AHHOTANMS MO THCHHIUINHE
b1.B./1B.14.02 PABOTA C JOKYMEHTAMHU OI'PAHUYEHHOI'O I1OJIb3OBAHUSA
OOmmas Tpy10EMKOCTb JUCIHUIUIMHBI COCTaBIIseT 2 3a4. ell. (72 4aca.; u3 Hux — 38,2 yaca KOHTaKTHOH paboThl, B TOM
gucye: 36 9ac. ayAnTOPHOM HAarpy3Ku: IEKIHOHHBIX 18 "ac., mpaktrdeckux 18 gac; KCP — 2 wac., UKP — 0,2 gac.;
34 gaca caMOCTOSTENEHOM PaOOTHI)

Heabp AMCHMIINHBI - chOPMUPOBATE Y CTYJCHTOB COBPEMEHHOTO 3KOHOMHYECKOT'O MBIIIJICHUS M BBIPA0OTKAa YMECHUH
CaMOCTOATENPHO  pEHIaTh MPOOIEMBI CEKPETHOTO  JENONPOM3BOJICTBA M H3YyYUTh HOPMBI  JACHCTBYIOIIETO
3aKOHO/ATEIbCTBA B 001aCTH 00pabOTKH JOKYMEHTOB, COIEPIKAIINX CBEICHNS OTPAHUYCHHOTO JOCTYIIA.

3amaun IUCHUTIJIHHBI

- U3YYHTh KJIACCHYECKHE W COBPEMEHHBIE TEOPHUU PabOTHl C JOKYMEHTaMH OTPaHHMYEHHOTO JIOCTYyIa, CBOMCTBA,
NPU3HAKK ¥ BUABI KOHQUACHIIMAIBHBIX JTOKYMEHTOB;

- OCBOHMTH COBPEMEHHBIE MOZEIN M METOJIbl OPTraHU3allM1 KOH(PHUICHIIMAIBEHOTO JISJIONPOU3BOICTBA;

- IPOBECTH aHAJIN3 JOKYMEHTOIIOTOKOB OPraHU3alliy, @ TOM YHUCJIe B 00JaCTH JOKYMEHTOB OTPaHHMYEHHOTO JJOCTYIIa;

- CTUMYJIUPOBATh CTYACHTOB K CAMOCTOSITEJIPHOMY aHAIN3y IHOJIOKEHUI AEHCTBYIONIETO 3aKOHOJATENLCTBA U IMIOUCKY
ONTHMAJIHOTO PEUICHUS MPAKTHYECKUX BOIIPOCOB Ha OCHOBE HCIIOIB30BAHMS METO1a IPOOIEMHOTO O0YIEHUS;

- chopmMupoBaTh Yy CTYZEHTOB ONBIT pabOTBl € JOKyMEHTaMH OTPAHHYEHHOTO JOCTyIla Ha BCEX JTamax
KOH()MICHIINAIFHOTO JIETIONPON3BOJICTBA;

- Pa3BHUTh Y CTYACHTOB HAaBBIKH KOMIBIOTEPHOH MOJrOTOBKH JOKYMEHTOB OTPaHWYEHHOTO JOCTYTIA.

Mecto gucuuniaunsl B crpykrype OOII BO:

VYuebnast aucuuruinHa «PaboTa ¢ JOKyMEHTaMH OrpaHHUYEHHOTO IOJIb30BAHHS» SIBJISETCS AMCIMIUIMHON MO BBIOOPY
BapuaTUBHON dacTH, HampasieHus noArotoBku 46.03.02 «/lokymeHTOBelneHHE W apXHBOBEICHHE» IPOrPaMMBbI
«OpraHu3alMoOHHOE MPOEKTHPOBAHUE JOKYMEHTAIIMOHHOTO 00ECIIeYeH NS YIIPaBICHHUs B OPraHNu3aluny.

TpeGoBaHus K 0CBOEHUIO CTYIEHTOM JTHCHUTIIHHBI

B wurore wumsyuenus mucuumiubbel «Pabora ¢ JOKyMEHTaMH OIPaHUYSHHOI'O II0JIb30BAHHS» CTYIEHTBI JIOJDKHBI
npuodpecTH HeoOXoaMMble Il (DAKTHYECKOTO NPOSBICHUS 3asBICHHBIX KOMIIETCHLMH NpEICTaBICHHS, 3HAHUS,
yMEHHS W HaBbIKH. Pe3ynpraTl OOydeHMs CTyAeHTa (3HaHWSA, YMCHHS, HABBIKH), (HOpMHpyEMbIe H3ydaeMOM
ITUCIUIIINHOMN.

Ne Hnpexc CognepxaHnue B pesynprare m3ydeHns ya1eOHOH TUCIMIDIHHEI 00yJaromuecs TOJDKHBI
KOMIETCHIINH KOMIETCHIINH 3HATh YMETb BJIAJIETh
(wn ee JacTH)
1 BJIQICHUEM HaBBEIKAMHU 3HAaTh NMpUEMBI pabOTHI C Bnanets HaBEIKaMH
pa60T])I C JOKYMCHTaMH, VYMmern TMIPUMCHATH pa60T])] C
JIOKYMEHTAMH COoJIEpPKAIUMU HaBBIKH pabOTHI C JOKyMEHTaMH,
&l
ITK-38 COJIepIKAIIMHE HH(popmaIHIo AOKYMEHTaMH, COepPIKAIMMU
- ‘bo MAITHIO OrpaHUYEHHOIO JOCTYyIIa CoACpKaIMMHU WHPOPMAIIHIO
pMar uHpopMaLuio OrpaHMYEHHOI0
OrpaHMEHHOTO OTrpaHMYEHHOTO0 JI0CTYNA | jpocTyma
JIOCTyTIa
2 3HaHUEeM TPpeOOBaHUil K | 3HATh TPEOOBaHHSA K Braners TpeGoBaHUSIMI
OpraHu3anuu OpraHusanun K OpraHM3anvu
obecrneueHus obecreyeHust VMers obecrieunBarh obecrnieqeHus
IMK-40 COXPAHHOCTH COXPaHHOCTH COXPaHHOCTh COXPaHHOCTH
JOKYMCHTOB B apXuBax | 0 > o108 BAPXHBAX | JOKYMEHTOB B apxupax | AOKYMCHTOB B apXupax

Coaep:kanue ¥ CTPYKTYpa IMCHUILIUHBI (MOAYJISA)
Pacnpenenenune Tpy10eMKOCTH IO BCEM BHIAM ayIUTOPHON M CAMOCTOSITENbHON pabOThI CTyJICHTa 110 CeMEeCTpaM

Cemectpsl
Bun yueGHOI paboThI Beero (gacer)
9acoB 7 8
AyIuTOpHBIE 3aHATHS (BCEro): 36 36
3aHATHS JEKIIMOHHOTO THTIA 18 18
JlaGoparopHble 3aHATHS . .
3aHATUS CEMUHAPCKOTO THUMA (CEMUHAPBI, IPAKTUUECKHE 3aHATHSI) 18 18
HNnas koHTaKkTHas pa6oTa:
KonTtpons camocrosrensroit padotsr (KCP) 2 2
[Ipomexyrounas arrecrauus (UKP) 0,2 0,2
CamocrosiTe1bHasi padoTa, B TOM 4YHCJIe: 34 34
Kypcosas pabora - -
IIpopaboTka yaeOHOTOo (TEOPETHUECKOTO) MaTepraa 14 14
BrimosHeHne MHAUBHTyaTbHBIX 3aJaHIH (TTOITOTOBKA COOOIIEHNH, 10 10
TIPE3SHTAIIHIA)




Pedepar 10 10
TlonroroBka K TeKyieMy KOHTPOJIIO - -
KoHntpoas:
IMoaroToBka K 5k3ameny / 3aueTy
O0masi Tpy10eMKOCTh qac. 72
B TOM 4YHCJIe KOHTAKTHasI 382
padora, uac. ’
3a4. ell. 2
Pa3)IeJ'II)I JUCHUIUIMHBI, U3Yy4aCMBIC B 5 CEMECTPC OYHOM (bOpMI)I O6y‘{eHI/IH
Ounas ¢popma
HaumeHnoBanue pa3nenos (Tem) KonnyecTBo yacos
Ne AynurtopHas Bueayau-
paboTta TOpHAs
Bcero pabota
JI 3 | JIp CPC
1 2 3 4 5 6 7
[TonsTHE ¥ OTIUYNTENBHBIE IPU3HAKHU IEIOIPOU3BOACTBA C 6 2 2 ) 2
JOKYMEHTaMH OTPaHHYEHHOr0 JOCTyna
HcTOYHUKY HOPMATUBHOTO PEryJIMPOBaHHUS ATIOIPOU3BO/ICTB; 6 2 2 ) 5
JIOKYMEHTaMH OTPaHUYEHHOTO JOCTyIa
Kareropuu cBenenuit OrpaHKEHHOT0 I0CTYTIA. Obecrieuenne 8 2 2 ) 4
COXPAHHOCTH Pa3IMYHbIX BUIOB TailH.
4 | CucreMa J0CTyIa K JIOKYMEHTaM OrPaHUYCHHOTO JIOCTYIa 8 2 2 - 4
5 | loaroroBka u M3AaHue JOKYMEHTaM OrpaHudeHHoro pocrynal 10 2 2 - 6
6 | Opranu3zanus paboThl C IEPCOHANBHBIMU JTAHHBIMH 8 2 2 - 4
7 | Opranuzanus JOKyMEHTO00OpOTa ¢ JOKYMEHTaMHU OIPaHUYEH] 12 2 2 ) 8
JocTyna
®dopmMupoBaHHe JIeN U MOATOTOBKA UX K Iepeaade Ha
apXUBHOE XpaHEHUE. Y HUUTOXKEHHE JOKYMEHTOB C rpudamu 8 2 2 - 4
OrpaHHYEHHOTO JOCTYyHA.
PexxrM cOXpaHHOCTH M KOHTPOJIb HAIMYUS JJOKYMEHTOB C I'PHU( 6 2 2 ) 2
OTPaHUYEHHOTO JIOCTYMA
KonTtponupyemas camocTosiTenbHas paboTa 2
3auer
HTOro no JUCHUILINHE: 72 18 | 18 36

KypcoBble npoekThbI WK PafoThi: HE PEIYCMOTPEHBIL.

HNHTepakTHBHBIE 00pa3oBaTe/ibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA ayIMTOPHBIX 3aHATHSIX: TPYIIIOBbIC 3aHSITHS,
JICKYCCHH.

Bup arrecranmm: 3auer.

HToroBplii KOHTPOJIL MO JHCHUILNIMHE OCYLIECTBIISIETCS B XOJI€ 3a4eTa, KOTOPHIH MPOBOJIUTCS B YCTHOW (opMme ¢
YUETOM PEe3yJIbTaTOB TEKYIIETO KOHTPOJIS B XOJIE CEMECTpa.

OcHoBHas1 JIMTepaTypa:

Ne ABTOp, Ha3BaHNE, MECTO W3AHUSI, U3/IATEIBCTBO, FOJI KommuecTBo 3k3. B | DIEKTpOHHBIN pecypc
n3aHns y4eOHOU MUTepaTyphl, K-BO CTPAHUIL, BUI U 6ubnmoTexe
XapaKTEePUCTHKA MHBIX HH(OPMAIIMOHHBIX pECypCOB
1 | I'posoga, O. C. https://biblio-
Jlenonpon3BoACTBO [DIEKTPOHHBIHN pecype] : yueOHOe online.ru/book/5F1C2
rocobue 1y akagemudeckoro 6akanaspuara / O. C. I'po3osa. 7F2-251B-4B74-
- Mocksa : FOpaiit, 2017. - 124 c. - BE78-
AC06A5D30956
2 | Ipoxopoea, O.B. http://biblioclub.ru/in
WudopmannonHnas 6€301macHOCTb U dex.php?page=book&
3amuTa nHGopManuu [DNeKTPOHHBIH pecypc] : yueOHuK / id=438331.
O.B. IIpoxoposa. - Camapa : Camapckuii rocy1apcTBEHHbII




| apXUTEKTypHO-CTPOUTENbHBIN yHUBEpCcHUTeT, 2014. - 113 ¢. - | | |

IIporpammy cocraBuin:

mpernogaBaTe’sb Kadenpsl 00IIero, cTpaTerndeckoro, HHOOPMAIOHHOTO MEHEIKMEHTa W Om3Hec- mpormeccoB [I.A.
JleTkuHa,

JOLIEHT Kadeapbl 00mIero, cTpaTerHueckoro, MHPOPMAITHOHHOTO MEHEDKMEHTa U OM3HEC-TIPOIIECCOB, KaHI.9KOH. HaYK,
noueHT M.A. MupomHuyeHko



