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1 ey n 3axa4M N3y4YeHUs JUCHHUILIMHBI (MOLYJI51)
1.1 Ileab ocBOeHUSI TUCUUILIHHBI

JucturumHa «OpraHu3alliOHHOE TMPOSKTHPOBAHUE CIYKObI JTOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOBY» SIBJIIETCS OCHOBHBIM KOMIIOHEHTOM BapHaTHUBHOM 4YacTH JUCUUIUIMH
HanpaBieHus: noarotoBku 46.03.02 «JlokyMeHTOBeeHHE W apXWUBOBEICHHE» OCHOBHOU
oOpa3oBaTenbHOl mporpamMmbl  «OpraHu3allMOHHOE MPOEKTUPOBAHHME JOKYMEHTAI[MOHHOTO
obecrieueHUs yIpaBIeHUSI B OPraHU3AIMI TIOJTOTOBKY OakanaBpa u umeeT uuaekc b1.B.07.

OObEeKTOM M3y4YEeHHS JUCLMILIUHBI SBISETCS JOKYMEHTOBEIEHUE U JIOKYMEHTONOTOKU
OpraHu3aIug.

[IpenMer wu3y4yeHWs JUCHUIUIMHBI ~OpPraHMU3AllMIOHHOE IPOEKTUPOBAHUE  CITYXKOBI
JOKYMEHTOBEJICHUS U JOKYMEHTOIIOTOKOB OpPTraHU3aIHH.

Henstmu guctumuinibl «OpraHu3alliOHHOE MPOSKTUPOBAHUE CITY>KOBI JOKYMEHTOBEICHUS
U JOKYMEHTOIIOTOKOB» fIBIIsieTC (OPMHpPOBAHHME Y JOKYMEHTOBea MpOo(ecCHOHATBLHOTO
JIOKYMEHTOBEIYECKOTO CTUJIS OPraHU3allK U YIPABJICHUS JOKYMEHTAIIMOHHOMN NeATeIbHOCTHIO
U JIOKyMEHTOIIOTOKAMH COBPEMEHHOW WHHOBAI[MOHHOW (UPMBI, pPa3BUTHE MPAKTHYECKUX
HAaBBIKOB ~ OPraHU3allMOHHOTO  MPOEKTHPOBAHHS  CHY>KObl ~ JOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB B OpraHU3alUH.

I[Ipy »ToM B 007acCTM BOCHHMTAHUS OCBOEHUE IUCIHIUIMHBI HMEET CBOEU IIEeNbIO
dopMupoBaHWE W pa3BUTHE Y CTYJICHTA LEJIOCTHOM CHCTEMBI JIMYHOCTHBIX KayecTs,
OTIPECISAIONINX €ro CHOCOOHOCTH MPaBWIBHO M C TONB30M JUig OOIIEeCTBa HCIOJIB30BaTh
BO3MOXXHOCTH, TIOJTy4aeMble 3a CYeT BiIaAeHHs mpodieMamMu (OPMHUPOBAHUS —CITyKOa
JOKYMEHTOBEJICHUS M JOKYMEHTOIIOTOKOB OpraHu3anuu. J[OCTHKeHHE BOCHUTATENBHOW IeNu
00ecnevynuT BBICOKYIO TOKYMEHTHYIO KYJIbTYypy OyAYLIEro JOKYMEHTOBENA M €ro COLHAJIbHYIO
3¢ ()EeKTUBHOCTh MPH HCHOJIB30BAHUU STHUX BO3MOXKHOCTEH B OCYILECTBICHHH JOKYMEHTHOMN
NEATEILHOCTH B OOIIIECTBE.

B cBoro ouepenp, B obOnactu oOydeHHsI OCBOEHHE IUCHUIUIMHBI HUMEET CBOEH IIEINbIO
COBEpUICHCTBOBAaHME, (OPMHUPOBAHME M Pa3BUTHE Y CTYIEHTOB IIEJIOCTHONH CHCTEMBI
npodeCCHOHATBHBIX KOMIETEHUUH B OOJaCTH OpPraHU3allMOHHOTO HPOEKTHPOBAHUS CITY>KOBI
JOKYMEHTOBE/ICHNUS U JIOKYMEHTONOTOKOB B OpraHu3anuu. JlocTukeHue Lenu Ipeanoiaraet
(dbopMHpOBaHUE y CTYJJCHTOB CUCTEMHBIX MPUKJIAHBIX 3HAHUH, YMEHUI U HaBBIKOB 1O OOIIUM U
NPUKJIAJHBIM OCHOBAM OPTaHU3AIMOHHOTO TPOCKTUPOBAHUS CIYKOBI JOKYMEHTOBEICHUS W
JIOKYMEHTOIIOTOKOB B OPraHU3aI[M1 Ha OCHOBE HOBEHIINX TEXHOJIOTUH.

1.2 3agaun AUCHUIIIHHBI

JUta nocTrKEHUS LieJIed pelIatoTCs CAEAYOIUE 3a0a4i U3YYEeHUS JUCIIUILINHBL:

meopemuyecKkas KOMNOHEeHMaA:

— H3Y4YHUTh JOKYMEHTALIMOHHYIO AESITEIBHOCTh M JOKYMEHTOIIOTOKM B OPIaHU3alMH C
MO3UIMH TEOPUN COBPEMEHHOTO IOKYMEHTOBEJICHHS U apXUBOBEJICHMUS;

— U3YYHUTb TEOPETUKO-METOJOJIOTHYECKUE OCHOBBI OPraHU3aL[MOHHOTO IPOEKTUPOBAHMS
JOKYMEHTAIlMOHHOH J1eATeIbHOCTH;

— U3YYUTh TEOPETUUECKYIO MOJEIb CIYXKObl TOKYMEHTOBEACHUS U TOKYMEHTOIIOTOKOB;

NO3HABAMENbHASL KOMNOHEHMA.!

— TNPUOOpPECTH 3HAaHUS O pOJM M 3HAYCHHE JIOKYMEHTAIIMOHHOH JesSTeNbHOCTH W
JIOKYMEHTOIIOTOKOB B IIEJIOCTHOM CTPYKTYpE eATEIbHOCTU PEIIPUSITHS;

—MpuoOpecTH 3HaHUsT 00 MCTOPHUYECKOM XOJI€ Pa3BUTHS CIIY>KObI JOKYMEHTOBEACHUS U
JOKYMEHTOINIOTOKOB Ha TMPEANPUATHUAX pa3IUMYHbIX OpPraHHU3allMOHHBIX (GOpM U BHAOB
JESATEIHOCTH;

— TpuoOpecTH 3HaHUSA O mpodieme (OPMUPOBAHUS CIYKOBl JOKYMEHTOBEACHUS H
JIOKYMEHTOIIOTOKOB B COBPEMEHHOW MHHOBAIIMOHHON (pUpME U MYTAX €€ PELICHHUS;

NPaKmu4ecKas KOMNOHeHMa:



— chopMupoBaTh yMEHHE MOJCIUPOBATH JOKYMEHTAI[HOHHYIO JESTEIbHOCTh U
JOKYMEHTONIOTOKM B OPraHHW3allid Ha OCHOBE TEOPUM COBPEMEHHOIO JOKYMEHTOBEICHHS W
apXUBOBECHUS;

—chOpMHUPOBATh YMEHHE OCYILECTBISATh OPraHU3alMOHHOE MPOCKTUPOBAHUE CITY>KOBI
JOKYMEHTOBE/IEHUSI U JIOKyMEHTOIIOTOKOB COBPEMEHHOW HWHHOBAIlMOHHOW (uUpMBI B
COBpEeMEHHOM HH(POPMALIMOHHO-KOMMYHHKAIIMOHHOM cpee.

BocnuratensHbie 331241, pelIaeMble B X0/1€ U3yUeHHs YUeOHOH TUCIIUITIIHHBIL:

- (opmupoBaHue U pa3BUTHE Y CTYJIECHTOB CUCTEMHOI'O MBIIUICHUS B IPOIIECCE PELICHUS
npo0sem (3a1a4);

- pa3BUTHE TBOPYECKOTO MOTEHLMAA CTYyJIEHTOB HA OCHOBE OCBOECHMS HOBOTO OIIBITA, a
TaK)K€ UX [T03HABATEJIbHBIX U JIMYHBIX BO3MOKHOCTEH;

- (opmupoBaHUE BBICOKOM YIpPaBIEeHYECKOU KYIbTYPbI;

- IpUOOILICHNE K IEHHOCTSM YIPABICHYECKOTO0 HCKYCCTBA, IOCTHKECHHSAM MHPOBOM
YIIPaBJIEHUYECKON HAYKHU;

- (hopMupoBaHrEe HEOOXOAMMBIX MOPAITBHO-ITUYECKHX M MPO(HECCHOHAIBHBIX KauecTB
MEHEKEPA;

- (hopMupoOBaHHE CAMOCTOSITENIPHOCTH W OOBEKTUBHOCTH B TPOLECCE CHCTEMHBIX
MCCJICIOBAHHM COIIMAIbHO 3HAYUMBIX MTPOOJIEM JOKYMEHTHPOBAHUS;

- hopMupoBaHHE TO3WTHBHBIX HM3MEHEHHH B CTHIEe W o0Opa3e mnpodeccHoHaTbHON
JIeATEIbHOCTH;

- (hopMupoBaHKe y CTyIeHTa 00s3aTeNbHOCTH coOmroneHust TpedboBanmnii Koncturtymu
P®, 3akoHoB P®, HopmaTuBHBIX akTOB IIpaButenbctBa PP B MNOBCEIHEBHON KWU3HU U
po(hecCuOHATILHON e TENbHOCTH.

1.3 MecTo AucuumInHbI (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMbl

Huctmumba «OpraHn3alioOHHOE TPOCKTHPOBAHUE CIYXKObI JOKYMEHTOBEACHUS H
JIOKYMEHTOTIOTOKOBY MPUHAJJICKUT BapuaTUBHOM yactu Monyina b1, oTHocuTcs K 00s3aTeIbHbIM
JTUCLUIIIIMHAM HampaBieHus: moarotoBku 46.03.02 «JlokyMeHTOBEJEHUE W apXHBOBEIACHHUE)
OCHOBHOM o0Opa3zoBaTenbHOM mporpamMMel «OpraHu3anuoHHoe mpoektupoBanue JIOY B
OpraHW3aIiy MOJATOTOBKH OakamaBpa W umeer wHuekc b1.B.07. V3yueHue AMCHMILTUHBI
CTYAECHTaMH OYHOW (hOpMBI OOYUEHHS OCYILIECTBIISICTCS HA TPETbEM KypCe B IIECTOM CEMECTpe.
W3ydyeHne TUCIUIUIMHBI CTYACHTaMU 3a04HON (POpMBI 00YUEHHSI OCYIIECTBIISETCS] HA YETBEPTOM
Kypce B 3UMHIOIO CECCHIO — 3aHATHUS, B JIETHIOIO CECCUIO — Clladya 3a4eTa.

Jljig yCTIeTHOTO YCBOGHMSI TUCIUIUIMHBI HEOOX0IMMO, YTOOBI CTYIEHT BJIaJI€]l 3HAHUSMH,
YMEHUSIMH U HaBbIKAMM B 0O0beMe TpeOOBaHMN ITUCHMIUIMH, M3Y4YaeMbIX Ha IEPBBIX MSATH
cemecTpax 00y4eHHsl JUIsl CTY/IEHTOB OYHOM ()OpMbI 00YUEHHUS, a ISl CTYA€HTOB 3a04UHOMN (POpPMBI
0o0y4yeHMsI — M3y4aeMbIX Ha MEpBBIX Tpex Kypcax. [Ipum 3TOM K OCHOBHBIM OO€CIEeYMBAIOIIUM
JUCITUTUIMHAM OTHOCsITCs cienyromme Kypebl: 1) B1.5.01 Ucropus; 2) 51.5.08 Madopmatuka; 3)
b1.b.12 lokymenTtoBenenue; 4) b1.b.14 Apxusosenenue; 5) b1.5.13 Opranuzaiiys u TeXHOJIOTUS
JIOKYMEHTAIlMOHHOTO 00ecrieueHus yIpaBIeHUs.

B cBoro ouepenp, u3yueHue AUCHUILTUHBI «OpraHu3alMOHHOE TPOEKTUPOBAHUE CITYKOBI
JIOKYMEHTOBE/ICHUS M JOKYMEHTOIOTOKOBY» (POPMHUpPYET 3HAHHUSA M YMEHHUS, KOTOpbIE IOJKEH
UMETb CTYJCHT, a TAKXKEe CIIOCOOHOCTH, KOTOPBIMH JIOJDKEH BJIaJETh CTYJEHT, YTOObI 00eCIeunTh
BO3MOXXHOCTh ~ YCIEIIHOTO OCBOEHHS CTYJAEHTaMH [MOCIEAYIOIIUX pPa3lesioB OCHOBHOMN
oOpa3zoBaTenbHONW mporpammbl. Ilpu 3TOM K OCHOBHBIM OOecledMBaeMbIM JUCIHUILTHHAM
oTHOCsATCS cnenyromme Kypeel: 1) B1.B.06 HccnenoBanuwe cucTeM JOKYMEHTAIlMd U
nokyMeHToo0opoTa; 2) b1.B.03 DnekTpoHHbIE apXUBBI M OpraHu3aLus padoThl C 3JIEKTPOHHBIMU
nokymentamu; 3) b1.5.17 KaapoBoe nenonpou3BOJACTBO U apXUBbl JOKYMEHTOB MO JMYHOMY
coctaBy; 4) b1.B./IB.04 OcHOBBI JOKYMEHTAallMOHHOTO MeHEeMKMeHTa / LIeHTpbl XpaHeHHs
nokymenTanuu (ayrcopcunr); 5) b1.B.JIB.15 [JoxymeHTanmonHoe o0OecrieueHre yIpaBiIeHHUS B
akuoHepHoM oOriectBe / MHPOpMaLMOHHO- JTOKYMEHTAIllMOHHOE oOecreueHne AesTelbHOCTH
OpraHoOB BJIACTH.



1.4 IlepevyeHb NMJIAHMPYEMbIX Pe3y/JIbTATOB O00y4YeHHs] MO AUCHUILINHE (MOYJIO),

COOTHECEHHBIX ¢ IUIAHMPYeMbIMHM  pe3yJbTaTAMH  OCBOEHHSl  OCHOBHOM
o0pa3oBaTeIbHOM NPOTrPaMMBI.
Nzyuenue JUCITUTUTAHBI «OpranuzannoHHoOe MIPOEKTUPOBAHHE CITY>KOBI

JOKYMEHTOBEJIEHUSI M JIOKyMEHTOIIOTOKOB)» HAampaBieHO Ha (HOpMUpOBaHHE y 00ydaeMoro
CTYAEHTa IpPEJICTAaBICHUM, 3HAHUW, YMEHHUH M HABBIKOB, HEOOXOIUMBIX I (PAKTUYECKOIrO
IPOSIBIICHUS 3asBJICHHBIX KOMIeTeHIINH. B Tabnuue 1 npeacrasiensl TpeboBaHus (KOMIETECHIINH)
B COOTHECEHHMH C IUIAHUPYEMBIMH pE3yJbTaTaMM M3y4€HHMsI CTYAEHTOM JUCLMIIIMHBIL
[InanupyemMble pe3ynbTaThl NPEJCTABIECHBI B BUJI€ IEPEYHEH TOTO, YTO JIOJKEH CTYACHT 3HATh,
YMETb M YeM JIOJDKEH CTYAEHT BJIQAETh IOCIIE U3YUYEHUs TUCLUITIINHBI.

Tabmuna 1 — Komnerenuuu, GopMupyeMble B X0/1e YCBOCHHSI JUCIUTLIHHBI «OpraHu3ainoHHOe

IMPOCKTUPOBAHUE CJ'Iy>K6]':»I JOKYMEHTOBCACHUA U JOKYMCHTOIIOTOKOB»

Ne /., uHAEKC U B pesynpraTe u3ydenus yueOHOM TUCHHUILIMHBI 00ydaronecs 10KHbI
coJep)KaHne
KOMITeTeHIINH (Mn eé 3HATh yMeTh BJaJeTh
JacTH)
OJIb u 3HAYCHHE METOJlaMHU u
1. IIK-30 p . MOJICIUPOBATh A
JOKYMEHTAI[MOHHON NEATENbHOCTU 1 MHCTPYMEHTaMH
CHOCOOHOCTBIO ., | TOKYMEHTaIHOHHYIO
JOKyMEHTOIIOTOKOB B  IIEJIOCTHOH MOJIETTMPOBaHHUS
OpraHU30BBIBATH JIESITEIIbHOCTh u .
CTPYKTYpe JeSITeIbHOCTH JIOKYMEHTaI[IOHHOW
paboty ciayKObI JIOKyMEHTOIIOTOKHA B
TIPEATIPUSTHS; CTPYKTYpY JIeSITEIbHOCTH u
JOKYMEHTAI[HOHHOTO . OpraHM3aIu Ha
JOKyMEHTAI[MOHHOW NeITeIbHOCTH 1 JIOKYMEHTOIIOTOKOB B
obecrieueHus OCHOBE TEOpUn
JIOKyMEHTOIIOTOKOB B OPTaHHU3AIMH C OpraHM3alii Ha OCHOBE
yIpaBJIeHUs U COBPEMEHHOI'0
MO3UIMH  TEOPUH COBPEMEHHOI'O TEOpHUU COBPEMEHHOTO
APXUBHOT'O XpaHEHHS JIOKYMEHTOBEJICHUST U
JIOKyMEHTOBEICHUSI u JIOKyMEHTOBEICHUS u
JIOKyMEHTOB apXHMBOBEJCHUS
apXMBOBEICHUS APXHMBOBEJCHNUS
2 TIK-31 TEOPETHKO- METOOJIOTHIECKHE
OCHOBBI OPTaHHU3AI[IOHHOTO | OCYIIIECTBIIATh
CHOCOOHOCTBHIO METOJlaMH1 u
TIPOEKTUPOBAHUS OpTaHHU3aIIOHHOE
paspabaTbIBaTh . MHCTPYMEHTaAMH
JOKYMEHTAI[MOHHON JESITEIILHOCTH; | IPOCKTUPOBAHHUE
JIOKAJIbHBIE OpraHU3aIIOHHOTO
mpobiemMy (HOpMHUPOBAHUS CIYXKOBI | CITYKOBI
HOPMAaTHBHBIE AKTHI U MIPOEKTUPOBAHUS CITYKOBI
JIOKyMEHTOBEICHUS U | TOKyMEHTOBEJICHUS 1
HOPMaTHBHO- . JIOKYyMEHTOBEICHUS u
JIOKyMEHTOIIOTOKOB B COBPEMEHHOH | IOKYMEHTOIIOTOKOB
METOINUECKHE . . JIOKYMEHTOIIOTOKOB
WHHOBAl[MOHHOW (UpMe M IyTH ee |COBPEeMEHHOU .
JIOKYMEHTBI T10 . . COBpPEMEHHOU
pelieHus;  UCTOPHYECKMH  XOJ | MHHOBaI[HOHHOW
BE/ICHHIO WHHOBALMOHHO (HUPMBI B
pa3BuTUs CITyKOBI | GUPMBI B .
nHpopMannoHHO- . COBPEMEHHOM
JIOKyMEHTOBEICHUSI U | COBpEeMEHHOM
JOKYMEHTAI[HOHHOTO nHpopmMannoHHo-
JIOKyMEHTOIIOTOKOB Ha | *H()OPMAIOHHO- .
obecrieueHus ., |KOMMYHHMKaI[HIOHHON
TIPEATIPUATHAX Pa3JINYHBIX | KOMMYHHKAIIHOHHOH
YIpaBiIeHUS U cpene
OpraHM3aIlMOHHBIX (OPM M BHOB |Cpene
apXMUBHOTO Jieia
JIeATeIbHOCTH
3. [1K-36 3Hanunem TeopeTnko-MeToA0I0rHUECKHE MeTozams "
TpeboBaHuii K OCHOBBI opraHu3aoHHoro | OcyniecTBIsATh
MHCTPYMEHTaMH
OpraHM3aIn MIPOEKTUPOBAHUS OpTaHHU3aIIOHHOE
OpraHU3aIIOHHOTO
KaJpOBOTO JIOKYMEHTOBEICHUSI U | IPOEKTUPOBAHUE
MPOEKTUPOBAHHSI
JIeTIONIPON3BOJICTBA U JOKyMEHTOIIOTOKOB B Ka/IPOBOM | IOKYMEHTOBEICHUS U
JIOKYMEHTOBEICHUS u
JIOKyMEHTHUPOBAHHIO JIETIONPOU3BOJICTBE U | TOKYMEHTOIIOTOKOB B
. JIOKYMEHTOIIOTOKOB B
TPYIOBBIX OTHOIICHUH, |NOKYMEHTHPOBAHUH TPYJIOBBIX | KaJ]POBOM KATPOBOM
XPaHEHHIO JOKYMEHTOB |OTHOIICHHUH, XPaHEHHUIO IOKYMEHTOB | IEJIONPOU3BO/ICTBE P
JIeJIONPOU3BOJICTBE
T10 JINYHOMY COCTaBy T10 JINYHOMY COCTaBY.




2. CTpyKTYypa M coep:KaHue IMCIHUIIJIMHBI.
2.1 Pacnpeesienre TPYA0EMKOCTH JUCUMUIIJIMHBI 10 BUAAM PadoT.

OO0masi TPyJOEMKOCTh TUCIHHUIUIMHBI COCTaBisieT 3 3adeTHble enuHuipl, 108 wacos
yueOHOr0 BpPEMEHH, KOTOpbIe s OYHOM (opMbl OOyueHHUs pachpeneieHbl TaK, 4TO Ha
aynutopHble 3aHATUs orBoautcs 54 wyaca, Ha KCP 4 wuaca, ma UKP 0,2 wyaca, a Ha
CaMOCTOSTENIbHYI0 padoty 49,8 Jyacos.

B cBoI0 0ouepep uackl, OTBEACHHBIC HA ayIUTOPHBIC 3aHATHUS, PACTIPEACISIOTCS, B 00IIEM
ciiydae, Mexay Tpems 0a30BbIMH BuAa y4eOHOIl paboThl — ciyliaHue JIeKIMH U paboTta Hal
JEKUMOHHBIM MaTepuaioM (JIEKIMM); IpakTUdeckas paboTa 10 BBIIOJIHEHUIO 3a7ad,
MOCTaBJICHHBIX TIperojaBareseM (MpakTUYeCKUe 3aHATHS); HCClefoBaTeibcKas pabdoTa Mo
HKCIEPUMEHTAIBHOMY ONPEACICHUIO XaPaKTEePUCTUK OOBEKTa MCCIEIO0BAaHMs B JTaOOPaTOPHBIX
ycIoBHsIX (J1abopaTOpHBIE padOTHI).

Pacnipenenenue TpyJOeMKOCTH AWCHHUIUIMHBI B YacaX MO BCEM BHUJAAM ayIUTOPHOH WU
CaMOCTOSITENIbHOM paboThl CTyJeHTa O4HON (POpMBI OOYUYEHHS MO CeMecTpaM IPEICTaBICHO B
tabnuue 2.

Tabnmuna 2 — Pacnpenenenue oOmiero o0beMa IUCIHUILIMHBL [0 BUAAM y4eOHOW paboThl U
ceMecTpaM JIst O4HOI PopMbI 00ydeHUs

Bcero Kypc 3(uacn)

9acoB | 5 cemecTp | 6 cemecTp

Bun yuebnoit paboTbl

AyIuTOpHBIE 3aHATHS (BCEro) 54 - 54
B ToMm uncne:

3aHATHSA JIEKIIUOHHOI'O THUIIA 18 - 18
3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, TPAKTUUECKUE 18 i 18
3aHSATHS)

JlaGopaTopHble 3aHATHS 18 - 18
HNuas koHTaKTHasi padoTa 4.2 - 4.2
Kontponupyemas camoctositensHoi padot (KCP) 4 - 4
WunuBunyansHas koHTpoupyemas padora (MKP) 0,2 - 0,2
CamocrosiTelibHAas pa6oTa (Bcero) 49 8 - 49,8

B ToM umucie:

Kypcosas pabota - - -

[IpopaboTka yueOHOro (TEOpEeTUYECKOro) MaTepuana 14 - 14
BrinmonHenne MHIMBUya IbHBIX 33aHUN (TIOJrOTOBKA 14 i 14
COOOIIIEHHUH, MPE3EHTAITHT, ICCe)
Pedepar 14 - 14
[ToaroroBka K TeKyIieMy KOHTPOJIO, OTYETHI 110 J1ad. 78 i 78
pabotam , ,
KonTpoub: = = =
[IpomexyTouHas aTTecTalus 3a4yeT 3auer
108 108
OO6m1ast Tpy10€MKOCTh 4ac
............ B TOM YHCJIC KOHTaKTHas paboTta d4ac 58,2 58,2

3a4. €. 3 3




JUISL CTYJIEHTOB OYHOM (hOpMbI 00yUYEHHS MPEACTaBIICHO B Tabnuie 3.

2.2 CTpyKTYypa AMCHHMILINHBI:

B cooTBeTcTBUM ¢ pacmpeneneHHeM TPYAOEMKOCTH TUCIHHUIUIMHBI MO BUAAM y4eOHOMH
paboTBl sl CTYIEHTOB OYHON (opmbl OOydeHHS (CM. Tabmuiy 2) W 3aJa4aMyd M3Yy4eHUs
TUCIUIUIMHBL (cM. 1. 1.2) ompeneneHa CTpyKTypa IUCIHUIUIMHBI, KOTOpas BKJIIOYAeT TpU
B3aUMOCBSI3aHHBIX paszfena. Kaxaplid pasnen sBisercs MNPOOJEMHBIM U COACPKUT MO TpHU
JIBYXYacOBBIX MPOOJIEMHBIX JIEKLUH, MO TPU JBYXUYACOBBIX JAUCKYCCHOHHBIX CEMHHapa, Mo Tpu
JIBYX9aCOBBIX JTA0OpaTOPHBIC pabOTHI HCCIIEIOBATENLCKOTO THITa. KpoMe Toro, o TeMaM BTOPOro
U TPETHEro Pa3/iesioB pacHpe/IesIeHbl Yachl MHOM KOHTAKTHOM paboThI CO CTYyI€HTaMHU.
Pacnipenenenne BUIoB yaeOHOM pabOTHl M UX TPYAOEMKOCTH IO pa3feiiaM JUCIUILTIHBI

Tabmuna 3 — PacnpeneneHue BUIOB y4eOHOW pabOTBl M HMX TPYAOEMKOCTH MO paszzeiiaM
JVCIATUTHHBI JUISL CTYIGHTOB OYHOU (hOPMBI 00yUCHHSI

KOHI/I‘IeCTBO qacoB
KonraktHas pabota
Nuas HEAyuT
Ne HanmeHoBaHnue pasaenos AynuTtopHas OpHas
Bcero KOHTaKTHas
pabora pabora
pabota
J |II3 | JIP | KCP | UKP | CPC
1 2 3 4 5 6 7 8 9
BBEJIEHHME. JOKYMEHTOBEJIEHUE
1. (M AJOKYMEHTOIIOTOKHU B 34 6 6 6 - 16
OPI'AHU3ALIMU
2 Brenenue. JlokymeHTOBEIEHUE B 11 5 5 5 i i 5
OpraHu3aIHH
3. |/loKyMEHTONOTOKH B OpraHU3aluu 11 2 2 2 - - 5)
4 Cnyx0a TOKyMEHTOBEICHHS U 12 2 2 2 i i 5
JIOKYMEHTOIIOTOKOB
OCHOBBI OPTAHU3AILIMOHHOI'O
S IPOEKTHPOBAHMSI 3% ) 61616 1 i 17
6. |TeopeTHKO-METOM0IOTUIECKHE OCHOBBHI. 11 2 2 2 - - 5)
7. Metoguueckue OCHOBEI 12 2 2 2 0,5 - 55
8. |MHCTpyMEHTAIbHBIC OCHOBEI. 13 2 2 2 0,5 - 6,5
OPI'AHMBALIMOHHBIN [TPOEKT
CJIYXKBbI JOKYMEHTOBEJIEHM S U
9. JOKYMEHTOIIOTOKOB. 38 6 6 6 3 0.2 16,8
3AKJIIOUEHUE
10. |[KonnenrtyanbHbIH MPOEKT 13 2 2 2 1 - 6
11. |Texnuueckuii mpoexT 13 2 2 2 1 - 6
12.|Pabouwmii MpoeKT. 3aKTFOUCHHE 12 2 2 2 1 02 48
13.|3AUET - - - - - - -
14. |toro 1o qUCIHUILUIMHE 108 | 18 | 18 | 18 4 02 498

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3ausTus / cemunapol, JIP — maGoparopHbie
3anatusi, KCP — koHTponmupyemass camoctositenbHas pabota, WKP — wunauBmayanbHas
KoHTponupyemas pabota, CPC — camocTosaTenbHas paboTa CTyJeHTa.




2.3 Coaep:xanue pa3aeioB TUCHUILTAHBI

2.3.1 3ausaTHA JEeKIHOHHOI'0 THIIA

B crpykType yueOHOU MeATEIBHOCTH MO HM3YYCHUIO TUCHHUIUINHBI «OpraHu3aliOHHOES
MIPOCKTUPOBAHHUE CIYKOBI JOKYMEHTOBEJICHHS U JOKYMEHTOIIOTOKOBY Ha 3aHSTHS JEKIIMOHHOTO
TUMa OTBOAUTCS 18 yacoB, uiu JEeBSATH ABYXYAacOBBIX 3aHATHH (Jekuuii). ComepikaHue IEKIUN 1
WX pacrpeesieHue 1Mo pa3/ienaM TUCIUIUIMHBI IPUBEACHBI B Ta0uIE 4

Tabmuna 4 CoxepkaHue JSKIUN U UX paclpeIeIICHHIE M0 pa3/eiaM JUCITUILIAHBI

dopma
HaunmenoBanue .
Ne asrena Copepxanue JeKIui pasziena TEKYIIETo
p KOHTPOJIS
1 2 3 4
Jlexnusa 1 Beenenue. JJokyMeHTOBEIEHHE B OpTraHU3ALIMH.
P.1. Beachue. (2 yac)
OKYMEHTOBE/ICHHE
1. Hlokym Jlexius 2 JIokyMEHTONOTOKH B OpraHu3anuu. (2 Jac)
U TOKYMEHTOITOTOKH
B OpraHM3aIuu Jlexuwms 3 Ciyx06a TOKyMEHTOBEJCHUS U
JIOKYMEHTOTOTOKOB (2 4ac)
Jlexuus 4 TeopeTUKo-MeTO0JIOTMUECKIE OCHOBHI (2 Yac)
P.2. OcHoBsl
2.|opraHu3aIMOHHOTO
P I Jlexumst 5 Meroanueckue OCHOBHI (2 4ac) Pecpepam
MIPOEKTUPOBAHUS
Jlexuus 6 UHCTpyMEHTalIbHBIE OCHOBBI (2 Yac)
P.3. . |Jexnus 7 KonuentyanabHbli IpoeKT. (2 4ac)
Opranu3zalvoHHbIN
IPOEKT CITYKObI Jlexuus 8 TexHu4eckuit mpoekT. (2 vac)
3.|TOKyMEHTOBEICHUS
"
JIOKYMEHTOIOTOKOB. Jlexius 9 PaGounit mpoekT. 3akmoueHue (2 yac)
3aKiIroueHne

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA

B crpykType yueOHOU NeATENbHOCTH MO M3YyYEHUIO TUCHUIUIMHBI «OpraHu3alloHHOE
IPOEKTHUPOBAHUE CITYKObI JOKYMEHTOBEAEHUS M JOKYMEHTOIIOTOKOB) Ha 3aHATHS CEMUHAPCKOTO
THUIIa OTBOAUTCS 18 4acoB, WK JICBATH ABYXYaCOBBIX 3aHATHH (CeMUHAPOB). TeMaTHKa CEMHHAPOB
U MX pacnpezeseHne Mo pasiesiaM JUCIUILTNHBI IPUBEIEHBI B Ta0au1Ie S.

Tabnuna 5 TemaTtrka ceMHHapOB U UX pacHpeesIeHne 1o pa3zesiaM AUCIUIIIMHBI

dopma
HanmenoBanue .
No a3nena TemaTuka NpakTUYECKUX 3aHATUN (CEMUHAPOB) TEKYLIETO
p KOHTPOJIS
1 2 3 4
Cemunap 1 AHanu3 CTpyKTyp TOKYMEHTOBEIEHUS IPEATIPUITHN
Pa3IMYHBIX OPraHU3AIMOHHBIX (HOPM U BUIIOB JAESITETHHOCTH, UX
P.1. Beenenue.|1TapaMETPhI, CBOMCTBA U XapAKTEPUCTHKU 3
" cce
1 Hoxymenrosenenue u|CemuHap 2~ AHanM3  JIOKYMEHTOIIOTOKOB  NPEANPUSTHI ,ZIOKHaJ,J;
" |IOKYMEHTOIIOTOKHM  B|pa3JIMYHbIX OPraHH3al[MOHHBIX ()OPM U BHIOB ACATEIBHOCTH, HX 00 6H.I€H;Ie
OpraHu3anuu MapaMeTpbl, CBONCTBA U XapaKTEPUCTUKU
Cemunap 3 Amnanus CITyK0 JIOKYMEHTOBEICHHUSI u
JIOKYyMEHTOTIOTOKOB  MHHOBAIIMOHHBIX  (QUPM  Pa3IWYHBIX




Ppa3JIMYHbIX OpTraHU3allUOHHBIX (bOpM " BUJOB JCATCIBHOCTH

OpraHM3allMOHHBIX (GOPM U  BHUAOB  JCATEIBHOCTH, WX
rapaMeTpbl, CBOMCTBA U XapaKTEPUCTUKU
1 2 3 4
Cemunap 4 PerpocniekTuBHBIN aHaIn3 METOJI0JOTHI
OpPraHU3AI[MOHHOTO TPOCKTUPOBAHUS B KOHTEKCTE CHCTEMHO-
JIMAJIeKTUUECKON KOHIIEIIINU OpraHH3alluK
CemuHap 5 PeTpocrneKTHBHBIA aHAIN3 METOJO0B OPraHU3aIl[MOHHOTO
P.2. OcHoBBI MPOCKTUPOBAHHS B KOHTEKCTE CHCTEMHO-THAICKTUIECKON KOHICTIIHN
2. |OpraHU3alMOHHOTO |OpraHM3alHuH
IIPOEKTUPOBAHU CemuHap 6 PeTpocleKkTUBHBIA aHANU3 Cpell W HUHCTPYMCHTOB
OpraHU3aIHOHHOTO MPOCKTUPOBAHUSI, nx 3HaYEHUE ISt
OpPraHU3alIOHHOTO MPOCKTUPOBAHUSI COBPEMEHHOI HHHOBAIIMOHHOMN
GbupMbl B KOHTEKCT€ CHUCTEMHO-IHMAICKTHYECKOH  KOHIICIIHU Occe,
Oopranu3annu JOoKJan,
CemuHap 7 AHamu3 KOHIICTITYyaJbHBIX OpPTaHU3AIHOHHBIX IIPOCKTOB cooO01enne
P.3. CIIy’KO JIOKYMECHTOBEICHHS M JOKYMEHTOIIOTOKOB HWHHOBAIMOHHBIX
Opranu3aluOHHBIN |pUpM pasIUYHBIX OPraHU3aIMOHHBIX (POPM U BHJIOB JEATENLHOCTH
HPpOCKT CITyRObI CemuHap 8 AHanm3 OMUCATENbHBIX OPraHU3ANUOHHBIX MPOEKTOB
3. |1OKyMEHTOBEICHHUS ClIyX0 JOKYMEHTOBEJEHHS H JOKYMEHTONOTOKOB HMHHOBALIUOHHBIX
" (hupM pa3TUUHBIX OPraHU3AIMOHHBIX (POPM U BUJIOB JCATEILHOCTH
AOKYMEHTOTIOTOKOB. | Cemppap 9 AHanm3 TeXHHUECKMX OPraHM3aLMOHHBIX IIPOEKTOB CIYKO
3aKiroueHue MOKYMEHTOBEICHUSI W TOKYMEHTOIOTOKOB HMHHOBAIIMOHHBIX (QHPM

2.3.3 JlaGopaTopHble 3aHATHS.

B crpykType y4eOHOW AEesATEIBHOCTH MO U3YyYEHHIO JUCLMILIMHBI «OpraHu3alMoOHHOE
IIPOEKTUPOBAHUE CIYKOBI JOKYMEHTOBEACHUS U IOKYMEHTOIIOTOKOB) Ha 3aHATHUS 1a00paTOPHOTO
TUIA OTBOAMTCA 18 yacoB, WM JEBATh JBYXYAacOBBIX JIAOOPAaTOpPHBIX 3aHATHH. Temaruka
7a00paTOPHBIX 3aHIATUN U X pacTIpe/ieIeHUE 10 pa3/ieiaM IUCIUIUTUHBI IPUBEICHBI B TAOIHUIIE 6

Tabnuua 6 TemaTuka 1a60paTOpHBIX pabOT U UX pacrlpeaeeHne Mo pasesiaM JUCIUILTTHBI

dopma
HaunmenoBanue N
Ne a3nena TemaTuka MpakTUYECKUX 3aHATUN (CEMHUHAPOB) TEKYILIETO
p KOHTpPOJIA
1 2 3 4
Jlaboparophas padora 1 OnpezeneHue napaMeTpoB, CBONCTB U
XapaKTePUCTHK  CTPYKTYp  JOKYMEHTOBEIEHHs  pealbHOU
OpraHH3aIuu
P.1. Baenenue.
4 HoxymenToBenenue u|Jlabopatopras pabora 2 OnpezeneHue mapaMeTpOB CBOWCTB H oTHer
' JOKYMCHTOIIOTOKH  B|XapaKTCPUCTUK JOKYMECHTOIIOTOKOB peaJ'[BHOﬁ opraHusanuu
OpraHu3aIuu _
Jlaboparophas pabora 3 OrnpeneieHre MapamMeTpoB CBOWCTB U
XapaKTCPUCTUK C.Hy)K6BI JTOKYMCHTOBCACHU A nu
JTOKyMEHTOIIOTOKOB PeajbHON OpraHu3aluu
JlaboparopHast pabota 4 OmnpeleneHue MapameTpoB, CBONCTB U
XapaKTCPpUCTUK PCaIbHBIX METOAOJIOIHYCCKUX peaﬂnsaunﬁ
P.2. OcHoBel OpraHU3alMOHHOTO MPOEKTUPOBAHUS
5. |OopraHu3alroOHHOTO OTUeT
TIPOEKTUPOBAHHS J'[a60paT0pHa51 pa60Ta5 OnpeneneHye MnapaMeTpoB, CBOMCTB U
XapaKTCpUCTUK MCETOJAOB OpPraHU3allTUOHHOI'O0 MPOCKTUPOBAHUA B
peanbHOM METOIMYECKON peann3aluu




JlaGopaTopHas pabota 6 Onpenenende napaMeTpoB, CBOWCTB U
XApPAKTEPUCTHK PEATLHON CPEIbl U MHCTPYMEHTA OPTaHU3AUOHHOTO
IPOEKTUPOBAHMS

1 2 3 4

JlabGopaTopHast pabota 7 OnpeneneHne mapaMeTpoB, CBOWCTB U
XapPAKTEPUCTUK  KOHIENTYAJIHLHOrO  OPTaHU3AMOHHOTO  IPOEKTA
P.3. CIy,Obl ~ JJOKYMEHTOBENEHHS U  JOKYMEHTONIOTOKOB  PEabHOM

Opranu3aiHonHbIi MHHOBAIIHOHHO OpraHu3aluH

IPOEKT CITyKObI JlaboparopHast pabota 8 OmnpenencHue MapameTpoB, CBONCTB U
XapaKTePUCTHK OMUCATENLHOTO OPraHM3alMOHHOTO MPOEKTa CITyXKObI

6. JOKYMCEHTOBECACHU A P p P H o P Y . OTUECT

JIOKYMEHTOBE/JICHHUS! U JIOKYMEHTOIIOTOKOB PealbHON MHHOBAIIMOHHOMN

1 OpraHM3aluu

AOKYMEHTOIOTOKOB. | 7a60natopHas paGota 9 OnpeselieHHe NapaMeTpoB, CBOMHCTB U

3akioueHue XapaKTEPUCTHK TEXHMYECKOTO OPTaHW3allMOHHOTO IPOEKTA CIy*KObI
JIOKYMEHTOBE/JICHHUS U JIOKYMEHTOIIOTOKOB PealbHON MHHOBAIIMOHHOMN
OpraHM3aluu

2.3.4 llpumepHasi TeMaTHKa KYPCOBBIX pa0doT (IIPOEKTOB)

B crpykType yueOHOU NeATENbHOCTH MO M3YYEHHUIO TUCHHUILTUHBI «OpraHu3alroHHOe
MPOSKTUPOBAHUE CIYXKObl JOKYMEHTOBEICHHS W JOKYMEHTOIIOTOKOBY» KYPCOBBIX padoT
(IpPOEKTOB) HE MPETYCMOTPEHO.

2.3.5 Pa3BepHyTOe cojiep:KaHNe YUeOHBIX 3aHATHI M0 JUCHHUIJIHHE
2.3.5.1 Jlekyuonnwie 3ausamus

O0beM JIEKIMOHHOTO Kypca [UId CTYIEHTOB OYHOH (OpMBI OOYYEHHUS COCTaBIISAET
BoceMHaaTh (18) yacoB, KOTOpBIM peanu3oBaH B KoinudecTBe AEBATH (9) mByX (2) 4acoBBIX
JIEKIIUM.

[Tnanel 1 copepkaHue JEKIUOHHBIX 3aHATUH JUIS CTYACHTOB OYHOM (hOpMBI OOyUEHHS.

Jlekuus Ne 1. Beenenue. JlokyMeHTOBEIEHHE B OpraHU3alUN

1. Bgeoenue 6 oucyunnuny

Llenp, 3a1a4n ¥ MECTO TUCIMITIMHEI B CTPYKTYpPE OCHOBHOI 00pa30BaTeIbHOM IPOTPaMMBI.
OOBexT npeaMeT U MeTOA AMCLUUIUIMHBL. 3HaYeHHUEe TUCIMILIMHBI B MOATOTOBKE JOKYMEHTOBEIA
npodeccuonana.

2. [loxymenmosedenue 6 opeanuzayuu

JlokyMeHTOBeIeHIe KaK 3HAHWE OPTaHMU3aluu CBOCH IOKYMEHTAIIMOHHOM JIEATEIIbHOCTH B
€IMHOM CTPYKType AeaTenbHOCTU. CTPYKTypa JOKYMEHTOBEACHUS MPEINpPUATHS, JOKYMEHThI U
JOKYMEHTHPOBAaHHUE, CUCTEMBI JOKYMEHTAIMH U JIOKyMEHTOO0OpOT B OpTaHU3aINH

3. Hokymenmoseoenue u desmenbHOCMb NPeONpUImus

CrtpyKkTypa TOKYMEHTOBEACHHUS B CTPYKTYpE ACATEIBHOCTH NpeANnpUsITHs. JJOKyMEHT Kak
0TOOpa’keHHe MOMEHTa CYLTHOCTH JEHCTBUTENLHONW JESATENbHOCTH MPEANPHUATHS U eTUHUYHBIN
OPOAYKT  JTOKYMEHTHpPOBaHHWS. JIOKyMEHTHpOBaHWE KaK T[IO3HAHME W  3alevaTieHue
NEMCTBUTENIBHONW JIEATENIbHOCTU TPEANpUATUs B JOKyMeHTax. CucremMa JOKYMEHTAllMM Kak
COBOKYITHBIH MPOAYKT JOKYMEHTHPOBAHHS, OTOOPAKAIOMINHN IETOCTHYIO CYITHOCTh SIMHHUYHON
JNEHCTBUTENIBHOW ~ JIEATENBHOCTH  HpeanpusaTHs. J[OKyMEeHTOOOOpOT Kak  HEHpepbIBHO
BO300HOBIISIEMBIH KH3HEHHBIN IIUKJI CHCTEMBI JJOKYMEHTAIIH PEATPHUATHS, 00YCIOBICHHBIH €ro
BOCIIPOU3BOICTBEHHBIM ITUKJIOM.

Jleknusi Ne 2. JIOKyMEHTOIIOTOKH B OpraHU3aluu

1. Cywnocmo u cmblcl OOKYMEeHMONOMmoKa

JIOKyMEHTOIIOTOKH KakK pe3yJbTaT JIOKYMEHTAIMOHHOW JIeATeIbHOCTH OpTraHM3allny,
ofpeieieHue TOKYMEHTOOTOKA, JOKYMEHTOIIOTOK U JIOKyMEHTOOOOpPOT — TOUYKHU COOTHECEHHMS,



KOHCTPYKTHBHAsI, TEXHOJOTHMYECKasi, OpPraHU3allMOHHAs M YIpaBJICHUYECKash XapaKTepHCTUKA
JIOKYMEHTOIOTOKA.

2. [oxymenmonomoxu u cmpyKkmypa 0esmenibHOCmu Op2anu3ayuu

3HayeHue JOKYMEHTOINOTOKOB B €IUHOM CTPYKTYpe JEeSATEeIbHOCTH OpraHU3alUH.
JIOKYMEHTOIIOTOKH, KaK CTPYKTypa JesATeNbHOCTH OpraHW3allid, IapaMeTphbl, CBOWCTBA H
XapaKTEePUCTUKH JOKYMEHTOIOTOKOB, IPOU3BOJUTEIBHOCTb, MH()POPMATUBHOCTb, TOUYHOCTb U
YHUCTOTA JIOKYMEHTOIIOTOKA.

3. Dppexmusrocmv 00OKYMeHMONOMOKO8 OpeaHU3AYUU

CrpyKTypa JTOKYMEHTOIIOTOKOB KaK HMHTEIUIEKT OpraHW3allld, MHTYHMILHUS, S3bIK, MaMATh
opranuzaiuu. Knaccupukanuss AOKyMEHTOIIOTOKOB, KOHCTPYKTHUBHBIE JOKYMEHTOIOTOKH U
(bopMHpOBaHUs CBOICTB OpraHU3allUU, TEXHOJIOTMYECKHE TOKYMEHTONOTOKH M (POPMHPOBAHUE
3aTpaT OpraHu3alyM, OpraHU3alMOHHbIE JOKYMEHTOIOTOKM M (OpPMHpPOBAHHE J10XO0Ja
OpraHu3alliy, YIpPaBJICHUECKHUE JOKYMEHTONOTOKH U  (opmupoBanue 3ddexruBHOCTH
OpraHu3aluu

Jlekuus Ne 3. Cnyx0a JOKYMEHTOBEICHUS U JIOKYMEHTOIIOTOKOB

1. Cywpocmo u cmuicit CysHcObl OOKYMEeHmMOo8edeHUst OOKYMEHMONOMOKO8

Cnyx0a B KJIACCHUECKOM MOHUMAaHHH - POJ IEATEILHOCTH U CTPYKTYypa (IoIpa3/ieiieHne) B
o01iecTBe (OpraHu3alum), €e ocylecTBisomas. Mecto u poiib ciy>k0bl B OpraHu3anuu, ciayxoa
KaK HOCHUTEJb CIICIIMATbHBIX 3HAHUH O JIeATeNbHOCTH oprann3anuu. Ciry:k6a TOKYMEHTOBEICHUS
U JOKYMEHTOIIOTOKOB KaK HOCHUTENb 3HAaHUH OpraHu3aluy O JOKYMEHTAlMOHHOM AeATelbHOCTH
1 GOPMHPYEMBIX TOKYMEHTAIIMOHHOM JeSITETbHOCTHIO IOKYMEHTOIIOTOKOB OPTaHU3aINH.

2. Deontoyus 0p2aHu3ayUOHHbIX hOPM CLyAHCObL OOKYMEHMOBEOeHUs U OOKYMEHMONOMOKO8.

Hcropuyeckne  yciaoBUs  BO3HHKHOBEHHS  CIYKObl ~ JOKYMEHTOBEIEHHS U
JOKYMEHTOIIOTOKOB — IpodeccuoHanu3auus cdep AedrenbHocTH oOuiectBa. Haydso-
TEXHUYECKHH TpOorpecc Kak (akTop HSBONIONHMM OpraHU3alMOHHONH (OpMBI  CITy:KOBI
JIOKYMEHTOBE/IEHUSI U JOKYMEHTOIIOTOKOB, CEKpeTapuar, KaHLEJspHs, OOLMi oTxen, OTael
JIeTTOTIPOU3BO/ICTBA, YIIPABJICHUE JIEJIAMH, OT/IEI TOKYMEHTAIIMOHHOTO 00ECTICUeHHS yITPABICHHS.
HoBble opranu3zanoHHble GOPMBI CITY>KObI JOKYMEHTOBEIEHHUS M JTIOKYMEHTOIIOTOKOB, CIyX0a
yIIpaBJICHUS TOKyMEHTAINEeH, cyk0a yrpaBiIeHHs 3HAHUSIMH.

3. Cmpykmypa cuyxcObl OOKYMEHMOBeOeHUs U OOKYMEHMONOMOKO8 CO8PEMEHHOU
UHHOBAYUOHHOU PUpMbl

OyHKIMOHANbHAs CTPYKTypa: MPOLECC, MPeIMET U METOA; Lelb PEecypc U pPe3ysbTarT.
Mopdomnoruueckasi CTpyKTypa: IPOIYKT, yCTPOHCTBO 1 MaTtepuai. MHdopmamonHas cTpykrypa:
ylpaBiieHUe, opraHusauusi M obecneueHue. KadecTBeHHass CTpyKTypa: JI0XOJl, CBOICTBa U
3arparbl. MTHCTUTYIIMH, TOTEHITHAIBI U () (PEKTUBHOCTE.

Jlekuuss  Ne 4.  TeopeTHKO-METONOJIOTUYECKHE  OCHOBBl  OpPraHU3allMOHHOTO
POEKTHPOBAHUS

1. Obvexm op2anu3ayuoHHO20 NPOEKMUPOBAHUS

Konmemnust opranuzaium Kak 00beKkTa MpOeKTHPOBAHMUS, TPOOIIEMa TIOCTPOCHUST HAyIHOU
KOHIIECTIIIUH, CUCTEMHO-IUAJICKTHUECKOE PELIeHNnEe MPOOIEeMBI.

2. I[Ipeomem opeanu3ayuoHHO20 NPOEKMUPOBAHUS

[Ipeqmer  OpraHM3allMOHHOTO  TPOEKTUPOBAHUS  —  CTPYKTypa  OpraHu3alud,
Moponoruueckas, GQyHKIUOHAIbHAS, THPOPMAIIMOHHAS U KAU€CTBEHHBIE CTPYKTYPHI.

3. MemoOonozus op2anu3ayuoHH020 NPOEKMUPOBaAHUs.

Metomonorusi  OpraHW3allMOHHOTO TIPOCKTHPOBAHUS C TOYKM 3pPEHHS CHCTEMHO-
JMANIEKTHYECKOM KOHIIETIIIUN OpraHu3alliy.

Jleknust Ne 5 Meroanueckre OCHOBBI OpPraHU3allMOHHOIO TPOEKTUPOBAHUS

1. Knaccughuxayusa u cucmemamusayus Memooos 0p2aHu3ayuOHHO20 NPOEeKMUpOBaHs.

OcHOBaHMSI CHUCTEM KJiacCH(MKAIMKM METOJIOB OpPTaHW3AIMOHHOTO TPOCKTHPOBAHMUSL.
[TponieccHble, CTPYKTYpHBIE M OHTOJIOTMYECKHE METOAbI OPraHU3allMOHHOTO POEKTHPOBAHMUSL.

2. Xapaxmepucmuka memo0o8 op2anu3ayuoHH020 NpoeKmupOBaHs.



ITporieccHble METO/ABI OPraHU3alMOHHOIO TPOEKTUPOBAHUS, XapaKTEPUCTHUKA MPOLIECCHBIX
Cpell UM HHCTPYMEHTOB OPraHU3alMIOHHOIO IPOEKTUPOBAHMs, O030p THUIOBBIX METOJIUK
OpPraHM3al[MOHHOTO IMPOEKTUPOBAHMS B paMKax IPOLIECCHOTO I0AX0/a, KPUTUYECKUI aHaIN3
IPOLIECCHBIX METOJOB B KOHTEKCTE CHUCTEMHO-IUAJIEKTUYECKOH KOHLEMIMU OpraHu3aluH.
CTpyKTypHBIE METOBl OPraHU3ALMOHHOIO IPOEKTUPOBAHUS, XaPAKTEPUCTUKA CTPYKTYPHBIX
Cpel ¥ HUHCTPYMEHTOB OPraHU3al[MOHHOI'O IPOEKTUPOBAHMs, O0030p THIOBBIX METOIMK
OpPraHM3aLMIOHHOTO MPOEKTUPOBAHUS B paMKaX CTPYKTYpPHOI'O IMOAXO0/d, KPUTHUUECKUN aHAJIN3
CTPYKTYPHBIX METOZOB B KOHTEKCTE CHCTEMHO-AMAJIEKTHMYECKOW KOHLENLMU OpraHu3aluy.
Otonoruueckue METO/1bI OpraHU3aI[MOHHOTO IIPOEKTUPOBAHMS, XapaKTepUCTHKA
OHTOJIOTUYECKUX CpPeJ M MHCTPYMEHTOB OPIaHU3aLMOHHOIO MPOEKTUPOBAHMS, 0030p THIOBBIX
METOJMK OpPraHU3alMOHHOTO IPOEKTUPOBAHUS B paMKax OHTOJOTMYECKOrOo IOJAX0[a,
KPUTUYECKMH aHaJIu3 OHTOJIOTMYECKUX METO/J0B B KOHTEKCTE CHCTEMHO-AMAJIEKTHUECKON
KOHLEMNIMY OpraHu3aluy.

3. Cucmemno-ouanekmudeckuii Memoo Op2aHu3ayUOHHO20 NPOEKMUPOBAHUS

Opranu3alMOHHOE TPOEKTUPOBAHKE KaK AEATEIBHOCTD 110 pa3pabOTKe U BOCIPOU3BOJICTBY
CUCTEMBl OPraHM3ALMOHHOM  JOKyMeHTauuu npeanpuatusd. CuUCTEMHO-IUaIEKTHYECKas
CTPYKTypa U CUCTEMHO-IUAJIEKTUYECKUI METOJT OPraHU3allMOHHOIO MPOEKTUPOBAHUS, CUCTEMHO-
JUalIeKTUYecKass cpeJa M MHCTPYMEHThl OpPraHM3allMOHHOTO IPOEKTHpOBaHUSA. MecTo
IIPOLIECCHBIX, CTPYKTYPHBIX U OHTOJIOTMYECKUX METOJIOB B CHUCTEMHO-IUAJIEKTHUYECKOM METO/Ie
OpPraHU3allMOHHOIO  IMpPOEKTHpoBaHMA. MHTerpupoBaHHas cpena, MHCTPYMEHTapuid U
METOJMYECKHUE pealn3allii CHCTEMHO-TUAIIEKTUYECKOTO OPraHU3allMOHHOTO TPOEKTUPOBAHMSL.

Jlexuust Ne 6. IHCTpyMeHTaJIbHbIE OCHOBBI OPraHU3aLMOHHOI'O IPOEKTHPOBAHUS

1. Knaccuguxayus cped u cucmemamuzayusi UHCMPYMEHMOS OP2AHUIAYUOHHO2O
NPOEKMuUpOBaAHUsL

CyIIHOCTB ¥ CMBICII IOHATHH Cpeibl 1 MHCTPYMEHTA OPraHU3allMIOHHOTO MIPOEKTUPOBAHUS,
BUJIBI Cpe/l U MHCTPYMEHTOB, OHATUE JIOTHUECKOW Cpeibl U JOIMYECKOI0 MHCTPYMEHTA, YUCTO
CMBICJIOBBIE (METOAMYECKHE), IPOLECCHO-CMBICTIOBBIE (IIPOrpaMMHbIE) U OOBEKTHO-CMBICIIOBBIE
(uH(pOpPMAIOHHBIE) JIOTHYECKHUE CPEbl U COOTBETCTBYIOIIME MM JIOTUYECKHE WHCTPYMEHTHI —
CMBICJIOBBIE SI3bIKH, AJITOPUTMUYECKUE SI3bIKM U MH(OPMaTUBHBIE A3bIKH. MoJenb opraHu3anuu
KaK IPOAYKT OPTaHMU3allMOHHOTO MPOEKTUPOBAHUS

2. Memoouueckue cpeovt u UHCMPYMEHMblL OP2AHUZAYUOHHO20 NPOEKMUPOBAHUS

O0630p METOAMYECKUX Cpell U JIOTHYECKUX S3bIKOB OPraHU3ALMOHHOTO MPOEKTUPOBAHMUSL.
EcTecTBEHHBIN fA3BIK U CMBICIIOBAs JIOTMKA, KaTEropuaibHO-TEPMHHOJIOTHYECKas MOHSITUHHAs
(JIMHrBUCTHYECKAs)) Cpella OPraHU3alMOHHOIO IMPOEKTUPOBAaHMUA M JMHIBUCTUYECKAs MOJENb
OopraHM3anuu. SI3pIK cxemaTu3allMM U CXEMHas JIOTWKa, CXEMHO-TIOHATHiiHas (rpaduueckas)
cpeda OpraHU3allMOHHOTO NPOEKTHPOBAHUS W Tpaduueckas MOJENb OpraHu3aluu. SI3bIK
CHUMBOJIM3AlIMM U CUMBOJIbHAS JIOTHKA, 3HAKOBO-TIOHATHIHAS (CUMBOJIbHASA) Cpela U1 CUMBOJIbHAS
MOJIeNIb OpraHM3aluU. SI3bIK MaTremMaTHuyeckod (opManu3anuu U MaTeMaTHyecKas JIOTHKa,
(dbopManbHO-NIOHATHIHAS (MaTeMaTHyecKas) cpeia U MaTeMaThuyeckas MOJIeIb OpraHu3aluu

3. Ilpoepammmsbie cpedbi u UHCMPYMEHMbL OP2AHUSAYUOHHO20 NPOEKMUPOBAHUS

O630p MHpOrpaMMHBIX Cpell U  QJITOPUTMHYECKHX  SI3BIKOB  OpPraHU3aIllMOHHOTO
IIPOEKTUPOBaHUs. ECTECTBEHHBIN aNTOPUTMUYECKUH SI3bIK U E€CTECTBEHHAs AIrOpPUTMUYECKast
JIOTHKA, JIMHI'BUCTUYECKasl MPOrpaMMHasi cpe/ia OpraHu3allMOHHOTO MPOEKTUPOBAHUS U JIMHTBO-
IIpOrpaMMHasi MOJEIb OpraHu3aluu. AJITOPUTMHYECKMHM SI3bIK CXEMAaTHU3allUd U CXEMHas
aNIrOpuUTMUYECKasl JIOTHKA, CXEMHAas IPOrpaMMHas Cpejia OpraHu3alMOHHOTO MPOEKTUPOBAHUS U
CXEMHas MpOorpaMMHas MOJEIb OpraHu3alMH. AJNTOPUTMUYECKUI SI3bIK CHUMBOJM3aLlUU U
CUMBOJIbHAs alTOpUTMHYECKash JIOTMKA, CHMBOJIbHAs MpOrpaMMHasi cpela M CHMBOJIbHAsS
IporpaMMHasi MOJIENIb OpraHU3alK. ANTOPUTMHUECKUI S3bIK MaTeMaTUYeCKol (hopMann3anuu
M MaTeMaTudecKas aJropuTMHUYecKas JIOTHKa, MaTeMaThyeckas MporpamMmHas cpena U
MaTeMaTH4yecKas IporpaMMHas MOJIEb OPTaHU3alNH.

4. Unghopmayuonnwvie cpedvi u uncmpymeHmeol Op2aHU3AYUOHHO20 NPOEKMUPOBAHUS



O630p HH(POPMAITMOHHBIX cpel U HH(GOPMAIMOHHBIX S3BIKOB OPTraHU3AI[MOHHOTO
NpoeKTHpoBaHus. EcTecTBeHHbIH MH(OPMALMOHHBIN SI3bIK M €CTECTBEHHas MH()OPMalMOHHAs
JIOTHKa, JMHTBUCTHYECKas WH(GOpPMAIMOHHAs CpeJa OPraHW3allMOHHOTO MPOEKTUPOBAHUS WU
JMHTBO-UH(GOPMALIMOHHAs MOJeNb opraHu3auuu. VHpopMalMOHHBIM S3BIK CXeMaTH3allUd U
cxeMHas WH(GOpPMAlMOHHAs JIOTUKA, CXEeMHas HH(GOpMAIMOHHAs CpeAa OpraHU3alOHHOTO
IPOEKTHPOBAHUS U CXeMHasi HH(GOPMALlMOHHAs MOJEb opraHu3aiuu. MHpopMaMoHHBIN A3bIK
CHUMBOJIM3AIIMY U CHMBOJIbHAS HH(OpPMAIIMOHHAS JIOTUKA, CHMBOJIbHASI HHPOPMAIIMOHHAS cpeaa U
CHUMBOJIbHAsA MH(OPMALIMOHHAsI MOJIeNb OpraHn3anuu. MHpopMamoHHBbIH 361K MaTEeMaTHYECKON
dopmanuzanu M MaTeMaTHueckas ~— MHQOpPMALMOHHAs  JIOTWKA,  MaTeMaTH4yecKas
MH(POPMALIMOHHAs Cpeia U MaTeMaThyeckas HH(POpMallMOHHAs MOJIENIb OPraHU3aLIH.

5. Ananumuueckuii 0630p peanusayuii NPOSPAMMHLIX U UHGOPMAYUOHHBIX Cped U
UHCMPYMEHMO8 OP2AHUZAYUOHHO20 NPOEKMUPOBAHUS 8 KOMNLIOMEPHBIX CUCEMAX

KommnproTepHas peanuszanus MporpaMMHBIX M MH(GOPMAIMOHHBIX CpPEll U WHCTPYMEHTOB
IPOLIECCHOTO, CTPYKTYPHOI'O U OHTOJIOTMUECKOT0 OPraHU3al[MOHHOIO IPOEKTUPOBAHMSI, CHCTEMBbI
opraam3anonHoro mnpoekrtupoanmsi ARIS, BUSINESS STUDIO, OPI-MACTEP, wux
JIOKaJbHbIE (KOPOOOUYHBIC) U CETEBbIE (00IaUHbIE) peaTu3alyy.

Jlekums Ne 7. KoHuenrtyajibHbIil OpraHU3allMOHHBIN IPOEKT CIIy>KObl JOKYMEHTOBEAECHUS 1
JIOKYMEHTOIIOTOKOB

1. IIpoOdykm KOHYyenmyanbHo20 npoeKmupoBaHuUs

PeanpHplii  cMBICIOBOM  00pa3  OpraHu3alud  CIOyXObl  JIOKyMEHTOBEICHHMS U
JIOKYMEHTOTIOTOKOB MHHOBAIITHOHHON (PHPMBI — MPOAYKT KOHIIENTYAIBHOTO MPOSKTUPOBAHMSL.

2. [Ipeomemmnoe cooepaorcanue KOHYenmyaibHO20 NPOeKma

Bripaxxennsie Mopdonorusi, ¢yHKuusa, nHGOPMANNS M KAa4eCTBO OPTaHM3AIUU CIYKOBI
JIOKYMEHTOBE/IEHUS U IOKYMEHTOIIOTOKOB MHHOBAIIMOHHOH (PUPMBI — IPEMET KOHLENTYaIbHOTO
IPOEKTUPOBAHHUS.

3. @opma npedcmasnenus KOHYENnmyaibHO20 OP2AHUIAYUOHHO20 NPOEKma

CxemaTtndeckass oOpasHas Mopdosorudeckas CTPYKTypa, alroOpUTMUYEcKas oOpaszHas
(GyHKLIMOHATIbHAS CTPYKTYpa, KOMIIO3UIMOHHAs oOpa3Has HH(OpPMALMOHHAs CTPYKTypa H
KOH(UTrypalMoHHas 00pa3Hasi KaueCTBEHHas CTPYKTypa — (popma UCIIOJIHEHUSI KOHIIENTYaJIbHOTO
OpraHU3alMOHHOTO MPOEKTAa CIIY>KObI JOKYMEHTOBEJICHHS U JOKYMEHTOIIOTOKOB.

Jlekumusa Ne 8. OnucarenbHblil OpraHu3allMOHHBIA MPOEKT CIIYKObI TOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB

1. IIpodyxm onucamenbho2o opeanu3ayuoHHO20 NPOEKMUPOBAHUsL

KarteropuaibHO-TOHATUIIHOE, TEPMHMHOJIOTUYECKOE ONMCAHUE OpraHU3aluy CIIy>KObI
JIOKYMEHTOBE/ICHUS U JOKYMEHTOIIOTOKOB MHHOBAIlMOHHON (PUPMBI — MPOIYKT ONUCATEIHHOIO
IIPOEKTUPOBAHHUS.

2. I[Ipeomemmoe cooepoicanue onucamenbHo20 0p2aHU3ayUOHHO20 NPOeKma

Muduueckue mMopdosorus, ¢yHKuus, nHOpMAKUI M KayecTBO OpPraHMU3ALUU CIYXKOBI
JIOKYMEHTOBE/ICHUS U JIOKYMEHTONOTOKOB MHHOBAIIMOHHON (UPMBI — IPEIMET ONUCATEIHHOIO
IIPOEKTUPOBAHHUS.

3. Dopma npedcmasnenus ONUCAMENbHO20 OP2AHUZAYUOHHO20 NPOEKMA

Onucanusi Ha pPealbHOM SI3bIKE CXEMAaTU3MPOBAHHOW MH(PHUUECKOH MOP(OIOruyecKoi
CTPYKTYPBHI, AITOPUTMHU3UPOBAHHOMN MuUpUYeCcKOn (yHKIIMOHATIBHOU CTPYKTYPBI,
KOMITO3UIIUPOBAHHON MH(UYECKON TOMOJOTMYECKOH CTPYKTYpbl M KOH(UI'YpUPOBAHHOM
MU(pUYECKON KaueCTBEHHAsI CTPYKTypa — popMa UCIIOJIHEHUS OMUCATENIbHOTO OpraHU3allMOHHOTO
IPOEKTa CITY>KObI JOKYMEHTOBEIEHUS U JJOKYMEHTOIIOTOKOB.

Jlekumsa Ne 9. TexHuyeckuil OpraHu3allMOHHBIA MPOEKT CIYXKObI JOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB. 3aKII0YEHHE

1. IIpoOykm mexnuuecko2o opeanu3ayuoHHO20 NPOEeKMUPOBAHUsL

TexHUUecKkoe ONMUCaHNe OPTaHU3ALUU CIYXKObl JOKYMEHTOBEIECHUS M JOKYMEHTOIOTOKOB
WHHOBAIIMOHHOU (PUPMBI — MPOAYKT TEXHUYECKOTO MPOESKTHUPOBAHUSI.

2. [Ipeomemmnoe cooeporcanue mexHuuecko20 OpeaHu3ayuoOHHo20 NPoeKma



Wneanbubie Mopdomorus, ¢yHKuus, MHGOpMAIMS W KaueCTBO OPraHU3aIMH CITYXKObI
JOKYMEHTOBE/IEHUS U JOKYMEHTOIIOTOKOB MHHOBAlIMOHHOH (PUPMBI — IPEIMET KOHLENTYaJIbHOTO
IPOEKTUPOBAHHUS.

3. @opma npedcmasnenus mexHuuecKko20 OpeaHu3AYUOHHO20 NPOEeKMa

Onucanusi Ha TEXHUYECKOM SI3BIKE CXEMAaTH3MPOBAHHOW HICAITBHOM MOPQOIOrHYECKON
CTPYKTYPHI, aJITOPUTMU3UPOBAHHON U/1€anbHOM (GyHKIMOHATIBHON CTPYKTYDHI,
KOMITO3UIIUPOBAHHON WJCaJbHOM TOMOJOTMYECKOH CTPYKTYphl M KOH(UT'YpUPOBAHHOM
uiealbHON KaueCTBEHHOW CTPYKTYphI — (hopMa MCIIOJIHEHHUS] TEXHUYECKOI0 OpPraHU3alliOHHOIO
IIPOEKTA CIIYKObI TOKYMEHTOBEJIEHUS U JOKyMEHTOIIOTOKOB.

4. 3axnouenue.

CoBpeMeHHbIE TEOPETUKO-METOJ0JIOTUYECKUE, TEOPETUKO-TIPUKIIAHBIE U IPAarMaTUYECKUE
npoOjaeMbl  OpPraHU3allMOHHOIO  TPOEKTUPOBAaHUS  CIOyXKObl  JTOKYMEHTOBEACHUS U
JOKYMEHTONOTOKOB. OCHOBHBIE  HAaIlpaBJICHUs]  OPTaHU3AIMOHHOTO  Pa3BUTHS  CIIYKOBI
JOKYMEHTOBE/IEHUS U JJOKYMEHTOIIOTOKOB B YCIIOBUSIX MHHOBAI[MOHHON 3KOHOMHUKH.

2.3.5.2 Ilpakxmuyeckue 3anamus

IIpakTuyeckoe 3ausitue Ne 1. Ananuz cmpyxmyp OOKyMeHmMOBeOeHUs: NPeOnpusimutl
DA3TUYHBIX OP2AHUZAYUOHHBIX (DOPM U BUO08 OesIMENbHOCMU, UX NApamempul, C8OUCmMea U
Xapakxmepucmuxu

1. lokyMeHTOBEI€HNE MTPEANIPUATHI 10 IPOU3BOJCTBY TOBAPOB HA IIPUMEPE KOHKPETHOTO
MIPOU3BOJICTBA.

2. JIokyMEHTOBEIEHUE MPEANPUITHI 1O MPOU3BOACTBY YCIYyI Ha IPUMEpPE KOHKPETHOTO
MpEeANPUITHS.

3. JlokyMeHTOBeIeHUE NPEANPUATUS UHAUBUAYAIBHOTO IPEIPUHUMATEIS

4. JlokyMeHTOBEIEHUE TPEANPUITHS HA OCHOBE ITPOCTOI'0 TOBAPHUILIECTBA

5. JIOKyMEHTOBEICHUE NPEAIPUATHS HA OCHOBE IIPOU3BOACTBEHHOTO KOOIIEPaTHBA.

6. JIoKyMEHTOBEICHUE YHUTAPHOTO IPEANPUSATHSL.

7. JJokyMEeHTOBEIEHUE PEANPUATHS HA OCHOBE MTOJTHOTO TOBAPHUILIECTBA.

8. JIoKyMEHTOBEIEHUE NIPEATIPUATUS HA OCHOBE KOMMAHIUTHOTO TOBapHILECTBA.

9. JlokxymMeHTOBeJeHHE TMpEANpUATUS Ha OCHOBE oOmecTBa € OrpaHMYEHHOU
OTBETCTBEHHOCTBIO.

10. JlokymeHTOBeieHHE NTPEATIPUATHS HA OCHOBE aKIIMOHEPHOT'O OOIIECTBA.

11. JlokymMeHTOBeAE€HHE NPEANPHUATHS Ha OCHOBE OOIECTBa C JIOTMOJHUTEIbHON
OTBETCTBEHHOCTBIO.

12. JlokyMeHTOBeIeHUE MPEePUATUS Ha OCHOBE ITyOIMYHON KOPIIOpAIHH.

IIpakTuyeckoe 3anaTue Ne 2. Ananuz OOKyMeHMONOMOKO8 NPeOnpusmuil pasiuyHvlx
OpP2aHU3AYUOHHBIX POPM U U008 OessmelbHOCMU, UX NapaMempsl, CEOLCMEA U XapaKmepucmuKu

1. JIOKyMEHTOIIOTOKH IIPEANPUATHN 10 MPOU3BOJCTBY TOBAPOB HA NPUMEPE KOHKPETHOTO
IIPOU3BOJCTBA.

2. JIOKyMEHTONOTOKM NPEINpUITUNA MO MPOU3BOJACTBY YCIYr Ha NMpPUMEpPE KOHKPETHOTO
MPEATPUATHS.

3. JIOKyMEHTOIOTOKH NMPEANPHUATHSI UHANBUAYAIBHOTO MPEAIPUHIUMATEIS

4. JIoKyMEHTONOTOKH NPEANPUATHS HA OCHOBE MPOCTOI0 TOBAPUILIECTBA

5. JIOKyMEHTOIIOTOKH MPEATPUITHS HA OCHOBE IPOM3BOJICTBEHHOI'0 KOOIIEPaTHBA.

6. JIOKyMEHTOIIOTOKH YHUTAPHOTO MPEATIPUATHS.

7. JJOKyMEHTONIOTOKHU MPEANPUITHS Ha OCHOBE MOJHOTO TOBAaPUIIECTBA.

8. JIOKyMEHTONIOTOKH MPEANPUATHS HA OCHOBE KOMMaHAUTHOI'O TOBAPUILIECTBA.

9. JIOKyMEHTOIIOTOKM TPEINPHUATHS Ha OCHOBE OOImecTBa C  OrpaHUYCHHOU
OTBETCTBEHHOCTBIO.

10. JIokyMEHTONOTOKY MPEANPUITHS Ha OCHOBE aKIIHOHEPHOT'O 00IIEeCTRA.

11. JIOKyMEHTONOTOKM NpEANpPHUSATHS Ha OCHOBE OOIIECTBa C JIOTOJHUTEILHON
OTBETCTBEHHOCTBIO.



12. JIOKyMEHTOIOTOKH MPEAIPUATHS Ha OCHOBE MyOJIMYHOI KOPIOpaLUy.

IIpakTuyeckoe 3ansaTue Ne 3. Ananuz cnyscod 0oKymeHmogeoeHus u OOKYMEeHMONOMOKO8
UHHOBAYUOHHBIX (DUPM  PAZTUYHBIX OP2AHUZAYUOHHBIX (POPM U U008 OesmeNbHOCMU, UX
napamempbwi, C80UCMEA U XAPAKMEPUCMUKU

1. Cnyx06a JOKYMEHTOBEACHUS U JOKYMEHTOINOTOKOB MHHOBAIMOHHOTO MPEANPHUATHS IO
MIPOU3BOJICTBY TOBAPOB Ha MPUMEPE KOHKPETHOTO MTPOU3BOJICTBA.

2. Cnyxx6a TOKYMEHTOBEACHUS U JTOKYMEHTOMOTOKOB MHHOBAIIMOHHOTO MPEANPUATUS TIO
MIPOU3BOJICTBY YCIYT Ha MPUMEpe KOHKPETHOTO MPEANPHUSITHS.

3. Cunyx0a HOKYMEHTOBEIEHHS W JIOKyMEHTONOTOKOB WHHOBAIMOHHOTO MPEIANPUATHS
WHAUBUAYAIBHOTO MPeIIpUHUMATEIS

4. Ciy)x06a TOKYMEHTOBEACHUS U JOKYMEHTOIIOTOKOB MHHOBAIIMOHHOTO MPEANPUSATHS HA
OCHOBE IIPOCTOr'0 TOBapHUIIECTBA

5. Cnyx0a JOKYMEHTOBEIEHHUS M JIOKyMEHTOIIOTOKOB MHHOBAIIMOHHOTO MPEANIPHUATUS Ha
OCHOBE IIPOU3BOJICTBEHHOI'O KOOIIEpaTUBa.

6. Ciyxx0a HOKYMEHTOBEIEHHS W JIOKyMEHTOIOTOKOB HWHHOBAI[MOHHOTO YHHTApPHOTO
MPEITPUSITHSL.

7. Cnyx0a DJOKYMEHTOBEIEHHUS M JIOKyMEHTOIIOTOKOB MHHOBAIIMOHHOTO TPEATIPHUATHS Ha
OCHOBE TIOJTHOTO TOBAPHUIIECTBA.

8. Ciyx0a JTOKyMEHTOBEJICHHSI M IOKyMEHTONOTOKOB MHHOBAIIMOHHOTO NPEANPHUATHS HA
OCHOBE KOMMaHJIUTHOTO TOBAPHILIECTBA.

9. Cnyx0a DOKYMEHTOBEIEHHUS M JIOKyMEHTOIIOTOKOB MHHOBAIIMOHHOTO TPEATIPHUATHS Ha
OCHOBE O0IIIeCTBa C OTPAHHUYEHHOM OTBETCTBEHHOCTBIO.

10. Cnyx06a TOKyMEHTOBEJCHUS U JOKYMEHTOIIOTOKOB MHHOBAIIMOHHOTO MIPEANPUSITHS Ha
OCHOBE aKLIMOHEPHOTO 00IIecTBa.

11. Cny:x6a 1OKYMEHTOBEAECHUS U JJOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO PEAIPUSITHS Ha
OCHOBE O0IIIeCTBa C AOMOJHUTEIHHON OTBETCTBEHHOCTHIO.

12. Cny:x6a TOKYMEHTOBEACHUS U JJOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO NPEIIPUSITHS Ha
OCHOBE ITyOJIMYHON KOPHOpPAIHH.

IIpakTuyeckoe 3anatue Ne 4. PempocnekmusHulli  aHAIU3  MemMOOON02ULL
OpP2aHU3AYUOHHO20 NPOEKMUPOBAHUS 8 KOHMEKCme CUCMEMHO-OUAIeKMUYEeCKol KOHYenyuu
opeaHuzayuu

1. Meronosnorusi OpraHU3alIOHHOTO MPOEKTHPOBAHUS HA OCHOBE OPIraHU3AlMOHHO-
HKOJIOTUYECKON KOHIICTIIINU OPTaHU3AIIMOHHOTO PAa3BUTHSI.

2. Merononorusi  OpPraHU3allMOHHOTO  TMPOEKTUPOBAaHMS HAa OCHOBE KOHLEMNIMU
CTpaTeruueckoro BeIOOpa.

3. Merononorus pecTpyKTypU3allUd OpraHu3aluu Kak (OpPMbI OpPTraHU3alMOHHOTO
MPOCKTHPOBAHUSI.

4. Merononorusi pEeMHXKUHUPUHTA OpraHU3alid Kak (QOpMBI OpraHU3ALKUOHHOTO
MIPOCKTHPOBAHUSI.

5. Merononorus OpraHu3allMOHHOTO JH3aiiHa Kak (OpMBI  OpPraHU3alMOHHOTO
MPOCKTHPOBAHNS.

6. MeTo10710THsl OPraHU3allMOHHOTO MPOEKTUPOBAHUS HA OCHOBE MPOILIECCHOTO MOAX0/1a

7. MeTo1oMoTHs OpTaHU3aIMOHHOTO MMPOSKTUPOBAHHS HA OCHOBE CTPYKTYPHOTO IOIX0/1a

8. MeTo10510THsI OpraHU3alMOHHOTO TPOEKTUPOBAHNS HA OCHOBE OHTOJIOTHH.

9. MeTo10710THs OPTaHU3AIMOHHOTO MMPOSKTUPOBAHHS HA OCHOBE METO/IOB aHATIOTHA.

10. MeTon010r1us OpraHu3alMOHHOTO IPOSKTUPOBAHNUS HA OCHOBE SKCIIEPTHBIX METOJIOB.

11. Merogomoruss  OpraHM3alMOHHOTO  IPOECKTUPOBAHMS HAa OCHOBE  METOJIOB
CTPYKTYpPHU3ALIUU 1IeNeH.

12. MeTtonosiorusi OpraHU3alMOHHOTO MPOEKTUPOBAHUS HA OCHOBE OPraHU3ALMOHHOTO
MOJICITUPOBAHHS.

IIpakTuyeckoe 3ansatue Ne 5. Pempocnekmuenviili anaiu3 memooos opeaHu3ayuOHHO20
NPOEKMUPOBAHUsL 8 KOHMEKCMe CUCMEMHO-OUAIEKMUYECKOl KOHYenYuu OpeaHu3ayuu



. Meroa opranu3aliMOHHBIX AaHAJIOTHI B paMKax MPOLECCHOTO MOAXO0/a.
. MeTo opraHu3aliMoOHHBIX KCIEPTU3 B paMKaX MPOLIECCHOTO MOAX0/a.
. MeTon cTpyKkTypu3aluu Leseld oprauu3aliy B paMKax IpoLeCCHOT0 MoAX0Aa.
. MeTo opraHu3aliMOHHOTO0 MOAEIMPOBAHUS B PaMKaX MPOLIECCHOTO MOAX0/a.
. Meroa opranu3alMOHHBIX aHAJOTUN B paMKaX CTPYKTYPHOTO TOJIXO0/A.
. MeTo opraHu3aliMOHHBIX SKCIEPTU3 B paMKax CTPYKTYPHOIO MOJIX0/1a.
. Meroa cTpyKkTypH3aluu Lejaei opraHu3aly B paMKax CTPYKTYPHOTO MOJIX0/1a.
. MeTo opraHu3aliMOHHOTO0 MOAEIUPOBAHUS B PaMKaX CTPYKTYPHOTO MOJIXOa.
. Meroa opranu3aliOHHBIX aHAJIOTUN B paMKaX OHTOJIOTMYECKOTO MOIX0/1a.
10. Meroa opraHM3allMOHHBIX IKCIIEPTU3 B paMKaX OHTOJIOTMYECKOTO MOIX0a.
11. MeToa cTpyKTypHU3alliu 1eJIe OpraHu3alyy B paMKax OHTOJIOTUYECKOI0 MOIX0/1a.
12. Meroa opraHnu3aliluOHHOTO MOJICIIUPOBAHUS B paMKax OHTOJIOTHYECKOTO MOAX0/1a.
IIpakTnyeckoe 3ansitue Ne 6. PempocnekmusHvlii ananuz cped U UHCMPYMEHMO8
OpP2aHU3AYUOHHO20 NPOEKMUPOBAHUS, UX 3HAYeHUe OJisl OP2aHU3AUUOHHO20 NPOEKMUpPOBAHUs
COBPEMEHHOU UHHOBAYUOHHOU (QUPMbl 8 KOHMEKCme CUCMEeMHO-OUAIeKMUYeCKOU KOHYenyuu
opeaHuzayuu

1. Cpena u MHCTPYMEHTHI OpraHu3alMoOHHOro npoekTupoBanus UML-cucremsr Rational
Rose.

2. Cpena ¥ HHCTPYMEHTBI OPraHU3aI[MOHHOTO poekTupoBanusi BPM-cuctembr BPwin.

3. Cpena v MHCTPYMEHTBI OPraHU3aIlMOHHOTO npoekTupoBanusi BPM-cuctemsr ARIS.

4. Cpena ¥ MHCTPYMEHTBI CTPYKTYPHOT'O OPTraHM3allMOHHOTO MPOEKTHUPOBAHMSI CHCTEMBI
BUSINESS STUDIO.

5. Cpena 1 MHCTPYMEHTBI OHTOJIOTHYECKOTO OPraHNU3alMOHHOI0 IPOEKTUPOBAHUS CUCTEMBI
OPI'-MACTEP.

6. Cpena u uncrpymentsl IDEFO-monenupoBanus.

7. Cpena u unctpymenTs! (Basic Flowchart)-monenupoBanust.

8. Cpena u uncrpymentsl (Cross Functional Flowchart)- moxenupoBanusi.

9. Cpena n unctpymentsl BPMN-monenpoBanus.

10. Cpena u unctpymentsl EPC-monenupoBanus.

11. Cpena u uncrpymentsl DFD-MonenupoBanus.

12. Cpena u unctpymentsl IDEF3-MonenupoBanusi.

IIpakTnyeckoe 3ansitue Ne 7. Ananuz KOHYenmyanbHulX OpP2AHU3AYUOHHBIX NPOEKMOB
CAyHchO  OOKYMEHMOBeOeHUss U  OOKYMEHMONOMOKO8 UHHOBAYUOHHBIX (QUPM  PA3TUYHBIX
OpP2aHU3AYUOHHBIX POPM U 8UA08 OesIMeNbHOCMU

1. KoHuentyaJbHbIii OpraHM3allMOHHBIA TPOEKT CIYXKObl JTOKYMEHTOBEIEHUS W
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO TPEANPUATHS IO IMPOU3BOJCTBY TOBApOB Ha IpUMEpE
KOHKPETHOI'O ITPOU3BO/ICTBA.

2. KoHuentyanpHbIi OpraHM3allMOHHBIM TPOEKT CIYXKObI JOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB HHHOBAI[MOHHOTO MPEANPHUATHS IO IPOU3BOJACTBY YCIyr Ha MpHUMEpe
KOHKPETHOI'O ITPEIIPUSITHSL.

3. KonuenrtyalbHbIii OpraHM3allMOHHBIA TPOEKT CIYXKObl JTOKYMEHTOBEIEHUS W
JIOKyMEHTOIIOTOKOB MHHOBALlMOHHOT'O IPEANPUATHS HHAUBUAYAIBHOIO IPEATPUHUMATENSA

4. KonuentyanabHbIi OpPraHU3allMOHHBIA MIPOEKT CIYKObl JOKYMEHTOBENEHUS U
JIOKyMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEIIIPHUATHS HA OCHOBE IIPOCTOI0 TOBapUIIECTBA

5. KoHuentyalbHbIil OpraHM3allMOHHBIA TPOEKT CIYXKObl JTOKYMEHTOBEIEHUS W
JOKYMEHTOIIOTOKOB ~ MHHOBAIIMOHHOTO  TPEANpPUATHS HAa OCHOBE  IPOM3BOJCTBEHHOIO
KOOTlepaTHBa.

6. KonnenrtyanbHbIi OpPraHM3allMOHHBIA TMPOEKT CIYXKObl JTOKYMEHTOBEIEHHS U
JIOKYMEHTOIOTOKOB MHHOBAIIMOHHOT'O YHUTAPHOTO MPEIITPUITHSL.

7. KoHuentyanbHbI OpPraHM3alMOHHBIA TMPOEKT CIYXKObl JOKYMEHTOBEICHHS U
JIOKYMEHTOIIOTOKOB HHHOBAIIMOHHOTO IPEANPUITHSI HA OCHOBE TIOJTHOTO TOBApUIIECTBA.
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8. KoHuenTtyanbHbI OpPraHU3allMOHHBIA IMPOEKT CIYKOBl JOKYMEHTOBEACHUS MU
JIOKYMEHTONOTOKOB MHHOBALIMOHHOTO MPEANPHUATHS HA OCHOBE KOMMAaHJAUTHOTO TOBAPUIIECTBA.

9. KonnenrtyanbHbIi OpPraHM3alMOHHBIA TMPOEKT CIYXKObl JOKYMEHTOBEICHHS U
JOKYMEHTOIMOTOKOB HMHHOBAI[MOHHOTO MPEANpPUATUS Ha OCHOBE oOlIecTBa C OrpaHUYEHHOU
OTBETCTBEHHOCTBIO.

10. KoHuentyandbHBI OpPraHU3AIMOHHBIA TPOEKT CIYXKOBI JTOKYMEHTOBEIACHUS U
JOKYMEHTOIIOTOKOB MHHOBAIIHOHHOTO MPEANIPHUATHS HA OCHOBE aKIIMOHEPHOT'O OOIIECTBA.

11. KoHuentyandbHBI OpPTraHW3allMOHHBIA MPOEKT CIYKOBI JTIOKYMEHTOBEICHUS U
JOKYMEHTOIIOTOKOB WHHOBAIIMOHHOTO MPEANPHUSATHS HAa OCHOBE OOIIECTBA C JIOTOJIHUTEIHLHOU
OTBETCTBEHHOCTHIO.

12. KoHuenTyanbHbII OpPraHM3alMOHHBIA TPOEKT CIYXKObl JOKYMEHTOBEACHUS U
JIOKYMEHTOIMOTOKOB MHHOBAIIMOHHOT'O IPEANPUITHSI HA OCHOBE TyOIMYHOM KOPIOpaIiH.

IIpakTyeckoe 3ansitue Ne 8. Ananus onucamenvhvix 0peaHuU3AYUOHHBIX NPOEKMOB CLYIHCO
O00KYMeHmogeoeHUs: U OOKYMEHMONOMOKO8 UHHOBAUUOHHBIX (YUPM PA3TUUHBIX OP2AHUZAYUOHHBLX
¢opm u U008 desmenvHoCmU

1. OnucarenbHblii  OpPraHU3alMOHHBIA  HPOEKT  CIYXObl ~ TOKYMEHTOBEACHUS U
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO TPEANPUATHS IO IMPOU3BOJCTBY TOBApPOB Ha IpUMEpE
KOHKPETHOI'O IPOU3BO/ICTBA.

2. OnucarenpHbli  OpPraHU3allMOHHBIM  IPOEKT  CIYKOBl  JIOKYMEHTOBEJIEHUS W
JIOKYMEHTONOTOKOB HMHHOBAaLIMOHHOTI'O MPEANPUATHS 10 MPOU3BOJCTBY YCIyr Ha IpUMEpE
KOHKPETHOI'O MIPEIIPUSITHSL.

3. OmnwucarenbHblil OpraHU3alMOHHBI HPOEKT  CIYKObl ~ JOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEINPUATHS HHIUBUAYAIBHOIO IPEIPUHUMATENSA

4. OnucatenpHbli  OPraHU3AaLUMOHHBIA  TNPOEKT  CIYXKObl  JIOKYMEHTOBEICHHUS MU
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEIIPUATHS Ha OCHOBE IIPOCTOr0 TOBapUIIECTBA

5. OmnucarenbHbll  OpraHU3allMOHHBI  HPOEKT  CIYKObl  JOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB ~ MHHOBAIIMOHHOTO  NPEANpPUATHS HAa OCHOBE  IIPOU3BOJCTBEHHOIO
KOOIIEpaTHBa.

6. OnwucarenbHbli OpPraHU3AlLMOHHBIA MPOEKT CIYKOBl  JIOKYMEHTOBEJIEHUS W
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O YHUTAPHOIO IIPEIITPUITHSL.

7. OnucarenbHbld  OpPraHU3AllMOHHBIA  TPOEKT  CIYKOBl  JIOKYMEHTOBEJIEHUS W
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOI'O IIPEAIPUSITHS HA OCHOBE IMOJIHOTO TOBApUIIECTBA.

8. OmnucarenbHbIi  OPraHU3AaLMOHHBIA  MPOEKT  CIYKObl  JIOKYMEHTOBEIEHUS U
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOI'O IPEANPHUITHS HA OCHOBE KOMMAHIUTHOTO TOBAPHILECTBA.

9. OnwucarenbHpli  OpPraHMW3allMOHHBIA  TPOEKT CIYKOBI  JTOKYMEHTOBEJIEHUS W
JIOKYMEHTOINIOTOKOB HMHHOBAIIMOHHOTO MpPEINpUSATHS HAa OCHOBE OOIIECTBa C OTPaHUYECHHOM
OTBETCTBEHHOCTBIO.

10. OnwucarenbHbli  OpPraHU3allMOHHBIM HPOEKT CIYKObI ~JOKYMEHTOBEAEHUS U
JIOKYMEHTOIIOTOKOB MHHOBAIIMOHHOT'O IPEANPUITHS Ha OCHOBE aKIIMOHEPHOTO OOIIECTBA.

11. OnwucarenbHbplii OpPraHU3allMOHHBIM HPOEKT CIYy>KObI JOKYMEHTOBEACHUS U
JIOKYMEHTOINIOTOKOB MHHOBALIMOHHOTO TPEANPUATHS HAa OCHOBE OOIIECTBA C JOMOJIHUTEIHHOU
OTBETCTBEHHOCTBIO.

12.  OmnucaTenbHbI  OPraHU3alLMOHHBIA MPOEKT CIYXKObl JOKYMEHTOBEJIEHUS W
JIOKYMEHTOIIOTOKOB MHHOBAIIMOHHOTO MPEANPHUATHS HAa OCHOBE IYOJIMYHOM KOPIIOpPAIUH.

IIpakTuyeckoe 3ansitue Ne 9. Ananus mexnuueckux opeanu3ayUOHHbIX NPOEKMO8 CILyHCO
OOKYMEHMO0BeOeHUs U OOKYMEHMONOMOKO8 UHHOBAYUOHHBIX PUPM DATUUHBIX OP2AHUZAYUOHHBIX
Gopm u 61008 desmenbHOCMU

1. TexHuyeckuii  OpPraHU3alMOHHBIA  TMPOEKT  CIYXKObl ~ JOKYMEHTOBEIEHHUS U
JIOKYMEHTOIIOTOKOB MHHOBAaLIMOHHOTO MPEANPHUATHS MO MPOU3BOJICTBY TOBAPOB Ha IMpHUMEpE
KOHKPETHOI'O ITPOM3BO/ICTBA.



2. TexHMYECKM  OpPraHU3alMOHHBIA  IMPOEKT  CIYKObl  JOKYMEHTOBEJICHHUS U
JOKYMEHTOIIOTOKOB HMHHOBAIL[MOHHOTO IPEANPHUATHSA 110 IPOU3BOJACTBY YCIyr Ha IpUMEpe
KOHKPETHOI'O IIPEIIIPUSITHSL.

3. TexHuyeckuii  OpPraHM3alMOHHBIA  TMPOEKT  CIY)XOBl  JOKYMEHTOBEACHHUS U
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEAIPUATHS HHIUBUAYAIBHOIO IPEIIPUHUMATENSA

4. TexHWYECKHI  OpraHU3AIMOHHBIA  TPOEKT  CIYXOBbl  JIOKYMEHTOBEICHUS W
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEIIIPUATHS HA OCHOBE IIPOCTOI0 TOBapUIIECTBA

5. TexHuyeckwii  OpPraHM3allMOHHBIA  TPOEKT  CIYXOBl  JOKYMEHTOBEACHUS U
JIOKyMEHTOIIOTOKOB ~ MHHOBALIMOHHOTO  NIPEANpPUATHS HAa  OCHOBE  IIPOM3BOJCTBEHHOIO
KOOIIEpaTUBa.

6. TexHuyeckwid  OpraHU3alMOHHBI  MPOEKT  CIY)KObl  JIOKyMEHTOBEICHHS U
JOKYMEHTOIIOTOKOB MHHOBAallUOHHOI'O YHUTAPHOTO IIPEAITPUATHS.

7. TexHu4yeckWid  OpraHU3alMOHHBI  MPOEKT  CIYKObl  JIOKYMEHTOBEICHHS U
JIOKYMEHTOIIOTOKOB MHHOBALlMOHHOI'O IIPEAIPUATHS HA OCHOBE IOJIHOTO TOBAPUIIECTBA.

8. TexHuueckuil OpraHM3allMOHHBIA  MPOEKT  CIYKObl  JOKYMEHTOBEAEHUS U
JIOKyMEHTOIIOTOKOB MHHOBALlMOHHOI'O IPEAIPUATHS HA OCHOBE KOMMaHJAUTHOTO TOBAPUILECTBA.

9. TexHuyeckuil  OpPraHM3alMOHHBIA  TPOEKT  CIYKObl  JOKYMEHTOBEICHHUS U
JIOKYMEHTOIIOTOKOB HMHHOBALIMOHHOI'O MpPEINpUsATHS Ha OCHOBE OOILIecTBa C OrpaHUYEHHOU
OTBETCTBEHHOCTBIO.

10. TexHuyeckui OpraHM3allMOHHBIM MHPOEKT CIYKObl  JOKYMEHTOBEICHHS MU
JOKYMEHTOTIOTOKOB MHHOBAIIHOHHOTO TPEATIPHUSATHS HA OCHOBE aKIIMOHEPHOTO OOIIECTBA.

11. TexHuueckuil  OpraHM3allMOHHBIM MPOEKT CIYXKObl  JOKYMEHTOBEIEHHS U
JOKYMEHTOTIOTOKOB WHHOBAI[MOHHOTO MPEINPHUSATHS HAa OCHOBE OOIIECTBA C JIOTOJIHUTEIHLHOU
OTBETCTBEHHOCTBIO.

12.  TexHuueckuil OpraHuM3allMOHHBIA MPOEKT CIYyXObl ~ JTOKYMEHTOBEACHUS WU
JIOKYMEHTOIOTOKOB MHHOBAIIMOHHOTO IPEANPHUATHS HAa OCHOBE ITYOJIMYHOM KOPIIOpPALUH.

2.3.5.3 Jlabopamopnvie pabomwi

JlaGopatopnas padora Ne 1. Onpedenenue napamempos, ceoucme u xapaKxmepucmuk
CMPYKMYp OOKYMEHMOBEOeHUs. PealbHOU OP2AHU3AYUU

Lesab padoThl: N3yyeHNHE NPUHIUIOB (JOPMUPOBAHUS B OPTaHU3AMH JOKYMEHTAI[HOHHON
JESTENIbHOCTH M OOYCIIOBJIEHHBIX 3TOM JOKYMEHTAllMOHHOM J1€ATEIbHOCTHIO JIOKYMEHTOB,
JOKYMEHTHPOBAHUS, JOKYMEHTAllMM, CUCTEM JOKYMEHTHUPOBAHMS, CHUCTEM JOKYMEHTAllUH,
JIOKyMEHTOO00pOTa U JIOKYMEHTOIIOTOKOB M IPAKTUYECKOE OCBOEHHE METOoJa aHaiu3a
(akTHUECKOW CTPYKTYpbl OpraHU3allMM JUIsl OLIEHKH KauecTBa CTPYKTYPhl JOKYMEHTOBEIEHUS
OpraHU3aly MyTEM PEIICHUS METOIHYECKON NCCIEA0BATEIbCKON 3aauH.

JlaGopatopnas paGora Ne 2. Onpedenenue napamempog c8oUcms u Xapakmepucmux
OOKYMEHMONOMOKO8 peaibHOl OP2aHU3AYUU

Lesab padoThl: U3ydeHHE NPUHLIMIIOB (OPMHUPOBAHUS U HEMPEPHIBHOI'O BOCIIPOU3BO/ICTBA
B OpraHM3alli JOKYMEHTONOTOKOB M OOYCIIOBJIEHHBIX 3TUMHU JIOKYMEHTONOTOKAMHU CTPYKTYpPHI
JeSITeIbHOCTH OpTraHU3allii U MIPAKTUYECKOe OCBOSHHE METO/1a aHajIn3a (GaKTHIECKOH CTPYKTYpHhI
JOKYMEHTAIlMOHHON JESITeTbHOCTH B OpPraHU3alluu JIs OIIEHKH KayecTBa JIOKYMEHTOINOTOKOB
OpraHM3aly IyTEM PELICHN METOINYECKON NCCIIEI0BATENbCKOM 3aJauu.

Jladoparopnasi padora Ne 3. Onpeoenenue napamempos c80UCME U XAPAKMEPUCTIUK
cyoHcObl OOKYMEHmMogede s U OOKYMEHMONOMOKO8 PeanbHOU Op2aHu3ayuu

Leap pabGoTbl: H3yyeHUE OPraHMU3AIMOHHBIX MPUHLIUIOB (OPMHUPOBAHUS CIIYKOBI
JIOKYMEHTOBE/IEHNUS U JOKYMEHTOIIOTOKOB B OpPraHM3allMM U MPAKTUYECKOE OCBOEHUE METOJA
aHann3a (AKTUYECKOM CTPYKTYphl JOKYMEHTAIIMOHHOM JeATEIbHOCTH B OpraHu3alMd s
BBISIBJICHHSI IOKYMEHTAIIMOHHBIX MPOOJIEM IyTeM peleHHs] METOJUYECKOM HCCIe10BaTeNbCKOM
3aJ1auH.

JlabopaTopnasi pa6ora Ne 4. Onpedenenue napamempos, cOUCME U XAPAKMEPUCTUK
PeanbHuIX Memo00I02UYEeCKUX Peanu3ayuil Op2aHu3ayuoOHHO20 NPOEeKMUPOBAHUs



Heap paGoThI: U3ydyeHUE  METOMOJIOTMYECKUX  MPUHIUIOB  OPTaHU3AI[MOHHOTO
MPOEKTUPOBAHUS CIYKObI JOKYMEHTOBEIECHHUS M JOKYMEHTOIIOTOKOB B OpraHu3alld U
NPAaKTUYECKOE OCBOCHUE METOJIa MPOBECHHS METOJOJIOTHYECKOr0 aHAJIM3a OPTaHU3aI[MOHHOTO
IPOSKTUPOBAHMUS B OPraHU3alUW JJI BBIIBICHHUS METOAOJOTHYECKHX OpraHU3allMOHHBIX
po0JieM yTeM pELEeHUs] METOANYECKON UCCIIE0BATEIbCKOM 3a1auu.

Jladoparopnasi pa6ora Ne 5. Onpeoenenue napamempos, ce0UCme u XapaKmepucmux
MemMOo008 0P2aHU3AYUOHHO20 NPOEKMUPOBAHUS 8 PEANbHOU MEeMOOUYeCKOU peatu3ayun

Leab padoThi: H3yuyeHUE METOIUYECKUX MPUHIIUIIOB OPTaHU3AIIMOHHOTO TPOEKTUPOBAHHUS
CIIY’)KOBI TOKYMEHTOBEACHHUSI M JIOKyMEHTOIIOTOKOB B OPraHM3allUU U MPAKTHUYECKOE OCBOCHUE
METOJla TPOBENEHUS METOJUYECKOr0o aHalli3a OpPraHU3alMOHHOTO IPOEKTUPOBAaHUS B
OpTaHW3aly ISl BBISBICHUS METOJAMYECKUX OpPTraHU3alMOHHBIX MPOOJIeM MyTeM pelIeHUS
METOJIMYECKON HUCCIIeIOBATENIbCKON 3a/auu.

Jladoparopnasi pa6ora Ne 6. Onpedenenue napamempos, c60UCmME U XaApaKmMepucmuk
PpeanvHoll cpedbl U UHCMPYMEHMA OP2aHU3AYUOHHO20 NPOEKMUPOBAHUS

Heas paboThl: u3yueHHE WHCTPYMEHTAIBHBIX TNPUHIMIIOB  OPraHU3alMOHHOTO
MPOEKTUPOBAHUS CIYXObI JOKYMEHTOBEICHHUS M JOKYMEHTOIIOTOKOB B OpraHU3alld U
NPAaKTUYECKOE OCBOCHUE METOA MPOBEACHUS HHCTPYMEHTAIBHOTO aHAJIN3a OPraHU3aI[HOHHOTO
MPOEKTUPOBAHUS B OpraHU3alldd JJs BBISBICHUS HMHCTPYMEHTANbHBIX OpPraHU3aI[MOHHBIX
po0JieM yTeM PELIEeHUsI METOANYECKON UCCIIE0BATEIbCKOM 3a1auu.

JlabopaTopnass pa6ora Ne 7. Onpedenenue napamempos, c8OUCME U XAPAKMEPUCTUK
KOHYENnMyanbHo20  OP2aAHU3AYUOHHO20  NPOeKma  CHyscObl  OOKYMEHMOBEOeHUs U
O0OKYMEeHMONnomoK08 pedibHOU UHHOBAYUOHHOU Op2aHU3ayul

Less padoThl: M3ydeHHE NPUHIMIIOB KOHIENTYAJILHOTO MOCTPOSHHS OPTaHM3alUU Kak
MEpPBOrO0 JTama OPraHU3aI[MOHHOTO MPOEKTHPOBAHUS CIHY>KOBl JOKYMEHTOBEICHHUS H
JOKYMEHTOTIOTOKOB B OpTaHU3allil M MPAKTUYECKOE OCBOCHHE METO/a KOHIENTYaJbHOTO
aHayM3a CIYXObl JTOKYMEHTOBEICHHS M JOKYMEHTOINOTOKOB B OpraHW3allMd JUISl BBISBICHUS
KOHIICTITyalbHBIX ~ OPTraHU3allMOHHBIX  NpoOIeM  MyTeM  pPEUIeHHS  METOAWYECKOH
HCCIIEIOBATENLCKOM 3a1auu.

Jladoparopnasi pa6ora Ne 8. Onpedenenue napamempos, ceoiicme u Xapaxmepucmux
onucamenbHo20 OpP2aHU3AYUOHHO20 npoexma CyoHcobl O0OKYMeHmogeoeHUs: u
O0OKYMeHmMOonomoKo8 peaibHOU UHHOBAYUOHHOU Op2aHU3ayuu

Leap padoThl: W3y4YeHHE MPUHIMIIOB OMHCAHMS OpraHU3allid Kak BTOPOrO dTama
OpPTraHU3aIMOHHOTO TIPOEKTUPOBAHUS CIIY)KOBI JTOKYMEHTOBEICHUS W JIOKYMEHTOIIOTOKOB B
OpraHM3alil ¥ TPAKTHYECKOE OCBOEHHE METOJa OIMMCATeIbHOIO aHajdu3a  CIYXKObI
JOKYMEHTOBEJIEHUSI W JOKYMEHTOIIOTOKOB B OPTaHW3aIlMH JUIsl BBISBICHHUS OIUCATEIBHBIX
OpTraHU3aI[MOHHBIX TPOOJIEM MyTEM PELIeHUS] METOIMYECKON UCCIIeI0BATEIhCKOM 3a1auu.

Jladoparopnasi pa6ora Ne 9. Onpedenenue napamempos, ce0UcCme u XapaKmepucmux
MEeXHU4ecK020 OP2AHU3AYUOHHO20 NPOEKMA CLyHCObL OOKYMEHMOBEOeHUsl U OOKYMEHMONOMOKO8
DPeanvHoll UHHOBAYUOHHOU Op2aHU3aYUU

Heap padoThl: W3Y4YCHHE NPUHIUIIOB TEXHUYECKOTO IOCTPOCHHSI OpPTaHM3aIMH Kak
BTOPOTO JTama OpPraHW3allMOHHOTO MPOCKTHPOBAHUS CIYXObI JOKYMEHTOBENEHHUS U
JIOKYMEHTOTIOTOKOB B OpTaHU3allM{ U MPAKTUYECKOE OCBOCHHE METO/Ia TEXHHUYECKOTrO aHaImn3a
CITY’KOBI JIOKYMEHTOBEJICHHSI U JIOKYMEHTOITOTOKOB B OPT'aHM3AIINH JUTSI BEISIBIICHUS TEXHHYECKHIX
OpPTraHU3aI[MOHHBIX TPOOJIEM ITyTEM PELICHUS] METOUYECKON UCCIIeIOBATEIbCKON 3aJauH.

2.3.5.4 Konmponupyemas camocmosmenvHas paboma

Kontposmpyemasi camocrositesibHast padora Ne 1. Camocmosmenvroe o3nakomaenue co
CMPYKMYPHLIM MEMOOOM OP2AHU3AYUOHHO20 NpoeKmuposanus, peanuzosanuvim 6 BUSINESS
STUDIO; ¢ npoyeccHbim Memooom 0peaHu3ayuOHHO20 NPOEKMUpo8anust, peaiuzosanuvim 6 ARIS
U C OHMONIO2UYECKUM MEMOOOM OP2AHU3AYUOHHO20 NPOEKMUPO8anus, peaiuzoeanuvim 6 OPI -
MACTEP

1. Crioco0 cTpykTypHOTO MOAenupoBanus, peanu3zoBanHbiii B BUSINESS STUDIO.



2. CpexactBa CTpYKTypHOro MozeinupoBanus, peanusoBanusle B BUSINESS STUDIO.

3. Meton cTpykTypHOro MojaenupoBanus, peanuzoBanHbeiii B BUSINESS STUDIO.

4. IlpuMep npuMeHEHUs: METO1a CTPYKTYPHOI0 MoieniupoBanus opranuzanuu B BUSINESS
STUDIO.

5. Croco0 mpoIecCHOro MOJISITMPOBaHMS, peain3oBaHHbIi B ARIS.

6. CpeacTBa MpoLeccHOro MoAeIMpoBaHusi, peain3zoBanHbie B ARIS.

7. MeTtoa npo1eccHOro MoIeTupoBaHus, peaau3oBanubii B ARIS.

8. [Ipumep npuMeHEeHHsT METOIa TPOIIECCHOI0 MOICIMpOBaHus opraHu3anuu B ARIS.

9. Cnioco0 OHTONIOTHYECKOTO MOJIeupoBanus, peanu3oanubiii B OPI-MACTEP.

10. CpencTBa OHTOIOTHYECKOTO MoieupoBanus, peasim3oBanubic B OPI'-MACTEP.

11. Meroa oHTOJIOrMYECKOr0 MOIeMpoBanus, peanusoBanubli B OPI'-MACTEP.

12. Ilpumep npuMEHEHUsI METO/1a OHTOJIOTMYECKOr0 MOAEIMpOoBaHus opranu3anuu B OPI -
MACTEP.

KonTpoaupyemasi camocrositesibHast padora Ne 2. CamocmosamenvHoe 03HAKOMAEHUE CO
CMPYKmMypou cpeodvl U UHCMPYMEHMAMU OP2AHU3AYUOHHO20 NPOEKMUPOBAHUS, Pealu308aAHHbIMU
6 BUSINESS STUDIO, 6 ARIS u ¢ OPI-MACTEP

1. 3nakoBast cTpykTypa cpenbl, peaninzoanHas B BUSINESS STUDIO.

2. CemaHTHyeCKas CTpyKTypa cpeasl, peannzoBanHas B BUSINESS STUDIO.

3. CumBosbHAs CTpYKTYpa cpenbl, peannzoBannas B BUSINESS STUDIO.

4. HCTpYMEHTHI U NPUMEPHI UX MPUMEHEHUS B Cpelieé CTPYKTYPHOTO MOJEIMPOBAHUS
opranusaiuu B BUSINESS STUDIO.

5. 3HaKoBast CTPYKTypa cpenbl, peann3oBanHas B ARIS.

6. CemanTuyeckas CTpyKTypa cpebl, peanu3oBanHas B ARIS.

7. CuMBOJIbHAs CTPYKTYpa cpelibl, peanu3zoBanHas B ARIS.

8. MHCTpyMEHThI M NpUMEpPbl UX NPUMEHEHHS B Cpele MPOLECCHOr0 MOJAEIUPOBAHUS
opranuzamuu B ARIS.

9. 3nakoBas cTpykTypa cpeasbl, peasinzoBanHas B OPI-MACTEP.

10. CemanTtHueckas cTpyKTypa cpenbl, peanuzosanHas B OPI'-MACTEP.

11. CumBosibHas CTpyKTYypa cpeasl, peain3oBanHas B OPI-MACTEP.

12. IHCTpyMEHTBI ¥ IPUMEPBI UX IPUMEHEHUSI B CPEAE OHTOJOTNYECKOTO MOJECINPOBAHUS
opranuzaruu B OPI'-MACTEP.

KonTposmpyemas camocrositesibHast padora Ne 3. Camocmoamenvroe o3nakomienue ¢
B03MONCHOCMAMU — KOHYENMYANbHO20 OP2AHUSAYUOHHO20 NPOEKMUPOBAHUsl 8 cpedax U
UHCMPYMEHMAMU OP2AHUZAYUOHHO20 npoekmuposarnus, pearuzosarnnvimu 6 BUSINESS STUDIO,
6 ARIS u 6 OP[-MACTEP
. SI3pIk KOHIENTYanpHOrO npoekTupoBanus B BUSINESS STUDIO.

. Cpena konuenryansHoro npoektupoBanus B BUSINESS STUDIO.

. MHCcTpyMenTHI KoHIenTyanbsHoro npoexkruposanus B BUSINESS STUDIO.

. [Ipumep xoHnenTyanbHOro nocrpoenus opranuzanuu B BUSINESS STUDIO.
. SI3BIK KOHLIENTyalIbHOTO NpoekTupoBanus B ARIS.

. Cpena koHIEeNTyanbHOro npoektupoBanus B ARIS.

. IHCTpyMEHTBI KOHLIENTYyaIbHOTO TpoekTHpoBanus B ARIS.

. Ilpymep KOHLIENTYyaIbHOTO MOCTpOeHUs opranu3anuu B ARIS.

. SI3pIk KOHLENTYyanbHOrO npoekTupoBanus B OPI'-MACTEP.

10. Cpena xonnenryaibHoro npoektupoanus B OPI'-MACTEP.

11. MucTpyMeHThI KOHLIENTYanpHOro npoektuposanus B OPI'-MACTEP.

12. ITpumep KoHIIENTYanpHOrO noctpoenus oprann3anuu B OPT-MACTEP.

KonTposmmpyemas camocrositresibHast padora Ne 4. Camocmoamenvroe o3nakomienue ¢
B03MONCHOCMAMU — ONUCAMENLHO20 — OP2AHU3AYUOHHO20 — NPOEKMUPOBAHUS 6 cpedax U
UHCIMPYMEHMAaMU 0P2AHU3AYUOHHO20 Npoekmuposanus, peanuzosannvimu 6 BUSINESS STUDIO,
6 ARIS u 6 OP[-MACTEP

1. A3p1k onucatensHoro npoektuposanus B BUSINESS STUDIO.
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. Cpena onucarenbHoro npoektupoBanust B BUSINESS STUDIO.

. MUuctpymenTs! onucatensHoro npoektupoBanus B BUSINESS STUDIO.

. IIpumep onucarensbHOro nocrpoenus opranuszanuu 8 BUSINESS STUDIO.
. SI3bIK onucarenbHOro NpoekTupoBanus B ARIS.

. Cpena onucarenpHOro npoektuponanus B ARIS.

. IHCTpyMEHThI onucaTeabHOro npoekTupoBanus B ARIS.

. Ilpumep onucarenbHOro nocTpoeHus opranusanuu B ARIS.

. SI3bIk onucarenbHOro npoektupoBanusi B OPI'-MACTEP.

10. Cpena onucarenbHoro npoexkrtuposanus B OPI'-MACTEP.

11. MactpymenTsl onucarenbHoro npoektupoBanus B OPI'-MACTEP.

12. IIpumep onucarenpHoro noctpoeHus oprannszauuu B OPI'-MACTEP.
KonTpoaupyemasi camocrositesibHass padora Ne 5. Camocmosamenvrnoe o3HakomaeHue ¢

mexXHu4ecKkoco OpcarHuU3aAyUOHHO20 NPpoOeKmupoearHus 6 cpedax u

UHCIMPYMEHMAMU OP2AHU3AYUOHHO20 Npoekmuposanus, peanuzosanuvimu ¢ BUSINESS STUDIO,
6 ARIS u 6 OP[-MACTEP.
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. SI3b1k Texnuyeckoro npoektuposanuss B BUSINESS STUDIO.

. Cpena texauveckoro npoektuposanust B BUSINESS STUDIO.

. MuctpymenTsl Texunyeckoro npoektuposanus B BUSINESS STUDIO.

. [Tpumep Texunveckoro nocrpoenus opranmsanuu B8 BUSINESS STUDIO.
. SI3bIK TexHUYeCcKOro npoektupoBanus B ARIS.

. Cpena texnuueckoro npoexktupoanus B ARIS.

. UHCTpyMeHTBI TeXHUYECKOTO TpoeKTupoBanus B ARIS.

. [Ipumep TexHUUYECKOro nocTpoeHus oprannzaunu B ARIS.

. SI3b1k TexHuyeckoro npoektuposanus B OPI'-MACTEP.

10. Cpena Texunueckoro npoexktupoBanus B OPI'-MACTEP.
11. UacTpymenTtsl Texuuueckoro npoekrupoBanus B OPI'-MACTEP.
12. TIpumep TexHuueckoro nocrpoenus opranuzanuu B OPI'-MACTEP.

2.4 Ilepedennb y4eOHO-METOANYECKOT0 00ecneYeHHs 1JIs1 CAMOCTOATEIbHOM PadoThI
00y4aoIuxcs Mo AMCHUILINHE (MO1YJII0)

VY4yebHOo-MeToIMUecKoe obOecrieueHre MO BUAaM CaMOCTOSTEIbHON paboThl CTYIECHTOB
IpeJICTaBICHO B Ta0IMIIE 6.

Ta6n1z1ua 6— qu6Ho-MeT0anecxoe obecneucHue JAUCIHITIINHBI

Ne

Bux CPC

[Tepedenn yueOHO-METOAUIECKOTO 00€CTICUeHUS TUCITUTIITUHBI 110
BBITIOTHEHUIO CAMOCTOSITETLHOU paboThI

2

3

[TpopaboTka yueOHOTO
(TEOpeTHUECKOro)
marepuana

1. Koncnekr nekumuit mno gucuuiuinHe  «OpraHu3allioHHOE
POEKTHUPOBAHUE CITY>KOBI JIOKYMEHTOBE/ICHUS u
JIOKYMEHTOIIOTOKOBY», ~ yTBEpPXKAEHHbI  Kadenpoil  obuiero,
CTpaTeTH4ecKoro, MHPOPMALMOHHOTO MEHEIKMEHTa M OH3Hec
MPOLECCOB, MPOTOKOA Ne  oT T.

2. Meromuyeckne yKa3zaHUS O OPTaHU3AIMH CaMOCTOSITEIHHOMN
paboThl  CTyIEHTOB 1o  aucuuiuinHe  «OpraHu3alnuoHHOE
MIPOEKTUPOBAHHE CITYKOBI JIOKYMEHTOBEICHHUS u
JIOKYMEHTOIIOTOKOBY»,  YTBEp)KJCHHble  Kadeapoil  obuiero,
CTPaTEeruueckoro, MHQMOPMAIMOHHOTO MEHEKMEHTa U Ou3HecC
IPOLECCOB, IPOTOKOI Ne  oT T.




3. Mertoguveckne  pEKOMEHIAMM 1O  PEHICHWIO  3ajad,

BAIOMHEHIe YTBEPKIACHHBIC kadenpoit obmiero, CTPaTEru4ecKoro,
N ——— WH(POPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC MPOIECCOB, IPOTOKOJI
2 [3amaHuil (MTOArOTOBKA Ne_or__.
O 4, Y4yeOHO-METOINYECKOE nocoboue 10 BE:IHOJ'IHCHI/II—O
HpeserTawii) nabopaTtopHeIX  paboT, yTBepkIaeHHoe Kadempol  obmiero,
CTPATETU4eCKOro, WH(POPMAIMOHHOTO MEHEDKMEHTa M OH3HEC
MPOIIECCOB, MPOTOKOJI Ne oT  T.
5. Meromuyeckue pPEKOMEHIAIMHM 110 HAIMCAHUIO pedepaTos,
3 |Pedepar YTBEPKIACHHBIC kadenpoit obmiero, CTPaTEru4ecKoro,
WH(POPMAIIMOHHOTO MEHEPKMEHTA U OM3HEC MPOIECCOB, IPOTOKOJI
Ne or T.

6. Metoauueckoe mocobue MO TOATOTOBKM U BBINOJTHEHUIO
TECTOBBIX 33JIaHUN B CUCTEME TECTOBOTO KOHTPOJIS, YTBEPKIACHHBIC
kadenpoir  oOmiero,  CTpPAaTeruuecKkoro,  HHQPOPMAIMOHHOTO

ToAroToBKa K MEHEKMEHTAa U OM3HEC MPOIIECCOB, MPOTOKOJI Ne  oT I.
4 7. ®oHA OIICHOYHBIX CPEJICTB MO AUCHUIUIMHE «OpraHu3alioHHOE
TEKYIIEMY KOHTPOJIIO
MIPOCKTUPOBAHUE CITYKOBI JIOKYMCHTOBEICHUS 51

JIOKYMEHTOIIOTOKOB»  YTBEp)KICHHbIM  Kadeapoir  obuiero,
CTPaTeruyeckoro, MHQMOPMAIMOHHOTO MEHEKMEHTa U OH3HeC
IIPOLIECCOB, MPOTOKOJI Ne  oT T.

VY4eOHO-MeTOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIUXCcs U3
YHCJIa MHBAIK/IOB U JIMI] C OTPAaHMYEHHBIMHU BO3MOKHOCTAMHU 310poBbs (OB3) mpenocrasnsorces
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM UX 37I0POBbS U BOCHIPUATHS HH()OPMAIIIH:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B MleyaTHOM (popme yBeIMUEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B ¢popMe ayauodaiina,

— B reyatHo (opme Ha si3bike bpaitns.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist Ta ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmnapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA,

— B popMme ayaunodaiina.

JlaHHBIN TIepeyeHb MOXeET ObIThb KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOydJaronuxcs.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH.

AKTUBHBIE U UHTEPAKTUBHBIE (DOPMBI POBEACHUS 3aHITHIA:

. 00CyXJIeHUE CIOKHBIX (PHUIOCOPCKUX MPOOIEM U AUCKYCCHOHHBIX BOIPOCOB;
. pa3bop MpakTUYECKUX 3a/1a4 U KEHCOB;

. TPEHUHTH.

. ”H(QOPMALIMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTHH;

. IPOEKTHBIE METO/Ibl O0yUECHHUS;

. ICCIIEIOBATENbCKHUE METO/Ibl B 00YUEHHH;

. METO/IbI TTOMCKa OBICTPBIX PELICHUH B IPYyIIIE;
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8. mpoOneMHoe o0ydeHue.

Jlig Ui ¢ OrpaHUYeHHBIMU BO3MOXHOCTSIMHU 3/10pPOBbS MPEIyCMOTPEHA OpraHu3alus
KOHCYJIbTALIMH C UCIIOJIb30BAHUEM JIEKTPOHHOM MOYTHI.

Bupl u coneprkanue yueOHBIX 3aHATHI

Jlexuust (JI) — mepenaya y4yeOHBIX CBEIEHUU (JAHHBIX) O MPEAMETE TUCHUIUIMHBI OT
mpenojaBaresnss K CTyJeHTaM, obecreunBalonx (HOpMUPOBAHUE Y CTYAEHTOB TEOPETHUECKHUX
3HAHMW npeaMeTa JUCHUIUIMHBL.  OCyIIECTBISIETCsS, KaK IpaBWiO, C HCIOJIb30BaHUEM
KOMITBIOTEPHBIX U TEXHUUECKHUX CPECTB U UMEET LIeTIbI0 aKTUBAIIMIO 1 MOTUBAIIMIO CTY/IEHTOB Ha
MPHOOPETEHUE UMK HOBBIX TCOPETHUECKUX M (DAKTHUECKHUX 3HAHUH.

[Ipaktunueckoe 3anstue (IIP) — pemenne KOHKpPETHBIX 3a7au (aHAIMU3, MOJCIUPOBAHUE,
pacueTsl M Jp.) Ha OCHOBAaHMM TEOPETHUECKHUX U IPAKTUUYECKUX 3HAHUI, HaIIpaBIIEHHOE B
OCHOBHOM Ha MPHOOpeTeHNEe HOBBIX (DAKTHUECKUX 3HAHUIN U YMEHHIA.

JlaboparopHas padora (JIP) — pemenue cryaeHTaMu KOHKPETHBIX MPodhecCHoHATbHBIX
3aJa4 MCCIEAOBAaHUS, MOJCIUPOBAHMUS M MPOCKTUPOBAHHS B METOAMYECKOM acCIeKTe IOJ
yIpaBJICHUEM TIpenofaBareist Iisl (OPMHPOBAHUS IEPBHYHOTO ONBITA MPO(ECCHOHATBHOM
JESTEIIbHOCTH.

CamocrositenbHast padota (CP) — u3yueHHe CTyaeHTaMH TEOPETHYECKOI0 MaTepuaina,
MOJATOTOBKA K JICKIUSAM, MPAKTUYECKUM 3aHATUSAM, 0(hOpMIICHHE KOHCIIEKTOB JIEKI[Ui, paboTa B
AJICKTPOHHOM 00pa3oBaTeNIbHOW Cpele U JIp. Ul TPHUOOPETEHUS HOBBIX TEOPETUYECKHX U
dakTHYeCKUX 3HAHUN, YMEHUN U HABBIKOB.

Koncynpranmus (Konc.) - uHauBHIyanbHOE OOLIEHHE MPENOAABATENS CO CTYIEHTOM,
PYKOBOJCTBO €ro JESTENbHOCTHIO C IIENIbI0 MEepeqadyd OIbITa, YIIIYOJNeHUSI TEOPETHUECKUX U
(akTHUECKNX 3HAHUH, MPHOOPETEHHBIX CTYACHTOM Ha JICKIHAX, B PE3YJIbTaTe CAaMOCTOSITEIHLHON
paboTHI U JIp.

4. OueHo4yHbIe CPeACTBA JJIsl TeKYIero KOHTPOJIsl yCIeBaeMOCTH U IIPOMeKY TOUHOMH
aTTecTalUH.

4.1 DoHJ O1IEHOYHBIX CPpEaACTB AJisl MPOBECACHHUSA TEKYIIECT0 KOHTPOJISA.

KoHTponbHBIMU 3alaHUSIMU JUIE TPOBEIEHUS TEKYIIEro KOHTPOJS (aTTecTaluu) IO
OCBOCHHIO JTUCIHIUIHHBI «OpraHu3allMOHHOE TPOCKTUPOBAHUE CIYXKObI JTOKYMEHTOBEACHUS U
JIOKYMEHTOIIOTOKOBY» SBIIsIeTCsl pedepaT 1Mo mpoOieMaTHKe JIEKIIMOHHOTO Kypca, BBIOJHEHHE
3aJJaHWii W TOATOTOBKA OTBETOB HAa BOMPOCH! s 3adera. [IpuMepHas temaTnka pedeparos,
OTHECEHHass K TeMaM JIEeKLMOHHBIX 3aHATHH JUCLMIUIMHBI, TpejacTaBieHa B Tabauue 7.
Pe3ynbraThl BBHITOMHEHHS 3aJaHUN K TMPAKTHYECKUM / CEMUHAPCKUAM 3aHATHAM O(OPMIISIOTCS
cTyaeHTamu B Qopme scce. IIpuMepHas TemaTuka 3cce, OTHECEHHas K TeMaM INPaKTHYECKUX
3aHATUN AMCUUIUIMHBI, TpeicTaBieHa B Ttabmuue 8. IlpumepHas TemaTHKa OTYETOB IIO
n1abopaTopHbIM paboTaM MpuBeAeHa B Tadbnue 9.

Tabnuna 7 — [IpumepHas Tematuka pedeparoB

Ne Tema
1 2

1. | Breaenue. JlokyMeHTOBEIEHHE B OPTaHU3AINH

1) JloxyMmeHTalMOHHasl JeSITeIbHOCTh OPraHU3alUU C TOYKH 3PCHUS TEOPETHUECKON
JTUCIUIUIUHEI «/{0OKyMEHTOBEIEHUEY»

2)  JIoKyMEHTOBeJCHHE OpraHU3alMH KaK UealbHasi MOJICIb €€ TOKYMEHTAIIMOHHO
JIeATEIIbHOCTH

3) JIoOKyMEHTOBEJIECHHE OPraHU3alliu — 3HAHKE JEITETbHOCTH OPraHU3aIliH KaK
JEATeTLHOCTH JOKYMEHTAIIMOHHON

4)  JlokyMeHT, TOKYMEHTHPOBaHHE, TOKYMEHTAIIHs, TOKYMEHTOOOOPOT 1
JIOKYMEHTOIIOTOKH Kak 0a30BbIe MOHITHSI TJOKYMEHTOBEACHUS OpraHU3alluu




1 | 2

5) Cucrema JOKyMEHTHPOBAHHUS M CUCTEMA JOKYMEHTAI[MH B OpPraHU3aI[in

6) JlokyMEeHTOOOOPOT U JOKYMEHTOIIOTOKH B OpraHH3aluH

2. | JJOKyMEHTOIOTOKH B OpTaHU3aIIH

7)  JIOKYMEHTOIOTOKH B CTPYKTYpE JACSATCIBHOCTH OpraHU3aIlin

8) KoOHCTpyKTHBHBIC JOKYMEHTOIIOTOKH M UX POJIb B (DOPMHPOBAHMH CBOMCTB OPraHH3alUuH
9) KOHCTPYKTHBHBIC JOKYMEHTOIIOTOKH U UX POJIb B (DOPMHUPOBAHHUHU CBOMCTB OpraHu3aIiu
10) TexHonoruYecKrue TOKYMEHTOIIOTOKH U UX POJIb B (POPMHUPOBAHUH 3aTPAT OpraHU3aAInN

11) OpraHu3anuoHHbIC JOKYMEHTOIIOTOKH M UX POJib B (DOPMHUPOBAHHH J10X01a
OpraHu3aIu

12) VYmnpasieHndyeckue JOKYMEHTOIIOTOKH U MX pOJib B GopMupoBaHUH 3()(HEKTUBHOCTH
OpraHu3aIu

3. | Coyx0a TOKyMEHTOBEJICHHS U JOKYMEHTOIIOTOKOB

13) Cnyx0a 10OKYMEHTOBEACHHUS U JOKYMEHTOIIOTOKOB B OpraHU3aI[iK

14) PeTpoCHeKTHBHBIH aHAIU3 OPraHU3AIUOHHBIA POPM M CTPYKTYP CITYKOBI
JIOKYMEHTOBEACHUS U JOKYMEHTOIIOTOKOB

15) BawusiHHe HAYYHO-TEXHUYECKOTO MPOrpecca Ha OPraHUu3aHOHHYIO CTPYKTYPY CIYKObBI
JIOKYMEHTOBE/ICHUS U JOKYMEHTOIIOTOKOB

16) OpranuzanuoHHbIe HOPMBI U CTPYKTYPBI CIIY’KO TOKYMEHTOBEICHHS U
JIOKYMEHTOIIOTOKOB B YCJIOBUSIX MHHOBALIMOHHON 3KOHOMUKHU

17) Cnyx0a TOKYMEHTOBEACHHUS U JOKYMEHTOITOTOKOB HHHOBAITMOHHOM (DUPMBI.

18) Bospacranue posu Ciy)Obl JOKYMEHTOBEICHHS M JOKYMEHTOIIOTOKOB B COBPEMEHHOM
OpraHM3aIiH.

4, TeOpeTI/IKO'MeTO)IOJ'IOFI/I‘leCKI/IC OCHOBBI OPTaHU3alITMOHHOT'0 TPOCKTHPOBAHUS

1 2

19) Touku 3peHHs ¥ KOHIICTIIIMY OPTraHU3aIMK KaK 00BEKTEe MPOCKTHPOBAHUS,
CpPaBHUTEJIBHBIN aHAIIN3.

20) PerpoCreKTUBHbIH aHATMTUYECKUI 0030p KOHIICTIIHI OpraHU3aIlHH.

21) CrpykTypa nNpeAMEeTHOH CYIIHOCTH OPraHU3alMy B PAMKaX KOHIICIIIMU SKOJIOTHYECKO
OpraHu3anuu

22) CrpykTypa IpeIMETHOH CYI[HOCTH OPTaHU3aIMU B PAMKAX KOHLCTIHHA OPraHH3aliK
CTpaTeruyeckoro Beidopa

23) MeToa0I0rHsT OPraHU3aIMOHHOTO IPOSKTUPOBAHUS ¢ TOYKH 3PEHUS KOHIICTIIIMN
HKOJIOTHYECKOM OpraHu3aluu

24) MeTon00THs OPraHU3aIMOHHOTO IPOSKTUPOBAHUS C TOUKU 3PCHUST KOHIICTIITUH
OpraHU3aIH CTPATETHIECKOTO BEIOOPA.

5. | Meroaunueckrue OCHOBBI OPraHU3allMOHHOT'O TPOEKTHPOBAHUS

25) Kunaccugukaiys MeTo10B OpraHM3allMOHHOTO TPOSKTUPOBAHHUS

26) MeToap! OPraHU3aIMOHHOTO TIPOSKTUPOBAHMS HA OCHOBE IPOLIECCHOTO TOAX0/1a

27) MeToap! OpraHU3aIMOHHOTO TIPOSKTUPOBAHUS HA OCHOBE CTPYKTYPHOTO MOIX0/1a
28) MeToapl OpraHU3aIMOHHOTO TIPOSKTUPOBAHMS HA OCHOBE OHTOJIOTUYECKOTO TTOAX0a
29) MeTozap! OpraHU3aIMOHHOTO TIPOSKTUPOBAHUS HA OCHOBE CHCTEMHOTO MOX0/1a

30) CucreMHO-THATICKTUICCKUI METO/I OPraHU3aIMOHHOTO MPOSKTHPOBAHHUS




6. | MucTpyMeHTalbHBIE OCHOBBI OPraHU3aIIMOHHOTO IIPOSKTHPOBAHUS

1 2

31) Kiaccudukariys cpe ¥ CHCTeMaTU3alisi HHCTPYMEHTOB OPraHU3aI[HOHHOTO
MIPOCKTUPOBAHUS

32) SI3pikuM OpraHU3alMOHHOTO MIPOSKTHPOBAHHUS (MOICITUPOBAHUS )

33) EcTtecTBeHHbBIC SA3BIKH, JUHIBUCTUYCCKAA CPpEaa U JIMHIBUCTUYCCKAsA MOJICIIb
OpraHu3annuun

34) SI3piku cxemaru3zalmu, rpaguyeckas cpesia u rpaguyeckas MoJIeNb OpraHu3auH
35) SI3bIkM CHMBOJIM3AIMU, CAMBOJIbHAS CPEla M CUMBOJIbHASI MOJICITb OPraHU3allN

36) SI3bIkM MaTeMaTHYECKOM (hOpMaIN3alii, MAaTEMAaTHYECKasl Cpeila U MaTeMaTHUeCKast
MOJIEINIb OPTaHU3aAIIH

7 | KoHuenrtyalibHbIi OpraHu3alliOHHbBIN MPOEKT CIY>KObI TOKYMEHTOBEICHUS U
JIOKYMEHTOTIOTOKOB

37) KOHHCHTy&J’IbHO@ OpPraHu3alMOHHOC ITPOCKTUPOBAHUC CJ'Iy>K6BI JAOKYMCHTOBCIACHUS U
AOKYMCHTOIIOTOKOB I/IHHOBaHHOHHOﬁ (I)I/IprI

38) AkryanbHas mpoOiieMaTHKa KOHIICTITYaJIbHOTO OPraHU3allMOHHOTO IIPOSKTHPOBAHHSI
CITy>KOBI JIOKYMEHTOBEICHHSI U JIOKYMEHTOIIOTOKOB HHHOBAIIMOHHOMN (prpMBI

39) HoBrle moaxobl K KOHIOCHTYAJIbHOMY OPraHU3allMOHHOMY IIPOCKTUPOBAHUIO CJ'Iy>K6bI
AOKYMCHTOBCACHUA U JOKYMCHTOIIOTOKOB WHHOBALIMOHHOM (1)I/IpMI>I

40) KonuenryaibHOE OpraHU3al[MOHHOE MPOCKTUPOBAHUE CITY)KOBI JOKYMEHTOBEICHHS U
JOKYMEHTONOTOKOB MHHOBamoHHOH ¢upmbl B BUSINESS STUDIO

41) KoHuenrtyaisHOE OPraHU3aIMOHHOE IPOCKTHPOBAHUE CITY)KOBI JOKYMEHTOBEICHHUS U
JIOKYMEHTOINIOTOKOB MHHOBallMOHHOMU (pupmbl B ARIS

42) KoHuentyaibHOE OPraHU3alMOHHOE TPOSKTUPOBAHKE CITYKObI IOKYMEHTOBEICHUS U
JIOKYMEHTOINOTOKOB MHHOBaIMOHHOU ¢pupmel B OPI-MACTEP

8 | OmucarenbHBIN OpraHU3alMOHHBIA IPOEKT CITYKOBI JOKYMEHTOBEICHHS U
JIOKYMEHTOIIOTOKOB

43) OmnwucarenbHOE OPraHU3allMOHHOE TPOSKTHPOBAHUE CITYKObI TOKYMEHTOBEACHHS 1
JIOKYMEHTOIIOTOKOB MHHOBAIIMOHHON (PUPMBbI

44) AxrtyanbHas npoOiieMaTHKa OMMCaTeIbHOTO OPraHU3aMOHHOTO TPOSKTHPOBAHHUS
CIIy’KOBI IOKYMEHTOBEICHHS U JJOKYMEHTOIIOTOKOB MHHOBAIIMOHHOM (hprpMbI

45) HoBble MOAXOBI K ONMUCATEIEHOMY OPTaHH3aIMOHHOMY MPOSKTHPOBAHHUIO CITY>KOBI
JIOKYMEHTOBE/ICHUS U JJOKYMEHTOIIOTOKOB MHHOBAIMOHHON (PUPMBI

46) OmucarenbHOE OPraHU3alMOHHOE TPOCKTHPOBAHUE CITYKObI TOKYMEHTOBEACHHS
JIOKYMEHTONOTOKOB MHHOBalmoHHOH ¢pupmsl B BUSINESS STUDIO

47) OmnucatenbHOE OPraHU3AIMOHHOE MPOSKTUPOBAHUE CITY)KOBI TOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB MHHOBAIIMOHHOH (GupMbl B ARIS

48) OmnucarenbHOE OPraHU3aAUOHHOE TPOSKTUPOBAHUE CITYKOBI IOKYMEHTOBEICHUS U
JIOKYMEHTONOTOKOB HHHOBaMOHHOM ¢pupmbl B OPI-MACTEP

9. | TexHu4eckuil OpraHU3aIMOHHBIN IPOEKT CIIY>KOBI JOKYMEHTOBEICHHS U
JTIOKYMEHTOIIOTOKOB

49) TexHHUYECKOE OPraHU3AIMOHHOE TPOSKTUPOBAHUE CITY)KOBI TOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB UHHOBAIIMOHHON (HPMBI

50) AkryanbHas mpoOieMaTHKa TEXHUUECKOTO OPraHU3aIlMOHHOTO TIPOSKTHPOBAHHUS
CILy>KObI TOKYMEHTOBEJICHUS 1 TOKYMEHTOIIOTOKOB MHHOBALIMOHHON (hPUPMBI




51)

HoBble mo1xo/1bl K TEXHUUECKOMY OpraHU3allMOHHOMY ITPOEKTUPOBAHUIO CITYKOBI
JOKYMEHTOBE/IEHUS U JJOKYMEHTOIIOTOKOB MHHOBAIIMOHHON (PMPMBI

1] 2
52) TexHuveckoe OpraHU3aOHHOE IPOCKTUPOBAHUE CITY>KOBI IOKYMEHTOBEACHUS U
JIOKYMEHTOTOTOKOB MHHOBanroHHoH (hupmbl B BUSINESS STUDIO
53) TexHuveckoe OpraHU3aMOHHOE IPOCKTUPOBAHUE CITY>KOBI TOKYMEHTOBEICHHUS U
JOKYMEHTOIIOTOKOB MHHOBAIIMOHHOH (upMbl B ARIS
54) TexHnu4eckoe OPraHU3aIOHHOE IPOCKTUPOBAHUE CITY>KOBI TOKYMEHTOBEIACHHUS U

JIOKYMEHTOTIOTOKOB MHHOBanoHHOU (hupmbl B OPI'-MACTEP

Ta6muma 8 — [IpumepHas TeMaTrka 3cce

Ne

Tema

1

2

1.

AHaIu3 CTPYKTYp TOKYMEHTOBEIEHUS IPEAIPUITUN PA3IUYHBIX OPTaHU3ALIMOHHBIX
(GopM U BUOB JEATEIBHOCTH, UX [TapaMETPhl, CBOICTBA U XapaKTEPUCTUKU

1)

2)

CpaBHuTENbHAS OLICHKA IAPAaMETPOB, CBOWCTB U XapaKTEPUCTHUK UICATIbHON U
(aKkTUYECKOM CTPYKTYpPbI JOKYMEHTOBEACHUS ISl PEAIPUATHS IO IPOU3BOJICTBY
TOBapoOB (HAMMEHOBAHUE KOHKPETHOTO MPEIIPUATHS)

CpaBHuTENbHAS OLICHKA IApaMETPOB, CBOMCTB U XapaKTEPUCTUK HI€aTbHON U
(aKkTUYECKOUN CTPYKTYpPbI JOKYMEHTOBEAEHUS AJIsl IPEIIPUSITUS 110 IPOU3BOJICTBY
ycayr (HaMMEHOBaHUE KOHKPETHOTO IPEANPUATHS)

AHaM3 JOKYMEHTOIIOTOKOB IPEANPHUATAN pa3INUHBIX OPraHU3aIMOHHBIX (OPM U
BUJIOB JCATENBHOCTH, UX IIAPAMETPBI, CBOMCTBA U XapaKTEPUCTUKHU

3)

4)

CpaBHI/ITCHBHaﬂ OIICHKA IMapaMETpoOB, CBOMCTB U XapaKTCPUCTUK UACAILHOT'O U
q)aKTI/I‘IGCKOFO AOKYMCHTOIIOTOKA I NPCANIPUATHSA 110 IIPOMU3BOJACTBY TOBApOB
(HaI/IMCHOBaHI/IC KOHKPETHOT' O HpeI[HpI/IHTI/I}I)

CpaBHI/ITeJ'II)Haﬂ OIICHKA mapaMeETpoOB, CBOICTB U XapPaAKTCPUCTHUK UACAIBHOI'O U
q)aKTI/ILIGCKOFO AOKYMCHTOIIOTOKA I NPEANIPUATHA 110 IPOU3BOACTBY YCIYT
(HaI/IMCHOBaHI/IC KOHKPETHOT' O HpeI[HpI/IHTI/I}I)

AHanu3 ciyx0 JT0KyMEHTOBE/IEHUS U IOKYMEHTOIIOTOKOB HHHOBAILIMOHHBIX (UPM
Pa3JIMYHBIX OPTaHU3AIMOHHBIX (POPM U BUJIOB JESATEIBHOCTH, X ITapaMeTphbl, CBOMCTBA
Y XapaKTEPUCTUKU

5)

6)

CpaBHuUTENbHAS OLICHKA [TAPaMETPOB, CBOMCTB U XapaKTEPUCTHUK UI€aIbHON U
(akTHUECKON CTPYKTYpPBI CIykKObl JOKYMEHTOBEICHUS U JOKYMEHTOIOTOKOB JJIs
HPEIPUATHS 110 TPOU3BOICTBY TOBAPOB (HAUMEHOBAHHE KOHKPETHOTO MPEANPUITHS)

CpaBHuUTENbHAS OLICHKA IAPAaMETPOB, CBOWCTB U XapaKTEPUCTUK UJI€aTbHON U
(bakTUYECKOM CTPYKTYPBI CIY>KOBI JOKYMEHTOBEACHUS U JJOKYMEHTOIIOTOKOB TSI
OPENPUATHS IO TPOU3BOJICTBY YCIYyT (HAUMEHOBaHHE KOHKPETHOTO MPEANPHUATHS)

P CTpOCHCKTHBHBIfI aHaJIu3 METOJ0JI0T Hit OpraHnu3alluOHHOIO IMIPOCKTUPOBAHUS B
KOHTCKCTC CHCTCMHO-JIH&HGKTH‘IGCKOﬁ KOHICIIIHK OpraHnu3alun

7)

8)

Br160p MeTom010rMN OpraHu3aliMOHHOTO POEKTUPOBAHUS CITYXKObI TOKYMEHTOBEACHUS
U JIOKYMEHTOITOTOKOB JUIsl IPEANPHUATHS 110 POU3BOICTBY TOBAPOB (HAUMEHOBAHHE
KOHKPETHOI'O IIPEIITPUSITHS)

Br160p MeTom010rnN OpraHu3aiMiOHHOTO MPOEKTUPOBAHUS CITY>KObI IOKYMEHTOBEICHHUS
U JIOKYMEHTOIIOTOKOB ISl IPEANPUSATHS 0 IPOU3BOACTBY yCIyT (HAUMEHOBaHUE
KOHKPETHOI'O ITPEIPHSITHS)




PeTpOCHeKTHBHLIﬁ AHAJIM3 MCTOJO0B OPraHU3allMOHHOI'O IMMPOCKTHUPOBAHUS B KOHTCKCTC
CI/ICTGMHO-I[I/IaJICKTI/I‘-IeCKOﬁ KOHICIIIWU OpraHru3alnunu

2

9)

10)

Br160p MeTO10B OpraHU3aIllHOHHOTO IPOSKTUPOBAHUS CITYKObI TOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB JJIsl PEANIPUSTUS 110 IPOU3BOJCTBY TOBApOB (HAUMEHOBaHHE
KOHKPETHOI'O IIPEIIIPUSITHSL)

Br160p MeT0/10B OpraHU3allMIOHHOTO MPOSKTUPOBAHUS CIIYKOBI TOKYMEHTOBEACHUS U
JIOKYMEHTOTIOTOKOB JIJIsl TPEANPUATHS 10 TPOU3BOCTBY YCIYT (HAMMEHOBAHUE
KOHKPETHOT'O MIPEIIPHUSIITHS)

PerpocniekTUBHBIN aHAIU3 Cpell U MHCTPYMEHTOB OPraHU3allMOHHOIO IIPOCKTUPOBAHUS,
UX 3Ha4YEHUE JJIl OPraHU3alMOHHOIO IPOCKTUPOBAHMS COBPEMEHHON MHHOBALIMOHHON
(GUPMBI B KOHTEKCTE CHCTEMHO-INAIEKTUYECKON KOHLEIIIMHA OPTaHU3aIlH

11)

12)

Bo160p cpeapl 1 HHCTPYMEHTOB OPTaHU3allMOHHOTO TPOEKTUPOBAHUS CITYKOBI
JOKYMEHTOBEACHUSA U JOKYMEHTOIIOTOKOB Ul IIPEAIIPUATHUSA 110 IIPOU3BOJICTBY TOBAPOB
(HaMMEHOBaHUE KOHKPETHOTO NPEAIPUATHS)

Br160p cpebl 1 FHCTPYMEHTOB OPraHU3allMOHHOTO MTPOEKTUPOBAHHUSI CITY>KOBI
JTIOKYMEHTOBEACHUS U JOKYMEHTOIIOTOKOB IS PEAPHUSATHUS IO TPOU3BOJICTBY yCIyT
(HaMMEHOBaHUE KOHKPETHOTO MPEIIPUATHS)

Ananus KOHICHITYAJIBHBIX OPraHu3allMOHHBIX IIPOCKTOB CJIY)K6 JOKYMCHTOBCACHUS U
AOKYMCHTOIIOTOKOB MHHOBAIIMOHHBIX (1)I/IpM Pa3IMYHbIX OPraHU3allMOHHBIX (bOpM n
BUI0B ACATCIBHOCTHU

13)

14)

KonnentyanbHbIi OpraHu3allMOHHBIA TPOEKT CITYKObI TOKYMEHTOBEICHHUS U
JIOKYMEHTOTIOTOKOB JIJIsl IPEANPHUATHS 110 TIPOU3BOJICTBY TOBAPOB (HAUMEHOBaHUE
KOHKPETHOT'O MIPEIIPHUSITHS)

KonuenryanbHbli OpraHu3allMOHHBIA TPOEKT CITYXKObI TOKYMEHTOBECHUS U
JIOKYMEHTOIOTOKOB JJIsl PEANPHUSTHS IO IPOU3BOJICTBY YCIYT (HAUMEHOBAaHUE
KOHKPETHOI'O MPEIIPHUSITHS)

AHalu3 onucaTeNbHbIX OPraHU3alMOHHBIX POEKTOB CIYXO0 JOKYMEHTOBEICHHS U
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHBIX (PUPM PA3IMYHBIX OPTaHU3ALMOHHBIX GOPM U
BUJIOB JEATEIBHOCTH

15)

16)

OnucaTenbHbIi OpraHu3alMOHHbBIN MPOEKT CIYKObl TOKYMEHTOBEACHUS U
JIOKYMEHTOIIOTOKOB JJIsl PEANPUATHS IO TPOU3BOJACTBY TOBAapOB (HAMMEHOBAaHUE
KOHKPETHOT'O MTPEIIPUSITHS)

OnwucarenbHbIi OpraHu3alMOHHBINA MPOEKT CIIYKObI JOKYMEHTOBEICHHS U
JIOKYMEHTOIOTOKOB JIJIsl MPEANPUATHS IO TPOU3BOJCTBY yCIyT (HAUMEHOBaHUE
KOHKPETHOI'O IIPEIITPUSITHS)

AHamn3 TEXHHYECKUX OpraHu3alluOHHBIX IIPOCKTOB CJ'Iy>K6 JOKYMCHTOBCIACHUSA U
JAOKYMCHTOIIOTOKOB MHHOBAITUOHHBIX (bI/IpM PA3JIMYHBIX OPraHU3alIMOHHBIX (I)OpM n
BUO0B ACATCIBHOCTHU

17)

18)

TexHUUecKuit OpraHu3alMOHHbIN MPOEKT CIYKObI TOKYMEHTOBEICHUS U
JIOKYMEHTOTIOTOKOB JIJIsl MPEANPUATHS IO TPOU3BOJCTBY TOBAapOB (HAMMEHOBAaHUE
KOHKPETHOI'O IIPEIIIPUSITHS)

TexHUYeCKUi OpraHU3allMOHHBIA TPOEKT CIIYKObI IOKYMEHTOBEIACHHS U
JIOKYMEHTOIOTOKOB JJIsl IPEANPHUATHS IO IPOU3BOJCTBY YCIYT (HAUMEHOBAaHUE
KOHKPETHOT'O MPEIPHUSITHS)




Jnist K101 TEeMBI 3cce 3a/1aHbl BApUAHTBl OPraHU3allMOHHO-TIPaBOBBIX (hopM
HPENPUATHSL:
1 | 2

1B mpeamnpusTHE HAa OCHOBE MHIMBUAYAJIBHOIO IPEANPUHUMATEIS

2B NpeAnpusTHE Ha OCHOBE IIPOCTOr0 TOBAPUILECTBA

3B mpeanpusATHE HA OCHOBE IIPOU3BOACTBEHHOI'O KOOIIEpaTHBa

4B yHUTapHOE NPEANPUATHE

5B mpexanpusTHE Ha OCHOBE IIOJHOIO TOBAPUILECTBA

6B  IpeanpusTHE Ha OCHOBE KOMMaHAMTHOI'O TOBAPHILIECTBA

7B TIpeANpHATHE HA OCHOBE OOLIECTBA C OrPAaHUYEHHON OTBETCTBEHHOCTBIO

8B  mpenanpusATHE HA OCHOBE aKIIMOHEPHOTO 00IIECTBa

OB  mpeanpusATHE HA OCHOBE OOLIECTBA C IOTMOJIHUTEIHOW OTBETCTBEHHOCTBIO

10B mpeanpusitue MyOJIUYHON KOPIIOpaLUU

Tabmuua 9 — [IpumepHas TeMaTHKa OTYETOB

Ne

Tema

1

2

1.

Ornpenenenne napaMeTpoB, CBOMCTB U XapaKTEPUCTUK CTPYKTYP TOKYMEHTOBEACHUS
pETbHOM OpraHu3aluu

1)

2)

Otuer o pe3ysbTaTax ONpeaesIeHne IapaMeTpOB, CBOMCTB U XapaKTEPUCTHK
(aKkTUYECKOM CTPYKTYpPbI JOKYMEHTOBEACHUS ISl IPEAIPUATHS IO IPOU3BOJICTBY
TOBapoB (HAMMEHOBAaHUE KOHKPETHOTO MPEAIPUATHS)

Otuer o pe3ynbTaTax OnpeaeseHne NapaMeTpoB, CBOMCTB U XapaKTEPUCTHK
(akTUYECKOM CTPYKTYpPbI JOKYMEHTOBEACHUS 7Sl IPEAIPUATHS IO IPOU3BOJICTBY
ycIIyr (HaMMEHOBaHNE KOHKPETHOTO MIPEITPHUSTHS)

OrnpezenieHne nmapaMeTpoB CBOMCTB U XapaKTEPUCTUK JOKYMEHTOIIOTOKOB PeaTbHON
OpTraHu3aIuu

3)

4)

Otuer o pe3yspTaTax ONpeeICHUE TapaMeTPOB, CBOMCTB U XapaKTEPUCTUK
(bakTUYECKON CTPYKTYpPBI JOKYMEHTOIIOTOKOB JUIsl TPEANIPUATHS 110 IPOU3BOACTBY
TOBapoB (HAMMEHOBAaHUE KOHKPETHOTO MPEAIPUATHS)

Otuer o pe3ysbTaTax ONpENeICHUE NapaMeTPOB, CBOMCTB U XapaKTEPUCTUK
(baKkTUYECKOUN CTPYKTYpPHI JOKYMEHTOIIOTOKOB ISl TPEANIPUATHS 110 IPOU3BOACTBY
yCIIyr (HaMMEHOBaHNE KOHKPETHOTO MIPEIITPHUSTHS)

OHpCIleJ'IeHI/IC napamMeTpoB CBOICTB U XapaKTCPUCTHK CJ'Iy)K6LI AOKYMCHTOBCACHUA U
JAOKYMCHTOIIOTOKOB peanLHoﬁ opraHuzanuu

5)

6)

Otuer o pe3ynbTaTax onpeaeeHrne NapaMeTpoB, CBOMCTB U XapaKTEPUCTHK
(akTHUECKON CTPYKTYPBI CIYkKObI TOKYMEHTOBEICHUS M JOKYMEHTOIOTOKOB JJIs
OPENPUSATHS 10 TPOU3BOJICTBY TOBAPOB (HAUMEHOBAHNE KOHKPETHOTO MPENPUATHSA)
Otuer o pe3ynbTaTax onpeaeeHrne NapaMeTpoB, CBOMCTB U XapaKTEPUCTHK
(akTHUECKON CTPYKTYpPBI CITYKObI TOKYMEHTOBEICHUS U JOKYMEHTOIOTOKOB JJIs
OPENPUATHS 110 IPOU3BOJICTBY YCIYyT (HAUMEHOBaHHE KOHKPETHOTO PEANPHUATHS)

Omnpenenenue napaMeTpoB, CBOMCTB U XapaKTEPUCTUK PEATbHBIX METOOIOTHYECKUX
peanu3anuii OpraHM3alMOHHOTO MPOEKTUPOBAHUS




7)

Otuer o pe3ysbTaTax ONpeaesIeHUE IapaMeTpOB, CBOMCTB U XapaKTEPUCTUK
(akTHUECKOI METOAO0IOTUYECKON pealn3aliiil OPraHu3allMOHHOTO MTPOSKTUPOBAHHUS
CIIy’KOBI IOKYMEHTOBEICHHS U JOKYMEHTOIIOTOKOB JUISl IIPEIPUATHS 110 IPOU3BOJCTBY
TOBApOB (HAMMEHOBAHUE KOHKPETHOT'O MPEANIPUATHS)

2

8)

Otuer o pe3ysbTaTax ONpeaesIeHNEe NapaMeTpOB, CBOMCTB U XapaKTEPUCTHK
(akTHUECKOI METOAOIOTUYECKON pealn3aliiil OPraHu3allMOHHOTO MTPOSKTHPOBAHUS
CILy’XObI IOKYMEHTOBEICHUS M TOKYMEHTOIIOTOKOB JJIsl IPEIIPUSITUS 110 IPOU3BOACTBY
ycIIyTr (HaMMEHOBaHWE KOHKPETHOTO MIPEIITPHUSTHS)

Ornpenenenne napaMeTpoB, CBOMCTB U XapAaKTEPUCTUK METOJI0OB OPraHU3al[MOHHOTO
MIPOEKTUPOBAHUA B PEATIBHON METOAUYECKON peain3alum

9)

10)

Otuer o pe3ysbTaTax ONpeaesIeHne IapaMeTpOB, CBOMCTB U XapaKTEPUCTHK
(aKTHUECKHUX METOAOB B KOHKPETHON METOIOJIOTHUECKON peaTn3auu
OpraHU3alMOHHOIO IPOEKTUPOBAHUS CITYKObI IOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB JIJIsl IPEANPUATHS IO IPOU3BOJCTBY TOBAapOB (HAMMEHOBAaHUE
KOHKPETHOI'O IIPEIIIPUSITHSL)

Otuer o pe3ysbTaTax ONpeeICHUE IapaMeTPOB, CBOMCTB U XapaKTEPUCTHK
(aKkTHYECKUX METO/I0B B KOHKPETHON METOJJ0JIOTHYECKON peau3alnuu
OpraHU3aIMOHHOTO IPOSKTHPOBAHUS CITY>KOBI IOKYMEHTOBEICHUS U
JOKYMEHTOIOTOKOB JJIsl PEANPUSTHS 110 IPOU3BOJCTBY YCIYT (HAUMEHOBAaHUE
KOHKPETHOT'O IIPEANPHUATHS)

Omnpenenenue napaMeTpoB, CBOMCTB U XapaKTEPUCTHK PEATbHOM Cpelibl U MHCTPYMEHTA
OpPraHU3aI[IOHHOTO MPOEKTUPOBAHUS

11)

12)

Otuer o pe3ysbTaTax OnpeaesIeHne NapaMeTpOB, CBOMCTB U XapaKTEPUCTHK
(akTHYECKOM Cpesibl U MHCTPYMEHTA OPraHU3allMOHHOI'O IPOEKTUPOBAHHUS CITYKObI
JIOKYMEHTOBEJIEHUS U JOKYMEHTOIIOTOKOB JJIsl IPEANIPUSTHS 110 IPOU3BOJICTBY TOBApPOB
(HaMMEeHOBaHUE KOHKPETHOTO MPEAIPUATHS)

OtueT 0 pe3yiibTaTax ONMpEACIICHUEC ITapaMETPOB, CBOICTB U XapaKTCPUCTHK
q)aKTquCKOﬁ CpeAbl U UHCTPYMCHTA OPTraHU3aITUOHHOTO ITPOCKTUPOBAHUS CJ'Iy>I(6LI
JOKYMEHTOBCACHUA U JOKYMCHTOIIOTOKOB I NPCAIIPUATHA 110 IIPOU3BOJCTBY TOBApPOB
(HaI/IMeHOBaHI/IC KOHKPETHOT' O HpeI[HpI/IHTI/I}I)

Omnpenenenue napaMeTpoB, CBONCTB U XapaKTEPUCTUK KOHIENTYaIbHOIO
OpraHU3alMOHHOTO MPOEKTAa CIIY>KObI JOKYMEHTOBEJIEHHS U JOKYMEHTOIIOTOKOB
peaabHON MHHOBAIMOHHOW OpPraHU3alun

13)

14)

Otuer o pe3ynbTaTax OnpeaeseHne NapaMeTpoB, CBOMCTB U XapaKTEPUCTHK
KOHIIETITYyaJIbHOTO OPTraHU3allMOHHOTO MPOEKTa CIYKObl TOKYMEHTOBEACHUS U
JIOKYMEHTOTOTOKOB JIJIsl MPEANPUATHS IO IPOU3BOJCTBY TOBAapOB (HAMMEHOBAaHUE
KOHKPETHOI'O IIPEIITPUSITHS)

Otuer o pe3ysbpTaTax ONpeaesIeHue TapaMeTpOB, CBOMCTB U XapaKTEPUCTHK
KOHIENTYaIbHOI'O OPraHU3aI[IOHHOTO MPOEKTa CIYKObl JOKYMEHTOBE/ICHUS U
JIOKYMEHTOIIOTOKOB JJIsl IPEANIPHUSTHS IO IPOU3BOJICTBY YCIYT (HAUMEHOBAaHUE
KOHKPETHOT'O MPEIIPHUSITHS)

Onpenenenrie napaMeTpoB, CBOMCTB U XapaKTEPUCTUK ONMUCATEIBHOTO
OpraHU3aIMOHHOTO MIPOEKTA CIIY>KObI JOKYMEHTOBEICHHS U JJOKYMEHTOIIOTOKOB
peanbHOM MHHOBAIIMOHHOW OpraHu3aluu

15)

Otuer o pe3yspTaTax ONpeaesIeHUe TapaMeTpOB, CBOMCTB U XapaKTEPUCTUK
OIKCATEIHLHOI'0 OPTaHU3AIIMOHHOTO MIPOEKTA CIIYKOBI IOKYMEHTOBEJICHUS U
JIOKYMEHTOTIOTOKOB JIJIsl MPEANPUATHS IO TPOU3BOJCTBY TOBAapOB (HAMMEHOBAaHUE
KOHKPETHOI'O ITPEIPHSITHS)




16) Oruer o pe3ynpTarax OnpeaeIcHUE TapaMeTPOB, CBOMCTB U XapaKTEPUCTUK
OIKCATEIHLHOT'O OPTaHU3AIIMOHHOTO IIPOEKTA CITY>KOBI TOKYMEHTOBEACHUS U
JOKYMEHTOIIOTOKOB JJIsl PEANPUSTUS 110 IPOU3BOJCTBY YCIYT (HAUMEHOBAaHUE
KOHKPETHOI'O IIPEIIIPUSITHSL)

9. | TexHWUYECKUIT OpraHU3ANMOHHBIA TPOEKT CIYKObI TOKYMEHTOBEICHUS
JIOKYMEHTOIIOTOKOB

1 2

17) Oruer o pe3ynbTarax OnpeIeleHue NapaMeTpoB, CBOMCTB U XapaKTEPUCTUK
OIKCATENLHOTO OPTaHU3AIMOHHOTO TIPOEKTA CIIYKOBI JOKYMEHTOBEJICHUS 1
JOKYMEHTOIIOTOKOB JJIsl IPEANIPUSTUS 10 IPOU3BOJCTBY TOBApOB (HAUMEHOBaHHE
KOHKPETHOI'O IIPEIIPUSITHSL)

18) Ortuer o pe3ynbpTaTax ONpEACICHUE APaMETPOB, CBOWCTB U XapaKTePUCTUK
OIKCATEIbHOI'0 OPTaHU3ALMOHHOIO IIPOEKTA CIIYKOBbI IOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB JIJIsl IPEANPUATHUS IO IPOU3BOJCTBY yCIIyT (HAUMEHOBAaHUE
KOHKPETHOT'O IPEANPHUATHS)

Jnist KK 10 TeMBI OTYeTa 3a/1aHbl BApUAHTHl OPraHU3aIMOHHO-TIPaBOBBIX (hopM
IPEANPUATHS:

1B mpennpusaTHE Ha OCHOBE MHAWBUAYAJIBHOTO NPEAIPUHUMATEIS

2B NpeanpusTHE Ha OCHOBE IIPOCTOrO TOBAPUILECTBA

3B mpeanpusTHEe Ha OCHOBE IPOM3BOJCTBEHHOI'O KOOIEpaTHBa

4B yHUTapHOE NpEANpUATUE

SB  IpeanpusiTHEe Ha OCHOBE IOJHOTO TOBAPUILECTBA

6B  IpeanpusTHE HA OCHOBE KOMMaHAMTHOI'O TOBAPHUILIECTBA

7B HpeanpusiTUE Ha OCHOBE OOLIECTBAa C OTPAaHUUYEHHON OTBETCTBEHHOCTHIO
8B mpennpusATHE Ha OCHOBE aKIMOHEPHOTO 00IIeCTBa

OB  mpennpusiTHe Ha OCHOBE OOIIECTBA C AOMOJHUTEIBHON OTBETCTBEHHOCTHIO

10B mpeanpusiTue MyOJIUYHON KOPIIOpALUU

4.2 ®oHJ OLIEHOYHBIX CPEACTB VISl IPOBeIeHUsI MPOMEKYTOYHOM ATTECTAIUM.
4.2.1 Bonpocwbl k 3auemy no meopemuueckomy Kypcy

1. Lenp, 3amaud ¥ MECTO IUCHUIUIMHBI B CTPYKTYpEe OCHOBHOH 0Opa3oBaTelbHOU
POrPaMMBI.

2. OOBeKT npeaAMEeT U METOJ | TUCIUITIIUHBI.

3. 3HaueHue TUCUUIUIMHBI B IOATOTOBKE IOKYMEHTOBEA podeccroHaia.

4. JIoOKyMEHTOBEICHUE B CTPYKTYPE ACIATEIbHOCTH OpraHU3aliy.

5. CrtpykTypa IOKYMEHTOBEICHHS TNPEANPUATHS, JOKYMEHTHI M JIOKyMEHTHPOBAaHHE,
CHCTEMBI JOKYMEHTAIMH U JTOKYMEHTOOOOpOT B OpraHU3aIUH.

6. CTpyKTypa JOKYMEHTOBEACHUS B CTPYKTYpPE AEATEIbHOCTH MPEANPUSATHUSI.

7. JIOKYMEHT Kak OTOOpa)KeHHE IEeSTeNbHOCTH MNPEANpUATHS W EJUHUYHBIA MPOTYKT
JIOKYMEHTHUPOBAHHUS.

8. CymHOCTbh JOKyMEHTUPOBAHHUS.

9. Cucrema NOKyMEHTAIIMM KaK COBOKYITHBIA MPOAYKT JOKYMEHTHUPOBAHUS.

10. Cucrema JOKYMEHTALMU U JJOKYMEHTOOOOPOT MPEPUATHS.

11. CymHOCTh U CMBICT JOKYMEHTOIIOTOKA.

12. JIokyMEHTOIIOTOKHU U CTPYKTYypa I€ATEIbHOCTH OPTaHNU3aLHH.

13. D¢ heKTUBHOCTH JOKYMEHTOIIOTOKOB OpraHU3aIiH.

14. CtpykTypa TOKYMEHTONOTOKOB OPraHU3ALIUU.

15. Knaccudukanust T0KyMEHTOIOTOKOB.



16. KoHCTpYKTHBHBIE JOKYMEHTOIIOTOKH U UX POJIb B OpraHU3alluu.

17. TexHOMOTHUYECKHE TOKYMEHTOIOTOKH U UX POJIb B OpTaHU3aLIHNH.

18. Opranu3anoHHbIE TOKYMEHTOIIOTOKU U X POJIb B OPraHU3aLUu.

19. YnpaBneHueckre JOKYMEHTOIOTOKH U MX POJIb OpraHU3alHH.

20. CymHOCTb U CMBICI CITY>KObI JOKyMEHTOBEACHHUS U JIOKYyMEHTOIIOTOKOB

21. MecTo u poib ciayk0bl JOKYMEHTOBEIEHHUS U JJOKYMEHTOIIOTOKOB B OpraHU3alHH.

22.  DBojionus ~ OpPraHU3allMOHHBIX  (HOpM  CIYKOBI  JIOKYMEHTOBEOCHHS U
JIOKYMEHTOIIOTOKOB.

23. HoBble opranu3aioHHbIe (POPMBI CITYKObI JOKYMEHTOBEICHHS U JOKYMEHTOIIOTOKOB.

24. CrpykTypa CIoy*kObl JOKYMEHTOBEIEHHS M JIOKYMEHTOIIOTOKOB COBPEMEHHOMH
WHHOBAIMOHHOW (DUPMBI

25. O0BEKT OpraHrU3aIMOHHOTO MPOEKTUPOBAHUS.

26. Konnenuuu opranu3anuy Kak 00beKTa MPOSKTHPOBAHUS.

27. IlpenMeT opraHu3aliMOHHOTO MTPOEKTUPOBAHUS.

28. MeTo0710TUsl OPraHU3alMOHHOTO TPOEKTUPOBAHMSL.

29. Knaccudukanuus 1 cucTeMaTH3aus METOJJ0B OPraHU3aLMOHHOTO TPOSKTUPOBAHUS.

30. IIpouieccHble METO/IBI OPTaHU3ALMOHHOTO TPOEKTUPOBAHMSL.

32. CTpyKTypHbI€ METO/Ibl OPIraHU3ALIUOHHOTO IPOCKTUPOBAHHUS.

33. OHTONOrMYECKHUE METO/Ibl OPraHNU3aLMOHHOIO IPOEKTUPOBAHHUS.

34. CucteMHO-TMAJIEKTUYECKUN METO/1 OPraHU3al[MOHHOIO IPOEKTUPOBAHUS.

35. Knaccubpukamust cpeq W CHCTEeMaTH3alUsl WHCTPYMEHTOB OPraHU3allMOHHOTO
IPOEKTHUPOBAHHUS.

36. Meronnueckue cpeibl U MHCTPYMEHTbHI OPraHU3alliOHHOIO IPOEKTUPOBAHHUS.

37. IIporpaMMHBbI€ Cpebl U HHCTPYMEHTBI OPIraHU3aLMOHHOTO TPOEKTUPOBAHHUS.

38. UndopmanroHHble cpebl U HHCTPYMEHTHI OPraHU3allMOHHOTO MTPOSKTHPOBAHHUS.

39. OO630p peanu3auuii NPOrpaMMHBIX M HHGOPMALMOHHBIX Cpell U HHCTPYMEHTOB
OpPraHU3aL[MOHHOT0 MPOEKTUPOBAHUS B KOMIIBIOTEPHBIX CUCTEMAX.

40. KonuentyanpHbIi OpraHM3allUOHHBIM MHPOEKT CIYXOBbl JTOKYMEHTOBEJCHHUS MU
JIOKYMEHTOIIOTOKOB.

41. OnwucarenbHbI OPraHU3alMOHHBIA IMPOEKT CIYXObl JTOKYMEHTOBEJICHHUS M
JTIOKYMEHTOIIOTOKOB

42. TexHHUYECKMH OpraHU3alMOHHBIA TPOEKT CIHYXKObl JOKYMEHTOBEAEHUS W
JTIOKYMEHTOIIOTOKOB.

43, COBpCMCHHHe TCOPCTUKO-MCTONOJIOTNICCKHC, TCOPCTUKO-TIPHUKIIATHBIC u
mparMaTuidcCKue HpO6J’IeMI>I OpTraHHU3allMOHHOI0 IMMPOCKTUPOBAHUA CJ'Iy>K6I>I JOKYMCHTOBCIACHUA U
JOKYMCHTOIIOTOKOB.

44. OCHOBHbIE HaIPaBJICHNUS OPraHU3ALMIOHHOTO Pa3BUTHUS CIIYKObl JOKYMEHTOBEIECHUS U
JOKYMEHTOIIOTOKOB B YCJIOBHUSIX MHHOBAIIMOHHOW DKOHOMHUKH.

4.2.2 3a0anus xk 3auemy no npakmuyeckomy Kypcy

1. Ha ocHOBe aHanmm3a CTPYKTYpbl JOKYMEHTAallMOHHOHN AESITEIBbHOCTU MPEANPHUATHS IO
MIPOM3BOJICTBY TOBApOB OINPEAEIUTh IapaMeTphbl, CBOWCTBA M XapaKTEPUCTUKH CTPYKTYpbI
JOKYMEHTOBE/IEHNS OpraHU3aluy IpeaIpUATHS.

2. Ha ocHOBe aHanu3a CTPYKTYpbl HOKYMEHTAIIMOHHON JEATEIbHOCTH MPEINPHUITHS IO
IIPOU3BOJCTBY YCIYI OIpPEIEIUTh IapaMeTpbl, CBOICTBA M XapaKTEPUCTUKU CTPYKTYpbI
JOKYMEHTOBEICHUS OpTraHU3alliy IIPEIIIPUATHSL.

3. Ha ocHoBe aHanmm3a JOKYMEHTOIOTOKOB MNPEANPUATHS IO INPOU3BOJACTBY TOBAapOB
ONpPENEIUTh NapaMmeTpbl, CBOWCTBA M XapaKTEpUCTUKHM MX CTPYKTYpPhl B OpraHH3alud
IPEIITPUATHSL.

4. Ha ocHOBe aHaiM3a JOKYMEHTONOTOKOB HPEANPHUATHS IO MPOU3BOACTBY YCIYT
ONpEACINTh TMapaMeTpbl, CBOHCTBA M XapaKTEPUCTUKHM HX CTPYKTypbl B OpraHu3aluu
HNPENIPUATHL.



5. Ha ocHoBe ananusa CJIy)K6bI JOKYMCHTOBCACHHA U JOKYMCHTOIIOTOKOB HHHOBAITUOHHOT' O
HOPEANPUATHS 10 IPOU3BOJACTBY TOBApOB ONPEACIUTh apaMeTphl, CBOMCTBA U XapaKTEPUCTHUKU
€C OpFaHHSaHHOHHOﬁ CTPYKTYPBI B OpraHru3aliliii MHHOBALITMOHHOI'O IPCAIIPUATHA.

6. Ha ocHOBe aHanu3a ci1y>k0bl JOKyMEHTOBEACHUS U IOKYyMEHTOIIOTOKOB MHHOBAIlIMOHHOT'O
IPEANPUATHS 110 IIPOU3BOJACTBY YCIYTI OIPEAEIUTh IapaMeTPbl, CBOMCTBA U XapaKTEPUCTUKH €€
OpraHU3alMOHHON CTPYKTYPhI B OPraHNW3alMi MHHOBALIMOHHOTO MPEIPUATHSL.

7. Ha ocHOBe aHamu3a METOAOJIOTMM OPraHM3alMOHHOIO IPOEKTUPOBAHUS IIPOU3BECTU
BbIOOp METOJOJIOTMM AJIsl OPraHU3aLMOHHOIO IMPOEKTUPOBAHUS CIYXKObl JOKYMEHTOBEICHHS U
AOKYMCHTOIIOTOKOB MHHOBAIITMOHHOI'O IPCAIIPUATHUSA 110 IMIPOU3BOACTBY TOBAPOB.

8. Ha ocHoBe aHain3a METOIOJIOTMH OpPraHM3alMOHHOIO IPOEKTHUPOBAHUS MPOU3BECTH
BBIOOpP METOJOJIOTHH JJISi OPTaHU3allMOHHOTO MPOEKTHPOBAHUS CIYKObl JOKYMEHTOBEICHHUS U
JOKYMEHTOIIOTOKOB MHHOBAILIMOHHOT'O MPEANPHATUS 110 IPOU3BOJCTBY TOBApPOB.

9. Ha ocHOBe aHanu3a METOJOB OPTaHU3ALMOHHOIO NPOEKTHUPOBAHUS IIPOU3BECTH BHIOOD
MeToAa JAJs  OPraHU3allMOHHOIO  INPOEKTUPOBAHMS  CIYKOBbl  JIOKYMEHTOBEIECHHUA U
JOKYMCHTOIIOTOKOB MHHOBAIIMOHHOI'O IIPCAIIPUATHUSA 110 IMIPOHU3BOACTBY TOBAPOB.

10. Ha ocHOBe aHanM3a METOJI0B OPraHU3alMOHHOIO IPOEKTUPOBAHMSI IIPOU3BECTH BHIOOD
METOaa JJIsA OpraHnu3allMOHHOI0 IMPOCKTUPOBAHUA CJIY)K6I>I AOKYMCHTOBCACHU A n
JIOKYMEHTOIIOTOKOB HHHOBAILIMOHHOI'O MPEANPHUATUS IO IPOU3BOJCTBY YCIIYT.

11. Ha ocHoBe aHanmu3a cpei M HHCTPYMEHTOB OPraHM3allMOHHOI'O IHPOEKTHPOBAHUS
IPOM3BECTH BHIOOpP CpeAbl U MHCTPYMEHTA Ui OPraHU3aLMOHHOI'O IMPOEKTHPOBAHUS CIIYKObI
JOKYMCHTOBCACHUA W JOKYMCHTOIIOTOKOB HWHHOBALIMOHHOI'O MHPCAIIPUATHA IIO0 IMPOHU3BOACTBY
TOBApOB.

12. Ha ocHoBe aHanmM3a cpei U HHCTPYMEHTOB OPraHM3allMOHHOI'O IHPOEKTHPOBAHUS
IPOM3BECTH BHIOOpP CpeAbl U MHCTPYMEHTA Ui OPraHU3aLMOHHOIO IMPOEKTHPOBAHUS CIIYKObI
JOKYMCHTOBCACHUA W JOKYMCHTOIIOTOKOB HHHOBALIMOHHOI'O HNPCAIPUATHA 110 IMPOU3BOACTBY
YCIIYT.

13. Ha ocHOBE KOHIENTYaIbHOTO OPraHU3allMOHHOIO aHAJIN3A CIIyKObI JOKYMEHTOBEICHUS
U JIOKyMEHTOIIOTOKOB HHHOBAIIMOHHOTO MPEANPUATHS IO IPOU3BOJICTBY TOBAPOB CHOPMUPOBATH
XapaKTEPUCTHKY €€ KOHIENTYaJIbHOI'0 OPraHU3alMOHHOTO IPOEKTA.

14. Ha ocHOBE KOHIENTYaJbHOTO OPraHM3AIlIMOHHOT0 aHAJIN3a CITY>KObI TOKYMEHTOBEACHHUS
U TOKYMEHTOIIOTOKOB MHHOBAIIMOHHOTO MPEANPUATHS 110 MPOU3BOJICTBY YCIYyr cOpMUPOBAThH
XapaKTEPUCTHKY €€ KOHLENTYaIbHOIO OPraHU3alMOHHOTO IIPOEKTA.

15. Ha ocHOBe onucaTenbHOr0 OpraHU3allMOHHOIO aHAJIW3a CIYKObl TOKYMEHTOBEIACHUS U
JIOKYMEHTOIIOTOKOB WHHOBAIMOHHOTO TMPEINPUATHS 1O MPOU3BOJICTBY TOBapOB CPOPMHUPOBATH
XapaKTEPUCTHKY €€ OMUCATEIbHOTO OPraHU3alMOHHOTO IIPOEKTA.

16. Ha ocHOBe onmcaTenbHOT0 OpraHU3allMOHHOTO aHaIM3a CITY>KObI IOKYMEHTOBEICHUS U
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO MPEANPUATHS MO IMPOU3BOJCTBY YCIYI cHOpPMHUPOBATH
XapaKTEPUCTHKY €€ ONHUCATENbHOI0 OPraHU3alMOHHOTO IIPOEKTA.

17. Ha ocHOBE TEXHUYECKOT0 OpPraHU3allMOHHOTO aHaJIu3a CIIY>KObl TOKYMEHTOBEACHUS U
JIOKYMEHTOIIOTOKOB MWHHOBAITMOHHOTO TMPENNPUATHS TIO MPOU3BOJICTBY TOBAapOB CPOPMHUPOBATH
XapaKTepUCTUKY €€ TEXHUYECKOT0 OPraHUu3allMOHHOIO MTPOEKTa.

18. Ha ocHOBe TEXHMUYECKOTO OPraHU3AIIOHHOTO aHAIM3a CIIYKObl TOKYMEHTOBEICHHUS U
JIOKYMEHTOIIOTOKOB MHHOBALIMOHHOTO MPEANPHUATHS MO IMPOU3BOJCTBY YCIYr CPOPMHUPOBATH
XapaKTEPUCTHKY €€ TEXHUYECKOT0 OPraHMU3allMOHHOIO ITPOEKTA.

ZIJ'IH KaXXI0ro MmpakKTUYCCKOro 3alaHUA 3adaHbl BAapHWAaHTBlI OPraHU3aAlMOHHO-IIPABOBBIX
dbopM npennpusTus:
1B — npeanpusTHE HA OCHOBE UHIMBUYaJIbHOTO NIPEANIPUHUMATEILS;
2B — IpEeIIpPUIATHE HA OCHOBE IIPOCTOIO TOBApULIECTBA;
3B — npeanpUATHE HA OCHOBE IPOU3BOJACTBEHHOTO KOOIIEPATHUBA,
4B — yHUTapHOE NPENIIPUITHE;

5B — npeaApuUATUC Ha OCHOBC IMOJIHOI'O TOBAPUIIICCTBA,



6B — IpeNpUATHE HA OCHOBE KOMMAHIUTHOTO TOBAPHILIECTBA;

7B — MpeanpuUsTHE Ha OCHOBE OOIIECTBA C OTPAHUUYECHHON OTBETCTBEHHOCTHIO;
8B — MpeIpusATHE Ha OCHOBE aKIIMOHEPHOTO O0IIECTBA;

9B — mpeanpusATHE Ha OCHOBE OOIIECTBA C JOMOJHUTEIHHON OTBETCTBEHHOCTHIO;
10B — npeanpusiTe MyOJIUIHON KOPIIOPAITUH.

4.2.2 Conep:xanue 3a4era

Bpewms noarorosku — 30 MUHYT

VYcrHas Oecea o CoepKAHUIO BOIPOCOB.

Kpurepuu onenku.

1. IlToHuMaHKe TEKCTa [0 CBOEMY HayYHOMY HAIIPaBICHUIO

«OTJINYHO» (3aYT€HO) - aHaJIM3 BOIIPOCOB IIPOBEJAEH YCIEIIHO M CHUCTEMATHYECKH,
OCHOBHasi MH(pOpMaLus B OTBETE IPEJICTABICHA TOYHO U aJEKBATHO, aBTOP BBIPAKACT CBOE
OTHOILIEHHE K COJIEP>KAHUIO;

«XOpOIIO» (3aUTEHO) - aHAJU3 BOINPOCOB IPOBEIEH B IIEJIOM YCHEIIHO, HO HMMEITCS
OTJeNbHBIC OIMOKH, OCHOBHASI HH(OPMAITUS B OTBETE TIOJIMEHSETCSI BTOPOCTETIEHHOM;

«yJlOBJIETBOPUTEIBHO» (3aYTEHO) - aHAJIU3 BOIIPOCOB MPOBEJIEH B 1EJIOM YCIELIHO, HO He
CHCTEMaTHUYEeCKH, HH(POpMALHS IPECTaBICHA HEJOCTATOYHO a/IeKBATHO.

«HEYJOBJIETBOPUTEIBHO» (HE 3a4TEHO) - aHAJIN3 BOIIPOCOB MPOBEJIEH MMOBEPXHOCTHO, 6€3
JIOJKHOT'O MTOHMMAHMUSL M3JIaraeéMoro MaTepuala 1 BiaJeHus IpeIMEeTOM U METOJI0JIOTHEN Kypca.

OneHouHble cpencTBa Ul HMHBAJIMIOB W JIMI C OTrPAHUYECHHBIMH BO3MOKHOCTSAMHU
3JI0pOBBsI BHIOUPAIOTCS C YI€TOM UX WHAMBUIYATBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— IpY He0OXOAMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMU 3/I0POBbS
IIPEIOCTABIISAETCS JOMOJHUTENBHOE BPEMs JUIsl IOATOTOBKU OTBETA HAa dK3aMEHE;

— [IPU NPOBEJICHUH MPOLEAYPhI OLICHUBAHUS PE3YyIbTaTOB 0O0YyUCHHsI MHBAJIUAOB U JIUI] C
OTrpaHMYEHHBIMU BO3MOXHOCTSMHU 3/10pPOBbs NPEAYCMATPUBAETCS HUCIIOJIB30BAHUE TEXHUUECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— IIp1 HEOOXOAUMOCTH JJIs1 00Y4aIOIIUXCSl C OTPAHUUEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUIOB TpOLEAypa OLEHUBAHUS pE3YJbTaTOB OOyUYeHHs MO JAUCHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO JTAIOB.

ITponienypa ornieHMBaHUs Pe3yJbTaTOB OO0Y4YeHMs WHBAJIUAOB M JIUI[ C OrpPaHUYECHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbSl 1O JUCHUIUIMHE (MOAYNIIO) MpeAycMaTpHUBaeT IpeloCTaBIECHUE
uHpopMmanuu B (opMmax, AJZANTUPOBAHHBIX K OTPAaHUYEHUSM HUX 3/0pOBbSI M BOCHPUATHUS
uH(popMauu:

JUia nu1 ¢ HapyIIEHUSMH 3pEHUS:

— B MleyaTHOM (popme yBeIMUEHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JList an ¢ HapyIEHUsAIMHU CIlyXa:

— B I1e4aTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUig U1 ¢ HapyIIeHUSIMH OIIOPHO-JBUTaTEIBHOTO anmapara:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3UPOBAaH B 3aBUCUMOCTH OT KOHTHUHI€HTa
CTYJEHTOB.



5. IlepeyeHb OCHOBHOM M JOMOJHUTEJIbHOM Y4eOHOM JIUTEPATYPbl, HEOOX0AMMOI 1151
OCBOEHM S TMCUUNJIMHBI (MOTYJIsA).

5.1 OcHoBHas JiuTEepaTypa:

1. Ky3nernor M.H. JlokymeHTarmonHoe obecrieueHrue yrnpaBieHUs U JIONPOU3BOICTBO:
yueOHUK 75l OaKanaBpoB: YYEOHUK /I CTYJCHTOB BY30B, OOYYAFOIIUXCS MO SKOHOMHUYECKUM
cnenuanbHoCcTIM / Ky3uenos Urops HukomaeBuy. — M.: FOpaiit, 2014. — 576 c. (Yp-12).

2. IlepcuanoB B.B. OpranuzanuonHas JesTeIbHOCTh: INIAHUPOBAHUE, TPOSKTUPOBAHHUE,
yIpaBieHHE: y4eOHO-MeToau4Yeckoe mocooue (madbopartopubiii npaktukym) / B.B. Tlepcuanos,
A.B. T'opnees. — M.-bepnun: lupexr-Menua, 2016. - 384 ¢. (OneKTpOHHBIN yUEOHHK).

URL.: http://biblioclub.ru/index.php?page=book_view_red&book id=434746.

3. 3akapsiH M.P. BBeieHue B 00IIYIO TEOPHIO CHCTEM JOKYMEHTAIH: ydeOHoe mocobue /
u3g. 2-e, pom. — Kpacuomap: Kybanckuii roc. yH-T, 2016. — 245 ¢. (Yp-17).

4. JIappkoB H.C. JlokymeHTOBEIeHUE: YUeOHUK. 3-€ u31. nepepad. u gom. — M.: [Ipocnekr,
2016. — 416 c. (OneKTpOHHBIN yYEOHHUK).

URL.: http://biblioclub.ru/index.php?page=book_view_red&book_id=443794.

5.2 lomoiHuTe/ILHAS JIUTEpPaTypa:

1. Ky3uenos U.H. [lenonpou3BoacTBo: yuedbHO-cripaBouHoe mocobue / Kysuenor Mrops
HukonaeBuu. — 6-¢ u3g., mepepad. u gon. — M.: Jlamkos u K°, 2014. — 459 c.

2. llemeroB I1.B. Teopus opranuzanuu: ydeOHOE IMMOCOOWE I CTYACHTOB BY30B /
[lTemeros Ilerp Bacuibesuy, C.B. IleryxoBa. — 7 e u3n., crep. — M.: Omera-JI, 2013. - 274 c.

3. Jlanbirun FO.H. Teopus opranusanuu M OpraHu3allUOHHOE IOBEJIEHUE: ydeOHOe
noco6ue / Jlansirun FOpuit Hukonaesuu. — M.: UHOPA-M, 2013. - 328 c.

4. NBanosa T.1O. Teopust opranuzanmu: yueouuk / isanosa Tatesina FOpreBHa. — 4 e 3.,
crep. — M.: KHOPVYC, 2012. - 428 c.

5. Conory6 O.I1. [lemompou3BOACTBO: COCTaBlICHHE, peAaKTUpOBaHWE U 0O0paboTka
JOKYMeHTOB: yueOHoe nocobue / Conoryd Ombra IlaBnoBHa. — 8-e u3z., crep. — M.: Omera-JI,
2013. - 207 c.

6. Eroposa JI.W. Teopus opranu3anuu 1 opraHu3allMoOHHOE MTOBeJIeHHe: yueOHoe ocobue
/ Eroposa Jlapuca lBanoBHa, I1leBuenko Kcenus Uropesna, Eroposa, Exarepuna MuxaiinoBna
non Hayd. pen. W.B. IlleBuenko; M-Bo o6pa3oBanus u Hayku Poc. @enepanunu, Kydanckuii roc.
yH-T. — KpacHonap: [KybaHnckuii rocynapctBenHsiil yausepeurer], 2012. - 187 c.

7. VIanoBa T.}O. Teopus opranuzanuu [DIeKTpOHHBIN pecypc]: 3IeKTPOHHBIA Y4eOHUK /
T.1O. UBanosa, B.U. [Ipuxoapko. — M.: KHOPYC, 2011. - [1] anekTpoHn. ont. quck (CD-ROM).

8. Enudepon B.I'. buznec-nporecchl: periaMeHTaus 1 yupasjieHue: yueoHoe nocooue /
Emudepon, Butanuit 'ennanpesuy, B.B. Penun; MH-T sxoHOMEKM U (unancoB "Cuneprus";
[Hayud. pen. coBeT B. M. Bunsanun u np.]. — M.: UTHOPA-M, 2012. - 318 c.

9. CmupnoB 2.A. Teopus opranuzanuu: yueoHoe nmocodue / 3.A. CmupHoB; pea. JI.B.
boObineBa; ['oc. yH-T ynpasnenus. — M.: UHOPA-M, 2002. - 248 c.

10. Typoseny O.I'. Teopus opranuzanuu: yueOHoe nmocodue /s cTyAeHToB By30B / O.I.
Typosen, B.H. Ponnonosa. — M.: UTHOPA-M, 2004. - 128 c.

11. CmuphuoB D.A. Teopus oprannzanuu: yueOnoe nocobue / 9.A. CmupHos; [pea. JI.B.
boObiesal; 'oc. yu-t ynpasnenus. — M.: UHOPA-M, 2006. - 248 c.: un. - (Bonpoc-oTBer).

12. Poroxxun C.B. Teopus opranuzanuu: ydyeOHoe mocobue / Poroxun, Cepreit
Buxkroposuu, T.B. Poroxuna. - U3na. 2-e, crep. - M.: Ok3amen, 2006. — 319 c.

13. Kymepyk C.I1. lokymeHnTHast TMHTBUCTHKA: yaeOHOe mocobue / Kymnuepyk Cepreii
[TerpoBuu. — 5-¢ uza. — M.: Gaunra: Hayka, 2012. — 254 c.

14. Tlapaxuna B.H. Teopus opranuzanuu: yuedHoe nocodue /i cTy1eHToB By30B / B.H.
[Tapaxuna, T.M. ®enopenko. — U3x. 3-e, crep. - M.: KHOPVYC, 2007. - 296 c.

15. adt, Puuapn JI. Teopus opranuzanun: yaueOunuk / ladt, Pugapy J1.; nep. ¢ anria. OM.
Kopotkosa. — M.: [FOHUTU-ITAHA], 2006. - 699 c.



16. Jlarpymmun I'.P. Teopust opranuzanmu: [MyJIbTUMEAUHHBIA Kypcl: Y4eOHMK st
cryneHnToB By30B / Jlatdynnun ['ernaauiit Pammnosuy, Paituenko Anekcanap BacunbeBud. - 2-¢
u3., noi. u nepepad. — CII6. [u ap.]: IIMTEP, 2008. - 462 ¢. + 1 snekrpown. ont. auck (CD-ROM).

17. T'puranc .M. OpraHu3allMOHHOE MPOCKTUPOBAHHE M  PECTPYKTYpU3ALIUS
(PEMH>XXUHUPUHT) OPEINPUATAN U XOJIIUHIOB: SKOHOMHUYECKHE, YIPABJICHUYECKHUE U IPABOBBIC
ACMEKThI: MPAKTUYECKOE MOCOOMe MO YIpaBlIeHYECKOMY M (PMHAHCOBOMY KOHCYJIBTUPOBAHUIO /
I'puranc AAn Muxaiinosuu. — 2-e u3., gom. — M.: Bonrepe Kiysep, 2008. — 213 c.

18. Munioepr I'. CtpykTypa B Kynake: co3aanue d3ppexruBHoM opranuzanun / Munmbdepr
I'enpu; [mep. ¢ anrin. JI. Paesckasi]. — CII6. [u mp.]: [Tutep, 2011. - 512 c.

19. Munnbepr I'. MeHeKMEHT: MPUPOJIa U CTPYKTypa OpPTraHM3alluid ria3aMu rypy /
Munubepr I'enpuy; [mep. ¢ anra. O.W. Measens]. — M.: Dkemo, 2009. — 463 c.

20. Munno6epr I'. IlIkonsl cTpareruii: crpaTermueckoe cadapu: SKCKypcHs MO Ie0psm
cTpateruii MeHemxkmenta / Munuoepr, I'eapu, b. Anscrpang, . Jlommen; nep. ¢ anrm. /.
Paesckoii, JI. Lapyk; mox obmr. pex. FO. Kanrtypesckoro; ri. pea. B. Yemanos. — CII6. [u ap.]:
[IUTEP, 2000. - 331 c.

21. Mwunbnep b.3. Opranuzamnusi co3/laHWsi WHHOBAIIMW: TOPU30HTAJIbHBIC CBSI3U U
ynpasienue / Muibnep, bopuc 3axaposuy, T.M. OpnoBa. — M.: THOPA-M, 2013. - 288 c.

22. ApneeBa T.T. Teopus opraHuzanuu: KOH(PUI'YpPAUMOHHBIA MOAXOM: Yy4eOHO-
MeToaudeckoe mocooue / ApneeBa, TarbsisHa TumodeeHa, babuduer Koncrantnn HukomaeBuy;
M-Bo oOpa3zoBanus u Hayku Poc. @enepanuu, Kybanckuii roc. yH-T. - 2-¢ u3a., [mepepab. u o1 ].
- Kpacnonap: [Ky6anckuii rocynapctBennblil yausepcurer|, 2013. - 255 c.

23. Epmonenko B.B. OpranuzanmoHHOE TNPOEKTUPOBAHHWE CHCTEMBI YIPaBIICHUS
opraam3anuu: xpecromatusi / Epmonenko, Brmagumup BanmentuHoBwmu, 3akapsH, Muxaun
Padasnosuu; [coct. B.B. Epmonenko, M.P. 3akapsu]; M-Bo oOpa3oBanus u Hayku Poc.
Oeneparun, Kybanckuii roc. yH-T. — KpacHonap: [KyOaHckuit rocyaapcTBeHHBI YHUBEPCUTET],
2012. - 128 c.

5.3. Illepuoauyeckue u3IaHusI:

1. OTtedecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTro, http://www.top-personal.ru/officeworks.html.

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jenonpou3BoACTBO U JOKyMeHTooOopoT Ha mnpeanpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii sxypHan menemxkmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnembl Teopuu U pakTuky yrpasnenus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccnu 3a pydexxom (BAK), http://www.mevriz.ru/.

2. Kpearusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Uadopmarmonnoe obmrectso (BAK), http://www.infosoc.iis.ru/.

8. Bompocs! axonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii 6romutererr POCAPXUBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.
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6. Ilepeyenbr pecypcoB  HH(POPMANUOHHO-TEJEKOMMYHUKAIIMOHHOW  CeTH
«HTEepHET», HEOOXOAMMBIX IJISI OCBOEHUS IUCHUIINHBI (MOIYJIs1).

1. OnexTponHass Oubnmoreuynas cucrema "YHuBepcuterckas Oubiamorexka ONLINE"
(www.biblioclub.ru).

2. DnekTpoHHas OubaroTeuHas cuctema usaarenbcersa "Jlanp". (hitp://e.lanbook.com/).

3. DnekrponHas oudauoreunas cucrema "HOpant" (http://www.biblio-online.ru).

4. Komnekiust KypHajaoB wu3gareibcTBa Elsevier na moprane Science Direct
(http://www.sciencedirect.com/).

5. DnekTpoHHas 6ubimoreka "N3paTenscKoro JoMa "I'pebeHHIKOB"
(www.grebennikon.ru).

6. IloTHOTEKCTOBBIE apXUBBI BEAYIIMX 3alaJHbIX HAYYHBIX XypHaJloB Ha Poccuiickoit
mwiatdopme HayuHbix xypHaaoB HOMKOH. (http://archive.neicon.ru).

7. Hayunas snextponHas oubianoreka eLIBRERY.RU (http://elibrary.ru/defaultx.asp).

8. Poccuiickas rocymapcTBeHHass OMOIMOTEKA. DJICKTpOHHas OmMOnMMoTeka: OmOIMoTeKa
nuccepraruit (http://diss.rsl.ru).

9. DneKTPOHHBIH KaTajor POCCHIICKHX JUccepTarui (punocodus)
(http://www.disserr.com/catalogue/code-09.html)

10. Elsevier B.V. DOmnekrponnbie 6a3bl  (Scopus, Science Direct u ap.)
(http://elsevierscience.ru/products/).

7. Mertoauyeckue yKa3zaHuUsl /1Jisi O0OY4YalOIIMXCSl IO OCBOCHHMI0 JAUCHHUILIMHBI
(MoayJisn).

[Ipu ocymecTBiieHnH yueOHON pabOTHI 10 OCBOEHUIO Kypca HCIOIb3YIOTCS COBPEMEHHbIE
o0pa3oBarebHbIC METOMKHU (mHGOPMAIIMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTHH,
UCCJIEIOBATENILCKUE METO/IbI, TPOOIEMHOE 00yUYEHHE U IP.).

B yueOGHOM mporecce NpUMEHSIOTCS aKTUBHBIE WU MHTEPAKTUBHBIC (DOPMBI MPOBEICHUS
3aHATHI (METOJI MPOEKTOB, METOJI MOUCKA OBICTPBIX pELIeHHUH B rpymme u ap.). [Ipeanonaraercs
MPOBEICHUE MHTEPAKTUBHBIX JIEKIMK C MYJIbTUMEAUHHON CHUCTEMOW, OOCYKICHHE CIIOKHBIX
npo0JieM U IUCKYCCHOHHBIX BOIIPOCOB.

VYcrmenrtHoe OCBOGHHE Marepuaia Kypca Mpeanojaraet OOJbIIYI0 CaMOCTOSITEIBHYIO
paboTy CTYAGHTOB M PYKOBOACTBO 3TOH paboToii cO CTOpOHBI TpenoaaBarens. Ha
CaMOCTOSITENIbHYI0O pa0OTy CTYIEHTOB MO AUCHUIUIMHE «OpraHu3allMOHHOE MPOEKTUPOBAHUE
CITy’XObI TOKYMEHTOBEJICHUS M IOKYMEHTOMOTOKOB» oTBoAUTCA 31,8 4. oT o0111ei Tpy1oeMKocTr
Kypca isi CTyJIeHTOB O4HOU ¢opmbl 00yueHus. COmpoBOKACHUE ITOW pabOTHI MOXKET OBITH
OpPraHU30BaHO B CIEAYIOMINX hopMax:

1. xoHCynbTanuu (MHIAMBUIyAJbHBIE W TPYMIOBBIE), B TOM YHCIE C MPUMEHEHHUEM
JTUCTAHIIMOHHOM Ccpelibl 00yUYeHHUS;

2. MPOMEXYTOYHBIA KOHTPOJb XOJa BBIMOJHEHUS 3aJaHU Ha OCHOBE PAa3JIHMYHBIX
Croco00B B3aMMO/ICHCTBHS B OTKPHITON HHPOPMAIIHOHHOM cpeie.

CamocrosiTenpHas paboTa CTYACHTOB 3aKJIFOYACTCS B MOATOTOBKE OTBETOB Ha BOIPOCHI,
JOKJIaJIOB U HAaITMCAaHUU pedepaToB B TeUEHHUE BCero ceMectpa. KoHTpoIb ocyiecTBiasieTcs yTéM
MIPOBEPKHU pedepaToB, MPOBEACHUS OMPOCOB M 3aCTYITUBAHUS TIOKJIAOB.

Meroanueckue peKkOMEHAAINH K cjaue dK3aMeHa

CryaenTsl 00s13aHBI CIaTh JK3aMEH B COOTBETCTBHU C YYEOHBIM IUTAHOM. OK3aMeH
ABIISIETCS. POPMOI KOHTPOJISI YCBOCHUS CTYJCHTAMH YU4€OHOU MPOTpaMMBbI IO JUCIHUILTHHE UITH €€
YaCTH, BHIMIOJHEHHUS MPAKTUUECKNX, KOHTPOJIBbHBIX, pehepaTUBHBIX padoT.

Pesynprar cpaum sKk3aMeHa IO MPOCTYIIAHHOMY KYpCy OLEHHUBAIOTCS Kak MTOT
JIeATETLHOCTH CTY/ICHTa B CEMECTPE, @ HIMEHHO — 0 TIOCEIIIaeMOCTH JISKITUH, pe3yJIbTaTaMm PaboThI
Ha TMPAKTHYECKUX 3aHATHUSIX, BHIITOJHEHUSI CAMOCTOSTENbHOM paboThl. [Ipu »TOM momyckaercst Ha
ouHOl ¢opme oOyueHus mnpomyck He Oonee 20% 3aHsATUH, C 00s3aTeabHONW OTPabOTKOMN
MPOMYHIEHHBIX CeMUHApOB. CTYyIEHTHI, Y KOTOPBIX KOJHWYECTBO MPOMYCKOB, MPEBBIIIAET
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YCTaHOBJICHHYIO HOPMY, HE BBIITOJIHUBIINE BCE BUBI pa0OT U HEYJOBJIECTBOPUTEIHHO PabOTaBIIINE
B TCUYCHHE CEMECTpa, MPOXOAAT COOECEeOBaHWE C MpPEHojAaBaTesieM, KOTOPHIH OmNpalinBaeTt
CTYACHTA HAa NPCAMCT BLIABJIICHHUA 3HAHWUA OCHOBHBIX MMOJI0KEHHU I JUCIHUITINHBI.

B ocBoeHHMM NHMCIMIUIMHBI MHBAJIMIAMHU U JIMIAMH C OrPaHHYCHHBIMUA BO3MOXKHOCTSIMHU
30POBbsl OOJIBIIOE 3HAYCHHE MMEET WHIMBHUIyalbHas ydeOHas paboTa (KOHCYNbTAllMU) —
JIOTIOJTHUTEIILHOE pa3bsCHEHHE y4eOHOro Marepuara.

I/IH[[I/IBI/II[yaJILHLIe KOHCYJIbTalUKM 110 HNOPCIAMETY ABJIAIOTCA  BaXHBIM q)aKTOpOM,
CIIOCOOCTBYIOIIUM MH/MBUIyaIn3aliii 00y4YeHHs M YCTAaHOBJICHUIO BOCIIMTATEIILHOTO KOHTAKTA
MCKAY NOpCroAaBaTciicM U O6y‘-IaIOH_II/IMCSI HWHBAJILJIOM WJIMA JIMOOM C OI'PpaHUYCHHBIMU
BO3MOYKHOCTSIMU 3/I0POBbSL.

8. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHI, UCIOJIb3YeMbIX MPH OCYLIECTBJICHUHU
00pa30BaTEeJILHOIO NMPOLECCca MO IUCHUIIHHE (MOIYJII0).

8.1 llepeyeHb HHPOPMALHOHHBIX TEXHOJIOTHIA.

1. DnexTponHas moyra mail.ru ¢ odauHbIM cepBUCOM 00Iako@mail.ru.

2. Uurepuer koudepenm-cesa3p FreeConferencecall.com. becruiatHas ycnyra koHbepeHI
cesizu (https://www.freeconferencecall.com).

3. JlokymeHTOBex: OH-JIaliH CepBUC oopmenus JIOKYMEHTOB.
http://www.documentoved.ru/.

4. Kontyp: [Topran cepBucos mno padote ¢ rokymentamu. https://portal.kontur.ru/.

5. ”HPOPMAIIMOHHAST TEXHOJIOTHS TECTUPOBAHHMS B CHUCTEME WHTCPAKTHUBHBIX TECTOB
ownan "Test Writer", Bxopsmieldi B CcepBUC «YHHBEPCUTCTCKOW OWOIMOTEKE OHJIAWHY,
http://biblioclub.ru/index.php?page=tests.

6. nH(DOPMAIMOHHBIC TEXHOJIOTHH ayJU0 W BHUJICO JEMOHCTPAIlMU Ha JICKIIMH B CUCTEME
oOyuyaromieii MyJabTHMEINa, BXOIAIICH B CEPBUC «YHHUBEPCUTETCKON OMOJIMOTEKE OHIIAHHY,
http://biblioclub.ru/index.php?page=multimed.

8.2 IlepeyeHb HEOOXOAMMOI0 NPOrPAMMHOI0 o0ecneYeHus.

CHGHI/IaHI)HI:;Ie KOMITIBIOTCPHBIC ITPOrpaMMbl HE UCITIOJIb3YIOTCA.

8.3 IlepeyeHb HH(POPMALHOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-nipaBoBas cuctema «Koucynsrant [Tmrocy (http://www.consultant.ru).

2. DnekTponHas oubimoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/.

3. baser mannbix kommnaauu «Mcet Beroy (hitp://dlib.eastview.com).

4. Hayunast anektpoHHas oubmnoreka «Kubepnennnkay (http://cyberleninka.ru/).

5. buznec Urmxunupunr ['pynn: OnTuMusanms opranu3aiuii. http://bige.ru/.

6. KOMSOFT: Ynpasnenue 3nanusmu. http://kmsoft.ru/.

7. bubnuorexka HSIEKTPOHHBIX Yy4YeOHBIX KypcoB MOCKOBCKOrOo  yHHBEpCHUTETA
M. C.1O. Butre. http://e-college.ru/education/lib/abc.html.

6. I'nbiust yIpaBiSFOIIKX JOKYMEHTarmei. hitp://www.gdm.ru/.
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9. MarepuajJbHO-TeXHHYECKAS

0aza, HeoOxomumasi Il OCYHIECTBJIECHUS

00pa30BaTeJILHOr0 MPOIEcca Mo TUCIUIIHHE

MaTepI/IaHBHO'TCXHI/I‘IGCKOG obecmeueHue AU CIHITIIMHBI

Ne Bun pabor
(MoyJIsl) M OCHAILIEHHOCTD
1. Jlexuuonnsle 3anatus | Komnbrotepnsiii kinace (ayn. 401H, 402H): 15 yueOHbIX MecT ¢
BBIXOJIOM B CeTh MIHTEpHET M ¢ MpOrpaMMHBIM OOecrieueHHEM
Ha cepBepe
2. Cemunapckue 3anstus | Komnberotepusiit kiace (aya. 401H, 402H): 15 yueOHbIX MecT ¢
BBIXOJIOM B CeTh VMIHTEpHET M C MPOrpaMMHBIM 00eCIieYeHUEM
Ha cepBepe
3. JlaGopatopHbie Komnrerotepnsiit knace (aya. 401H, 402H): 15 y4eOHbIX MecT ¢
3aHIATHA BBIXOZIOM B ceTh VIHTEpHET U ¢ MpOrpaMMHBIM OOecrieueHUuEM
Ha cepBepe
4. I'pynnossie Aynutopus 415A, 412, 413
(MHAMBUAYATBHBIC)
KOHCYJbTAIHU
5. Texymuit  koHTposb, | Aynutopus 417A, 412, 413
MIPOMEKYTOUHAs
aTTecTanus
6. CamocrosiTenbHas YurtanbHbIH 3211 U1 CAaMOCTOSITEIbHOM padOThI, OCHAIIEHHBIN
paboTta KOMITBIOTEPHON TEXHUKOW C BO3MOXXHOCTHIO TOIKIIOUEHHS K

cetn «VIHTEpHET», NPOrpaMMOM 3KPAaHHOTO YBEJIWYEHUA U
00€eCrevyeHHbI TOCTYIIOM B AJIEKTPOHHYIO HH(GOPMaIllMOHHO-
00pa30BaTeNbHYIO Cpely YHUBEPCUTETA




PEIIEH3USA
HAa pa0o4yI0 NPOrpaMmy AU CHUILTHHBI
b1.B.07 Opranu3zanuoHHOe MPOEKTHUPOBAHUE CJIYKObI JOKYMEHTOBEIeHUSI
U IOKYMEHTONOTOKOB

CocraButenu:
KaHJIUJAaT TEXHUYECKUX HAYK, JOLEHT Kadeapbl 00I1ero, CTpaTernyeckoro, HHGOpMamoOHHOTO
MeHeKMeHTa u 6usHec-nipoueccoB PI'BOY BO «KyoI'Y»
3axapan Muxaun Pagasnosuy
KaHIUJAaT SKOHOMHYECKUX HAYK, JOIEHT, TOIECHT Kadeapsl 00IIero, CTpaTernieckoro, MHGOPMAaIMOHHOTO
MeHemkMenTa u ousHec-mporeccop ®I'EOY BO «Kyol'Yy,
PYKOBOAMTEIb OakallaBpckoi mporpamMmbl «Opranusaiuontoe npoektuposanue JJOY B opranuzanun»
Mupowmnuuenko Mapuna Anexcanoposna

B  pabGouyro mporpammy — auciuiuimHbl  «OpraHu3allMOHHOE  MPOSKTUPOBAHHME  CITYXKOBI
JOKYMEHTOBE/ICHUS U JOKYMEHTOIIOTOKOBY COCTABUTENIH BKJIFOUUI CIEAYIOIUE OCHOBHBIC Pa3/IeIbl:

- 1IeJIM Y 3a/1a4¥ OCBOCHUS IUCIIUILIMHBL;

- Mecto aucuuiuuHel B ctpykrype OOII BO;

- TpeOOBaHUs K pe3yabTaTaM OCBOCHHSI COACPKAHUS TUCITUTUTHHEI;

- co/Iep KaHMe U CTPYKTypa AUCHUILTHHBI (MOIYIs):

- 00pa3oBaTebHBIC TEXHOJIOTHH;

- UHTEepPaKTUBHBIE 00pa30oBaTelIbHbIC TEXHOJIOTUH, UCIIOJIb3yEMbIE B AYAUTOPHBIX 3aHIATHSIX;

- OLICHOYHBIE CPEJICTBA /IS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTECTAIUH;

- yueOHO-MEeTOInYEeCKOe 0OecTeueHNe TUCIUTUTMHEI (MOAYIIS);

- MaTepUaJIbHO-TEXHUUYECKOE 00CCIICUCHHE TUCIUIUIMHBI (MOTYJIf).

Jannble pa3aensl ooecnieunBatoT BeinoiaHeHue Tpedoanuii I'OC BIIO no HanpaBieHHIO MOATOTOBKU
OakanmaBpoB 46.03.02 JloKkyMEHTOBEIEHHE M apXUBOBEICHHE, COOTBETCTBYIOT [IprMepHON OCHOBHOM
o0pa3oBaTenpHON MporpaMme.

B paGoueii mporpamme omnpeesieHo MECTO U POJTb TUCIUIUTHHBI B (HOPMHUPOBAHUH TIPOHECCHOHATBHBIX
koMmmeTeHIuii. Ha 3Toii ocHoBe 000CHOBaHHO C(hOPMYIUPOBAHBI Y4eOHBIE IIENU U 3a7a4d U3Y4eHUs JaHHON
JUCIUTIIMHBL B COOTBETCTBUM C COBPEMEHHBIM YPOBHEM pa3BUTHS TEOPHUH CHUCTEM M METOJOJOTHUU
JOKYMEHTOBEIUECKUX HAYK.

Cnenyer OTMETUTh, YTO B pabodueil MporpaMMe TMPEayCMOTPEHO IIUPOKOE HCIOIb30BaHNE
COBpEMEHHBIX  00pa30oBaTeNbHBIX TEXHOJOTHMH Ha OCHOBE HWHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA.

3aki0oueHune

Pabouas nporpamma auctuiuinabl «OpraHu3amoOHHOE MPOEKTUPOBAHUE CITYKOBI IOKYMEHTOBEICHHUS
U JOKYMEHTOIIOTOKOB)» COOTBETCTBYET BCEM TPeOOBAHHSIM HOPMATHBHBIX JTOKYMEHTOB, MPEAbSIBISIEMbBIM K
pabouuM mporpamMmaM y4eOHBIX TUCHUILINH. JlaHHast pabouas mporpamma MOKET ObITh PEKOMEH]I0BaHa K
W3JIaHUI0 W TIPAKTHUYECKOMY HCIOJIb30BAHUIO B TOJTOTOBKE OakallaBpoB MO OakalaBpCKON MIporpamme
«Opranuzainmondoe mnpoektupoBanue JOY B opranuzanuu» HampasieHus mnoArotoBku 46.03.02
«/lokyMeHTOBeIeHE U apXUBOBEACHUE.

PenieH3eHT
HayaJIbHUK OTJes1a
ClTy’keOHOM NepenucKy ynpaBjieHUs J@
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PEINEH3UA
Ha pado4yI0 y4eOHYI0 IpOorpaMMy Mo AMCHHUILINHE
b1.B.07 Opranu3zanuonHoe NpOeKTHPOBAHUE CJIYKObI TOKYMEHTOBEIeHUS
U JOKYMEHTONOTOKOB

Pabouas yuebnast nporpamma b1.B.07 «OpranuzanioHHOE MPOSKTHPOBAHHUE
CITY>KOBI JOKYMEHTOBEICHUSI U JOKYMEHTOIIOTOKOB) MO MaruCTEPCKON mporpamme
«OpraHuzalMOHHOE  MPOEKTUPOBAHHME  JIOKYMEHTAIlMOHHOTO  OOecredeHus
YIPABJICHUS B OpraHU3aIN» COCTaBlIeHA B COOTBETCTBUU ¢ TpeboBaHusiMu OI'OC
BIIO u IlpumepHo#it OCHOBHOI 00pa3oBaTebHON MPOTPaMMOM MO HAMpPaBIICHUIO
noarotroBku 46.03.02 JlokyMeHTOBEICHUE U apXUBOBEICHHUE.

Coneprkanus paboueit mporpaMmmbl cooTBeTcTBYeT TpeboBanussm GI'OC BIIO
(B wactHoctu 1. 7.3, 7.4,7.5,7.6, 7.7, 7.8).

Copnepxkanue pabodeil MmporpaMMbl COOTBETCTBYET IOCTABJICHHBIM IIENSM,
COBPEMEHHOMY YpPOBHIO M TCHJICHIIMSIM Pa3BUTUS TEOPUM CUCTEM U
JOKYMEHTAllMOHHOW  HAayKH, CHOCOOCTBYET MOBBINICHHIO 3()PEKTUBHOCTH
MCIIOJIB30BaHUsl TEOPUHU U METOIOJOTUM CUCTEM JOKYMEHTUPOBAHUS B YIIPaBICHUU
dbupMoii B  YCIOBUSIX  MOJICpPHU3AIMU  TPOU3BOACTBA U  TOBBIIICHUS
KOHKYPEHTOCIIOCOOHOCTH MPOYKIUH.

[Ipu pazpabotke pabouell yueOHON IMporpaMMbl MCIIOIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOekHas JInTepaTypa U COOCTBEHHbIC U3/IaHUS KadeIphl.

CopnepkaHus pas3iefioB ONTUMAJIbHO HACBIIEHBI W CTPYKTYPUPOBAHBI,
1[EJIeCO00pa3HO paclpesesieHbl Ha JIEKIIMOHHBIE W CEMUHApPCKHUE 3aHATHS, B
COOTBETCTBHH C TPYIOEMKOCTHIO B Hacax, Ha OCHOBE (DyHIaMEHTaIbHOCTH.

PaGouast yudeOHas mporpamMma OTJIMYAETCA JIOTHYECKOW CTPOUHOCTHIO,

MPAKTUYECKON HAINPABICHHOCTHIO.

Jns  Oojee  KaueCTBEHHOTO  M3YYEHUS  JIMCUUIUIMHBI ~ HE0OXOIMMO
PEAyCMOTPETh MPUBJICYEHUE HA JICKIMOHHBIE U CEMHUHAPCKHE 3aHATUSA YUYEHBIX
POCCHICKUX U 3apyOEKHBIX YHUBEPCUTETOB, a TAKXKE MACTEP KJIACCHI C AKCIEPTaMU
U CHIeUAINCTaMHU B TEOPUU U METOJIOJIOTMU CUCTEM JOKYMEHTHPOBAHUS.

3AKJTIOYEHHUE

Pabouas yuebnas mporpamma no gucuurmiivae b1.B.07 «OpranuzanuoHHoe
MPOCKTUPOBAHUE CIY>KObI JOKYMEHTOBEICHUSI M JIOKYMEHTOIOTOKOB)» MOKET
HCITIOJIb30BATHCS B yUEOHOM MpOIecce M0 pealn3alid MaruCTePCKOM MporpaMMBl
«OpraHu3aiMoHHOE  MPOCKTUPOBAHHWE  JIOKYMEHTAIIMOHHOTO  OOECTedeHUS
VOpaBJICHWS B OpraHW3allii» [0 HampaBieHuio moarotoBku  46.03.02
HoxymenTtoBenenune u apxuBoBeaeHrue B PI'bOY BO «KyoI'Y».

3apeayromuii kadenpoi « JKOHOMHKA H OpraHH3allks IIPOH3BOICTBAY

MI'TY uM. H. D. baymana, HCIIONHUTENBHBIA JAPEKTOP HeKoyMepquKoro
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