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1. Hean u 3axa4u M3y4eHH sl JUCHUILTHHBI
1.1 leap AUCUUIIHHBI

Heasimu ocBoenus yuebHoi aucuuminnabl «udopmatuka u 'MC B s3xonoruu
Y NPUPOJIONOJIB30BAHUU» ABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(dhopMaIlMOHHON KYyJIbTYpbl; 00ydeHHe MeTo1aM paboThl ¢ HauboJiee pacpoCTpPaHEeH-
HbIMU ONEPAMOHHBIMU CHCTEMAaMHU W IMPUKIAIHBIMUA MPOTPAMMaMHU; HU3Y4YEHUE CO-
BpEMEHHBIX TexHoJioruil padotsl ¢ [1K; oOydeHne cTyJeHTOB HCHOIB30BAHUIO KOM-
MBIOTEPHBIX TEXHOJIOTUM MPHU BBIITOJIHEHUH TEOPETUUECKUX, IKCIIEPUMEHTAIBHBIX 3a-
7a4 BO BpeMsi OOy4eHHUs U B MOCIEAYIOMIEH MPaKTUYECKON ACSITENIbHOCTH, U3YYECHHE
ocHOB Teopur reonHdopmanmonssix cucteMm (I'MC), Bkirovaromumx crnocoObl, METO-
IIbl U aJITOPUTMBI cOOpa, 00paOOTKU U XPAaHEHHUS B 3TUX CUCTEMAX MPOCTPAHCTBEHHO
pacripeneneHHol W arpuOyTuBHOW wuHMOpManmu, Takxke mnpumedHeHue [HUC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBIAJEHUE KOMIBIOTEPOM Ha I0JIb30BATEIBCKOM YPOBHE,
ymMeHue paborarh ¢ onepanuoHHon cuctemoid WINDOWS u nmpukimagiHbIMU Mpo-
rpaMmamMu (T€KCTOBBIM mpoueccopoM MS Word; TabmuunbiM mporeccopom MS
Excel; mporpammoii paspabotku mnpesentanuii MS PowerPoint), 3HakOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(POPMALMOHHBIX CUCTEM; (POPMHUpPOBAHUE TEOPETH-
YECKHUX OCHOB U MPAKTUYECKUX HABHIKOB PaOOTHI C MPOCTPAHCTBEHHON MH(OpMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJOTUN BO BCe Chephl COBPEMEHHOM >KU3HU MPUBEIIO K
ToMy, 4TO ymMeHue padotath ¢ [IK sBisiercs HeoOxoauMbIM aTpruOyTOM mpodeccro-
HaJLHOM JESITEIIbHOCTH JTIO00TO CIIEIUAIUCTa U BO MHOTOM OIPEACIISICT YPOBEHb €T0
BOCTPEOOBAaHHOCTH B OOLIECTBE, a KyJbTypa OOLICHHUS C KOMIBIOTEPOM CTAHOBHUTCS
JacThiO 00IIel KylbTyphl uenoBeka. JJis OCBOSHUS MUCIHMIUIMHBI CTYICHT JOJIKCH
UMeTh 0a30BbIC 3HAHUS 10 MaTeMaTuke u mHpopMartuke. [lomydeHHbIE B pe3ynbpTaTe
W3YYCHUS TUCIUILTNHBI 3HAHKS, YMEHUS W HABBIKH ITO3BOJIAT 0OJICEe YCIICIITHO OCBOUTH
TaKye TUCIUTUTUHBI KaK: METOBI 00padOTKU pe3yIbTaTOB UCCIICTOBAHUS.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX € IVIAHMPYEMBbIMHU Pe3yJIbTaTAMM OCBOCHHUSI 00pa30BaTeJIbHON MPO-

rpamMMblI
Ne | Mupekc CoepKaHHe KOMIETEHIH B pesynbrare u3ydenus: yaeOHOM AMCHUTUINHBI
IL.II | KOMIIe- N 00yyaroImuecs 10JKHbI
(vn € yacTm)
. | TeHuun 3HATh yMeThb BJIa/IeTh
1. | OIIK- | cnocoGHOCTBIO pelaTb | TEOPETUYECKHE | IPUMEHATh TEO- | HaBbIKaMU
9 CTaHJApTHBIC 3a/laud TPO- | OCHOBHI U MOHS- | PETUYECKUE 3Ha- | paboThl  C
(beccuoHaNbHON AesTeNbHO- | TSI HH(pOpMa- | HUS P PEIIEHUH | BBIYUCIIH-
CTH Ha OCHOBE MH(OpMAIU- | THKK ¥ TE€OMH- | IPAKTUYECKUX TEIbHOU
OHHOM | Oubnuorpadude- | HopMaIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOM,
CKOH KYJBTYpHI C IIPUMEHE- | TEXHOJIOTHH, YECKOM JesATeNb- | IPUKIAL-
HUEM MH(POPMALIMOHHO- | BO3MOXHOCTH U | HOCTH, UCIOJb3Yys | HBIMU IIPO-
KOMMYHHMKAIIMOHHBIX  T€X- | MPUHUIUIBl HC- | BO3MOXXHOCTH IrpaMMHBIMH
HOJIOTHH M C y4ETOM OCHOB- | HOJIb30BaHUs BBIYMCIUTENbHON | CpeICTBa-
HbIX TpeOoBaHUI MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TIpO- | MU.
LIUOHHOW 06€30I1aCHOCTH KOMIIbIOTEPHOH | rpaMMHOro ooec-
TEXHUKHU HEYEHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacmpeneneHre mo BuaaM padoT MpeCTaBICHO B TAOTUIIE.

CemecTpbl
But yuebHo# paboThI Beero

4acoB 4 5
KonrakTHas padora, B TOM 4ncJe: 90,6 50,3 40,3
AyauTopHbIe 3aHATHSA (BCEro): 84 48 36
3aHATHA JTEKIUOHHOTO TUIA 12 12 -
JlaGopaTopHble 3aHATHUS 72 36 36
3aHATHA CEeMUHAPCKOTO TUTA (CEMHHAPHI, TPAKTHYECKHUE 3aHSI- i i i
THSI)
HNnas koHTaKTHasA padora:
KonTpons camocrositenbHor padotsl (KCP) 6 2 4
ITpomesxyrounas arrecrauus (MKP) 0,6 0,3 0,3
CamocrosTenbHas padora (Bcero): 62,4 21,7 40,7
Kypcosas paboma - - -
IIpopabomxka yuebrnoeo (meopemuuecxkoeo) mamepuana 25 10 15
Buvinonnenue unousudyanvusix 3a0anuti (n0020moeka cooouye- 30 10 20
HUtl, npe3enmayuii)
Peghepam - - -
[ToaroToBka K TEKyIieMy KOHTPOJIIO 7.4 1,7 5,7
KoHTpoJb:




IToaroroBka K 3K3aMeHy 27 - 27
OO6m1ast Tpy10€MKOCTh qac. 180 72 108
B TOM YHUCJ/IC KOHTAKTHAasA 6,6 2’3 4’3
padora
3a4. e/l S 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KoangecTBo yacos
o cron.
gg; HaumenoBanue pasienon Brze Aynutopnas pabota TeNLHAS
pabota
JI I3 | JIP
1 2 3 4 5 6 7
HNudopmaruka B cucTeMe HayK U UH-
1 4 2 - 2
dbopmarus
ArmmapaTHasi ¥ IporpamMMHasi ToJIJIepKKa
5 MH(OPMALIMOHHBIX TexHOIorui. Cu- 14 5 i 8
CTEMHOE U MIPHUKJIAJHOE TIPOrPAMMHOE
obecnieuenue (I10)
3 Pab6ota ¢ TexcToBBIM penakTopomM MS 38 ] i 30 3
Word
4 Hp_e3eHTau1/10HHa;1 rpaduxa (MS Power 97 ) i 5 37
Point)
5 | Ocunosnsle nousarust ' C 4 4 - -
HUTOI'O B 4 cemecTpe 12 36 21,7
PaboTa ¢ peakTopom 3JIEKTPOHHBIX
6 | radmun MS Excel. Texnomorus aBToma- | 40,7 - - 24 16,7
TU3AIUH BEIYUCIICHUN
BBon, xpaHenue u rpadudeckas BU3ya-
7 18 - 6 12
mu3anus nadopmarmu B T'UC
8 ['NC-kapTorpadupoBaHne B 3KOJIOTHH U 18 i 6 12
MIPUPOJIOTIONE30BAHUN
HUTOI'O B 5 cemecTpe - 36 40,7
HUTOI'O nmo gucuuninHe 12 72 62,4

2.3 Copep:kaHue pa3iejoB IUCIHHUIIMHBI

2.3.1 3aHgaTHA JeKIMOHHOT0 THIIA




dopma

Ne

pa3 | Haumenosanue Tery”

Te- pasena Coneprxanue pasjena Iero

1a KOH-

TPOJIA

1 |2 3 4

1 | Beexaenue. OnpeneneHue, NpeaMeT U3y4YeHUsT U pa3Aeibl UH- | Y
HNudopmaruka | popmaruku. Undopmanus u ee cBoiicTBa.

B cCUCTEME
HAyK U WH-
dbopmarus.

2 | AnnapatHasa u | OcuoBubie  yctpouictBa [IK.  Ilepudepuitnsie | ¥
IIporpamMMHasl | yCTpOWCTBa BBOJAA-BbIBOJA. ONEpaLlMOHHBIE CHUCTE-
MOAJACPIKKA mbl (OC) MS Windows. Hactpoiika padodero ctona.
uHpopmanu- | OCHOBHBIC TTpHeMbI paboThl C oObekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEHHE, KOIUpPOBaHHE, IMEepPEeMEIICHHE,
JIOTHH. Cu- | nepenmMeHOBaHNE W T.1. MHOTOOKOHHBIM HWHTEpP-
CTEMHOE u | ¢eiic. OcHOBHBIC dIeMEHThl UHTEepPelica. Ynpanis-
npukiagHoe | romme nporpammbr  Windows: TIpoBomnuk, Moii
nporpaMMHoe | KoMibtoTep, [lanens ynpaBnenus. OOMeH JaHHBIMU
obecnieueHue | B cpeae Windows. CBs3bIBaHUE U BHEAPEHUE O0b-
(ITO).  Cere- | ektoB — OLE-rexHomoruu. CranmapTHbIE IPOrpaM-

BbIe TeXHONIO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
U1 pom Paint, briokHoToM, Kamekynstopom. Co3nanue
apXxuBOB, paboTa ¢ apxuBamu. JIOKanbHBIE U TIO-
OaJIbHBIE CETH
3 | OcHoBHBIE ['eonndopmaTuka — Hayka, TEXHOJIOTHUS, MPOU3BOJI- | Y

noustug [ UC

cTBO. ['eomH(pOpPMAITMOHHBIC CUCTEMBI, UX OTIUYHEC
oT npyrux uHpopmarmoHHbix cucteM. Cdepsl mpu-
menenus ['MC. Knaccudukanus, QyHKIIUN U CTPYK-
typa ['YIC.

[Tpumeuanue: T — rectupoBanue, P — nanucanue pedepara, Y — yctHsIi onpoc, KP
— KOHTpOJIbHas paboTa, JIP — maboparopnas paborta

2.3.2 3aHATHA CEMHMHAPCKOI'0 TUIIA — HEe MPeAyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHITHUSA

HanmenoBanue dopMma TeKyniero
Ne HaumenoBanue nabopaTtopHbIx paboT p v
paszzuena KOHTPOJIS
1 2 3 4
4 cemecTtp
1. dopmaTrpoBaHUE CUMBOJIOB U a03a1eB

Pabora ¢ TeKCTOBBIM PaGora ¢ TabIunaMi P, Y, T

pemakropom MS Word
Pabota ¢ rpaguueckumu  00BbEKTaMU
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Co3znanue ypaBHeHUH U popmy
Coznianue U pelakTUpOBaHUE Juarpamm
Beruucnenus B tadauiax Word
dopmaTtupoBaHHie JOKYMEHTa B I€JIOM
2. |IIpe3enTtanmonHas rpa- (Co3naHue U HacTpoika npe3eHTanuu MS
i . JP, VY
¢uxa (MS Power Point) |Power Point
5 cemecTp
3. CrpykTypa KHUTU. Afpecanus sueek.
Mapxkep aBTO3anOJTHEHUS
Pabora ¢ nmuctamu, cTpOKaMu U CTOJIOIIAMH
AIIEKTPOHHOMN TaOJIHIIbI
Paborta ¢ pegakTopom  |3arosiHeHHE TaOIHILIbI TOCTOSIHHBIMU
9JIEKTPOHHBIX TAOJIUI[ |JAHHBIMH U (HOPMYIIaMHU
MS Excel. TexHonorus |BerauciaeHue ¢ mOMOIIbI0 QyHKITH# JP,V, T
aBTOMATH3aIMH BBIYHUC-
LCHIH ITocTpoenne nuarpamMm
CoprupoBka u punbTpanms (BHIOOpKa)
JTAHHBIX
CrpykrypupoBanue tadnuil. CBOIHBIC
TaOJIULIBI
4. |BBoj, XpaHEHHE H Pabora c arpuOyTUBHO TaOIHIICH:
rpaguyecKas Bu3ya- |3allONHCHHE, PEaKTHPOBAaHNE 1P
nu3anus HHpopMa-  |IPOCTPAHCTBEHHBIX TAHHBIX,
i B TUC KJaccuUKaIus, To00p MIKAIBI
5. ['HNC- Co3znanue KapT IKOJIOTHYECKON CHTYaIiH
KapTOFpa(l)I/IPOBaHI/IC (HO MpeaoCTaBJICHHBIM ,[[aHHBIM) P
B DKOJIOTUU U TIPUPO-
JIOTIOJIb30BaHUU

2.3.3 IlpuMepHas TeMaTHKa pedepaToB — He MPETYCMOTPEHDI

2.4 TlepeyeHb Y4yeOHO-METOAMYECKOr0 oOecnedeHHs [JIsi CAMOCTOSATE/b-
HOM padoThHI O0YYAKOIIMXCH 110 JTUCHHUILIUHE

[lepeuensb yueOHO-METOIUIECKOTO 0OECIIEUeHHST TUCITHU-

HanmenoBanue o
TIJTUHBI 110 BBITIOJITHEHUIO CAMOCTOSTEITLHON paOOTHI
paszaena
2 3

AnmnapaTHas ¥ IporpaMMHast
MoJIePKKa MH()OPMAIIMOHHBIX
TexHojorui. CucteMHoe U Mpu-
KJIaJIHOE TIpOrpaMMHOe obecrie-
yenne (110)

Meronudeckne yka3aHHd [0 OpPraHU3alMM CAaMOCTOSATENbHON
pabotsl o pucumiunHe «Mupopmaruka u I'MC B 3konoruu u
MPHUPOAOTIOIB30BaHIIY, YTBEPKIACHHBIC Ha 3acelaHuu Kadeapsl
reourdopmaTrku npotokod Nel( ot 2.06.2017 .

Y4eOHO-MeTOANYECKHE YKa3aHUs U BBIIOJHEHUs JabopaTop-
HbIX paboT mo mucumrummHe «MH(DOpMaTHka», yTBEp)KICHHbIE
Pabota ¢ TekcTOBBIM penakTopoM [Kadeapoi reonHpopmaTiky, Tpotokoda Nel0 ot 2.06.2017 r.

MS Word Meronudeckne yka3aHHd IO OpraHU3alMM CAMOCTOSATENBHOMN
pabotel o auctumuinae «MHPOopMaTnka u 'NC B skomorun u
[IPUPOAOIOIb30BAHIMNY, YTBEPKIACHHBIE HA 3acelaHuu Kadeapsl
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reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.

[Ipe3enrannonnas rpaduka (MS
Power Point)

MeTtoandeckrue yKa3aHds MO OpPraHU3alUM CaMOCTOSATEIBbHON
pabotel o auctumuinae «MHPOopMaTtnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.
Y4eOHO-MeToAMYeCKe YKa3aHUs JUIS BBIMONHEHUS JTabopaTop-
HBIX paboT mo mucnuiuinHe «MH(MOpMaTHKa», YTBEPIKICHHBIC
kadenpoit reourdopmaruku, npotokosn Nel0 ot 2.06.2017 r.

Pabora ¢ pelakTOpOM 3JIEKTPOH-
aeIx Ta6mu MS Excel. Texno-
JIOTHsI aBTOMATU3ALUH BBIYHUCIIE-
HUMN

Y4eOHO-MeToANYEeCKHE YKa3aHUs IS BBIOTHEHUS JabopaTop-
HBIX paboT mo mucnuiuinHe «MHMDOpMaTHKa», YTBEPIKICHHBIC
kadeapoii reonHbpopmaTrky, mpoTokoa Nel0 ot 2.06.2017 r.
MeTtoandeckrue yKa3aHds MO OpPraHHU3alUM CaMOCTOSATEIBbHON
pabotsl o auctumuinae «MHPOopMaTnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 .

OcHosusble nougtus [ IC

Meroauueckue yKazaHMs II0 OpPraHU3ALMH CaMOCTOSITEIbHOU
paboter o aucruiuimHe «MHpopMarnka n 'C B skonorum u
MIPUPOAOIOIb30BAHIMNY, YTBEPKIACHHBIEC HA 3acelaHuu Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 r.

BBon, xpanenue u rpadudeckas
BHU3yaJIn3anus HHGHOPMAIUH B
rnc

MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHOMN
pabotsr o quctmnae «MHbpopMaTnka u 'MIC B a3xomoruu u
MIPUPOAOTIONB30BAHIHY, YTBEPKACHHBIE HA 3aceaHnu Kadeapsl
reourdopmaTuku npotokod Nel0 ot 2.06.2017 r.YuebHo-
METOAMYECKHE YKa3aHUs Ul BBIITOJHEHNUS JJAOOpaTOPHBIX padoT

no aucuuminae «MHpopMaTika», yTBep)KIeHHbIE Kadenpoit
reourdopmatrku, nporokon Nel0 or 2.06.2017 r.

7. VY4eOHO-MeToANYEeCKHE YKa3aHUs ISl BBIMTOJIHEHHS 1abopaTop-
HBIX paboT no aucuurinbe «HdopmaTnkay, yTBEpKACHHBIE
kadenpoii reonnpopmaruku, nporokos Nel0 ot 2.06.2017 r.
MeTtonuueckue yka3aHus 1o OpraHu3alyi cCaMOCTOSITENbHON
pabotsl o aucuumnnune «Mapopmaruka u I'MIC B sxonoruu u
MIPUPOAOIOIb30BAHIMY, YTBEPKACHHbBIE HA 3aceIaHnu Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 .

I'MC-kaprorpadupoBanue B 3K0-
JIOTHM ¥ IPUPOAOIOIb30BAHUN

YuyeOHO-MeTOANYECKHE MaTepUaIbl IS CAMOCTOSTEIbHON paboThl 00YUYaIOIIMXCS U3 YHCiia
MHBAJINJIOB U JIMI] C OTPaHUYEHHBIMU BO3MOXKHOCTAMHU 3710poBbs (OB3) mpenocrasnstorcs B ¢op-
MaX, aIalTHPOBAHHBIX K OTPAaHUYCHHUSIM UX 3JI0POBbS U BOCHPUATHS HH(OOPMAIIHH:

JIist U1 ¢ HapyIIeHUSIMH 3PEHUS:

—B I€YAaTHOIN (popMe YBETUUEHHBIM HIPUPTOM,

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlns1 AL ¢ HapyIeHusIMH cityXa:

— B miedatHou opme.

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlnist a1 ¢ HapyIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOM opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

3. O6pa3oBaresibHbIE TEXHOJIOTHU

Jns peanuzanusi KOMIETEHTHOCTHOTO TIOAXOJa MPEIyCMaTpUBACTCS HCIIONh30BAaHUE B
y4eOHOM MpoIlecce aKTUBHBIX U MHTEPAKTUBHBIX (DOPM MPOBEICHHS ayJUTOPHBIX U BHEAYIUTOP-
HBIX 3aHATUH C 1IeNbI0 (GOPMUPOBAHUS U Pa3BUTHUS TPO(HECCUOHATBHBIX HABBIKOB 00YYaIOIIMXCS.



B npouecce npenonaBaHus NpUMEHSIOTCS 00pa30BaTENbHbIE TEXHOJIOTHH PAa3BUTUS KPUTH-
yeckoro MpinuieHus. OOs3aTeNbHbl KOMITBIOTEPHBIE JIAOOPAaTOpHBIE MPAKTUKYMBI IO pasjiesiaM
JUCLUIUIAHBL.

B yueOHOM mporecce Hapsily ¢ TpaAWLIMOHHBIMU O00pa30BaTEIbHBIMU TEXHOJOTHSIMHU HC-
MOJIb3YIOTCA TEMaTHYECKUE MpEe3eHTALuH, JEeKIMU-Oeceabl U MPOEeKTHOe oOyueHue (uccienoBa-
TEIbCKUM MPOEKT).

JUis i ¢ orpaHUYEeHHBIMU BO3MOXKHOCTSIMU 370POBbS IIPEAYCMOTPEHA OpraHu3alys KOH-
CyJbTALMM ¢ UCIOJIB30BAHUEM JIEKTPOHHOM MOYTHI.

4. OIIeHO‘lHLIe cpeacrea IJd TEKYLIECr0 KOHTPOJISA yCII€EBAE€EMOCTH U HpOMe)KyTOqHOﬁ
arrecranuu

4.1 ®oHp OLIEeHOYHBIX CPEACTB /ISl IPOBeeHNsl TeKyLIel aTTecTaluu
IIpumepHBbIe BONPOCHI VI CAMOCTOSATENbHOI padoThl (YCTHOIO ONpoca)

Paboma ¢ mexcmosvim pedaxmopom MS Word

1.  Ilepeuuncnure atpuOyThl popmaTa cCHMBOIIA/a03a1a U COCcOObI yIpaBieHus (GhopmMaTom.

2. Kak moxHO kommpoBath ¢opmar ab3ama? IloscHUTE, Kak MCHOIB30BATH KHOMKY Pop-
mam no oopazyy?

3. Kak u3MeHuTh HHTEpBAI MEX 1y ab3amamu?

4.  Kak 3ampeTtuTh aBTOMAaTHYECKYI0 PACCTaHOBKY IIEPEHOCOB CJIOB B BbIJICJIEHHOM ab3arie?

5. Uro takoe tabimna? Kakue ciocoOsl co3nanus tTadnui Bam n3BectHbI?

7. Kakue omnepaiini MOXKHO OCYILECTBIISATh ¢ Tabiuiie# B mporpamme Word?

9.  Kak u3MeHHTH BBIPABHHBAaHHUE TEKCTA B sTUCiKe?

10. Kakum 00pa3oM MOKHO TEKCT ITPeoOpa3oBaTh B TaOIUILy U HA000POT?

11. Kak u3MeHUTh HallpaBiIeHHE TEKCTA B ssUeike?

12. Kakoe mojoXeHHe OTHOCHUTEIIFHO TEKCTa MOXKET 3aHMMAaTh WILTIOCTPAIHs, KaK €ro m3-
MEHUTH?

13. Kakue omepanmuyd MOXHO BBIIOJHHUTH C Ipa)U4ecKUMH OOBEKTaMH W PUCYHKAMH B
Word?

14. Kak npowusBecTH BCTaBKy Gopmyiisl B jokymeHT MS Word? MokHO 71 TPOM3BOJUTH
BBIUUCIICHUS C IOMOIIBIO peAakTopa popmyn?

15. Kak npou3BecTH BCTaBKy JUarpaMMbl B TEKCTOBBIM JOKyMeHT? UTo Takoe nuarpamma?

16. Kakwue cymecTByrOT TUIIBI U BUBI quarpaMm? Kak oTpegakTHpoBaTh quarpaMmy?

17. Kak omnpenenuts ajapec siueriku tadbnuubl Word? UTo HazbIBaeTCsl 1Mara3oHOM siueek?
Kak ero 3anucars?

18. Kakwue kiro4eBble CI0Ba UCTIONB3YIOTCS TS CCBIIKU Ha OJIOK siueek?

19. Yro Takoe omnepaTopbl cpaBHEHUs U cBA3U? J1J1s 4ero oHu ciyxat?

20. s gero cimyxat BcTpoeHHbIe QyHKIMH Word? [lepedrncinTe OCHOBHBIC U3 HUX.

21. Yo Takoe KOJOHTHUTYI, KaK CO3/1aTh KOJOHTHTYJIbI?

22. Kak co3math cHocKy? Kakue Tumnsl cHocok Bam n3BecTHBI?

23. JIn1st 4ero MCIoJb3yIOTCs IEPEKPECTHBIE CCHUTKHU?

24.Kak ocymecTBUTh (OPMHUPOBAaHUE OTIIaBIeHHS aBToMarndeckn? Kak co3aath CrMcoK wil-
JOCTpanui?

Paboma c peoakmopom snekmponnsix maoauy MS Excel. Texnonozus asmomamusauyuu

6blYUC/IeHUT

25. B kakux cdepax nesaTeabHOCTH MPUMEHSIOTCS AIEKTPOHHBIE TaOIHIIBI?

26. Yrto mpenacraBnseT coOoi cTpykTypa Tabmauibl EXcel? KakoBel OCHOBHBIE 3JIEMEHTBI
okHa nporpammsl Excel u ux pyHkumonansHoe Ha3HaueHHE?

27. Yro Takoe anpec sueiiku? Kakue cTuinm aapecanuy BaM U3BECTHBI?
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28. Uro Ha3zwiBaeTcs 0J0KOM (muana3oHoM) siueek? KakoBbl pyHKIIMK MapKepa aBTO3arnoJi-
Henus? [IpuBenure npumepsl.

29. Kak u3aMeHuTh MIMpHUHY cTOIOA U BbIcOTY cTpoku? Kak ymanuth wim 106aBUThH CTpO-
Ky, croyber?

30. Kakue omepanuu MOXKHO BBIOJHATE ¢ pabounmu smmctamu Excel?

31. Yro BxoauT B moHATue «popmar stueiiku»? [IpuBenute npumepsl pa3indHbIX (hopma-
TOB.

32. KakoBbl npaBuiia BBoJa U pegaktupoBanus ¢popmyn B Excel?

33. Kak 3anuceiBatoTcsi aOCOJIIOTHBIE, OTHOCUTENIbHBIE U CMEIIaHHbIE aapeca siyeek? B ka-
KHX CITy4asx HEOOXOIMMO HCII0JIb30BaTh a0COIIOTHBIE aJjpeca sucek?

34. Kaxkue cpencra Excel npeanaznauens! s BBoaa GyHkiuii? KakoBsl OCHOBHBIC KaTe-
ropun ¢pynkuuii Excel? Kak k Hum o6patutbes’?

35. U3 xakux anemeHToB coctouT pynkmus B Excel? Uem ¢ynknus B Excel npuHnummanb-
HO OTJIMYACTCS OT POPMYJIBI?

36. Yto Takoe cuHTaKcuC PyHKIUN?

37. Kakwue Tunbsl apryMeHTOB (PyHKIIH BaM U3BECTHBI?

38. Kaxossl aprymenTs! ¢pynkimuu ECJIN?

39. Yo Takoe muarpamma? Kakue cpeacrsa ucnosib3ytores B MS Excel 2007 mis noctpoe-
HUS U peJaKTUPOBAHUS AUarpamm?

40. Kakue BaM M3BECTHBI TUIIBI M BHJIBI AHarpamMM? Kak H3MEHUTH THIT AUarpaMMbl?

41. Kak oTpegakTupoBaTh Ha [uarpaMMe Ha3BaHUE AUarpaMMbl, Ha3BaHUS OCeH, JIereHay?

42. Kakoe mpeoOpazoBaHHe MPOUCXOIUT CO CITUCKOM B Tporecce copTupoBku? Kakue Tu-
bl COPTUPOBKH CYIIECTBYIOT?

43. Jlna Kakux 1meied W Kak HCmoiib3yercss aBToguiabTp? UTO Takoe MOJIb30BATEIbCKHIA
bunsTp?

44. Kakue CymiecTBYIOT 3HaKH mojcTaHoBKku? [[ns dero onm ucnonb3yrorcs? [IpuBenure
IIPUMEDBI.

45. Kax BBITIOJIHUTH (PMIIBTPAIIMIO JAHHBIX C MOMOIIBIO pacimmpeHHoro ¢unstpa? Kakue
TUIIBI KPUTEPUEB UCTIOIB3YIOTCS B paCIIUPeHHOM (uiibTpe?

46. OOBsCHUTE CYTh MOHSATUS «MHOXXCCTBCHHBIN KpuTepuii». KakoBbel mpaBuia GopMupo-
BaHUSI MHOXKECTBEHHOTO KpUTEpUs?

47. KakoBbl npaBuia popMHpoOBaHUS Halla30Ha YCIOBUN B pacCIIMPEeHHOM QUiIbTpe?

48. Kakue cpeacTBa IMO3BOJIIOT OCYLIECTBIATh aBTOMAaTUYECKOE IOJBEJECHHE HTOTOB B
anekTpoHHOU Tabnune? Kakue GyHKIIUM 17151 3TOr0 UCHOIb3YOTCS?

49. B kakux ciyyasx 1es1iecoo0pa3Ho Co3/laHHe CTPYKTYpPbI 3J€KTPOHHOM TaOIuIb1?

50. Kakwue ciocoObI CO3/IaHusI CTPYKTYPHI TAOJIUIBI BaM H3BECTHBI?

51. KakoBbI 371eMEHTBI CTPYKTYPBI 3JIEKTPOHHON TaOIHIIbI?

52. Jlns xakux Tabnui Excel BO3MOXXKHO MPUMEHEHHE aBTOMATHYECKOTO CIIoco0a co3/1aHus
CTPYKTYpHbI?

53. Yro takoe cBoxuas tadmura Excel? Kak ee co3gats?

Ilpezenmayuonnasn zpagpuxa (MS Power Point)

54. Jlng xakux mpakTHYECKHX 3a1a4 ucnonbzyercs MS Power Point?

55. Kakue >(dexTsl UCronb3yloTcs B JaHHOW Mporpamme JUisi KOHLIEHTpAalud BHUMaHUS
cIIymiarenein?

56. Pacckaxute 00 rddexrax aHuMauu 1 d3PPeKTax mepexoia Claiios.

57. B03MOXHO J1 IPUMEHUTH Pa3Hble CTUIN OPOPMIICHHS K OTAEIbHBIM ciaiinam? Kakum
obpazom?

58. Kakwue pexumbl yrnpaBieHHUs OKa30M claiii-(huiabmMa BaM U3BECTHBI?

Annapamnasn u npoZpamMmHan nOOOePI cKa uHGopmayuonnvix mexnonozui. Cucmemuoe
u npukiaonoe npozpammnoe ovecneuenue (I10)
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59. KakoBa ponp ammaparypsl (HardWare) u mporpammuoro obGecnedenust (SoftWare)
KOMITbIOTEpa?

60. INepeunciure rIaBHBIE YCTPOWCTBA KOMITBIOTEPA.

61. OnumuTe QyHKIMH MAMATH U TPOLIECCOpA.

62. Ha3zoBwute aBe OCHOBHBIE YacTH poreccopa. KakoBo nx Ha3HaueHue?

Ocnosnvie nonamus 'HC

63. Uro Takoe reoundopmaruka?

64. KaxoBwl pynkuu ['MC?

65. JaiiTe onpeneneHne SKOMH(OOPMATHKH.

66. Kaxoga ctpykrypa 'MC?

67. MaiiTe onpeneneHne NOHATHS «MHPOPMALMOHHAS CUCTEMAY.
68. Uem ormmuarorcs ' UC ot npyrux nHGOpMAIIMOHHBIX CHCTEM?

4.2 ®oHJ OLIEHOYHBIX CPEACTB ISl IPOBEACHUS MPOMEKYTOYHOM ATTeCTALMHU

[IpumepHbIe BONPOCHI /17151 MPOBeIeHNUs MPOMEKYTOUHOI aTTecTAlluU
1. TekcroBsliii pegakTop Word — 3T0:
a) MpUKJIaJHas IPorpaMMma;
0) 6a30BOE IMporpaMMHOE OOECIIeUeHHUE;
B) CEpBUCHAs IpOrpaMMa;
T') peaaKkTop mpudToB.
2. o TepMuHOM "KETJIh" MOHUMAIOT:
a) pa3Mep IoJI0Ckl Habopa;
0) pasmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKAMU;
') HauepTaHue mwpudra.
3. 'apHUTYpOI Ha3bIBAECTCS:
a) ONTUMAJTbHAS TIPOTIOPITUS U3TAHHS;
0) COBOKYITHOCTbH HIPU(TOB OJTHOTO PUCYHKA BO BCEX HAUEPTAHUAX M KETJIsX;
B) COBOKYITHOCTb JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OYKBa;
T') pacCTOSTHUE MEKY HUKHUM U BEPXHUM BHIHOCHBIMH JIEMEHTAMHU.
4. Cnenyroias 1mMocjiae10BaTeIbHOCThb JEHCTBUN:
VCMAHOBUMb YKA3AMEb MbIUU HA NONOCE 8blOENeHUS PAOOM C MEKCMOM, HANMCAMb 1e8YI0 KIasUuuLy
MBIWU U, YOEPHCUBASL ee, NepedsUamb Mblllb 8 HYHCHOM Hanpaeienuu B Word nipuBeneT:
a) K BBIJICIIEHUIO TEKCTA;
0) K yJIaJIeHHUIO TEKCTa;
B) K IEPEMELIECHUIO TEKCTA;
') K KOMUPOBAHUIO TEKCTa B Oydep.
5. Cnenyromiasi noclieJ0BaTeIbHOCTh IEUCTBUI:
8bI0ENIUMb HYHCHBIU YYACTOK MEKCMA, HAXCAMb HA HeM 1e8YI0 KAAGUULY MbIUUU U, YOEPHCUBAs ee,
nepeogueams Mviib 00 HysHCcHo2o mecma B Word mpuBeneT:
a) K KOIMPOBAHMIO BBIJICJIEHHOTO Y4acTKa TeKCTa;
0) K IepeHoCy BBIJIEJIEHHOTO y4acTKa TEeKCTa,
B) K 3aM€HE TEKYIIEro TEKCTa Ha BbIJEJICHHBII;
T') K y/IaJICHUIO BBIIEJICHHOTO yJacTKa TeKcTa B Oydep.
6. AG3a1HbIe OTCTYIIBI U MIMPUHA KOJIOHOK MOTYT U3MEHAThCsl B Word ¢ oMoIIbo:
a) MOJIOCHI TPOKPYTKH;
0) KOOpAMHATHOW JTMHEHKH,
B) CTPOKHU COCTOSIHHS;
') MUKTOTPadUIECKOro MEHIO.
7. Ilpu Ha)XaTUW HA KHONIKY C M300paKEHUEM M30THYTOHN BJICBO CTPEJIKHM Ha MAHEH MUKTO-
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rpadudeckoro meHto B Word:
a) MOSIBJISIETCSI IMAJIOrOBOE OKHO JJIs1 J0OABJIEHUSI TUIIEPCCHUIKH;
0) OTMEHseTCS MOCICIHS KOMaH/Ia;
B) MPOUCXOANT Pa3pbiB CTPAHUIIB;
I') IOBTOPSIETCS MOCIEIHAS KOMaHaa.
8. Ilpu Ha)kaTUM Ha KHOIKY C M300paykKeHHEM TUCKETHI Ha TaHEIH MUKTOrpagruecKoro Me-
Hio B Word npoucxoaur:
a) CUNTHIBaHUE UH(OPMAINH C IUCKETHI;
0) 3amuCh JOKYMEHTA Ha JIUCKETY;
B) COXpaHEHHUE JOKYMEHTA;
I) e4aTh JOKYMEHTA.
9. Ilpu Ha)kaTHM Ha KHOIIKY C M300pakKeHUEM HOXKHUI] Ha MAHEIU MUKTOrpaduyeckoro Me-
Hio B Word:
a) MPOUCXOJIUT Pa3pbIB CTPAHULIBI;
0) BCcTaBJIsIeTCS BBIPE3aHHBIN paHee TEeKCT;
B) yaJseTCs BBIICICHHBINA TEKCT;
T') MOSIBJISIETCS CXeMa IOKYMEHTa, pa30UTOro Ha CTPAHUIIBI.
10. Kakyro koMOMHAIHO "TOpSYUX KIaBUII" HYXKHO HaxkaTh B Word, 9TOOBI BCTaBUTh CKO-
MUPOBAHHBIN 00K TeKcTa 6e3 UCTOIb30BaHUS MUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHAIMIO "TOpssYnX KJIaBHIl" HY)XKHO Haxath B Word, 94ToObI BEIICIIUTH BECh
¢aiin 6e3 CIoIb30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro KkoMOMHAIMIO "TOpSYMX KJIABUII' HY)KHO HaxaTh B Word, yToObl BCTaBUTH B
TEKCT TUIEPCCHUIKY 0€3 HCIOIb30BAHUS TUKTOIPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoii U3 MHCTPYMEHTOB MUKTOrpapUUECKOro MEHIO0 HE NyOJIupyeTcsi B TOPU30OHTAJb-
HOM MeHio B Word:
a) MpeIBapUTENIbHBIN IPOCMOTD;
0) dhopmar o obpasiy;
B) II€YaTh;
I') IPaBOIHCAHUE.
14. Kakue pexuMbl IPOCMOTpa JOKYMEHTa cymiecTBytoT B Word:
a) OOBIYHBIN;
0) cTaHIapPTHBIN;
B) pa3MeTKa CTpaHUIIbL;
I') CTPYKTYpa.
15. Kakue Tumbl criuckoB cymiecTBytoT B Word:
a) MapKUPOBAHHBII;
0) HyMEepOBaHHBIIA;
B) OJTHOYPOBHEBBIN;
I') MHOTOYPOBHEBBIN.
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4.3 IlpuMepHbIe KOHTPOJIbHbIE BONPOCHI 110 HTOI'aM OCBOEHHUS THCHMIITTUHBI

Bonpocs k 3auery:

1.

wmn

OOTKH.

ROO~NOOA

0.
11.
12.
13.

14.
15.
16.
17.
18.
19.
20.

enwn, 3anaun napopmaruku. MuhopmaTrka kak Hayka U IPUKJIATHAS JUCIHUILTAHA.

HNudopmaruka u uadopmariysi. Csizb HHOOPMATHKY C APYTHMH HAYKaMHU.
HcTounuku u cBoiictBa nHpopmaiuu. CiocoObl mpeacTaBicHus nHGOpMauu u ee oopa-

OcHosHnble ycTporicTBa I1K.

[Tepudepuiinbie ycTpoiicTBa BBOAA-BHIBOIA.

Oneparrionnsie cuctembl (OC) MS Windows. Hacrpoiika pabouero crona.
OcnoBuble 31eMenThl naTepheiica OC MS Windows. MHOrookoHHBIN HHTEpdETiC.

Crannaptabie nporpammbl MS Windows: WordPad, Paint, briokuot, Kanbkyssitop.
Pa6ota c oopexktamMmu WINDOWS. OcHOBHBIE IOHATHS U ONPEICICHHUS.
Pabota c okramu WINDOWS. Texnosnorus cBsizbiBaHus U BHeApeHus: 00bekToB (OLE).
Pabota ¢ mento. Jlnanorossie okHa. [Touck (aityioB u marox.
Haznauenue u ¢pyHKIHOHATBHBIE OCOOCHHOCTH TEKCTOBOTO Tporieccopa Microsoft Word.
Co3nanue TekcToBoro gokymenta B MS Word.
Okwno nporpammer MS Word. Ctpykrypa crpanuibl fokymerta Word Ha skpase.
dopmaTHpoBaHUE CUMBOJIOB U ab3atieB B jokymeHte Word.
Pabora co ciuckamu B MS Word.
Pabora co ctmiissmMu. BeraBka HOMEpOB CTpaHMIL, KOJIOHTUTYIIOB.
Bcraska 3akianok u cHocok. Pabora ¢ momsimu Word (kaTeropusi, Koj, 3Ha4eHUE 1OJIs).
BcraBka Ha3BaHMI U EPEKPECTHBIX CCBIJIOK.
Co3nanue tabmui u padora ¢ Tabmuiamu Word (BBOI JaHHBIX, PEJAKTUPOBAHUE M

(dhopmaTupoBaHKEe TAOIHIT).

21.
22.
23.
24.
25.
26.

Beruuciienus B tabmuiax Word.

I[TpoBepka mpaBomucanus B JokymenTe Word. ABTOTEKCT, aBTO3aMeHa U aBTO(OpMar.
Co3nanue u pegaktupoBanue quarpamm B Word.

OcHoBHBIE TPOrpaMMBbl 00pabOTKKU HHPOPMALIUU B Oduce.

Co3znanue npe3eHTalyu ¢ moMoIpio nakera MS PowerPoint.

OcHoBBI co3nianus npeseHTanuil. Vcnonb3oBanue mactepa npeseHtauuil. V3MeHeHue

CTUJIEH CIIaliJIOB U PETAKTUPOBAHHUE.

Bomnpocsl k 3k3ameny:

LCoNoOA~WNE

Oo6iue ceeaenus o MS Excel. DnemeHTbI OKHA TPOTrpaMMBI.

Anpecanus siaeex B MS Excel. Ctunum anpecanum.

dynkipK Mapkepa aprozanonHenus. ®opmar sueex B MS Excel.
Pabora ¢ Tabnuiamu u suctamu B MS Excel.

OtHocuTENbHBIE, a0CONIOTHBIE U CMEIIaHHBIe ajipeca stueek B MS Excel.
Hcnons3oBanue hopmyn B MS Excel.

Hcnons3oBanue pynkuuit B MS Excel.

Kareropuu ¢ynkiuii. Pabota ¢ MmarematrndeckumMu ()yHKITUSIMU.
Kareropuu ¢pynkuuii. Pabora ¢ nornyeckumu QyHKIMSIMU.

. Jlornueckue pynkmuu «ECIJIN», «1», NJTN».

. Ioctpoenue u pegakrupoBanue quarpamm B MS Excel.

. [Ipomesxyrounbie utoru. Coznanue ctpykTypsl Tabmuisl B MS Excel.
. AHanu3 1 00001IeHNe TaHHBIX C TTOMOIIBIO CBOIHBIX TaOJIHII.

OunbTpanus crucka: aBToQuIbTP. 3HAKU MOJICTAHOBKHU.
OunbTpalys CIUCKA: paCIIUPEHHBINA GUIBTP. 3HAKU MOACTAaHOBKH.

. YcnoBroe hopmatupoBanue B MS Excel.

. 'eonndopmaTrka — Hayka, TEXHOJIOTHS, TPOU3BOJICTBO.
. [TonsiTne nHOOPMAITMOHHONW CHUCTEMBI.
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19. T'eonnopmaImoHHBIC CUCTEMBI, X OTJIMYUE OT APYTUX HHHOPMAITMOHHBIX CHCTEM.
20. Coco6s! knaccudukaruu ['UC.

21. ba3ossie komnoneHtsl [ UC.

22. @ynkiuu ['HUC.

23. Ctpykrypa ['UC.

24. Turbl ¥ BUIBI SKOJIOTHYECKON HHPOpMAITIH.

25. Knaccuduxkanus ncrounnkoB ganHbeix ['MC.

26. OCHOBHBIE HaNpaBJICHUS KapTOrpaUIECKUX UCCIETOBAHUIN B SKOJIOTHH.

27. Bocripou3BeieHHE KaYE€CTBEHHOW U KOJIMYECTBEHHON MH(POpMAIUHN HA KapTax.

28. BekropHslii (hopmat npeacTaBieHus rpadpuueckoi nHpopMaIny.

29. PactpoBblii hopmaT npencrabiieHust rpadhuueckoi nH(popMaIuu.

30. JIocTOMHCTBA U HEIOCTATKU PACTPOBBIX U BEKTOPHBIX MOJICIIEH.

31. Cnoco6sI kapTorpaduieckoro n300paskeHust mpocTpancTBeHHon nHpopmanuu B ['UC.
32. OcHoBHBIE HampaBiIeHUs Uctionb30BaHus [ IC-TexHOMOTHii B 9KOJIOTHH.

MeToanyecKkue peKOMeHIaluM 1JIsl IOATOTOBKH K IK3aMeHY.

W TOroBBIM KOHTPOJIEM YPOBHSI YCBOEHHUS MaTepuasa CTyIAEHTaMHU SIBJISETCS SK3aMeH. DK3a-
MEH TIPOBOAMTCS 10 OMIIeTaM, CoJep KamuM 1o 2-3 BOIIpoca U3 Marepualia U3ydeHHOTo Kypcea. Jlis
3 PEeKTUBHON MOATOTOBKH K 9K3aMEHY IPOLIECC U3yYCHHUS MaTepuaa Kypca MpernoaraeT J0cTa-
TOYHO MHTCHCHBHYIO pa60Ty HE TOJIbKO Ha JICKIUAX, HO U C PA3JIMYHBIMU TCKCTaMH, HOPMATHBHBI-
MH JJOKYMEHTaMH 1 MH()OPMALMOHHBIMH PECYpPCaMHU.

Oco0oe BHHMaHue HaJg0 00paTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHYy TpeOyeT oOpalieHus
HE TOJIBKO K ydeOHUKaMm, HO M K uHpopmainuu, cogepxkauieiics B CMU, a Taxke B UHTepHere. B
pazznene «Y4eOHO-METOAMYECKOe O0eCleYeHNe MUCIUIUTMHBD) MPHUBEIEH CIUCOK y4eOHUKOB, Tie-
PHONYECKUX HM3/IaHUW M PECypcoB ceTu MHTepHET, KOTOpble MOT'YT OKa3aThCsS MOJIE3HBIMHU IIPU
M3y4eHHUH Kypca.

Kpurepun oieHkH oTBeTa CTyAeHTa HA IK3aMeHe.

Ok3aMeH sBisieTcs (OpMON HUTOTOBOM OIEHKM KauecTBa OCBOEHUS CTYAEHTOM o0Opa3oBa-
TeIbHOW Mporpammsl no aucuuiinHe. [lo pesynpTaTam sK3aMeHa CTYJEHTY BBICTABISETCS OLEHKA
«OTJINYHO», «XOPOLIO», «yJOBJIETBOPUTEILHOY» WIH «HEYJOBIETBOPUTEIBHO.

DK3aMeH MPOBOAUTHCS B (POpME YCTHOTIO Ompoca mo OuieraMm ¢ MnpeaBapuTeIbHOM MOAro-
TOBKOM cTyneHTa B TeueHuH 20-30 munyT. Kaxasiit 6uner cogepkut 2-3 Bompoca U3 TeM U3y4YeH-
HBIX Ha JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATHUAX, a TAKXKE MO0 BONPOCAM TEM JJISi CAaMOCTOSITENIbHOM
paloThI CTYJIEHTOB. DK3aMEHATOp BIpaBe 3aJaBaTh JOMOJHUTEIbHBIE BOIPOCHI CBEpX Omiera. Dk-
3aMEHaTOp MOXKET MPOCTAaBUTh FK3aMeH 0e3 orpoca U co0ece0BaHNs TeM CTYyJIEHTaM, KOTOpbIE aK-
TUBHO pa0OTaIM Ha MPAKTUYECKUX (CEMUHAPCKUX) 3aHATHSX.

[IpenogaBaTens MpUHUMAET 3K3aMEH TOJIBKO MPH HAJIWYMU BEAOMOCTH M HAJUIEKAIIUM 00-
pa3oM O(OPMIIEHHOW 3a4eTHOW KHIDKKH. Pe3ynbrar sk3ameHa oOBSBISETCS CTYAEHTY HErocpe-
CTBEHHO TOCJI€ €ro CIayM, 3aTeM BBICTABISAETCS B IK3aMEHALMOHHYIO BEJOMOCTh M 3a4€THYIO
KHWXKKY CTyleHTa. Ecnu B mpolecce k3aMeHa CTYAEHT HCIOJIb30Bajl HENOMYCTUMBIE TOMOIHU-
TeJIbHbIE MaTepHalibl (IIMaprajku), TO SK3aMEHATOP MUMEET MPaBO U3bATH MIMAPTajIKy U MOCTaBUThH
OLIEHKY «HEYJO0BJIETBOPUTEIBLHO.

[Tpu BbICTABIEHUU OIIEHKH SK3aMEHATOpP YUYMTHIBAET 3HAHHME (PAKTUUYECKOIO MaTrepHuala 1o
IIPOrpaMMe, CTENIEHb aKTUBHOCTHU CTY/IEHTA Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KYJIbTYpY pe4H, MaHEpy OOIEHHUs, TOTOBHOCTh K JIUCKYCCHH, apTyMEHTHPOBAHHOCTh OTBE-
Ta, YPOBEHb CAMOCTOATEIBLHOTO MBIIUICHHS, HAIMYUE MPOIMYCKOB CEMMHAPCKUX U JIEKIIMOHHBIX 3a-
HATUH TI0 HEYBAKUTEJIBHBIM PUYMHAM.

OO0mme TpeOOBAHHSA K OLCHUBAHHUIO Pe3YJIbTATOB 3K3aMEHOB:

O1eHKY “OTIMYHO’ 3aCIYy>KUBAET CTYICHT, MOKAa3aBILIHIA:

— BCECTOPOHHHE U TIyOOKHE 3HAHUS NMPOrPAMMHOI0 MaTepHaia yueOHOM AUCIUTUINHBL; 13-
JIOXKEHHE MaTepHasa B ONPEAEICHHON JOrMUecKol NOoCIe10BaTeIbHOCTH, JIUTEPATYPHBIM S3BIKOM,
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C MCTIOJIb30BaHHEM COBPEMEHHBIX HAyYHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO UM JOIOJIHUTENBbHYIO JIUTEPATYPY, PEKOMEHIOBAHHYIO MPOrpaM-
MO, MpPOSBUBIIEMY TBOPYECKHE CIOCOOHOCTH B TMOHUMAHUH, U3JOKEHUM U MPAKTUYECKOM HC-
I10JIb30BAHUH YCBOEHHBIX 3HAHUM;

— TIOJIHBIE, YETKHE, JIOTHUYECKU IOCIIe0BaTeIbHbIe, IPAaBUIbLHBIE OTBETHl Ha IMMOCTaBJICHHbIE
BOIIPOCHI, CHOCOOHOCTH JIeaTh 00OCHOBAHHBIEC BBIBOBI;

— YMEHHE CaMOCTOSITEJIbHO aHATU3UPOBATh (PAKThl, COOBITHUS, SABJICHUS, ITPOLIECCH B UX B3a-
MMOCBSI3H U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOIUMBIX MPAKTUYECKUX HABBIKOB pabOTHI C U3Y-
YEHHBIM MaTEpUAIIOM.

O1eHKY “XOpOII0” 3aCTyKUBAET CTYACHT, TOKA3aBIIIH:

— CHUCTeMaTUYECKUN XapakTep 3HAHUN U yMEHUH, CIOCOOHOCTh K MX CaMOCTOSTEIbHOMY
MPUMEHEHHIO U OOHOBJICHHUIO B X0/I€ TIOCIEAYIOLIET0 00yUeHUs U MPAKTHYECKON JAEATEIbHOCTH;

— JOCTaTOYHO MOJIHbIE W TBEPAbIC 3HAHUS MPOTPAMMHOIO MaTepuaja IUCUUIUIMHBI, Mpa-
BUJIbHOE MOHMMAHUE CYIIHOCTH U B3aUMOCBSI3M PaCCMATPUBAEMBIX SIBJICHHM (IIPOLIECCOB);

— TMOCJeoBaTeNbHbIe, MPaBUIbHBIC, KOHKPETHBIE, 0€3 CYIeCTBEHHBIX HETOUHOCTEH OTBETHI
Ha MIOCTaBJIEHHbIE BONPOCHI; YBEPEHHOCTD IIPH OTBETE HA JOTIOJIHUTEIbHBIE BOIPOCHI;

— 3HaHHWE OCHOBHOW PEKOMEHIOBAaHHOW JTUTEPATyphl; YMEHUE JTOCTATOYHO MOJIHO aHAJIU3U-
poBaTh (GaKThl, COOBITHS, SIBICHUS U MPOIECCHI, IPUMEHAITh TEOPETUYESCKUE 3HAHUS MPH PEIICHUH
MPAKTUYECKHX 3a]1a4;

OLeHKy “yIOBJIETBOPUTEIBHO  3aCIY>KUBAET CTYACHT, ITOKA3aBIIIHA:

— 3HAaHUS OCHOBHOT'O MPOrPaMMHOT0 MaTepuaia Mo AUCHUILINHE B 00beMe, He0OXO0AUMOM
JUIS TTOCJIEAYIOIIEro o0y4eHusl U IPeACTOAIEH MPAaKTUYECKON e TEIbHOCTH;

— 3HAKOMOMY C OCHOBHOW PEKOMEHI0BAaHHOMU JIUTEPATYyPOIi;

— JIONYCTHUBIIEMY HETOYHOCTH M HApYIIEHUs JIOTUYECKOM MOCIEe0BATEIbHOCTH B U3JI0KE-
HUU MPOTPaMMHOI0 MaTepuaia B OTBETE€ Ha dK3aMEHe, HO B OCHOBHOM, O0JIafaronieMy HeoOXoau-
MBIMH 3HAHUSIMH U YMEHUSIMH JUISl UX YCTPAHEHUS IIPU KOPPEKTHUPOBKE CO CTOPOHBI IK3aAMEHATOPA;

— MPOJIEMOHCTPUPOBABIIEMY MpaBWIbHbIE, 0€3 IPyObIX OMIMOOK OTBETHI HAa MOCTaBJIECHHBIE
BOIIPOCHI, HECYIIECTBEHHBIE OLINOKHY;

— IPOSIBUBILIEMY YMEHHUE NPUMEHSATHh TEOPETUYECKUE 3HAHUS K PEIICHHUIO OCHOBHBIX IIPAK-
TUYECKUX 33/1a4, OTPAaHUYECHHbIE HABBIKM B 00OCHOBAHHUM BBIIBUTAEMbIX MPEIJIOKEHUN U TPUHUMA-
eMbIX PELICHMI; 3aTPyAHEHUS NPHU BBHIOJHEHUU NMPAKTUUYECKUX paboT; HEAOCTATOUHOE MCIOIb30-
BaHME HAYYHOU TEPMUHOJIOTHH; HECOOJIIOICHIE HOPM JINTEPATYPHON PEUH.

OreHka “HEYJOBJIETBOPUTEIBHO CTABUTCA CTYACHTY, OOHApY>KUBIIEMY:

— CYUIECTBEHHbIE NMPOOETbl B 3HAHWU OCHOBHOIO MPOTPaMMHOIO MaTepuaia IO JUCHHU-
TIJTUHE;

— OTCYTCTBUE 3HaHHWI 3HAYMTEIBbHOM YacTW MPOrpaMMHOIO MaTepuaya; HEMOHMMAaHHUE OC-
HOBHOT'O COJ/IEP’KaHMsI TEOPETUYECKOI0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HAa YTOUYHSIOIINE BO-
MIPOCHI; OTCYTCTBHE YMEHHS HAy4YHOTO OOOCHOBaHMSI NpPOOJieM; HETOYHOCTH B MCIIOJIB30BAaHUU
Hay4HOU TEPMUHOJIOTHH;

— HEyMEHHE MPUMEHATh TEOPETUUECKUE 3HAHUS MPU PEIICHNUHU NMPAKTUYECKUX 3a7a4, OTCYT-
CTBHUE HaBBIKOB B 000CHOBAHUHU BBIIBUTAEMBIX TIPEUIOKECHUM U TPUHUMAEMBIX PELICHU;

— JIOTYCTHBIIEMY MPUHIMIIHAIbHBIE OMIMOKH, KOTOPbIE HE MO3BOJISIIOT €MY IMPOJIOJIKUTH
o0y4eHHe WM MPHUCTYNUTh K MPAKTHUECKONW NEATETbHOCTH 0€3 JIOMOJIHUTENbHON MOJTOTOBKH T10
AaHHOW TUCIUILINHE.
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Oo0pa3sen 3k3aMeHAIIMOHHOT0 OuJieTa
po8dg,

denepanbHOE FOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
YUpEkKAECHUE BBICILIEr0 00pa30BaHMs
«KybaHckuii rocy1apCTBEHHbI YHUBEPCUTET

HampagiieHre moIrOTOBKU: SKOJIOTHSI U TPUPOIOTIONH30BAHUE
Kadenpa reonndopmaruxu

Hucnurnmuna «Mapopmaruka u I'MC B 5K010THU ¥ IPUPOIOTIOIH30BAHUN)

DK3AMEHAILIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabora ¢ MaTeMaTH4eCKUMU (YHKIUSMHU.
2. Tunsl 1 BUABI SKOJOTUYECKOU MH(POPMAITIH.

3aBenyromnuii kadeapoit A.B. Iloropenon

HpnMeprle TECTOBbIC 3a/1aHUSA

1. Cnenyromiast mocjieI0BaTeIbHOCTh ACHCTBUM:

8b10e/1UMb HYHCHBIU YUACMOK MEKCMA,; HANXCAMb HA HeM Ne8YI0 KIAGUULY MbLULU U, YOepI*CU-
8as ee, nepeosucams Mulidb 00 HyKHcHo20 Mecma B Word npuBeaeT:

a) K KOMUPOBAHMIO BBIJIEJIEHHOTO y4acTKa TEKCTa;

0) K epeHocy BbIACIEHHOT0 Y4acTKa TEKCTa;

B) K 3aMEHE TEKYIIIETo TeKCTa Ha BBIJCICHHBIH;

T') K yJIaJICHUIO BBIJIEJICHHOTO y4acTKa TeKcTa B Oydep.

2. AG3ariHble OTCTYIBI U IIMPUHA KOJJOHOK MOT'YT U3MeHAThCs B Word ¢ moMoI1ipio:
a) MOJIOCHI TPOKPYTKU;

0) KOOpAMHATHOM JTMHEHKH;

B) CTPOKU COCTOSIHUS;

T') IUKTOrpauyeCcKOro MEHIO.

3. Ilpu HaxkaTHK Ha KHOMKY C M300paX€HHEM M30THYTOM BIIEBO CTPEIKU HA MaHENI! MUKTO-
rpaduueckoro mexto B Word:

a) MOSIBJISICTCSI TMAJIOTOBOE OKHO IS JJ00aBIEHHS THIIEPCCHUIKH;

0) OTMEHsETCs OCTEAHSS KOMaH1a;

B) MPOUCXOAUT Pa3pbIB CTPAHUIIBI;

T') TOBTOPSIETCSI TTOCIIETHSIST KOMaH/Ia.

4. JIuct B Excel conepxur:

a) 256 ctpok u 256 cTONIOIOB;

0) 256 ctpok u 65536 cTONO10B;

B) 65536 cTpok u 65536 cTONOIIOB;

r) 256 ctonb1oB u 65536 CTpOK.

5. lan ¢bparMeHT >IeKTPOHHOM TaOIUIIBL:

A B C D
1 7 3 6
2 1 10 5
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CONO O~ WN B

B sueiiky D2 BBenena popmymna =A2*B1+C1. Kakoe 3HaueHune mosBuTcs B siuciike D2 B
pe3yJIbTaTe BHIYMCICHUN?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B sueiike A2 osnekTpoHHOM Tabmuipl 3amucaHa ¢opmyna =B1*$D3. Kakoit Bua
npuoOpeteT Ghopmyia mocje Toro, Kak €€ CKOUpyroT B siueiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 anextponHoW Tabmuibl 3anucana Qopmyina =A1-$B$1. Kakoii Bun
npuodpereT popMmyia Mocie Toro, Kak e€ CKOnmupyroT B stueiiky B3?

a) =A1-$B$2;

0) = A1-3C§1;

B) = A2-$B$2;

r) =A2-$B%$1;

1) =A2—-$CS$1.

8. B siueiike F1 3anucana popmyna =5*D$1. Kakoit Bug npuobpereT dhopmyina, mocie Toro
Kak e€ CKOIUPYIOT B siYeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. Nan ¢parMeHT TaOIHIIBI:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyro crpoky Oyner 3anumats pammius AHTOHOB mnocne npoBeneHuss COpTUPOBKHU IO

yOsiBanuto B noje KJIACC?

a) 1;

0) 2;

B) 3;

r) 4.

JlabopaTopHbie padoThI
4 cemecmp.

. dopmartupoBaHue CUMBOJIOB U ab3arieB B MS Word.

. Pabora ¢ Tabnuiiamu B MS Word.

. Pabora ¢ rpadpuueckumu oobekramu B MS Word.

. Co3nanue ypaBHenuit u popmyn 8 MS Word.

. Pabota ¢ nuarpammamu.

. Berunciienus B rabiumax Word.

. ®opmarupoBanue nokymenta MS Word B mienmom.

. Co3nanue u HacTpoiika npesenrtaruun MS Power Point.
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5 cemecmp.
1. PepakTop anexktponHbix Tabmuiy MS Excel. OcHoBHBIC ipreMbl padoThl. HacTpoiika HOBOI pa-
004eil KHUTH.
2. JIucThl, CTPOKU M CTONOLBI 31eKTpoHHOM Tabiuub MS Excel.
3.Tums agpecos. Padota ¢ popmymnamu MS Excel.
4. Beruucnenue ¢ nomouipio pyHkuuit. Jlormueckue GyHKIUM.
5. [TocTpoenue, penaktupoBanue u popmarupoBanue quarpamm MS Excel.
6. CopTupoBKa 1 (pUIbTpaLUs JAHHBIX.
7. I[IpoMexyTOUHBIE UTOTH, CTPYKTypUpOBaHue Tabmul, cBoubie Tabmuisl MS Excel.
8. Pabora c arpuOyTuBHON TaONMIIEH: 3a0OTHEHUE, PEJAKTHPOBAHNE MIPOCTPAHCTBEHHBIX JAHHBIX,
KJ1accuuKanms, moa00p MIKabl.
9. Cozianue KapT SKOJIOTHYECKOM cUTyaluy (110 MIPEIOCTABIEHHBIM JaHHBIM).

OneHouHBIE CpEACTBA JUIsl MHBAIMIOB U JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS
BBIOMPAIOTCS C YU€TOM MX MHAUBUIYAIBHBIX MCUXO(QU3NIECKUX OCOOCHHOCTEH.

— MpU HEOOXOAMMOCTH MHBAJHIAM M JIULAM C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/10POBBSI
IIPEJOCTABIIAETCS TOTOJIHUTENILHOE BPEeMs JJIs OATOTOBKU OTBETA Ha 3K3aMEHE;

— TPU MPOBEJCHUU TPOLEAYPHI OLCHUBAHUS PE3yJbTaTOB OOYYCHHs WHBAIUIOB H JIHII C
OrpPaHUYEHHBIMH BO3MOYKHOCTSIMHU 3/I0pOBBSI IIPElyCMaTPUBAETCSI HCIOJIb30BAHUE TEXHUYECKHUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3M C X WHAWBUIYAIBHBIMUA OCOOEHHOCTSIMH;

— IIPU HEOOXOAUMOCTH Ul 00YYAIOIUXCs C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbs U
MHBAJINJI0B MIPOLIEypa OLIEHUBAHUS PE3yJIbTaTOB O0yUEHUS 110 AUCLUILIIMHE MOXKET MPOBOJIUTHCS B
HECKOJIbKO 3TaroB.

[Iponerypa oneHMBaHUS Pe3yabTATOB 0OYyUEHUS MHBAIHMIOB U JIUI] C OTPAaHHYEHHBIMH BO3-
MO’KHOCTSIMH 37I0POBbsSl 110 JAUCLUILIMHE (MOJYJII0) MpeAyCcMaTpUBaeT MpeaocTaBieHue nHpopma-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHHUYEHHSIM UX 3I0POBBS U BOCTIPHSITHS HHPOPMALIUH:

Jlnist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B Ile4yaTHOU popme yBeIMUEeHHBIM HIpUdTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

[l a1 ¢ HapyIeHusIMH CilyXa:

— B re4aTtHo opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jnist u1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIe4aTHOU (opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

5. IlepeyeHb OCHOBHOI M JONOJHHUTEIbHOH YyUeOHOM JUTepaTyphl, HEOOXOAMMOI 1A
OCBOECHMSI MCUMUIJIMHBI (MOXYJIS)

21.]'[5[ OCBOCHHA AUCHUIUIMHBI MHBAJIWJAMH W JIMOAMW C OIrpaHUYCHHBIMH BO3MOXXHOCTAMH
3A0POBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHU/IC B 3J'ICKTpOHHO-6PI6J'II/IOTe‘-IHBIX CUCTEMAX.

5.1. OcHoBHas JuTEpaTypa:

1. Kymunos, FO.1. OcHOBBI coBpeMeHHOH nH(MDOpMaTUKH [ DJIEKTPOHHBIN pecypc] : yueOHOoe
nocobue / FO.W. Kyaunos, @.®. [Tamenko. — DnektpoH. naH. — Cankr-IlerepOypr : Jlanb, 2018.
— 256 ¢. — Pexum nocrymna: https://e.lanbook.com/book/107061.

5.2 JlomoiHUTe/ILHASI JIUTEpPATypa:

1. JluxaueBa, I'"."H. UnpopmanioHHble TEXHOJOTUHU : y4eOHO-TpaKTHUECKoe mocobue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mexx1yHapOoAHbII KOHCOPUUYM «DJIEKTPOHHBIN YHUBEPCUTETY,
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MoCKOBCKUH TOCYIapCTBEHHBIH YHUBEPCUTET IKOHOMHUKH, CTATUCTUKUA U WHpOopMaTuku, EBpazuii-
CKUIl OTKPBITHIM MHCTUTYT. — MockBa : EBpasuiickuil oTKpeIThI HHCTUTYT, 2007. — 189 c. : Tabun.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [Onekrponnsii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. JloBuos, JI.A. I'eomndopmanonasie cuctembl : ydyeOHoe mocobue / JI.A. JIoB1OB,
A.M. Yepnbix. — Mocksa : Poccuiickas akagemusi nmpaBocyausi, 2012. — 191 ¢. — ISBN 978-5-
93916-340-8 ; To Ke [DnexTpoHHBII pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIe MH(POpPMAIIMOHHBIE TeXHOJOTHM : ydeOHoe mocoOue / B.I. JleGenes,
O.JI. CepBetnuk, A.A. Ilneryxuna u ap. ; MunucrepctBo oOpa3oBanus u Hayku Poccuiickont ®de-
nepauuu, PenepaibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa3oBaTelIbHOE YUYPEKIEHUE BBICIIEIO
npodeccuonansHoro oopazoBanus «CeBepo-KaBkasckuit denepanpaplii yHUBepcuTeT». — CTaBpO-
nonb : CKOVY, 2014. — 225 c. : w1 — bubnuorp. B kH. ; To ke [Dnekrponnsiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHbIE KOMIBIOTEpHBIE TeXHOJIOTHU : ydeOHoe mocobue / P.I'. Xucmatos,
P.I'. Cadpun, 1.B. Tynnes, H.®. TumepbaeB ; MunucrepctBo obpazoBanus u Hayku Poccun, De-
JepaibHOE TOCYIapCTBEHHOE Oro/KeTHOe 00pa3oBaTelbHOE YYpEXKIECHHE BBICIIEro Mpodeccuo-
HajbHOro obpa3oBanus «Ka3zaHCKHI HAalMOHAJIBHBIA MCCIEAOBATEIbCKUN TEXHOJOTMYECKUI YHU-
BepcuteT». — Kazanp : UsnarensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B kH. — ISBN
978-5-7882-1559-4 ; To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. Illommna, K.B. I'eonHpopmannoHHbple CUCTEMBI U JUCTAHIMOHHOE 30HIMPOBAHUE :
yuebHoe nocobue / K.B. lllomuna, P.A. Anemiko ; MunucrepctBo oOpa3oBanusi U Hayku Poccuii-
ckoii ®Denepannu, PenepanbHOE TOCYIapCTBEHHOE aBTOHOMHOE 00pa30BaTENIbHOE YUPEKICHUE
BhIcIIero npodeccuoHanbHoro odpaszoBanus CeBepHbli (ApkTHueckuii) dhenepaibHbli YHUBEPCH-
teT uM. M.B. JlomoHocoBa. — Apxanrensck : 1JI CADY, 2014. — Y. 1. — 76 c. : un. — bubnuorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [OnekrpoHHslii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH « AHTEepHETY,
HEe00XO0AUMBIX IJIS1 OCBOCHMS U CHUIIMHBI

1. office.microsoft.com — opunmanbueiii caift kommanuu MakpocodT.
2. www.scholar.ru — katajor Hay4HBIX MyONUKaIuii 1o HHGOpMaTHKE U HHPOPMAIIMOHHBIM

TeXHOJIOTHAM, a Taroke http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/

7. MeToauveckne yKa3aHus AJs 00y4AOLIUXCS 110 OCBOCHHUIO JUCHUIJINHBI

AynutopHas pabota B mpoiiecce mpernonaBanus auctuiinHbl «Mabopmatka u TUC B
9KOJIOTHH U MPUPOAOINOIB30BAHUNY MPEANOIaraeT NIpoBeAcHe Ta00paTOPHBIX 3aHATHI B KOMITh-
IOTEPHOM KJlacce, BHEAYJUTOPHAS — CaMOCTOSITENIbHYIO paboTy CTY/IEHTOB (CaMOIIOATOTOBKY, MOJ-
TOTOBKY K dK3aMeHy). CaMOmoAroToBKa BKJIIOYAET MPOpadOTKy M MOBTOPEHHE MaTepuana yu4eOHu-
KOB U y4eOHBIX TOCOOUH, MOATOTOBKY K Ja00paTOPHBIM 3aHATHUSAM H T.11.).

B nporiecce moAroToBKH U MpOBEACHUS T1a00paTOPHBIX 3aHATHIA CTYACHTHI 3aKPEIUISIOT 1M0-
Jy4eHHBIE paHee TEOPETHUECKUE 3HAHMS, MPHUOOPETAIOT HABBIKM WX MPAKTUUYECKOTO MPUMEHEHHUS,
OTIBIT pPaIlOHATBHON OpraHu3aluu yaeOHO! paboThl, TOTOBATCA K clladye 3aueTa U dK3aMeHa. Bax-
HOM 3a7a4eil SBJISICTCS TAK)K€ Pa3BUTHE HABBIKOB CAMOCTOSTEIHLHOTO M3JIOKEHUSI CTYJCHTaAMH CBO-
MX MBICIIEH 110 U3YUYEHHBIM BOIIPOCAM.

[TockonpKy aKTUBHOCTH CTYACHTA Ha JIAOOPATOPHBIX 3aHATHUSAX SBISETCS MPEAMETOM BHYT-
pPUCEMECTPOBOTO KOHTPOJISI, TOATOTOBKA K TAKUM 3aHATUSM TPEeOyeT OT CTy/IeHTa OTBETCTBEHHOTO
oTHomieHud. llenmecooOpa3HO UMETh OTAEIbHYIO TETpaab M BHEIIHUI HOCHUTENb HH(pOpMaIU
((priem-HakonuTeNh, HAPUMEDP) JJIsL BBITIOTHEHUS 3aaHH, KQa4eCTBO KOTOPHIX OIEHUBAETCS Tpe-
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nonasareseM. JlabopatopHbie pabOThI CAIOTCS B IEKTPOHHOM BHJE. B muchbMeHHOM Buie mpen-
CTaBJIAIOTCS HA IIPOBEPKY OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI.

[Ipu nOArOTOBKE K 3aHATUIO CTYAEHTHI B IEPBYIO OYEPEAb JOKHBI UCIIOIb30BATh MATEpUa
METOJIMYECKUX [TOCOOMI U COOTBETCTBYIOIIMX JINTEPATYPHBIX HCTOYHHUKOB.

[Tpu moAroToBKE MUCHbMEHHBIX pabOT B 00s3aTEILHOM MOPSAKE JOJIKHBI OBITH MpECTaBIIe-
HBL: TJIaH PabOThI; CIIMCOK MCIOIb30BAHHON JIUTEPATYpPbl, O)OPMIICHHBINH COTIIACHO JCHCTBYIOIIUM
npaBwiaM OHOIMOrpagUuecKOro ONnUcaHus UCIOIb30BaHHBIX HICTOYHUKOB.

B nauasne 3aHATHH CTYACHTHI OJIY4alOT CBOAHYIO HH(pOpMAHIO 0 popMax MpoBEACHUS 3a-
HATUHN U popMax KOHTpoJId 3HaHUN. Toraa e cTyieHTaM IPe0CTaBIseTCs CIIUCOK TEM 3aJaHHil.

CaMOKOHTpOJIb KayecTBa NOJATOTOBKU K Ka)KJIOMY 3aHSTHIO CTYIEHThI OCYIIECTBISIOT, MIPO-
BEpsis CBOU 3HAHUS M OTBEYAsl HA BOIIPOCHI JIJIs1 CAMOIIPOBEPKH 110 COOTBETCTBYIOLIEH TEME.

TumoBoii 1ian 1ab0paTOPHBIX 3aHATHI:

1. N3noxeHue npenoaBareneM TEMbI 3aHATHSI, €T0 LeJIeH U 3a/1a4.

2. Beigaua npernoaBaresneM 3a1aHusl CTyIeHTaM, HE0OXOAUMBbIE ITOSCHEHUSI.

3. BrinonHeHue 3a/1aHus CTyIGHTaMu 1o HabmoieHueM npenojasatens. OOcyxaeHue pe-
3yibTaTOB. Pe3rome npenogaBares.

4. OG1iee mmo/ABeIEHUE UTOTOB 3aHITHSI IPENOJaBaTeNIeM U Bblladya JOMAIIHETro 3a/1aHusl.

BX0nHOM KOHTpOJIb OCYIIECTBISAETCS NPENOJABATENIEM B BUJE NPOBEPKH U AKTyAIN3aLUU
3HaHUH CTYJEHTOB IO COOTBETCTBYIOILIEH TEME.

BBIXOIHON KOHTPOJIb OCYLIECTBISAETCS IIPEMNOJABATENIEM IIPOBEPKOM KadecTBa M IOJIHOTHI
BBIIIOJIHEHUS 3aJaHUSI.

[IpoBepka 3HaHUI NEPUOAUUECKH OCYILECTBISETCS TOCPEACTBOM TECTUPOBAHHUS. TeCThl MO-
T'YT OBITh PA3JIMYHBIX BUJIOB (3aKPHITON (OPMBI, OTKPBITON (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JIEHUE NPABUJIBHOM MOCIEI0BATEIBHOCTH), O YEM CTYJEHTHI IOJKHBI ObITh IIPEYNPEKIAECHbI IEPE]T
HayajoM T€CTUPOBAHUSI.

I'paduk camocrosiTeIbHON PadOTHI CTYICHTA

ITpumepHsIit
Ne - -
ConepxaHue caMOCTOs OIO/KET BpeMEHH dopma KOH
Paznen, Tema .
/T TEJILHON paboThI Ha BBINIOJTHEHNE TpoJIs
3aaHusl, Jac.
1 | Uadopmaruka B cucteme Hayk U | M3yuenne yuebroro mare- 5 Konrp.
uHpOpMaIHs puarna BOIIP.
N3y4enue yueOHOrO MaTe-
AHHapaTHaﬂ nu HpOFpaMMHaSI HOI[' puana, mIOAroTOBKA K HaG.
JiepKKa UH(HOPMAIIMOHHBIX TEX- pab. Ne 1-3 Komr
2 | onoruit. CucTeMHOE 1 TIPUKITAT- 8 o p:
HOE IPOrpaMMHOE o0ecTieyeHrne p-
(I10)
Nzyuenne yueGHOTrO Mare- n
OBEpKa
3 | Pabota ¢ TekcTOBBIM peakTopom | PHATA, MOATATOBIA K 12o. DOBEP
pab. Ne 1-7 (Microsoft 8 JIP, Tectu-
MS Word Word)
poBaHue
N3y4enue yueGHOrO Ma-
TepHaja, NOAroToBKa K
4 | lpesenrannonnas rpapuxa (MS | na6. pa6. Ne 1-7 37 ITpoBepka
Power Point) (Microsoft Power Point) ! JIP
5 | Ocnousbie nousarust 'NC -
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N3y4enue yueGHOro Ma-

6 PaGota ¢ pejakTopoM IEKTPOH- | renuana, moarotoska K IIposepka
HbIX TaOm MS Excel. TexHomo- | 1a6. pa6. Ne 1-7 16,7 JIP, Tectu-
rusi aBTOMaTU3aluu Beiuncienuii | (Microsoft Excel) poBaHue
BBog, xpanenue u rpapudeckas Wsydenue yuebHOTO Ma- posenKa

7 | Bu3zyanu3anus nuHGOpMaIiK B TEPHANIa, TOArOTOBKA X 12 PoBep
TUC nab. pab. JIP

Wzyuenne yuebHoro ma-

8 I'MC-kaprorpadupoBanue B 9KO- | Tepuana, OATOTOBKA K 12 [IpoBepka

JIOTUH ¥ IPHPOJONOIb30BaHUU 1a0. pao. JIP

B ocBoenun AUCHUIUIMHBL MHBAJIMAAMH W JHULOAMU C OrpaHUYCHHBIMU BO3MOXHOCTAMU
3A0POBbA OoNbIIIOE 3HAYECHHE HMEET HHAWBUAYaJIbHAA yqe6Ha$1 pa60Ta (KOHCYJ'ILTEILII/II/I) —
AOIOJIHHUTECIBHOC PA3BACHCHUC y‘~I€6HOI‘O Marcpuaiia.

I/IH,I[I/IBI/II[yaJ'IbHBIe KOHCYJIbTalU IO  NOPCAMCETY  SABJIIOTCA  BAXKHBIM (baKTOpOM,
CHOCO6CTByIOHII/IM HHAUBUAYaAJIU3allun O6y‘~I€HI/I$I N YCTAHOBJICHUIO BOCHHUTATCIBHOI'O KOHTAKTa
MCXKAY IMpCIogaBarciicM U 06yqa}01unMc;1 HHBAJIMIAOM HWJIM JIMOOM C OI'PaHUYCHHBIMU
BO3MOXHOCTAMU 3J0POBbA.

8. Ilepevyenbr MHPOPMANMOHHBIX TEXHOJIOTHI, MCIOJIb3YeMbIX NPH OCYIIECTBJIEHUH
00pa30BaTeJIbLHOIO NMpoIecca Mo TUCIHUTIIHHE

8.1 Ilepeyenb MHPOPMAITMOHHBIX TEXHOJIOTHIA
Hcnonp30BaHue 3JIEKTPOHHBIX MIPE3EHTALMN [TPU [TPOBEICHUY J1a00paTOPHBIX 3aHATUH.

8.2 IlepeyeHb HEOOXOAMMOI0 IPOrPAMMHOI0 o0ecrieYeHus!

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3IlepeueHb MH(POPMAMOHHBIX CHIPABOYHBIX CHCTEM:
OnekrponHas oudnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHUYeCKAast 0a3a, HeoOXoAMMast  JIJId OCYILEeCTBJICHUA
00pa3oBaTeIbLHOI0 NPoIecca Mo TUCHHUILINHE

MarepraabHO-TEXHUUECKOE 00eCIIEUeHNE JUCIUILTHHEI (MOAY/IA) U OCHA-
Ne | Bug pa6ot p jcn (Mozyns)

IEHHOCTh

1. JlekuoH- | Aynutopus JekuuoHHoro tuna (aya.204), yn. CraBpomnoinbckas, 149, ocha-
Hble 3aHsf- | IEHHas Mpe3eHTAlMOHHON TexHUuKol (MynbTuMenuiinas 1abopaTopus ¢ BbI-

TUSA xonom B MHTEPHET: 13 pabGounx cranumii ¢ rpadukoit Aquarius EItES0S45

(Intel P-2800, 4 GB, HDD 256 GB) + mounutop Aquarius TF1910W, 24 cty-
na, 10 KOMITBIOTEPHBIX CTOJIOB, 1 CTON Ui cepBepa) U COOTBETCTBYIOIIMM
nporpamMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AnTuBUpYycHas 3ammTa (PU3NYECKUX PabOUYMX CTaH-
uit u cepepos: Kaspersky Endpoint Security mms 6usHeca - CtaHmapTHBIH
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. Jlabopa- WH(popMalilnoOHHO-BBIUMCIUTENbHBIA IEHTP; KOMIIBIOTEpHBIA Kiacc N4, yi.
TOpHbIE CraBpomonbekas, 149 (Mynbrumenuiinas naboparopusi ¢ Beixogom B WMH-
3aHATHS TEPHET: 12 paboumx cTaHmuii, 10cKa MarHuTHO-MapkepHas). [10: Windows

10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii ioc 2016;
AHTUBHpYCHasi 3ammra (HU3MYECKUX pPa0OYMX CTAHIMH W CEpPBEPOB:

21


http://www.elibrary.ru)/

Kaspersky Endpoint Security mns 6usneca - Cranmaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

I'pynmo-
Bble  (WH-
JTUBUTY-
aJbHBIC)
KOHCYJIb-
Taluu

WMHpopMalnOHHO-BBIYACIUTENbHBIA IEHTpP; KOMIBIOTEPHBIH Kiacc Ne4, yi1.
Crasponoibckast, 149 (MynasruMeauiinas gabopatopust ¢ BeixogoM B MH-
TEPHET: 12 paboumx craHuui, 10cKka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKMX pabo4yMx CTAaHIMA UM  CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiidi Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymui
KOHTPOJIb,
MIPOMEXY-
TOYHasl at-
TecTanus

NHpopManinoHHO-BBIYMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIM Kiacc No4, yi.
CraBpormonbekas, 149 (Mynbrumenuiinasi aboparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHmuii, 10cKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii ioc 2016;
AHTUBHpYCHasi 3amuTa (QuU3MYeckux pabouyMx CTaHIUA U CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTosi-
TeJbHAs
pabora

Ayautopus nexkuuonHoro tuna (ayn.204), yia. CraBpomnonbckas, 149, ocHa-
IICHHAS MPE3CHTAIMOHHON TeXHUKON (MyabTUMeauiiHas 1a00opaTopus C BbI-
xonom B MHTEPHET: 13 pabouux cranuwmii ¢ rpaduxoit Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIIBIOTEPHBIX CTOJOB, | CTON sl cepBepa) U COOTBETCTBYIOLIUM
nporpammusiM obecriedenreM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. ArtuBupycHas 3amura Gu3nuecKkux paboyMX CTaHIUH U
cepsepoB: Kaspersky Endpoint Security ans 6usneca - Crangaptabiii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha padouyto nporpammy aucturuinnbl «MHbopmaruka u I'MC B sxkoi0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaIPaBJIEHHOCTH (TIPO(HIIB): T€OIKOIOTHUS

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«IKOJIOTHS ¥ IPUPOIOTIOTB30BAHUEY.

Peuiensupyemas mporpamma BKIIIOYAeT NEPEUYCHb KOMIIETCHIIUM, (hopmupye-
MBIX B pPe€3yJIbTaTe OCBOEHHUS IUCIUIUIMHBI, a MUMEHHO, OOIIENnpopecCHOHAIBHYIO
kommerennuio OIMK-9.

OO6pazoBaresibHbIE TEXHOJOTUM MPEANOIaratoT 00s3aTeibHOE MPUMEHEHUE
KOMIIBIOTEPHBIX J1a0OPATOPHBIX MPAKTUKYMOB 10 pa3jiesiaM TUCIUIUIUHEI.

B conepskanuu TUCHUTUIMHBL 8 pa3iesioB: MATh U3 HUX U3Y4YalOTCS B UETBEPTOM
ceMecTpe, v Tpu — B 1AToM. OHU pacCMaTPUBAIOT KaK OOIIETEOPETHUECKUE BOIIPOCHI,
TaK ¥ TEXHOJIOTHIO PA0OThI C KOHKPETHBIMU NIPUKJIATHBIMU ITPOrPAMMaMHU.

B PIIJI conmepxkaTcsi mpuUMEpHBIE BOIMPOCH! JUIsl CAMOCTOATENBbHON pabOThl U
CaMOKOHTPOJISI, @ TAK)KE€ KOHTPOJIbHBIEC BOMPOCHI (J1J1s1 3a4eTa U IK3aMEHA).

Cnucok auTepaTypbl COJIEPKUT IEYATHBIE W3/IAaHHS, DJIEKTPOHHBIE PECYpPCHI
(pecypcet DBC), agpeca MOJIE3HBIX B U3YUYEHUN TUCHUIUIMHBI CAaHTOB. ABTOP OIMCHI-
BaeT MaTepUaIbHO-TEXHUYECKOE 00eCreYeHne Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
KBaM(uKanus (CTENEeHb) BEITyCKHUKA — OaKaiaBp
HaIPaBJICHHOCTH (MPOUITH): TEOIKOTIOTHS

Peunensupyemas mporpaMma COCTaBJI€HAa B COOTBETCTBUH C DeaepalbHbIM
['ocynapcTBeHHBIM  00pa30BaTENbHBIM CTAHJIAPTOM BBICIIETO O00pa3oBaHUSl IO
HamnpasyeHuto 05.03.06 — «Dkosorus 1 NpupoOAONOIL30BAHUE.

[Iporpamma coAep>KUT NepeYeHb KOMIETEHIINMI, (QOPMUPYEMBIX B pe3yJbTatTe
ocBoenus nucuuruinabl — OITK-9.

CopepxaHre ydeOHON JUCUMILIMHBI TPEANOJaraeT CIEAYIOIINE pa3/ielibl:
1. UudopmaTtuka B cucteme Hayk W mHpopmanus. 2. AnnapatHas U OporpamMmHast
nojiepkka MHGOPMAIIMOHHBIX TeXHOJOTUHA. CHCTEMHOE U MPUKIAJAHOE MPOrpaMM-
Hoe obOecreuenne (I10). 3. Pabora ¢ TekcToBBIM pemakropom MSWord.
4. Tlpeszentarmonnas rpaduka. 5. OcnoBublie oHstust ['C. 6. PaGoTta ¢ penakropom
anekTpoHHbIX Tabnui MSExcel. TexHonorus aBToMaru3anuu BerauciaeHui. 7. Beog,
XpaHeHne U rpaduyeckas Buzyanuzanus uHpopmamum B [UC. 8. THUC-
KapTorpadupoBaHuE B IKOJOTUU U IPUPOAOIIOIH30BAHUU.

B nporpamme npuBeseHbl GOpMbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH: BOMPO-
Chl JUIsI YCTHOTO OMpOca, JIabopaTopHbIe padOThl. ABTOp OTMeuYaeT 00A3aTEIbHOE
MPUMEHEHNE KOMITBIOTEPHBIX JIA0OPAaTOPHBIX MPAaKTUKyMOB. [Iporpamma comepxkut
OKOJIO CEeMHJIECATH BOMPOCOB JJIsi CAMOCTOSITEIILHOM PabOThl U CAMOKOHTPOJIS CTY-
J€HTOB, W ABaJIIaTh IECTh BOMPOCOB ISl 3a4€Ta U TPUJLATH ABA SK3aMEHAIIMOHHBIX
BOIpOCA.

B cnucke nurepaTypsl 6 HauMeHOBaHUM y4eOHbIX NocoOuil. MaTepuaibHO-
TEXHUYECKOE 00eCreueHrne AUCIUIUINHBI — MaKeThl MPUKIAIHBIX POrpaMM KOMITa-
auu Microsoft: Word, Excel, PowerPoint.

PaGouass mporpamma (PIIJ]) pexomenayercs sl UCHOIB30BaHUS B y4eOHOM
polecce.

Hauansauk OKO

M.C.
AO "CesKasTUCU3" ANHTDEHEG




