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1 Ienu u 3aa4n U3y4eHUS] AUCIUTIIIUHBI.
1.1 Ilens OCBOCHUS AUCIUTLINHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcs ¢ (OPMHPOBAHUEM W
pa3BUTHEM KaJpOBOM JNOKyMEHTaluuMu B Poccum Kak HEOTHEMIIEMOM YacTH Mpolecca
YIIPaBJICHUS IEPCOHATIOM.

1.2 3agauu TUCIUILINHEI.

3ajayd  AUCHUIUVIMHBI. TMO3HAKOMHUTh OOYYalOUXCA C TEOPETUYECKUMU
3HAHUSAMH HWCTOPUHU CKJIQJbIBAaHUS KaJpOBOM CHCTEMBl JOKyMeHTanuu B Poccuu;
MOKa3aTh OCOOEHHOCTH COBPEMEHHOH CHCTEMBbI KaJpOBOM JIOKYMEHTAIlMU M TIOPSIKa
paboThI ¢ JOKYMEHTaMH IO MEPCOHAITY; HAYYUTh OO0YUYarOIIUXCSl TPAMOTHO COCTaBIISITh
1 opOopMIIATh JOKYMEHTHI 10 YHPABJICHUIO MEPCOHATIOM; OOYIUTh METOJaM PabOThI C
KaJpOBBIMHU JIOKYMEHTAMH.

1.3MecTo TUCIUIUIMHBI B CTPYKTYpE 00pa30BaTEIbHON MPOTpaMMbl

MecTo OMCUMIVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmoHHOE ~ OOECreYeHHe YIpaBi€HUS IMEPCOHAJIOM» OTHOCHUTCA K
BApUATUBHOM YacTH MPOPECCUOHAIBHOTO IIUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeOoBaHMA K BXOJHBIM 3HAHUSIM, YMEHHSIM U KOMIIETEHUHUSAM OOYYarolUXCs
bopMHUpYIOTCI Ha OCHOBE TMpOrpamMM MPEAIIECTBYIOIMMX AucHUIUIMH: «Teopus
Opra’u3auumn», «YIpaBJ€HUE [MEPCOHAIOM oOpraHu3auum», «KampoBbld ayaum».
JIMCUMIUIMHA TIPEANoJIaraeT OCBOCHUE JITOKYMEHTUPOBAHUs ACATEIBHOCTH KaIpOBBIX
CITy0 U cITy>K0 ympaBlIeHUsI IEPCOHAIOM.

oOyJeHuUs
OCBOCHHMS

1.4 TIlepeueHb TIAHUPYEMBIX pE3YyJbTATOB
COOTHECEHHBIX C IUJIAHUPYEMBIMU  pe3yJbTaTaMHu
MPOTPaMMBL.

[Iponiecc wm3yuyeHusi OUCHMIUIMHBI HAMpaBieH Ha (POPMHUPOBAHHUE CIICIYIOIIUX
kommerenmmid: [1K-11, TTIK-12, TTK-13, TIK-27 , OK-4,0I1K-8

10 JIUCLHILINHE,
oOpa3zoBaTeIbHOMN

Komnerenuus KoMnoHeHTHBII cOCTaB KOMIIETEeH Uil
3naem: Ymeem: Braodeem:

IK-11
BJIaJICHUEM HABBIKAMH
pa3paboTKu OPraHU3AIMOHHOW | OpraHU3allMOHHBIE [IpaBunamu
1 QYHKIIMOHAJIBHO-IITATHOM 1 (YHKIIMOHATILHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3pabOTKH IITaTHBIC JIOKaJTbHBIC TPYIOBOTO
JIOKaJIbHBIX HOPMAaTUBHBIX CTPYKTYPBHI, HOPMAaTUBHBIE aKThl | pacmopsiika,
aKTOB, KaCAFOIINXCSI Kacaromuecs MOJIOXKEHUE 00
opraHuzanuu Tpynaa (mpasuia OpraHu3aly TpyAa | OTHYyCKax,
BHYTPEHHETO TPYJOBOTO MTOJIOXKEHNE 0
pacrnopsizika, KOMaHJIUPOBKAX
MoJIOKeHne 00  OTITyCKax,
MOJIOKEHUE O KOMaHAMPOBKAX )
[1K-12- 3HaHUEM OCHOB | OCHOBBI YMera NpuMeHAThH Hassikamu
pa3paboOTKM W BHEApEeHus | pa3paboTKu U pa3JInYHbIE HOPMBI BHEJIPEHUS




KaJpoOBOM H yNPaBICHYECKOW | BHEAPECHUS TPYAOBOTO poueayp
JOKYMEHTAllM{, ONTUMHU3ALUHU | KaJIpOBOH U 3aKOHOJATEIbCTBA pEryJINpOBaHHUS
JOKYMEHTOO0OpOTa ¥ CXEM | yNpaBJIEHYECKOH IIPU PETYIUPOBAHUU | TPYAOBBIX
(byHKIMOHATBHBIX JIOKYMEHTalluH, TPYAOBBIX OTHOILIEHUHN U
B3aUMOCBSI3€H MEX]Y | ONTUMHU3ALIU OTHOLICHUH COIIPOBOKAAOLIEH
MI0/Ipa3JICIICHUSAMH, OCHOB | IOKyMeHTO00OpOTa JIOKyMEHTaluu
pa3spabOTKM M BHEAPEHMs | U CXEM
IIpoLEeayp perynupoBaHus | GyHKIIMOHATBHBIX
TPYAOBBIX OTHOILICHUH U | B3aUMOCBs3eH
CONPOBOXKAAIOLLEH MEXKTY
JOKYMEHTaIUH 110JIpa3/IeTIeHUsIMU
[1K-13 - ymenuem BecTH OCHOBBI KaJIpOBOM | BECTH KaJpOBOE HaBBbIKAMU
KaJpOBOE JIE€JIOIPOU3BOJICTBO U | CTATUCTHUKH, JIeJIONIPOU3BOJICTBO U | 03HAKOMJICHHSI
OpPraHHU30BbIBATh APXUBHOE BJIJICHUEM OpraHU30BBIBATH COTPYJHUKOB
XpaHEeHHE KaJPOBbIX HaBBbIKAMU apXMBHOE XpaHEHHE | OpraHU3alUU c
JIOKYMEHTOB B COOTBETCTBUU C | COCTaBJICHUS KaJIpOBbIX KaJIpOBOI
JEeUCTBYIOIMMH HOPMAaTUBHO- | KaJpOBOU JIOKYMEHTOB B JOKYMEHTaluen u
[IPaBOBBIMU aKTaMH, 3HAHHUEM OTYETHOCTH; COOTBETCTBUH C JIENUCTBYIOIUMHU
OCHOB KaJIpOBOW CTaTUCTHKH, obecneynThb JeHCTBYIOIUMU JIOKAJIbHBIMU
BJIa/ICHUEM HaBbIKaMU 3aluUTy HOpPMaTUBHO- HOPMAaTHUBHBIMU
COCTaBJIEHUsI KaJIpOBOM NePCOHAIBHBIX IPaBOBBIMHU aKTaMHU | aKTaMH
OTYETHOCTH, a TAK)KE HaBbIKAMH | JAHHBIX
O3HAKOMJICHHUS COTPYIHUKOB COTPY/IHUKOB
OpraHu3alyy ¢ KaapoBON
JOKyMEHTaIeH U
JEHCTBYIOIMMU JIOKAIbHBIMU
HOPMAaTHBHBIMU aKTaMH,
yMEHHE 00eCTIeUUTh 3aIIUTY
NEePCOHAIBHBIX JAHHBIX
COTPYJHUKOB
[K-27 Hasbikamu paboThl
BJIa/ICHUEM METOJaMU U Metoasl u co
IPOrpaMMHBIMU CPEACTBAMHU IIPOrpaMMHBIE Paborats co CHELMAIM3UPOBAHH
00paboTKH Aen0BOM CpeacTBa CHEIUATM3UPOBaHH | BIMU KaJIpOBBIMHU
nH(pOpMaINU, HaBbIKAMH 00paboTKH BIMU KaJpOBBIMHU KOMITbIOTEPHBIMU
paboThI co JIeJI0BOM KOMITBIOTEPHBIMU IPOTPMMaMHU
CHELMATN3UPOBAHHBIMU uHpopManuy, nporpaMMamy,
KaJIpOBBIMHU KOMITbIOTEPHBIMU CIOCOOHOCTBIO
porpaMMamMu, CiocOOHOCTBIO B3aUMO/IENICTBOBATH
B3aNMOJEHCTBOBATH CO co
ciry>k6amMu MH(POPMALMOHHBIX ciry>x6amu
TeXHOJOoTul 1 3 (HEeKTUBHO MH(OPMALIMOHHBIX
HCII0JIb30BaTh KOPIIOPATHBHbIE TEXHOJIOTUH 1
MH(OPMAaLIOHHBIE CUCTEMBbI 3¢ hexTUBHO
IIPY pELICHNN 33]1a4 HCII0JIb30BAThH
yIpaBieHUs IEPCOHAIOM KOpHOpaTUBHbIE

UH(pOpPMaIMOHHbIE

CUCTEMBI

IIPY pELICHNN 3a1a4

yIpaBIeHUS

IIEpCOHA
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOIUTh
CIIOCOOHOCTBIO MCIIOJIb30BATh HCII0JIb30BATh OpraHHU3alIOHHO- OpraHMU3alMOHHO-




OCHOBBI IIPABOBBIX 3HAHUI B
pa3nuyHbIX chepax
IEATeNbHOCTH

HOpMAaTUBHbIE
MIPABOBBIC AKTHI B
cBOEH
npodeccroHalbHO
H IeITeIbHOCTH,
aHATM3UPOBATH
COLIMATIbHO-
9KOHOMHYECKHE
poOJIEeMbI 1
MIPOILIECCHI B
OpraHu3alui,
HaXOJUTh
OpraHHU3aIOHHO-
yIpaBICHYECKHE U
SKOHOMHYECKHE
pelIeHus,
pa3pabaThIiBaTh
QITOPUTMBI UX
peanuzanuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTH
3a UX Pe3yNbTaThI

yIPaBICHUYECKUX U
SKOHOMUYECKUX
peLICHHU,
AJITOPUTMBI
peanuzanuu

ux

yIpaBICHYCCKUE
HKOHOMHUECKHUEC
pelieHus,
pa3pabaTsiBaTh
AJITOPUTMBI
peanuzanum

u

ux

OIIK-8

CIIOCOOHOCTBIO MCIIOJIb30BATh
HOpPMATHBHBIEC IPABOBBIC aKTHI B
cBOei mpodeccnoHanbHOMI
TesITeTbHOCTH,
aHAJIM3UPOBATh COLUAIBHO-
SKOHOMMYECKHE TPOOIJIEMBI U
IIPOIIECCHl B OpraHu3aIui,
HaXO/IUTh

OpraHU3aIMOHHO-
yIpaBJIeHYECKHE U
HKOHOMHUECKHUE PEIICHMS,
pa3zpabaThIBaTh AITOPUTMBI UX
peanu3anuu u

TOTOBHOCTBIO HECTH
OTBETCTBEHHOCTh 3a ux
pe3yNbTaThl

CIOCOOHOCTBIO
HCIIOJIb30BaTh
HOPMATHBHEIC
MIPaBOBBIC aKTHI B
cBOEH
npo¢eccuOHaIBLHO
W IeITeIbHOCTH,
aHAIIM3UPOBATh
COIMAIBHO-
SKOHOMUYECKHE
poOJIEeMbI U
MIPOLIECCHI B
OpTraHH3aIHH,
HaxOJIUTh
OpTraHU3aIOHHO-
yIpaBICHUYECKHUE U
SKOHOMHUYECKHE
pelieHus,
pa3pabaThiBaTh
QITOPUTMBI UX
peanuzanuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTh
3a UX Pe3yNbTaThI

0COOCHHOCTU
OpraHU3aIMOHHO-
YIIPaBJIICHYECKUX U
SKOHOMUYECKHUX
penenui,
AITOPUTMBI
peam3anuu

ux

HAXOJUTh
OpraHHU3alOHHO-
yIIpaBIICHYECKHE
HKOHOMHUECKHUE
pereHus,
pa3pabarbIBaTh
AIITOPUTMBI
peanu3anuu

n

nux




2. CTpyKTypa U cofepKaHue JUCHUILUIUHBI.

2.1 Pacnipenesnienne Tpy10EéMKOCTH AMCUMILIMHBI IO BUAAM padoT.

O60beM TpynoeMkocTH: 2 3auemusle eounuyvl (72 uaca, uz Hux 38,2 uacos Kommaxmuou
pabomwl: nexyuonnvlx — 18u., npakmuueckux - 184., KCP 2u., UKP — 0,2 u.; camocmosmenbHOll
pabomul — 33,8u.)

Bun npomexyTo4HON aTTeCTalluy — 3a4eT

Ta6mmma 1 — TpynoeMKOCTh TUCIUILIAHEI.

Bun yae6HO# paboThI Bcero Cemectp
4acoB (dachrn)
7
KonrakTHasi paboTa, B TOM 4yHCIe: 72 72

AyauTOpHBIE 3aHATHS (BCEro): 72 72

3aHATHs TIEKIMOHHOTO THIA 18 18

JlaboparopHbIe 3aHATHS - -

3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUYECKUE 18 18

3aHATHUA)

HNuasi koHTaKkTHas1 padora:

KonTpons camoctostensaoi pabotsl (KCP) 2 2

IIpomexyrounas atrectauus (MKP) 0,2 0,2

CamocTrosiTesibHasi padoTa, B TOM YHCJI€: 33,8 33,8

Kypcoesas paboma - -

IIpopabomxka yuebrnoeo (meopemuueckoeo) mamepuana 10 10

IIpopabomxka yuebHoeo (npaxmuueckoco) mamepuand 12 12

Buinonnenue unousuoyanvhvix 3a0anuil (peuierue

11,8 11,8

CUMYAYUOHHBIX 3A0a4, N0020MOBKA O0KIA008)

KoHnTpoJb:

OO0mas Tpy10eMKOCTh yac. 72 72
B TOM 4HCJIe KOHTAKTHAsA 38.2 38.2
pabora
3a4. efi 2 2




2.2 CTpyKTYypa QM CHUIIMHBI:
Pacnpenenenne BuaoB yueOHOM pabOThI U MX TPYAOEMKOCTH IO pa3jieiaM AUCHUILINHBL.
Pa3zesnbl TUCHIUILTHHBI, U3ydaeMble Ha YeTBEPTOM Kypce (ounas ¢opma)

Tabauua 2 — Pa3nesnsl TUCHUILINHBGI.

No HanmenoBanue TeMbl KonnuectBo yacoB
pasne Bcero KonraktHas pabora CP
na J 113 JIP KCP
1 2 3 4 5 6 7 8
1 Cnyx0a YIpaBJICHHS 8 2 2 4
MIEPCOHAIOM
Kommieke a0KymMeHTOB 8 2 2 4
o periiaMeHTaluu
2 NEeITENbHOCTH CIyK0
YIPaBJICHUS
MIEPCOHAIOM
[TnanupoBaHue, 8 2 2 4
3 POTHO3UPOBAHHE U
MapKETHHT NepCcoHaa
4 Opranms3anus mondopa 8 2 2 1 3
1 0TOOpa nepcoHanta
Kommieke a0KymMeHTOB 8 2 2 4
5 o YCTaHOBIICHUIO
TPYIOBBIX
PaBOOTHOIICHUIT
Opranmsaius oO0ydeHHUS 7 2 2 3
nepcoHarna. Onenka
IIepCOHajIa COBPEMEHHOU
6 OpraHHu3alnH.
MoTuBaius u
CTUMYIIUPOBaHUE TpyJa
nepcoHana
JlokyMeHTHUpOBaHHE 8 2 2 4
7 JIBUKECHHUSI  TEepCcOHaja
OpraHu3alNu
8 Kowmrmieke mokymentoB | 7,8 2 2 3,8
Mo y4eTy MepcoHana
Cucremaruszanus u 9 2 2 1 4
9 OTIEpPaTUBHOE XPAHCHHE
JIOKYMEHTOB 1o
MepCOHANy
HNKP 0,2
KonTtpouns -
Bcero 72 18 18 - 2 33,8

[Tpumeuanue: JI — nekuuwn, [13 — npaktudeckue 3aHsaTus / cemunapsl, JIP — maboparopHblie 3aHATHS,
KCP - xouTtpomupyemasi camocrtositenbHa pabora, CP — camocrtositenpHast pabora, MKP -
WHIUBUAYyaJIbHAs KOHTAKTHas paboTa.



2.3 Conep:xanue pa3iesioB TUCHUIIMHBI

Paznen 1. Teopernueckue ocHOBBI (hopMupoBaHHus 3(P(PEKTUBHBIX CHUCTEM YIpaBICHUS
IIEPCOHAJIOM.

Lenenonaranue ¥ NMPUHIMITBE (OPMHUPOBAHUS IENICH OPTaHU3AUMKN M CUCTEMBI yIPaBIICHUS
nepcoHanoM. CyIIHOCTb U KiIaccu(pUKaus 00X U KOHKPETHBIX QYHKIUH YIPaBICHUS EPCOHATIOM.
@OyHKIMOHAIBHO-1IEJIEBass MOJENIb CUCTEMBI YIIPABIEHUS OpraHU3alueil U ee MepCOHaIOM KaK OCHOBA
(bopMHpOBaHUS YKOHOMUYHBIX U 3()()EKTUBHBIX OPraHU3aLMOHHBIX CTPYKTYpP CHCTEMbl YIPABICHMS
[IEPCOHAJIOM.

Paznen 2. DxoHOMUYECKU MEXaHU3M YIPaBJIECHUS [IEPCOHAIOM.

CyIIHOCTB M 3JIEMEHTHI SKOHOMHYECKOI0 MEXAHHU3Ma YIPABIEHUS IIEPCOHAIIOM OPraHU3aLuu.
Cucrema 3KOHOMHYECKHUX I10Ka3aTeiei, HOPMAaTUBOB U PEIVIAMEHTOB, HCIIOJIb3YEMBIX B IPAKTHKE
yIpaBJIEHUs IEPCOHAIOM, U IYTH UX Pa3BUTUS B COBPEMEHHBIX ycioBusax. Kiaccuduxauus nu metoas
pacuera moxaszaTeliei, OnpeIeIeHNss HOPMATHBOB U pa3pabOTKH PErjJaMeHTOB. AYIUT M KOHTPOJIMHT
IIEpCOHAIA.

Pa3nen 3. DxoHOMMUECKas OLIEHKa TPYJOBOrO MOTEHIIMAJIA PEAIPUSATHS.

[loHaTHe M CYIIHOCTH TPYZOBOIO NOTEHIMAda OOLIECTBA, OpraHMU3aluu, pabOTHHUKA.
B3anMoCBA3b MOHATUN «TPYAOBOW IOTEHLIHA», «KAIPOBBIM IMOTCHIMAID), «YEIOBEYECKUN KaluTaiD).
CoBpeMeHHass KOHLEIMUS «UEIOBEYECKOr0 KamuTaua». MeTonbl U MHCTPYMEHTBl 3KOHOMMYECKON
OLIEHKH TPYJOBOI'0 NOTEHIIMAJIA OPTaHU3aLIUH.

Pasnen 4. Ynpasnenue KaIpoBbIMU PUCKAMH OpraHU3aLUu.

YenoBeuecknid pakTop Kak HCTOUYHUK pHCcKa. [IoHATHE M BUIBI KaIpPOBBIX PUCKOB. CIIOCOOBI
U NpOLeypa BBIABICHUE KAJAPOBBIX PUCKOB. MeToNMKa OLICHKM KaJpOBBIX PUCKOB. MOHMTOPHMHI U
y4eT KaJpOBbIX PUCKOB. MeTo bl BO3/IEHCTBUS Ha KaJpoBble pucku. CUCTEMa ylpaBiIeHUsI KaJpOBbIMU
puckamu. OneHka 3(pGeKTUBHOCTH yIPaBJIEHUs Ka[pOBBIMU PUCKAMHU.

Pa3znen 5. ®ynkunonanbHo-croumMocTHOM aHanu3 (PCA) aesTenpHOCTH IEpCoHAIa.

@OYHKIMOHAIBHO-CTOUMOCTHOM METOJ — METOJ, aHajlu3a, OLECHKM U COBEPLICHCTBOBAHUS
NesTeNbHOCTH mepcoHana. CyIIHOCTP M NPUHLUIBI METO/JAa B €JUHCTBE (YHKIIMOHAJIBHOIO U
CTOMMOCTHOTO 1moaxo/10B. ConepkaHre BaXXHEHIINX 3TanoB (QYHKIHMOHAIBHO-CTOMMOCTHOTO aHaJIn3a
(PCA) u mpakTUKa €ro HCIOJIb30BAaHMUSI TPU PA3BUTHUM CHCTEM YIPABIEHUS MEPCOHAIOM
OpraHu3aLui.

Paznen 6. Ynpasnenue pacxogamu Ha nepcoHan. OneHka SKOHOMHUYECKOM M COIMalIbHOM
3G HEKTUBHOCTH YIIPABIIEHUS EPCOHATIOM

CymHocTh W KiIaccupuKalMs pacxoJoB Ha MepcoHal. MexayHapoaHas CTaHAapTHas
kinaccupukanus croumoctd Tpyna. CoctaB 3aTpaT Ha pabouyro cuiy. PeryaupoBaHue u
HOPMHUPOBAHHUE PacxoJ0B Ha nepcoHasl. OleHKa W aHalM3 PacXoJoB Ha mnepcoHain. [lmanupoBanue
pacxoJI0B Ha mepcoHall. bromker 3arpar Ha nepcoHan. OcoOOEHHOCTH OIOIKETUPOBAHUS PACcCX0/I0B Ha
nepcoHai. Pa3paboTka u aHaiau3 UCIIOTHEHUS OO/ KeTa pacxo/10B Ha nepcoHai. OleHKa OKynaeMocTu
U peHTa0eIbHOCTH PacX0/10B Ha epcoHal. MeTo/ibl ONTUMHU3ALUK 3aTpaT Ha IepcoHall.

DOKoHOMHYECKHH 3(PQEKT OT COBEPIICHCTBOBAHUS YIpaBlIeHUS IepcoHaioM. MeToauka
CTOMMOCTHOM OLIEHKHM 3KOHOMHMYECKHMX PpE3YJIbTaTOB, CBA3AHHBIX C COBEPIIEHCTBOBAHMEM CHCTEMBI
yhpaBieHus: MepcoHanoM. [Ipon3BOJACTBEHHBIE M HENPOU3BOJACTBEHHBIE (PAKTOPHl MOBBIIICHUS
HKOHOMHYECKOH 3()(PEeKTUBHOCTU NEATETBHOCTH NepcoHana opranuzanuu. OueHka 3¢ (eKTHBHOCTH
CITyXO0Bbl ympaBiieHus] TnepcoHaioM Kpurepuu oneHkdn >(PPEeKTUBHOCTH JEATETBHOCTH CIY>KOBI
yrpasiieHus: nepcoHanoM. Ilokazarenu 3¢ ¢dekTuBHOCTH pabOTHl CIIY>KOBI YIPABICHHUS MEPCOHATIOM.
Orenka 3(peKTHBHOCTH MPOEKTOB MO COBEPIICHCTBOBAHMIO YIIpaBlieHUs nepcoHasioM. [lokazarenw,
IpUMEHSieMble TIpU  OIeHKEe 3()()EKTUBHOCTH MPOEKTOB [0 COBEPIIECHCTBOBAHHUIO YIIPAaBICHUS
MIEPCOHAJIOM.



2.3.1 3aHATHA JeKIIHOHHOI0 TUIIA

No HanmenoBanue Conepxanue pazzena ®dopma

pasne | pasznena TEKYILETO

na KOHTPOJISI

1 [Ipenmer, CyurHocTs aucuumuinabl. OCHOBHBIE TepMUHBI U | [TucbmMeHHas
coJlep’KaHue U 3a/la4yM | MOHATUS AUCUUILINHBL [IpaBoBbIe BOIIPOCH CaMOCTOSITEIb
JUCLUIIAHBI JOKYMEHTAITMOHHOTO 00eCTIeYeHHs yIpaBlieHUsT | Has padora

MIEPCOHAIOM

2 Pernamenranus JOKYMEHTAllMOHHOTO | Y CTHBIE
Knaccudukanus oOecrieueHHs yNpaBiIeHUs MepcoHanoM. Bupel | OTBETHI Ha
JIOKYMEHTOB 110 KaJIpoBOM JOKyMeHTanuu. OpraHu3alMoOHHO- | IPAKTUYECKOM
YIpaBICHUIO pacnopsiAuTenbHas  JIOKYMEHTalus. YueTHas | 3aHATUU
[IEPCOHAJIOM nokymenrtanus. MHpopMannoHHO- CIpaBOYHAs

JIOKYMEHTAIusl.

3 CoctaB u TOPAIOK
dbopMupoBaHus CocTaB TOKyMEHTALIMH 10 YIPABICHUIO
JIOKYMEHTaluu no | mepconasnoM. [IpaBuna cozganust u ohopMiIeHUs
YIPaBICHUIO KaJIpOBBIX TOKyMeHTOB. O0s3aTenbHbIC
NIEPCOHAIIOM JIOKYMEHTBI 110 YIIPABJIEHUIO [1EPCOHATIOM.

PexoMenayemMble TOKYMEHTHI 110 YIIPABICHUIO
nepcoHasioM. KagpoBsle TOKYMEHTHI,
00s13aTeNbHBIE B CBA3U C OCOOEHHOCTAMU
komnaHuu. [loHsATHE KOPIOPATUBHOTO
CTaHjaapTa.

4 Opranuzanus JIBuKeHre JOKYMEHTOB B opranu3auuu. I'paguk | YcTHble
KaJIpOBOTO JIOKYMEHTO000pOTa OpraHu3aluu. OTBETHI HA
JIOKyMEHTO000poTa CucremaTuzanuu J0KYMEHTOB U UX Y4erT. IPAKTUYECKOM

Kanposas cratuctuka. KomnerorepHbie 3aHSTHH,
TEXHOJIOTHH B KaIpOBOM JIEJIONPOU3BOJICTBE. pedepar

5 KonTpons u | Opranuzanys apXuBHOTO XpaHEHMSI KaJPOBBIX [Incemennas
MOJIrOTOBKA K | TOKyMeHTOB. ['ocyaapcTBEHHBIH KOHTPOJIb CaMOCTOSITEIb
apXMBHOMY XpaHEHMIO | (HaA30p) HaJl COOJIIOICHUEM TPYI0BOTO Has paboTta
KaJpOBBIX 3akoHoaarenbcTBa P®. AynuT kaapoBbIx
JIOKyMEHTOB JIOKYMEHTOB.

2.3.2 3aHATHSA CEMHUHAPCKOT0 (MPAKTUYECKOr0) THUMA.

No | TemaTtuka Conepxanne ®opma TEKYIIETO

/0 | IPaKTUYECKUX KOHTPOJIS
3aHITUN (CEeMHHApOB)

1 [Ipenmer, CymHOCTh TUCHUIIITMHBL. OCHOBHBIE CobecenoBanue,
COJIEp/KAaHUE U 33J1a4M | TEPMUHBI U TIOHATUS AUCLUIIIINHBI. TECTOBBIE 3aJaHMUSI,
JUCIUILTAHBI [IpaBoBbIe BOIPOCHI pedepar, MoAroToBKa

JOKYMEHTAIIMOHHOTO 00eCTIeyeHHs npe3eHTaluii B opmare
YIIpaBJICHUS TIEPCOHAIOM Power Point

2 PernamenTtamus  moxymentammonHoro | CoGecenoBaHue,
Knaccudukanus o0ecrieyeHusl yIpaBieHHs IEPCOHATIOM. | TECTOBBIE 3aJIaHMUs,
JIOKYMEHTOB T10 Buaet KaJpoBOil JIOKyMEHTaIuu. | pedepar,

YIIPaBICHHUIO OpraHu3aliOHHO-  paclnopsAUTENbHAs | TOATOTOBKA
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MEePCOHATIOM JIOKYMEHTAIUA. VYuyeTHas | npe3eHTanyii B hopmare
JOKYMEHTALU. Hudopmanmonno- | Power Point
CIpaBOYHAs TOKYMEHTaIUS.
CoctaB u mOpsAIOK CobecenoBanue,
(dbopMupoBaHUs CocTaB TOKyMEHTALUU IO YIPABICHUIO | TECTOBbBIE 3aJaHMUS,
JOKYMEHTaluu 1o | nepconanom. IIpasuia co3ganus u pedepar,
YIpaBICHUIO o(opMIIeHHS KaJIPOBBIX TOKYMEHTOB. MOJATOTOBKA
[IEPCOHAIIOM O0s3arenbHbIE JOKYMEHTHI 110 npe3eHTaluii B opmare
YIPABJICHHUIO TIEPCOHATIOM. Power Point, perrenne
PexomenayeMble JOKYMEHTBI 110 KEWCOB
ynpaBJieHuo nepconanom. Kaynposbie
JIOKYMEHTBI, 00s3aTENIbHBIE B CBSA3H C
ocobeHHOCTsIMU Komnanuu. [lonstue
KOPHOPaTUBHOI'O CTaHapTAa.
Opranuszanus JIBukeHHe JOKYMEHTOB B opranusanuu. | TecToBble 3aaHus,
KaJ[pOBOTO I'paduk moxymeHTOO00OpOTA cobeceoBaHue,
JOKYMEHTO000poTa opranuzanuu. CrucreMaTu3aiuu pedepar, moaroToBKa
JIOKYMEHTOB M X y4deT. Kanposas npeseHTauui B popmare
craructuka. KommbroTepHbie Power Point, perierne
TEXHOJIOTMH B KaJIpOBOM KelcoB
JIEJIONPOU3BOJICTBE.
KonTpo:is u | Opranu3zanys apXxuBHOTO XpaHEHUSI CobecenoBanue,
MOATOTOBKA K | KQJPOBBIX JTOKYMEHTOB. TECTOBbIE 3aJaHMUS,
apXUBHOMY XpaHeHHIO | ['ocymapcTBeHHBIN KOHTPOJb (Haa30p) | pedepar,
KaJIPOBBIX HaJl COOIIIOJIEHUEM TPYIOBOTO MOTOTOBKA
JIOKYMEHTOB 3akoHoaarenscTBa PD. Ayaur Mpe3eHTanuii B popmare
KaJIpOBBIX TOKYMEHTOB. Power Point, periienne
KEWCOB

2.3.3 JlaGopaTopHbIe 3aHATHS.
JlabopaTopHBIe 3aHTHS HE TPEyCMOTPEHBI

2.4 IlepedyeHb y4eOHO-METOAMYECKOro oO0ecnmeYeHHs IS CAMOCTOSITEJIbLHOH PpPadoThI

IIpp  u3ydyeHumn

CaMOCTOSITENTLHOM PabOThI:
- paz00p TEOPETUUECKOTO MaTepHalia o yueOHuKam, mocoOusiM, KOHCTIEKTaM JIEKITH;

JAUCIHUITIINHBI

o0yuarouuxcst Mo JUCHUNJINHE

00s13aTEIFHBIMHA

SIBIITFOTCS

CIenyIoIe

- CaMOCTOATENIbHOE U3YYEHNE YKa3aHHBIX TEOPETUYECKUX BOIIPOCOB;
- pelIeHne 3a1a4 10 TEMaM 3aHsITHH;
- ITOATOTOBKA JTOKJIAAA,;

- IMOATOTOBKA K OK3aMCHY.

Tab6muia 5 - ®opmMbI caMOCTOSTENHHON pabOTHI

(bopMbI

HanmenoBanue @opMBI BHEAYAUTOPHOM Tpynoém
pasneinos CaMOCTOSITENIbHON pabOThl | KOCTh B
qacax

VYkazanue pa3ziesioB U TeM,
OTBOJMMBIX Ha CAMOCTOSITEIHHOE
OCBOCHHE O0yJAIOIIIMUCS
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[Ipenmer,
colepxkaHue U
3a1a4u

[TucpMeHHas: caMOCTOSITEIbHAS
pabora

CymHOCTh IUCHUIIIMHBL. OCHOBHBIE
TEPMUHBI U TIOHATUS TUCUUILTAHBI.
[IpaBoBBIE BOIIPOCKHI

JTUCIIUTLTAHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
yIpaBJICHUS MIEPCOHATIOM
[TucpMeHHas caMoCTOATEIbHAS 4 PernaMenTanus JOKyMEHTallMOHHOI'O
Knaccudukanms |pabora obecrieueHus YIpaBJICHHS
JOKYMEHTOB I10 IIEPCOHAJIOM. Bunst KaJIpoBOH
yIpaBIECHUIO nokymeHTtanuu.  OpraHusalnroHHO-
IIEPCOHAIOM pacnopsauTeNnbHas  JIOKYMEHTALUs.
VYyerHas JIOKYMEHTAIHSI.
HNudopmannonno- CIPaBOYHAs
JIOKYMEHTAIHSI.
Cocras u|llucpmenHnas camocTosTeabHas 4
MOPSAIOK paboTta CocTaB 1OKyMEHTAIIUHU T10
(dhopMUpOBaHHS ynpasieHuo nepconanom. [Ipasuiia
JOKYMEHTAIluU co31aHus U 0POPMIICHUS KaJIPOBBIX
[0 yNpPaBJICHUIO NoKyMeHTOB. O0s3aTebHbIE
MEPCOHAIOM JIOKYMEHTHI 110 YIIPABIICHUIO
1IepcoHaNIOM. PexoMeH1yemble
JIOKYMEHTBI 10 YIIPABIICHUIO
nepcoHanom. KaapoBbie TOKYMEHTHI,
00s13aTeNbHBIE B CBS3H C
0CcOOEHHOCTAIMU KomnaHuu. [Tonstue
KOPIIOPATUBHOTO CTaHapTa.
Opranmzanus |, pedepar 3 JIBr>KeHHE TOKYMEHTOB B
KaJI[pOBOTO opranuzanui. ['paduk
JIOKYMEHTOO000p JIOKYMEHTOO00pOTa OpraHU3aIUHU.
oTa CucremaTu3aiuu 10KyMEHTOB U MX
yuaer. KanpoBas craTucruka.
KomMrmbroTepHbie TEXHOJIOTUHU B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
KonTpons u|llucpmenHast caMmocTosTeIbHas 4 Opranu3zanys apXuBHOTO XpaHEHUS
MOATOTOBKA  K|pabota KaJpOBBIX JOKYMEHTOB.
APXVUBHOMY l'ocynapcTBeHHBIN KOHTPOJIb
XPaHEHUIO (Hazm3op) Haf COOMOIEHUEM
KaJIpOBBIX TPYJIOBOTO 3aKOHOAaTenbcTBa PO.
JTIOKYMEHTOB AYIUT KaapOBBIX JTOKYMEHTOB.
UTOro 33,8

Tab6auna 6 — MeToanueckoe ofecneyeHne CaMOCTOSITEIbHOI padoThl.

No

Bung CPC

[Tepedern yueOHO-METOIUIECKOTO 00ECTICUCHUS
JUCIUIUIAHBI 10 BBIITOJIHEHUIO CAMOCTOSITENIbHON paOOThI

2

3

Jlokman,.

1 |U3ydeHue TeopeTUYECKOTO
MaTepHala Imo TeMe 3aHITHS.
Pabota c yueOHOU TUTEPATYPOA.

11.02.2011r. OI'bOY

«IlonmokeHHEe O CaMOCTOSATEIbHOMU pa60Te O6y‘-IaIOIJ_II/IXC}I»-
YTBepKIeHHOE
«KyoI'V».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

BO

1. Macnosa B. M. Ynpasnenue nepcoHanom [DIEKTPpOHHBIN
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https://www.kubsu.ru/sites/default/files/docs/p6.pdf

pecype] : yuyeOHMK W MpakTHKyM Juisi OakanmaBpuarta / B. M.
MacnoBa. — 3-e u3., nepepad. u gon. — M. : M3naTenscTBo
HOpaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-

9B3129B51643/upravienie-personalom#page/1

2. Topnenko, O. A. YmpaieHue nepcoHaaoM| DIeKTPOHHBIHA
pecype] : ydeOHHK i akajgeMuyeckoro OakanaBpuata / O.
A. Topnenko, JI. B. Epoxun, T. II. MoxaeBa. — 2-¢ u3n.,
ucnp. u nomn. — M. : U3narensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : Yuupepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opneros, 0. I'. YnpasneHnue nepcoHaioMm [DJIeKTPOHHBII
pecypc] : y4eOHHMK W TPAKTUKYM IS aKaJIeMHUYECKOTO
OakanaBpuata / }O. I'. Ogeros, I'. I'. Pynenko. — 2-e usn.,
nepepad. u gon. — M. : U3parensctBo FOpaiit, 2018. — 467

c. — (Cepus : bakanaBp. Akanemuyeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravlenie-personalom#paqge/1

CamocrosiTenpHOE
YKa3aHHBIX
BOIIPOCOB.

U3y4ECHUE
TEOPETUYECKUX

«[lonoxenne 0 caMOCTOSTENBHON paboTe O0y4YaroUINXCS»-
YTBepkKACHHOE 11.02.2011r. OI'bOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. VYnpasnenue nepcoHaaoMm [DIEKTPOHHBIH
pecypc] : y4eOHUK W MpakTUKyM Juig OakanaBpuara / B. M.
MacnoBa. — 3-e u3j., nepepad. u gon. — M. : M3naTenscTBo
Opaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-
9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaiieHue rnepcoHaaoM| DIeKTPOHHBIH
pecype] : yueOHuUK Juid akagemuyeckoro OakanaBpuara / O.
A. Topnenko, /I. B. Epoxun, T. II. MoxaeBa. — 2-¢ u3n.,
ucnp. u gon. — M. : UzparensctBo FOpaiit, 2018. — 249 c. —
(Cepus : YauBepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-
4D1D-B8D0-063670E9B124/upravienie-personalom#page/1
3. Ogperos, 0. I'. Ynpasnenue nepcoHaioM [DIeKTPOHHBIN
pecypc] @ y4eOHMK W TPAKTUKYM JUISI aKaJeMHYECKOTO
6akanaBpuata / }O. I'. Operos, I'. I'. Pyaenko. — 2-e u3n.,
nepepad. u gon. — M. : M3parenscTBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Axkagemuyeckuil kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravienie-personalom#page/1

Pemenune 3amau
3aHATUH.

oo TEMaM

«ITomoxxenne o camMoCTOSTENbHOW paboTe O0y4aroIIUXCSI»-
YTBepkACHHOE 11.02.2011r. OI'bOY BO
«KyOoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. VYnpasnenue nepcoHaaoMm [DIEKTPOHHBINA
pecype] : yueOHUK M MpakTHKyM Juis OakanaBpuata / B. M.
MacnoBa. — 3-e u3j., nepepad. u jgon. — M. : M3naTenscTBo
Opaiit, 2015. — 506 c. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-

9B3129B51643/upravlenie-personalom#page/1
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https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1

2. Topnenxo, O. A. YnpasieHue nepcoHanoM| DJIEKTPOHHBII
pecypc] : yueOHMK i akajeMmuyeckoro OakamaBpuata / O.
A. Topnenko, /[. B. Epoxun, T. [I. MoxaeBa. — 2-¢ u3sn.,
ucnp. u gon. — M. : UznatensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : YauBepcuretsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opgeros, 0. I'. Ynpasnenue nepcoHanoM [DIeKTPOHHBINA
pecypc] : y4yeOHMK W TPAKTHKYM IS aKaJAeMHUYECKOTO
OakamaBpuata / }O. I'. Ogeros, I'. I'. Pynenko. — 2-e¢ u3n.,
nepepad. u gomn. — M. : UznarenscTBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravlenie-personalom#page/l

4 MOATrOTOBKA K 3a4ETy

«[TonoxeHne O CaMOCTOSTEIBHONH padoTe O0yUYarONIHXCSI»-
YTBepkIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. Ynpasnenue nepcoHanioM [DIeKTPOHHBIN
pecypc] : y4eOHHMK W MpakTUKyM Juis OakamaBpuata / B. M.
MacnoBa. — 3-¢ u3j., nepepad. u gon. — M. : M3narenscTBo
Opaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-
9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaieHnue nepcoHaioM| DIeKTPOHHBIH
pecypc] : yueOHWK Juia akajeMudeckoro OakamaBpuata / O.
A. Topnenko, JI. B. Epoxun, T. II. MoxaeBa. — 2-e u3n.,
uctp. u gon. — M. : UznarensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : Yuusepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-

4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1

3. Opgeros, 0. I'. Ynpasnenue nepcoHasioM [ DIeKTPOHHBIH
pecypc] @ y4yeOHHMK W NPAKTUKyM JUIsI aKaJeMHUYecKOro
OakamaBpuata / }0. I'. Ogeros, I'. I'. Pynenko. — 2-e u3n.,
nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravienie-personalom#page/1

CornacHo nuceMy MunucTepcTBa oO6pazoBanus U Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTke aJaNTUPOBAaHHBIX O0pa30BATENBHBIX MpPOrpaMMm» - pPa3paboTKa aJalnTHBHON
porpaMMbl HEOOXoguMa B ciiyyae HaJM4yusi B 0Opa30BaTEeNbHOW OpraHU3allMd XOTS ObI OJHOTO
00yyaroIerocsi ¢ OrpaHnYeHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

Y4eOHO-MeTOIMYeCKHe MaTepualibl JUIsl CAaMOCTOSITENbHOW paboThl OO0YYaIOUMXCs W3 YHUCIa
WHBAJIUI0B U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSMH 3/10poBbst (OB3) npenocrasusiorces B popmax,
alalTUPOBAHHBIX K OTPaHUYEHUSIM UX 3I0POBbS U BOCIIPUATHS UHPOPMALIUU:

Jnst mun ¢ HapyIeHUusIMU 3pEHHUS:

— B 11e4aTHOM (hopMe yBEITMYEHHBIM HIPUPTOM,
— B (hopMe JIEKTPOHHOTO TIOKYMEHTA,

— B ¢hopMe ayauodaiina,

— B IeyaTHOU opMe Ha si3bike bpaiimns.

Jl1st AL ¢ HapyIIEeHUsAMHU CIlyXa:
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— B IIeUaTHOM dopme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

J1Jist U1 ¢ HapyIIEHUSIME OTIOPHO-/IBUTATEIBHOTO amiapara:

— B miedaTHoi popme,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B popme ayauodaiina.

JlaHHBI TIepedYeHh MOXKET OBITh KOHKPETH3HPOBAH B 3aBHCUMOCTH OT KOHTHHICHTA
00yJaroIuXxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

C TOuKHM 3peHHs MPUMEHSEMBIX METOJIOB HCIIONIB3YIOTCA KaK TPAJAULMOHHBIE HH(POPMAIIMOHHO-
OOBSICHUTENbHBIE JIEKIIUH, TaK U MHTEPAKTUBHAS I0Jlaya MaTepuana ¢ MYJIbTUMEIUNHON CHUCTEMOM.
KomnbroTepHble TEXHOJIOTMM B JaHHOM CiIydae OOECIEYMBAIOT BO3MOXHOCTH Pa3HOILJIAHOBOTO
OTOOpaKeHHsI aJrOpUTMOB M JIEMOHCTPAIlMOHHOTO MaTepuana. Takoe codeTraHue MO3BOJISET
ONITUMAJILHO UCTIOJIb30BaTh OTBEICHHOE BPEMS M PACKPBIBATh JOTHKY M COJIEPKAaHUE JUCIUTUINHBL.

Jlexuuu mpeacTaBiIgIOT cOO0H CUCTEeMaTHYeCKUE 0030pbl OCHOBHBIX ACIIEKTOB JUCIUILIUHBI.
[IpakTHyeckue 3aHATHS MO3BOJISI0 HAYYUTH NMPUMEHSATh TEOPETUYECKHE 3HAHUS MPH PEIICHUH H
UCCIIETOBAaHUH KOHKPETHBIX 3a71a4.
[Ipu ocBOEHNH TUCHMIUIMHBI HCIIOIB3YIOTCS CIEAYIONINE COUCTaHUS BUOB YU€OHOI paboThI
c MerogamMu U (opMaMH aKTHBU3alMU T[O3HABATENIbHON JAESITeNbHOCTH OakalaBpoOB s
JOCTIDKEHUS 3aIJIAaHUPOBAHHBIX PE3YIBTATOB 00Y4YeHUS U POPMHUPOBAHUS KOMITCTCHIINH.

B npouiecce npoBeaeHust 3aHATHI IPUMEHSIIOTCS HHTEPAKTUBHBIE METOIbI O0yUYEHHUSI.

Huckyccus (ot nar. discussio — HCCIEIOBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
oOCyXKJIEeHHE CIIOPHOTO BOMpoOca B MYyOJIMYHOM cOOpaHuHU, B yacTHOW Oecene, cmope. Jpyrumu
CIIOBaMH, JMCKYCCHSI 3aKJII0YAeTCsl B KOJUICKTHBHOM OOCYXICHUH KaKOTO-JIMOO BOMpOCa, MPOOIeMBbI
WM COIOCTaBJIIeHUH HH(MOpMAaLUU, UJed, MHEHHH, mpemioxkenuid. Llean mpoBeneHHs AUCKycCUU
MOTYT OBITh OYEHb Pa3HOOOPAa3HBIMU: 00YUYEHUE, TPEHUHT, TUarHOCTHKA, IPeoOpa3oBaHNe, U3MEHEHNE
YCTaHOBOK, CTUMYJIMPOBAHUE TBOPUYECTBA U JIP.

B mpoBeieHnn TMCKYCCHU HCTIONB3YIOTCS PA3JIMYHbBIE OPTaHU3allMOHHBIE METOUKH.

[Tpu mpoBeeHUH IUCKYCCHUU UCTIONb3YyeTcss MeTouKa «BOMpoc — oTBeT». JlaHHas MeToIuKa —
3TO PAa3HOBUAHOCTH IPOCTOTO COOECEOBAHUS; OTIUYHAE COCTOUT B TOM, YTO TIPUMEHSETCS
ompenenéHHas (opMa IOCTAaHOBKM BOIPOCOB ISl coOECeOBaHMS C YYaCTHHKAMU JIUCKYCCHUU-
JMasora.

4. OueHo4Hble CpeacTBa JJIsl TeKYLIero KOHTPOJISA YCIeBAeMOCTH M IPOMEKYTOYHOM
aTTecTalmu.
4.1 ®oHj OLIEeHOYHBIX CPEACTB /I MPOBeeHHsl TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHoCTb, HampaBIeHUS W BHJBl TOCYZApCTBEHHOTO pETYJIMPOBAHUS JIOKYMEHTAIlMOHHOTO
o0ecrnieueHus yrnpaBaeHUs.

2. 3aKkOHOJATEIbHOE PEryJIupoBaHie JOKYMEHTAMOHHOTO 00ecieueH sl yIpaBIeHusl.

3. HopmatuBHbIE TIpaBOBbIe aKkThl (peiepalibHbIX OpPraHOB rOCYJApCTBEHHOMN BIACTH, PETYIHpPYIOIINE
JOKYMEHTAI[MOHHOE 00ecTedeHne YIpaBIeHuU .

4. OOmee u JOKaIbHOE HOPMAaTUBHO-METOAMYECKOE PETyJIMPOBAHHE JIOKYMEHTALHOHHOIO
o0ecrieyeHus yrpaBieHus..

5. T'ocynapcTBeHHbIE CTaHAApPThl Ha JOKYMEHTHI U MX pOJIb B PEryJIMpPOBAaHUU JTOKYMEHTALHOHHOIO
o0ecrieyeHus yrpaBaeHHs.

6. OOmepoccuiickue KIacCu(UKATOPbl TEXHUKO-YKOHOMHYECKOW U COIMATBbHOM MH(POPMAIUA U UX
POJIb B PETYIMPOBAHUN JOKYMEHTAIIMOHHOTO OOECIIEYeHHS yIIPaBICHUS.

7. O011ee moHITHE 00 YIPaBIEHYECKOM JOKYMEHTE.

8. CBoiicTBa 1 (QYHKIIMM YIIPABIECHUYECKUX TOKYMEHTOB.

9. Bunpl ynpaBiaeHYECKUX JOKYMEHTOB.
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10. Yaudukanus u crangapTu3aius yupaBIeHUECKUX TOKYMEHTOB.

11. Knaccuduxanus yrnpaBieHUeCKUX JOKYMEHTOB.

12. Cuctemsl yripaBlIeHUECKON TOKYMEHTAIUH.

13. HopmaTtuBHO-MeTOIMUECKast 6a3a JOKYMEHTUPOBAHUS YIPABICHYECKON AEATEIbHOCTH.
14. CocTaB peKBU3UTOB YIIPABICHUECKUX JOKYMEHTOB.

15. IIpaBuna opopmiIeHUS] pEKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

16. bnanku 1 GOpMyISIpBI YIIPABICHUYECKUX TOKYMEHTOB.

17. Buapsl 1 TUIIOBas CTPYKTypa TEKCTOB YIPABJIEHYECKUX TOKYMEHTOB.

18. TIlomsitue © 0COOEHHOCTH OGUIMAIBHO-AEIOBOIO CTHIA. TpeboBaHus K  TEKCTaM
YHU(PUIIUPOBAHHBIX YIIPABICHYECKUX TOKYMEHTOB.
19. Crunuctuueckue 0COOEHHOCTH TEKCTOB YIIPABIEHUYECKUX JTOKYMEHTOB M 3THKET HMUCHbMEHHOIO
JIEJIOBOTO OOIIIEHUSI.

20. CymHoCTb U cofiep>KaHue peIakKTHPOBAHUS TEKCTOB YIIPABICHYECKUX IOKYMEHTOB.
21. CoctaB W Ha3HAY€HUE OTICJIbHBIX BUJOB OPraHU3alLMOHHO-TIPABOBBIX, PACHOPSIAUTEIbHBIX,
MH(OPMAIIMOHHO-CIIPABOYHBIX M KaJIPOBBIX JTOKYMEHTOB.
22. Cocras, pacroyioKeHne U mpaBuiia opopmIieHUsT PpEKBU3UTOB OTAENbHBIX BHI0B OpraHNU3alMOHHO-
MIPABOBBIX, PACTIOPSAIUTEIBHBIX, HH(POPMAITMOHHO-CIIPABOYHBIX U KJPOBBIX TOKYMEHTOB.

23. IloaroroBka u ohopMIIEHUE CITY>KEOHBIX MHCEM.

24. ®opmbl opraHu3anuy padboThl ¢ yIIpaBIEHYECKUMU JOKYMEHTaMHU.

25. 3agauu U GYHKIUH CITY>KOBI JOKYMEHTAIIMOHHOTO O0ECTIeueHus yIpaBieHusl.

26. TunoBble CTPYKTYpPbI U NOAPA3AEICHUS CITY>KOBI JOKYMEHTAIIMOHHOTO O0ECIIeueHus YIIPaBICHHUS.
27. PernaMeHTanysi CI1y>k0bl JOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABICHHUS.

28. CyurHoCcTh M1 OCHOBHBIE XapaKTEPUCTUKHU JOKYMEHTO000POTA.

29. Dranbl ABUKEHHS TOKYMEHTOB B OpraHu3aluu (YUpEKICHHUH).

30. Opranuzanus paboThl C TOKYMEHTaMU PYKOBOIUTEIICH M UCTIOTHUTEIICH.

KouTpoJibHbIe BONPOCHI /I MUCHMEHHOI0 ONpoca
IIkana oleHKH TecTAa:
«5»- 85%-100%
«4»- 65%-85%
«3»- 50%-65%
«2» - menee 50%

1. B xakol mepuoj pa3BUTHUSA OTEYECTBEHHOIO JIENIONPOM3BOJACTBA HAYAJIOCh €TI0
3aKOHO/IaTEIbHOE PErYINPOBaHUE?

1.1. B nepuox npuka3zHoOro AeI0NpOU3BOJCTBA.

1.2. B nepuoJ KOIeXCcKoro 1eI0nponu3Bo/ICTBA.

1.3. B nepnox MUHUCTEPCKOTO AEIONPOU3BOCTBA.

2. KakuM 3aKOHOM BIIEpBbIE HAYaJI0 PETYIMPOBATHCS OTEUECTBEHHOE JI€JIONIPOU3BOICTBO?
2.1. Yupexxaenuem Juis ynpasieHus: ryoepHuii Becepoccuiickoil nuMmepuu.

2.2. O6UMM yupeKAeHUEeM MUHUCTEPCTB.

2.3. I'eHepanbHBIM PErIAMEHTOM.

3. Korna B Hameil ctpane ObUIM BBEIECHBI B ISHCTBUE NIEPBBIE TOCYAaPCTBEHHBIE CTAaHAAPTHI HA
JOKYMEHTAIUI0?

3.1. B 1960-¢ roapr.

3.2. B 1970-e roxsl.

3.3. B 1980-¢ roapr.

4. KakuM rocynapCTBEHHBIM CTaHJApTOM BIIEpBbIE Oblla YCTAHOBJIEHA TEPMHUHOJIOTHUS

JeONPOU3BOICTBA?
4.1.TOCT 16487-70.
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4.2.TOCT 6.10.2 -83.
43.TOCT P 51141-98.

5. Kakoii "3 BapuaHTOB ONpEACNCHHUS IOKYMEHTAI[HOHHOTO OOECIEUYEeHUsI YIpPaBICHUS
ABJISICTCS CTAaHJAPTHBIM?

5.1. JlokyMeHTalMOHHOE 00ecIieueHHE yIIPABICHUS — CO3/1aHUE U HCIIOIb30BaHHE JOKYMEHTOB
111 oOecriedeHns: paboThl OPraHOB YIPABJICHHUS.

5.2.  JlokyMeHTalMOHHOE  O0eclie4eHue  YOpaBJIeHHS —  OTpacib  JEATEIbHOCTH,
o0ecrnieurBaroIas JOKyMEHTUPOBAHNUE U OPTaHU3ALHI0 paObOThI ¢ OQUIIHAIBHBIMH JIOKYMEHTaMHU.
5.3. JloKyMeHTallMOHHOE OO0ecleueHUe YIpPaBIEHUS — JIOKYMEHTUPOBAHHE JESTEIbHOCTH

opraHuzanuu  (y4pexiaeHus) ¢  yIOpaBieHUE JOKyMEHTalued U  TEpPCOHAIOM, HECYUIUM
OTBETCTBEHHOCTH 32 paboTy C JOKYMEHTaMH.

6. Kakue 13 nepeuncieHHbIX 3aKOHOJATEIbHBIX aKTOB COJIEpKAT ONpeieIeHUe JOKyMEHTa?
6.1. I'paxnanckuii konexc Poccuiickoii @enepanuu. Yacte nepast.

6.2. ®enepanbHblii 3ak0H «O0 yyacTUu B MEXAYHApOAHOM HH(GOPMALIMOHHOM OOMEHEe.
6.3. ®enepanbHeblii 3akoH «O0 nHbOpMannu, HHGOPMATH3AIMHK U 3aIIUTE WHOOPMAIII.
6.4. ®enepanbHblil 3aK0H «O TEXHUYECKOM PETYITUPOBAHUI.

7. Kakoe ompeneneHue AOKYMEHTY JaeT NCHCTBYIOIIMNA TOCYAApCTBEHHBIH CTaHAAPT IO
TEPMHUHOJIOTHH JIEIOIPOU3BOICTBA?

7.1. JlokyMeHT — oQuIHMaIbHO JOKYMEHTHpOBaHHas MH(oOpMaIus, CO3JaHHas B IMpollecce
JESITeIbHOCTH OpraHU3aliy WU J0JKHOCTHOI'O JIMLIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpEIUICHHS pa3IuYHBIMU CIIOCO0AMH Ha CIEHUATbHO
W3rOTOBJICHHOM Marepuasie wuHpopMmammu o QakraXx, COOBITHAX, SBICHUSIX OOBCKTUBHOM
NeHCTBUTENBHOCTH.

7.3. JlokyMeHT — 3aUKCUpOBaHHasl HA MaTepUaIbHOM HOCUTENE HH(POPMALIUS C PEKBU3UTaMH,
MO3BOJISIOIIMMU C€ UAECHTU(PHUIIMPOBATS.

7.4. JlokymeHT — uHbopmalus, 3apuKCUpoOBaHHas Ha JIIOOOM HOCHUTENE, IpeAHa3HauYeHHas JIJIst
oOMeHa, epecbuIKH, (YHKIIMOHUPOBAHUS MH(POPMAIITMOHHON CHCTEMBI.

8. Kak Ha3bIBaeTcs 00s13aTeNbHBIN d1IeMEHT oopMieHUs 0O(pUIIMaTBFHOTO JOKyMEHTa?
8.1. Tekcr.

8.2. ConepxaHue.

8.3. PexBusmr.

8.4. ®opmyusp.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIOTUYECKUM CTaHAAPTOM?

9.1. JlokyMeHTHpOBaHHUE — CO3/IaHUE TOKYMEHTA Ha JIIDOOM MaTepruaIbHOM HOCHTEIIE.

9.2. JlokyMeHTHUpOBaHHE — TMOATOTOBKa W odopmieHue HHPOpPMAIMK Ha MaTepUATHLHOM
HOCHTEJIE 110 YCTAHOBJICHHBIM TIPaBUIaM.

9.3. JIoKkyMEHTHPOBaHUE — 3aMKUCh HHPOPMAITUN HA PA3TUYHBIX HOCUTENSX MO YCTAaHOBIEHHBIM
MpaBUJIaM.

10. Kakue Buapl OJaHKOB B COOTBETCTBHM C TpeOOBaHUSMHU THUNOBOW HMHCTPYKIUHU IO
JIENONPOU3BOJCTBY B (peiepalibHbIX opraHax wucnonHutenbHod Bractu u ['OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. O6mmit 6manK, 6J1aHK JOMKHOCTHOTO JUIA, OJIaHK MpUKa3a, OJIaHK MUChMA.

10.2. O6muit 61aHK, 6J1aHK HCbMa, OJTaHK KOHKPETHOTO BUA JJOKYMEHTA.

10.3. O6muit 6;manK, 6JIaHK CTPYKTYPHOTO MOApa3AeTeHHs, OTaHK JTOJKHOCTHOTO JIHIIA.

11. Kakue BapuaHThl OJAHKOB MPEITyCMOTPEHBI THITOBOM MHCTPYKIIMEH IO JIEIOMPOU3BOJICTBY B
denepanbHbIX opranax ucnonuautensHou Biactu u [OCT P 6.30-2003?

11.1. YrioBoi u IEHTPUPOBAHHBIMN.
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11.2. YrioBoit 1 mpo10IbHBIN.
11.3. ®naroBblil ¥ NPOIOJIBHBIM.
11.4. ®naroBslil ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pasmenieHHMe pPEKBU3UTOB B IMpeleiax TpaHUI] OTBEACHHBIX JUII HHUX 30H
npexycmorpeno 'OCT P 6.30-20037

12.1. YrioBoe win npo0JibHOE.

12.2. YrinoBoe uiau HeHTPUPOBAHHOE.

12.3. ®naroBoe Win NpoJ0JIbHOE.

12.4. ®naroBoe WM EHTPUPOBAHHOE.

13. Kakue u3 npUYUCIEHHBIX PEKBU3UTOB YIPABICHUYECKUX JOKYMEHTOB HE MPEAyCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pud cornacoBaHust JOKyMEHTA.

13.2. T'puc orpanuveHus 10cTymna K JOKYMEHTY.

13.3. Buza 03HaKOMJIEHUS C IOKYMEHTOM.

13.4. Bu3sbl coriiacoBaHus JOKyMEHTA.

14. Uto u3 nepevyncIeHHOro MOJHOCTBIO ONpeessieT pa3MenieHne pekBusnra «HanmenoBanme
BUJIa JOKYMEHTa» Ha OJaHKe BUJa JOKyMeHTa?

14.1. Bapuant G1aHka 1 BUJI JIOKYMEHTA.

14.2. Bun nokymeHTa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB Ha OJIaHKE.

14.3. Bapuanr 61aHka U crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 DoHJ 01LIEHOYHBIX CPpEeaCTB 1Jisl MPOBEACHUS l'[pOMC)KyTO‘-IHOﬁ arrecranmuu.

Bonpocs! 1J1s1 NOATOTOBKH K 3a4eTy
CyH_IHOCTL JUCHUITIUHBI. OcHOBHEBIE TCPMUHBI U ITOHATHUA.

[IpaBoBBIE BOMIPOCH JOKYMEHTAIIMOHHOTO O0SCIICUCHHS YIIPABIICHUS IEPCOHAIIOM.
PermamenTanus qOKyMEHTAIIMOHHOTO OOECTIEUEHHS YIPABIEHHUsI IEPCOHAIIOM
Bujpl kagpoBoil JOKyMEHTaUMU

Opranu3aliuoOHHO — pacCOPSAUTENbHAS JOKYMEHTALUs

VYuerHasi IOKyMeEHTalUs

NHupopMallnoHHO — CIIPaBOYHBIC JOKYMEHTHI

CocTaB JOKYMEHTALMH 10 YIIPABICHUIO IEPCOHATIOM

© oo Nk~ wWDN PR

[MpaBuna cozganus 1 0QPOPMIICHHUS KaIPOBBIX JOKYMEHTOB

[E=N
o

. O0s3aTenbHBIC JAOKYMCHTBI 110 YIIPABJICHUIO IIEPCOHATIOM

=
=

. PexomeH1yemMble TOKYMEHTHI 110 YIIPaBIECHUIO IEPCOHAIOM

=
N

. Ka)_'[pOBBIe JAOKYMCHTHI, 00s13aTeNbHBIE B CBSA3H C OCOOCHHOCTSIMHU KOMITAHUU

-
w

HBI/I)KCHI/IG JOKYMCHTOB B OpraHusanun

H
o

. Fpa(bHK }_IOKYMCHT0060pOTa OpraHu3anuu. CI/ICTeMaTI/I3aLII/I$I JAOKYMCHTOB U UX YYCT.

=
(62]

. Ka)_'[pOBaH CTaTUCTHUKaA

[EY
o

. KommproTepHbie TEXHOIOTHN B KaIPOBOM JIEIOIIPOU3BOICTBE

[
-~

. Opranuzanus apXuBHOTO XpaHEHUs KaJIPOBBIX TOKYMEHTOB
. TocymapcTBeHHBIN KOHTPOIH (HAA30p) HAl COOII0OIEHUEM TPYAOBOIO 3aKOHOIATENhCTBA B Poccuiickoit

[EY
[00]

Oepepauuu
19. AymuT KagpoBBIX JOKYMEHTOB
20. TpynoBas MOoTHBaIUs Kak 0a30Bast COCTABIISIONIAS YIIPABICHUS MIEPCOHAIOM
21. TeopeTnuecKue acreKThl TPYAOBOM MOTHBALIUU
22. TlcuxoyoTu4YecKue acreKThl MOTUBALIUHU TPY/Ia
23. AcnieKkTbl OpraHU3alMOHHOTO TIOBEICHUS B TPYIOBOM MOTHBAIMN
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24, DKOHOMHYECKHE aCTIEKThI TPYAOBOM MOTHBAIINN

25. ®opmuposanue 3¢ (HEeKTHBHOTO MOTHBAIIMOHHOIO MEXaHU3Ma B OpTraHu3allid

26. Opranuzanus o0yueHus nepconana. OmeHka nmepcoHana COBPEMEHHOM OpraHU3aIivy.
27. TInanupoBaHKe U MPOTHO3UPOBAHUE M MAapKETUHT IIepCoHAaa

28. Opranuzanus oTO0pa U MoaAdOpa NepcoHaIa

5. IlepeyeHb OCHOBHOI W /ONOJIHUTENbHON y4eOHOH JMTepaTypbl, HEOOXOAUMOM Jis1
OCBOEHHS TUCIHUILIUHBI

5.1 OcHoBHasi 1uTeparTypa:

1. Ogneros, FO. I'. Ynpasnenue nepconanom [DIEKTPOHHBIN pecypc]| : y4eOHHK U MPAKTUKYM
i akagemudeckoro 6akamaBpuata / FO. I'. Oneros, I'. I'. Pynenko. — 2-e u3j., mepepad. u gom. —
M. : UzgarensctBo IOpaiit, 2017. — 467 c. — URL: https://biblio-online.ru/viewer/1IEBOE319-
C6DB-4A3B-8B40-A737500BE562#page/1

2. Macnoa, B. M. YmpaBienue mnepcoHasoM|DIEKTPOHHbBIA pecypc] : Y4EOHUK H

MIPaKTHKYM JIJIs akaJieMuueckoro OakamaBpuara / B. M. MacnoBa. — 3-¢ u3., nepepad. u gorn. — M. :
WznarensctBo HOpaiit, 2015. — 506 c. — URL: https://biblio-online.ru/viewer/89A4A663-E93B-
4901-BC85-9B3129B51643#page/1

3. YmpaBneHue nepcoHaNIoOM|[DIIEKTPOHHBIN pecypc] : YU4eOHHMK W TPAKTUKyM JUIs
npukiagHoro 6akamaBpuara / A. A. JlutBuHiok [ ap.] ; mox pea. A. A. JIuTBuHIOKA. — 2-€ U3,
nepepad. u jgon. — M. : MzmarenmbctBo IOpaiit, 2017. — 498 c¢. - URL: https://biblio-

online.ru/viewer/1D94E1F9-DC57-4E83-8AB3-91F651DF693A#page/1

5.2 lonosiHuTeIbHAS JIUTEpATYypa:

1. VopaBnenue nepcoHanoMm opraHuzanuu [TekcT]| : yd4eOHHUK UIisi OOYyYaroIIMXCS BY30B,
o0yJaromuxcs MO CHENHATBHOCTSIM "MeHemKMeHT opranuzanuu', "YmpaBieHue mnepcoHaioM",
"Oxonomuka Tpyaa" / [A. 5. KubanoB u ap.] : mox pen. A. 5. KuGanosa ; ['oc. yH-T ynpaBieHus. -
W3n. 4-e, non. um mepepald. - MockBa : UH®PA-M, 2013. - 694 c. - (Bricuiee obOpa3zoBaHue.
bakanaspuar). - Ha Tut. 1. 1 00:1.: DneKTpoHHO-0nbnoTedyHas cuctema. Znanium.com. - bubnuorp.:
c. 678-688. - ISBN 978-5-16-003671-7

2. VYmupasinenue nepcoHasoM opranuszauuu. IIpaktukym [Tekcr] : ydyeOHOe mocobue uis
oOyJaromuxcsi BY30B, OOy4YalOIIMXCA IO CHCHUATBHOCTAM "MEHEeIKMEHT OpraHu3anuu’,
"Vupasnenue nepconanoM" / mox pen. A. 5. Kubanosa ; ['oc. yH-T ynpasnenus. - M3a. 2-e, nepepad.
u nom. - Mocksa : UHOPA-M, 2013. - 364 c. - (Beicuiee o6pazoBanue. bakanaspuar). - bubmumorp.: c.
362-364. - ISBN 978-5-16-001973-4

3. KubanoB, AppanboH SIkoBieBHWY. VYIpaBlieHHUE [E€IOBOM Kapbepol, CIyKeOHO-
npo¢eCCHOHATILHBIM MPOJIBUKEHUEM U KaJIpOBbIM pe3epBoM [TekcT] : yueOHO-TIpakTHUecKoe mocodue
JUIsT  O0y4arolUXCsi BY30B, OOy4YalOIIMXCA MO CHENUaTbHOCTAM "YIpaBieHue mepcoHaioMm" u
"MenexamenT opranuzanuu” / A. 5. Kubanos, E. B. Kamranosa ; ['oc. yH-T ympaBieHus ; moja pen.
A. S. KubanoBa. - Mocksa : [Ipocnekt, 2014. - 57 c. - (YnpaBieHue NepCOHAIOM: TEOpUS U
MIPAKTHKA). - ABTOPBI YKa3aHbl Ha 000poTe TUT. Jaucta. - ISBN 978-5-392-10151-1

4. T'enxuH, bopuc Muxaitnosud. OcHOBBI opranu3aiuu Tpyaa [Tekcr] : yaeOHOe mocodOue 1o
cnenuansHocTH "Ympasienue nepconaioM” / b. M. I'enkun, B. M. CuctyHoB. - MockBa : HOPMA,
2014. - 399 c. : wn. - bubmumorp.: ¢. 393-399. - ISBN 978-5-468-00199-8

5.3. llepuoauyeckne u3IaHUs

1. Kypuan «Ynpasienue nepconaaom». - URL: http://www.top-personal.ru/

2. Kypuan «Kanpsr npeanpustusi». - URL: http://www.kapr.ru/

3. XKypuan «KaapoBas ciyx0a © ympaBJIeHHE IepcoOHAIOM mpeanpusatus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepedyenb pecypcoB MH(OPMANMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT»,
HeOO0XO0AMMBIX JIJISI 0CBOEHH S TUCIUIIJINHDI
1. Academia :Bumeonmekuuu ydeHbIX Poccum Ha Tenmekanane «Poccust K» : caiit. —
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https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643#page/1
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https://biblio-online.ru/viewer/1D94E1F9-DC57-4E83-8AB3-91F651DF693A#page/1
https://biblio-online.ru/viewer/1D94E1F9-DC57-4E83-8AB3-91F651DF693A#page/1

URL:http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus : MeXIyHapomHas pedeparuBHas W CHpaBovYHAs 0a3za MaHHBIX ITUTHPOBAHUS
petieH3upyemoii muteparypsi : cait. — URL: https://www.scopus.com/search/form.uri?display=basic.

3. WebofSciense (WoS, ISI) : mexayHapomHas aHamuTh4yeckas 0a3a JaHHBIX HAyYHOTO
nutupoBanus : caut. — URL: http://webofknowledge.com.

4. ApXuWBBI Hay4HBIX XypHaJIOB Ha Poccuiickoii margopme HayuHbix xypHaioB HOMKOH:
caiit. - URL: http://archive.neicon.ru/xmlui/

5. bBassl nannbix kommaauu «Mct Beroy : caitt. — URL: http://dlib.eastview.com .

6. TPAMOTA.PY : cmopaBouHO-uHGOpMAaUMOHHBIM  uHTepHeT-optan. —  URL:
http://www.gramota.ru .

7. EnuHOE OKHO JocTyna K o0pa3zoBaTeibHbIM pecypcam :caiT. — URL: http://window.edu.ru .

8. KubepJlenunka : HayuHas 371eKTpoHHas OubaroTeka : caitt. — URL: http://cyberleninka.ru.

9. JlexkTopuyM :BHIICOKOJUICKIIMM aKaJEeMUYECKUX JieKuuid By3oB Poccum : caiir. — URL:
https://www.lektorium.tv.

10. Hayunas snextponHasi Oubnuoreka ctareit m myOnukammii «eLibrary.ru»: cait. — URL:
http://elibrary.ru.

11. HamumonanbeHas snektponHas 6ubnuoreka (HOb): caiit. - URL:http://H30.pd/

12. OGpa3oBarenbHbIi opTan «Akagemuky»: caiit. - URL: https://dic.academic.ru/

13. OopasoBarenbHblii mopran «Yuebay»: caitt. - URL: http://www.ucheba.com/

14. OdunmanbHBIE MHTEPHET-TIOPTAI NpaBOBOM HHpopManuu. locymapcTBEeHHas cucTeMa
npaBoBoii nHpopmarnmu: caT. — URL: http://publication.pravo.gov.ru .

15. Poccuiickoe oOpa3zoBanue, GpenaepanbHblil moprai: caiit — URL: http://www.edu.ru

16. Cayx0a TemMaTn4ecKX TOJIKOBBIX ciioBapeii: caiT. - URL: http://www.glossary.ru/

17. CnpaBouHno-tipaBoBas cuctema «Koncynsrant [lntocy : caitt. — URL:
http://www.consultant.ru.

18. VYuuBepcurerckas unpopmaimonsas cucreMma POCCUSA (YUC POCCUS) : caiit. — URL:
http://www.uisrussia.msu.ru/.

19. denepanbHblii LEeHTp WHPOPMALMOHHO-00pa30BaTeNbHBIX pecypcoB: caiit. — URL:
http://fcior.edu.ru .

20. denepanbHBIN HEHTP 00pa30BaTEIHHOTO 3aKOHOAATENbCTBRA: CaT. - URL:
http://www.lexed.ru/

21. OBC «BOOK .ruy». Komrekuusa CITO: caiit. - URL: https://www.book.ru

22. DBC «ZNANIUM.COM»: caiit. - URL: www.znanium.com

23. OBC «YHUBEpCUTETCKAs 6ubnuoreka ONLINE»: CalT. — URL:
http://biblioclub.ru/index.php?page=main_ub_red

24. OBC «Opaiit»: cait. — URL: https://www.biblio-online.ru/

25. OBC UsparenscrBa «Jlanpy»: cait. — URL: http://e.lanbook.com .

26. DiexkTpoHHas oubmmoTexka «Grebennikony: CaifT. - URL:
http://grebennikon.ru/journal.php.

27. DnextpoHHass OumOnIMOTEeKa amccepranuii Poccuiickoil rocymapcTBeHHOH OMOIHOTEKH
[aBTOpedepatsl — B cBoOoaHOM jnoctyne] : caT. — URL: http://diss.rsl.ru/.

28. DnexTpouHbIi apxuB qokymeHToB Kyol'Y - URL: http://docspace.kubsu.ru

29. DnextpoHHbIi Karajor KyOaHCKOro rocynapcTBEHHOTO YHHMBEpCHTETa W (PUIHAJIOB. —
URL: http://212.192.134.46/MegaPro/Web/Home/About.

7. MeToauyeckne yKazaHus 1Js 00y4AOUIUXCS 110 OCBOCHHIO JUCIUIIMHBI.

Cormacao nmucbMy MunmCcTepcTBa 00pa3oBanus u Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTke aJanTUPOBAHHBIX O0pPa30BaTENbHBIX MpOrpaMM» - pa3paboTka aJanTHBHOU
nmporpaMMbl HeoOXoAMMa B Cllydae Hajdu4usi B 0Opa30BaTeIbHON OpraHM3au XOTs OBl OJHOTO
00y4Jaromierocs ¢ OrpaHuYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBBSI.

B ocBoeHMM IUCHUIUIMHBI WHBAaTUJAAMHU W JIMIAMH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
30pOBBsl  OOJIBIIIOE 3HAYCHHE WMEET WHIWBHAyajdbHas YydeOHas pabora (KOHCYJIbTAIlMU) —
JIOTIOJTHUTENBHOE Pa3bsICHEHNE y4eOHOTro MaTepurana.
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WuauBuayanbHble  KOHCYJAbTAllMM O  MPEAMETY  SBIAIOTCS — BaXHBIM  (aKkToOpoM,
CHOCOOCTBYIOUIMM HMHAWBHUyaU3allud OOYyYeHUS M YCTAHOBJIEHHIO BOCIMTATEIbHOIO KOHTAaKTa
MEXy IpernoiaBaTeseM U 00yJaromyuMCs HHBAJIHIOM WM JIMLIOM C OTPaHUYE€HHBIMU BO3MOXKHOCTSMU
3]I0pOBBS.

Cucrema 00y4eHHUsI OCHOBBIBAETCS] HA PAlMOHAILHOM COYETAHWU HECKOJIbKUX BUIOB YUEOHBIX
3aHATUH (B TIEPBYIO OYEpe/Ib, JICKIUHA U MPAKTHYECKUX (JJAOOPATOPHBIX) 3aHATHH ), paboTa Ha KOTOPBIX
o0Jazaet onpeaesieHHON crienupuKo.

IMoaroroBka K JeKIUAM.

3HAaKOMCTBO C JUCHMIUIMHON HPOMCXOTUT YK€ Ha MEepBOH JIEKIWHU, TJAe OT 00y4aroIerocs
TpeOyeTcst He MPOCTO BHUMAHKE, HO U caMOCTOsITeNIbHOE oopmiieHne KoHcnekTa. KoncnektupoBanue
JeKIUA — CIOXKHBIA BHJ ayAMTOPHOW palOThl, MpPEANOJararoliiii HHTEHCHUBHYIO YMCTBEHHYIO
NesTeNbHOCTh oOydaromierocs. KoHCIEKT SBIseTCS MOJIE3HBIM TOIJA, KOI/Ia 3alucaHo camoe
cyuiectBeHHoe. He Hajo cTpeMuTbes 3amMcarh JOCIOBHO BCHO JIEKIMIO. Takoe «KOHCIEKTUPOBAHUE)
MPUHOCUT OoJbIIe Bpena, 4eMm moib3bl. llenecooOpa3Ho BHayalle MOHSATH OCHOBHYIO MBbICIb,
U3JIaraeMylo JIEKTOpOM, a 3aTeM 3anucath ee. JKenareabHo 3aIicCh OCYIIECTBIATh Ha OAHOM CTpaHHULIE
JIUCTA UM OCTABJISIA MOJIsI, Ha KOTOPBIX MO3/IHEE, IIPU CaMOCTOSTENbHOM paboTe C KOHCIIEKTOM, MOYXHO
CHIeNaTh JOTIOJTHHUTENbHBIC 3aITUCH, OTMETHTH HETIOHSATHBIE MECTA.

KoHcnekT neknuu mydine moApaszieisTh Ha MyHKTHI, COOMIOAas KPACHYIO CTPOKY. DTOMY B
O0JBIION cTeneHn OyIyT crocoOCTBOBATH BONPOCH! TUIAHA JICKIMH, MTPEIOKEHHBIE MTPETI01aBaTelIsIM.
Crnenyer oOpaimaTh BHUMaHUE Ha aKIEHTHI, BBIBOJIbI, KOTOPHIE JAENAEeT JIGKTOp, OTMevas Haubosee
Ba)XKHbIE MOMEHTHI B JIEKIIMOHHOM MaTepHajie 3aMEUaHUsIMH «BaXKHO», «XOPOIIO 3alIOMHUTHY H T.II.
Mo’HO N1enath 3TO U C MOMOIIBI0 PAa3HOLBETHBIX MAapKepOB HIIM PY4YeK, MMOAUYEPKUBAS TEPMUHBI U
orpesieyeHusl.

PabGoras Ham KOHCHEKTOM Jiekiuii, Bam Bcermja HeEoOXOAMMO HCIOJIB30BaTh HE TOJIBKO
y4eOHHMK, HO M Ty JIMUTEPaTypy, KOTOPYIO IOMOJHUTEIHHO PEKOMEHJOBaN JEeKTop. MIMeHHO Takas
cepbe3Has, KpomomiuBas paboTa ¢ JEKIMOHHBIM MaTepUaloM [O3BOJUT TJIYOOKO OBJaJIeTh
TEOPETHYECKIM MaTEPHAIIOM.

IMoaroToBKa K NPAKTHYECKUM 3aHSITHSIIM.

[ToaroToBKY K KaXIOMY MPAKTHYECKOMY 3aHSATHIO HEOOXOAMMO HadaTh C O3HAKOMIICHHS C
IUTAHOM MTPAKTUYECKOT0 3aHATH, KOTOPBII OTpaXkaeT cofeprkaHue NpeaaokeHHo Tembl. TuiarenbHoe
MIPOJYMBbIBAHUE U H3Y4YEHHME BOIIPOCOB IJIJaHA OCHOBBIBAETCS HA MPOPA0OTKE TEKYIEro Marepuasna
JeKIMM, a 3aTeM HU3yYeHHUs 00s3aTeIbHOM M JOMOJHUTEIbHOM JIMTepaTypbl, PEKOMEHJAO0BAaHHON K
TaHHOW Teme. Bce HOBBIE MOHATHA MO W3yY4aeMOW TeMe HEOOXOAWMO BBIYYHTH HAW3yCTh M BHECTH B
rioccapuii, KOTOpBIN 11e1eco00pa3HO BECTU C CaMOTr0 Havaia U3yuyeHus Kypca.

[ToaroToBka K 1a0OpaTOPHBIM 3aHATHSAM U MPAKTHKyMaM HOCHT Pa3jIMYHBINA XapakTep, Kak Io
COJIEp’KaHUIO, TaK U MO CIOXKHOCTU HcrofHeHus. [IpoBeneHne MpsIMbIX M KOCBEHHBIX H3MEpPEHUil
npernoiaraeT JeTaabHOe 3HAHWE M3MEPHUTEIBHBIX MPUOOPOB, UX BO3MOXKHOCTEH, yMEHHE BHOCHUTH
CBOEBpPEMEHHbBIE TOMPABKU JUIsl MOJy4deHUs Oojiee TOYHBIX pe3yabTaToB. MHorue JabopaTopHble
3aHATUS TpeOyroT OOJIBLIONW HCCIIE0BATENbCKON paboThl, W3Y4YEHUs JOMOJHUTEIBHOW HayqHOU
JUTEPATYypHI.

B nporiecce moArOTOBKHM K MPAKTUYECKUM 3aHSATHIM, HEOOXOIMMO 0O0paTHTh 0c000€ BHUMaHUE
Ha  CaMOCTOATENbHOE H3Y4Y€HHE pPEKOMEHJOBaHHOW  suTepaTypbl. Ilpu  Bceil  momHOTE
KOHCIIEKTHPOBAHUS JIEKIIUN B HEH HEBO3MOXKHO M3JIOKUTh BeCh MaTtepral. [loaToMy camocTosiTebHas
pabota ¢ yd4eOHMKaMH, y4e€OHBIMH MOCOOMSMHU, HAyYHOU, CIIPAaBOYHOM JIMTEpAaTypol, MaTepuantaMu
Nepuonvecknx m3ganuidi u VHTepHeta sBisiercs HamOosnee 3()()EeKTHBHBIM METOIOM TOJTYYCHUS
JOTIOJTHUTENbHBIX ~ 3HAHWM, TO3BOJIAET 3HAUUTENBHO AKTHUBU3UPOBATH MPOIECC  OBJAJCHUS
nH(popMaruen, cnocoOCTBYET O0sIee TTYOOKOMY YCBOCHHUIO M3y4aeMOTO MaTepHaa.

3ammra 1a00paTOPHBIX paboT JOJDKHA MPOUCXOANTH, KaK MPABUIIO, B Yachl, OTBEJACHHBIE Ha
naboparopublie 3aHATHS. OOyyaronuiicss MOXKeT OBITh JAOMYILIEH K CleAyrollel 1abopaTopHOi padoTe
TOJIBKO B TOM CJIy4dae, €CJIM y HEro He 3allUIIeHO He Ooiee ABYX MPebIayIIUX padoT.

Pexomenpanum o padore ¢ JJUTEPATYpPOH.

Paboty ¢ nureparypoii menecooOpa3HO HauaTh ¢ U3YYEHHUs OOMIMX paboOT MO TeMe, a TaKXKe
y4eOHHKOB U y4eOHBIX TTocoOuii. Jlamee pekoMeHIyeTCsl MepelTH K aHaIM3y MOHOTpaduil U crareu,
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paccMaTpUBAIOLIMX OTAENbHBIE aCHEeKThl MpoOsieM, H3y4aeMbIX B paMKax Kypca, a Takke

o(uLmaNbHBIX MaTepHAIOB M HEOMYOJIMKOBAaHHBIX JOKYMEHTOB (Hay4yHO-UCCIIEI0BATEIbCKUE PAOOTHI,

JMCCepTaLK), B KOTOPBIX MOTYT COJEPKAThCS OCHOBHBIE BOIIPOCHI U3y4aeMOU MPOOIIEMBI.

Paboty ¢ ncrounnkamMy HaJ0 HAUMHATh C 03HAKOMHUTEIBHOTO YTE€HHUS, T.€. IPOCMOTPETH TEKCT,
BBIJIENIAS €r0 CTPYKTYpHbIE €IMHUIIbI. [IpyM 03HAKOMUTENBHOM UYTEHHMHU 3aKIaJKaMU OTMEUYaroTCs Te
CTpaHMIIbI, KOTOPBIE TPeOYyIOT O0JIee BHUMATEIBHOTO U3Y4EHUSI.

B 3aBucuMocTH OT pe3ybTaTOB 03HAKOMUTEILHOIO YTECHHS BBIOMpAETCs AadbHEUIINHA Cr10co0
paboTbl ¢ ucrounukom. Eciu 75 pa3peienns nocTaBIeHHON 3a7auu TpedyeTcss H3yuyeHHe HEKOTOPBIX
(GparMeHTOB TEKCTa, TO UCIOJIb3YETCs] METOJ BBIOOPOYHOro uTeHHs. Eciim B KHHUre HET MoJpOOHOro
OIJIAaBJIEHHUS, ClielyeT OOpaTUTh BHUMAHUE YU€HUKA HAa IPEIMETHbIE U UIMEHHbIE YKa3aTelu.

N30panHbie (h)parMeHTHl WM BEChb TEKCT (€CIIM OH LIEIMKOM HMMEET OTHOLICHHE K TEeMe)
TpeOyl0T BIYMYHMBOI'O, HETOPOIUIMBOIO YTEHUS C «MBICIEHHOH mnpopalOoTkoil» MaTtepuana. Takoe
YTEHUE MpEANnoaraeT BblAeleHHue: 1) IIaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJIOB.
Ocob6oe BHMMaHUE cieyeT 0OpaTUTh Ha TO, BHITEKAET TE3KUC U3 apTyMEHTOB WU HET.

HeoOxonuMo Takke IpoaHaIM3UpOBaTh, Kakue U3  YTBEPXKACHUHW aBTOpa  HOCST
poOJEeMAaTUYHBIH, TUITOTETUYECKUIN XapaKTep, U YIOBUTh CKPBIThIE BOIIPOCHI.

[ToHATHO, YTO yMEHHE TakUM 00pa3oM paboTaTh C TEKCTOM MNPUXOIHUT HaleKO HE Cpasy.
Haunyuimnit cnoco® HayuuThbes BBIAEATH TJ1aBHOE B TEKCTE, YJIABIMBATh POOIEMaTUYHBIN XapaKTep
YTBEPKACHUM, 1aBaTh OLEHKY aBTOPCKOW MO3HULIMU — 3TO CPaBHUTEIIBHOE YTEHUE, B XOJAE KOTOPOTO
BbI 3HaKOMHUTECH C PA3TUYHBIMU MHEHUSIMH 110 OJTHOMY M TOMY K€ BOIPOCY, CPaBHUBAE€TE€ BECOMOCTb
U JI0Ka3aTeJbHOCTh apryMEHTOB CTOPOH M JENIAeTE BBHIBOJ O HAWOONIBIICH YOSTUTETHHOCTH TOH TN
WHOU MO3UILINH.

Ecnu B nureparype BCTpedaroTCsl pa3Hble TOUKH 3pEHHS IO TOMY WJIM MHOMY BOIIPOCY H3-3a
CJIO’)KHOCTHU TPOILIEIIIMX COOBITUH M NPaBOBBIX SIBIEHUH, HENb3sl UX OTBEpPrarh, HE Pa300paBILHUCH.
[Tpu Hanmu4YMM pacxoXXKACHUN MEXKIY aBTOPaMU HEOOXOAMMO HAWTH PAIlMOHAIBHOE 3€PHO y KaKIOTO
U3 HUX, YTO MO3BOJIUT IIy0>Ke YCBOUTH MpEIMET U3ydeHUs U Oojiee KpUTUYHO OLIEHUBATh U3ydaeMble
BONPOCHL. 3HAKOMSICb C OCOOBIMM TO3MIMSIMU aBTOPOB, HYKHO OIPENENATh UX CXOXKUE CYXKACHHUS,
apryMEHTBHI, BBIBOJIbI, a 3aTE€M CPAaBHUBATh UX MEX1y coOOi M NMPUMEHATh U3 HUX Ty, KoTopas Oojee
yoenuTenbHa.

CrnenyromuMm 3TanoM paboThl C JUTEPATypHbIMH HMCTOYHHKAMH SIBISIETCS  CO3JIaHHE
KOHCHEKTOB, PUKCUPYIOLINX OCHOBHBIE T€3UCHI U apPT'yMEHTBHL..

Taxum o6pa3oM, pu paboTe ¢ HCTOUHUKAMU U JIUTEPATYPON BaXKHO YMETh:

—  COINOCTaBJIATh,  CpaBHMBaTh,  KIAaCCU(UUUPOBaTh,  TIPYNIUPOBaTh,  CHUCTEMaTU3UPOBATH
MH(}OpPMALIHIO B COOTBETCTBUU C OIPE/IeTICHHON yueOHOH 3aaauei;

— 00001maTh MOJy4YeHHYIO HH(POPMAIIUIO, OLIEHUBATh MPOCIYIIaHHOE U IPOYUTAHHOE;

— (¢uKkcupoBaTb OCHOBHOE COJEpKaHME COOOIIEHUN; (OpMYyIUpOBaTh, YCTHO M THCHbMEHHO,
OCHOBHYIO MJIEI0 COOOIIIEHHUS; COCTABIIATH IIJ1aH, (POPMYJINPOBATH TE3UCHI;

— TOTOBUTH U MPE3EHTOBATh Pa3BEPHYTHIE COOOIIECHHS THUIIA JOKIIANA;

— paboTaTh B pa3HBIX pexuMax (MHIMBHIYaJbHO, B Iape, B TPYIE), B3aUMOJCHCTBYS Ipyr ¢
ApYTOM;

—  T0JIb30BaThCs pepepaTUBHBIMU U CIIPABOYHBIMU MaTepUaIaMu;

—  KOHTPOJIUPOBATh CBOU JEMCTBUSI M JIEHCTBUS CBOMX TOBapHUIleil, OObEKTUBHO OIIEHHBATh CBOU
JICHCTBHS,

— oOpamarbCcsi 3a TMOMOUIbIO, JONOJHUTEIbHBIMU PA3bsICHEHUSAMHU K MPENoJaBaTeiio, APYyruM
oOydJaronmmcs;

—  TI0JIb30BATbCS JIMHTBUCTUYECKOM WJIM KOHTEKCTYaJbHOM JIOTaJKOM, CIIOBapsIMM PpPa3InYHOIO
XapakTepa, pasJIMYHOro poja IMOJCKa3KaMH, ONOpaMU B TEKCTE (KIIOYEBBIE CIIOBA, CTPYKTYypa
TeKCTa, IpeaBapsomias nHpopmamus u ap.);

—  HCIIONIb30BaTh NPH TOBOPEHUU U MUChME Nepudpa3, CAHOHUMUYHBIE CPEJCTBA, CIOBA-OMUCAHUS
OOIIMX MOHATUH, pa3bsICHEHUS, IPUMEPHI, TOJKOBaHUS, «CIIOBOTBOPUYECTBOY;

— TOBTOPATh WM Nepeppa3upoBaTh PEIUIMKY COOECeHHKA B IMOJITBEPXkAECHUU IOHUMAHUS €ro
BBICKa3bIBaHUS UJIM BOIIPOCA;
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—  00paTHUTHCS 3a TOMOIIBIO K cOO0eceTHUKY (YTOUYHUTB BOIIPOC, MIEPECIIPOCHUTH H JIp.);
—  HCIOJIb30BaTh MUMHUKY, )KECThI (BOOOIIE W B TEX CIIydasX, KOTJa S3BIKOBBIX CPEIICTB HE XBaTaeT
JUTSL BBIPQKEHUS T€X WM WHBIX KOMMYHUKATHBHBIX HAMEPEHHUIA ).
IMoAroToBKA K MPOMEKYTOYHON ATTECTAIUH.
[Tpu mOATrOTOBKE K MPOMEKYTOYHOW aTTECTAINH 11eJIeco00pa3Ho:
- BHUMATCJIIbHO H3YYUTH IICPCUCHL BOIIPOCOB M ONPCACINTb, B KaKUX HCTOYHHUKAX HAXOIAATCH
CBCACHUA, HCO6XOI[I/IMLIG JJIA OTBETA HA HUX,
—  BHHMATEIILHO MTPOYUTATh PEKOMEHIOBAaHHYIO JIUTEPATYPY;
—  COCTaBUTh KPAaTKHE KOHCIIEKThI OTBETOB (IJIAHBI OTBETOB).

8. Ilepeuenb MH(POPMANMOHHBIX TEXHOJIOTHIi, HCI0JIb3YeMBbIX PH OCYIIECTBICHUH
00pa3oBaTeIbHOIO Mpolecca Mo JUCUHUILINHE.
8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.
[TpoBepka qOMaNIHKUX 3aJaHUH U KOHCYJIbTUPOBAHUE TOCPEACTBOM JIEKTPOHHOM MTOYTHI.
Hcronp30BaHue 3JEKTPOHHBIX MPE3CHTALMI MPH MPOBEACHUU JICKIIMOHHBIX U MPAKTHYSCKUX
3aHATHUH.
8.2 Ilepeyenb HEOOX0AMMOI0 IPOrPAMMHOIO O0ecrieYeHusl.
1. ABBY FineReader 9.0 Corporate Edition, I'ocynapcrennbiiikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapcreennsiii kontpakt Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBentbiii konTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, T'ocymapctBenHbiii koHTpakT Nel3-OK/2008- 3(Homep
nunensuu - 43725353)
5. Koncynwrant [Tmoc. Jlorosop N 177/948 ot 18.05.2000

8.3 Ilepeyenb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM:

YHUBepcUTETCKAS nHdGopManMoOHHast cucrema http://www.uisrussia.msu.ru
POCCHJ (YUC POCCH)

Cupasouno-nipaBoBas cucrtema «Koncyaprant Ilimrocy www.consultant.ru
DenepanpHasg rocyaapcTBeHHas HHGOpMAaIMOHHAs http://xn—90ax2c.xn--plai/

cucreMa «HarmmonagpHas DIEKTPOHHAS OMOIIMOTEKAY
[Ha Gaze Pocculickol rocyIapCcTBEHHON OUOIMOTEKH |

DIEeKTPOHHO-OMOIMOTEYHAS CHCTEMA http://biblioclub.ru
«YHuBepcurerckas oubnmoreka ONLINE»

DIeKTPOHHO-0MOIMOTeYHast cucTeMa «JIaHby http://e.lanbook.com
OneKTpoHHO-01OMMoTeuHast cucrema «tOpaiit» https://www.biblio-online.ru
Scopus : MexayHapogHas peepaTuBHAS U https://www.scopus.com/search/for
cripaBoyHast 6a3a JaHHBIX LIUTUPOBAHUS m.uri?display=Dbasic.

PELEH3UPYEMOM JTUTEPATYPHI

Web of Sciense (WoS, ISI) : wmexayHaponHas http://webofknowledge.com.
aHaIMTHYECKast 0a3a JaHHBIX HAYYHOTO IIUTHPOBAHHUS

basbl mannbix «Mcr Beioy http://dlib.eastview.com.

9 MarepuaibHO-TEXHHYECKAsA 0a3a, HeoOXxoAuMas ISt OCyLIeCTBJICHHS
00pa30BaTeIbHOIO NMpouecca nNo JMCHUIIHHE

ITometieHue y1st XpaHEHUS U YdeHuueckue CTONbI, CTYNbsA, | He TpeOyercs
MPOGUIAKTHIECKOTO 00CTYKNBAHHS CTEJLIaXH
y4eOHOTO 000pyI0BaHUS

ITomemmenue Ne 105
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi1. Kommynuctugeckas gom Ne 36

23



http://www.consultant.ru/
http://xn—90ax2c.рф/
http://biblioclub.ru/
http://e.lanbook.com/
https://www.scopus.com/search/for

ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATHUH JEKLIMOHHOTO THIIA;
y4eOHast ayJUTOPUH LIS
NPOBENICHUS 3aHATHH CEMUHAPCKOTO
THIIa;
y4eOHas ay IUTOPUS TPYIIIOBBIX H
WHIMBUYaJIbHBIX KOHCYJIBTALNI;
y4eOHast ayJUTOPUH IS
MIPOBEJICHUSI TEKYIIIEr0 KOHTPOJIS U
MIPOMEKYTOYHOH aTTECTaIH.

VYuebnas ayautopus Ne 201
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. Kommynnctrueckas qom Ne 36

ObopynoBanue:
MYJIETUMEIUHHBIN TIPOEKTOD,
9KpaH, HOYTOyK, yueOHas
Mebenb, Jocka yaeOHas,
y4eOHO-HAITISIIHBIE TIOCOOHS
(Temaruyeckue
WITIOCTPAIMHN), TPE3eHTaIN
Ha SJISKTPOHHOM HOCHTEE,
CIUTUT-CHCTEMA

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nwuriensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yueOHast ay AUTOPHS AJIS IIPOBEICHHS
3aHATHI JICKIHOHHOTO THIIA;
yueOHast ay AUTOPUH ISt
MPOBEICHUsI 3aHATHI CEMUHAPCKOTO
THIIa,
yueOHas ayAUTOPHS TPYMIIOBBIX H
WH/IMBUYaTbHBIX KOHCYIbTAIINIL;
yueOHast ay AUTOPUH ISt
TPOBEACHNUSI TEKYILETO KOHTPOJIS 1
POMEXYTOYHOMN aTTECTALIH.

VYuebHas ayauropus Ne 202
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi1. Kommynuctrueckas qom Ne 36

O6opynoBanue:
MYJABTUMEIUIHBINA TPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Mebenb, T1ocka yueOHas,
y4ueOHO-HaITISAHBIE TIOCOOHS
(TemaTnueckue
WITIOCTPAINHN), IPE3EHTAIIN
Ha JJICKTPOHHOM HOCHTEE,
CIUTUT-CHCTEMA

WinRAR, T'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynprant I[lintoc, JJoroBop Nel177/948 ot
18.05.2000

yaeOHas ay JUTOpHUS IS TPOBEACHUS
3aHATUM JEKIIUOHHOT'O THUIIA;
yueOHast ay JUTOPHH JUTS
MIPOBEACHUS 3aHATUI CEMUHAPCKOTO
THUIIA;
yueOHast ay AUTOPHs TPYIIIOBBIX U
UHINBUAYaJIbHBIX KOHCYIbTALUI;
yueOHast ayZJUTOPHH VIS
IIPOBEJICHUS TEKYILETO KOHTPOJIS U
IIPOMEKYTOUYHOH aTTeCTaluu.

Yuebnas aymutopust Ne 203
353900
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi1. Kommynuctuueckas fom Ne 36

O6opynoBaHue:
MYJIBTUMEAUUHBII IPOEKTOD,
9KpaH, MOHOOJIOK, CKaHep,
yueOHast MeOelb, ToCcKa
yueOHas1, yaeOHO-HaTTIsI THBIC
mocoOus (TeMaTHIecKue
WJLTIOCTPAIINH ), IPE3EHTAINH
Ha DJIEKTPOHHOM HOCHTEJIE,
CIUTUT-CUCTEMA

WinRAR, I'ocynapcreennsiii konTpakTt Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000

[MomereHue At XpaHEHHs 1
npoGHIAKTHIECKOT0 00CTYKHBAHUS
yueOHOro 000pyAOBaHUS

ITomemmenue Ne 204
353900
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi1. Kommynuctudeckas gom Ne 36

Y4eHuueckue CTOJb, CTYbs,
CTEJLIaXKH, CEPBEP, BBIXOJ B
UHTEPHET

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000
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ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATHUH JEKLIMOHHOTO THIIA;
y4deOHas ay IUTOPUH JUIs
NPOBENICHUS 3aHATHI CEMHUHAPCKOTO
THIIa;
y4eOHas ay IUTOPUS TPYIIIOBBIX H
WHJHMBUYAJILHBIX KOHCYJIBTALNI;
y4eOHast ayJUTOPUH IS
MIPOBEJICHUSI TEKYIIIEr0 KOHTPOJIS U
MIPOMEKYTOYHOH aTTECTaIH.

VYuebnast ayautopust Ne 205
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. Kommynnctrueckas qom Ne 36

O6opynoBaHue:
MYJIBTUMEIUIHBINA TPOEKTOP,
9KpaH, HOYTOYyK, ydeOHas
Mebenb, Jocka yaeOHas,
y9e0HO-HATIIATHBIE TI0CO0MS
(Temarudeckue
WLTIOCTPAIH), PE3CHTAUU
HAa 3JICKTPOHHOM HOCHUTEIIE,
CILUTUT-CUCTEMA

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3,;

MicrosoftWindows XP, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nwuriensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yueOHast ay AUTOPHS AJIS IIPOBEICHHS
3aHATHI JICKIHOHHOTO THIIA;
yueOHast ay AUTOPUH ISt
MPOBEICHUsI 3aHATHI CEMUHAPCKOTO
THIIa,
yueOHas ayAUTOPHS TPYMIIOBBIX H
WH/IMBUYaTbHBIX KOHCYIbTAIINIL;
yueOHast ay AUTOPUH ISt
TPOBEACHNUSI TEKYILETO KOHTPOJIS 1
POMEKYTOYHOM aTTECTALIH;

VYuebnas ayouropust Ne 301
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi1. Kommynuctrueckas qom Ne 36

O6opynoBanue:
MYJABTUMEIUIHBINA TPOEKTOP,
9KpaH, IEPCOHAIbHbIN
KOMIIbIOTEP, yucOHass MeOeIIb,
JIocKa yueOHasi, yueOHo-
HaDIAHbIE T0COOUS
(Temarudeckue
WUTIOCTPAIHH), PE3CHTANT
HAa 3JIEKTPOHHOM HOCHUTETIE,
BBIXOJI B MHTEPHET, CIUTHT-
cucrema

WinRAR, T'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHbBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynprant I[lintoc, JJoroBop Nel177/948 ot
18.05.2000

yueOHast ay TMTOpUS ISl IPOBEJACHHUS
3aHATUN JIEKIIMOHHOI'O THIIA;
y4eOHast ayJUTOPUH LIS
[IPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yaeOHast ayJUTOPHS TPYIIIOBIX H
WHAUBUAYAJIbHBIX KOHCYJbTAl;
y4eOHast ayJUTOPUH IS
MPOBEJEHUS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTeCTallluy;

VYuebnas ayauropust Ne 303
353900
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. Kommynuctuueckas fom Ne 36

O6opynoBaHue:
MYJIBTUMEAUUHBII IPOEKTOD,
9KpaH, NepPCOHATBHBIN
KOMIIBIOTEP, TEIIEBU30DP,
BHACOMAarHUTO(OH; yaeOHAas
Mebenb, Jocka yueOHas,
y4eOHO-HAITISAHBIE TIOCOOMS
(Temarnueckue
WJLTIOCTPAIINH ), IPE3EHTAINH
Ha DJICKTPOHHOM HOCHTEJIE,
CIUTUT-CHUCTEMA

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000

YueOHasi aynuTopus Aas
€CaMOCTOSATEIbHOI padoThl, C
paboynMu MecTamH,
OCHAIICHHBIMU KOMHBI—OTGpHOﬁ
TEXHUKOHU C IIOJKIIIOUYCHUEM K CCTH
«HTEepHETY W 00eCTIeueHnEM
HCOTPaHUYCHHOI'0 1OCTYyIIa B
ANEKTPOHHYIO HH(POPMAITMOHHO-
00pazoBaTeNbHYIO Cpeny
OpraHHU3alUH JJIsl KaXKJI0T0
00y4aroIerocsi, B COOTBETCTBHH C
00bEMOM M3y4aeMBbIX JUCLUIIINH

IepconanbHbIE KOMIBIOTEPHI,
BBIXOJ B IHTEpHET,
YUEHHUECKUE CTOIIbI, CTYJIIbS,
KHIDKHBIH TIKad

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, 'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [mroc, [lorosop Nel77/948 ot
18.05.2000
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YueOHas aynutopust Ne 309
353922
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. Kommynnctraeckas qom Ne 36

yueOHas ayaUTOPHS IS
MPOBEICHUS
3aHATHH JTEKINOHHOTO THIIA;
yueOHast ayAUTOPHUS LIS
MPOBEICHUS
3aHSATHH CEMHHAPCKOTO THIIA;
ydeOHast ayAUTOpHUs TEKYLIETo
KOHTPOJISI U IPOMEKYTOYHOM
aTTeCTaluy;
yueOHast ayAUTOPHS TPYTIOBBIX U
WHIMBHIYaJIbHbIX;
KOHCYJIbTallUil

Aynuropus Ne 402
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommynuctugeckast Ne 36

ObopynoBaHne: 10CKa
ayauTopHas, yaeOHo-
HaIJISIHBIE TTOCOOMS
(TemaTHueckue
WLTIOCTPAIMH), YICHUUCCKUE
CTOJIBI, CTYJIbS

He tpebyercs

yaeOHas ayAUTOPUS IS IPOBEACHHS
3aHATUN JIEKIIMOHHOI'O THIIA;
y4eOHbIC ayTUTOPHUHA IS
MIPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yaeOHast ayJUTOPHS TPYIIIOBBIX H
WHAUBUAYaAJIbHBIX KOHCYJIbTALUI;
yaeOHbIe ayTUTOPUU JIJIS
MPOBEJEHUS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTeCTallluy;

Yuebnas aynuropus Ne 403
353900
Kpacnonapckuii kpait,
r. HoBopoccwiick,
yi1. KommyHuctuueckas gom Ne 36

O0opynoBaHue: A10CKa
ayJIUTOpPHAs, yIeHUUECKUe
CTOJIBI, IEPCOHATBHBIH
KOMITBIOTED,
MYJIBTUMEIUIHBINA TPOEKTOP,
9KpaH JUIsl IPOCKIIMOHHON
TEXHHUKHU CTYJIbs,
3JIEKTPOHHBIN TUP, UHAUKATOD
paanoaxtuBHOCcTH (PAIEKC),
IIMHA TPAHCIOPTHAS
3NIacTUYHAsI, HOCUJIKH
TkaHeBble MUC, KOMIUIEKT
WHJUBUTyaIbHOU
TPaXIAHCKOHN 3alHTHI,
BOICKOBO# TIpHOOP
XMMHUUYECKOH pa3BeaKH

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Kouncynprant ITintoc, JloroBop Ne177/948 ot
18.05.2000

yueOHast ay JUTOPHS JJIsI TPOBEICHUS
3aHSTHH JIEKIIMOHHOTO THIIA,
yueOHas ayJUTOPUH JUIS
MPOBEJICHUSI 3aHITUH CEMHHAPCKOTO
THIIa;
yueOHast ayJIUTOPHs TPYIIOBBIX U
WH/IMBHYaJIbHBIX KOHCYJIbTALUIA;
y4ueOHast ay TMTOPUH JIJIst
NPOBEAEHUS TEKYILEH 1
MIPOMEXXYTOYHOH aTTECTAIHH.

VYuebHas aynutopust NeS01
353922
Kpacnonapckuii kpaii,

r. HoBopoccuiick,
yi. I'epoe [lecantankoB oM Ne 87

O6opynoBaHue:
MYJIBTUMEAUUHBII IPOEKTOD,
9KpaH, EPCOHAIbHbIN
KOMITBIOTED, yaeOHast MeOeb,
JIoCKa ydeOHasi, BLIXOJ B
WurepHert, yueOHO-HaITIsITHBIC
nocoOus (TemMaruyecKue
WITIOCTPAIUN ), 3BYKOBBIE
KOJIOHKH, (humyapT
MarHUTHO-MapKEpHbIH,
MIPE3CHTAINH Ha 3IEKTPOHHOM
HOCHTEJIE, CIUTUT-CHCTEMA

WinRAR, T'ocynapcrBenHsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000

yaeOHast ay TMTOPUS ISl IPOBEACHHUS
3aHATUH JEKIIMOHHOTO THUIIA;
yaeOHast ayqUTOPUH IS
MIPOBEJICHUS 3aHSATUI CEMUHAPCKOTO

O6opynoBaHue:
MYJIbTUMEIUWHBIN IPOEKTOP,
9KpaH, MepcoHaNIbHBIN
KOMITBIOTEp, yueOHasi MeOeb,

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, T'ocynapcTBeHHBIM
koHTpakT Nel3-OK/2008-3
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THIIa;
yueOHast ay IUTOPHS TPYIIIOBBIX U
MHIVBHUIYaJIbHBIX KOHCYJIBTALU;
y4eOHast ayJUTOPUH IS
MIPOBEJECHUS TEKYILIEH 1
MIPOMEXYTOYHOH aTTECTAIHH.

YuebHas ayguropus Ne502
353922
Kpacnonmapckwuii kpaif,

r. HoBopoccuiick,
yi. I'epoeB JlecanTHukoB oM Ne 87

JI0cKa ydeOHast, yueOHo-
HarJIsAHbIE TT0CO0us
(Temarmueckue
WUTIOCTPALNH), IPE3CHTALIMN
Ha 3JIEKTPOHHOM HOCHUTEIIS,
MarHUTHO-MapKepHas JoCcKa

MicrosoftWindowsOffice 2003 Pro,
TocynapcrBennsiii koHTpakT Nel3-OK/2008-3
(Homep nunensuu - 43725353)

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHSTHH JIEKIIMOHHOTO THIIA;
y4eOHast ayJUTOPUH IS
MIPOBEICHUS 3aHATHI CEMHHAPCKOTO
THIIa;
yueOHast ay AU TOPHS TPYIIIOBBIX U
WHIUBHIYaJIbHBIX KOHCYJIBTAIIUH;
y4eOHBIC ayJUTOPHHU IS
MPOBEACHUS TEKYIIEH U
MIPOMEKYTOYHOM aTTeCTallly;
yueOHas ayJUTOpuUs IS
BBINOJIHEHUS HAYYHO —
HCCIIeI0BATEIbCKON paboThI;
ayAUTOPHS KypPCOBOTO
MIPOEKTUPOBAHUS (BBITOTHEHUE
KYpPCOBBIX pabor).

YuebHas ayguropus Ne 503
353922
KpacHonapckuit kpai.,
r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom No
87

O6opynoBanue:
MYJABTUMEIUIHBIN IPOEKTOP,
9KpaH, IePCOHATbHBIE
KOMITBIOTEPHI, yaeOHas
Mebenb, Jocka yaeOHas,
BbIx0J B IHTEpHeT, yueOHo-
HaDIAHbIE T0COOUS
(TemaTngeckue
WIITIOCTPAIUK), TPUHTED,
Npe3eHTalMK Ha 3JIEKTPOHHOM
HOCHTEJE, CIUINT-CHCTEMa

WinRAR, I'ocynapcTBeHHbII KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

YueOHas ayTuTopus A
CaMOCTOSATENIHON paboTHI, C
paboyrMu MecTamMH,
OCHAII[CHHBIMH KOMITBIOTEPHOM
TEXHHUKO# C MOJKITFOUYCHUEM K CETH
«uTepHeT» U obecriedeHueM
HEOTPaHHUYCHHOI'O JIOCTYIA B
3JIEKTPOHHYIO HH(POPMAITHOHHO-
00pa30BaTENbHYIO CPEIY
OpraHu3anun 11 KaxJa0ro
00y4aromerocs, B COOTBETCTBHH C
00bEMOM H3y4aeMbIX TUCITUTUINH

VYuebHas aynutopust Ne 504
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoes JlecanTHHKOB oM Ne 87

O6opynoBaHue:
IlepcoHanbHbIE KOMIIBIOTEPHI,
KOMITBIOTEPHBIE CTOJIBI, BEIXOJ

B MHTEpHET, yueHnYecKHe
CTOJIBI, CTYJIbSI, KHHIKHBIC
CTEH/IBI

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yaeOHast ay TUTOPUS ISl IPOBEACHUS
3aHATHI JEKIIMOHHOTO THIIA,
y4yeOHast ay TMTOPUH JIJIS
IIPOBECACHUA 3aHATHHI CEMHHAPCKOTro
TUIIA;
ydebHasi ayAUTOPHS IPYNIIOBBIX U
WH/IUBH/YalIbHBIX KOHCYJIbTALIUIA;
y4yeOHast ay TUTOPUH JIJIS
MPOBEICHUS TEKYILEH U

ObopynoBanue:
MYJIbTUMEIUIHBINA TPOEKTOP,
9KpaH, MepcoHaIbHBIN
KOMIIBIOTEp, yueOHast MeOeb,
JIocka ydeOHas1, yueOHO-
HarJIsHbIE TTOCOOUS
(Temarnueckue
WUTIOCTPAINH), CKaHep,
(haumyapT MarHUTHO-

WinRAR, I'ocynapcreennsiii konTpakt Nel3-
OK/2008-3

MicrosoftWindows XP, I'ocymapcTBeHHBIH
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nunensuu - 43725353)

KonucynberanT [Tmtoc, JloroBop Nel177/948 ot
18.05.2000
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HpOMe)KyTO‘IHOﬁ aTTeCTalluu.

Yuebnas aymutopus Ne505
353922
Kpacnonapckuii kpaif,
r. HoBopoccwuiick,
yi1. 'epoeB JlecanTHUKOB oM Ne
87

MapKepHLIﬁ, Mpe3CeHTallu Ha
OJICKTPOHHOM HOCHUTEJIC

ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHSTHH JIEKIIMOHHOTO THIIA;
ydeOHast ay AUTOPUH LISt
MIPOBEJICHUSI 3aHATUH CEMHHAPCKOTO
THIIa;
yueOHast ay AUTOPHs TPYIIIOBBIX U
WHIUBHIYaJIbHBIX KOHCYJIBTAIUH;
y4eOHast ayJUTOPUH LIS
MIPOBEJECHUS TEKYILIEH 1
MIPOMEXYTOYHOH aTTECTAIHH.

YuebHas ayguropus Ne506
353922
KpacHonmapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne
87

OOopynoBaHue: TEIEBU30P,
HOYTOYK, yueOHas MeOeb,
JIoCcKa yueOHasi, yueOHO-
HADIAAHBIC TOCOOUS
(Temarudeckue
WUTIOCTPALMN ), MATHUTHO-
MapKepHasi I0CKa

WinRAR, I'ocynapcTBeHHbII KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, T'ocynapcTBeHHBbIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBennslit konTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yueOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATUI JEKIIMOHHOTO THIA;
ydeOHast ayJUTOPHH VTS
MIPOBEACHUS 3aHATUI CEMUHAPCKOTO
THUIA;
yueOHast ay AU TOPHs TPYIIIOBBIX U
UHINBUAYaJIbHBIX KOHCYIbTALUI;
yueOHas ayJUTOPUH JUIS
MPOBEJECHUS TEKYIIEH U
MPOMEXKYTOYHOM aTTecTalnH,
yaeOHas ayJUTOpHUS IS
CaMOCTOATENIBHON PaboTHI, yueOHas
ayIUTOPUS AJISl BBIIOJTHEHUS! HAYYHO
— MCCIIe/I0BATENbCKOM paboThI;
ayJIUTOpHUsl KypCOBOTO
MIPOEKTUPOBAHUS (BBITTOJIHEHUE
KYpPCOBBIX pabor).

Yuebnas aynmutopust Ne 509
353922
KpacHonmapckuii kpaid,
r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB gom No
87

ObopynoBanue:
MYJIbTUMEIUIHBIA TPOEKTOP,
9KpaH, NepCOHATbHBIC
KOMITBIOTEPEI, yIeOHasA
Mebenb, JocKa yaeOHas,
BBIX0OA B IHTEpHET, yueOHO-
HarJIsAHbIE TT0CO0ns
(TemaTHueckue
WIUTIOCTPAIMK), GIumyapt
MarHUTHO-MapKepHBIH, BeO-
KaMmepa, 3ByKOBbIE KOJIOHKH,
MPUHTEP, CIUIUT-CUCTEMA,
MIPE3EHTAINY Ha 3JIEKTPOHHOM
HOCHTEIe

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHS TSI IPOBEICHUS
3aHATHI JEKIIMOHHOTO THIIA,
yueOHasl ayJJUTOPUH LIS
IIPOBEACHUS 3aHATUN CEMUHAPCKOTO
THUIIA;
ydeOHast ayJUTOPHS TPYIIIOBIX U
WHINBUAYAIBHBIX KOHCYJIBTAIHII;
y4yeOHast ay TUTOPUH JIJISt
[IPOBEJECHUS TEKYIIEH U
MIPOMEXYTOYHON aTTeCTAINH,
y4yeOHast ayTUTOPUH JIJIS
CaMOCTOSTENILHOM paboThI, ydeOHast
ayIUTOPHS JJIsl BBIIOJHEHUS HAYIHO

ObopynoBanue:
MYJIbTUMEIUIHBINA TPOEKTOP,
9KpaH, epCoOHaIbHbIC
KOMITBIOTEPHI, ydeOHas
Mme0enb, Tocka yueOHas,
BBIXO/ B IHTEpHET, yueOHO-
HarJISAHBIC TOCOOMS,
(TemaTmueckue
WJUTIOCTPAIIHN ), IPE3CHTAIINN
Ha AJIEKTPOHHOM HOCHUTEIE
ceTeBoe 000PYIOBAHHE
CISCO (mapmupyrHuzatopsl,
KOMMYTarTopsl, 19-tu

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, ['ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000
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— HMCCIIe/I0BaTENbCKOI padoThI;
ayAUTOPHUS KypCOBOTO
HPOEKTUPOBAHHUS (BBIIOIHEHHE
KYpPCOBBIX paboT).

YuebHas ayguropus Ne 510
353922
Kpacnonmapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB 1oM Ne
87

JIFOMMOBBIH ceTeBOM mikad)
CIUIUT-CHUCTEMA, CTEH]T
«Apxurektypa [I9BM»

[Tomemienune 1i1st XpaHEHUs U
MIPOPUIAKTHIECKOTO
o0ciry)kuBaHUS YIeOHOTO
obopymoBaHUs

ITomemenue Ne 511
353922
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi1. I'epoeB JlecaHTHUKOB oM Ne
87

Ob6opynoBanue: cto, mkad,
CTEIJIaX, NEPCOHANBbHBII
KOMIBIOTEp, yueOHas
Mebenb, yaeOHasi, BEIXO B
Wurepner.

WInRAR, TocynapcTBeHHbIiT KOHTpakT Nel3-
OK/2008-3
WinRAR, I'ocynapcrBennsrit konTpakT Nel3-
OK/2008-3;
MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);
Koncynprant I[lintoc, JJoroBop Nel177/948 ot
18.05.2000

ITomeleHue s XxpaHeHUs U
POQHITAKTHYECKOTO
o0ciy)kuBaHUS YIeOHOTO
obopymoBaHUs

TTomemenne Ne 516
353922
Kpacnonapckwuii kpaii,

r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB 10M No
87

O0opynoBaHue: CTOJI, mKad,
CTeJUIaX, yucOHas MeOeb.

He tpebyercst

ITomerieHue i XxpaHeHUs! U
IPOQHITAKTHYECKOTO
o0ciy)kuBaHUS YIeOHOTO
o0opymoBaHUs

TTomemenne Ne 517
353922
Kpacnonmapckwuii kpaid,

r. HoBopoccuiick,
yi. I'epoeB JlecantukoB gom No
87

O0opynoBanue: CToI, mKad,
CTeIUIaX, yuyeOHas MeOelb.

He tpebyercst

ITometieHue y1st XpaHEHUS U
PO HIAKTHIECKOTO
o0ciryKuBaHHs y4eOHOTO
o0opymoBaHus

[omemenne Ne 518
353922
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecantukoB gom No
87

O6opynoBaHue: CTOJI, KA,
CTeIaX, yueOHast MeOelb.

He tpebyercs
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CormnacHo nmucbMy MunHCTepcTBa 00pa3oBanus u Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTKe aJanTUPOBAHHBIX OOpa30OBAaTEIBHBIX MpoOTrpaMM» - pa3paboTka adanTHBHOMN
MporpaMMbl HEoOXOJMMa B Ciydae HaIW4Ms B OOpa3oBaTENbHOW OpraHW3alui XOTsS OBl OIHOTO
00y4aroIerocsi ¢ OrpaHUuYeHHBIMU BO3MOKHOCTSIMU 3/10POBbS

Jns o0yyaromuxcst W3 4Hcia MHBAJIMIOB OOYYEeHHE MPOBOAMTCS OpPTaHU3AIMEld C y4eToM
0COOCHHOCTEHN UX MCUXO(PU3UUIECKOTO PA3BUTHUS, UX MHIUBUIYaTbHBIX BO3MOMXHOCTEH M COCTOSHUS
3JI0pOBBS (J1aJiee - UHANBHUIYAIbHBIE OCOOEHHOCTH).

[Ipu mpoBeneHuu OOy4YeHHUS MHBAJIUIOB OOECIEYMBACTCS COOIOJECHUE CIEAYIOUIUX OOILIUX
TpeOOBaHUIA:

-poBe/iIeHne 00YYeHUsI JJI1 MHBAJIMJOB B OJHON ayAUTOPUH COBMECTHO C 00YYalOIIMMUCS, HE
MMEIOIIMMHU OTPAaHHYEHHBIX BO3MOXKHOCTEH 3/0pOBBS, €CIM 3TO HE CO3JaeT TPYAHOCTEH s
o0yJaronmxcs;

-IPUCYTCTBUE B AaYyAUTOPUH AaCCHUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOLIETO OOYYAIOIIMMCS
MHBaJIN1aM HE0OXOJUMYIO0 TEXHUUECKYIO TOMOIIb C YY€TOM MX MHAUBUAYAIbHBIX OCOOCHHOCTEH;

-[10JIb30BaHNE HEOOXOJAUMBIMU OOYYAIONMMCS WHBAIMIAM TEXHUYECKHMHU CpEICTBAMH C
Y4ETOM UX MHJIMBUIYaTbHBIX OCOOCHHOCTEI;

-o0ecrieueHue BO3MOYKHOCTH OECTpPEeNsITCTBEHHOTO JOCTyma OOydYalolMXCsi WHBAIHIOB B
ayTUTOPHUH, TyalleTHBIC U APYTUe MOMEILICHHS, a TAK)Ke X MPeObIBaHUS B YKa3aHHBIX MOMEIICHUSX;

B 3aBHCMMOCTH OT WHIMBHIyaJbHBIX OCOOCHHOCTEH OOYYAIOIIUXCS C OTpaHUYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbsI, OpraHU3aIusi 00ECreunBaeT BBINOJIHEHUE CIEAYIOIUX TpeOOBaHUN MpuU
MPOBEJICHUU 3aHSITUI:

a) 0115 Clenvix:

-3Q/IaHUS. U1 WHBIC MaTepHabl OPOPMIISIFOTCS pebeHO-TOUeYHBIM IpudTOM bpaiing wim B
BUJIE DJIEKTPOHHOTO JIOKYMEHTA, IOCTYITHOTO C MOMOIIbI0 KOMIBIOTEPA CO CHEIHATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTIeYeHHEM IS CIIETIBIX, JIN0O0 3aYUTHIBAIOTCS ACCUCTEHTOM;

-IUCbMEHHBIE 3a/I1aHusl BBINOJHSIOTCS OO0ydJaromumucs Ha Oymare penbeHO-TOYSUHBIM
mpudToM Bpailins nim Ha KOMIBIOTEPE CO CHEIHATHM3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUSHHEM ISt
CJIETIBIX, JIMOO HAJUKTOBBIBAIOTCS ACCUCTEHTY;

-PH  HEOOXOIMMOCTH  OOyYarOmMMCSl  TMPENOCTaBISIETCS  KOMIUIEKT — ITHCbMEHHBIX
MPUHAJISKHOCTeH u Oymara Juisi muchbMa penbedHO-TodeuHbIM mmpudToM bpaiins, kommeioTep co
CTIEMATM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHHEM JIJIS CIIETIBIX;

0) 01151 CNAOOBUOAUWUX.:

-3Q/TaHUS ¥ UHBIC MaTepraibl 0(QOPMIISIOTCS YBEIIHYESHHBIM MIPU(TOM;

-obecneunBaeTcs MHAMBUyalbHOE paBHOMEPHOE ocBelieHne He MeHee 300 Jitokc;

-PH  HEOOXOAMMOCTH OOyJarOMIMMCSl TPEJAOCTABISIETCS  YBEJIMYHMBAIOIIEE YCTPOUCTBO,
JIOTTYCKAETCs UCTIOIh30BaHKE YBEIMUUBAIOIIUX YCTPOICTB, UMEIOIIUXCS Y O0YYarOIINXCS;

B) JIUISl TIIYXUX U CITa0O0CIBIMIAIINX, C TSOKEIBIMA HAPYIICHUSIMU PEUH:

-00ecreynBaeTcsl HAIMYME 3BYKOYCHIJIMBAIOIIEH ammaparypbl KOJUIEKTUBHOTO IOJIb30BaHMUS,
npu  HEOOXOMUMOCTH  OOydJaromMMCSl — TMPENOCTaBISIETCS  3BYKOYCHJIMBAMOIIAS  ammaparypa
WHIUBUAYAIBHOTO TIOJE30BaHUS;

r) JUIS JIAI C HapyIICHUSIMH OIOPHO-JBHTaTSILHOTO ammaparta (TsSOKeIbIMH HapyIICHHSMH
JBUTATEIbHBIX QYHKIIMA BEPXHUX KOHEUHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

-IACBMEHHBIC  33JaHUSl  BBIMOJHAIOTCS  OOydYalOMIMMHUCS  HAa  KOMIBIOTEpE  CO
CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM 00€CTIEYCHHEM WJTH HaTUKTOBBIBAIOTCS] ACCUCTEHTY;

OOyJaroniuiicss HHBAJIHI TIPH TIOCTYIUICHUH TI0J]a€T MUChbMEHHOE 3asBICHHE 0 HEOOXOIUMOCTH
CO3/IaHUS NIl HErO CIEIUATbHBIX YCIOBHN MPHU MPOBEICHUU OOYYECHUS C yKazaHHUEM OCOOCHHOCTEH
€ro MCUXO(U3NIECKOTO Pa3BUTHS, WHANBUIYAIBHBIX BO3MOKHOCTEH M COCTOSIHHS 3JI0OPOBbs (1ajee -
WHIUBUAYaIbHBIE O0COOeHHOCTH). K 3asBICHHIO MpHJIAraroTCs JOKYMEHTHI, TMOATBEPKIAAIOIINE
HalIuuue Yy 0OydJarollerocs WHIMBUIYaJIbHBIX OCOOCHHOCTEH (IIpM OTCYTCTBUU  yKa3aHHBIX
JOKYMEHTOB B OpPTaHU3alINH).
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[Ipunoxxenue k paboueii mporpaMMe JUCITUTIITUHBI
b1.B.20 JOKYMEHTAIMUOHHOE OBECIIEYEHHUE YITPABJIEHUSA IIEPCOHAJIOM

Hamnpasnenue noaroroku:38.03.03 Ynpasnenue nepcoHaiom
Hamnpasnennocts (mpoduis): YpasieHue nepcoHaIoM
[Iporpamma noAroTOBKH: MPUKIIAIHAS

dopma oOyueHHs: OUHAs

KBanudukarms (cTerneHb) BHIITYCKHUKA: OaKaiaBp

8.4 Ilepeuennb npodeccHOHANBHBIX 023 JAHHBIX.

1. http://www.koapp.narod.ru/russian.htm — Onekrponnas Oubmmoreka donma «KOAII». Ha
caliTe mpeJCcTaBlieHa XYAOKECTBEHHas, CIpaBOYHAsA, TEXHHUYECKash JuTeparypa (omnepalnroHHbIE
cucteMsl, JokaiabHbie ceTH), [OCTr1, OCThI, TY, HOpMaTHBHO-CTIpaBOYHast HH(pOpMaIIUs.

2. OnexTpoHHbI KaTanor KybaHCKOro rocyaapcTBEHHOro yHuBepcurera u ¢uauanos. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.
3. http://www.rsl.ru — Poccuiickas rocymapcTBeHHass OwuOimoreka (ObIBIIas OHOIHOTEKA

uM.B.W.JIennna). Ha caiite MOXXHO HallTH pa3In4yHyI0 HHPOPMAIMIO HE TOJIBKO O (poHae 6ubIHOTeKH
PI'b, Ho m o apyrux Oubmmoredynbix pecypcax Poccum. JIOCTym K SJEKTPOHHBIM JOKYMEHTaM
OMOIMOTEKU TUIATHBIN. Y CIIOBHS MTOJTyYEHHsI JOCTYIIA IPE/ICTaBIECHbl Ha caiiTe.

4. http://www.gpntb.ru — TocynapcTBeHHass myOJIM4YHAsS HAayYHO-TEXHUYECKas OMOIMOTEKA
Poccun. Ilpenocraisiercss AOCTYN B 3JEKTPOHHBIA KaTaJor Kak caMoil OMOJIMOTEKH, TaK U KaTaJloru
npyrux MockoBckux 0ubamorek, Bxoasumux B kopnopatuBHyto cetb ['TIHTDB. IlpenocraBnstorcs
TaKXe Jpyrue yClIyru, y3HaTh O KOTOPhIX MOXHO Ha JaHHOM caiite.

5. http://www.nlr.ru — Poccuiickas HanmoHabHasi OnbIHMoTeka. MiMeercst 10CTyI K AIEKTPOHHBIM
BEPCHSM Pa3IHYHBIX JOKYMCHTOB.
6. http://elibrary.ru — Hayunas osnexTpoHHass OuOnmoreka. [lpemocraBnser HoCTym Jyist

3aperHCTPUPOBABIIMXCS TIOJIb30BATENICH K OJIEKTPOHHBIM BEPCUSM 3apyOeXHBIX HKYpHAJOB IO
pa3IUYHBIM HaNPaBJICHUSIM HayKH. IMEIOTCsI Kak TUIaTHbIC, Tak U OecriIaTHbie 0a3bl TaHHBIX.

7. http://megabook.ru/ — Hanbonee moxHas moadopka SHIMKIONEINYECKUX JaHHBIX MO TEMaM:
ABTOMOOWIIH, OpY)KHE, JOMAIIHUE >KUBOTHBIC, 3[I0POBbE, KHHO, KOMIBIOTEPBI, KyJIHHAPHUS, MY3bIKa,
ITHUKET + YHUBEpCaATbHAsK YHIUKIIOC IHS.

8. http://www.lib.ru — CaiiT snexkTponHOi O6ubaHOTEKH Makcuma MOIIIKOBa, caMOi M3BECTHOM U
nonoyiHgemMon. Temarndeckud  nuamasoH  uW3naHMi  mMpok. Hapsaay ¢ mpousBeneHUAMHU
XYIO’)KECTBEHHOM JIUTEPATYPhl MOXKHO MOCMOTPETh KHUTH TI0 MHOTHM OTPACIISIM 3HAHUIA.

9. http://diss.rsl.ru — Dnekrponnas OmbaHMoTeka muccepranuii Poccuiickoil rocynapcTBeHHON
oubmmoteku. [IpenocraBisercs JOCTYN K MACCUBY AJICKTPOHHBIX BEPCHUIN TUCCEPTAIMIA TIO PA3THYHBIM
HalpaBJeHUSM HayKd. JlOCTynm OrpaHWYEHHBIH M IUIaTHBIA. BO3MOXHA DIEKTpOHHAs JOCTaBKa
HeoOxonuMoi Bam nuccepranuu.

10.  http://www.infoliolib.info — VHuBepcurerckas osnekrponnas OuOmmoreka. Ha caiite
npejcTaBlieHa ydeOHas, HaydHas, XYJIOKECTBEHHas, CIpaBOYHas JUTeparypa MO pabouum
nporpaMMaM YHHBEPCUTETCKUX y4eOHbIX aucuuiuiH. OpueHTHpoBaThcs B (poHmax OMOIMOTEKH
MO3BOJISICT an(aBUTHBIA KaTajJor aBTOPOB, TEMATHUYECKHH KaTaJoOr JIMTEPaTyphl MO Yy4eOHBIM
JIMCUUIUIMHAM, a TaK)Ke OpUTHHAJIbHAS TTOUCKOBasi ccTeMa. Takke ¢ caiiTa MOKHO BBIMTH Ha CCHUIKH
JPYTUX 3JIEKTPOHHBIX OMOIMOTEK.

11.  http://www.rsl.ru — Poccuiickas rocymapcTBeHHass Oubnmnoreka (ObIBIIas OMOIUMOTEKA
uM.B.W.Jlennna). Ha caiite MOXHO HaWTH pa3nInyHyr0 WHPOPMAIIUIO HE TOIBKO O (poHIe ONOIMOTEeKH
PI'b, Ho m o apyrux OubimoreuyHbix pecypcax Poccum. JlocTym K 3IEKTPOHHBIM JOKYMEHTaM
OMOIMOTEKH TIIATHBIN. Y CJIOBUS TTOJIYYSHUS JOCTYIA TPEICTABICHBI Ha cailTe.

12.  http://www.infoliolib.info — VHuuBepcurerckas osnekrponnas OuOmmoreka. Ha caiite
npejcTaBlieHa ydeOHas, Hayd4Has, XYJIOKECTBEHHas, CIpaBOYHAs JIMTEpaTypa IO padoYuM
porpaMMaM YHUBEPCUTETCKHX YYEOHBIX AUCUMIUIMH. OpHEHTHpoBaThcs B (POHAAX OMOIHMOTEKH
MO3BOJISICT an(aBUTHBI KaTaJor aBTOPOB, TEMAaTHUECKHH KaTaJor JIMTEPaTyphl IO y4eOHBIM
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IMCIUTUIMHAM, & TaK)KE€ OPUTHHAIBbHAS ITOMCKOBAsi CUCTeMa. TakkKe ¢ caliTa MOYKHO BBIUTH Ha CCHUTKU
JPYTUX SJIEKTPOHHBIX OMOIHOTEK.

13.  http://www.kulichki.com/inkwell/- Uepuunbuuiia. Aja(aBUTHBIA U CHCTEMATHUECKUIN KATaTIOTH
PYCCKOSI3BIYHBIX (DOHIIOB HanboIIee KPYIMHBIX MIEKTPOHHBIX OMOIHOTEK

14. http://www.poiskknig.ru — ITouck 3ekTpoHHBIX KHUT. B 6a3e nqanubix 60stee 67000 3ammceii.
15. http://old.russ.ru/krug/biblio/catalogue.html — JTyu4rue ssiekTpoHHBIC OMOIHOTEKH: KAaTaJIOT.

16.  http://www.orc.ru/~patrikey/liblib/liblib.htm — Bubanoreka pyccKux 351eKTPOHHBIX OHOIHOTEK.
Ha caiite mpexacraBneHo 6onee 90 ampecoB 37eKTPOHHBIX OMOIMOTEK. CCBUIKH pacmlpeesieHbl IO
HECKOJIbKUM pazzaenaM: CoOpaHus oTnenbHbIX aBTOpoB; O0mue 6ubnuoreku; [lnatabie OMOIMOTEKH;
®danTactuka, G3HTI3M; Penurus, puiocodus, nureparypa; Temarnueckre OMOINOTEKH.

17. http://www.jstor.org — bubauorexka JSTOR. ApxuB HOJHOTEKCTOBBIX HHOCTPAHHBIX JKYPHAJIOB
10 Pa3JINYHBIM HaNpaBJIeHUs M Hayku. JlocTyn kK poHIaM OMOIMOTEKH IJIATHBIMH.

18. http://imwerden.de/cat/modules.php? name=books — Hexommepueckasi 31eKTpoHHass OHOIHOTEKA
«Im Werden». IlpencraBieHo coOpaHWe IUTEPATYpHBIX TEKCTOB JPEBHUX U COBPEMCHHBIX,
POCCHICKMX ¥ WHOCTPAaHHBIX aBTOPOB, a TaKkKe HX HOPTPeThl, Ouorpaduu, OubmHorpadus,
KOMMCHTapHUH, KPUTHKA, 3BYKOBbIC (aiijibl, BOCIPOW3BOMISIINE YTEHHE aBTOPAMHU CBOUX
npousBeieHul (B popmarte mp3).

19. http://www.aup.ru — AAMHHUCTpATHBHO-yIpaBieHYeckrii moptan. ConaepkuT OecIuIaTHYIO
ANIEKTPOHHYIO OMOJIMOTEKY MO BOIMPOCaM 3KOHOMHUKH, (PMHAHCOB, MEHE/DKMEHTA U MapKETHHIa Ha
MPEIIPUSATHH.

20. http://www.eup.ru — Hay4Ho-0Opa3oBarenbHbIii TOpTaT «IJKOHOMHKA W yIpaBICHHE Ha
npeanpusatiur». K yciayram nosb3oBareneid — OecruiaTHas SJIeKTpOHHAs OMOIMOTEKa SKOHOMUYECKOM,
VIpaBICHYCCKOW, FOPHIMYCCKOW, OO0IIeo0pa3oBaTenbHOM JidTeparypbl. Ha  caiite  MOXHO
MO3HAKOMHUTHCSI C MOHOTpadUsIMH, IUCCEPTAIUSAMH, KHUTAMH, CTaThsIMH, JICJIOBBIMH HOBOCTSIMHU,
KOHCIIEKTaMU JIeKIuii, pedeparamu, yaeOHUKaMH.

21. http://www.libertarium.ru — Caiir HMuctutyra CBoGoast MockoBckoro JluGepratpuyma. B
OTKPBITOM JIOCTYIIC TIPE/ICTABICHBI MOJIHBIC TEKCThI KHUT B COOPHUKOB T10 SKOHOMHKE U IIPaBY.

22. http://www.cfin.ru — caiit npemocraBiseT IOCTYm K MarepuanaM, CTaThsM, KHUTaM II0
MCHEKMEHTY.

23. http://www.koapp.narod.ru/russian.htm — Dnextponnas 6ubmuoreka ¢ponmga «KOAII». Ha caiite
Npe/ICTaBlIeHa XYJ0)KECTBCHHAs, CIIPABOYHAs, TEXHUYECKas JHTeparypa (OMepaliOHHBIC CHCTEMBI,
nokanbhbie cetn), [[OCTr1, OCTrI, TY, HOpMaTUBHO-CIIpaBOYHASI HH(DOPMALIHSL.

24. http://www.enbv.narod.ru — bubnroreka Boesomuna. Ha caiite mpejicraBieHa KOJUICKIMS KHHUT
(TTOJIHBIE  TEKCTBI) 1O DKOHOMHYECKOW TEOPHH, MEXKIyHAPOJAHONH SKOHOMHKe, (hUHAHCaAM,
PEANPUHUMATEIBCTBY, MAPKETHHTY, PEKIIaMe.

25. http://www.marketing.spb.ru/read.htm- Dumuknonenus mapkerunra. [IpeacraBieHa HeOOJbIIAS
crielagn3upoBaHHasl MoAdoOpKa cTaTel, ydeOHbIX TOCOOMH! (IOJIHbIE TEKCTHI), JEKIUN 10 MAPKETUHTY
U CMEXHBIM TUCIHIUIMHAM (OpEHIMHT, pekiiama, TOBAapHbIE 3HAKK U Tp.). OCOOCHHO WHTEPECHBI
OIMHCaHMsI MAPKETUHTOBBIX MCCIIEIOBAHUI B pa3HbIX chepax phIHKA.

26. http://soc.lib.ru- Bce wmarepuanbl, mnpenctaBieHHble Ha caiite «Soc.Lib.ru — DnekrpoHHas
oubmuoreka — Coumonorus, I[lcuxomnorus, YmpaBieHHe» TMpeaHA3HAYCHBI HWCKIIOYUTEIBHO ISt
HAyYHO- HUCCIIEI0BATCIbCKUX IleNieil, MHPOPMHUPOBAHUS OOIICCTBEHHOCTH O HAy4YHBIX pa3pabOTKax
CHEIUAIUCTOB U IPOrPECCHUBHOIO Pa3BUTUS MHUPOBOM T'yMaHUTAapHOW HAyKW. 31E€Ch MOYKHO HAWTH
pasHOOOpa3Hble MAaTEpUANbl 10 COIMOJIOTHH, TICHXOJOTHH YIIPABJICHUS, & TAK:KE JPYTMM CMEXHBIM
JTMCIUATUTHHAM.
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JIner n3menenmii u fonojtuenui - 2019 r.

MePCOHATOM»

1JI padoyeil MporpaMMbl IMCHUILIMHBI «/{oKyMeHTalMOHHOE o0ecneyeHre yIpaBJaeHust

Coneprxanre BHOCUMBIX

Ne BnecenHble U3MEHEHUS [IpuunHbl U3MEHEHUH 9
M3MEHEHUHN
1 OOHoBiieHNe criucka OCHOBHOW | OGHOBJIEHHE C yUETOM [Ipunoxenne k PI1J]
Y JOTIOJHUTENbHOM uTepatrypsl | TpedoBanuii ®I'OC BO
Y TIONIOJTHEHUEM
oubmmoTeuynoro Goxma
(Bxirouas DbC)
2 JloGaBrieHue nepevHs
npodeccnoHaNbHBIX 0a3 TaHHBIX HET HET
(11.8.4 pabGoueii mporpaMMsl )
3 OOHOBIIEHHE TTPOTPAMMHOTO
obecrieueHrs COPOBOKICHUS HET HET
JUCITUTUTAHBI
4 O6HOBNIEHNE MaTEPUATILHO-
TEXHUYECKOM Oa3Fkl,
HEO0OXOTUMOM IS HET HET
OCYILIECTBICHHS
00pa3oBaTeNBLHOrO IPOIIecca 1Mo
JTUCIUILTNHE
5) OOHOBIEHHUE COAECPKAHUS
MPaKTHYECKHUX (71a00paTOPHBIX) HET HET
pabot
6 OO6HoBneHue (PoH/IA OLIEHOYHBIX HET HET
CPEICTB
7 Oo6HoBneHne popM NpoBepKU
CaMOCTOSITEIIbHOU PabOThI HET HET
00y4aromuxcs
8 OO6HOBIIEHHE NTEPEUHs BOIIPOCOB
JUI IPOBEECHUS HET HET
MIPOMEKYTOYHOM aTTECTANH
9 OOHOBIIEHHUE NTEPEYHS TEM K HET HET
KYPCOBBIM paboTam
10 Amanranus KOMIIOHEHTOB HET
paboueii mporpaMMsl JIst (oTcyrcTBHE HET
nHBaIU10B U i OB3 koHTHHTeHTa ¢ OB3)
11 HNuoe N3MeHeHue TUTYIBLHOTO
JMCTA B CBSI3M C
Koppektuposka

peopranuzanuen
(MunucTepcTBO HayKH U
BEICIIEro oOpa3oBanus PO)

TUTYJIBHOI'O JIUCTA

Bce wusmenenus paboueil mnporpamMMmbl pacCMOTPEHBI
rYMaHHUTapHBIX AUCUUILIUH «28» uroHs 2019 r. ITporokon Ne

3aBeayronuii Kadenapoit KaHa.IOpUI.HAYK, JOICHT _

e

U 0J00pEHbI

__ I'py3unckas E.W.

Ha 3acemaHud  Kadeapbl
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Y
1920
MUHUCTEPCTBO HAYKU 1 BBICIIEI'O ObPA3OBAHWA
POCCUIMCKOU ®F JIEPALIN
dbunran PegepabHOIO TOCyIapCTBEHHOI0 OI0KETHOTO 00pa3oBaTeIbHOTO
yUpeXIeHNs BhICIIErO 00pa3oBaHUsA
«KYBAHCKUIM I'OCYTAPCTBEHHbBIY YHUBEPCUTET»
B I. HoBOpoccuricke
Kadenpa ryMaHuTapHBIX JUCITUTIIINH

VTBEPXKIAIO

dRQpeKTop 1o paboTe ¢ Ppuauaiamu
I0%,
BO «Kybanckuu

A.A.EBOIOKUMOB
2019 r.

PABOYASI IIPOTPAMMA JUCLHHUIIJINHBI
B1.B.20 TOKYMEHTAIIMOHHOE OBECIIEYEHHME YIIPABJEHHS NEPCOHAJIOM

Hanpasnenune 38.03.03 YpaBieHue nnepcoHaIoM
HampaBiaeHHOCTB (MpOQUIIb): yIIpaBIeHHUE IIEPCOHATIOM
[IporpaMmma moAroTOBKH: ITPpUKJIagHAS

Gopma o0yueHUs: OUHAS

Kpanubukanus (CTeneHb) BBIIIYCKHUKA baxaiaBp

['omg HaOopa 2018
Kpacromap 2019



IIpunosxkenne k padodeii nporpamMme JMCHHUIIMHBI «/[0OKyMeHTallMOHHOE o0ecnieyeHne
ylpaBJ/ieHHs NePCOHATIOM»
Hanpagsnenue noarorosku: 38.03.03 Ynpasienue nepcoHaiom
HamnpaBnennocts (mpoduis): YpasieHUe MepcoHaIoM
[TporpamMmMa OATrOTOBKU: IPUKJIIAIHAS
®opma 00yuyeHHs: OuHas
KBanmuduxanus (crenensp) BelTyckHuKa bakanasp

5. IlepeyeHb OCHOBHOI M JONMOJHHUTEJILHOW y4eOHOH JHTEPaTypbl, HEOOXOAUMOI
AJISl OCBOCHUS AUCHHMILIMHBI.

5.1 OcHoBHasi TUTEpaTypa:

KysuenoB, Wrope HukonaeBud. JlokyMeHTalOHHOE OOECIICUCHHE YIIPABICHUS.
JIOKyMeHTOOOOpOT U  JENONPOU3BOJACTBO : YYEOHMK M TPAKTUKYM [UIsl MPUKIAIHOTO
OakamaBpuata / U. H. Ky3nenos. - 3-e uza., nepepad. u gorm. - Mocksa : FOpaiit, 2019. - 461 c. -
URL: https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
dokumentooborot-i-deloproizvodstvo-431759#page/1 .

Abynanze, [lapemxanH ['mBueBHa. JloKyMEHTAalMOHHOE oOOECIeUYeHUE YIPaBICHUS
MEPCOHAIOM : y4eOHUK M MPAKTUKYM Ui akajeMudeckoro Oakamaspuara / JI. I'. AGymanze, U.
b. Bempsokkuna, B. M. MacnoBa. - Mocksa : Opaiit, 2019. - 299 c. - URL: https://biblio-
online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411 .

Hoponuna, Jlapuca AnexceeBHa. OpraHu3zanusi U TEXHOJOTHS JOKYMEHTAIIHOHHOTO
oOecrieyeHns yrpaBlieHUs @ YUeOHUK W MPAKTUKYM IS akajeMudeckoro Oakamaspuara / JI. A.
Hoponuna, B. C. HpurukoBa. - Mocksa : Opaiit, 2019. - 233 c¢. - URL: https://biblio-
online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-
433078#page/l .

JIoOKyMEHTaIIMOHHOE 00ECIICUCHHE YIPaBICHUS (ISIOMPON3BOACTBO) : yueO. mocodbue /
T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; nox obur. pea. T.B. Ky3zueunosoit. — 2-e u3fn.,
nepepad. u gpon. — M. : UHOPA-M, 2019. — 304 c. + Jlon. marepuansl - (Beicuiee
obpazoBanue: bakamaspuat). - URL: http://znanium.com/catalog/product/1016098

5.2 JlonosiHUTEIbHAS JIUTEPATYpa:

I'pozoBa, O. C. JlemompousBoacTBO : y4dyeOHOE T™OcOoOMEe Il aKaJeMHYECKOTO
OakanmaBpuata / O. C. I'po3oBa. - MockBa : Opaiit, 2019. - 124 c. - URL:https://biblio-
online.ru/book/deloproizvodstvo-438790 .

[Tanacenxko, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIIMOHHOE 00OECTIeYeHUE YIpaBIeHUS
: yaeOHoe mocoOme it OakanaBpuara / [lanacenko 0. A. - 3-e m3a. - Mocksa : UTHOPA-M :
PUOP, 2016. - 112 c. - (Bwicmiee  oOpaszoBanme. bakanaBpuar). -
http://znanium.com/bookread2.php?book=542773

JIOKyMeHTallMOHHOE o0ecredeHne ynpaBieHus nepcoHanoM: YuyeOHoe nocobue/bynar
P. E. - M.: HUL] UH®PA-M, 2015. - 234 c. - (Beiciiee oOpa3oBanue: bakanaBpuar).- ISBN
978-5-16-010318-1 -: URL: http://znanium.com/catalog/product/488066

Kysnenos, Urops Hukonaesny. Jlemonpon3BoacTBo : yueOHO-cripaBouHOE 1tocobue / 1.
H. Kysnenos. - 6-e uza. nepepad. u gom. - Mocksa : JlamkoB u K°, 2014. - 460 c. - URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=452846

VYropaBrneHue TepCcOHAIOM OpraHu3alud : y4YeOHUK IS CTYJEHTOB BY3O0B,
oOyJaromuxcs 1o crenuanbHOCTIM "MeHemkMeHT opranuzanuu', "YnpasieHue nepcoHanom",
"Oxonomuka tpyna" / [A. S. KubanoB u ap.] : mox pen. A. S. Kubanoa ; I'oc. yH-T
ynpasieHus. - 4-e u3a., nom. u nepepad. - Mocksa : UHOPA-M, 2013. - 694 c. - (Bricuiee
oOpa3oBanmue. bakamaBpmar). - Ha Tur. n. u 001.: DIEKTpOHHO-OMOIMOTEUHAs CHCTEMA.
Znanium.com. - bu6muorp.: c. 678-688. - ISBN 978-5-16-003671-7 : 481.00.
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JIuct u3MeHeHnH K paboueli mporpamMme y4eOHON TUCIUTUINHBI

ITpuurHa U3MEeHEHUS

Coneprkanre U3MCHCHHUH

Ne
MPOTOKOJA
3acefaHus

Kadenpsl,
Jara

Pemenne
IIpaBuTenscTBa
Poccuiickoit denepaiuu mo
MIpeIyNPEXICHUIO 3aB03a U
pacmpocTpaHEHUsT  HOBOWU
KOPOHABUPYCHOM
napekmun 2019-nCoV Ha
tepputopunn Poccun u B
COOTBETCTBHUM C IIPUKa3aMHU
MunoOpraykn Poccun ot
14.03.2020 Ne 397, Ne 398,
nuchMa MunoOpHayKH
Poccun ot 10.03.2020 Ne

MH-3/584, MHCEM "
pEeKOMEHIANM

yIIpaBIICHUS
Pocnorpebnamzopa 1o

KpacHomapckomy kpaio ot
12.03.2020 Ne 23-00-07/19-
4085-2020, MIPUKA30M
peKTopa Kyol'y oT
14.03.2020 Ne 399, a Taxxke
BO HCIOJIHEHHE TMpHKa3a
pEeKTOpa yHUBEpCUTETa OT

16.03.2020 No 411,
nprKasa Kyb6anckoro
rocyIapCTBEHHOTO
YHHUBEpPCHUTETA «006
OpraHu3anuu
00pa3oBaTeIbHOM
nestensHOCTH B Kyol'Y B
YCIIOBUSIX
npeaynpexIeHNs
pacrpocTpaHeHus:  HOBOM
KOPOHABUPYCHOMI

uadekun 2019-nCoVy» ot
20 mapra 2020 r. Ne 438 .

Buectn B pabouue mporpammbl B 1. 3 «OOpa3oBaTelIbHEIC
TEXHOJIOTHMW» TPEOOBAaHUS K TMPOLESAYPE OCYIICCTBICHHUS
yaeOHOTO  TIpollecca, MNPOBEACHWIO W OpTaHH3alHid
MPOMEKYTOUHOM aTTeCTallii ¢ MPUMEHEHUEM IJIeKTPOHHOT0
00yueHust U AMCTAHIMOHHBIX o0pa3oBaTe/IbHbIX
TeXHOJIOT M.

I1.3.1 Ilpu pearuzayuu obpazosamenbHulX NPOSpamMM C

npuMeHenuem  INeKMPOHHO20  00YYeHus, OUCAHYUOHHBIX
0OPA308aMENLHBIX  MEXHONOU  MECHOM — OCYUeCMEIIeHUS.
0Opazosamenvol  OesIMeNbHOCMU — SAGISAeMC  Mecmo
Haxooicoenus opeanuzayuu, ocywecmensiroujel
0Opazosamenvhyio  OesimenvbHOCmb,  UdU  ee  Quiuala

HesasucumMo om Mecma HaxodxcOeHus obOyuarowuxcs. Bce
ooyuarowuecs u npenooasamenu Kyol'Y umerom yuemmovie
Banucu 0as docmyna x LMS, nocpedcmeom ucnonv3osanus
eOUHO020 N02UHa U Napos, obecneuusaruieco 00CmMyn Ko 6cem
KOpNoOpamusHsLM Cepeucam.

Ilpouecc 00yuenusn, yuém meKyuezo u
NPOMEIHCYMOUHO20 KOHMPONA 00YUEHUS OCYULECEIACHICA 8
DrekmponuHon ungpopmayuonno-odpazoeamenvHoil cpeoe
(BHOC) - cosoxynHocmb 1eKMPOHHBIX UHDOPMAYUOHHBIX
pecypcos,  NEKMPOHHBIX — 00PA30BAMENbHBIX — Pecypcos,
UHDOPMAYUOHHBIX —~ MEXHONO2UU, — MENeKOMMYHUKAYUOHHBIX
mexHono2ull, COOMBEMCMBYIOWUX MEXHUYECKUX CPedCms,
0becneuusaouux oceoeHue obyuarowumucs
0OpazosamenvHblX  NpocpamMM 8 NOMHOM  ODveme  UaU
UACTMUYHOM 0ObeMe He3a8UCUMO OM UX MeCMA HAX0XHCOeHUs.

Ccolnku Ha npeonazaemvlie 6 YueOHOM npouecce
uHghopmayuonnsle pecypcol:

https://teams.microsoft.com/_#/school//?ctx=teamsGrid

https://kubsu.ru/user

Ne 9
oT
02.04.2020r

3aBenyrouuii kadeapoii

ZU (/a/é/ E.N. I'py3unHckas.

Cornacoano: kadenpa HHGOPMATUKN U MaTEMATHKH, Kadepa nNeaarorndeckoro u
(HII0IOTHYECKOT0 00pa3oBaHHusI.
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