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1 ey u 3a1a4 U3yYeHHUs TUCHUNIHHBI

1.1 Ileap TUCHUILIHHBI

Ilens Kypca — pa3BUTHE U COBEPIICHCTBOBAaHUE HABHIKOB JICJIOBOM Pa3rOBOPHOM peyu U
AKTHUBH3AIMS JIEKCUYECKOTO 3amnaca. JIoKHOe MecTo B y4eOHOW Iporpamme 3aHUMAaeT U rpam-
MaTHKa, HO HE KaK caMoIlelib, a KaK Ba)KHOE CPEJICTBO CIENATh peyb MPaBUIbHOM, MOHATHON U
JIAKOHUYHOM.

1.2. 3amauy AUCHUIINHBI

Teopernuecknii KOMIOHEHT — O3HAKOMJICHHE CTYJIEHTOB ¢ MH(OpMammen Mo cleayro-
MM ITYHKTaM:

1) cocTaBieHune pe3roMe M COIMPOBOJAUTEILHOIO MHCHhMA,;

2) obOmieHue ¢ paboToaaTeleM;

3) nenoBasi MepenucKa;

4) obmienue 1o Tenedony;

5) BeneHue eperoBOpoB;

6) KOpIIOpaTUBHAS ATHKA.

Ilo3HaBaTeIbHBINA KOMIIOHCHT:

- U3YYEHUE aHTJIOSA3bIYHON TEPMUHOJIOTHH JIETIOBOTO OOIICHUS;

- paccMOTpeHue Hanbosee TUIIHYHBIX CUTYaIMil, KOTOpPhIE MOTYT BO3HUKHYTH B IIPOILIEC-
ce JIeJIOBOro OOIEeHUs Ha aHIJIHICKOM S3BIKE,

- 3HAKOMCTBO C OTPACJIEBBIMU CIIOBAPSMH U CTIPABOYHUKAMHU

[IpakTHyecKkuil KOMIIOHEHT:

- COBEpIIICHCTBOBAHNUE KOMMYHUKATUBHBIX YMEHUN B UETHIPEX OCHOBHBIX BHIAX PEUEBOIl
JEeSTENIbHOCTH (TOBOPEHUU, ayJJUPOBAHUH, UTEHUH U MHUCHME);

- oboraiieHue CJIO0BapHOIO 3armaca CTyJIEHTOB 3a CUET JIGKCUYECKUX €IUHUII, COCTaBIISIO-
IIMX OCHOBY BOKaOyJIsipa JAeJIOBOTO OOIIECHMUS;

- (opmupoBaHUE HABBIKOB MMCEMEHHOTO MEPEBOJIA TEKCTOB OMUIIMATBHOTO XapaKTepa;

- COBEpIUICHCTBOBAHME HABBIKOB MEKKYJIHTYPHOM KOMMYHHKAIIUN B pAMKaX JETOBBIX
KOHTAaKTOB U MpoQeccroHalbHOM cepsl;

-CTUMYJIUPOBAaHUE CAMOCTOSITEIbHON JEATEIHHOCTH C LETBI0 PACIIUPUTh COOCTBEHHYIO
KapTUHY MUDA;

-pa3BUTHE YMEHHSI OPUEHTUPOBATHCA B MEUIHBIX HUCTOYHUKAX MH(POPMAIUH;

-pa3BUTHE CIIOCOOHOCTH TUIAHUPOBATH LIEJH, XOJ M PE3YJIbTaThl 00pa30BATEILHON U HC-

CJIEOBATEIILCKON IEATEIIHHOCTH.



1.3 MecTO JTUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTeIbHONH NPOrpaMMbl
JucuuruimHa «HOCTpaHHBIN SA3BIK KaK CPEACTBO JIEJIOBOTO OOIICHHUS» BXOIUT B 00IIIe-
Hay4YHBIH ITUKJI BapuaTUBHOW 4yacTu (akyabTaTuBHBIX aucturummH (OT/. B.02) yuebHoro mia-

Ha.

1.4. IlepevyeHb NJIAHUPYEMBIX Pe3yJabTaTOB 00yueHus nmo aucuumiuae ®TA.B.01
«HOCTpaHHBIH A3BIK B PO ecCHOHAIBLHOM c(hepe», COOTHECEHHBIX ¢ MJIAHUPYEeMbIMHU pe-
3yJIbTATAMH OCBOECHHUS 00pa30BaTeIbHON MPOrpaMMbl
W3ydeHne naHHOW yuyeOHOW NUCHUIUIMHBI HAMIPABIIEHO HA (DOPMHUPOBAHUE y OOYUAIOLIUXCS ClIe-
nyrorux komnereniuit: OIMK-1, TTK-21.

SICHEHHE MHEHHUS cole-
CEJIHHKA, BRIPOKECHUE
COOCTBEHHOTO MHEHHUS
10 TTOBOJTY MOJIYYEHHOU
uH(pOpMaIINH, BBIpaXKe-
HUE 0100peHus / HeO-
BOJIbCTBA, YKJIIOHCHUS
OT OTBETA)

Un- B pe3ynbraTe uzyueHus yaeOHON NUCHUIUIMHBI 00y4YaronIuecs
No | Z€KC Conepxanue JIOJIKHBI
KOMIIE | KOMIIETCH-
T ren- nuu (mm eé
- wacti) 3HaTh yMeTh BJIAJIEeTh
1. | OIIK- | I'otoBHO- - HOPMBI IPO- | — IOHUMATh YCTHYIO — JIGKCHYECKUM MU-
1 CTBIO K KOM- | M3HOILIEHHS, (MOHOJIOTUYECKYIO U HUMYMOM B 00bEME
MYHUKALIMU B | YTCHUS; JTUAIOTUYECKYIO) pedb ge menee 3 000 equ-
YCTHOU U - OCHOBHbIE Ha TeMBI POQECCHO- Hull, U3 Hux 1 500 —
MUCHbMEHHOW | OCOOCHHOCTH | HAJIBHOTO U JIEJIOBOTO MPOJIYKTUBHO OOIIETO
dbopmax Ha opunManbHO- | OOIIEHNS; Y TEPMHUHOJIOTUYE-
PYCCKOM U JIEJIOBOTO CTU- | — BECTH JUaNor-0ecey | CKOro XapakTepa;
MHOCTpaH- 7151, Ou3Hec - oOuiero u npodeccuo- | — rpaMMaTUYECKUMU
HBIX SI3bIKAX | OTHUKH, IPAaBU- | HAIBHOTO XapakKTepa, CTPYKTypamu, HE00-
JUISl peIlIeHUs | Ja peueBoro coOJro1ast MpaBuiia pe- | XOAUMBIMH ISl YCT-
3aJa4 Mpo- ATUKETA; YEeBOT'0 STUKETA; HOM U MUCHEMEHHOM
(eccroHanb- | — OCHOBHbBIE - IOHUMATh COOOIIEeHUs | (hOpM OOIICHHS;
HOM nesi- MPUEMBI aHHO- | MPO(ecCHOHAIBHOTO - BCEMH BHJIaMU 4YTe-
TETbHOCTHU TUPOBAHUS, xapaktepa (B MOHOJIO- | HUS OPUTHHAIIbHOM
2. | IIK- Cnoco6Ho- pedepupoBa- | rudeckoi popme U B JIATEPATYPHI:
21 CTBIO BBISIB- HUS ¥ TIEpEBO- | XOJie AMAJora), OTHO- a) 03HaKOMUTEIbHBIM
JISTh U TIPO- Jla IUTepaTy- | cAerocs K cgepe u YTCHUEM;
BOJIUTH HUC- PBI IO CTIEIU- | CUTYaIHsIM JIETIOBOTO 0) U3y4aroIuM uTe-
cleJoBaHHe aIbHOCTHU oO1eHus; HUEM, B TOM YHCIIC
aKTyaJlbHBIX - Y4acTBOBaTh B AWANIO- | JUTEPATYypHI MO CIie-
HAy4HBIX re (Oecene), BeIpaxkaTh | MUAIBHOCTHU (0030-
npo0iieM B ornpezeieHHbIe KOMMY- | POB, TEXHUYECKOM
obnactu u- HUKAaTHBHbIE HAMEpe- JOKYMEHTAI1H, OIH-
HaHCOB U HUS (3ampoc / cooOIre- | caHUe SKCIIEPUMEH-
KpeauTa HUE UHPOPMAITUH, BBI- | TOB, CIIPABOYHEIC T10-

coOwusi, HAy4YHbIE CTa-
TbU) U JI€JI0BOM KOp-
PECIIOHACHIUY;

- OCHOBHBIMU HaBbI-
KaMH IIHChbMa, HE0O-
XOJIUMBIMU JJTSI BEJIe-
HUS JIEJIOBOM Iiepe-
MMACKH, COCTABIICHUSI
pe3roMe, OTYETOB




2. CTpyKTypa M coJep:KaHHe TUCHHILIUHBI

2.1 Pacnipenesienre TPyA0EéMKOCTH AUCUMILIMHBI IO BUAaM padoT

OOwiast Tpy10€MKOCTb JUCLUIUIMHBI COCTABISET 2 3a4eTHbIE €UHMIIBI 72 Yaca, X pacipe-
JIEJICHUE TI0 BHJIaM pa0oT MPEICTABICHO B TaOIHIIE.

Bun yaeOHOM paboThI Bcero CemecTphbl
4acoB 1 2
KonTakTHasi pabora, B TOM 4ucJe:
AyIuTOpHBIE 3aHATHS (BCEro) 12 4 8
3aHATHUA JIEKIUOHHOI'O TUIIA 4 4
JlaGopaTopHble 3aHATHS
3aHSATUS CEMUHAPCKOTO TUIMA (CEMUHAPBI, TPAKTHYEC- 8- 8
CKHE 3aHSTHS)
HNHas koHTaKTHas padora:
KonTpons camocrositensHoi pabotsl (KCP)
ITpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrosiTesibHass padoTa, B TOM YHCJIe: 55,8 32 23,8
KypcoBas pabora
[TpopaboTka yuyebHOro (TeopeTuyecKoro) MaTepuana 24 12 12
BrimonHeHnne HHIUBUAYaIbHBIX 331aHUN (TIOJrOTOBKA 31,8 20 118
COO0OIIEHUH, Ipe3eHTalUI) ’
[ToaroToBka K TeKylnieMy KOHTPOJIFO
KoHTpoJs:
[TonroroBka K 3aueTy 4 4
OO01mas TPy10eMKOCTh yac 72 36 36
B TOM YHCJIe KOHTAKTHasi padora 12,2 4 8,2
3a4. efl. 2 1 1

2.2 CTpyKTypa IMCOHILIHHBI

PacnpeneneHHe BUJI0B yqe6H0171 pa6OTLI U UX TPYAOCMKOCTH 110 pa3aciiaM JUCHUIIIINHBI.

Ne KonnuectBo yacos
pasz- HaumenoBanue pazienon Aymuropras Cp
nena Bcero pabota
JI 113 JIP
1 2 3 4 5 6 7
1 COCT&BJ’I?HI/IC pe3toMe U BOTMPOCHI TPY- 12 5 10
JIOYCTPONCTBA
2 O6menue ¢ paboTonarenem 12 2 10
3 JlenmoBas mepenucka 12 2 10
4 O6menue no Tenedony 12 2 10
5 Benenne nmeperosopon 12 2 10
6 KopnoparuBHas 3tka 7,8 2 58
7 | O630p NPOMIEHHOTO MaTepHaa 4 4
8 3auer 0,2
Hroro: 72




2.3 Coaep:xanue pa3/ieioB TUCHUILINHBI:

2.3.1 3ausaTHA JEeKINOHHOI0 THIIA

HGKHI/IOHHble 3aHATUA - HC IPECAYCMOTPEHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

CeMuHapckue 3aHATHS - HE IPEyCMOTPEHBI

2.3 JlabopaTopHble 3aHATHSI

Ne Hamvenosanue HaumenoBanne 1abopaTtopHbIX padboT Popwma Texymero
pasnena KOHTPOJIA
1 2 3 4
1. Cocrasnenue pe-|CocTaBieHue pe3rome [IpoBepka gomariHero
310M€ U BOIpPOCHI|COCTaBIE€HNE CONPOBOAUTENBHOIO MUChMa  [33JIaHUS
TPYZLOYCTPOMCTBA Ponesas urpa
Huckyccus
Hoxnan
2. O6menue c¢ pabo-|IloaroroBka k codecen0BaHHIO [IpoBepka nomarHero
TOAATEIEM [Icuxonoruueckue acmneKkTbl OOLICHUS C pa-|3amaHus
6oronareneM Ponesas urpa
Hoxnan
3. HemnoBas nepenuc-|OdopMieHne AeT0BOTO MIChMa [IpoBepka nomamHero
Ka Oco0OeHHOCTH MepenucKu MO 3JIEKTPOHHOMU|3amaHus
rnoyre Keic-3anaua
Jloxkiang
4. Ob6menne mo Te-|[lenoBoii aTuKeT U npodeccuonanbHas oTuka  ([IpoBepka momarrHero
nedony CocraBieHue cooOLIeHNs Ul aBTOOTBETYHU-|3aaHHsI
Ka Huckyccns
Joxknan
5. Bez[eHHe nepero- HO}:[I‘OTOBKa, BCACHUC M 3aKJIIIOYCHUEC CACIKU / HpOBepKa JOMAIIHETO
BOPOB 3akroueHre KOHTPAKTa 3a1aHUs
JlenoBbIE BCTPEYH M PEIICHUE CIIOPHBIX BOIPO-(PoeBast urpa
coB Jloknan
6. KopnoparusHast |Otuueckue acnektbl (¢GyHKIMoHHpoBaHMs|[IpoBepka 1omaliHero
3TUKA KOMITaHUU 3a/1aHUS

PosnieBas urpa
Jlokmang

2.3.4 IlpuMepHasi TeMAaTHKa KypPCOBbIX padoT (IIPOEKTOB)

KypcoBbie paboThl — HE TPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOI0 O0eCleYeHUs AJIs1 CAMOCTOATEIbHOH padoThl

oﬁyqammnxca Mo JAMCHMIIJINHE

[TepeueHs yueOHO-METOINYECKOTO 00ECTIeUeHUS TUCITUTUINHBI I10
HaunmenoBanue o
Ne BBITTOJTHEHUIO CAMOCTOSITEIbHON PabOThI
pazaena
1 2 3




1. |CocraBnenue pe- |1. Meroaudeckne yKa3aHHs MO OPTaHM3AIMM CAMOCTOATEIBHON pa-
3IOME U BOIIPOCHI |6oTHI IO MUCHUIUINHE «IHOCTpaHHBIN S3BIK KaK CPEICTBO JEIOBOTO
TPYAOYCTPOKCTBA | oG mieHus1», yTBEPKACHHbIE Kaheapoii aHITHIICKOro A3bIKa B Ipodec-
cuoHasbHOU cepe, mpoTokoa Ne 10 ot 02 utons 2017r.

2. Casenwvesa O. I'., Bonommuna K.C., Mosenko O. U. Business Eng-
lish for all. Ky6I'Y, KpacHonaap, 2015.

2. O6menue ¢ pabo- |1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
TOJATENeM ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenwesa O. I'., Bonommuna K.C., Mosenko O. U. Business Eng-
lish for all. Ky6I'Y, KpacHonaap, 2015.

3. Henosas nepenuc- |1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
Ka ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbesa O. I'., Bonommna K.C., Mosenko O. H. Business Eng-
lish for all. Ky6I'V, KpacHomap, 2015.

4, O6menue no te- |1, Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
nedomy ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbesa O. I'., Bonommna K.C., Mosenko O. H. Business Eng-
lish for all. Ky6I'V, KpacHomap, 2015.

5. Benenne nepero- |1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
BOPOB ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbesa O. I'., Bonommna K.C., Mosenko O. H. Business Eng-
lish for all. Ky6I'Y, Kpacuoaap, 2015.

6. Kopmopatusuas |1. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Busi-
ITHKA ness English. UK, Longman, 2011.

2. Fiedler E., Jansen R., Norman-Risch M. America in Close-Up.
Longman. 2010.

3. Casenbesa O. I'., Bonommna K.C., Mosenko O. U. Business Eng-
lish for all. Ky6I'Y, Kpacuoxmap, 2015.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Bri0op o0pazoBaTenbHBIX TEXHOJOTHM Ui JAOCTHXKEHMS LeNiell U pelleHus 3ajaad, Io-
CTaBJICHHBIX B paMKax y4yeOHOW TUCHMITIHHBI «IHOCTpaHHBIN SI3BIK KaK CPEICTBO JIEIOBOTO 00-
HIEHUs», O00YCIIOBJIEH NOTPEOHOCTHIO CPOPMHUPOBATH y CTYJACHTOB KOMILIEKC OOIIEKYIbTYPHBIX
KOMHeTeHHI/II\/'I, HeO6X0}1I/IMBIX A OCYHMIECTBICHUA MEKINYHOCTHOT'O BSaHMO}IeﬁCTBHH n Co-
TPYJHUYECTBA B YCIOBUSAX MEXKYJIbTYpPHOU KOMMYHHUKAIIMH, a TaKXKe o0ecreunBaTh Tpedyemoe
Ka4ecTBO 00y4eHUs Ha BCEX €ro dTarnax.

@OopMbI M TEXHOJIOTUH, UCIIONIb3yeMble JUIsl OOYUYEHHUsI aHTIUICKOMY SI3BIKY, peau3yroT
KOMIIETEHTHOCTHBINA U J'H/I'—IHOCTHO-)IeHTeHLHOCTHblﬁ moaxoJbl, KOTOPBIC B CBOXO OYCPCAb, CIIO-

COOCTBYIOT ()OPMHPOBAHHIO U PA3BUTHIO a) TOJUKYIHTYPHOH S3BIKOBOM JTUYHOCTH, CIIOCOOHOM




OCYILECTBIISATh NMPOJYKTUBHOE OOIIEHUE C HOCUTEISIMH APYTUX KYIbTYp; 0) criocoOHOCTEH cTy-
JEHTOB OCYUIECTBIIATH Pa3INYHbIC BU/bI I€ATEIbHOCTH, UCIIONb3Yys AHIIMUCKUI SI3bIK; B) KOTHH-
TUBHBIX CIIOCOOHOCTEH CTYAEHTOB; I') UX TOTOBHOCTH K CaMOPa3BUTHUIO U CaMOOOpa30BaHUIO, a
TaKXe CIOCOOCTBYIOT TOBBIIICHHIO TBOPYECKOTO IMOTEHIMANA JMYHOCTH K OCYIIECTBICHHIO
CBOUX MPO(HECCHOHAIBHBIX 00sI3aHHOCTEH.

VY4eOublif mporecc 6azupyercss Ha MOJIETIM CMEUIAaHHOTO OOy4YeHHs, KOTopas MOMOTaeT
3¢ peKxTUBHO coueTaTh TPAAULIMOHHBIE (POPMBI O0YUCHHS U HOBBIE TEXHOJIOTHH.

Crennduka nucuuiuimHbl «THOCTpaHHBINA S3BIK KaK CPEACTBO JCIOBOTO OOIICHUSY OII-
penenseT HeoOXOIUMOCTh 0oJiee MIMPOKO HMCIIOJIb30BaTh HOBBIE 00pa30BaTEIbHBIE TEXHOJIOTHH,
Hapsily ¢ TPAAMIIMOHHBIMU METOJAaMH, HamlpaBlICHHbIMU Ha (opMHUpOBaHHE 0Aa30BBIX HABBIKOB
MPAKTUYECKON NESTEILHOCTH C UCTIOIb30BaHUEM MPEUMYIIECTBEHHO (PPOHTANBHBIX (opM pado-
THI.

[Ipu 00y4eHWH WHOCTPAHHOMY SI3BIKY HCIIOJIB3YIOTCS CIIEAYIONIHE O00pa3oBaTeIbHBIC
TEXHOJIOTHH:

- TexHonmoruss KOMMYHMKAaTUBHOTO O0y4YeHHs] — HampaBieHa Ha POPMHUPOBAHUE KOMMY-
HUKATHBHON KOMIIETEHTHOCTH CTYIEHTOB, KOTOpas sIBJsieTCss 0a30BOM, HEOOXOAMMOM IS afan-
TaI[UU K COBPEMEHHBIM yCIOBUSM MEXKKYIbTYPHOU KOMMYHHKAITHH.

- Texnonorust pasHOypoBHEBOTO (AuQdepeHInpOBaHHOI0) 00ydeHHs — Mpernoiaraer
OCYIIIECTBIICHUE TTO3HABATENILHOMN AESITENFHOCTU CTYIEHTOB C YU4ETOM MX WHIAMBUAYAIbHBIX CIIO-
COOHOCTE, BOBMOKHOCTEH M HHTEPECOB, IMOOUIPSISi UX PEATM30BBIBATH CBOM TBOPUYECKUH MOTEH-
muan. Co3maHue M UCIONIb30BaHUE JTUATHOCTUYECKUX TECTOB SIBIISIETCS HEOTHEMIIEMOHN YacThIO
JAHHOW TEXHOJIOTHH.

- TexHOMOTHSI MOAYJIBHOTO O0yYEHHS — MpPeAyCMaTpUBAeT ACNCHUE COACPKAHUS AUCIIH-
TUTHHBI Ha aBTOHOMHEBIE pa3JieNbl (MOIYJIH ), HHTETPUPOBAHHBIC B 00U KypC.

- Uudopmanmonno-kommynukanuonnsie Texnonoruu (MKT) - pacmmpsitor pamku obpa-
30BaTEIBHOTO MPOIECCa, TOBBIIIAS €r0 MPAKTUYECKYI0 HAMPABIEHHOCTh, CIIOCOOCTBYIOT UHTEH-
cU(UKALUNA CAMOCTOSITENTFHON pabOThl YJaIlIuXCsl M TOBBIIICHUIO MTO3HABATEIILHON aKTUBHOCTH.
B pamkax UKT BoiaensiroTcs 2 BUAa TEXHOJIOTH:

- TeXHONOTHS MCIOJIb30BaHUs KOMIIBIOTEPHBIX IIPOrpaMM — T03BOJIIET 3P PEKTUBHO J0-
MOJTHUTH TPOIECC O0yUYEHUS S3BIKY Ha BCEX YPOBHAX. MylbTHMEIUHHBIE MPOTPAMMBI TIPEIHA-
3HAUEHBI KaK JJIsl ayJIMTOPHOM, TaK U CaMOCTOSTENbHONH pabOThl CTYJICHTOB W HAIIPaBJICHBI HA
pa3BUTHE TPAMMATHUECKHUX U JIEKCUYECKUX HABBIKOB.

- lHTepHET-TEXHOJOTHH — MPEOCTABIISIOT ITUPOKUE BO3ZMOKHOCTH IS TIOUCKA HHDOP-

MaIuH, pa3paboTKy MEXIYHAPOIHBIX HAyYHBIX IPOEKTOB, BEIEHUS HAyYHBIX UCCIIEAOBAHUM.



- TexHonmorusi MHAMBUAyAIU3ANUA OOYYCHHs] — IMOMOTAET PEaTr30BBIBATH JTUYHOCTHO-
OPUEHTUPOBAHHBIN MMOAX0/I, YYUTHIBAsI HHAWBUIyaJIbHbIE OCOOEHHOCTH U MOTPEOHOCTH ydalluX-
csl.

- TexXHONOrusl TECTUPOBAHUS — UCIOJIb3YETCA AJI1 KOHTPOJISL YPOBHS YCBOCHMSI JIEKCUYE-
CKHX, TPaMMAaTUYECKUX 3HAHUM B paMKax MOJyJs Ha onpeaenéHHoM iTane oo0ydeHus. Ocyie-
CTBJICHHE KOHTPOJIS C UCIIOJIb30BAHUEM TEXHOJIOTMH TECTUPOBAHUSI COOTBETCTBYET TPEOOBAHUSIM
BCEX MEXKIYHAPOJHBIX SK3aMEHOB 10 MHOCTPAHHOMY 53bIKy. KpoMe Toro, naHHas TEXHOJIOTHS
MO3BOJISIET TPENOJABATENI0 BBISIBUTh M CHCTEMAaTHU3UPOBATh ACIHEKTHI, TPEOYIOIIHNE JOMOIHH-
TEJIbHOM MPOPaOOTKH.

- IIpoekTHas TEXHOJOTHS — OPUEHTUPOBAHA HA MOJIECIHPOBAHHE COIMAILHOTO B3aUMO-
JNEHCTBUS y4yallMXCs C LEIbI0 PEIIeHUs 3a/1adi, KOTOpasi ONpenesseTcss B paMKax mpogeccuo-
HaJIbHOM MOJIFOTOBKU CTYJE€HTOB, BBIAEISASA Ty WIN HHYIO IPEIMETHYIO 00s1acTh. Mcnonbs3oBanue
IIPOEKTHON TEXHOJIOTMU CHOCOOCTBYET peanu3alii MEKIUCLMILNIMHAPHOTO XapaKTepa KoMIle-
TEHIUH, POPMUPYIOMIUXCS B TIPOIECCE 00YUCHHSI AaHTIIMICKOMY SI3BIKY.

- Texnonorusi oOyueHus: B COTPYIHUYECTBE — PEATU3YyeT HUJICI0 B3aUMHOIO OOYYEHHS,
OCYIIIECTBJISISl KaK MH/IMBUIyaJIbHYIO, TaK U KOJUIEKTUBHYIO OTBETCTBEHHOCTD 3a pEIICHUE y4yeo-
HBIX 3aj1ay.

- Texuomorus pa3BUTHUA KPUTUYECKOTO MBIIUICHUS — CIOCOOCTBYET (HOPMHUPOBAHHIO
Pa3HOCTOPOHHEH JIMYHOCTH, CIOCOOHON KPUTHUYECKH OTHOCHTHCA K MH(GOpPMAIUU, YMEHHUIO OT-
Oupath HHGOPMAIIHIO JJIs PEIICHHS TTOCTABJICHHON 3a/1a4Hu.

Peanu3zanust KOMIETEHTHOCTHOTO M JIMYHOCTHO-/IEATEIBHOCTHOTO MOJAX0Aa C MCIOIb30-
BaHUEM MEePEUYHCICHHBIX TEXHOJIIOTUN TIPeIyCMaTPUBAET UHTEPAKTUBHBIEC (DOPMBI O0yUYEHUSI.

OcHoBHbIE BU/Ibl HHTEPAKTUBHBIX 00pa30BaTENbHBIX TEXHOJIOTHI BKIIIOYAIOT B Ce0sI:

- paboTa B ManbIX rpynnax (KOMaHJI€) - COBMECTHAs JI€ATEIbHOCTh CTYACHTOB B IpyIIe
MOJl PYKOBOJICTBOM JIMJI€pa, HalpaBlieHHAas Ha pelieHue oOumieil 3ajadu myTéM TBOPYECKOTO
CIIOKEHHSI Pe3yIbTaTOB UHIMBUYaTbHOU paOOTHI YJIEHOB KOMAH/IbI C AeIEHUEM MOTHOMOYHHI 1
OTBETCTBEHHOCTH;

- IPOEKTHAs TEXHOJIOTHSI - UHIUBUyaJIbHAs UM KOJUIEKTUBHAS JIEATEIbHOCTh 1O 0TOO-
Py, pacrnpeiesIeHnIo U CUCTeMaTU3alluyi MaTepHalia 1o onpeeseHHON TeMe, B pe3yIbTaTe KOTo-
pO¥i COCTaBIIAETCS MPOEKT;

- aHanu3 KOHKPETHBIX cUTyarui (case study) - aHanm3 peanbHbIX MPOOJIEMHBIX CUTYa-
II1H, UMEBIIUX MECTO B COOTBETCTBYIOIIEH 001acTH MPOpeCcCHOHATBHOM 1S TENbHOCTH, U TIOUCK

BAPUAHTOB JIYUIINX PEIICHUI;



- pOJIeBBIE W JIEJIOBBIE UTPHI - POJIEBAsk UMUTAIMS CTYACHTAMU peallbHOM Mpodeccuo-
HAJIBHOM JIEATEIbHOCTU C BBIMOJIHEHUEM (YHKIIMI CIEIUAINCTOB Ha Pa3jIMYHbIX pabouux Mec-
Tax;

- pa3BUTHE KPUTHYECKOTO MBIIICHUSI — 00pa30oBaTelIbHAS JACSITEILHOCTD, HAPaBIeHHAS
Ha Pa3BUTHE Y CTYICHTOB Pa3yMHOT0, peIEKCUBHOTO MBIIIJICHHSI, CTIOCOOHOTO BBIABUHYTH HO-
BbIC UJIEU U YBUIECTh HOBbIE BOZMOKHOCTH.

KomriekcHoe MCnoiib30BaHUE B YUEHOM IMPOIECCE BCEX BBIIICHA3BAHHBIX TEXHOJIOTHM
CTUMYJIUPYIOT JIMYHOCTHYIO, WHTEUICKTYaJIbHYIO AaKTUBHOCTH, PAa3BHUBAIOT I103HABATEJIbHbBIC
MPOIIECCHI, CITOCOOCTBYIOT ()OPMUPOBAHHUIO KOMIIETECHIINN, KOTOPBIMH JOJDKEH 00Iangarh Oymy-
M CIIEIIUATIUCT.

4. OueHo4YHbIE CPEICTBA VISl TEKYIEr0 KOHTPOJISA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
arrecTaumMu

4.1 ®oHa OLIEHOYHBIX CPEACTB ISl IPOBEAeHNs TeKylleH aTTecTaluu

Texymuii KOHTPOIb OCYIIECTBIIAETCS B XOJe ydeOHOro mpolecca Ha 1abopaTopHO-
MPAKTUYECKHUX 3aHATUAX, TJI€ OLICHUBAIOTCS OTBETHI MaruCTPAHTOB, KAYECTBO BBIMOJHEHUS JO-
MaIIHUX padoT, MHAWBHIYATbHBIX 3adanuii. OH peanu3yercs B popme PpoHTAIBHOTO orpoca /
Oecenpl, MPOBEPKU KayeCTBA BBIMOJHEHHUS JAOMAIIHEr0 3aJaHus, BHEAYIUTOPHOTO YTCHUS,
MUCHbMEHHBIX paboT, TUCKYCCUU.
Pa3nen 1 «CocraBienue pe3toMe U BOMPOCH TPYAOYCTPOUCTBA»
1. Tema nenoBoii urpei: «CobdecenoBaHue».
2. KoHueniusi Urpbl: COMCKATelhb, MPETCHAYIONIMA HAa BAKAHTHYIO JOJHDKHOCTh MEHEKEpa OJI-
HOTO U3 OTJEJIOB B KOMIIAHUU IO MPOU3BOJICTBY 0€3aJIKOTOJIBHBIX HAMTUTKOB, BCTPEUAETCS C MO-
TEHIIMANBbHBIM paboToaareneM. OH OKEH MPE3eHTOBATh ce0s TakKuM 00pa3oM, 4TOObI, C OHOMN
CTOPOHBI, MAKCUMAJILHO TTOAYEPKHYTh BCE CBOM JIOCTOMHCTBA, a C IPYroil CTOPOHBI, HE MepexBa-
JUTH ce0s1, YTOOBI HE BBI3BATh y pabOTOAATEINS OTPUIIATENBHBIX AMOIHI. Mrpa mpoBoauTcs B 1Ba
JTamna: CHayajla MHTEPBBIOEP 3a/1a€T KaHAUAATy CTaHJApPTHBIE BOMPOCHI, Kacaroluecs ero mpo-
deccronanbpHOM 0a3bl, a 3aTeM aHATU3UPYET HEMOCPEACTBEHHO €ro TUYHOCTHBIC XapaKTepUCTU-
KM, @ UMEHHO, CKJIOHEH JIU OH OOJIbIIIe K ONTUMHUCTHIECKOMY WIJIH TIECCUMUCTUYECKOMY BOCIIPH-
STHIO MUpA.
3. Poan:
- COUCKaTellb;
- UHTEPBBIOEP.
4. Oxugaemblii (e) pe3yabrar (bl):

1. JlocTmxeHue coucKaresieM TMOCTaBICHHOW mepes cOO0O0M e, a UMEHHO — TOoJyde-

HUe paboThI.



2. CnocoOHOCTh paboTomaress MPUHATH NPAaBUIBHOE PEIICHHE B OTHOIICHUH JaHHOTO

COHUCKAaTCJIIA.

HNHcTpykuum 1Jis1 NpoBeAeHHUs POJIeBOI HIPbI HA AHIVIMIICKOM SI3bIKe

The first stage of an interview

Interviewee:

You are going to be interviewed for the position you would like to get in one of the established

companies. Be ready to answer the questions about:

your family background;

personal qualities;

qualifications;

experience;

achievements;

current salary;

your strengths and weaknesses;

the reasons for leaving your last job;

Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by pan-

els of interviewers or in the form of sequential interviews by different experts.

Here are some of the key questions an interviewer can ask:

1. Can you tell me about your experience as a manager?
. What sorts of projects did you participate in when working for your previous employers?

. What do you like most and what do you like least about your present job?

. What do you know about the company you are going to work for?

2
3
4. Could you tell me how much you currently earn?
5
6. What are your strengths and weaknesses?

;

How ambitious are you?

The second stage of an interview

The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality

as optimism. The questionnaire that follows presents twenty-four apparently contradictory prov-

erbs and asks you to indicate the one in each pair which most closely reflects your beliefs.



Instructions: Read each pair of proverbs and, at the side of the pair, write the number of

the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... | prefer

Absence makes the heart grow fonder.

Out of sight, out of mind.

If something can go wrong, it will.

It’11 be alright on the night.

Every cloud has a silver lining.

It never rains but it pours.

Too many cooks spoil the broth.

Two heads are better than one.
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Leave well alone.

10. A stitch in time saves nine.

11. Never trust a stranger.

12. Hail fellow, well met.

13. No news is good news.

14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.

18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.

20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.

23. You learn something new every day.

24. You can’t teach an old dog new tricks.

Scoring the questionnaire
Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the

numbers within them.




1 2
4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24

TOTAL

Optimist Score Pessimist Score

Interpretation

The maximum score is 12. Here are some interpretations depending on your mix of

Scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your expecta-
tions are so high.

Optimist 9 — Pessimist 3
A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full” rather than a ‘half emp-

ty’ person.

Optimist 6 — Pessimist 6
You clearly fluctuate more or less equally between optimism and pessimism. You need to

work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9



You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of disappoint-

ment since your expectations are already somewhat low.
Optimist 0 — Pessimist 12

So what?
So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;
- You feel happier than you otherwise would
- You are more cheerful and outgoing
- You are prepared to take risks and have a go at things
- The people you deal with respond more positively to you
- You achieve more
- You influence other people to achieve more
- You look for the best in people
- You don’t waste time being paranoid and suspicious
- You are better at bouncing back after a failure or set-back

- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

Paznen 2 «O6menue ¢ paborogarenem»

1. Tema gesoBoii Mrpbl: «BeTpeda pyKOBOAMUTENS KOMIIAHUU € MPEICTABUTEIAMHU KOJIIIEKTHBA.
2. Konuenuusi Mrpbl: MpeACTaBUTENN KOJUIEKTHBA OPTaHU30BAIM BCTPEUy ¢ paboToaTenem, Ha
KOTOpOfI npeajnaracTesa O6CYI[I/ITB BO3MOJHBIC BAPHUAHTBHI MNPCAOCTABJIICHHUA HOIIOJTHHUTCIBbHBIX
JIbI'OT TCM COTPYAHUKAM, KOTOPBIC MMOKA3aJIN HANTTYUIIUC PE3YJILTATHI 3a OHpCI(CJ'ICHHBIfI nepuon
TPYIOBOM JESATEIBHOCTH.

3. Posiu:

- PYKOBOAUTCIIb KOMIIAHUU;

- IPEACTAaBUTCIIN KOJIJICKTUBA.

4. Oxugaemblii (e) pe3yabTaT (bI): IPUHATUE COOTBETCTBYIOLIErO PELICHUS 10 KaXKIOMY CO-

TPYIHHUKY.



HNHCcTpyKIUM A0 NPOBEACHU POJIEBOM UI'PBI HA AHIVIHIICKOM fI3bIKe

The employee representatives and the employer are discussing the terms of providing
fringe benefits for the company’s top-performers.
The employer says that to retain good staff and to encourage them to give off their best while at
work requires attention to the financial, psychological and even physiological rewards.
The employee representatives agree that to reward the best workers of the company with a
mere pay cheque is not enough. Some other benefits should be offered to them.
Here is a list of additional advantages which could be provided by the employer to supplement

these workers’ regular pay and which are to be discussed at the meeting.

expense account;

- free health insurance;

- paid leave;

- reimbursement of transportation costs;

- company holidays;

- pension;

- luncheon vouchers.

These benefits are supposed to be distributed among the mentioned above employees according
to the results of their performance appraisal.

Pa3nen 5 «Benenue neperoBopoB»

1. Tema nenoBoii urpsi: «lleperoBopsl ¢ GUpMON-MOCTABILIUKOM.

2. KoHuenuusi Urpel: mpeactaBuTenu GUpMbl, 3aHUMArOIIelcs mocTaBkaMu Kode, 00CyKIaroT
C TIPEJICTaBUTENIMH (PUPMBI-3aKa3urKa YCIOBUS MPEACTOSIICH CIeIKH, a UMEHHO: CPOKH MOCTa-
BOK, CII0C0O0 TOCTaBKH TOBapa, YCIOBUS IJIaTeka, HATMYUE CTPAXOBKH H T. 1.

3. Poan:

- IpeIcTaBUTENH (PUPMBI-3aKa3UNKa;

- IpeICTaBUTENH (PUPMBI-TIOCTABIIHKA.

4. Oxunaembiii (e) pe3yiabTar (bI): JTOCTHKEHUE KOHKPETHBIX PEHICHHUI MO BOMPOCAM MOCTa-

BOK CBIpbS.

HNHcTpyKuum Ajs NPOBeeHUs POJIeBOil HIPBI HA AHTIHIICKOM A3bIKe
Step |
Before starting the negotiation review the following tips. These keys will unlock your abil-

ity to get the best deal possible under any circumstances.



1. Preparation is Key
Know about the party you're negotiating with so you can capitalize on your strengths and
the party's weaknesses.

2. Have a Strategy
It is the basic principle that is applied to every negotiation.

3. Find the Leverage
In addition to exploiting the other party's weaknesses, concentrate on taking maximum ad-
vantage of your strengths.

4. The Offer
An offer is more than just a dollar amount. It must encompass all of the elements of the
bargain and will normally comprise the basis for a contract that formalizes the agreement.

5. Go For a Win-Win Solution
Throughout the negotiation, try to determine what you believe to be an acceptable outcome
for the other party.

6. Closing the Deal
Always have the endgame in mind as you plot your strategy.

Step 11
Role play this negotiation.
Mr. Bradly, a wholesale dealer, telephones Mr. Richards, the sales director of the compa-
ny which is engaged in coffee export all over the world, to order a new consignment of coffee.

He tries to negotiate a better price, discount, delivery and payment.

Keiic-3axaun
Pasnen 3 «J/lenoBas nepenucka»
Ketic na memy: «llocnedcmeus napyuieHus npagui 8edeHus 0e0801 NePentucKiLy.
IIpoueaypa pemeHus: Kencos

[TepBblii 3Tan — 3HAKOMCTBO € CUTYallUEH.

Bropoii sTam — BeIIeneHne OCHOBHOM MpoOsieMbl, (haKTOPOB M MIEPCOHATNIN, KOTOPhIE MOTYT
peaybHO BO3AECUCTBOBATh HA CUTYALIHIO.

Tperuii 31an — IpeanoKeHUe KOHLEIIIUN WIK TEM U1 «MO3TOBOTO LITYpMa.

UYeTBepThli ATAIl — aHAIINU3 TOCJIEACTBUN PUHATUS TOIO WIM HHOTO PELIEHUS.

[TaThIi Tan — perieHue Kelca — NpeyIoKEeHHEe OJHOTO MIIM HECKOJbKUX BapuUaHTOB (ITociie-
JIOBAaTEIbHOCTU JEMCTBHII), YKa3aHHE Ha BO3MOXHOE BO3HUKHOBEHHE MPOOJIEeM, MEXaHU3MbI HX

MpeaoTBpalICHUA U PCUHICHU.



[Tpexne yeM OpUCTYNUTH K pa30opy mpeuiaraeMoil Ui aHajlu3a CUTYallMH, BBIOJHUTE

CICAYIOUICC 3aJaHuC.

Decide, if the following statements about business letters in English are true or false? What

other advice can you give about writing letters?

1.
2.
3.
4.
S.

When you write a letter you put your name above your address.

It is correct to write Dear Mister when beginning a letter.

In the United States 1* April can be abbreviated to 04.01.11.

When writing a letter to the USA you can begin it with Gentlemen...

The abbreviation Ms is used to write to women when you do not know or do not want

to refer to their marital status.

6.
7.
8.
9.

It is not good to use contractions (1’ll, don 't, isn’t) when writing letters.
If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.
Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all

right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.

Cumyayua: B npeacTaBieHHOM NMHUCbME COAEPXKUTCS ps omnOoK. COTpyAHMK KOMIAHUH, KO-

TOPOMY OHO OBLIO aIp€COBAHO, CUCII MPAaBHUJIbHBIM HC OTBCYATH HA HCIrO, T.K. [0 €TI0 MHCHHIO,

TaKOH MOJXOJ K BEACHUIO JIEIOBOM MEPCUCKNU ACMOHCTPHUPYET HCYBAXKCHUC K KOMIIAHHUU, KOTO-

pas UMeeT KOHTAKT C ajpecaHToM. [IpoaHanmu3upyiTe 3TO MUCBMO C YYETOM BCEX YKa3aHHBIX

BBIIIC 3TAIIOB U MMPCAJIOKUTE CBOU BAPHUAHTHI pCIICHUSA Z[aHHOI\/’I HpO6J’IeMI>I.

Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,

Sweden.




Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
I have pleasure in sending you our brochure with details of all our holidays.
I look forward to hearing from you.

2012, may 22", Best wishes

Your ref
Our ref FH/ts

Sales Menege

Fred Henderson

Tembl IuCKyccHii

Pa3nen 1 «CocraBieHue pe3toMe U BOIPOCH TPYAOYCTPOMCTBAY

Tema AUCKYCCHH: O6CYIII/ITB B I'pPYIIIC OCHOBHBIC IIpaBHJIa COCTABJICHHUA PC3IOME W HAIIMCAHUA

COIIPOBOJUTENBHOrO nuchbMa. Crenyromiee 3alaHue MOMOXKET c(hOPMYJINPOBAaTh OCHOBHBIE BbI-

BOJIbI 110 TAHHOMY BOIIPOCY.

Read the statements about CVs and covering letters. On the basis of your knowledge and

experience, decide if you agree with them.

1.

A curriculum vitae is more acceptable if it is hand-written.

2. A covering letter should be hand-written.
3. You should always include a photograph.
4. The longer a CV the better.

5.
6
7
8
9

A CV should list experience in chronological order.

. There is no point in mentioning outside activities, hobbies, etc.
. Each CV should be customized for the job you are applying for.
. Perfect prose is not expected; note form is perfectly acceptable.

. Use space constructively; do not mention failures or irrelevant experience.

10. Do not include your previous salary or salary expectations.

11. You can lie on a CV: they will never find out anyway.



12. Any gaps in the dates should be explained.
13. It is best not to send the CV by fax unless requested to do so.

14. Always make a follow-up phone call a few days after sending your CV.

ITonTBepauTe CBOM UAEH, BBIIIOJIHUB CIIEIYIOLINE 33 IaHUS.
1. Look at Henry Norton’s CV and answer the questions.
1. Inyour opinion, is his CV well written? If not, what changes would you make?
2. What was his first post?
3. What is his most recent post?
4. What kind of experience has he had?
5. How has his career progressed?
6

. Retype this CV relying on Silvina’s resume.

CURRICULUM VITAE

Name Henry Norton
Address 2732 Maple Lane, Sidney
Tel. No. 79543768
Marital status Single
EDUCATION
04/04-07/05 Certificate of Hospital Management,
Atlanta University, USA
09/01-07/03 BTEC National Diploma in Business

and Finance: Fermanagh College,
Northern Ireland

09/96-06/01 8 GCSEs — Grade B
St Joseph’s School, Enniskillen,
Northern Ireland

LANGUAGES
English, mother tongue
German, fluent

French, elementary




EMPLOYMENT EXPERIENCE
Aztec Hospital, Sidney, Australia
02/10 — present
Hospital Manager
Supervised the personal development of staff
Managed employees’ daily schedule

Coordinated the treatment and service quality

Skyline Travel Agency, Brisbane, Australia
08/08-12/09

Tour Operator

INTERESTS: music, hiking, scuba diving

ADDITIONAL INFORMATION
10/01-05/03 Sports club treasurer
07/97-04/01 Youth club leader
REFERENCES: Available on request

2. The covering letters below do not contain any errors but the writers are very un-

likely to be considered for a vacancy. Can you say why?

Dear Anthony Mayer,

I'm looking for a holiday job and I saw your ad in a newspaper and it looked as if it could

be good because your company is very famous.

I don’t have a lot of experience (in fact I haven’t got a job before) but I've got lots of con-

fidence and I get pretty well with people in general.

I'm basically free in July but not August (because I'm going away then) but it would be
really good if you could take me on because | need the money!

Hoping to get a reply from you soon.

Yours,

Mary Rose




Dear Sir,

In accordance with your esteemed request further to telephone conversation of
25 November and the advertisement which appeared in The Times of 24 November inst., |
have the honour to enclose herewith a copy of my curriculum vitae and would beseech you

to acquaint yourself with the contents therein.

Trusting that I shall be favoured with an interview with a view to discussing my applica-

tion in further detail, | beg to remain,

Yours faithfully,
Charles Fortescue Esqg.

Pa3nen 4 «O6menue o teaepony»
Tema auckyccuu: OOCYIUTH B T'PYIIIE OCHOBHBIC TpAaBWIIA JEJIOBOTO OOIIEHHS 1O TeleoHy.
HpeIlJIO)KeHHOG HMXKC 3aJaHUC ITIOMOXKET BBICTPOUTH X0 JUCKYCCHHU.
Below there are some statements about telephoning in English. Study them and, on the ba-
sis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. 'You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person
that called you.

7. While speaking on the telephone you should not use any contractions (like 7’ll, youve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a mes-
sage for him / her.

9. Itis more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead

of How far is it?).



10. If your voice is flat and has little expression in it, you may sound uninterested and
bored.

11. You should hang up at once when you have dialed the wrong number.

JTIOKJIAJIbI

TeMbI DOKJIAI0B:

1. The stages of choosing the right candidate (interview, CV, cover letter)
2. An organization needs constantly to take stock of its workforce and to assess its perfor-
mance in existing jobs.
3. The basic principles of business correspondence
4. Managing telephone calls
5. The ethics of business negotiations
I[J'I}I MOATOTOBKHU JOKJIaZld HY’KHO 3HATBH CIICAYIOLICC!:
l. I[OKJ'IaI[ JOJI’KEH OBITH BBIIIOIHEH AKKYpPAaTHO U NIOAUIUT B ITAIIKY.
Il.  Jlokmaz cOCTOUT U3 CAEAYIOMUX Pa3/IeioB:
1. TuryjabHbIi JHUCT.

Joknao na memy (Ha3BaHHE JOKJaJa HAa aHTJIUHCKOM

SI3BIKE)

2. Conpepxanue / Contents. [TepeuucisiroTcst pas3iensl pabOTHI ¢ YKa3aHHEM CTPAHMII.

3. TekcT Ha aHTIUICKOM sI3bIKE (2 IK3eMn1apa; TIEPBBIN OIIINT B TIAIKY, BTOPOI Ha
pyKax).

MuHMManbHbI 00beM TekcTa: 2 (aBe) cTpaHHulbl ¢popmara A-4 pu MOJAX:
25MM - HUKHee U BepxHee, 10MM - mpaBoe, 35MM — sieBoe; 26-29 CTpOK Ha CTpaHU-
Ie.

4. Cuaosaps /Vocabulary: munumym 30 TEpMHHOB ¢ TIEPEBOJIOM U TPAHCKPHUIIIIUCH,
KOTOPBIE HPU 3auiume Hy)}CHO 3HAMb HAUZYCHD.

5. Cnucok MCnob30BaHHBIX HCTOYHUKOB / Bibliography: ucrounuku, xotopsimu
MarucTpaHT MOJb30BAJICA JUISI COCTAaBJICEHUS JOKJIaga M CJIOBapu C BBIXOJHBIMHU
JTAHHBIMU KHUT U / UM TOIPOOHBIM aJJpecoM caifra.

6. Kparkoe u3i10KeHHMe OKIana mo-aHriuicku / Summary — mpu 3amuTe yMeTb
pacckasars.

CTyneHT Ha aHTJIUHCKOM SI3bIKE 3aYMTHIBAET MOATOTOBJICHHBIN JOKJIAJ U OTBEYAeT Ha BO-
IPOCHI OIHOTPYIITHUKOB M MPEIoiaBaTess 1Mo cojepxanuio padotel. Ha ycMorpenue npenopa-

BaTCJId MOKHO IMTPOBECTU MTPOBEPKY 3HaHUH TCpMHHOHOFquCKOf/'I 0a3bl 110 JIaHHOM TeMe.



4.2 ®oH/J OLIEHOYHBIX CPECTB /I IPOBEACHUsI HTON0OBOI aTTeCTALMU
Bomnpocsbl k 3auery
no puciuiuinae «VMHOCTpaHHBIN A3BIK KaK CPEJCTBO JEIOBOT0 OOIICHUS
B kauectBe BOIIPOCOB K 3a4€Ty MAruCTpaHT JOJIKCH IIOATOTOBUTH U O3BYUUTH MAaTCpUal
10 MIPEJCTABICHHBIM HIKE TeMaM. BajkHo, YTOOBI OTBEYAIOLINI MPOJEMOHCTPUPOBAII 3HAHUE
CJIOBApHOIO 3araca U rpaMMaTUKH, KOTOPbIE OH MOJYYWJI B IMPOLIECCE OCBOCHUS TUCIUIUINHBI.

Kaxxnas TemMa noimkHa BKIIFOYaTh B ce0s HE MeHee 15 mpemmokeHui.

1. Job-hunting and employment (writing a CV and cover letter)

2. How a candidate can impress an interviewer

3. The basic rules of business correspondence

4. Telephone skills

5. Negotiations

6. Corporate ethics

OLeHKa «3a4TE€HO» CTaBUTCS B TOM CJy4yae, €Clid CTYJAEHT MOKa3ajl, YTO OH yMEET aJeKBAaTHO

no0MpaTh JEKCHKO-TPaMMAaTHYECKHUE €MHUIIBL, YIIOTPEOIATh pa3HOOOpa3HbIE PEUEeBBIE CPEACT-

Ba, 0ErJI0 M BBIPA3UTEIBHO M3JIaraTb CBOM MBICIH, a TaK)Ke COOJII0JIaTh CMBICJIOBYIO CBSI3HOCTh

BBICKA3bIBaHUSI.

OueHKa «He 3a4TEHO» CTaBUTCSA B TOM CJIydyae, €CJIM CTYIEHT MOKa3all MOJIHOE OTCYTCTBUE yKa-

3aHHBIX BBIIIE HABBIKOB.

5. IlepeyeHb OCHOBHOI M JONOJHUTEILHOI Yy4yeOHOMH JUTepaTypbl, HEOOXOAUMOM AJsl OC-

BOCHMS 1M CHUTLTHHBI

5.1. OcHoBHas nuTeparypa:

1. 1. 3.1. I'ypseBa, B.1. Jlo3a, E.B. [lerpymoBa « AHTTIUHCKUIN SI3bIK KaK CPEJICTBO MEKKYIIb-
TYpHOU KOMMYHHUKAIUU B ipodeccruonanbHon chepe». Kpacnonap, Kybanckuit yu-t, 2016.

2. Cotton, D., Falvey, D. Market Leader. Upper Intermediate Business English. UK, Longman,
2011.

5.2. JlonoHUTEIBHAS JTATEPATYPA.

1. CasenseBa O.I'., Bomommnua K.C., Mosenko O.M. Business English for Everyone. KyoI'V,

Kpacnonap, 2015.

2. I'ypreBa 3.1., Makoenosa H.B. Mertas3blk 5KOHOMUKH M OHM3HEca: MEPeBOIYECKUN acIeKT

(ITepeBon nenoBeix TekcToB). KpacHomap: Kybanckuit roc. YH-T, 2008.

3. Evans V. New Round-UP: English Grammar Practice-5. Longman, 2011.

4. F. Zinkevich, T.V. Andryukhina, E.E. lvanova, N.V. Kuznetzova, S.N. Ledeneva, T.V.

Ledeneva. EnglishMastersCourse. M.: Aiipuc-nipecc, 2011. — 448c.



5.3. [lepuoauyieckue U3aaHUS:

I"azeTsl:

1. The Financial Times

2.

3. The Guardian

The Times

KypHaisr:

1. Current Sociology

2. The Economist

3. Business and Society Review

6. Ilepeyenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOUH ceTu «HTepHeT», He-

00XO0MMBIX /IJIS1 OCBOCHHS JUCIHUILIHHBI

. www.englishclub.com
. Www.businessenglishsite.com

. www.businessenglishpod.com

. www.tefl.net

. Www.videovocab.tv

CamocrosiTesbHasi padoTa Mo AMCHUIINHE

«HOCTpaHHBIH A3BIK KAK CPEACTBO J1€J10BOr0 00IIeHM s

Cemectp 6 — 47,8 yacoB

. MeToaguueckne ykazanus AJsi 00y4aKIIHUXCS 110 OCBOCHHUIO AMCUMILNIMHBI (MO1YJIs1)

No | Paznen, | Conepxkanne CP | bromxker | Cpo- | @opma ®opma | Cpo- | YuebHo-
n/ | tema BPEMEHU | KU OTYETHO- | KOH- KU METO/I.
i Ha BBI- | BBI- | CTH TPOJIS KOH- | obecre-
MOJIHEe- | MOJI- TpoOJIs | YeHUe
HUE 3a- | He-
JaHus HUS
1 | ®ouneru- | Ilpocnymmusa- 2 Ka- | Beimon- IIpo- Kax- | Yuebnbie
Ka HUe TEKCTOB, k7as | HeHHbIe BEpKa noe nocoOwus,
pabora Hax co- He- | ymnp-s yhnpax- | 3aHs- | KOMIIb-
BEpPIICHCTBOBA- nens HEHWH, | Tue IOT. Tpo-
HHUEM CIIyX0- YCTHBIN rpaMMBbl
IIPOU3HOCH- oIpoc
TEJNBHBIX HaBBI-
KOB
2 | I'pamma- | [ToBTOpeHHE 8 Ka- | [Mucem. u | Ilpo- Kax- | Yuebnbie
THKA MPOIIEHHOTO, K7as | yCTHO BEpKa noe noco0Owus,
BBITTOJTHEHHE HEe- | BBINOJ- yIpax- | 3aHs- | KOMITb-
yIpa)KHEHUH Ha Jienst | HeHHbIe HEHWH, | Tue I0T. IIpO-
3aKperJie-Hue yIIp-si, TECT TpaMMBbI
rpaMMaTHYecKO- TECT



http://www.businessenglishpod.com/

ro Marepuasia

Jlexcuka | 3ayumBaHue HO- 8 Ka- | [Tucem. u | IIpo- Kax- | YueOHbie
BBIX  JIEKCHYeE- XKaast | YCTHO BEpKa noe rmocoous,
CKUX €JIMHUIL He- BBINOJ- yhnpax- | 3aHs- | pa3ga-
e | HCHHBIC HEHHH, | THe TOYHBIN
yIp-1, TecT, MaTepu-
TECT JTIK- an, KOM-
TaHT, IBIOT.
YCTHBIN po-
OTpocC IpaMMBI
Aynupo- | IlpocnymmuBa- 6 1 pa3 | AnHoTa- | Ycrubii | Kaxk- | UnTep-
BaHUeE HUE TEKCTOB U3 B s ornpoc, | moe HET-
NHurepHer- Me- IIpOBEp- | 3aHsA- | pecyp-Chl
pecypcoB (11| Ka aH- | Tue
HOTa-
U1
Utenue | UTeHne TEKCTOB 8 Ka- | Kon- [Ipo- Kax- | YueOHbie
1o 3a/1aHHOM JKIasi | TPOJIbHOE | BEpKa noe nocoous,
TEMAaTHKeE. He- YTEHHWE C | YT€HUs | 3aHs- | pa3ja-
Jenst | mocie- U 33/]a- | Tue TOYHBIH
OyIOUUM | HUH K MaTepu-
BBINOJ- TEKCTY an, KoM-
HEHUEM MBIOT.
3aaHui nporpam-
MBI
I'oBope- | IloaroroBska co- 8 Ka- | Yerneit | IIpo- Kax- | OcHos-
HUE oOmIcHMA, aua- KIoasi | 1 THCh- | BEpKa noe Has U J0-
JIOTOB, MOHOJIO- He- MEHHBI | YCTHOTO | 3aHs- | IOJHH-
roB IO TMpOii- Jienst | OTBET TIO | OTBETa | THE TeJbHAs
JNEHHOMY MarTe- 3aIaHHI0, | U TIMCh- JUT-pa,
puaiy. pe3eH- MEHHO- WHTEp-
Tauus ro co- HET-
oOmie- UCTOYHU-
HUS KH, KOM-
MBIOT.
npo-
TpaMMBbI
IIuceMo | BeimonHenue 7,8 Ka- | ITuck- IIpo- Kax- | OcHos-
JOMAIIHUX JIeK- &KJasg | MEHHO BEpKa noe Has U J0-
CHKO- He- BBITIOJI- MUCh- 3aHs- | TIOJHU-
rpaMmaTHhye- Jiesl | HeHHbBIS MEHHBIX | THE TeIbHas
CKUX YIpa)KHe- 3amaHusi | pabor JUT-pa,
HHI. HHTEP-
HET-
HUCTOYHH-
KH, KOM-
TIBIOT.
npo-

TPAMMBI




8. IlepeyeHbr HHGPOPMANMOHHBIX TEXHOJOTHH, MCHOJb3yeMbIX NPH OCYLIECTBJEHUH
00pa30BaTeJbLHOI0 NpoLecca o JAMCHUIInHe (MOAYJ110) (IPU He0OXOTUMOCTH)
8.1 IlepeyeHb HEOOXOAMMOTI0 MPOTPAMMHOI0 o0ecTieYeHusl
1. CD-ROM k yuebnuky Evans V. New Round-UP: English Grammar Practice-5. Long-
man, 2011.
8.2 llepeyenb HEOOXOAUMBIX HH(OPMANUOHHBIX CIIPABOYHBIX CHCTEM
9. MaTepuajibHO-TEXHUYeCKasA 0a3a, He0OX0AMMAas ISl OCYIeCTBJIEHUS 00pPa30BaTEIbLHOI0

nmpounecca nmo IMCIuIJInue

AynuoBusyanbHble cpefcTBa o0yuenus: CD | Mcnonb3yroTest 1uist peanu3aiuy NpuHIIna
MarHuTO(OHBI, BUIEO MATHUTO(POH HarJIsiJHOCTH, BOCIIOJIHSIIOT OTCYTCTBUE SI3bI-
KOBOI1 cpejibl, MOBBIIIAI0T MOTHBAIIHIO.
Wcnonp3yrores 11 pa3BUTHS HABBIKOB ay-
JTMPOBaHUs1, TOBOPEHUS, MIChMA.

[TpoekTop, HOYTOYK Hcnonb3yrores Ui JEeMOHCTpAIUK MIPE3eH-
TalUi, OATOTOBICHHBIMU IPENO1aBaTEN -
MU U CTYJICHTaMHU.

Hcnonp3yrores 11t IeMOHCTpauy Huiib-
MOB.

KomnberoTepHslil kitacce Hcnonb3yercs 1y OpraHu3aiuy caMoCTOs-
TEIbHON PabOTHI CTYACHTOB, /7S BBIIOJIHE-
HUA psaaa THTCPAKTUBHBIX SaHaHHfI.




