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1. IEJIM U 3AJTAYHN U3YUYEHUSA JUCIUITJIMHBI

1.1. Iles1b OCBOEHMS TUCHUNIMHBI:

MOBBIIIEHHE 0011ell HHPOPMALIMOHHOW KYJIBTYphl HA OCHOBE MOHSATUHHOIO anmnapara HHPOPMAIMOHHBIX
TEXHOJIOTUH, (OpPMUPOBAaHUE 3HAHHMW, HABHIKOB U yMEHHUH pabOThl ¢ MHPOPMALMOHHBIMUA TE€XHOJOTHSIMH JUIS
norcka U 00paboTku MpaBoBOM HHPOpMAIUs, 0GOPMIICHHUS IOPUIUIECKUX JOKYMEHTOB U MPOBEIACHUS CTaTU-
CTHYECKOTo aHayim3a uHpopmanmu, padboTa ¢ HauboIee pacIpOCTPaHEHHBIMU COBPEMEHHBIMU KOMITHIOTEPHBI-
MU ¥ IPOTPaAaMMHBIMU CPEICTBAMH JIJISl PEUICHHs] PA3IMYHOTO poja 3a/1a4, B TOM YUCIIE U IOPUAUYECKUX.

1.2. 3apauy AMCHUIINHBI

— yACHEHHE TpeaMeTa, 3a1a4 U METOJOB MH(POPMAIMOHHBIX TEXHOJOTHH B IOPUIAUYECKON ACSITEIHHO-
CTH;

— H3YYCHHE OCHOBHBIX IMOHATHI JTUCIIUTUIHHEI,

— H3YYCHHE OCHOBHBIX 3aKOHOMEPHOCTEH CO3/1aHus U (YHKIIMOHUPOBAHHUS MH(DOPMAIIMOHHBIX MPOIIEC-
COB B IIPaBOBOH cdepe;

— H3YYCHHE OCHOB IOCYJIapCTBEHHOM MOJIMTUKH B 001aCTH HH()OPMATHKH;

— HW3y4YeHHE METOJIOB U CPEJICTB MIOMCKA, CHCTEMATU3aIlUK U 00pabOTKH MPaBOBOM MH(MOpMAIIHH;

— HW3yueHHe HauboJiee pacpOCTPAHECHHBIX BUJIOB CUCTEMHOIO U MPOTrPaMMHOT0 00CCIICUCHUS;

— O03HAKOMJICHHME C OCHOBHBIMH BHJIaMHU IIPABOBOI'0 IIPOIPAMMHOT0 00€CIICUCHHUS;

— HW3y4YeHHE OCHOBHBIX METOJIOB 3allIMThl HH(OPMAIINH;

— HW3YYCHHE CTPOCHHS KOMITBIOTEPHBIX BBIUMCIUTEIILHBIX CETCH;

— TMOJIyYCHHE TIPEJICTABICHHS 00 HCITOJIb30BaHMS MH()OPMAIIMOHHO-TIPABOBBIX pecypcoB cetu Internet.
chOpMHUPOBATH 3HAHUS M MPAKTUICCKUE HABBIKM, HEOOXOAUMBIC I PabOTHl ¢ COBPEMEHHBIMH CETe-
BBIMU TEXHOJIOTHSMHU.

1.3. MecTo AucUMMIIUHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMMbl

JlaHHas TUCIUIIMHA OTHOCUTCS K 06a30Boii yactu bioka 1 «/lucuumimzel (Moaysn)» y4eOHOro IiaHa.

Kypc «MHpopMalinoHHbIE TEXHOJIOTHH B IOPUIMYECKON NEATEIbHOCTHY 0a3upyeTcsl Ha 3HAHUSX, MOIY-
YEHHBIX [0 CTaHAAPTY OOIIEro cpeHero oOpa3oBaHus, U SABJSETCS OCHOBOW JUIs M3ydeHUs IucHMIIIHHBI [Ipa-
BOBasi ”HPOpPMaTHKA.

ITpenmerom n3ydenust kypca «HpoOpMalnoOHHbIE TEXHOIOTHH B IOPUINYECKOMN NEATETbHOCTUY SBISET-
csl.

— mporecchl coopa, MpeoOpa3oBaHusl, 3aLIUThI, XpaHEHHUs, IIOMCKA U NIepeaayr HH(OpPMaIuH;

— CpeICTBa aBTOMaTH3UPOBaHHOI 00paboTKH HH(pOpMAIHH;

— uHpopMalMOHHAas 6€30MaCHOCTh U CHCTEMa 3alUThI IPaBOBOM HMH(OPMAIIH.

1.4. TlepevyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yYeHUsI MO TUCHUIJIHHE (MOIYJII0), COOTHECEHHBIX €
IUVIAHMPYEMbIMH Pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMblI

W3ydyeHne naHHOW AWCIMILIMHBI HANPABIEHO Ha (OPMHUPOBAHHE Y OOYYAIOMIMXCS OOMIEKYIbTYPHBIX
komnerennuii: OK-3, OK-4.

HIEKE KOM- Conepxxanue ) B pesynbraTe n3yueHus: yaeOHON AUCHUTIIMHBI
HeTeHwLuH KOMIIETEHIIUU (MU e€ o0yyaroruecs J0JKHbI
4acTH) 3HATH yMeThb BJIAJETh
OK-3 Brajienne OCHOBHBIMH | — OCHOBHBIC METOJBI, | — NPUMEHSATh KOH- | — HABBIKAMH IpH-

METOJaMHM, CIOCOO0aMU
U CpeICTBaMHU MOTydYe-
HUS, XpaHEHHs, Iepe-
paboTku MHpOpMaIuH,
oOJlajagrie HaBBIKAMH
paboTel ¢ KOMIIBIOTE-

CIOCOOBI M CPeJICTBA
IIOJIYUCHU, XpaHCHNA,
nepepaboTku HHGOp-
Manuu, B TOM YHCJIC C
UCIIOJIb30BaHUEM KOM-
mpIOTEpa

KpPETHbIE METO/IbI,
CIOCOOBI M CPEJICTBA
MOJTy4YeHHUs, XpaHe-
HUs, IepepaboTKu
uHpopMaln, B TOM
YHClie C UCTI0Ib30Ba-

MEHEHHUsI KOHKPET-
HBIX METOJIOB, CIIO-
cO0OB U Cpe/CTB
MOJTyYCHHUS, XpaHe-
HUS, TepepaboTKH
uH(popmMaluu, Ha-

pOM KaK CpelICTBOM HUEM KOMIIBIOTEPA BBIKaMU PabOTHI C
yhpaBieHus:  HHOP- KOMITHIOTEPOM KaK
Manueu CPEACTBOM YITIpaB-

JieHus uHQpopManu-




HIeKe KOM- Conepxxanue ) B pe3ynbrate nu3ydyeHus: yaeOHOU AUCIUTUIMHBI
S KOMIIETEHIIUH (MU €€ 00yyaroImuecs 10JKHbI
YaCTH) 3HATh yMeTh BJ1aJ1eTh
e
OK-4 Cnocobnocts  pabo- | — crocoOsl U MPHH- — paboTath ¢ UH- — HaBbIKaMH pabo-

TaTh ¢ HH(pOpMaNKeH B
r700aJbHBIX KOMIIBIO-
TEPHBIX CETAX

IUITBI Pa0OTHI C UH-
dbopmarnueii B Tio-

HBIX CCTAX

OaJbHBIX KOMIIBIOTEP-

dhopmarueit B rio-
OabHBIX KOMITBIO-
TEPHBIX CETAX

THI ¢ HHGOpMAITHEH
B TJ100aJIbHBIX
KOMIThIOTEPHBIX
CeTax

2. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI

2.1 Pacnipenesienue TPya10EéMKOCTH QM CIUIIMHBI 110 BUAaM padoT
OO11ast TpyI0EMKOCTh JTUCIHUILIHHBI cocTaBisieT 4 3ad.en. (144 yaca), ux pacrnpejaeicHue MO BUAaM pa-

00T npeacTaBieHo B Tadnuie (s crynentoB ODO).

Bun yuebnoit pabotsl Bcero CemecTtpbl
4acoB (uacer)
1

KonrakTHasi padora (Bcero), B ToM 4ncJie: 64,3 64,3
AyauTopHbIe 3aHATHSA (BCEro): 62 62
3aHATUA JEKIIMOHHOIO TUIIA 20 20
JlaboparopHbie 3aHATHS 42 42
3aHATUS CEMUHAPCKOTO TUTA (CEMUHAPBI, TPAKTUYCCKHE 3a-
HATHS) i )
HNuasi koHTakTHasi padora (Bcero): 2,3 2,3
Kontponb camocrositensHoM padotsl (KCP) 2 2
ITpomesxyrounas arrecranus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa (Bcero), B TOM 4ucJje: 35 35
Kypcogas pabora - -
ITpopaboTka yuebHOro (TEOPEeTUYECKOr0) MaTepuana 10 10
BrImonHeHne HHIMBUyaIbHBIX 3a1aHul (TTOrOTOBKA pede- 10 10
paToB, BHITIOJTHEHHE YIPAXXHEHUH U 3a]1a4)
ITonroTroBka K TeKylemy KOHTPOJIO 15 15
KonTpoJn: 447 447
IToaroroBka K 3K3amMeHy 447 447
OO0mas Tpy10eMKOCTh qac. 144 144

B TOM 4HcJie KOHTAKTHAs pa- 64.3 64.3

oorta

3a4. el 4 4

2.2 CTpyKTypa AMCUMIIIMHbBI

Pacripenenienre BUIOB ya4eOHOM paOOThI M UX TPYTOSMKOCTH TI0 pa3/ieiiaM JUCIIHILTAHBI.
Paznensl qucuunmuHbl, n3ydaemeie B 1 cemectpe (ounas popma).

KoanuectBo yacoB

Ne HanmeHnoBanue pa3nenon AymuTopHas Breaynuopras
Bcero pabora pabora
JI I13 JIP CPC

I'ocynapcTBeHHas MOJUTUKA B HHOOPMALIMOHHON

1 | cdepe. TexHnueckue 1 NporpaMMHBIE CPEJICTBA 4 4 5
peasinzani HHOOPMAIIMOHHBIX MPOLIECCOB

5 Komnetorepnsie cetu u MnTeprer. TexHonorus 5 6 5
WH(pOPMaIMOHHOI 06€30MacHOCTH




KonnuaectBo wacos
Ne HanmeHnoBanue pasnenoB AymuTopHas Breaynuopras
Bcero pabora pabora
JI 113 JIP CPC
3 | TexHOIOTHH MOATOTOBKH TEKCTOBBIX JOKYMEHTOB 15 2 8 5
4 | TexHonoruu paboThI C AIEKTPOHHBIMHU TAOJIUIIAMU 17 4 8 3)
5 | TexHomoruu paboThl ¢ 6a3aMu JaHHBIX 17 4 8 5
6 Te)fHOJIOI‘I/ISI pa3paboTKH NIEKTPOHHBIX MTPE3eHTa- 11 9 4 5
007051
7 TexHonorus paboTsl ¢ MpaBoBOi HH(pOpMaIeii B 11 9 4 5
CIIPABOYHO-TIPABOBBIX CUCTEMAX
Hmoeo no oucyunnune: 20 42 35

2.3. Conep:xanue pa3jiesioB AU CHUILIMHBI
B nanHOM moppaszene mpuBOIUTCS OMUCAHUE COACPKAHUS JUCIUILUIMHBI, CTPYKTYPUPOBAaHHOE TI0 pa3jie-
JaM, ¢ yKa3aHHEM I10 KaKIOMY pasnery (opMbl TEKyIIero KOHTpoisi: B — Bonmpocs! i ycTHOTO omnpoca; P —
pedepart; T — tector; JI — maboparopHbie pabOTHI.

2.3.1 3aHATHA JeKINOHHOI0 THIIA

®opma
Ne HaumenoBanue paznena Coneprxanue paszena TEKYLIETO
KOHTPOJISI
CymHocth noHATUH HH(OpManusa, HHPOpMaTHU3auus, HH-
Tema 1. 'ocynapcTBenHas ym (opmarus, MHGOp L,
(dopMaLmoOHHbIE TpoLEecChl, HH(POPMALIMOHHBIE TEXHOJIOIUU
HOJUTHKA B UHPOPMALIMOH-
. (UT), unpopmanmonnsie cucreMsl. VHpOpMaMOHHBIE yC-
HOWt chepe. TexHuueckue u
1 JYTU U NPOAYKTHI: PHIHOK MH(OPMALMOHHBIX YCIYT U IpPO- B
TPOTPAMMHRIC CeCTBa JyKTOB, €r0 C Typa, IIPaBOBOE PETYJIUPOBAHHE; IIOCTAB
peaym3anyy HHGOpMAaIHOH- YKTOB, TPYKTYpa, TP PEryJp ’
HBIX TTPOLIECCOB IIMKU U TOTpeOuTen MHGOPMAIMOHHBIX yeiyr. ['ocynapceT-
p BEHHAsI MOJIMTHKA B MTHGOPMAIIMOHHOU cepe.
ApxurekTypa nepconainbHoro kommnbtotepa. (I1K). Haznaue-
HUE U XapaKTEepUCTUKN OCHOBHBIX ycTpoiicTs IIK. HazHaue-
HUE U XapakTepuctuku nepudepuitipix yctpoiicts [IK. Oc-
Tema 1. T'ocynapcTBenHas HOBHBIE XapaKTEPUCTHKH MEPCOHATBHOr0 Komibiorepa. O0-
noauTukKa B uHpopMaimon- | ciyxkusanue I1K, ero cocraBublie yactu. [Iporpammuoe
2 Holi cdepe. Texundyeckue n | obecnieuenne DBM — kiaces! u Tvnbl. HazHauenue, cocraB u B
IIPOrpaMMHBIE CPEJICTBA KJIaccuUKalys NakeToB MPUKIAAHbBIX Mporpamm. Ha3Haue-
peanuzanuu HHGOPMALIMOH- | HUE, COCTaB U KiIaccu(UKalys NaKeTOB MPUKIAIHBIX MPO-
HBIX TIPOLIECCOB rpamm. IIporpaMmbI-yTHINTBL. ApXUBHpOBaHUE HH(POpMa-
un. Paitnoas cucrema. CoctaB M Ha3HAYEHUE CUCTEMHOTO
porpaMMHoro obecrieueHus. OnepanvoHHbIE CUCTEMBI.
@yukiuu OC. Vctopus pa3BUTHs ONEPANMOHHBIX CUCTEM.
[Tonsitus, knaccudukanus u Tononorus cereil. Haznauenue
¥ OCHOBHBIE BO3MOKHOCTH VHTEepHeT - o0o3peBarereii. [1o-
uck uHpopmarmu B Untepuere. [lonsitue 6e3omacHocTi
Tema 2. KomnsrotrepHsle ce- N
KoMIbloTepHON HHPopMaru. OOBEKTHI U SIEMEHTHI 3alllU-
™ 1 UaTepret. Texnonorus
3 . ThI JAaHHBIX B KOMIIBIOTEPHBIX CUCTeMax U ceTsX. [IpaBoBrbie, B
UH(POPMALIMOHHOM Oe3orac-
HOCTH TEXHUYECKUE U MPOrpaMMHbIE (pe3epBHOE KOMPOBAHUE,
BOCCTAHOBJICHHE, 3allIMTa OT BUPYCOB, apXHUBaIHsl, 3aceKpe-
YMBAHUE) METO/IbI 3aIIIUTHI HHPOPMAIH. DIEKTPOHHAS
1ouTa.
@DyHKIMOHAIBHBIE BO3MOYKHOCTH U 110JIb30BATENBCKUMA NH-
Tema 3. TexHosnoruu noaro- | tepdeiic TexcroBoro mporeccopa MS Word. Co3nanue u
4 | TOBKHM TEKCTOBBIX JIOKYMEH- | peJakTHpOBaHHE JOKYMEHTOB. OpopmieHne TOKYMEHTOB. B
TOB Hcnonp3oBanne HOPMAaTUBHO-TIPABOBON MHGOPMAIIUH TTPH
IOJITOTOBKE IOKYMEHTOB.

5




®opmMma

IMPpOrpaMMHELIC CPEACTBA

Pabota ¢ ¢aitnamu 1 nankamu.

No HaunmenoBanue pasnena Coneprkanue paszaena TEKYIIETrO
KOHTPOJISI
Tema 4. Texnonoruu pa6o- | TexHonorus pemrenus 3agad Ha OBM. OyHK1MOHANBHbIE

S | TBI C 2JIEKTPOHHBIMU Ta0JIU- | BO3MOXKHOCTHU U NOJIb30BATENILCKUI HHTEpdEiic TaOIUYHOro B
amMu npoueccopa MS Excel.

Tema 4. TexHONOMH paGo- OCHOBHBIE IPHEMBI pa6(1TBI, rpaguueckre BO3MOXKHOCTH,

6 | Thi C SIICKTPOHHbIMK TaGIH- 00paboTKa IopuAnYecKoil nHpOpMaLUU B TAOIMYHOM IPO- B
HaMH neccope. [Ipuemsl aBTOMaTH3auK 00paOOTKU TaHHBIX U

pelIeHUs] aHATMTUYECKUX 3a/1a4.
HNudopmarmonnsie cucteMbl. HazHaueHne 1 OCHOBHBIE BO3-
Tema 5. TexHOmOrMH pabo- MOKHOCTH CHCTEMBI YIIpaBJIeHUs 6a3aMu TaHHBIX. r{pl/IHI_[I/I-

7 bl IIPOEKTUPOBaHUA 0a3bl TaHHbIX. Co3/jaHne HOBOM 0a3bl B

TBI ¢ 0a3aMU JAHHBIX
naHHbIX. PaboTa ¢ nanHbME Tabaunbl. OOHOBICHHE CTPYK-
Typbl 0a3bl JaHHBIX.

Tema 5. TexHoNOrMH pabo- ITonck u 3ameHa l[EiHHBIX. Co3znanue cBs3eil MeXIy Ta0Ju-

8 namu. Tunsl cszeil. Co3nanue U OTKphITHE 3ampoca B 6aze B
THI ¢ 0a3aMU JAHHBIX

naaHbix. Coznanue GopM U OTYETOB.
Ha3naueHue 1 OCHOBHBIE BO3MOKHOCTH ITPOTPaMMBbI CO3/1a-
Tema 6. TexHomnorus pa3pa- | Hus npesenranmii. CriocoObl co3anus npe3eHTanuii. Padora
9 | OOTKH 3JEKTPOHHBIX IIpe- ¢ (Qaiinom npesenrauu. [IpocMoTp u 1eMoHCTpanus npe- B
3eHTalul 3€HTalUM. YTIpaBJIeHUE IPOLECCOM MPE3EHTAIlMH U BpeMe-
HEM [10Ka3a ciaiija.
[Tonsitue cnpaBouno-npaBoBbix cucteM (CIIC) kak crienua-
JU3UPOBAHHOIO KJ1acca HHPOPMALMOHHBIX CUCTEM. DBOJIIO-
nus pazsutusa CIIC B mupe u B Poccun. Biusinue CIIC Ha
HOPMOTBOPUYECKYIO U IPABOIPUMEHUTEIIbHYIO JEsTeNb-
Tema 7. Texnonorus padots! | HocThb. Ponb CIIC B nOBBIILIEHUH YPOBHS IPaBOBOM KyJbTY-
10 | € [IpaBoOBOW MHGoOpManueil B | pbl U B IpaBoTBOpuecTBe. CIpaBOYHbIC TPABOBBIE CUCTEMBbI B
CIIPaBOYHO-IIPABOBBIX CUC- (CIIC): Ha3HaueHNe ¥ OCHOBHBIE BO3MOKHOCTH. ['ocynapct-
TeMax BeHHble U KomMmepueckue CIIC. Opranuzanus XxpaHeHus
npasoBoil nuapopmanuu B CIIC, cTtpykTypa nHpopmannoH-
HBIX 0a3 TaHHBIX. TeXHOJIOrMK MOUCKa ITPaBOBON MH(OpMa-
1 B CIIC. TexHonoruu paboThl C TEKCTaMH IOKYMEHTOB B
CIIC. Ananutnyeckue Bo3moxsoct CIIC.
2.3.2 3aHATHS CeMHHAPCKOI0 THIA
3anamus cemunapcko2o muna He npeoycmMompenbi.
2.3.3 JIaGopaTopHbIe 3aHATHS
dopma
Ne HaumenoBanue paznena Tematuka 1a60paTOPHBIX 3aHATUI TEKYIIETO
KOHTPOJISI
Tema 1. T'ocynapcTBenHas 1. OcHOBHBIE OOBEKTHI U IPUEMBI YIIPABICHHS
nonutrka B uHGopmanmon- | WINDOWS.

1 Holi cdepe. Texundyeckue n | 2. daitoBasi cucTeMa NEPCOHATBHOIO KOMITBIOTEPA. P I
MpOrpaMMHEBIE CPEJICTBA 3. Omeparnuu ¢ (aiiytaMu 1 IMarKkamH. ’
peanu3anuyu HHPOPMAaLMOH-

HBIX TPOIIECCOB
Tema 1. T'ocynapcTBenHas 1. Usyuenue pabouero croa.
NOJUTHKA B UHPOpManuoH- | 2. Pabota ¢ meHto «Ilyck».
HoWt cepe. Texaudeckne 1 | 3. PaboTa ¢ okHAMMU.
2 4 I, T
S.

peanu3anuu HHPOPMAITMOH-
HBIX IIPOLIECCOB

Pabora ¢ mouckom.




®opmMma

No HaunmenoBanue pasnena TemaTnka 1a00paTOPHBIX 3aHATHA TEKYIIETrO
KOHTPOJISI
Tema 2. Kommnbtotepusie ce- | 1. Bpaysep Internet Explorer.
a1 1 UntepHet. Texnomnorus | 2. DIeKTpOHHAS MOYTA.
3 . J
uHpopmannonHoi 6esomac- | 3. ITouck B WWW.
HOCTU
Tema 2. Kommnbtotepusie ce- | 1. Ycerpanenue nmpobinem ycranosku Windows XP
td 1 Uatepuer. Texuonorus | Professional.
4 . ) JI
uHpOpMalMOHHOM Oe3omac- | 2. YcranoBka Konconu Boccranoienuss Windows XP
HOCTH Professional.
Tema 2. Kommnbtotepusie ce- | 1. McnonszoBanune Konconu Boccranosnenus Windows XP
g |THH Hurepuer. Texuonorus | Professional (Recovery Console). T
uHpopManroHHOM Oe3omac- | 2. Ilepesamyck ciyx0b1 Alerter. ’
HOCTHU
1. IMoaroToBka K CO3/1aHUIO TEKCTOBOTO JIOKYMEHTA.
Tewma 3. Texnosoruu noaro- | 2. HabGop Tekcra.
6 | TOBKM TEKCTOBBIX JIOKyMeH- | 3. V3MeHeHUs BHa SKpaHa. J
TOB 4. BcTaBKa CHMBOJIOB.
5. dopmarupoBaHUE TEKCTA.
1. OGpamieHue U 3aMBKa TEKCTA.
Tema 3. Texnonoruu noaro- | 2. Co3naHue U pegaKTHPOBAHUE MAPKUPOBAHHBIX CIIHCKOB.
7 | TOBKM TEKCTOBBIX TIOKyMeH- | 3. Co3aaHue HyMEPOBAHHBIX MHOTOYPOBHEBBIX CITHCKOB. J
TOB 4. ®opmarupoBaHUe a03aleB TEKCTA.
5. OOpamiieHue ab3arieB.
1. 3anuBka ab3ares.
Tema 3. Texnonoruu noaro- | 2. 3agaHue Mexa03alHBIX PACCTOSHUI.
8 | TOBKM TEKCTOBBIX IOKyMeH- | 3. 3aJaHue KOJIOHTUTYJIOB. J
TOB 4. Co3znanue u popMaTupoBaHUE TaOTHUIIBL.
5. Co3gaHue MHOTOKOJIOHHBIX JOKYMEHTOB.
1. Odopmiienne TOKyMEHTOB OYKBUIIEH.
2. BcraBka B TekcT 00bekTOB WordArt.
Tema 3. TexHonmoruu noaro-
3. BcraBka B TEKCT PUCYHKOB.
9 | TOBKHM TEKCTOBBIX IOKYMEH- i @ JI, T
ToB . dopmaTrrpoBaHUE PHCYHKOB.
5. IloxroroBka JOKyMEHTa K IEYaTH.
6. IleuaTh TOKyMEHTA.
1. Co3znanue u popmaTupoBanue Tabuuisl B MS Excel.
Tema 4. TexHoMOMH pado- 2. 3amnosHEeHUE Ta0IHII, TPOU3BEICHUE pacyeToB B MS
Excel.
10 | TBI C PAEKTPOHHBIMU TAOIH- 3 C 6 p i J
HaMH . Cosnanme Tabmuie «PacteT yleNbHOrO Beca 10KyMeH
TaJIbHO NPOBEPEHHBIX OpraHU3aluii», HIOCTPOEHHUE KPYTo-
BOW JTarpaMMBbl IO Pe3yJIbTaTaM PacyeToB.
1. Co3znanne Tabmuibl «CBOKA O BHIMTOJHEHUH TTAHAY.
[TocTpoenue rpaduika 1 AHArpaMMBbI TI0 pe3yJIbTaTaM pacde-
Tema 4. TexHonoruu pado- EOB'
11 | TBI ¢ 5IeKTPOHHBIMH TAGH- . Coznmanuie TabIHIbl TUHAMUKA POSHHUHEIX LIEH H POU3- T
- BEJICHUE pacueTa CpelHUX 3HaYCHUH.
3. Coznanue TaOIHIBI N3MEHEHHS KOJIMYECTBA pab0InX
JTHEel HaeMHbIX PaOOTHUKOB U MPOU3BEICHHE pacyeTa Cpe/l-
HuX 3HaueHui. [locrpoeHne rpaduka Mo JaHHBIM TaOIUIIBL
Tewma 4. Texnonoruu pabo- 1. Cosznanue pacuernbix Tadmaui B MS Excel ais 06paboT-
12 | TBI C 27€KTPOHHBIMU TAOIHU- | KM SKOHOMHUYECKUX JaHHBIX. J
aMH 2. Ilpumenenne ¢pyakunn ECJIN npu mpoBepke ycIoBHii.
Tema 4. Texnonoruu pa6o- | 1. Co3nanue TabauIbl pacueTa peHTabeIbHOCTH MPOAYK-
13 | TBI C PEKTPOHHBIMH TAOIU- | IIHH. JI, T

namMu

2. Coznpanue TaOIMIBI pacyeTa J0X0Aa COTPYAHUKOB Opra-
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®opmMma

No HaunmenoBanue pasnena TemaTnka 1a00paTOPHBIX 3aHATHA TEKYIIETrO
KOHTPOJISI
HU3AIUH.
1. Co3nanue HOBOM 6a3bl JaHHBIX.
Tema 5. TexHomoruu pado- A a
14 2. Co3pnanme aBTodopmsel B B/I. J
ThI ¢ 6a3aMU JTaHHBIX . .
3. CozmaHue JIEHTOYHOU U TaOJIUYHOIN aBTO(GOPMBI.
1. Momuduxkarus Tabnuisl B /1.
2. TlpousBeneHue pacueToB 3HAUCHUI MOJIEH CO3/1aHUEM
Tema 5. TexHomoruu pado- p A P a
15 3amnpoca Ha OOHOBJICHUE. J
ThI ¢ 6a3aMU JTaHHBIX .
3. Tlouck MOBTOPSIOMIMXCS 3aMKUCEH MO MO0 TaOIHIIBI.
4. 3ampockl Ha BEIOOPKY 10 YCIIOBHUIO.
1. Pacuer cymmapHOTo 3HaYEHHUS MOJIA.
2. Pa3zpabotka mpocreiiieit Moaeny AesITeTbHOCTA OpTaHHy-
Tewma 5. TexHonoruu pabo- p p AT A p
16 3aruu ¢ momompeio CYBJ[ MS Access. JI
TBI ¢ 0a3aMU JAaHHBIX
3. 3ampoc Ha BEIOOPKY B HHTEpBaiE Aar.
4. 3ampoc Ha BBIOOPKY MO HECKOJIBKUM MOJISIM.
1. Cosznanue aBTOOTUETA.
Tema 5. TexHomoruu padbo-
17 2. Co3panue oTueTa 1o Tabiuile ¢ MOMOIIbI0 MacTepa co3- J,T
ThI ¢ 6a3aMU JTaHHBIX
JTAaHUS] OTYCTOB.
1. Co3pnaHue TUTYJIBHOTO Claiiia MPe3eHTalHH.
2. Co3pmaHue ciaiijia mpe3eHTaIllui — TEKCTa CO CITUCKOM.
Tewma 6. Texnosorus paspa- .
3. Co3nanue cnaiia mpe3eHTaluy — TEKCTa B IBE KOJIOHKHU.
18 | GOTKH JIEKTPOHHBIX Ipe- . . J
SeHTALH 4. Cozpmanue ciaiga mpe3eHTaluy — TeKCTa ¢ TaOJIUIIeH.
5. Co3panue cnaiijia Ipe3eHTaluu — TEKCTa C PUCYHKOM.
6. Co3maHue ciaiijia Mpe3eHTaUU — CTPYKTYPHOH CXEMBI.
1. Cozpanue crnaiia mpe3eHTaluu — pe3oMe.
2. Pyunas meMoHCTpaIus mpe3eHTaIru.
Tewma 6. Texnosorus paspa- Y1 p P
3. Ilpumenenue 3(hPeKTOB aHUMAIIUH.
19 | 60TKHM PNIEKTPOHHBIX Mpe- . I, T
. 4. YcranoBKka crnocoba nepexona ciaitos. [Topsgok pado-
3CHTAIHN
THI
5. Brurouenwue B ciiaiizl JaThl/BpEMEHH M HOMEpa ciaiijia.
Tema 7. TexHonorus paGoTsl
20 | € npaBoBoi uHpopManueii B | 1. Pabora B cipaBouHO-1IpaBoBoii cucteme «KOHCYIbTaHT- P
CIIPaBOYHO-TIPABOBBIX CHUC- [Tnrocy». OCHOBHBIE MPUEMBI U METO/IBI. ’
TeMax
Tema 7. TexHonorust paboThbl
21 | € npaBoBoit nHpopMmarueii B | 1. Pabota B cipaBouHO-1paBoBoii cucteme «KoHCyIbTaHT- 1T
b

CIIPaBOYHO-IIPABOBBIX CHUC-
TeMax

[Tmrocy. Tlouck u opopmieHne JOKyMEHTOB.

2.3.4 IlpumepHasi TeMaTHKAa KypCOBBIX padoT
Kypcosvie pabomul ne npedycmompenui.

2.4 IlepeyeHb yueOHO-METOAUYECKOI0 00eciedeHHs VIl CAMOCTOSATE/IbHOI padoThl 00yYalommXxcst
10 JMCHHUILIHHE (MOAYJII0)

HCpC‘-ICHB y‘{e6HO'MCTOIII/I‘-ICCKOFO obecreueHust JUCHUIIIIMHBI 11O BBIIIOJI-

Ne Bun CPC .
HEHUIO CaMOCTOSITENIbHOM paboThI
[IpopaboTka yueGHOTO
CamocrosTrenbHas paboTa CTYIEHTOB: METOAMYECKHE PEKOMEHAALUU JUIs
1 | (TeopeTnueckoro) marte-
prana OaxanaBpoB HampasieHnus noarorosku 40.03.01 FOpucnpynenuus Hamnpas-
JIEHHOCTh, YTBEepXKIAEHHBIE Kadeapoil kadeapsl yroJOBHOTO IpaBa, MpoIec-
[ToaroToBKa K TeKymeM
2 A YHEMY | cam KpUMHHATUCTUKH (1poTokoa Ne9 ot 20.04.2020 r.)

KOHTPOJIIO




[Tepeuensb yueOHO-METOUIECKOTO 00ECTIEUCHUS TUCITUTLINHBI 110 BBIMOJ-

Ne Bung CPC .
HEHUIO CaMOCTOSITCIIbHON paObOTHI

ITucbmMeHHBIE PaOOTHI CTYAEHTOB: METOANYECKHE PEKOMEHIAIUK [yl Oaka-
naBpoB HampasieHust noarorosku 40.03.01 FOpucnpyneHuus HarpaBieH-
HOCTb, YTBEpXKJIeHHbIE Kadeapoi kadeapsl yrojJoBHOIO Mpasa, Ipouecca u
KpuMuHanucTuku (mpotokos Ne9 ot 20.04.2020 r.)

3 | [logroroBka pedeparon

JIaGopatopHble pabOThl CTYIEHTOB: METOAMYECKUE PEKOMEHJAMK Ul Oa-
Brimonnenue nabopatop- | kanaBpoB HampasieHus moarotoBku 40.03.01 FOpucnpyneniys HanpasiieH-
HOW paboThI HOCTb, YTBEpXKJeHHbIE Kadeapoil kadeapsl yroJoBHOIO Mpasa, Ipouecca u
KpuMuHanucTuku (mpotokos Ne9 ot 20.04.2020 r.)

Y4eOHO-MeTOINUEeCKUE MaTepPHaIbl ISl CAMOCTOSITEILHON paboThl 00YJaIOIIMXCsl U3 YMCIIa MHBAIUIOB U
JIMII C OTPaHNYEHHBIMU BO3MOXXHOCTSMU 3/10poBbsi (OB3) nmpenocraBnstores B popmax, aganTHPOBAHHBIX K
OTPaHUYEHUSM HX 3/I0POBbS U BOCIIPUATHA HHPOPMALIUU:

JInst I ¢ HapyIISHUSIMH 3PSHUST:

— B I1€YaTHOW (hopMe YBEIUYECHHBIM HIPUPTOM;

— B (hopMe DIEKTPOHHOTO IOKYMEHTA.

JIist AL ¢ HapyIeHUsAMHU CIIyXa:

— B IICYaTHOM (opme;

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

JInst L ¢ HapyHIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO arIapara:

— B mieyaTHou hopme;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JlaHHBII TIEpeYeHb MOXET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHT'€HTA 00 YJatOLIIXCSI.

3. OBPA3OBATEJIBHBIE TEXHOJIOT' M

B npouecce n3ydeHus: AMCUUILIMHBI 3aHITHS JIEKLIMOHHOTO TUIIA U JIA0OPATOPHbBIE 3aHSTUS SIBIISIFOTCS Be-
AyHmKUMHU popMaMu 00y4eHHsI B paMKax JIEKIIMOHHO-CEMHUHAPCKONH 00pa30BaTeIbHONW CUCTEMBI.

B yue6HOM mpoliecce UCTIOIB3YIOTCS ClleAyone 00pa3oBaTeIbHbIE TEXHOIOTHH:

— TEXHOJIOTHS MPOOJIEMHOT0 O0YUYEeHHUs: OCIeI0BATEIbHOE U 1IeJIEHANPaBIEHHOE BhIJBI)KEHUE MTEpe]]
CTYZEHTOM IIO3HABaTEJIbHBIX 3a/]1a4, pa3peluasi KOTOpbIE CTYAEHThl aKTUBHO YCBAaUBaOT 3HAHMS;

— TEXHOJIOTHUS pa3BUBAIOLIET0 O0YUYEHHs: OpUEHTAlMsl yueOHOTo Mpoliecca Ha MOTEHIMaIbHbIE BO3MOX-
HOCTH YeJIOBEKa U X pean3aluio;

— TEeXHOJIOTHs TU(EpEeHIIMPOBAHHOT0 00yUEHHsI: YCBOEHHE TPOrpaMMHOT0 MaTepuaa Ha pa3InyHbIX
IUTAHUPYEMBIX YPOBHSAX, HO HE HUXeE 0053aTeNbHOT0;

— TEXHOJIOTHSl aKTUBHOTO (KOHTEKCTHOT0) 00y4eHUs: MOAETUPOBAaHNE IPEIMETHOIO U COLIUATIBHOIO CO-
nepxaHus Oyaymien npodeccnoHalibHOM 1eATeNbHOCTH;

Taxxe Mpu OCBOCHMM JUCLMIUIMHBI B y4eOHOM MPOLIECCe UCHONIb3YIOTCS aKTUBHbIE M MHTEPAKTHBHBIE
(B3aumoiericTBytomre) (OpMBbI IPOBEACHUS 3aHATHH.

JUig nI ¢ OrpaHUYEHHBIMU BO3MOXHOCTSMHU 370POBbsI IIPEYCMOTPEHA OpPraHM3alMs KOHCYJIbTAMH C
HCIIOJIb30BAHNUEM JIEKTPOHHOM MOYTHI.

4. OHEHOYHBIE CPEACTBA UIsl TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTHU U
MNPOMEXYTOYHOM ATTECTALIUU

4.1 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBEICHNS TEKYIIero KOHTPOJIA
@DOoH/1 OIICHOYHBIX CPEJCTB M0 AUCHUILIMHE 0(hOPMIIEH KaK OT/AEIbHOE MPUIIOKEHUE K paboueil mporpam-
Me.
IIpumepHBIe BOPOCHI VI YCTHOTO OIIpOca

Tema 1. 'ocynapcTBeHHasi MoJMTHKA B HH(popmannoHnHoi cdepe. TexHnyeckne u nporpaMMHbIe cpej-
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CTBA peajn3anuu HH(POPMAINMOHHBIX MPOIECCOB
1. Yro Takoe undopmarus?
2. Kakumu coiictBamu o0anaeT nHGpopmarus?
3. Hazosute dhopmsl ipeacTaBieHuss HHGOPMAIIIH.
4. Ha3zoBuTe OCHOBHBIC HAIIPABJICHUS TOCYIaPCTBEHHON MOIUTHKHU B cepe HH(HOpMATHU3AIINH.
5. KakoBa KoHIIENIUS TOCYAapCTBEHHOM HH(POPMAITMOHHOMN TTOJTUTHKH?
6. HazoBuTe mpuopUTETHBIC HAMPABICHUS PAa3BUTHS T'OCYIAPCTBCHHOW MOJUTHKU B MH()OPMAIIMOHHOU

7. KakoBa noktpuHa nHpopMannoHHoi 6ezomacHoct PD?

8. Apxwutekrypa 9BM, uT0 3T0?

9. HazoBure npuHIMIIE TOCTpoeHHst DBM.

10. IlepeuncnuTe OCHOBHBIC XapaKTEPUCTUKH MOyielr DBM.

11. Cpenaiite kinaccuuKanmio mporpaMmMHoro obecrieuerus JBM.
12. Omnpenenure mpoOIEMBbI U MTEPCIISKTUBBI pa3BuTUsI DBM.

13. MaiiTe moHATHE ONEPALMOHHON CUCTEMBI, €€ (DYHKITUH.

14. Jlaiite mousatue daitna. @opmarel U TUIIEI PailioB.

15. Yro Takoe nepapxudeckasi CTpyKTypa JaHHBIX Ha KOMIIbIOTEpe?
16. HazoBuTe OCHOBHBIE TEXHOJOTHYECKHE MPUHIUIBI PA0OTHI B rpadMuecKoi OTepaliioOHHOMN cucTeMe.
17. Yro Takoe cepBUCHBIEC MPOTPAMMBI?

18. Yro Takoe apxuBaToOphI?

19. Ha3zoBwuTe THIIBI MPUKIATHBIX TPOTPAMM.

20. Pacckaxwure 06 OC Windows.

IIpumepHbIe TeMBI pedpepaToB

Tema 1. 'ocynapcTBeHHasi NOJIUTHKA B HH(POPMAaUMOHHOM cepe. TexHuYeckue U NporpaMMHbIe cpefi-
CTBA peajJn3aunu HH(POPMALMOHHBIX IIPOLECCOB

NudopmaTrka B )XKM3HU 00IIECTBA.

Wudopmanus B 00IIEHUH JTIOACH.

[Toxxomp! K OLleHKe KoIudecTBa HH(pOpMaIum.

Uctopus pa3sutus OBM.

CoBpeMEHHOE COCTOSIHUE IIEKTPOHHO-BBIYMCINTEIIBHON TEXHUKU.

Kiaccrr coBpemennsix OBM.

BpenHoe Bo3eiicTBIE KOMIBIOTEPA U CLIOCOOBI 3AIIUTHI.

ApPXUTEKTYpbI COBPEMEHHBIX KOMIIBIOTEPOB.

. YcTpolicTBa aMsATu

10. Tlepudepuiinpie ycTpoiicTBa KOMITBIOTEPA.

11. BeiOop KoH(}UTypaluy KOMIIBIOTEPA B 3aBUCMMOCTH OT pellIaeMoil 3a/1auu.

12. OnepanyoHHBIE CHCTEMBI.

CoNoUA~AWNE

IIpumepHbIe 3a7aHusA 1)1 1a00PATOPHBIX padoT

Tema 1. I'ocynapcrBeHHasi MOJIUTHKA B MHPopManMoHHOii cepe. TexHuvyeckue u nporpaMMHble cpe/i-
CTBA peajJn3anuu HH(POPMALMOHHBIX IIPOLECCOB

ean padoThl: n3ydeHne 0COOEHHOCTH paboThl B Tpaduueckoil oneparronHon cucteme Windows. O3-
HAaKOMJIEHHE C OCHOBHBIMH NOHATHUSMHU U TEPMHUHOJIOTHEN, HCIIOJIB3YEMOM B 3TOM onepaliuoHHO# cucreMme. I1o-
Jy4yeHHUe HaBbIKOB paboThI B (aitnoBoii cucreme cpencramu OC.

ITocTaHoBKA 3aga4u

W3yunth OCHOBHBIE 37eMeHThI pabodero croma Windows, crmocoObsl HaBuranuu B (ailioBoit cucreme
KOMIIBIOTEpA U 3aIlyCKa MpOrpamM, ONEpaliy YIpaBJI€HNUs OKHAMHU B COOTBETCTBUE C MOPSIKOM BBIIOJTHEHUS
pabotel. U3yunts nousTHs: (aiin, namnka, 3Ha4OK, ApJbIK, Oydep odmeHa. M3yunTs cBoOiCcTBa yKa3aHHBIX 00b-
€KTOB M METO/Ibl YIIPaBJIEHHUS UMH: CO3JIaHHEe, KOMUPOBaHUE, IepeMeIlleHHe, TIepeuMeHOBaHNe, yaaneHue (haii-
JIOB U MAaIoK.

ITopsinok BbINOJIHEHHS PadOTHI

1) A3yunTe ocCHOBHBIE TeOpeTHYECKHE CBEAEHHS

OcHoBHbIe 00beKTHI H IpUeMbl ynpasjiennss WINDOWS
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Cospemennbiii Windows - 3To onepariioHHasi CUCTeMa, yIpasisionas paboToil mepcoHaaIbHOrO KOMITb-
otepa. Windows uMmeeT ynoOHBIN rpaduyecKuii oJIb30BaTeNbCKU nHTEpdeiic. B oTnmuune ot crapoit onepa-
nmoHHou cucteMbl DOS ¢ TekctoBbiM mHTepdeiicom, Windows He TpeOyeT 3HaHUS KOMAaH] OMeparMOHHOMI
CUCTEMBI M UX TOYHOTO BBOJA C KiaBHarypbl. [logasistomniee OOIBIIMHCTBO ONEpALUid MO yIpaBiIeHUIO pabo-
TOW TEPCOHATBHOTO KOMIIBIOTEpPA BBIMOIHAIOTCS MAaHUIYISATOPOM MBIIIb HaJ TpadUYecKUMU OOBbEKTaMHU
Windows, 1160 KOPOTKUMH KOMOWHAIMSIMH KJIaBUII (TOPSIYMMH KJIaBUIIIAMH ) Ha KJIaBUATYpe.

Moab30BaTenbCKUii HHTEPPEic — 3TO METOJbI U CPEACTBA B3aMMOJICHCTBHS YEJIOBEKA C alIapaTHbIMU
Y IPOTPaMMHBIMU CPEJICTBAMHU KOMIIBIOTEPA.

Craprosblii 5kpan Windows npeacTaBisieT COO0H CHCTEMHBIN 00BEKT, Ha3bIBaEMbIil pab0unM CTOJIOM.

Pabouuii cToa - 3T0 rpaduueckas cpefa, Ha KOTOPOH 0TOOPaXKAIOTCs OOBEKTHI U AJIEMEHTHI YIIPaBICHUS
Windows. Ha pabodem cTOi€ MOXKHO BUAETH 3HAUKH (ITUKTOTPAMMBbI), SPJIBIKKM U HaHEIh 3a/1a4 (OCHOBHOM
aneMeHT ynpasineHus). [lpu 3anycke Windows Ha paGoueM cToJie IPUCYTCTBYIOT, KAK MUHUMYM , TPU 3HAUKa:
Moii komnbloTep, CeteBoe okpy:xenune, Kop3una. Ha pabouem crosie MOTYT OBITh PacIioyiOKEHBI U APYTHe
3Hayku. Ero MOXKHO HMCIIOJIB30BaTh U KaK BPEMEHHOE XPAHUJIUIIE CBOMX (ailioB, HO 10 OKOHYAHUU PabOTHI B
y4e0HOM KJIACCE OHU JOJIKHBI OBITh TUOO yIaJICHBI, THO0 NIEpeMeIICHBl B COOCTBEHHBIC TATTKH.

3HAUYKM ABJISAIOTCS rpa@UuecKuM H300pakeHHEeM OOBEKTOB M MO3BOJISIIOT YHPABIAThH UMH. 3HAUOK - 3TO
rpaduueckoe mpeacTaBiIeHne 00bEeKTa B CBEPHYTOM BHJIE, COOTBETCTBYIOIIEE IMAIKe, MPOrpaMMe, JOKYMEHTY,
CETEBOMY YCTPOMCTBY MJIM KOMIIBIOTEPY. 3HAUKH, KaK MIPAaBUJIIO UMEIOT METKU - HAJIIIUCU, KOTOPBIE pacroara-
FOTCA 1OJ HUMHM. [1[eTqoK JIeBOM KHOIKOM MBIIIM MO 3HAYKY MO3BOJIAET BBIACIUTH €0, a JBOWHOW IIETYOK —
OTKPBITH (3aIyCTHTh) COOTBETCTBYIOIIEE ITOMY 3HAUKY IPUITIOKEHUE.

SpabIK SBISIETCS yKazaTeleM Ha OOBEKT. SIpIBIK — 3TO CHEeNMalbHBIA (ailil, B KOTOPOM COAEPIKUTCS
CCBUIKA Ha MPEJCTABJICHHBIN UM 00BEKT (MH(OPMALIMI O MECTE PACIOJIOKEHUS O0BEKTa Ha KECTKOM JTUCKE).
JIBOMHOM IIE€TYOK MBIIIU IO SPJIBIKY IO3BOJISET 3alyCTUTh (OTKPBITH) IpeAcTaBisgeMblii UM 00bekT. [Ipu ero
yIaJeHuu caM OOBEKT HE CTHPAETCs, B OTJIMYHE OT yJAajeHHs 3Hauka. JOCTOMHCTBO SIPJIBIKOB B TOM, UTO OHH
o0ecreunBarOT OBICTPBINA TOCTYI K OOBEKTY M3 JF00O0H Manku, He pacxomys Ha 3TO naMaTu. OTIHYHUTD SPIIBIK
OT 3HA4YKa MO>KHO 10 MAJICHbKOM CTPEJIKE B JIEBOM HUYKHEM YIJ1y MUKTOTPAMMBI.

Ilanenn 3ana4 sBISETCS MHCTPYMEHTOM JJISl IEPEKIIFOUEHUSI MEXy OTKPBITHIMHU MalKaMu WIA IPUIIo-
XKeHussMU. B neBoll yactu naHenu 3aaad pacnosoxeHa kHonka "Ilyck"; B mpaBoil - manens uHaukanuu. Ha ca-
MO TaHETTN U300pakatoTCsl BCE OTKPHITHIEC B JAHHBI MOMEHT OOBEKTHI.

Knonka «Ilyck» otkpoiBaeT I'mtaBHoe MeH10. C €ro MOMOIIBIO MOXKHO 3aIlyCTUTh BCE IPOTrPaMMBl, 3ape-
TUCTPUPOBAHHBIE B ONEPALMOHHON CHCTEME, MOJIYYUTh TOCTYI KO BCEM CPEACTBAM HACTPOUKH ONEpPALMOHHOM
CHCTEMBI, K TIOUCKOBOM M CIIPABOYHOM CUCTEMaM U JPYTUM (PYHKIUSAM.

A Inf2 - Microsoft Wond —lol x|
. @i (paea Ben Borasea Tomar Ceren Tafnas Dao Oossa
OER o= Beow = 2 - |zx WE S

~ :

CHETEMEBI CHHCTEHT

"D'iI[I]I[DI—II—IhIE'CIthI'C'IIIJII.'HIHIq
T3y uerIe CIe T CUre e I, KO TO PLIE TETIONL 3V Y
TTOHHAEAHH TODO " BAkT [M'ﬂﬁl]il’iﬂ!.l' [1111‘] rmn;uncu-uﬁpilﬁnr

{-\] [CTEMA CHMIHC TCHIA— C1 [I.X.‘l'iﬁ"iil[]l TCTH HC C7I C T IO
CICIEIEHEDC CHALBOTOR [ m [q!p ,' HCONOCTRBE ICHILA I THM"3
CHE TEMED CHIICTTEHTL MO 0 PR TETNTE Ha HETO TN OHHAE
HETIOTNLITOTHED ¢TI TEMAN CYICTIEHI DL KO TOPLIe TIOART I
ST EAFTONC CIMBOITA He IABICHT 0T T

7 Bermoneme..

el Gemeriuens camca FOP..
[0 Bwemossme kornesarep.
2 Myck | B JInf3 - Micro... | ® e =

Windows XP Pro

... | Adobe Phot... | BBl 253

entpansupiM moHATHEM Windows siBisieTcss OkHO. OKHO — CTPYKTYPHBIM U YNPABISIONIMA 3JIEMEHT
MOJIH30BaTEILCKOT0 HHTEp(dEiica, MpeaCTaBIMIOMMUA CO00H OTpaHUYCHHYIO PAMKOUM MPSMOYTOJIbHYIO 00JacTh
JKpaHa, B KOTOPOH MOXKET 0TOOPaKaThCs MPUTIOKEHUE, TOKYMEHT WJIH COOOIICHHUE.

Brime Ha pucyHke mokaszan padounii cto Windows ¢ OTKpBITEIM [ JIaBHBIM MEHIO, OKHOM TEKCTOBOTO
mnmponeccopa Wor d, 3HAYKaMU U ApJIbIKaMU U HCKOTOPBIMH CBCPHYTBLIMU HA MAaHCIX 3ada4 JOKYMCHTaMHU.

N3 npyrux norstuit Windows ciienyeT OTMETUTh MIOHATHSI KaTajaora ¥ MankKu.
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KaraJsior — noumeHoBanHas rpymia ¢aiinoB, 00beTMHEHHBIX 0 KAKOMY-JIHN00 PU3HAKY.

IIanka — noHsTHE, KOTOPOE UCTONIB3yeTcsi B Windows BMECTO TOHATHS KaTaJlor B 0oJiee paHHUX OIepa-
[MOHHBIX cUcTeMax. [IoHsATHE manmka UMeeT pacIIMpEeHHOE TOJKOBAaHUE, TaK KaK HapsIy ¢ OOBIYHBIMU KaTallo-
ramu TanKH MPEeJCTaBIISAIOT U TaKue 00bEKThI, Kak Mo# kommbroTep, [IpoBonuuk, [Tpuatep, Monem u ap.

CTpyKTypa OKHA NanKH

TunoBoe OKHO ManKy MOKa3aHO Ha PUCYHKE.

= SYSTEM ((*D)] - |0 &
©aian Opaera Buma  MebpanHos Cepekic Cripaeka w
(DHazaa v ) ~ (T | JOMomek [ Marw | [ >
Agpec: |® C:h ﬂ Mepeson
DBorland DWINDOWS El serial
DDocuments and Settings  2# AUTORUN ESETUP
Dlnprise BDATAL GSETUP
SIMAGTX EHOTFIX SEETLP
Dmfe_faq HOTFIX @SETUPSE
SIMSI LICENSE CHSETUPSE
SPFILES MSCWC FISOLWRA,
Program Files BMSOWT [Hternpfile.
5P EOFFICEL HTETCOLC
2500 CSOSESETUP W IMNFAX
DSYSTEM Bows
DSYSTEMSS = PDOXUSRS NET
LDSYSTEMMNT ®README
| o
CibberkTe 49,7 MB 19 Mol KoMnetoTep

OKHO COIEPKUT CIEYIoLIe 0053aTeIbHbIE JIEMEHTHI.

Crpoxka 3aroyioBKa - B HeWl HanucaHo Ha3BaHue nanku. CIayXuT s IepeTacCKUBaHUs OKHA.

CucreMHblii 3Ha40K. OTKpBIBAaET ClIy)KeOHOE MEHIO, C MOMOILBIO KOTOPOIO0 MOKHO YIPAaBJIATh pazMe-
POM U PACIIOJIOKEHUEM OKHA.

KHonku ynpasjeHusi pa3MepoM: pa3BopayMBaromas (BOCCTaHABIMBAIOIIAsl), CBOpauUBAIOIIasi, 3aKphl-
BaroIasl.

Crpoka MeHI0 (HMcIajarollee MeHI0). ['apaHTHPOBAaHHO MperoCTaBiIsIeT JIOCTYNl KO BCEM KOMaHIaM
JAHHOTO OKHA.

ITaneab nHcTpyMeHTOB. COIEPKUT KOMaHAHbIE KHOIIKM /7Sl BHIIOJHEHUsI HauOoJiee 4yacTo BCTpeyaro-
muxcs onepanuii. Yacto nmoiab3oBaTeNlb MOXKET caM HAacTpauBaTh ATy MaHeNb pa3Mellas Ha Hell HeoOXoIuMbIe
KHOIIKH.

AnpecHas cTtpoka. B Hell ykazaH nmyTh focTyna K Tekymied nanke. [lo3BosisieT OpIcTpo nepelTu K apy-
I'MM pazzenaM (ailioBoi CTPYKTYpHI.

Pabouas obsactb. OToOpakaeT 3HauKi 0OOBEKTOB, XPaHAILIUXCS B MANKe, IPUYEM CIIocoO0OM 0ToOpaxe-
HUS MOKHO YIIPABIIAATb.

IToJsiochbl MPOKPYTKH — IMO3BOJISIIOT MPOKPYYMBATh COAEPKMMOE OKHA B FOPU3OHTAIBHOM WM BEPTH-
KaJbHOM HAaIIpaBJICHUU €CIIM MH(POPMAIUI HE YMEIIAeTCsl B OKHE.

Crpoxka coctosinusi. BEIBOIUT 10NOTHUTENBHYIO HHPOpMaIuio 00 00bEKTaxX B OKHE.

daii10Bas cUCTEMA MEPCOHATBHOI0 KOMIIbIOTEpPa

QaiinoBas cuctemMa obecrieunBaeT XpaHeHue u JoCcTym K (aiinam Ha aucke. [IpuHiun opranuzanuu dai-
JIOBOH cucTeMbl - TAONIUYHBIN. [TOBEpXHOCTH TMCKa paccMaTpUBAETCs Kak TpeXMepHas MaTpHIla, U3MEPEHUIMHU
KOTOPOM SIBJISIIOTCS HOMEpa MOBEPXHOCTH, MWIMHIPA U cekTopa. [1o HnaMHAPOM 1oipa3yMeBaeTcsi COBOKYII-
HOCTb BCEX JOPOXKEK, IPUHAIEIKAINX Pa3HbIM IIOBEPXHOCTSM M PaBHOYAAJIEHHBIX OT OCH BpalleHUs. JlaHHbIE
0 TOM, B KaKOM MECT€ 3alMCaH TOT WJIW WHOM (ailyl, XpaHATCS B CUCTEMHON 00JacTH JUCKa B CIELMAIbLHOU
tabnuue pa3merienus ¢aiioB (FAT-Taéauna). FAT-tabnuia XpaHuTcst B IBYX 3K3EMIUISIpax, UACHTUIHOCTh
KOTOPBIX KOHTPOJIUPYETCS ONEPALMOHHON CUCTEMOM.

OC MS-DOS, OS/2, Windows-95/NT peanusytot 16-pa3psansie nmons B FAT-tabnunax. Takas cucrema
HazeiBasiack FAT-16. Takas cucrema mo3BOJSET pa3MecTUTh He Oosiee 65536 3ammceil 0 MECTOIMOJIOKEHUHN
€IMHHUIl XpaHEHUs NaHHbIX. Haumenbliel eqnHuIel XpaHeHUs JaHHBIX SBISETCS ceKTop. Pasmep cexropa pa-
BeH 512 Oaittam. ['pynmbl CEKTOPOB YCIOBHO OOBEAMHSIOT B KJACTEPbI, KOTOPHIC SBISIOTCS HAaWMEHbIIEH
eANHUILIEH aJpecalluu K JaHHbIM. Pa3Mmep kiactepa 3aBUCUT OT €eMKOCTH aucka: B Fat-16 mns nuckos ot 1 go 2
I'6aiit 1 kmacrep 3aHumaer 64 cexropa miau 32 KGaiita. DT0 HepallMOHAJIBHO, MOCKOJBKY JdaKe MaJeHbKHUI
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¢aiin 3anumaer 1 kmacrep. Y Oonpimux ¢ailioB, 3aHUMAIONIMX HECKOJIBKO KJIACTEPOB, B KOHIIE 00Opa3yeTcs He-
3amnoJiHeHHbIN Kiactep. [ToaTomy morepu emkocTH st 1uckoB B cuctemMe FAT-16 Moryt ObITh OUYEHb BEJTUKH.
C nuckamu cBeie 2,1 I'6aiit FAT-16 BooOiie He paboTaer.

B Windows 98 u crapmmx Bepcusx peanm3oBaHa OoJiee coBepineHHas dainoBas cuctema - FAT-32 ¢ 32-
pa3psAHBIMU TIOJISIMU B Ta0nwuile pasMenieHus ¢ainoB. OHa obecrednBaeT MaJICHBKHIA pa3Mep KiacTepa JUis
JTUCKOB OoutbIiol emkocTu. Hampumep, ms aucka o 8 I'6aiT 1 kmacrep 3anumaet 8 cekropos (4 KoOaiita).

@ajiia - ’TO UMEHOBaHHASI TOCJIEIOBATENILHOCTh 0AHTOB MPOM3BONILHOM MHBL. [0 mossienus Windows-
95 obmenpuHATON cxemoil nMeHoBaHUs (ailyioB OblIa cxema 8.3 (KOpOTKOe MMs) — 8§ CUMBOJIOB COOCTBEHHO
ums (¢aita, 3 cuMBOJIa — pacIIMpeHue ero UMeHd. HemocTaTok KOPOTKHUX MMEH - UX HH3Kas COJepiKaTelb-
HocTh. Haunnas ¢ Windows-95 BBeaeHO MOHATHE JJIMHHOTO MMEHHU (10 256 cumBosioB). OHO MOXET COAep-
’KaTh JIFOObIC CUMBOJIBI, KPOME JICBSTH CIIeUaIbHbIX: \ /1 * ? " <> |,

PacmimpenneM MMeHH CUMTAIOTCA BCE CUMBOJIBI [IOCIIE MOCHEIHENH TOUKH. B cOBpeMEeHHBIX omnepanuoH-
HBIX CHTEMaX pacUIMpeHHe MMEHH HECeT JJIS CHCTEMBbl BaXHYIO MHpopMmanuio o tume ¢aina. Tumsl ¢aiinos
PETUCTPUPYIOTCS W CBA3BIBAIOT (pailyi ¢ oTKphIBaromiel ero nporpammoit. Hanpumep daitn MyText.doc Oyner
OTKPBIT TEKCTOBBIM MporieccopoM Word, mockosbKy pacmmpenue .doc 0ObIYHO CBSI3BIBAETCS UMEHHO C 3THUM
npuiokeHneM. OObIYHO, ecnu (aiia He cBsI3aH HU C KaKOW OTKPBIBAIOIIEH MpOorpaMMou, TO Ha ero 3Hauke 000-
3Ha4eH Quar - sorotun Microsoft Windows, a OTKpBIBarOIIyI0 IpOrpaMMy OJIb30BATENb MOXKET YKa3aTh caM,
BbIOpaB ee u3 npenocrasieHHoro OC crucka.

Jlormuecku cTpykTypa (aillioB OpraHM30BaHa MO HEPAPXUUECKOMY MPHHLMUIY: MarKh Ooyiee HU3KHX
YPOBHEH BKJIAABIBAIOTCS B MANKU 00Jiee BHICOKUX YpOBHEH. BepXHUM ypOBHEM BIIOKEHHOCTH SIBJISIETCS KOpPHeE-
BOM KaTayior aucka. Tepmunsl "manka" u "katanor" paBHo3HauHbl. Kaxxomy katanory (aityioB Ha AUCKE COOT-
BETCTBYET OJIHOMMEHHAs ManKa OlepalroHHOW cucTembl. OqHAKO, MOHATHE MaNKyd HECKOJbKO mupe. Tak B
Windows-95 cyiecTByOT CrielMalIbHBIC MTAIKH, OCYIIECTBIISIONINE YIOOHBIH TOCTYI K IpOorpaMMaM, HO KOTO-
PBIM HE COOTBETCTBYET HHU OJIMH KaTaJIOT JHCKa.

ATpuOyTHI (pailsIoB - 3TO apaMeTpbl, ONPEAEIAIONINe HEKOTOphle cBoWcTBa (aityoB. s monydeHus
nocTyna K arpubyram (aiina, cienyer IMEIKHYTh MPaBOW KHOMKOW MBIIIM MO €ro 3Ha4Ky W BbIOpaTh MEHIO
CsoiictBa. OcHoBHBIX aTpuOyTOB 4: "Tonbko ans uyrenus", "Ckpoitbiil", "Cucremusiil", ApxuBHblil". ATpuOyT
"Tonpko U1t uTeHus" mpenonaraet, 4ro (aiin He mpenHa3HaueH Jid BHeCeHUs u3MeHeHni. ATpudyt "CkpbI-
THIIA" TOBOPUT O TOM, YTO JaHHBINA (ailsl He clenyeT 0ToOpaxaTh Ha SKpaHe MPU MPOBEICHUH (PaiJIOBBIX OIe-
pauuii. AtpubyroM "CucteMHblii" nomevarorcss Haubosnee BaxHble ¢aitibl OC (kak MpaBUIIO, OHU UMEIOT U
aTpuOyT "CKpbIThI"). ATprOYyT "ApXUBHBIN" CBSI3aH C pe3epBHBIM KONUpPOBaHHEM (ailioB U 0co00ro 3Haue-
HUS HE UMEET.

Onepannu ¢ pailjiaMu 1 NanKaMmu

Konuposanue n nepemenienue

1 cmoco6. Pasmectuts Ha paboyem crosie ABa OKHA: UCTOYHUK U MPUEMHUK KOMUPOBaHUA. BeiienuTs B
OKHE-UCTOYHUKE HEOOXOoauMble 3HauKH. Heckonbko 3HaUKOB BBIAEIAIOTCS Npu HaxkaTtol knasuiue Ctrl. Tlepe-
TalUTh MBIIIBIO BBIJEIEHHBIE 3HAUKH B OKHO-TIPUEMHUK, YKa3aB Ha JIF000H U3 BBIIEIECHHBIX 3HAUKoB. IIpu ox-
HOBpPEMEHHO HaxaTol kiaBuiie Ctrl mpoucxoauT KomupoBaHue, 0e3 Hee - MepeMeleHUe IeMEHTOB (IIpH yc-
JIOBHMH, YTO MANKU HAXOAATCS HA OJTHOM JTUCKE).

2 cnoco6. Beienute xonupyemsie aneMeHThl. Boiopats Mento IlpaBka/Konuposars (Bwipesats). [Ipu
BbIOOpe "Boipesats" mnpomsoiiner mnepemenienue. OTKpbITh Nanky-npueMHUK. BpiOpate Menio [lpas-
Ka/BcTaBuTh.

Ynanenue ¢aiijioB U nanok

VYnanenue (ailioB BBIMONHAETCS BEIOOPOM 3JI€MEHTOB M HaxkatueM kiaBuiuu Delete. IIpu sTom otme-
YeHHbIE DJIEMEHTHl NMEPEeMENaloTCcs B crenuanbHylo manky - Kopsuny. Ilpu ouncTke KOp3MHBI MPOUCXOIUT
yHU4TOXXeHue (aiinoB. CymiecTByeT elle onepanusi cTUpaHus (aiaoB, KOrja CIEelUANbHBIMU CITYXKEOHBIMU
IIporpaMMaMu KJIacTephl, B KOTOPBIX COJIEPKAINCh CTUpaeMble (ailiibl, 3aMOIHSIIOTCS CIIydallHBIMHU JAHHBIMU.

I'pynnosbie onepanuu ¢ ¢gaitiamu

Ecnu TpeOyercs BBIOIHUTE ONEpaIi0 KOMUPOBAHUS WM yJAleHUs ¢ OOJBIINM KOJUYECTBOM (ailioB
OJTHOBPEMEHHO, TO BBIJIENATH UX yaepxkusas Ctrl He oueHb y00HO. MOXHO BBIIEIUTh LETYI0 IPYIILY TOIPST
UAYIIMX 3HAYKOB, LIEJIKHYB IO MEPBOMY MX HHMX U IpH Haxatol kmasuie Shift - mo nmocnenqnemy. Onnako, B
3TOM ciy4ae TpedyeTcs oIpelelIeHHbIM 00pa3oM yIOpsSJ0YUTh 3HAUKH. J[JIs1 3TOro ciieayeT OTKPBITh MAaIKy ¢
¢aitnamu u o6paTuThes K MeHIo Bun/Ynopsanounts 3Hauku. CyiiecTByeT 4 criocoba ynopsi/JouuBaHus 3HAUYKOB
B TalKe: 0 UMEHH, 10 TUIY, 110 pa3Mmepy, Ho aare. Hampumep, HE0OX0IMMO CKOMUPOBATh Bee (pailiibl ¢ pac-
mupeHueM .txt. B aTom ciyuae ciaemayer ynopsiouuTh 3HAUKH IO THITY, TTOCJE Yero Bce (aiibl THNa .txt OyayT
CTPYIIMPOBAHbI BMECTE U UCMOJIb30BaTh kiaBumly Shift s ux BbineneHus. AHAIOTUYHBIN TPUEM MPUMEH -
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eTcst s BhiAeneHus "cTapeix” ¢Gaiios (yrmopsgodeHue mo aate), "ManeHbkux" (yHopsaoueHue 1o pa3Mepy) u
B JIPYTUX CTaHJAPTHBIX CUTYaLIUAX.

Ecnu B okHe He moka3aHa nojHas uHpopmanus o ¢aiinax (pacmmpenue, 00beM U JaTa Co3/laHus), clie-
yeT 00paTUThCs K MEHI0 OKkHa manku Bua/Tabnuma u B okHe OyyT BBIBEACHBI BCE XapaKTEPUCTUKH (PailioB.

IlepenmenoBanue (paiijIoB M MAMOK.

[lepenmenoBanue ¢aitna UM Nankyd BHIIOJTHSETCS JIMOo uyepe3 MeHio [leperMeHoBaTh, BBI3BIBAEMOIO
IIETTYKOM IPaBOM KHOIKM MBIIIN Ha COOTBETCTBYIOIIEM 3HAYKE, TUOO IIETYKOM 110 UMEHHU BBIICJICHHOTO 3HAY-
Ka.

3ameuanue. Y jajieHue WIK IEPEUMEHOBAHNE HEBO3MOXHO, €CJIM YKa3aHHBIA (Paiiil y’Ke OTKPBIT KaKUM-
MO0 IPUIIOKEHUEM.

IHouck ¢aiiyioB mo macke.

Pa6ora c 0ydepom oOMeHna

OC Windows co3maer u 00CIyXHBaeT CHENUATbHYIO 00JIaCTh MaMsTH, Ha3biBaeMyro Oydepom oOMeHa.
Bydep oOMena ciyxut ans oOMeHa NaHHBIMU MEXAy npuioxeHusMu Windows. OnucaHHBIA BbIIIE BTOPOI
croco0 KOMMPOBAHUS MPEIIoJIaraeT uCIolib3oBanue oydepa ooMeHa.

B menro IlpaBka s omeparuii ¢ 0yepom oOMeHa MCHONB3yOTCS MyHKTHI KonupoBath, Beipe3ats u
BcraButs. [lepBoie 1Ba moMeniaroT B Oydep oOMeHa 00BEKT, MOCIEAHMN - KonupyeT u3 0ydepa oomena. Ecnu
OO0BEKT (Y4acTh TEKCTa, PUCYHOK M T.J.) HE BBIJAEJIEH, TO MEpBbIC ABa MyHKTa OynyT He akTuBHBL. Eciu Oydep
oOMeHa IyCT, TO He Oy/IeT aKTHBEH U TPETUH ITYHKT.

Onepanuu ¢ Oypepom 0OMeHa BBITIOIHAIOTCS OY€Hb YacTO, MO3TOMY Ha MaHellb HHCTPYMEHTOB OKHA IO-
MEMIAFOTCSI KHOMIKU OBICTPOTO JIOCTYyIIA.

Camplit ObIcTpBIN criocob paboTsl ¢ OydepoM oOMeHa - ucnonb3oBaHue koMOuHauii kinapumr: Ctrl+C -
konmpoBatb; Ctrl+X - Beipe3aTs; Ctrl + V - BcTaBuTS.

2) Bxox B cucremy:

[Mocne nosiBnenust okHa «IIpuBercTBUe» Haxars komOuHanuio kiasum CTRL+ALT+Del u ¢ nossie-
HUEeM OkHa «BxoJ B cucTeMy» BBECTH MMsI ITOJIH30BATENS U TAPOJIb.

3) U3yuenue padouero croJia:

BBINOMTHUTE ABOWHOM MIETYOK MBIIIBIO (OTKPBITH OKHO) MO 3HAa4YKy «Moili KOMIbIOTEP» U U3YYHUTH CO-
JepKaHue OJHOMMEHHOT0 OKHA. 3aKpbITh OKHO.

BBIMOMTHUTE ABOWHOM MIEMYOK MBIIIBIO (OTKPBITH OKHO) TI0 3HauKy «Kop3uHa» ¥ U3y4uTh cOopepKaHHe
OJIHOMMEHHOI'0 OKHa. 3aKpbITh OKHO.

ITocnenoBarenbHO OTKPHITH OKHa «Moii koMnbloTep» U «Kop3mHay», ciens 3a cojepkaHueM NaHeTu
3a7a4. BBIMOTHUTH MOOYEPEIHBIE MIEITUYKU MBIIIBIO IO HaamucsaM «Mou komnboTep» 1 «Kop3uHa» Ha naHe-
T 3a7a4. 3aKphITh 00a OKHA.

W3yunTh naHenh MHAMKAIMH CTIpaBa OT MaHenu 3a1a4. OOpaTuTh BHUMaHUE Ha TO, YTO MPOUCXOJHT TIPH
HaBEJICHUH yKa3aTessl MBIIIN Ha 3HAUKH Ha TTaHEeN UHAUKAINY U TIPU [IETYKEe TI0 HUM.

[Ipouienkarh Mo pacCMOTPEHHBIM BBILIE 3JIEMEHTaM pabo4ero crosa npaBoil KHONMKOW MbImu. [TpoHa6-
TOJaTh PE3yNbTaThl STUX JIEHCTBUI.

4) Pa6ora ¢ menio «Ilyck»:

HlenknyTh Mblbi0 10 KHoOTKe «Ilyck» u u3yuuth copepkanue I's1aBHOro Menro. O6paTuTh BHUMaHUE
Ha TO, YTO MPOMCXOJUT IPU OCTAHOBKE yKa3aTeJsl MbIIIM Ha OJTHOM U3 MYHKTOB I'J1IaBHOr0 MeHI0.

[enknyTh N0 nyHKTY «CnpaBka» I'maBHoOro menio. M3yunte Bua okHa cnipaBku. Haiitu B cipaBo4yHu-
Ke JaHHBIE 0 TporpaMMe BJIOKHOT. BRISICHUTB, T/Ie HAXOUTHCS SPIBIK HA 3Ty IPOTpaMMy.

UYepes nynkt ['s1aBHoro menio «Ilporpammei» u nanee uepe3 «CTaHIapPTHBIE» IEITYKOM MBIIIH OT-
KPBITh TEKCTOBBIN penaktop BJIokHOT, HaOpaTh cBOIO (haMIITHIO, UMsI, OTUYECTBO, BBIJICIUTH HAOPAHHBINA TEKCT,
yIIepKUBast JIEBYIO KHOMKY MBIIIH, © B KOHTEKCTHOM MEHIO M0 Ha)XXaTHIO MPaBOi KHOMKHU MBI HaxkaTh «Ko-
nupoBaThb». CKONMPOBAaHHBIN TEKCT moMecTuThes B Bydep od0mena. 3akpeiTe Baoknor. Ha 3anpoc o coxpa-
HEHUU (Qaiiia OTBETUTh OTPUIATEIHHO.

Yo6eautncs uto Oydep oomena He mycT. [y aToro uepe3 MmeHro «Ilyck» - « BBIIOIHATS. ..» (WU codeTa-
nue kinasuin «Windows+Ry) Beenute komanay clipbrd u Haxxmute knasumry «Entery

3akporite okHO bydepa ooOmena.

5) Pa6oTa ¢ okHAMU:

OTKpBITH OKHO «MO#i KOMIIBIOTEP», a B HeM — iuck C:. V3y4nuTh CTPYKTYpy OKHA.

OnpoOoBath AeHCTBUE KHOMOK 3aKPBITHs, CBOPAUMBAHUS U U3MEHEHUs pazmepoB. OOpaTuTh BHUMaHUE,
B KaKOM CJIy4yae BO3MOXKHO IepeMeIleHre OKHa 10 pabodyeMy CTONIY MepeTacKMBAaHUEM MBIIIH 3a CTPOKY 3aro-
JIOBKA.
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M3yuuTh MyHKTHI CTPOKU MEHIO OKHA. Yepe3 MeHIO «BMI» M3yuyuTh BCE MOMYCTUMBIE CIIOCOOBI Mpej-
cTaBjeHus (HaiiyIoOB U TAnoK B paboueit 00acTH OKHa.

M3yunTh Ha3HAYCHHE OCHOBHBIX KHOIOK IMaHeId HHCTpyMeHTOB. [lonpo6oBaTh yOpaTh 1 YCTaHOBHUTH Ia-
HEJlb MHCTPYMEHTOB B OKHE.

BoisicHuTs, Kakas nHpopManus 0ToOpakaeTcs B CTPOKE COCTOSTHHSI OKHA.

W3MeHnTh pazMepsl OKHA MBIIIBIO POTSKKON 3a TPAHULBI OKHA.

6) Padora ¢ ¢aitiamu u mankamm:

Co3nath B Balleid JUYHON nanke nanky «/{Hu Hegeanm»

OTKpBITh CO3/1aHHYIO MAIKy U B HEHl co3naTh noananku «IllonexeabHuk», «Bropauk», ... «Bockpece-
HbE»

3aiitu B nanky «IloHeneJbHUK» U CO3/1aTh TEKCTOBBIE JOKYMEHTHI «3aMeTKH 1o padore» u «J/Iu4Hbie
3aMeTKH»

OTKpBITH TEKCTOBBIN TOKYMEHT «JIMYHBbIE 3aMeTKM» U BCTaBUTH TyJa uHpopMmaluio u3 bydepa oome-
Ha, yepe3 MeHio porpammel biokHoT (Mento: IIpaBka — BctaBuTh). 3aKphITh TOKYMEHT, COXPAaHUB €TO0.

ITomeTuTh CO31aHHBIE NTOKYMEHTHI Ha KonupoBaHue. 1 ckonupoBars B nanku «BropHHK»... «Bockpe-
CeHbE»

3aiitu B manky «Cy0600Ta» u ynanuts ¢aiin «3aMeTKH 1o padore»

3aiitu B nanky «Bockpecenbe» Boipe3aTh (aiin «3ameTku 1mo padore» U BCTaBUTH ero B manky «Cyo-
o6ora»

B Bameii In4HOM nanke co3garh nanky «EsxeAHeBHMK» U IEpEMECTUTD NAINKY «/IHM Hegem» B anky
«EskeTHeBHUK

Yepes meHro Bua usmenuts Bu nanku Ha 3HadeHue IlnmTka. Ilepemectuts 3Hauok nanku «E:xkennes-
HHMK» B BEpXHUII NpaBblil yros padbouei 001acTu OKHa;

OTKpBITH BCE MaNKu C MOHEJENbHUKA 110 BOCKpeceHbe U pacnonoxuTh ux Kackagom. /g storo Boc-
I10JIb30BAThCS BEI30BOM KOHTEKCTHOT0 MeHI0 Ha [lanenun 3agay4.

OTKpBITh BCE MANKU C NOHEAEIbHUKA II0 BOCKPECEHBE U PACIIOJIOKUTh UX CBEPXY BHU3. M3MeHuUTH pas-
Mep IaIoK U pacloIOKUTh UX B BUJIE TaOIMIIb! 3X3, KaK MOKa3aHO HA PUCYHKE:

&= Ce) |2 i [ i ]|
= 3
»[ » 1 "
- ~ sl - — 2| = - »
L) Hasan + [ ) if 7 ! Nowmek L) Hazan = () 'Tr 7 ' Nower Manku L) Hazan - () ? 7 ' Nonek
Appec: |_J M apacHKOB\NOHEAENEHHK V‘ ﬂ Nepexoa ||| Aapec: ‘_} 04Mi cTonK apackk oBYETOPHHK V‘ ﬂ Nepexoa ||| Aapect | cron‘Kapackkoshcpena | % ﬂ Mepexon
JaMeTkH no NHBIE 3awmerkn no NuHeie 3aMeTkH no TNHHbIE
pabote.txt  zamercw.tbxt pafoTe.txt  3ameTkm.txt pabote.txt  zamercwtxt
e = RO 1 | L I | = RIS I
» [ > [ »[
- - » - - »fl - — »
L) Hazan = () 'Tr 7 ' Nowcr L) Hazaa - () 'Tr 7 ' Mowok Mankn L) Hazan - () fr ‘ 4~ Nonck
= I = Y : -
Appect |_} A cTon\KapacKros\HeTEEPT v‘ ﬂ Nepexon ||| Aapec: ‘_} 0uHi CTOMY AP aCcHKOBYIATHHL A v| ﬂ Mepexon ||| Aapec: [0 on\KapacukoshCy66oTa |% a Mepexon
I B Hyneso# TeKCTOBbIA AOKYMEHT
3aMETKH No 3aMeTkM N0 JHHBIE Sameten no  NnHeie
pabore.txt pafioTetxt  zameTkw txt pafiote txt  sameTkwW. txt
& cocipecense = BlCIRX
Mafin  Mpaeka Bug  Msbpawnoe Ceps | g
- - »
L) Hazaa = () i\r 7 ) Nanek
Anpect |_J M apacHKOB\EOCKPECEHEE V| ﬂ MNepexon
Ceroagua
Jnneie
3amMeTRH txt

B 3™ o8¢ 6

OTtcoptupoBath 3Hauku B nanke JAnu Heaean: [oHeaebHUK — M0 UMEHH; BTOPHUK — TI0 pa3Mepy; cpe-
aa — o tumny; YerBepr — no umenu (rpymnmna); [aTauny — no pazmepy (rpymnma); Cy66oTa — o tumy (Tpyr-
na); Bockpecenbe — 110 H3MEHEHHIO (TPYIIA)

7) Pa6oTa ¢ mouckom:

Co3aarh manky «3aMeTKH mo padore» u «/Inunbie 3ameTkn» B nanke «ExxenneBnnk\/[Hu Hexem»
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Bocnonb3oBathest mouckom PailioB M manok, HailTH Bce Qaiiiabl ¢ uMeHeM «JImuHbie®.*», BbIOpaB B
nose «Ilouk B:» MyTh K Ballei JJUYHOH Manke.

KonupoBaths IpJbIKHU 17151 BCEX HAWCHHBIX (ailyioB B Manky «JIn4YHbIe 3aMeTKI»

AHaJIOTUYHO MOCTYNHUTh ¢ (aitiamu «*pado*.*». SApnpiku Ha HaliaeHHBIC (DAiIBI TOMECTUTE B TAIKy
«3ameTku mo padore».

Bocnonb3oBatses nouckoM M3o0paskenuii, My3bIKH U BH/A€O0 1JIs IIOMCKA KAPTUHOK, BEIOPATh KAPTUHKY
U cKonupoBaTh B nanky «E:xenneBuuk\luu nenenmn». Ilouck ocywecmennemcs ¢ nanke «Mou pucynkuy.

1) Pa6ora ¢ «/Iucnerdyepom 3agau»:

ITocnenoBarenbHO OTKPBITE OKHA «Moit koMnbloTEep» U «Kop3uHay;

BbI3BaTh KOHTEKCTHOE MEHIO Ha IIAHEJIN 3aJa4 U OTKPBITh «Jlucrerdep 3agau». Eciay KOHTEKCTHOE MEHIO
HEJIOCTYITHO BOCIOJb3yiTech couetanneM kiapui CTRL+ALT+Del, u Boi3oBute «/IMcneryep 3agau»

N3yuuts conep:kanue MeHIO «/lucnerdepa 3amau», COCTaB U COAEPIKAHHUE €ro BKIAJOK.

Yepes Britagky «[IpuiioskeHus» CHATH 3a1a4y ¢ nporpaMmsl « Mol komnbrorep» u «Kop3uHa» 1 3a-
KpbITh «/Iucnerdep 3agpau»

8) BbIXon U3 cUCTEMBI:

IToaroTOBUTH KOMITBIOTEP K BBIXOJLYy U3 CBOETO NPOQuiIs. 3aKpbITh BCE OTKPBIThIE OKHA. 3aBEPILIUTh pa-
00Ty uepe3 MyHKT «3aBeplueHue ceanca» B MeHIO «Ilyck».

IIpumepHbIe TECThI

Tema 1. 'ocynapcTBeHHAsi NOJIUTHKA B HH(pOopMaunoHHoM cepe. TexHuyeckne U MporpaMMHbIe Cpe/i-
CTBA peaJn3anuu HH(POPMAIMOHHBIX IIPOLECCOB
1. Yro Takoe nHGpOpMALHMOHHBII NPOXYKT?
1) COBOKYMHOCTB JIaHHBIX, CHOPMUPOBAHHAS ISl PACIIPOCTPAHEHHS B COLMATIBbHOM cdepe;
2) mepeveHb MPECTaBIIEMON TOKYMEHTHPOBAHHON HH(POPMAIHIH;
3) MaccHBbI JOKYMEHTOB B HH()OPMAIOHHBIX CHCTEMaX;
4) moctyrieHue HHPOPMAIMK OT TPaXK/IaH.
2. Uro sBJIsieTcs HOPMATHUBHOMH 0CHOBOM HH(OPMATH3AMHU NPABOBOii chepbi?
1) HOpMATHBHBIC AKTHI;
2) 3ak0oH P® «O rocynapcTBeHHOH TaitHe»,
3) koHcTUTYyIHS PD;
4) psin yxasos [Ipesunenra PO.
3. B kakoM J0KyMeHTe BBe/IeHO MOHSATHE 0 MPaBOBOii Heonpe e TeHHOCTH?
1) B 3akoHe «O0 yyacTUH B MEXAYHAPOTHOM HH(DOPMAIIMOHHOM OOMEHEY;
2) B ®enepanbHoM 3akoHe «O0 HHPOpMAIIHY;
3) B denmepaibHOM KOHCTUTYLIHOHHOM 3aKkoHe 0 Konctutynnonsom Cyrie;
4) B Koncrutyiuu PO.
4. B KakoM M3 JOKYMEHTOB TEPMHMH «rOCyJapCTBeHHasl MOJMTHKA HH(OPMATU3ALMHU NPAaBOBOIi cepbi»
MOJIy4YWJI HOPMATHBHOE 3aKpenJienue?
1) 3akone PO «O rocynapcTBeHHOI TaliHe»;
2) Koncrutyiuu P®;
3) ®denepanbHoM 3akoHe «O0 MHGOpMaINY;
4) Vxase IIpesunenra PO «Kounenmus npaBoBoii nHGopMatuzamu Poccuny.
5. B kakoM roaa Havyajcsi BTOpoii 3Tan ¢popMHpPOBaHUS NPABOBOI NMOJIUTHKU B HHPOPMALIMOHHOI ce-
pe:
1) 1992;
2) 2004,
3) 2000;
4) 1995.
6. Ha kakoM 3Tane 0bL1 NpUHAT 3aKk0H «O0 nndopmanuu, nHGopMaTH3aLUM U 3alMTe MHPOPMALMI»:
1) mepBsIii 3Tar;
2) BTOpO JTar;
3) TpeTwii 3Tar;
4) 3aKJTIOYMTENBHBIN JTall.
7. Kakoe ycTpoiictBo I9BM oTHOCHTCSI K BHEITHUM? ...
1) apudpmMeTUKO-IOTHIEeCKOe YCTPOHUCTRO;
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2) LEHTPaJBHBIA MPOLIECCOP;

3) npunTep;

4) onepaTuBHasI IAMSTh.

8. Kakyo (pyHKIIHIO BHINOJHAOT nepudepuiinbie ycrpoiicrea? ...
1) ynpaenenue paboroit DBM 1o 3a1anHOM nporpamme;

2) xpaHeHue HH(HOPMAIIHH;

3) BBOJ U BbLIa4y UHPOPMAIUH;

4) 06paboTKy HH()OPMAIIHH.

9. Yto Takoe ¢aiia?

1) mr0060i TOKyMEHT;

2) 2JIEKTPOHHBIN JTOKYMEHT;

3) yCTpOHCTBO AJIsl XpaHeHUs] HHPOPMALIUH.

10. Kak BbINOJHUTH KONUPOBaHHe 00beKTOB ((paiiia, manku)?
1) naxatp knaBuiry Ctrl 1 MbIIKO# MepeTauTh B HY)KHOE MECTO;
2) MEepeTalUTh MBIIIKOW B HY’)KHOE MECTO;

3) BBIICINUTH U HAXATh KHOIKY Insert.

4.2 ®oHJ OLIEHOYHBIX CPEJCTB /ISl IPOBEACHUS MPOMEKYTOYHOM aTTeCTAlluN

Bonpochl /151 MOATOTOBKH K YIK3aMeHY

1. Cymmuocts nmonaTuii uHbopManus, HHGpoOpMaTH3anus, HHHOPMAIIMOHHBIE MPOIECChl, HHPOPMAITUOH-
Hble TexHosioruu (UT), nHpopMarmoHHbIe CUCTEMBI.

2. NndopmManoHHble YCIYTH U MPOAYKTHI: PHIHOK HH(POPMAIIMOHHBIX YCIYT M IPOIYKTOB, €r0 CTPYKTY-
pa, IpaBOBOE PEryIMPOBAHUE; TOCTABIIMKU U TOTPEOUTETN HH(POPMALIMOHHBIX YCIIYT.

RR©oo N O kw

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

['ocynapcTBeHHas MOMMTHKA B MH(GOPMAITMOHHOM cepe.
ApxutekTypa nepconanbHoro kommbtotepa. (I1K).

Hasnauenue n xapakTepucTuku OCHOBHBIX ycTporcTs [1K.
Haznauenue u xapakrepuctuku nepudepuitapix ycrpoiicts [1K.
OCHOBHBIE XapaKTEPUCTUKH [IEPCOHAIIBHOTO KOMITBIOTEpA.
O6cnyxuBanue 1K, ero coctaBHble 4acTH.

[Iporpammuoe obecnieuenne IBM — kitacchbl v TUTIBL.

Ha3znauenue, coctaB 1 kj1accu(UKaIys MakeToB NPUKIATHBIX TPOTPAMM.
Haznauenue, coctaB 1 KjlacCU(pUKALUS TAKETOB MPUKIAIHBIX TPOrpaMM.
ITporpaMMbI-yTHINTBI. ApXUBUpPOBaHKE UH(OPMAIIHH.

daioBas cucTeMa.

CocraB 1 Ha3HAUEHHE CUCTEMHOTO ITPOrPaMMHOTO 00EeCTIeYEeHus!.

Onepanmonnsie cuctemsl. @ynkiun OC. VcTopus pa3BUTHS OllepalliOHHBIX CUCTEM.
ITonsTHS, KIaccupUKays 1 TOOJIOTUS CETEH.

Hasnauenue n ocHOBHBIE BO3MOXHOCTH MIHTEpHET - 0003peBaTeei.

ITouck nandopmaruu B HTEpHETE.

[TonsiTue 6€30MacHOCTH KOMITBIOTEPHON HHPOPMAITHH.

OOBEKTHI M AJIEMEHTHI 3aIIUTHI JAHHBIX B KOMITBIOTEPHBIX CUCTEMAaX U CETSX.
[IpaBoBbIe, TEXHHUUYECKUE U MPOTPaAMMHBIE (PE3EpPBHOE KOMMMPOBAHKE, BOCCTAHOBIIEHHUE, 3alllUTa OT BU-

pycCcoB, apXuBalus, 3aCCer‘-II/IBaHI/IC) METOABI 3alllNThI I/IH(I)OpMaL[I/II/I.

22
23
Word.

24,
25.
26.
27,
28.

cel.

29.

DJIEKTPOHHAS TOYTA.
OyHKIIMOHAFHBIE BO3MOKHOCTH U TIOJB30BATEIbCKUN HHTEpdeiic TekcToBoro mpoieccopa MS

Coznanve u pelakTUpOBaHUE IOKYMEHTOB.

OdopmiieHne TOKyMEHTOB.

Hcnonp3oBanne HOPMaTUBHO-TIPABOBOIM HH(OPMALIUU TIPU TTOJTOTOBKE TOKYMEHTOB.

TexHosorus pemenus 3aaad Ha 9BM.

OyHKIIMOHAFHBIE BO3MOXKHOCTH H TOJIb30BaTENbCKHUN MHTep(eiic Tabnnyroro npomeccopa MS Ex-

OcHoBHBIE TTpHEMbI paboThl, rpaduuecKue BO3ZMOKHOCTH, 00paboTKa 0puauuecKoi HH(popMau B

TaOIMYIHOM TIPOIIECCOPE.

30.

[Tpuemsbl aBTOMaTH3aMKM 00PAOOTKM TAaHHBIX M PELICHUS aHATUTUYECKUX 3aj1ay.
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31. Undopmannonnsie cucteMbl. HazHaueHne M OCHOBHBIC BO3MOXKHOCTH CHCTEMBbI YIpaBJeHUs: Oazamu
JAHHBIX.

32. [puHuuns! npoekTupoBaHus 0a3bl JaHHbIX. Co3aanue HOBOM 0a3bl JaHHBIX.

33. Pabota ¢ nanabiME Tabmibl. OOHOBIEHUE CTPYKTYPHI 0a3bl JaHHBIX.

34. Tlouck u 3amena nanabix. Co3nanue cBsi3ei Mexay Tabnuiamu. Tumsl cBs3ei.

35. CoznmaHue 1 OTKPBITHE 3apoca B 0a3e JaHHBIX.

36. Coznanue GopM U OTYETOB.

37. Ha3naueHue v OCHOBHbIE BO3MOXKHOCTH ITPOrpaMMbl CO3/IaHUs TIPE3CHTAIUH.

38. CriocoObl co31aHus IPE3CHTALHIA.

39. Paborta ¢ (haiiom npe3eHTaIuu.

40. TIpocMOTp M IEeMOHCTpaNys MPE3EeHTAIUH.

41. VYnpapieHue IpoIeccoM MPEe3eHTAIMK U BpeMEHEM M0Ka3a ciaiijia.

42. Tlonstue cipaBoyHo-TIpaBoBbIX cucteM (CIIC) kak crenuann3upoBaHHOTO Kiacca MH(OPMAMOHHBIX
CHCTEM.

43. DBomronus pazsutus CIIC B mupe u B Poccun.

44, Bmusaue CIIC Ha HOpMOTBOPUYECKYIO U MMPABONPUMEHHUTEILHYIO JACATEIBHOCTD.

45. Ponp CIIC B noBbILIEHUH YPOBHS PABOBOM KYJBTYPhI U B IPAaBOTBOPYECTBE.

46. Cmpasounble npaBoBsie cucteMbl (CIIC): Ha3HaYeHne U OCHOBHBIE BO3MOXHOCTH.

47. T'ocynapcrenHsle 1 kommepueckue CIIC.

48. Opranuzanus xpanenus npaBosoii uHbopmaimu B CIIC, cTpykTypa nHGOpMAIIMOHHBIX 0a3 JaHHBIX.

49. Texuomoruu nmoucka nmpasosoii napopmarwu B CIIC.

50. Texnomnoruu pabotsl ¢ Tekctamu 1oKymMeHTOB B CIIC. Ananutuueckue Bo3moxuHoctu CIIC.

Kputepuu onieHuBaHus 0TBETAa HA IK3aMeHe
CryneHTsl 00513aHbI CAaTh YK3aMEH B COOTBETCTBUU C PACIHCAHUEM M yU4E€OHBIM IUIAHOM. DK3aMEH IO
OUCHUIUTMHE TpecleayeT IIelib OLEHUTh padoTy CTYAEHTa 3a KypcC, MONyuyeHUE TEOPETHUECKUX 3HAHUU, UX
MIPOYHOCTH, PA3BUTHUE TBOPUYECKOT'O MBIIUICHUS, TPUOOPETEHNE HABBHIKOB CAMOCTOSITEIbHOW PabOThI, yMEHHUE
MIPUMEHSITH MOJIyY€HHbIE 3HAHUS JIsl PEIICHUS TPAKTUYECKHUX 3a/1a.

DK3aMeH - opMa MPOMEKYTOYHOM aTTeCTallii, B pe3yIbTaTe KOTOPOro 0O0YyUYaIOIIUNUCS MOTyYaeT OIeH-
KY B 4eThIpex0anbHOU MIKalle («OTIMYHOY, «XOPOIIOY», «YAOBIECTBOPUTEIHHOY, «HEYAOBIETBOPUTEIBLHOY). Oc-
HOBOU JJI ONpe/eNieHrs OIEHKH Ha SK3aMEHax CIYKHUT O0BEM M ypOBEHb YCBOEHUS CTYICHTAMH MaTepuaa,
MPEelyCMOTPEHHOTO pabouei mporpaMMoi TUCITUTUIUHEI.

NtoroBas olieHKa YYUTBHIBAET COBOKYITHBIE PE3yJIbTAaThl KOHTPOJIS 3HAHUNU. DK3aMEH MPOBOJIUTCS O Ou-
neTaMm B ycTHOU (opme B Buje orpoca. Coneprkanue ounera: 1-e 3agaHue (TeOpeTUYecKuil BOmpoc); 2-e 3aaa-
HUe (TEOpeTUUYECKU BOMPOC); 3-€ 3aanue (3a1aqa).

OrneHka «OTIUYHO» CTABUTCS, €CIIU CTYACHT TNTyOOKO M MPOYHO YCBOWJI BECh MPOTPaMMHBINA MaTepua,
HCYEPIBIBAIOIIE, TTOCIIECI0OBATEIHHO, TPAMOTHO U JIOTHYECKU CTPOITHO €T0 M3J1araeT, TECHO YBS3BIBACT TEOPHIO
C TIPAKTHKOM; HE 3aTPYAHSETCS C OTBETOM MPHU BUJOU3MEHEHHUH 33/1aHUs, CBOOOHO CIIpaBIISIeTCs C 3aa4aMu,
3aIaHUSIMU U IPYTUMH BUJIaMU TIPUMEHEHUST 3HAHUM, TTOKa3bIBA€T 3HAHUS 3aKOHOJIATEIFHOTO U HOPMATUBHO-
TEXHHUYECKOT0 MaTepuasoB, MPAaBUILHO OOOCHOBBIBAET MPHUHATHIC PEIICHUS, BIaJeeT Pa3HOCTOPOHHUMHU Ha-
BBIKAMH U TIPUEMaMH BBITIOTHEHHS MPAKTHYECKUX PadoT, OOHAPYKHMBAET YMEHUE CAMOCTOSITEILHO 000011aTh
Y U3JIaraTh MaTepua, He JOMycKas OITHOOK.

Or1eHKa «XOpOII0» CTABUTCS, €CJIM CTYACHT TBEPJO 3HAET MPOTPaMMHBIA MaTepHal, TPaMOTHO H IO CY-
LIECTBY M3JIaraeT €ro, He JOIMYCKaeT CYIIECTBEHHBIX HETOYHOCTEM B OTBETE HAa BOMPOC, MOXKET MPABUIBLHO
MIPUMEHATH TEOPETHUUECCKUE TIOJIOKEHUS U BIaJCeT HEOOXOIMMBIMU HABBIKAMU TP BHITIOJTHEHUHU MTPAKTUUECKHUX
3aJaHuN

Or1eHKa «yJOBIETBOPUTEIEHO» CTABUTCS, €CIIA CTYJEHT YCBOMJ TOJILKO OCHOBHOM MaTepuall, HO HE 3Ha-
€T OTIEeNbHBIX JeTaliel, JOMyCKaeT HETOYHOCTH, HEJOCTaTOUHO MpaBWIbHBIE ()OPMYIUPOBKH, HApYIIAET TO-
CJIEIOBATEIHLHOCTh B M3JI0’KEHUH TIPOTPAMMHOTO MaTepHasia M UCIIBITHIBACT 3aTPYTHEHUS B BBHITIOJIHCHUH TIPAK-
TUYECKUX 3a/IaHU.

Or1eHKa «HEYOBJIETBOPUTEIHHOY» CTABUTCS, €CIIU CTY/ICHT HE 3HAET 3HAYUTEIIbHON YaCTH MPOTPaMMHOTO
MaTepuana, JOMyCKaeT CYIIeCTBEHHbIE OMIMOKH, ¢ OONBIIMMH 3aTPYAHCHUSIMH BBITIOIHSACT MPAKTHYECKUE Pa-
OOTHI.

OreHOUHBIE CPECTBA ISl MHBAJIUAOB U JIMLl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbsI BBIOMPAIOTCS
C YU4ETOM UX WHAWBUIYAIbHBIX ICUXO()U3NIECKHX OCOOCHHOCTEH.
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— TIpH HEOOXOAUMOCTH HHBAIUAM U JIULIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI PEAOCTABIIS-
eTCsl JOMOJTHUTEIIBHOE BpEMs TSI ITOITOTOBKHM OTBETA Ha SK3aMEHE;

— IIpU TIPOBEJICHUU MPOIICYPhI OLIEHUBAHUS PE3YJIbTATOB O0YUCHHSI HHBAJIUOB U JIUI] C OTPAaHUYCHHBIMH
BO3MOYKHOCTSIMH 3JIOPOBbBsSI NPEIyCMaTPUBACTCS HCIOJIB30BAHUE TEXHHUUYECKUX CPEICTB, HEOOXOAUMBIX MM B
CBSI3M C UX UHIUBUIYATHbHBIMA OCOOCHHOCTSIMU;

— TIpU HEOOXOJUMOCTH JIJIsl O0YYArOIUXCsl ¢ OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3I0POBbSI U MHBAJIHUIOB
MpOLIeypa OIEHUBAHUS PE3YIhTATOB O0YUEHUS MO TUCITUTUIMHE MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Iporeypa ornieHHBaHUs PE3yIbTATOB OOYYCHUSI MHBAIUIIOB U JIAIl C OTPAaHMYECHHBIMH BO3MOXKHOCTSIMHU
3JI0pOBbS 10 AUCHUILINHE (MOIYIIO) MPEAyCMaTpPUBACT MPeAoCTaBiIcHHe HHPopMaIuu B (GopMax, alanTupo-
BaHHBIX K OTPAHMYCHUSM MX 3JJ0POBbS U BOCHIPUSATHS HHOOPMAIIHH:

JJist 11 ¢ HApYIICHUSIMHA 3PEHUS:

— B I1€4aTHOW (hopMe YBEIIMYCHHBIM MIPU(TOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUuist T ¢ HApYIISHUSIMU CITyXa!

— B mieyaTHo hopme,

— B (hopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUIst I ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO ammapara:

— B IIeYaTHOM ¢opme,

— B (hpopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII IEpEeYeHb MOXET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA 00YUYaIOIIMXCS.

5. HEPEYEHDb OCHOBHOM ¥ JONOJHUTEJIbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJIUMOMU JJIs1 OCBOEHUA JUCHUIIJINHBI (MOAY JISA)

5.1 OcHoBHas JiuTepaTypa:

1 WubopMalMOHHBIC TEXHOJOTHH B  FOPUANYECKONW  JESATEIBHOCTH : y4eOHMK Ui BY30B /
I1. V. Ky3uenoB [u ap.] ; mox obmeii penakmueii I1. V. Ky3nernoa. — 3-¢ u3j., mepepad. u mom. — Mocksa :
W3narensctBo FOpaiit, 2020. — 325 ¢. — Pexxum moctyna: https://urait.ru/book/informacionnye-tehnologii-v-
yuridicheskoy-deyatelnosti-449842

2 Tpodpumos, B.B. Uudopmatuka B 2 T. Tom 1: yuebHuk s By3oB/ B.B.Tpodumos,
M. . bapabanoBa ; otBeTcTBeHHBIN penaktop B. B. Tpodpumos. — 3-e u3., mepepad. u gon. — Mocksa : M3-
narenscTBO FOpaiit, 2020. — 553 ¢. — Peskum gocryma: https://urait.ru/book/informatika-v-2-t-tom-1-451824

3 Tpodumos, B. B. Uadopmaruka B 2 T. Tom 2 : yuebnuk st By3oB / B. B. TpodumoB ; oTBeTcTBEH-
Hbll penakrop B. B. TpopumoB. — 3-e uzn., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2020. —
406 c. — Pexxum noctyna: https://urait.ru/book/informatika-v-2-t-tom-2-451825

I[J'[f[ OCBOCHUA NUCHUILIMHBI MHBAJIMAAMHU U JIMIAMH C OTPaHUYCHHBIMHA BO3MOKHOCTAMM 3J0POBbA UMC-
HOTCA U3AaHHUA B DJICKTPOHHOM BH/IC B 3HeKTp0HHO'6I/I6JII/IOTCqHOI>'I CUCTCMC «IOpafIT)).

5.2 JlonoJHUTeIbHAS JIUTEpPaTypa:

1 MWHudopmanroHHbIe TEXHOJIOTUN B IOPUAMYECKON AESITEIbHOCTH | YU4eOHUK U MPAKTUKYM Ui aKkaje-
mudeckoro OakamaBpuara/ B. JI. DnbkuH [u ap.] ; mon penakuuedd B. JI. DnbkunHa. — 2-¢ u3a., mepepad. u
ITOII. — Mocksa : U3znarenscTBO IOpaiir, 2019. — 403 ¢c. — Pexum JIOCTY-
na: https://urait.ru/book/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti-431764

2 CogeroB, b. . Nadopmarnmionnsie  TexHoyoruu :  y4eOHuK st By3oB/  b. 5. CoBeTtos,
B. B. IlexanoBckuii. — 7-e u3n., nepepad. u gomn. — Mocksa : U3znarensctBo FOpaiit, 2020. — 327 ¢. — Pe-
*xuM nocrtyna: https://urait.ru/book/informacionnye-tehnologii-449939

3 Tpodumos, B.B. Nudopmanmonneie TtexHomormn B 2 T. Tom 1: ydeOHuUK a1 By30B/
B. B. Tpodumos ; orBercTBeHHBIN penakrop B. B. TpodpumoB. — Mocksa : UznatensctBo FOpaiir, 2020. —
238 c. — Pexxum pocrymna: https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-451790

4 Jlemun, A.l1O. Undopmaruka. JlaboparopHblii MpakTUKyM : yueOHOe Tocobue /st By30B /
A.1O. lemun, B. A. lopodeeB. — MockBa : M3zgarensctBo [Opaiit, 2020. — 131 c.— Pexum gocty-
na: https://urait.ru/book/informatika-laboratornyy-praktikum-451395

5 [IlpaBoBas wuH(popmaTuka: yueOHMK U mpakTukym ans By3oB/ C.I.UybOykoma, T. M. bensena,
A. T. Kynunos, H. B. [TanbstHOoBa ; mox penakiueit C. I'. UyOykoBoit. — 3-¢ u3., nepepad. u qon. — Mockaa :
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https://urait.ru/book/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti-449842
https://urait.ru/book/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti-449842
https://urait.ru/book/informatika-v-2-t-tom-1-451824
https://urait.ru/book/informacionnye-tehnologii-v-yuridicheskoy-deyatelnosti-431764
https://urait.ru/book/informacionnye-tehnologii-449939
https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-451790
https://urait.ru/book/informatika-laboratornyy-praktikum-451395

UznatensctBo HOpaiit, 2020. — 314 c.— Pexum pocryma: https://urait.ru/book/pravovaya-informatika-
449895

6 MWudopmaruka st ryMaHuTapueB : ydeOHUK U mpakTukyMm ais By3oB/ I'. E. Kenposa [u ap.] ; mox
penakumeir . E. KegpoBoit. — Mocksa : WznmarensctBo [Opaiit, 2020. — 439c.— Pexum npocty-
na: https://urait.ru/book/informatika-dlya-gumanitariev-450494

7 TaepwioB, M. B. Uudopmatnka u HHOOPMAIMOHHBIC TEXHOJOTHH : YYEOHUK Ui BY30B /
M. B. I'aBpusnios, B. A. KnumoB. — 4-e usn., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2020. —
383 c. — Pexxum pocryma: https://urait.ru/book/informatika-i-informacionnye-tehnologii-449779

8 Kymnpusnos, /. B. MHdopmanmonHoe M TeXHOIOTHYECKoe obecreueHue npodecCHoHAIbHOW mes-
TETBHOCTH : Y4eOHMK M TpakTukyM s By3oB/ JI. B. KynpusnoB. — Mocksa : M3narensctBo IOpaiit,
2020. — 255c.— Pexum pocryma: https://urait.ru/book/informacionnoe-i-tehnologicheskoe-obespechenie-
professionalnoy-deyatelnosti-451080

9 UYepnakos, U.B. Teopernueckne OCHOBbI WH(POPMATHKH : YUYEOHUK M TPAKTUKYM JUIsi BY30B /
H. B. YepnakoB. —  MockBa:  MzmarensctBo  IOpaiir, 2020.—  353c.—  Pexum  jmocty-
na: https://urait.ru/book/teoreticheskie-osnovy-informatiki-450871

5.3 llepnoauyeckne U3IaAHUSA:
[Tpuknannas uabopmaTuka
[IporpammupoBanue

Xakep

Bricuiee oOpa3oBaHue ceroIHs

6. IEPEUEHb PECYPCOB HH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOMN CETH
«MHTEPHET», HEOBXOJAUMBIX JJI1s1 OCBOEHUSA JUCHUIIJIMHbBI (MOAYJIS)

Kaxnpiii oOyyaromuiicss B TeUeHUE BCEro mepuojaa oOydyeHHUs oOecreyeH WHAMBUAYAIbHBIM HEOTpaHU-
YEHHBIM JIOCTYIIOM K 3JIEKTPOHHOH MH(OPMALMOHHO-00pa30BaTeIbHOM cpeie opraHu3alMu U K npodeccro-
HaJIbHBIM 0a3aM JaHHBIX, 3JEKTPOHHBIM 0Opa3oBaTelbHbIM pecypcaMm, VHTepHeT-caiiTaM crienuaaIn3upoBaH-
HBIX BEJJOMCTB.

HaunMmenoBaHue caiita AJlpec caiita
DnexkrponHas oubnuoreka auccepranuii PI'b http://diss.rsl.ru/
DnekrpoHHas Oubmuoreka grebennikon.ru www.grebennikon.ru
HarnmonanpHas anekTpoHHas 6ubnuoreka http://H36.pd/

DNeKTPOHHBIN apXxHuB JoKyMeHTOB KyOI'Y http://docspace. kubsu.ru

MunuctepcTBo oOpazoBanus U Hayku Poccuiickoit denepanuu http://MmuHOOpHAYKH.pD
OdunmanbHbI HHTEpHET-NOPTAal NPaBoBO MH(opMaIK http://pravo.gov.ru
Koncrurynus Poccuiickoit Deneparyn http://constitution.ru/

7. METOJAUYECKHUE YKA3AHUSI JJIS1 OBYYAIOLUXCSI IO OCBOEHUIO
JUCLMILIMHBI (MOLYJIST)

[Tpu n3yueHnH AUCIUTUIMHBI UCTIOIB3YIOTCS CIeAYIOImne POpPMBI pabOoTHI.

1. Jlexuuu, Ha KOTOPBIX pacCMaTPUBAIOTCS OCHOBHbIE TEOPETUYECKHE BOPOCHI JAHHOM TUCIUITIIMHEI.

2. JJabopaTopHbIe 3aHATHS, Ha KOTOPBIX BHITIOIHSIOTCS JIAOOPATOPHBIE paOOTHI, 3aCITyITHBAIOTCS JOKIIAIBI
u cooOmenus. [Ipu moaroToBke Kk 1a00paTOPHOMY 3aHATHIO CIEAYET:

— WCTOJB30BaTh PEKOMEHIOBaHHBIE TIPETIOIaBATEISIMA YYeOHUKH U YIeOHbBIE TIOCOOUS,

— TIOJTOTOBUTH JIOKJIAJIBI M COOOIIICHHS,;

— pa3o0paTh COBMECTHO C APYTUMH CTYIEHTAMU U OOCYAUTH BOMPOCHI MO TEME JJAOOPATOPHOTO 3aHATUS
U T.J.

3. CamocrosTenpHast paboTa, KOTOpast ABJISIETCS OTHUM U3 TIIaBHBIX METO/IOB N3YUCHHS AUCIUIUINHBL.

Lenb caMOCTOATENBHOM paboThl — pacIIUpeHUe Kpyrozopa M yriryOieHue 3HaHUM B 00JacTH TEOpUU U
IPaKTUKH BOIIPOCOB U3y4aeMOH TUCIUTUINHBL.
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KoHTponb 32 BEINOJIHEHHEM CaMOCTOSATENBHON paboThl IPOBOJUTCS MIPU U3YUEHUH KaXKIAOH TEMbI TUCITH-
TUTMHBI Ha JTAOOPATOPHBIX 3aHATHUSIX. DTO TEKYIIMHA ONPOC, TECTOBBIC 3aJaHHs, TIOJArOTOBKa pedepaToB.

CamocrosaTenbHas paboTa CTyIeHTa B IPOIIECCe OCBOCHUS AUCIUIUIMHBI BKIIOYAET B CEO:

— M3y4YCHUE OCHOBHOW U JIOTIOJTHUTEILHOM JIUTEPATYPHI IO KYPCY;

— paboTy ¢ AMEKTPOHHBIMU OMOTUOTEYHBIMU CUCTEMAMHU;

— M3yYCHUE MAaTEPUAIOB NIEPUOIUIECKOM 1eyaTn, UHTepHeT-pecypCoB;

— BBINIOJIHEHUE pedepaTos;

— UHJIMBHUYaJIbHbBIC U TPYIIIOBBIC KOHCYIbTAIINH;

— MOATOTOBKA K 3K3aMEHY.

4. DK3aMeH M0 JUCHUILTNHE. DK3aMeH claeTcs B ycTHou gopme. [Ipencrapnsier coOoi CTpyKTYpUpOBaH-
HOE 3aJ]JaHKe TI0 BCEM pas3zesiaM TUCHHIUIMHBL. [JI1 TOArOTOBKU K HK3aMEHY CIIEAYET BOCIOJIB30BATHCS PEKO-
MEHJIOBaHHBIM IPEToIaBaTelieM YYeOHHKaMH, METOJMYCCKIMH YKAa3aHUSAMHU K MPAKTUYCCKUM 3aHITHSM U ca-
MOCTOSITEIBHON KOHTPOJIUPYEMO paboTe CTyIeHTa MO AUCIUILIINHE, TI0CCAPHEM, CBOMMH KOHCIIEKTAMU JICK-
U ¥ IPaKTUYECKUX 3aHATUH, BRITIOJTHEHHBIMU CAMOCTOSITEIIbHBIMHI Pa00TaMHU.

B ocBoeHMM TUCHMITIIMHBI MHBAJIMIAMHU U JUIAMU C OIPAaHUYEHHBIMU BO3MOXKHOCTSMHU 3/10POBbsI 0OJIb-
[I0€ 3HA4YCHHWE WMeEeT MHIUBUAyalbHas ydeOHasi pabora (KOHCYIBTAllMH) — JOTOJHUTEIHFHOE pa3bsCHEHUE
y4eOHOro MaTepuala.

WuauBuyanbHbIE KOHCYJIBTAIMU 110 IPEMETY SBISFOTCS BaXXHBIM (DAaKTOPOM, CITIOCOOCTBYIOIIUM WH/IH-
BUyaJIN3alluU OOyYeHUs] U YCTAHOBJIEHUIO BOCHUTATENIBHOTO KOHTAKTAa MEXAY IperojaBaresieM U o0ydaro-
LIUMCSI THBAJIAJIOM WJIM JIMLIOM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBBSI.

8. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT Ui, UCIIOJIb3YEMBIX ITPH
OCYHUIECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOIECCA 1O JUCHUIIJIMHE (MOAYJIIO)

8.1 IlepeyeHb He0OXOAMMOT0 NPOrPAMMHOIO O0ecTieYeHus!

— KOMIIJIEKC B3aMMOCBSI3aHHBIX MPOrpaMM, MpeaHa3HAYeHHBIX A yrpasienus pecypcamu [1IK u opra-
HU3AIMU B3aMMOJICUCTBUS C T0JIb3oBaTeneM oreparmonHas cucreMa Windows XP Pro (moroop Ne77 AD®-
223-®3-2017 ot 03.11.2017);

— TMaKeT MPUI0KEHUH ISl BBIMOIHEHHS] OCHOBHBIX 33714 KOMITbIOTEPHON 00pabOTKH pa3NUYHbBIX THIIOB
nokymeHnToB Microsoft Office 2010 (moroBop Ne77 AD®-223-03-2017 ot 03.11.2017);

— mporpamma Juisi komruiekcHo# 3ammThl [1K, o6benuustonas B cebe aHTUBUPYC, aHTUIITIMOH U (DYHK-
LUI0 yAaJEeHHOro aaMHHHCTpupoBaHusi aHTuBupyc Kaspersky endpoint Security 10 (ITucemo
AO_Jlabopatopus Kacnepckoro Ne 3368 ot 03.08.2016);

— noroBop Ne 128-HK o B3aumHom coTpyauuyectBe co CrnpaBouno - [louckoBoit Cucremoit I'apant ot
19.12.2014 (6eccpouHslii).

8.2 IlepeyeHb HHPOPMATMOHHBIX CMIPABOYHBIX CHCTEM

OObyuaromumMcs o0ecredeH 10CTYI K COBPEMEHHBIM PO(ecCHOHAIBHBIM 0a3aM JaHHbBIX, CIPABOYHBIM U
MIOUCKOBBIM CHCTEMAaM.

1. CnpaBouno-nipaBoBas cuctema «Koucyasrant [Tmoc» (http://www.consultant.ru).

2. UadopmannoHHO-TIpaBoBas cucremMa «l apanT»

3. DnekTponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA J1JIs1 OCYHWECTBJIEHUS
OBPA3OBATEJIBHOT'O MPOLECCA 110 JUCHUIIJIMHE (MOAYJIIO)

HanMmenoBanmne cieuagbHBIX TOMEIICHUN 1 OcHaIIEHHOCTh CHeUaIbHBIX ITOMEIICHUN 1
MTOMEIIEHUI JIJIs1 CAMOCTOATEIHbHOM PabOThI TIOMEIIEHUI TS CAMOCTOSITETLHOM paboThI
VYyeOHast ayTuTOpus AJIs1 IPOBEIACHUS 3aHATHI MynbTUMEANIHBIA TPOEKTOP, IKPaH, KOMIIBIOTEPHI ,

JIEKUMOHHOIO THUIIA, 3aHATUN CEMUHAPCKOr0 THUIIA, yueOHas me0enb, 1ocka yueOHas, Beixoa B HTep-
TPYNIOBBIX U UHANBUIYAJIbHBIX KOHCYJIbTALINMH, HET, SJIEKTPOHHBIE PECYPCHI, JIOKaIbHas ceTh, MDY
TEKYIIIETO KOHTPOJIS ¥ MPOMEKYTOYHOU aTTecTaluu | (MHOTO(QYHKIIMOHATBHOE YCTPOHCTBO), yueOHO-
352120, Kpacnogapckuii kpa, HaITIsIIHbIE TOCOOHS, 00€CIIeUnBAIOIIE TEMATHYE-
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r. Tuxopenxk, yn. OxtssOpbckast, a. 240,
Ne 401

Jlaboparopus

352120, KpacHogapckuii kpai,

r. Tuxopenk, yi. OxktaOpbckas, 1. 240,
Ne 401

[Tomemenue st CaMOCTOSITENILHOM pabOTHI, C pa-
00YMMHU MECTaMH, OCHAIIICHHBIMH KOMITBIOTEPHOM
TEXHUKOH C MOAKIIIOYEHUEM K ceTu «HTepHeT» 1
oOecrieueHeM HEOTPAHWYEHHOTO JO0CTYyIa B JJICK-
TPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIBHYIO Cpe-
JIy OpPTaHU3AIUHU TSI KAXKI0T0 00y4Yaromerocs
352120, Kpacnogapckuii kpai,

r. Tuxopenk, yin. Okta0pbckas, a. 240

Ne 406

[TomemeHue 17151 CAaMOCTOSITEIILHOM pabOTHI, C pa-
00YMMH MECTaMU, OCHAIIIEHHBIMU KOMITbIOTEPHOM
TEXHUKOH C MOAKIIIOYEHUEM K ceTu «HTepHeT» 1
o0ecrieueHneM HEOrPaHUYEHHOIO JOCTYIIa B AJICK-
TPOHHYIO HH(POPMAITMOHHO-00Pa30BaTEIBHYIO Cpe-
Iy OpraHU3aI|H JIJIs KaXI0T0 00y4aronierocs, B
COOTBETCTBUH C 00BEMOM H3Y4a€MbIX JUCITUIUIMH
352120, Kpacnogapckuii kpai,

r. Tuxopenk, yi. OxtaOpbckasi, 1. 240,

Ne 36

[Tomernienue U1t XpaHeHHs! U TPOPHUIAKTHIECKOTO
oOciyk1BaHUs y4eOHOTO 000py10BaHUS

352120, KpacHogapckuii kpai,

r. Tuxopenxk, yn. Okra0pbckas, 1. 240

Ne 99 a

CKHC WTIOCTpalun

MynbTUMEAMHHBIN TPOEKTOP, IKPAH, KOMIBIOTEPHI ,
yueOHas mebenb, 1ocka yueOHast, Beixoa B HTep-
HET, 3JIEKTPOHHBIE PECYPCHI, JIOKaIbHas ceTh, MDY
(MHOTO(YHKIIMOHAIEHOE YCTPOIMCTBO), y4eOHO-
HarsIIHbIe TocoOus, oOecreurBaroIe TeMaTuie-
CKHE WJUTIOCTPALIUU

[TepcoHanbHBIE KOMIBIOTEPHI, IPUHTEP, BHIXO]T B
HHutepHer, yueOHas mebenb

[lepconanbHbIE KOMIBIOTEPHI, TPUHTEP, BHIXO/ B
Wurepuer, yuebHnas mebenb

Cton KOMIBIOTEPHBIH, ceiid, Mebenb opucHasi, cTen-
JIaKU METAJNTHYCCKHE

22




