AHHOTAIMSA [0 TUCHUILIHHE
B1. B. 05 DJIEKTPOHHOE ITPABUTEJILCTBO
OO6mast TpyZoEMKOCTh TUCIUIDIMHEL cocTaBisieT 3 3ad. ex. (108 gac.; n3 Hux — 38,3 4aca KOHTaKTHOH PabOTHI, B TOM
gucye: 36 9ac. ayAnTOPHOM HAarpy3Ku: JIEKIHOHHBIX 18 1., mabopaTtopubix 18 wac, KCP — 2 gac., UKP — 0,3; 34 gac.
CaMOCTOSTEIIFHON pabOTHI)

Heab Kypca — 1aTh cTyeHTaM (yHIaMEHTAJIbHBIC 3HAHUS B 00JIACTSAX CBS3AHHBIX C AJICKTPOHHBIMU apXHBaMH,
9JIEKTPOHHBIMH JIOKYMEHTaMHU U 3JIEKTPOHHBIM IPAaBUTENBCTBOM C HCIIOJIB30BaHHEM HH()OPMAIMOHHBIX CHCTEMaM M
KOMITBIOTEPHBIX 0a3 TaHHBIX, KOTOPBIE BCIEJACTBUE HEPEPHIBHOTO OOHOBJICHHS U M3MEHEHUS B alllapaTHBIX CPENICTBAX
HaxoAiT BaXHOE MeCTO B (HOPMHPOBaHMHM HH(OPMALMOHHO-TEXHOJIOTHUECKOTO IOTEHIMANa MPEANPUATHS, YTO
o0ecreyuT MpoYyHOe M CO3HATEIbHOE OBJAJICHHWE CTYJEHTaMH OCHOBAMM 3HAaHHMH O MpOIeccax CO3AaHUs, MOIyYeHHUS,
XpaHeHUs, Iepeaadn U mpeoopazoBaHus HHHOPMALIUH.

3HaHUS TIOCTPOCHWS, pa3pabOTKM W pabOTBl C DJISKTPOHHBIMH IOKYMEHTaMH, 0a3aMH JaHHBIX,
aJIMIHNCTPUPOBAHMS W TEXHOJIOTHMH JOCTyNa HEOOXOAMMO JUIi ycHexa JIF00Oro CIEeNHalucTa B COBPEMEHHOM
obmectBe. JIoCTMXKEHHE S3TOH €M CONPOBOXKIACTCS PACKPBITHEM IIEpe]l CTyICHTAaMH 3HAYEHHS 3JIEKTPOHHBIX
JOKYMEHTOB B Pa3BUTHH HHpOpMaTH3aMK o0mecTBa. B xone 00y4eHus CTYAEHTHI TOKHBI HAYUUTHCS CO3HATENIBHO U
palMOHATBHO  HCIIOIB30BaTh  BO3MOXKHOCTH, MPENOCTaBISIEMbIE KOMIBIOTEPHOH TEXHUKOW, U1  pEIICHHS
Pa3HOOOpa3HBIX YNPABICHYECKUX 3a/1ad.

3agaum ocBOCHUS JMCIUIIJIMHBI

Jns noctukeHus nenen pemaroTcs claeayoniue 3a1a4i U3y4eHus] JUCIUIIINHBL:

Teopemuueckas KoMnoHeHma:

—  U3Y4YHTh TEOPETHYECKHUE OCHOBBI IIOCTPOCHUS M (DYHKUHMOHHPOBAHHMS IJIEKTPOHHOT'O JOKYMEHTOOOOpOTa,
XapaKTepUCTUKN COBPEMEHHBIX CHCTEM OJJIEKTPOHHOTo nokymeHTooOopota (CDJI), coBpeMEeHHBIE TEXHOJIOTHH
opranuzanuu bJl;

—  W3Y4HTh ITyTH Pa3BUTHS 3JEKTPOHHOTO NMpaBUTEIbCTBA B Poccnm kak HOBOI ()OPMBI TOCYNapCTBEHHOTO
YTIpaBIICHUS;

—  HWCCIeNoBaTh 33/1auu M GYHKIIMH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

—  W3Y4HTh NpaBmwiIa pa3paboTku cTpyKTypel COJl M co3paHus NPUKIAJHOTO NMPOTPAMMHOTO 0OEeCIIeueHHs C
HCIIONIb30BaHUEM CHCTEM YNPABIICHUS JJIEKTPOHHBIM JOKYMEHTOOO0pPOTOM;

—  WU3YYMTh OCHOBHBIE HJI€U M METOJIbI, HCIIOJIb3yeMble B coBpeMeHHbIX CO/l;

—  u3y4uTh B3auMOCBs3b COJ W Apyrux Hay4HBIX AWUCIMIUIMH M O0JacTel MPaKTHYECKOH NesATeNbHOCTH
YeJI0BEKa;

Ilo3nasamenvnas KOMNOHEHMA:

—  TOJYy4YUTh TIPEACTaBIEHHE O POJIM K MECTE€ DJJIEKTPOHHBIX JIOKYMEHTOB, OJJICKTPOHHBIX apXHBOB,
UCTIONIb3YEMbIX B MH(OPMAIIMOHHBIX cUcTeMax M 06a3zax maHHbIX (B/]) B aBTOMAaTH3MpOBAaHHBIX CHCTEMax, O Ha3HAYCHUH
Y OCHOBHBIX XapaKTEPUCTUKAX PA3JIMYHBIX CUCTEM YIIPaBJIEeHHs 0a3aMy JaHHBIX, HX (YHKIHMOHAJIBHBIX BO3MOXKHOCTSIX;

—  TOJyYUTh NPAKTHYECKHE HABBIKH 10 CO3AaHMs, BEJICHNIO, obecrieueHnto HajesxxHoctn CO/I;

—  TOJNY4YUTh MpPEICTaBICHWE O Pa3BUTHM TEOPUHM M OpraHu3anuu coBpeMeHHbIX COJ] m o mpobmemax
npuMmeHeHnst OBM s perreHns nHGOPMaMOHHBIX 33/1a4;

—  TpHOOpEeCTH HaBBIKU pabOTHI B cpee KOHKpeTHo# CO/I.

MecTo IUCIMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MporpaMMsl

VYuebnas mucimminaa B1.B.05 DiekTpoHHOE NPaBUTEILCTBO SBISCTCS O00S3aTENbHOW TUCIHUIUIMHON
BapuatuBHOU yactu moayns b1, nanpasnenus noarotoku 46.03.02 «JlokyMeHTOBeIeHHE U apXUBOBEIEHUEY MPOQHIIS
«OpraHu3aoHHOE TPOSKTUPOBAHNE TOKYMEHTAIIMOHHOTO 00ECTIeYeHH YIIPABICHHS B OPTraHU3AIII».

Ee u3yuenue Ga3upyercsi Ha 3HAHMAX, YMEHHMAX M HABBIKAX, MOJYYECHHBIX B XOJE HM3YYEHHs CJIEIYIOIINX
JUCIUIUIMH: OpraHU3alus TOCYAapCTBEHHBIX yUpekaeHHH B Poccuu, OCHOBBI TEOpHH yNpaBieHHUs, HH)OPMAIMOHHOE
obecrieueHne ynpasJieHus, JOKyMEHTOBEIECHHE.

Ilepeyens mIaHMpyeMbIX pe3yJbTATOB O0y4YeHHs IO JHCHMILIMHE, COOTHECEHHBIX C IIAHHPYeMbIMH
pe3yJbTaTaMH OCBOCHHS 00pa30BaTeIbHOI IPOrpaMMbl

Wzyuenne y4eOHOM AMCIMIUIMHBI «OJEKTPOHHOE IIPABUTEIHCTBO» HANpPaBICHO Ha (OPMHUpPOBaHHE Y
00y4Jaromuxcsi HeOOXOAUMBIX Ul (DAKTHYECKOTO IPOSIBICHHS 3asBICHHBIX KOMIIETCHIMH IpEACTaBJICHUS, 3HAHUS,
YMEHHS ¥ HaBBIKOB. B Tabimie 1 npencraBineHs! TpeOoBaHNS (KOMIETEHIINN) K H3YYSHHIO CTYACHTOM AUCIIUTUTNHEL.
TpeOGoBaHNs K 0CBOECHHIO CTY/ICHTOM JUCHMIIUHBI

No Hupexc ConepxaHue B pesynbrare uzydeHus yaeOHON JUCIUATIINHBI 00yUJalONTUECs TOJDKHBI

Komme- KOMIIETeHIINN 3HATh YMETh BIIAJICThH

TEHINH (mu ee yacTH)
BIIAJICHUEM TEH/ICHIH HCTIOJIb30BaTh TEHACHIIUH TEH/ICHINSIMHA
TEH/ICHIIMSIMH Pa3BUTHA | Pa3BUTHSA pa3BUTHA HHPOPMALMOHHO- | Pa3BUTHA

K-5 nHPOPMAINOHHO- WHGOPMAMOHH | JOKYMEHTAI[HOHHOTO nHPOPMALIMOHHO-

JOKYMEHTAIL[IOHHOTO H | O- obecrieyeHns ynpaBleHUsI U | JOKYMEHTallMOHHOTO
obecrieueHus JOKYMEHTAllIOH | apXHBHOTO Jiena obecrieueHus
yIpaBJIEHUs] apXUBHOTO | HOTO yHpaBIeHUs u

1



Jienia TeXHOJIOTHI obecrieueHus ApXUBHOTO JIeNIa
yOpaBIeHUS W
ApXHUBHOTO JleNa

B nTore u3ydeHus TUCIUILIMHBI CTYAECHTHI JOJDKHBI IPHOOPECTH HEOOX0AUMBIE I (PaKTUIECKOTO HPOSBICHUS
3asBJICHHBIX KOMIIETCHIIUH MPEACTABICHNU, 3HAHNS, YMEHHS 1 HABBIKH.

Copaep:xaHue U CTPYKTYPa AUCHUTIMHBI (MOTYJI51)

Pacnpenenenne TPyZOEMKOCTH IO BCEM BHIAM AayAWTOPHOH M CAaMOCTOSTENBHOM pabOTBI CTYAEHTA IIO
ceMecTpam

Bun yue6HOit paboThl Bcero Cemectpsl
4acoB (uacsl)
3 4
KonTakTHas pa6oTa, B TOM 4HcJe:
AyauTopHble 3aHATHS (BCEro): 36 36
3aHATHUS JEKIIMOHHOTO THIIA 18 18
JlabopaTopHbIe 3aHATHS 18 18

3aHaTus CCMHHApPCKOro Tuia (CeMI/IHapI)I, TMPaKTUICCKUC 3aHHTI/Iﬂ)

HNuas koHTaKkTHas padora:

Kontposbs camoctositensHol pabotsl (KCP) 2 2
ITpomexxyrounas arrecrauus (MKP) 0,3 0,3
CamocrosiTeJibHasi paboTa, B TOM YHcJI€: 34 34
Kypcosas paboma - -
Ipopabomka yuebrnozo (meopemuueckozo) mamepuana 8 8
Buinonnenue unousudyansnvix 3a0anuii (n002omoska coooujeHuil, 8 8
npe3eHmayuii)
Peghepam 8 8
[ToaroToBka K TeKynieMy KOHTPOJIFO 8 8
KoHTpoab:
[ToaroroBka K dK3aMeHy 35,7 35,7
O0u1asi TPy10eMKOCTh yac. 108 108
B TOM YKCJIe KOHTAKTHasi padora 40,3 40,3
3a4. e 3 3

KypcoBble npoeKkTbI MU PAGOTHI: He npedycmMompeHnvl

HNHuTepakTHBHBIE 00pa3oBaTeIbHbIE TEXHOJOTHH, VCTIONb3yeMbIe Ha ayUTOPHBIX 3aHATHUSX: TUCKYCCHUH,
KOMITBIOTEPHBIE TIPE3EHTALINHN, Pa300p KOHKPETHBIX CUTYAIlWii, TPEHUHTH.

Bua arrecranuu. DK3aMeH.
WTOTOBBI KOHTPONE IO IUCIUIUIMHE UMO208bl KOHMpPOAb TO TUCHUTUIMHE OCYIIECTBISETCS B XOIE HSK3aMEHa,
KOTOPBI IPOBOAMUTECS B (popMe TecTa Wi OTBETa, KOTOPHIA MPOBOINUTCS B YCTHOH M MIUCEMEHHOH (hopMe ¢ yIeToM
Pe3yIbTaTOB TEKYIIETO KOHTPOIISA B XOJIE CEMECTpa.

OcHoBHas JIUTEpaTypa:

Ne ABTOD, Ha3BaHHUE, MECTO M3AAHUSL, U3IaTEIbCTBO, TO U3/IaHHS KoswnaecTBo ONeKTPOHHBII
y4eOHOH JHuTepaTypsl, K-BO CTPAHHMI], BUJ U XapaKTEPUCTUKA 9K3. B pecypc
n/m. WHBIX HH(POPMAIIMOHHBIX PECYPCOB OoubnHroTeke
1 Mupomandenko M.A., MupomHudeHko A.A. DJIEKTpOHHOE 5 Ha xadenpe
npaBUTENLCTBO.  [IpemocraBieHne  TocylapCTBEHHBIX U

MyHununaibHelx yeayr / Ilon pea. B. B. Epmonenko. I'pud
YMO. Kpacnonap: Kybanckuii roc. yH-T, 2014. 240 c.

2 Jenonpon3BoacTBo: Y4ueOHUK [uist By30B. - [lon o6, pexa. npod. 20
T.B. Ky3nenoBoir / PexomennoBaHo MuHHCTEPCTBOM
obpazosanus P®. M., 2013. 368 c.

3 Ky3zrenos C.JI. CoBpeMeHHbIE TEXHOJIOTHU JOKYMEHTAIllHOHHOTO 15
obecrnieuenus ynpasienusi. M., 2012. 289 c.

ABTOp: TpemnomaBatens KadeAapsl o0Imero, CTpaTerHuecKoro, WHPOPMAIMOHHOTO MEHEKMEHTa W Ou3Hec-
IIPOLIECCOB, KaH/. 3KOH. HayK A. A. MUpOIIHUYEHKO




