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1 HEJIU U 3AJIAYU U3YUYEHUA JUCHUIIJINHBI
1.1 leab AMCHUNIMHBI

Lenpto aucuuminHbl «JlOKyMEHTAlIMOHHOE OOEcleueHue YIpaBJICHUS B
AKIIMOHEPHOM oO1IecTBe» ABJISIETCS dbopmupoBanue KOMILUIEKCHOTO
IIPEACTABICHNS O CYLIECTBYIOIIEW NPAKTHKE OpPraHU3aluy JEJIONPOU3BOACTBA B
pa3IMYHBIX OPTaHU3ALMIX HETOCYJapPCTBEHHBIX (HOpM COOCTBEHHOCTH.

1.2 3agauu ocBOEHUSA TUCHMILIHHDI

JUis  [OCTHMKEHUS LENed pelarTcs CIEAYIOIIME 3aJa4d  HU3Y4YeHUs
JCLUTIIINHBL:
Teopemuueckas KOMNOHeHmMa:
- OBJIQJICHHME TEOPETHUUECKUMU 3HAHUSAMU B o00JacTh  JOKYMEHTAIUH
oOpasyroleics B AeSITEIbHOCTH KOMMEPUYECKHUX OpraHu3alui;
Ilo3nasamenvras kKomnonenma:
- (opmupoBaHHE TMpeACTaBICHUN 00 mpoluenypax IOKyMEHTHPOBAHHUS
CO3/IaHUs U perucTpanuu, npeodpasopanus u mukBuganuu AQ;
IIpakmuueckas KomMnoHenma.:
- MOJYYUTh HEOOXOAUMBIN HABBIK MOATOTOBKH U O(OPMIIEHHS TOKYMEHTOB
Y OpraHu3aluu padoTel ¢ fokyMeHTamu B AQO.

1.3 MecTOo AUCHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM IPOrPaMMBbI

Hucrummaa — «JlokyMeHTanimoHHOe — oOecrieueHue  ympaBjieHuss B

aKIIMOHEPHOM oO011ecTBE» SBIICTCS 00s3aTeIbHON JTUCITUTUTMHON
npodeccruonanbHoro mukiaa bioka 1 ydeOHOro miaHa HampaBieHHUs MOJITOTOBKHU
46.03.02 «JlokyMeHTOBEICHUE U apXUBOBEJICHUE) pOrpaMMBbl

«OpraHuzaiMoHHOE  TMPOCKTUPOBAHME  JIOKYMEHTAIIMOHHOTO  OOecredeHUs
YIPaBJIEHUS B OpTaHU3ALUN.

N3ydenne OUCHMIUIMHBI MPEANOJIaraeT MEXKIUCIUIUIMHAPHBIE CBSI3H U
O0azupyeTcs Ha 3HAHUU CTyJACHTAaMU JUCHUIUIMH: «JlOKyMEHTOBEIEHUEY,
«ndopmanronnsie TexHogorun». [Ipu uzydyenun pasnenoB kypca «OdecneueHue
yIpaBJeHUs B aKIIMOHEPHOM OOIIECTBE» OCYIIECTBISETCS CBSI3b C AUCITUTIIIMHAMU
«ApxuBoBenieHue», «JlokymMeHTOBeneHUE», «AIMUHUCTPATUBHOE  IPaBOY,
«MHdopMmanimoHHOE MpaBoy, «I'paxaaHCKOE MPaBOY.

1.4 TlepeyeHb NJIAHUPYEMBIX Pe3y/JbTATOB 00y4YeHHs MO JUCHMILJIMHE, COOTHECEHHBIX
¢ IJIAHMPYEeMbIMH pe3yJIbTaTaMM 0CBOEHUsI 00pa30BaTeIbHON NMPOrPaMMbI

N3yyenue  yueOHOW  muctuiuimHbl  «OOecriedeHre  ympaBieHUS B
aKIIMOHEPHOM OOIIECTBE» HAMpaBiIeHO Ha (HOPMHUPOBAHHE Y OOYHAFOIIUXCS
HEOOXOMMMBIX JJi1  (HaKTHYECKOTO TPOSIBIICHUS 3asBICHHBIX KOMICTEHITUI
MPE/ICTABIICHNSI, 3HAHWS, YMEHHUS W HaBBIKOB. B Tabmmme 1 mnpeacTaBicHBI
TpeOoBaHUsI (KOMIIETEHIIMH) K U3YUYEHUIO CTYICHTOM JAUCITUTIIINHBI.



Ta6nuna 1 — TpeboBaHUS K OCBOSHUIO CTYICHTOM JTUCIUILIMHBI

Ne | Unpekc Copnepxanue B pesynbrare u3ydenus yu4eOHOM JUCIUTUIAHBL
KOMITETEHI] KOMITETCHIIUH 00yJaroNIMecs! JOIDKHBI
un (unm ee yacTu) 3HATh YMETh BJIAJICTh
1 CIIOCOOHOCTBIO UCTOPHIO U OLICHUBATh OLICHUBATh
OLICHUBATh COBPEMEHHOE VICTOPHIO U UCTOPHIO U
UCTOPHIO U COCTOSIHHE COBPEMEHHOE COBPEMEHHOE
COBPEMEHHOE 3apy0eKHOTO COCTOSIHUE COCTOSIHUE
K-7 COCTOSIHUE OIIBITa 3apy0eXHOTO 3apy0eKHOTO
) 3apy0eKHOTO yIIpaBJICHUS OIBITa OIbITa
OIIbITA YIIPABICHUS | TOKYMEHTaMU U yIIpaBJICHUS yIIpaBICHUS
JTOKYMEHTaMH U OpraHM3alH UX JOKYMEHTaMH U JTOKYMEHTaMH U
OpraHM3alH UX XpaHEHHS OpPraHM3aliK UX | OpraHu3aIly UX
XpaHEHHsI XpaHCHHUsI XpaHEHHSI
2 CIIOCOOHOCTBIO KaK OIPEICITUTh aQHATM3UPOBATH CIIOCOOHOCTBIO
aHAIM3UPOBAThH LEHHOCTh IICHHOCTb aHaIM3UPOBATh
K-8 [EHHOCTb JOKYMEHTOB C JIOKYMEHTOB C [EHHOCTb
JOKYMEHTOB C LEINBI0 UX IETIbIO UX JOKYMEHTOB C
HENBI0 UX XpaHCHHS XpaHeHHUsI LEJBI0 X
XpaHEHHS XpaHEHHS
3 CIIOCOOHOCTBIO METOJIbI paOOTHI B | BECTH HAYYHO- CIIOCOOHOCTBIO
BECTH HAay4YHO- TOCY/IapCTBEHHBIX, | METOAMYECKYIO BECTU HAay4YHO-
METOJINYECKYIO MYHUIIMIAIBHBIX | paboTy B METOAMYECKYIO
paboty B apXxuBax u TOCY/IapCTBEHHBIX | paboTy B
MK-13 rOCY/IapCTBCHHBIX, | apXUBax , MyHUIIUTIATBHBIX | TOCYAapCTBEHHBIX
MYHHUIATATBHBIX OpraHM3aLi apXxuBax u , MyHHIIUTIAJTBHBIX
apXMBax U apxXuBax apXuBax apXxuBax u
OpraHHu3anuit OpraHHM3aLi apXxuBax
OpraHu3aluil
4 CIOCOOHOCTBIO paboTy ciayxObI OpPraHU30BBIBaTh | CHOCOOHOCTBIO
OpTaHU30BBIBATH TOKYMEHTAIIMOHHO | paboTy CITyKObI OpPTaHU30BBIBATH
paboTy ciayxObl ro obecrnevyeHus JIOKYMEHTAIIMOHH | paboTy CIy»KObl
JOKYMEHTAI[HOHHOT | YIIPaBJICHUS oro o0ecrieyeHns | JOKYMEHTAI[HOHH
ITK-30 0 o0ecrieueHus apXUBHOTO YIIPaBJIECHUS U oro o0ecreyeHus
yIpaBICHUS U XpaHEHHsI apXHUBHOTO yIpaBICHUS U
apXHUBHOTO JTOKYMEHTOB XpaHEHHUsI apXHUBHOTO
XpaHEHHUsI JIOKYMEHTOB XpaHEHHSI
JOKYMEHTOB JTOKYMEHTOB
5 BJIaJICHHEM 3aKOHOJATEIBHYIO | OPUEHTHPOBATHCS | 3aKOHOJATEILHON
3aKOHO/IATEIIbHOM U | 1 HOPMATHBHO- B IIPaBOBOI 0a3e | 1 HOPMATHBHO-
HOPMAaTHBHO- METOMYECKYTO WHPOPMAIIMOHHO- | METOUYECKOM
METOAMYECKON 6azy JOKYMEHTAIlMOHH | 0a30ii
6a3oi nH(}OPMALIMOHHO- | Ooro obecrieyeHust | HHGOPMAIMOHHO-
MK-32 UHQOPMAIIMOHHO- | TOKYMEHTALMOHHO | YIPaBJICHHS, JTOKyMEHTAI[HOHH
JOKYMEHTAI[HOHHOT | TO 0OECTIeUeHHUS ApXWBHOTO JIeJla U | Or0 00eCTIeueHHsI
0 o0ecrieueHus YIPaBJICHUS U CMEKHBIX yIpaBJCHUS U
YIIpaBJICHUS apXUBHOTO JIeJa oOmacreit apXWBHOTO JIejIa,

apXUBHOTO JIeTa,
CIIOCOOHOCTBIO

CIIOCOOHOCTBIO
OpI/IeHTI/IpOBaTB ca




OPUEHTUPOBATHCS B
paBoOBOM Oaze
CMEXHBIX 00JacTen

B IIPaBOBOH Oa3e
CMEKHBIX
oOnacTeit

2 CTPYKTVYPA U COAEP’)KAHUE JUCHUITJIMHBI

2.1 Pacnpeuene}me TPYAOEMKOCTHU ITUCHUIIJIMHBI ITO BUAaAM paﬁoT

OOmiast TpyA0eMKOCTh AMCIMILIMHBI cOCTaBisseT 6 3au.em. (216 yacoB), ux
pacmpejiesieHie Mo BUAaM paboT (IS CTYJASCHTOB OYHOM M 3a04HON (opM

oOy4eHus ) MpeICTaBICHO B TabuIiie 3.

Tabnmuma 3 — PacnpeaeneHue TPYJIOEMKOCTH IO BCEM BHAAM ayJAUTOPHOU U
CaMOCTOSITeJILHOM PabOTHI CTYICHTA IO CEMECTpaM

Ounas popma

3aounas popma

Buab1 paéoTsl

Bcero
YacoB

Cemectp

7 cemecTp

8 cemecTp

Bcero
4acoB

Kypc 4

O01mas Tpy10eMKOCTb, 4Yac

216

216

216

216

AyauropHasi padora

82

82

28

28

B TtoMm uucie:

3aHATHuA JICKIIMOHHOI'O THUIIA

36

36

12

12

3aHATHS CEMUHAPCKOTrO TUIIA
(ceMuHapbl, NPaKTUYECKUE
3aHATHS, IPAKTUKYMBI U UHBIE
AQHAJIOTUYHBIE 3aHATHSA)

36

36

16

16

JlaGopaTopHbIe 3aHATUS

CamocrosiTeibHas padora

98

98

179

179

B TtoMm gucie:

Kypcogas padota (KP)

PacueTHo-Tpaduueckoe 3aganue
(PT3)

Pedepar (P)

Occe (D)

CamMoCTOSTENBHOE U3YUEHUE
pazzenos

CaMoIoaroToBka

Kontponupyemsie
CaMOCTOATENbHbIE pa0OThHI

10

10

IToaroroBka u caava
IK3aMeHa

36

36

9

9

Bujx uTOroBOro KOHTpPOJIst

JK3aMeH

JK3aMeH




O0uas Tpy10eMKOCTh

qgac

216

216

3a4.e1.




2.2. CTpyKTYypa QM CHUAIINHbBI

Pacrnipenencane BUaoB yueOHON paObOTHI M UX TPYAOEMKOCTH IO pa3jeiiaM U TeMaM JUCIMILIAHBI JUIS CTYJACHTOB OYHOU |
3a09HOM (popM 00yUIECHUS TIPEICTABICHO B TaOHIIE 4.

Tabnuna 4 - ConepxaHue v CTPYKTypa JUCHUILUIUHBI (MOIYJIS)

Ne
pa3neiaa

HaunmeHoBaHue pasjiesioB

KoanuecTBo yacos, OPO

KoanuecTBo yacon, 30O

Bcero

AyaurtopHas padora

JI

1P

JIP

CP

Bcero

AynurtopHas padora

JI

I1P

JIP

CP

1

2

3

4

5

6

9

10

11

12

1

ITPABOBASI U HOPMATUBHO-
METOJINYECKASI OCHOBA
JOKYMEHTAIIMOHHOI'O
OBECIEYEHMS YIIPABJIEHUS B
AKIIUOHEPHBIX OBIHIECTBAX
POCCHUVICKOM ®EJEPAIINN

36

20

40

2

2

36

TOKYMEHTUPOBAHME
CO3/IAHUS AKIIMOHEPHBIX
OBIIECTB

36

20

40

36

JOKYMEHTAIIMOHHOE
OBECIIEYHEHHUE JEATEJIBHOCTH
OPI'AHOB YIIPABJIEHUA
AKIIMOHEPHBIX OBIIIECTB

30

18

44

36

JOKYMEHTAIIMOHHOE
OBECIIEYHEHHUE JEATEJIBHOCTH
AIIITAPATA YIIPABJIEHUSA
AKIIMOHEPHOI'O OBHIECTBA

36

20

42

36

XPAHEHHUE JOKYMEHTOB B
AKIIMOHEPHBIX OBIIECTBAX

30

20

41

35

KOHTpOJ'II/IpyeMLIe CaMOCTOATCIIBHBIC pa6OTI)I

IK3aMeH

36

Hmozo no oucyunaune.

216

36

36

98

216

12

16

179




2.3 Coaepxxanue pa3/iejioB M TeM M CHUIINHBI
2.3.1 3aHATHSA JTeKIMOHHOI0 THIIA U J1a00PaTOPHBIX padoT

Taoauna 5 — Coaep:kanue JIeKUMM 10 JUCHUIJINHE

Ounas hopma

3aouHas popma

No HaumenoBanue pazzaena u 00y4YeHHS 00y4YeHHS
TeMbL - Coneprxanue JeKIUU dopma dopma
Bpems | Tekymero | Bpemsa | Ttekymero
KOHTPOJIS KOHTPOJISI
1 ITPABOBASA U 1.1. AkimoHepHoe 0OLIECTBO - OPraHU3allMOHHO-TIPABOBAs
HOPMATUBHO- (dhopMa KOMMEPUYECKOTO IPEATPUITUS
METOAUYECKASA 1.2. T'ocynapcTBEHHOE PEryJIMpOBaHNE
OCHOBA JOKYMEHTAI[MOHHOTO OOECTIeUeHUs! yIIPaBICHUS B
JOKYMEHTAIIMOHHOTI | akiuoHepHbIX 00IIecTBax
O OBECIIEYEHUA 1.3. JlokanbHas periamMeHTanust JOKyMEHTAlMOHHOTO 8 KommoxBuym 2 KostokBuym
YIIPABJIEHUS B o0ecrieYeHns yrpaBlIeHUs
AKIHMOHEPHBIX
OBLIECTBAX
POCCHICKOM
OEJEPAIIUN
2 JOKYMEHTUPOBAHUE | 2.2 JIokyMEeHTHPOBAHHUE YUPEKIECHUS aKIIHOHEPHOTO
CO3JAHUSA o0riecTBa 8 K ; ) K
AKIIMOHEPHbBIX 2.2. JlokyMeHTHpOBaHHE rOCYIapCTBEHHON PETUCTpallun OJVIOKBIYM OUIORBHYM
OBHIECTB aKIMOHEPHBIX OOIIECTB
3 JOKYMEHTAIIMOHHOE | 3.1]lokymMeHTalimoOHHOE 00eCrieYeHre IO ITOTOBKH 1
OBECIIEYEHHE MPOBEICHUS 00IUX COOpaHUI aKIIMOHEPOB .
NAESATEJBHOCTH 3.2. JIokyMeHTaIMOHHOE 00eCTIeUeHNe eI TeIbHOCTH
811')IgigggHI/I q COBCETA AHPEKTOPOB 6 Komnokerym 4 Komnmoxsuym
AKIHHUOHEPHBIX
OBLIECTB
4 JOKYMEHTAIIMOHHOE | 4.1bnanku TOKyMEHTOB . 8 KosokBrym 2 Kosoksrym




OBECIIEYEHUE 4.2. O0ume npaBuia 0ohopMIICHHS PEKBU3UTOB
JAEATEJBHOCTH 4.3. TpeboBaHus K U3TOTOBJICHHUIO JIOKYMCHTOB
AIIITAPATA
YIIPABJIEHUSA
AKIIUOHEPHOI'O
OBIHIECTBA
5 XPAHEHHUE 5.1. 3akoHOaTeNbHAs OCHOBA XpPaHEHHUS IOKYMEHTOB
JOKYMEHTOB B AKIIMOHEPHBIX 00IIECTB
AKIIMOHEPHBbIX 5.2. Opranu3zanus XpaHeHus JOKYMEHTOB B
OBLIECTBAX JIEJIOTIPON3BOICTBE AKITMOHEPHOTO 0011IeCTBa
5.3. ®opMupOBaHUE U XPAHECHUE JICIT 8 Kommoksmym KosmoksiyM
5.4. Cpoku XpaHeHUs TOKYMEHTOB aKLIHOHEPHBIX OOIIECTB
5.5. Homenknarypa nen
5.6. DKkcnepTr3a IEHHOCTH JOKYMEHTOB B
JIEJIONPOU3BOJICTBE
5.7. IloaroToBKa JOKYMEHTOB K CHa4e B apXUB
Bcezo: 18

2.3.2 IIpakTnyeckue (ceMUHAPCKHE) 3aHATHUS
[IpakTuueckue (ceMUHAPCKUE) 3aHATHS OTCYTCTBYIOT

2.3.3 JIaGopaTopHble 3aHATHS

000 3edup»

IIpumep 1a60paToOpHOro 3a1aHUS

Bup nestenbHOCTH: IPEAOCTABICHUE TYPUCTUUECKUX YCIYT HACEICHHUIO.
Mecro naxoxnaenus: T.Kpacuonap, yin. Kuposa, 46.
YucnennocTs paboTaromux -10 genosex.

3aganue:

1.Onpenenuts U Ha3BaTh 3aKOHOAATEIbHbBIE, HOPMATUBHO-TIPABOBbIE U METOJIMYECKUE JOKYMEHTHI, pETJIaMEHTHPYIOIIHE
JOKYMEHTAI[MOHHOE 00ecTieueHre yIpaBIeHUs 3TON OpraHu3aluu.

9




2. PazpaboTaTh OpraHu3alMOHHYIO CTPYKTYpY npeanpustus. [lpencraBuTh B BUIE CXEMbl OpraHU3aUMOHHON CTPYKTYPHI.
3.Pazpaborats ctpykrypy OV 3T0ii opranuzamuu. OnpeneanTb He0OX0JUMbIE TOKYMEHTHI U MPEJCTABUTh UX MPOEKTHI.

2.3.3 Ilpumepnasi TeMaTuka pedepaToB M NMPAKTUYECKOr0 3aJaHUsI K 3aHATUAM MO KYpcy «JloOKymMeHTanMoOHHOe
o0ecneyenune ynpapJjeHusi B AO»
Pecdepatsl HE TpeycMOTpPEHBI.

2.3.4 IlpumepHasi TeMaTHKa KYpPCOBBIX pa0doT

Ne
HanmenoBanue temsl
/11
HNHpopManuoHHO-T0KYMEHTAIHOHHOE o0eciedeHue 1esiTeJIbHOCTH OPTaHOB BJIACTH

1. Pa3paborka nacTpykuuu o JJOY
2. Pa3paboTka HOMEHKJIATYPHI 1€ OpraHu3alun
3. Pazpabotka [Tonoxenus no cinyx6e JJOY opranuzanuu
4. PazpaboTka JOKHOCTHBIX MHCTPYKIHMH nepcoHana ciayx0sl I0Y
5. Pazpabotka anpOoma ¢popm opraHu3aliMOHHbIX JOKyMeHToB OAO
6. Pazpabotka anb0oma ¢popM pacnopsIuTenbHbIX JoKyMeHToB OAO
7. Pa3paboTka J0KaJIbHBIX HOPMATUBHBIX coBeTa AupekTopoB OAO
8. Pazpabotka cuctemsl JokymenTtauu no CMK
9. PazpaboTtka cucTeMbl JOKYMEHTAIUH 110 poeKTy co3aanus CI/0
10. PazpaboTka cucTeMbl JOKYMEHTAIIUH 10 JIOTUCTUYECKOH 1eATEIbHOCTH KOMITAHUH

10




11.

Pa3zpaboTka cuctempl JOKYMEHTAIMH JIJIs TOIUYHOTO coOpaHus akironepoB OAO

12. Pazpabotka anp6oma popM HHPOPMAIIMOHHO — CIIPABOYHBIX JOKYMEHTOB

13. Pazpaborka ampboma (opM TOKYMEHTOB 10 0Opa30BaTEIbBHOM TMpOIECCY B Ienu «kadeapa-iaeKkaHaT-yaeOHO-METOINIECKOe
yIIpaBJICHUE)

14, TeMbl 110 PeIOKEHUIO CTY/ICHTA, TPEIBAPUTEIILHO COTIACOBAHHBIC C JIKTOPOM JMCIUTUINHBI
NudopMannoHHO-TOKYMEHTAIMOHHOE 00ecnieyeHHe 1esITeJIbHOCTH OPTraHOB BJIACTH (TEMAaTHKA 0CJI0KHEHHOI0 XapaKkTepa)

15. WubopmanmoHHO-TOKYMEHTAIMOHHOE 00ECTICUeHHE 3ace/IaHusl KOMUTETa 3aKOHOIaTeIbHOro coopanus KpacHomapckoro kpas

16. NubopmannoHHO-J0KYMEHTAIIMOHHOE 00ECIICYCHIE CECCUU 3aKOHOIaTeIbHOTO coOpanmsi KpacHomapckoro kpas

17. Opranu3zaniys AeJ0NpON3BOICTBA B YIPABICHUH JIeaMH 3aKOHOoIaTebHOro coopanus Kpacnonapckoro kpas

18. Opranu3anys 1eJI0NPON3BOJICTBA B YIIPABICHUH JIeIaMU aqMUHHCTpannu KpacHogapckoro kpas

19. Opranuzanys JIeJ0NPOU3BOJICTBA B aIMUHUCTPAIIMH MYHUITUTIIAIILHOTO 00pa3oBaHus ( Ha IpUMeEpe )

20. Opranuzanys JIeJ0MPOU3BOJICTBA B aIMHHUCTPAIIH MyHUITUNIAILHOTO 00pazoBanus . KpacHomap

21. Opranu3anus KaapoBOro JEI0NPON3BOICTBA B aIMHUHUACTPAIIMH MyHUIIUTIATIEHOTO 00pa3oBaHusl (Ha mpuMepe )

22. [Tpobaembl BHEPEHUS 3JIEKTPOHHOTO IOKYMEHTOO000pOTa B OpraHax MECTHOT'O caMOYIpaBJieHHs (Ha IpUMepe )

23. Opranu3anys KOHTPOJISI HCTIOJTHEHUS IOKYMEHTOB B OpraHaX MCIIOJIHUTENLHOU BIacTH cyObekTa PO (Ha mpumepe )

24, Cuctema paboThI ¢ 00pallleHUsIMH I'paXk/laH B OpraHbl MECTHOT'O CaMOYIIpaBJIeHUs (Ha mpuMepe )

25. HopmartuBHO-MeToqMueckas 6a3a JOKYMEHTAI[HOHHOTO 00ecTIeYeH s yIpaBleH s B aAMUHUCTPALIMY MyHUIIUTIAILHOTO 00pa30BaHUs
(Ha mpuMepe )

26. MeTtoanKa cOCTaBJICHUS] HHCTPYKITUH 110 JISIOTPOU3BOJICTBY B OpraHax MECTHOTO CaMOYIIpaBJIeHUs (Ha puMepe )

217. CoBpeMeHHBIE CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO00POTa B OpraHax MCIOJHUTEIbHOM BiacTH cyobekTa PO (Ha mpumepe

)

28. PazpaboTtka cucteMsl yrpanieHuss HHPOPMALMOHHBIMU pPECypcaMu 00ecTiedeHus AeATeIbHOCTH OPTaHOB MECTHOTO CaMOYTPaBJICHUs
(Ha mpumepe )

29. TeMmbl 110 MpeJUI0KEHUIO CTYIEHTA, TPEIBAPUTEILHO COTIACOBAHHBIE C JIGKTOPOM JAMCHUIUINHBI

3 Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH

3.1 ®opMbl IPOBeIeHUA 3aHATHIA 110 TUCHUILIHHE

11




OOpazoBarenbHbIE TEXHOJIOTUH, UCTIONIb3YEMbIE PU PEaTU3aLUHU Pa3INYHbIX BUJIOB yUEOHOU AESITEIbHOCTH:

— JIEKIUH: UHTEPAKTUBHBIE (AUAJIOTOBBIE) U MPOOJIEMHBIE C KOMIIBIOTEPHBIMH NPE3EHTALUSIMU;

— IPAKTHUYECKUE 3aHATHUS.

TpanuironHsie 00pa3oBaTEIbHBIC TEXHOIOTHUH: MPAKTUUECKUE 3aHATUS U JICKIIHH.

TexHonoruss npoOIEMHOro OOydYeHHs: JIEKIMS — JUCKyCCUs, NpoOJeMHas JIEKUUs, KOMIIbIOTEpHas mpe3eHtanus. Ha
JEKIUAX HW3JIAraloTCsl OCHOBHBIE TEOPETHUECKHE TIOJOKEHUS M KOHIeMIMS Kypca, [alolue CTyJIeHTaM HH(opmanuu,
COOTBETCTBYIOILYIO IPOTPaMME.

Ha xaxqom npakTU4eCKUX 3aHATUAX OTBOIUTCS BpEMs Ul IUCKYCCUU, B KOTOPOM Y4acCTBYIOT JOKJIAJAYMK, ITOATOTOBUBIINI
COO0OILIEHUE 0 KaKOW — MO0 MpaKkTU4YecKol nmpolaemMe apXUBHOTO IpaBa, €ro ONnoHeHTH! (1 nin 2 yenoBeka), MOArOTOBUBILNE
KOHTPApPryMEHTBI, U IPYTUE CTYIECHTHI IPYIIIIHI.

Hpyras ¢opma opraHusanus pabOThl CTYIEHTOB — HamMcaHue pedepaTa, KOTOPOE MPEACTaBISIET cO0OW HeOOIbIIoe
UCCIIEIOBaHUE Kakol — JMOO0 MpoOJeMbl Kacarollleecs apXUBHOTO IpaBa C MPEAJOKEHUEM BapUaHTOB pEIICHUs JaHHOM
POOJIEMBI.

JUiss OTBETOB Ha WHAMBUIAYAJIbHBIE BOIPOCH, @ TaKXKe JJs MOMOIIM B MOATOTOBKE pedepaToB MPeTyCMOTPEHBI
VHJABUAYAJIbHBIE KOHCYJIBTALIUYU ITPENOAABATEIIS.

VY aenbHbIN BeC 3aHATUN B yacax, MPOBOJUMBIX B MHTEPAaKTUBHBIX (opmax st OPO (4 y. nekuuil ¥ 4 4. MpakKTUYECKUX
3aHsTUl) U 15t 3DO (4 9. nexuuii u 4 4. MPaKTUYECKUX 3aHATHI ).
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PCaJ'H/IBaI_II/IH AKTHUBHbBIX, HMHHOBAIIMOHHBIX O6p2130BaTeJ'IBHBIX TGXHOHOFHﬁ,

KOTOpBbIE CIOCOOCTBYIOT Pa3BUTHIO OOLIEKYJIbTYPHBIX M MPOGECcCHOHATbHBIX
KOMITETEHIIUM 00yYarouxcs NpuBeAeHbI B Ta0uile 9.

Tadoauna 9 - ®opMbl OpraHu3anuu 3aHATHI

Hcnonb3yembie Konuuec-
Ne HHTEePaKTHBHbIE Koauec- TBO 4aCOB
Bup 3ansatus (J1, I1P, JIP) u Tema TBO 4aCOB
n/m o0pa3oBarte/ibHbIE 300
(01010)
TEXHOJIOTHH
1 JI (CraHoBnEeHME CUCTEMBI Jlexuust mpoOIeMHAas. 2 2
rOCyJapCTBEHHOT'O YIPABIICHUS U Komnbrorepnas
rOCYIapCTBEHHBIX yupexaeHuil PO | nmpe3eHranus.
HAa COBPEMEHHOM JTare.).
2 JI (Opranusanusi MECTHOTO Jlexuus - nuckyccusi. 2 2
camoynpasinenusi B PO. [Ipobiemsr | KomnbroTepHas
Y TIEPCIIEKTUBBI PA3BUTHSL. ) IIpe3eHTaLNs
3 [TP (Opranuzamus 3amuta pedeparon 2 2
rOCYJaPCTBEHHBIX YUPEKICHUHN B
yIPaBICHUU SKOHOMHKOIA).
4 [IP (OpTaHB MECTHOTO [IpakTuueckoe 2 2
camoyImpaBJieHue (Ha mpumepe 3aHATHUE - TUCKYCCHUS.
KpacHonapckoro kpas) Komnerorepnas
MIPE3CHTALNS
Hroro 4 4

Tadamma 10 — OuneHoyHble cpeacTna,

4. OHEHOYHBIE CPEJICTBA JJI TEKYILIEI'O KOHTPOJIA

YCIHEBAEMOCTHU U MIPOMEXYTOYHOM ATTECTAIIUA

4.1 ®oHJ O1IEHOUYHBIX CPECTB /ISl IPOBeIeHUsI MPOMEKYTOYHOM aTTecTAlluN

cTeneHu ¢h)OPpMHUPOBAHHON KOMIIETECHIIUU

HamnpaBJICHHbIC Ha OIIpeae/ICHUuC

PacuetHo-
Komneren- | Kypcoas Kontpons- | JlaGopaTopHoe
rpaduueckoe | Tect | Pedepar | Dcce
1005051 pabota Hasi paboTa 3a/1aHNe
3a/laHue
IIK 46 +

4.2 Bomnpocsl
ynpasJjenus B AO»

K 3K3aMEHY MO0 /JUCHUILIMHE «I[OKyMeHTaIII/IOHHOC o0ecreueHue

1)  OcHOBHBIC OpraHU3ANUOHHBIC (POPMBI JCUCTBYIOIIUX HA TEPPUTOPUH
Poccuiickoii @eneparyu X03sHUCTBYIOIUX CYObEKTOB.
2)  AKIHOHEpHOE OOIIECTBO - OPraHU3aI[MOHHO-TIpaBoBas Gpopma

KOMMEPYECKOTO MPEeANPUATUS

3) TocynmapcTBeHHOE pEryJUpOBaHKE JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
YIPABJICHUS B aKIIMOHEPHBIX OOIIECTBAX




4)  JlokaibHas perJIaMEHTAIUsl JIOKyMEHTAllMOHHOTO  OOeCIeUeHUs
YIPABJICHUS

5)  JIoKyMEHTHpOBaHUE YUPEKICHUSI aKIIMOHEPHOTO O0IIIeCTBA

6)  JlokyMeHTHpOBaHUE TOCYJIApCTBCHHON pErHCTPalid aKIIMOHECPHBIX
00111eCTB

7)  JloKkyMeHTalMOHHOE 00eCTieueHHEe TIOATOTOBKH M MPOBEACHUS OOIIUX
coOpaHuil aKIIMOHEPOB

8)  JlokyMeHTannOHHOE 0OecIieYeHUe IEATEILHOCTH COBETA TUPEKTOPOB

9)  OcobenHoct coctraBa ©  OQOPMIICHHS  OpraHU3AIMOHHBIX
JIOKYMEHTOB.

10) JlokyMeHTHpOBaHUE PACIIOPSIIUTECIHLHON IESITEITHbHOCTH.

11) HudopmaImoHHO-CIIpaBOYHAs JOKYMEHTAIIHS.

12) BiaHKW TOKYMEHTOB .

13) OO6mue npaBuiia 0HOPMIICHUS PEKBU3UTOB
TpeGoBaHUs K U3TOTOBJIEHUIO TOKYMEHTOB

14)  OdopmieHne MPOTOKOJA COOpaHUS aKIHOHEepOB. TpeOoBaHHMS K
0 OpPMIICHUIO, COCTAB PEKBU3UTOB.

15) Tlopsaok MOArOTOBKH M MPOBEACHUS OOIEro COOpaHus aKIIMOHEPOB.

16) KoudunenumanpHble CIy)eOHbIC IOKYMEHTBI. TpeOoBaHHS K  HX
U3TOTOBJICHUIO, YUETY, UCIIOJIH30BAHUIO U XPAHECHHUIO.

17)  OCHOBHBIC 3TaIbl JOKYMEHTO000pOTA.

18) Ilopsaok opranu3anuu paboOTHI C JOKYMEHTAMHU.

19) Opranuzanus TeKyIero XpaHeHus TOKyMEHTOB.

20) HowmeHnkiarypa jaei.

21) dopmupoBanue, BeeHUE U 0QOPMIICHHE JCIT.

22)  Opranu3zaiys XpaHCHHS JTOKYMCHTOB B apXUBE TIPEIIPHUSITHS.

23) Tlopsiaok YHHUYTOXKCHHS U CIIUCAHUS TOKYMEHTOB.

24) 3akoHOMATENbHAS OCHOBA XPAHCHHS JOKYMCHTOB aKI[HOHEPHBIX
oO1uiecTs

25)  Opranusaiys XxpaHeHHs JOKYMEHTOB B JICJIONPOU3BOICTBE
aKIIMOHEPHOT'O OOIIeCTBa

26) ®dopmupoBaHHEe U XpaHEHUE JEIT

27) Cpoku XpaHEHHS TOKYMEHTOB aKIIMOHEPHBIX OOIIECTB

28) HomeHkiatypa jaen

29) DkcrepTH3a IICHHOCTH JIOKYMEHTOB B JICJIONPOU3BOICTBE

30) IloaroroBka JOKYMEHTOB K C/1auc B apXHUB

Kpurtepun oneHMBaHus Ha IK3aMeHe M0 AUCHUILIHHE KAPXUBHOE IIPABO»:

1) omeHka 5 BBICTABJISETCS MPH OTIIMYHOM OTBETE HA KAXIBI BOMPOC
(3aaHne) SK3aMEeHAIMOHHOTO OuIeTa.

g mosiyyeHUsi OLEHKHM «OTJHYHO». B oTBeTe packpbiTa CYIIHOCTb
OCHOBHBIX KaTErOpuil U IOHSATUN, COAEPKALIUXCSI B BOIPOCE, ONPENEIIEHBI BCE
HEOOXOJMMbIE JIOTUYECKHUE CBSI3M M OTHOIICHHUS MEXAY HUMHU MOJHOCTBIO
PACKpBIBAIOIIME CMBICII OTBETA HA ITOCTABICHHBIA BOIIPOC, U IIPUBEICHBI IPUMEPDI



U3 TMPAKTHUYECKOM MAEATeIbHOCTH, WUIIOCTPUPYIOIIME OTBET HAa TOCTaBICHHBIN
BOIIPOC.

2) oneHKa 4 BBICTaBISICTCS TPU OTBETE HA KaXKIBI BOMPOC (3a1aHHe)
IK3aMEHAIIMOHHOTO OMJIeTa C OI[EHKON «XOPOIIOY.

Jis mosiydeHUs] OLEHKH «Xxopomo». B oTBeTe packpbiTa CYIIHOCTh
OCHOBHBIX KaTE€TOPHI M MOHATUH, COJAEPKAINXCSA B BOIPOCE, U OMPEICIICHBI BCE
JOTHYECKHE CBA3M U OTHOIICHUS MEXIy HHUMH, OOECIEUMBAIOIIME TOJIHOE
PacKpbITHE CMBICIIA OTBETA HA NIOCTABIEHHBINA BOTIPOC.

3) oneHKa 3 BBICTABISCTCS TPU YAOBJICTBOPUTEIBHOW OIIEHKE HA KaXKIbIi
BOIIPOC (3aJIaHK€) SK3aMEHAIMOHHOTO OuJjIeTa.

Jlns moJiydeHUs] OLEHKHU «YyI0BJIETBOPHTEeIbHO». B oTBere packpbiTa
CYITHOCTh OCHOBHBIX KaTETOpUW W TOHITHH, COACPKAIIUXCS B BOMPOCE, TAKUM
o0pa3oM, 4ToObI B HEM MIPOCMATPUBAJICS OTBET HA IOCTABJICHHBINA BOIIPOC.

4) omeHKa 2 BBICTABJISCTCS MPH HEYJOBICTBOPUTEIHHON OIICHKE Ha JBa
WM Ha KaXIbli BONPOC (3ajaHue) IK3aMEHAIMOHHOTO OueTa.

B xoxe wusydeHus yuyeOHOW AMCHUILUIUHBI peuiaomcsa ciaeoyrujue
gocnumameJibHble 3a0auu:

— (opmupoBaHHUE U Pa3BUTHE Y CTYICHTOB aHATUTHUYECKOTO U TBOPUYECKOTO
MBIIIICHUS;

— (¢opmupoBaHue HHPOPMAITMOHHOMN U YIIPABICHUYECKON KYIbTYPHI,

— mnpuoOlIeHWe K  I[IEHHOCTSAM  YIPaBIEHYECKOTO  HMCKYCCTBA,
JOCTHXKEHUSM MUPOBOM yIPAaBICHUYECKOW HAYKH;

— ¢opmupoBaHue HEO0OXOIUMBIX MOPaJIbHO-3THYECKUX u
npo¢eCCUOHANIBHBIX KaueCTB JOKYMEHTOBE/IA.

5 MIEPEYEHb OCHOBHOM 1 JONOJTHUTEJIbHON YUYEBHOM JINTEPATYPBI,
HEOBXOJIUMOM 11 OCBOEHUS JTUCIHUTIIMHBI
5.1 OcHoBHasi JInTepaTypa

Taoauua 11 — IlepeyeHb OCHOBHOM JIMTEPATYPbI

Ne ABTOp, Ha3BaHUE, MECTO H3JAHUSI, U3AATEIBECTBO, TO U3AaHU YIeOHOU KomauuecTBo 3k3. | DieKTpOHHBII
JUTEPaTypHl, K-BO CTPAHMII, BUI 1 XapaKTSPUCTHKA HHBIX B OMOJIMOTEKE pecypc
WH(POPMAIMOHHBIX PECYPCOB

1 | brikosa, T. A. JlokyMeHTaMOHHOE oOecrieueHre ypaBIeHHs
HETOCYIapCTBEHHBIX opranu3anuii [Tekcr] : yueOHOE mocooue st
crynenToB By30B / T. A. beikona, JI. B. Cankuna. - M. : UHOPA-M, 2011.
- 288 c. : ui. - (Boicuiee obpa3zoBanue ). - [Ipui. : [1] CD-ROM.
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2 | Usanosa, E. B. https://e.lanbo
KopmoparusHoe ympasienune [DIeKTpOHHBIN pecypc] : yueGHOe mocobue / ok.com/book/
E. B. MBaHoBa. - 2-¢ u3n., crep. - M. : @aunta, 2016. - 336 c. 74721

5.2 JlonoJIHUTeIbHAS JIUTEpaTypa




Ta6auua 12 — IlepeyeHb J0NMOJHUTEIBHOM JTUTEPATYPHI

Ne ABTOp, Ha3BaHWE, MECTO U3JJAHUSI, U3J1aTEIbCTBO, IO Kom-Bo DJIEKTPOHHBIN
n/n U3JaHUs y4eOHOU JINTePaTypbl, K-BO CTPAHHMII, BUJ] U 9K3. B pecypc
XapaKTEPUCTHKA UHBIX MH()OPMALMOHHBIX PECYPCOB OuOIHOTEKE
Hopmamueno-npaeoeble aKmbul
I'paxxnanckuit Kogexc PO http://www.cons
ultant.ru/
denepanbabiii 3akon Ne208-D3 or 26.12.1995 http://www.cons
(BKJIFOYass M3MEHEHHsT W jomosHeHus) «O0 ultant.ru/

AKIMMOHCPHBIX O6HIGCTB8,X»

(BkrOuass HW3MEHEHHs U jomnojHeHus) «O ultant.ru/

rOCYJIapCTBEHHOM PETUCTPALMU FOPUIAYECKUX
JIMI M MTHIMBUAYaJIbHBIX TPEANPUHUMATENCH/

6 IEPEYEHH PECYPCOB UH®OPMAIIMOHHO-TEJTEKOMMYHUKAILIMOHHOM
CETU «<MHTEPHET», HEOBXOIUMBIX /IUIs1 OCBOEHUSA JUCHUIIJIMHBI

— URL: www.biblio-online.ru — snexTpoHHbIe yueOHBIE TOCOOHSI.
— URL: www.iprbooksshop.ru - asiekrpoHHo-0MOIHOTeYHAas CHCTEMA.

7.METOJINYECKHUE YKA3AHMSA JUISI OBYUYAIOLUXCS IO OCBOEHUIO
JUCHUTIINHBI

OcBoeHME AUCUUILIMHBI IPEAYCMAaTPUBAECT NPOCIYILIMBAHWE JIEKIUM U
MPOBEICHUE MPAKTUYECCKUX 3aHATHUH.

JI1st riryOoKOro M3y4eHus: AUCIUIUIMHBI HACTOSITENIbHO PEKOMEHAYETCS:

— CHUCTEMAaTHUYECKU TOTOBUTHCS K NPAKTUUECKUM 3aHATUSIM IO y4EOHBIM
NOCOOUSIM, HAYYHBIM CTaThsIM B J)KypHajlaX, a TAKXKE C UCIOJIb30BAHUEM PECYPCOB
WNHurepHerT;

— CBOEBPEMEHHO BBINOJHATh MPAKTUYECKHUE 3aJ]aHUs, TOTOBUTH pedepaThl.
CamocrosiTenbHas paboTa CTyJEHTA - OJUH U3 BAXKHEWIIMX ITAOB B MOJTOTOBKE
cnenranuctoB. OHa NpUOOIIAET CTYJEHTOB K HCCIENI0BaTENIbCKOW pabore,
o0oramaer ONBITOM W 3HAHUSMU, HEOOXOAUMBIMH IS JAJbHEUIIEro HX
CTAaHOBJICHHUSI KaK CIICIHAINCTOB, MPUBHUBAET HABBIKM PaOOTHI C JIUTEPATypOid,
CTaTUCTUYECKUMU JAHHBIMU.

[lear camocToATENBbHON pabOTBI - CHUCTEMaTH3alus, 3aKperyieHue |
pacIIMpPEHNE TEOPETUUYECKUX M TMPAKTUYECKHUX 3HAHUU C UCIOJb30BAHUEM
COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTUM U JIUTEPATYPHBIX UCTOYHUKOB. [y
pa3BUTHUSI  HABBIKOB  CaMOCTOSITEJIbHOM  pabOThl  CTyJAEHTaMH BO  BpeMs
CaMOCTOATENIbHON pabOThl BBIOJIHSAIOTCS:

— pedeparbl, CBSI3aHHBIE C PACCMOTPEHUEM CTPYKTYpPhl M MPHUHIIUIIOB
opraHu3aiyyu UHPOPMAaIMOHHBIX pecypcoB B ceTu MHTEpHET;

®denepanbabiii 3akoH Nel29-Dd3 ot 08.08.2001 http://www.cons



http://www.biblio-online.ru/
http://www.iprbooksshop.ru/

—  pedepaTsl, CBsS3aHHBIE C  0030pOM  COBPEMEHHOTO  pBIHKA
CTCIIMATU3UPOBAHHBIX CIPABOYHBIX CHCTEM, KOHKYPEHTHOW OOpPBOBI MEXIy HX
CO3/IaTeJISIMU 32 BJIAJICHUE PHIHKOM;

— JIOMaIllHWe 3aJaHus 1o TOoWCKy B MHTepHeTe mHpOpManuy Ha 3aJaHHYIO
HAYYHYIO TEMY H MTOATOTOBKE JTOKIA/a.

— pedeparbl, CBS3aHHBIE C TIPABOBBIMU AaCIEKTaMH HCIIOJIb30BaHUS
WHPOPMAIIMOHHBIX  pecypcoB  MHTepHeTa, OXpaHOW  HMHTEUICKTYaJIbHON
COOCTBEHHOCTH;

Pedepar rortoBuTCS CTYIEHTOM CaMOCTOSTEIBHO, B HEM 000O0IIAIOTCS
TEOPETUUECKHE MAaTepPHAIIbI 0 UCCIIETyEMON TEME C HCTIOIb30BAaHHEM MAaTEPHAIIOB
U3  CHCUMANBHOW  JIUTEpaTypbl, = HOPMATUBHO-TIPABOBHIX  JIOKYMEHTOB,
CTaHJIAPTU3UPYIONINX paccMaTpuBaeMyio cdepy. B comepkaHud NHCbMEHHBIX
paboT mokeH ObITh COOCTBEHHBIN aHANU3 W KPUTHUECKUN MOAXOJ] K PEIICHUIO
npoOyieMbl 1O BBIOPAaHHOM ~ TeMe  MCCIEIAOBAHUSA,  MOJKPEIICHHBIN
CTATUCTUYECKUMHU JIaHHBIMM M  KOPHOPAaTHUBHOW OTYETHOCTHIO H3BECTHBIX
Kopropauuii. MaTtepuansl JOKHBI ObITh M3J10KEHBI HA BBICOKOM TEOPETHUECKOM
YPOBHE, C IPUMEHEHUEM MTPAKTUUYECKUX JAHHBIX, IPUMEPOB.

CryneHTaM peKOMEHYETCsl HEMIPEPHIBHO MPOBOJIUTH HAYUHBIE UCCIIEI0BAHUS
10JlT PYKOBOJACTBOM IIpenojaaBareinsi Kadeapsl Mo HM30paHHONM TeMe U TOTOBUTh
COOOILIEHUs Ha HayuyHble KoH(pepeHIMH, cTaTbh B COOpPHHUK MOJOABIX
WCCIIE0BATENICH U HAYYHBIE )KYPHAJIBI.

OOy4eHne CTYACHTOB C OTPaHWYCHHBIMH BO3MOXXHOCTSMU OPTraHU3YETCsS B
COOTBETCTBHUH C TPEOOBaHUAMH «METOANUECKHX PEKOMEHIAMHN 110 OpraHU3aIiH
0o0paszoBaTeILHOTO Mpolecca Jjisi 00yUeHUs] HHBAJMIOB U JIUI C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3JIOPOBbSI B 0Opa30OBaTENbHBIX OPraHM3AIMIX BBICIIETO
npodeccuoHaIbHOTO 00pa3oBaHus» oT «8yampeis 2014 r.

8. HIEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOT Ui, UCITOJIb3YEMbBIX ITPH
OCYHIECTBJIEHUU OBPA30OBATEJBHOI'O TPOLUECCA IO JIUCHUITJIMHE
8.1 IlepeueHb HEOOXOAMMOTO MPOTPAMMHOI0 00eceYeHust

B Xxome mpakTHueckMX ~— 3aHATHM ~ MCHOJIB3yeTcs  pa3paboTaHHOE
YHUBEPCUTETOM U Kadeapoi mporpaMMHOE 00eCTICUCHHE:
1. DnekTpoHHas HH(OOPMAIMOHHO-00pa3oBaTebHas cpejia YHUBEPCUTETA.
2. DIEeKTPOHHO-OUOIMOTEeUHAsI CUCTEM YHUBEPCUTETA
3. Ha cepBepe yHuBepcurera:
— Omnepammmonnas cuctema WINDOWS XP;
—ITpunoxenus Microsoft Office.

8.2. IlepeueHb HEOOXOAMMBIX HHPOPMALMOHHO CIIPABOYHBIX CHCTEM
CnpaBouno-npaBoBas cucrema «Koncynbrant [moc» n «I'apanT»

9. MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOJAUMASA AJIsA
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE



9.1. YueOHas JadopaTopusi OPraHU3ALMOHHOTO MPOEKTUPOBAHUS, CUCTEM
JTOKyMEHTAaIu1, nHQopMaluu 1 3HaHu#, ay. 426:

MYJBTUMEANNHBIN IPOEKTOP, 3KpaH, HOYTOYK;
b/l KOMIBIOTEPHBIX NIPE3EHTALUM;

— b/l IIOJIHOTEKCTOBBIX MOHOTpadui,

COOpHHKOB MOJIOBIX
uccienoBareneid 1 KoHpepeHIInii;

bl momHOTEKCTOBBIX YU€OHBIX TTOCOOUM M XpecToMaTUi Kadeaphl;
— b/l myummmx BKP u KP cTynenros;

b/l "HHOBAIIMOHHBIX TBOPYECKHUX MTPOCKTOB CTYICHTOB.
9.2. Ilpe3enTanum:

1 — Ilpe3eHTtanus yueOHON JUCHUILIUHBI
2 - TexHomorus moaAroTOBKHU pedepara



