MunucTepcTBO HayKu U Bhicuiero oopasosanus Poccuiickoit denepannu
®enepalibHOE rOCYAAPCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICILIET0 00pa30BaHMs
«KybaHckuil rocy1apcTBEHHbBII YHUBEPCUTET»
®akyapTET yIpPaBJIECHUS U IICUXOJIOTUU

YTBEPKIIAIO:
HpopeKTop o' )ﬁi Hoii pabore,
&aﬁ?ecmy 06pa3OBaHm — NepBbIT

1VEN-
/7 ,;“.vllg'(arypos T.A.

nO()Hltt,b g

« 29*»‘ __Mas” 2020r.

PABOYAS ITPOI'PAMMA JINMCHUITJIMHBI

b1.B./IB.01.01 KoMnbOTepHbIE TEXHOJIOTHH B IOKYMEHTOBEICHUH U
apXMBOBeACHUH

Hamnpapnenue nmoarotoBku: 46.04.02 JlokymenmosedeHnue u apxusogeoenue
Hamnpasnennocts (nmpoduis): Opeanuszayuontnoe npoekmuposanue cCucmem ynpasieHus
[IporpamMmMa MOATOTOBKH: aKaA)eMuuecKas

dopma 00yUICHUS: OUHAS, 3A0UHA

KBanudukanus (cTenenb) BHITYCKHUKA: MA2UCTID

Kpacnomap, 2020



PaGouas nporpamma JUACHUTLIUHBI Komnbrorepubie TEXHOJIOTUU B
JOKYMEHTOBEJICHUH M APXMBOBEJIEHUM COCTaBJICHA B COOTBETCTBUU ¢ DenepaabHbIM
roCyJIapCTBEHHBIM  00pa3oBaTeIbHBIM  CTaHJAPTOM  BBHICHIETO  O0Opa30BaHHUS  IIO
HarnpapJjaeHUIO MoAroToBku 46.04.02 JIokyMEeHTOBEIEHUE U ApXHUBOBEICHUE.

[Iporpammy cocTaBui:

A.I1. CaBueHko, OIEHT Kadeapbl, PyKOBOJUTEIh MAarUCTEPCKON MTPOTrPaMMBI,
KaHauAaT (U3UKO-MAaTEeMaTUYECKUX HAYK, JOLIEHT _

e
=

PabGouast mporpamMMa AWCHHMIUIMHBI YTBEpXKJACHAa Ha 3acelaHud Kadeapbl oOIIero,
CTpATETUIeCKOT0, HPOPMAIIMOHHOTO MEHEDKMEHTA U OM3HEC-TIPOIIECCOB
poTokos Ne 9 ot «22» mas 2020 r.

3aBenyromuii kadeapont Epmonenko B.B.

Pabouass mporpamma oOcyxaeHa Ha 3acelaHuu Kadeapbl o0Iero, CTpaTerudeckoro,
HH()OPMAIIMOHHOTO MEHEKMEHTA U OU3HEC-TIPOIECCOB
poToko Ne 9 oT «22» mas 2020 r.

3aBenyromuii kadeapont Epmonenko B.B.

VYTBepxkaeHa Ha 3aceJaHUuU Y4eOHO-METOANMYECKOM KOMUCCUU (DaKyJIbTETa YIpaBiIeHUS
Y TICUXOJIOTUU

rpoTokos Ne 6 ot «25» mas 2020 r.

ITpencenarens YMK daxynbreta Hlmooyns E.FO.

Penien3eHTsl:
boumapera Mapuna IiBaHOBHA, HayaldbHUK OT/AENAa CIY>KEOHON TEPETHCKU
agMuHucTpanuu KpacHogapckoro kpast

Jlyuenko EBrennii BennamunoBuy, npodeccop xadeapsl KOMIbIOTEPHBIX TEXHOJIOTUN
u cucteM KyOaHCKOTO TrocCyJlapCTBEHHOIO arpapHoro YHHBEpPCUTETA, JIOKTOP
SKOHOMMYECKHUX HayK, Ipodeccop



1. lesn u 32124 U3y4YeHHUS TUCHUTNIHHBI

1.1 lean TUCUUIIMHBI

OcHoBHOI OCJIbI0 JUCHHUILIMHBI ABJIACTCA IIOATOTOBKA cnymaTeneﬁ 10 OCHOBHBIM BOIIpOCaM
TCOpHUHU HW IMPAKTUKH TPUMCHCHHSA KOMIIBIOTCPHBIX TEXHOJIOTHH B JOKYMEHTOBCACHUN U
APXUBOBCACHUMH.

HGHI/I HU3YUCHUA JUCHUIIIINHBI:

1) npuoGperenne 3HAHMH O COBPEMEHHBIX TEHIECHIMAX B PA3sBUTHH HH(OPMALMOHHBIX
TEXHOJIOTHH, METOZOB ¥ MHCTPYMEHTOB aBTOMAaTU3WPOBAaHHON 00paboTKu HH(pOpMaIum;

2) opazieHHe pa3IMYHBIMM TEXHONOTHAMH c6opa, OOpabOTKH, Mepeqadd U XpaHeHHs
JTOKYMEHTUPOBAaHHON HH(OpMaIumy;

3) npuobpeTeHye NMPaKTHYECKUX HABBIKOB PabOTHI C OTHEIBHBIMH MAKETAMH MPUKIATHBIX
IIpOrpamMM JJisl pelIieHus NpopecCuoHaIbHbIX 3aad B 00JaCTH JOKYMEHTOBEICHMS.

PaccmarpuBarorcss HOBBIE HH(DOPMAITMOHHBIE TEXHOJOTHH CHUCTEMAaTH3allMH, XpaHCHHUS U
oTtoOpakeHusI HH(POpPMALMY, UX MPEUMYIIECTBA B CPAaBHEHUU C TPAJULMOHHBIMU METOJIaMH BEICHMS
nenonpousBoacTBa. Ocoboe BHUMaHHE OOpallaeTcs Ha YSICHEHME YETKOrO paziudMsl MExXAy
MOHATUSIMHU «AaBTOMAaTU3UpPOBaHHOE padouee MecTo» U «MH(popManmoHHas cucremay. [loka3piBaercs
HEOOXOMMOCTh HCCIIEIOBAaHHS TMPOOJIEM C TOMOLIBIO Pa3IMYHBIX KOMITBIOTEPHBIX cpeacTB. Ha
IIPAKTUYECKUX IpUMEpax paccMaTpPUBAIOTCS OCOOEHHOCTH PpAa3JIUYHBIX IAKETOB IPUKIIAJHBIX
KOMIIBIOTEPHBIX IPOrpaMM. 3HAYUTEIBHOE BHHMAHHUE YAEISIETCS BOMPOCY KOMMYHUKAIMOHHBIX
TEXHOJIOTUH.

1.2 3agaun AUCHUILIHUHBI

HJ'ISI JOCTHIKCHHUS LIeaeH pemar0oTCA CICAYOIINE 3a0a9U U3YUCHUA JUCHUILITINHBI:
Teopemu%czcaﬂ KOMNOHeHma

1) [OpPUHLOUNBI OpPTraHU3alMK U TEXHUYECKHE OCHOBBI KOMITBIOTEPHBIX CHCTEM, Ha3HAYCHHUE U
(yHKIIMOHATIbHBIE BO3MOXKHOCTH MH(POPMAIIMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX CETEH.

2) OCHOBHBIC TEICKOMMYHUKAIMOHHBICE W HH(MOPMAIMOHHBIC TEXHOJOTHH, NMPHUMEHSCMbIC B
Hay4HBIX MCCIIEIOBAHUAX U IPAKTUYECKOM JAECATENBHOCTH JOKYMEHTOBEAA,

3) ocHOBHBIC (opMaThl HPEACTABICHHUS B DJICKTPOHHOM BHJE TEKCTOBO, rpaduueckoil u
MYJIbTUMEAUNHON HHPOpMAIUH.

4) coBpeMEHHBIE MPOrPaMMHBIE CPEICTBA OOPAOOTKH U aHAIHM3a HH(POPMALIUH;

Ilo3znasamenvhas KoMnoHenma

5) wu3yuYeHHE DBOJIOLUH Pa3BUTHUS CUCTEM OSJIEKTPOHHOIO JOKYMEHTOOOOPOTa M KOHIETIHI
JOKYMEHTUPOBAHMS YIIPABICHYECKOMN JAEATENBHOCTH;

6) QopmHpoBaHUE MPEACTABICHHS O METOJOJOTHYSCKUX OCHOBAX CO3JAHHUS IOJICHCTEMbI
JIeJIONPOU3BO/ICTBA HAa Oa3e MH(POPMAITMOHHBIX TEXHOJIOTHIA;

IIpakmuueckas komnonenma

7) odopmileHHsT pe3yabTaTOB HAYYHBIX HCCIICJOBAHWN B BHJC DJIEKTPOHHBIX ITyOJIHMKAIINH,
0T4€Ta, MPE3CHTALMH, IPOEKTHO-TEXHUYECKON TOKYMEHTALUH.

8) co3maBaTh OJCKTPOHHBIE AapXHMBBI C HCIOJH30BAHMEM COBPEMEHHBIX IPOTPAMMHO-
aIlrnapaTHbIX CPEICTB;

9) paboTaTh C COBPEMEHHBIMH OIEPANMOHHBIMA CHCTEMAMHU M BaXKHEUIIMMH MPUKJIATHBIMU
mporpaMMaMu  00paOOTKK HWHGpOpPMAIMK, TpeACTaBiIeHUsS HHPOpMAIMK, ¢ O0a3aMH JaHHBIX, C
HuTtepHer.



1.3 Mecto aucuuniunnsl B ctpykrype OOII BO

JuctuminHa «KoMmploTepHBIE TEXHOJIOTHM B JOKYMEHTOBEJCHHH U ApXHBOBEICHHN)
NPUHAIICKAT K BapuUaTHBHBIM JauciuiuiiHaM Onoka bl wHampaBnenuss moaroroBku 46.04.02
JIOKyMEHTOBEJICHHE W apXHBOBEJCHHE OCHOBHOM 00pa3oBaTeNbHONW IPOTpaMMBbl Marucrpa o
npopmno  «OpraHu3alliOHHOE TMPOCKTUPOBAHME CHCTEM YIPABICHHUA» M HUMEET HMHJIEKC
b1.B.IB.01.01.

Obvexmom u3yyeHus Kypca SIBISIOTCS COBPEMEHHbIE KOMIIBIOTEPHbIE U HH(OPMAIOHHbIE
TEXHOJIOTUH B cepe TOKYMEHTOBEACHHS U apXUBOBEACHHUS.

IIpeomemom uzyuenuss Kypca SBISIFOTCS:

- OpraHM3aIMOHHBIC U TEXHUYECKHE OCHOBBI KOMITBIOTEPHBIX CHCTEM B JICJIONPOU3BO/ICTBE,;

- IPOrpaMMHBIE CPE/ICTBA PA0OTHI C JOKYMEHTAMU,

- KOHIENUMWM, JIeKAale B OCHOBE MPOCKTUPOBAHUS W  HCIOJIB30BAHUS  CHUCTEM
MH(POPMAIIMOHHOTO 00CCIICUCHHUS YIIPABJICHHS HA MIPEIPHITHH.

JIns yCmeurHoro YCBOEHHSI JUCHUIUIMHBI HEOOXOAMMO, 4TOOBI MAarucTpaHT WMeJ 3HaHuf,
YMEHHSI, BJIQJICHHEC M OIBITOM JESITEIbHOCTH B 00beME TPEOOBAHMM CICIYIONIMX IUCIUILIHH:
Nudopmaruka wmm MH(pOpManMOHHBIE TEXHOJIOTHH, TPEIyCMOTPEHHBIX B Y4eOHOM IUIaHe
MOJITOTOBKH 0aKaiaBpoB.

[MpenmecTBytomue aucuumuivHbel: MHQOpMannOHHBIE TEXHOIOTH, Ha KOTOPBIE OMHPAETCS
u3ydaemasi JMCIMIUIMHA U SBJISIONIMECS HEOOXOIMMBIM «BXOJHBIM» YPOBHSIM OCBOCHHUS JTAHHOU
IMCUUIUIMHBL. B cBOIO oYepenp, M3ydeHHE NUCHUILIMHBI O0ECIIEYMBACT BO3MOXKHOCTH YCIEUIHOTO
OCBOCHHSI  CTYJCHTAMH CICIYIOUIMX JUCIHUIUIMH OCHOBHOH 00pa30oBaTelIbHOW  IPOrPAMMBI:
VYrpaBnenne JOKyMEeHTOHNOTOKOM U ciyx6oit JJJIOY kopnopamun, CHCTEMBI 3IIEKTPOHHOT'O
JOKYMEHTO000POTa KOPIIOPAIHH.

1.4 IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 JMCHUIIMHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATaAMM 0CBOEHHUsI 00pa30BaTeIbHON MPOrPaMMbI

B wurore wu3ydeHWs NUCHUIUIMHBI CTYACHTHl JOJDKHBI TPUOOPECTH HEOOXOAMMBIE st
(haKTUYECKOTO MPOSBICHUS 3asBJICHHBIX KOMIIETEHIIUN MPE/ICTABIICHUS, 3HAHUS, YMEHUS U HaBBIKU. B
Tabyuile MPEJCTaBICHO COJepKaHUE NAaHHBIX Pe3ylIbTaTOB C YKa3aHHMEM KOMIIETEHIUH, (aKkTHYecKoe
MPOSIBJICHUE KOTOPHIX OHU 00€CIIEUYNBAIOT.

N3ydyenune nanHOW y4eOHON AMCIMILIMHBI HaMpaBliieHO Ha (OPMUPOBAHHE Yy OOYYArOIIMXCS
CHEAYIOIMX KOMIIETEHIINI

No HNnnexc Conepxanne B pesyinbTare n3ydeHus yueOHON TUCIUTUINHBI
- KoMITe- KOMIIETeHIINHN (UK €€ o0yyJaronecs JOJKHBI
AL TEHLIUU 4acTH) 3HATh YMeETh BJIA/IETh
1 OIIK6 CHOCOOHOCTBIO K | IPUHIIHIIBI pabotaTh B HH)O-
npodecCHOHANTEHON OpraHu3alyu U | KOMMYHHUKAIIHOH
SKCIITyaTalluu TEXHUYECKHUE HBIX CETAX JJIst
COBPEMEHHOT0 OCHOBBI peleHus
000pyI0BaHUS U | KOMIBIOTEPHBIX npogeccuoHaibH
puodOpOB CHCTEM, BIX 3aJla4
Ha3zHaueHHE u
(GyHKIMOHAIBHBIE
BO3MOKHOCTH
WHPOPMAITMOHHBIX
u
TEJIEKOMMYHHKAIIN
OHHBIX CETeN
2 [1K4 Brnagenne npunnunamu | [puHIAIEL criocobamu
M METOJaMM CO3JaHus | OpraHu3alyu CO3JIaHHS
CIPAaBOYHO-TTIOMCKOBBIX CIPaBOYHO- HOMEHKJIATYP
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Ne Wunexc Copepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL
_ KOMIIE- KOMITeTeHIIN! (Wn e oOyuJaronecs JOIKHbI
" | TeHUUH 4acTH) 3HATh YMeTh BJIA/IeTh
CPEJICTB K AapXUBHBIM | TMOMCKOBBIX JIOKYMEHTOB,
JIOKyMEHTam CpEeNCTB K KaTajoroB u
ApPXUBHBIM IPYTUX CPEICTB
JIOKyMEHTaMm CUCTEMAaTU3aLUU
JOKYMEHTOB  C
nomoupro KT
3 TIKS BEIIBIICHHE TeHACHINH | COBpeMEHHBIC
pa3BUTHUSA KOMITBIOTEPHBIE
MHQOPMAaIIIOHHO- TEXHOJIOTHH u
JIOKYMEHTAI[HOHHOTO m1aT(opmel,
obecrieyeHus MpUMEHSEMBIE B
yIpaBIeHUS U | nHPOPMALMOHHO-
ApXUBHOTO JIeNa JIOKyMEHTAIIHOHHO
M obecrnieueHnn
YIIpaBIECHUS "
ApXUBHOM JIeJie

2. CTpyKTYypa H cojiep:KaHne TUCIUNTIUHBI
2.1 PacnpenesieHue TPyA0EMKOCTH JUCHUILJIMHBI 10 BUIAM padoT

OO0mast Tpy10€MKOCTh AUCIHMILIMHBI cOcTaBiseT 2 3ad. en. (72 1) mist crynentoB ODPO u 300,
WX pacmpe/erneHre mo BuaaM padoT mpeICTaBIeHO B TabIuIle.

Bup yuebHoit paboThI 0o0 300
Bcero CemecTpsl Bcero Kypc
4acoB 1 2 4acoB 1 2
KoHTakTHasi padoTa, B TOM YHCIE: 36,2 36,2 10,2 10,2
AyAuTOpHBIE 3aHATHS (BCETO0) 36 36 10 10
3aHsTHS JEKIIUOHHOTO TUTIA
3aHATHA CEMUHAPCKOTO THITA (CEMHUHAPHI,
MPAKTUIECKUE 3aHATHS, IPAKTHKYMBI,
H§60paT0pHL16 paboThI, K(I:J'IJ'IOKBzyMBI 17871313 36 36 10 10
AHAJIOTUYHBIE 3aHITHS)
KCP
HKP 0,2 0,2 0,2 0,2
CamocTosiTeJbHasi padoTa (Bcero) 35,8 35,8 58 58
B tom uncne:
[IpopaboTka yueObHOrO Marepuana 14 14 44 44
BrinosiHeHre MHAMBUYATIbHBIX 3aJJaHUAN
(moaroToBka coozémelfp}llﬁ, npeseHTlaluHﬁ) 16 16 14 14
[loaroTroBka K TeKymeMy KOHTPOIIIO 5,8 5,8
KonTpoJn:
[ToaroroBka k 3auery 3,8 3,8
OO0mas Tpy10eMKOCTh gac 72 72 72 72 72
B TOM YHCIIE
KOHTaKkTHas paboTa 36,2 36,2 10,2 10,2




2.2. CTpyKTypa IMCUHIIIHHBI

Pacnipenenenre BupoOB y4eOHOW pabOTHI W WX TPYIOEMKOCTH 10 pasfeliaM H TeMaM
nucuuIIuHel. Pa3nenst aucuuruinasl, uzydaemsie B 1 cemectpe (Ha 1 kypce 3D0O).

0]0]0) 3®0

KommuectBo yacos KoanuecTBo yacoB

HaunmenoBanue mopayiei,
pa3aciioB U TCM Bcero

AynuropHas Aynuropnas | CPC
paboTta CPC Bcero paboTa

J | 113 | JIP J | II3 | JIP

No Tembl

1 HNHdpopManinoHHbIE TEXHOJIOTHUH B
COBPEMEHHOM OOIIIECTRBE. 6 2 4 - 4
Nudopmaruzamus

2 KomrbroTepHbie TEXHOJIOTHH.
JlokaspHbIE U T100AILHBIE 8 4 4 2 6
BBIUUCIIUTENBHBIE CETU

3 | KoMmmbroTepHbIe TEXHOIOTHH IS
paboOTHI C TEKCTOBOM 8 4 4 2 6
nHpopmarmen

4 MareMmatudeckue nakeThbl
a”Hajn3a JaHHBIX

5 IIporpaMMHBI€ 1 anmapaTHbIE
CPEJCTBA XPaHEHUsI TaHHBIX

6 CpencrtBa opranu3auu
AJIEKTPOHHOTO apXH1Ba

7 TexHomoruu opraHu3anuu
CHUCTCMBI ITOUCKA TOKYMCHTOB

8 TexHOI0rNH 3aIUTEI
AJIEKTPOHHBIX JIOKYMEHTOB

9 | TenneHuMM pa3BUTHUSL
WH(POPMAIIMOHHBIX TEXHOJIOTHH. 12 6 6 2 6
OOayHbIe TEXHOJIOTHH

10 | Cuctemsl ynpaBiieHUs
JOKYMEHTHPOBAaHHBIMHU 3HAHUSIMHU

7,8 4 3,8 - 8

[ToaroroBka K TeKyIiemy
KOHTPOJIIO

HKP 0,2 0,2

3auer 3,8

HToro mo tucuunjinHe 12 36 | 35,8 12 10 | 58

2.3. Conep:xanue pa3iejoB U TeM JUCHUNINHBI

2.3.1. 3aHATHSA JEeKIIHOHHOI0 THIIA

JIeKIIMOHHBIE 3aHATHUS y‘Ie6HBIM IJIaHOM HC IPCAYCMOTPCHBIL
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2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

[IpakTryeckue 3aHATHS YUeOHBIM IIJIAHOM HE TIPEAYCMOTPEHBI

2.3.3 Tembl 1a00paTOPHBIX 3aHATHH

Ne ®opma TeKkyuero
HaumenoBanue TeMbl Conep:kanue TeMbl
TeMblI KOHTPOJIsA
1 WNudopmannonnsie WNudopmMannoHHbIE TEXHOJIOTHH B
TEXHOJIOTUH B COBPEMEHHOM OOILIECTBE.
COBPEMEHHOM WNudopmaruzanus pa3Hsix chep Jduckyccus
o01ecTBe. JESTeIbHOCTH. JTanbl MHGOpPMaTH3aLMH.
Wudopmarnzanus OnsiT nHOpMaTH3amu B Poccun
2 KomnsrorepHsie Beruncnourensneie cucremsl. Ctpykrypa | OTuer mo Ji/p
TEXHOJIOTUHU. pacnpeeeHHbIX BBIUMCIUTEIbHBIX
JlokanbHble 1 CUCTEM
rJ100aabHbIE JlokasnbHblE  BBIYMCIUTENIBHBIE  CETH.
BBIUUCIIUTENbHbIE ceT | [7100aibHble  BBIUMCIIUTENBHBIE — CETH:
apXUTEKTypa ¥ NPUHIUIBI paOOTHI
3 Komnerorepubie TekcToBbIE PEIAKTOPHI. Otuer no J/p
TEXHOJIOTUH JUISt CpencrtBa ounpoBKH TEKCTOBBIX
paboThI ¢ TEKCTOBOM JIOKyMEHTOB. Pacrio3HaBaHue Tekcra
nHpopmanuen
4 Maremaruueckue OJNeKTpOHHbIE  TaONMUIBI, TaOMW4HBIA | OT4YeT Mo J/p
IIAKEThI aHAIN3a aHanu3 JaHHBIX. PabGota ¢ TabmuyHOI
JTAHHBIX uHpopmarmen
5 IIporpaMMHBIE 1 TpeboBanust k cucremaMm xpaHeHus | OT4eT mo J/p
anmapaTHbie cpeAcTBa | naHHbIX. RAID-maccuBel.
XpaHEHUs JaHHBIX Pe3epBHOE KOIMpOBaHKUE JaHHBIX.
6 CpenctBa DNIEeKTPOHHBII apXWuB. Crpykrypa | OT4et mo Ja/p
OpraHu3aIuu NeKTpoHHOro  apxuBa.  [IO
AJIEKTPOHHOTO apXMBa | OpraHU3alluy 3JIEKTPOHHOTO apXHBa
7 Texnonoruu Buns! noucka. [Touck no artpubyram.
opranu3anuu cucremsl | [lonmHoTekcToBbld TOMCK. MHaekcanus
IIOMCKA IOKYMEHTOB JIOKYMEHTOB.
CeMaHTHYeCKUI MOUCK JOKYMEHTOB
8 Texnonoruu 3amutel | ObecneueHue ayTEHTUYHOCTH u | OT4yer mo a/p
ANEKTPOHHBIX IOPUAMYECKON  CHJIBI  DJIEKTPOHHOTO
JOKYMEHTOB noxymeHnTa. JLII.
3amuTa OT  HECAHKIIMOHHPOBAHHOTO
nocryna. Bupycsl u antusupycaoe I10.
9 TeHnaeHIu pa3BUTUSA OBOJIOIMS  METONOB W TexHoJorui | Oruer mo J/p
MH(POPMAIMOHHBIX 00paboTKK HHpOPMALIUH.
TEXHOJIOTHH. Oo0naynkIe TEXHOJIOTHH: MOHSTHE,
OO6nauHble TEXHOJOTHH | KJaccu(UKalus, IPUHLIUIBI PaOOTHI.
10 Cucremsl ynpasnenusi | [lepexox oT ynpaBieHuss AaHHBIMH K | JlUCKyccHsI

AOKYMCHTHUPOBAHHBIMU
3HaHUAMU

YIOPaBIEHUIO 3HAHUSAMU. Buasl 3HaHMM.
OTuyxaeHrne U THPAXUPOBAHWE 3HAHWM.
Bocrpou3BoacTBO 3HaHUMN.

WHTennexTyalbHbIi KaInTall KaK
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OCHOBHOM daktop
KOHKYPEHTOCTIOCOOHOCTH KOMITaHUH.

2.4. TlepeyeHb y4eOHO-METOAUYECKOT0 oDecTiedeH s IJIsl CAMOCTOSITEILHOI PadoThI
00y4YaKOIIUXCS 10 TUCHHILINHE

HepequL yLI€6HO-MeTOI[I/I‘ICCKOFO obecrieyeHus JUCHUIIIIMHBI 110

Ne Bun CPC BBITTOJIHEHUIO CAMOCTOSITEIBHOM paboThI

1 2 3

1 |CamocrosTensHOE Mertoanyeckue yka3aHMs 10 OpPraHU3allMM  CaMOCTOSATENbHOM
U3Y4YEHHUE TEM paboThl CTYJEHTOB MarucTparypbl M OakanaBpuaTa HampaBJICHUS

«JloKyMeHTOBeIeHHuEe U apXUBOBEIECHUE», YTBEPXKIAECHHbIE Kadeapon
o0mIero, crpaTeru4eckoro, HMH(POPMAIMOHHOTO MEHEKMEHTAa U
OusHec-mpoieccoB npoTokoia Ne ot 2017 r.

Y4eOHO-MEeTOINYECKHE MaTepHallbl ISl CAMOCTOSITENIFHOW PabOThl OO0YYaIONMXCs W3 YHUCIIa
WHBAJIUJIOB | JIAI C OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 3710poBbs (OB3) npenocrapisitorces B popmax,
aJIalITUPOBAHHBIX K OTPAaHHYCHUSM UX 3[I0POBbS U BOCIPUITUS HHPOPMALIUH:

J1J1s1 U1 C HApYILICHUSIMH 3PCHHS:

— B [IEYaTHOM (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

Jlns AL ¢ HapyIIeHUsIMH CIIyXa:

— B [TIeYaTHOU (opme,

— B (pOopMe PIIEKTPOHHOTO TOKYMEHTA.

J1Jist U1 ¢ HApYIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO amrapara:

— B miedaTHoi opme,

— B (hopMe DIIEKTPOHHOTO TIOKYMEHTA,

JlaHHBIN TIepeYeHb MOXKET OBbITh KOHKPETH3HPOBAaH B 3aBUCHMMOCTH OT KOHTHHIEHTA
00yJaromxcs.

3. Oﬁpa30BaTeJIbHBIe TEXHOJOIUH, HCITOJIB3YEMbBIC HA Ay/IMTOPHBLIX 3aAHATUAX

OO0pa3oBarenbHble TEXHOJIOTHUH, HCIOJIb3YeMble MPU peau3alliy pa3in4yHbIX BHUJOB Y4eOHOMH
JeSITeIbHOCTH 110 IUCLUIUIMHE:

— nabopaTtopHasi paboTa: MeToa OOy4eHHs, NMPU KOTOPOM CTYAEHTHI MOJA PYKOBOICTBOM
IpernojaBaTesis 0 3apaHee HaMEUEHHOMY IUJIaHy BBIIOJIHSIOT ONpPEIEICHHbIE TPAaKTUYECKUE 3a/1aHus
U B IIPOLIECCE UX YCBAMBAIOT HOBBIN yUeOHBIN MaTepua;

— rpymnmoBasi paboTa: 00CyXKJIeHHEe U pelieHrue TBOPUYECKHUX 3a1ad 1o ucnoib3oBanuio KT
B IIPAKTUKE AEIONPOU3BOICTBA.

B xonme o0ydeHuss mpuMmeHstoTCs cienyroniye ¢opMbl y4eOHOTO Mpolecca: MpaKTHUYeCKHe
3aHATHUS, CaMOCTOSTENIbHAS BHEayJIUTOpHas pabora. B kadecTBe Merona NMpoBEepKH 3HAHUK OyneT
MIPaKTUKOBATHCS YCTHBIN OMPOC CTY/IEHTOB, Y4aCTHE B JUCKYCCHHU.

JUig nun ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSMU  3/10pPOBbsl NPEAYCMOTpPEHA OpraHu3anus
KOHCYJIbTAIMi C NCIOJIb30BAHUEM AJIEKTPOHHOMN TOYTHI.

Peanuzanus akTUBHBIX, MHHOBAIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH, KOTOPbIE
CIOCOOCTBYIOT Pa3BUTHIO MPO(ECCHOHATBHBIX KOMIIETEHIIUH, 00yJaroIXcs MPUBEIECHbI B TaOIHIIE.




Bun 3anstus (J1, TP, JIP), Tema Hcnonb3yemblie KonnuectBo
No 3aHSATUS UHTEPAaKTUBHbIE 4acoB
TEMBI o0Opa3oBaTebHbIC 0B0 300
TEXHOJIOTUHI
1 HNHdpopmaLnoHHbIE TEXHOJIOTUH B I'pynnosas
COBPEMEHHOM OOLIECTBE. JMCKyCCHs 2 -
Nudopmaruzamms
3 JIP. KoMnbroTepHbie TeXHOJIOTHH [l | Pa300p KOHKPETHBIX 4 i
paboTHI C TEKCTOBOM MHGpOpMaIHeit cuTyanuii (keiicoB)
6 JIP. CpencrBa opranusanyu Paz0op KOHKpETHBIX 4
3JIEKTPOHHOIO apXHBa cutyauuii (Keico) i
9 JIP. OGnauHble TEXHOJIOTUU pabOThl | Pa30op KOHKPETHBIX 4
C AOKYMECHTaMH cuTyauui (keicos) )
10 JIP. Cuctemsl ynpaBieHus I'pynnosas 4 ]
JIOKYMEHTHUPOBAHHBIMH 3HAHUSIMHU JIACKYCCHST
Bcezo: 18 uac.

KOHCYJ'IBTaI_II/Iﬁ C UCIIOJIb30BAHUEM SHCKTpOHHOﬁ IIOYTHI.

I[J'ISI Jan, € OIrpaHMYCHHBIMH  BO3MOXHOCTAMHU 30POBbA NPCAYCMOTPEHA OpraHu3anus

4. OueHo4YHbIe CPeACTBA 1JIsl TEKYIIEro KOHTPOJIS YCIeBAeMOCTH U MPOMEKYTOYHOM
aTTecTAlMH

4.1 ®oHJ OLIEHOYHBIX CPE/ICTB AJs NPOBEAeHUs TeKYLIero KOHTPOJIA

BOl'lpOCI)I AJIA JTUCKRYCCUH

CTy,I[eHT BBI6I/IpaeT 1-2 BOIIPOCA U3 MPHUBCIACHHOTO CITMCKA.

1 CoBpemeHHbBIEC TEHJECHIIMU B 00JIACTU aBTOMATU3AIUH YIIPABIECHUS TOKYMEHTOO0OPOTOM
2 MeToibl U TIpOLIeyPhl OLIU(PPOBKH OYMaXKHBIX apXUBOB.

3 Crnenmdrika aBTOMaTH3AINHN JCIIOTPON3BOICTBA HA TIPENPUITHSX PA3TUIHBIX chep

NEeSATEIbHOCTH
4 OcHoBHBIE (perepanbHbIe MPOrpaMMbI B 00s1acTu nH(popmaTuzammu B Poccun.

5 MeTtoapl BOCITPOU3BOJACTBA 3HAaHHUH B CUCTEME YHIpaBJICHUA 3HAHUAMU KOPIIOPpALIUA

6 Ob6mavHbIe TEXHOJIOTHH PA0OTHI C IOKYMEHTaMH: COBPEMEHHOE COCTOSTHIE U TIEPCTIEKTHBEI
pa3BUTHUSA

7 Ponb TOKyMEHTHPOBAHHBIX 3HAHUN B YIIPaBICHUH COBPEMEHHOMN KOpIIOpaluen.

8 CtpykTypa 1 (yHKIIMU CHCTEMBI YIIpaBICHHs 3HAHUAMHU KOPIOPALUU

9 Tpeboranus u mpuHIMIB! co3aanus CY [], cocTaB u copiepKaHKE MOJICUCTEM.

10 [Ipo6nembl HHPOPMALIMOHHOM OE30MACHOCTH MPH PabOTe C FNEKTPOHHBIMHU JIOKYMEHTaMU

Kpurepun onenkmu:

VYyactue B JAUCKYCCHU OLICHUBACTCS 10 MATUOAUIBHOM IIKaJIe C HMCIIOJb30BaHHEM CICAYIOIIUX

KpUTEPUEB.



— OLIEHKA «OTJIMYHOY» CTABUTCS, €CIM B JIOKJIAZE CTYJACHT IOJIHOCTHIO PACKPBUI 3asiBICHHYIO
TEeMy, COJEp)KaHUE JIOKJIala OTpPakaeT COBPEMEHHBIN YpOBEHb HAYKM M IPAKTUKU B MPEIMETHON
obyacT; Mcnojbp3oBaHO He MeHee 10 pazHOOOpasHBIX OMOIMOrpapUUecKUX HCTOUYHUKOB; MPHYEM
CpeAM HUX HEe MEHee IOJOBUHBI OIYOJMKOBaHbI 32 MOCIEIHUE 5 JIET; CPeid UCTOYHUKOB 0053aTEIbHO
MPUCYTCTBYIOT 3-4 CTaThu U3 PELEH3UMPYEMbIX HAy4YHBIX JKypHAJOB; B MPOILECCEe NOKIaga CTYIEHT
[I0Ka3aJl OJHOE BJIJICHUE MAaTEepPUaIoM, OTBETUII Ha IOMOJHUTENIbHBIE U YTOUHSIOIIME BOIIPOCHI;

— OIICHKAa «XOpOIIO» CTAaBUTCS, €CIIM B JIOKJIAJE 3asBIICHHAs TE€Ma B IEJIOM PAaCKphITa, HO HE
OTpa’KeHbl HEKOTOPbIE ACIEKThI, COEpKaHue pedepara OTPakaeT COBPEMEHHBIH YpPOBEHb HAYKH M
MPAKTUKA B TMPEAMETHOH o00JacTh JOKIana; CTYAEHT UCHoiab3oBal 7-10 pa3HOOOpa3sHBIX
Ooubnuorpaduyeckux HCTOYHUKOB; NPUYEM CpPEAM HUX HE MEHee IIOJOBHHBI OIYOJMKOBAHBI 3a
IOCJIEAHUE 5 JIeT; CpeAd HCTOYHUKOB IPUCYTCTBYIOT 1-2 CTaTbu U3 PELEH3UPYEMBIX HAayUHBIX
KYPHaJIOB; B Ipoliecce JOKIaJa CTYIEHT II0Ka3al JOCTaTOYHO BBICOKUI YpPOBEHb BIIaJICHUS
MaTepHaoM, HO 3aTPYyIHSUICA B OTBETaX Ha HEKOTOPbIE JOMOJHUTEIBHBIE BOIIPOCHI;

— OILIGHKA «YyJIOBJIETBOPUTEIBHO» CTABUTCS, €CJIM B JIOKJIAJ€ 3asBJICHHAs pacKpblTa He
MOJTHOCTBIO,  YIYIIEHBI HEKOTOpBbIE BAXKHbIE AaCHEKThl; CTYACHT HCIOJb30Bal Oomee 5
O6ubnuorpaduyeckux UCTOYHUKOB, HO CPEIM HMUX OoJiblIas yacTh cTapuie 5 JIeT; Cpeau MCTOUYHUKOB
HEeT CTaTel M3 peIeH3MPYEMBbIX HAYYHBIX XXYPHAJOB; MPH JIOKJIAAE CTYJISHT IOKa3al HEyBEPECHHOE
BJIaJIEHHE MaTepHalioM, 3aTPYIHICS B OTBETaX Ha JIOMOJIHUTEIbHbIE BOIIPOCHI;

—  OLIGHKAa «HEYIOBJIETBOPHUTEIBHO» CTAaBUTCS, €CIIM B JIOKJIAJE 3asBIICHHAs TeMa HE PacKpbITa
WIM pPacKpbITa O4YeHb c1a00; YpOBEHb HAy4YHBIX M NPAKTUUYECKUX 3HAHWH, OTPaKEHHBIH B TEKCTE,
CYIIECTBEHHO OTCTAaeT OT COBPEMEHHOIO; CTYACHT HCIOJb30Bal MeHee S5 Oumbnmorpaduueckux
HCTOYHHUKOB WM OOJIbIIasg 4acTh MCTOYHUKOB CTaplie 5 JIeT; CpeAd HUCTOYHMKOB HET cTaTred u3
peLeH3UPYEMBIX HAay4dHBIX JKYypHAJOB; B MpOIECCe JOKJIajga CTYJSHT MoKas3al ciaboe BlaJeHUs
MaTepHaioM, HE CMOT OTBETUTb Ha JOMOJHUTEIbHBIE UM YTOUHSIOLINE BOIPOCHI.

TeMBl AJI CAMOCTOSITEJILHOIO H3yYCHUS

HanmenoBanve TemMbl KonmgectBo yacoB
010]0) 3®0
OmnbIT peanu3anuu nporpamM nHpopmarusanuu B Poccun 4 4
Knaccudukanmsi cpescTB COCTaBICHHUS] U 3allOJHEHUS AJIEKTPOHHBIX 2 6
JTOKYMEHTOB.
ITonsarue GpopmarupoBannoro nokymenrta (O1). Buast O/ 2 6
Xapakrepuctuka OCR, ICR u OMR-meTonoB pacno3znaBaHus 2 6
JTOKYMEHTOB.
MeTobl HHIEKCUPOBAHUS JOKYMEHTOB. 2 6
Otanbl pa3BUTUS CPEACTB aBTOMAaTU3MPOBAHHOIO XPaHEHUs U MOUCKA 2 5
TEKCTOBBIX JOKYMEHTOB.
[lonsstue  WHQPOPMAITMOHHO-TIONCKOBOM CHCTEMBI. OcHOBHBIE 2 6
kommnoHeHTsl UTIC.
[loHATHE KOPMOPATUBHOTO 3HAHWS W KOPHOPATHBHOW MaMSTH. 7,8 6
OBomonus cucreM COJ1 B CTOPOHY yIpaBlieHHUs 3HAHUSMHU.
Onenka 3¢ (GEeKTUBHOCTH M BO3BpaTa HWHBECTUIUH OT BHEIPEHUS 4 4
CHCTEMBI JIOKYMEHT0000pOoTa
Bcezo 35,8 58
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4.2. ®oH/1 OLIEHOYHBIX CPEICTB /IS MPOBeeHHsI POMEKYTOUHOM aTTeCTAIUN

Ilepeyenb  BONMpPOCOB, BBLIHOCMMBIX Ha  3a4eT MO  Y4eOHOW  JUCHUIJIMHE
«KoMnbrOTepHble TEXHOJIOTHHU B IOKYMEHTOBEACHNUH U APXHBOBEICHUN)

1.

WNudopmaninonHble TEXHOJIOTUH B COBpeMEHHOM ob1ectBe. MHpopmaTuzanus pa3Hsix chep

nesTenbHOCTH. DTansl nHpopmaTuzanuu. OnbiT HHGopMaTuzanuu B Poccun

2.
3.

BrerancantenbHBIE CHCTEMBI. CprKTypa paciupeaACIICHHBIX BRIYUCIIUTCIBHBIX CUCTEM
JlokanbHbIE BBIYMCIUTEIbHBIC CETH. [ 7100a/IbHbIE BHIYMCIMTCILHEIC CETH: APXUTCKTYpa U

MIPUHIIMIIBI pabOThI

4.
5
6.
7.
8

9.

TeKkCTOBBIE pETAKTOPHI.

CpencTBa ol pOBKHU TEKCTOBBIX JOKYMEHTOB. Pacrio3HaBaHue Tekcra

DNeKTpOHHBIE Ta0IHIIbI, TAOTMYHBIN aHaIu3 JaHHBIX. PaboTa ¢ Tabnu4Hoi nHpopManmei
TpeboBanus k cuctemMam XpaHeHus 1aHHbIX. RAID-MaccuBbl.

PesepBHOE KONMPOBAaHNE TaHHBIX.

OnexTpoHHbId apxuB. CTpykTypa odnekTpoHHoro apxusa. IIO g opranusanun

QJICKTPOHHOI'O apXHBa

10.
11.
12.
13.
14.
15.
16.
17.

Bunet noucka. Ilouck mo arpudyram.

[TonHoTekcTOBBIN nouck. MHaekcanus JOKyMEHTOB.

CeMaHTHYECKUI TOUCK JOKYMEHTOB

ObecrieueHre ayTeHTUYHOCTU U IOPUINYECKON CHIIBI 3JIEKTPOHHOTO foKkymeHTa. DL
3amuTa OT HECAHKLIMOHUPOBAHHOTO 10cTyna. Bupycel n antusupyctHoe I10.

DBOJIOIUS METOJOB U TEXHOJIOTUI 00pabOTKU MHPOpMALUK.

OO0nauHble TEXHOJIOIMHU: TIOHATHE, KJIacCU(UKALM, TPUHIUIBI pAaOOTHI.

[lepexon oT ynpaBieHMs] JaHHBIMU K YIPaBJICHUIO 3HAHUAMU. Busl 3Hanuil. OTuyxaeHue

" TUPAKUPOBAHUC 3HAHMUIA. BOCHpOI/BBOI[CTBO 3HAHUIA.

18.

Tlonsartue 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. ABTOMAaTH3UPOBAHHBIC CUCTEMBI

QJICKTPOHHOT'O I[OKYMGHTOO6OPOT8..

19.

[Tpobnembl mepexoaa OT OyMa)KHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.

Kpurepun onenkmn:

OneHka oTBeTa CTYJ€HTa Ha IPOBOAUTCS 1O 3 OCHOBHBIM KPUTEPHSIM:

Kpurepuii Onenka

B otBere packpbiTa CYIIHOCTh OCHOBHBIX KAaTE€rOpUUA H
MIOHSITUHM, COIEPKAIINXCS B BOIIPOCE, TAKUM 00Pa3oM, YTOOBI
B HEM [IPOCMATPUBAJICS OTBET HA NMOCTABIEHHBII BOMPOC

ONpENETEHBl JIOTMYECKHUE CBSI3W M OTHOLICHUS MEXIYy
OCHOBHBIMH  KaTETOPUSIMH,  OOECIEUMBAIOLINE  ITOJHOE
PacKphITHE CMBICIA OTBETA Ha MOCTABJICHHBIN BOIIPOC

IPUBENEHBl TPUMEPHl W3 MPAKTUYECKOW JESITEIBbHOCTH,
WUTIOCTPUPYIOIINE OTBET Ha OCTABIEHHBIN BOIPOC

Kaxxnprit kpuTepuii onieHnBaetcs mo mikaine ot 0 1o 2 6amios, rie:

0 — comepxanHue OKIaa HE YAOBIETBOPSET JAHHOMY KPUTEPUIO

1 — coneprkanue MOKIaaa YACTUYHO YOBIETBOPSIET TAaHHOMY KPUTEPUIO

2 — cofepKaHue JOKIala B TIOJTHOW Mepe YAOBIETBOPSET JaHHOMY KPUTEPUIO
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OneHky 110 BCeM KPUTEPUAM CYMMHPYIOTCSI M OIIPEJENSIETCS NTOrOBasi OLIEHKA 3a JOKIAL:
- OLICHKA «3a4TEHO» BBICTABIISETCA CTYACHTY, €CIIM OH Habpaia oT 3 1o 6 Oamos;
- OIICHKA «HE 3a4TE€HO» BBICTABIICTCS CTYJEHTY, €CIIM OH Habpasl MmeHee 3 OauioB.

OCBOCHHUSA NUCHHUIIINHBI

5.1 OcHoBHasi 1MTEpPaTYypa

5. [lepeyeHb OCHOBHOM M IOMOJTHUTEIbHON YUeOHOM JTUTEPATYPbI, HEOOXOAUMO¥ 1JIs1

Ne ABTOp, Ha3BaHWE, MECTO U3IaHUS, U3IATEIHCTBO, TOT Kom-Bo k3. B DIIeKTPOHHBIHA
ILII. U3/1aHus Y4eOHOM JINTEpaTyphl, K-BO CTPAHUIL, BU] U OubIHOTEKE | pecypc pasMelleH
XapaKTEePUCTHKA HHBIX HHPOPMAIIMOHHBIX PECYPCOB bakynpTera Ha
1 Myxun, H. TI. KoMnbroTepHBIC CHCTEMbI YIpaBICHHS - http://biblioclub.ru/
JIOKyMeHTOoOOOpoTOM  [DnekTponubiii pecype] / H. TIL index.php?page=bo
Myxun. M. : Jlabopatopust Kuuru, 2013. 0k&id=87235.
2 - http://biblioclub.ru/

3ybatos, A. 10. UudopmarmonHoe odecniedeHre npoieccos
ylpaBlieHHUs Ha MPEANPUAITAHN [ DJISKTPOHHBIN pecypc] / A.
1O. 3y6aros. - Mocksa : JlabopaTtopus kauru, 2012. - 105 c.,
WL -

index.php?page=bo
0k&id=140252.

5.2 JlonosiHuTeIbHAS JIUTEPATypa

Ne

II.II1.

ABTOp, Ha3BaHHE, MECTO U3JAHUS, U3ATEIBCTBO, TOJ1
U3IaHus Y4eOHOM TUTepaTyphl, K-BO CTPAHHL, BUI U
XapaKTepUCTUKA MHBIX MH(OPMALIMOHHBIX PECYPCOB

Koim-Bo 3k3. B
oudImoTeke
(hakynpTeTa

ONeKTPOHHBIN
pecypc pa3MmenieH
Ha

Ab6pocumoBa M.A. HHbpopManMOHHBIE TEXHOJOTHH B
TOCYJapCTBEHHOM ¥  MYHUUUIAJIbHOM  YIPaBICHUH:
ydqeOHOe TmocoOme Juisi CTyAeHTOB By30B / M. A.
Abpocumosa. - M. : KHOPYC, 2011. - 245 c.

30

lNywuHa, U. A. JokymeHTauMOHHOe obecrneyveHne ynpaeneHus B
COUMAnbHO-KY/IbTYPHOM  CepBUCE U TypuaMe  [INEeKTPOHHBbIN
pecypc] : yuebHoe nocobue / WU. A. M'ywwmHa, H. A. 3aiuesa. -
Mockga : Anbda-M : HUL UHOPA-M, 2015. - 240 c. -

http://znanium.com
/catalog.php?bookin
fo=489737.

HNubopMaImoHHbIe CUCTEMbI M TEXHOJIOTUH B YKOHOMHKE U
ynpasiaenun [Tekcr] : ydeOuuk / C.-Ilerep0. roc. yH-T
skoHOMUKH u (punanco (CIIOI'YD®D) ; mom pen. B. B.
Tpodumosa. - 3-e uza., nepepad. u goi. - M. : KOpaiir, 2011
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KprokoBa H.II. JlokymeHTHpOBaHHE  YIpPaBIEHUYECKOM
JeATeNIbHOCTH: y4eOHOe mocoOue Ui CTYyIEHTOB BY30B. -
M. : UH®PA-M , 2010. - 267 c.

25

KokanoBa, P.A. KowmmbioTepHble  HH(QOpMaIMOHHBIC
TEXHOJIOInu B JOKYMCHTAIMOHHOM oOecrieueHnu
ynpasnenus [Tekcr] : yueOHoe mocoOue AJsi CTYIEHTOB,
oOyyaromuxcsi Mo HampasjieHuIo "JlOKyMEHTOBeIeHHE W
apxuBoBenenue” / aBr.-coct. P. A. KokaHoBa, A. O.
Knumona. — M., Actpaxans: KHOPYC, 2016. 109 c.

I[J'IH OCBOCHHA AIUCHUIUIMHBI HWHBAIMAAMH H JIMIAMHU C OrPpaHUYCHHBIMU BO3MOXHOCTIAMU

3/10pOBbSI UMEIOTCS U3/1aHUs B 3JIEKTPOHHOM BUJE B AJIEKTPOHHO-OMOIMOTEUHBIX cucTeMax «JlaHb» u
«Opaiir».

6. [lepevyeHn pecypcoB HH(POPMANIMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH « AHTepHET,
HEe00XO0AUMBIX JIs1 OCBOCHMS IUCHUTNITTHHBI

12




JIOKyMEHTOOO0POT M JeNonpou3BoAcTBO. CHCTEMBI 3JIEKTPOHHOIO J0KyMeHToobopoTta. URL:
http://www.doc-online.ru/

[Mopran: Texuonoruu koprnopatuBHoro ymnpasienus. URL: iteam.ru

Dnexrponnas oudmuoreka KubepJlennnka. URL: www.cyberleninka.ru

Hayunas snexrponnas 6udanorexa URL: http://elibrary.ru.

7. MeToauyeckne yKazaHus sl 00yYAKOIIUXCSI TI0 OCBOEHHIO TUCIIHIJIMHBI

Kypc npenycmaTtpuBaer 3aHATHS B KOMIIBIOTEPHOM KJlacce, MOAKIIOYEHHOM K MHTepHeTy c
YCTQHOBJICHHBIM  CIIELUAIM3UPOBAHHBIM  NIPOrpaMMHBIX  obOecriedeHueM.  IlpemycmoTpeHsl
MPAKTUYECKHE 3aHATHS B BUJIE BBITIOIHEHUS J1a0OPaTOPHBIX paboT.

JlaGopatopHasi paboTa BKJIIOUYAET CIIEIYIOLINE HIEMEHTHI:

— IMPAaKTUYECKOE OCBOEHHUE JOKYMEHTOBEIYECKMX METOJOB M TEXHOJOTHH, IPEIBAPUTEIBHO
U3YYEHHBIX B TEOPUH;

— BBIOOD ONTUMAIBHOM METOAMKH PEIICHHsI KOHKPETHOW 3aJ1auu;

— MosydeHue (pakTUYeCKOro pe3ysibTaTa U ero CPaBHEHUE C TEOPETUUECKUMU JIaHHBIMU;

— oOHapy)XeHHE MPUYUH TOJYYEHHOTO HECOOTBETCTBUS M IPaMOTHOE M3JI0)KEHUE UX B OTYETE
110 J1abopaTopHO paboTe;

— MpaBWIIbHOE 0OPMIICHHE BBIBOAOB 10 JIA0OPAaTOPHOIA padoTe.

JlaGopaTopHble pabOThl Kak METOJl 00y4eHHsI BO MHOTOM HOCSIT UCCIIE0BATEIbCKUN XapaKTep,
MPOOYXKIAIOT Y YHALIHXCS CTPEMIICHHE OCMBICIUTD SIBJICHHS U TPOIIECCH B IpodeccnoHaibHol chepe,
IPUMEHATh MOJYYEHHBIE 3HAHUA K PELICHUIO IPAKTUYECKUX, M TEOPETHUECKUX IMpolIIeM.
JIaGopatopHbie pabOTBl CIIOCOOCTBYIOT O3HAaKOMJICHHIO CTYACHTOB C Hay4YHBIMH OCHOBaMHU
COBPEMEHHOI'0  JIeJIONPOMU3BOJCTBA, BHIPAOOTKE HABBIKOB OOpallleHHs C TEXHOJOTHAMU U
WHCTPYMEHTAMHU.

Jinsg  >pQPekTUBHOrO  M3y4yeHUs MPAKTUUECKOM YacTH  JUCHMIUIMHBI  HAaCTOSATEJIBHO
PEKOMEHIYETCS:

— CUCTEMAaTHYECKHU BBINOJIHATh MOJrOTOBKY K NMPAKTUYECKUM 3aHATHAM MO IPEI0KEHHBIM
IpenojaBaTesieM TeMaM;

— CBOEBPEMEHHO BBINOJIHATH M 3aLUIATh JaOOpaTOPHbIE 3a/laHHs.

CamocrosiTenpHass paboTa CTyJaeHTa - OJWMH W3 BaXHEUIIUX JTAaloOB B IOATOTOBKE
cneuuanuctoB. OHa mpuoOIIaeT CTYIEHTOB K HCCIeNoBaTelbcKoi paboTe, o0oramaer OMbITOM H
3HAHUAMM, HEOOXOAMMBIMHM Ui JajJbHEHIIEro MX CTAHOBJEHMS KaK CHEUAINCTOB, NPUBUBAECT
HaBBIKM PabOTHI C JINTEPATYPOH.

Ilenb camocTOSITENPHOM pabOTBI - CHUCTEMAaTH3alMsl, 3aKpeIUVIeHHe U  pacllipeHHe
TEOPETUYECKMX M TPAKTUYECKUX 3HAHUH C MCIOJIB30BAaHHUEM COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTUN W JIMTEPATypHBIX HCTOYHMKOB. [l pa3BUTHUSI HABBIKOB CaMOCTOATEIbHOW pabOThI
CTY/IEHTaMM BO BpEMs CAMOCTOSITEIIbHON pabOThI BBITOIHSIOTCS:

— 3cce Mo mpoOiieMaM COBPEMEHHBIX TEHAEHLIMHM pa3BUTHS TEXHOJOTHH AJIEKTPOHHOIO
JTOKYMEHTO0000pOTa;

— JIOMalIHUe 3aJjaHusl Mo MOUcKy B MHTepHeTe mHpopManuu Ha 3aJaHHYIO0 Hay4yHYIO TEMYy U
MIOATOTOBKE JOKJIA/a.

Occe UM JOKIJIa TOTOBUTCS CTYJIEHTOM CaMOCTOSITENIbHO, B HEM 0000IIAI0TCSI TEOPETUUECKHE
MaTepuaibl 1O HCCIEAyeMOW TeMe C MHCIOJb30BaHHMEM MAaTepualoB M3 OOIIETEXHUYECKOH U
CHEelMabHOM  JUTepaTyphl, = HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB,  CTaHJIApPTU3UPYIOIIUX
paccMmaTtpuBaemyio chepy. B comepkaHum jokiama JOMKEH OBbITh COOCTBEHHBIM aHANU3 U
KPUTHYECKHIM MOAXO0A K pELIEHUI0 NpoOjieMbl MO BBIOPAaHHOM TeMe wucciefoBaHus. MaTepuansl
JOJDKHBI OBITH HM3JI0)KEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C NPUMEHEHHUEM NPaKTUYECKUX
TaHHBIX, IPAMEPOB.

CryneHTaM  pEKOMEHIYETCS  HENPEpPBIBHO IMPOBOAWUTH  HAy4yHbIE  HUCCIECJOBAHMS  IOA
PYKOBOJICTBOM TpernojaBareis Kageapbl Mo W30paHHOW TeMe W TOTOBHUTH COOOIICHHS Ha HAy4dHBIE
KoH(pepeHIMH, cTaTbil B COOPHUK MOJIOABIX UCCIIE0BATENCH U HAyUHbIE KYPHAJIBI.
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OOy4eHne CTYACHTOB C OIPaHMYEHHBIMA BO3MOXKHOCTSIMHU OPTaHU3YETCS B COOTBETCTBHH C
TpeOoBaHUsAMU «METOANYECKUX PEKOMEHJAIMi M0 OpraHu3aluyd 00pa3oBaTENbHOIO IMpolecca s
oOydeHUsT WHBAIUIOB W JIUI[ C OTPAHUYCHHBIMH BO3MOXXHOCTSMHU 370POBbsI B 00pa30BATEIbHBIX
OpraHU3aNMIX BBICIIETO MPOPECCHOHAIBHOTO 00pa3oBaHuss» OT «8» ampeins 2014 r.

B ocBoeHMM NHUCUMIUIMHBI WHBAaJUJAMU U JIMIIAMU C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMHU
3M0pOBbsl  OOJIBIIOE 3HAYCHHWE HMEET WHIMBHUAyalbHas y4yeOHas pabota (KOHCYJbTAIlMH) —
JIOTIOJIHUTENBHOE Pa3bsICHEHNE yUeOHOIr0 MaTepuaia.

WuauBuayaibHble  KOHCYJAbTAallMM IO  NPEAMETYy  SIBISIOTCS  BaXXHbIM  (paKTOpPOM,
CHOCOOCTBYIONINM HWHAWBHIyaU3allud OOYYeHUS W YCTAHOBJICHHIO BOCIHUTATEIBHOTO KOHTAKTa
MEXAy T[penojaBaTesieM U OO0yYaroIlMMCS UWHBAIMIOM WM JIMIIOM C OrpaHUYEHHBIMU
BO3MO>KHOCTSIMU 3/I0POBBSI.

8. Ilepeyenb WHGPOPMANMOHHBIX TEXHOJIOIHWiIl, HCHOJb3yeMbIX TPH OCYIIECTBJICHUH
00pa30BaTeJIbLHOIO MpoIecca Mo TUCIHUTIIHHE

8.1 llepeyeHb HE0OXOAUMOT0 POTPAMMHOI0 O0ecredeHust
— Microsoft Word 2010 wniu 6onee o3 aHuii;

— Ilporpammusiii ipoaykt Microsoft Visio;

— CpenctBo urenusi PDF-gaiinos Adobe Acrobat wiu anasor.

8.2 Ilepeuenb HeOOXOAUMBIX MH(OPMAIMOHHBIX CIPABOYHBIX CHCTEM
CIIC «Koncynprantllitocy

0aza, HeoOXoauMasas  JJsd OCyLeCTBJICHHSA

9. MarepuajabHO-TeXHUYECKasI
00pa30BaTeJIbLHOIO MpoIecca Mo THCIAILIHHE

MaTtepuanbHO-TEXHUYECKOE 0OecTieueHrne JUCITUTUINHBI (MOAYJIs) U

No Bun pabor
OCHAIIIEHHOCTh
1. JIeKIIMOHHBIE 3aHATHUS JlekuMoOHHast ~ aynUTOpHWS,  OCHANIEHHass  IPE3eHTAllMOHHOU
TEXHUKOW (MPOEKTOp, JKpaH, HOYTOYK) M COOTBETCTBYIOLIMM
nporpamMmmHbIM obecrieuerneM (I10)
2. CeMuHapcKkue 3aHSATUS YyeOHas ayautopus, 000pyJoBaHHas yueOHOIM MeOeIblo, JOCKOH

3. JlaGopatopubie 3arstust | Kommberoreprsrii kimacc: 15 y4eOHBIX MeCT C BBIXOJIOM B CETh
WHTEpHET 1 ¢ MporpaMMHBIM 00ecTiedeHUEeM Ha cepBepe

4, I'pynmossie Aynurtopusi, 000pyZoBaHHas y4eOHOM MeOebIo
(MHAMBUTyaTBHBIE)
KOHCYJIbTAaLlUU

5. Texymmii KOHTPOJIb, | AyauTOpHs, 000pyJ0BaHHAs y4eOHOM MeOebIo
MIPOMEXYTOUHAS
aTTecTalus

6. CamocrosTenbHas Kabuner s caMOCTOATENBHOM ~ pabOTBI,  OCHAIIEHHBIN
pabora KOMIIBIOTEPHOM TEXHUKOW C BO3MOKHOCTBIO IMOJKIIIOUEHUS K CETH

«MHTEpHETY, MPOrpaMMON SKPAHHOTO YBEIUYCHUS U 00CCIICUCHHBIN
JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIMOHHO-00Pa30BaTEIbHYIO
Ccpely YHHUBEPCHUTETA
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