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1 Hesn n 3axa4M N3y4YeHUs U CHHIIIMHBI
Heas qucouniauHbl: Pa3BuTre U COBEPIIEHCTBOBAHUE HABBIKOB MPO(PECCUOHATIBHON Je-
JIOBOM pa3rOBOPHOM M IIMCBMEHHOM PEYM, aKTMBU3ALMS JIEKCMYECKOIO 3aIaca U 3aKpellICHUE
IpaMMAaTHKU.

3agaum JUCHUILINHDI

(hopMHUPOBATh Yy CTYIACHTOB CIOCOOHOCTh OCYIIECTBIIATH JICIOBYI0 KOMMYHHUKAIIHIO B
YCTHOM M NMHUChbMEHHOW (popmax Ha rocymapcTBeHHOM si3bike Poccuiickoit demeparuu U MHO-
CTPaHHBIX S3BIKAX JIJIS pEeHICHHS 33124 MPOGECCHOHATBHON ACSITEILHOCTH.

Mecto mucuuniaunbl B ctpykrype OOII BO

JuctmrummHa «MHOCTpaHHBIN A3bIK B TPO(QECCHOHATBHON NIESTEILHOCTH» BXOAHUT B 00-
IICHAYYHBIN UK 0a30BOM YacTu 00s13aTenbHbIX quciuiuinl (b1.B.02) yue6Horo miana.

TpeGoBaHus K YPOBHIO OCBOECHUS TUCHUILINHBI
W3yuenue naHHOW y4eOHOW NUCIUIUIMHBI HampaBjieHO Ha (opMUpoBaHHE Yy oOyuaro-
mmxcs cienyronmx komnereHui (YK):

No Nunexc | Conepxanue B pe3ynbrarte nzyueHus yaeOHOH qUCHUILIMHBI 00y4ato-
- 1__1 KOMIIC- KOMIICTCHIIN mecAa A0JIKHBI
| reHmuM | (Miu e€ 9acTH) 3HATh yMeThb BJIa/1€Th
1. VK-4 CroCOOHOCTBIO | - HOPMBI HPOM3HO- | - moHMMATh YCTHYIO | - OCHOBHBIMH YMEHHSAMH
OCYILECTBIIAT IICHHUS, YTCHHUS; pedb Ha ObITOBble 1 | IMCBMEHHOH pedH, He-
- JIEKCHYECKHH MH- .| oOXOANMBIME IS IOJ-
JETOBYI0  KOM- T CHELUHMAIbLHBIC TEMBI; oAt pat pat
HHUMYM aHIJIMHCKO- | - pectw  gmanor- | TOTOBKH  ITyOIMKauuwy,
MYHUKALHMIO B | ro sm3pika (He menee | Geceny mpodeccro- | T€31COB,  pedeparos,
YCTHOM W IUCh- | 4000 emmHuL, U3 | gagpHOro XapakTtepa, | AHHOTALMH, BEJICHUS
MeHHOU (opmax | HuxX 2 00 — mpoayk- | coGmomass  npasua | TCPEIHCKIL;

Ha TOCyaapcT-
BEHHOM  SI3BIKE
Poccuiickoit
Oenepanun 1
WHOCTpaH-
HOM(BIX)  SI3BI-
Ke(ax)

THUBHO),  XapakTep
JIEKCHYECKOTO  Ma-
Tepuaia — oOme-
pasroBopHasi, 00-
IICHAYYHAS, CIICIH-
anpHask W y3KOcCIe-
UabHAS,

- TpaMMaTHYECKHH
MUHUMYM,  BKJIO-
YaloUMii  rpamma-
THUYECKHE CTPYKTY-
pBI, HEoOXOTUMEBIE
JUIsI  YCTHOH U
MUCBMEHHOU (opm
oO01IeHus.
OCHOBHBIE  Tpebo-
BaHMs K Hammca-
HUI0O H odopmire-
HHUIO TEKCTOB pas-
JIMYHBIX THUIIOB
MICBMEHHOH  peun
(acce, CVIResume,
JIeIno-
BOE/COTIPOBOTUTEITH
HOE/3JIEKTPOHHOE
MICBMO, DELECH3US,
aHHOTauusA, (Hayd4-
Hasl) CTaThs

PEYEBOTO ITHKETA;
- BBIpaXKaTh MEICTH B
JIOTHYECKOW  TocTIe-
JTIOBAaTEIIEHOCTH B
YCIOBHAX TIOATOTOB-
JIGHHOM M HENOJAro-
TOBJICHHOM peun
oosemom 10-20 ¢pas
B mpod)eCCHOHATb-
HOMH, COLMAJIBHO-
OBITOBOI cdepax
0o0IIEHHS;

- apryMCHTHPOBAHO
U3JaraTh CBOIO TOYKY
3peHHs, MHEHHE IO
oOcyxmaeMoil  TIpo-
Oneme;

- YUTATh, IOHUMATh U
MepeBOINTh CO  CIIO-
BapeM JIUTEPaTypy 0
npoduio crenuanb-
HOCTH;

- U3JIOXKHTH COJIEp-
JKaHHE TPOYUTAHHOTO
B BHAC pE3OME H
acce;

- JIenath COOOUICHUS,
JOKIAJbl C TpeBa-
PUTENBHOM  MOAro-
TOBKOI;

- UHOCTPaHHBIM SI3BIKOM
B 00bEMe HEOOXOIMMOM
JUI1 BO3MOXHOCTH TIO-
Jy4eHus uHOpMaIuu
13 3apyOeXHBIX HCTOY-
HUKOB;

- HaBBIKaMH IHChbMEHHO-
O U YCTHOTO apryMeH-

THPOBAaHHOIO  M3JIOXKe-
HHS COOCTBEHHOW TOYKH
3peHHS;

- HaBBIKAMH IOJITOTOBKH
U BBICTYIUICHHSI C TIpe-
3CHTALUCH;

OCHOBAMH JEJIOBOH Iy0-
JIMYHOHN peyu U HaBbIKa-
MH Tpe3eHTaluu pe-
3yJIbTaTOB JIETIOBO,
Hay4yHOH W mpodeccuo-
HaJILHOM NeATEeIbHOCTH;
npo)eCCHOHATIBHO  Ha-
IIPABJICHHON M N€JI0BOM
TEPMUHOJIOTHEH B 00BE-
Me MpOrpaMMBl;
OCHOBHBIMH ~ PEUEBBIMH
obopotamu JIEIOBOM
HanpaBieHHocTH  (pa-
3bl, BBOJIHBIE CJIOBA) JUIA
OpraHM3aly  JEJOBBIX
BCTpeH, COCTaBJICHHS




- TIPEICTABJIATh CBOH
npodeccrnoHanbHbIC,
JICIIOBBIC W HAYYHBIC
HMHTEPEChl C HCIOJb-
30BaHMEM  JICKCUKH
JIEJIOBOr0  OOIIEeHHUS
Ha QHIJIMHCKOM SI3EI-
Ke;

COCTaBJISTh 31
opopMIIATH HA aHT-
JIMACKOM S3BIKE TCK-
CTBl JEJIOBOM Ha-
MIPaBJICHHOCTH

JIMaJoroB, MOHOJIOTOB,
npoBeneHust Oecen, Te-
neOHHBIX Pa3TOBOPOB;
MIpe3eHTaLUi.

2. CTpyKTYypa U colepKaHue TUCHUILTHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH TUCHUILJIMHBI IO BUIaM padoT
OO6miast Tpyn0€MKOCTh TUCIMIUIMHBI COCTaBIAeT 2 3a4.el. (72 vaca), UX pacrnpeaeicHue

110 BUJIaM pabOT MpPEeICTaBICHO B TAOJIHIIC:

Bun yae6HO# paboThI Bcero CemecTpblI (4achl)
4acoB 1
KonrakTHasi padoTa, B TOM 4ncJie: 28,2
AyauTOpHBIE 3aHATHS (BCEro): 28 28
3aHATHS JIEKIMOHHOTO THIIA
JlaGopaTopHblie 3aHITHS 28 28
3aHATHS CEMUHAPCKOTO TUIA (CEMHHAPBI, IPAKTHYe-
CKUE 3aHSITHS)
HNnas koHTaKTHas padora:
KonTpons camocrositensHoi pabotsl (KCP)
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocTosiTe/bHAsA padoTa, B TOM YucJIe: 43,8 43,8
CamomnoarotoBka (4TeHUE JTUTEPATyphl MO CHENHATbHO-
CTH, COCTaBJICHHE KOHCIIEKTa HA NHOCTPAHHOM SI3bIKE H
IpeJCTaBIeHNE ero B BUJIE JJOKJIA/1a Ha 3aHATUH; pede-
paT; cocTaBJIeHUE aHHOTAIIMI MPOYUTAHHBIX TEKCTOB; 43,8 43,8
BBINOJIHEHHE [TOYPOUHBIX JIOMALIHUX 3a/1aHuil 110 oHe-
THKE, JIEKCUKE, TPaMMaTHKe, YTEHHIO, ayTUPOBAHHIO,
IIICBMY).
KoHTpoJs: 3a4 3a4
[ToaroToBka K s5K3aMeHy - -
O0mas Tpya0eMKOCTh qac. 72 72
B TOM 4YHCJie KOHTAKTHAsA 282 282
padora
3a4. ef1 2 2

2.2 CTpyKTypa IMCHHUILIHHbI:

Pacrnipenenennie Bu10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.
Pa3nens! (TeMbl) TMCHMIUIMHBI, n3y4daeMble B 1 cemectpe (ounas ghopma)

No KonnuaectBo wacos

- AynuropHas
p:;a HaumenoBanue pasnienos (Tem) Beero pabota CP
8 a1 | 03 | Jip




Grammar: Present Perfect Simple & Present
Perfect Continuous; Past Perfect Simple &

No KonnuecTBo yacoB
- AynuropHas
pél;a HanmMenoBanwue pasnenoB (Tem) Beero paora CPp
8 a1 | 13 | P
1 2 3 4 5 6 7
1 JlenoBoil 3TUKET U mpodeccuoHanbHas 14 5 8
ITHKA
2 COCTaBJIE:HHe pe3toMe U BOIPOCH TPY- 12 6 3
JIOYCTPONCTBA
3 JlenoBast mepenucka 20 6 10
4 Oo6menue ¢ padoromarenem. Cobeceno- 12 5 10
BaHUE.
5 | O6wenue no renepony 14 4 8
Hroro: 72 28 44
2.3 Coaepxxanue pa3aesioB (TeM) IHCHHUIIMHBI:
2.3.1 3aHsATHA JeKINOHHOI0 THIIA
JIEKIIMOHHBIC 3aHATHUS - HE MPEILyCMOTPCHBI
2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
CeMuHapckue 3aHATHS - HE IPEyCMOTPEHBI
2.3 JlabopaTopHble 3aHATHSI
No Hamveroanme Coneprkanue 1a00paTOpHBIX padOT Popwma Tekyiuero
pasnena (Tem) KOHTPOJIS
1 2 3 4
1. Henooit stuker u|Vocabulary: Business Trip, social English,/®pontanshbiit  orm-
npogeccuonanbHas|etiquette, status, socializing, ethics — words|poc. Ilposepka mo-
3THKA and phrases in context; Word-Formation MAIITHETO 3a/IaHHsI.
. . . ) IIpoBepka mHCHMEH-
Reading: Cultural Differences in Business
HBIX paboT. Mare-
Grammar: Present Simple & Present Con-|pHaibl Uil IMCbMEH-
tinuous, Past Simple & Past Continuous, ad-|Horo  mepeBoga ¢
verbs of frequency; state verbs. AHTIIMICKOTO Ha Pyc-
Listening: note-taking; T / F statements;|c*%d. Teer N 1.
matching speakers to statements. KommynnkatusHas
cutyanus Ne 1. 3ana-
Speaking: Cross-Cultural Awareness HHe Wi TOATOTOBKH
Writing: A brief guide to travel and social pe3enTammmn Ne 1.
rules “Everyday Survival Guide”
A Thank-You-Letter
2. CocraBnenue pe-Vocabulary: Applying for Jobs; Countries|®ponrtanbhblii  or-
stome u Bompocsrland Nationalities — words and phrases infpoc. IlpoBepka mo-
TPYLOyCTpOCTBa |context MAaIlHEero  3aJaHusd.
O6menue c pabo- ) [IpoBepka nHUCHMEH-
TOJIaTeeM Reading: CVs HeIX paboT. Tect Ne

2. KoMMyHuKaTuBHas
cutyanus Ne 2




Past Perfect Continuous

Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Preparing a Resume (acting out a
dialogue)

Job Application

Writing: Your Profile; a CV; a Covering
Letter

HenoBas mnepemnuc-
Ka

Vocabulary:  Business  Correspondence;
Jobs —words and phrases in context

Reading: Letter Layout
General Notes on Business Correspondence
Conditionals

Grammar: Future Tenses;

Type 1,2,3

Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Peculiarities of Designing a Busi-
ness Letter

Writing: Business Letters
E-mails

OpoHTaNBHBI  OI-
poc. IlpoBepka po-
MAalIHEro 3a/1aHMusl.
Keiic-3anaya.
[IpoBepka nHUCBMEH-
HbIX paboT. Tect Ne
3. KoMmMyHuKaTuBHas
cutyarust Ne 3. Ma-
Tepuanbl JUIsl MHUCh-
MEHHOr'0 MepeBoja ¢
aHTJIMMCKOTO Ha pyc-
CKUH

O6menune c pado-
tomateneM. Cobe-
ceJI0BaHHe

Vocabulary: Preparation for a Job Inter-
view; Remuneration — words and phrases in
context; Word-Formation; Word Partner-
ships

Reading: Modern Tests & Hiring

Grammar: Modal Verbs; Adjectives & Ad-
verbs; Adjectives with —ed & -ing

Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Playing Business: The Job Inter-
view

Writing: Advertisement; Formal letters; E-
mails

@pOHTaNBHBII  OI-
poc. Ilposepka no-
MAaIIHero  3aJaHMusl.
IIpoBepka nuCbMEH-
HbIX paboT. Tect Ne
4. KoMMyHUKaTHBHAs
cutyarus Ne 4.

OO0menue 10 Te-
nedony

Vocabulary: Telephoning — words and
phrases in context; Word-Formation; MAKE
& DO Partnerships

Reading: Talking on the Phone

Grammar: Passive Voice, Reported Speech;

@pOoHTaNBHBII  OI-
poc. Ilposepka no-
MAalIHEero  3aJaHMus.
IIpoBepka nuCbMEH-
HeIX paboT. Tect Ne
5. KommyHuKaTuBHas




Reported Questions

Listening: note-taking; T / F statements;
matching speakers to statements.

Speaking: Telephone Skills

Writing: Advertisement; Preparing an An-
swerphone Message

curyanus Ne 5.
Pedepar Ne 1

O0630p TPOHIEHHOTO
MaTepuana. 3ayder.

e [lo onHOI U3 TeM Ha BEIOOP MAaruCTPaHTY MpeAaraeTcs MoArOTOBUTE pedepar.

2.3.4 IIpuMepHasi TEMATHKA KYPCOBBIX padoT (IPOEKTOB)

KypcoBbie paboTsl — He npedycmompetiv

2.4 IlepeyeHb y4eOHO-METOAUYECKOTO oDecTieYeHNs I CAMOCTOSITEJIbHOI PadoThI

o0yyarommxcsi Mo JMCHUIINHE

HepequL yqe6HO-M€TO,Z[I/I‘IeCKOFO obOecrieyeHus AUCHUIIIIMHBI I10
BBIMOJIHEHUIO CAMOCTOSATEIILHOMN pa6OTBI

BrinmonHenue WHAMBUIY-
aIBHBIX 3aJaHui (TTOAro-
TOBKa IIPE3EHTALINN)

No
Bun CPC
1 2 3
1. llpopabotka  yueOHOro|l. MeToauueckue ykazaHus MO OpraHU3alMU CAMOCTOATEIbHOM
MaTepuana paboThHI MO JUCHUILTHHE «[[e7T0BOM MHOCTPAHHBIN SI3BIKY», YTBEP-

JKIACHHbIE Kadeapol aHTIMHCKOro s3bIKa B MPOeCCHOHANBHOM
chepe, mporokon Ne 9 ot 19 mapra 2018r.

2. CasenbeBa O.I'., Bomommna K.C. Business English for Every-
one. KyoI'Y, Kpacnonap, 2016.

3. MexoBa M.B. JlenoBoii MHOCTpaHHBIN S3bIK: AHTIIMHACKUN
S3BIK: yuyeOHO-MeToanuecknii komrmiieke M3garens: Kemepos-
CKMM TOCYHapCTBEHHBIM YHUBEPCUTET KYJIBTYPbl M HCKYCCTB,
2014

http://biblioclub.ru/index.php?page=book red&id=273811&sr=1
DIEKTPOHHBIN pecypce

2. (llpopabotka  yueOHoOro|l. MeTonuyeckue ykasaHHs MO OpPraHU3allMUd CaMOCTOSITENBHOM
MaTepuana paboThHI MO aUCHUTIIHHE «J[e7T0BOM MHOCTPAHHBIN SI3BIKY», YTBEP-
JKICHHBIE Kadeapol aHTIMHCKOro s3blka B MPOGECCHOHATBHOM
chepe, mpotokon Ne 9 ot 19 mapra 2018r.
2. CagenbeBa O.I'., Bomommuna K.C. Business English for Every-
one. KyoI'Y, Kpacuonap, 2016.
3. [lIpopabotka  yueOHoOro|l. MeTonuyeckue yKasaHHs MO OpPraHU3alMUd CAMOCTOSTEIbHOM
MarepHana paboThHI MO aUCHUTIINHE «J[e7T0BOM MHOCTPAHHBIN SI3BIKY», YTBEP-

JKICHHBIE Kadeapol aHTIMHCKOTro s3blka B MPOGECCHOHATBLHOM
chepe, mpotokon Ne 9 ot 19 mapra 2018r.

2. CasenpeBa O.I'., Bomommna K.C. Business English for Every-



http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1

one. KyoI'Y, Kpacuonap, 2016.

3. MexoBa M.B. JlenoBoii MHOCTpaHHBIN S3bIK: AHTIIMACKUN
SI3BIK: y4eOHO-MeToauveckuid komruieke HM3matens: Kemepos-
CKMI TOCYHapCTBEHHBIM YHUBEPCUTET KYJIbTYpbl M HCKYCCTB,
2014

http://biblioclub.ru/index.php?page=book red&id=273811&sr=1

DJIEKTPOHHBIN pecypc

4. \IIpopaboTka  y4eOHOTO
marepuasia

1. MeTtoauueckue yka3aHHs 110 OPraHU3allld CaMOCTOSITEIILHON
paloThI 0 JUCHUILIMHE «JleT0BOM MHOCTPAHHBIM A3BIK», YTBEP-
XKJIeHHbIE Kadeapoil aHTIUICKOro sA3bIKa B MPO(ECCHOHATBLHON
chepe, mporokon Ne 9 ot 19 mapra 2018r.

2. CasenneBa O.I'., Bomommuna K.C. Business English for Every-
one. KyoI'Y, KpacHonap, 2016.

3. MexoBa M.B. JlenoBoii MHOCTpaHHBIN S3bIK: AHTIIMACKUN
SA3BIK: y‘leGHO-MeTOHI/I‘leCKI/Iﬁ KOMIIJICKC I/I3,I[aTeJ'IBZ KeMePOB—
CKMM TOCYHApCTBEHHBIM YHMBEPCUTET KYJIbTYpbl M HCKYCCTB,
2014

http://biblioclub.ru/index.php?page=book red&id=273811&sr=1

DJIEKTPOHHBIN pecypce

5. [lIpopabotka  yueOGHOTO
marepuasa

[TonroroBka Pedepara Ne
1

1. MeTtoauueckue yka3aHHs 110 OpraHU3alllid CaMOCTOSITEIIbHON
paloThl 10 JUCHUIUIMHE «JleTOBOM MHOCTPAHHBIM SA3BIK», YTBEP-
KJIeHHBIE Kadeapoil aHTIUICKOrO s3bIKa B MPOQGECCHOHATBLHON
cdepe, mporokon Ne 9 ot 19 mapra 2018r.

2. CasenbeBa O.I'., Bomommna K.C. Business English for Every-
one. KyoI'Y, Kpacnonap, 2016.

3. MexoBa M.B. JlenoBoii MHOCTpaHHBIN S3bIK: AHTIIMACKUN
SI3BIK: yuyeOHO-MeToandeckuii komruieke HM3matens: Kemepos-
CKHI TOCYHApCTBEHHBIM YHHUBEPCUTET KYJIbTYpbl U HCKYCCTB,
2014
http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1
DNEKTPOHHBIN pecypc

VY4eOHO-MeTOIUYECKHNE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPaboThl 00ydarolmuXxcs U3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbsi (OB3) mpenocrasnstorces
B (hopMax, aJanTUPOBAHHBIX K OTPAHWYCHUSM UX 37I0POBbS U BOCHIPUATHS HH()OPMAIIIH:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JInst an ¢ HapyIeHUs MM CITyXa:

— B I1e4aTHoM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
JUnist Ta1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
JlaHHBIN MepedeHb MOXET ObITh KOHKPETU3UPOBAaH B 3aBUCUMOCTU OT KOHTUHTE€HTa 00y-

Yaromuxcs.


http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1
http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1
http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Br16op 00pa3oBaTeNbHBIX TEXHOJIOTHUH IS JOCTHOKCHHS IICJICH W PEIIeHHs 3ajad, IMo-
CTaBJICHHBIX B paMKax yueOHOH nucuuIuMHbl «HOCTpaHHBIN A3bIK B MPO(eCcCHOHANBHON Aes-
TEIbHOCTUY», O0OYCJIOBJIEH MOTPEOHOCThIO CHOPMUPOBATH Y CTYACHTOB KOMILIEKC OOIIEKYJIb-
TYpPHBIX KOMITETEHIIMH, HEOOXOUMBIX ISl OCYIIECTBICHHS MEKIUYHOCTHOTO B3aUMOJICHCTBUS
U COTPYAHMYECTBA B YCIIOBHUSX MEXKYJIbTYPHOM KOMMYHMKAIIMH, a TaKKe OOECreunBaTh Tpe-
Oyemoe KauecTBO 00y4YeHHsI Ha BCEX €ro dTarnax.

@opMBbl U TEXHOJIOTUH, UCIIONb3yeMbIe I 00YUYeHHs aHTJIMICKOMY SI3bIKY, pPEaln3yIoT
KOMIIETEHTHOCTHBIN U JIMYHOCTHO-JEATEILHOCTHBIN MOJX0/IbI, KOTOPhIE B CBOIO OYepe.lb, CIIO-
CcOOCTBYIOT (POPMUPOBAHHUIO U PA3BUTHUIO a) MOJIUKYIbTYPHOU S3BIKOBOM JIMYHOCTHU, CIIOCOOHO
OCYILECTBIISATh NMPOJYKTUBHOE OOIIEHUE C HOCUTEISIMH APYTUX KyJIbTyp; 0) ciocoOHOCTEH CTy-
JIEHTOB OCYUIECTBIIATH Pa3INYHbIC BU/bI 1€ATEIbHOCTH, UCIIONb3Yys AHTIMUCKUI SI3bIK; B) KOTHH-
TUBHBIX CIIOCOOHOCTEH CTYIEHTOB; I') UX FOTOBHOCTH K CaMOPa3BUTHIO U CAaMOOOpPA30BaHMIO, a
TaK)Ke CIOCOOCTBYIOT TMOBBIINICHHIO TBOPYECKOTO MOTEHILHMAaNa JIMYHOCTH K OCYIIECTBIICHUIO
CBOUX NMPO(HECCHOHAIBHBIX 00SI3aHHOCTEH.

VY4eOHblii mporecc 0azupyercss Ha MOJIETM CMEUIAaHHOTO OOy4YeHHs, KOTopas MOMOTaeT
3 PEKTUBHO COYETATh TPATUIIMOHHBIE (OPMBI 00OYUIEHUS M HOBBIE TEXHOJIOTHH.

Crneuunduka aucuurinabl «HOCTpaHHBIN S3bIK B MPOGECCHOHATBHONU NEATEIbHOCTH
orpenenseT HeoOXOAUMOCTh 0oJiee MMPOKO MCIOIB30BaTh HOBBIE 00pa3oBaTeNbHBIE TEXHOJIO-
TUH, HAPATY C TPAAUIIMOHHBIMH METOJAaMH, HallpaBICHHBIMU Ha (hopMHUpoBaHHE 0a30BbIX HABBI-
KOB TIPAKTHUYECKOHN JEATEILHOCTH C HMCIIOJH30BAaHHEM MPEHMYIIECTBEHHO (PPOHTATBHBIX (GopM
paboTHI.

[Ipu 0Oy4eHMM WHOCTPAHHOMY S3BIKY HCIIOJIB3YIOTCS CIEAYIOIIHE 00pa3oBaTeiIbHbIC
TEXHOJIOTHH:

- TexHoMOTMS KOMMYHHKATUBHOTO OOy4YeHHS — HampaBieHa Ha GOPMHUpPOBAHUE KOMMY-
HUKATUBHON KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas siByisgeTcss 0a30BOM, HEOOXOIMMOM uig ajamn-
TallUi K COBPEMEHHBIM YCJIIOBHSIM MEXKYJIbTYPHON KOMMYHHUKAIIUH.

- Texnonorust pasHOypoBHEBOTO (AuQdepeHInpOBaHHOT0) 00ydeHHs — Mpernoiaraet
OCYIIECTBIICHUE TTO3HABATEIHLHOM JACSITEIIBHOCTU CTYACHTOB C YU€TOM UX UHJIMBHUAYAIbHBIX CITO-
coOHOCTEM, BO3MOXHOCTEH U MHTEPECOB, MOOMIPSS UX PEaTH30BbIBATH CBOM TBOPUYECKUIN MOTECH-
nuan. Co3/aHue U UCIIOJIb30BAaHME TMAarHOCTUYECKUX TECTOB SIBISIETCS HEOTHEMIIEMOM YacThiO
JTAHHOM TEXHOJIOTHUH.

- TexHOnOrusI MOAYJIBHOTO O0YUYEHHs — MpeaycCMaTpUBaeT AeJICHUE COAEPKAHUS JUCIIH-
TUTMHBI Ha aBTOHOMHBIE pa3/ieNbl (MOAYJIH ), UHTETPUPOBAaHHBIE B 00N KypC.

- Nudopmanmonno-kommynukanuonusie Texnonorun (MKT) - pacmmpsiror pamku obpa-
30BaTEIBHOTO MPOIECCa, TIOBBIIIAS €r0 MPAKTUYECKYI0 HAMPaBIEHHOCTh, CIIOCOOCTBYIOT UHTEH-
cu(UKaIMKA CaMOCTOATENIHON paOOThl yUalTUXCsl W MOBBIIICHUIO TT0O3HABATEILHON aKTUBHOCTH.
B pamkax UKT BeizensitoTcs 2 BUIa TEXHOJIOTHI:

- TexHOJIOTHS UCTIOIB30BAHMS KOMIIBIOTEPHBIX MPOTrpamMM — MO3BoJIsieT 3G (HEKTUBHO J10-
MOJIHUTH TPOIECC O0yUYEHUS SA3BIKY Ha BCEX YPOBHAX. MynbTHMeIUHHBIE MPOTPaMMBI TIpEeIHA-
3HAYEHBI KaK JJII ayJUTOPHOM, TaK U CAMOCTOATEILHON paObOTHI CTYJCHTOB U HAIPABJICHBI HA
pa3BUTHE TPAMMATUYECKUX U JIEKCUUECKUX HABBIKOB.

- IHTepHEeT-TeXHOJOTHH — MPEIOCTABISIOT ITUPOKHE BO3MOXKHOCTH ISl TIOMCKAa UH(OP-
MaIuy, pa3paboTKy MEXTYHAPOIHBIX HAYYHBIX IPOEKTOB, BEICHUS HAYYHBIX UCCIEAOBAHUN.

- TexHonorus WHAMBUAyaTU3allMd OOYYECHHS — TOMOTAET PEaM30BBIBATH JTMYHOCTHO-
OPUEHTUPOBAHHBIN MMOAXO/I, YYUTHIBAsI HHIWBHUIyaIbHbIE OCOOEHHOCTH U MOTPEOHOCTH yUYaIIuX-
csl.

- TexHoJIOTUS TECTUPOBAHUS — UCIOIB3YETCs AJIsI KOHTPOJISI YPOBHSI YCBOEHUS JIEKCHUYE-
CKHX, TPaMMAaTUYECKUX 3HAHUM B paMKax MOJIyJsl Ha omnpeienéHHoM 3tane ooyuyeHus. Ocyiie-
CTBJICHHE KOHTPOJIS C UCIIOJIb30BAaHUEM TEXHOJIOTHH TECTUPOBAHUS COOTBETCTBYET TPEOOBAHUSIM
BCEX MEXIYHAPOIHBIX SK3aMEHOB MO MHOCTPAHHOMY sI3bIKy. Kpome Toro, maHHas TeXHOJIOTHS



MO3BOJISIET TPEIMOAABATEII0 BBISBUTh U CHUCTEMATHU3HPOBATh ACIEKTHI, TPEOYIOIINE TOTOTHH-
TETHLHON POPabOTKH.

- IIpoekTHass TEXHOJOTUSI — OPUEHTUPOBAHA HA MOJEIUPOBAHUE COLMATIBHOIO B3aHMO-
JNEHCTBUS y4yallMXCs C LEIbI0 pPelIeHus 3a/lauM, KOTOpas OIpenessieTcss B paMKax mpogeccuo-
HAIBHON MOJITOTOBKU CTYJICHTOB, BBIACISS Ty WM UHYIO IPEIMETHYI0 001acTh. Mcnonb30Banue
MPOEKTHON TEXHOJOTUU CHOCOOCTBYET peanu3aliil MEKIUCIHUILIMHAPHOTO XapakTepa KoMIie-
TEHIUH, POPMUPYIOMIUXCS B TIPOIECCE OOYUCHHSI aHTJIMICKOMY SI3BIKY.

- Texnonorusi oOyueHusi B COTPYIHUYECTBE — PEATU3YEeT UJICI0 B3aUMHOIO OOYYEHHS,
OCYIIECTBIISISI KaK WHAUBUIYAIbHYIO, TAK M KOJUIEKTUBHYIO OTBETCTBEHHOCTD 3a pPEIICHUEe y4eo-
HBIX 3a/1a4.

- TexHomorus pa3BUTHUS KPUTUYECKOTO MBIIUICHUS — CIOCOOCTBYET (HOPMHPOBAHHIO
Pa3HOCTOPOHHEH JIMYHOCTH, CIOCOOHONW KPUTHUYECKH OTHOCHUTHCA K MH(pOpMAaIMU, YMEHHUIO OT-
Oupath MHGOPMAITUIO AJIsl PEIICHUS TIOCTABJICHHOHN 3a/1a4u.

Peanu3anus KOMOETEHTHOCTHOTO M JIMYHOCTHO-/IEATEIbHOCTHOTO MOAXOAA C HCIOIb30-
BaHUEM TEPEUYHCICHHBIX TEXHOJIOTUN TIPETyCMaTPUBACT HHTEPAKTUBHBIC (DOPMBI O0yUEHUSI.

OcHoBHbIE BUIbl THTEPAKTUBHBIX 00pa30BaTEIbHBIX TEXHOJIOTHM BKIIIOYAIOT B CeOsI:

- paboTa B MajbIX Tpynmnax (KOMaHJIe) - COBMECTHAsI JIEATEIbHOCTh CTYJACHTOB B TPYIIIE
MOJI PYKOBOJICTBOM JIMJEpa, HampaBlieHHAas Ha peuieHue oOueil 3amadu myTéM TBOPYECKOTO
CJIOKEHUS PE3yJIbTaTOB UHAUBUAYATLHON PaOOTHI WIEHOB KOMAH/IbI C JCJICHUEM MTOJTHOMOYHI U
OTBETCTBEHHOCTH;

- MPOEKTHAs TEXHOJIOTHS - UHAMBUIyaJIbHASI WM KOJUIEKTUBHAS JESATEIHHOCTH 1O 0TOO-
Py, paclpeaeseHUI0 U CUCTEMATU3ALMKY MaTepraa 1o ONpeeIeHHON TeMe, B pe3yibTaTe KOTo-
pO# COCTaBIIAETCS NPOEKT;

- aHanu3 KOHKPETHBIX cUTyaruil (case study) - aHanu3 peanbHbIX MPOOJIEMHBIX CUTYa-
[WHA, UMEBIIUX MECTO B COOTBETCTBYIOIIECH 001acTH MpOodheCCUOHATBHOM AESITEIIbHOCTH, U TTIOMCK
BAPUAHTOB JIYUIIHNX PEIICHUII;

- pOJIEBBIC W JICJIOBBIC UTPHI - POJIEBask UMHUTAIMS CTYACHTAMU PealbHOM Mpodeccro-
HAJIBHOMN JIEATEIbHOCTU C BBIMOJHEHUEM (YHKIIMHA CIEUAINCTOB Ha Pa3IMYHBbIX pabodynx Mec-
Tax;

- pa3BUTHE KPUTHUECKOTO MBIIIIECHUSI — 00pa3oBaTelbHas ACSITeNbHOCTD, HalpaBIeHHAs
Ha Pa3BUTHE Y CTYJIEHTOB Pa3yMHOT0, pe(pJIEeKCUBHOTO MBIIIJICHUS, CIIOCOOHOTO BBIABUHYTH HO-
BbI€ UJIEU U YBUJETh HOBbIE BO3MOXKHOCTH.

KommnekcHoe MCnonb30BaHUE B YYEHOM IPOLECCE BCEX BBIIEHA3BAHHBIX TEXHOJIOTHM
CTUMYJIUPYIOT JIMYHOCTHYIO, WHTEUIEKTYaJIbHYIO aKTUBHOCTb, PAa3BUBAIOT I103HABATEJIbHbBIE
MPOIIECCHI, CIIOCOOCTBYIOT (DOPMUPOBAHUIO KOMIETEHIINN, KOTOPBIMH JOJHKEH 00JanaTh Oymy-
LU CIIEIIUATUCT.

Jns M1 ¢ OrpaHUYEeHHBIMU BO3MOKHOCTSIMU 3JI0POBbS MPEIYCMOTPEHA OpPraHU3aIMs
KOHCYJIbTALIUH C UCIIOJIb30BAHUEM DJIEKTPOHHOM MTOYTHI.

4. O1neHo4YHbIe H MeTOANYECKHE MaTepHaJbl

4.1 OueHo4HbIE CPeACTBA JJIs1 TEKYIIEro KOHTPOJIA YCIeBAeMOCTH U MPOMEKYTOY-
HOH aTTecTaluHU

OHCHO'—IHBIG Cpe)ICTBa npenHa3HaquH JJISA KOHTpOJ'I?I 1 OLICHKHU 06p330BaTeJ'H)HI)IX J0C-
THKEHUH O0O0ydYalomuXCsi, OCBOUBIIMX MPOrpaMMy Y4eOHOW IUCHHUIUTUHBI «HOCTpaHHBIH
SI3BIK).

OueHoYHbIE CPEACTBA BKIIOYAET KOHTPOJIbHBIE MaTepUaibl JIJIsl MPOBEACHUSI TEKYIIero
KOHTPOJIs1 B (OpME YCTHOTO OMPOCa, TECTOBBIX 33JIaHUM, pa3HOYPOBHEBBIX 3aJlaHUN, U MPO-
ME:KYTOUYHOI aTTecTanuu B (hopMe BOPOCOB U 3a/IaHUH K 3a4ETy U IK3aMEHY.

OHCHO'—IHBIG Cpe)ICTBa JJIs1 THBAJIMAOB U JINIL C Ol"paHI/I‘-IeHHBIMI/I BO3MOXHOCTSIMHU 3}10130-

BbSI BRIOMPAIOTCS C YIETOM UX UHIUBUAYAIBHBIX MICUXO(PHU3NIECKUX OCOOCHHOCTEH.
— HpI/I H@O6XO)II/IMOCTI/I UHBAJINAAM U JIUIaM C Ol"paHI/I'-IeHHI)IMI/I BO3MOXHOCTSIMHA 3I[Op0-
BbiA HpeI[OCT ABJISICTCA JOITOJIHUTCIBbHOC BpeMH JJIs1 ITIOATOTOBKHM OTBETA HA DK3aMCHC,



CpCaAcTB, HGO6XOI[I/IMBIX M B CBA3H C UX UHAUBUAYAJIbHBIMU OCO6CHHOCT$IMI/I;

OUH:

— IIpU TPOBEJICHUH MPOLEAYPHI OIICHUBAHUS PE3YyIbTaTOB O0YyUYCHHUS MHBAIUAOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 310POBBs IPEAYCMATPUBACTCS UCIIOIB30BAHUE TEXHUYECKUX

— IIpU HEOOXOAUMOCTH AJIsl 00yYarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37J0POBbS
U WHBAJIHMJOB IpOIEAypa OLEHUBAHUS PE3Yy/IbTaTOB OOYYCHHS MO JUCIHUILIMHE MOXET IPOBO-
JUTHCA B HECKOJIBKO 3TAIlOB.
IIpouenypa oneHuBaHus pe3yjabTaTOB OOY4YEHHsS WHBAJIUAOB U JIUILl C OrPAaHUYEHHBIMU
BO3MOXHOCTSIMM 37I0POBbsl 110 JUCHMIUIMHE (MOIYJII0) IpeAyCcMaTpuBaeT MpeaoCTaBICHUE WH-
¢dopmanuu B hopmax, aJaTHPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBbsI U BOCTIPUATHS HH(OpMa-

JList it ¢ HapyUIEHUSIMU 3PEHUS:
— B IIeYaTHOM popMe yBEITUYCHHBIM MIPUPTOM,
— B popMe IEKTPOHHOTO IOKYMEHTA.
J11st TIT ¢ HapyIIEHUSIMH CITyXa:

— B mieyaTHoM hopme,

— B popMe PIEKTPOHHOTO IOKYMEHTA.
JList v1n ¢ HapyIIeHUsIMH OTIOPHO-/IBUTATEIBLHOTO anmapara:
— B IIeYaTHOM ¢opme,

— B (hopMe IIEKTPOHHOTO JOKYMEHTA.
JlaHHBIH MepeueHb MOXKET OBbITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHTEHTa 00Y-
YarOIIHUXCS.
CTpyKTypa OLEHOYHBIX CPEICTB A/l TeKYIIel U MPOMEeKYTOYHOM aTTecTallun

KX K . HanmenoBanue
OHTPOJIUPYEMBIC O KOHTPOJIHNPYEMOU
Ne Thompy A POHPY OLICHOYHOTO CPEACTBA
pas3zensl (TeMbl) KOMIIETeHIIUHU (UJTH ee
/i * . IIpomexxyrounas
JAHUCIUITINHBI qacm) TGKYH_II/II/I KOHTPOJIb
aTTecranus
DpOHTAIBHBINA OIIPOC. Bonpoc Ha 3auere
o o - | Ne 5, 6.
JlenoBoii STHKET H Tect Ne 1. KOMMyHI/IKa;.
o
1 | mpodeccroHabHAs VK-4 ;HBH"U[ curyamus Ne 1.
— aJlaHue JJI NOJArOTOBKHU
npe3eHTannn Ne 1.
DpOHTAIBHBIN ompoc. | Bonpoc Ha 3adere
CocraBnenue pe- Nel
Tect Ne 2. Kommynuka- | Ne L.
2 | 3I0ME W BOIPOCHI YK-4
o TUBHas cuTyanus Ne 2
TPYJAOYCTPOMCTBA
OpOHTAIBHBIN ompoc. | Bonpoc Ha 3adere
3 JenoBasg mnepenuc- V-4 Keiic-3agaua. Ne 3.
Ka Tect Ne 3. KommyHuka-
TBHAas cutyanus Ne 3.
OOmenue c pabo- @poHranbHbeli  ompoc. | Bonpoc Ha 3adere
4 | ronarenem. Cobe- YK-4 Tecr Ne 4. Kommynuka- | Ne 2.
CEJI0OBaHMUE. TrBHAas cutyanus Ne 4.
OpOoHTABHBIN onpoc. | Bonpoc na 3auere
o - | Ne 4,
OGmeHne 1o  Te- Tect Ne 5. KommyHnuka
5 YK-4 THBHas cuTyanus Ne 5.

nedony

Pedepar Ne 1

Iloka3aTe/in, KpUTEPHHU U LIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEH UM




Ko n HauMeHo-
BaHHe KOMIIe-

CooTBeTcTBHE YPOBHEH OCBOCHHMS KOMIICTCHIIUM IVIAHNPYEeMbIM pe3yJbTa-
TaM 00y4eHHs] U KpMTepHsIM HX OLlCHHBAHMSA

TeHI Uit MOPOroBbIi 0a30BbIH | NPOABUHYTHIH
Ouenka
Y 10BIETBOPUTENHHO Xoporro/3auTeHo OTIM4HO /3a4TEHO
/3a9TEHO
3naem: 3naem: 3naem:

YK-4: criocoben
OCYILECTBIIST
JIEJIOBYIO0 KOMMY-
HUKAILHIO B yCT-
HOH U NNUCHMEH-
HO¥ hopmax Ha
roCyJIapCTBEHHOM
s13p1Ke Poccuii-
ckoi Penepanuu
1 UHOCTpPAaH-
HOM(BIX) SI3BI-
ke(ax)

- OrpaHUYEHHOE KOJIHYe-
CTBO (DOHETUUECKUX OCO-
OCHHOCTEW H3y4aeMoro
A3bIKA, YTO COOTBETCTBY-
€T MUHUMaJIbHBIM TPeOo-
BaHUSIM K YpoBHIO B1;

- OrpaHHUYEHHOE KOJIHMYe-
CTBO OOIIEH JIEKCUKH,
YTO COOTBETCTBYET MH-
HUMAaJIBHBIM Tpe0OBaHU-
SM K ypoBHIo B1;

- B OUCHb OIrpaHUYCHHOM
obpeme mpodeccroHab-
HO-HAIIPaBIICHHYIO  JICK-
CHKYy B paMKax OymyIei
npohecCHOHANBHON J1esl-
TEJIBHOCTH;

- OrpaHUYCHHBIH 00BEM
rpaMMaTu4CCKux ABJIC-
HUU U3y4aeMoro f3blKa B
COOTBETCTBHHU C YPOBHEM
B1, nomyckaer 3Hauu-
TeJbHBIE OIINOKU;

- Ha HEJOCTaTOYHOM JIs
BeZieHUsT (P PEKTHUBHOM
KOMMYHHMKALIUU KYJIbTY-
Py ¥ TpamuuuM CTpaH
M3y4aeMoro s3blka, Tpa-
BUJIa PEYEBOTO ITHKETA

- (QoHeTHueckue 0COOCH-
HOCTHU HU3y4aeMOro s3bIKa
B COOTBETCTBHH C YPOB-
HeM BIl, HO nomyckaet
HETOYHOCTH W HE3HAYH-
TeNbHBIE  OIIMOKH, HE
BIMSIONIME Ha TOHUMa-
HUE;

- 0o0mIyro JEeKCHKy, B CO-
OTBETCTBHH C YypPOBHEM
B1, omnako ee ymoTpeO-
JICHWE CBS3aHO C HE3HAYM-
TENBHBIMU OIIMOKaAMU, HE
BIWAOIIMMU Ha ITOHHUMaA-
HHUE;

- npodeccrnoHambHO-
HaMpaBJICHHYIO JIEKCUKY B
paMkax Oymymiei mpodec-
CHOHAJIBHOW  JIEATENIbHO-
CTH B OTPaHHMYEHHOM O0B-
eme;

- TpaMMaTHYECKUC SBJIC-
HUSI U3y4aeMOro s3blKa B
COOTBETCTBHH C YPOBHEM
Bl, omnako momyckaeT
OMUOKH TP HMX HCIONb-
30BaHUH;

- KyJIbTYpY U TpaauLuu
CTPaH U3y4aeMoro s3bIKa,
MpaBUJIa PEYCBOTO ITHKE-
Ta, HO JIOMyCKaeT He3Ha-
YUTEJIbHBIE OIINOKH, KO-
TOpBIC B IIEJIOM HE MPHBO-
JIIT K CHIDKEHHIO KOMMY-
HUKaTUBHOTO 3¢ dexra

- (oHETHYECKHE OCO-
OCHHOCTH  HM3y4aeMOro
SI3bIKA B COOTBETCTBUH C
ypoBHeM Bl;

- 00Uyl JeKCHKy, B
COOTBETCTBHH C YpOB-
HeM B1;

- 1podeCCUOHANBHO-
HaNpaBJICHHYIO JIEKCUKY
B paMmkax Oymymieit
po(heCCUOHATBHOMN
JIeATeIILHOCTH;

- TpaMMaTH4ecKue SB-
JICHUA U3Yy4acMOro A3bI-
Ka B COOTBETCTBHU C
ypoBHeM Bl;

- KyJIbTYPY H TPAJIHIUH
CTpaH M3y4aeMoro si3bl-
Ka, MpaBuiia pe4eBoro
3THKETa

Ymeem:

- OpraHu30BBIBATH HHO-
SI3BIYHONM  OOIlEHHE B
YCTHOM H TNHUCHMEHHOU
dhopmax (roBOpeHme,
MUChMO), HE BCEraa B
MOJHON MEpe COOTBETCT-
BylOlllero ypoHio Bl, B
CUTYyalUsIX MEXIJIUYHOCT-
HOTO ¥ MEXKYJILTYpHOTO
COITMATBHOTO B3aMMO-
JEUCTBUSI HA U3y4aeMOM
HMHOCTPAaHHOM SI3bIKE;

- He MOXkeT 0e3 mpejBa-
PUTENBHOM  MHOJATOTOBKU

Ymeem:

- OpraHu30BbIBaTb HHO-
S3BIYHON OOIIEHHE B YCT-
HOW W HUCBMEHHOH (op-
Max (rOBOpeHHE, MHCHMO)
Ha JOCTaTOYHO OTrpaHH-
YEeHHOM YpPOBHE, TOBOPHT
JOCTaToO4HO  OBICTPO W
CIIOHTAaHHO C HE3HaYH-
TENBHBIMU  3aTPYAHCHUSI-
MH B OOIIECHHH, MOXKET
JEMOHCTPHPOBATh  KOJIe-
Oanust mpu oTOOpe BBIpaA-
KEHUU WM S3BIKOBBIX
KOHCTPYKIMH, HO 3aMETHO

Ymeem:

- OpPraHu30BbIBaTh WHO-
SI3BIYHONM  OOIEeHHE B
YCTHOH M NHCHbMEHHOU
dhopmax (roBOpeHumeE,
MUCHMO), COOTBETCT-
BytoIero ypossio Bl, B
CUTyallUsIX MEXKIIUYHO-
CTHOTO U MEXKYJBTYp-
HOIO B3aMMOJEHCTBUS
Ha W3y4aeMOM  HHO-
CTPaHHOM SI3BIKE;

- CO37aBaTh IMOHATHEIE,
KOPPEKTHBIE, TEPMHHO-
JIOTUYECKH  HACHIIICH-




y4acTBOBaTh B 00CyXne-
HHH,

- peub
Me/IJICHHA,
- JIellaeT MHOTO Tay3 JUIs
HOMCKA  TTOIXOJAIIETO
BBIPQKCHHS, BBITOBapH-
BaHMUsI MEHEe 3HAKOMBIX
CIIOB, MCIIPABIICHUS OILH-
00K,

- MOXET TMOJAeP>KUBATh
KpaTKUil pa3roBop, HO
MOHMMAeT HEJI0CTaTOYHO,
9TOOBl  CAMOCTOSITEIBHO
BecTH Oeceny,

- MOXET HCIIBITHIBATh
3HAYUTENFHBIE  CIIOXKHO-
CTH TpU CO3/JaHUM Tep-
MHHOJIOTHYECKH  HACHI-
IICHHBIX TEKCTOB IIPO-
(heccroOHANBHON TeMaTH-
KU Ha MHOCTPAHHOM S3bI-
K€ W Ha POJHOM S3BIKE
KaK CJIEJICTBHE MEepeBOJa
C MHOCTPAHHOT0;

- WUCIBITHIBACT 3HAYH-
TeNbHBIC  3aTPyTHCHUS,
JeNaeT MHOTOYHCIICHHBIE
OIMMOKU TIPH WCIIONIB30-
BaHUHU
npodecCHOHANTBEHO-
OPHEHTUPOBAHHBIX
CPEICTB  MHOCTPAHHOTO
S3bIKa U OCYLIECTBIIe-
HUSI COIMAlIbHOTO B3au-
MOJCHCTBUS Ha H3ydae-
MOM HHOCTPAHHBIX SI3bI-
KOB;

- Ha HEJOCTaTOYHOM JUIS
peammzanuu 3G HEKTHB-
HOH NeaTeNbHOCTH pado-
TaTh B OOJBIIUX M MAJIBIX
rpynmax Hpu OCYIIECTB-
JIEHUU TIPOEKTHOU nes-
TEJIbHOCTH;

- JIOCTaTOYHO TOJIEPaHT-
HO BOCIIPHHHMATh KYJIb-
TYpHBIE pa3iu4us, OJHA-
KO JIONyCKaeT KOMMYHH-
KaTUBHBIE OIIUOKH, 00Yy-
CJIOBJICHHbIE HEBHUMAaHU-
€M M HE3HaHUEM KyJIb-
TYPHBIX Pa3IH4YHd, 4YTO
BeJIET K HEJIOTIOHUMAaHHUIO0

OTHOCHUTCIIBHO

MPOIOJKUTENILHBIX TAy3 B
peud  HEMHOIO, MOXET
JIeNaTh YeTKUe, MOoIpoo-
HBEIE COOOIIEHUS, IOArO-
TOBJICHHBIC 3apaHee, He
BCErJ]a MOXET Y4YacTBO-
BaTh B Oecene Oe3 mpen-
BapUTEIILHOMU MOJITOTOBKHY;
- CO3[aBaTh HE BCEra Io-
HSTHBIE, KOPPEKTHBIC,
TEPMHHOJIOTUYECKH  Ha-
CBIIICHHBIE TEKCThI IIPO-
(heccHOHATBPHONW TEMATHKH
Ha MHOCTPAHHOM SI3BIKE U
Ha POJHOM S3BIKE Kak
CIEICTBUEC IIEpPEeBOJA C
WHOCTPAHHOT'O, HO JIOIYC-
KaeT HEKOTOpOE KOJIMYe-
CTBO OIIIHOOK;

- HCIIOJIb30BaTh JOCTATOY-
HO OFpaHI/I‘ICHHI)IC HpO-
(heccroHaNbHO-
OpPUCHTUPOBAHHBIC CPEJI-
CTBa MHOCTPAHHOTO SI3bIKA
JUIS  OCYIICCTBICHUS CO-
OHAJILHOTO B3aHUMOJICHCT-
BHUA Ha I/I3y‘-IaCMOM HUHO-
CTPaHHOM SI3BIKE;

- Ha YPOBHE JIOCTATOYHOM
i peanmzanuu  3ddek-
THUBHOU JIESITEJIbHOCTU
pabotarh B OONBIINX W
MaJIBIX TPYyMNax Mpu OCy-
LIECTBIICHUU  MPOEKTHOU
JICSATEIIBHOCTH, JOITyCKAeT
HETOYHOCTH, KOTOPbBIC Be-
YT K HEIOTIOHUMAHUIO;

- JIOCTATOYHO TOJIEPAHTHO
BOCIIPUHUMATH  KYJIbTYp-
HBIC Pa3IHYHs, OJTHAKO HE
BCeraa BHUMATCJICH K
KYJIbTYPHBIM PA3ITUUUIM

HBIE TEKCThI Tmpodec-
CHOHAJIBHOW TEMAaTHUKHU
Ha MHOCTPAHHOM S3BIKE
Y Ha POJTHOM SI3BIKE KaK
CJIEICTBUE TEPEBOJA C
WHOCTPAHHOTO;

- HCIOJB30BaTh
(heccruoHaNBHO-
OpHEHTHPOBAHHBIE
CpelCcTBa UHOCTPAHHOTO
SI3BIKA JUISI OCYIIECTBIIC-
HUSI MEXIUIHOCTHOTO U
MEXKYJIBTYPHOTO B3au-
MOJICHCTBUSL Ha H3y4ae-
MOM HHOCTPAaHHOM SI3bI-
Ke;

- paboraTh B
OONBIINX WM MalbIX
Tpymmax Tpu OCYIIEeCT-
BJICHUU ITPOECKTHOU Jiesl-
TEIHHOCTH;

- TOJIEpAaHTHO BOCIIPH-
HUMATh KyJbTYPHBIC
pasnuyus

po-

Braoeem:
- Ha HU3KOM ypOBHE 5I3bI-
KOBBIMHA HAaBBIKAMH WU

Braoeem:
- Ha CpeJHEM YPOBHE SI3bI-
KOBBIMH  HaBBIKAMH U

Braoeem:
- SI3BIKOBBIMH HaBBIKAMU
W YMEHUSIMU B 00JIACTH




yMEHUSIMH B 00jactu
(b oHETHKH, JIEKCUKH,
rpaMMaTUK{d H3y4aeMOoro
WHOCTPAHHOTO A3bIKa,
COOTBETCTBYIOIIMMHU
ypoBHo Bl gns peanu-
3alMu COLIMAIBHOTO
B3aUMOJICHCTBUS Ha H3Y-
YaeMOM  HHOCTPAaHHOM
A3bIKE, JOMYCKaeT MHO-
TOYHCJICHHBIE  OLIMOKH,
KOTOpPbIE MHOTAA BIIUSIOT
Ha [TIOHUMaHHE,

- Ha HHU3KOM YpOBHE
CTpaTeTHsIMU TIEPEBOAA C
MHOCTPAaHHOTO Ha pyc-
CKMH SI3BIK B paMKax
npodeccuoHanbHOU cde-
93

- Ha HU3KOM YpOBHE pe-
OCIITUBHBIMU BUJaMH
pedyeBol  IeATENbHOCTH
(dreHue u ayaupoBaHmHe),
B TOM YHUCJIC U B paMKax
Oymymeir  mpodeccuo-
HaITBLHOH JIeSTCIIFHOCTH,

- Ha HU3KOM YPOBHE CIIO-
cobamMu peanuzaiuu
KOMMYHHKAaLIUM HA OCHO-
BC BOCIIpHUATHA COLIUATIb-
HBIX, STHUYECKUX, KOH-
(beccuoHaNbHBIX U KYJIb-
TYPHBIX Pa3JIMYUi, OJHA-
KO JIOITYCKaeT OIIMOKH,
KOTOpBIE BEAYT K HEJIO-
MOHUMAHUIO U CHIKeE-
HUI0O KOMMYHUKAaTUBHOT'O

a¢pdekra

yMEHHSIMH B o0nactu ¢o-
HETHKH, JIEKCUKH, TpaMm-
MaTHUKH HM3y4aeMOI'0 WHO-
CTPaHHOTO SI3bIKA, COOT-
BETCTBYIOIIUMH  YPOBHIO
Bl nna peanuzamuu coiu-
aJBHOTO B3aMMOJCHUCTBUS
Ha M3y4aeMOM HWHOCTpaH-
HOM s3BIKE, JIOIyCKaeT
OIMOKH, KOTOphIE HE
BIUSIOT HAa MOHUMaHUE;

- Ha CpeaHeM YpOBHE
CTpaTervsiMH TepeBoa ¢
WHOCTPAHHOTO Ha PYCCKUN
SI3BIK B paMKax Tpodec-
CHOHATBHOMU ChepHr;

- Ha cpelHEM YpOBHE pe-
LOCIITUBHBIMU BUAAMHU pPEC-
4eBOU JeATEIbHOCTH
(uTeHHE W ayAMpOBaHMUE),
B TOM 4YHCJICE MU B paMKax
Oymymeit npocgeccuo-
HaIBbHON  NEATCIHLHOCTH,
JTIOTTyCKAeT OLIUOKHU, CBS-
3aHHBIE C TIOHUMaHHEM
BOCIIPUHUMAEMBIX  TEK-
CTOB;

- crmocobamMu peau3aiuu
KOMMYHHUKAIIUX HA OCHOBE
BOCIIpUATHUA COLUMAJIbHBIX,
STHUYECKUX, KOH(peccro-
HAIBHBIX M KYJIBTYPHBIX
pa3iauuuii, OHAKO JOITyC-
KaeT OmUOKH, KOTOpPBIC HE
BEAYT K HCIIOHMMAHWIO H
CHI)KEHHI0O  KOMMYHHKa-
TUBHOTO 3 ekra.

(oHeTHKH, JICKCHKH,
IrpaMMAaTUKU H3y4aeMo-
r0 WHOCTPAHHOTO SI3bI-
Ka, COOTBETCTBYIOIIUMH
ypoBHiO Bl nmis peanu-
3a1un COLIMAJIBHOTO
B3aUMOJICHCTBHSI Ha
WU3y4yaeMOM HWHOCTpaH-
HOM SI3BIKE;

- CTpaTerusiMi TEpeBo-
Ja C MHOCTPaHHOI'O Ha
PYCCKHUH SI3BIK B paMKax
podeCCHOHATTEHOM
cdepsr;

- PELEenTHBHBIMU BH[a-
MM PEYEBOH JIEeSATEIHHO-
CcTH (YTEHUE W ayaupo-
BaHHUE), B TOM YHUCIIE U B
pamkax Oyaymen mpo-
(deccroHanbHON  fes-
TEJNBHOCTY;

- criocobamu peanuza-
UM KOMMYHHKaLUU Ha
OCHOBE BOCTIPHSITHS CO-
LUATbHBIX, STHUYECKHX,
KOH()ECCHOHATBHBIX U
KYJbTYPHBIX Pa3Iu4ui

1. Ilpumep 3amaHust A1 KOHTPOJIS YPOBHS C(HOPMUPOBAHHOCTH YMEHUN MHOS3BIYHOTO OOIIEHUS
B YCTHOM M MUCbMEHHON (opMmax (TOBOpEHHUE, MHCbMO) B CUTYalUsAX COLMAIBLHOTO B3aUMOJIEH-
CTBHS ¥ NMPOGECCHOHATBPHON KOMMYHHUKAIIMK B YCTHOM M MHMCbMEHHON (hopMax Ha pyccKOM U
MHOCTPAHHOM $I3bIKE IS pellIeHus 3a7a4 Mpo(ecCuoHaNbHOM 1eATeIbHOCTH

A.

MesoBasi urpa: «CobecenoBanue.

Konuenuust urpbl: conckaresb, IPETEHAYIOIMIMM Ha BAKAHTHYIO JOJKHOCTh MEHEKEPA OJTHOTO
U3 OTAEJIOB B KOMITAHUU IO MPOU3BOACTBY 0€3aIKOT0JIbHBIX HAIMUTKOB, BCTPEYAETCs C OTEHIH-
aIbHBIM paboTonareneM. OH JTOJKEH MPE3eHTOBATh cedsl TaKUM 00pa3oM, YTOObI, C OJJHON CTO-
POHBI, MAKCUMAJIbHO MOAYEPKHYTh BCE CBOM JIOCTOMHCTBA, a C APYTOil CTOPOHBI, HE TIEPEXBAIUTH
ce0s1, 4TOOBI HE BBI3BaTh Y paboToaTeNsl OTPUIATENIbHBIX AMOIHi. rpa mpoBoauTcs B J1Ba 3Ta-
Ma: cHayaja MHTEPBBIOEP 3a/laeT KaHAUIaTy CTaHIapTHBIE BOIPOCHI, Kacaroluecs ero mnpodec-
CHOHAJIbHOM 0a3bl, a 3aTeM aHAIM3UPYET HEMOCPEICTBEHHO €ro JMUYHOCTHBIE XapaKTePUCTUKH, a
MMEHHO, CKJIOHEH JIU OH 0OJIblIe K ONTUMHUCTHUYECKOMY WJIM MECCUMUCTHUECKOMY BOCHPUSTHIO
Mupa.

Poun:



- COMCKATEllb;
- HHTEPBBIOED.
O:xunaembiii (e) pe3yabTar (bl):
1. JoctuxeHue couckareiaeM MOCTaBICHHOW Imepea coOO Leau, a UMEHHO — IMOdyde-
HHUE paboTHI.
2. CnocobHocTh paboTonaresnss NPUHSITH MPABUIbHOE PEIICHUE B OTHOIIEHUU JAHHOTO
COMCKaTeJsl.

HNHcTpykuum 1Jis1 NpoBeeHHUs POJIeBOI HIPbI HA AHTVIHIICKOM SI3bIKe

The first stage of an interview
Interviewee:
You are going to be interviewed for the position you would like to get in one of the established
companies. Be ready to answer the questions about:
- your family background,
- personal qualities;
- qualifications;
- experience;
- achievements;
- current salary;
- your strengths and weaknesses;
- the reasons for leaving your last job;
Interviewer(s):

Interviewing can be carried out by individuals (e.g. supervisor or departmental manager), by
panels of interviewers or in the form of sequential interviews by different experts.Here are some
of the key questions an interviewer can ask:

Can you tell me about your experience as a manager?

What sorts of projects did you participate in when working for your previous employers?
What do you like most and what do you like least about your present job?

Could you tell me how much you currently earn?

What do you know about the company you are going to work for?

What are your strengths and weaknesses?

How ambitious are you?

NoakowhE

The second stage of an interview
The second stage of an interview involves personal qualities of a candidate.

Ideal staff wanted.

As a rule, employers prefer dealing with people, who possess such a very important quality
as optimism. The questionnaire that follows presents twenty-four apparently contradictory prov-
erbs and asks you to indicate the one in each pair which most closely reflects your beliefs.

Instructions: Read each pair of proverbs and, at the side of the pair, write the number of
the one you believe in the most. Do this quickly and as honestly as you can.

Of these two proverbs... | prefer

1. Absence makes the heart grow fonder.
2. Out of sight, out of mind.




w

If something can go wrong, it will.
It’ll be alright on the night.

&

o

Every cloud has a silver lining.
6. It never rains but it pours.

7. Too many cooks spoil the broth.
8. Two heads are better than one.

9. Leave well alone.
10. A stitch in time saves nine.

11. Never trust a stranger.
12. Hail fellow, well met.

13. No news is good news.
14. There’s no smoke without fire.

15. Might as well be hanged for a sheep as a lamb.
16. Once bitten twice shy.

17. Better safe than sorry.
18. Nothing ventured, nothing gained.

19. Don’t count your chickens before they are hatched.
20. Half a loaf is better than none.

21. All’s well that ends well.
22. Look before you leap.

23. You learn something new every day.
24. You can’t teach an old dog new tricks.

Scoring the questionnaire

Put a circle round the numbers you chose as most reflecting your beliefs, and then add up
the number of circles. Be sure to add up the frequency of the circles and not the value of the
numbers within them.

1 2

4 3
5 6
8 7
9 10
12 11
13 14
15 16
18 17
20 19
21 22
23 24

TOTAL




Optimist Score Pessimist Score

Interpretation
The maximum score is 12. Here are some interpretations depending on your mix of
scores.

Optimist 12 — Pessimist 0

Amazing! You see the world through rose-coloured spectacles. The real test is whether
you can continue to do so after a set back, or whether you are vulnerable because your expecta-
tions are so high.

Optimist 9 — Pessimist 3
A ratio of 3 to 1 is very optimistic. You are definitely a ‘half-full” rather than a ‘half emp-
ty’ person.

Optimist 6 — Pessimist 6
You clearly fluctuate more or less equally between optimism and pessimism. You need to
work out the circumstances of when you tend to be one and when the other.

Optimist 3 — Pessimist 9

You are clearly far more often pessimistic than optimistic. There are two consolations.
First, you can describe yourself as a realist; second, you are less prone to feelings of disappoint-
ment since your expectations are already somewhat low.

Optimist 0 — Pessimist 12

So what?
So now you know whether you are basically an optimist or a pessimist — so what? Well,
the advantages of being an optimist and having a positive attitude are;
- You feel happier than you otherwise would
- You are more cheerful and outgoing
- You are prepared to take risks and have a go at things
- The people you deal with respond more positively to you
- You achieve more
- You influence other people to achieve more
- You look for the best in people
- You don’t waste time being paranoid and suspicious
- You are better at bouncing back after a failure or set-back
- You are more likely to embrace change positively.

However, it is vital to be realistic. There is no point in wearing rose-coloured spectacles
and living in a fool’s paradise. This leaves you vulnerable to major disappointments and upsets.
Even optimists feel pain and discomfort when they are moved on from the status quo. The point
is they are more likely to respond positively in a shorter time than a pessimist.

B.

I[e.nosaﬁ urpa «BCTpC‘-Ia PYKOBOAUTEIIA KOMITAHHUU C ITPEACTABUTCIAMU KOJUICKTHUBA).
Konuenuus Mrpbl: mpeacTaBUTENN KOJUIEKTHBA OPTaHM30BAIM BCTpEUy ¢ paboTojaTerneM, Ha
KOT OpOI71 npeajaaracTcsa O6cy,Z[I/ITB BO3MOJHBIC BApHAHTBHI MNPCAOCTABJICHUSA HOIOJHUTCIIbHBIX
JbIr'oT TEM COTPYAHUKAM, KOTOPBIC MMOKA3aJIM HANJTYUIIUC PE3YJIBTAThI 3a onpeneneHHmﬁ nepuon
prHOBOﬁ OCATCIIbHOCTH.

Posn:

- PYKOBOAUTCIIb KOMITAHUU;

- IPEACTAaBUTECIN KOJIJICKTHUBA.



O:xunaemplii (e) pe3yabTar (bl): IPUHATHE COOTBETCTBYIOILIEIO PEIICHHS MO KaXIAOMY CO-
TPYIAHUKY.

HNHCcTpyKIIMU 1JI IPOBeIeHHs POJIeBOM UTPbI HA AHTVIMHCKOM SI3bIKE

The employee representatives and the employer are discussing the terms of providing
fringe benefits for the company’s top-performers.

The employer says that to retain good staff and to encourage them to give off their best while at
work requires attention to the financial, psychological and even physiological rewards.

The employee representatives agree that to reward the best workers of the company with a
mere pay cheque is not enough. Some other benefits should be offered to them.

Here is a list of additional advantages which could be provided by the employer to supplement
these workers’ regular pay and which are to be discussed at the meeting.

- expense account;

- free health insurance;

- paid leave;

- reimbursement of transportation costs;

- company holidays;

- pension;

- luncheon vouchers.

These benefits are supposed to be distributed among the mentioned above employees according
to the results of their performance appraisal.

C.

JenoBas urpa: «IleperoBopsl ¢ (pupMOi-oCTaBIIMKOMY.

Konuenuusi urpbl: npeactaBuTesd (GUpMBbl, 3aHUMAIOILEHCS TOCTaBKaMHu Kode, 00CYX Aal0T C
NpEeJCTaBUTENSIMU (PUPMBbI-3aKa34KKa YCIOBHSI MPEACTOSAIIEH CASNKHU, a UMEHHO: CPOKH HOCTa-
BOK, CIIOCO0 JJOCTaBKH TOBapa, yCIOBHS IJIaTEXKa, HAIUYUE CTPAXOBKU U T. [I.

Posu:

- Ipe/ICTaBUTENN (PUPMBI-3aKa3uNKa;

- IPEJCTaBUTENN (PUPMBI-IIOCTABIIHKA.

Oxupnaemblii (e) pe3yabrTar (bl): TOCTHKEHUE KOHKPETHBIX PELICHHUI MO BOMPOCAM IMOCTABOK
CBIPBA.

HNHcTpyKuum A NpoBeAeHUs POJIEBOI UI'PBI HA AHIVIHICKOM fI3bIKe

Step |
Before starting the negotiation review the following tips. These keys will unlock your abil-
ity to get the best deal possible under any circumstances.

1. Preparation is Key
Know about the party you're negotiating with so you can capitalize on your strengths and
the party's weaknesses.

2. Have a Strategy
It is the basic principle that is applied to every negotiation.

3. Find the Leverage
In addition to exploiting the other party's weaknesses, concentrate on taking maximum ad-
vantage of your strengths.



4. The Offer
An offer is more than just a dollar amount. It must encompass all of the elements of the
bargain and will normally comprise the basis for a contract that formalizes the agreement.

5. Go For a Win-Win Solution
Throughout the negotiation, try to determine what you believe to be an acceptable outcome
for the other party.

6. Closing the Deal
Always have the endgame in mind as you plot your strategy.

Step 11

Role play this negotiation.
Mr. Bradly, a wholesale dealer, telephones Mr. Richards, the sales director of the company
which is engaged in coffee export all over the world, to order a new consignment of coffee.
He tries to negotiate a better price, discount, delivery and payment.

A core leadership and management skill is the ability to negotiate effectively in a wide
range of business contexts, including deal-making, employment discussions, corporate team
building, labor/management talks, contracts, and handling disputes.
These keys will unlock your ability to get the best deal possible under any circumstances. Com-
ment on them.

1. Preparation is Key
Know about the party you're negotiating with so you can capitalize on your strengths and
the party's weaknesses.

2. Have a Strategy
It is the basic principle that is applied to every negotiation.

3. Find the Leverage
In addition to exploiting the other party's weaknesses, concentrate on taking maximum ad-
vantage of your strengths.

4. The Offer
An offer is more than just a dollar amount. It must encompass all of the elements of the
bargain and will normally comprise the basis for a contract that formalizes the agreement.

5. Go For a Win-Win Solution
Throughout the negotiation, try to determine what you believe to be an acceptable outcome
for the other party.

6. Closing the Deal
Always have the endgame in mind as you plot your strategy.

2. IIpumep Tecta A7 KOHTPOJIS YPOBHS CPOPMHUPOBAHHOCTHU SI3BIKOBBIX HABBIKOB M YMEHHH B
oOactu (bOHeTI/IKI/I, JICKCUKH, 'paMMaTUKU U3y4acMOI'0 MHOCTPAHHOI'O A3bIKA JJIA pealnu3aluun
COUAaJIBHOT'O BSaHMOHeﬁCTBHH u HpO(I)eCCI/IOHaJ'IBHOI\/'I KOMMYHHKAIIUH B yCTHOﬁ 1 MACbMEHHOH
dbopmax Ha pyCCKOM W MHOCTPAHHOM SI3BIKE JIJIS PEIICHHS 3a/a4d MpodeCcCHOHATHHOM NeSITelNb-
HOCTHU

A

1. Ann __ thatshe __ the visitor before.

A) thought / saw B) thinks / sees C) is thinking / sees D) thought / had seen E) have thought /
had seen

2. Asit___ darkwe __ togo home.

A) gets / decided B) would get / shall decide C) had got / have decided D) was getting / decided
E) will be getting / had decided

3. He __ looking at her, wondering where he ___ her



A) keep / see B) kept / had seen C) keeps / saw D) had kept / had seen E) being kept / would see
4. They _ to get married last month although they _ each other for only six weeks.

A) decide / know B) decided / know C) decided / had known D) decided / knew E) decided / has
known

5. the weather good when you ___ tennis?

A) is / played B) was / were playing C) will be / played D) is / will be playing E) has been / will
play

6. When he ___ to the station the train already .

A) comes / left B) came / leaveC) came / had left D) had come / left E) has come / leaves

7. Last Monday when | __ the house it heavily.

A) leave / rain B) left / was raining C) left / had rained D) was leaving / rained E) leave / rains
8. Yesterday when Tom ___ the lesson_ .

A) comes / already begins B) came / had already begun C) came / already began D) will come /
already begins E) came / already begins

9.1 _ thecall because I __ ashower.

A) didn’t answer / was taking B) don’t answer / take C) doesn’t answer / am taking D) will not
answer / take E) am answering / am taking

10. After Mary ___ the room, she ___ the floor.

A) tidied up / washes B) tidies up / has washed C) has tidied up / washed D) had tidied up /
washed E) is tidying up / washes

11. Yesterday at this time when hishat __he __ across the bridge.

A) blows off / is walking B) blew off / had walked C) has blown off / is walking D) blew off /
was walking E) had blown off / walks

12. He wanted me to go to the skating-rink together. Ashe | myskateshe __ me his
brother’s.

A) knows / broke / offer B) knew / broke / offers C) knew / had broken / offered D) know / had
broken / will offer E) knew / has broken / offered

13. Tom looked at his hands. He ___ that those hands __ young and strong before.

A) knew / was B) know / are C) had known / were D) knew / be E) knew / had been

14. He __ usthe firm __ wool since 1935.

A) told / had been exporting B) tells / would export C) said / is exporting D) will be told / ex-
ports E) told / has been exporting

15. He didn’t  well though he  a hard day before.

A) slept / spent B) sleep / spend C) sleeping / had spent D) sleep / had spent E) slept / had spent
16. He  atthe blackboard and _ that the English teacher  the word “apple” there.

A) was looking / sees/wrote B) looks / sees / had written C) looked / saw / was writing D) is
looking / saw / writes E) has looked / has seen / is writing

17. Mr. Brown ___to me 2 hours ago to return the book whichhe .

A) comes / borrows B) came / had borrowed C) will come / borrowed D) came / borrowed E)
was coming / borrowed

18. No sooner he _ thanhe __ill.

A) had arrived / falls B) had arrived / fell C) arrives / has fallen D) arrived / will fall E) is arriv-
ing / is falling

19.1  my homework by 6 o’clock yesterday and when my mother came home I supper.
A) did / have B) have done / had C) had done / was having D) was doing / had E) do / have

20. He said that he __ school and he ___ to enter the academy.

A) finished / was going B) has finished / is going C) had finished / was going D) finishes / are
going E) finish / was going

B.
1. We goodbye to them as the train left.
A) greeted B) saluted C) saw off D) shook E) waved



2. He will he given a pension when he at the age of 65.
A) disappears B) dismisses C) resigns D) retires E) sacks

3. He took a of cigarettes out of his pocket.
A) block B) dozen C) packet D) parcel E) piece
4. I’'m sure you’ll the film. It’s very good.

A) amuse B) delight C) divert D) enjoy E) entertain

5. He fell in love with her at first

A) scene B) sight C) spectacle D) view E) vision

6. ’'m if I hurt your feelings. Please forgive me.

A) afraid B) pardon C) pitiful D) shameful E) sorry

7. The doctor has told him that he must not go back to work so soon after such a long
A) disease B) failing C) illness D) pain E) weakness

8. No one imagined that the apparently business man was really a criminal.
A) honor B) respectable C) respectful D) respective E) responsive

9. Where do you the writing paper? In this desk?

A) drawer B) guard C) hold D) keep E) maintain

10. Please your hand if you want to ask a question.

A) arouse B) get up C) put out D) raise E) rise

11. As you are only 16, you must have your parents’ before you can get married.
A) allowance B) consent C) let D) permit E) subscription

12. The bank are offering £500  to anyone who can give them useful information about the
robbery.

A) cost B) price C) prize D) reward E) salary

13. How long do you intend to in this country?

A) permanent B) remind C) rest D) stay E) vacate

14. She put a of chocolate on the cake.

A) color B) cover C) layer D) level E) plain

15. ’ll have to take the toy back to the shop to exchange it because the mechanism is
A) blame B) defect C) false D) faulty E) few

16. Dinner will be served but we have time for a drink before then.

A) actually B) currently C) lately D) presently E) suddenly

17. He at me to show he appreciated the joke.

A) glimpsed B) grinned C) sneered D) stared E) watched

18. They’re to build a new factory here.

A) planning B) pretending C) projecting D) suggesting E) thinking

19. There’s a great of pollution on the beaches this summer.

A) deal B) lot C) many D) number E) quality

20. It was not an accident. He did it on

A) decision B) determination C) intention D) purpose E) security

21. I’ve bought some attractive and I’m going to make a dress out of it.

A) clothing B) costume C) material D) matter E) pattern

22. Don’t touch things that don’t to you!

A) belong B) involve C) own D) possess E) retain

23. There are so many in the road that you have to drive very carefully.

A) bends B) crosses C) curls D) currents E) folds

24. 1 like the hat but it doesn’t me. Have you got the same thing in a larger size?
A) dress B) fit C) go well D) match E) suit

25. I'm very to you for all your help.

A) agreed B) graceful C) grateful D) reliable E) thanks

26. The school claim to students all the English they need in three months.
A) explain B) instruct C) learn D) teach E) understand

27. One of the water burst during the recent cold weather and the kitchen was flooded.



A) channels B) conductors C) pipes D) tubes E) ways

28. 1 only a straw hat to protect my head when the sun is very hot.

A) bear B) carry C) dress D) put E) wear

29. I’'m afraid we haven’t got what you want in at the moment. We can order it for
you.

A) reserve B) sale C) shop D) stock E) work

30. I wasn’t able to the meeting because I was too busy.

A) assist B) attempt C) attend D) present E) take place

3. [Ipumep Tecrta At KOHTPOJIS YPOBHS CPOPMHUPOBAHHOCTH PELIENTHBHBIX BUJIOB PEUEBOM J1es-
TEJTHLHOCTH (YTEHHE W ayIUpPOBaHUE), B TOM YHCJIE M B paMKax Oyaymield npodecCuoHaIbHOU U
HAay4YHOU JAEATEIbHOCTH
A.
Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.
1. A curriculum vitae is more acceptable if it is hand-written.
A covering letter should be hand-written.
You should always include a photograph.
The longer a CV the better.
A CV should list experience in chronological order.
There is no point in mentioning outside activities, hobbies, etc.
Each CV should be customized for the job you are applying for.
Perfect prose is not expected; note form is perfectly acceptable.
. Use space constructively; do not mention failures or irrelevant experience.
10 Do not include your previous salary or salary expectations.
11. You can lie on a CV: they will never find out anyway.
12. Any gaps in the dates should be explained.
13. It is best not to send the CV by fax unless requested to do so.
14. Always make a follow-up phone call a few days after sending your CV.

©CoNoORWN

B.
Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

1. The first impression given on the phone is very important.

2. 'You should know how to say the English alphabet.

3. You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

4. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

5. If you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

6. You should be the first to start and finish the telephone conversation, not the person
that called you.

7. While speaking on the telephone you should not use any contractions (like 7’ll, youve,
can’t etc.).

8. If the person you need is not available at present, you should insist on leaving a mes-
sage for him / her.

9. Itis more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).



10. If your voice is flat and has little expression in it, you may sound uninterested and
bored.
11. You should hang up at once when you have dialed the wrong number.

4. Tlpumep 3amaHust A58 KOHTPOJIS YPOBHS COPMUPOBAHHOCTH YMEHUSI COCTABISATH U O0opMm-
JSITh HA QHTJIMMCKOM SI3bIKE TEKCTHI JEJIOBOM HANPaBICHHOCTH

Keiic-3agaua na memy: «Illocnedcmeus napywieHuss npaguil 6e0enus 0en080U Nepenuckiny.

IIpoueaypa pemeHus Keicos

IlepBblii 3Tan — 3HAKOMCTBO C CUTYalIUEH.

Bropoii sTan — BbIeneHne OCHOBHOM Mpo0ieMbl, (PAKTOPOB U MEPCOHAIHHI, KOTOPbIE MOTYT
pEaIbHO BO3/ICHCTBOBATh HA CUTYALIHIO.

Tperuii 31an — IpeanoKeHre KOHLEIIIUN WIK TEM JUIS «MO3TOBOTO LITYpMa.

YerBepThlii ATANl — aHAIN3 MTOCIEACTBUM MPUHATHS TOI'O WA UHOTO PELICHUS.

[1aTHIi Tan — perieHue Kelca — NpeIoKEHHE OJHOTO WJIM HECKOJIBKUX BapHUaHTOB (IIOciie-
JIOBaTEJIbHOCTHU JICHCTBHI), YKa3aHUE HAa BO3MOXKHOE BO3HUKHOBEHME MPOOJIEM, MEXaHU3MbI MX
IIPEAOTBPALEHUS U PEILICHHUS.

[Ipexxne yeM NOpUCTYNUTh K pa3dopy MpeajaraeéMoil uis aHajiu3a CUTyallM, BBIIIOJIHUTE
CIENYIOLIEE 3alaHUE.

Decide, if the following statements about business letters in English are true or false? What
other advice can you give about writing letters?

1. When you write a letter you put your name above your address.

2. Itis correct to write Dear Mister when beginning a letter.

3. In the United States 1* April can be abbreviated to 04.01.11.

4. When writing a letter to the USA you can begin it with Gentlemen...

5. The abbreviation Ms is used to write to women when you do not know or do not want
to refer to their marital status.

6. Itis not good to use contractions (I’ll, dont, isn’t) when writing letters.

7. If you begin a letter with Dear Mr Jones you should end it with Yours faithfully.

8. Memo is a short word for memorandum and it means ‘a brief note to help the memory’.

9. The phrase ‘Trusting this matter will have the attention of your good selves’ sounds all
right in a business letter.

10. Sentences in a letter should be as simple and short as possible.

11. You should place the name and address of the addressee at the right top.

12. The paragraphs start right at the margin and there should be line spaces between them.

13. A comma is needed after Dear Sir or Yours sincerely.

Cumyayusa: B npeacTaBieHHOM MHCbME COACPKHUTCS psii omuOoK. COTPYAHUK KOMITAHHH, KO-
TOpPOMY OHO OBLJIO aJIpecOBaHO, CUel MPaBUIbHBIM HE OTBEYaTh Ha HEro, T.K. 10 €ro MHEHHUIO,
TaKOM MOJXOJ K BEIEHUIO JIEJIOBOM NEPENNCKH IEMOHCTPUPYET HEYBAKEHUE K KOMITAHUU, KOTO-
pasi UMeeT KOHTAaKT c aapecaHToM. [IpoaHanu3upyiTe 3TO MHUCHMO C Y4E€TOM BCEX yKa3aHHBIX
BBIIIIE JTAMOB U MPEUI0KUTE CBOM BapUaHThI pEIIEHHs TaHHOM MPOOJIEMBI.



Island World Holidays 181 North Street
London W1M 2FW
Tel. 01-676 9096
Miss Margareta
Lindel,
Slottsberget 26,
Goteborg 41803,
Sweden.

Your ref
Our ref FH/ts

Dear Sir

Thank you for your letter of the nineteenth of May two thousand and twelve
I have pleasure in sending you our brochure with details of all our holidays.
I look forward to hearing from you.

2012, may 22", Best wishes

Sales Menege
Fred Henderson

5. [Tpumep 3amanust At KOHTPOIISL YPOBHSA c(HOPMUPOBAHHOCTH YMEHHI MHOSI3BIYHOTO OOIICHUS
B YCTHOH M NMUCBbMEHHOM (hopMax (rOBOpeHHE, MUChMO) B NPO(PECcCHOHATbHBIX KOMMYHHKATHB-
HBIX CUTYAIMsIX; YMEHHH COCTABIATH U O(OPMIIATH HAa aHTJIIMHACKOM SI3BIKE TEKCTHI JICJIOBOW Ha-
IIPABJIEHHOCTH
A.
Juckyccusi: 06CyIUTh B TPYIIE OCHOBHBIE MPAaBMUJIa COCTABIICHUS PE3lOME M HaMCaHUS
COINPOBOJUTENLHOTO NHchbMa. Crenyrolee 3aaHie MOMOKeT COpMyIUpPOBATh OCHOBHBIE
BBIBOJIBI 110 IAHHOMY BOIIPOCY.

Read the statements about CVs and covering letters. On the basis of your knowledge and
experience, decide if you agree with them.

10. A curriculum vitae is more acceptable if it is hand-written.

11. A covering letter should be hand-written.

12.You should always include a photograph.

13.The longer a CV the better.

14. A CV should list experience in chronological order.

15. There is no point in mentioning outside activities, hobbies, etc.

16. Each CV should be customized for the job you are applying for.

17. Perfect prose is not expected; note form is perfectly acceptable.

18. Use space constructively; do not mention failures or irrelevant experience.

10. Do not include your previous salary or salary expectations.

11. You can lie on a CV: they will never find out anyway.

12. Any gaps in the dates should be explained.

13. It is best not to send the CV by fax unless requested to do so.

14. Always make a follow-up phone call a few days after sending your CV.

HOIITBCpI[I/ITC CBOHM UACH, BBIIIOJIHUB CIICAYIOIIHNEC 3aJaHH.



1. Look at Henry Norton’s CV and answer the questions.

1. Inyour opinion, is his CV well written? If not, what changes would you make?
2. What was his first post?

3. What is his most recent post?

4. What kind of experience has he had?

5. How has his career progressed?

6. Retype this CV relying on Silvina’s resume.

CURRICULUM VITAE

Name Henry Norton
Address 2732 Maple Lane, Sidney
Tel. No. 79543768
Marital status Single
EDUCATION
04/04-07/05 Certificate of Hospital Management,
Atlanta University, USA
09/01-07/03 BTEC National Diploma in Business

and Finance: Fermanagh College,
Northern Ireland

09/96-06/01 8 GCSEs - Grade B
St Joseph’s School, Enniskillen,
Northern Ireland

LANGUAGES
English, mother tongue
German, fluent
French, elementary

EMPLOYMENT EXPERIENCE
Aztec Hospital, Sidney, Australia
02/10 — present
Hospital Manager
Supervised the personal development of staff
Managed employees’ daily schedule
Coordinated the treatment and service quality

Skyline Travel Agency, Brisbane, Australia
08/08-12/09

Tour Operator

INTERESTS: music, hiking, scuba diving

ADDITIONAL INFORMATION
10/01-05/03 Sports club treasurer
07/97-04/01 Youth club leader
REFERENCES: Available on request

2. The covering letters below do not contain any errors but the writers are very un-
likely to be considered for a vacancy. Can you say why?

| Dear Anthony Mayer, |




I’'m looking for a holiday job and I saw your ad in a newspaper and it looked as if it could
be good because your company is very famous.

I don’t have a lot of experience (in fact I haven’t got a job before) but I’'ve got lots of con-
fidence and | get pretty well with people in general.

I'm basically free in July but not August (because I'm going away then) but it would be
really good if you could take me on because | need the money!

Hoping to get a reply from you soon.

Yours,
Mary Rose

Dear Sir,

In accordance with your esteemed request further to telephone conversation of
25 November and the advertisement which appeared in The Times of 24 November inst., |
have the honour to enclose herewith a copy of my curriculum vitae and would beseech you
to acquaint yourself with the contents therein.

Trusting that I shall be favoured with an interview with a view to discussing my applica-
tion in further detail, | beg to remain,

Yours faithfully,
Charles Fortescue Esqg.

B.
Juckyccusi: o0CyauTh B IpyIie OCHOBHBIE MpaBuiia JAenoBoro obmeHus no tenedony. [pen-
JI0’KEHHOE HUKE 33JIaHHUE ITOMOKET BBICTPOUTH XOJ IUCKYCCHH.

Below there are some statements about telephoning in English. Study them and, on
the basis of your knowledge and experience, decide if you agree with them.

10. The first impression given on the phone is very important.

11.You should know how to say the English alphabet.

12.You can keep waiting the person you are talking to as long as it is necessary while you
are finding out about what he / she needs.

13. If the number is constantly engaged, you should stop trying to get through, at least for
some time.

14.1f you are very busy at the moment and cannot answer any calls, you may turn on the
answerphone.

15.You should be the first to start and finish the telephone conversation, not the person
that called you.

16. While speaking on the telephone you should not use any contractions (like 7°/l, you 've,
can’t etc.).

17.1f the person you need is not available at present, you should insist on leaving a mes-
sage for him / her.

18. It is more polite to ask questions indirectly (e.g. Could you tell me how far it is? Instead
of How far is it?).

10. If your voice is flat and has little expression in it, you may sound uninterested and

bored.



11. You should hang up at once when you have dialed the wrong number.

C.
Ponesas urpa: «CocrapiieHne pe3toMe U BOIIPOCHI TPYIOYCTPONHCTBAY
1. Tema nenoBoii urpsl: «Bcrpeda corckaTens ¢ NOTEHIHUAIbHBIM Pab0OTOAATEIEM.

2. KoHuenuusi HIpbl: COUCKATENb, IPETEHAYIOIIMM HAa BAKAHTHYIO JOJDKHOCTh B KOMIIAHUH 110
IPOM3BOJICTBY 0€3aJIKOTOJIBHBIX HAIMUTKOB, BCTPEUACTCS C MOTEHIUAIBHBIM paboTonareneM. OH
JIOJDKEH MIPE3EHTOBATh ce0st TAKMM 00pa3oM, YTOOBI, C OJHOW CTOPOHBI, MAKCUMAaJIbHO MOTYEPK-
HYTh BCE CBOM JOCTOMHCTBA, a C APYrod CTOPOHBI, HE MEePEXBAIUTH ceOs, YTOOBI HE BHI3BATH Y
paboTozareiiss OTPULIATENIbHBIX SMOLUHI.

3. Poan:
- COHCKATEIIb;
- paboToaaTenb.
4. Oxkunaemblii () pe3yabTar (bI):

1. JlocTmxeHue couckaresieM MOCTaBJICHHOM IMepes coO0OoM 1enu, a UMEHHO — IMOJyde-
HHEe paboTHI.

2. CnocoOHOCTh paboTonaTenss MPUHSTH MPABUIBHOE PEIICHUE B OTHOIICHUU JAHHOTO
COMCKaTelsl.

6. [Ipumep 3amaHus Al KOHTPOJS YPOBHS C(OPMUPOBAHHOCTH YMEHHUI M HaBBIKOB CO3/1aBaTh
JIOTHYHBIC CBSI3HBIC NMHMCHMEHHBIE BBICKAa3bIBaHUS MH()OPMATHUBHOIO XapakTepa Ha mpodeccro-
HAJIbHYI0 TeMy (ONnMcaHue, MMCbMEHHOe o(opMIIeHHEe MPEe3eHTalHi, 3cce, aHHOTAIUU, CTaTbH,
JIOKJIa/Ia) KaK pe3ysbTaT COCOOHOCTH K aOCTPAaKTHOMY MBIIUICHUIO, aHAIIU3Y, CHHTE3Y TIOCpEeI-
CTBOM OBJIQICHUSI YMEHUSMHU YUTATh JIUTEPATYpy MO CHELMATbHOCTH C LIEIbI0 MOUCKa UHGOp-
MAaIlMH ¥ CTPATETUSMH MEPEBO/Ia C MHOCTPAHHOTO HAa PYCCKHM S3BIK B paMKax MpodeccruoHab-
HOM cdepsl

A.

Jlokaaabl

=

Is it acceptable to be insincere (“color the truth”) on the interview?

2. Which facts can alert you during the discussion with the potential employer? How delu-

sive is the first impression of the company/person?

Incentives refer to the devices used to reward appropriate employee behavior.

4. An organization needs constantly to take stock of its workforce and to assess its perfor-
mance in existing jobs.

5. Attention to the mental and physical well-being of employees is normal in many organi-

zations as a means of keeping good staff and attracting others.

w

B.
Pedeparni
Pa3nen na Bb16Op
Jlnst monroToBKU pedepara Hy»KHO 3HATH CIENYIOIIEe:
|. Pedpepat momkeH OBITH BHIMOIHEH aKKypaTHO U TOJIINT B MAMKY.
1. Pedepar cocTout u3 creayronmx pa3aenos:
1. TuTyJbHBIH JHCT.



Pegepam na memy (Ha3BaHUE HaA aHT-
JIUHACKOM SI3BIKE)
Copep:xanue / Contents. [lepeuncnstoTcs pa3aesnsl padOThI ¢ YKa3aHUEM CTPAHUL.
3. Texker Ha aHTTIMHCKOM sI3bIKE (2 IK3eMnsApa: IEPBBIA MOIIIUT B TAIKY, BTOPOM HA
pyKax).

MuHuManbHBIA 00beM TeKcTa: 3 (Tpu) cTpaHuIsl Gpopmara A-4 TIpH MOJIAX:
25MM HIKHEe U BepxHee, 10MMm - nmpaBoe, 35MM — sieBoe; 26-29 cTpok Ha CTpaHu-
1e.

4. Caosaps /Vocabulary: muanmym 30 TEpMHHOB C MEPEBOJOM M TPAHCKPUIIIHEH,
KOTOPBIC HpU 3aujume HYHCHO 3HAMb HAUZYCMD.
5. Cnmcok MCnob30BaHHBIX HCTOYHUKOB / Bibliography: ucrounuku, xoropsimu
MarucTpaHT MOJB30BAJICS AJS COCTaBlieHUsI pedepara U CIOBapU C BBIXOJIHBIMH
JTAaHHBIMU KHUT W/HWITU TIOAPOOHBIM aJIpecoOM caiiTa.
6. Kparkoe usnoxxenue pedepara mo-anrauicka / Summary — npu 3aiire ymMeTb
pacckazarb
3ammura pedeparta MpoBOIUTCS CIACAYIOMINM 00pa30M: CTYACHT Ha aHTJIMHCKOM SI3bIKE
U3JIaraeT KpaTKoe COAEpKaHHE BBIIOJHEHHOW pabOThl M OTBEYAET HA BOIIPOCHI MPEIOIaBaTENs
no coaepxanuio padbotel. Ha ycMoTpenue mpenoaaBarens MOKHO IIPOBECTH MPOBEPKY 3HAHUI
TEPMHHOJIOTMYECKON 0a3bl 10 JAHHOU TEME.

N

Copnepxxanue 3auyera:

3ader nmpexycMaTpuBaeT NPOBEPKY KayecTBa 3HAHUI M CPOPMUPOBAHHOCTH YMEHHI
B 00J1aCTH:

1) MHOS3BIUHBIX (POHETHUECKUX, TPAMMATHUYECKHX, JTEKCUYECKIX HABBIKOB U YMEHMM IS
peau3ali MHOSI3bIYHOM KOMMYHHMKAIMM Ha OCHOBE TOJIEPAHTHOI'O BOCIPUSITUS 3THUYECKUX,
KOH()ECCUOHATbHBIX U KYJIbTYPHBIX Pa3IUUHIA;

2) yMeHUIl MHOS3BIYHOTO OOIIEHUSI B YCTHOW M MUCHMEHHOW (hopMax B CHUTyaIUsIX MEXK-
JUYHOCTHOTO U MEKKYJIBTYPHOT'O B3aUMOJICHCTBUS HA U3y4aeMOM HHOCTPAHHOM SI3BIKE;

3) peenTUBHBIX BUIOB PEUEBOM AESITENbHOCTU (UTEHUE U ayAUPOBAaHKE), B TOM YHCIIE U B
paMkax Oynyueil npodeccuoHalIbHOM JesITeIbHOCTH.

3ader BKJIIOYAET cJIeAYIOLIUE 3aJaHUS:
1) TecT Ha IPOBEPKY COOTBETCTBUS YPOBHS C(HOPMUPOBAHHOCTH MHOS3BIUYHBIX ITPAMMATHUECKUX,
JIEKCUYECKMX HABBIKOB M YMEHHH pean3allii WHOS3bIYHOM KOMMYHHMKAIlMM Ha OCHOBE TOJIe-
PAHTHOTO BOCTIPUATHS STHUYECKUX, KOH(PECCHOHATIBHBIX U KYJIbTYPHBIX Pa3IUunii;
2) MOHOJIOTUYECKOE BBICKA3bIBAHUE B CUTYAIUSIX MEKIMUYHOCTHOTO U MEXKYJIBTYPHOT'O B3aUMO-
JENCTBUS HA N3y4a€MOM MHOCTPAHHOM SI3BIKE;
3) TecT Ha NMPOBEPKY COOTBETCTBUS YPOBHS C(HOPMHUPOBAHHOCTU PELENITUBHBIX BHUJIOB PEUEBOM
JEeSTENILHOCTH (3amuTa pedepara).
Bonpocsl k 3auerty
B kauecTBe BOIIPOCOB K 3a4€Ty MaruCTPaHT JOJDKEH MOATOTOBUTh U 03BYYUTh MOHOJIOTHYE-

CKOE BBICKA3bIBAHHE B CUTYAIHSIX MEXKINIHOCTHOTO M MEXKYJIBTYPHOTO COIMATHHOTO B3aMMO-
NENCTBHUS Ha U3y4aeMOM MHOCTpAaHHOM si3bike. Kakaas Tema oKHa BKITIOYATh B ce0sl HE MEHee
15 npeanoxxeHu.

HpuMepHaﬂ memamura MOHOA02UYECKUX 8bICKA3bIBAHUL

1. Job-hunting and employment (writing a CV and cover letter)
2. How a candidate can impress an interviewer

3. The basic rules of business correspondence

4. Telephone skills

5. How not to behave badly abroad

6. Corporate ethics



TekeT Ha POBEPKY COOTBETCTBUSL YPOBHS C(HOPMHUPOBAHHOCTH PEUEHTHBHBIX BHIIOB PEYCBOM
JEATEILHOCTH (YTEHHUE).

Read the text and mark the statements True or False.

DRESSING FOR BUSINESS
Simon Harris, a senior executive in the London branch of the computer firm Samex Sys-

tems, regularly arrives at work wearing jeans, trainers and a colorful pullover. His secretary,
Martine, is often dressed in a bright yellow T-shirt and designer jeans. Samex System recently
decided to allow its 1,500 employees to leave their pin-stripe suits and smart frocks in the ward-
robe and to wear casual clothes at work.

Samex’s Human Resources Director, Norma Leaman is responsible for introducing the
new policy. “I travel quite a lot to the USA. Many of the companies I visit there no longer have
strict dress codes. In fact, many employees wear practically what they like.”

Norma decided to introduce casual dress as an experiment in the company. “We started
off by allowing people to dress in a more relaxed way once a week. Then we extended it to two
days a week. Now most employees can wear more relaxed dress when they like.”

There are, of course, still some rules. Dirty or untidy clothes are not allowed. Male em-
ployees are told not to wear earrings at work. And for some people there is still a dress code.
Sales staff do not go out on visit wearing jeans. Overseas visitors — especially if they come from
the Far East — are not welcomed by executives in Bermuda shorts and beach shirts.

The fashion for casual dress at work started on the west coast of the United States. Amer-
ican hi-tech companies found that younger employees were happier with a less formal style. “In
the information technology industry the division between office and home is not very im-
portant,” says consultant Luis Rodriguez. “Many people work at home wearing the clothes they
feel most relaxed in. When they are in the office, they just don’t see the need to dress very for-
mally.” Rodriguez has carried out a survey on dress among 700 US companies. “We found that
about 70% of companies allowed employees to wear casual clothes on some occasions.” There
are a number of explanations for the more relaxed modern style, according to Rodriguez. “Com-
panies with a higher proportion of women employees tend to be more relaxed about dress
codes.”

It is also significant that there are many more younger people in position of power. “You

now find senior managers in their early thirties or even younger. They just don’t want to dress
like their grandfather did.”

Even the most traditional companies have been caught up the new fashion. Take MFD
Securities, a City of London investment firm. For many years executives had to wear white
shirts, dark suits and ties. Now they are allowed to wear more casual jackets and trousers. Jeans,
however, are not allowed. “Our customers are getting younger and younger,” says MFD spokes-
person Jan Martin. “Often they are happier dealing with someone of their own age and back-
ground. And that means dressing in a more formal way.”



However, not all companies are following the trend. A junior executive in a Paris bank
recently arrived at work to find four brand new white shirts on his desk. This was his company’s
way of saying that blue and yellow striped shirts were not acceptable.

Samex have changed their dress policy recently.

The change was introduced by Simon Harris.

There are no rules of dressing in Samex.

The fashion for casual dress at work started in France, Paris.

According to the Rodriguez’s survey employees don’t like dress casually.
All City companies have a strict dress code.

The most traditional companies have an eye for fashion.

Nogak~wdpE

IIpomexyTouHas aTTecTanus NPOBOAUTCA B popMe 3aUeTa.

KpuTtepuu olieHKH 10 MPOMEKYTOYHOI aTTecTAlMHU (324€eT)
OrneHKa «3a4TEHO0» BBICTABIISIETCS, €CIIU CTYICHT

- 3HAaeT OCHOBHBIE peuyeBble 00OPOTHI, TPAMMATHUECKUE SBJICHHS, MPaBHJIa PEYEBOr0 ITUKETA,
XapaKTEePHBIC I aHTJIMHCKOTO S3bIKa B Cepe COMHATLHOTO B3aUMOICHCTBUS;

- 3HaeT npodeccroHalbHO-HANPABICHHYIO JIEKCUKY B paMkax Oyaymieil mpodeccHoHaIbHOW U
HAyYHOU JeSTEIbHOCTH;

- 3HaeT OCHOBHBIC TPEOOBAHMSI K HAITUCAHUIO M OPOPMIICHHUIO TEKCTOB PA3TUYHBIX THIIOB MTUCH-
MeHHO# peun (3cce, CV/Resume, aenoBoe/ConpoBOAUTEILHOE/IJIEKTPOHHOE MHUCEMO, PEIICH3HS,
aHHOTalus, (Hay4Hasi) CTaThs;

- 3HaeT COACPKaHUE MPOIECCOB CAMOOPTaHU3AIMN U CAaMOYIIPABIICHUS, UX OCOOCHHOCTEN U TeX-
HOJIOTHH peaju3aliy, UCXOAs U3 IeJIeH COBEPIICHCTBOBAHUSA NMPO(ECCHOHAIBHONW IEATEIBHO-
CTH;

- 3HaeT MpaBHJIa PEUEBOT0 ITUKETA, XapaKTepHbIE AJIs aHTTUHCKOTO S3bIKa B Chepe COLMATBLHOTO
B3aMMOJICUCTBUSI B TBOPUYECKOW, HAYYHOM, TPOU3BOJICTBEHHON U XYA0KECTBEHHOW KU3HU

- YM€EeT OpraHM30BbIBaTh MHOSA3BIYHOE OOIICHHE B YCTHOM M MHCbMEHHON (Gopmax (roBOpeHHeE,
MUCbMO), B CUTYalUSIX MEKIMUYHOCTHOIO M MEXKYJIBTYPHOTO B3aUMOJIEHCTBUSL B TBOPYECKOM,
Hay4HOH, IPOU3BOACTBEHHOMN U XyI0KECTBEHHOM KU3HHA HA N3y4a€MOM MHOCTPAHHOM SI3BIKE;

- YMEET cOo3[aBaTh KOPPEKTHbIE, TEPMUHOJOTHUECKH HACBIIEHHbIE TEKCThl MpOoQeccunoHaTbHON
Y HAay4yHOM TeMaTHKH Ha MHOCTPAHHOM SI3bIKE€ U Ha POJHOM SI3bIKE KaK CIIEJICTBHE IEPEBOAA C
MHOCTPaHHOI'O;

- YMe€eT MOCJIeI0BaTeIbHO U TPAaMOTHO (DOPMYIHUPOBATh U BBICKA3bIBATH CBOM MBICIH (YyIOTpeO-
JATh NPOPECCUOHATBHYIO TEPMUHOJIOTHIO M TPAMMaTHYeCKHE KOHCTPYKIIMH B 00bEME Kypca);

- yMeeT MPUMEHSITh HOPMBI PEYEBOTO JETOBOTO ITUKETA M PEUEBBIE O0OPOTHI, XapaKTEPHBIS IS
AHTJIMICKOTO SI3bIKa B MPO(EeCCUOHATBLHON 1 HAYIHOU cdepe;

- YMEET COCTaBISTh U MPEJCTABISITh YCTHOE MyOJIWYHOE BBICTYIUICHHE O CBOEH Mpo(ecCHOHAab-
HOU JIeSITENIbHOCTH, HAYYHBIX U JIEJIOBBIX HHTEpECax;

- YMCCT pa6OTaTB B OOJIBIIINX U MaJIbIX rpymmnax npu oCymeCTBICHUN HpOCKTHOﬁ ACATCIIBHOCTH,

- BJIQJICET OCHOBAMH JICJIOBOW MyOIMYHON peyd M HaBBIKAMH IPE3EHTAlUU Pe3yIbTaToB JIEJ0-
BOI1, Hay4HO U NMpodeccroHaIbHOI 1eATeNbHOCTH;

- BJIaJieeT OCHOBHBIMH PEUYEBBIMU 000pOTaMU JIEJIOBON HAIpaBlIeHHOCTH ((ppa3bl, BBOJHBIE CIO-
Ba) JUUIsl OPraHU3alMK JIEIOBBIX BCTPEY, COCTABJICHUS TUAIOTOB, MOHOJIOTOB, IIPOBEIEHHs Oeces,



Tese()OHHBIX PA3rOBOPOB; MPE3CHTAIM, BHIPAXKEHUS JIMYHOTO MHEHHUS, PacCyKJICHHUsS Ha Mpo-
(eccroHaIBHYIO M HAyYHYIO TEMAaTHKY;

- BIIaJICET AHTJIMHCKUM S3bIKOM KaK MHCTPYMEHTOM JEJIOBOTO OOIIEHUS B TBOPUECKOW, HAYUHO,
IIPOU3BOJICTBEHHON U XYI0KECTBEHHOM JKU3HH;

- BJIaJICeT CIIOCOOAMU IUIAHUPOBAHMSI, OPraHU3aLMK, CAMOKOHTPOJISI M CAMOOLICHKH JIeSITeNIbHO-

CTH,
- BJIQJICET CTPATETUSIMH TIEPEBOJIa C MHOCTPAHHOTO HA PYCCKHUH S3BIK B paMKax MpodeccHoHalb-
HO¥ cdepsr;

- BJIAJICeT PEICNTUBHBIMU BUIAMU PEUEBOM JEATEIHHOCTH (UTEHHUE U ayJAUPOBAHKE), B TOM YHUC-
Jie ¥ B pamKax Oynyiel mpohecCHOHATBLHOM U HAyYHOU JIeATEIIbHOCTH;

OHGHKa «HE3AYTECHO0» BBICTABIISICTCA, €CIIU CTYACHT

- 3HAeT OTPAaHMYCHHOE KOJIMYECTBO OCHOBHBIX PEUYEBBIX OOOPOTOB, TPAMMATHYECKHX SIBICHUH,
MIpaBUJI PEUCBOr0 ITHKETA, XapaKTEPHBIX ISl aHTJIUHCKOTO SI3bIKa B cepe COIHMAIBHOTO B3aH-
MOJICHCTBHS;

- 3HAeT B OYEHb OrPAHUYECHHOM 00BbeMe MPOQecCHOHATHHO-HAMPABICHHYIO JEKCUKY B paMKax
Oynyiieil mpogeccuoHaNbHON U HAYYHOU JAESITeIbHOCTH;

- HE 3HAeT OCHOBHBIC TPEOOBAHMS K HAMKMCAHUIO U OQOPMIICHHIO TEKCTOB Pa3MYHBIX THIIOB
nucbMenHoi peun (dcce, CV/Resume, 1emoBoe/CONPOBOIUTEILHOE/IEKTPOHHOE THCHMO, pe-
LCH3MS, aHHOTAIMS, (HayJHasi) CTaThs;

- HE 3HAET HOPM PEUEBOT0 ATHKETA, XapaKTEPHBIX JJISl aHTJIIMHCKOTO S3bIKa B cpepe COnMaIbHOro
B3aUMOJICUCTBUS B TBOPYECKOM, HAYYHOM, IPOM3BOJCTBEHHOM U XY 0KECTBEHHOW KU3HH;

- OpraHv3anuvga UHOA3BIYHOT'O O6HI€HI/I$[ HC COOTBCTCTBYCT YPOBHIO Bl, YTO ITOKa3bIBACT HCBO3-
MOKHOCTb Y4Y4aCTBOBATH B O6CY)I(I[€HI/II/I, KOMMYHHUKATUBHBIX CUTyallUssX U T.II.., B CUTyallUdX
MCKIIMYHOCTHOTO U MCKKYJIBTYPHOI'O BSaHMOﬂeﬁCTBHH B TBOp‘ICCKOfI, HaquOﬁ, IIPOU3BOJCT-
BEHHOH M XYJIO)KCCTBCHHOI\/'I JKM3HH Ha U3y4a€MOM MHOCTPAHHOM A3BIKEC,

- BJIaJIe€T Ha KpailHe HU3KOM YpOBHE PEIENTUBHBIMU BHIaMU PEUYEBOM NEATENBHOCTH (UTEHHE U
ayIupoOBaHueE), B TOM YHUCJIE M B paMKax Oyaymiedl mpoeCCHOHAIIbHOW M HAyYHOU JesTeIbHO-
CTH;

- HE MOXET MOJJICP)KUBATh KPATKU pa3roBOp, MOHUMAET HEIOCTATOYHO, YTOOBI CAMOCTOSTEIb-
HO BecTu Oeceny;

- UCIIBITHIBAET 3HAYUTENbHbIE 3aTPYIHEHMS, JEIAeT MHOTOUMCIIEHHBIE OIIMOKHM MPHU UCIIONIb30-
BaHUU NPO(ECCHOHATLHO-OPUEHTUPOBAHHBIX CPEJICTB MHOCTPAHHOIO S3bIKA JUIS OCYLIECTBIIE-
HUS COLMAJIBHOTO B3aUMOJICHCTBUS B TBOPUYECKOM, HAyYHOW, MPOU3BOACTBEHHON U XYyJOXKECT-
BEHHOM JKU3HU HA U3y4a€MOM MHOCTPAHHOM SI3BIKE;

- peub KpaiiHe MEeJJICHHA;

- JIeJTa€T MHOTO Tay3 JUIsl MOMCKA MOAXOSIIET0 BEIPAXKEHUS, B PEUH 3HAYUTEIbHOE KOJIUYECTBO
OIINOOK, BIMAIOIINX HAa TOHUMAaHHUE;

- 3HaeT Ha KpaifHe HU3KOM YPOBHE COJICp’KaHHE MPOIECCOB CaMOOPTaHM3AINU M CaMOYIIpaBIie-
HUS, UX OCOOEGHHOCTEH M TEXHOJIOTHI pealn3allid, UCXO/Is U3 Melieil COBEPIICHCTBOBAHHUS MPO-
(dheccroHaNbHOM NEeITeTbHOCTH;

- UCTIBITHIBAET 3HAYUTEIHHBIC CIIOKHOCTH MIPU CO3JIaHUU TEPMHHOJIOTHYECKHU HACHIIICHHBIX TEK-
CTOB HpO(beCCHOHaHBHOﬁ TEMATUKHU HA MHOCTPAHHOM A3BbIKC U Ha POAHOM A3BIKC KaK CIICACTBUC
NepeBo/ia C MHOCTPAHHOTO;



- BJIa/IEET Ha HU3KOM YPOBHE CTPATErMsIMM MEPEBOJA ¢ MHOCTPAHHOI'O HA PYCCKUH SI3BIK B paM-
Kax MnpogecCuoHaTbHON CQephl.

OrneHOYHBIC CPEACTBA /IS HHBAUIOB U JIUIl C OTPAHUYCHHBIMU BO3MOXHOCTSIMHU 3/10PO-
BbsI BBIOUPAIOTCS C YYETOM MX MHIUBUAYAIBHBIX IICUXOQU3NICCKAX OCOOCHHOCTEH.

— MPU HEOOXOJAUMOCTH WHBAIHIAM M JUIAM C OTPaHUYCHHBIMU BO3MOXKHOCTSIMHU 3710PO-
BbsI IIPEAOCTABIISIETCS JOMOIHUTEIHLHOE BPEMS JIUIsl IIOJATOTOBKU OTBETA HA SK3aMEHE;

— MPU MPOBEICHUH MPOIETYPhI OLICHUBAHUS PE3yIbTATOB O0YyUEHUS HHBATUIOB U JIUI] C
OTrPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TPEIYCMAaTPUBACTCS MCIIOJIb30BAHUE TEXHUYCCKHX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX MHIUBUIYATHHBIMA OCOOCHHOCTSIMU,

— TIpU HEOOXOJAUMOCTH JIJIsl 00YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbSI
¥ WHBAJIMJOB MPOLEAypa OICHUBAHUS PE3yJIbTATOB OOyUYEHUS MO JUCIHUIUIMHE MOXKET MPOBO-
JUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oreHUBaHUSI pe3yIbTATOB OOYYCHHUS WHBAIHIOB U JIMIl C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH 37I0POBbSI 110 TUCHHIUTHHE (MOJYJII0) TPEAYCMATPUBACT MPEIOCTABICHUE HH-
dopmaruu B hopmax, aIaiTHPOBAHHBIX K OTPAHUYCHUSM UX 370POBbS M BOCIIPUATHS HHPOpMa-
UH:

JUtst 11 ¢ HApYIICHUSIMH 3PCHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlJist U1 ¢ HApYIIEHUSIMH CITyXa!

— B mieyaTHOU hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapYIICHUSIMHA OTIOPHO-IBUTATEIILHOTO ammapara:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIEpeYEHbh MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAFOIIUXCA.

4.2 Metoanueckue MaTepuaJbl, ONpeaeasoimue Npoueaypbl ONeHUBAHUS 3HAHUIM,
YMeHUii, HABBIKOB U (MJIH) ONBITA AeSITeJIbLHOCTH, XapPaKTePU3yIOIMX 3Tanbl popMupoBa-
HHUA KOMTIeTeH i

[Tponietypsl OlleHMBAaHUS 3HAHWW, YMEHUH, HABBIKOB, XapaKTEPU3YIOIIMUX 3Tanbl (HOpMU-
poBanus komnereHuun YK-4, BkiodaroT B ce0sl TEKYIIUH KOHTPOJIb U MPOMEXYTOUHYIO aTTe-
CTalMIO (MPOMEKYTOUHBIN KOHTPOJIb).

Texkymmii KOHTPOJIb — OCHOBHOM BUJI CUCTEMAaTH4ECKON NMPOBEPKU 3HAHWM, YMEHUH, Ha-
BBIKOB CTY/J€HTOB, MO3BOJISIIOIIMM MOIy4YaTh MEPBUYHYI0O MHPOPMAIMIO O XOJ€ M Ka4eCTBE yC-
BOEHHUs y4eOHOro MaTepualla, a TakXkKe CTUMYJIMPOBATh PEryJIpHYIO IieJieHapaBIeHHYI0 paboTy
CTYIEHTOB. TeKyIHMil KOHTPOJIb OCYLIECTBIISIETCS B TEUEHHUE CEMECTpa B BUJE TECTOB, YCTHBIX
OTIPOCOB, MPOBEPKH JOMAIIHUX 33aJaHuid. Bo BpeMs mpoBeaeHus 1a00paTOPHBIX 3aHATHI y4H-
THIBA€TCS MOCEIIAEMOCTh O0YUaIOIUXCsl, OLEHUBACTCSI UX MO3HaBaTeIbHAasi aKTUBHOCTh B IMPO-
1ecce M3y4eHuss HOBOTO MaTepHualia. Y CTHBIM ONpoc MPOBOAMUTCS HA JIAOOPATOPHBIX 3aHATHAX B
WHAUBUAYAJIbHON WM TpynmoBod (opme M 3aTparMBaeT TEMATHUKY TEKYIIMX 3aHSATUH, Mpei-
CTaBJICHHYIO B JaHHOW Iporpamme. YCTHBIM ONpPOC MO3BOJISAET OLIEHUTh 3HAHUSA U KPYro3op
CTYJEHTa, YMEHHE JIOTUYECKU MOCTPOUTH OTBET, BJIQJCHHE MOHOJOTMYECKON peublo U JApYyTue
KOMMYHHUKATHBHbIE HaBBIKH, MPHOOPETEHHBIE B XOJ€ OCBOEHUS AUCHUIUIMHBI «MHOCTpaHHBII
A3BIKY.

IIpoMeskyTOUHBI KOHTPOJIb UMeeT popMy 3auera (2 — 4 cemecTpbl) U dk3ameHa (5 ce-
MECTp), Ha KOTOPBIX OLIEHUBAETCS] YPOBEHb OBJAJECHMS CTYJEHTaMU OCHOBHBIMHM BUJAMH peye-



BOU JeSATENLHOCTH. 3a4eT M IK3aMEH MPEACTABISAIOT CO00M (POPMBI IEPUOIUNIECKON OTIYETHOCTH
CTYJIEHTA, OTpeieliieMble YIeOHBIM IJIAHOM MOATOTOBKH 110 HAIPABJICHHIO.

3auer ciyxut GopmMoil IPOBEPKH YCBOEHUS Y4EOHOTro MaTepuana J1abopaTopHBIX 3aHs-
TUH, Ka4eCcTBa BBIIIOJHEHHS CTYJACHTAMH BCEX BHUJIOB CAMOCTOSITENILHBIX paboT, pa3BUTHUSI TBOP-
YECKOT0 MBIIUICHHSI, YMCHHUSI CHHTE3UPOBATh TIOJTYyYCHHBIC 3HAHUS M IPUMEHSATh UX B PCIICHUH
NPaKTUYECKHUX 3a/la4. 3a4eT MPOBOJUTCS B YCTHO-TUCbMEHHOW (opme. OrieHKa, BhICTaBisieMast
3a 3a4eT B 2-4 ceMeCTpax, HOCUT KBAIUTATUBHBIA XapakTep, TO €CTh BHICTABISETCS MO IIKAJe
HAaMMEHOBAHUH «3aYTCHOY» / «HE 3a4TCHOY (COJepKaHUE 3a4eTa U KPUTEPUU OLICHUBAHHS OTIHCA-
HBI B 11. 4.1).

OueHouHbIE CPeCTBA Ui MHBAJIUIOB U JIMIl C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3710PO-
BB BBIOMPAIOTCS C YIE€TOM MX WHAWBUAYATBHBIX MICUXO0()U3NIECKUX OCOOCHHOCTEH.

— IIpH HCO6XOI[I/IMOCTI/I HHBaJIMAAaM W JinjaM C OrpaHU4YCHHBIMH BO3MOKHOCTAMU 310PO-
BB IPEIOCTABIISIETCS IOTIOJHUTEIILHOE BPEMS ISl TOJITOTOBKM OTBETA HA SK3aMEHE;

— MU TPOBEJICHUH MPOLEAYPHI OIICHUBAHUS PE3YIbTATOB 00yUEHHSI MHBAINIOB H JIUIL C
OTpaHMYCHHBIMH BO3MOYKHOCTSIMH 310POBbS IIPEAYCMaTPUBACTCS HCIOJIb30BAaHHE TEXHHYECKUX
CpCacTsB, H€06XOI[I/IMI>IX MM B CBA3U C UX MHAUBUAYAJIbHBIMU OCO6CHHOCT$IMI/I;

— TIpH HEOOXOIUMOCTH ISl 00YUYAIOIIUXCSl C OrPAHNYEHHBIMH BO3MOXKHOCTSIMHU 370POBbS
U MHBAJIMAOB IIpoucaypa OUCHHUBAHUA PE3YJILTATOB O6yquH$I o JUCHUIIIIMHE MOXCET IMPOBO-
JIMTHCS] B HECKOJIBKO JTAIlOB.

[Iponienypa olieHMBaHUSI PE3YJIBTATOB OOYYEHUS MHBAIHMIOB U JIUI[ C OTPAaHUYCHHBIMH
BO3MOXKHOCTSIMU 3/I0POBBSI 110 JUCIMIUIMHE (MOJIYJIIO) MPEIyCMaTPUBACT MPEAOCTABICHHE HH-
dopmanuu B hopmax, aJanTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbsI H BOCTIPUSTHS HH(OpMa-
1812058

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B IIeYaTHOW (hOpMe YBEINYECHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUist U1 ¢ HapyIIEeHUsIMU CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JList AL ¢ HapyIeHNsIMM OITOPHO-JBUTaTEIbHOTO almapara:

— B I1e4aTHoOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JIaHHBIN TepeyeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHUHIE€HTa 00Y-
YAFOIIUXCS.

5. IlepeyeHb OCHOBHOIi M IONMOJHUTEJIBHONH Y4eOHOUH JUTEepaTyphbl, HEOOXOAUMON 1Js OcC-
BOEHMS JUCHHUIIHHBI
5.1. OcHoBHas1 1IMTEpaTypa:

1. CasenseBa O.I'., Bonommna K.C. Business English for Everyone. KyoI'Y, Kpacuonap, 2016.
2. . Mexoa M.B. JlenoBoit MHOCTpaHHBIH S3bIK: aHTIUHCKUH S3BIK: yU€OHO-METOINYECKUIA

koMmIuiekc M3parens: KemepoBckuii rocy1apCcTBEHHBIN YHUBEPCUTET KYJIbTYPbl M HCKYCCTB,
2014 http://biblioclub.ru/index.php?page=book red&id=273811&sr=1 DneKTpOHHBIH pecypc

5.2 JlonoJHUTEIbHAA JIUTEpaTypa:

1. CnacubyxoBa A. H., PantanoBa U. H., Bypkeesa K. B. JlenoBoii anrnuiickuii s3bIK: A ca-
MOCTOSATENbHOM paboThl CTYyeHTOB: yueOHoe nocodue M3natens: OI'Y, 2013
http://biblioclub.ru/index.php?page=book red&id=270303&sr=1 DneKTpOHHBIN pecypc



http://biblioclub.ru/index.php?page=book_red&id=273811&sr=1
http://biblioclub.ru/index.php?page=book_red&id=270303&sr=1

JI1s1 OCBOEHMS TUCHUIIMHBI MHBAJIMJAMU U JIMIIAMH C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU
3I0POBbSl MMEIOTCSI M3JAHHUS B DJIGKTPOHHOM BHJE B DJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«/lanvy u «FOpaiimy.

5.3. llepuoanueckune N3IaHUA:
1. The Times.
2. The Guardian.
3. New York Times.
4. The Independent.
6. BusinessWeek.

6. MeTonosiornyeckue yKazaHus J1Jis1 00y4al0IMXcsl 0 OCBOEHHIO THCHMIJIMHbBI

W3yuenue 1enoBOro MHOCTPAHHOT'O sI3bIKa — 3TO OCO3HAHHAs LieJIeHApaBIeHHAas J1esl-
TENbHOCTh, OPUEHTUPOBAHHAS HA YCBOEHUE CTPYKTYPHBIX XapaKTEPUCTUK HHOCTPAHHOIO S3bIKA,
TaKuX Kak (poHeTHKa, JIeKCuKa, rpaMmaTuka. Jlannoe yueOHoe nocobue MMeeT LeIbio TOMOYb
BaM HalTH HanOoee 3QpPeKTUBHBIEC MyTH (GOPMHUPOBAHUS S3BIKOBBIX YMEHUI U HABBIKOB, HE00-
XOJMMBIX JJIs1 OCYLIECTBICHUS NPOHECCHOHATIBHON KOMMYHUKALIMH.

HemanoBaxHbIM 371€Ch SIBISETCS «YMEHUE YUMTHCS», T.K. PACCUUTHIBATh Ha yCIEX IpPU
OTrPaHUYEHHOM KOJMYECTBE YacOB MOYKHO TOJBKO B TOM Cllydae, eciu oOydarouuiics Oyner
yMeTb paboTaTh CaMOCTOSATENBHO.

st opranuzamun 3¢ dexkTrBHON pabOThl HAJl HHOCTPAHHBIM SI3BIKOM HEOOXOIUMO Hay-
YUTBCA CIEAYIOIIEMY:

- INIaHUPOBATH CO6CTBCHHYI-O yqe6Hy10 ACATCIIbHOCTD,
- BBI6I/IpaTB HanOoJIee ONTUMAIIbHBIC CpeacTBa pCICHUS IMOCTABJICHHBIX y‘le6HHX 3aaay,

- UCIIOJIH30BATh PA3JIMUHbIE BUJIBI PA0OT CO CIIPABOYHON U y4eOHOUM TUTEPaTypoil B MPO-
11ecce BBITIOJIHEHUS YIeOHOU 3a/1a4u;

- OCYHICCTBJIATH CAMOKOHTPOJIb B ITPOLECCE y‘le6H01>i ACATCIIBHOCTH.

Paboma nao mexcmom — OMH U3 Ba)KHEHIINX KOMIIOHEHTOB IIO3HABATEIILHON J1€ATEIb-
HOCTH, KOTOPBIH HaIllpaBiieH Ha U3BJIeUeHHE UH(OPMAIMM U3 MUCbMEHHOI0 UCTOYHUKA. [l To-
ro, YTOOBI TEKCT CTaJl pealbHOM M MPOAYKTHBHON OCHOBOI 00yu€HUsl BCEM BHU/aM pEUYEBOM Jiesi-
TEJIbHOCTH, HEOOXOAUMO MPOJIeNaTh Psiji ONEpaluil ¢ COCTaBISIOLIMMH €ro SI3bIKOBBIMU €IMHU-
[[aMH, HAYYUTbCS TPAaHCPOPMHUPOBATH UX U KOHCTPYHUPOBATH CBOM MPEUIOKEHUS ISl pEeLIeHUs
OTIpe/IelIeHHBIX KOMMYHHMKATHBHBIX 3ajau (Iepecka3a, COCTAaBJIEHHs BBICTYIUIEHUS IO TeMe,
Janora, MMCbMEHHOTO COOOIIeHH U T.11.). PekoMenayercs clieayronuii mopsiioK AeHCTBHIA:

1. HpOCMOTpI/ITC TCKCT U HOCTapaﬁTCCL MOHATH, O YEM UJICT PCUb.

2. HpI/I IMOBTOPHOM YTCHHUH PA3ACIUTE CIOKHOCOUMHCHHBIC WM CIIOKHOIMOJYMHCHHBIC
MPEAJIOKCHUSA Ha CaMOCTOATCIIBHBIC U TPUIATOYHBIC, BBIACIIUTE IMTPUIACTHBIC O60pOTBI HJIn Opy-
THC KOHCTPYKIUH.

3. Haiigute moanexariee u CKa3zyeMoO€, U IMOHAB UX 3HAUCHUC, TICPCBCIUTC IOCICAOBA-
TCJIIbHO BTOPOCTCTICHHBIC YJICHBI IPCAJIOKCHU .



4. Ecnn NpEAJIOKCHUC MJIMHHOC, OMPECACIUTE CJIIOBA U T'PYHIIBI , KOTOPBIC MOXKHO BpcC-
MCHHO OITYCTHUTH IJIsI BBIACHCHHS OCHOBHOI'O COJACPIKAHHA IMPCATOKCHUA. He HIIUTE B CIIOBApe
Cpa3y BCC HE3HAKOMBIC CJIOBA, HOHpO6y1>iT€ JoraaaTrbCs 00 UX 3HAYEHHH I10 KOHTCKCTY.

5. BHUMAaTeNIbHO NPUCMOTPUTECH K CIIOBaM, UMEIOIIMM 3HAKOMbIE BaM KOpHH, cyhduk-
cbl, IpucTaBku. [Ipu 3ToM 0OpaTuTe BHUMaHUE Ha TO, KAKOW YacThbIO PEUYM SBJISIOTCS TaKUE CIO-
Ba.

6. Cii0Ba, OCTaBIIMECS HEMOHSATHBIMU, UIIIUTE B CJIOBapE.
Paboma co crnosapem.

1. IloBrOopuTe aHTIMICKUNA andaBUT. DTO MOMOXKET HAXOIUTH CIOBA HE TOJBKO MO Hep-
BOI1 OyKB€, HO U 110 BCEM OCTaJIbHBIM.

2. 3anoMHUTE 0003HAYEHUS YACTEH PEUH:

N — NOUN - UMsI CYIIECTBUTEIHHOEC

v — verb - rmarosn

adj. — adjective — ums mpuIaraTeabHOE U T.J.

3. VI3 HECKONBKHX 3HAYCHUH CIIOBAa B CIIOBAPHOM CTaThe IMOCTapalTech moaodparh OJim3-
KO€ 10 CMBICIY, CBS3aB C OOLMM CMBICIOM IPEIOKEHUS.

4. TlomuMo cnoBapeil 001IeynoTpeOUTENHHON JIEKCUKHU TOIB3YHTECh TEPMUHOIOTHYE-
CKHMH CJIOBAPSIMU TI0 CBOCH CIIEIIUATBHOCTH.

HecmoTpst Ha moMolk ciioBapsi, BaM OyAyT BCTpeuyaTbCs HETOHSTHBIE CIOBA U BbIpaXe-
Hus. He TepsiiTe 3ps BpeMeHHU, €CiIM OYEHb JI0JIF0 HE MOXKeTe pa3oopaThcs camu. OOparurech 3a
KOHCYJIBTALIMEN K IIPENOIaBATEIIO.

Paboma nao nexcuxoil.

3anoMUHaHuE JIEKCUKH OOBIYHO OBIBAET OCHOBHOHM TPYIHOCTHIO MPU H3YYEHHUU HHO-
CTpaHHOTO s13bIKa. be3 3HaHus ClIOB HE MOXKeT ObITh 3HAaHUSA s13bIKa. HykHO npojenats 60JbLIyI0
U CO3HATENBHYIO PadoTy, MpEeXe 4eM OyJIeT yCBOSCH HEOOXOIUMBIN CIIOBApHBI MHHUMYM IIPO-
(deccroHaIbHBIX TEPMUHOB.

Bcerpeuast HOBoe cioBO, Bcerja aHadM3UpyWTe ero, oOpalias BHUMaHHE HAa HaIllMCaHUE,
IIPOU3HOIICHNE U 3Ha4eHHE. YacTo MOKHO HAMTH CXOJICTBO C AaHAJIOTMYHBIM WJIM CXOJHBIM pYyC-
CKHMM CJIOBOM, HaIllpuMep, passenger — maccaXup U Ip. BakHO Takyke HayduThCS IOJMEYaThb
POJZICTBO HOBBIX CJIOB C yXe€ M3BeCTHbIMHU. OJHAKO, €CTh CJIOBA, HE MOJJAIOUINECS HUKAKOMY
aHanmu3y. VX HaJo mocTaparbcs 3allOMHHMTh, HO MEXaHMUYECKOE MOBTOpEHHE He Bceraa 3¢ dek-
tuBHO. [lonpoOyiite creayrommii mopsi0K padoThI:

- IPOU3HECUTE HOBOE CJIOBO CHAaYaJla N30JIMPOBAHHO;
- IPOU3HECHUTE CIIOBOCOYETAHUE U3 TEKCTA C HOBBIM CJIOBOM (yJesIuTe ocoboe
BHHUMaHHUE TIPEJIOram);

- noa0epUTe K HOBOMY CJIIOBY CHHOHHUMBI MJIM aHTOHUMBI (€CJIM 3TO BO3MOKHO);
- BBIIIOJIHUTE MUCbMEHHO JIEKCUYECKUE YITPaKHEHHUS MTOCIIe TEKCTa.

Paboma nao epammamuxoil.



@opMHUpPOBAaHUE PEUYEBOIO0 I'PAMMATHUYECKOIO HaBbIKa IPEAINOJIAracT BOCIPOU3BEIECHUE
Pa3IMYHBIX TPAMMATHUYECKUX SIBICHUM B CUTyalMsIX, TUIWYHBIX JUIsI TPOPECCUOHATBHON KOM-
MYHUKAIlUM U aJIeKBaTHOE TpaMMaTH4ecKoe oQopMIIeHHE BbICKa3bIBaHUH. PaboTas Ham »TuM,
BaM CJIEIyET:

- IPOYTHUTE Pa3BEPHYTHIN TeOpEeTUUYECKUIl MaTepHrall o U3y4aeMoil TeMe B
y4ueOHUKE M0 rPAMMAaTUKE aHTJIMHCKOTO S3bIKa;

- U3y4YHTE CIIPABOYHYIO TAOIHILY B MPUIIOKEHUU K JAHHOMY [TOCOOHIO;

- HaliJUTE B TEKCTE ypOKa U3y4aeMyl0 rpaMMaTHUYECKYIO CTPYKTYpY;

- 0003HaYBTE UMEIOIINECS TPAMMATHYECKUE OPUEHTHPHI;

- cleaiiTe MMCbMEHHO YIIPaKHEHNUS;

- BappUPYHTE cofiepKaHUE MPEATIOKEHUN B UMEIOIINXCS MOJIEISIX, 3aMEeHSIs
CJIOBa B 3aBUCHMOCTH OT MEHSIIOIIEHCS CUTYallUU;

- CONOCTaBbTE / MPOTUBOIMOCTABHTE U3y4aeMYI0 CTPYKTYPY paHee U3yUYeHHBIM;

Hepexoz[ OT HAaBbBIKOB K YMCHUSIM obOecrieunBaeTcs MMOCPCACTBOM AKTHUBAIIMU HOBBIX
TpaMMaTHYCCKUX CTPYKTYP B COCTAaBC AHUAJIOTHMYCCKUX W MOHOJIOTMYCCKHUX BBICKA3bIBAaHHI II0
onpez[eneHHoﬁ TeMe. Bkirrouaiite 0CBOEHHBIHM MaTrcpual B 6606,[[]51 N BBICKA3bIBAHHA IIO0 HpOI>'I-
JCHHBIM TCMaM.

Tucomennvie 3a0anus:

1. Bce BbImoONIHSIEMBIE CTYIACHTOM MUCHMEHHBIE 33JIaHUS JOJDKHBI (DUKCHPOBATHCS B TETPAIIH.
Terpaab MOANMCHIBAETCS B IPABOM BEPXHEM YIIIy OOJIOKKH CIIEAYIOIUM 00pa3oM:

Anna Orlova
Group Ne 1
Year |
2018

2. Hpemne YCM MPUCTYIIUTD K BBIIIOJIHCHUIO TIMCbMCHHBIX 3aHaHHﬁ, HCO6XO,I[I/IMO YKa3aTthb JaTry u
JACHb HCACIIH, a TAKXKE BU pa6OTBI, T.C. AyAUTOpHAA WUJIW JOMAIIHAA.

Harpumep:
The 27" of November, 2018

Classwork

NN
The 16" of December, 2017

Homework



3. Ecnu ctyzeHT B MMCbMEHHOU paboTe JO0IMycKaeT OMMOKH, TO IpenojaBareilb Ha MOJsIX yKa-
3bIBACT UX TUIL:

- Sp — opdorpaduueckas

- Lex — nekcuueckas

- Style — crunucTuyeckas

- Gr — rpamMmMaTuveckas

- W-O — nopsiok ciioB

- Coh — omn6ka B ynoTpebieH!H CPEACTB JOTHUECKON CBA3U

- Log — Hapy1IeHre JIOTUKY BbICKAa3bIBAHUS

- P — myHkryauus

4. Jlnist JIy4dniero yCBOSHHs MaTepralia HeOOXO0JMMO PETYIISPHO JIeaTh padoTy Ha/l ONTMOKAMHU:

- €CJIN 3TO op(borpa(bnqecxaﬂ OH_II/I6Ka, TO PEKOMCHAYCTCS IMPOIIHUCHIBATEL CJIOBO, B KOTOPOM OHa
A0IylIeHa, Tpu CTPOUKHU;

- €CJIK 3TO JICKCHUYCCKas, rpaMMaTHYCCKasa UM CTUIIMCTUYCCKAA OHII/I6Ka, TO CJICAYCT BbINIHNCATH
q)pasy HJIN IIPCJIOKCHNUE, B KOTOPOM OHa AOIYIICHA, U KPaTKO OOBSICHUTD IIpaBUJIO yrIOTpe6J'IC—
HHUS JaHHOU KaTeropuu, nOAJ4CpKHYyB HpaBI/IJIbHBIﬁ BapHUaHT €€ UCIIOJIb30BaHHWA, HAIIPUMEP:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxaseiBaTh BaUsSHKE, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.

Taxoke CTYIEHT JOJDKEH YMEThb KpamkKo U3Na2amb UHOA3bIYHGIL MeKCm (pegepuposamy).
Kak npaBuio, ykazaHHBIN IPOLECC POTEKAET B HECKOJIBKO TAIOB!

1. Bernbri MpOCMOTP NCPBUYHOI'O JOKYMCHTA U O3HAKOMIJICHUEC C O6IJ_II/IM CMBICJIOM.

2. BTOpI/I‘{HOC yTeHHe TekcTa. Ha maHHOM sTame HCO6XO,Z[I/IMO OIPCACIINTL 3HAUCHUC HC3HAKO-
MBbIX CJIOB U ITOHATH BCC HKIOAHCBI COACPIKAHUS.

3. Onpenenenrie OCHOBHOM TEMBbI TEKCTA.

4. CMBICIIOBOM aHaJU3 TEKCTA.

5. Urenwne u nepeBo] TPYAHBIX JJI TOHUMaHUs ab3a1ieB.

6. Beienenue Hanbosnee BaXXHON M BTOPOCTENEHHON HH(pOpMaLUU.

7. OnpeneneHue KIOYEBOW MBICTH Kaxa0ro abdsarma, colaepikaiiero HanOoliee 3HAYMMYIO WH-
dbopMaIuio U COCTaBJIEHUE IJIaHA, KOTOPBIA BIIOCIEACTBUM MPeoOpazyeTcs MpeiokeHus, hop-
MYJIUPYIOIIME OCHOBHYIO MBICIH KaXKIOTO paszjiefla U J0Ka3aTeabCTBA, MOAKPEIUISIONINE 3TY
MBICJIb.

8. PemakTupoBaHue MOTYYUBIIETOCS B XOJ€ JAaHHOW paOOTHI TEKCTa, BHECEHHE HEOOXOMUMBIX
JIEKCUYECKUX, TPAMMATUYECKUX WA CTUIMCTUYECKUX MOIpaBok. MHavye roBops, CTyJAEHT A0J-
JKEH CTPEMHTHCS K TOMY, YTOOBI KpAaTKOE M3II0KEeHHE 00pabOTaHHOTO MM MaTepuaia MpeCcTaB-
JIS10 cOOOM €qUHBIA CBSI3HBIN TEKCT.



9. OdopmieHne TEKCTa KPaTKOro H3J0XKEHUs MaTepuaia B COOTBETCTBUHU C IPEICTaBICHHOMN

HWXKE MOACIBIO.

IInan u peuyeBble KJMIIe 1JI51 0(POPMJIEHHS KPATKOI0 H3JI0KEHHUS TEKCTa

IIman

PCKOMCH,I[yeMBIe KJIHIIIE

1. The title of the arti-
cle

The article is headlined / entitled
The headline of the article | have read is
The title of the article is

The article under the headline ... reports / states that

2. The author of the
article

The author of the article is

The article is written by

3. Where and when the
article was published

It is (was) published / printed in

It is published in Career, the Times supplement.

4. Type of the article

This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the
article

The main / central / chief / primary /core idea / subject /object / task /
key-note of the article is

The article is about / The article is devoted to
The article deals with / The article touches upon
The purpose of the article is to give the reader some information on

The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:
The article informs us / The article reports that
Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:
The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)




The author writes (states, stresses, thinks, points out) that
The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However
As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to
With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue
a disputable / vital / burning / urgent question
feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific
(most) important / main/ chief / basic / essential
remarkable / distinguished / notable

characteristic / unique / peculiar




especially / particularly / specially / specifically
be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | | found the article interesting (important, of no value, too hard to un-
article derstand) because

The article I have read is very useful
In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

9. BaxxHBIM KpUTEpUEM OIICHKHU OBJIAJCHUS CTYJEHTOM TOM WJIM MHON TEeMbl HA aHTJIMHCKOM
A3bIKE SBIJIAETCS paboTa Mo MOATOTOBKE U MPEACTaBICHUIO pedepata.

TpeboBanus k opopmiieHuIo pedepara:
Pedepat nomxeH ObITh BBIOIHEH aKKypaTHO U MOJIINT B MAIIKY.
2. PedepaT cocTOUT U3 CIEAYIOMINX Pa3/IeNIOB:
1. TurynbHsblil nucT
Pedepar na remy (Ha3BaHME HA AHTTIUHUCKOM SI3BIKE)
2. Copnepxanne. [Tepeuncrnsitorcst pa3fensl padoThI ¢ YKa3aHUEM CTPaHUIIL.

3. TekcT Ha aHTIUICKOM sI3bIKE (2 DK3eMIUIApa: TMEPBhIM MOIINAT B MAINKy, BTOPOH HA PY-
Kax)

MunumanbHbIi 00beM TekcTa: 3 (Tpu) cTpaHulsl popmaTta A-4 mpu Monsx: 25 MM HIDKHEE U
BepxHee, 10 mm — nipaBoe, 35 MM — nieBoe, 26-29 cTpoK Ha CTpaHHUIIE.

4. CnoBaps: 30 JIEKCHYECKUX €IMHULL C IEPEBOJAOM M TPAHCKPHUIILIMEN, KOTOPHIE MPU 3alUTE
HY>KHO 3HaTh Hau3yCTh.

5. CHCOK MCIOIB30BaHHBIX MCTOYHHKOB: UCTOYHHUKAMHU. KOTOpPHIMU TIOJIB30BAJICSI CTYICHT
JUTSL COCTaBJIeHHs pedepara U CIOBapU C BHIXOJAHBIMU JAaHHBIMUA KHUT M TOJIPOOHBIM aJpecoM
caira.




6. Kparkoe n3noxxenue pedepara rmo-aHTJIMHCKH — MPU 3aIIATE YMETh PaccKa3ath.

BammuTa pedepara MPOBOAUTCS CICAYIOIIAM 00pa3oM: CTYIEHT M3JaraeT KPaTKoe COJCpPIKaHHe
BBIITOJIHEHHON PabOThl Ha aHIVIMHCKOM SI3bIKE M OTBEYAET HA BONPOCHI MPENOAaBaTelis Mo CO-
JEpIKAHUIO PabOTEHI.

10. Tlo kaxaOMy M3 TPEACTABICHHBIX B Y4€OHOM MMOCOOUHU Pa3/ieioB CTYASHTHI JOJKHBI IO O0-
TOBUTH JIOKJIAJ C Mpe3eHTanue. PekoMeHyercs: pa3aenuTh CTYACHTOB Ha JAeCsSTh rpymi (0 Ko-
JUYECTBY Pa3/iejioB B YYCOHOM MOCOOMH), Kaxaasi U3 KOTOPBIX BBIOMpAET /Jisi ceOs onpeeicH-

HYIO TEMY.
TpeOoBaHusl K TOKJIAXY

Jloki1aji, COMpOBOXKAAEMBIH ITOKAa30M CJIAiI0B, TOJKEH OBITh MPE/ICTABICH Ha aHIJIMHCKOM SI3bI-
ke. [IpomgomkuTenbHOCTD JoKIaaa — He 6osee 10 munyt. KomnuecTBo cmaitnos — 12-15.

TpeOoBaHus K Npe3eHTANNH

TeKcT, KOTOPBIN 3a4UTHIBAET JOKJIAIYMK, HA CIai]bl HE BBRIBOAUTCA. Eciin Hanuuue Ha crlaie
TEKCTOBOM MH(OpPMAIK BCE K€ MPEANOoIaraercs, To 3TO JODKHBI OBITh KPaTKO CHOpMYIHUPO-
BaHHBIC MOJIOKCHUS TEMbI JOKJIaa.

J11st BRITIOJTHEH WS JIAHHOTO 3a/IaHUSI MOYKHO MCTIOIh30BaTh CIEAYIONTHE Ppasbl:

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
Let me introduce myself, my name is...

- And what I’d like to present to you is the report on ...
- The theme of my today’s presentation touches upon ...
- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...
- Please feel free to interrupt me at any time if you have a question.
- Let’s start with ...

- I’d like to draw your attention to the chart ...

- If you take a look at the graph, you’ll see ...

- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...

(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...



- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I’ll be glad to answer any questions.

- Well, that’s all I have to say. Thank you for listening / attention.

11. Tlo xaxnoil npeacTaBieHHOW B y4EOHOM MOCOOHMU TEME CTYIEHT MOXKET CaMOCTOSTEIbHO
OCMOTPETh (PUIbM (XYHAO0XKECTBEHHBIN WM JOKYMEHTAJIbHBIM) U HalmMcaTh HA HErO PELEH3UI0
1o cienyrouiei popme:

Film Review

Title

Directed by

Based on

Type of film

Cast

Plot summary

Your opinion about the film

B ocBoeHMM IUCHUIUIMHBI MHBAJIUAAMU M JHUIAMH C OTPAaHUYEHHBIMH BO3MOXHOCTSAMU
3I0pOBbsl OOJbIIOE 3HAUEHHWE HMEET WHIUBUIyaldbHass ydeOHas palboTa (KOHCYJIbTAaIlMH) —
JIOTIOJTHUTEILHOE pa3bsiCHEHUE YUeOHOro Marepuaia.

I/IH)II/IBI/IHyaJ'H)HI)Ie KOHCYJIbTalUM 110 NPCIAMETY ABJIAIOTCA BaXHBIM q)aKTOPOM,
CHOCOOCTBYIOIIMM MHIMBUAYAIN3aUU 00yUEHHs U YCTaHOBIIEHUIO BOCIIMTATEIHHOTO KOHTAKTa
MCXKAYy MnOperoaaBaTcjiceM U O6y‘-IaIOHII/IMC$I HHBAJIUJIOM WX JIMOOM C OI'paHUYCHHBIMU
BO3MOXHOCTSAMU 310POBbA.

7. llepeyenb MHGOPMALMOHHBIX TEXHOJIOTHIi, HCMOJIB3yeMbIX MPH OCYIIECTBJIEHUH 00-
Pa30BaTeJbHOI0 NMpoLecca Mo JUCUUIITIMHE (MOTYJII0)

7.1 IlepeyeHb MHPOPMANMOHHO-KOMMYHUKAUMOHHBIX TEXHOJIOTHIA



1. TlpoBepka MHAMBHUAYAJbHBIX 3a/laHUN U KOHCYJIbTHPOBAHUE MOCPEICTBOM 3JIEKTPOHHOI

IIOYTHI.

2. Vcronp30BaHME AJIEKTPOHHBIX MTPE3CHTAIMH TPU MPOBEIECHUH Ja00paTOPHBIX 3aHATHIA.

7.2 llepeyeHb JUIEH3MOHHOTO U CBOOOHO PACIPOCTPAHSAEMOr0 MPOrPaAaMMHOI0 odecreye-

HHUA

1. Omnepanumonnas cucrema MS Windows.

2. HurerpupoBannoe odpucnoe npuinoxxenne MS Office.

3. HpOFpaMMHOC obOecrieyeHue IJIs1 OpraHu3aly yrnpabJII€MOI'0 KOJUIEKTHUBHOTI'O M 0e30-

[MaCHOro A0CTyIa B I/IHTepHeT.

7.3 IlepeyeHb cOBpeMEHHBIX NPO(decCHOHAJBHBIX 0a3 JaHHBIX M MH(OPMALMOHHBIX

CIIPaAaBOYHBIX CUCTEM

1. CnpaBouno-nipaBoBas cuctema «Koucynprant ITmocy (http://www.consultant.ru).

2. DnekTpoHHast oubimoreunas cucrema "FOpait" (http://www.biblio-online.ru).

3. DnekrponHas OubOnmoreunass cucrema "YHuBepcuterckas Oubmmoreka ONLINE"

(http://www.biblioclub.ru).

4. DnexTpoHHas OubiMoTeuHas cucrema u3garenbera "Jlans" (http://e.lanbook.com).

5. DnektponHast 6ubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru).

8. MarepuajbHO-TeXHHUYECKOE o0ecneuyeHne Mo TUCHUILIUHE (MOIYJIIO)

Ne Bun pabor

MarepuanbHO-TEXHUYECKOE 00ecriedeHre TUCIUIIITUHBI (MO-
JIyJIsl) ¥ OCHAIICHHOCTh

JlexnoHHbBIE 3aHATHS

He npenycmoTrpensl

CemuHapckue 3aHsATUS

He npenycmoTpensl

3. JlabopaTopHbie  3aHS-
THUA

Aynutopus 508H, OCHallleHHasl ayIUO-TEXHUKOH, CIeIralb-
HBIMH CPEJCTBAMHU HAINISAIHOCTH (TaONHIIBI U KapThl) U CHpa-
BOYHOHN JHUTEpaTypol (aHIJIO-pyCCKUE U PYCCKO-aHTIUHCKHE
cioBapu). Mcrnonb3yercst sl peanu3aniy MPUHIAIA HarJsI-
HOCTH, BOCIIOJHSIIOT OTCYTCTBHE SI3bIKOBOM CpE€[Ibl, MOBBIIIAIOT
MOTHBAIHUIO.

VYuyebnas nmaboparopus M2/112 (350075 r. KpacHonap, yu. 2-s
[Tatunerka, n. 21), ocHameHHasi CIENMATBHBIMUA CPEACTBAMU
HarsIiHOCTH U TB-ycTaHOBKOM.

I/ICHOJ'IBSYIOTCH IJId pa3BUTHA HABBIKOB ayIUPOBAHUSA, TOBOPC-
HUs, ITIMCbMa.

4. KypcoBoe mnpoexktupo-
BaHUeE

He npenycmoTrpeno



http://www.consultant.ru/
http://www.biblio-online.ru/
http://www.biblioclub.ru/
http://e.lanbook.com/
http://www.elibrary.ru/

I'pynnoBeie  (nHAuBU- | He mpenycMoTpeHbl
JyallbHbIE) KOHCYJIbTa-
02078

CamoctostenbHas pa- | [lomemenne 5S03A — kaOWHET A1 CaMOCTOATEILHON pabOTHI,
6ora OCHAIIICHHBIA KOMIBIOTEPHOM TEXHUKOW C BO3MOMXKHOCTHIO
nojkitoueHus: K cetu «MHTepHeT», mporpaMMoil 3KpaHHOTO
YBEJIMUEHUSI ¥ 00ECTIEYCHHBIN TOCTYIIOM B 3JIEKTPOHHYIO HH-
(dhopMaIrmoOHHO-00Pa30BaATEIBHYIO CPETY YHUBEPCUTETA.




