AHHOTAUMA N0 JUCHHUILIHHE
OI1.02 IIpaBoBoO€e M JOKYMEHTALMOHHOE o0ecneyeHHe nNpodeccuoHaIbLHOMI
HesiTeJJbHOCTH crennajabHOCTH 43.02.11 'ocTHHMYHBII cepBHC

O6J1acTh NPUMEHEHHS POTPAMMbI

PaGowas  mporpamma  yueOnHod — mucnmmummHel  OI.02  IlpaBoBoe u
JIOKYMEHTallMOHHOE oOOecnedeHnue mpoPpecCuoOHaAIbHON ACITEILHOCTH SBISETCS YaCThIO
pOrpaMMbl MOJATOTOBKU CHEIUANINCTOB cpeliHero 3BeHa B coorBerctBuu ¢ ®I'OC CIIO
o crienraiabHocTh 43.02.11 'oCTUHUYHBIN cepBUC

MecTto yueOHO# JUCHUILIUHBI B CTPYKTYPe NPOrpaMMbl MOATOTOBKH CIIENHAJINCTOB
Cpe/iHero 3BeHa

Jucnumnmaa  OIL1.02  IlpaBoBoe M TOKYMEHTAaUMOHHOE oOecrnieyeHue
npodecCuOHANBHON JEATENBHOCTH BXOJIUT B MPOQPECCHOHATBHBIM YYEOHBIN ITUKI
(IT.OO) u otHOCHUTCH K 0OmIenpodeccrnoHanbHbIM AuctuiuinHaM (OI1.00).

Henu u 3a7a4u y4eOHOI TMCUMILIMHBI — TPeOOBaHNS K pe3yibTaTaM
OCBOEHUS TMCUMILIUHBI:

B pesynbraTe u3yueHus oOs3aTeNbHONM YacTH Y4eOHOro LMKIa OOyYarouluiics 1o
o0mienpodeccnoHaIbHBIM AUCHUIUIMHAM JI0JKEH:

yMeThb:

- 3aIUINATh CBOU TPaBa B COOTBETCTBHHU C TPYIOBBIM 3aKOHOATEIECTBOM;

- OpraHu30BBIBaTH O(OPMIICHHE TOCTUHUYHOH JOKYMEHTAllMH, COCTaBJICHUE, y4eT U
XpaHeHHEe OTUYCTHBIX JaHHBIX;

- 0OpMIISATH JTOKYMEHTAIMI0 B COOTBETCTBUU C TPEOOBAHUSAMHU JIOKYMEHTAIMOHHOTO
oOecrieyeHus! yrpaBJieHUs;

3HATH.

- IpaBa ¥ 0053aHHOCTU paOOTHUKOB B cepe MpoPecCHOHATBLHON e TeIbHOCTH;

- OCHOBHBIC 3aKOHOJATEIbHBIE aKThl W JpYrd€ HOPMATHUBHBIE JOKYMEHTHI,
PETyIMPYIOIINE MPAaBOOTHOIICHHUS B TIpoIiecce MPOGECCHOHAIBHOMN IS TEIIEHOCTH;

- 3aKOHOJATEJbHBIE AaKThl W HOPMATUBHBIE JIOKYMEHTBI, pErJIaMEeHTUPYIOIINE
NpeANPUHUMATEIBCKYIO 1€ITEIbHOCTD;

- CTaH/IapThl, HOPMBI U TIPaBHJIA BEICHUS TOKYMEHTAINH;

- CUCTEMY JIOKYMEHTAIlMOHHOTO 00ECTIeYeHHS YIIPABICHHS

HMeThb NPAKTHYeCKHIl ONBbIT:

- TOWCKAa, AaHalu3a W WCIOJb30BaHMUS TPAaBOBOW H HOPMATHBHO-METOAUYECKOU
uH(pOpMaLIUK;

- oopmiIeHHsI OCHOBHBIX YHPABICHUYECKHX TOKYMEHTOB B CBOEH MpodeccrOHaTbHOU
NeSITETbHOCTH;

- aHanmM3a JOKyMEHTOB C TOYKH 3pCHHUS HOPMATHBHO-METOJMYCCKUX YKa3aHWHA U
TOCY/apCTBEHHBIX TpPeOOBaHMN B KOHKPETHBIX YCIOBUSX B TIpeleiax CBOeH
KOMIIETEHIINH;

- aHAJIM3a HOPM 3aKOHA C TOYKU 3PCHHS KOHKPETHBIX YCIIOBHIA WX PeaM3alllu;

- BbIOOpa COOTBETCTBYIOIIMX 3aKOHY (OpM NOBEACHHS W JAEHCTBUI B TUIMYHBIX
KU3HEHHBIX U MHBIX CUTYaIUAX, YPETYIUPOBAHHBIX TIPABOM;



- OmpeNeNieHus CIOCOOOB peanu3alid MpaB U cBOOOA B  TpodecCHOHAIBHON
NeSITEIbHOCTH, a TAaKXKe 3alllUThl HApYILIEHHBIX MPaB;

- oOpameHust B HaJUIeKaIe CyaeOHbIe OpraHbl 3a KBaTU(HUIIMPOBAHHON IOPUINIECKOM
MOMOUIBIO;

- M3JI0)KEHUS U apryMEHTallud COOCTBEHHBIX CYKIEHHMH O MPOUCXOJSAIINX COOBITUSAX U
SBJICHUSIX C TOUYKH 3pE€HUS] HOPMATUBHO-TIPABOBOI'O PETYIUPOBAHMS;

- peumieHus 3amad (Ha TpuUMepax KOHKPETHBIX CHUTyallMid) B IIpoLEcce CBOEH
JeSITEIbHOCTH.

MaxkcumanpHas yueOHas Harpyska oOydaromierocs 114 yacos, B TOM 4ucIIe:
- 00s13aTeNbHas ayIUTOpHAs yueOHast Harpy3Ka 00yJaroiierocst 75 4acos;
- caMocTodATenpHas paboTa obyuatomerocs 38 yacos.

ITepedyeHs mIaHUPyeMBbIX Pe3yJabTATOB 00y4eHHs MO JUCHHUILIMHE (IepeYeHb
(popMupyeMbIX KOMIIETEHIIM )

OOyuaromuiicss AoKeH 007anaTh OOUIMMM KOMIIETEHIMSMH, BKIIOYAIOIIUMH B
ce0st crmocoOHOCTh:
OK 1. IloHnMaTh CyIIHOCTh M COLMAJIbHYIO 3HAYMMOCTh CBOEH Oyayuied mpodeccun,
MPOSABJIATH K HEW YCTOMYMBBIN UHTEPEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO IESTEIBbHOCTh, BHIOMpATh TUIIOBBIE METOMABI U
CrocoObl BBIMOJIHEHUS NMPOQPECCHOHAIBHBIX 3a7ad, OLEHUBaTh UX A(P(EKTUBHOCTh U
Ka4yeCTBO.
OK 3. IlpuHrMaTth pemeHus B CTaHAAPTHBIX M HECTaHAAPTHBIX CUTyalUsAX UM HECTHU 3a
HUX OTBETCTBEHHOCTb.
OK 4. OcymiecTBiaTh MOWCK W HCMOJb30BaHUE WH(OpMauM, HEOOXOIUMOU st
3¢ (dEeKTHBHOTO  BBIMIOTHEHUS MPOQPECCHOHANBHBIX 3a/ady, MNpo(ecCHOHATBHOTO |
JUYHOCTHOTO Pa3BUTHSL.
OK 5. MHcnonws3zoBaTh  HMHMOPMAIMOHHO-KOMMYHHKALlMOHHBIE  TEXHOJOTMH B
npo¢eCCHOHAIBHOM JesSTebHOCTH.
OK 6. PaGortath B KOJJIEKTHBE W B KOMaHje, d(PPeKTUBHO OOIIAThCS C KOJUIETAMH,
PYKOBOJICTBOM, MOTPEOUTEISIMHU.
OK 7. Bbpatb Ha ce0si OTBETCTBEHHOCTb 3a paOOTy WIEHOB KOMaH/bI (MMOAYMHEHHBIX), 32
pE3yJIbTaT BBINIOJHEHUS 3aJaHUM.
OK 8. CamocTosATensHO OmpenessTh 3aJayd MPOPECCHOHATBLHOTO M JIMYHOCTHOTO
pa3BUTHSI, 3aHMMAThCS CaMOO0Opa30BaHMEM, OCO3HAHHO IUIAHUPOBATh IOBBIIICHUE
KBaJTH(UKAIIH.
OK 9. OpueHTHpOBaTHCS B YCIOBHUIX 4aCTOM CMEHBI TEXHOJOTUH B MpodeccnoHaIbHON
JESITENIbHOCTH.
OO6yuarouuiics  A0KeH  o0nagarb  NpoQecCHOHAIbHBIMM  KOMIIETEHIHUSMU,
BKITIoYaromuMu B cedst ciocoOHocTh: [IK 1.1. IlpuHumate 3aka3 ot morpedureneid u
oOpMIISTE €ro.
I1IK 1.2. BpoHUpOBaTh U BECTU IOKYMEHTAIIMIO.
1K 1.3. UndopmupoBats NoTpeOUTENS 0 OPOHUPOBAHHH.
1K 2.2. [IpenocTaBasiTh TOCTIO HH(YOPMAIIUIO O TOCTUHUYHBIX YCIyTax.
[IK 2.3. IlpuHumarh ydacThe B 3aKIIOYEHHE JIOTOBOPOB 00 OKa3aHMM TOCTHUHUYHBIX
YCIIYT.
[1K 2.4. OGecnieunBaTh BBHITIOJIHEHUE JOTOBOPOB 00 OKa3aHWW TOCTUHUYHBIX YCIYT.
I1K 2.5. ITpon3BOAUTE pacueThl ¢ FOCTAMH, OPTaHU30BbIBATh OTHE3] U IIPOBOABI TOCTEN.



[1IK 2.6. KoopauHupoBaTh MpOLECC HOYHOTO ayAuTa U INepenayd Jel N0 OKOHYaHUU
CMEHBI.

1K 3.1. Opranu3oBbIBaTh 1 KOHTPOJIUPOBATH PA0OTY 0OCITYKHUBAIOIIETO U TEXHUYECKOTO
nepcoHana XO3AWCTBEHHOM CIIyXObl MpPH NPEJOCTABICHUU YCIYTH pa3MelIeHus,
JIOTIOJIHUTENBHBIX YCIIYT, YOOpPKE HOMEPOB U CITY’)KEOHBIX MIOMEIIEHUH.

1K 3.2. Opranu3oBbIBaTh U BBIIOJIHATH pabOTy MO MPEAOCTABICHUIO YCIYTH NUTAHUS B
HOMepax (room-Service).

1K 3.3. Bectu yuet 060pya0BaHuUs 1 UHBEHTAPsl FTOCTUHUIIBI.

CTpykTypa IHCHUNIHHBI:

KosuuecTBo ayautopusix yacoB | Camocrosit
eJbHast
HaumeHoBaHue pa3aeioB H TeM Bcero | Teoperunueckoe | IIpakTHyeckmne pabora
o0y4deHue 3aHATHA o0yyaromer
ocs (4ac)
Beenenne 2 2
Pazgen 1.
IIpaBo u 3xOHOMMKA 14 4 4 6
Tema 1.1.
[IpaBoBoE peryiupoBaHie IKOHOMHIESCKUX 6 2 4
OTHOUIEHUH
Tema 1.2.
ITpaBoBoOE HOJIOKEHUE CyOBEKTOB 8 2 4 2
PEANPUHIMATEIbCKOM JICATEIBHOCTH
Pazgen 2.
IpaBoBoe peryiMpoBaHue rOCTHHHYHOTO 26 8 10 8
cepBHca
Tema 2.1.
Poccuiickne U MexIyHapOAHBIC HOPMATHBHO- 4 2 2
IPABOBLIC AKThI TOCTUHUYHOI'O CCPBHCA
Tema 2.2. 8 2 4 2
[TpaBoBo€ peryJiMpoBaHie rOCTENPHUMCTBA
Tema 2.3.
[IpaBoBoe peryiupoBaHue JOrOBOPHBIX 14 4 6 4
OTHOIIEHHH B c(hepe TOCTUHHUYHOTO U
TYpPUCTHYECKOTO OH3HECa
Paznen 3.
TpynoBoe npaBo 32 10 12 10
Tema 3.1.
IIpaBoBOE PEryINPOBAHKE TPYIOBBIX 10 4 4 2
OTHOIICHUHI
Tema 3.2 .PaGouee Bpems 1 BpeMs OTAbBIXA. 10 ) 4 4
Omtara Tpyaa
Tema 3.3.
TpynoBast QUCUUILIMHA U MaTePUAJIbHAS 12 4 4 4
OTBETCTBCHHOCTH
Paznen 4.
AJIMMHHMCTPATHBHOE NIPaBO. 8 4 2 2
Tema 4.1.
AIMUHUCTPAaTUBHBIE IPAaBOHAPYILLIEHUS U 8 4 2 2
aIMUHHMCTPATHBHASL OTBETCTBEHHOCTb
Paspea 5.
CucreMa JOKYMEHTAIIMOHHOI0 06eceYeHnust 32 10 10 12
ynpaBJieHMsl.
Tema 5.1. CtanmapTsl, HOPMBI U TIpaBUiIa 14 6 4 4
BefieHHs IoKyMeHTaluu. TpeboBanus K




0(OPMIICHHIO JOKYMECHTOB

Tema 5.2.
OpraHu3alHOHHO-PaCTIOPSIUTEIbHBIE 18 4 6 8
JIOKYMEHTHI

UTOoro | 114 38 38 38

KypcoBbie padoThI: HE TPEAYCMOTPEHBI
@®opMa NPOMEKYTOUHOIN AaTTeCTAUMH MO AUCHUIIMHe: IuddepeHIIUPOBaHHbII
3a4er

OcHoBHas1 JInTepaTypa

1. IIpaBoBoe obOecnieueHue mpodeccuoHaNbHON NESATEIBHOCTH | YI€OHUK U MTPAKTUKYM JUIS
CIIO : yueOHHK [T CTYJCHTOB 00pa30BaTEIbHBIX YUPEKICHUH CPETHETO
npodeccuonansHoro oopazosanus / [K. M. benukosa u ap.] ; mox pexn. A. 5. Kanycruna.
- 2-¢ w31, epepab. u 1o - Mocksa : IOpaiit, 2016. - 382 c. [Jlflo xe:

2. [Ranyemun, A. 4. TipaBosoe oGecneuenne nmpodeccHOHAIBHOM JEATEIBHOCTH | yIeOHUK U PAKTHKYM
st CITO / A. S. Kanycrun, K. M. benukosa ; mog pea. A. 5. Kanyctuna. — 2-e usja., nepepad. u
nor. — M. : U3narensctBo FOpaiir, 2019. — 382 ¢. — (Cepust : [Ipodeccronanbroe oOpa3zoBaHue).
— https://biblio-online.ru/viewer/pravovoe-obespechenie-professionalnoy-deyatelnosti-

433377#page/l

3. Brucunos, A. IT. Tipaooe obecneuene npodecCHOHANBHOI ASTENPHOCTH © YICOHHK U IIPAKTHKYM
st CITO / A. T1. Aaucumos, A. 5. Pepkenkos, A. 1O. YukunbauHna ; mox pen. A. 5. PeokenkoBa. —
4-¢ u3., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2019. — 317 ¢. — (Cepus :
ITpodeccuonansHoe obpazoanne). — https://biblio-online.ru/viewer/pravovoe-obespechenie-
professionalnoy-deyatelnosti-438858#page/1
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