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1 Heau u 3agaumn U3y4yeHUs JUCHUMILIAHBI (MOIYJISA).

1.1 Iles1b ocBOEHUA TUCHUIJINHBI.

[Tpuobperenne 0oOydaIOUIMMHUCA TEOPETHYECKUX 3HAHMKA B OOJIACTH JOKYMEHTAIHOHHOTO
obecrieyeHHs yNpaBJICHUs, O3HAKOMJIEHHE C BHJIAMH JIOKyMEHTOB, MCIIOJIb3yEMbIMH B
JESATENBHOCTH OpraHU3alui, OJIy4eHHEe MPAaKTUYECKUX HAaBBIKOB IO CO3JAaHMIO U 00pabOTKe 3THX
JOKYMEHTOB.

1.2 3agauyu TUCHUIJIMHBI.

- chopMHpoBaTh y OOYYaIOLIUXCS YETKOE IPE/CTaBICHUE O HEOOXOIUMOCTH M POJIH
JTOKYMEHTHPOBAHUS B JEATCILHOCTH PEIIPUATHIA, YIPEKICHHIA;

- O3HAaKOMHTh OOYy4YalOIIMXCS C OCHOBAaMH JEJIONPOM3BOJACTBA U JOKYMEHTOOOOpOTa B
opraHax rocyaapcTBeHHON Biacth Pocculiickoi Penepanuu, opraHax rocyJapCTBEHHOM BIIACTH
cyobekToB Poccuiickoil @enepannu; opraHax MECTHOI'O CaMOYIMpPAaBJIEHUS, FOCYJapCTBEHHBIX U
MYHUITUMATBHBIX OPTraHU3alMsIX, MPEIIPUATHAX € YUPEKICHHUSIX, TIOJUTHUYECKUX MapTHSIX,
00I11€CTBEHHO-TIOJINTUYECKUX U HEKOMMEPYECKHX OpraHu3alusix;

- O3HAaKOMHUTHb  OOydYaloImMXCs C  OCOOGHHOCTSIMH  3aIIUTHl  CIY)KEOHOH U
KOH(pUIeHIIMATBbHON nHbOopMalmy, oOecreueHust OTKPBITOro J0CTyNa IpaxaaH K MH(OpMaIuu B
COOTBETCTBHH C MOJIO)KEHUSIMHU 3aKOHOAATEIIbCTBA;

- HayuuThb OOYyYalOIIMXCS OPHEHTUPOBATbCS B CHUTYyalUsX,
COOTBETCTBYIOILIUX IOKYMEHTOB.

TpeOyIOIMX H3AaHUS

1.3 MecTo qucuuIuInHbI (MOYJisl) B CTPYKType 00pa3oBaTe/IbHOI POrpaMMBbl.

Juctumnnuna «JloKkyMeHTannoHHOe oOecrieueHue yrnpaBieHHe MePCOHATIOM» OTHOCUTCS K
6a3oBoii yactu bioka 1 «/lucuuminael (Moaysn)» yueOHOro IIaHa.

[TocTaBneHHbI€ 1€ U 337]a4l MOTYT OBITh peain30BaHbl TOJIBKO MPHU YCIOBUU OOpalleHus
K JaHHbIM Jpyrux Hayk. Jucuurmimba «JloOKyMeHTalMOHHOE oOOecreYeHne YIpaBieHHe
MIEPCOHATIOM» OCHOBBIBAETCSl HA 3HAHUSX, TIOJYUYEHHBIX B paMKax MPeblIyIIero o0pa3oBaHusl.

1.4 Ilepeyenb nJaHMpPyeMbIX Ppe3yJabTAaTOB O0y4YeHMsl MO JAMCUHMUILIMHEe (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3yJIbTaTAMH 0CBOCHHUsI 00pa30BaTe1bHON NPOrpaMMBbl.

[Iponecc n3ydeHus: TUCIMITIMHBI HANIPaBIeH HAa (POPMHUPOBAHUE CIEAYIOIINX KOMIETEHIHHA

No HNunexc | Coaepxxanue B pesynbrare nzyuenus yueOHON AUCITUTUTHHBI
ILIL. | KOMOET | KOMIETEHIMU (MK | 00y4aromuecs J0JKHbI
CHIIMU | €€ 4acTH) 3HaTh yMeTh BJIa/1eTh

1 [1K-10 | 3nanumem TpynoBoro | - TpynoBOH - UCIOJB30BaTh | - HABBIKAMU
Kozekca Poccuiickoll | koneke U COCTaBIIATh paboThI ¢
®epnepanuu ¥ uHbIX | Poccuiickoit HOPMATHUBHBIE U | IIPABOBBIMHU
HOpPMaTUBHBIX ®denepanuu U IIPABOBBIE aKTaMu;
IIPABOBBIX aKTOB, VHBIE JIOKYMEHTHI,
COJIepKalllMX HOPMbI | HOPMaTUBHBIE OTHOCSIIMECS K
TPYIOBOTO IIpaBa, MIpaBOBbIE aKThl, | Oyaymien
3HAaHMEM MIPOLENYp | coaep Kalue npogeccuoHanb
npueMma, HOPMBI HOM
YBOJIBHEHUS, TPYAOBOIO IIpaBa, | AEATEIBHOCTH.
IepeBoia Ha IPYTyIo | IPOLEypPbI
paboty u npuema,
nepeMenIeHus YBOJIbHEHUS,




nepcoHalia B
COOTBETCTBUH C
TpyroBbIM
KOJIEKCOM
Poccuiickoit
denepannv 1
BIIaJICHHCM
HaBBIKAMH
odopmIIeHUS
CONPOBOXAAIOMIEH
JIOKyMEHTaIlUN

nepeBoia Ha
IpYTyio paboTy u
MepeMeIeHuUs
nepcoHana B
COOTBETCTBUH C
TpynoBsiMm
KOJIEKCOM
Poccuiickoit
denepanunu;
-HOPMaTHBHO-
MpaBoOBYIO 0azy
OpraHu3aluu
paboThI CO
CITyKeOHBIMH
JIOKyMEHTaMU B
Poccuu.

[1K-12 | 3HaHMEM OCHOB - OCHOBBI - pa3pabaTbiBaTh | - HAaBBIKAMU
pa3paboTKu 1 pa3paboTKu U u BHEIIPSATH | BHEAPCHHUS
BHEJIpEHUS BHEJPEHUS KaJIpOBYIO U | mpouenyp
KaJpOoBOU 1 KaJpoBOM 1 YIIPABJICHUYECKY | PEryJHUPOBAHUS
YIIPaBJICHYECKON YIPABJICHYECKON | 1O TPYAOBBIX
JIOKYMEHTallUH, JIOKYMEHTallUH, JOKYMEHTALMIO; | OTHOLLIEHUN U
ONITUMHU3AIIH ONTHMHU3ALNH - COIIPOBOXKIAOI]
JTIOKYMEHTO000pOTa | TOKYMEHTOOOOPO | ONTHMHU3HUPOBAT | e
U CXEM Ta U CXEM b JOKYMEHTalu1
(bYHKIIMOHATIBHBIX (GyHKIMOHATBHBL | TOKYMEHTOO00O0D
B3aUMOCBS3EH X B3aUMOCBSI3EN OT U  CXEMBbI
MeXIy MEeXIy GyHKIIMOHATIBH
NOJpa3AelICHUsAMY, | NOJPA3ACIICHUsIM | BIX
OCHOB Pa3pabOTKu U | U, B3aMMOCBSA3EH
BHE/PEHUS - OCHOBBI MEXIY
IpoLeayp pa3paboTKu u noJipa3zesieHus
peryiaupoBaHus BHEJIPEHUS MHU.

TPYIOBBIX poueayp
OTHOILIEHUH U peryiaupoBaHus
COTIPOBOXKAAIOIIEH TPYIOBBIX
JIOKYMEHTalluu OTHOUICHUH U
COTIPOBOXKAAIOIIE
Y TOKYMEHTALUH.

[1IK-13 | ymeHueM BecTH - OCHOBBI - -

KaJpoBO€e KaJIpOBOI'O OPUEHTUPOBATHC | CIIOCOOHOCTHIO
JIEJIONPOU3BOJICTBO U | JEJIONPOU3BOJCTB | 5 B crieU(pUKe | BECTH KaJpoOBOE
OpraHU30BBIBATH a; COCTaBJICHUS JEJIONPOU3BOICT
ApXMBHOE XpPAHEHHUE | - IPUHIUIIBI KaJIpOBOI BO U

KaJIpOBBIX 3aIIUThI OTYETHOCTH, a OpraHU30BbIBATH
JIOKYMEHTOB B MepPCOHATbHBIX TaKKe Mpoliecca | apXUBHOE
COOTBETCTBUHU C JAHHBIX O3HAKOMIICHHSI | XpaHEHHUE
JNENCTBYIOIUMU COTPYJITHUKOB COTPY/IHUKOB KaJIPOBBIX
HOPMAaTHBHO- OpraHu3aluyu C | JJOKyMEHTOB B
IIPABOBBIMH aKTaMH, KaJIpOBOI COOTBETCTBHH C




3HAHUEM OCHOB
KaJpoBOi
CTaTUCTHUKH,
BJIaJICHUE HaBBIKAMHU
COCTaBJICHUS
KaJpoBOi
OTYETHOCTH, a TAKIKE
HaBBIKAMH
03HAKOMJICHUS
COTPYAHUKOB
OpraHu3aIuu C
KaJpoBOi
JIOKYMEHTalUHUEen 1
JNEUCTBYIOLLUMU
JIOKAJIbHBIMU
HOPMAaTUBHBIMU
aKTaMH, YMEHHEM
o0ecrneyuThb 3aluTy
MEePCOHATBHBIX
JTAaHHBIX
COTPYAHUKOB

JIOKYMEHTalHUen
u
JEUCTBYIOLMMU
JIOKaJIbHBIMU
HOPMATHUBHBIMU
aKTaMH.

JNEUCTBYIOIIUMH
HOPMAaTUBHO-
MPaBOBBIMU
aKTaMHu.

I1K-17

3HAaHUEM OCHOB
pa3paboTku u
BHE/IPEHMUSI
pohecCHOHANIBHBIX,
B TOM 4HUCIIE
KOPITOPaTHBHBIX
CTaHJApTOB B
00J1aCTH ynpaBJiIeHUs
[IEPCOHAJIOM,
YMEHHEM
COCTaBIIATh
OTIMCAHUS U
pacnpenensTh
byHKIMH U
(GyHKLINOHAIbHbIE
00s3aHHOCTHU
COTPYAHUKOB, a
Takxke QyHKIHH
MojIpa3ieICHU I
pa3HOTO ypOBHSA
(xapThI
KOMIICTCHITU,
JIOJDKHOCTHBIE
UHCTPYKIIUH,
HOJIOKEHHUS O
TIOIPa3ICIICHUSX

-OCHOBBI
pa3paboTKu 1
BHEIPEHHUS
npodeccruoHanbH
BIX, B TOM YHCJIC
KOpHOpaTUBHBIX
CTaHJAPTOB B
obnactu
perjJaMeHTaIiy U
HOPMHUPOBAaHUSA
Tpyaa.

OpPUEHTHPOBATHC
s B TIPAKTUKE
pa3paboTKu 1
BHE/IPCHHUSI
pa3IMYHBIX
npodeccruoHab
HBIX, B TOM
qrcie
KOPIIOPATUBHBIX
, CTAaHJIapTOB B
o0nacTu
yIpaBJICHUS
NePCOHATIOM

- HaBBIKAMU
BHEJPECHUS
npodeccuoHatb
HbIX, B TOM
qHCIIe U
KOpIIOpaTUBHBIX
CTaHJAPTOB B
obnacTu
perjaMeHTaIuu
u
HOPMHPOBAHUS
TpyAa

OIIK-3

3HAHUEM
CoJiepIKaHHS
OCHOBHBIX Pa3JieoB

- OCHOBHBEIE
HOJIOKEHUS
Kousentiun MOT

OPUCHTHUPOBATHLC
g B CUCTEMC

- METOJIaMHU
COIMAIBLHOTO
pa3BUTHS




ConuanbHoOro npasa, 3aKOHOJATENbCT | OpraHU3alHU
MurpanioHHOTO Ba U
ImpaBa, KaCaroumunxcsa HOPMAaTHUBHBIX
COLMAIbHO- MIPaBOBBIX
TPYIOBOH Chepsl, aKTOB,
COZIepKaHUs pErIaMEeHTHPYIO
OCHOBHBIX X
JIOKYMEHTOB COLMAIBHO-
Mex1yHapoaHOro TPYIOBOE
TPYZI0BOT'O IIpaBa B3aUMO/ICIICTBU
(Konsenuust MOT) € C IIEPCOHAIIOM,
BT.4U. C
TPYAOBBIMU
MUTPAHTAMHU

2. CTpyKTypa H cofiep:KaHue TMCHHIIIHHBI.

2.1 PacnpenesieHne TPy10éMKOCTH JUCHMILIMHBI 10 BUJAM padoT

O6mas Tpy10EMKOCTh JUCITUTIIMHBI COCTaBIsAET 2 3a4.¢e1. (72 9acoB), UX pacrpeesieHue 1mo

BUZaM pabOT MpPEACTaBICHO B TaOIuUIle

(ons cmyoenmog ODO).
Bunx yuebHoi#i paboThl Bcero CemecTpsbl
4acoB (dachl)
5 6 7 8
KonTakTHas padoTa, B TOM YucJje:
AyIuTOpHBbIE 3aHATHS (BCETr0): 36 36
3aHaTus IEKIUOHHOTO THIIA 18 - - 18
JlaGopaTopHbIC 3aHATHUS - - - -
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPBI, TPAKTHYCCKHUE 18 i ) 18
3aHSITHS)
HNuast koHTaKTHasi padora: - -
Kontpoinbs camocrositesHoM paboTsl (KCP) 2 - - 2
[Tpomexxyrounas arrectarus (MKP) 0,2 - - 0,2
CamocTosiTesibHasi padoTa, B TOM 4YHCJIe€: 33,8 33,8
Kypcosas pabota - - - -
[TpopaboTka yueOHOro (TeOpeTHUECKOro) MaTepraa 138 | - - 13,8
AHanu3 Hay4YHO-METOUYECKON JTUTEepPaTyphl 5 - - 5
Pedepar, acce 6 - - 6
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 9 - - 9
KonTpoJb:
[ToaroToBka K 3a4é€Ty
OO0masi Tpy10€eMKOCTh | 4Yac. 72 - - 72
B TOM 4YHCJie KOHTAKTHAS 382 38.2
padora
3a4. ef. 2 2




2.2 CTpyKTYypa IMCHUIJIHHBI:
Pacnpenenenuie BuoB yueOHOM paboThl U UX TPYJOEMKOCTH O pa3jieiaM AUCUUIUINHBI.

Paznensl quciMIuInHbl, U3ydaeMble B 7 ceMecTpe (ounas ¢hopma)

Ne Hanvenosanue pazrienoB KomnnuecTtBo yacos
pasena
Bceero AynuropHas Breaynuropn
pabota as paboTa
JI 113 JIP (CPC)
1. OcHOBHEBIE nousaTus | 13,8 4 4 5,8
JIOKYMCHTOBEICHHUS
2. HopmaTtuBHbie  TpeOoBaHHMsS K 8 2 2 4
JIOKYMEHTOO0OPOTY
3. Kiaccudukamus 10KkyMeHTOB 8 2 2 4
4, PacniopsiqutenbHble TOKYMEHTBI 8 2 2 4
5. PacniopsiqutenbHble TOKYMEHTBI 8 2 2 4
6. CnpaBoyHO-MH(POPMAIIMOHHBIE 8 2 2 4
JIOKYMEHTBI
7. JIOKyMEHTBI 110 JTMYHOMY COCTaBY 8 2 2 4
8. Opranuzanus JOKYMEHTO0OOpOTa 8 2 2 4
U €r0 OCHOBHBIE JTAIlbl
Hmoeo: 18 18 33,8
[lpumeuanune: JI — nexuuum, II3 — mnpakrtuyeckue 3ansatuss / cemuHapel, CPC -

CaMOCTOATCIIbHAA pa60Ta CTyACHTa

2.3 Conep:xanue pa3iesioB AU CHUILINHBI:
2.3.1 3aHATHSA JEeKIIMOHHOI0 THIIA.




Ne HaumenoBan | CopepxxaHue pasgesa ®opma
pa3 | me pasjeia TeKyLLero
aes KOHTPOJIA
a
1. OcHoBHbIE OcHoBHBbIE 6a30Bble MOHATHUA U TepMuHbl. OyHKIMK | Pedepat (P)
MOHSTHS nokyMeHTa. CucTemMbl JOKYMEHTAIUH
JIOKYMEHTOBE]
CHHS
2 HopmartusHele | biaHku 10KyMeHTOB Pegepar (P)
TpeboBanus Kk | TpeOoBaHMs K COCTaBy PEKBU3UTOB
JTOKyMeHT0000 | Ob61mue TpeboBaHus K 0POPMIIEHUIO PEKBUZUTOB
poTy
3 Knaccudukan | Opranuzanuonssle AOKyMeHTHl Pacropsaurensheie | Dcce (9)
usi JOKYMEHTBI
JIOKyMEHTOB
4 Pacniopsiquten | Yeras. MHcTpykiuu, periiaMmeHTHpyolue nopsaaok | Icce (J)
bHbBIE BBINOJIHEHUS KaKoro- 1100 nporecca
JIOKYMEHTBI (IpOU3BOICTBEHHOT O, HAIIPUMED), B OCYLIECTBICHUN
KOTOPOrO  NPUHHUMAIOT  y4acTHE€  HCIOJIHUTENN
(OIKHOCTHBIE auia, Mo/ipa3/iesieHus ).
JIOI>KHOCTHBIE MHCTPYKIINH, olpeiesstoIne
¢byHKIMHU, mpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMIL.
5 Pacnopsinuten | [Ipuka3z nmo ocHoBHOW aestenbHOCTH. Beimucka uz | Pedepar (P)
bHBIE npuka3za. IlocraHoBieHus,  pacHopsbKeHHS U
JIOKYMEHTBI yKa3aHMsI
6 CrpaBouHoO- Akr I[Iporokon Pegepar (P)
uHpopMannoHn | JloknaaHas 3anucka
HBIE CayxeOHas 3ammcka
OObscHUTETbHAS U TOSICHUTENbHAS 3alIUCKU
[Tucemo CnpaBka
7 HoxymenTtsl no | [lpuka3 no nuunomy coctaBy. Pestome. 3asBnenue. | Dcce (I)
JUYHOMY Cuctema  XpaHEHHs  KaJpOBBIX  JOKYMEHTOB.
COCTaBy TpynoBasi KHMKKa
8 Opranmzanust | [Ipuem wu o0OpaboTka BXOASAMIMX JOKYMEHTOB. | Occe (D)
JokyMeHToo00 | PaccMotpenue JIOKYMEHTOB PYKOBOJICTBOM
pora wu ero | (pe3omonus). PaboTa ¢ UCXOMSIIUMU JTOKYMEHTAMH.
OCHOBHbIE AHanmu3  JIOKyMEHTOOOOpOTa U METOJbl  €ro
JTarnbl COBEPLICHCTBOBAHMUS. Pabota c
KOH(HIEHIINATbHBIMU JIOKYMEHTaMH.
KoMnbloTepHble TEXHOJIOTUH B AEIONPOU3BOICTBE
2.3.2 3aHATHA CEMHHAPCKOI'0 THIIA.
Ne HaumenoBan | Copepaxxanue pasgesa ®opma
pa3 | me pasjena TeKyLIero
aes KOHTPOJIA
a
1. OcHOBHBIE OcHoBHble 6a30Bble MOHATUS U TepMuHbl. DyHKIMK | TectupoBanue




ITOHATUSA nokyMeHTa. CUCTEMBI JOKYMEHTALUH (T)
JIOKYMEHTOBE]]
CHUS
HopmatuBHble | biiaHku JOKyMEHTOB TectupoBanue
TpeboBanus k | TpeOoBaHMs K COCTaBy PEKBU3UTOB (T)
JOKyMeHT0000 | Ob61mmue TpeboBaHus K 0POPMIIEHUIO PEKBU3UTOB
poTy
Knaccudukan | OpranuzanuoHHsle AOKyMeHTHl Pacnopsaurenshble | Jluckyccus
us JIOKYMEHTBI
JIOKYMEHTOB
Pacnopsiquren | Yeras. MHcTpykuuu, periiameHTUpyromue nopanok | Tectuposanue
bHBIE BBITIOJTHCHHSI KaKoTo- 60 nporiecca | (T)
JIOKYMEHTBI (IpOU3BOICTBEHHOT O, HAIIPUMED), B OCYLIECTBICHUN
KOTOPOrO  NPHUHUMAIOT  y4acTHE€  HCIOJIHUTENN
(1OJKHOCTHBIE auia, MoJIpa3/iesICHus ).
JIOI>KHOCTHBIE MHCTPYKIINHY, olpeiessItoIne
¢byHKIMU, mpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTHh
JOJDKHOCTHBIX JIUIL.
Pacnopsquren | [Ipukaz mo ocHoBHOHN AestenbHOCTH. Bpimucka u3 | TectupoBanue
BHBIC npuka3za. IlocranoBnenusi, pacnopsokerus  u | (T)
JIOKYMEHTBbI yKa3aHus
CrpaBouHoO- Axr I[Iporokon TectupoBanue
nHdopmanmon | JloknmagHas 3amucka (T)
HBIE CayxeOHas 3anmcka
OObscHUTEIbHAS U MTOSICHUTENbHAS 3aITUCKU
[Tucemo CnpaBka
Joxymentsl o | [Ipuka3 no nuuHomy coctaBy. Pestome. 3asBnenue. | Kpyruslii croin
JTUYHOMY Cucrema  XpaHeHUS  KaJ[pOBBIX  JIOKyYMEHTOB.
COCTaBy TpynoBas KHMXKKa
Opranmzamusa | [Ipuem u 00paboTka BXOAANIMX JOKYMEHTOB. | TecTupoBaHue
JokyMeHToo0o | PaccMotpenue JIOKYMEHTOB pykoBoactoM | (T)
pora wu ero | (pe3omonus). PaboTa ¢ UCXOASIIUMU JOKYMEHTAMH.
OCHOBHbIE AHanmu3  JOKyMEHTOOOOpOTa U METOJbl  €ro
STarnbl COBEPLICHCTBOBAHMUS. PaGora c
KOH(HIEHIINATIbHBIMU JIOKYMEHTaMH.
KoMnploTepHble TEXHOJIOTUH B AEJIONPOU3BOJICTBE

2.3.3 JlaGopaTopHbIe 3aHATHS.

JlabopatopHble 3aHATUS YUEOHBIM IJIAHOM HE IIPETyCMOTPEHbI

2.3.4 IIpumepHasi TeMATHKA KyPCOBBIX padoT (IPOEKTOB)

KypcoBblie paboTbl yeOHBIM IIIAHOM HE MPEAYCMOTPEHBI

2.4 IlepeyeHb yueOHO-METOAUYECKOr0 oOecredeHHsl JIsi CAMOCTOSITEIbHOUH PadoThl
o0y4aromuxcst Mo JMCHHUILINHE (MOLYJII0)



[Tepedenpb yueOHO-METOIUIECKOTO 00ECTICYCHHSI TUCITUTUTUHEI 110

No Bun CPC BBITIOJITHCHHIO CAMOCTOSITEIBHONU PaObOThI

1 2 3

1 [IIpopabotka yuebHoro |MeToauueckre peKOMEHJAMH M0 OpraHU3alMKi CaMOCTOSITEIbHOM
(TEeopeTHUYECKOTO) paGoTbl  oOywaromuxcs (pacCMOTpPEHbl M YTBEpPXKIEHbl Ha
MaTepHania 3aceaHuy Kadeapbl SKOHOMHKHM W MEHEKMEHTa  (unana

OI'bOY BO «KyOaHCKkuil rocyapCTBEHHbIM YHUBEPCUTET» B T.
Apwmasupe 20 mas 2020 r., mpotoxos Nel0)

2 |AHanu3 Hay4YHO-
METOINYIECKON
JTUTEPaTypHI

Metoauueckue pPEKOMEHAALNN o OpraHu3aluu
CaMOCTOATENIbHOW  paboThl  oOyuarommxcs (pacCMOTpPEHBI U
YTBEPKIEHBI Ha 3acelaHuu KadeIpbl SKOHOMUKU M MEHEKMEHTa
¢mwmana OI'BOY BO  «Kybanckuii  rocynapCTBEHHBIH
yHuBepcute™ B T. ApmaBupe 20 mast 2020 1., mpotokoin Nel0);
OcHoOBHasl M JONOJIHUTEbHASL JIUTEPATYPA IO JUCIUILIMHE.

3 |IloaroroBka pedeparos,
acce

Mertonuyeckue peKOMEHAAlMM IO TOATOTOBKE, HAMUCAHUIO U
nopsiaiky odgopmieHuss pedepatoB U 3cce (PacCMOTPEHBl U
YTBEPKACHBI Ha 3acelaHnu Kadeapbl SJKOHOMUKHA U MEHEJDKMEHTA
¢wmana  OPI'BOY  BO  «Kybanckuif  rocynapcTBEHHbIH
yHuBepcureT» B I. ApmaBupe 20 mast 2020 r., mpotokoi Nel0)

Y4ebHO-MeToANUECKHE MaTepHAaIIbI AJIi CAMOCTOSITENIFHOM pabOThl 00YYAIOIIMXCS U3 YKCIa
WHBAJIMJOB M JIMIl C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 310poBbs (OB3) mpepocraBisioTcs B
dbopMax, aTanTUPOBAHHBIX K OTPAHUYCHHSIM HX 3[JOPOBBS U BOCIIPUATHS HHPOPMAIIHH:

Jlst main ¢ HapyIIeHUSIMU 3PEHUS

—B TIeYaTHOH PopMe yBETUUECHHBIM MIPUPTOM,

— B hopMe JIEKTPOHHOT'O JOKYMEHTA.

Jlnst vl ¢ HapylIeHUsIMU cllyXa:

— B IIle4aTHOU opme,

— B (popMe 3IIeKTPOHHOT O IOKYMEHTA.
Jlis i1 ¢ HapyIeHUsIMU OMTOPHO-BUTATEILHOTO armnapara:

— B I1e4aTHOM (opme,

— B hopMe IIEKTPOHHOTO JOKYMEHTA.
JlaHHBI TIepeYeHh MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA

oOydJaronuxcs.

3. O0pa3oBaTeJibHbIEC TEXHOJIOTHH.

[Ipn peanuzauuu y4eOHON pabOTHI MO AUCHUILIMHE HCIOJB3YIOTCA KakK TPaJWIUOHHBIE
o0pa3oBaTesibHbIe TEXHOJIOTUH, OPUEHTHPOBAHHBIE Ha OPTaHU3AIMI0 00pPa30BaTEIBHOrO IMpoIiecca,
IPEJIOJaraollyo NpsAMYy0 TPAHCISILMIO 3HAHUM OT IpernojaBaress K oOydarouiemycs, Tak U
aKTHBHbIC ¥ HWHTEPAKTHBHbIC (OPMBI TMPOBEIACHHUS 3aHATHHA - MpoOJIeMHasl JIeKUHUs, JCKIHs-
BU3YyaJIN3alUs, JUCKYCCHUSl, «KPYTJbII CTOI.

Hcnonp3yemble 00pa3oBaTelbHbIE TEXHOJOTHMH TO0-HOBOMY pEallu3ylOT COJCpKAaHUE
o0yueHHss U OOECHEeUMBAIOT peAIN3alUI0 KOMIETCHIMH JaHHOM IUCLMILIMHBI, I0Apa3yMeBas
Hay4HbIE IMOJIXOJbl K OpraHu3alud 00pa30BaTENLHOIO MPOIEecca, W3MEHSIOT U MPEAOCTaBIISIOT
HOBBIE ()OPMBI, METOJIBI M CPEJICTBA OOYUCHHUSI.
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Ounas popma 00yueHust

Cemectp Bup 3ansatus Hcnoab3yembie Yacel
(I13) HHTEPAKTHBHbIE
o0pa3oBaTe/IbHbIE
TEXHOJIOTHH

I3 - Knaccudukanus Juckycenst 2
JIOKYMEHTOB
I13 - JloxymeHTbI 110 «Kpyriabii cTo/n 2
JMYHOMY COCTaBY

Hroro yacos: 4

Jlisg 5ui ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMH 3[I0OPOBBSI NIPEIyCMOTpPEHa OpraHu3alus
KOHCYJIBTAllM} C UCHOJIb30BAHUEM DJIIEKTPOHHOM MTOYTHI.

[Tpu peanuzaruu y4eOHON pabOThI MO JUCIUILTUHE MOTYT UCIIOJIb30BATHCS TUCTAHIIMOHHBIE
00pa30BaTEbHBIC TEXHOJIOTHH.

[Tpu ucnons3zoBannu JIOT oOydarommuiics u mpenoaaBaTelb MOTYT B3aMMOJICHCTBOBATh B
00pa3oBaTeIbHOM IpOIIecce B CIEIYIOMUX hopMax:

— OHJIAliH, KOTOpas MpelycMaTPUBAET B3aUMOJEHCTBUE YYAaCTHHUKOB OOPa30BATEIHHOTO
npoliecca B pexuMe peasbHOro BpeMeHH! (BUE0-, ayAM0- KOH(PEepeHIIUH, YaT U 1p.);

— odnaifH, KOoTOpas TpeayCcMaTpUBAeT B3aWMOJCHCTBHE YYaCTHHUKOB 00pPa30BaTEIHHOTO
npolecca B PeXHUME OTIONKEHHOTO (IIPOM3BOJILHOIO) BPEMEHHU (DIEKTPOHHAs IMouTa, (POpyMmsl,
JIOCKU OOBSIBIICHUM U TIP.).

Beibop dopmbl  ompenensiercss KOHKPETHBIMH — BHUIAMHU  3aHSTHH, TPYIOEMKOCTBHIO
TUCIUIUTMHBI U TEXHUYECKUMHU BO3MOKHOCTSIMH YHUBEPCUTETA U O0YYAIOIIMXCS.

4. OueHoOYHbIE CPEACTBA JJIf TEKYILIEro KOHTPOJISI YCIeBAeMOCTH U MPOMEKYTOYHOM
arrecTalMu.

4.1 DoHJ OLIEHOYHBIX CpPEaACTB AJisl MPOBEACHUSA TEKYHICI0 KOHTPOJIA.

HpuMeprle TECTOBBIC 3aJJaHUA

IIpoapomxute «leI0npon3BOACTBO» — ITO.

Otset 1 Cucrema XxpaHeHHsI TOKyMEHTOB

Otset 2 CocTaBiieHHE JOKYMEHTOB

Otset 3 Otpacib AeSITEILHOCTH, 00ECIICUNBAIOIas JOKYMEHTUPOBAHHE M OPTaHU3aIUI0 paboTHI ¢
o(uLMaIBHBIMU TOKYMEHTaMU

2. YKaKuTe TEPMHUH, MMEIOLIMH TAKOM ’Ke CMbICJI, KAaK U TEPMHUH «1eJIONPOU3BOACTBO.
Otset 1 JlokymeHTHpOBaHHUE

Otget 2 Cucrema JOKyMEHTAIUU

Otger 3 JlokyMeHTAIIMOHHOE O0ecTIeYeHHUe YIpaBIeHHS

Otsert 4 JlokyMeHTHpOBaHHAs HH(DOpMaLIUS
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3. K kakoMy JOKYMEHTY OTHOCHUTCSl CJeAyIOIIas XapaKTepUCTHKA «SBJSETCS OCHOBHBIM
HOPMATHBHO-METOANYECKUM JOKYMEHTOM, ONpeAeSIIOIUM M YCTAHABJIMBAKIIUM eIWHbII
MOPSAJA0K COCTABJIEHUS, 0()OPMJIEHHUS IOKYMEHTOB 1 pad0Thl ¢ HUMH B OPraHu3auumn» ?

Otset 1 UHCTpYKIIUS O AEJIOIPOU3BOICTBY

OtBet 2 Homenkiarypa aen

Otset 3 PernameHT paboThI

4. OO0s3aTeJIbHO JIM JOJKHA ObITh MHCTPYKIHS 1O /JAeJONPOM3BOACTBY B KaMXKIOM
YUYPpeKIeHHH, OPraHu3aAuu?

Otser 1 [la

OtBet 2 Hert

S. IlouyeMy MHCTPYKUMSI 1O [eJONPOM3BOJACTBY KOHKPETHOW OpPraHu3aluM Bcerjaa
HHAUBHIYAJIbHA?

Oter 1 IloToOMy uYTO OHa YYMTBHIBAa€T BCE OCOOEHHOCTH, KAaK COCTaBa JOKYMEHTOB, TaK H
TEXHOJIOTUHU X 00paboTKU

Otger 2 Tak kaKk OHa B Ka)KJ0i OpraHU3alMy pa3padbaThiBaeTCs pa3HbIMU JIFOJbMH.

Otset 3 IloToMy 4TO B pa3HbIX OpraHU3alMIX O-Pa3HOMY Ha3bIBAETCs CIIy:K0a e10IpPOr3BOICTBA

6. UTo 00bIYHO JaeTcsl B MPUJI0KEHUSIX K HHCTPYKLMH 110 [1eJIONPOU3BOJACTBY ?
Otset 1 OOpa31ipl JOKYMEHTOB, (hOPMBI JOKYMEHTOB, Pa3IMYHbIE CITUCKU

WM TIEPEYHHU.

Otset 2 O6pa3ipl noanuCcel pyKOBOAUTENEH, (OPMYIISIPbI JOKYMEHTOB,

CIUCKU JIOJPKHOCTHBIX JIML, UMEIOLIUX [IPaBo MOANUCH JOKYMEHTOB.

7. HazoBuTe BHABI NMCbMEHHBIX JOKYMEHTOB, KOTOPbIE BXOAAT B COCTAB YHH(PULUPOBAHHOM
CHCTEeMbl OPraHM3ALMOHHO-PACTIOPAANTEIBbHON JOKYMEHTAUN ?

OtBer | Oprann3anMoHHbBIE U PACTIOPAIUTEIBHBIE TOKYMEHTHI

Otget 2 OpraHu3alMOHHbIE, PACTIOPSAUTENbHbBIE U HH(POPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI
OtBer 3 OpraHuzalvOHHbBIE, PACHOPSAUTENbHbIE, HHPOPMAIMOHHO-CIIPABOYHbIE JTOKYMEHTHI U
JOKYMEHTBI 110 TPYAOBBIM OTHOIICHUSAM

8. 3ayem NOKYMEHT HY’KHO NPABHJIBHO 0(pOPMISATDH?
Otset 1 UToOBI IpHUIaTh OPUIUYECKYIO CHITY

OtBeT 2 UTOOBI MOATOTOBUTH K PAa3MHOKEHHUIO

Otset 3 UToOBI ITOATOTOBUTH K COTJIACOBAHUIO

9. Kakoit I'OCT persameHTHpyeT NpaBWwjia pa3MelleHUuss M O(POPMJIEHUS PEKBU3UTOB
OPraHU3aUMOHHO-PACTIOPAANTEIbHBIX JOKYMEHTOB?

OtBet 1 'OCT 6.37-98

Otser 2 'OCT P 6.30-2003

Otser 3 'OCT P 6.30-97

Otser 4 ET'C 10Y

10. Ha kakue nokymeHnTbl pacnpoctpansiercsi FOCT P 6.30-2003?

OtBer 1 Ha opranuzammonHo-pacnopsautenbubie  nokyMeHTBl (OPJl), oTHocsmmecs K
yaudunupoBanuoii cucteme OPJ]

OtBet 2 Ha Bce TOKyMEHTBI, COMPOBOKIAIONINE NEATEIBHOCTD 000N OpraHu3aliu, YUpeKICHHs
WA TIPEIPUSTHS

OtBet 3 Ha ynpaBrieH4ecKkue 1 SKOHOMHUECKHE JOKYMEHTBI
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11. BoccranoBuTe mnponyileHHOe cJ0BO: «PeKBH3UT - ITO 00s13aTeJbHBIH 3JEeMEHT
0(pOpMJIIEHHUSA ... JOKYMEHTa.

Otser 1 OdpunmansHOTO

Otser 2 CinyxeOHOTO

Ortsert 3 JIroOoro

1 2. Cko0JbKO PEeKBU3MTOB HCIOJIb3YHOTCS NMPH 0(pOpPMIIEHNH JOKYMEHTOB?
Otser 1 29
Ortser 2 30
Otset 3 31

13. Yto Takoe popmyJisip 10OKyMeHTa?

OtBer 1 Habop pexBU3UTOB O(UIMAIBHOIO THUCBMEHHOTO JOKYMEHTa, PAaCIOJIOKEHHBIX B
OTIpeIeNICHHOM MOCIIeIOBATEIbHOCTH

Otget 2 Onrcanue mopsiika 0hOPMIICHHSI PEKBH3UTOB JUIsl KOHKPETHOTO BHJIa JOKYMEHTA

OtBet 3 ®opma KOHKPETHOTO TOKyMEHTa, TIOJITOTOBJIICHHAS B BUJIE TEKCTa Tpadapera

14. OT1 4ero 3aBHCHT KOHKPETHBIH HA00P HEOOXOAUMBIX PEKBH3UTOB HA

AOKyMeHTe?

Otger 1 OT crioco6a MoAroTOBKH JJOKYMEHTA, BBIOpaHHOTO (popmMaTa Oymaru U TEXHOJIOTUU pabOThI
C IOKyMEHTaMH, IPUHSITON B OpraHu3aluu

Otser 2 OT BUJA TOKYMEHTA, Talna ero MoJroToBKH U paboThl C HUM

Otset 3 OT pelieHus aBTopa JOKYMEHTa U OT KBaTU(PUKALUU UCTIOTHUTENSA

15. Cko1bKO BapHaHTOB 0JIAHKOB YCTAHOBJIEHO B 3aBHCHMOCTH OT CIOC00a PacmoJo:KeHust
PEeKBU3UTOB?

Otset 1 Oqnun

OtBeT 2 [IBa

Otser 3 Yetsipe

16. Kakue Tpu BHAa OJAHKOB YCTAHOBJEHbI /UI OPraHM3alMH, e€e CTPYKTYPHOIO
nojpasJejieHust U J0JKHOCTHOTO Juna?

Otser 1 OOmuii 6;1aHK, OJIAHK TUChMA, OJIAHK KOHKPETHOTO BHJIA JJOKyMEHTA

Ortser 2 brank BHyTpeHHHI, BHEITHUH U 17151 (paKCOB

Otser 3 bnask 1 pacnopsIuTeabHbIX JOKYMEHTOB, JIs IIMCEM U JUIs CIIPABOK

17. B cOOTBETCTBHM ¢ KAKMMH [JIOKYMEHTAMH IOMEIIAIT HAa OJIAHKAX OPraHu3aiuM ee
IMOIemy?

Otset 1 B cooTBeTcTBHM C ycTaBOM (TIOJIOKEHHUEM 00 OpPTaHHU3AIH)

OtBer 2 B coOTBeTCTBUM C TPUKA30M PYKOBOIUTEIS, 3aKPEIUISIONINM OMPEIEICHHBIN CIIoco0
HU300pakeHUsT YMOJIEMBI

OtBer 3 B COOTBETCTBMM C JIMIIEH3MEH, BBIJAHHOW HA TOT WM HMHOHW BHJ JE€ITEILHOCTH
OpraHu3aIu

18. Koraa Ha 1oOKyMeHTaX NPUBO/SIT COKpPallleHHOe HAUMEHOBAHUE OPpraHu3anuu?
Otset 1 Korza oHO 3aKperuieHo B yUpEIUTEIbHBIX TOKYMEHTaX OpraHu3aluu

Otser 2 Korna mokymMeHT OOJIBINION, 1 HEOOXOAMMO COKOHOMUTh MECTO Ha TI0JIe JOKYMEHTA
Otset 3 Korna npuka3zom pyKOBOIUTEINS pa3peIICHO €ro UCIOJIb30BAHUE
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19. Kakue cBe/leHUsI IPUBO/IST B CIIPABOYHBIX JIAHHBIX 00 OpraHu3amum?

OtBet 1 ®opMa COOCTBEHHOCTH, Ha3BAaHUE JTOJDKHOCTH M (haMUJIHSI PYKOBOIUTEIIS, HAUMEHOBAHUE
BBIIICCTOSIICH OpraHU3aIuu

Ortser 2 [TouToBsIii agpec, HoMep TenedoHa U APyrue CBEACHUS 0 YCMOTPEHUIO OPTaHU3aIUH

20. BopiGepuTe MpaBWIbHBII BapuaHT 0QOpMJIeHHSI MOYTOBOro ajapeca B «CnpaBoOYHBIX
JAHHBIX 00 OPraHU3alUN-aBTOPE.

Oter 1 OAO «lIumor»

yi1. 3o10TapeBckas, 3, oduc 112,

r. YiupsHoBck, 212109

OtBet 2 OAO «IIumor»

212109, r. YIIBSHOBCK,

yi. 3o10TapeBckas, 3, oduc 112

IIpuMepHbBIE TeMBI 3cce

Crparerusi BBDKMBAHUSI CEMEN B COBPEMEHHBIN NTEPUO
[Tpo6nembl BIaCTHBIX OTHOLLICHHH B CEMbE, JIUJEPCTBO B CEMbE
Pacnipenenenue o0s3aHHOCTEH B cCeMbe
HccnenoBanue TOro, KTo sSBISIETCS KOPMUIBIIEM B CEMbE
Crpareruu BbDKMBAHHS OMPEICHHBIX COLIMAJIBHBIX I'PYII B COBPEMEHHBIM MEPUO:
NIEHCHUOHEPOB, NHBAJINIOB
6. MHccnenoBanue mpoOiieM OJUHOKUX POJIUTENCH C IETbMH
7. Coumomnorus BocriuTanus ( IpoOJIeMbl, CBSI3aHHbBIE C BOCIIUTAHUEM JIETEH)
8. BromkeTbl BpeMEHHU: HCIOJNb30BAHHE BPEMEHH, 3aTPAue€HHOr0 YIEHAMU CEMbHM Ha
BEJICHHUE XO35HCTBA, padOTY, OTABIX, TOCYT.
9. MHcropuu cembu (MEXIUCUUIUIMHAPHBIA TOJAXOJ: TEHEAIOTHs C JJIEeMEHTaMu
COLIMOJIOTHH: UCTIOJIb30BAHNE HHTEPBHIO, BOCTIOMHHAHUI O YICHAX CEMBH).
10. IIpoGnembl couuamu3ali: OCBOCHHE COIMAJIBHBIX pPOJIEH U KyJIbTYPHBIX HOPM
ob1ecTBa
11. TIpobGnemsl neTcTBa
12. TIpoGneMbl poaUTEIHCTBA:
- MAaTepUHCTBO U OTHOILIECHUE K HEMY KEHIIWH U MYXYHUH
- OTLIOBCTBO: THITBI OTHOIIEHUH C IETbMHU
13. JKu3HeHHbIE IEHHOCTHU PA3IUYHBIX COIUAIBHBIX TPy
14. WccnenoBaHue COLMANBHBIX HOPM M TPHUBBIYEK, TPAJUIHMNA COBPEMEHHOTO
pPOCCHUHCKOTO OOIIecTBa, W3y4eHHE MpOOJIeMbl MbSHCTBA W alIkoroiusma. l3yuenue
OTIpeNIeICHHBIX 00PSI0B, IEPEMOHHIA, PUTYAJIOB.
15. Conuosnorust MOJbI: BKYChI, YBJICUCHHUS ONPEACICHHBIX TPYIII
16. MHccnenoBanue mpoOiem Onata, CBs3ei, KOPPYIIMH B Pa3IUYHBIX cdepax Hamiei
KU3ZHU
17. CoumanbHas ToAJiepKKa POACTBEHHUKOB M Apy3eil (Kak momorarT Jrogu apyr
JPYTy B COBPEMEHHBIX yCIOBUAX?)
18. CommaneHas crparudukanus odmecTa: M3 4ero cocTout Haimre o0IIeCTBO, aHATU3
OTIpeIeIeHHBIX COIMAIBHBIX TPYIII: T0XO0/Ibl, IPECTHXK, CTATYC.
19. Mob6wibHOCTh: CommanbHas ¥ TPOQdECCHOHATbHAS MOOWIBHOCTH OIPE/IEICHHBIX
COLIMAJIBHBIX TPYIMI B 00IIeCTBE

agrowpnE

IIpuMmepHbIe TeMbl pedepaToB
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PR Ooo~NO O~ W

0.
1.
12.
13.
14.
15.
16.

1.Nneu M. BebGepa u «BeOSpPOBCKHIA PEHECCAHCY.

2. @opmaiibHash» coupionorust I, 3ummers.
Cormonoruueckue uaeu B. Tlapero
[puHme! GyHKIMOHAIBHOTO aHaym3a B padotax T. [Tapconca u P. MepTtoHa.
Cormonorust (hpaHK(YPTCKOU IIKOIIBL.
Kondmumkromnorideckue Teopui B COBPEMEHHOM COLIMOIOTHH.
Brusinue uneit [1. CopokrHa Ha pOCCHICKYTO M aMEPUKAHCKYIO COLIOJIOTHIO.
ConeprkaHyie 1 SBOIOLIS MACCOBOM KYJIBTYPBI.

CyOKyIbTypbl ¥ KOHTPKYJIBTYPBL.

3HaueHNe aCKPUITUBHBIX M JIECKPUIITUBHBIX CTATYCOB B COBPEMEHHOM OOIIIECTRE.
Teopus colpamzaluy JMYHOCTH O. DPUKCOHA.
NHcTuTyThI colMav3aliy U MX 3HaYeHUE B COBPEMEHHOM OOIIIECTBE.

Teopust «3epKaIbHOTO .

Teopust neuary P. Meprona.

Teopust crurMaTv3arym.

Teopus copanibHorO Aerctsus T. Iapconca.

17 . brxeBrOpH3M Kak HalpaBJIeHUE, H3y4arOIIEe COLMAITBHOE TIOBEICHHE.
18.denoMeHONOrMYEeCKHE U 3THOMETOIONIOTUUECKHE KOHIIENIIMK  COLMAIBLHOIO

JIEUCTBHS.

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
3L
32.

Conep»kaHue 1 BUJIbl COLMAIBHBIX OTHOLICHHIA.

CeMbs KaK COIMAITBHBINA UHCTUTYT.

HHCTUTYT rocy1apCTBEHHOM BIIACTH.

OO6pa3oBaHKE KaK COLUAIBHBIN UHCTUTYT.

LlepxoBb Kak COIMAIbHBIN UHCTUTYT.

OcoOeHHOCTH TOIIIBI KaK COLUATbHOM OOIITHOCTH.

OTHUYECKHE OOIIHOCTH.

JInnepcTBO B Masiol Tpyrire.

[Ipoueccel rpynIoBoit AMHAMUKU U UX U3YYEHHE.

TpaguimoHHOE, HHTYCTPHAITBHOE 1 TIOCTHH/TY CTPUATIFHOE OOIIIECTRA.
[prrauHb! 1 POPMBI COIUATTFHOTO HEPABEHCTRA.

Teopust conmanbHoi ctpatudukarmu 1 MmodwisHOcTH [1.A. CopokuHa.
CornmanbHble KOHMDIIUKTHI KaK BUJT COIMATBHBIX TIPOIIECCOB.
[IpramHBI yyacTrsl TMYHOCTH B COLMATIBHBIX IBH)KEHUSIX.

4.2 ®oH OLIEHOYHBIX CPEJCTB ISl POBEACHUS MPOMEKYTOUYHOM aTTeCcTalluM.

IIpuMepHBIii IepeYeHb BOMPOCOB /IJIsl MOATOTOBKHU K 3a4eTy
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HOoo~NoOOOR~WDNE

0.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

OcHoBHbIe 0a30BbI€ MOHATUS U TEPMUHBI
@yHKIMU JOKYMEHTA

CucreMbl TOKyMEHTALIUU

HopMmatuHbIe TpeOOBaHUS K COCTaBY OCHOBHBIX PEKBHU3UTOB U UX O(hOPMIICHUIO
bnanku 10KyMeHTOB

TpeboBaHuUs K COCTaBY pEKBU3HUTOB

OO6mwme TpedoBaHUs K 0HOPMIICHUIO PEKBU3UTOB
TepmuHONIOTHYECKas 6a3a JOKYMEHTOBEICHUS
Knaccudukanus 10KkyMeHTOB

Opranu3aniOHHBIE TOKYMEHTHI
PacniopsiutenbHbIE TOKYMEHTHI

IIpuka3 1o OCHOBHOM AESATEIBHOCTH
CrpaBouHO-UH(DOPMALIMOHHBIE JOKYMEHTBI

AKT

IIpotokon

JloknasHas 3anycka

Cny>xeOHas 3amicKa

OOBsicHUTEIbHAS Y TIOSICHUTEIbHAS 3aITUCKU
[Tucemo

CrpaBka

JIOKYMEHTBI 10 JIMYHOMY COCTaBY

[Iprka3 no TMYHOMY COCTaBY

Pesrome

3asBneHue

Cucrema XxpaHEHHUs1 KaJIPOBBIX JTOKYMEHTOB
TpynoBas KHUKKa

Opranu3zanus paboThI C TOKyMEHTaMU

[Tpuem u 006paboTKa BXOIAMINX TOKYMEHTOB
PaccMoTpenue T0KyMEHTOB PYKOBOJACTBOM (PE30TFOIHS)
Pabota ¢ ucxoasmmmu 10KyMeHTaM1

AHann3 JOKyMEHT0000pOTa U METO/IBI €T0 COBEPIIICHCTBOBAHUS
Pabota ¢ koHbUaEHTTHATFHBIMHU TOKYMEHTAMH
KommnbroTepHbie TEXHOJIOTHH B I€IOIPOU3BOICTBE

YpoBeHb TPeOOBaHMI M KPUTEPUH OLIEHOK HA 3a4eTe

OrneHKa «3a4TeHO» BEICTaBiseTcs, eciau kommerennuu 11K-10, TTIK-12, TTK- 13, TIK-17, OIIK-
3 TMOJHOCTBIO OCBOCHBI, OOy4YaroIIMiics BIAZeeT MaTepHalioM, OTBEYaeT Ha OCHOBHBIE U
JIOTIOTHUTEbHBIE BOTIPOCHI.

Onenka «He 3a4TeHO» BbIcTaBiseTcs, ecnu kommerenuu [1K-10, T1K-12, TTIK- 13, TIK-17,
OIIK-3 HEe OCBOCHBI, OOYYAIONIMICS HE 3HACT 3HAYMTEIHHOW YacTH MPOTPAMMHOTO MaTepHala,
JIOTYCKaeT CYIECTBEHHBIE OLTUOKH.

OneHouHble CpeaCcTBa Il MHBAIKMIOB U JIML C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbS
BBIOMPAIOTCS C YYETOM UX MHAMBUIYAIbHBIX MCUXO(U3NIECKHX OCOOCHHOCTEH.

— MpH HEOOXOAMMOCTH MHBAJIMIAM M JIMLAM C OTPAHUYCHHBIMU BO3MOXKHOCTSIMHU 3/10POBBSI
[IPEAOCTABIIACTCS JOMOJIHUTEIBHOE BPEMS Ul IOATOTOBKY OTBETA HA 3a4€TE;

— IpU OPOBEJEHUM NPOLEAYpPHl OLIEHUBAHUS PE3yJbTaTOB OOYy4YE€HHsS WHBAJIUIOB U JIUI C
OTPaHUYCHHBIMU BO3MOXKHOCTSAMM 3I0pPOBBbS IIPEAYCMATPUBACTCS MCIOJIB30BAHUE TEXHUYECKHUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBUAYAIBHBIMA OCOOCHHOCTSIMU;
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— IIpH HEOOXOIUMOCTH ISl O0YYArOIIUXCSl ¢ OTPAHUYCHHBIMUA BO3MOXKHOCTSIMHU 3/I0POBbBSI U
WHBAJIMJIOB MIPOIEAypa OLICHUBAHUS PE3YJIbTATOB O0YUEHUS IO TUCITUTUITMHE MOXKET IMPOBOIUTHCS B
HECKOJIBKO JTAIOoB.

[Ipouienypa oreHUBaHUS PE3yJIBTATOB OOYYCHHS WHBAIHMIOB M JIMI C OTPAaHHYCHHBIMU
BO3MOYKHOCTSIMH ~ 3JIOPOBBSl 110 JUCHUIUIUHE (MOJIYJIIO) TIPEAyCMAaTpPHBAET TPEIOCTaBICHHE
uHpopManuu B QopMax, aTaNTHPOBAHHBIX K OTPAHHUYCHUSM WX 370POBbS WU BOCTIPHUATHS
nHpopmanuu:

JIist TuI ¢ HapyIICHUSIMU 3PCHUS

— B [1e4aTHOU (hOpME YBEITMYCHHBIM HIPUPTOM,

— B hopMe IEKTPOHHOTO JOKYMECHTA.

J11st A1 C HAPYIICHUSIMH CITyXa:

— B mieyaTHoU hopme,

— B (hpopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist TUI ¢ HapyIISHUSIMU OTTOPHO-JIBUTATEIILHOTO arapara:

— B IIeYaTHOU ¢opme,

— B hopMe DIIEKTPOHHOTO JOKYMEHTA.

JlaHHBI TIEpeYeHh MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHUHI€HTA
oOydJaronumxcsi.

5. IlepeyeHb OCHOBHOW H [ONMOJHHUTEJIbLHOW Y4YeOHOH JMTepaTypbl AJsl OCBOCHHS
AUCHMILIMHBI (MOYJIS).

5.1 OcHoBHas 1MTEparTypa:

1. Ky3nenos, 1. H. [lokymeHTalimoHHOE oOecreueHne yrpaBiIeHHs EPCOHAIIOM ;| yUeOHUK

U TPaKTUKyM JJs npukiaaHoro OakamaBpuata / M. H. Kysnenos. — MockBa : M3natenbcTBo
IOpaiit, 2019. — 520 ¢. — (bakanasp. [Ipuknagaoit kypc). — ISBN 978-5-9916-4000-8. — Tekcr
:anekTponnblii / OBC  FOpaiit [caiit]. — URL: https://urait.ru/viewer/dokumentacionnoe-

obespechenie-upravleniya-personalom-426321#page/1

2. Abynamze, [. I'. JlokymeHTanlMOHHOE o0ecrieueHHe YIpaBIeHHs EPCOHATIOM : YUEOHUK
u npaktukyMm Juist By3oB / JI. I'. A6ynanze, U. b. Bempsokkuna, B. M. MacnoBa. — Mocksa :
WznarensctBo KOpaiit, 2020. — 299 c. — (Bsicuiee o6pazoBanue). — ISBN 978-5-534-00875-3.
— Texkcer : anexrponnsiii // DBC HOpaiit [caiit]. — URL: https://urait.ru/viewer/dokumentacionnoe-
obespechenie-upravleniya-personalom-450813#page/1

3. Kys3nenos, 1. H. JlokymeHTanoHHOe obecrnieueHne ynpasieHus. [[okyMeHToo00poT u

JEJIONPOU3BOJICTBO: YUeOHUK W mpakTukyM Juist By3oB / U. H. Ky3nenoB. — 3-e u3n., nmepepald. u
norn. — MockBa : UznatensctBo HOpaiit, 2020. — 461 ¢. — (Bsicmee obpa3zoBanue). — ISBN
978-5-534-04275-7. — Tekcr : onextponsubii // OBC IOpaiit [caiit]. — URL:

https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-
deloproizvodstvo-4497694#page/1

5.2 JlonoJIHUTeIbHAS JUTEpPATypa

1. Hoponuna, JI. A. JIOKyMEHTalMOHHOE oOOecCNeYeHHEe YMpaBICHUS :@ Y4YEOHHK U
IPaKTUKYM JJIs cpesiHero npodeccuonansHoro oopazosanus / JI. A. Jloponuna, B. C. Mputukosa.
— Mocksa : UznarensctBo IOpaiit, 2020. — 233 ¢. — (IIpodeccuonanpHoe obpa3oBaHuUE). —
ISBN 978-5-534-05783-6. — Texct : anektponnsli // OBC IOpaiit [caiit]. — URL:
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-453767#page/1

2.Kopuees, U. K. JlokymeHnTannonHoe obecneueHue ynpasieHus + tectbl B OBC : yueOHuK
U MIPaKTUKYM AJis cpenHero npodeccuonanbuoro odpazonanus / M. K. Kopnees, A. B. Ilmenko, B.
A. Mamrypues. — 2-e u3l., nepepad. u gon. — Mocksa : M3aarensctBo FOpaiit, 2020. — 384 ¢. —
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(ITpodeccnonanbuoe obpazopanue). — ISBN 978-5-534-05022-6. — Texcr : anexrponHsrii / DbC
IOpaiir [caiit]. — URL: https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-testy-
v-ebs-453688#page/1

5.3. [lepuoguyeckue U3IaHUusA:
He npeycmoTpenst

6. Ilepeuenb pecypcoB MH(OPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn «UHTEepHET»,
B TOM 4HCJEe COBpeMeHHble NpodeccHoHANbHbIE 0a3bl JAaHHBIX W HHGOPMAIUOHHBIE
CIPaBOYHbIE CHCTEMbI, HEOOXOIMMBIX /115l OCBOEHHUS THCHMILIMHBI.

1. Academia :Buneonekiuu yaeHbix Poccun Ha tenekanaie «Poccus K» : caiit. — URL:
http://tvkultura.ru/brand/show/brand _id/20898/ .

2. Scopus - 6a3a maHHBIX pedeparoB u nutupoBanus Elsevier: caidiT. — URL:
http://www.scopus.com/

3. Web of Sciense (WoS, ISI): mexxnyHapoaHas aHaTUTHYECKast 0a3a JaHHBIX HAYYHOTO
nutupoBanus : caiT. — URL: http://webofscience.com/

4. ApxuBBI HayyHBIX XYypHaJoB Ha Poccuiickoil miardopme HayuHbIX xypHanoB HOMKOH:
caiit. - URL: http://archive.neicon.ru/xmlui/

5. Ba3ssl nauasix koMnauuu «Hcet Beroy : caiit. — URL: http://dlib.eastview.com .

6. KubepJlenunka : HaydHast aekTpoHHast Ounbnmroreka : cait. — URL: http://cyberleninka.ru.

7. JlekTopuyM: BHICOKOJIJIEKIIMH aKaJeMUYECKHX JIeKIIUK By30B Poccuu : cailT. — URL:
http://www.lektorium.tv/

8. Hayunas snexTponHas 6ubnuoreka crareit u myonukanumii «eLibrary.ruy» : caiit. — URL:
http://www.elibrary.ru/

9. HanumonanbHas snekrponHas 6udnuoreka (HOb): caitt. - URL: http://H36.pd/

10. OdunmanbHBI HHTEPHET-TIOPTAJ MPaBOBOM nHpopManuu. ['ocyrapcTBeHHas cucTeMa
npaBoBoii uHdopmaruu : cainT. — URL: http://publication.pravo.gov.ru .

11. Poccwuiickoe obpasoBanue: (emaepanbubiii moprai: caiit — URL: http://www.edu.ru

12. CnpaBouno-npaBoBas cucrema «['apant» : URL: http://www.garant.ru/

13. CnpaBouno-nipaBoBas cucrtema «Koncynsrant» : URL: http://www.consultant.ru/about/sps/

14. Vuusepcurerckas nadopmanuonnas cuctema POCCUSA (YUC POCCHUSA) : caiit. — URL:
http://uisrussia.msu.ru

15. OBC «ZNANIUM.COMp»: caiit. — URL: www.new.znanium.com

16. OBC «VYuusepcuterckas oubnuoreka ONLINE» : caiit. — URL: www.biblioclub.ru

17. OBC «tOpaiit» : caiit. — URL: https://urait.ru/

18. OBC UsznmarensctBa «Jlaupy» : cairt. — URL: http://e.lanbook.com .

19. Dnexrponnas oubmuoreka «Grebennikony : caiit. — URL: www.grebennikon.ru
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20. DnexTpoHHbIH KaTajgor KybaHCKOro rocynapcTBeHHOTO yHUBEpcuTeTa U puranos. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.

21. UTIC «3akoHomarensctBo Poccum»: caiit. - URL: http://pravo.gov.ru/ips

22. b]1 Hayunoro nientpa npaoBoii nadopmanmun Munrocta Poccun: caiir. - URL:
http://pravo.minjust.ru/

23. ®enepanbHBIA 00pa3oBaTenbHbI mopTan "fOpunnyeckas Poccus” : caiir. - URL:
http://law.edu.ru/

24. ®denepanbHBIT 00pa3oBaTenbHBIN MopTan "DkoHoMuka, Cornonorus, MeHeKMEHT" : CaiT. -
http://ecsocman.hse.ru/

7. MeToguveckne yKa3aHus s 00y4AOUIUXCS M0 OCBOCHHUIO TUCHUIIIMHBI

[Io kypcy mnpenycMOTpEeHO MpPOBEACHUE JICKIMOHHBIX 3aHATUHM, HA KOTOPBIX JlaeTcs
OCHOBHOM CHCTEMAaTH3UPOBAHHBIM Marepuan. OCHOBHOW IIENBbIO JICKIIUU SIBISICTCS OOECTICUCHHE
TEOPETUYECKON OCHOBBI OOYUYE€HMs, pa3BUTHUE MHTEpeca K y4yeOHOM JeATEeIbHOCTH M KOHKPETHOM
y4eOHON IUCHMIUIMHE, (OPMHUPOBAHUE y OOYYAIOUIMXCS OPHUEHTHPOB Ui CAMOCTOSITEIIbHOU
paboThI.

[ToaroroBka K NpPaKTUYECKUM 3aHSATUSIM.

[IpakTyeckue 3aHATHS OPHEHTHPOBAHBI Ha paboTy ¢ Yy4yeOHOM U TEePUOTUYECKOM
JIUTEPaTypor, 3HAKOMCTBO C COJEpKaHUEM, MPUHLUIAMH U WHCTPYMEHTAMHU OCYIIECTBICHUS M
pElIeHHEM OCHOBHBIX BOIPOCOB, TMPUOOPETEHHE HABBIKOB JJII CaMOCTOSITENIbHBIX OILIEHOK
PE3yABTATOB OLICHKH OCHOBHBIX SIBIICHUN NMUCHUIUTHHBL. K MpakTH4ecKoMy 3aHATHIO OO0YyYaromHiics
JOJDKEH OTBETHTh HAa OCHOBHBIE KOHTPOJIBHBIE BONPOCHI M3y4aeMOMl TEMbl, MOATOTOBUTH 3CCE,
peuTh TecThl. KpoMe Toro, cienyer U3y4uTh TEMY IO KOHCHEKTY JICKUMH U YYCOHUKY WIH
y4eOHBIM ITOCOOUSAM U3 CIIHMCKA JIUTEPATyPHI.

TectupoBanue MO MNPEMSIOKEHHbIM TemaM. [loAroToBka TECTUPOBAHUIO MpEANoiaraeT
M3y4YeHHE MaTepuasioB JEKIUi, yaueOHOI TUTepaTyphl.

Ycrublii  ompoc. Baxkneilmme TpeOoBaHMS K YCTHBIM  OTBETaM CTYACHTOB —
CaMOCTOSITENILHOCTh B MOJ00pe (haKTUYECKOro MaTepualia U aHAJIUTHYECKOM OTHOIICHHH K HEeMY,
YMEHHUE paccMaTpUBaTh MPUMEPHI M (AKThI BO B3aUMOCBSI3M U B3aMMOOOYCIIOBICHHOCTH, OTOMPAThH
HauboJjee CylecTBeHHble W3 HUX. OTBET 00y4YaroIerocs I0JKHO COOTBETCTBOBATH TPEOOBAHUSIM
JIOTUKU: YETKOE BBHIWICHEHHUE H3JIaraeéMoii mpobJieMbl, ee TouHast (OpMyJIUPOBKaA, HEYKOCHUTEIbHAS
MOCIIEJIOBATEIbHOCTh ~ ApryMEHTAllMd HMMEHHO JaHHOM mpoOnembl, 0€3 HeompaBIaHHBIX
OTCTYIUIGHUH OT Hee B mpormecce 0OOCHOBaHHS, O€3yclIOBHAs  JIOKA3aTeIbHOCTH,
HEMPOTHUBOPEYUBOCTh U MOJHOTA apryMEHTAllMU, MPABUIBHOE U COJAEPKATEIIbHOE UCIIOIb30BaHUE
MOHATUN U TEPMHUHOB.

Hamucanme scce. Dcce — BUI CaMOCTOSTEIBHOW padOThHI, MPEACTABIAIOMUNA COO0H
HEOOJIBIIOE TT0 00hEMY U CBOOOIHOE IO KOMITO3UITUN COYMHECHHE HA 3aIaHHYIO TEMY, OTpaKaroliee
MOJYEPKHYTO MHIUBUIYaJIbHYIO MO3HIMI0 aBTOopa. PekoMeHayeMblii 00beM 3cce — 2-3 mevarHble
CTpaHUIIBL.

Hanucanue pedepatra — 5TO BHI CaMOCTOSTENBHOM pabOThl CTYAEHTA, COMEpPKAIIHiA
nH(pOpMaIMIo, MOMOJIHSAIONIYI0 W Pa3BUBAIOIIYI0 OCHOBHYIO TEeMY, M3y4aeMyl0 Ha ayJUTOPHBIX
3aHATHAX. Beayinee MecTo 3aHMMAlOT TEeMbl, MPEACTABISAIONIME MPOPECCHOHANBHBIA HHTEpecC,
HECyIIMe SJEeMEHT HOBHU3HBI. PedeparvBHBIE MaTepualibl JTOJDKHBI MPEACTABISATh MHUChMEHHYIO
MOJIelb TIEPBUYHOTO JIOKyMEHTa — Hay4yHOW paboThl, MoHorpaduu, cratebu. Pedepar moxer
BKJIFOYATh 0030p HECKOJBKHX HMCTOYHHUKOB MU CIY>)KUTh OCHOBOW JJISl JIOKJaJa Ha OMNPEeAcTEHHYIO
TEMY Ha CEMHHapax.

CamocTosTensHas paboTa 1Mo AUCIHUIUIMHE BKITIOYAET CISAYIOIINE BUIBI pPadoT:
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— paborta ¢ JeKIIMOHHBIM MaTepHaJIoM, IIPelyCMaTPUBAIONIAs TPOPAOOTKY KOHCIIEKTA JIEKIUH
U y4eOHOM JIUTepaTyphl;

— UW3y4YeHHEe MaTepuaa, BRIHECEHHOTO Ha CAMOCTOSTENBHYIO TPOPAbOTKY;
— TMOATOTOBKA K CEMUHAPCKUM 3aHSATHSM;
— HammcaHue pedepara u 3cce 1o 3aJaHHOM npolieme.

B ocBoeHMH IUCLMIUIMHBI MHBAJIWIAMHU U JIMLAMU C OIPAHUYEHHBIMH BO3MOXHOCTSMHU
30pOBbs  OOJIBIIIOE 3HAYCHHWE WMEET WHAMBHIyajJbHas ydyeOHas pabora (KOHCYIBTAllMH) —
JIONIOJTHUTENIBHOE pa3bsiICHEHUE y4eOHOro Marepuala.

WupuBuayanpHble  KOHCYJABTAMM 10  TMPEIMETY  SBISIFOTCS  BaXKHBIM  (pakTopom,
CHOCOOCTBYIOIIMM HHAMBUAYaIU3aLUUd OOy4EHHUS M YCTAHOBJIEHUIO BOCIIUTATEIBHOIO KOHTAaKTa
MEXJ1y IIpernojaBaresieM U OO0ydalolMMCS HWHBAJIMJIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOYKHOCTSIMH 310POBBSI.

Kpyrisiii _cron. B cOBpeMEHHOM 3HAYEHHM BBIPQKCHHE «KPYIJIBIH CTOM» YHOTPEOIsIeTcs Kak
HAa3BaHWE OJHOTO M3 CHOCOOOB OpraHM3alM OOCY)XKIEHHS HEKOTOPOro BOHpOCAa. ITOT CIOCO0
XapaKTepU3yeTcs CIEAYIONMMH OCOOCHHOCTSMHU: — BCE YYaCTHHKU KPYIJIOTO CTOJA BBICTYNAIOT B POJIH
IPOTIOHEHTOB, T.€. JOJDKHBI BEIPA)KaTh MHEHHE I10 TIOBOY 00CY’KIaeMOro BOIIPOCa, a He TI0 MOBOLY MHEHHIA
JAPYrux y4aCTHHKOB. Yy IIPOIIOHCHTA JBC 3aavu: ):[O6I/ITBC$I, 9TOOBI OIMOHEHTHI MTOHIIN €T0 U IOBCPpUIIN; —
BCE YYaCTHHKU OOCYX/JCHHs PAaBHOIPABHBI; — HUKTO HE MMEET IIpaBa JUKTOBATh CBOIO BOJIO M PEILICHHS.
Yare Bcero Kpyriblii CTOJI UIPaeT CKopee HHPOPMALMOHHYIO POJIb, @ HE CIIY)KUT HHCTPYMEHTOM BBIPAOOTKH
KOHKPETHBIX PEUICHUH.

ZII/ICKyCCI/ISI. JIHSI MMPOBEACHUA JIUCKYCCHUHM BCC CTYACHTBI, IMPUCYTCTBYIOINHMC Ha IPAKTHYCCKOM
3aHATHUH, PAa30UBAIOTCS HA MOATPYHIIBI, KOTOPBIE OOCYXIAIOT TE WIM HHBIC BOIPOCHI, BXOJLIUE B TEMY
3aHATHA. OOCYXKICHHE MOXKET OPTaHU30BBIBATHCSA ABOSIKO: JIMOO BCE MOATPYIIIEI AHATU3UPYIOT OJUH U TOT
K€ BOIpoC, MO0 Kakas-TO KpymHas TeMa pa30uBaeTcss Ha OTICIbHBIC 3aJaHMs. TpaJuiMOHHbBIE
MaTCpUAIIbHBIC PE3YJIbTATHI O6CY)KZIGHI/I$I TaKOBBI: COCTABJICHUE CIIMCKAa MHTCPECHBIX MI)IC.HCf/i, BBICTYIIJICHUC
OHOro WM JABYX 4WICHOB HNOATrpymnm C JOKiIaaaMu, COCTaBJICHUC METOJUYCCKUX pa3pa60T0K 50050
HMHCTPYKIIUH, COCTaBJICHHE IJIaHa ACUCTBUM.

3ayer. OOyuaronecst 00s3aHbl CAATh 3a4eT B COOTBETCTBUM C PAaCHUCAHHEM U y4eOHBIM
IUTAaHOM. 3aueT sBisgercss (OpMOH KOHTPOJS YCBOSHHs O0yYaroluMcsl y4eOHOW IporpamMmsbl IO
JUCIUIUIMHE UM €€ YaCTH, BBIIOJHEHUS peepaTuBHBIX paboT, 3cce, TECTOBBIX 3aJlaHUM, YCTHOTO
ornpoca.

B ocBoeHMH IUCLMIUIMHBI MHBAJIWAAMU U JIMIAMH C OIPAaHUYEHHBIMU BO3MOXKHOCTSIMH
30pOBbsl OOJbIIOE 3HAYEHHE HMEeT WHIWBUIyalibHas YyuyeOHas palOora (KOHCYIbTallMU) —
JIOTIOJTHUTENBHOE pa3bsiCHEHUE y4eOHOro Marepuara.

WnnuBuayanbHble  KOHCYNIbTAallMM IO  MpEeIMEeTy  SBJSIOTCS  BaXKHbIM  (DaKTOpoM,
CHOCOOCTBYIOIIMM HMHAWBUAYaIU3aLUU OOyYEHHUS M YCTAHOBICHHIO BOCIUTATEIBHOTO KOHTAKTa
MEXAy IIpernojaBaresieM U OO0ydalolUMMCS HWHBAJIMIOM WM JIMIOM C OrpaHUYEHHBIMU
BO3MOYXHOCTSIMU 30POBBS.

8. IlepeuyeHb MHPOPMALMOHHBIX TEXHOJIOTHI, MCNOJb3yeMbIX MPH OCYLIECTBJIECHUH
00pa3oBaTeIbHOIO Npoecca Mo JUCHUILINHE.
8.1 llepeyenb MHPOPMALMOHHBIX TEXHOJIOT U

— IlpenocraBneHnue q0cTyma BCeM y4acTHUKAM 00pa30BaTENIbHOTO MpoIiecca K
KOPIIOPaTUBHOM CETH YHUBEPCUTETA U T100albHOM ceTn MHTEepHeT.
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— IlpenocraBnenue qocTyna yyacTHUKAM 00pa3oBaTesIbHOIO Mpolecca uepes cetb MHrepHer
K CIIPaBOYHO-TIOMCKOBBIM HH(MOPMALIMOHHBIM CUCTEMAM.

— HcnonezoBanue cnennanusupoanHoro (OducHoe 10, rpaduueckue, Buneo- u
ayAMOPEAKTOPBI U TIp.) IPOrPaMMHOI0 00ecrieyeH s AJIs OATOTOBKU TECTOBBIX, METOIUYECKUX U
y4eOHBIX MaTepHaoB.

— Hcnonp3zoBanue o(hucHOTO U MyJIBTUMEANIHOTO MPOTPAaMMHOT0 00ecIieUeHuUs PH
MIPOBEICHUH 3aHATHUN U JJISI CAMOCTOSTEIILHOM IMOATOTOBKH O0YUYaOIIUXCS.

8.2 IlepeyeHb HEOOXOAMMOTIO JTUIEH3NOHHOTO POTPAMMHOI0 00eCIeYeHus .

Libre Office (cBo6omHbIi OGUCHBIN MAKET);

— Gimp (pacTpoBslii rpadUUecKuil peaaKTop);

— Inkscape (BekTopHBIii rpadudecKuii peaaKTop);

— Adobe Acrobat Reader, WinDjView, XnView (mpocMOoTp JOKYMEHTOB U PUCYHKOB);
— Mozilla FireFox, Adobe Flash Player, JRE. (Internet);

— 7-zip (apxuBarop);

— Notepad++ (TeKCTOBBIN peJaKTOP € MOACBETKON CHHTAKCHCA).

— Microsoft Windows

— Microsoft Office Professional Plus;

— MoiiOduc Crangaptasiii. Ncloudtech, X2-STDNENUNL-A

8.3 llepeueHb MH(POPMAITMOHHBIX CIIPABOYHBIX CHCTEM:
1. Hayunas snekrponnas 6udnunoreka (H3b) «eLibrary.ru». - URL:http://www.elibrary.ru

9. MarepuajbHO-TeXHHYECKasi  0a3a, HeoOXoauMasi JUISI  OCYIIECTBJIEHHS
00pa30BaTeJILHOIO NpoLecca Mo TUCHUIINHE

MaTCpI/IaHBHO-TeXHI/I‘IeCKOG obecrmeueHue JUCHUIIIINHBI 1

No Bun pabot
OCHAII[EHHOCTh

1. JIeKMOHHEBIC 3aHATHS | AYAUTOPHU Ui POBeIeHUs 3aHITHH JIEKIMOHHOTO THIIA:
Aynutopus 13 ocHameHa ydeOHOUW MeOenbio;

Aynuropus 14 ocHaiieHa ydeOHOU MeOenblo,

Aynurtopus 23 ocHailieHa y4eOHOM MeOeNnblo, CTallHOHAPHBIM
MYJIBTUMEAUINHBIM KOMILJIEKCOM B COCTaBe: MPOEKTOpP, dKpaH
HACTEHHBIH, MEPCOHATBHBIA KOMIIBIOTEP C MPOTPAMMHBIM
o0ecreyeHreM.

Aynuropus 24 ocHaileHa yu4eOHOI Me0enbo, CTallMOHAPHBIM
MYJIbTUMEIUNHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOP, IKPaH
HACTEHHBIH, IEPCOHATBHBIA KOMIBIOTEP C MTPOTPAMMHBIM
o0ecIecUeCHHEM;

Aynuropus 25 ocHaimleHa y4ueOHON MeOemblo, CTallHOHAPHBIM
MYJIBTUMEIUNHBIM KOMIUIEKCOM B COCTaBE: MMPOCKTOP, IKPaH
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HACTEHHBIH, IEPCOHAIIBHBIN KOMIIBIOTED C IIPOrPaMMHBIM
obecreyeHneM;

JlaGoparopust [yist 3aHATHI 10 UH(POPMATUKE OCHAIICHA Y4eOHOM
MeOenblo, TEepCOHANBHBIMU KOMIbIOTEpaMu — 15 mT. ¢
noctynoMm k cetu «MHTEpHET» M oOecredeHHeM OCTyIa B
JNEKTPOHHYI0  MH(POPMAIMOHHO-00pa30BaTEIbHYI0  Cpedy
OpraHu3aluy, IPOrpaMMHOE 0OecTIeUeHHE.

JlabopaTopus nHGOPMAITMOHHBIX TEXHOJIOTHH B IIpodhecCHOHATLHOU
JEeATEILHOCTH OCHAIIIEHA Y4eOHON MeOebIo, IEPCOHATbHBIN
KoMmnbroTep — 15 wT. ¢ noctynom k cetu «MHTEpHET» U
o0ecreyeHneM JJOCTyTa B 3JEKTPOHHYIO HH()OPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpey OpraHU3aIiH, IPOrPaMMHOE
oOecreucHue;

JIaGopaTopusi ”HPOPMALIMOHHO- KOMMYHHUKAIIHOHHBIX CUCTEM
OCHalllEHa yueOHOil ~ MeOenblo,  MepCOHATbHBIMHU
KommbloTepaMu — 18 mT. ¢ nocrynom k cetu «MHTEpHET» U
o0ecrieueHHEeM JOCTylla B JJIEKTPOHHYI HH(OPMAIOHHO-
o0pa3oBaTe/IbHYI0  Cpely  OpraHus3alld, I[porpaMMHOE
o0OecrieyeHue;

Aynutopus 32 ocHamieHa y4eOHOM MeOebIo;

Aynuropus 34 ocHamieHa y4eOHOU MeOeIbo, CTAllMOHAPHBIM
MYJbTUMEIUMHBIM KOMIUIEKCOM B COCTaBe: IPOEKTOP, IKpaH
HACTEHHBIH, NEPCOHAJBHBIA KOMITBIOTED C TMPOTrPAMMHBIM
obecrieyeHneM; rocyaapcTBeHHas cuMmBonnka (repd PD, dmar
P®; ¢nar Kpacromapckoro kpas, ¢uar r. ApmMaBupa),
Aynutopust 35 ocHalieHa y4eOHOM MeOenblo;

Aynurtopus 36 ocHalleHa yueOHON MeOeblo.

[IpakTnueckue
3aHIATHA

AyIuTOpPUHM /ISl TPOBEAeHUA 3aAHATHII CEeMMHAPCKOI0 THIIA
Aynurtopus 13 ocHamieHa yueOHON MeOembio;

Aynuropus 14 ocHaiieHa yueOHON MeOebIo;

Aynutopust 23 ocHalleHa y4eOHON MeOenblo, CTallMOHAPHBIM
MYJIbTUMEANIHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp, SKpaH
HACTCHHBIM, IEPCOHAIBbHBIA KOMIIBIOTEP € IPOrPaMMHBIM
o0ecreyeHHeM.

Aynutopus 24 ocHaiieHa y4yeOHOM MebOenbio, CTallMOHAPHBIM
MYJIbTUMEUIHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHAJIBHBIM KOMIIBIOTED;

AynauTopus 25 ocHamieHa yueOHO MeOelbio, CTallMOHAPHBIM
MYJIbTUMEIUIHBIM KOMIUIEKCOM B COCTaBE: MIPOEKTOP, IKpaH
HAaCTEHHBIHN, IEPCOHAIBHBIN KOMIBIOTEP C IPOrPAMMHBIM
o0OecIieueHHEM;

JlaGopaTopust Uil 3aHATHH 10 WH(POpPMAaTHKEe OCHAIICHA y4eOHOMH
Me0Oenblo, NEepCOHANBHBIMU KOMIbIOTEpaMH — 15 mr. ¢
noctynoMm k cetu «MHTepHer» M obecreueHueM J0CTyla B
JIEKTPOHHYI0  HMH(OPMAIIMOHHO-00pa30BATEIbHYI0  CPEdy
OpraHu3aluy, IPOrpaMMHOE 00ecIIeueHHE;

JlabopaTtopust THQOPMAIIMOHHBIX TEXHOJIOTHH B MPO(eCcCHOHANEHOM
JeSTENbHOCTH OCHAILlEHAa YueOHOM MeOeblo, TepCOHANbHBIN
KOMIIbIOTEP — 15 mIT. ¢ ocTynom k cetu « uTepuer» u
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o0ecre4eHneM JJOCTyTa B AJICKTPOHHYIO HH()OPMAIIMOHHO-
00pa30BaTENIbHYIO CPEly OpraHU3aIluK, TPOTPAMMHOE
oOecreyeHue;

Jlabopatopus nHHOPMAIIMOHHO- KOMMYHHUKAIIHOHHBIX CUCTEM
OCHaIllEHa y4eOHOI Me0elblo, NIEPCOHAIBHBIMU
KoMmIbloTepamMu — 18 mT. ¢ goctynoM k cetu «HHTepHeT™ U
o0ecrieueHHEM JOCTyIla B 3JEKTPOHHYIO HH(OPMAIOHHO-
o0pa3oBaTelIbHYI0  Cpedy  OpraHu3aliH, [POrpaMMHOE
obOecrieyeHue;

Aynuropus 32 ocHaileHa yueOHON MeOebio;

Aynuropust 34 ocHamnieHa y4eOHOW MeOelblo, CTallHOHAPHBIM
MYJIbTUMEIUHHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp, HSKpaH
HAaCTCHHBIM, IIEPCOHAJBHBI  KOMIBIOTEP, IIPOrpaMMHOE
obecrieyeHue; rocynapcTBeHHas cuMBosika (repd PO, dmar
P®; ¢nar Kpacrnomapckoro kpas, ¢ar r. Apmasupa),
Aynutopus 35 ocHaiieHa yueOHoi MeOelbio;

Aynuropus 36 ocHallleHa yueOHON MeOebio;

Aynmutopus 37 ocHameHa ydeOHOM MeOenbro, mHocoOus
HarJIgHble M0 WHOCTPAHHOMY f3BIKY: yuyeOHbIE MaTepHalbl,
IIBETHBIE KapThl, TAOJIHIIBI.

I'pynnoseie
(MHIUBHTyaTIbHBIC)
KOHCYJIbTAINH

Ayautopuu  JJfi  TPYNNOBBIX M  HHIAMBHAYAJIbHBIX
KOHCYJIbTALMM:

Aynutopus 13 ocHamieHa yueGHON MeOenbio;

Aynutopus 14 ocHaieHa yueOHON MeOeIbo,

Aynuropust 23 ocHamieHa y4eOHON MeOelnblo, CTalMOHAPHBIM
MYJIbTUMEAUNHBIM KOMILJIEKCOM B COCTaBe: MPOEKTOpP, HKpaH
HAaCTECHHBIM, IEPCOHAIbHBIA KOMIIBIOTED C IPOTPaMMHBIM
obecreueHUEM;

Aynutopus 24 ocHaiieHa y4eOHOi MeOeIbio, CTallMOHAPHBIM
MYJIbTUMEINIHBIM KOMIUIEKCOM B COCTABE: IIPOEKTOP, IKpaH
HACTEHHBIHU, IEPCOHAIBHBIN KOMIIBIOTED € IIPOrPaMMHBIM
obecreyeHneM;

Aypautopus 25 ocHaieHa yueOHOM MeOelblo, CTallMOHAPHBIM
MYJIbTUMEINIHBIM KOMIUIEKCOM B COCTABE: IIPOEKTOP, IKpaH
HACTEHHBIH, IEPCOHATIBHBIN KOMIIBIOTEP C IIPOrPAMMHBIM
obecreyeHneM;

JlaGopatopust uisi 3aHATHN 0 MH(POPMATHKE OCHAIICHA y4eOHOM
MeOeNbl0, TEePCOHANBHBIMU KOMIbIOTEpaMu — 15 mT.
noctynoMm kK cetu «MHTEepHET» M o0OecreueHHeM JOCTyna B
JNEKTPOHHYI0  MH(POPMAIIMOHHO-00pa30BaTEIbHYI0  Cpedy
OpraHH3aluy, IPOrpaMMHOE 00eCTIeUeHHE;

JlabopaTopust HHGOPMAIIMOHHBIX TEXHOJIOTHI B TpodeccHoHATEHOMH
JEATEILHOCTH OCHAIlleHa Y4eOHON MeOesblo, TEepCOHATbHBIN
KoMmmbroTep — 15 mT. ¢ moctynmom k cetn «MHTepHeT» H
o0ecrieueHHEM JOCTyIla B 3JEKTPOHHYIO HH(OPMAIMOHHO-
0o0pa3oBaTeNIbHYI0  Cpely  OpraHu3alld, I[porpaMMHOE
o0OecIreyeHue;

Jlaboparopus nHGOPMALIMOHHO- KOMMYHHUKAIIHOHHBIX CHCTEM
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OCHaIeHa y4eOHOMI MeOeIbIo, EePCOHATBHBIMU
KOMIbIOTEpamMu — 18 mrT. ¢ goctynom k cetu «MHTepHer» u
obOecreyeHneM JOCTyna B JJIEKTPOHHYIO HWH(OPMAIMOHHO-
o0pa3oBaTelIbHYI0  Cpedy  OpraHu3aliH, [pPOrpaMMHOE
obecreyeHue;

Aynutopus 32 ocHaieHa y4eOHOH MeOeIbio;

Aynuropust 34 ocHamieHa y4yeOHON MeOelnblo, CTalMOHAPHBIM
MYJIbTUMEANHHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp, SKpaH
HACTCHHBIH, MEPCOHATBHBIA KOMITBIOTEp C TPOTPAMMHBIM
obecrieyeHreM; rocyapcTBeHHas cuMmBonuka (repd PD, dmar
P®; dbnar KpacHomapckoro kpas, ¢uiar r. ApmaBupa), 6apeep
JUIsL TIOJICYJUMOT0; MOJIOTOK CYyIbH; TaOyJISITOPBI; MOPTPETHI
BBIAIOIINXCS ~ FOPUCTOB;,  HAMVIAAHBIE  TIOCOOWSI  TIO
IOPUCTIPYACHIINH;

Aynutopus 35 ocHanieHa y4eOHOU MeOebio;

Aynuropus 36 ocHaileHa yueOHOI MeOebio;

Aynutopuss 37 ocHamieHa y4eOHOW MeOenbio, MaTepualbl,
LIBETHBIC KAPThI, TAOIHUIIBL

Texkymuii  KOHTpOIIb,
IIPOMEKYTOYHAs
arrecTanus

AyIMTOpPHM JJIsl TeKyllero KOHTPOJS M NPOMEKYTOYHOM
aTTrecTALMU:

Aynutopus 13 ocHamieHa yueGHON MeOenbio;

Aynutopus 14 ocHarieHa yueOHOM Mebenbio,

Aynutopust 23 ocHalleHa y4eOHOH MeOenblo, CTallMOHAPHBIM
MYJIbTUMEANHHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp, SKpaH
HAaCTCHHBIM, IIEPCOHAIBHBIA KOMIIBIOTED € IIPOrPAMMHBIM
obecreueHUEM;

Aynuropus 24 ocHaileHa yueOHON MeOembio, CTallHOHAPHBIM
MYJIBTUMEAUMHBIM KOMILIEKCOM B COCTaBe: MPOEKTOP, IKpaH
HACTEHHBIH, IIEPCOHAIIBHBIN KOMIIBIOTED;

Aynutopus 25 ocHaleHa yaeOHOM MeOelblo, CTallMOHAPHBIM
MYJIbTUMEUIHBIM KOMIUIEKCOM B COCTaBE: IIPOEKTOP, IKpaH
HACTEHHBIH, IEPCOHATIBHBIA KOMIIBIOTEP C MPOrPaMMHBIM
o0ecIcUCHHEM;

JlaGoparopust st 3aHsTHI 110 WH(MOPMATHKe OCHAIIEHA Y4eOHOM
MeOebl0, TEePCOHANBHBIMU KOMIbIOTEpaMu — 15 mT.
noctynoM k cetu «/HTepHeT» M oOecriedyeHHEM [OCTyIa B
AJIEKTPOHHYI0  WH(POPMAIMOHHO-00Pa30BATEIbHYIO  CPEIy
OpraHu3aIuy, IPOrpaMMHOE OOeCTIeUeHUE.

JlaGoparopusi ”HPOPMALMOHHBIX TEXHOJIOTHI B MPOQecCHOHaTbHOM
JESTENBHOCTH OCHAIIEHA Y4eOHOM MeOenblo, MepCOHaIbHBIN
KomnploTep — 15 mrT. ¢ moctynom k cetn «MHTEpHET» M
obecrieueHreM JOCTyna B JJICKTPOHHYI HWH(GOPMAIMOHHO-
0o0pa3oBaTeNbHYI0  CpeQy  OpraHu3alMd, I[pOrpaMMHOE
obecreyeHue;

Jlaboparopus nH(HOPMAIIMOHHO- KOMMYHHUKAIIHOHHBIX CHCTEM

OCHaIleHa y4eOHOU MeOeblo, MEePCOHAILHBIMU
KoMIproTepamu — 18 mr. ¢ goctynom k certu «MHTEpHET» M
obecrieueHreM JOCTyna B JJICKTPOHHYIO HWH(GOPMAIMOHHO-
00pa30BaTEILHYIO  Cpey  OpraHu3alMd,  [pOorpaMMHOE
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obecreyeHue;

Aynutopus 32 ocHaiieHa y4eOHOH MeOeIbio;

Aynuropust 34 ocHamieHa y4eOHON MeOelnblo, CTalMOHAPHBIM
MYJIbTUMEANINHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp, HKpaH
HAaCTECHHBIM, IIEPCOHAIBHBIA KOMIIBIOTED € IPOrPAMMHBIM
obecrnieueHreM; rocyaapcTBeHHass cumBoiiuka (repo P®, duar
P®; ¢nar KpacHonapckoro kpasi, ¢uiar r. ApMaBupa);
Aynutopus 35 ocHaieHa y4eOHON MeOeIbio;

Aynuropus 36 ocHalleHa yueOHOI Me0ebo;

Aynutopus 37 ocHameHa yuyeOHOW MeOenblo; mocoOus
HaTJISHBIE TI0 MHOCTPAHHOMY SI3BIKY: yUeOHBIE MaTEPHAIIBI,
I[BETHBIC KAPThl, TAOIHIIBI.

CamocrogrennHas
pabota

IHomemennst I CaMOCTOSATEJILHOM padoThl, ¢ padoynMu
MeCTaMH, OCHAIIIeHHBIMU KOMIIbIOTEPHOI TEXHUKOIi ¢
BO3MOKHOCTBIO MOAKII0YeHUsI K ceTH «AHTepHEeT N
olecreyeHHeM JOCTYNA B 3JIeKTPOHHYIO HH(OpPMAIlHOHHO-
o0pa3oBaTeJIbHYIO CpeAy OPraHu3anuu:

[Tomemenne st camoctosTenbHON paboTel Ne 18 ocHarmieHo
yueOHOIl MeOenbto, MepCOHATBHBIMU KOMITBIOTEpaMu — 4 IIT.,
OJIMH U3 MEPCOHAIBHBIX KOMIIBIOTEPOB, OCHAILEH HAKJIaIKaMu
Ha KiIaBuatypy co mpudrom bpaiing, komoHkamMu U
HayIIHUKaMM, DJIEKTPOHHOM MpOTrpaMMON AJisi YTEHUsS BCIyX
TEKCTOBBIX (haiinoB «bamabonkay ¢ CHHTE3aTOPOM peud ¢
OTKPBITEIM UCXOAHBIM KogoM RHVoice. MOV, nporpamMmmuoe
o0ecrieueHHe;  CIEIUATU3UPOBAHHAS  MeOeNb:  CTEeIIaXKu
OubOMoTeyHble, MmKagd KapTOTCUHBbIH, OWOIMOTEYHBIA CTOJI-
Oapbep kadeapa s BbIIaYH JTUTEPATYPHI.
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