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1 Henu u 3212491 M3yYEeHUs] TUCHUILIMHBI (MOAYJISA)

1.1 Hean nucuMnInHbI

OCHOBHOW NENBI0 AUCITUIUIMHBI SBJSETCS HM3YYCHHE KOMILUIEKCAa MpoOjIemM
B3aMMOJICUCTBUS TOCYJaPCTBEHHBIX, MYHUIIMITAIGHBIX U BEJOMCTBEHHBIX apXHBOB
B PEIICHUM 3a7a4d KOHIICHTPAIUW, COXPAHEHHUS W HCIOJIB30BAHUS APXHBHOTO
donpa PO.

[Ipy 5TOM COBpeMEHHOE JIOKYMEHTOBEJCHHUE M apXMBOBEJICHUE M HOBEUIIIHE
TEXHOJIOTUU TPEeOYIOT paccMaTpuBaTh MOCTPOSCHUE OPTaHU3AIMOHHBIX CHCTEM
yIpaBJeHUsI, CHCTEM UX JIOKYMEHTAIIMOHHOT'0 00€CTICUCHUS M apXUBHOT'O XpaHEHUS
JIOKYMEHTOB Ha CJIEAYIONTUX JOTHYECKUX YPOBHSIX: KOHIIEITYalbHOM, MOJICIbHOM,
AITOPUTMUYECKOM, IPOTrPaMMHOM, HH(POPMAITMOHHOM, HHTEUICKTYyaIbHOM.

1.2 3agauu ocBOeHUA TUCHMILINHBI

3agaya Kypca — OBJIQJICHHE TEOPETUYECKUMH, TNPAKTUYECKUMH U
METOAUYECKUMHU BOIPOCAMH PA3BUTHS M COBPEMEHHBIM IOJIOKEHUEM JIeNl B
00JaCTH TrOCYJapCTBEHHOI0, MYHUIMNAIBHOTO W BEAOMCTBEHHOTO XpPAaHEHHUS
nokymeHToB ApxuBHoro ®@onna P®. dopmupoBanuio 3(()EKTUBHBIX HaBBIKOB
paboThl ¢ WMH(OPMAIMOHHO - TMPABOBBIMU JOKYMEHTAMH, PErJIAMEHTHUPYIOIINX
JEATEIBHOCTh T'OCY1apCTBEHHOIO, MYHUIIMIIATBHOTO U BETOMCTBEHHOI'O APXUBOB.

1.3 Mecro mucnuminnbl B crpykrype OOII BO

JuctuninHa « ApXMBOBEICHUE» MPUHAIJICKUT [IUKITY TUCIMILIAH 110 0a30BOM
yacTu HanpasiaeHus noArotoBku 46.03.02 «lokyMeHTOBEIEHHE U apXUBOBEJICHHUE)
OCHOBHOM 00pa3zoBaTesbHON mporpammbl «OpraHU3allMOHHOE TMPOEKTUPOBAHUE
CUCTEM YIIPABIICHHS» MOJITOTOBKH MarucTpa u umeet unaekc b1.b6.14.

B pe3ynbTaTte u3ydeHus CTYIAEHThI JOJIKHBI:

— 3HaTh  CYWIHOCTh, ILE€IM W  MPUHLMUIBI  TOCYAApPCTBEHHOTO,
MYHUIIMNIATBHOTO U BEIOMCTBEHHOI'O XpaHEHHUS JOKyMEHTOB ApxuBHOro doHna
P®;

— yMmerb paboTaTh C  OpraHM3allMOHHO -  TpaBoBoe  Oa3oi
PErJIAMEHTHPYIOIIEN TOCYJapCTBEHHOE, MYHMIMNAIBHOE M  BEIOMCTBEHHOE
XpaHeHHue JOKyMeHTauuu B PO;

— HMETh NPEJCTAaBIECHUE O IEPCHEKTUBAX Pa3BUTHUS TOCYJApPCTBEHHOTO,
MYHUIIMIIATBHOTO ¥ BEJOMCTBEHHOTO apXMBOB B PD, cocTOsiHME OTEYECTBEHHOTO
apXMBHOI'O XpPAHEHUs] HA COBPEMEHHOM JTarle.

JIaHHBIN KypC HaIlpaBJIEH HA U3YYE€HHE COCTaBa U BO3MOXKHOCTEN apXMBOB
UCI0JIb30BaHUE MH(OPMAIIMU B YNPABICHYECKON AEATEIBHOCTU. DTO OMpenesser
€ro MeCTO B IIMKJIE CIEHUANbHBIX AUCHUIUIMH Kak 0a30BOT0, 00eCrneyrBarouiero
OCHOBY JJISl U3Y4Y€HUS BEIYIIIUX HAMPABICHUN OpraHU3al[MOHHBIX, METOANYECKUX 1
MPOCKTHBIX 3a]1a4 MPUMEHECHHS HH(GOPMAIIMOHHBIX TEXHOJIOTHIA B YITPaBICHYECKOM
JIEATEIIbHOCTH, PACCMOTPEHUE KOTOPBIX BEAETCSA B JAJIbHEHIIEM B JUCIUIUIMHAX,
MPEAYCMOTPEHHBIX MJIAHOM HaIlpaBJICHUS «JlokymMeHTOBEeIcHHE u
apXUBOBEJICHUS.



JlJis yCenHoro yCBOeHUs TUCUUILIMHBI HEOOXOIMMO, YTOOBI CTYACHT UMEN
3HAHMS, YMEHMs, BJIQJICHHE M OIbITOM JAESTENbHOCTH B OOBbEME TpeOOBaHMIA
CIEYIONUX JUCIUIUIMH, U3y4aeMbIX Ha TpeTbeM Kypce oOydeHHs B 6 cemecTpe
ouHOM (popMBbI 00yUeHHUS U Ha 3 Kypce 3a09HOM (popMBbI 00yUSHHSI.

[IpenmectBytomue aucuuiuivbel: JlokymeHntoBenenue, MHubopmarrionHnbie
CUCTEMBbl YINpaBIICHUSA, Ha KOTOpPbIE ONUpAeTCs Hu3y4yaeMmas JAUCIMIUIMHA WU
SBJISIOIIMECS HEOOXOAUMBIM «BXOHBIMY» YPOBHSIM OCBOEHUS IAHHOMW TUCIUTIIIMHBI.
B cBoto ouepenb, M3yueHHE JUCIUILIMHBI 00€CTIEYMBAET BO3MOXKHOCTD YCIIEIIHOTO
OCBOGHHUSI CTYJEHTaMH CIIEAYIONMEeH IUCIHUILUTUHBI OCHOBHOM 00pa30oBaTeNIbHOM
nporpaMMmel: ['ocynapcTBeHHbIE, MyHUIIUIIATbHBIE U MEXBEIOMCTBEHHBIE apXUBHI,
ApXHBHOE MPaBO, DIEKTPOHHBIE APXUBBI U OpraHU3alrs padOThI C AIEKTPOHHBIMU
JTIOKYMEHTaMHU.

1.4 TpeOoBaHus K pe3yjabTAaTaM OCBOCHHS AU CHUTLIHHBI

N3yuyenue y4eOHOM JUCHUIUIMHBI «APXUBOBEICHUE)» HANpPaBICHO Ha
dbopmupoBaHrue y o0y4aronuxcsi HEOOXOMUMBIX I (PAKTUYECKOTO MPOSIBICHHUS
3asIBJICHHBIX KOMITETCHIINM MIPEICTaBICHUs, 3HaHUS, YMEHUSI U HaBBIKOB. B Tabmuie
1 mpexacraBieHsl TpeOoBaHUA (KOMIIETEHIIMM) K HW3YYCHHUIO CTYJIEHTOM
JACHUTIIAHBI.

Tabamnua 1 — TpeGoBaHusi K 0CBOCHHMIO CTYACHTOM M CHUIJIMHBI

Ne HNupexc Conepikanue B pe3yabTare usyyeHus y4eOHOH
ILII. | KOMIIETEH- | KOMIIEeTeHI[UH AUCHMILIMHBI 00y4aloluecsi 10/ KHbI
1107071 (n1u ee yacTH) 3HATh yMeThb BJIAJIeTh
(HaBBIKH)
1 OK-11 CnocobHocTteio | 3HAThH YMeTh Bnanerts
YBOXUTEIBHO U | HICTOPUYECK | YBAXKUTENb | CHOCOOHOCTBIO
OepeKHO O€ Hacleaue | HO U | YBOKUTEIBHO U
OTHOCUTBCH K U OepeKHO OepeKHO
UCTOPUYECKOMY | KYJIBTYPHBIE | OTHOCHTBCS | OTHOCUTBCA K
HACJIETUIO U TpaauIun K HUCTOPUIECKOM
KYJbTYPHBIM UCTOpUYEC |y HACIEAWIO U
TpaaULIUsIM KOMY KYJbTYPHBIM
HACJIETUIO | TPATULUSIM
u
KYJIbTYpPHBI
M
TpaJuLUsIM
2 IIK - 3 Bnanenuem 3HaTh YMmeTn Bnanern
3HAaHUSAMU OCHOBHBIC NPUMEHSTh | 3HAHUAMU
OCHOBHBIX npoOJieMbl B | 3HAHHS OCHOBHBIX
npo0iaem B | oOnacTu OCHOBHBIX | Ipo0OJIEM B
obsactu JIOKYMEHTOB | IpoOJieM B | 00J1acTH
JJOKYMEHTOBEJIE | €/IeHUs] U | 00J1aCTH JOKYMEHTOBE]T




HUS U | QpXUBOBENIE | TOKYMEHTO | €HUS u
apXWBOBEJICHUS | HUS BEJICHUS U | apXUBOBEJICHU
apxXvBoOBen | 5
CHUs
InK -7 CnocoOHocThIO | 3HATH YMmeTh Bnanetn
OIICHUBATh HUCTOPUIO U | OLICHUBATh | OIBITOM
HUCTOPUIO U | COBPEMEHHO | UICTOPUIO H | YIIPABIICHUS
COBPEMEHHOE € COCTOSIHHE | COBPEMEHH | IOKYMEHTaMu
COCTOSIHUE 3apyOexHOT | O€ u
3apy0eKHOTO 0 OTBITA | COCTOSIHME | OpTaHU3alMei
ombITa yIOpaBleHUs | 3apyOeKHO | UX XpaHCHHEM
YIPaBJICHUS JIOKyMEHTaM |TO  OIbITa
JIOKyMEHTaMu U | U YIPaBJICHU
OpraHu3alud Ux s
XpaHEeHUS JIOKyMEHTA
MU
K -9 Bnagenunem 3HaTh YMmers Bnanets
HaBBIKAMH METOJIBI BIIAJICTh HaBBIKAMH
COCTaBJICHUS COCTaBJICHUSI | HABBIKAMHU | COCTABJICHUS
oubmmorpaduue | 6ubnuorpad | cocraBieHu | bubauorpapuy
CKHX U | M9ECKUX | | A €CKHX "
apXHUBHBIX apXHUBHBIX Oubnuorpa | apXMBHBIX
0030poB 0030poB ¢uyeckux | 0030poB
u
apXUBHBIX
0030pOB
IIK - 39 3HaHueM 3HaTh YmeTh Bnaners
MIPUHITUTIOB NPUHIUIBL | IPUMEHSTH | IPUHIIUIIAMH
OpraHu3aluu OpraHW3aly | MPUHIIMIIEI | OPTaHU3AIUH
Pa3JIMUHbBIX u OpraHu3all | pa3JIMYHbIX
TUTIOB W BHJIOB | PA3JIUYHBIX | MU THTIOB ¥ BHUJIOB
apX1BOB THTIOB U | pa3JINYHBIX | apXUBOB
BUJIOB TATIOB W
apX1BOB BUJIOB

apX1BOB




2 CTpyKTypa U cofep:KaHue TUCHUILINHBI

2.1 Pacnpez[e.ﬂeﬂne TPYAOEMKOCTH TUCHMIIVIMHBI 110 BUJIaM pa60T

OO6mast TPyA0EMKOCTh JUCIUIUIMHBI cocTaBisier 6 3ad.ed. (216 wac.), ux
pacrpesieneHye mo BujaaM padoT (1S CTyACHTOB OYHOM 1 3a09HOM (opM 00yUCHUS)
MpeCTaBJICHO B TabauIax 2 u 3.

Ta6auua 2 — PacnpenesieHue TPyJI0eMKOCTH 0 BCeM BHAAM ayAMTOPHON M
CaMOCTOSATEebHOM padoThl cTyaeHTa OPO nmo cemecTpam

Bun yaeOHO# paboThI Bcero CemecTp (4ach!)
gacoB | 3 4 5 6

KonTakTHas pabora, B TOM uncjie: 82,3 82,3
AyauTOpHbBIE 3aHATHS (BCEro): 72 72
3aHATHS JIEKIIMOHHOI'O THUIIA 36 36
JlaGopatopHbie 3aHITHS
3aHATHS CEMUHAPCKOTO TUTA (CEMHUHAPHI, 36 36
MPAKTUYECKUE 3aHSITHS)
Nuast koHTaKTHAsA padora:
Kontpoibe camoctositenbHoi pabotsl (KCP) 10 10
ITpomexyTtounas arrectauus (MIKP) 0,3 0,3
CamocrosiTesibHasg pa0d0Ta, B TOM YHCJIE: 98 98
KypcoBas pabota
[TpopaboTka yueOHOro (TEOPETUUECKOTO) 20 20
Marepuaia
BrimiosiHeHHE MHAMBUAYaIbHBIX 33 IaHAN 20 20
(moaroToBKa COOOIIECHUI, TPE3CHTAIINN)
Pedepar 20 20
IToaroroBka K TEKynieMy KOHTPOJIIO 38 38
KonTpoJib:
ITonroroBka K 3K3aMeHy
Oomasn yac. 216 216
TPY/10€MKOCTh B TOM 4HCJIe

KOHTAKTHas padora S IaE

3a4. e]l 6 6




Tab6nuua 3 — PacnpenesieHue TPyZI0eMKOCTH 0 BCeM BHAAM ayJAMTOPHON M
caMoCTOATEIbHOM padoThl ctyaenTa 3P0 no kypcam

Buy yueGHoi#t paboThI Bcero Kypc (dachr)
yacoB | 1 2 3 4

KonrakTHas padoTa, B TOM 4ncJe: 18,3 18,3
AyauTopHbIe 3aHATHS (BCEro): 18 18
3aHATHS JICKITMOHHOTO THITA 8 8
JlaGopaTopHbIe 3aHATHSI
3aHATHSA CEMUHAPCKOTO TUTIA (CEMUHAPHI, 10 10
PAaKTHYECKUE 3aHSATH)
Nuast koHTaKTHAs padoTra:
Kontpons camocrositensHoi pabotsl (KCP)
ITpomexxyrounas arrecranus (MKP) 0,3 0,3
CamocTosiTejibHasi padoTa, B TOM YHCJIe: 189 189
KypcoBas pabota
[IpopaboTka yueOHOTO (TEOPETHUECKOTO) 40 40
MaTepuaia
BrimonHeHne HHIUBUAYATBHBIX 33 TaHAN 40 40
(moaroToBKa COOOIIEHU, TPE3EHTALIUN )
Pedepat 40 40
[ToaroToBKa K TEKyIIeMy KOHTPOJIIO 69 69
KonTpoJs:
IToaroroska K 3auery
Oo0man qac. 216 216
TPYA0EMKOCTh B TOM YHCJIE

KOHTaKTHas padora . e

3a4. e]l 6 6




2.2. CTpyKTypa AUCHUIIMHBI

Pacnipenenenne BUIoB yueOHOM pabOTHl M UX TPYJAOEMKOCTH IO paszieiaM U TeMaM IUCIUIUIMHEI JJIS CTY/IEHTOB OYHOU M
3a04HOM (popM 00yUeHHS TpeacTaBIeHO B TabuIe 4.

Ta6auna 4 — Cogepskanue U CTPYKTYpa JUCHUILIHHBI (MOIYJIA)

KoaunuyectBo yacos, OP®O

KoanyectBo yacos, 30O

Ne
HanMeHoBaHHe Pa3IeJioB Beero AynuTtopHas pabota Bcero AynutopHas pabora CpC
pas3jiena CPC
J | I3 (0) JIP J I3(C) | JIP
1 2 3 4 5 6 7 8 9 10 11 12
Tema 1. | BBEAEHUE B npenmer. Llenu u 3amaun Kypca. 8 2 2 4 21 1 20
Tema 2. | Ucropus apxuBHOro nena B Poccum. 14 2 2 10 21 1 1 20
Tema 3. | Opranuzauus ynpaBjieHHs apXUBHBIM esoM B PO. 14 2 2 10 21 1 20
Tema 4. Opranuzanus u GoHIupoBaHUEe JOKYMEeHTOB AD 14 2 2 10 21 1 1 20
PO.
Tema 5. | ObecneueHre COXpaHHOCTH JIOKYMEHTOB apXHBa. 14 2 10 21 1 1 20
Tema 6. | Yder JOKYMEHTOB B apXHBE. 14 2 2 10 21 1 1 20
Tema 7. | KommuiekToBaHue apXuBa U 3KCIEPTU3a IEHHOCTU 14 2 2 10 21 20
JJOKYMEHTOB.
Tema 8. [ToaroroBka apXMBHBIX TOKYMEHTOB K W3/IaHUIO 18 4 4 10 12 1 1 10
Tema 9. | HayuHo-clipaBOUHBIH anmapar apXuBOB 10 2 2 6 12 10
Tema 10. | OcHOBHBIE METOJIBI M TIPABHJIA PAOOTHI 8 2 2 4 12 1 1 10
UCCIIEIOBATENs HaJl ApXUBHBIMU JOKYMEHTaMH
Tema 11. | MadopmaTu3zamms apXuBoB. 8 2 2 4 12 1 1 10
Tema 12. | BAKIIFOYEHUE. Poccuiickoe o61iecTBo 14 2 2 10 11 1 1 9
UCTOPUKOB-apXMBHCTOB.
KonTtponmpyemas camocrosiTenbHasi paboTta 10
HNKP 0,3 0,3
JK3aMeH 35,7 8,7
Hmozo no oucuyunaune. 216 | 36 36 98 216 8 10 189




2.3 Coaep:xkaHue pa3iesioB U TeM JAUCHUTIITHHBI

2.3.1 3aHATHA JTEKIMOHHOT0 THIA, MIPAKTUYECKUX 3aHATHH 1 JIa00PAaTOPHBIX padoT

Taboauna 5 — Coaep:xanue JeKIU U J1a00OPATOPHBIX PadOT MO TUCUMILIUHE

Ounas ¢opma 00yueHus

3aounas popma o0yueHus

No
HaunmenoBanue pasaeia u dopma
Paznena Conep:xanue TeMbl dDopMa TeKylero
TeMBbI Bpemsa TeKyLlero Bpems
U TEMBI KOHTPOJIs
KOHTPOJIs1
BBE/IEHUE €IMeET. ConepxaHue U XapaKTepUCTUKA €0 pa3zieioB.
A B TpeAMeT /ICPIRAMHE T XAPAKTCPHCTHKA Ero Pas/Ieiion O6cyxnenne OO6cyxnenune
OcHoBHble noHATus. HazHauenne | ApXuBHI Kak 6a3a OTEUECTBEHHOTO H MHPOBOTO 4 1
BOIPOCOB TEMBI BOIIPOCOB TEMBI
U CTPYKTYpa Kypca. KYJIBTYPHOTO JOCTOSIHUSL.
1 HNCTOPUA APXUBHOI'O JEJIA B POCCHUH 4 1
1.1 A €BHEPYCCKO A oe Jieno Poccuiickoil epuu.
PXUBBI B IPEBHEPY M pXUBHOE [eJI0 B WHCKOW HMIIEpUH ObcyxieHne O6cyxeHne
roCyJIapCTBE. ApxuBel B cucreMe HKBJ. ApxuBHoe
2 BOIIPOCOB TEMBI, 1 BOIPOCOB TEMBI,
ctpoutenscTBO B 1960-80-¢ rT. ApxuBHOE /€110
pedepar pedepar
Ha COBPEMEHHOM 3Tarle.
1.2 ApxusHoe feno B 1917-1929 rr. ApxuBHOe cTpouTeiabcTBO B 1960-80-¢ rT. IIpoBepka [Tposepka
ApxuBHoe feno B 1929-1938 rr. ApXUBHOE JI€JI0 HA COBPEMEHHOM JTarle. 5 BBINIOJIHEHUSA BBINIOJIHEHHUS
nabopaTopHOU mabopaTopHOMA
paboThI paboThI
2 OPTAHM3ALNS YIIPABJEHUA APXUBHBIM JAEJIOM B P®. 4 1
2.1 Cucrema apXHMBHBIX yupexkaAeHHN. | Buabl rocyqapCTBEHHBIX apXUBOB. ApPXHBBI Ob6cyxnenue Ob6cyxnenue
Oprassl ynpaBieHHUs apXUBHBIM | YUPSXKICHUH,  OpraHuM3aimuii. 3agaud | 2 BOIIPOCOB TEMBI, BOIIPOCOB TEMBI,
JICTIOM. OpraHu3alys UHCIIEKTHPOBAHUsI apXUBOB. pedepar pedepar
2.2 I'ocynapcTBeHHBIN apXuB. ITonsiTue apxuBa opranuzanuu. Buibsl apXuBoB.
MYHHHI/IHaJILHB}'ﬁ apXWUB. OOmme  4epTbl H  Pa3IUUUS  MEXIY 2 Teer Nol 1 Teer Nol
BenoMmcTBEeHHBIN apXuB. rOCYJapCTBEHHBIM, MYHUIHIIATbHBIM u
BEJIOMCTBEHHBIM apXHUBaMH.
3 OPTAHM3ALNSA U ®POHAUPOBAHUE JOKYMEHTOB A® P®. 5 1
3.1 Opranu3zanysi JOKYMEHTOB B OpraHuzamust ~ JOKyMEHTOB [0  BHIaM
npenenax A® PO. Opranuzanust | HOCHTENEH, CIIocO0aM M TEXHUKE 3aKpEIUICHUS N N
2 YcTHbIH onpoc YcTHbIl onpoc
JOKYMEHTOB 10 (hopMam nHpopmarmu. OpraHuzanus JOKYMEHTOB B
COOCTBEHHOCTH. rOCYJapCTBEHHBIX apXHBaX.
3.2 Opranun3zanust JOKYMEHTOB IO Opranuzanyss JOKYMEHTOB IO CTENEHH WX
HMCTOPHUYCCKH W/WIIH JIOTHYSCKU nenHoctd. OpraHuzanusi  JTOKYMEHTOB — TI0 3 Pedepar 1 Pedepar

KaTeropusam O0CTyIa K HUM.




CBA3aHHBIM COBOKYITHOCTAM
JOKYMCHTOB.

4 OBECIHHEYEHUE COXPAHHOCTHU JOKYMEHTOB APXNBA
4.1 [Tousitue obecneueHust TpeboBaHUs K 3JaHUSM M [OMEIICHUSIM
COXPaHHOCTH JTOKYMEHTOB. apxuBa. TpeOoBaHMS K XpaHWIUIIaM | Vermbiii onpoc Vermiii ompoc
Co3pmanne oNTUMAaIbHBIX YCIOBUM | HOPMAaTHBHBIE PEXUMbI XpPaHEHHUSI.
XpaHEHHUs TOKYMEHTOB.
4.2 OnexkrpoobopynoBanue, cBeToBoil | TemnepaTypHOo —  BIQXHOCTHBIH  pEXUM
pexxum. [IpoTuBonoxxapuoe XpaHeHus JOKYMEHTOB. CanurapHo-
obopynoBaHue. rurueHudecknii  pexum.  OOopynoBaHue Occe Occe
XpaHWINI cpeAcTBaMH XpaHeHus. OXpaHHBIH
PEXKUM.
5 YYET JOKYMEHTOB B APXUBE
51 [lonsiTHE M TPaBOBBIE OCHOBBI Envunnpel xpaHeHus AOKyMEHTOB. EauHuiip
ydeTa JOKyMeHTOB. EauHuIbt yueTa ayJuoBU3yalbHBIX U MAIIMHOYUTAEMBIX VeTHBIi onpoc VerHit onpoc
yueTa TOKyMeHTOB. OCHOBHBIE (2MeKTpOHHBIX) JOKYMeHTOB. OpraHuzanus
€IMHHIIBI yYeTa JOKYMEHTOB. ydeTa JOKYMEHTOB B apXMBE.
5.2 Cucrema y4eTHBIX JOKYMEHTOB OOmue TpeboBaHUS K BEACHHUIO OCHOBHBIX
rOCy/IapCTBEHHOT'0 apXMBa, UX YUETHBIX JOKYMEHTOB. YUeT JOKyMEHTaJIbHBIX
LI€JIEBOE HAa3HAYCHUE U MaTepHajoB B MYHULHIATBHBIX u Yoce Sece
TpeOOBaHHUE K BEACHUIO. BEJOMCTBEHHBIX apXHBaX.
OcCHOBHbIE U BCITIOMOTaTEIbHbBIE
YUYETHBIE JOKYMEHTBI apXHBa.
6 KOMILVIEKTOBAHUE APXMBA W JKCIEPTH3A IIEHHOCTH
JAOKYMEHTOB
6.1 [NoHsiTHE U TPaBOBBIE OCHOBBI Uctounnkn KOMILJIEKTOBaHHUS apxuBa.
KOMILIEKTOBaHUS [Topsiok cOCTaBJIeHUS U BEJACHUS CIIMCKOB Pedepar Pedepar
rOCYJapCTBEHHOI'O apXMBa. HMCTOYHUKOB KOMIJICKTOBAHHS apXHBA.
7 IF'OCYAAPCTBEHHBIE APXUBBI.
7.1 Tl'ocynapcTBeHHast apxuBHas [IpaBuna pabGoTel TOCYIapPCTBEHHBIX APXHBOB.
ciryx6a PO. ApxuBHslii poHA OcHOBHBIE (GYHKUMH ~ TOCyIapCTBEHHBIX
P®, ero crpykrypa. apXUBOB.
I'ocynapcTBEeHHbIE apXUBBI OcHOBHBIE METOIBI W TMpaBWia pPabOTHI YcTHbI#H onpoc YcrHBIi onpoc
(enepanbHOTO 3HaUYEHNs, COCTAB | ycchea0BaTeNs] HaJl APXMBHBIMU
UX JOKYMEHTOB. JIOKyMEHTAMH
8 MYHULIUITIAJIBHBIE APXVBbBI




8.1

CraHOBICHUE MYHUIIUIATBHBIX
apXUBOB IPH OpPraHax MECTHOTO

CprKTypa MYHUIIUMINIAJIBHBIX apXUBOB, COCTaB
nx JOKYMCHTOB. OpFaHI/ISaHI/IOHHBIe n

camoynpasienus. [IpaBoBoe (uHaHCOBBIC po0IeMBbI JIeSITEIbHOCTH 4 Teer Nel 2 Teer Nel
peryJiupoBaHue AEATENbHOCTH apXUBOB. OcHOBHbIE byHKINT
MYHUILUIATBHBIX aPXUBOB. MYHULMINAIBHBIX apXUBOB M OCOOEHHOCTH HX
JeSITENIbHOCTH B COBPEMEHHBIX YCIOBHUSIX.
9 BEJOMCTBEHHBIE APXWBBI 4 2
9.1 BenomcTBeHHOE XpaHeHHE OcHOBHbIE peleHus o BOIpOCaM 4 YcTHbIH onpoc YcTHbll onpoc
JOKYMEHTOB — 9aCTh BEJOMCTBEHHOI'O XPaHEHHUs [NOKYMEHTOB Ha
rOCyJapCTBEHHOI'O CEKTOpa coBpeMeHHOM sTtame. IlpaBuna  paboTbl
apxuBHOTO (horna Poccun. BEJIOMCTBEHHOT0 apxuBa. OCHOBHBIE ()YHKIIUU
Crieru¢ka 0OTEYECTBEHHOM CETH | BEJOMCTBEHHBIX apPXUBOB. [TpoGembr 2
BEZOMCTBEHHBIX aPXHBOB. BEJOMCTBEHHOI'O XPaHEHUS B COBPEMEHHBIX
B3anMOCBS3b U IPEEMCTBEHHOCTh | YCIOBUSIX, HOBBIE  aCMeKThl  PaboOTBl €
rOCy/IapCTBEHHBIX U BEJIOMCTBAMHU M OpPraHU3aLUSMH.
BEJIOMCTBEHHBIX aPXHBOB.
10 NHOOPMATU3ZALIMA APXVBOB 4 2
10.1 Oranbl HHpOPMATH3AINH Nudpopmanmonusie TEXHOJIOTUH u 4 Tect Ne2 Tect Ne2
apxuBHOTO Jena. OOBEKTH 1 OpraHM3alysg HMX BHEIPEHUs. OJIEKTPOHHbBIE 2
uesin “HGopMaTu3aiu JOKYMEHTBI 1 apXUBBI.
apXUBHOTO JIeJIa.
11 POCCHUUCKOE OBLIECTBO UICTOPUKOB-APXMBHCTOB 4 2
11.1 enu u 3agaun ob1IecTBA. Hctopust u OCHOBHBIE 3Tambl JAESITEIBHOCTH 4 Kontponbhas KontponbsHas
Hanpasnenus nesTenbHOCTH. Kpacnonapckoro kpaesoro otaenenust POUA. pabora 2 pabota
3AKJIOYEHUE
Bcezo 72 18




2.4 IlpumepHas TemaTnka pedepaToB (3cce) K 3aHATHAM IO KYpCY
«ApXUBOBeIeHUE)

Tabauua 6 - Tembl pedepaToB (3cce) K 3aHATHSM 10 KYpPCy «KAPXUBOBeIeHUE)
JJI51 CAMOCTOSITE/ILHOTO U3yYeHH s

Bpems
Ne (koJIM4YECTBO
HaumenoBanue remMbl
TeMbI 4acoB)
O4YHAasA | 3204HAA

1. ApxuBHOE JieJ10 B iepuoj Poccuiickoit UMIepuu. 4 8

2 Apxusnoe aeno B PCOCP. 4 8

3 ApxuHblii (oHa B nepuoa Benukoit OTedecTBEHHON 4 8

BOVHBI.

4 ApXUBHas IEITEILHOCTh B TOCIEBOCHHBIN NEPUOL. 4 8

5 ApxuBHas IeATEIBHOCTh HA COBPEMEHHOM J3Talle. 4 8

6 Uctopust Pocapxusa. 4 8

7 Poccniickuii rocyjapCTBEHHBIN apXHUB IPEBHUX AKTOB. 4 8

8 Poccniickuii rocy1apCTBEHHBIN apXUB COL[UATIBHO- 4 8

MTOJIMTUYECKON UCTOPHH.

9 Poccuiickuii rocynapCTBEHHBIN UCTOPUYECKUI apXUB. 4 8
10 | Lentp xpanenus ctpaxoBoro (oHsa. 4 8
11 | HopmaTuBHBIE peXKMMBI XpaHEHUS ApXUBHBIX 4 8

JIOKYMEHTOB.
12 | [IpoBepka HaITU4Us U COCTOSIHUSL APXUBHBIX 6 8
JIOKYMEHTOB.
13 | TpeboBaHus K BblJ1aye apXUBHBIX JOKYMEHTOB U3 6 8
aApPXUBOXPAHMUJIMILL
14 | YdeTHBIE TOKYMEHTHI apXHBa. 6 8
15 | OGecrnieyeHre COXpaHHOCTH apPXUBHBIX TOKYMEHTOB MpHU 6 8
Ype3BbIYAHHON CUTYalluu U PEMOHTHBIX paboTax.
16 | Ilopsaok sKkcrepTU3bl IEHHOCTH JOKYMEHTOB. 6 8
17 | Ilopsaok paGoThl C UICTOYHUKAMU KOMIUIEKTOBAHHUS. 6 8
18 | MuuumatuBHOE JOKYMEHTHPOBAHHUE. 6 17
19 JlepxaTenu TUYHBIX (POHOB KaK OJIUH U3 UCTOYHHUKOB 3) 18
KOMIUIEKTOBAHUSI.
20 | KommiekToBaHrne apXUBHBIMU JOKYMEHTAMH U3-3a 6 18
pyOexa.
Hroro 98 189




B xoze BbIMonHEHUs J1a0OpaTOPHBIX pabOT, TECTOBBIX M KOHTPOJIbHBIX
3aJlaHUl CTYIE€HTAM BBICTABIISIOTCS OLICHKHU.

Kpumepuu oyenxu:

«YZOBJICTBOPUTEIBHO» - CTYJEHT UMeeT (hparMeHTapHbIE MPEICTABICHUS O
pelIeHUN CTaHAApTHBIX 3a7ad NpodecCHOHANBHOU JEATEIbHOCTH Ha OCHOBE
uHpopMarmoHHOM W OuOiMorpaduyeckod  KyJbTyphl C  NPUMEHEHUEM
WH(OPMAIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJOTUH; cnabo BiaJieeT HaBbIKAMU
COCTaBJICHHS] HWH(OPMAIMOHHBIX O0030pOB TI0 HCCIEAyeMON mpobieMe W
opranuzanuei MHGOPMALMOHHOTO O0ECNEUYeHHs PEIICHUs 3a]a4 MOJIOACIKHOM
TIOJIUTHKW;

«XOpOIIIO» - CTYJICHT UMEET OOII1e MPECTABICHUS O PEIICHUN CTaHIaPTHBIX
3aJa4  MPOPECCHOHANBHON JESATENbHOCTM HAa OCHOBE HWH(POPMAIMOHHON U
ounbnuorpapuyeckon KYJIBTYPBI c IIPUMEHEHUEM UH(OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX ~TEXHOJOTUM; Ca00 BIAJEET HaBBIKAMH COCTaBJICHUS
MHPOPMAILIMOHHBIX 0030pOB IO UCCIEAYyeMOM IpoOiieMe U OpraHu3anuen
MH(GOPMAILIMOHHOTO 00ECIICUEHHUS PEILICHUS 3a]]a4 MOJIOICKHOU MOJIUTUKY;

«OTJIIMYHO» - CTYACHT HMEET CHCTEMHbIE MpPEACTABICHUS O pELICHUU
CTaHJAPTHBIX  3aJa4  NPO(PECCHOHAIBbHON  NEATEIBbHOCTH  Ha  OCHOBE
uHpopMalMOHHOW U OuOnuorpaduueckoil  KyJdbTyphl €  HNpPUMEHEHUEM
UH()OPMAITMOHHO-KOMMYHUKAIITMOHHBIX ~ TEXHOJOTUA C  Yy4e€TOM  OCHOBHBIX
TpeOoBaHUl HMHGPOPMAIMOHHON O€30MacHOCTH; CJIad0 BIAJeeT HaBBbIKAMU
COCTaBJIcHUSI HUH(POPMAIMOHHBIX O0030pOB MO HCCIeayeMol mpobiemMe u
opraHuzainue UHGOPMAIMOHHOTO OOECICUECHUS] pElIeHUs 3a7ad MOJIOJICKHOU
TIOJTUTHKH.

Jcce mpeAcTaBiIsieT coOO0M JMYHYI0O HAyYHYIO TOYKY 3PEHHs CTYIEHTa WIH
CTYACHTKH, CQOPMHUPOBABIIYIOCS B XOJ€ M3yUYEHUS HECKONBKUX JUYHO
MOI00paHHBIX UCTOYHUKOB B OnOMoTeke (yueOHHKa, HAYYHBIX CTaTe U T.J.) TO0
Teme 3cce. HaunHaercst scce KpaTKUM OOOCHOBAaHHEM aKTyaJlbHOCTh TEMbI. DJcce
MOXHO CTPYKTYPUPOBAaThb W BBIACIUTH JO JABYX NYHKTOB. Kakaplii MyHKT
3aBepUIAeTCS aBTOPOM 3CCE KPATKUM, COJIEPKAaTEIbHBIM, HO EMKUM BBIBOJOM B 2-3
CTpOYKH. Icce 3aBepliaercs oOmuM BBIBOJOM 10 1/3 crpanumisl. B acce
MPUBETCTBYIOTCS OJIMH PUCYHOK WJTU TarpamMma (Tabiuiia), pa3paboTaHHBIC TUIHO
aBTOpoM. TekcT mpoBepseTcs Ha omuOku (opdorpaduyeckue u cTuieBbie). O0bem
acce ot 500 3nakoB no 1,5 — 2-x nucros. Ilons: BBepxy, BHUBY, cieBa — 20MM,
crpaBa — 15mm, mpudt 14, Times New Roman, orctyn 10 MM, BbIpaBHHBaHHUE TIO
mmpuHe. JIMCTBI B JIEBOM BEpPXHEM YINIy CKPEIUIIOTCS CTeIiepoM. Jcce
IpeCTaBIsIeTCs B pacriedaTaHHOM Ha Oymare ¢opmata A4 U B 3JIEKTPOHHOM BHJaX.
[lewaTHbI BapuaHT MOJDKEH OBITh MASHTHYEH dJIEKTpoHHOMY. [lmaruat B acce He
JIOTTYCKAETCs

Pedepar npencraBnsier coboil HaydHyro pabOTy CTyJIEHTa WM CTYACHTKH,
CBSI3aHHYIO C aHAIU30M 3-4 TOUYEK 3pEHUS PA3IUYHBIX UCCIIE0BATENEH U IPAKTUKOB
(aBTOpoB) MO Bamu BBIOpaHHOW TeMe ¢ BBIBOJAMH, OTPAKAIOIMIUMH BaIly
JUYHOCTHYIO TIO3UIMI0. BBIBOABI JOHKHBI OBITH OPUTHHAIBHBI M OCHOBATEIHHBI.
CTymeHT Wiv CTyJIeHTKa JIJIsi TIOJITOTOBKHU pedepara JOKHBI JTUYHO MOJA00paTh B
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OoubnanoTexke HeoOXOAUMBbIE COBpeMeHHbIe He cTapiie 10 et uzganus (yueOHHKH,
Hay4YHbIE CTaThH B )KypHalaX, UHTEPHET UCTOYHUKU U T.JI.) TIO TEME.

3a TpH MOCIEIHUX ToJia MPOCMOTPETh CIEAYIONINE KypHAIIbI B OMOIMOTEKE
dakynbpTeTa ynpasiaeHus u ncuxonorun unu Kyol'Y, nanpumep: Unudopmartrka u
oOpazoBanue; I[IpoOremMbl TeopuM U TMPAKTUKKA YNPaABICHUSA;, YIpaBIcHHUE
nepconanom; KpeaTuBHasi 5KOHOMUKA.

Pedepar cocTout M3 cieayronmMx CTPYKTYPHBIX 3JIEMEHTOB (BCE AJIEMEHTHI
HAYMHAIOTCS C HOBOTO JIUCTA):

— TUTYJBHOTO JUCTAa (0 ycTaHoBIeHHOH dopme) (1 mucr);

— coJiepkaHus U BBeleHue (Ha 1 nucte);

— 2-3 OCHOBHBIX BOIIPOCOB (CTYJIEHT CaMOCTOSTEIBLHO HX OIpeeseT,
UCXOJI1 W3 HEOOXOJUMOCTH PACKpPBITUS TEMbl pedepara), KaKIblii BOMPOC
3aKaHYMBAETCS BHIBOJAMH, OTPAKAIOIIUMH JINYHOCTHYIO MO3UIINIO aBTOPA;

— BaKIIOYEHUS W  CIUCKA  HWCIOJIb30BAaHHBIX ~ HMCTOYHUKOB  (7-12
HanMeHOBaHud, odopwieHHbix 1o ['OCTy, cm. caiit kubsu.ru, npanee
YHUBEPCUTET, nanee BUBJIMOTEKA, odopmiienne cnucka nureparypsl) (Ha 1
JINCTE).

Kaxip1i1 myHKT 3aBepIiaeTcst KpaTKUM, COJEPKaTeNIbHBIM, HO EMKUM BBIBOJIOM
B 2-3 ctpouku. Pedepar 3aBepiraercss oOmmM BeIBOJOM (3akioueHueMm) o 1/3
cTpanuiibl. B pedepare npuBercTBytores 1-2 pucynka, 1-2 quarpaMmel (TaOIuIlb),
pa3paboTaHHbIE JUYHO aBTOPOM M Ha KOTOPBIE JAETCS CChLIKA MO TEKCTY. TeKCT
npoBepseTcs Ha ook (opdorpaduyeckue u crunuctudeckue). O06bveMm pedepara
ot 5000 3nakoB 110 9-10 muctoB. [lomns: BBepXy, BHUBY, cieBa — 20 MM, cripaBa — 15
mm, mpudt 14, Times New Roman, orctyn 10 MM, BbIpaBHUBaHUE T10 IIUPUHE.

Pedepar odopmisiercs B COOTBETCTBUM C TPEOOBAHUSIMU CIIEIYIOIIUX
I['OCTos:

—  T'OCT 7.32-91: Otuer 0 Hay4HO-UCCIIEIOBATEIILCKON paboTe;

— TOCTP 7.0.5—-2008: Odpopmienue 6udarorpadu4ecKux CChIIIOK.

Pedepar cnaercst TMYHO IpenoAaBaTeNi0 Ha 3aHATUM B CKOPOCILIKBATEINE.
Pedepar mnpencraBmsiercs B pacrnedaTaHHOM Ha Oymare dopmara A4 u B
AJIEKTPOHHOM BHjI€. [leyaTHbIN BapuaHT NOKEH ObITh HICHTUYEH DJICKTPOHHOMY.
[Inaruar B peepare He HOMyCKaeTCA.

Y4eOHO-MEeTOMUYECKNE MaTepuaabl Uil CaMOCTOSATENbHOW  pabOThI
oOyJaromuxcs U3 YMcia WHBAIWIOB M JIUI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMH
3nopoBbs (OB3) npenocrapisiores B popmax, aIanTUPOBAHHBIX K OTPaHUYECHUSIM
WX 3710POBBS U BOCIIPUATHUS HH(DOPMAITUH:
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3 Ob6pa3oBaTesibHbIE TEXHOJIOTHHN

3.1 ®opMbl IPOBeACHUS 3aHATHH 110 JUCUUILJINHE

B mnpenomaBaHuu Kypca HCHOJIB3YIOTCS COBPEMEHHBIE O0pa3oBaTEIbHBIC
TEXHOJIOTUHU:

- UHQOPMAIIMOHHO-KOMMYHHKATUBHbBIE TEXHOJIOTUH;

- IPOEKTHBIE METO/IbI O0YUYEHUS;

- CCIIE0BATENILCKUE METO/IBI B OOYUECHHH.

OOpa3oBaTenbHbIE TEXHOJIOTUU, UCIIOJIb3YEMbIE MTPU pEaTU3alii Pa3IuIHbIX
BUJIOB y4EOHOM J1€ATEIbHOCTH:

— JIEKIIUM:  WHTEpAaKTUBHbIE  (IMAJOroBbIe) W TPOOJIEMHBIE  C
KOMITbIOTEPHBIMU MTPE3CHTAIIUSAMY;

— 7nabopaTopHBbIE 3aHATHSA: KOMIIBIOTEPHAS MOJIETUPOBAHHUE.

TpanunuonHblie 00pa3oBaTeNbHBIE TEXHOJOTHUU: JTA0OPATOpPHBIC 3aHATUS U
JICKIIUU.

TexHonorus npoOieMHOro OOy4YeHHs: JIEKIUS — JAMCKYCCHs, MpoOJeMHas
JeKLIHsI, KOMIbIOTepHas mpe3eHTauus. Ha nekuusax wu3naraiTcsi OCHOBHBIE
TEOPETUYECKHE TTOJIOKEHHS M KOHLIETILHS Kypca, TAt0IIUe CTyIeHTaM HH(POPMALIUH,
COOTBETCTBYIOILYIO ITPOTPaMME.

3amaya 1a0OpATOPHBIX 3aHATUA — pPa3BUTUE Yy CTYACHTOB HAaBBIKOB I10
PUMEHEHUIO TEOPETUUECKUX MOJIOKEHUH K PEIIEHUIO IPAKTUYeCKuX 3aaa4. C aTon
1EJIbI0 pa3padoTaHbl 3aJaHUs JIJISl BBITIOJTHEHUS 1TA00paTOpHBIX paboT. OHU COCTOST
U3 337a4 U YOPAKHEHUM, OPUEHTUPOBAHHBIX HA YCBOCHUE TEOPETUUYECKOTrO
MaTepuaia U yMEHHUS €ro HCTOIb30BaTh JIsl PEIICHHUS JIa00paTOpHBIX 3amanuii. Ha
KaXJIOM MPAKTUYECKOM 3aHSITUA OTBOJAUTCA BpEMS I JTUCKYCCUHU, B KOTOPOU
Y4acTBYIOT JOKJIAQT4YMK, TOATOTOBHUBIIHMK COOOIIEHHE 10 Kakol — Jubo
MPaKTUYECKOH rpobieMe HHPOPMAIIMOHHBIX CUCTEM U 0a3 TAHHBIX, €T0 OTIIIOHEHTHI
(1 mmm 2 dyemoBeka), MOATOTOBHUBIINE KOHTPAPTYMEHTHI, W JPYTUe€ CTYJCHTHI
TPYIIIBI.

Hpyras ¢popma opranuzanusi paboThl CTYAEHTOB — HAIMCAHUE ICCE, KOTOPOE
IpeacTaBisgeT co0oil HeOONbIIOE HCCIeNOBAHME Kakod — Ju00 mpoOiIemMbl
Kacarolieecsi TEOPUM W MPAKTUKUM HUH(POPMALMOHHBIX CHCTEM M 0a3 JaHHBIX C
MPEAJIOKEHUEM BapUAHTOB PELICHUS TaHHON TPOOIEMBI.

Jlnsi OTBETOB HA WHIWBHUAYAJIbHBIC BOIMPOCH, a TaKXe J/Ji IMOMOIIUA B
MOATOTOBKE pe(epaToB W HAMUCAHUSA ICCE NPEIYCMOTPEHBI HHAWBUAYaJIbHBIC
KOHCYJIbTAIIMM TIpernojaBarens. [ Jui ¢ orpaHWYeHHBIMH BO3MOXKHOCTSIMU
3I0POBbS MPEAYCMOTPEHA OpraHu3alus KOHCYJIbTAllUd C MCHOJb30BAHUEM
BJIEKTPOHHOM IMOYTHI.

VY nenpHBIN BEC 3aHITHI B YacaX, MPOBOJANMBIX B HHTEPAKTUBHBIX (JOpMax Jist
ODO (18 4. nexnuit u 9 4. maboparopubix 3ausATus) U s 3OO (2 4. nexnuu u 4 4.
71a00paTOPHBIX 3AHITHS).
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4. OnleHOYHbIE CPEACTBA IJIA TEKYIEro KOHTPOJIA yCIeBAeMOCTH H
MPOMEKYTOYHON ATTEeCTALUU

4.1 ®oHI OLEHOYHBIX CPeICTB /IS NPOBEACHUS IPOMEKYTOUYHOI
arTecTanuu

Jns pa3zBUTHSL OPraHU3alUOHHO-YIPABJICHYECKUX PELICHUN, MMO3BOJISIIOLINE
chopMHpOBaTh COOTBETCTBYIOIIHME OOIICKYJIbTYpHBIE W TpodeccruoHaIbHbIC
KOMITETEHLIUH B YYEOHBI MPOLECC MOKHO BKJIFOUUTH BCTPEUH C MPEACTABUTEISIMA
POCCUICKUX U 3apyOex HBIX KOMIIAaHUI; MacTep — KJIacC dKCIepTa WK MPodeccopoB
JIpPYTUX BY30B; MacTep — KJacc Cheluaiucta B 00JlacTh HHPOPMAIMOHHBIX
TEXHOJIOTUH.

Tabauna 7 — OueHoYHbIE CpeACTBa, HANIPABJIEHHbIE HA ONpe/ieleHre CTeNneHu
chopMupoBaHHONH KOMIIETEHIIMHU

PacuetHo- JlaGopart
Komneren- | Kypcoas Kountposns-
rpaduueckoe | Tect | Pedepar | Dcce OpHOE
117071 pabora Has pabora
3a/laHue 3a/laHue
OK-11 + +
IIK - 3 +
HK = 9 + + + +
IIK - 39 +

OneHouHble cpencTBa JUisi HWHBAIAAOB M JIMIl C OTPaHUYECHHBIMH
BO3MOXXHOCTSIMH ~ 37IOPOBBSl  BBIOMpAIOTCS C YYeTOM WX HHAWBHIYaTbHBIX
NCUXO(PU3NYECKUX OCOOEHHOCTEM.

— Tmpu HEOOXOOUMOCTH WHBAIWIAM W JIMIAM C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMH ~ 3[IOPOBBSl  TIPEIOCTABISCTCS JOMOJHUTEIBHOE BpeMs JUis
MOJITOTOBKY OTBETA HA IK3aMEHE;

— TpU TPOBEACHUM NPOLEAYPbl OLEHUBAHUS pE3yJbTaTOB OOydeHHUs
UHBAJIMJIOB M  JUI] C  OTPAaHUYEHHBIMM  BO3MOXXHOCTSIMH  370POBbs
peyCMaTPUBACTCS MCIIOIb30BAHUE TEXHUUYECKUX CPEACTB, HEOOXOIUMBIX UM B
CBSI3U C UX UHAMBUAYAIbHBIMU OCOOCHHOCTSIMU;

— TOpU  HEOOXOAMMOCTH 1  OOydaloIlMXcsi C  OrpaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBBSl M WHBAJHMIOB IpOLEAypa OLIEHWBAaHUS PE3yJIbTAaTOB
00y4YeHUs TI0 JUCIUILTUHE MOXKET MPOBOJUTHCS B HECKOJIBKO ITAIlOB.

[Ipouienypa oOlieHWBaHUS pE3yJIbTaTOB OOYUEHHS WHBAIUAOB U JHUI[ C
OTPaHUYEHHBIMH  BO3MOXKHOCTSIMH ~ 3JIOPOBBSI 0  JAWCHUIUIMHE  (MOJIYIIIO)
npeIycMaTpUBaeT MpeaocTaBieHne uHbopManuu B (Gopmax, aJanTHPOBAHHBIX K
OTPaHUYEHUSM X 3[JOPOBBS U BOCIIPUATHS HHPOPMAIIHH:

Jis v1 ¢ HapyIICHUSMH 3pEHUSI:

— B [1€YaTHOM (hopMe yBEITMYEHHBIM MIPU(TOM,
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— B (hopMe dIIEKTPOHHOTO IOKYMEHTA.

JIist i ¢ HapyIIeHUsIMU CITyXa:

— B IeyaTtHou opme,

— B (hopMe DJIEKTPOHHOTO IOKYMEHTA.

Jist i ¢ HapyIIeHUsIMUA OTIOPHO-/IBUTAaTEILHOTO amnmnapara:

— B IeyaTtHou opme,

— B (hopMe dIIEKTPOHHOTO IOKYMEHTA.

JlaHHBIA TIepeYeHh MOXKET OBITh KOHKPETHU3MPOBAH B 3aBHUCHUMOCTH OT
KOHTHHT€HTa 00y4aromuxcs.

@DoHJT OTICHOYHBIX CPEICTB XpaHUTCS Ha Kadempe.

4.2 BOIIpOCl)I K 3K3aMEHYy IO INCIIUIIJINHE «ApXI/IBOBeIleHI/Ie»

1. Apxussl B [[peBHEpYCCKOM rocy1apcTBE U B Ieprol (heoaaIbHON

pa3apoOICHHOCTH.

ApxuBHas AeSTEIbHOCTh B Poccuiickoil ummnepuu.

ApXuBHas JESATENbHOCTh B COBETCKUN U MOCTCOBETCKUM MEPHOIBI.

®denepalibHOE APXUBHOE ar€HTCTBO.

®denepanbHbIe APXUBHI.

KpacHonmapckue kpaeBble apXUBBI.

MyHUIUTTAIBHBIN apXUB.

BenoMcTBeHHBIN apXUB.

ApXHBHOE 3aKOHOJIATEIHCTBO.

0. Pexxumbl XpaHEHHS apXUBHBIX TOKYMEHTOB.

1. OGecneueHue COXpaHHOCTH aPXUBHBIX JOKYMEHTOB.

12. Opranuzaius paboThl M0 paCCEKPEUNBAHUIO APXUBHBIX IOKYMEHTOB.

13. DxkcnepTH3a HEHHOCTH JOKYMEHTOB.

14. Cucrembl yU€THBIX IOKYMEHTOB apXuUBa U TPEOOBAHUS K HUM.

15. ApxuBHBIC OIIUCH.

16. YHuKanbHBIC U 0CO00 IIEHHBIC JIOKYMECHTBI.

17. CrpaxoBoii poua u GhoH/ MOTH30BAHUS.

18. OdopmiieHre BpeMEeHHOTO BbIBO3a IOKyMEHTOB ApxuBHoro gonna Poccutickoi
denepanum.

19. KowmmnekroBanue ApxuBHoro ¢honaa Poccuiickoit deneparum.

20. Cucrema Hay4HO-CIIPaBOYHOIO anmnapara rocy1apCTBEHHBIX apXHUBOB.

21. Cucrema KaTajoroB B apXUBe.

22. ApXUBHBIE MYyTEBOIUTEINH.

23. ®opMbl UCTIOJIB30BAHUS APXUBHBIX JTOKYMEHTOB.

24. IlpenocrtaBieHne peTPOCIEKTUBHON HH(POPMALIUU MTOJIH30BATESIM.

25. WuaunuarusHoe nHGOpMUpOBaHKE MoJib3oBaTeel. [1oAroToBKa BEICTABOK U
MyOIMKAIi apXUBHBIX TOKYMEHTOB.

26. Opranu3zaius paboThI UCCIIEIOBATENICH B YUTAILHOM 3aJIe apXH1Ba.

27. ApxuBHas YBPUCTHUKA.

28. MeHemKMEHT B apXUBaXx.

29. NudopmainimoHHbIe TEXHOJIOTHH U OPTaHU3AIlNI UX BHEAPEHUS B apXUBax.

30. Poccuiickoe 001IECTBO HCTOPUKOB-aPXUBUCTOB.

17
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Kpurepun OlleHUBAHMA Ha IK3aMeHe no AUCHMILINHE

«APpXUBOBeIeHUE):

O1neHKa «OTJIMYHO0)» BBICTABIISICTCS CTYICHTY, €CIIU:

1. ITosiHO pacKpbITO CoAep>KaHKue MaTepraia B 00bEME MPOrpPaMMBbl.

2. YETKO U MPaBUIILHO JIaHBI ONIPEJEICHUS U PACKPBITO COACpKaHUE.

3. OTBET caMOCTOSITENbHBIN, MPU OTBETE MCIOJIB30BAHbI 3HAHMS, TIPUOOPETEHHDBIE
paHee.

4. TBEpable MPaKTUUECKUE HABBIKU.

OneHkKa «X0poI0» BBICTaBISETCS CTYJIEHTY, €CIIH:

1. PacKkpbITO OCHOBHOE COZEpKaHUE MaTepraa.

2. B 0CHOBHOM MpaBUJILHO JaHbI ONPEACTCHUS, TIOHATHUSI.

3. OTBET CaMOCTOSITEIIbHBIN.

4. Marepuain HU3JI0KEH HEIOJIHO, NMPU OTBETE JOMYIIEHbI HETOYHOCTH, HapyIlIEeHa
NOCJIEI0BATEIbHOCTh U3JIOKEHUA. JlomyieHbl HeOOJIbIINE HETOYHOCTU MpHU
BBIBOJIaX U UCIOJIb30BAHUU TEPMUHOB.

5. [IpakTrueckne HaBbIKU HETBEPBIE.

O11eHKa «y/10BJIETBOPUTEIBLHO» BbICTABIISETCS CTYACHTY, €CIIU:

1. YcBOEHO OCHOBHOE COJIep)KaHHE MaTepHala, HO U3JI0KEHO (pparMEeHTapHO, HeE
BCEr/a MOCIEA0BATEIBHO.

2. OnpeneneHys U NOHATHS JaHbl HE YETKO.

3. HeymeHnue ucnonp30BaTh 3HaHUS TIOJTyYEHHBIC PaHEe.

4. IlpakTHuecKre HaBBbIKU CIa0bIe.

OneHka «HeyA0BJIeTBOPUTEIbHO» BBICTABIISIETCS CTYJAEHTY, €CIIU:

1. OcHoBHOE coepkaHne yueOHOro MaTepuana He PacKphITO.

2. He naHbl OTBETHI HA TOMIOTHUTEIBLHBIE BOMIPOCHI MTPETIOaBaTEs.

3. Jlomy1tieHsl rpyObIe OITMOKHU B OTPEICICHUIX.

4. Her npakTHYeCKHUX HABBIKOB B MCIIOJb30BAaHUU MaTepUaa.

[Tpu uU3y4eHUM IUCLUIUIMHBI UCIOJIB3YIOTCS CIEAYIONINE MHHOBAIMOHHBIE
TEXHOJOTHM: 3JEKTPOHHBIE MPE3EHTAIMH, pEIIeHuE NPOOJIEMHBIX CHUTyalud B
COCTaBe  MaJlbIX  TpYIIN, T[OATOTOBKA  WHAMBUAYAJIbHBIX  IHCbMEHHBIX
aHAJUTHYECKUX paboT B hopMe dcce.
®oHJ OLIEHOYHBIX CPEACTB XpaHUThCA Ha Kadeape.

B xome wusydenus yueOHON AUCIHUIUIMHBI peuiaromca cieoyrujue
gocnumameJbHble 3a0a4u:

— (opmupoBaHHe U pa3BUTHE y CTYIEHTOB aHAIMUTUYECKOTO U TBOPUECKOTO
MBIIIICHHS,

— (opmupoBaHre HHPOPMALIMOHHOHN U YIIPABIECHYECKON KyJIbTYPHI;

— §puolIiieHue K  IEHHOCTSM  YIPaBIE€HYECKOTO  HCKYCCTBA,
JOCTUKEHUSIM MUPOBOU YIPAaBICHUYECKOW HAYKH;

— (opmupoBanue HEO0OXOIUMBIX MOPATBHO-ITHUECKUX U
po(ecCHOHANIBHBIX Ka4eCTB IOKYMEHTOBE/IA.
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HEe0O0XO0AMMOM /1JI1 0CBOCHHUS TUCIUILINHEI

5.1 OcHoBHas JMTEpaTypa

Ta6auna 8 — IlepeyeHb OCHOBHOM JIUTEPATYPbI

5 IlepevyeHb OCHOBHOM M IONOJIHUTEJIBHON Y4eOHOM JIUTepaTyphl,

No
/11.

ABTOp, Ha3BaHWE, MECTO U3JIaHMSI, U3/1aTEIbCTBO,
TOJl M3aHUS YIeOHOM JTUTepaTyphl, K-BO
CTPAHWII, BUJI U XapaKTEPUCTUKA MHBIX
WH()OPMAITMOHHBIX PECYPCOB

Komuuect

BO JK3. B

ouobImnoTe
Ke

DIIEKTPOHHBIN
pecypc

Packumn, /1. . ApxuBoBeeHue [DIeKTPOHHBII
pecypc] : y4eOHUK JIs1 aKaJeMU4eCKOTo
Oakanaspuata / JI. . Packun, A. P. Cokoros. -
M. : FOpaiir, 2018. - 383 c.

https://biblio-
online.ru/boo
k/A17C34AE
-9B6D-4966-
B7C9-
00BB7EOBF5
BA.

COopHUK yueOHO-METOANYCCKON JOKYMEHTAIIMU
0 APXUBOBEJICHUIO (TEOPUS U METOJINKA).
Bapuarusnas dacte [Tekcr] / coct. E. M.
bypoga, E. B. AnekceeBa. - Mocksa : Tepmuxka,
2013.-318 c.

17

byposa, Enena MuxainoBHa.

ApxuBoBejieHue (Teopust 1 metoaunka) [ Tekcr] :
yueOHUK 1715t cTy/1eHToB By30B / E. M. Bypoga, E.
B. Anekceesa, JI. I1. Adanacbesa ; mop pen. E.
M. byposoii ; Poc. roc. rymanut. yH-T. - MockBa
: I3narenbpcknit mom MOU, 2012. - 482 c.

17

5.2 JlonoJiHUTEJIbHAA JIUTEPATYpPa

Tab6anua 9 — [lepeyeHb JONOJIHUTEIbHOM JIUTEPATYPHI

Ne
n/ o

ABTOp, Ha3BaHUE, MECTO U3AAHUS, U3JATEIbCTBO,
roJl u3/1aHus y4eOHOM JIUTepaTypbl, K-BO
CTPaHMII, BUJI U XapaKTePUCTHUKA UHBIX
MH(OPMAIMOHHBIX PECYPCOB

Kon-Bo
JK3. B
onoInoTe
Ke

DIIEKTPOHHBIN
pecypc

["omukoB, Auapeit I'eoprueBuy.
ApXUBOBEJICHUE OTEUECTBEHHON UCTOPUHU
[Tekct] : yueOHOE MOCOOME MIJIst CTYICHTOB
YUpeXKACHUI BHICIIIETO MPOPECCUOHAITBHOTO
obpazoBanus / A. I'. ['onukoB. - 2-e u3n., ucnp. -
M. : Axkagemus, 2011. - 173 c.

18

Apxurnosa, TarbsiHa [ puropreBHa.
Opranu3zaiysi rocyJJapCTBEHHBIX YUPEKICHUN B
Poccun, 1917-2013 rr. [TekcTt] : yu4eOHUK :
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y4€OHUK JJIsl CTYJIEHTOB BY30B, 00YyYaIOlUXCs
no HanpasaeHnuto 034700 "lokyMeHTOBeIeHUE

u apxuBoBeqieHne" (creneHs 6akanasp) / T. T'.
Apxunosga, E. I1. Mansimesa ; [moxg pea. T. T,
ApxunoBoii]| ; M-Bo 00pa3oBaHus U HAYKU
Poccniickon ®@enepanun, OenepanbHoOE TOC.
O10/1KETHOE 00pa30BaT. YUPEKIECHUE BBHICIIL.
npo¢. o6pazoBanus Poc. roc. ryMaHuTapHbIN yH-
T. - Mocksa : [Poccuiickuii rocy1apCTBEHHBIN
TYMaHUTapHbIN yHUBepcurer], 2014. - 557 c.

MupoinndyeHko, Anekceil AnekcaHapoBUY
(KyoI'y).

DNEKTpOHHOE MPaBUTENLCTBO. [IpetocTaBineHue
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT
[Tekct] : yueOHOE TTOCOOHE JIJIs CTYJEHTOB
BY30B, oOy4Jaromuxcs 1mo HamnpasieHuto 034700
(46.03.02) JlokyMmeHTOBEICHUE

u apxuBoBenieHue / A. A. MupomHudesko, M. A.
Mupomnandenko ; [moxa pex. B. B. Epmonenko] ;
M-Bo oOpa3oBanus u Hayku Poc. @enepanuu,
Ky6anckuii roc. yH-T. - Kpacnoaap : [KyOanckuii
roCyJ1apCcTBEHHbIN YHHBepcuTet], 2014. - 238 c.

Ha xadenpe

Kokanosa, Payza AGapuiieBHa. KommnbsrorepHbie
nH(OPMAIMOHHBIC TEXHOJIIOTUH B
JIOKyMEHTAITMOHHOM 00€CTICUeHUH YIIPABICHUS
[Tekct] : yueGHOE TTOCOOME IS CTYJEHTOB,
OOy4YaroIIMXCs M0 HAIIPABJICHHUIO
"JIoKyMEHTOBE/ICHHE U apXUBOBEACHUE" / aBT.-
cocT. P. A. KokanoBa, A. ®. KnumoBa. - MockBa
: KHOPYC, 2016 ; [Actpaxans] : [AL'Y, U]
"Actpaxanckuid yHusepeutet' |, 2016. - 109 c.

OenepanbHbii 3ak0oH "OO apXWBHOM Jiefie B
Poccuiickoit @eaeparuu" (O3-125 ot 22 okTs0ps
2004 r. Berynun B cuny 27 oktsiops 2004 r.). /
Poccwmiickas razera, N 237, 27.10.2004.

[Tonoxxenne o  dDenepadbHOM  ApXUBHOM
arentctBe  (yrBepxkaeHo  IloctanoBieHuem
[IpaButensctBa Poccuiickorn ®denepanuu  OT
17.06.2004 r. N 290) / Poccuiickas razera, N 130,
22.06.2004.

[IpaBuna OpraHu3aIuu XpaHEHUs,
KOMIUJICKTOBAHMSI, VyYe€Ta U  MCIOJb30BAHUS
noKkymMeHTOB ApxuBHOro ¢onaa Poccuiickoit
denepalii U IPYyTUX apXUBHBIX JOKYMEHTOB B
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rOCYJapCTBEHHBIX W MYHHULMNAIbHBIX apXUBAX,
My3eaX U OuOnmoTekax,  OpraHM3alUsiX
Poccuiickoit  akamemMun Hayk (YTBEP)KICHBI
puKazoM MUHUCTEPCTBA KyJIbTYPbl 1 MACCOBBIX
KoMMyHuKanmii Poccuiickoit denepannii ot 18
aaBapss 2007 r. Ne 19, 3apernctpupoBaHbIM B
Muntocte P® 06.03.2007, peructpaurioHHbId No
9059). / bronnerenb HOPMATHBHBIX aKTOB
dbenepalbHBIX OPTraHOB MCTIOJHUTEIHHON BIACTH,

N 20, 14.05.2007.

8 | [lonoxkeHue o MoOpsiAKE IOCTYyNMa K Marepualam,
XpaHAUIUMCS B TOCYJApCTBEHHBIX apXWBax U
apXuBax roCyJapCTBEHHbIX OpraHoB Poccuiickoi
Qenepanyu, NOPEKPALICHHBIX  YTOJIOBHBIX U
aIMUHUCTPATUBHBIX JI€JI B OTHOLICHUHU JIML,
MOJABEPIIINXCS TOJUTUYECKUM PENPECCUsiM, a
Takke  (QUIbTPALMOHHO-TIPOBEPOUYHBIX 1T

(yTBEpKI€HA MPUKa30M MunucTepcTBa
KyJIbTYphl W  MacCOBBIX  KOMMYHUKAITHHA
Poccuiickoit denepanui, MunucrepcTBa
BHYTpeHHUX Jen Poccuiickon  ®enepanuu,
DdenepaibHOM ciry»x0a 0e301acHOCTH

Poccniickont ®enepanuu ot 25 urona 2006 roga N
375/584/352, 3apeructpupoBana B Muntocre PO
15 centsabps 2006 r. Perucrparmonnsiit N 8296).
/ Poccuiickas razera, N 212, 22.09.2006.

6. Ilepeuennb pecypcoB HHGOPMAITMOHHO-TEJIEKOMMYHUKANIMOHHON CeTH
«HTEpHET», HEOOXOAMMBIX /IJIS1 OCBOCHUS AN CIUILUIMHBI (MOYJIA)

1. AxmMuHuCTpaTUBHO-YIIpaBieH4Yeckuid moprain - URL: aup.ru.

2. KubepJlennnka - URL: http://cyberleninka.ru.

3. Hayunas snexktponnas ouodmnoreka URL: http://elibrary.ru.

4. OoOpazoBarenbHbie  pecypchl  Mutepnera:  menemxkment — URL:
http://www.alleng.ru.

5. OTkpheITBIC Kypchl On3Heca 1 3konomuku - URL: www.college.ru.

6. Ilouckosas cucrema «Axanemus google» - URL:
http://scholar.google.com -

7. Tlopran KopriopatusHsiit MmenemxMenT - URL: www.cfin.ru.

8. [lopran Hayunsix myonaukanui - URL: www.management.ua.com.

9. Poccuiickoe oOpazoBanue, penepanpabiii moptan [OduiinanbHbIi cailT]| —
URL: http://www.edu.ru

10. denepanbHbIi 00pa3oBaTeNbHBIA TOpTan "DKoHOMHKA, COIMONOTHS,
Menemxment" - URL: www.csocman.edu.ru.
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file:///C:/Users/Марина/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/ZRS9ZY0Y/aup.ru
http://cyberleninka.ru/
http://elibrary.ru/
http://www.alleng.ru/
http://scholar.google.com/
http://www.cfin.ru/
http://www.management.ua.com/
http://www.edu.ru/
http://www.csocman.edu.ru/

11. DxcneptHsiii caiit BIID —TI'Y URL: www.OPEC.ru.
12. DnextponHo-OnonmoTeunas cuctema URL: www.iprbooksshop.ru.
13. DnekrponHbie yueOHbie mocodus - URL: www.biblio-online.ru.

7. MeToanyeckue YKazaHusi JJI  O0y4YalOIIUXCHA IO OCBOEHHMIO
TUCHHUILIAHBI (MOIYJIs1)

OcBoeHME AUCHUIUIMHBI MPEIyCMAaTPUBAECT MPOCHYIIMBAHUE JICKIUA H
MIPOBEICHHE JTAOOPATOPHBIX PAdOT.

Jnst Tiiy0OKOro U3y4eHus JUCHUILIMHBI HACTOATEIIBHO PEKOMEHIYETCSI:

— CHCTEMAaTHYE€CKH TOTOBUTHCSA K JIAOOPATOPHBIM 3aHITHSAM IO Yy4eOHBIM
MOCOOMSIM, HAYYHBIM CTaThsIM B )KypHajaX, a TAKXKE C MCTOJIb30BAHIEM PECYypCOB
HNHurepHerT;

— CBOEBPEMEHHO BBIMOJHATH JTAOOPATOPHBIE 3aJlaHus, TOTOBUTH pedepaTsl U
Jcce.

CamocrosiTenbHas paboTa CTyJAeHTa - OAMH U3 BaXXHEHIIMX JTAroB B
MOJATOTOBKE crenuanucToB. OHa mpuoOIIaeT CTYACHTOB K HCCIIEN0BATEIHCKON
pabote, o0oramaeT ONbITOM W 3HAHUSMU, HEOOXOJIUMBIMU JJISl TalbHEHUIIEro MX
CTAaHOBJICHHUSI KaK CHEIHAJINCTOB, MPUBUBAET HABBIKM PaOOTHI C JIUTEPATypOH,
CTaTUCTUYECKUMHU JAHHBIMH.

[lenp camocTosITENbHOM pPabOTHl - CHCTEMaTHU3allus, 3aKperuieHue |
pacuiupeHrue TEOPETUYECKUX U TMPAKTHYECKUX 3HAHUW C HCIOJIb30BaHUEM
COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHUN U JINTEPATYPHBIX UCTOYHUKOB. Ji1s1
pPa3BUTHS  HABBIKOB  CAMOCTOSITEILHOM  pabOThl  CTyA€HTAaMH BO  BpeMs
CaMOCTOSITETIbHOM PaObOThI BBITIOTHSIIOTCS:

— pedeparbl, CBSI3aHHBIE C PACCMOTPEHUEM CTPYKTYpPhl W MPUHIIUIIOB
opraHu3anuu HH(QOPMaAIMOHHBIX PECYpCcoB B ceTH MHTepHeT;

—  pedepaThl, CBs3aHHbBIE C  0030pOM  COBPEMEHHOTO  pPBIHKA
CHEIUATM3UPOBAHHBIX CIPABOYHBIX CHUCTEM, KOHKYPEHTHOW OOpHOBI MEXKIy HX
CO3/JIaTEJISIMU 32 BJIAJICHUE PHIHKOM;

— JIOMaliHue 3a7aHus o noucky B MHTepHeTe mH(bOpMaIMK Ha 3aJlaHHYIO
Hay4YHYIO TEMY U MOATOTOBKE JOKJIA/a.

— pedeparbl, CBSI3aHHBIE C MPABOBBIMU ACMEKTAMH  HCIIOJIb30BAHUS
uHPOpMaIIMOHHBIX ~ pecypcoB  HHTepHeTa, OXpaHOW  HWHTEIJIEKTYallbHOU
COOCTBEHHOCTH;

Pedepar niu scee roToBATCSA CTYJIEHTOM CAMOCTOSITENIBHO, B HUX 0000111at0TCs
TEOPETUYECKUE MaTepUaJIbl IO UCCIEAYEMOM TEME C MCIO0JIb30BAHHEM MaTEpUATIOB
W3  CHEUUATIbHOW  JIUTepaTyphl, = HOPMATHBHO-TIPABOBBIX  JOKYMEHTOB,
CTaHJAPTUUPYIOIKNX paccMaTpuBaemyro chepy. B comepkaHuum NHCHMEHHBIX
paboT MOKEH OBITh COOCTBEHHBIM aHAM3 M KPUTHUYCCKUU IMOJIXOJ K PEIICHHUIO
POOJIEMBI TIO BRIOPAHHOW TEME UCCIIEOBAHUS, TOAKPEIIIICHHBIA CTATUCTHIECKUMU
JAHHBIMU U KOPIOPATUBHOM OTUETHOCTHIO M3BECTHBIX KOprHopauui. Martepuasl
JIOJDKHBI OBITh M3JI0KEHBI HA BBHICOKOM TEOPETUYECKOM YPOBHE, C MIPUMEHEHUEM
MPAKTUYECKUX JAHHBIX, IPUMEPOB.
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CryneHTamM peKOMEHIYETCs HEMPEPHIBHO TPOBOANThH HAYYHBIE NCCICIOBAHUS
1oJT PYKOBOJICTBOM TiperojaaBarenisi kKadeapbl Mo W30paHHONW TeMe€ U TOTOBUTH
cooOmieHns: Ha HayuyHble KoH(pepeHImu, ctaThti B COOpPHHK  MOJIOABIX
UCCIIeIOBaTeNeH 1 HayYHBIC KypHATHI.

OOy4eHne CTYACHTOB C OTPaHUYCHHBIMH BO3MOXHOCTSIMH OpTaHU3YETCS B
COOTBETCTBHUH C TpeOOBaHUSAMU «METOMNICCKUX PEKOMEHIAIIMN TI0 OpraHU3aI[uH
00pa30BaTeNpHOTO TMpoliecca s 00ydeHUs WHBAJIHMIOB M JIUI] C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH  37I0pOBbS B 00pa3oBaTeNbHBIX OpPraHU3ANMIX BBICIIETO
npodeccruonanbHOTO 00pazoBanms» OT «8» ampens 2014 T.

B ocBoeHnn AWCHUIUIMHBI WHBATUAAMH W JIUIAMA C OTPAaHUYCHHBIMU
BO3MOYKHOCTSIMH 37I0OPOBbSI OOJIBIIIOE 3HAYCHUE MMEET WHIWBHIyaTbHAs ydeOHas
paboTa (KOHCYJIbTalluN) — TOTOJIHUTEIHLHOE Pa3bsICHEHNE YIEOHOTO MaTepurara.

NHnuBuyaibHBICE KOHCYJBTAlMM IO TMPEAMETY SBIAIOTCS  BaXXHBIM
(bakTopoM, CHOCOOCTBYIONIUM HWHAMBUAYATU3AlMK OOYYEHUS U YCTAHOBIICHUIO
BOCIIMTATEIILHOTO KOHTAKTa MEXIY TperogaBaTesieM U 00yJatomuMcst HHBATUIOM
WM JIUIIOM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/T0POBBSI.

8. IlepeyeHbr HHMOPMAIMOHHBIX TEXHOJIOTHH, HCHOJb3yeMbIX NPH
OCYyIIECTBJIEHMH 00PAa30BATEJIbHOI0 MPOIeCcCca MO JUCHUIINHE (MOTYJIIO)

8.1 llepeyenb HHGPOPMALMOHHBIX TEXHOJIOTI UM

IIpoBepka pOMamIHMX 3aJaHUA W KOHCYJIBTUPOBAHUE ITOCPEACTBOM
AJIEKTPOHHOM MOYTHI.

Hcnonp30BaHne ANEKTPOHHBIX TPE3EHTAUMI IIPU MPOBEICHUH TPAKTUYECKHUX
3aHATHM.

8.2 [lepeyenb HEOOXOAMMOTI0 IPOrPAMMHOI0 00ecCIIeYeHUS

[Tporpammebl 151 AEMOHCTpAIIMU U co3/1aHus npe3enTarmii («Microsoft Power
Pointy).
B xos1e naGopaTopHbIX 3aHATUI UCTIOJIb3YETCS MPOTPAMMHOE OOeCIIeUeHUE:
1. DnexTpoHHas ”HPOPMAIMOHHO-00pa30oBaTeIbHas cpefa YHUBEPCUTETA.
2. DIEKTPOHHO-OMOIMOTEUHAs CUCTEM YHUBEPCUTETA
3. DnekTpoHHas HH(OPMaLMOHHO-00pa3oBaTeibHas Cpe/la YHUBEPCUTETA.
4. DNEeKTPOHHO-OMOJIMOTEYHAS] CUCTEM YHUBEPCUTETA
5. Ha cepBepe yHuBepcurera:
— Omneparmonnas cucrema WINDOWS XP;
— Ipunoxenus Microsoft Office.

8.3. Ilepevyenb He0OXO0AUMBIX HHGPOPMALMOHHO CIIPABOYHBIX CHCTEM

1. CrnpaBo4HO-IIpaBOBas cUCTEMA «KoHcynbTanT [Tmroc»
(http://www.consultant.ru)
2. DJIeKTpOHHAs OuoOmMoTeuHas cucTemMa eLIBRARY.RU

(http://wwwe.elibrary.ru)/
9. MarepuajibHO-TeXHUYecKasi 0a3a, Heo0OXoaMMas AJIs1 OCYIIeCTBJICHHUS
00pa30BaTeJbHOI0 MPOIEeCCa MO JUCHUIINHE (MOIYJIIO).
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Tadamma 10 - MarepuajJbHO-TeXHHYECKOe oO0ecnevyeHne JUCHUIINHBI
(MoxyJis1) 1 OCHAIIIEHHOCThH

No S alFen MartepuanbHO-TEXHUYECKOE 00eCIeuyeHrnEe TUCIUILIUHbBI
(MOmyJIs) M OCHAIIIEHHOCTh
1. | JlekiuoHHbIE Jla6opatopust (ayn. 415A umm 417A): 16 y4eOHBIX MecT,
3aHATHUS YKOMIUICKTOBAaHHAsl ~CHEIHAIU3UPOBAHHON MeOenblo U
KOMITBIOTEPHBIMHU CPEICTBAMU OOYUYEHUS C BBIXOJOM B CETh
WHTEepHET U ¢ MPOrpaMMHBIM 00ECIeueHHEM Ha CepBepe
2. | JlabopaTopHbIe
3aHSATUS
3. | Cemunapckue | Jlabopatopus (aya. 415A umu 417A): 16 ydeOHBIX MeECT,
3aHATUS YKOMIUIEKTOBAaHHAs  CIEIUAIM3UPOBAHHON MeOeNnblo W
KOMITBIOTEPHBIMU CPEICTBAaMU OOYUYEHUS C BBIXOJIOM B CETh
WHTEepHET U ¢ IporpaMMHBIM 00ECIICUEHHUEM Ha CEpBEpe
4. | I'pynmnoBsie UuTanbHeli 321 OMOIMOTEKHN (PaKyJIbTeTa
(MHAMBUTY A TBHBI
€) KOHCYJIbTalluu
5. | Texkymuii Aynurtopus 415A nimm 417A
KOHTPOITb,
MPOMEKYTOUHAS
aTTecTalnus
6. | CamocrosarenbHa| KabuHeT mjis camMocToATENbHON paboThl (YMTANIBHBIA 34l
g paboTa O6ubimoTekn (¢akyiabTeTa), OCHAIICHHBIH KOMIIBIOTEPHOMN
TEXHUKOW C BO3MOYKHOCTBIO TMOJAKIIOUEHUS K CETH
«HTEpHET», MNPOrpaMMOM SKPAaHHOIO YBEIMYEHUS U
00eCTneYeHHBII TOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-
00pa30BaTeNbHYI0 CpEy YHUBEPCUTETA.

9.3. IIpe3eHTanuu:

1. Ilpe3enTanus yueOHON AUCLUILIUHBI

2. OCHOBBI OPraHU3AIMH CTPATETHYECKOTO aHAIN3a
3. TexHonOrUs CTPATErMUE€CKOro aHaIu3a

4. TexHoJOTHS TOATOTOBKH pedepaTa U 3cce
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