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1 Hesn n 3axa4M M3y4YeHUs JUCHHUILIMHBI (MOIYJIsST)
1.1 Hean ocBOeHMSI AUCUUTIMHBI

Lesu TUCHUIIHMHBI - 1aTh CTyJeHTaM (yHIaMEHTAIbHBIC 3HAHUS B 00JIACTAX CBSI3aHHBIX
¢ uHGOPMAMOHHBIMU TexHoJoTUAMU yrpasieHus B JIOY u apXuBHOM jene, KOTOpPbIE
BCJIC/ICTBUE HENPEPBIBHOIO OOHOBJICHWS M M3MCHCHHUS B allllapaTHBIX CPEICTBAaX BBIXOIAT Ha
nepBoe MecTo B (OPMUPOBAHUU HAYYHOTO HHGOPMAIMOHHO-TEXHOJIOIMYECKOTO IMOTEHIIHAa
oOuiecTBa, 4To 0OECIEUNT IPOYHOE U CO3HATENIBHOE OBJIAJIEHUE CTYACHTaMU OCHOBaMHU 3HAHUH O
mpoleccax MoJiydeHus, XpaHeHHus], liepeiadu U Mpeoopa3oBaHus HHGOOPMALIUH.

JlocTuxeHne 3TOH HeJM COINPOBOXKIAETCS PACKPBITUEM IE€pPE] CTYACHTAMHM 3HAYCHUS
MH(}OPMaLIMOHHBIX IIPOIIECCOB B Pa3BUTHUH COBPEMEHHOT0 0011ecTBa. B X0/1€ 00y4eHus CTyIeHThI
JOJDKHBI ~ HAY4YMTbCSI  CO3HATEJbHO M pallMOHAJIbHO  MCIOJb30BaTh  BO3MOYKHOCTH,
MPEIOCTaBIIIEMble KOMITBIOTEPHOM TEXHHUKOW, AJIi PELIeHUs] pa3HOOOpa3HBbIX YIPaBICHUYECKUX
3az1ad.

1.2 3agaun TUCHUILINHEBI

Jnst nocTrKEHHs 1enel pemaroTcs ClIeAyIue 3a1a4l U3yYEeHUs TUCUUTLIAHbI

— TMOJIYYUTb IPEICTABICHUE O POJIM U MeCTe HH(POPMAITMOHHBIX TEXHOJIOTUN YIIPABICHUS
B JIOY u apxuBHOM Jene, 3BOJIOUMM MH(DOPMAIMOHHBIX TEXHOJOTHH, MX pOJIb B Pa3BUTUHU
9KOHOMHKH U OOIIIECTBA;

— M3y4YUTh  Kjiaccu(ukanuio, CBoWcTBa U (DYHKIMOHAIBHBIE  BO3MOXHOCTH
MH()OPMAIIMOHHBIX TEXHOJIOTUM, 00eCTICUnBAIONIUX YIIPaBICHUE TTPOU3BOICTBA;

— MOJY4YUThb TOHATHE  paclpeieNeHHOW  (QYHKIMOHANbHOH  WH(GOpPMalMOHHON
TEXHOJIOTHH;

— TO3HAKOMHUTKCS ¢ 00BEKTHO-OPHEHTHPOBAHHBIMH WH()OPMAIIMOHHBIMU TEXHOJIOTHUSIMU;

— H3Y4UTh CTaHAapThI MOJI30BATEIBCKOTO uHTepdeiica COBPEMEHHBIX
WH()OPMAIMOHHBIX TEXHOJOTUN, KPUTEPUH OLICHKU MH(OPMAITMOHHBIX TEXHOJIOTHH;

— MOJYyYUTh TPEACTABICHHE O pa3BUTUU TEOPUU U OPraHU3alUd COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJOTHH yIpaBlIeHUS W O MpoOieMax MPUMEHEHUsS HX A PelIeHHs
YIPaBJICHUECKUX 3a7a4;

— MpuoOpecTd MpaKTUYECKHEe HaBBIKM PabOThl ¢ WHGOPMAIMOHHBIMU TEXHOIOTHUSIMU
yIpaBIeHUsI.

1.3 MecTo aucuMnanHbl (MOAYJIsl) B CTPYKTYype 00pa3oBaTeIbHOI NPOrpaMMsbl.

VYuyebnas aucuuiuinHa b1.5.24 Wudopmaunonnsie TexHonoruu B JIOY u apxuBHOM [ene
SBIISIETCS 00s3aTENbHON MUCIUIUIMHON 0a30BOM YacTH, HampasieHus moarotoBku 46.03.02
«JlokymMeHTOBeieHue U apxHuBOBeAeHUe» npodmis «OpraHu3alMOHHOE MPOEKTUPOBaHHE
JIOKYMEHTAIlMOHHOT'O 00ECIIeUeHNs YIIPABICHUS B OPraHU3alun».

Ee u3yuenue 6azupyercs Ha 3HAaHUSX, yMEHHUSIX U HABBIKAX, TOJIyYEHHBIX B XOJI€ U3yUEeHHUS
CIIEYIOIINX TUCHUIUIMH: MHOpMaTHKa, OpraHu3alns rocyJapCTBEHHBIX yupexaeHuii B Poccun,
OCHOBBI TEOPUH YIIPABJICHUS, JOKYMEHTOBEICHHUE.

1.4 IlepedyeHb NMJIAHMPYeMBbIX Pe3y/JbTATOB O0y4YeHHs] MO AUCHUILINHE (MOYJIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH pPe3yJbTATAMHI 0CBOEHHS 00pPa30BaTeJbHOI NPOrpaMMbl
N3yueHne JaHHOM y4eOHOH NUCIMIUIMHBI HAIIPaBICHO Ha (OpMUpPOBaHUE Y 00YJaIOLINXCS
npaktruueckux komnereHuuit (I1K), npeacraBnennsix B Tabnuie 1.
Tabnuua 1 — TpeboBaHUs K pe3yJabTaTaM OCBOCHHs 00yYarOIIUMUCS TUCIMITIIMHbI

Ne | HHupekc Copepxanue B pe3ynbraTe u3yueHus: yaeOHON AUCHUTIIMHBI
KOMIIETE KOMIIETEHIINH 00yyYaromuecs 10JKHbI




HIIUH (unu ee yacTH) 3HATh yMeTh BJIA/IETh
(HaBBIKM)

OK-10 CroocoOHOCTRIO K | 3HAaTh OCHOBHBIE YMers Biagers
UCIIOJIb30BAHUIO | METOJIBI, CLIOCOOBI | MCIIOIh30BATh CIIOCOOHOCTBIO
OCHOBHBIX U CpeacTBa OCHOBHBIE NPUMEHSITD
METO/IOB, MOJTy4eHUS, METO/IbI, CTIOCOOBI | OCHOBHBIC
Croco60B 1 XpaHeHwus, U CpefcTBa METO/IbI, CIOCOOBI
CpEICTB nepepadboTKu MOJTY4CHUSI, U CpeCcTBa
MOJTy4eHus, uHpopmanuu XpaHeHwus, MOJTy4eHUS,
XpaHeHUs, nepepadboTKu XpaHeHUs,
nepepadboTKu uHdopmauu nepepadoTKu
uHpopManun uHpOpMaLIUN

[1IK-31 Cnoco0OHOCTBIO 3HaTh JIOKANbHBIE | YMETh Bianers
pa3pabaTbiBaTh HOPMATUBHEIC pa3pabarbiBaTh CIIOCOOHOCTBIO
JIOKaJIbHbIE aKThI U JIOKaJIbHbIE pa3pabatbIBaTh
HOPMAaTUBHBIC HOPMAaTHUBHO- HOPMAaTHUBHBIC JIOKQJIbHBIC
aKThI U METOJINYECKUE aKThI U HOPMATHBHBIC
HOPMAaTUBHO- JOKYMEHTHI T10 HOPMAaTHUBHO- aKThI U
METOIUYECKUE BEJICHUIO METOUYECKHE HOPMAaTHUBHO-
JIOKYMEHTBI 110 MH()OPMAIIMOHHO- | JOKYMEHTBI I10 METOTUICCKUE
BEJICHUIO JOKYMEHTAI[MOHHO | BEJCHUIO JIOKYMEHTHI 110
UH(POPMALIMOHHO- | TO 00ECTICYCHHUS UH(POPMALIMOHHO- | BEACHUIO
JOKYMEHTAIlMOHH | yIPaBICHUS U JOKYMEHTAIlMOHH | UH(GOPMAIIMOHHO-
oro o0OecrieueHus | apXUBHOIO Jieja oro o0ecreueHus | JOKYMEHTaIlMOHH

yIpaBJIeHUs U
apXUBHOIO JAea

yIIpaBJIeHUs U
apXUBHOIO Jeja

oro o0ecrneyeHus
YIIPABJICHUS U
apXMBHOIO JIeJIa




2. CTpyKTYpa M coiepKaHNe JUCIUIITHHBI
2.1 Pacnpenesienre TPYA0EMKOCTH TUCHUIJIMHBI IO BUIaM padoT
OO01mast TpyJ0eMKOCTh JUCIUIUIMHBI COCTaBIsIeT 2 3ad.e/. (72 Jac.), uX pacupe/esieHue 1Mo
BHJIaM paboT (A1 CTYACHTOB OYHOM (OpMBI 00YUECHHMS) MPECTABICHO B TabauUIIe 2.

Tabmuma 2 — Pacnipenenenue Tpya0eMKOCTH AUCIUIUIMHBI 110 BHAaM paldoT, 00ydYaromuxcs 1Mo
ceMecTpam

Bun yuebHoil paboTbl Beero | Cemectpsl
4acoB (dachrn)
3 4
KonTakTHas pabora, B TOM 4yHcJI€:
AyIMTOpHBIE 3aHATHS (BCEro): o4 24
3aHATHS IEKIMOHHOTO THIA 18 18
JlaGopaTopHbIe 3aHATHS 36 36

3aHATHS CEeMUHAPCKOTO TUIIA (CEMUHAPDI, TPAKTHYCCKHIE 3aHSTHUS)

HNuasi koHTaKkTHasi padora:
KonTpons camoctostensHol pabotsl (KCP) 2 2

IIpomexyrounas arrecrauus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM YHCJIe:
Kypcogas pabora - -

ITpopaboTka yueOHOro (TEOPETUIECKOro) MaTepuaa 4 4

BeInonHeHue WHAMBUTYaIbHBIX 33JJaHUH (TIOJATOTOBKA COOOIICHHIA, 5 9

MIPE3CHTAIINI )

Pedepar 4 4

IToaroroBka K TeKyIemy KOHTPOJIIO 5,8 5,8

KoHTpoJb:

IToaroroBka kK sK3aMeHy - - -

OO0mas Tpy10eMKoOCTh yac. 72 72
B TOM YHCJIe KOHTAKTHAas padoTa 56,2 56,2
3a4. ef 2 2




2.2 CTpykTypa IMCHHUILIHHbI:
Pacnpenenenue BuioB yueOHON pabOThl M UX TPYAOEMKOCTH IO pa3jiesiaM AUCIHUIINHBI.

Tabnuna 3 - Pa3menbl IUCHMIUIMHBI, H3ydaeMbie B 4 cemectpe (ounas popma)

KonunuecTtBo uacos
AynuropHas Brcayur
Ne HaunmeHoBaHue pa3nenos (Tem) Beero ypa6o Tpa I:)apG};a;;;
J | 113 | JIP | CPC
1 2 3 4 5 6 7
1. Bgenenue 2 2
Opranuzanus u cpencTBa HHOOPMAITHOHHBIX
2.  |TEXHOJIOTHUH 0OECTIeUeHHUsI YIIpaBICHYCCKOM 12 4 4 4
JIeSITeNIbHOCTH
NHdopmanimoHHbIe TEXHOJIOTHH OPTraHU3aIIMOHHOTO
3. |pa3BHUTHUS M CTPATEIUYECKOTO YIPaBICHUSI 14 4 6 4
PEINPUATHEM
4. |ITaker Microsoft Office 18 4 10 4
«KommbroTepHas myOnuKaius» ¢ BO3MOKHOCThIO 14 4 8 2
5.  |MCTOJIB30BAaHUS M3AATEIBCKOW CUCTEMBI
MICROSOFT PUBLISHER
baza 6anHbIX IEpcoHaN ¢ ucnoiib3oBaHueM «1C: 11,8 2 8 1,8
6. |IIpennpusarue 8. YnpapiieHHE MPOU3BOICTBEHHBIM
MIPOLECCOM
Hmozo no oucuyunnune: 18 36 15,8

[Tpumeuanue: JI — nekmuwm, 13 — mpaktudeckue 3ansatus / cemuHapsl, JIP — maGopaTopHbie
3anatusa, CPC — camocrosiTenbHas paboTa cTyieHTa

Beenenue

XapakTepucTUKa y4eOHOH TUCLUIUIMHBL, €€ MECTO U POJb B CUCTEME 3HAHMM, CBS3b C IPYTUMHU
JTVCIIATUTHHAMH.

Tema Ne 1 Opranmszanmss u cpeacTBa MHGOPMALMOHHBIX TEXHOJOTHH oOecrnedeHHs
ynpaBJ/IeHYeCKOH 1esiTeIbHOCTH

[Mpennpusitne kak 0OBEKT ympaBieHHs. Poib W MecTo WHGOPMAIMOHHBIX TEXHOJIOTHH B
YIIPaBJICHUH TIPEITPUITHEM.

[TnanupoBanue motpedbHOCTH B MaTepraiax (MRP I) u B mpousBoactBeHHbIx MorHoCTsIX (CRP).
3aMKHYTBIN HUKI IJIAHUPOBAHUS MOTPpEeOHOCTEH MaTepuaibHbIX pecypcoB (CL MRP)
[TnanupoBanue pecypcoB mpousBoactBa (MRP 1l). TIpou3BoacTBo Ha MHPOBOM ypOBHE.
[TnanupoBanue pecypcos npennpustus (ERP).

Ontumuzanuss  ympasieHus pecypcamu npegnpusatuii  (ERP - 1I). Menemxment kax
COTPYAHUYECTBO

Tema Ne 2 MHudopMauuoHHble TEXHOJOIMH OPraHM3AaLMOHHOIO Pa3BUTHA M
CTPATern4ecKoro ynpapJjieHUs NpeanpUusiTueM

Vnpasiaenne d(PQexTuBHOCTbIO  Ou3Heca. CraHAapTbl  CTPATErMYECKOro  YIpPaBICHHS,
HarpaBJIeHHbIE Ha HENPEPHIBHOE YIyUIlIEHHE OM3HEC-TIPOIIECCOB.

Moienb OpraHn3alMoOHHOr0 pa3BUTH npennpusatus. Cucrema cOalaHCUPOBAHHBIX MOKa3aTeen
3 PeKTUBHOCTH. IHCTpyMEHTaJIbHBIE CPEJICTBA KOMITBIOTEPHBIX TEXHOIOTUN HH(POPMAIIMOHHOTO
00CITy’)KNBaHUS YIPABICHUECKON AEATEIBHOCTH.



Tema Ne 3 ITaket Microsoft Office

NudopManiioHHbIEe  TEXHOJOTHU  JTIOKYMEHTAllMOHHOTO  OOECIeUeHHUs  YIMPaBJICHYECKOU
JESITEIBHOCTH.

HHCTpyMEHTANIBHBIE CPEICTBA KOMITBIOTEPHBIX TEXHOJOTHH WH(POPMAITMOHHOTO OOCITYKHBAHHS
yIIPaBJICHYECKOM JAeaTeIbHOCTH Ha npuMepe nakera Microsoft Office.

Ocnogebl pabotel B WINDOWS. Buasr komnbroTepHoii rpaduku. PactpoBas rpaduka. BekropHas
rpaduka. TexcroBeiii mpomeccop WINWORD. Cozpmanue u pemakTHpPOBAHHE CIIOMKHBIX
nokymeHToB. KommbrorepHass npeseHTauus. Co30aHUI0 MPE3EHTAlMU C  HUCIOJIb30BAaHUEM
cobcTBeHHBIX Tpaduueckux n3oodpaxenuil. [loaroroska pexiamHoi nHbopmamnuu B cpeae Power
Point. Dnekrponnbie Taduibl. Co31aHue HOBOTO JOKyMEHTa. 3arpy3ka pabo4yero JOKyMEHTa.
CoxpaHenue paokymeHTa. 3Jammra JaHHBIX. CTpykrypa nokymeHta. Koppekuus CcTpok u
cron6uoB. Iloctpoenue u odopmiienune guarpamm. DyHkuH. TaOMUYHBIE BBIYHCICHUS.
TexHoMOTHS XpaHEHUsI, TIOUCKA, COPTUPOBKH U CKAHUPOBAHMS MH(DOPMAIIHH.

Tema Ne 4 «KomnbroTepHasi ny0JIMKAIUSD> ¢ BO3MOKHOCTBHIO HCIIOJIb30BAHNUS U31ATEJIbCKOM
cucrembl MICROSOFT PUBLISHER

HNHucTpyMeHTaNbHBIE CPEICTBA KOMITBIOTEPHBIX TEXHOJIOTUH MH(POPMAIIMOHHOTO OOCITY>KMBAHHUS
YIPABJICHUYECKON NeaTeIbHOCTU. KOMIbIOTEpHBIE TEXHOJIOIMH MHTEJUIEKTYaIbHON MOIIEPKKU
YIIPABJICHYECKUX PEILECHUN.

Uznatenbckas cucrema MICROSOFT PUBLISHER. W3yuenue mnpueMoB co3JaHue
BBIPA3UTEIbHBIX MApPKETHHTOBBIX MaTepHaJiOB JUIsl TiedaTH, pasmenieHuss B HHrepHere u
pacchUIKA MO 3JEeKTpoHHOW moute. [IpakThyeckwe 3aHATHS HaNpaBlieHbl Ha (hopMUpOBaHHE
KOMIIBIOTEPHBIX HABBIKOB, OTPA0OTKY YMEHHUS aHAIW3MPOBATh MYOJIMKAIMU Pa3HBIX >KAHPOB;
dbopMupoBaHue ymeHus paboTaTh B KOMaHJAE €AMHOMBINIJICHHHKOB, OMHUPAasCh Ha 3HAHUSA O
pa3IMYHBIX CTWIAX KOJUIEKTHBA, YCIEIIHOCTH B KU3HWU. JlaHHBIA BUJ JEATEIbHOCTH
MpelycCMaTPUBAET CaMOCTOSTENbHYIO Pa3paOOTKy BHU3UTKH, OyKIeTa, TMO3ApaBUTEIbHOMN
OTKPBITKH, OpOIIIOPHI, Ta3€Thl, TEMAaTHUYECKOTr0 BeO-caiiTa, a 3aTeM — aHanu3a B (popme 3amuThl
cBoeil padoTsl. [Ipe3enTalus pe3yapTaToB MPOEKTHOM JeATENbHOCTH CTYIEHTOB OCYIIECTBISAETCS
C UCMOJIb30BaHUEM MYJIBTUMEIUNHOTO MMPOEKTOPa U 00CYKIa€TCsl BCEMH CTYA€HTaMU TPYTIIHI.
Tema Ne 5 ba3za 6annbIx nepconaJ ¢ ucnojn3oBanueMm «1C: Ilpeanpusitue 8. Ynpasiaenue
NMPOU3BOACTBEHHBIM MPOIECCOM»

KomnbroTepHble TEXHOJIOTHH UHTEIJIEKTYaTbHOM MOJACPKKHU YIpaBleHYeCKuX pereruit. Oomas
koHIenmus. OCHOBHBIE TMpolecChl U (PYHKIIMU CHCTEMBI. YUeTHas MOJUTHKA MO TMEPCOHAIY.
3ajaun ynpaBIEHYECKOrO y4eTa.

[TnanupoBanue norpeOHOCTEN B iepcoHase. Tekyliee COCTOSTHUE KaApOoBOro riana. OT4eTHl 1o
KaJIpOBOMY IUIaHYy.

Hab6op nepconana. Yuet kaapos npeanpustusi. OnieHka nepcoHaia no KOMIeTeHIIUSIM.
[TnanupoBanue 3aHsTocTH TepcoHana. [loacucTema aHKeTUpPOBaHUA. YIpaBieHUE OOydeHUEM
PabOTHUKOB

3agauun peraaMeHTUpoBaHHOro yuera. [lepconnduuupoBannsiit yuer aist [IOP. Bounckuit yuer.
VYuer kanpoB Ha npennpustan. Co3laHue CIOXKHBIX (HOPM U OTYETOB.



2.3.1 3auaTHA JeKIIHOHHOI0 THIIA

Ta6mmma 4 — ConepxaHue JICKIUN

2.3 Conepxanue pa3iesioB (TeM) TMCHUILIHHBI

®opmMma
No | HammenoBanue pa3zzaena (TeMbl) Coneprkanue pasena (TeMbl) TEKYIIEro
KOHTPOJIS
1 | BBEAEHUE XapakTepucTuka yueOHOU Obcyxacnue
JUCLUIUIMHBL, €€ MECTO U pOJjib B
. BOIIPOCOB
CHCTEME 3HaHUH, CBSI3b C APYTUMH oMLl
JUCLUIUIMHAMM.

2 | Opranu3zanus U cpeactsa | [Ipennpusitie kak 00bEKT OBCysIICHIE
MH(POPMAIIMOHHBIX TEXHOJOTHH | yrpasieHus. Posib u mecto YA
obecrieyeHuss  yNnpaBIEHYECKON | MH(POPMALMOHHBIX TEXHOJIOTUH B BOTPOCOB
TS TEeITbHOCTH yIIpaBJICHUH MPEITPUITHEM TEMbE

3 | Opranusanus u cpeicTaa [TnanupoBaHue pecypcoB
UH(POPMAIIMOHHBIX TeXHOoorui | mpou3BoacTBa(MRP 11). P
o0ecredyeHus yrpaBieHuYeCKOM
JeSITEeITBbHOCTH

4 | OpraHu3anus 1 cpesicTBa [Tpon3BOICTBO HA MUPOBOM YPOBHE. OBCVsKIICHIE
nHpOpMaMOHHBIX TexHonorui | [ImanupoBanue pecypcos YA
obecrnieueHus yrnpaBIeHIECKON npeanpustust (ERP). BOTpOCoB
JeSTEeITbHOCTH TEMbE

5 | MudopmanmoHHbIe TEXHOJIOTUN | YTIpaBlIeHUE 3¢ (HEeKTUBHOCTHIO
OpPraHU3aIlMOHHOTO Pa3BUTHS U | OM3Heca. CrannapTsl
CTPaTErMuecKOro yrnpaBiIeHuUs CTPaTEru4ecKoro yIpaBJIeHUs, P
MPEIIpPUSTHEM HaNpaBJICHHBIE Ha HENpPEPhIBHOE

yJy4lieHue Ou3Hec-TpoLECCOB.

6 | Uadopmannonnsie TeXHOIOTHH | Monenb OPraHM3alMOHHOTO |
OpPraHU3alMOHHOIO PAa3BUTUA M | pa3BUTUs mpennpusatus. Cucrema CYICHIE
CTPATETHYECKOTO YIIPABICHUS cOaaHCUPOBAaHHBIX  ITOKa3aTesei BOTPOCOB
IIPEPUSATHEM 3¢ HEKTUBHOCTH. TEMbL

7 |ba3a OaHHBIX IEpcoOHAI ¢ O6mass  konuenuus. OcHoBHbIe | OOCyX)IeHUE
ucnonb3oBanueM «1C: nporecchl U (YHKIHMH CHCTEMBI. | BOIIPOCOB
[Ipeanpusitue 8. Ypasienue VYderHas NOJMTHKA IO TEPCOHANY. | TEMBbI
MIPOU3BO/ICTBEHHBIM 3agaun ynpaBJIeHUECKOro yyeTa.

TIPOIIECCOM»

8 |baza GaHHBIX MepcoHaI ¢ [TnanupoBanue mnotpebHOCTE B | OOCyX)aeHne
ucnoip3oBanueM «1C: nepcoHane. Tekymiee COCTOSIHHE | BOIIPOCOB
[Ipennpusitue 8. Ynpasienue KajgpoBoro miaaHa. OT4YeTsl MO | TEMBI
MIPOU3BOJICTBEHHBIM KaJpOBOMY IUIaHY.

IIPOIIECCOM
9 [BAKJIFOUEHHUE Kpatkuit  0030p  AMCUUIUIMHBIL.
KoHntponbHas
AKTyanbHbIE poOIeMbl
pabota
JVICTIATUTHHBI

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA

CemuHapCKue 3AaHAMUA He l’lpedyCMomPEHbl




2.3.3 JIaGopaTopHbIe 3aHATHS

Ta6muma 5 — Conepxanue J1abOpaTOPHBIX 3aHATHI

($hopM U 0TYETOB

®opmMma
HaumenoBanue pa3nena .
No ) Temartuka 1abOpaTOpHBIX 3aHITHIA TEKYIIEero
KOHTPOJIS

1 | Hpenpuitue  xax  oObekT Jlabopamopnas paboma Nel.
ynpasienusi. Poinb u mecro Ortuer no
MH()OPMAITMOHHBIX Inaruposanue notpednocTn B nabopaTtopHoOi

o Marepuaiax (MRP D u B
TEXHOJIOTUIl B  YHpaBlICHUU pabote
pou3BoACTBEHHBIX MOITHOCTX (CRP).
PENPUATHEM

2 | IlmaHupoBaHHE PecypcoB Jlabopamopnas paboma No2. Otuer no

npousBojactBa(MRP II). 3aMKHYTBIA [IUKJI TJTAHUPOBAHUS nabopaTopHOI
noTpeOHOCTE MaTepUAIbHBIX PECYPCOB pabote
(CL MRP).

3 | [Ipou3BoOICTBO HA MUPOBOM Jlabopamopnas paboma No3. Otuer o
ypoBHe. [InmanupoBanue OnTtumuzanusi yrnpasjieHHs pecypcamu | 1abopaTopHOM
peCypCcoB IIPEANIPUATHS npennpustuit (ERP 1I). Menemxment pabote
(ERP). KaK COTPYIHHYECTBO

4 | OcHOBHI paOOTHI B Jlabopamopnas paboma Nod. Otuet no
WINDOWS. Buzst DNEeKTPOHHBIE TaOJIUIIBI. nabopaTtopHoi
KOMIIBIOTEPHOH TpaduKH. pabote

5 | TekcToBbIi TIpoLIECCOP Jlabopamopnas paboma Nos. Otuer no
WINWORD. Texnonorus XpaHeHwUs, MOMCKa, | JIabOpaTOpHOM

COPTHUPOBKHU u CKaHUPOBAHUS pabote
nHbOpManuu.

6 | Komneiorepnas npesentanus. | Jlabopamopuas paboma Ne6. Co3nanue Otuer no

KOMITBIOTEPHOH TPE3eHTALINH. nabopaTopHOi
pabote

7 | «KomMmbroTepHas Jlabopamopuas paboma Ne7. Pabora ¢ Otyet mo
TyOIHUKAIIHSD C usznatenbckoir cuctemor MICROSOFT | nmaGopaTtopHoit
BO3MOKHOCTEIO PUBLISHER pabote
WCTIOJIH30BAHUS
M3/1aTeIbCKOW CHCTEMBI
MICROSOFT PUBLISHER

8 | ba3za GaHHBIX MEPCOHAT C Jlabopamopuas paboma Ne§. Habop Otyet mo
ucnoinbs3oBanueM «1C: nepcoHana. Yder KaapoB MPeanpusaTis. | J1abopaTopHOU
[Ipennpustue 8. Yrpasnenue | OneHka nepcoHasia mo KOMIETEHIUSIM. pabote
MIPOU3BO/ICTBEHHBIM [TnanupoBaHue 3aHATOCTHU MEPCOHANA.

MIPOLIECCOM) [Moncucrema aHKETUPOBAHHUSL.
Ynpasienue o0yueHueM pabOTHHUKOB

9 | ba3a GaHHBIX IEPCOHAT C Jlabopamopuas paboma Ne9. 3anaun
ucnoinbs3oBanueM «1C: pernmaMeHTHPOBAHHOTO y4eTa.

- Ortuer o
[pennpustue 8. Ynpasnenue | [lepcoHnpumpoBaHHblil yueT ams aGOPATOPHOM
MPOU3BOACTBEHHBIM [IDP. Bounckuii yuer. Yuer kaapoB Ha 6
MIPOLIECCOM) npennpustin. Co3qanne CI0KHBIX pabote

KypcoBblie paboTbl He IPEYCMOTPEHBI

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)




2.4 llepeyeHb y4eOHO-METOAMYECKOT0 0O0eceYeHUsl AJIsl CAMOCTOATEIbHONH padoThl
00y4aroIUXCcH M0 JUCUHUILIMHE (MOTYJII0)

Tabnuna 6 — Bunbl u nepeueHs yueOHO-METOANUECKOro 00ecneueHns JUCIUILINHBI 110

BBINOJIHEHUIO CAMOCTOSITEIBHOM paboThI

Ne | Bux CPC [Tepeuenp yueOHO-METOAMYECKOTO O6€CH€‘-IE:HI/IH JUCIUTUTMHBI 11O
BBITMIOJTHEHUIO CAMOCTOSATEIHHOU pabOThI

1 |Pegpepam |Vuebnoe nocodoue. MupomanueHko M.A. ba3bl JaHHBIX: cpeacTBa 00pabOTKU

nHdopmanuu. Cuctema ynpasieHus 6a3zamu nqanHbix. Kpacanonap: Kybanckmii

rocyiapcTBeHHbIN yHuBepcutet, 2012. 160 c.

2 |Dcce Yuebnoe nocooue. Mupomnnuenko M.A. ba3bl JaHHBIX: cpeacTBa 00pabOTKH

uHpopmanuu. Cucrema yrnpasienus 6azamu ganusix. Kpacuomap: Kybanckuii

rocyJiapcTBeHHbIN yHuBepcutet, 2012. 160 c.

3 |Tecm Yuebnoe nocobue. Mupouranueako M.A. ba3bl JaHHBIX: CpeAcTBa 00pabOTKU

nHdopmanuu. Cucrema ynpasieHus: 6azamu nanHbiXx. Kpacnogap: Kybanckuit

rocyiapcTBeHHbIN yHHUBepcuteT, 2012. 160 c.

JUist T ¢ HapyIICHUSIMH 3PEHHS:

— B popMe IEKTPOHHOTO IOKYMEHTA,

— B re4atHoi (hopme Ha si3bike bpaiis.

J17ig U1 ¢ HapYIICHUSMHU CITyXa:

— B mieyaTHOU hopme,

— B popMe PIEKTPOHHOTO IOKYMEHTA.

JUiist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:
— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayaunodaiina.
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3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

OOpa3oBareinbHble TEXHOJOTHH, HCIONb3yeMble NpPHU pealu3alid pPa3InyHbIX BUIOB
y4eOHOU NEeATENbHOCTH:

— JIeKIMM: UWHTEPaKTUBHbIC (AMAJOroBbIE) U MPOOJIEMHBIE C KOMIBIOTEPHBIMU
MpEe3CHTALUSIMY;

—  1abopaTopHbIE 3aHATHS: KOMIIBIOTEPHOE MOAETHPOBAHNUE.

Tpaauunonnesie 00pa3oBaTeNbHBIC TEXHOJIOTHH: JTA00OPATOPHBIC 3aHATHS U JIEKLIUH.

TexHonoruss mpoGieMHOT0 OOy4YeHHS: JIeKIUS — JUCKYCCHs, MpoOJieMHas JeKIus,
KOMITbIOTEpHAs Mpe3eHTanus. Ha Iekuusx u3maratorcss OCHOBHBIE TEOPETHUECKUE TIOTO0KEHUS U
KOHIENIHS Kypca, Jarollie cTyIeHTaM HHPOPMAIUi, COOTBETCTBYIOIIYIO ITPOTrPaMME.

3amaua 7a00OpAaTOPHBIX 3aHATHHA — pA3BUTHE y CTYACHTOB HABBIKOB IO MPUMEHEHHUIO
TEOPETUYECKUX TMOJOKEHUN K pEIIeHHI0 MpakTHueckux 3aaad. C 3Tol 1enpio pa3paboTaHbl
3aJaHusl Ui BBIOJHEHHUs J1abopaTopHBIX paboT. OHM COCTOSAT W3 3a7ady M yNpaKHEHHIH,
OpUEHTUPOBAHHBIX HA YCBOEGHUE TEOPETHUECKOI0 MaTepHalia U YMEHHS €ro MCHOJIb30BaTh IS
petieHus 1ab0paTOPHBIX 3aaHU.

Ha kaxaoMm mnpakTHYeCKOM 3aHSTHH OTBOJUTCS BpeMs [UIsl AUCKYCCUHU, B KOTOpPOH
Y4acCTBYIOT JOKJIA4YHK, IOATOTOBUBIINI COOOIIEHNE IO KaKOi — MO0 MPpaKTHUECKOW Mpodiieme
MH(OPMAILIMOHHBIX CHCTEM U 0a3 JaHHBIX, €r0 ONMOHEHTHI (1 miu 2 yenoBeka), MOATrOTOBUBIINE
KOHTPAPTYMEHTHI, M IPYTHE CTYACHTHI TPYIITIHL.

Hpyras dopma opranuzaius paboThl CTYJEHTOB — HalMcaHue pedepaToB U 3cce, KOTOpoe
npeCTaBisieT coO00W HeOOIBIIOE HCCIIeJOBaHNE KaKOW — OO0 MPpOoOIeMBbl KacaroIeecst TCOPUH U
MPAKTUKKA MHQPOPMAIMOHHBIX CUCTEM U 0a3 JaHHBIX C MPEIJIOKEHHEM BapHAHTOB pPELICHHS
JTAaHHOU TIPOOJIEMEI.

Jlns OTBETOB Ha WMHIMBUIYyaJbHbIE BOIPOCHI, a TakKe IS IMOMOIIM B IOATOTOBKE
pedepaToB IpeayCMOTPEHBI HHAMBHTyaTbHbIE KOHCYIBTAIIUH IIPETIO1aBaTEls.

VY aenbHBIN Bec 3aHIATHIA B Yacax, IPOBOJAUMBIX B MHTEPAaKTUBHBIX Gopmax aiigs ODPO (4 4.
71a00paTOPHBIX 3aHATHIA).

Peanuszanusi aKkTUBHBIX, WHHOBAIIMOHHBIX OOpPa30BaTEIbHBIX TEXHOJOTHM, KOTOpHIE
CIIOCOOCTBYIOT ~ Pa3BUTHIO  OOMICKYJABTYPHBIX W NPO(PECCHOHAIBHBIX  KOMITCTECHITUI
oOyJaronuxcsi, MpUBEACHbI B Ta0OIHIIE 7.

Tabnuua 7 — @opMbl OpraHu3alyy J1ad0paTOPHBIX 3aHIATUH

KomnuectBo
Hcnonp3yembie 00pa3oBaTebHbIC
Ne Tema ceMMHapCKOTo 3aHATHS 4acoB
TEXHOJIOTUH
(0]0]0)

1 | JIP NoS (Texuomoruss xpaHenwus, | Juckyccus. — VHPpOpMannOHHBIN 2

MONCKA, COPTHUPOBKH M CKAHWPOBAHUS | TIPOEKT

uHpopMaluu.
2 | JIP Ne7 (Pabora ¢ wusnarenbckoi | Pazbop cumyayuili 8 Maiblx 2

CUCTEMON MICROSOFT | epynnax. UnpopmaninoHHbIH

PUBLISHER). MIPOCKT

Bcero: 4

21.]'[5[ JaI[ ¢ OTpaHUYCHHBIMH BO3MOXHOCTAMHU 3J0POBbBA IMPEAYCMOTPCHA OpraHu3anunsd
KOHCYJ'IBTa]_[I/Iﬁ C UCITIOJIb30BaAHHEM SHCKTpOHHOﬁ IIOYTHI.
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4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIero KOHTPOJIS yCIIeBAeMOCTH U MPOMEKyTOYHOM
aTTecTaluu

4.1 ®don OLIEHOYHBIX CPEACTB JIsl MPOBeAeHNs TEKYero KOHTPOJIsA

Ta6mmia 8 — Tematuka pedeparoB 10 AUCITUTUIIHHE

No TemaTtuka pedeparoB 1Mo AUCIUTUIHHE
1 |OnTumuzanus yrpaBieHHs pecypcamu MpeAnpUsTUI
2 |CpencrBa nH(GOPMAIIMOHHBIX TEXHOJIOTHI 00ECTICUeHHS YIIPaBIEHYECKOH eI TeNbHOCTH
3 |Yupasnenue 3¢(heKTHBHOCTBIO OH3HECA
4 |Cucrema cOaaHCUPOBAaHHBIX TOKa3aresel A GeKTuBHOCTH
5 |HMcnons3oBanue rpadpuueckux n3oOpakeHuit B qokymenrax MS Word
6 |Mcmosnb30BaHNe peueBOro BBOIa KOMAH/] M JUKTOBKA TEKCTA
7 |M3natenbcKue CUCTEMBI
8 |lIpoekTupoBaHue 0a3 JaHHBIX
9 |MHOronoab30BaTebCKUE 0a3bl JaHHBIX
10 |Ynpasnenue napajiebHOW 00pabOTKOM
11 |CnpaBo4yHO-IIPaBOBBIE CUCTEMBI
12 |3ajmauu ynpaBieHUECKOro yuera
13 |Yder xaapoB MpeanpusTUs

Pedepar mpencraBnsier coboli HayuyHyl0 pabOTy CTyIEHTa WJIHM CTYACHTKH, CBSI3aHHYIO C
aHanmu3oM 3-4 TOYeK 3peHMs Pa3IMuYHBIX HCClefoBaTeNel M MPaKTUKOB (aBTOpoB) Mo Bamu
BBIOPAHHOW T€Me C BBIBOJIAMH, OTPAXKAIOIIMMH Bally JTUYHOCTHYIO TIO3HIINIO. BBIBOIBI TOIKHBI
ObITh OpPUTMHAJIBHBI M OCHOBaTedbHbl. CTYAEHT WM CTyAEHTKa JUIsl TMOATOTOBKU pedepara
JOJDKHBI JIMYHO Toa0o0paTh B OMOIMOTEKEe HEOOXOIMMbIE COBpeMeHHble He crapuie 10 et
u3aHus (Y4eOHUKH, HayYHbIE CTAThbH B KYypHalIaX, UHTEPHET UCTOYHHUKH U T.[.) IO TEME.

3a TpU MOCIEIHUX TojJja IPOCMOTPETh CIENYIOIIME KypHalbl B Onbnuoreke QaxyapreTa
ynpasieHus u ncuxosnoruu i Ky6I'Y, nanpumep: MenemxkmeHnT B Poccun u 3a pybexowm;
[TpoGnembl TeOpHH 1 IPAKTUKH YIIPABJICHUS; Y TIpaBiIeHue epconaioM; KpeaTtnBHas 5KOHOMUKA,;
B ynTasibHoM 3ajie Kyol'Y MeTozpl MeHePKMEHTa KauecTBa.

Pedepat cocTout n3 cneayromux CTpyKTYPHBIX 3JIEMEHTOB (BCE JIEMEHTHl HAUMHAIOTCS C
HOBOTO JINCTA):

—  TUTYJIBHOTO JIKCTa (10 YCTaHOBIEHHOM Gopme) (1 mucr);

—  coJepkaHus u BBeZieHue (Ha 1 nucre);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYAEHT CAMOCTOSITENIBHO HX ONpEIeNseT, HUCXOAS U3
HEOOXO/IMMOCTH PACKpBITHS TeMbl pedepara), KaXIbli BOMPOC 3aKaHYMBAETCS BBIBOAAMH,
OTpakaroIIUMHU JUYHOCTHYIO TIO3UIIMIO aBTOPA;

— 3aKJIIOYEHUS U CIHCKAa KCIOJIb30BAaHHBIX HCTOYHUKOB (7-12 HanMMeHOBaHMH,
oopmaennbix mo 'OCTy, cMm. caiit kubsu.ru, nanee YHUBEPCUTET, nanee BUBJINOTEKA,
odopmIleHHE CITUCKa JIUTepaTyphl) (Ha 1 nucre).

Kaxnplii mMyHKT 3aBepuiaeTcs KpaTKUM, COJepXkaTelbHbIM, HO €MKHM BBIBOJOM B 2-3
ctpoukn. Pedepar 3aBepiraercs 00mmM BBIBOIOM (3akitoueHueM) 10 1/3 crpanunsl. B pedepare
NPUBETCTBYIOTCS 1-2 pucyHka, 1-2 auarpammsl (TabiuIs!), pa3padoTaHHbIE JMYHO aBTOPOM U Ha
KOTOpBIE JaeTCsl CChUIKa MO TEKCTy. TekcT mpoBepsieTcss Ha omuOku (opdorpaduueckue u
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ctuinctudeckue). Oowvem pedepara ot 5000 3rako 10 9-10 nucros. [Tons: BBepXy, BHU3Y, CIeBa
— 20 mm, crpaBa — 15 mwm, mpudrt 14, Times New Roman, orctyn 10 MM, BhIpaBHHBaHHE 110
HIMpUHE.

Pedepar obopmisiercst B cooTBeTcTBHM ¢ TpeboBanusamHu cieayrommx ['OCTos:

— ['OCT 7.32-91: OtueT 0 Hay4YHO-UCCIIEIOBATEILCKON padoTe;

- I'OCT P 7.0.5 — 2008: Odopminenune 6ubdanorpaduueckux CChUIOK.

Pedepar cpaerca nuuHO mpemojaBaTeNi0 Ha 3aHATHM B CKopociuuBarene. Pedepar
IpeCTaBisieTCss B pacreyaTaHHOM Ha Oymare gopmara A4 u B 21eKTpoHHOM Buje. [ledaTHblit
BapHaHT JOJKEH OBITh WACHTUYEH 3JIeKTpoHHOMY. [lnaruar B pedepare He 1omycKaercs.

Y4eOHO-METOIMYEeCKHE MaTepHalibl Ui CaMOCTOSTEIbHONH pPa0OThI OOydYaIOIIMXCS M3
YKClia MHBAJIKJIOB U JIMI C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbst (OB3) npenocrasisitoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37I0POBbS U BOCHPUATHS HH(DOPMAITIH:

4.2 ®oH/1 OLIEHOYHBIX CPEICTB IJIsl POBEJAEHUsI MPOMEKYTOUHON aTTecCTAlUN

Tabnuna 9 — OueHouHble cpeICcTBA, HAMIPABICHHBIE HA OINPEIeJIeHHE CTeNeHU C(hOPMUPOBAHHOMN
KOMITETCHIINH

PacuetHo- JlabopaTop
Kommneren- | Kypcosas KoHntposs-
rpaduueckoe | Tect | Pedepar | Dcce HOE
085071 pabora Has pabora
3a/1aHue 3a/jaHue
OI1-10 + + + +
IK-31 + + + +

OneHoYHBIE CpencTBA Ui HWHBAJIHIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI BEIOMPAIOTCS C YYETOM UX MHIUBHYyaIbHBIX CUXO()U3NUECKIX 0COOCHHOCTEH.

— Ipy He0OXOAMMOCTH HHBAIH/IAM H JIUIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbSI
IPEIOCTaBIISICTCS JOTIOJIHUTEIBHOE BPEMS JUIsl IOATOTOBKH OTBETA HA HK3aMEHE;

— TIpH TIPOBEJICHUH TPOLIEAYPHI OIICHUBAHUS PE3yIbTaTOB O0yUSHHS MHBAIUIOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI IPETyCMaTPUBAETCS MCIIOJIBb30BAaHHE TEXHUYECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBHIYAITbHBIMA OCOOCHHOCTSIMU;

— IIpU HEOOXOAUMOCTH AJIs1 00yHaroIUXCcs ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS
U WHBAIWIOB TPOIEAypa OIICHUBAHUS pE3YJIbTATOB OOYUYEHHs 10 JHUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI PE3yNbTAaTOB OOYYCHHS WHBAIWIOB U JIUI] C OTPaHUYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSl IO JMCLUIUIMHE (MOJIYJIO) IpelycMaTpuBaeT IpeloCTaBIeHHe
uHpopMmanuu B (opmax, aJaNTHPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0POBbSI M BOCHPHUSATHS
UHpOpMaLUu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st TTI ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

@DoH/1 OLIEHOYHBIX CPEJICTB XPAHUTCS Ha Kadeape.

TpeGoBaHus K YPOBHIO OCBOCHUSI IPOrPAMMBI.
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Yceoenue yueonozo mamepuana cmyoenmamu ocynmecTBisercs penojaBaTeeM B X01e
TEKYILEr0 ¥ UTOTOBOTO KOHTPOJIA.

Texymmii KOHTPOJIb 3HAHUH, YMEHUI U HABBIKOB ITPOBOJIUTCS B CIICAYIOMINUX (hOopMax: MyTeM
YCTHOTO OIIpoca, 00CYXAEHUS OTYETOB 110 JIAOOPATOPHBIM paboTaM, OLICHUBAHUS BBICTYIUIEHUH €
pedeparamu, BHIIOTHEHUSI KOHTPOJIBHBIX PA0OT M TECTOBBIX 3a/1aHUIA.

Jlig OLleHKM 3HAHUM, YMEHHMI U HAaBBIKOB CTYIECHTOB IIPUMEHSETCS PEUTHUHIOBas CUCTEMA
OLICHKH.

HTOroBelii KOHTPOJIb OCYILECTBIISETCS B XOJ€ DK3aMEHA, KOTOPBIA IPOBOJUTCS B YCTHOM
WIY IMCBMEHHOM (POpPME C yUETOM Pe3yJIbTaTOB PEUTHHTOBOW OIICHKH TEKYIIIEr0 KOHTPOJIS B XOJI€
cemecTpa.

OtuetHocTh B cemectpe 4 mist ODO - 3auer.

B xozne nzyuenust yueOHON TUCLMILIIMHBL peuaiomces cieoyiouue 60CRUmamenbHule
3a0ayu:

— (opMHpOBaHUE U PA3BUTHE Y CTYACHTOB aHAIUTHYECKOTO U TBOPUECKOTO MBIIIUICHUS;

—  (¢opmupoBanue HHOOPMAITMOHHON U YIIPABICHYECKON KYIbTYPHI;

— [OpuoOIIeHHME K LIEHHOCTSIM YIPAaBIEHYECKOIO0 MCKYCCTBA, JOCTHXKEHUSIM
MHUPOBOU YIIPaBICHYECKON HAYKH;

— (opmupoBaHHE HEOOXOJUMBIX MOPAIBHO-3TUYECKUX M TMPO(HECCHOHAIBHBIX
KauyeCTB JIOKYMEHTOBEA.

Ilepeyens BONpPOCOB, BBIHOCMMBIX Ha 3adeT N0 aAucnuiuinHe HWHpopmannoHHbIe
TexHosiorum B JIOY u apxuBHOM JeJie

1. Ha3oBuTe OCHOBHBIE ()YHKIIMH TEKCTOBBIX PEAAKTOPOB.

2. Kakue JONOJHUTEIbHBIE BO3MOXKHOCTH DPEJAKTUPOBAaHMS TEKCTOB  00ECHEYMBAIOT
MOJIHO(QYHKIIMOHAIbHbBIE U3AaTEIbCKUE CUCTEMBI 110 CPABHEHUIO C TEKCTOBBIMH peAaKTOpamMu?

3. HazoBuTe QpyHKIIMOHAIBbHbBIE BO3MOKHOCTH TaOJUYHOTO IIPOLECccopa.

4. OCHOBHBIE BO3MOKHOCTH AJICKTPOHHBIX TaOIUI?

5. JlaliTe onpenenenue U ONUIINTE Ha3HAUEHUE 0a3bl JaHHBIX.

6. KakoBbl 0OCHOBHBIE ()yHKIIMOHAJIbHBIE BOZMOKHOCTH CUCTEM YIIpaBiieHHs 0a3aMu JaHHbBIX?

7. TexHonorus XpaHeHus, MOMCcKa, COPTUPOBKH U CKAHUPOBAHUS UHPOPMALIUH.

8. Ilouck u 3ampocel. Co3nanne ot4deToB. PazpaboTka MH()OIOTHYECKON MOAEINU U CO3/IaHUE
CTPYKTYpBI pEJIILIMOHHON 0a3bl JAHHBIX.

9. Co3panue opHoTabmu4yHOM Oa3pl JaHHbIX. DopmupoBaHHE 3alpOCOB U OTYETOB JUIS
OJTHOTAOJIMYHON Oa3bl JAHHBIX.

10. KakoBo Ha3HaueHue CETEBOr0 MPOrPaMMHOr0 0OecreyeHus ?

11. Yro Takoe cucteMbl aBTOMaTU3upoBaHHOT0 npoektupoBanus (CAIIP)?

12. Yto Takoe aBTOMaTU3MPOBAHHbBIE CUCTEMbI Hay4HbIX uccienoBanuii (ACHI)?

13. Yro Takoe 6a3bl JAHHBIX U SKCHEPTHBIE CUCTEMBI?

14. KakoBa poJsib KOMIIBIOTEPOB B YIIPABJIEHUU TEXHOJIOTHYECKUMU MporieccaMu?

15. Mcnionp3oBaHre KOMIIBIOTEPOB B TOPrOBIIE.

16. Ha3zoBuTE OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX O(HUCHBIX TEXHOJIOTHUH.

17. Kakue mpenMyIiiecTBa UMeET 3JIEKTPOHHAS [TOYTA [0 CPABHEHUIO C OOBIYHOW MOYTOM?

18. HazoBuTe PyHKITMN KOOPIUHATOPA CUCTEMBI TEIIEKOMM YHUKAITHM.

19. [lepeuncauTe OCHOBHbIE KOMITOHEHTHI aBTOMaTU3UPOBAHHOTO Oduca.

20. Yro takoe POS-cucrema? Kakue BHIBI yCIIyT MPEIOCTABISIET CHCTEMA AIEKTPOHHBIX JIEHET?
21. Kakue (hyHKIIMHU BBITIONHSIET CUCTEMA TOPTOBIIN 03 HATUYHBIX?

22. Kak ycTpoeHa KpeauTHas KapTouka?

23. Kakue pyHKIIMH peann3yloT aBTOMaTUYECKHE KIIMPUHTOBbIE KOMITbIOTEPHBIE CETH?

24. Ha3zoBuTe mpeuMylIecTBa U HEIOCTATKU CHUCTEMbI KOMIIBIOTEPU3UPOBAHHBIX OAHKOBCKHUX
pacueTos.

25. Ponb 1 MecTO HHPOPMAIIMOHHBIX TEXHOJIOTUN B YIIPABICHUH MPEATPUSTHEM.

14



26. VYmpasnenue 53(dexkTuBHOCTbIO OusHeca. CTaHAApThl CTPATErMYECKOTO YIPaBJICHUS,
HaIpaBJIEHHbIE HA HEMPEPBIBHOE YIIyUllIeHHE OM3HEC-TIPOLIECCOB.

27. Onrtumuzauus ynopasieHus pecypcamu npennpustuit (ERP II). MenemxMeHnT kak
COTPYJIHUYECTBO.

28. OcHoBuble Bo3moxkHocTH Publisher 2003. I11a6aousr nyosnukaiuu. [lapameTpsl MakeTa.
bubnuoteka mabiaon0B. Mactep BeO-y3510B. Tumbl BeO-y3110B. [Ipeobpa3oBanue BeO-myOMKanum
B IICUATHYIO MPOIYKIIHIO. YTIpaBieHUE BeO-CaiTOM.

29. CnpaBouHo-tipaBoBas cucrema «Koncynprant [Lnrocy»

30. baza Oamnbix mepcoHanm ¢ ucnoib3zoBanueM «l1C: Ilpennpustue 8. VYmnpaieHue
MIPOU3BOJICTBEHHBIM MPOIIECCOM». YUeTHas MOJIUTHKA 10 MEePCOHANy. 3aauu yIpaBIeHYECKOTO

ydera.
31. baza Oanubix mepcoHas ¢ wucnoias3oBanueM «1C: Ilpennpusarue 8. VYmpaBieHue

NPOM3BOJICTBEHHBIM TIporeccom». HabGop mepconama. Yuer kaapoB mnpennpusatus. OueHka
nepcoHaja o KoMmrereHusaM. [lmanupoBanue 3aHATOCTH ITEpPCOHANA.

32. ba3za OansHbIx nepcoHan c¢ wucnoiab3oBanueM «1C: Ilpeanpustue 8. VYmnpasineHue
IPOU3BOACTBEHHBIM Iporieccom». Habop nepconana. [logcucrema ankeTupoBaHus. Y mpaBieHUE
oOydeHrneM pabOTHHUKOB. 3a/1a4d PErJaMEeHTHPOBAHHOTO yUeTa.

Kputepun onennBanus Ha 3a4ere no gucuunanne « Augopmannontbie TEXHOJIOTUM B
JAOY n apxuBHOM J1ejie»:

Kpumepuu eévicmasnenus oyeHku na saueme:

OreHKa «32a4TEHO0» BBICTABIIAETCS CTYJICHTY, €CIIU:

1. PackpbITO OCHOBHOE COZIEp)KaHHE MaTepraa.

2. B 0CHOBHOM IPaBWJILHO JIaHBI ONPEACIICHUS, TOHATHS.

3. OTBeT CaMOCTOATEIIbHBIM.

4. Marepuan H3JI0XKEH HEMNOJHO, INPH OTBETE JOMYIIEHbl HETOYHOCTH, HapyIlleHa
MOCJIEIOBATENBHOCTh M3JIOXKEeHHsA. JlomylieHsl HeOONbIINEe HETOYHOCTH IIPH BBIBOJAX U
UCTIOJTIb30BaHUY TEPMUHOB.

5. IlpakTiyeckre HaBBIKK HETBEPIBIC.

OreHKa «He 3a4TeH0» BBICTABIISICTCS CTY/IEHTY, €CIIH:

1. OcHoBHOE conepkaHe yueOHOro MaTepuaa He pacKphITo.

2. He naHbl OTBETHI Ha IONOJIHUTEIbHbIE BOMPOCHI MTPETIO1aBaTels.

3. Hony1ieHsl rpyOble OMIMOKY B ONPE/IEIEeHUsX.

4. Het mpakTH4YeCKMX HaBBIKOB B HUCIOJIb30BAHUU MaTepHaia

B xozne n3yuenus yaeOHON NUCHUIUTUHBI peuaromes ciedyloujue 60Cnumamenbhsie
3a0avu:

—(popMHpOBaHUE U Pa3BUTHE Y CTYACHTOB aHAIUTHYECKOTO U TBOPUECKOTO MBIIUICHUS;

—(opmupoBaHue HHHOPMAIIMOHHON U YIIpaBIEHYECKOH KYIbTYpHI,

—TIpUOOIIEHNE K MEHHOCTSIM YIPaBICHYECKOTO MCKYCCTBA, JOCTIIKEHUSIM MHPOBOMH
YIPaBJICHUYECKON HAYKH;

— (opmupoBaHue HEOOXOAUMBIX MOPAIBHO-3TUYECKUX M TPOodeCcCHOHATBHBIX
KayecTB JIOKYMEHTOBE/IA.
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5. IlepedyeHb OCHOBHO¥ U IONOJHHUTEJIbHOH YU4eOHOI JTUTepaTypbl, HCOOXOAMMOM 115
OCBOCHUS IMCHHUIUIMHBI (MOAYJIs1).

5.1 OcHoBHasi IUTEpaTYpAa:

N¢  ABrop, Ha3BaHME, MECTO U3JaHUS, U3/1ATEIbCTBO, TO N3TAHHS Komuyect | DnekTpoHH
yueOHOI TUTepaTyphl, K-BO CTPAHUI], BUJ U XapaKTEPUCTUKA BO 3K3. B | BbIil pecypc
MHBIX UH(OPMAIIMOHHBIX PECYpPCOB oubnuore
Ke
1| ITox pen. ITpod. B. B. Tpudonosa. «1HbpOpMaimoHHbIE CHCTEMBI
Y TEXHOJIOTHH B DKOHOMHUKE U yIpaBiaeHum». — M.: Beiciiee 8
obpazoanue, 2013. 480c.
2 | Ky3nenos C.JI. CoBpeMeHHBIE TEXHOJIOTHH JJOKYMEHTAIHOHHOTO 15
obecrieuenus ynpasiaeHus. M., 2013. 289 c.
3 | Kokanosa P.A., Kimmmosa A.®D.
KomneiorepHbie HH()OPMAIMOHHBIE TEXHOJIOTHH B
JIOKYMEHTAI[MOHHOM OOeCTieueHUH yrpasieHus / Mocksa: 5
KHOPYC, 2016; [Actpaxans]: [AT'Y, U1 "AcTpaxanckuit
yauBepeuret'], 2016. - 109 c.
Pomanosa, 0. JI. MHdopMaIoHHbIe TEXHOJIOTUU B YIIPABICHUN https://bibli
NepCOHAIOM [ DJIEKTPOHHBIN pecypc] : ydeOHUK U IPAKTUKYM IS 0-
npukiaaaoro 6akanaspuara / 10. JI. Pomanosa, T. A. Bunroga, I1. online.ru/bo
E. KoBaib. - 2-¢ uzn., nepepad. u jgor. - M. : FOpaiir, 2018. - 316 0k/3056D08
C.- D-B82E-
4D98-
A492-
902E2CB1
AETA.
5.2 JlonosiHuTeIbHAS JIUTEpPaTypa:
ABTOp, Ha3BaHUE, MECTO M3/IaHUs, U3/1aTEIbCTBO, .
Ne | ron mznanus yueOHOM ITuTEpaTyphl, K-BO CTPAHUII, LCRRIIR s SO
BUJ U XapaKTEPUCTUKA UHBIX HH(POPMAIIMOHHBIX Oubmiorexe | pecype pasmernen
¢dakynpTeTa Ha
pecypcoB
1 | baiikoBa N.10. JlokyMeHT0000poT u 10
JIEJIONPOU3BOJCTBO: KaK OpraHu30BaTh padoTy ¢
nokymentamu. M., 2012. 256 c.
Kupcanosa M.B. CoBpeMeHHOE 1€T0NIPOU3BOICTBO.
2 M., 2012.198 c. >
Mupomanuenko M.A. ba3bl JaHHBIX: cpencTBa 5 Ha xadenpe
3 00pabotku uHpopmaruu. Cucrema yrnpaBieHHs
6a3amu nanHbIx. KpacHonap: Kybanckuii
rocyJapcTBeHHbI yHusepenrer, 2012. 160 c.
4 | Tlox pexn. C.B. CumonoBuva «MHpOopMaTHKA. 20
BazoBsrii kypey». Yuebnuk mis BY3os. CII0:
M3narensctBO «llutep», 2013. 640 c.

Jl7is OCBOCHMS AUCIUILTAHBI HHBAJUAAMHE U JIMIIAMU C OTPaHUYCHHBIMU BO3MOYKHOCTSIMU
300pOBbA HMCIOTCA H3AaHWUA B JJICKTPOHHOM BHJC B BJ'IGKTpOHHO-6I/I6J'H/IOTe‘IHBIX CUCTEMAX
«/lanvy u «FOpatim»y.
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5.3. llepuoauyveckue u3IaHUs

Hayunple »XypHanbl B YHTaJbHOM 3aie OuOimoTeku ¢akyabTeTa YIpaBlIeHUS U
IICUXOJIOTHH U (MJIM) Ha caliTax MX 3JEKTPOHHbIE BEPCUU:
MenemxmenT B Poccun 3a pydexom
KpeatuBHas 3KOHOMHUKA
Poccuiickuil :KypHa1 MEHEIKMEHTA
[TpoOnembl TeOpUHN U IPAKTUKU YIIPABICHUS
Metoabsl MeEHEIDKMEHTA KauecTBa

nNn s whN -

6. Ilepeuens  pecypcoB HHG(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTepHeT», HEOOXOAMMBIX JIS OCBOEHM S JUCUMILJIMHBI (MOXYJIs1)

. AIIMUHHCTpaTHBHO-yMpaBieHueckuii moprai - URL: aup.ru.
Ku6epJlenunka - URL.: http://cyberleninka.ru.
Hayunas snexrponnas 6udanoreka URL: http://elibrary.ru.
OopasoBarenbHbie pecypesl MaTepHera: menempxkment URL: http://www.alleng.ru.
. OTkphITHIE KypCHI OM3Heca 1 skonomuku - URL: www.college.ru.
ITouckoBas cucrema «Akamemus google» - URL: http://scholar.google.com -
[Topran Koprioparushsiii Mmerepxkment - URL: www.cfin.ru.
. Ilopran Hayunbix myOaukanuit - URL: www.management.ua.com.
. Poccuiickoe oOpaszoBanue, enepanbHbii mopran [Odunuaneneii caiit] — URL:
http://www.edu.ru
10. denepanpHbIii 00pa3zoBaTeNbHBIN OpTal "DKoHOMUKA, Conrosiorus, MeHe sKMEHT"
- URL: www.csocman.edu.ru.
11. BOkcneprhsrii caitt BIID — I'Y URL: www.OPEC.ru.
12. DnaekrponHO-OubIMOTeYHas cuctema URL: www.iprbooksshop.ru.
13. Dnekrponusie yueoHbIe ocobus - URL: www.biblio-online.ru.

CEONOOAWNE

7. MeTtoanueckue yKazaHus JJisi 00y4alomMXcs M0 0CBOCHUIO JUCIUIJIMHBI (MO1YJIs1)

OcBoeHMe UCHUIUIMHBI TIPEAYCMATPUBAET MPOCIYIIMBAHUE JIEKIMA W TPOBEACHUE
1a00paTOPHBIX PadoT.

Jiist TIy0OKOTO M3yYeHUsT JUCIUTUIMHBI HACTOSTETFHO PEKOMEH TyeTCS:

— CHCTEMAaTUYEeCKH TOTOBUTHCS K JIAOOPATOPHBIM 3aHATUAM IO Y4eOHBIM MOCOOUSIM,
HAYYHBIM CTaThsIM B )KYpHaJax, a TAaKXKe C HCIIOJIb30BaHHEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBINOJIHATH JJAOOpAaTOPHBIE 3a/1aHUs], TOTOBUTH pedepaThl.

CamocrosiTenpHass paboTa CTyA€HTa - OAWMH M3 BAXKHEWIIUX HTAloB B TOATOTOBKE
cnenuanuctoB. OHa MPHOOIIAET CTYACHTOB K MCCIE0BATENbCKOM paboTe, o0oraiaeT onsITOM U
3HAHUSIMH, HEOOXOAMMBIMH UIS TAIBHEHIIIEro MX CTAHOBJICHUS KaK CIEIHAJINCTOB, PUBUBACT
HABBIKU pabOTHI C TUTEPATYPOM, CTATUCTUYECKUMHU JAHHBIMH.

[lens camocCTOATENBHON pabOTHl - CHUCTEMaTH3allWsl, 3aKpeIUICHHE W pPaCHIMpPEHHE
TEOPETUYECKUX U MPAKTUYECKHX 3HAHUHU C MCHOJIb30BAHUEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJIOTUH M JINTePaTYPHBIX WCTOYHHUKOB. [T pa3BUTHS HABBIKOB CaMOCTOSTEIBHON PaOOTHI
CTYZICHTaMH BO BpEMs CAMOCTOSITENIbHON PaOOThI BBITOJIHAIOTCS:

— pedeparbl, CBSI3aHHBIE C PACCMOTPEHHEM CTPYKTYpPHl W TPHUHIIMIIOB OPTaHU3AINH
UH(POPMALIMOHHBIX PEeCYpCcoOB B ceTu MHTepHET;

— pedeparsl, CBs3aHHBIE C 0030pOM COBPEMEHHOTO pBHIHKA CIIEIHATN3APOBAHHBIX
CHPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPbOBI MEX/y UX CO3/IaTeIsIMU 3a BIaJIEHUE PHIHKOM;

— JIOMAIlTHUE 3aJaHus 0 TIOUCKY B MIHTepHETe MHPOPMAIIMHU Ha 33/IaHHYI0 HAYYHYIO0 TEMY
U TMIOATOTOBKE JIOKJIa/a.
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- pe(pepaTLI, CBA3AaHHLIC C TPABOBBIMU ACIICKTAMU HCIIOJb30BAHUA I/IH(I)OpMaI_[I/IOHHBIX
pecypcoB HTepHETa, OXpaHOW MHTEIJIEKTYAIbHOW COOCTBEHHOCTH;

Pedepar wmmm scce TOTOBATCS CTYACHTOM CaMOCTOSITEIBHO, B HHX 000OMIAOTCS
TEOPETHUYECKHE MaTepualbl IO MCCICAYeMOW TeMe C HCIHOJIb30BaHUEM MAaTEepHaloB H3
CIELMAJIbHOM  JUTEpaTypbl, HOPMATUBHO-IIPABOBBIX JOKYMEHTOB, CTaHAAPTU3UPYIOLIHUX
paccmarpuBaemyto cepy. B comepikaHMum MHCBMEHHBIX PaOOT JODKEH OBITH COOCTBEHHBIH
aQHaJIM3 M KPUTUYCCKUHA MOJXOJ K PEIICHHIO MPOOJIEeMbl MO BHIOPAHHOH TEME HCCICIOBaHMS,
NOJKPEIUICHHBI CTaTHCTHYECKUMH JaHHBIMH M KOPIOPATUBHOM OTYETHOCTBIO H3BECTHBIX
Kopropaiuii. Marepuaisl JTOJDKHBI OBbITh H3JI0OKCHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM MPAKTUYECKUX JaHHBIX, IPHMEPOB.

CTYZ[CHTaM PCKOMCHAYCTCA HCIIPCPLIBHO IIPOBOAUTL HAYYHBIC MCCICIOBAHUA TIOQ
PYKOBOJICTBOM IpenoAaBaTess KadeIpbl 1o H30paHHOW TeMe U TOTOBUTH COOOIICHNUS Ha HAYYHBIC
KoH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIEI0BATENCH U HAYYHBIE KYPHAIIBI.

OOyueHune CTyJJeHTOB C OTPaHUYECHHBIMU BO3MOKHOCTSIMHU OPTaHU3YETCSI B COOTBETCTBUH C
TpeboBaHUsAME «METOJMUYECKUX PEKOMEH/AIMiA 10 OpraHu3aluu 00pa3oBaTeILHOIO MpoIecca
st oOydeHHS HWHBAJUAOB M JIMI C OTPaHUMYCHHBIMH BO3MOXKHOCTSIMH 3710pOBBS B
00pa3oBaTeNIbHBIX OPraHU3ALUIX BBICIIETO MPO(PECCHOHATBHOTO0 00pa30BaHUS» OT «8»amperns
2014 .

B ocBoenun JUCHUIINIMHBI MHBAJIMJIAMH U JIMOAaMU C OTPaHUYCHHBIMHW BO3MOXHOCTAMU
37I0pOBBsl OOJBIIOE 3HAUYEHHE HMMEEeT HMHIMBHIyalbHas y4deOHas paboTa (KOHCYJIbTaLlMH) —
JIONIOJTHUTEIIbHOE Pa3bsICHEHHE y4EOHOTO MaTepHaa.

WunuBuyanbHple  KOHCYIBTalMM IO TIPEAMETY SIBISIOTCS BaXHBIM  (PaKTOPOM,
CHOCO6CTByIOHII/IM HHIAUBUAYyAIN3aluA O6y‘-ICHI/I$I M YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTa
MEXAy IperojaBaTelieM M OOy4JaroUMMCS HWHBAIMIOM MM JIMIOM C OrPaHUYCHHBIMH
BO3MOXHOCTAMHU 310POBbA.

8. Ilepeyenb MH(POPMALMOHHBIX TEXHOJIOTHI, UCIOJIb3YeMbIX MPH OCYIIECTBJIECHUU
00pa30BaTe/ILHOIO MPOLECCa MO0 AUCHUILIHHE (MOLYJIIO).

8.1 Ilepeyenb MHGOPMANMOHHBIX TEXHOJIOTHH.

IIpoBepka JOMAILIHUX 33JaHUN U KOHCYJIbTUPOBAHUE ITOCPEACTBOM DJIEKTPOHHOU ITOYTHI.
Hcnons30BaHKe 27EKTPOHHBIX IPE3EHTALNN ITPU IIPOBEICHUH TPAKTUYECKUX 3aHATUH.

8.2 llepeyennb HEOOXOAMMOI0 MPOrPAMMHOIO 00ecnedeHus.

[TporpamMMmebI [T IEMOHCTpAIIMU U co3aanus npesentanuii («Microsoft Power Pointy).
B xoze 1abopaTopHBIX 3aHITHI UCTIONB3YeTCS POTpaMMHOE 0OecTieueHHe:

1. DnextpoHHas uH(pOPMAIMOHHO-00pa3oBaTeIbHAas Cpela YHUBEPCUTETA.

2. DNEeKTPOHHO-OMOIMOTEYHAst CUCTEM YHUBEPCUTETA

8.3. Ilepeuennb He0OX0AMMBIX HHGOPMALMOHHO CIIPABOYHBIX CHCTEM
1. CnpaBouno-mpaBoBas cuctema «Koncynprant [Tmroc» (http://www.consultant.ru)
2. DnextponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/
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9. MarepuajJbHO-TeXHHYECKAS

0aza, HeoOxoamMasi I  OCYLIECTBJICHUS

00pa30BaTeJbLHOIO Mpolecca Mo AUCHUIINHE (MOAYJIIO0).

No By o MarepuanbHO-TeXHUYECKOe 00ecledeHne JUCIUITIMHBL (MOYJIs) U
OCHAILIEHHOCTh
1. Jlekyuonnvie Jlekimmonnass  aymgutopuss 417A - yueOHas  ;aGoparopust
3anamus «OpraHu3aliMOHHOTO NPOEKTUPOBAHUSA, CHUCTEM JOKYMEHTAlluH,
nHGOpMalUY U 3HAHUI», OCHAIEHHAs NPE3eHTAMOHHON TeXHUKON
(MynbTUMEIUIHBIA TMPOEKTOP, 93KpaH, KOMIIBIOTEP/HOYTOYK) H
COOTBETCTBYIOIUM IPOrPaMMHBIM 00€CIICUEHUEM U CTEHaMHU:
- cren 1 — OpranuzalMoHHOE TPOESKTHPOBAHNUE;
- cred 2 — KoprnoparuBHas ceTb 3HaHMM Ha 0a3e OHTOJIOTMH:
CTPYKTYypa M TEXHOJIOTUS pealn3aliu.
2. JlabopamopHvie Jla6oparopus (ayn. 402H wmm 403H): 16 ydeOHBIX MecT,
3anamus YKOMIUIEKTOBAaHHAs CHeUaIn3upOBaHHOM MeOenbio u
KOMIBIOTEPHBIMH CpEeACTBaMU OOYy4Y€HHsT C BBIXOJOM B CETh
HHTEepHeT U ¢ mporpaMMHBIM 00eCTIeYeHHEM Ha CepBepe
3. ['pynnoBsie YuranbHbli 321 6M6nuoTeKH (paKynbTeTa
(MHIUBUIYaTbHBIC)
KOHCYJIbTallH
4. Texymmii Aynuropus 415A / 417A
KOHTPOJIb,
IPOMEXKYTOUHAS
aTTecTanus
S. CamocrositenpHas | KabuHeT as1st caMOCTOSATENbHOM pabOTHI (U TATBHBIHN 3271 OMOITNOTEKH
pabota dakynpTeTa),  OCHAIIEHHBIH  KOMIIBIOTEPHOM  TEXHUKOH  C
BO3MOKHOCTBIO TOJKIIOUYEHHs K ceTh «VHTepHeT», mporpammoin
HKPAHHOTO YBEJIMYEHUS U 00ECIIEUEHHBIH JOCTYIIOM B 3JEKTPOHHYIO
nH()OPMaAIMOHHO-00Pa30BATENHHYIO CPE/ly YHUBEPCHUTETA.

9.3. Ilpe3enTanum:

1. IIpe3enTanust yaeOHON JUCITUTIIIMHBI

2. OCHOBBI OpTaHU3AIMH CTPATETHUECKOT0 aHAIK3a
3. TexHOIOTHSI CTPATErHYECKOTO aHAIN3a

4. TexHonorus MOArOTOBKH pedepaTa u cce
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PEHNEH3UAL
Ha pa0o4yl0 Y4eOHYI0 IPOrpaMMy IO AUCHUILTHHE

b1. b.24 THOOPMAIINOHHBIE TEXHOJIOI'MA B TOY U APXUBHOM
JAEJIE

PaGouass  ydyeOHas  mporpamMma 1O  IIpOrpamme OakanaBpuara
«OpraHuzalMOHHOE  MPOCKTUPOBAHHE  JOKYMEHTAIIMOHHOTO  OOECIedeHHUs
YIPABJICHUS B OpTraHU3AIMN» COCTaBlIeHA B COOTBETCTBUU ¢ TpeboBaHusiMu OI'OC
BO u IlpumepHOii OCHOBHOM 0Opa3oBaTENbHOW MPOrpamMMoOil MO HANpaBJICHUIO
nonrotoBku 46.03.02 «JlokyMeHTOBEeIeHHE U apXUBOBEICHUE.

Copeprxanus padoueil mporpammsel cooTBeTcTBYeT TpedoBanusm @I'OC BO (B
yacTHocTH mmiI. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxanue paboueld mporpaMmbl COOTBETCTBYET ITOCTABIICHHBIM IIEJISIM,
COBPEMEHHOMY YpPOBHIO M TEHAEHUUSAM pa3BUTHS HAyKW U MPOU3BOJICTBA,
ciocoOCTBYeT MOBBIIEHHE A(PGEKTUBHOCTH HCIHOJB30BAaHUS  DJIEKTPOHHBIX
JIOKYMEHTOB U 3JIEKTPOHHBIX ApXMBOB B YCIOBHUSX MOJIEPHU3ALMHU TPOU3BOJICTBA U
KOHKYPEHTOCIIOCOOHOCTH MPOTYKIHH.

[Ipu pazpabotke paboueld yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxkaHusg pa3fenoB ONTUMAJIIBHO HACBIIEHbl W CTPYKTYPUPOBAHBI,
1esnecoo0pasHo pacipeesieHbl 0 BUJaM JIEKIIMOHHbBIE U TAOOPATOPHBIE 3aHATHS, B
COOTBETCTBHM C TPYIJOEMKOCTBIO B 4YacaxX, Ha OCHOBE (YHJAAMEHTAIBHOCTU H
ucnons3oBanus WKT. PaGouas yueOHas mnporpaMma OTIMYAETCS JIOTHYECKOU
CTPOMHOCTBIO, TPAKTUYECKON HAIIPABICHHOCTHIO.

Jns  Oonmee  KaueCTBEHHOIO  M3YYEHUS  JUCUUIUIMHBI ~ HEOOXOIHUMO
PEeAyCMOTPETh MPUBJICYEHUE HA CEMUHAPCKUE 3aHATHS MPeICcTaBUTENEH
pPOCCHICKMX U 3apyO€KHBIX KOMIIAHUH, a TaKKE€ MacTep KIJIACChl C IKCIEPTaMu U
CHEIUAINCTaMH B 0071aCTH HH(GOPMAIIMOHHBIX TEXHOJIOTH.

3AKJIFOYEHHUE.
PabGouast yueOnass mnporpamma mo auctuummae bl.b.24 Wudopmarmonnsie
texHosioruu B JIOY u apXuBHOM JIeJIe MOXKET MCII0JIB30BaThCS B YICOHOM MpoIIecce
1o porpaMmme OakanaBpuata  «OpraHu3alMoOHHOE MPOEKTUPOBAHUE
JIOKyMEHTAITMOHHOTO 00ECTICUeHHMSI YIIPABIICHUS B OPraHU3aI[Mi» 110 HAIPaBIECHUIO
noarotoBku 46.03.02 «JlokymentoBenenue u apxuBoBeaeHue» B ®I'bOY BO
«KyOI'V».

3aBenyronui kapeapoil « IKOHOMHUKA M OPraHU3aIUsl IPOU3BOICTBA
MI'TY um. H. O. baymana, HCTIOJHUTENBHBIM TUPEKTOP HEKOMMEPIECKOro

nmapTHepcTBa «OOBbEeJUHEHNE KOHTPOJIEPOB) ,ILOKTOp C-)KOHOMI/I‘ICCKI/IX HayK,
npocdeccop % — ¢ C.I. ®anbko
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PELHEH3UA?2
Ha pa0o4yl0 Y4eOHYI0 IPOrpaMMy IO AUCHUILTHHE

B1. .24 THOOPMALIMOHHBLIE TEXHOJOTMH B 10Y U APXUBHOM
JEJIE

PaGouass  yueOHas  mporpamMma 1o  HOporpaMmme  0OakajiaBpuara
«OpraHuzalMoOHHOE  MPOEKTUPOBAHME  JIOKYMEHTAlIUOHHOTO  OOecredeHus
YIPABJICHHS B OPTraHU3AIMN COCTaBlIeHA B COOTBETCTBHHU ¢ TpeboBaHusiMu OI'OC
BO u IlpumepHOii OCHOBHOM 0Opa3oBaTENbHOW MPOrpamMMOil MO HANpaBJICHUIO
nonrotoBku 46.03.02 «JlokyMeHTOBEIEHHE U apXUBOBEICHUE.

Copeprxanus padoueil mporpaMmbl cooTBeTcTBYET TpedboBanusm @PI'OC BO (B
yacTHocTH mmiI. 6.3, 6.4, 6.5, 6.6, 6.9, 6.10).

Conepxxanue paboueld mporpaMMmbl COOTBETCTBYET ITOCTABJIICHHBIM IIEJISIM,
COBPEMEHHOMY YPOBHIO W TEHJIICHIIMSIM pa3BUTHS HAayKH U IPOU3BOJICTBA,
CIIOCOOCTBYET TMOBBIIICHUE 3(PPEKTUBHOCTU HCIOIB30BaHUS HHOOPMAIMOHHBIX
CUCTEM M 0a3 TaHHBIX B YCIOBUSX MHHOBAIIMU U SKOHOMUKH 3HAHUH.

[Ipu pazpabotke paboueld yueOHON IporpaMMbl HCIIOIb30Baach HOBEHIIAs
OTEUECTBEHHAsI U 3apyOeKHasl JINTEPATyphbl U COOCTBEHHBIC U3aHUs Kadeapsl.

ConepxkaHusg pa3fenoB ONTUMAJIIBHO HACBIIEHbl W CTPYKTYPUPOBAHBI,
11eJ1eCO00pa3HO pacipeieNieHbI 10 BUAaM JIEKIITMOHHbBIE U JTA0OpAaTOPHbIE 3aHATHS, B
COOTBETCTBUM C TPYJOEMKOCTBIO B 4YacaX, Ha OCHOBE (YyHIAMEHTAIBHOCTH H
ucnoisibzoBanus UKT.

Pabouass yueOHas mnporpamMma OTJIMYAETCA JIOTHUYECKOW CTPOHHOCTBIO,
IPaKTUYECKOM HampaBieHHOCTbIO. Jlns Oojiee KayecTBEHHOIO  H3Y4YEHUs
JUCHUIUIMHBI HEOOXOAUMO MPEyCMOTPETh MIPUBJICUEHUE HA JICKIIMOHHBIE 3aHSATHUS
MPEICTaBUTENICH POCCUICKUX U 3apyOEkKHBIX KOMITAHHUM, a TAK)KE MACTEP KIIACCHI C
AKCIIEPTAMU U CHEIUATHCTaMH B 00JaCTH MHGOPMAIIMOHHBIX CUCTEM.

3AKJIFOYEHHUE.

PabGouast yueOnas mnporpamma mo aucuurmummae bl.b.24 Wudopmarmonnsie
texHosioruu B JIOY u apXuBHOM JIeJIe MOXKET MCII0JI30BaThCS B YICOHOM Mpoliecce
1o porpaMmme OakanmaBpuata  «OpraHu3alMoOHHOE MPOEKTUPOBAHHE
JIOKyMEHTAITMOHHOTO 00ECTICUeHHMSI YIIPABIICHUSI B OPraHU3aIMiy 110 HAITPaBICHUIO
noarotoBku 46.03.02 «JlokymenroBenenue u apxuoBeaeHue» B ®I'bBOY BO
«KyOI'V».
PenieHseHT
Haqa/IbHHK OT/leNa

N\ nape
agmnmnupalmu KpaCHo,Japu\om l(p,&ﬂ oo\ e XeX A M.U. bonnapesa
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