetn. OcHOBBI Oe3omacHol paboTh! Ha [1K. 3amura
uHpopmanuu. [Ipodeccruonansuas napopMamoHHas
JeSATEIbHOCTh YeJIOBEKA.

Jlexyuss KOMMyHUKalMOHHBIE TEXHOJIOTMHA. KOMIIBIOTEpHBIE CETH.
IMepenaua wHbopmanuu. Buabl KoMmmblOTepHBIX ceTedd.  CiryKObI
Wntepnera. HWudopmammonnsie pecypcsl  WuTepHer. OpraHu3zamus
OOHOBJICHHST TPOTPAMMHOIO OOECIEYEHUS] C WCIOJIb30BAHUEM CETH
Wntepner. [Ipodeccronanbnas nHpopMaMoOHHas 1EATEIFHOCTh YeOBEKa.
OcHOBHBIE ~ Yrpo3bl W MeTOoAbl  obOecrieyeHuss  MH(POPMAITMOHHOU
0€30MaCHOCTH. [TpuHIUTIBL 3aIUThI nH(popManun oT
HECaHKIIMOHUPOBAHHOTO JOCTyNa

1,2

Ilpakmuueckue 3anamus

I[Mouck wuHpopmanmu B cerm Internet. OOpaszoBarerbHBIC
nH(pOpPMaIMOHHBIE pecypchl Bunbl npodeccrnonanbHoi nHPOPMAIIHOHHOM
NESTEIIbHOCTH YENIOBEKa C HCIOJIb30BAHUEM TEXHUYECKUX CpPEICTB H
WH(POPMAIIMOHHBIX PECYypCOB COIHAILHO-Y)KOHOMHYECKON IeSATEIIbHOCTH
(cnetmanpsHOTO 10, MOPTANIOB, IOPUANYECKUX 0a3 NaHHBIX, OyXTaITEPCKUX
cuctem).  [IpaBoBbie =~ HOpPMBI ~ MH(POPMAIMOHHON  JEATEIHHOCTH.
DJIeKTpOHHAs MoYTa B ceTH Internet.

2,3

Camocmosamenvhas paboma.

BrimonnHeHne WHAWBHIYAlbHBIX 3aJaHUi, TBOpYECKHE pPabOTHI
pa3HBIX BHIOB, MOWCK WHpOpMAIMU B ceTh VIHTEpHET, MOArOTOBKA
MarepHaia Juist poecCHOHATbHON IS TEIbHOCTH.

1,2

Tema 1.2.

CereBble nHpOpPMAIIMOHHBIC TEXHOIOTHH. IHTEpHET.
CereBble cepBUCH HHTEpHETA. MHPOpMAITMOHHO —
IIOVICKOBEIE CHCTEMBI.

Jlekyus  CeteBble  MHGOPMAIMOHHBIE  TEXHOJOTUU.  VHTEepHET.
WudopmanoHHo — mOUCKOBBIE cucTeMbl. [lonck wuHpoOpManmuu c
UCTOJB30BAHUEM KOMIbIOTEpa. IIporpaMMHBIE ITOMCKOBBIE CEPBUCHI.
Hcnonp3oBaHue KIIOUEBBIX CIIOB, (pa3 ans moucka UHPOpPMALUU.
KomOunammu ycnoBuss moucka. Ilpumep mnoucka wunbopMmanuu Ha
rOCYJJapCTBEHHBIX 00pa30BaTeNbHBIX MMOPTAJIAX

1,2
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lpaxmuueckue 3anamus

Hcnonp3oBanne cepBUCOB M HMH(GOPMAIMOHHBIX PECYPCOB CETH
WuTepHer B npodeccuoHanbHoi aestenbHocTH. CocTaBlieHHE Pe3loMe JUIs
pacCchUIKM 10 KaHajlaM 3JIEKTPOHHBIX KOMMyHHKanuil [louck paboTel c
nomomsio MuTtepuer. Ilouck m ananu3 wH(pOpMAIUH, HCIOIB3yeMOH B
po(heCCHOHATLHOM e TEIIbHOCTH

[TouckoBeie cuctembl. OcyIecTBIEHHE MOUCKAa WHPOPMALUU WA
WH(POPMAIIMOHHOTO O0BEKTa B TEKCTE, (DAWIOBBIX CTPYKTypax, Oazax
naHHbIx, cetu MHTepHeTr. CereBble UT: TeXHOIOTUU AIEKTPOHHON MOYTHI,
«/locka  oObsiBneHuit», ABropckume UWT, rumeprekcroBeie  UT,
MynbTUMenuiiabie UT.

Wnterpaumss ~ MHQOPMALMOHHBIX  TEXHOJOTMHA:  TEXHOJOTHH
pacmpeneneHHbIx cucteM o0pabotku manubix, WT «kimueHT-cepBepy,
TEXHOJIOTUM  WH(POPMAIMOHHBIX  XPAHWJIMII, TEXHOJOTUH  CHUCTEM
3JIEKTPOHHOTO JJOKYMEHTOOOOPOTa, TEXHOJOTHMH TIeOnH(OPMAIIMOHHBIX
cucreM, WMT r1no0anbHBIX CHCTEM, TEXHOJOTHH BHJICOKOH(PEPEHIMH u
CHCTEM IpynmnoBoil paboThl , TexHONOruu KopnoparuBHeix MC.

1,2

Camocmosamenvhas paboma.

ConmanbHble cepBUCH HTEpHET U LeNu UX UCToib30BaHus. HoBble
BubI cepBuca Internet. [Tonck nHpopmanmu o MpaBoBOil OTBETCTBEHHOCTH
3a IMpaBOHApyIIEHUs B KOMIbloTepHOH obOnactu [lowck wmHpOpManmuu u
nogdop Marepuana O BUpPYCax W AHTHBHPYCHBIX CpEACTBaX 3allUThI
UH(pOpMaLIUH.

1,2

Pasnea 2 Ilpukiagnbie NpOrpaMMHbIe CpecTBa

Tema 2.1

Texnomorus co3manuss U OOpaOOTKH TEKCTOBOM
uHpopmanuu TexHonorus co3ganuss U 0OpabOTKH
TEeKCTOBOM wuwHpopManmu Pabota ¢  TEKCTOBBIM
pemxaktropom MS Word.

Jexyua JlenoBoir pokymeHT. DoOpMaTUpOBAHME CHMBOJIOB U
ab3aumeB. PabGora ¢ Tabmuuamu. PaGota ¢ rpaduueckuMu OOBEKTaMH.
Co3nanue ypaBHeHuit 1 popmyi. Co3ganue U pelakTUpOBaHUE JUarpaMM B
MS Word. Brruncnenus B Tabmumax MS Word. ®opmarupoBanue
nokymenta MS Word. Bo3MOXXHOCTH HACTOJBHBIX M3/IATEIBCKUX CHUCTEM:
CO3/1aHHe, OpPTaHU3alMsl U OCHOBHBIE CIIOCOOBI MpeoOpa3oBaHMs (BEPCTKU
[lonatne 00  WHPOPMALMOHHBIX  CHCTEMax M  aBTOMAaTU3AIUH
MH(OPMALMOHHBIX MPOILIECCOB) TEKCTA.

1,2
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IIpakxmuueckue 3anamue

Co3naHne KOMIBIOTEPHBIX MyOJIMKaMid Ha OCHOBE HCIIOJIb30BAHUS
TOTOBBIX 111a0JIOHOB (11 BHIIIOJHEHUS YUEOHBIX 3a/IaHU ).

Hcnonp3oBanue cucteM MpoBepku opdorpaduu u rpaMMaTHKY.

[IporpammebI-iepeBOAUMKHA. BO3MOXXKHOCTH CHCTEM paclo3HABaHUS
TekcToB. DopmaTUpoBaHME CUMBOJIOB M ab3aneB. PaGora ¢ Tabmuuamu.
Pabora ¢ rpapuueckumu oObektamu. Co3manue ypaBHEHUH u (popmyiL.
Co3pmanue 1 penakTUpoBaHue Auarpamm. Beraucnenus B Tabnunax word.

dopMaTupoBaHHEe MHOTOCTPAHHMYHOTO JOKYMEHTa B  IEJIOM.
['uneprekcToBoe MpeicTaBiIeHue HH()OPMAITHH.

1,23

Camocmosamenvhas paboma.
BepcTka MHOTOCTpaHMYHOTO JTOKYMEHTA, MOJITOTOBKA COOOIICHUS
110 33JJaHHOU TeMe

1,2

Tema 2.2.

TexHonorus co3ganusi © 00pabOTKH YUCIOBOM
uHpopmanuu. Pabora ¢ perakTopoM 3IIEKTPOHHBIX
tabmun MS Excel. TexHoorus aBroMaTH3ain
BBIYMCIICHU I

Jlexyusi BO3MOXHOCTH JHHAMUYECKHUX (DJIEKTPOHHBIX) TaOIHII.
MaremaTtnueckasi 00paboTka YMCIOBBIX AaHHBIX. OOmme cBeaeHuss o MS
Excel. PabGora ¢ d¢opmynamu. BeraucineHue ¢ TOMOIIBIO  (YHKITUH.
Ioctpoenne quarpamm B MS Excel. CoptupoBka u ¢punbrpanus (BHIOOpKa)
nanHbiX. CTpykTypupoBaHue Tabnuim. PacmmpeHHble BO3MOXXHOCTH MS
Excel: pabora ¢ mnpuMedyaHusiMu, 3amuUTa pabOYMX KHUT, YCIOBHOE
(dbopmatupoBanue, cosgaHue cBOAHBIX Tabmuil. Hanctpoitku MS Excel:
aHaJIM3 JIAaHHBIX, BCTPOCHHBbIC (YHKIWMH aHanu3a. Pabora ¢ MaccuBamMu B
MS Excel.

1,2

Ipakxmuueckue 3anamus

Hcnonp3oBaHne  pasmUyYHBIX ~ BO3MOXKHOCTEH — JMHAMUYECKUX
(37eKTPOHHBIX) TAOMMIl AJIS BBINOJHEHUs Y4eOHBIX 3amaHuil. CTpyKTypa
KHUTH. Ajpecanus sueek. Mapkep aBrozanoiHeHus. Paborta c¢ nmcramu,
CTPOKaMHM MW CTOJIOIIAMU DJICKTPOHHON TaONMUIbl. 3amoiHEHUE TaOJIUIbI
NOCTOSSHHBIMU JaHHBIMA U ¢dopMyiaMd. BpluucieHrne ¢ HOMOIIBIO
¢ynkuuid. [Toctpoenne nuarpamm. CoptupoBka U puiabTparms (BeIOOpKA)
nanHbiX. CtpykrypupoBanue tabuui. CBoanble Tabmuibl. PacmmpeHHblie
BOo3MOXxHOCTH MS Excel: pabora ¢ npumeyaHusaMu, 3aniura pabodnx KHUT,
yCIOBHOE (pOpMaTHUpOBaHHE.

CucreMbl  CTaTUCTHMYECKOIO  yuera  (OyXraiaTrepckui  yuer,

1,2,3
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IUIaHUPOBaHWE W (UHAHCHI, CTaTUCTHUYECKue wuccienoBanus). Cpenctsa
rpaM4ecKoro  MPEACTaBICHUS  CTAaTUCTUYECKHX JAaHHBIX  (JeroBas
rpaduka). IlpencraBneHne pe3yiabTaTOB BBIIIOJIHEHUS PACUETHBIX 3a/ad
CpeACTBaMU J1el0BOM rpaduku. Penienne JIornueckux 3a1au

Camocmosamenvhas paboma.

Hayuutbcs  mpumeHATh  MH()OpPMAIMOHHBIE  TEXHOJOTUH B
¢dapmanmu. Cosmanue 6a3bl JiekapctB B MS  Excel I[lpencraBienwue
pe3ysibTaToOB  BBIOJIHEHUS PACUETHBIX 3aJad CpPEACTBAMHM  JI€JIOBOM
rpa¢puku. PabGora c¢ waxactpoiikamu: «llouck pemenus», «Iloxdop
napamerpa». Pabora ¢ maccuBamu B MS Excel.

1,2

Tema 2.3.

[IpoekTupoBaHue U UCTIOIB30BaHUE 0a3 TaHHBIX.
Cucrema yripaBieHus: 6a3zamu JaHHbIX. OpraHu3anuu
0a3 TaHHBIX U CHCTEMaXx YIIPaBJICHUs 0a3aMU JIaHHBIX.
Pa6ora ¢ CYBJ] MS Access. Pabora ¢ CYBJl MS
Access.

Jlexyus Tunbl 6a3 qanHbIxX U cBsa3u. OOmas xapakrepuctuka CYB/]
MS ACCESS. TIlpoektupoBanue 6a3 maHHbIXx. Co3/l1aHuE, COXpaHEHUE H
otkpeiTue 0a3 ganueix. Konupoanue bJI. CtpykTypa okHa 0a3bl TaHHBIX.
Co3nanue Tabmun (Mactep, KOHCTPYKTOp, PEXHUM TaOnMIbl). 3ajaHue U
yTOouHeHHe cBoicTB mojieil. CoxpaHeHue W OTKpbiTHE TabOnuu. dopmsl,
HazHadyeHune Gopm. HasHauenue 3ampocoB U uX BUIBL. OTYETHI M CIIOCOOBI
UX CO3/1aHMs (MacTep, KOHCTPYKTOp, aBTOOTuUeThl). PaboTa ¢ pensunuoHHOM
BJ1. Co3nanne clI0XHBIX opMa ¥ OTIYETOB.

1,2

Ipaxmuueckue 3ansamus

®opMHUpOBaHUE 3alMpPOCOB 1  pabOTbl € BJICKTPOHHBIMU
KaTajioraMu OMOIHOTEK, My3eeB, kHurousnanus, CMU B pamkax y4eOHBIX
3aJaHUi U3 PA3IMYHBIX PEIMETHBIX 001aCTeH.

[IpoextupoBanue b/[. Co3nanue pensiuponHoit b/1. ®opmuposanue
3alpOCOB M OTYETOB Uil pensiunoHHOM BJI. DnexkTpoHHbIE KOJUIEKIUU
UHPOPMAIMOHHBIX U 00pa30oBaTENILHBIX PECYpcoB, 00pa3oBaTelbHBIC
CHEeUaIN3UPOBaHHbIE TIOPTAJIBI.

Opranuzanus 0a3 JaHHBIX. 3amojiHEHWE ToJield 0a3 JIaHHBIX.
Bo3smoxHocT cuctem ynpaBiaeHus Oa3zamu  gaHHbIX. DopmupoBaHue
3aIrpocoB ISl IOUCKA ¥ COPTUPOBKHU MH(OpMaIiu B 6a3e JaHHbIX.

1,2,3

Camocmosamenvhas paboma.
Opranuzanus 0a3 JaHHBIX. 3amojiHEHWE ToJield 0a3  JIaHHBIX.
Bo3moxHOCcTH cucTeM ympaBieHHs 0Oa3zamu  gaHHbiX. DopmupoBaHme
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3alpocoB JUIsl TOMCKAa M COPTUPOBKM HWHPOpManuu B 0Oa3e JaHHBIX.
CocraBnenue cpaBuurenbHoil Tabmuubl CYB]] Ilouck umadopmanuu 00
MH(OPMALMOHHO-TTOMCKOBBIX CHCTEMAX, MOATOTOBKA COOOIIECHHUSI.

Tema 2.4.
Texnonorus co3ganusi u 00pabOTKU rpaduIecKoi
uHpopMauu

Jlexyus TexHonorus co3nanus 1 00paboTKU rpaguuecKon
uHpopmanuu. [Ipukiiagaeie mporpaMmsl 10 00pabOTKU U PeIaKTUPOBAHHIO
rpaduyeckoro n300pakeHus

1,2

IIpaxmuueckue 3anamusi
Pabota ¢ rpaduueckumMu pe1akTopamMu.

1,2,3

Camocmosmenvuas paboma.
MoHTax BUAEO pOJUKa

1,2

Tema 2.5.
MynsTumenuiiable TexHosoruu. [Ipesenranuonnas
rpaduka (MS Power Point)

Jlexyusa. OcHOBBI co3llaHus npe3eHTanui. Mcnonb3oBanue mactepa
npe3eHTaunii. J[u3aiiHpl: U3MEHEHUE CTUJICH CIIANAOB U pPEIaKTUPOBAHMUE.
Maketsl cnaiinoB. W3menenue odopmieHus. Pabota ¢ TeKCTOM W
runepccplikaMy. llpe3eHTranuu ¢ HCIONb30BaHMEM TaOMUL, aUarpamw,
dopmyn, wumnoctpanuii, 00bekToB OLE. IIpuembl paboThl ¢ aHUMAIHCH.
WHTEepakTUBHOCTh M HACTPOMKU MEpexoJoB ciaiioB. OOBEKTHI ciaija.
Hacrtpoiika npezenranuu. Mcnonp30Banue B Ipe3eHTALUAX 3ByKa U BUICO.
JlononHuTENbHBIE ONIEPALIMH U BBIBOJI ITPE3ECHTALIMH.

1,2

IIpaxmuueckue 3anamus

Co3manne W peJakTHpOBaHHWE TpaUUYeCKUX U MYJIbTHUMEIHHHBIX
O00BEKTOB CpPEACTBAMU KOMIIBIOTEPHBIX TNPE3EHTAlMN JJs BBIOJHEHHUS
y4eOHBIX 3amanuii. PaboTa ¢ TekcToM W rumepcchuikaMu. lIpeseHranuu c
UCTIOJIb30BaHUEM TaONMI, Auarpamm, (opMmyJs, HUIIOCTpauui, 0OBEKTOB
OLE. [Ilpuemspl pabotel c anumauueid. Hacrtpolika mnpe3eHTanuu.
Hcnonp3oBaHue B TpE3eHTAUMAX 3ByKa M BUACO. JlOMOIHUTEIBHBIC
OTIepalliy ¥ BBIBOJ MPE3ECHTALUN

Vcnonp30BaHue MPE3EHTALMOHHOTO 000PYI0BaHHSL.

1,2,3

Camocmosamenvhas paboma.
[IpoBenenue wuccienoBaHMs Ha OCHOBE HCIIOJIB30BAaHUS TOTOBOU
KOMIBIOTEPHON MOJICIH C IPE3CHTAIMH T10 33/IaHHOH TeMe

1,2,3

Jlexun

20

[IpakTuueckue padboThl

22

JlaboparopHbie pabOThI
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KontposbHbie paboThl -
CamocTosTenpHas paboTta 16
KOHCYJIbTallMU 4
Bcero 62

s xapakmepucmuku ypOo8Hs 0C80EHUS YUeOHO20 MAMeEPUala UCNOIb3YI0Mcs cledyioujue 0003HAYeHUs.!
1. — o3HakomumenvHulll (Y3HABAHUE paHee U3YUEeHHbIX 00BeKMOo8, C8OUCME);

2. — penpoOyKmusHblll (8bINOIHEHUE 0eSTMENbHOCIU HO 00pPA3YY, UHCMPYKYUU UTU OO PYKOBOOCMBOM,)
3. — nPoOyKmMueHwIll (NIAHUPOBAHUE U CAMOCMOAMENbHOE 8bINOTHEHUE 0esIMeIbHOCIU, peuletie NPoOIeMHbIX 3a0ay)
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2.4. Conepsxkanue pa3iejioB JUCHHMILIMHBI

2.4.1. 3auATHA JEeKIIMOHHOI'0 THIIA

HaumenoBanue Popma

Ne Copnepxanue pazzeina TEKYILIETO

pasznena
KOHTPOJISI

1 2 3 4

Pasnea 1 Ucnosb3oBanne cpeacts UKT B npodeccrnoHaibHOI 1esiTeIbHOCTH

1 Tema 1.1. Kommynukanuonnsie TtexHoioruu. Kommnbrorepuele cetu. | C, T, [
Kommynnkauunon | [lepemaya uHdopManuu. BuIbl KOMIBIOTEPHBIX —CETEH.

HBIC TEXHOJIOTHH. | CryxOb1 MuTepHeTa. MHDOpMannonubie pecypebl MHTEpHET.
KOMIIBIOTEPHbIE | Oprappsanus OGHOBNEHHMS IPOIPAMMHOIO OGECICUCHHS C
gem. QCHOBI’I ucnonb3oBanueM cetu Murepuer. IlpodeccuonanbHas
pz%ﬁifl{ﬁ K. UHPOpPMALIMOHHAS  JESATEIbHOCTh 4esioBeka. (OCHOBHBIC
Sammta yrpo3bl W METOHIbl  o0ecrmeyeHHs  UHPOPMALUOHHOU
wHbOpMAIHH. 6esonmacuoctu. [lpunmunel  3amuTel  WHGOpPMAIMKU  OT
Ipodpeccronansy | HECAHKIIHOHMPOBAHHOTO 10CTYIIA

ast

nHPOpPMaIMOHHA

s JACATCIBHOCTD

YeJIOBEKA.

2 Tema 1.2. CereBble  uH(pOpManMoOHHBIE  TexHonoruu.  Wutepner. | Y, [|
CereBble NudopmanmoHHO  —  TIOMCKOBBIE  cuCTeMbl.  llomck
MHOPMAIHMOHHBL | yyhopMarK c UCIIOJIb30BAaHUEM KOMITbIOTEpA.
¢ TEXHOJOTHH. | TTnorpamMMHBIE  IOMCKOBBIE  CEPBHUCHL.  VICIIONB30BaHME
Ig:TT:]EEZT' KIIOYEBBIX  CJIOB, (pa3 a1 Toucka HHPOpMAIUH.

CepBHCHI KomOunanuu  ycmoBus — momcka.  Ilpumep — mowmcka
HHTEpHETA, uHpOpMalMM HA  TOCYAApPCTBEHHBIX  00pa30BaTEIbHBIX
Undopmanmonno | HOPTaIax

— MTOMCKOBBIE

CHUCTCMBI.

Pa3nen 2 Ilpukjaanbie NporpaMMHbIe CpeIcTBA

3 Tema 2.1. Jlexyus JlenoBoil nokyment. @opmaruposanue cumBogioB u | Y, C, T
Texnomorus ab3aueB. Pabora ¢ Tabnmumamu. PabGora ¢ rpaduueckumu
CO3IAHMA U oowvekramu. Cosnanue ypaBHeHWd u Gopmyn. CosnaHue u
obpadoTkn penaktupoBanue auarpamm B MS Word. Brraucnenus B
TeKRCTOBOH tabmumax MS Word. d®opmarupoBanue 10oKyMeHTa MS
nHpOpMaIH .

Tex oo s Word. B03MOXHOCTH HAaCTOJBHBIX H3IATEIBCKUX CUCTEM:
PN — CO3/1aHueE, OpraHu3aLus u OCHOBHBIE CHOCOOBI
06paBOTKH npeoOpazoBanust (BepcTku llonsTHe 00 MH(MOPMAIMOHHBIX
TEKCTOBO chUcTeMax W aBTOMAaTH3alMKd MH(POPMALMOHHBIX MPOIECCOB)
HHpOPMAIHH tekcra. CrocoObl co3maHus u (OpMaTUPOBAHUS TaOJHII.
Pabora ¢ Crnucku. TaOynsuus. MHOrokosoHo4yHasi BepcTka. BeraBka,
TEKCTOBBIM penakTupoBaHue U (OPMATUPOBAHHE PA3JIUUYHBIX OOBEKTOB.
E;IlaCI;TOPOM MS | Cucremsr npoBepku opdorpaduu 1 rpaMMaTHKHY.

ord.
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®opma

HaumenoBanue
Ne Coneprxanue paszzaena TEKYILEro
pazznena
KOHTPOJIS

1 2 3 4

4 Tema 2.2. Jlexyus Bo3MOXHOCTH  JuUHAMUYECKHX  (JIEKTpOHHBIX) | Y, T
Texnonorus Tabmaun. Martemarudeckas o0OpabOOTKa YHUCIOBBIX JIaHHBIX.
Co3/laHus U1 O6mme csenenuss o MS Excel. Pabora ¢ dopmynamu.
obpaboTKu Boruncnenue ¢ nomonipio Gynkuuid. [Toctpoenue auarpamm
;I}/IIE)IE)(;)BI\SI);IHI/II/L B MS Excel. CoptupoBka u ¢puibTpanus (BEIOOpKa) JaHHBIX.
PaGora c CrpykrypupoBanue Ta0Oaul. PacummpeHHble BO3MOXHOCTU
— MS Excel: pabora ¢ nmpuMedaHusIMH, 3aluTa paboINX KHUT,
MEKTPOHHBIX yCIOBHOE (OpPMATUPOBAHHE, CO3/IaHUE CBOJHBIX TAOIUII.
Ta6HII Ms | Hagctpoiiku MS Excel: anamu3 [gaHHBIX, BCTPOEHHBIC
Excel. ¢bynkiuu ananmsa. Pabora ¢ maccuBamu B MS Excel. O6mume
Texuosorus ceeaernnst 0 MS Excel. Pabota ¢ hopmymnamu. Beraucienue ¢
apromaruzaiuu | moMoupto ¢yHkuumil. Ilocrpoenune nuarpamm B MS Excel.
BBIYHMCIICHUH CoptupoBka u  unsTpanus  (BBIOOpKA)  JaHHBIX.

CrpykrypupoBanue Ta0Onaul. PacummpeHHble BO3MOXHOCTU
MS Excel: pabota ¢ mpuMedaHusIMH, 3aluTa padOINX KHUT,
yCIOBHOE (OpPMATUPOBAHHE, CO3/IaHUE CBOJHBIX TAOIHII.
Hancrpoitku MS Excel: ananu3 maHHBIX, BCTPOCHHBIC
¢ynkuun ananmza. Pabora ¢ maccuBamm B MS Excel.
[IpencraBnenne o0 opraHu3anuy 0a3 JaHHBIX M CHUCTEMax
ynpasieHuss uMd. CTpyKTypa JaHHBIX U CHCTEMa 3arpocoOB
Ha TmpuMepax ©0a3 JAaHHBIX pa3IMYHOTO HA3HAYCHHS:
IOPUINYECKUX, OUOJIMOTEYHBIX, HAJIOTOBBIX, COLUAJIBHBIX,
KagpoBBIX © Jp. lcnonp3oBaHWE CHCTEMBI YIPABICHHA
0a3aMM JaHHBIX JJIS BBINOJHEHUS Y4YEOHBIX 3aJaHUil U3
Pa3NUYHBIX IPEIMETHBIX 00JIACTEH.

5 Tema 2.3. Jlexyus Y, T,C
HpoexktnpoBanue | Tumsl 6a3 maHHbIX U cBsizu. OGimast xapakrepuctuka CYBJ]

1 ucnonp3oBanue |\ MS ACCESS. IlpoextupoBanue 06a3 mannbix. Co3naHue,
6as AaHHBIX. | coxpanenne W OTKphiTHE 0a3 maHHbIX. Komuposanme BJI.
S;;;Efea}mﬂ Crpykrypa okHa 06a3pl maHHbIX. Co3manue Tabmui (Mactep,
Gasavn  mammerx, | KOHCTPYKTOP, PEXUM Ta0uuibl). 3aJaHue W yTOYHCHHE
Opraumsamuu a3 | CBOHCTB IOJIEH. CoxpaHenue U OTKpbITHE Tabnuil. PopMbl,
AHHEIX 4 | HasHaueHne ¢opm. HasHauenwe 3ampocoB W MX BHUIBL
CHCTEMAX OTueTsl M CcHOCOOBI MX CO37aHUsA (MacTep, KOHCTPYKTOD,
YIIpaBIICHHS aBrootuetsl). Pabora c¢ pemsuumonno bBJl. Cospanue
0a3aMy JaHHBIX. | CIIOKHBIX (pOpMa M OTUETOB.

Pabora ¢ CYB/

MS Access.

Pabora ¢ CYB/

MS Access.

6 Tema 2.4. Jlexyus v, T
Texnonorus TexHonorus co3maHust W 00pabOTKM  TpaduuecKoi
CO3AaHuA U uHpopmanuu. [lpuknagHele mporpamMmbl MO OO0pabOTKU H
00paboTKH pelaKTUPOBAHHIO rPahUIECKOro H300paKeHUs
rpaduuecKoit
uHpOpMaLuu.
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®opma

HaumenoBanue
Ne Copnepxanue pazzeina TEKYILIETOo
pasnena
KOHTPOJISI
1 2 3 4
8 Tema 2.5. Jlexyus. vV, T
Mynetumenuiin | OCHOBBI co3faHMs npe3eHTauuid. lcnosnb3oBaHue mactepa
bI€ TEXHOJIOTUU. | IIpe3eHTauui. Jlu3aliHbl: HM3MEHEHWE CTWIEH CIaiIoB U
[Ipe3eHTallMOHH | peAaKTHPOBAHUE. MakeTbl CIIAlJIOB. H3menenue
as rpaduka (MS | opopmienns. Pabora ¢ TEKCTOM U THUIEPCCHUIKAMH.
Power Point) [Ipe3eHTanmu ¢ UCHONL30BAaHUEM TaONHUI, JUArpam,

dbopmyi, uutroctparuii, o0bekToB OLE. TlpueMsr paboTsl ¢
aHuManuen. IHTepakTUBHOCTL M HACTPOMKHM IIEPEXOIOB
cimaigoB. OObekThl cnaiga. Hacrpolika mnpe3eHTanuu.
Hcnonp3oBaHne B Npe3eHTALUsAX 3ByKa M BHJIEO.
JlonoyIHUTENbHBIE ONIEPALlMU U BBIBOJ Mpe3eHTaluu. MakeTsl
cmaiioB. M3menenue odopmienus. PabGora ¢ TekcToM u
runepccbuikaMu. IlpeseHTanuu ¢ HMCIoNb30BaHUEM TaOIuII,
nuarpamm, (opmyn, wnmoctpanuidi, o0bekToB OLE, cmapr
00BekToB. [Ipuemsr paboTsl ¢ anuManued. MHTEpakTUBHOCTH
U HACTPOHKM mepexonoB craiinoB. OOBEKTH ciaiija.
Hactpoiika npesentaunu. Mcnonbs3oBaHue B Npe3eHTALUAX
3ByKa M BHUAEO. JlONOJHUTENbHBIE ONEPALlUM U BBIBOJ
IIPE3EHTALMH.

[Mpumeuanue: T — tectupoBanue, C — HamMcaHUe COOONICHHMS/TOKIaAa, Y — YCTHBINA ompoc, 1P —
mpakTudeckas pabota, /- ¢ aneMeHTaMu auCKyccus

2.4.2. 3aHATHSA CEMHMHAPCKOI0 THIIA

He npenycmorpeno

2.4.3. [IpakTuyeckue 3anatus (J/labopaTopHbie 3aHATHA)

IIpaxmuueckue 3anamus

Hcnonp3oBanue cepBUCOB U MH(OPMAIIMOHHBIX PECYPCOB CETH
WutepHer B npodeccnonanbHoil aesrenbHocTd. CocTaBieHue
pestoMe Ul PacChUIKM [0  KaHajaM  3JIEKTPOHHBIX
koMMyHuKanuil Ilouck pabotsl ¢ nomonipo MHTepHeT. Ilouck

dopma
HaunmenoBanue
Ne pasjiena HanmeHnoBaHMe NpakTHUYEeCKUX (71a00paTOpHBIX) paboT TEKYILEro
KOHTPOJISI
4 cemecmp
1 2 3 4
Hcnonb3oBanue |[Ipaxmuueckue 3aHAmMus
cpenctB UKT B |[louck wuHpopmammu B cetu Internet. OOpasoBarenbHBIC
npodeccuoHanbH |MHPOPMALMOHHBIE  pecypchl  Bunmel  mpodeccrnoHambHOR
Ol IeATeNbHOCTH |MH()OPMAITMOHHON JIeSITEIbHOCTH YEJIOBEKA C UCTIONb30BaHUEM
TEXHUYECKUX CPEACTB W  HH(POPMAIMOHHBIX  PECYpPCOB
COLIMAJIbHO-I)KOHOMUYECKOM  JIeATENbHOCTH  (CIIELUATbHOIO =
1 I10, moprtanos, OpUAMYECKHX 0a3 MaHHBIX, OYXTalITEPCKHX ”
’ cucreMm). [IpaBoBbie HOpMBI HH)OPMAITMOHHON JESATEIHHOCTH. <
OnexTpoHHas noyTa B ceTu Internet. E
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¥ aHanu3 WH(pOpMAIHH, UCIONIB3YyeMON B MPOodeCCHOHATHHON
JESTEIbHOCTH

[TouckoBeie cuctembl. OcCyliecTBICHHE MOMCKA HWH(pOpPMAIUU
Wi MHPOPMAIMOHHOTO 00BEeKTa B TEKCTe, (HalIOBBIX
CTpyKTypax, Oa3zax nmanHbX, cetu Hurepuer. CereBsie UT:
TEXHOJIOTMM 3JEKTPOHHOM mouThl, «Jlocka OOBsSBICHUIY,
Astopckue UT, runeprexcroseie T, mynstumenuitaeie 1T.
Wuterpanuss WHPOPMALMOHHBIX TEXHOJOTHI: TEXHOJIOTHU
pacmlpeneNieHHbIX CUCTeM 00paboTku naHHBIX, WT «kiueHT-
cepBep»,  TEXHOJIOTMH  HMHOOPMAIMOHHBIX  XPaHWIUII,
TEXHOJIOTMM  CHUCTEM  3JEKTPOHHOIO  JIOKyMEHTO00OpOTa,
TEXHOJIOTHH TeoMH(popMannoHHbx cucteMm, UT rmobGanbHBIX
CHCTEM, TEXHOJIOTUU BHICOKOH(EPEHIIUI U CUCTEM TPYIIIOBOM
pabothl , TexHonoruu Kopnoparusubix MC.

IIpuknanHeie
IIPOrpaMMHBIE
cpeacTsa

IIpakmuueckue 3anamue

Co3nanne KOMNBIOTEPHBIX IyOJNUKAIMii Ha OCHOBE
MCTIOJIb30BAaHUSI TOTOBBIX  IIA0JIOHOB (U1 BBIMOJIHEHHS
Y4eOHBIX 3aJaHUN).

Hcnonp3oBanne cucteM MpoBepku opdorpaduu  u
rpaMMAaTHKH.

[IporpamMmebl-iepeBoqUUKH.  Bo3MOXHOCTH  cUCTEM
pacrio3HaBaHus TeKCTOB. {DopMaTHpOBaHHE CHMBOJIOB H
a03aneB. Pabora c Tabmuumamu. PabGora ¢ rpaduyeckumu
oobekramu. Cosnanue ypaBHeHuid U Qopmyn. Co3manue u
perakTupoBaHue Auarpamm. Beruncienus B Tabnunax word.
dopMaTupoBaHUE MHOTOCTPAHUYHOTO JOKYMEHTa B IICTIOM.
['uneprekcToBOE MpeicTaBiIeHue HH(OPMAIIHH.

Ipakxmuueckue 3anamus

Hcnonb3oBanue pa3IUYHbIX BO3MOXHOCTEHN
MMHAMUYECKUX (PJIEKTPOHHBIX) TAOMUI] JJIS  BBIOJIHEHHS
yueOHbIX 3amaHuid. CTpykTypa KHMIU. AJpecanus syeek.
Mapkep aBro3amonHeHusi. PaGora ¢ juctamu, CTpoKamu U
CTONOIAMH DJICKTPOHHOW TaOJMIbI. 3anoJHEHUE TaOJHIIBI
NOCTOSSHHBIMU ~JaHHBIMH W (opMmynamu. Berancnenue c
nomomsio Gynkuuii. Iloctpoenne muarpamm. CopTHpOBKa |
(unbTpanus (BeiOOpka) naHHbIX. CTPyKTYypHpOBaHUE TaOJIHII.
CBoanbie Tabmuiel. Pacmmpennbsie Bo3moxxHoctn MS Excel:
paboTa c MpUMeYaHUsSMH, 3alUTa PabOYMX KHHUT, YCIOBHOE
(bopmaTupoBaHue.

Cucrtembl CcTaTHCTUYECKOro yuera (OyXraaTepckuit
yueT, IUIaHMpOBaHWE M (UHAHCH,  CTATUCTUYECKHE
uccnenoBanus). CpexacrtBa TrpaduuecKkoro NpeACTaBICHUS
CTaTUCTHYECKUX TaHHBIX (menoBas rpaduka). IIpeacraBienue
pe3yJIbTaTOB BBINOJIHEHHUS pacUETHBIX 3aJad CpeACTBAMMU
nenoBoi rpaduku. Pemenne Joruyeckux 3agad

lIpaxmuueckue 3anamus

dopMupoBaHue 3a1pocoB JUTS paboThI c
3JEKTPOHHBIMU KaTajgoraMu OMOIHOTEK, MY3€€B,
kauromsganusa, CMUW B pamkax y4eOHBIX 3adaHudl U3
Pa3IMYHbIX IPEIMETHBIX 00s1acTel.

IIpoexktupoBanue bJl. Co3ganue pensaunonHoir b/l
@opMHUpOBaHUE 3alPOCOB U OTYETOB I peisiuuoHHOM BJI.

ONEeKTpOHHBIE KOJUIEKLIMH MH(OPMALMOHHBIX u

np,C, v, T
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00pa3oBaTeNbHBIX pecypcos, o0Opa3oBaTeNbHbIC
CTEUAIN3UPOBAHHBIC TIOPTAJIBI.

Opranm3anust 6a3 JaHHBIX. 3arojiHEHHWE TMoyiel 0a3
JTaHHBIX. BO3MOXXHOCTH CHCTEM ympaBieHUsl 0a3aMH JaHHBIX.
dopMupOBaHUE 3aMpoCOB sl TOUCKA H  COPTHUPOBKHU
uHpopmanuu B 0aze JaHHBIX.

IIpakmuueckue 3anamus

Pabota ¢ rpaduecKuMu peiakTopaMu

IIpakmuueckue 3anamus

Co3manne ¥ peAakTHUpPOBaHUE TIpauyecKux U
MYJIbTUMEIUHHBIX OOBEKTOB CPEICTBAMU KOMITBIOTEPHBIX
Mpe3CeHTAIMi JUIsl BBIOJHEHHUS Y4eOHBIX 3amanHuii. Paborta c
TEKCTOM U TUIEpcchlUIKamMu. [Ipe3eHTanuu ¢ MCroib30BaHHEM
Tabmun, auarpamm, Gopmyll, Wunoctpanuii, oorexToB OLE.
[Ipuemsr paGotel ¢ anumanmend. Hactpoiika mnpe3eHTaIuy.
Hcnonp3oBaHne B Mpe3eHTAUUsAX  3ByKa W BHUJEO.
JIONOJTHUTENbHBIE OTIEPAIlMK U BHIBOJI TIPE3EHTAIINN

Vcnonp30BaHue MPEe3eHTAMOHHOT0 000y I0BAHUSI.

Ilpumeuanue: IIP- npakmuueckas paboma, JIP- nabopamopuas paboma, T -
mecmuposanue, C — Hanucavue coobwenus, Y — ycmuwiti onpoc, KP — xonmponvhas
paboma

2.4.4. Coagep:xaHue caMOCTOATEJIbHOM PadoThI

dopma
HaumenoBanue
Ne asnena HauMenoBaHue caMOCTOSTENBHBIX PaObOT TEKYILETO
P KOHTPOJISI
4 cemecmp
1 2 3 4
BoinonHenne MHAMBUIyalbHBIX 3a/JlaHUl, TBOPYECKUE
paboThl pa3HBIX BUIOB, NOUCK HH(POPMAIMM B CETH
WHTepHeT, MoAroToBka MaTepuaia Juisl UCCIIE0BATEIbCKON
Hcnons3zoBanue
cpencts UKT B nestenbHOCTH. ColnanbHble cepBUCHl VIHTEpHET U Lienu ux
1. |P ucnionb3oBanud. Hoselie Buuabl cepsuca Internet. Ilomck| VY, IIP
npogeccuoHaIbH .
- uHpOpMalMM O  TPAaBOBOM  OTBETCTBEHHOCTH  3a
O IESATEIbHOCTH .
NpaBOHApPYIICHUA B KOMIIbloTepHOW oOmactu  [lomck
uHpopManun u noabOp Marepuanra O BHpycax U
AHTHBUPYCHBIX CPEJCTBAX 3AIIUTHI HHPOPMALIUU
[Ipuknanueie Camocmosmenvras paboma.
IIPOrpaMMHBbIE BepcTka MHOrocTpaHMYHOIO JIOKYMEHTa, MOJArOTOBKA
CpeacTBa COOOIIEHUS/TOKIIA A TI0 3aJaHHOU TeMe
Camocmosmenvras paboma.
Hayuntbcss npuMeHATs UH(OPMAIIMOHHBIE TEXHOJIOTHH
) B (dapmaruu. Co3mganme 0a3zbr yiekapctB B MS  Excel v TIP
’ IIpencraBieHue pe3ynbTaTOB BBIIIOJIHEHHs PACUETHBIX 3a]1a4 ’
cpencTBamMu JenoBoi rpaduku. Pabora ¢ HamcTpoWKamm:
«ITouck pemenus», «Ilogbop mapamerpa». Pabora ¢
MaccuBamu B MS Excel.
Camocmosmenvras paboma.
Opranmsanusi 6a3 JaHHBIX. 3amnoiHeHue moJyiel 0a3
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TaHHBIX. Bo03MOXXHOCTM cHCTeM ynpaBjieHus OazaMu
naHHpIX. @OpMHpOBaHHE 3ampOCOB JUIS TOUCKA U
coptupoBku wuHpOpManmu B 0a3e maHHbIX. CocTaBicHHE
cpaBuutensHoi Tabmunsl CYBJ] Ilouck wuubopmamuu 006
UH(OPMAIIMOHHO-TIOUCKOBBIX cucremax, MOJrOTOBKA
cooOuieHus

Urenue nurTeparypsl, peKOMEHJOBAHHOW IO KypCcy H
cocTaBiieHHe KoHcTekTa. IlororoBka k 3a4eTHoii padore.

Camocmosmenvras paboma.

MoHTax BUAEO pOJUKa

Camocmosmenvras paboma.

[TpoBenenue ucciegoBaHUsl HA OCHOBE HCIIOJIB30BAHHUS
FOTOBOM KOMIIBIOTEPHOM MOJENM C IMPE3EHTAUUH 10
3a/IaHHOY TeMe

[TonrotoBka K pyOSKHOMY KOHTPOJIO IO TEMe
«Criennann3upoBaHHOE MIPUKIIAJTHOE pOTPaMMHOE
obecrieyeHne»

Temamuxa coobwenui

Nudopmanus u unpopmanmonnsie npoueccel U cpeacrsa UKT

1.

2.
3.
4

KubepHeTrka - Hayka 00 yIpaBJIEHUU.

ABTOMaTH3UPOBAHHBIE CUCTEMBI HAYYHBIX UCCIICIOBAHUM.
HenpepsiBHas u nuckpernas napopmanus. Madopmarus 1 SHTpOIHsL.
ABTOMaTtu3npoBaHHOe pabouee mecto (APM) cienuanucra.

TCJICKOMMYHI/IKB.HI/IOHHBIC TCXHOJIOI'NH

el A

DTHYecKre acleKThl pEeKJIaMbl JIEKAPCTBEHHBIX CPECTB

OTuyeckue KOAEKChl B papManuu

TenekoMMyHUKalMK: KOHPEPEHLINN, HUHTEPBbIO, PEIOPTAK.

CucreMbl 3JIEKTPOHHBIX IIATEXEH, HU(POBBIE JEHBIH.

Texnonorun Web 2.0.

CereBble TEXHOJIOTHH.

[TonynsipHble TPUIIOKEHUSI ISl CO3/IaHUS MTPE3EHTAlUN U 00paboTKU rpaduky.
Otuka QapManeBTHUECKOro Ou3Heca

TexHonoruu co3nanus U Npeodpa3oBaHusi HHPOPMALMOHHBIX OOBEKTOB

1.

[Ipuémsl u cpencTBa aBTOMaTU3aLKU pa3pabOTKU JOKYMEHTOB.

Opranuzanusi BHyTpU(UPMEHHOTO 3JIEKTPOHHOTO OM3HECA.
ABTOMaTH3MpOBaHHAs MH(POPMALIMOHHAS CHCTEMA IMOAJEPKKH MapKETHHTOBOMN
JESTENBHOCTH.

ABTOMaTH3aLMsl JIOTUCTUYECKUX MPOIIECCOB B PO3ZHUYHONW KOMITAaHUU.
JlokyMeHTHpOoBaHUE OU3HECa JIJIsl CUCTEMbl MEHEI)KMEHTA KauecTBa.
Cratuctudyeckuil oTyer.

Juarpamma nHGOPMAaLIMOHHBIX COCTABIISAIOIINX.

Hacronbubie u3garensckue cucreMsl PageMarker. TeX. Cuctema Quattro Pro.
Hcnonp3oBanue 3JI€KTPOHHBIX TAOJIUIL 7151 BeJIeHUs 0a3 JaHHBIX.

O [IporpammupoBaHue B AIEKTPOHHBIX TaOIULAX.
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2.4.5. IlepeueHb y4eOHO-METOAUYECKOT0 00ecieYeHUs VISl CAMOCTOATEIbHOMH PadoThI

06y‘{aIOH_II/IXCﬂ o AMCIMIIJINHE

CamocrodrenpHass paboTa CTYJIEHTOB SBISIETCS BaxHeield ¢opmoii ydeOHO-

MO3HaBaTeIbHOrO Iporecca. Ha camocrosTenbHyo paboTy oOydaroumuxcst oTBoauTCs 16
4acoB y4eOHOTO BPEMEHH.

HaunmenoBanue [TepeueHsb yueOHO-METOIUIECKOTO 00ECIICUCHHSI TUCITUTUTHHEI 110

No paszeina, TeEMbI, BUaa BBITIOJTHCHHIO CAMOCTOSTEIILHOU PabOThI

CPC
1 2 3
1. Hcnonb3oBanue Hosoxwunos, O. II. Undopmaruka : ydyeOHUK IS CPEAHETrO
cpencrs MKT B npodeccronansroro obpazosanus / O. I1. HoBoxunos. — 3-e
npodeccHoHanbHol  y3n  mepepab. u jgom. — Mocksa : Msnatensctso FOpaiir,
ACATCIBHOCTH 2019. — 620 c¢. — (IIpodeccuonansHoe 00pa3oBaHUE). —
ISBN 978-5-9916-8730-0. — Texkcr : snektponHsbit // ObC
Opaiit [caiiT]. — URL: https://www.biblio-
online.ru/bcode/427004

2. [puknanHbie Hosoxunos, O. II. Undopmaruka : y4yeOHUK Ui CpPEAHErO
[porpaMMHbIC npodeccuonaaprHoro oopaszosanus / O. [1. HoBoxwuiios. — 3-e
cpeacTaa u3n., nepepad. u non. — Mocksa : MznarensctBo HOpaiir,
2019. — 620 c. — (IIpodeccuonanpHoe oOpazoBaHHUE). —
ISBN 978-5-9916-8730-0. — Texkcr : snektponHsbiit / ObC
Opaiit [caiiT]. — URL: https://www.biblio-

online.ru/bcode/427004
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3. OBPA3OBATEJIBHBIE TEXHOJIOI'U

3.1 Ob6pa3oBaTtenbHbIE TEXHOJIOTUU IPU MPOBEACHUU JIEKIUN

Jlnst peanu3anyy KOMIIETEHTHOCTHOTO MOJAX0/a MPEAYCMaTPUBAETCS UCIIOIb30BaHUE
B Y4YeOHOM MpOIECCE AKTUBHBIX W HMHTEPAKTUBHBIX (OPM NIPOBEIEHUS AYAUTOPHBIX U
BHEAYAUTOPHBIX 3aHATHI C 1Lenplo (OPMHUPOBAHUS M PA3BUTUSA NPOPECCHOHATBHBIX
HAaBBIKOB 00YYarOIINXCS.
B nponecce npenogaBaHus NpUMEHSAIOTCS 00pa30BaTelbHbIE TEXHOJIOTUN PAa3BUTHS
KPUTHUYECKOr0 MbIIIeHUs. O0sS3aTebHbl KOMIIBIOTEPHBIE J1TA0OPATOPHBIE MPAKTUKYMBI 1O
paszenam IUCUHUILIAHBL.
B yuebHOM mnporecce HapsAay ¢ TpaJuIUMOHHBIMU 00pa30BATEIbHBIMU TEXHOJIOTHUSIMU

HCIIOJIB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHHUE, TEMATUYECKHUE [Ipe3eHTalNH,
WHTEPAKTUBHBIEC TEXHOJIOTHH.
. |Kou-Bo
Ne | HaumenoBanue pa3znenos | Buisl npumMeHseMbIX 00pa3oBaTeIbHBIX TEXHOIOTHI yac
lcrionb30BaHue CPEICTB  [AyAMOBU3yallbHAs TEXHOJIOT U, npobaemMHoe
1 [MKT B npodheccroHaIbHONUN3I0KEHHUE, 310POBbECOEPETaIOINE TEXHOIOTHU 6
NEeSITENIbHOCTH
TEXHOJIOT U KOJUJIEKTUBHOI'O B3aUMOJIEHCTBYS,
TEXHOJIOTHSI MPOOJIEMHOr0 OOydYeHUs, pelleHHe 3aaad
b [IpuknanHble MHIUBUAYaTbHO C IPyIIIOBBIM 00CyX/IeHuEeM 14
[IPOrpaMMHBIE CPEACTBA  [ayIMOBU3yaJIbHAs TEXHOJIOT U,
MH(POKOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
3I0pOBbECOCPETraroIINe TEXHOJIOTHH
Hroro no kypey, 20
B TOM 4HcCJIe HHTePAKTHUBHOe 00yyeHue 8
3.2 O6pa3oBaTesbHbIE TEXHOJIOTUU MTPU NPOBEACHNUN MTPAKTUYECKUX 3aAHITHIM
. | Kou-Bo
Ne | HaumenoBanue pa3znenos | Busl npumMeHseMbIX 00pa3oBaTeIbHBIX TEXHOIOTHI yac
VIcrionp30BaHUE CPEICTB  [TEXHOJIOTHUSA  JIMYHOCTHO-/IEATEIbHOCTHOTO  O0y4YEeHHS,
VKT B npodeccuonanbHOMMOATaIHOrO  (POPMUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
eI TEIbHOCTH TEXHOJIOT s KOJUJIEKTUBHOI'O B3aMMOJIEHCTBYS,
1 TEXHOJIOTHsI TPOOJIEeMHOro Oo0ydeHus, peuieHue 3amad] 6
WHAWBUIYaTbHO  C  TPYNNOBBIM  OOCYXKACHHUEM,
I/IH(l)OKOMMYHI/IKaL[I/IOHHbIe TEeXHOJIOT'UH,
3/10poBbecGeperalye TEXHOJIOI U
[IpuknanHble TEXHOJIOTHSI JIMYHOCTHO-AEATEIBHOCTHOTO  00ydeHus,
[IPOrpaMMHBIE CPEJCTBA  |[IOATAIMHOTO (OPMHUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
TEXHOJIOT U KOJUJIEKTUBHOI'O B3aMMOJEHCTBYS,
D) TEXHOJIOTHSI MPOOJIEMHOr0 OOydYeHUs, pelleHHue 3a/aad 16
MHAUBUAYAIbHO C TPYIIIOBBIM OOCY)KJIEHUEM, IOJIHOIO
YCBOCHHSI, TEXHOJIOTHS Pa3HOYPOBHEBOTO OOydeHUs,
I/IH(l)OKOMMYHI/IKaL[I/IOHHbIe TEeXHOJIOT'UH,
3/10poBbecGeperalye TEXHOJIOT U
Hroro mo kypey| 22
B TOM 4HcCJIe HHTepaKTUBHOe o0yyenue 10
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4. YCJIOBUA PEAJIM3AIMU TPOT'PAMMBI INCHUIIJIMHBI

4.1. MatepuanbHO-TeXHUUYECKas 0a3a, He0OXoauMas JJIsl OCYIIECTBICHUS
00pa30BaTEIBHOrO NMpoLecca N0 JUCLUILINHE

Peanuzanus yueOHOW AUCHMILIMHBI OCYLIECTBIISIETCS B CHEUAIBHO 000pYI0BaHHOM
kaOnHere WH(OPMATHKM W WH(GOPMALMOHHBIX TeXHOJoruid. B coctaB MarepuanbHO-
TEXHUUYECKOro 0OecreyeHus: IporpaMMbl yueOHoU aucuumuinabl « MHdopmaTrkay, BXOAAT:
CHeUaIN3UpOBaHHAas Me0Oelb U CUCTEMbI XpaHEHUS (I0CKa KJIACCHAs!, CTOJ U CTYJ YUUTENs,
KOMITBIOTEPHBIE CTOJIBI M CTYJIbsl; YUEHUUECKHUE, IIKA(BI 1)1 XpaHEHUs y4eOHBIX OCOOMiA,
CUCTEMBI XpaHEHUS TAOJIMII U IJIAKAaTOB); AJIEKTPOHHBIE CPEICTBAa 00yuYeHUsl (KOMIIBIOTED,
JIOKaJbHasl CETh, BHIXO/ B UHTEPHET).

4.2. IlepeyeHb HEOOXOAUMOI0 POrPAMMHOI0 O0eceYeHH s

Onepannonnas cucrema Microsoft Windows 10 (mor. Ne23—ADd/223-D3/2019);
[Taker mporpamm Microsoft Office Professional Plus (mor. Ne23—-AD®d/223-
®3/2019);

7-zip GNULesser General Public License (cBoOogHOE mMporpaMmmMHOe 0OecleueHue,
HE OIpaHUYE€HO, 0€CCPOUHO);

HNurepuer Opaysep Google Chrome (OecriaTHoe mporpaMMHOe OO€cleYeHUue, He
OTpaHUYEHO, OECCPOUHO);

K-Lite Codec Pack — yHuBepcanpHblii HaOOp KOAEKOB (KOJUPOBILIHUKOB-
JEKOAUPOBIIMKOB) M YTHWJIMT JJII IPOCMOTpa U 00pabOTKH aynuo- U BUACO(aiioB
(6ecrutaTHOE MpOrpaMMHOE 0OecriedeHre, He OTPaHUYE€HO, OECCPOUHO);

WinDjView — nporpamma nis npocmotpa ¢ainoB B ¢opmate DJV u DjVu
(cBOOOIHOE MPOTpaMMHOE 00ecTieueHre, HE OTPAHUUYEHO, OECCPOUHO);

Foxit Reader — mnpuknagHoe mnporpamMMHOe oOecnedeHue s MPOCMOTpa
ANEKTPOHHBIX JTOKyYMEHTOB B craHaapre PDF (OecruiaTHoe mporpammHoe
obecrnieueHue, He OTPaHUYEHO, OECCPOUHO);
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5. IEPEYEHBb OCHOBHOM 1 IlO}'[OJIHI/ITEJIBHOﬁ YUYEBHOM
JIATEPATYPbBI, HEOBXOJUMOM AJ151 OCBOEHUS JUCLUILJIAHBI

5.1. OcHoBHas JuTEpaTypa:

1. Hosoxuno, O. II. Uudpopmatuka : y4yeOHHK [UIsI  CPEAHEro
npodeccuonanbHoro oopazosanus / O. I1. HoBoxwuinos. — 3-e u3z., nepepad. u Jo1m.
— Mocksa : UzpmarenbctBOo IOpaiit, 2019. — 620 c. — (IIpodeccuonanbuoe
oOpazoBanue). — ISBN 978-5-9916-8730-0. — Texcr : anextponnsbiii // ObC KOpaiit
[caiiT]. — URL: https://www.biblio-online.ru/bcode/427004

5.2. JlonosiHUTEIbHAS JIUTEPATYpA:

1. 3umun, B. II. UndopmaTtuka. JIlabopaTtopusiii npaktukym B 2 4. Yacts 1 :
ydyeObHOoe mocobue Juisi cpeaHero npodeccuoHanbHoro oopasosanus / B. I1. 3umum.

— 2-e u3a., ucnp. u pon. — Mocksa : M3narensctBo [Opaiit, 2019. — 126 ¢. —
(ITpodeccuonansHoe oOpa3zoBanue). — ISBN 978-5-534-11851-3. — Teker :
anektpouubli  //  OBC  KOpait  [caiit]. —  URL: https://www.biblio-
online.ru/bcode/446277

2. 3umun, B. 1. UudopmaTuka. Jlaboparopusiii npaktukym B 2 4. Yacts 2 :
ydyebHoe mocobue i cpeaHero nmpodeccuonansHoro odopazosanus / B. I1. 3umum.

— 2-¢ m3a. — MockBa : WzparensctBo [Opair, 2019. — 153 c. —
(ITpodeccuonansHoe oOpa3zoBanue). — ISBN 978-5-534-11854-4. — Teker :
anektpounbii  //  OBC  HOpair  [caiitr]. —  URL: https://www.biblio-
online.ru/bcode/446278

5.3. llepuoanueckue U3IaHMS:

1. Kypuan UnpopmamoHHble TEXHOIOTUN

2. DnektpoHHas 6ubauoteka "M3narensckoro goma "I'pedbeHHUKOB"
(www.grebennikon.ru);

3. basbl gannbix komnanuu «Mct Beroy (http://dlib.eastview.com).

5.4. Ilepeyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIUOHHON CeTH
«HTEpHET», HEOOXOAMMBIX /I OCBOCHUS TUCHMUILIMHBI

1. MuHHUCTEpPCTBO HAYKH U BBICIIETO 00pa3zoBanus Poccutickoit deneparu
(https://minobrnauki.gov.ru/);

2. ®enepanbubiii noptan "Poccuiickoe oopazoBanue" (http:// www.edu.ru/);

3. Hudopmanumonnas cucrema "Equnoe 0kHO JocTyma K 00pa3oBaTeIbHbIM
pecypcam" (http://window.edu.ru/);

4. Epunas xomnekus qudpoBeix oOpazoBarenbHbIX pecypcoB (http://school-
collection.edu.ru/);

5. ®enepanbHblil HEHTP UH(HOPMAIIMOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);
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6. OOpazoBatenpHbiii moptan "Yueba" (http://www.ucheba.com/);

7. Ilpoekt ['ocynapcTBEHHOIO HHCTUTYTA pyccKoro si3bika uMeHu A.C.
[Tymxuna "O0pa3zoBanue Ha pycckoM" (https://pushkininstitute.ru/);

8. Hayunas snextponnas 6ubnuoreka (HOB) (http://www.elibrary.ru);

9. HanmonansHas 3nexkTpoHHast oubnuoteka (http://H36.pd/);

10. KubepJlenunka (http://cyberleninka.ru/).

11. CnpaBouHO-UHPOpPMALMOHHBIN nopTai "Pycckuid s3bIK"
(http://gramota.ru/);

12. Cny>x0a TeMaTH4eCKUX TOJKOBBIX cioBapeit (http://www.glossary.ru/);

13. Cnoapu u >narukionenuu (http://dic.academic.ru/);

14. Koncynbrant [lmtoc - cpaBoyHas npaBoBas cucteMa (A0CTyn 1o
JIOKAJIbHOU CETH)
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6. METOANYECKUE YKA3AHUSA 1JIS1 OBYYAIOLUXCSA IO OCBOEHUIO
JAUCHUITJINHBI

Juciumuinna  «MHpopMaTuka» HalelleHa Ha IMOJIy4YeHUE 3HaHUil B 00JacTu
MH(}OPMATHKU U HTHPOPMALITMOHHO — KOMMYHHUKAI[UOHHBIX TEXHOJOTUH.

VYyamuecs sl TOJHOLIEHHOIO OCBOEHHUS Y4e€OHOro Kypca [OJIKHBI COCTaBJISATh
KOHCIIEKTBI KaK IPHU MPOCIYIIMBAaHUU €r0 TEOPETUUYECKOM (JIEKIIMOHHOM) YacTH, Tak U IpH
MOATOTOBKE K TMPAaKTHUYECKUM 3aHATUAM. JKenarenbHO, 4TOOBI KOHCHEKTHI JIEKIHMH U
CEMHUHApOB 3allMCHIBAINCH B JIOTMYECKOW IIOCIEAOBATEIBHOCTH M3YYEHHS Kypca U
COJIEP>KAJIUCH B OJTHOM TETpagu. ITO 00ecreuuT 00see MOTHYIO MOATOTOBKY KaK K TEKYILIUM
Y4EOHBIM 3aHATUSIM, TaK U CECCHOHHOMY KOHTPOJIIO 3HAHUM.

CamocrosiTenbHass  paboTa  ydamquxcst SBJISETCS  BaxkHelmed QopMoil  yueOHO-
MO03HABaTEIbHOr0 mpouecca. Llenb 3aganuil A caMOCTOATENbHOM paboThl — 3aKPENUTh U
paclIMpUTh 3HAHUS, YMEHMs, HaBBIKM, NPHOOPETEHHbIE B pe3yjibTaTe HN3yUYECHHUS
JUCLUIUIMHBI; OBJAJE€Th YMEHHUEM HCIIONb30BaTh IOJYYEHHbIE 3HAaHUS B MPAKTHUECKOU
pabdoTe; MOJy4YUTh IEPBUYHBIE HABBIKK MTPO(ECCHOHANBHON JEATENBHOCTH.

Havanom opranuzanum mro00i CcaMOCTOSATENbHOW pabOThl JOJKHO OBITh TNPUBHUTHE
HaBBIKOB U YMEHUU IpaMOTHOM pabOThI ¢ YUeOHOUM U HAy4YHOU JTUTEpaTypoi. DTOT MpoIlecc,
B IEPBYIO OYEpPENb, CBA3aH C HAXOXKICHUEM HEOOXOAUMOW JUIsl YCHEIIHOIO OBJAJCHHUSA
y4eOHbIM MaTepHalIOM JUTEPATypol. Ydamuics IOJKEH M3YyYUTh CIIHUCOK HOPMATHUBHO-
MPaBOBBIX AKTOB M SKOHOMHUYECKON JIUTEpaTyphl, PEKOMEHAYEMbId 10 Yy4yeOHOU
JTUCITUTIIINHE; YMETH M0JIH30BaTHCS dbongamu OMOINOTEK )5 CITPABOYHO-
OonbIMorpaPpUIECKUMH U3JAHUSIMHU.

3amaHusg Ui CaMOCTOSATEIbHOM paOOThl BBINOJHAIOTCS B NMHUCBMEHHOM BHJE BO
BHEayAUTOpHOE BpeMs. Pabora noykHA HOCHUTH TBOPUYECKHM XapakTep, MpU €€ OLEHKE
MpernojaBaTeib B IEPBYI0 OYEpPEIb OLEHWBAET OOOCHOBAHHOCTh M OPHUTMHAIBHOCTH
BBIBOJIOB. B muchbmMeHHON paboTe Mo Teme 3ajJaHusl Y4yaluluics [OJDKEH IOJHO H
BCECTOPOHHE PACCMOTPETH BCE ACMEKTHI TEMBI, YETKO C(HOPMYIUPOBATH U ApPTyMEHTUPOBATH
CBOIO TMO3ULHUIO [0 UCCIEIyeEMbIM BoIlpocaM. BplOOp KOHKpeTHOro 3ajgaHus s
CaMOCTOSITENbHONW PabOThl MPOBOAUT MPENOAABATENb, BEAYIIUNA NPAKTUUYECKUE 3aHATUS B
COOTBETCTBUU C NIEPEYHEM, YKa3aHHBIM B IJIaHAX MPAKTHUYECKUX 3aHATHH.

JlekuMOHHBIM ~Kypc MpEANnojaraeT MOBBIILIEHUWE HAIrJIAJHOCTH  M3J1araéMoro
MaTepuajia MyTeM BU3yaJlU3alUd IPOLIECCOB YIPABICHUS C MPUMEHEHUEM MYJIbTHUMEINA
TEXHHUKHU.

CryneHTbl 00s3aHBl TIOCETUTh BCE ayAUTOPHBIE 3aHATHSA, IPELyCMOTPEHHBIE
y4eOHBIM IUIAHOM, IPOCTYIIATh JEKIMOHHBIA KypC, aKTUBHO U C MOJIHOM OoT/a4yeil paboTarh
Ha 3aHATUSAX CeMUHApckoro tuma. OTCYyTCTBHE Ha 3aHATUU JIOMYCKAE€TCs TOJIBKO IO
YBOKUTEIbHOU MpUYrHE (00J€3HM), MOATBEPKACHHON CIPaBKON yCTaHOBIECHHOTO 00pasiia.

Kpome Toro, cTyaeHTsl AOKHBI IPOAYKTUBHO pabOTaTh CaMOCTOSITENIBHO B 00bEME
4acoB, NPEIyCMOTPEHHBIX Y4eOHbIM MIaHoM. CamocrosTenbHas paboTa CTyAeHTa
BKJIIOYAET:

M3y4EeHHE JIEKIIMOHHOTO MaTepuraa o0 HalMCaHHbIM KOHCIIEKTaM JIEKIIHH,

M3Y4YEHHE JIONOJIHUTEIBHOTO TEOPETHUECKOIO0 MaTepuana, BBIHECEHHOTO Ha
CaMOCTOSTENBHOE U3YUEHHE, [10 PEKOMEHIOBAHHOU JTUTEPATYPE,

BBINIOJIHEHUE JOMAIHUX 3aJaHUl, COCTOSIIMX B PEUICHUH NPOOJIEMHBIX 3a7ad I10
M3Y4YEHHOW Ha CEMUHAPCKOM 3aHSATUU TEME 110 PEKOMEHI0BAaHHOMY COOpHUKY 3a]1a4,
BBINIOJIHEHUE PAacUETHO-rpauuecKkoil paboThl,

MOJATOTOBKY K TECTUPOBAHUIO, KOHTPOJIBHBIM padoTaM, cjadye 3a4eTa U IK3aMeHa.
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CtynenTsl 00si3aHBI CIHaTh 3a4€T B COOTBETCTBUU C YYEOHBIM IUIAHOM. 3auer
saBysieTcss (OPMOIl KOHTPOJSL YCBOEHUSI CTYJACHTOM YYEOHOM MpPOTrpaMMbl MO JAUCIUIUIMHE
WJIU €€ YaCTH, BHIMIOJHEHUS MPAKTUIECKUX, KOHTPOJIBHBIX, JOKJIAIHBIX pa0oT.

Pesynbrar cpaum 3adera mo MPOCIYHIAaHHOMY KYpCy OIICHHMBAIOTCA KaK HTOT
NESATETLHOCTU CTYJCHTa B CEMECTpPE, a UMEHHO - O MOCEHIAaeMOCTH JEKIHM, pe3yJibTaTam
paboThl HA MPAKTUUECKUX 3aHATHIX, BHIMOTHEHUS CAMOCTOSATEILHON PabOTHI.
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7. OHEHOYHBIE CPEACTBA JJIAA KOHTPOJIAA YCIIEBAEMOCTHU

7.1. IlTacnopTt ¢oHIa OLIEHOYHBIX CPEICTB

Ne KoHntposmnpyemsie Kon
/1 pa3aeIbl (TeMBbI)
JUCLMILIMHBI

KOMIICTCHIINU
(w1u ee yacTu)

HanmenoBaHHe OLICHOYHOTO cpeacTBa

1 Pazpgen 1.
Hcnonb3oBanue
cpeacts UKT B
npodeccrnoHaIbHOM
ACATCIIbHOCTHU

OK 3-5-OK 8,9

WnTepnperanus pe3yIbTaToB
Habro1eHu i 3a JeSITeTbHOCTBIO
oOyyaromerocss B TPOLECCE OCBOCHUS
00pa3zoBaTeNbHON MPOTPAMMBI.

Texymmii KOHTPOJIb B (hOpMeE - 3AIUTHI
MPAKTUYECKHUX 3aHATHH I10 TeMaM pa3ziesioB
JVCLIUTUTAHBL,

- TECTHUPOBAHUS;

- IpOBEpKa JOMAIIHEN paboThI;

- oTuéra 1o IIPOJIEIIAHHOMN
BHEAYJJUTOPHOM CaMOCTOSATENbHON paboTe
(mpencraBiieHne  MOCOOUs, MPE3CHTAIIMU
/Gyknera, WHPOPMAITMOHHOE COOOIICHHE);

- JOKJIaJ.

2 Paznen 2
IIpuknanHeie
IIPOrpaMMHBbIE

OK 3-5-OK 8,9
K 1.1-1.3, 1.8
IIK 2.5-T1K 3.3
cpenacTBa IIK 3.5-T1IK 3.6

Wutepnperanus pe3yIbTaToB
Habro1eHu i 3a JeSITETbHOCTBIO
oOyyaromerocss B TPOIECCE OCBOCHUS
00pa3zoBaTeNbHON MPOTPAMMBI.

Texymmii KOHTPOJIb B (hOpMeE - 3AIUTHI
MPAKTUYECKUX 3aHATHHA MO TEMaM pa3zielioB
JVCLIUTUTAHBL,

- TECTHUPOBAHUS;

- IpOBEpKa JOMAIIHEH pabOThI;

- oTuéra 1o IIPOJIEIIaHHOMN
BHEAYJJUTOPHOM CaMOCTOSATENbHON paboTe
(mpencraBiieHne  MOCOOUs, MPE3CHTAIMU
/Gyknera, WHPOPMAITMOHHOE COOOIICHHE);

- JOKJIAaJ.

KoHTtposb U o1ieHKa pe3ynbTaTOB OCBOCHHS YUECOHOM TUCHUILIAHBI OCYIIECTBISETCA
MPEINOIaBaTeIEM B MPOLECCE NMPOBEACHHS MPAKTHUYECKUX 3aHATUA U CAMOCTOSITEIIbHBIX
paboT, TeCTUPOBAHMUSI, & TAKKE BHITIOJHEHHS O0YyYaIOUUMUCS UHAUBUYJIbHBIX 3aJIaHUM.

Pe3yabTarnl 00yueHusi (0CBOEHHbIE
YMeHHs, YCBOCHHbIE 3HAHUA)

(I)Oprl H METOAbI KOHTPOJIA U OHCHKHU

pe3yJbTAaTOB 00y4eHHsI

— YMETb I0JIb30BaTHCS 0a30BbIMHU
CUCTEMHBIMU IIPOrPAMMHBIMHU IPOAYKTaMU
Y NIAKETAMM IPUKJIAIHBIX IPOTPAMM

dbopManu3oBaHHOEe  HAOMIOACHWE W OICHKA
PE3YJIbTATOB BBIIIOJIHCHUA MMTPAKTUUICCKUX pa60T

— HUMEThb OCHOBHBIE noHsTHS | POPMANTM30BaHHOE  HAOJIOJCEHWE H  OICHKA
ABTOMATH3UPOBAHHOM 00paboTKH | PE3YIBTATOB BBIIOJIHEHHS IPAKTHYECKHUX paboT
uHpOopMaLuy;
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— HCIOJIb30BaThb TIOTOBBIE  IIPUKJIAJHbIC
KOMITBIOTEPHBIE MTPOrPaMMBI 110 BHIOPAHHOMN
CIECIMAJIN3ALINY,

(bopmann3oBaHHOE HAOJIIOJCHUE U OIICHKA

PE3YJIbTATOB BBIIIOJIHCHUA MMTPAKTUUCCKHUX pa60T

— HMMETh TIPEJCTABJICHUE O KOMITBIOTEPHO-
MaTEMAaTHYCCKUX MOOCIAX 158
HEOOXOJUMOCTH  aHAJIM3a  COOTBETCTBUSA
MOJETHM W MOJCIHPYEeMOro  OOBEKTa
(mpornecca);

(dopmann3oBaHHOE HAOJIIOJCHUE U OIICHKA

PE3YJIbTATOB BBIIIOJIHCHUA MTPAKTUUICCKHUX pa60T n

CaMOCTOSITENIHBIX paboT

— 3HAaTb OCHOBHBIC 3Tallbl PCUHICHUA 3ada4 C
MMOMOIIBIO MMCPCOHAJIBHBIX KOMIIBIOTCPOB

(bopmann3oBaHHOE HAOJIIOJCHUE U OIICHKA

PE3YJIbTATOB BBINIOJIHCHUA MTPAKTUUCCKUX pa60T n

CaMOCTOSITEJIHBIX paboT

— 3HaTb O CHOco0ax  XpaHEHUs W
npocreiinielr 00paboTke JaHHBIX;

(bopmanm3oBaHHOE HAOMIOACHHE U OI[CHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX
paboT, yCTHBII Onpoc

— METOABl M cpeAcTBa cOopa, oOpaboTKH,
XpaHEHWs, TepeJayd W HAKOIUICHHS
uHpOpMALIUU

(bopmanm3oBaHHOE HAOMIOACHHE U OI[CHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX
pabot, TecTupoBaHHE

— HMETh IpeJCTaBIeHNuEe O 0a3axX JaHHBIX U
CPEeICTBax JIOCTyNa K HUM, YMETb paboTaTh
C HUMU;

(bopmanm3oBaHHOE HAOMIOAEHHE U OI[CHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX
paboT, yCcTHBII ompoc

— BJIAACTh KOMIIBIOTCPHBIMH CpCACTBAMU
MNpEACTaBJICHUA U aHaJIn3a JaHHBIX,

dopmannzoBaHHOE HAOIIOICHNE U OIIEHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX
paboT, yCTHBII Onpoc

— UMETh MpeJcTaBlieHne o  0a30BBIX
HAaBBIKAX W YMEHHSIX TIO COOJIIOJICHUIO

(dopmann3oBaHHOE HAOJIIOJCHUE U OIICHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX

TpeboBaHMi TEXHUKHU 0e30macHoOCTH, | padOT, TECTUPOBAHUE, YCTHBIH OMPOC
TUTHEHBI U pecypcocOepexeHus npu padore

CO CpeJCTBaMU MH(OPMATU3AINH;

(bopmanm3oBaHHOE HAOMIOAEHHE U OI[CHKA
PE3YJIbTATOB BBIIIOJIHCHUA CAMOCTOATCIIBHBIX
paboT, yCTHBII Ompoc

— IMOHMMaTh OCHOBBI TIPABOBBIX AaCIEKTOB
UCTIOJIb30BaHUSI KOMITBIOTEPHBIX IMPOrPaMM
u paboThl B MIHTEpHETE.

7.2. Kpurepuu OlleHKH 3HAHUH

KoHTpoiasr W oneHKa pe3yibTaTOB OCBOEHHUS JUCUUIUIMHBI OCYIIECTBISAETCS
MpernojaBaTeieM B IIPOLiEcCEe MPOBEACHMS MNPAKTHUECKUX 3aHATHI, YCTHOrO oIpoca,
TECTUPOBAHUS, a TAK)KE BBIMOJIHEHUS 00YUarOIIMMUCS MHANBUAYAJIbHBIX CAMOCTOSTEIbHBIX
3a1aHUM.

Coodmenne IIpogykT camocTOATENbHOW palbOThl CTyACHTa, MPEACTaBISIOMINMA
co00#1 KpaTKoe M3JI0)KEHHE B MEYaTHOM BUJE MOJYYEHHBIX PE3YyJbTAaTOB TEOPETHUECKOIO
aHaiM3a ONPEIETICHHOW Y4YeOHOM TEMbl, TIJI€ aBTOpP pPAaCKphIBA€T CYTh HCCIETyEMOU
po0JeMbl, IPUBOAUT PA3IMYHBIE TOUKH 3PEHHUS, a TaKKe COOCTBEHHBIEC B3IJISIBI HA HEE.
CooOuieHne OLEHUBAETCA MO KOJUYECTBY MPHUBJICUEHHBIX MCTOYHUKOB, TNyOMHE aHaiIM3a
po0sieMbl, Ka4eCcTBE OOOCHOBAHMSI aBTOPCKOM MO3UILIMH, TTyOMHE PACKPBITHS TEMBI.

Tect. Cucrema cTaHAAPTU3UPOBAHHBIX 33aJaHUM, TO3BOJIAIONIAs ABTOMAaTU3HPOBAThH
MpoIeaypy U3MEpPEHHUs YpOBHS 3HAaHMM U yMeHUU oOywaromierocsi. TecT oneHUBaeTcs 1o
KOJIMYECTBY IIPABWIBHBIX OTBETOB (HEe MeHee 50%).

Kputepuu oneHK 3HAHHH CTYICHTOB B L[E€JIOM 110 JUCIHHUILINHE:
«OTJIMYHO» -  BBICTaBISICTCS  CTYAEHTY, [IOKa3aBUIEMy  BCECTOPOHHHME,
CUCTEMAaTU3UPOBAHHbIE, [NIyOOKHE 3HAHMS y4eOHOW NpOrpaMMbl JTUCHUIUIMHBI U YMEHHE
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YBEPEHHO NPHUMEHATh UX Ha MPAKTUKE IPHU PEIICHUU KOHKPETHBIX 3a]ad, CBOOOIAHOE U
MpaBUJIbHOE 00OCHOBAHUE MPUHATHIX PEILICHUN;

«XOPOILI0» - BBICTABIISAETCS CTYJIEHTY, €CIIM OH TBEPJIO 3HAET MATEPHUAJI, TPAMOTHO U
[0 CYLIECTBY HM3J1araer €ro, yMeeT IIPUMEHATHb IIOJYYEHHBIC 3HAHHsS Ha IPAKTUKE, HO
JOIYCKAaeT B OTBETE WJIM B PELICHUU 33/1a4 HEKOTOPBIE HETOYHOCTH;

«Y/AOBJIETBOPHUTEJBHO» - BBICTABIISIETCS CTYAEHTY, MTOKa3aBUIeEMY (parMeHTapHBIMH,
pa3pO3HEHHBIM XapakTep 3HAHWM, HEAOCTATOYHO MpaBUIIbHBbIE (OPMYJIHUPOBKU 0a30BBIX
MOHATHN, HAPYLIEHUs JIOTMYECKOM IIOCIEAOBATENIBHOCTH B M3JI0KEHUM IIPOTPAMMHOIO
Marepuajiia, HO IpPHU 3TOM OH BJIAJEET OCHOBHBIMHU pa3liejaMd ydyeOHOW NpOorpaMMBbl,
HEO0OXOIMMBIMU JUIsl JAJIbHEUIIEro 00yUeHUs: U MOKET MPUMEHATH MOJyYEHHbIE 3HaHUS 110
oOpa3lly B CTaHIapTHOW CUTYallHH;

«HEYI0BJIETBOPUTEJIbHO/ He 3a4YTEHO0» - BBICTABJISETCS CTYJEHTY, KOTOPBIA HE
3HaeT OOJbIIe YacTM OCHOBHOI'O COJEpKaHMsS y4eOHOM MporpamMmbl JAMCHMILIMHEI,
JIONyCKaeT IpyOble OMMOKM B (DOPMYJIMPOBKAX OCHOBHBIX IMOHSATUN AMCHMIUIMHBI U HE
yMeEET HCIIOIb30BaTh NOJYYCHHBIE 3HAHUS IPA PELICHUN TUITOBBIX MPAKTUYECKHUX 3a/1a4.

«324YTEHO0» - BBICTABIISIETCS CTYAEHTY, KOTOPBIM 3HAeT OOJbIIEH YacTH OCHOBHOI'O
coJiep>KaHMsl y4eOHON NporpaMMBbl TUCUHUIIIMHBI U BIa€ET MPAKTUUECKUMU HAaBbIKAMU.

Tect — cucrteMa CTaHIAPTU3UPOBAHHBIX 3a1aHUM, MO3BOJISAIONIAs ABTOMATU3UPOBATH
MpOLEypy U3MEPEHHS YPOBHS 3HAHUM U YMEHUN 00yYaromerocs.

[To mucumminube «WHpopmartuka» mnpejuiaraeTcsi TECT B pa3HbIX BapHAHTAX,
HaIIpaBJICHHBIX Ha POBEPKY M 3aKPEILJICHUE ITOJYYEHHBIX 3HAHUU 110 U3YYEHHBIM TEMaM.

TpeOoBaHus K MPOBENECHUIO TECTUPOBAHUS

TecTt 1o faHHOMY KYpCy SIBISI€TCSI OJHUM U3 METOJ0B POBEPKHU 3HAHHUU CTYICHTOB.

Ha TectupoBanue orBoautrcs 20 - 30 MuUHYT, NpenogaBareib pa3gacT B INEYATHOM
WM B 3JIEKTPOHHOM BH/IE TECT, OT CTYAEHTOB TPEOYETCs ONpPEAEIIUTh PaBUIbHBINA OTBET.

7.3. OieHOYHBbIE CPEACTB JJIA MPOBEACHUS TeKylleill aTTecTaluu

Texkymuii KOHTPOJIb TPOBOAUTCS B (popMe:
-(poHTaANBHBIN OMPOC

-MHAUBUYaJIbHBIM YCTHBIN ONPOC
-IACbMEHHBIA KOHTPOITh

-TECTUPOBAHUE 110 TEOPETUUECKOMY MaTEpHAITy
-IpaKTUyeckas (J1aboparopHas) padbora
-3aII1Ta COOOUIEHUS

-3aIIMTa BBIIIOJIHEHHOTO 3aJ]aHus,

-pa3paboTka npobiemMbl Kypca (TOKIamd).

JInunsle IIpumepsr
®opma Bnanenus
3HaHUs Ymenus KayecTBa OLIEHOYHBIX
aTTecTauuu (HaBBIKH)
CTyJEHTa CPEICTB
YcTHbII Koutpous Onenka Onenka Onenka KoHntpoibH
(NMCbMEHH | 3HaHUH MO YMEHMUS HaBbIKOB CTIIOCOOHOCTH bl€
bIif) OIpPOC | ONPEIEIIEHHbIM | pa3Iuy4aTrh paboTsI ¢ OIIEpaTUBHO U BOIIPOCHI 110
110 TEMaM npobiemam KOHKpETHbIE JUTEPATYpHBIM | KAYECTBEHHO TEMaM
MIOHSITHS u OTBEUaTh Ha IIpUJIaratoT
WUCTOYHUKAMHU | IOCTaBJICHHBIE csl
BOIIPOCHI
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Coo6mennst | Konrpoib Ouenka Oruenka Oruenka Tembl
3HaHUH 110 YMEHUS HaBBIKOB CTIIOCOOHOCTH K cooOuIeHni
OTIpEJICICHHBIM | pa3inyaTh paboTsI ¢ CaMOCTOSITENIFHOW | IPUJIararoT
npodemMam KOHKPETHBIC JTUTEPaTypHBIM | paboTe U aHAU3Y | Co

TTOHSITHS " JUTEPaTypPHBIX
UCTOYHUKAMHU | UCTOYHUKOB

[Ipaktnuec | KoHTponb Ouenka Oruenka Oruenka Temsbl

KHe 3HAHUS YMEHUS HaBBIKOB CTIIOCOOHOCTH pabot

(;mabopatop | TeopeTHueckux | paboTaTh C paboThI ¢ OTIEPaTUBHO U MIPUIIATafoT

HBIC) OCHOB COBPEMEHHOW | BBIYMCIHMTEIBH | KAYECTBEHHO cst

paboThI MHPOPMATUKU U | KOMIIBIOTEPHO | OM TEXHHMKOH, | pemaTh
MHPOPMALIMOHH | i TEXHUKOM, NPUKIAJAHBIMUA | IOCTaBJICHHBIC HA
BIX TEXHOJIOTUH, | UCTIOJNIB30BaTh | MPOTPaMMHBIM | MPAKTHUYECKUX
BO3MOKHOCTEH | BOSMOXXHOCTH | M CpeACTBaMKU | paboTax 3aja4yu U
Y TIPUHIIAIIOB BBIUUCIIUTENIEH apryMEHTHPOBATh
WCTIOJB30BAHUS | OW TEXHUKH U pe3yIbTaThI
COBPEMEHHOMN [IPOrPaMMHOI0
KOMITBIOTEPHOU | oOecreueHust
TEXHUKH. IIPU PELICHUN

MPAKTUYECKIX
3aad.

Tectuposan | Konrpoib Onenka Onenka Onenka Bomnpocsl

ue 3HaHUH 110 YMEHUS HaBBIKOB CTIIOCOOHOCTH pUIararoT
OTIpEJICICHHBIM | pa3inyaTh JIOTHYECKOTO OTIEPAaTUBHO U cst
npobiemam KOHKPETHBIE aHau3a u Ka4yeCTBEHHO

TTOHSITHS CHHTE3a U OTBEYATh Ha
COIIOCTABJICHU | TIOCTAaBIICHHBIE
Y KOHKPETHBIX | BOIPOCHI
MMOHSITUM

7.3.1. llpumepHbIe BONPOCHI I MPOBEACHUS TeKYlIel aTTecTAauul

Ilpumepnwie gonpocwt 015 camocmoamenvHoil padomul (yCmnoz2o onpoca)

Paboma c mexcmoevim peoakmopom MS Word
1. TIlepeunciure aTpuOyThl (QopmMara cuMBoOJa/ad3alia U CHOCOOBI YIpaBICHUS

dhopmartom.

2. Kax moxHo konupoBath hopmat ab3ana? [losicHute, kKak UCIOJIb30BATh KHOIKY
@opmam no obpazyy?
3. Kak u3MeHHuTh HHTEpBaAI MEXKIYy a03auamMu?
4.  Kak 3ampeTuTh aBTOMaTHYECKYI0 PACCTAaHOBKY IEPEHOCOB CIIOB B BBIAECIIEHHOM

a03are?

5. Yro Ttakoe Tabnuua? Kakue cnoco0s! coznanus tadbaun Bam nzBecTHbl?
7.  Kakue onepanuu MOXKHO OCYLIECTBIIATH ¢ Tabuuiel B mporpamme Word?
9.  Kak u3MeHHUTH BbIpaBHUBAaHUE TEKCTA B Aueiike?

10.
11.

Kakum o6pazoM MOkKHO TEKCT mpeoOpa3oBaTh B TAOIHIY U HA000POT?
Kak n3MeHnTh HampaBiieHHE TEKCTA B A4eiKe?

12. Kakoe moyio)K€HUE OTHOCUTENIBHO TEKCTAa MOXKET 3aHMMAaTh WIIIOCTPALHs, Kak
€ro U3MEHUTH?

13.

Kakue onepannn MOKHO BBIIIOJIHUTE € Tpa)UUECKUMHU OOBEKTAMU M PUCYHKAMMU
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B Word?

14. Kak npousBect BcTaBKy ¢opMynsl B AokyMeHT MS Word? MoxHo au
MIPOU3BOIUTH BHIYUCIICHUS C IOMOIIBIO peAakTopa ¢popmy?

15. Kak mnpowusBecTH BCTaBKy JIuarpaMMbl B TEKCTOBBI J0KyMeHT? YTo Takoe
auarpamma’?

16. Kakme cymectByror Tunel u BuIbl jguarpaMMm? Kak oTpenaktupoBathb
auarpammy?

17. Kak onpenenuts aapec siueiiku tadnuisl Word? Uto HazbIBaeTcs auana3oHOM
aueek? Kak ero 3anucarp?

18. Kakue KIto4eBbi€ CJI0BA UCTIOIB3YIOTCS JJISl CCHUIKHA HA OJIOK siueeK?

19. UYro Takoe onepaTopsl cpaBHEHUS U CBsA3U? /{11 uero oHu ciryxar?

20. Jns gero ciysxat BcTpoeHHble pyHKIuU Word? IlepeuncianTe oCHOBHBIE U3 HUX.

21. Yrto Takoe KOJIOHTHUTYJ, KaK CO3aTh KOJIOHTUTYJIbI?

22. Kak co3znath cHocKy? Kakue Tunsl cHocok Bam n3BecTHbI?

23. ]I 4yero UCTOIB3YIOTCS IEPEKPECTHHIE CCHUIKHU?

24.Kak ocyuiecTBUTh (opMUpoBaHUE oOrjaBlieHus aBToMmartudecku? Kak co3gaTh
CIUCOK WJLTIOCTpAIUiA?

Paboma c MS Access. Texnonocusn xpanenus u nepepadomku ungpopmayuu c

ucnoavzoseanuem CYBJ/] Microsoft Access.

1. Yro HA3BIBAIOT 3anucsimu U noasmu Tadmuus b1?

2. Kaxkue tunsl jaHHbIX ucnodbs3ytores B Tabnumax CYBJl MS Access 20077

3. Kakue cnoco06s1 co3ganms Tadmmi B CYBJI MS Access 2007 Bam U3BECTHBI?

4. Jlns 4ero m Kak MOYKHO BBOJMUTH yCJIOBUE Ha 3HaueHHe? [ yero ucrnosab3yercs
Ilocmpoumens evipasicenuti? B xakux cinyyasx 3aaaerca 3nHauenue no yMoar4aHuro?

5. UYro mpoucxoauT ¢ AaHHBIMU IpH copTUpoBKe? Kakue THUIBI COPTUPOBKH BaM
W3BECTHBI?

6. Yro Takoe GpuibTp? YTO NPOUCXOIUT C JAHHBIMU IIPH (PUIBTpAIIK?

7. Hns gero nyxHbl ¢opmer? Kakumu criocodbamu onu cosnarotcsa? Kakue Buabl
(dbopm cyiiecTByOT?

8. Hns dero HyxHBI 3ampocbl? Kakumu crocobamm ux MoxkHO co3nath? Kaxue
TUIIBl 3alpocoB Bbl 3HaeTe? B yem 3akirouaeTcss 0COOEHHOCTH 3alpoca Ha BBIOOPKY ¢
napamerpamu’?

9. Jns gyero HyxHBI oT4eThl? Kakumu crocobamu ux MOXHO co3aaTh? Ha ocHoBe
Yero CO3/1aeTCs OTYET MO JTAHHBIM U3 HECKOJIBKUX Ta0nuIl?

10. Uto mpexacraBisier coboil mporecc mnpoektupoBanus bJ[? Uto oroOpaxkaer
MH()OPMALIMOHHO-TOTUYECKAsI MOJIEIb pensiinoHHoM b/[?

11. Yro orobOpaxaer moruyeckas Moaenb penssunoHHor bJ[? Kakue nonxons
WCIIOJIB3YIOT JUJISl CO3/1aHUsI MH(POPMAITMOHHO-JIOTMUECKON MOIeNH pensiunoHHon B/1?

12. KakoBbl OCHOBHBIE ATanbl IPOEKTHUPOBaHUs U co3aanus bJ1?

13. Yro 03HavaeT TEPMHUH «PENISALIUOHHAN?

14. JIns yero Hy>XXHbI KiIo4eBble Toysi? Kakue TUMBl KIIOYEBBIX TIOJIEH BaMm
W3BECTHBI?

15. Kakue BubI CBSI3€M MEX Iy TaOIUIIaMU CYIIECTBYIOT B pesiniuoHHoM b/[?

16. KakoBbl 0OCOOEHHOCTH THIA CBSI3M OJMH-K-OAHOMY? B Kakux ciydasx OH
MpUMEHSIETCS?

17. KakoBbl 0COOEHHOCTH THIIA CBSI3U OQUH-KO-MHOTHUM?

18. KakoBbl OCOOCHHOCTH THUIIa CBSI3U MHOTHE-KO-MHOrum? [louemy ero Henb3s
MIPUMEHSTH Ha MPAKTUKE?
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19. Kakue TUIBI 3apoCOB JOCTYIIHBI IPU pabOTe € PENALMOHHOMN 0a30i JaHHBIX?

20. Kak npencraBieHsl JaHHBIE B NepeKpecTHOM 3arpoce? Kakue craTuctuueckue
pacdeTbl BO3MOXKHBI IIPU CO3JJaHUU TIEPEKPECTHOTO 3arpoca’?

21. Kakue Tumsl BKJIIOYAET 3alpOC HA U3MEHEHHE?

22. B kakux ciyyasx Iejaecoo0pa3eH 3anpoc Ha CO3/1aHue TabIuIbI?

23. Kakasg QyHKIus OTBEYAeT 3a MOJCYET CPEAHETr0 apu(pMETUUECKOr0 3HAYEHUS B
nepekpecTHoM 3ampoce? Kakue MaremMaTtudyeckue JAEHCTBUS BBINOJIHSAIOT (DYHKIMH:
a) Count; 0) Max; B) Avg?

Ilpezenmayuonnasn cpagpuxa (MS Power Point)

25. JIns kakux NpakTHYECKHUX 3a/1a4 ucnoiab3dyercss MS Power Point?

26. Kakue 3¢ @dexTsl HCHONb3yIOTCA B JIaHHOW MporpaMMe [JIsi KOHLEHTpalUU
BHUMAaHUS CIymiatenei?

27. Pacckaxute 00 rddexrax anumanuu v 3PdekTax nepexoaa cianos.

28. BO3MOXHO 1M IPUMEHUTH Pa3Hble CTUIU OPOPMIIEHHS K OTIEIbHBIM claiaam?
Kakum o6pazom?

29. Kakue pexuMbl yIIpaBiIeHHUs IOKa30M cllaii1-(puibmMa BaM U3BECTHBI?

30. UHTEepakTUBHOCT, M HACTPOMKM TNepexonoB ciaigoB. Ilpuembl paboTsl C
annmanueil. Hactpolika nmpe3eHTanuu.

31. Kak ucnosib30BaTh B MPE3CHTALMUAX 3BYK U BUJIEO.

Paboma c¢ peoakmopom 3Inekmpounvix maoauy MS Excel. Texnonozus

AGMOMAMU3AYUUU 6bIYUCICHUTL

32. B kakux cdepax AesITeIbHOCTH MPUMEHSIOTCS 3JIEKTPOHHbBIE TaOIHIIBI?

33. Uto mnpencraBmsier coboit cTpykrypa Tabmuubl Excel? KakoBbsl OCHOBHBIE
3JIEMEHTHI OKHa nporpammel Excel u ux ¢pyHKUIMOHaIbHOE HA3HAYEHHUE?

34. Yro Takoe anpec siueriku? Kakue ctunm agpecanyivi BaM U3BECTHBI?

35. Yro HazbiBaeTcss OJI0KOM (nuarna3oHoM) siueek? KakoBbl (QyHKIMH Mapkepa
aBTo3anoyineHusa? [IpuBeaure npumepsl.

36. Kak u3MeHuTh WUPHUHY CTOJ0LA U BBICOTY cTpoku? Kak ynanuTs niam 100aBUThH
CTPOKY, cTonber?

37. Kakue onepanuu MOKHO BBITIOJIHATE ¢ pabounumu auctamu Excel?

38. Uro Bxoaut B moHsATHE «(hopmar sueiiku»? IlpuBenure npumepsl pazIuyHbIX
dhopmaTos.

39. KakoBel mnpaBuna BBoJa U peaaktupoBanus ¢opmyn B Excel? Crnoxubie
(bopMyIbL.

40. Kak 3anuceiBatoTcsi aOCONIOTHBIE, OTHOCUTENIBHBIE U CMELLIAHHBIE aJpeca siueeK?
B kakux ciydasx HeoOX0IMMO HCIOIb30BaTh A0COIIOTHBIE apeca sueeK?

41. Kakue cpenctBa Excel npennasnauens! a1t BBoja QpyHkiuii? KakoBsl OCHOBHBIE
kareropun ¢pynkuuid Excel? Kak k Hum odpatuthcs?

42. N3 kakux snemeHTOoB coctouT ¢(yHkuus B Excel? Uem ¢ynkuus B Excel
MPUHIUNHAIBHO OTJIMYAETCS OT POpMyIIbI?

43. Yto Takoe CUHTaKCUC (PYHKIUU?

44. Kakve TUIbl apryMEHTOB ()yHKIIMM BaM U3BECTHBI?

45. KakoBsl aprymenTsl pyHkiuu ECJIA?

46. OyHKUU 1151 pabOTHI C TEKCTOM?

47. Yto Ttakoe muarpamma? Kakue cpenctBa ucnoib3yoTcss B MS Excel ans
MIOCTPOEHUS U pEAAKTUPOBAHMSI TUArpaMm?

48. Kakue BaM U3BECTHBI TUIIBI U BUbI fuarpamMm? Kak U3MEHUTH TUI IHUArpaMMBbl?
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49. Kak oTpenakTUpOBaTh Ha OHArpaMMe HAa3BaHWE AHArpPAMMBI, Ha3BAHUSA OCEW,
nereHay?

50. IlocTpoenue rpadukoB PyHKIIHIA.

51. Kakoe mnpeoOpa3zoBaHuE NPOUCXOJUT CO CIHCKOM B MPOLECCE COPTHUPOBKU?
Kakue Thnsl COpPTUPOBKH CYLIECTBYIOT?

52. JIna Kakux 1Ieled u
MOJIb30BATENbCKUM QUIBTP?

53. Kakue cymiecTBylOT 3HaKM MOACTAaHOBKHU? JIjisi 4ero OHU HCHOJB3YHOTCA?
[IpuBenuTe nprumMeps!.

54. Kak BBINOJHUATH (WIBTPALMIO JTAHHBIX C MOMOIIbI PACHIMPEHHOro (UIbTpa?
Kakue Tumbl kputepreB UCIOIB3YIOTCSA B paciupeHHOM (unbtpe?

55. OObsicHUTE CyTh MOHATUS «MHOXECTBEHHBIM KpuTepuit». KakoBbl mnpaBuia
(hopMupoBaHUs MHOXKECTBEHHOTO KpUTEpusi?

56. KakoBel mpaBuiia (HOpMUPOBaHUS JUANa30HA YCJIOBUH B PaCIIUPEHHOM
¢unbTpe?

57. Kakue cpeacTBa NO3BOJSAIOT OCYHIECTBIISITh aBTOMATHUYECKOE MTOJBEICHUE UTOTOB
B 3JIEKTpOHHOM Tabnuie? Kakue GyHKIMM A7 3TOTO UCTIONB3YIOTCS?

58. B kakux ciyyasix 11e1eco00pa3Ho CO3JaHue CTPYKTYPhI AIEKTPOHHOU TaOIUIIbI?

59. Kakue criocoObl co3qaHus CTPYKTYpbl TAOJIUIBI BAM U3BECTHBI?

60. KakoBbI 371€eMEHTBI CTPYKTYPBI JIEKTPOHHOW TaOJINLIBI?

61. Jlnsa xakux tabmun Excel BO3MOXXHO MpUMEHEHHE aBTOMATHYECKOTO crocoda
CO3/IaHMSI CTPYKTYpPHbI?

62. Yro Takoe cBogHas tadbnuua Excel? Kak ee co3nars?

63. Paborta ¢ maccuBamu B MS Excel.

64. AHanu3 JaHHBIX, BCTPOEHHbIE (DYHKLIUN aHAIH3a.

Kak wucnoip3yercs apropuibTp? UYUTo Takoe

Cemegvie ungpopmayuonnvie mexnonozuu. Humepnem

65. UT rinobanbHBIX CUCTEM, TEXHOJOTUU BUACOKOH(EPEHIUI U CUCTEM IPYIIIOBOM
paboThl

66. Texnonoruu koprnoparuBHsix MC

7.4. OueHoYHbIE CPEACTB /ISl NPOBEACHUA MIPOMEKYTOYHOM aTTeCTALMHU

[IpomexxyTouHas aTrecramnus

®dopmMma Briagenne JInunsle ITpumepsl
aTTecTa 3HaHus Ymenus KadyecTBa OLIEHOYHBIX
(HaBBIKH)
IUH CTyZAeHTa CpeACTB
3a4er OCHOBHBIE METOJbl U | HCIOJB30BATh OLICHKA HABBIKOB OLICHKa BONPOCH U
cpencraa cOopa, | mpUKIAAHBIC MPaKTUIECKOTO CIOCOOHOCTH | MPAaKTUYECKHE
00paboTKyu, XpaHeHHs, | MPOTpaMMHbBIE HCTIONB30BaHUS TPaMOTHO H 3aJauu
nepenavn U | CpeacTBa MaKeTOB YETKO MPUIararTcs
HaKOIUICHHUS MPUKIATHBIX u3jaratb
nHpOpMaNuy; porpaMm MaTepHai
0a30BBIC, CHCTEMHBIC,
CITy>KEOHBIC
MpOrpaMMHBIE
MPONYKTBl ¥ MaKeThl
MPUKITaIHBIX
porpamMm
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7.4.1. IlpuMepHbIe BONPOCHI 1JIs1 IPOBeIeHUs IPOMEKYTOYHOMH aTTeCTALNHU

1. Hasnauenne u 00JacTh TNPUMEHEHUS pPA3IUYHBIX BHJOB IPOrPaMMHOIO
oOecrieyeHusl.

2. Ilouck uandopmanuu B UHTEPHET.

3. Undopmanmonnas 6e3omacHocTb. Bujbl yrpo3 0€30macHOCTH.

4. UndopmannroHHble CEPBUCHI ceTH WNHurepHer. OneKTpOoHHAs royra.
Tenexkonpepenuuu.

5. 3amurta uHpOpMalMK B KOMIBIOTEPHBIX cucTeMax. OCHOBHOE MpPOrpaMMHOE
obOecrieueHue AJis 3alIUThl UHPOPMALIIH.

6. Cucrembl 00paboTku TekcToB. TekcToBblii pepakTop. Hasnauenue. OCHOBHBIE
BO3MOHOCTH.

7. BcTaBka 00beKTOB B JoKyMeHThl Word.

8. BO3MOXXHOCTM HAaCTOJIBHBIX H3/AaTE€IbCKUX CHCTEM: CO3JIlaHUE, OpraHu3alus Hu
OCHOBHBIE CIOCOOBI MpeoOpa3zoBaHusl (BEPCTKU) TEKCTA

9. CucrteMbl 00pabOTKH YHUCIOBBIX JAHHBIX. DJIEKTPOHHBIC TaOnuIpl. HasHaueHue u
OCHOBHBIE BO3MO>KHOCTH.

10. Bo3MOXXHOCTH JUHAMHUYECKUX (SJEKTPOHHBIX ) TaOIHIL

11. Marematuyeckas 00pabOTKa YUCIOBBIX JTaHHBIX

12. HaacTpotika asns 3anoyiHeHus JokymMeHToB gfanHbiMH U3 Excel (13 Excel B Word).

13. Co3nanne Heckoapkux Tabnun Excel mo madnony u3 cBo1HOMN TaOIUIIBL.
TpaHcno3unys JaHHBIX U3 CTPOK B CTOJIOLBI K HA0OOPOT

14.3anonHenue caoxHbIX GOPM, TOKYMEHTOB, U 3asBJICHUM (110 OJTHON OyKBE B siUCiiKe)

15.MynpTumenuitasle TexHonaoruu. Haznauenne. OCHOBHBIE BO3MOKHOCTH.

16.Cucremsl ynipaBieHus 0a3amu 1aHHbIX. ba3bl qaHHBIX. OCHOBHBIE BO3MOKHOCTH.

17.1lpeacraBnenne o0 opranu3anuu 0a3 JaHHBIX W CHUCTEMax YIpaBieHHUs Oazamu
JTAHHBIX

18. CTpykTypa AJaHHBIX M CHUCTEMa 3aIpOCOB Ha MpUMeEpax 0a3 JaHHBIX Pa3IUYHOrO
Ha3HAYEHUs

19. Ucnionb3oBaHuE CUCTEMBI yIIPaBIEHUS Oa3aMu JaHHBIX

20.IIpencraBiaeHuss 0 MPOrpaMMHBIX CpeJax KOMIIBIOTEPHON TIpaduKkd U YepyeHwus,
MYJIbTUMEIUUHBIX CpeAax

21.Cucrembl 00paboTku wu3zo0Opakenuit. ['paduueckue penakropel. Hasnauenwue.
OCHOBHBIE BOBMOXHOCTH.

22.Bupasl koMIbloTepHO rpaduku. Paspemenue nzodpaxenus. BekropHas rpaduka:

23. ABroMaruzanus oduca.

24. lnpopManinoHHasi TEXHOJIOTHSI MOJACPKKU IPUHATHS PELICHUI.

25. lnpopManinoHHasi TEXHOJIOTHSI SKCIIEPTHBIX CUCTEM.

7.4.2. IllpumepHbIe IK3aMEeHALMOHHbIE 32124 HA JK3aMeH/Iu( 3auer

He npenycmotpeno

36



8.OBYUEHUE CTYJAEHTOB-UHBAJIMAOB U CTYAEHTOB C
OI'PAHUYEHHBIMU BO3SMOXKXHOCTSAMU 31IOPOBbS

[Topsiniok oOyueHHs MHBAJIMAOB M CTYJEHTOB C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
onpezeneH «llomoxennem KyOI'Y 00 oOydyeHMHM CTyAEHTOB-MHBAJIUAOB M CTYACHTOB C
OrpaHUYE€HHBIMHU BO3MOKHOCTSIMU 3[I0POBBS.

Jns v ¢ OrpaHMYEHHBIMM  BO3MOJKHOCTSIMH  3/10POBbSl  IIPEAYCMOTPEHBI
o0pa3oBaTeIbHbIE TEXHOJIOIHH, YUYUTHIBAIOIINE OCOOEHHOCTH U COCTOSIHUE 3/10POBbSI TAKHX
JIMII.

9. JOINIOJIHUTEJBbHOE OBECIIEYEHHUE JUCHUIIJIMHBbI

He npenycmotpeno
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.03 Uudopmaruka
33.02.01 ®apmanus

[IpencraBieHHass sl pELEH3UPOBAaHUS paboyas Mporpamma JAUCIUILUIMHBI
EH.03 Wnadopmatuka cocTaBieHa B COOTBETCTBUM C IEJISIMH U 3ajavyamu,
pa3paboTaHa Ha OCHOBE Ha OCHOBE TpeOoBaHUU (erepalbHOTO ToCyJ1apCTBEHHOTO
00pa30oBaTeIbHOr0 CTAHAApPTa CHELHAIBHOCTU CPEIHEro MpOo(ecCHOHATBHOIO
oOpazoBanus 33.02.01 dapmanus, yTBepKAEHHOTO NpukazoM MuHoOpHayku PO ot
12 mas 2014 r. Ne 501 (3apeructpupoBan B Muntocte Poccum 26 urons 2014 r.
Ne 32861) u oTBeuaeT TpeOOBAHUSIM MOATOTOBKH CIIEUAIUCTA CPEJIHETO 3BEHA.

VYyeoOnas nucuuminia EH.03 MudopmaTuka usydaerca crygentamu MHCIIO
no cnenuaibHocTH 33.02.01 dapmanuss Ha OCHOBe 001Iero oOpa3oBaHUs Ha
YeTBEpPTOM Troay oOyudeHuss U 3akperusieT ocHOBbl ocBoeHuss PI'OC 33.02.01
Qapmarusi.

CopepxaHue MporpaMMbl CHCTEMATH3UPYET 3HaHMS oOOydarommxcs 00
MH(OPMAITMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTUM, MOJTY4YEHHbIE O0YyYarolUMUCA
Ha ypoKax MH()OPMATUKH, a Takke GOPMHUPYET LIETOCTHOE MPEACTABICHHUE O POJIA B
KU3HU 00111eCTBa MHPOPMALMOHHBIX TEXHOJOTHIA.

Pabouas mnporpamma mnpeaycMaTpuBaeT H3y4€HHME M OCBOCHUE 3HAHUM B
obnactu uH(popMalMOHHO-KOMMYHUKaIMOHHbIX TexHosnoru (MUKT) B coBpemeHHOM
oOLIecTBE, MOHUMAHHE OCHOB IMPABOBBIX ACHEKTOB MCIOJb30BAHMS KOMIBIOTEPHBIX
nporpamm u pabotsl B UHTEpHETE.

[IpencraBnenHas pabodas mporpamma COAEPKUT Bce TpeOyemble pa3zielibl:
NacrnopT MPOrpaMMbl, CTPYKTYPY U COJAEpX aHUE Y4eOHOW IUCUUIUIMHBI, YCIOBUSA
peanus3anuu nporpaMMbl, KOHTPOIb JUCHUIUIMHBI U KPUTEPHUI OLIEHKU PE3YJIbTaTOB
OCBOEHHUS YUYEOHOU JUCHUIUIMHBI, CIIUCOK PEKOMEHIYEMOMU JTUTEPATy PhI.

B pabGoueii mporpamme 4eTko c(HOpMYIUPOBAHbI LEIH Kypca, TEMaTHUYECKUI
wiaH a1 O4HOM (¢GopMbl 0OydeHHs, TpeOOBaHUS K 3HAHMSAM UM YMEHHSIM,
dopMupyembie B mpouecce oO0ydeHUs JaHHOW IUCUMIUIMHBI, a TAKXKe COAEp:KaHHE
KaXJI0W TEMBI.

B peuensupyemoit paboueii mporpamMmme npodhecCHOHAIBHO MOCIEA0BATEIBHO
U TPaMOTHO U3JIOKEHBl HU3y4daemble TeMbl M Bompochl aucuumiuael EH.03
NudopmarmonHoe obecneueHue mnpodeccuoHalbHON AesTenbHOCTU. [lpuBenen
aKTyaJIbHBIN CIIMCOK HUCIIOIB3YEMON U PEKOMEHIOBAHHOM AJI U3yUEHUS JIUTEPATYPHI,
KOTOpasi MO3BOJIUT OOYyYarolMMCS B COBEPILIEHCTBE BIAAE€Th HHPOPMALMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJOTHSMHU. MaTepuanbHO-TEXHUYECKOE OOeCreueHHe
JUCLUIUIMHBI — MMAaKEeThl MPUKIAIHBIX porpamMm komnanuu Microsoft: Word, Excel,
PowerPoint, Access, TemaTuyeckue nIpe3eHTaANH U T.1.

B wmeronumueckoM  pasnene  OporpaMMmbl  PUBOASTCS — yKa3aHUS IS
BHEAYJAUTOPHOM CAaMOCTOSATENBHOU padOThl O0YYAIOIIMXCA.

B mporpamme mnpuBeneHbl (OpMBI TEKYIIETO KOHTPOJISA YCHEBAEMOCTH:
MPE3EHTAllMM, YCTHBIE ONPOCHL, MpaKTUYeCKue padoTbl. ABTOp OTMeEdaer
00s3aTeNIbHOE TPUMEHEHUE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAKTUKYMOB.

[Ipu cocraBieHUH MpPOTrpaMMbl YyuYT€Hbl TpeOOBaHUA, MNPEAbIBISIEMbIE K
CHEUUANINCTaM [0 OpraHu3aluMyd OOCIyXMBaHUS B OOIIECTBEHHOM NUTaHUU CO
cpeaHeM  mpodeccuoHanbHbIM  oOpazoBanueM.  CojaepkaHue  JAUCIUIUIMHBI



COOTBETCTBYET yueOHOMY IJ1aHy crienuanbHocT 33.02.01 dapmarnus.

Takum oOpazom, peleHsupyemas pabodass mporpamMma COOTBETCTBYET
TpeOOBAHUSM CTCIHAINCTA U B CBSI3U C 3TUM OHa MOXET OBITh PEKOMEHJIOBaHa K
HCTIIONB30BAaHUIO B Y4YeOHOM TIpollecce B XOJA€ pealu3alud 00pa3oBaTeIbHOU
nporpaMMmbl ~ cpeliHero (moJIHOro) oOmero oOpa3oBaHUs MpU  MOJATOTOBKE
MeHemkepoB mo crennanbHoctu 33.02.01 dapmarusi, noctynaromux Ha 0asze
OCHOBHOTO 00111eT0 00pa30BaHUs.
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.03 Uadopmaruka
33.02.01 ®apmanus

Peuensupyemasi pabovasi mporpamMmma coctaBieHa B cooTBercTBuu ¢ PI'OC
CpeaHero o0miero oopa3oBaHusi, B COOTBETCTBUU ¢ PexoMeHIalusIMU 10 OpraHu3aiuu
MOJIyYeHHSI CPEHET0 00IIero oOpa3oBaHMs B Mpejesiax OCBOSHHUs 00pa30BaTEIbHBIX
IpOrpamMM CpeIHEro MpoecCHOHaNbHOr0 00pa3oBaHMs Ha 0a3e OCHOBHOTO OOIIEro
o0Opa3oBaHMs, HAa  OCHOBE TpeOoBaHUU  (enepa’sbHOro0  roCyAapCTBEHHOIO
00pa30BaTENbHOIO  CTAHAAPTAa CHEHUAIBHOCTH CPEOHEro  MpodecCHOHATBHOIO
obpaszoBanus 33.02.01 dapmanus, yTBEpKIACHHOTO Mpuka3oM MuHoopHayku PO ot
12 mas 2014 r. Ne 501 (3apeructpupoBan B Muntocte Poccun 26 urons 2014 r.
Ne 32861).

Pabouas mnporpamMmma COAEpPXKUT: MAacCHOPT MPOTPAMMBI, CTPYKTypy U
colepKaHue Y4eOHOW IUCHUIUIMHBI, YCIOBHUS pPEaM3alMKM MPOTrpaMMBbl, KOHTPOJIb
JUCLUIUIMHBI U KPUTEPHUM OLIEHKH pe3yJIbTaTOB OCBOCHHS YUEOHON JUCHUIUIMHBI.

[Iporpamma cOAEpKUT TEMATHYECKUM IUIaH sl O4HOM (QopMbl 00yyeHUS,
TpeOOBaHMs K 3HAHUSM U YMEHHUAM, (popMUpyeMble B Mpolecce O00yueHUs JaHHOU
JUCUUIUIMHBI, @ TAKXKE COJIepKaHUE KaXAO0U TEMBI.

PabGouelt mporpammMoil TpeaycMOTPEHO NpUOOpEeTEeHHE 3HAaHUU B 00JIACTH
MH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TexHonoruil (MKT).

PabGoueit mporpamMmoil MNpeayCMOTPEHO  BBHIMIOJIHEHUE CaMOCTOSITEILHOM
paboOTHI 1O ONPEICIICHHBIM TEMaM.

B paboueii mporpamme OTpa)k€Ha TEeMaTUKa MPAKTUYECKUX paldOT, KOTOpas
COOTBETCTBYET COJICPKAHUIO MPAKTUYECKON YaCTH, a TAKXKE MPAKTUYECKHE YMEHHUS:

— BJIaJICHUE HABBIKAMU aJTOPUTMUYECKOTO MBIIUICHUS U MOHUMAHUE METO/OB
(opManbHOrO  ONMCAaHUS  AJTOPUTMOB,  BJAJIEHUE  3HAHUEM  OCHOBHBIX
AITOPUTMHUYECKUX KOHCTPYKIUI, yMEHUE aHAIU3UPOBATH AJITOPUTMBI;

— HCNOJb30BaHWE TOTOBBIX NPHUKIAJAHBIX KOMIBIOTEPHBIX MPOrpaMM IO
pO(UITIO MOATOTOBKH;

— BJIaJICHUE crloco0aMu MpeJCTaBIEHUs, XpaHEHUs U 00pabOTKHU JaHHBIX Ha
KOMIIBIOTEPE;

— BJIAJICHUE KOMIBIOTEPHBIMH CpPEJICTBAMHM TMPEJACTABICHUS U aHalIn3a
JAHHBIX;

— NPUMEHEHHE Ha MPAKTUKE CPEICTB 3aLIUThl HHPOPMALUU OT BPEIOHOCHBIX
nmporpaMm, CoOJIIOJICHUE TpaBU JUYHOM OE€30MacHOCTU U DTHUKA B padboTe C
uH(popmalmeil 1 cpeacTBaMu KOMMyHUKaui B UHTepHeTe.

B mporpamme mnpuBeneHbl (OpMBI TEKYIIETO KOHTPOJIA YCHEBAEMOCTH:
MPE3EHTAllMM, YCTHBIE ONPOCHL, MpakTUYeCKue padoTbl. ABTOp OTMedaer
00s3aTeNbHOE  NMPUMEHEHHE  KOMIIBIOTEPHBIX  JIA0OPATOPHBIX  MPAKTUKYMOB.
[Iporpamma comep UT BOMPOCHI JJIi CAMOCTOSTENBbHONM pPabOThl U CAMOKOHTPOJIA
CTYJIEHTOB.

B cnucke nurepaTyphl KCHONB3YEeTCsl HAMMEHOBAHMM y4eOHBIX MOCOOM 3a
MOCJIEIHUE TATh JEeT M3JaHus, B TOM 4YHUCIE Ja0OpaTOpHbIE NPAKTUKYMBI IO
U3y4aeMou NUCUUIUIMHE. MaTepruanbHO-TEXHUYECKOe 00ecreyeHue AUCIUILUINHBI —



MaKeThl NPUKIAAHBIX mnporpaMMm kommnaHuu Microsoft: Word, Excel, PowerPoint,
Access, TeMaTH4YECKUE IPE3CHTALMU U T.1II.

Peanuzaumss  naHHOM  mporpaMMbl  00ECIIEUMBAET  COOTBETCTBYIOIIYIO
MOJATOTOBKY CIELUAJUCTOB IO OpraHu3aluyd OOCIY>KMBAaHHS B OOIECTBEHHOM
nutaHuu B oOnactu uHpopmatuku. CopepkaHue IUCHUILUIMHBI COOTBETCTBYET
y4eOHOMY IUIaHy crenraibHocTH PabGouas mporpamma (PIIJI) pexomenmyetrcs st
BHEJIpEHUS B y4eOHBII mpo1iecc.

Penenszent
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