MUHHUCTEPCTBO HAYKHU U BBICIIET'O OBPA3OBAHMS POCCUMCKOM OEJIEPAIINA
denepaibHOE TOCYAAPCTBEHHOE OI0/PKETHOE 00pa30BaTelIbHOE YUPEIKICHHUE
BBICHICTO 06paBOBaHI/I}I
«KYBAHCKUI TOCYJAPCTBEHHBIN VHUBEPCUTET»

CDaKy.]'IBTeT YIIpaBJICHUA U IICUXOJIOTNHU

yTBEP)KILAIO’“
HpopeKTop 16"y 4 X ‘HOI/I pabore,
&Etfec*ray m6pa3013a m TIepBbIi

« 209 s’ 2020r.

PABOYAS TIPOI'PAMMA JUCHHUIIJIMHBI (MOAY JISA)
51.0.38 JIEJJONPOU3BOJICTBO B C®EPE MOJIOJAEXHOM
HOJIMTUKHN

Hamnpasnenue mnoaroroBku/crnenuanbHocTh 39.03.03 Opranuzaius paboThl ¢
MOJIOACIKBIO

HanpasnenHocts (npoduis) / cnenuanuzaius ['ocyaapcTBEHHAsl MOJIOJEKHAs
NOJIUTHKA

dopma oOydeHHs: ouHas

KBanudukanms 6akagaBp

Kpacunomap 2020



Pabouas mnporpamma gucuumummasl JIEJIOITPOU3BOJACTBO B COEPE
MOJIOJEXHOM TIOJIMTHUKHW cocrapneHa B COOTBETCTBHH C (eepaabHbIM
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BhICIIeTo oOpazoBanus (PI'OC
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paboOTHI C MOJIOJIEKBIO

[Iporpammy cocTaBuiI(M):
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N.O. damunus, JOKHOCTD, yUeHask CTENEeHb, YI€HOE 3BaHHE

IMMOAITHCH

Pabouass mporpamma JUCUMIUIMHBI yTBEpKJIE€HA Ha 3acelaHud Kadeapbl
rOCy/1apCTBEHHOM NOJINTHKU U FOCYIapCTBEHHOTO YIIPABJICHUS
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(I)aMI/IJ'H/IH, HWHHUIHAJIbL &OZ{HHCL

YTBep)KI[GHa Ha 3aCCIaHHuH qu6HO-M€TOIIH‘I€CKOﬁ KOMHUCCHUH q)aKYHBTCTa

YIPaBJICHUS U IICUXOJIOTUU 7
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Mowuceenko E.B., HaUaJIbHUK yIIpaBJICHUs] MOJIOACKHOU MOJUTUKA MUHHUCTEPCTBA
o0Opa3oBaHusl, HAYKU U MOJIOJEKHOU MONMUTUKK KpacHomapckoro kpas

Capuenko A.Il.,, kangummar (GuU3MKO-MaTEMaTUYECKUX HAYK, JOICHT Kadeapbl
o0IIero, CcTpaTermuyeckoro, WHMOOPMAIMOHHOTO MEHEKMEHTa U  Ou3Hec-
nporeccoB Kyol'Y



1 Henu u 3a1a4M U3y4YeHUs] AMCHUATIIAHBI (MOLYJIA)
1.1 Hesab ocBOeHNs UCHMIIIMHBI — IPUOOPETEHNE CTYICHTaMU TEOPETUUECKUX 3HAHUNA B 00JIaCTH
JOKYMCHTAIIIOHHOI'O O6€CH€“I€HH§[ YHpaBJICHUS, O3HAKOMJICHHC C BUIaMn JOKYMCHTOB,
I/ICHOJIBSYGMBIMI/I B HACATCIIBHOCTHU OpI‘aHPI3aI.[Hﬁ nu OpI‘aHOB BJIaCTHU, HOJIy‘-IeHI/Ie HpaKTI/I'-IeCKI/IX
HAaBBIKOB 110 CO3JaHUIO0 U o6pa60TI<e OTHUX NJOKYMCHTOB.

1.2 3apauy AMCHUILIUHBI

— chopmupoBath |y CTYIAEGHTOB YETKOE TNPEJCTaBICHHE O HEOOXOIUMOCTH U POJIU
JOKYMEHTUPOBAHHUS B AESTEIBHOCTH OPraHOB BJIACTH, IPEANPUSITUI, YUPEKICHNUH;

— O3HAKOMHTH CTYJECHTOB C OCHOBAaMH JICTIONPOU3BOACTBA M JIOKyMEHTOOOOpPOTa B OpraHax
rocynapctBeHHoM Biactu  Poccuiickoit  ®Denepaniiu, oOpraHax TOCyJIapCTBEHHOW —BJIACTH
cyobekToB Poccuiickoii denepariiv; opranax MECTHOTO CaMOYIIPaBJICHHsI, FOCYJaPCTBEHHBIX U
MYHHULUIATGHBIX OPraHu3alisiX, MNPEINPUATHIX U YUPEKICHHSX, TMOMUTUYECKUX MapTHsIX,
00IIIECTBEHHO-TIOIMTUYECKUX ¥ HEKOMMEPYECKUX OpTraHU3aLHsX;

— pa3BUTh CIOCOOHOCTH OCYIIECTBIISATh MOHHTOPHHI, COOp M 00paboTKy uHopmaiuu o0
OCHOBHBIX TE€HJICHIIUSIX B c(hepe MOJIOAEKHON MOIUTHKH;

— chopmupoBaTh HAaBBIK TOTOBHTH AHAJIMTHYECKYI0 W JPYTYIO OTYETHYIO HWH(OpMaIMio o
pe3ynbTaTaM MpoQecCUOHATLHOM IS TeNbHOCTH B cpepe MOJIOAEKHOM MOTUTHKHY;

— O3HAKOMHUTH CTYJCHTOB C OCOOCHHOCTSIMH 3aIllUTHI CIYy>KEOHOW W KOH(HICHIMAIHHON
uHpopMaIK, 00ecredeHusi OTKPBITOro0 JOCTyNa TpaxIaH K MH(GOPMAIMKM B COOTBETCTBUH C
TIOJIO’KEHUSIMU 3aKOHO/1aTENbCTBA,

— HAy4YUTh CTYJICHTOB OPHUEHTUPOBATHCS B CUTYAIUAX, TPEOYIOIIMX W3IaHHUS COOTBETCTBYIOLIMX
JTIOKyMEHTOB.

1.3 MecTo Aucuunianubl (MOAyJisl) B CTPYKType 00pa3oBaTe/ibHOIi NMPOrpaMMbl

Juctummmaa b1.0.38 «Jlenmonpoun3BoAcTBO B chepe MOIOASKHOM MOTUTUKIY OTHOCUTCS
K 9acTd, GOpMUPYEMOI ydacTHUKaMHU 0Opa3oBaTeNbHBIX OTHOIICHWH broka 1 «JluciurmmHb
(MomymH )» yuyeOHOro IUIaHa.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOEHHA 00pPa30BaTeJbHOIM IIPOrpaMMbl

N3ydenue naHHON yueOHON AMCUMITIIMHBI HAPaBIeHO HAa (OPMUPOBAHKE Y 00YHAIOIINXCS
kommnereHuu OITK-3

No Nunexc Conepxanue
. 1; KOMIIET | KOMIIETEHIMH (WK €€ WNHauKkaTopsl JOCTUKEHHSI KOMITETEHIIUU
] €HUUHU 4acTu)
1. OIIK-3 | cnocoGen coctaBiary | MOIIK-3.1. Cucrematuzupyer pe3yabTaThbl
1 0OpMIIATH OTUETHl | MPOPECCHOHATBHOMN AESITEILHOCTHU B cepe
II0 pe3yJbTaTaM MOJIOJIS)KHOM MOJUTUKU B (POPME OTUETOB;
npodeccroHanbHOM NOIIK-3.2 ITpencraBisieT pe3yabTaTbl HAYYHON U
JESTEIBHOCTH B MPAaKTUYECKOH J1eATELHOCTH B (hopMe IMyOIUIHBIX
cdepe MOJIOACKHOM BBICTYIUICHUH W/WJIM MTyOIUKaLUH.
MIOJIUTUKHU NOIIK-3.3. YMmeeTr ocynecTBIATh MOHUTOPHHT,
cbop u 00paboTKy nHpOpMaIUu 00 OCHOBHBIX
TEH/IECHIMAX B chepe MOJIOICKHOMN MONTUTHKY;
FOTOBUTH QHAJIMTUYECKYIO U APYTYIO OTUYETHYIO
UH(OPMAIHIO IO pe3yibTaTaM MpodecCHOHaTIbHON
JIeSITEJIbBHOCTH B c(pepe MOJI0IKHON TOTUTHKU
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2. CTpyKTYpa U cofepKaHue QU CIUILIHHbI

2.1 PacnipenesieHne TPYA0EMKOCTH AUCHHMIIMHBI IO BUAaM padoT

O6mas TpyA0€MKOCTh TUCIMIUIMHBI cocTaBisieT 3 3a4. €. (108 yaca), ux pacnpenencHue
10 BUJaM paboT MPEACTaBICHO B TaOIHIIe

(015 cmyoenmog OPO)
Bun yueGHO#I paboThI Bcero CemecTpbl
4acoB ("acel)
3

KonrakTHasi pa6oTa, B TOM YHcJIe: 68,2 68,2
AyIuTOpHBIE 3aHATHS (BCEro): 64 64
3aHATHSA JIEKIUOHHOIO TUIIA 32 32 - - -
JlaGopaTopHbIe 3aHSATHS - - - - -
3aHATHSI CEMUHAPCKOTO TUIIA (CEMUHAPBI, 32 32 i i i
HPAKTHYCCKHUE 3aHSTHSI)
HNnas koHTaKTHas1 padora:
KoHTtposb camocTositenpHOM padoTel (KCP) 4 4
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocTosiTesibHasi pad0oTa, B TOM YHCJIe: 39,8 39,8
KypcoBast pabora - - - - -
[TpopaboTka yueOHOro (TEOPETUYECKOr0) MaTepuaa 10 10 - - -
BeImonHeHre nHANBHyaTbHBIX 33aHUH (ITOrOTOBKA 20 20 i i i
COO00I1IeHUH, IPe3eHTalUI)
Pedepar 9 9 - - -
IToAroToBKa K TEKyIIeMy KOHTPOJIIO 0,8 0,8 - - -
KoHTpo.s:
IToaroToBKa K 3K3aMEHY
O0mas Tpy10eMKoCTh gac. 108 108 - - -

B TOM THC/IE KOHTAKTHAA | o0 | ggo

pabdora

3a4. ef 3 3

2.2 CTpyKTypa IMCUUILIHHBI
Pacnpenenenue Bu10B yueOHON pabOThI M UX TPYJOEMKOCTHU IO pa3JienaM JAUCHUIIUHBI.
Paznensl (TeMbl) TUCIIUTUIMHEI, H3y4aeMble BO 3 ceMecTpe (ouras ¢hopma)

KonmgectBo gacoB
Bueayaur
Ne HammeHnoBanwme paznenos (Tem) Beero Ay;:g:i; Has opHyaﬂ
pabora
J | 113 JIP | CPC
1 2 3 4 5 6 7
1 BBenenne B gucuuiuiiHy «Jlenonpous3BOACTBO B 2 2 9
" |chepe MOnOISKHON TOTUTHKNY
2 3akoHOJaTeNbHasi W HOPMATUBHO-METOJAWYECKAs 2 5 9
OCHOBA JIEJIONPOU3BOJICTBA
3 JloKkyMeHTHI: KilaccuuKalus, CTpyKTypa, TpeOOBaHUs 2 2 4
* |k opopMIICHHIO.
4 Odopmienne opraHu3aIMOHHO-PACTIOPSIUTEITLHON U 4 2 9
" |uHOpMaMOHHO-CITPAaBOYHON JOKYMEHTAIUH.
5.  |OdopmiieHre TOKYMEHTAIUH 10 JIHYHOMY COCTaBY 4 2 4




Odopmiienne koppecnoneHuuu. CTpyKTypa AeI0BbIX

I CEM.

OdopmiieHrE TOTOBOPHOU IOKYMEHTAIIUH.

Tunosble 1 yHUGUIIUPOBAHHBIE (HOPMBI JOKYMEHTOB.

Opranuszanus
JIOKYMEHTaMHU

paboThI

¢  KOoH(MUIECHIMATLHBIMH

PopMBI perucTpauuu JOKYMEHTOB

Opranuzanus nprema rpaxiaan

ABTOMaTI/I3aHI/I$I ACJIOMPON3BOACTBA

NN B (NN

ITopsiiok mepenayuu J1ej B apXUB

:‘)HGKTpOHHOC IMPAaBUTECIIECTBO

NININDININ| N (NN DN
NININININ & INPE DD

3,8

UTOI'O no pazdenam oucyuniunsl

64

w
N
w
N

39,8

KoHnTtposb camocTositenbHOM padoThl (KCP)

4

[TpomexxyTounast arrecranus (MKP)

0,2

IToaroToBka K TEKyIIEMY KOHTPOJIIO

O6ma51 TPYAOCMKOCTD 11O JUCHUITIINHC

108

[Tpumeuanue: JI — nexuun, 113 — mpaktudeckue 3anatus / cemuHapsel, JIP — nabGopaTtopHbie
sarsitusi, CPC — camoctosiTenbHast paboTa CTyAeHTa

2.3 Conep:xanue pa3aesioB (TeM) THCHUTITHHBI
2.3.1 3aHATHA JeKINOHHOI0 THIIA

Haumenosanue dopma TeKyIIero
No Coneprxkanue pasjena
paszena KOHTPOJIS
1 2 3 4

1. | Bgexnenue B [Ipenmer, conepxanue, 3aqa4u Kypca. VYyacrtue B
JUCLUIUIUHY Hcrounuky, nureparypa. [IoHATHHHBIN MHTEPAKTUBHBIX
«JlenonpounsBoacteo |anmapar. [lonsitue o nokymenre. ['ene3nc u dhopmax
B chepe MOJIOICIKHOM (pa3BUTHE TIOHATHUS «TIOKYMEHT. ayJIUTOPHOU
ITOJTUTUKIY XapakTepuCTHKa, CBOMCTBA, IPU3HAKH, paboThI

GYHKIIUHM TOKyMEHTa KaKk CHCTEMHOTO 00BEKTa.
MeTtopl U CIOCOOBI TOKYMEHTHPOBAHUSI.
dopma MaTepUaIbHOTO HOCUTEIIS.

[TonsiTue, meTo, croco0, CPeICcTBO
JIOKyMeHTupoBaHus. [Iponecc coznanus
JIOKYMEHTA.

[TonsiTre nokymeHTHOM kKoMMyHHKaIuH (1K),
KOMMYHUKAHT U peuunueHT. @opMalibHbIE U
HedopMaIbHble KOMMYHHKAIMH. MaccoBbie
KOMMYHUKAIIMU: MI€YaTh, paIN0, TEIEBUICHUE,
KHHO, 3BYKO- U Buaeo3anuch, INTERNET.
ABTOMaTH3anus JOKyMEHTAIMOHHOMN
JIEATENBHOCTH MTPOTPAMMHBIE KOMIUIEKCHI:
«Jlenoy, «3onymika» u ap.

2. | 3akoHojarenbHas U |3aKOHOJATEILHOE PEryIHpOBaHUE [Toaroroska
HOPMaTHUBHO- nenonpoun3BoacTBa. HopmatusHo- VHIUBUTyaIbHOT
METOJNYECKasi OCHOBA [METOIUYECKOE PETYIUPOBAHHUE 0 3aJIaHHusl.
JIETIOTPON3BOJICTBA | ZIEJIONPOU3BOIcTBA. JIokanpHBIE HOpMaTUBHEIE |Pedepar Ha Temy

JIOKYMEHTBI OpraHU3allH. «HopmatuBHoO-
METOINYECKOE

pEryJIMpOBaHue




ACIOIMMPOU3BOACT
Ba

JIOKyMeHTHI: [TonsiTre o KMaccuuKaMu JOKYMEHTOB. NunuBunyansHOE
KJaccupukanus, CooTHoOLIEHHE BUJOBON U THIIOJIOTMYECKON 3a/laHue
CTPYKTYpa, KJIaccu(pUKauu JTOKYMEHTOB. ITogroroska
TpeOoBaHUs K Bubl 1OKyMEHTOB: OpraHU3allMOHHBIE, OnaHka
oopmIeHHIO pacriopsiAuTeNbHbIe, THPOPMALMOHHO- JIOKYMEHTOB:

crpaBouHsble. Tunogoruueckas KiaccupuKays. Buibl OJaHKOB U

OO0mrast XxapaKTEepPUCTHKA CTPYKTYPHI. MOPSAIOK

BHyTpeHHs 1 BHELIHSS CTPYKTypa JOKYMEHTA. [PACIIOJIOKECHHUS

PekBU3UTHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHMUS, [DEKBU3UTOB B

PEKBU3UTHI-IIPU3HAKHU, PEKBU3UTHI 0PopMIIeHUs |Os1aHKe (YIiI0BOE

COBPEMEHHBIX YNPABICHUECKUX TIOKYMEHTOB.  |U LIEHTPOBAHHOE)

YHu}uUKanusa u craHAapTU3anus J0KyMEHTOB.

®opmynsap. branky JOKYMEHTOB: BUJIbI

OJIaHKOB U MOPSIJIOK PACIIOJIOKEHUS! PEKBU3UTOB

B OJyiaHKe (YIJ10BO€ U LIEHTPOBAHHOE),

UCIOJIb30BaHUE OJIAHKOB C H300pakeHUEM

rOCyJIapCTBEHHOIO TepOa u repba cyObekTa

benepanym.

TpeboBaHMs K COCTABICHHUIO U 0O()OPMIICHUIO

JOoKyMeHTOB. PopmaThl OyMaxHbIX

JOKYMEHTOB. TpeOoBaHuUs K TEKCTY

JIOKYMEHTOB. TpeGoBaHuUs K U3rOTOBJICHUIO

JJOKYMEHTOB.

Odopmiienue ITonsiTve opranu3anuoHHas, pacropsaauTensHas ([lonroroska
OpraHU3alMOHHO- 1 HH()OPMAITMOHHO-CIIPAaBOYHAS TOKYMEHTALHSI. |[COOOIEHU I
pacniopsauTenbHol n |Opranu3anoHHble JOKyMeHThL: [lonoxenue. |«OpraHuzanuoHH
MH(OPMaLMOHHO- VYera. MHCcTpyKnms. KonnekTuBHBINM JOTOBOD U |asd,

CIIPaBOYHOM Ip. pacnopsAuTenbH
JIOKYMEHTalluu PacniopsimuTenbHble TOKyMEHTHI: IIPUKa3s, as u

pacropsKEHUE, PEILICHHUE. MH(POPMALIMOHHO
WNupopmaninoHHO-CIIpaBOYHasl TOKyMEHTAlUS: |-CIPaBOYHAs
ITporokoin. AkT. JloknanHas 3anucka. JOKYMEHTaLUs»
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.

Tenerpamma (Teneraitnorpamma). Temnekc.

Tenedonorpamma. Tenedakc (dakc) u ap.

Odopmiienne KanpoBast nokymeHTanus, TokyMeHTHpoBaHue [(PaboTa B ManbIx
JIOKYMEHTaIUU 110 JBIKEHUS KaapoB. Pestome. 3asBineHue. rpymnmax
JIMYHOMY COCTaBYy Amnkera. TpynoBoit koHTpakT. [Ipukas o «Iloaroroska

npueMe/yBosibHeHHUU. TpyioBas KHUXKKA. JOKYMEHTOB JJIs
JIngnoe geino. JInnesoi cuer. npueMa Ha
paboty»

Odopmaenue TpebGoBaHMs MEKIYHAPOIHBIX CTaHIApTOB K (MHAMBUAYanbHOE
KOPPECTIOHJICHIIUU.  |0(OPMIICHHIO KOPPECTIOHICHIINH 10 3ananue «CocraB
CTpyKTypa AEJIOBBIX |BHEITHEAKOHOMHUYECKOU JeATeIbHOCTH. COCTaB |pEKBU3UTOB
IUCEM PEKBU3UTOB MMUChbMA U TPEOOBAHUS K UX IMChbMa U

odopmiienno. CTpyKTypa JAETOBBIX IMHCEM. TpeOOBaHUS K UX
OcobenHoctu ohopMIIeHHUs 1ET0BOI oopMiIeHUION.

KOPPECTIOH/ICHIIUN B aHTJIOS3BIYHBIX CTPaHaX.
OdopmieHne KOPPECTIOHACHIINY HA HEMEIIKOM




s3bike. CTpyKTypa popmyJsipa, COCTaB
PEKBU3UTOB.

7. | Odbopmnenue JloroBop — ero BUIbI, CTPYKTYpa, MOPSAI0K VYyactue B
JIOTOBOPHOM o(opMIIeHHs U TOANNCAHUSI CTOPOHAMH. IpynIoBon
JOKYMEHTALUU pabote

«IToaroroBka
Ipa)x/1aHCKO-
IIPaBOBOIO
JI0TOBOpA U €ro
HOJITMCAHUEY.

8. | TunoBeie u Tumossie GOpMBI TOKYMEHTOB, UCTIONIb3yeMble (BbimonHnenue
YHU(DULMPOBAHHbIE  |B AESATEIBLHOCTH OpraHU3aLU. WH/IMBUTyaIbHbI
(bopMBI TOKyMEHTOB  |YHH(PUIMPOBAHHBIE CUCTEMBI IOKYMEHTALIMU. (X 3aJaHUN

YHu}UKanus J0KyMEHTOB.

9. | Opranusamus Kon¢puaeHnuansHoe 1eI0npon3BOACTBO [Toaroroska
paboThI ¢ 3anMTa KOH(pUICHINANbHON HH(pOpMALHH. MH/IUBUYaJIbHOT
KoHpuneHmaapHbIME | [loHsTHE KOHDUICHIINATEHOE 0 3a/laHusl.
JIOKYMEHTaMHU JIeJIOTIPOU3BOCTBO MPHUEMBI, METO/bI Pedepar Ha Temy

00paboTku noKyMeHTOB. H(pOpMamoHHO- «Konpunenmman

aHanmuTHuecKas pabota. 3amura MHGoOpMauu. (pbHOE
JIEJIOIPOU3BOJCT
BO 3allUTa
KOH(UICHIHAIIEH
ol MH(pOPMALTHI

10. | ®opwmel peructpanu |[lonsiTie peructpannuu 10KymMeHToB. @opMbl  |BeimonHeHne
JIOKYMEHTOB perucTpanuu JOKyMEHTOB. WH/IMBUTyaIbHbI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUU  [X 3aaHUN
JIOKYMEHTOB.

11. | Opranuzanus [IpuHIUITBEI OpraHu3anny JTUYHOTO IpUeMa Brimonnenue

IpreMa rpaxaaH rpaxJaH ¢ oopamieHusmMu. Perucrpanus VUHIVBUAYaIbHbI
JIOKYMEHTOB T10 TUCbMEHHBIM 00palleHusIM X 3a/1aHui
rpaxnad. OCHOBHBIE 33/1a4 CIIPaBOYHO-

MH(OPMaLIMOHHOH CIIy>KObl OpraHU3aluu.
12. | ABTomMaTH3anus ITonsiTue aBTOMaTU3UPOBaHHBIX cucTeM. PeiHOK ([Tonroroska
JIEJIONPOU3BOJICTBA  |aBTOMATHU3UPOBAHHBIX CUCTEM MHIUBUAYATbHOT

nenonpon3BoAcTBa. CpaBHUTEIBHBIN aHAJIN3 |0 33JaHHUS.

OyMa)XHOT'O U 3JIEKTPOHHOT'O Pedepar na temy

JIOKYMEHTO0000poTa. «CpaBHUTEIBHBIN
aHaJIn3
OyMa)xHOTO U
AJIEKTPOHHOTO
JTOKYMEHTO000pO
Tay

13. | I[Mopsnok nepenaun  |OCHOBHBIE IPU3HAKU IpynnyupoBKHU |Beinonnenne
JIe]l B apXUB JIOKYMEHTOB B jiena. PopMupoBaHue Jell. WUHIUBUAYaTbHBI

OkcnepTusa LIEHHOCTHU JIOKYMEHTOB. (X 3a/IaHUl

HOJIFOTOBKa HCIIOJIHCHHBIX JOKYMCHTOB K
apXMBHOMY XpaHeHuto. [lepenaya ien B apxus.
HOMGI].[CHI/IC BCIOMCTBCHHOI'O apxuBa
opraHu3zaiui. MaTepuaibHO-TeXHUYECKas Oa3a
apXUBOB. XpaHeHue JIOKYMEHTOB B
AIIEKTPOHHOU hopMe.




DNEeKTPOHHOE [TonsiTve «DNEKTPOHHOE NPABUTENLCTBO»: €ro  ([loaroroska
IIPABUTEIIBCTBO 3HAYECHUE, IPUHLMIIBI IOCTPOCHUS U cooOImIeHn i
BHelpeHus. IHTerpupoBaHHoe 2IeKTpoHHOE  [«/IHTerpupoBaHH

MMpaBUTCIbLCTBO Poccun. OpFaHI/I3aHI/I5[ 0€ JJICKTPOHHOC

MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO IIPaBUTEIBCTBO
JIOKYMEHTO000pOTa MEX/1y OpraHaMu Poccun»
roCyIapCTBEHHOM BiacTu Poccuiickon
denepanuu
2.3.2 3aHsATHSA CEMHUHAPCKOI0 TUIIA
HaumenoBanue . Popwma
Ne TemaTuka NpakTUYECKUX 3aHATUN (CEMUHAPOB) TEKYIIETO
pasnena (Tembl)
KOHTPOJIA

1 2 3 4

1. |Beenenue B [Ipeamer, conepxanue, 3a1aun Kypca. FICTOUHUKH, [HalKMcaHue
JUCLUIUIUHY mureparypa. [lonstuitneii anmapar. [lonstue o pedepara (P)
«OCHOBBI JIOKyMeHTe. ['eHe3uc 1 pa3BUTHE OHATUS
NEJIONPOU3BOJICTBA U [«IOKYMEHT». XapaKTepUCTUKA, CBOWCTBA,

JOKYMEHTOO0O0pOTa» |MpHU3HAKU, GYHKIIUH TJOKYyMEHTa KaK CHCTEMHOTO
o0BeKTa.
MeTobl 1 criocoObl foKyMeHTHpoBaHus. Dopma
MaTepUaIbHOIO HOCHUTEJIS.
[TonsiTue, MeTo, cioco0, CPeaCTBO
JIOKyMeHTupoBanus. [Iporecc coznanus
JIOKYMEHTA.
[TonsiTue nokymeHTHOM koMMyHuKauu (1K),
KOMMYHHUKAHT U peuunueHT. opManbHbIe U
He(dopMaIbHble KOMMYHHKAIMKU. MaccoBble
KOMMYHHMKAIMK: [1€4aTh, PaJio, TEJICBUACHUE,
KHMHO, 3ByKO- 1 Buaeo3anuch, INTERNET.
ABTOMaTH3a1Ms JOKYMEHTAIIMOHHON NEATEIBHOCTH
IIPOrpaMMHBbIE KOMIUIEKCHI: «Jleno», «30ayika» u
Ap.

2. |3akoHOAaTeNbHASA M |3aKOHOJATEIHHOE PETYINPOBAHHE HaIlCaHHE
HOPMaTUBHO- nenonpousBojcTBa. HopmatuBHo-MeTonndeckoe  |pedepata (P)
METOANYECKasi OCHOBA [PETYJIMPOBAHKE JIETONPOU3BOACTBA. JIOKanbHbIE
JIEJIONPOU3BOJCTBA  |HOPMATUBHBIE TOKYMEHTHI OPraHU3ALINH.

3. |[1oKyMeHTHI: [TonsiTue o kIaccupuKaIu JOKYMEHTOB. odopmiieHre
Kiaccudukanus, CooTHoIIEHHE BUJOBOW U THIIOJIOTMYECKON 3alaHHBIX
CTPYKTYpa, KJIacCCU(UKALUU JOKYMEHTOB. JIOKYMEHTOB
TpeGoBaHuUs K Buibl TOKyMEHTOB: OpraHU3alliOHHBIE,

0 OpMIIEHHUIO. pacnopsiAuTeabHble, THPOPMAIIMOHHO-CIIPABOYHBIE.

Tunonoruveckas kinaccuuKarms.

OO0m1as XxapakTepucTUKa CTPYKTYphl. BHyTpeHHsIsI 1
BHEIIHSAA CTPYKTYpa TOKYMEHTA.

PexBU3HUTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUSI,
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOPMIICHUS
COBPEMEHHBIX YIPABJICHYECKUX TOKYMEHTOB.
Yuudukanus v cTaHAapTH3AIUS TOKYMEHTOB.
®opmyisip. briaHku TOKYMEHTOB: BHBI OJTAHKOB U
MOPSIOK PACIOJIOKEHUS PEKBU3UTOB B OJIaHKE




(Yryi0BO€ M LIEHTPOBAHHOE), UCII0JIb30BAHUE
0JIaHKOB C H300payKEHWEM TOCYyapCTBEHHOTO Tepha
u repba cyonekTa deaepanuu.

TpebGoBanus K COCTaBICHHUIO U 0(OPMIICHHUIO
JTOKyMeHTOB. @opmaThl OyMaXHBIX JOKYMEHTOB.
TpeGoBanus K TEKCTY JOKYMEHTOB. TpeOoBaHUs K
M3TOTOBJICHHUIO IOKYMEHTOB.

4. |Odopmiienue [ToHnsATHE OpraHU3allMOHHAs, paclopIUTeNbHast U |0hOopMIIEHHUE
OpraHHU3alOHHO- MH(POPMALMOHHO-CITPABOYHAS JIOKYMEHTAIIHS. 3aJlaHHBIX
pacniopsaauTenbHoi 1 |OpraHu3anoHHble T0KyMeHThI: [lonoxenue. JIOKYMEHTOB
MH(POPMAIMOHHO- VYeras. MHcTpykums. KosnekTuBHBINA JOTOBOP U 1.

CIPaBOYHOU PacrniopsiiuTenbHble JOKYMEHTBI: IPUKa3,

JOKYMEHTaL1H. pacnopsbKeHHe, peleHHe.
HHdpopmannoHHO-CIIpaBOYHask JOKYMEHTALMS:
ITporoxoin. AkT. JloknanHas 3anucka.
OO0mbsacHuTenbHad 3anucka. Crnpasku. [InceMo.
Tenerpamma (teneraiinorpamma). Tenexkc.
Tenedonorpamma. Tenedaxce (dakc) u ap.

5. |Odopmnenne KanpoBas nokymeHTanus, 10KyMEHTUPOBaHHE oopmuenue
JOKYMEHTAIUH 110 JBWDKEHUS KaapoB. Pestome. 3asBienne. AHKeTa.  |3alaHHBIX
JINYHOMY COCTaBY. TpynoBoii koHTpakT. [Ipukas o JIOKYMEHTOB

npueme/yBosibHeHUH. TpyoBas kHuxkKa. JInuHoe
Jeno. JInneson cyer.

6. |Odopmnenue TpeGoBaHus MEKIYHAPOIHBIX CTAHIAPTOB K odopmiieHHE
KOPPECHOHJIEHIIMU.  [0(OPMIIEHUIO KOPPECTIOHACHIIUHU 10 3aJlaHHBIX
CTpyKTypa J1eI0BBIX |[BHEIIHEIKOHOMHUECKON AedrenbHocTH. CocTaB JIOKYMEHTOB
IIHCEM. PEKBU3UTOB [TMCbMa U TPEOOBAaHUS K UX

odopmienuto. CTpyKTypa J1eJI0OBBIX ITUCEM.
OcobenHoct 0hOpMIICHHS IETTOBOI
KOPPECIOH/ICHIIMY B aHIVIOSA3BIYHBIX CTpaHaXx.
Odopmienue KoppecroHASHITUN Ha (HpaHILy3CKOM
a3bike. OopmieHrne KOppecOHCHIINU Ha
HeMeIKoM si3bike. CTpykTypa hopMyiispa, cocTaB
PEKBHU3UTOB.

7. |Odopmnenue JloroBop — ero BH/Ibl, CTPYKTYpa, MOPSAI0K oopmiieHne
JIOTOBOPHOM o(opMIIeHHs U TOANIUCAHUS CTOPOHAMH. 3aJJaHHbIX
JOKYMEHTaI1H. JIOKYMEHTOB

8. |TumnoBsle u Tunossie GOpMBI TOKYMEHTOB, UCIIOJIb3YEMBIE B TectupoBanue
YHU(GUIUPOBAHHBIE  |I€ATEIbHOCTH opranuzauuil. Y uuduuuponanusie |(T)

(GOpMBI IOKYMEHTOB. |[CHCTEMBI JOKYMEHTAIH. YHU (UKW
JIOKYMEHTOB.

9. |Opranuzanus pabots! [ KoHpUIEeHIMATBHOE EIONPOU3BO/ICTBO 3aIlMTa  |HAIIHMCAHUE
c KoH(puaeHansHoi nndopmanuu. [lonarue pedepara (P)
KOH(HIEHIINATbHBIMHU | KOH(QUACHIINATEHOE AETIONPOU3BOICTBO ITPUEMBI,

JTIOKYMEHTaMH. METO/IbI 00PaOOTKH JOKYMEHTOB.
HNudopmannoHHO-aHANUTHYECKas paboTa. 3amura
HMH(OpMaLIHH.
10.|®@opmsl peructpanuu |[loHsTHE perucTpanuu 10KyMeHTOB. DOpMBI oopmienue
JIOKYMEHTOB pEerucTpalnuy JOKyMEHTOB. ABTOMaTH3UPOBAHHbBIE [)KYpPHAJIOB
CUCTEMBI PETUCTPALIMHU TOKYMEHTOB. perucTpanmu,
11.|Opranu3zanus npuema |[[pyHIMITBI OpraHu3aluy JUYHOTO pHeMa oopmienue
rpaxkJaH rpax/iad ¢ oOpameHusMu. Perucrpanms 3aJIlaHHBIX




JOKYMEHTOB 110 THCbMEHHBIM 00paIieHusIM JIOKYMEHTOB
rpaxzaad. OCHOBHBIE 33]]a4l CIIPABOYHO-
MHPOPMALMOHHOM CTyKObl OpraHn3aLuH.
12.|ABToMartu3anus [TonsiTe aBTOMATU3UPOBAHHBIX CUCTEM. PhIHOK BBITNIOJTHEHHE
JIEJIONPOU3BOJICTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JEJIONPOU3BOCTBA. |3aJaHUM Ha
CpaBHUTENbHBIN aHATU3 OYMaXHOTO U KOMIIBIOTEPE,
AJIEKTPOHHOTO JIOKYMEHT0000pOTA. pedepat
13.|Ilopsinok nepenaun  |(OCHOBHBIE MPU3HAKU TPYHNIUPOBKH JOKYMEHTOB B |0(OpMIICHHE
JIE]l B apXUB nena. @opmMupoBaHue Jedl. 3aJlaHHBIX /1€ U
OKcnepTusa IEeHHOCTH JOKyMeHTOB. [loAroroBka |10KyMEHTOB,
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXHWBHOMY |[TECTHUPOBAHME
xpanenuto. Ilepegaua nmen B apxuB. Ilomemenue |(T)
BEJJOMCTBEHHOI'O apxuBa OpraHM3aliHU.
MatepuanbHO-TeXHUYECKAs 6aza apXUBOB.
XpaHeHue JOKYMEHTOB B 3JICKTPOHHOH (opme.
14.|3nexTpoHHOE [TonsiTre « 3NEKTPOHHOE IPABUTEILCTBOY: €TI0 TECTUPOBAHUE
[IPaBUTEIBCTBO 3Ha4YeHUe, MPUHIUIBI TocTpoeHus U BHeapenus.  |(T)
HuTerpupoBanHOe 31EKTPOHHOE MTPABUTENHCTBO
Poccun. Opranuzanys MexBe10MCTBEHHOTO
AIIEKTPOHHOTO JOKYMEHTO000POTa MEXTY
OpraHamu rocyJ1apCTBEHHOM BiIacTH Poccuiickoin
Deneparuu

3amuTa naboparopuoit padotsl (JIP), Bemonnenue kypcosoro npoekra (KII), kypcoBoit
paboter (KP), pacuerHo-rpadpuueckoro 3amanus (PI'3), mamucanme pecdepara (P), acce (D),
kosutokBuyM (K), rectuposanue (T) u T.1.

2.3.4 KypcoBble padoThl He IpeaycMOTpeHbI 1.
2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs IJI CaAMOCTOSATeIbHOH PadoThl
00y4YaOIIKUXCS M0 JUCHUILIMHE (MOTYJII0)

IlepeueHb yueOHO-METOUUECKOT0 00eCTIeueH s JUCIIUILIMHEI
Ne Bux CPC 10 BBITIOJTHEHUIO CAMOCTOSITEIFHON paboThI
1 2 3
1 ITpopaboTka Mertoanuyeckre yKa3aHUs 110 OpPraHU3alMM CaMOCTOSITENbHOU
TEOPETUYECKOTO paboOThl CTY/AEHTOB IO HampasiieHuto noArotoBku 39.03.03 —
MmarepHaia (moarotoska |Opranuzanus paboTsl ¢ Mojojexbio (mpotokon Ne 10 ot
K poOJIeMHBIM 10.04.2018 r.)
ceMHHapam)
2 [ToaroroBka Mertoanyeckre yKa3aHUs 110 OpPraHU3AlMM CaMOCTOSITEbHOU
WHIUBUAYAIbHBIX  [pabOThI CTYJEHTOB IO HampaBjieHHI0 MmoarotoBku 39.03.03 —
3aJlaHui Opranmszanus paboTbl ¢ Mosoaexbio (mporokona Ne 10 ot
10.04.2018 .)
3 | Hamucanue xoHcriekta [MeToanyeckre YKa3aHUs [0 OpPraHU3allMM CaMOCTOSTEbHOU
paboThl CTYAEHTOB IO HampasiieHuio noArotoBku 39.03.03 —
Opranmzanus pabotel ¢ Mosonexbio (mporokon Ne 10 ot
10.04.2018 1.)

Y4yeOHO-METOANYECKHE MaTepuaibl JIs CaMOCTOSATEIBLHON paboThl 00yYaromuxcs H3
Yrclia MHBAIH/IOB U JIUI[ C OTPaHUYCHHBIMU BO3MOKHOCTSIMHE 3710poBbst (OB3) mpegocrasistorcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBBS U BOCIIPUATHS HH(POpMALIUU:




JUig au1 ¢ HapyIIeHUSIMU 3PEHUSL:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayauodaiina,

— B IIeyaTHOM opMe Ha si3bike bpaitns.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig au11 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEILHOTO amnmnapara:

— B mieyaTHoi opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TepedyeHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

3. O0pa3oBare/ibHbIC TEXHOJIOTHH

B npenonaBannu Kypca HCIOJIB3YIOTCS COBPEMEHHBIE 00pa30BaTeIbHbBIE TEXHOJIOTHH:

- MyJIbTUMEIUIHBIC JICKIIUH C SIIEMEHTaMHU JUCKYCCHH;

- I/IH(l)OpMaIII/IOHHO-KOMMYHI/IKaTI/IBHBIe TEXHOJIOI'UH,

- UCCIIEI0BATEIBCKIE METO/IbI B O0YUCHHH;

- Ipo0OsIeMHOE 00yYeHHE.

B yueOHOM mporecce MCIONB3YIOTCS aKTHBHBIE U MHTEPAKTUBHBIE (POPMBI MIPOBEICHHUS
3aHATHIA.

Ha »rane wm3yuyeHus NepBBIX JBYX pa3JleliOB, KOTOPbIE HOCAT B OOJBIICH CTENEHU
TEOPETUYECKHI XapakTep HCIONB3YIOTCS TPYNIOBBIE M CaMOCTOSTEIbHBIE (POpPMBI paboTHI,
HalpaBJCHHbIE Ha OCMBICICHUE CIIOKHBIX HECTPYKTYPUPOBAHHBIX NpoOiieM mpeaMmera
oOyueHus, (GOpMHpOBaHHWE COOCTBEHHOH apryMEHTHPOBAHHOW TIO3HUIUU MO TMPOOIEMHBIM
acrieKTaM U3y4aeMol TeMbl. 31eCh HCIOIb3YeTCsl TaKhe 00pa30BaTeIbHbBIC TEXHOIOTUH KaK

— JIEKIUS C JIEMEHTaMU JIUCKYCCUH;
— TOATOTOBKA pedepaTos.

[Tocnenyrommue pasfgensl Juis pelieHHs IOCTaBICHHBIX Iiefiell B pamkax ydeOHOH
JUCHUITIINHBI Tpe6y10T HCIIO0JIBb30BaHUsA METOO0B O6y‘-ICHI/I$[, HaIpaBJICHHBIX Ha (pOpMI/IpOBaHI/Ie
YMEHHMI U HaBBIKOB CICIIMATBbHON aHAIUTHKH, METOJIOB TOCYAapCTBEHHOW M MYHHIHIIATbHON
CIty>OBblI. J{71s1 3TOT0 BHEIPEHBI ClIeTyOle 00pa30BaTeNbHbIC TEXHOIOTUH:

1. [TpoBenenue mpobIEMHOrO ceMUHapa, B paMKax KOTOPOrO CTYJEHTHI pelaroT
JIBYEIMHYIO 3a7ady: a) MOJy4yaroT 3HaHus [0 OuYepelHON TeMe YyuyeOHOro monayis; ©0)
aIaNTHUPYIOT UX K TEMaTHKE TPOOJIIEMHOTO CeMUHapa.

2. NHauBunyansHble 51 IPYNIIOBbIE KOHCYJIbTAIUU. NunnBunyansHele
KOHCYJIbTAIlMM POBOJATCS Pa3 B HENENMIO Mocie y4eOHbIX 3aHATHH MOCPEICTBOM MPEIMETHOTO
Juajora nmpenoaaBaTeisd C MarucCTpaHToOM 10 Pa3IMIHBIM COACPKATCIIbHBIM n
OpraHU3aIMOHHBIM BOIIPOCaM y4€OHOT0 MOIYJISL.

21.]'[5[ JUI ¢ OrpaHU4Y€HHBIMH BO3MOXXHOCTAMHU 3J0POBbA MPEAYCMOTPCHA OpraHu3anunsd
KOHCYJIBTAIIMH C UCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI.

4, OHeHO‘IHLIe H METOAUICCKHUEC MaTEePHUAJIbI
4.1 OueHo4yHble CpeAcCTBa JUIA  TeKylIero KOHTPOJS  YCIeBAaeMOCTH M
MPOMEKYTOYHOM aTTeCTALNH

OrneHOYHBIC CpENICTBA TpEAHA3HAYEHBI [JIi KOHTPOJS M OIEHKH 00pa3oBaTelIbHBIX
JOCTHIKCHUM oOyuaromxcs, OCBOHUBIIHNX nporpammy y4eOHO JMCLMITIMHEI
«l"ocynapcTBeHHAst © MyHUIIMITAJIbHAS CITYK0a».



O1eHOYHBIE CPEJCTBA BKIIFOYACT KOHTPOJIbHBIC MAaTEPHAIIBI IS MMPOBEACHUS TEKYIIero
KOHTPOJIs B ¢opMe 3aJaHuil K MPOOJEMHBIM CEMUHApaM, 3CCe, aHATUTHYECKOTO JIOKIana, U
NPYTUX TBOPYECKUX 3a/IaHUI U IPOMEKYTOYHOM aTTecTallu B (hopMe BOITPOCOB K IK3aAMEHY.

OneHouHbIC CpeACTBA JUIsi WHBAJIWAOB M JIMII C OTPAaHUYCHHBIMH BO3MOXXHOCTSMHU
3JI0POBbSI BEIOMPAIOTCS C YIETOM MX UHAWBUAYAIBHBIX MICUXO(QU3NIECKUX OCOOCHHOCTEH.

— Tpu HEOOXOJUMOCTH WHBAIHMIAM U JIMIAM C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH
3JI0POBBS ITPEOCTABIISCTCS IOTIOJIHUTEIILHOE BPEeMsI JJIsl TIOATOTOBKY OTBETA Ha 3K3aMCHE;

— MIPU MPOBEICHUU MPOIEYPhl OLICHUBAHUS PE3yJIbTATOB 00yUCHUS MHBAIHUIOB U JIUII C
OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBS TPEIyCMATPUBACTCSI UCIIOIB30BaHUE TEXHHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3M C UX MHIUBUIYATbHBIMA OCOOCHHOCTSIMHU;

— TIpU HEOOXOAUMOCTH JIJISl O0YYAFOIIUXCSI C OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U UWHBAJIWIOB IIpOLEAypa OICHUBAHUS PE3yIbTaTOB OOYYECHHUS 1O JUCIHUILUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oleHUBaHUsI pe3yJIbTATOB OOYYCHUS WHBAIUAOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMH 3JIOPOBbSI 10 JTUCHUIUIMHE (MOJIYJIIO) TMpeIyCMaTpUBaeT IPeIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIIPHUSATHUS
uHpopMmanuu:

JUIst I ¢ HAapYIICHUSIME 3PCHUS:

— B I1€4aTHOW (hOpMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1st JIUI ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHOU hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO arapara:

— B IIeYaTHOM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyJarouuxcsi.

CTpyKTypa OLEHOYHBIX CPEACTB AJIsl TeKYLIeil U MPOMeKYTOYHOM aTTecTAluU

Kox HaumenoBanue
No | KouTponupyemble pa3iensbl (TEMBbI) KOHTPOJIUPYEMOM OLIEHOYHOI'O CPEJCTBA
n/n JHACLUILIAHBI KOMIIETeHIINHU (WU . IIpomesxyTouHnas
€€ 4acTH) Texymuit konTpo, arrecrauus
BBenenue B AUCHUIUIMHY HaIlMCaHHe Bomnpocs! Ha 3auete
1 «OCHOBBI J1€710ITPOU3BOJICTBA OIK-3 pedepara (P) 1-4
U JIOKYMEHTO0O0POTa»
3akoHOIaTeNbHAs U HaIlMCaHHe Bomnpocs! Ha 3auete
, | HOPMaTHBHO-METO/IMYeCKas OIIK-3 pedepara (P) 57
OCHOBa JIETIONPOU3BO/ICTBA
JIOKyMEeHTHI: Ki1accuduKarus, odopmiieHHe Bomnpocs! Ha 3auere
3 | CTPYKTYpa, TpeOOBaHUS K OIIK-3 3aJIaHHBIX 8-11
0(OPMIICHHUIO. JIOKYMEHTOB
Odopmaenue odopmiieHne Borpocer Ha 3adere
OpraHU3alOHHO- 3aJJaHHBIX 12-13
4 | pactiopsiAMTEILHON U OTIK-3 JIOKYMEHTOB
UH(OPMaIMOHHO-CIIPABOYHON
JIOKYMEHTAITHH.




OdopmiieHne JOKyMEHTaUU odopmieHue Boripocel Ha 3adere
g | 10 IMYHOMY COCTaBY. OIIK-3 3aJJaHHBIX 14-16
JOKYMEHTOB
Odopmrnenue odopmiieHHE Bompockr Ha 3auere
6 | KOPPECTIOH/ICHIHH. OIIK-3 3aJJaHHBIX 17-18
CTpyKTypa J1eIOBBIX ITHCEM. JIOKYMEHTOB
Odopmienue 1oroBopHoit odopmiieHne Bompockr Ha 3auere
;| OKyMEHTaIuH. OIIK-3 3aJJaHHBIX 19-20
JIOKYMEHTOB
Tumnossie u TectupoBanue Bomnpocsr Ha 3auete
8 yHH(PULIIPOBAHHBIE (POPMBI OIIK-3 () 21-22
JIOKYMEHTOB.
Opranusanust paboTsl ¢ HAIMCaHUE Bompoce! Ha 3auere
9 KOH(HICHIIMATIbHBIMU OIIK-3 pedepara (P) 23-25
JOKYMEHTaMHU.
DOpMBI peruCTpaIiu OIIK-3 odopmieHne Borpockr Ha 3adere
10 | AOKYMCHTOB KYPHAJIOB 26-21
pEeTUCTpAIIHH,
Opranuzanus npuema OIIK-3 odopmieHue Bompock! Ha 3auere
11 | TPaxnaH 3aJaHHBIX 28-29
JIOKYMEHTOB
ABTOMaTH3aIUs OIIK-3 BBIMTOJIHEHHUE Bomnpocsl Ha 3a4ere
12 JIEJIONPOU3BOACTBA 3aJaHui Ha 30-31
KOMIIbIOTEPE,
pedepar
[Topsinok nepenaun 1en B OIlK-3 odopmieHue Borpockr Ha 3auere
apxuB 3aJJaHHBIX €I U 32-33
13 JOKYMEHTOB,
tectupoBanue (T)
DJIEKTPOHHOE MTPABUTEIHCTBO OIIK-3 tectupoBanue (T) | Bompocsr Ha 3auere
34
14

Iloka3aTesin, KPpUTEPHHU U LIKAJIA OLEHKH C(POPMHPOBAHHBIX KOMIIETEHIIHI

Kon u naumeHoBanue CooTBeTcTBHE YPOBHEH 0CBOEHHSI KOMIETEHIIMH INIAHUPYEMbIM pe3yJibTaTaM
KOMIeTeHIuit 00y4YeHHs M KPUTEPUSIM HX OLlCHHBAHHS
MOPOTrOBBIi | 0a30BbIi NPOJABHHYTHI
Onenka
Y 10BIIETBOPHUTEIIEHO Xopolo/3a4TeHo OTIMYHO /3a4TEHO
/3a4TeHo

OIIK-3 - cnocoben | MOTIK-3.1. 3naer NOIIK-3.1. 3Haer u HOIIK-3.1. rpamoTHO
COCTaBJIATH u OCHOBBI IIpaBUJIbHO CUCTEMATU3SUPYET PE3YIbTATHI
0QOPMIISITh OTYETHI IO | CHCTEeMAaTH3aINH CUCTEMATU3UPYET po¢eCCHOHATIPHOI




pe3ynbraram pe3ynbTaToB pe3ynbTaThl JeATEeNILHOCTH B cepe
npodeccroHabHOM podecCHOHAIBLHOMN npodeccroHaIbHOM MOJIOIC)KHOM TIOJTUTHUKY B (hopMe
JIeITeNIbHOCTH B cepe | nesTesIbHOCTH B cdepe JIeSITEIbHOCTH B cepe | OTYETOB;

MOJIOZICIKHOU MOJIOZCIKHOM IOJIMTUKY | MOJIOJEIKHOM NOIIK-3.2 rpaMmoTHO

MOJIUTUKU B (hOpMe OTUETOB; MOJIMTHKH B popme NIPEACTABIACT PE3yIbTaThl

HOIIK-3.2 Bnageer

OTUYCTOB,

Hay4HOH U IIPAKTUYECKOU

MIpECTaBICHUEM HOIIK-3.2 Bmaneer JeSITeTPHOCTH B opMe
PE3yJIbTATOB HAYYHOW U | CHCTEMHBIMH IyOJIMYHBIX BBICTYIUICHUH H/WITH
MIPaKTUIECKON [IPENCTaBICHUSIMU O My OnMKanuii.

JesTeIbHOCTH B popme | pesynbrartax HayuHoi | MOIIK-3.3. rpaMmoTHO ymeeT

Iy OJIMYHBIX Y IPaKTHYECKOH OCYILECTBIISITH MOHUTOPHHT,
BBICTYTUICHUN W/TUTH JIESTeTTFHOCTH B opMe | cOop U 06paboTKy mHDOpMAIIH
myOsTMKanuii. My OJIMYHBIX 00 OCHOBHBIX TEHJICHLMSX B
NOIIK-3.3. ymeer BBICTYIUICHUH W/WIIN cdepe MOJI0/Ie)KHON MOJTUTHKY;
OCYIIECTBIISITh My OJIMKALIUH. TOTOBUTH aHAIUTHYECKYIO U
MOHHTOPHHT, COOp U HOIIK-3.3. ymeer JPYTYIO OTYCTHYIO HH(DOPMAIHIO
00paboTky OCYIECTBIISTh 10 pe3yJbTaTam

nHdopmanuu 06 MOHHUTOPHHT, cOOp 1 podecCHOHANBHOMN

OCHOBHBIX TEHICHIUAX | 00paboTKy JesATeIEHOCTH B cepe

B chepe MOIOICHKHON
MOJIUTUKY; TOTOBUTH
AQHATUTUYECKYIO U
JIPYTYIO OTYETHYIO
nHpopMalHIO 110

nHpOpMaIuu 00
OCHOBHBIX TCHICHIHAX
B c(hepe MOIOJCIKHOM
TOJINTUKH; TOTOBUTh
AHAJMTHYECKYIO U

pe3ynpTataMm JIPYTYI0 OTYETHYIO

npodecCHOHANBHOMN nHpopmanuio mno

JIeSTEILHOCTH B cepe pe3yiapTaTamMm

MOJIOIC)KHOMW ITOJUTUKN | podeccroHaNBHOI
JIESITETbHOCTH B chepe
MOJIOJIEXKHOM
TOJUTHKH

MOHOHGX(HOﬁ IIOJIMTUKH

TunoBble KOHTPOJILHBbIC 3aJaHUsl WJIH HHbICE MaTepHaJbl, He00XOoaAMMBbIC s
OLCHKM 3HAHUIl, YMEHHH, HABBIKOB U (M/IM) ONbITA JAEATEIbHOCTH, XapPaKTePU3YIOLIUX
3Tanbl (POPMHUPOBAHUS KOMIIETCHIIHI B IIpoLecce OCBOCHHUsI 00pa30BaTeIbHON MPOrPaMMbl

4.1.1. Boripochl 1Jist AMCKYCCHH B PAMKAX JEKIUOHHBIX 3AHATHI U NMPO0JIeMHBIX
CeMHMHAapPOB.

JIMCKyCCHOHHBIE BONPOCHI 1O TeMe «/loKyMeHThI: KiaaccuuKanus, CTPyKTypa,
TpeOoBaHus K 0()OpPMIICHHIO»

1. ITonsTHE 0 KIaccupUKauu JOKyMeHTOB. COOTHOIIEHNE BUI0BON M TUIIOJIOTMUECKON
KJIaCCU(UKALUU JOKYMEHTOB.

2. Buapl 10KyMEHTOB: OpraHU3alMOHHBIE, PaCIOPSIUTENbHbIE, UH()OPMAIIMOHHO-
cipaBoyHble. Turnonornueckas KiacCupuKanus.

3. b1aHKM JOKYMEHTOB: BUJIbI OJIAHKOB U TOPSIIOK PACHOI0KEHUS PEKBU3UTOB B OJaHKe
(YriioBoe M IIEHTPOBAaHHOE), UCIIOJIb30BaHHE OJIAHKOB € M300pakKeHUEM IOCyIapCTBEHHOIO repba
u repba cyObekTa (enepanu.

4. TpeOoBaHMs K COCTABICHUIO U OOPMIICHUIO JOKYMEHTOB. @opMaThl OyMaxHBIX
JIOKYMEHTOB.

5. TpeboBaHUS K TEKCTY TOKYMEHTOB.

Ilepeuenv uacmu KomnemeHyuu, NPOGEPIEMbIX OYEHOUHbIM CPEOCMBOM.:

NOIIK-3.1. nemaeT TMOMNBITKM CHCTEMAaTU3allMd  pe3ylbTaToB  IpodeccrnoHalbHOM
NEeSITeTLHOCTH B cepe MOIOACKHON MOJIUTUKU B OPME OTUETOB,;

NOIIK-3.2 mpencraBisieT pe3yiabTaTbl HAYyYHOW M MPAKTUYECKOH JESITEeIbHOCTH B opMme
nyOIUYHBIX BBICTYTICHUN W/WIN ITyOIUKALIHIA;

NOIIK-3.3. ymeeT OCyHIeCTBISTh MOHUTOPUHT, cOOp W 00paboTKy wuHbopmaruu 00
OCHOBHBIX TEHJECHIMAX B cepe MOJOJECKHONW MOTUTHKH; TOTOBUTh aHAIUTHYECKYIO M JIPYTYIO



OTYETHYI0 WHGOPMAIMIO 10 pe3yibTaraM MpodecCHOHATBHON AesTenbHOCTH B cdepe
MOJIOJICKHOM MOJIUTHKH.

4.1.2. UuauBuayajbHOE MUCbMEHHOE 3a/laHNe, HANIPaBJIeHHOe HA ()OPMHUpPOBaHUE
HABBIKOB MOJAT0TOBKU HH(POPMAIIMOHHBIX 0030POB.

«TexHoJI0rMsl MOATOTOBKU MH(OPMAITMOHHOTO 0030pa 1Mo NMpodieMaTuKe
MOJIOEKHOM MOJUTHKN.

OcHoBaHUA Buapt 0630poB
JICTICHUS

DyHKIIMOHATILHOE
Ha3HaueHue (peamMeT
aHajan3a)
Xapakrep
paccMaTpuBaeMbIX
BOITPOCOB

IleneBoe Ha3HAUEHUE

[ToTpedOurtensckoe
Ha3HAYCHUE

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCNBOM:

NOIIK-3.1. genaer MOMNBITKM CHCTEMAaTU3allMd  Ppe3yslbTaToB  MpodeccrnoHalbHOM
NEeSITETTHHOCTH B cepe MOJIOACIKHON TIOJTUTHKA B JOPME OTUETOB,;

NOIIK-3.2 mpencrapisieT pe3ylbTaThl HAYYHOM M MPaKTUYECKOU JesTeIbHOCTH B (opme
yOJIMYHBIX BBICTYIUICHUN W/WIH TyOIUKalnit;

NOIIK-3.3. yMeeT OCyIIECTBISITh MOHHMTOPHUHT, cOOp U 00paboTky wuHpopmamuu 00
OCHOBHBIX TEHJICHIMSIX B chepe MOJOJCIKHONW MOIUTHKH,; TOTOBUTH aHATUTHYECKYIO M JIPYTYIO
OTYETHYI0 MH(OpMaIMIoO MO0 pe3yibTaTaM MNpopeCcCHOHATBLHON JAEATENIbHOCTH B cdepe
MOJIOJEKHOU IMOJTUTUKH.



4.1.3. IloaroroBka coo0IeHNH U MPe3eHTAIUI 110 Y4eOHOM TUCIUIJINHE

Cooouenue «INEKTPOHHOE MPABUTEIILCTBO»: €r0 3HAUYEHUE, IIPUHLIMIIBI TIOCTPOCHUS U
BHeJpeHUsA. VIHTerpupoBaHHOE  JJIEKTPOHHOE IHpaBUTENbCTBO Poccun.  Opranuzanus
MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO JIOKYMEHTO00OpOTa MEXIY OpraHaMH TroCyAapCTBEHHOU
Biractu Poccuiickoit ®enepanum» JODKHO COJEpXKaTh aHAIW3 IPAKTUKU paboThl ¢
JOKYMEHTaMH, OIMCAaHUE UX CTPYKTYPHBIX U (DYHKIIMOHAIBHBIX OCOOEHHOCTEH, a TaKXKe OLCHKY
ux 3G HEeKTUBHOCTH.

Anroputm paOoTBhl:

1. Ilouck nurepaTypsl ¥ aHAJIN3 JTUTEPATYPhl U KICTOUHUKOB 110 JaHHOH npobiieme.

2. TloaroroBka cooOIIeHHST B TNHCBMEHHOM BHJE WIM Ipe3eHTalun pedepara B
TBOPYECKOH (IPOAYKTUBHON) mepepaloTKe, TIe IJIABHOE BHUMAHUE YJENsAeTCs HOBH3HE
COJIEp’KaHusl, aHAJIU3y €ro COLMAJbHON LIEHHOCTH C YYETOM YXK€ MMEIOIIMXCS JOCTHKEHUU B
OTIpeIeJICHHOM 001acTH 3HAHUH.

Ilepeuenv yacmu komnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCNBOM:

NOIIK-3.2 npeacTaBisieT pe3ybTaThl HAYYHOW M MPAKTUYECKON JeATEIBLHOCTH B (opMme
nyOIMYHBIX BBICTYTUICHUN W/WITK ITyOJTUKAIIHIA;

HOIIK-3.3. yMeeT OCyIIECTBISITh MOHHUTOPUHI, cOOp U 00paboTKy wuHpOpManuu 00
OCHOBHBIX TEHJICHIHIX B cepe MOJOJASIKHON MOJUTHKH; TOTOBUTh aHAIUTHYECKYIO U JIPYTYIO
OTYETHYI0 MH(OpMalMio MO0 pe3ysibTaTaM HpopEeCcCHOHATBHON JAEATeNIbHOCTH B  cdepe
MOJIOJEKHOU ITOJIUTUKH.

4.1.4 llpumepHble HHAMBUAYAJIbHbIE 3aJaHUSA

Cocmasumv u ogopmums npukazpl nO OCHOGHOU OeamenbHOCmMU, U Opy2ue
pacnopaoumenvHvlie 0OKyMeHmbl, HEOOX00UMble 8 OAHHBIX YNPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.lIunos, npencenarens Poccuiickoro areHTCTBa MEKIyHAapOJHOIO COTPYJHUYECTBA
U pa3BuTUsA (TOCymapcTBeHHasi opranuzanus npu llpaButensctBe PD), 24 deBpans Tekymero
roja IMOPY4YWJ CTPYKTYPHBIM IIOJPA3AEICHUSAM arcHTCTBA COBMECTHO C IPEACTABUTEISIMU
['ockomumymiectBa Poccun k 10 ampens MOArOTOBUTH MPOEKT IMPOTPaMMbl IPUBICUEHUS
WHOCTPaHHBIX MHBECTHLIMHA K IPOLECCY AKIMOHUPOBAHUS TOCYAAPCTBEHHBIX MPEIIPUITHH.
[Topyuenue ObulO AaHO BO HcIoJiHeHUE mocraHoBiieHus IlpaBurensctBa PD ot 24 despans
Tekymero roga Ne 246 I'maBHOMY yNpaBIEHHIO OTPACIEBBIX MHBECTHIIMOHHBIX IPOTpam,
['maBHOMY JOTOBOpPHO-IIPAaBOBOMY YIIPaBJICHHWIO M [J1aBHOMY YIpaBIEHUIO CTpaTeTUd U
WHBECTUPOBAHUS.

[Ipoekt mpuka3a npezcenaTens areHTCTBa ObUT 3aBU3UPOBAH €ro MEPBBIM 3aMECTUTENIEM
J.H.®enopoBeIM 1 HadyaabHUKOM [ JIaBHOTO JOTOBOPHO-IIPaBOBOrO yrpasieHus 1.B.MnpuHbiM.
KonTposns 3a ucronHenneM npukasza obu1 BoznosxeH Ha [[.H.denopoga.

Curyanus 2.

JIMpeKTop pEeMOHTHO-IKCIUTYaTallMOHHOTO MYyHMIMMNAaIbHOTO yrpasieHus Ne 15 3otoB
N.T. 5 okTa0ps Tekyllero roja u3jaji Mpuka3 o MOArOTOBKE K yOOpKe TeppUTOpU B 3UMHUIN
nepuoj Tekyuiero roja. I'nmaBusiii uHxenep HuxonaeB b.B. x 15 okTsa0ps A0KEeH mpoBecTH
3aKperuieHue yOupaeMbIX TEPPUTOPUI 32 TEXHUKAMU-CMOTPUTENSIMU U IBOPHUKAMHU, COCTAaBUTh
rpaduk AByXCMEHHON paboThl MO YOOpKE TPOTYyapoB M JABOPOBBIX TEPPUTOPUIA, pazpaboTarh U
coryiacoBath B mIpedekType OKpyra IjiaH yOOpKH TEppUTOPHM C HpUBICUEHHEM JIIOJeH U
TEXHUKHU BEJOMCTBEHHBIX MPEANPUATUN, PACIIOIOKEHHBIX HA TEPPUTOPUU OKPYTa.

[Ipuka3 m3naH Ha OCHOBaHMM TocTaHOBiIeHUs [IpaBuTenbcTBa MOCKBBI OT 8 CEeHTAOps
tekymero rojga Ne 908 «O roToBHOCTH CIIy»)k0 TOPOICKOr0o X03siHCTBa K yOOpKe TeppuTopuit
I.MOCKBBI B 3UMHUI TIEPUO.

Curyanus 3.

OTnenom opraHM3allMOHHON U KaJpoBOil paboThl YrpaBieHuss MUHHCTEPCTBA FOCTUIIUH
P® no Pecniybnuke Kapenust B KOHIIe KaJleHJapHOTO TOJ1a OblIa COCTABIEHa HOMEHKJIATypa el
Ha CJIEAYIOUIMH KaneHAapHbIM roj. 27 nexabpsi TEKyIIero roja HayaJbHUKOM YIpaBICHUS
T.I1.raareeBoil OBLT M3[aH W TOJAMKMCAH MPHUKA3 00 YTBEP)KIECHWU W BBEICHHH B JCHCTBUE



HOMEHKJIATypbl Jen ¢ | sHBaps cleyroumero roja. PyKoBOIUTENsM CTPYKTYpPHBIX
NOJpa3/IeIeHUil PUKa30M IPEANHUChIBAIOCh (POPMUPOBAaHHUE, HCIIOIB30BAaHUE U XPAHEHHE /I B
COOTBETCTBUM C pa3pabOTaHHONW HOMEHKJIATypoil esn. KoHTpoib 3a ucronHeHueM npukasa obul
BO3JIOKEH Ha HAavyaJIbHUKA OTJIeJIa OPraHU3allMOHHON U KaJpoBoi paboThl XtoHHMHEHA A.B.

Ilepeuens yacmu komnemeHnyuu, NPOBEPIEMbIX OYEHOUHBIM CPEOCBOM.

NOIIK-3.1. cucrematu3upyer pe3yibTaThl MPOopecCHOHATBHON AEATEIBHOCTH B cdepe
MOJIOJI)KHOW MOJUTUKU B (POPME OTUETOB;

NOIIK-3.2 npencraBisieT pe3yabTaThl HAYYHOW M MPAKTHUECKON EATENLHOCTH B (popme
MyOJIMYHBIX BBICTYTUICHUHA W/WIIN ITyOJIUKAIUH;

NOIIK-3.3. ymeer OCYyHIECTBISITh MOHUTOPUHT, cOOp M 00paboTKy wHpopManuu 00
OCHOBHBIX TEHJEHLMAX B chepe MOJOJESKHON MOJUTHKH; TOTOBUTh AaHAIUTUYECKYIO U JIPYTYIO
OTYETHYIO HMH(OpMAIMIO 1O pe3ysibTaTaM MNpopECCHOHATBLHON JAEATENIBHOCTH B cdepe
MOJIOJEKHOM MOJTUTUKH.

4.1.5. IlpumepHbIe TeCTOBbIE 3aJaHUS /I TEKYILero KOHTPOJIs

1. Ymo oznauaem mepmun «0oKymeHm»?
A) apryMeHT;

b) Bu3a;

B) ZIetio;

I IIPUKa3.

2. Om Kako2o0 A3bIKa NPOUCXOOUM MEPMUH «OOKYMEHM» ?

A) Hemeukoro;

b) naTuHckoro;

B) anrnuiickoro;

I') rpedeckoro.

3. Cosokynnocms pabom, C8A3aHHbIX C CO30AHUEM OOKYMEHMO8, UX pecucmpayuell,
Kaaccugpuxayueti, 08UNCEHUEM, YHemoM U XPaHeHUuem HA3bl8aroOmcsl ...

A) KOppecCToHIEHINEH;

b) nenonpousBoacTBOM;

B) nokymeHnTupoBanuem;

I') nokymeHTO060pOTOM.

Ilepeuenv yacmu KomnemeHyuu, NPOBePsIEMbIX OYEHOUHBIM CPEOCNEOM.

NOIIK-3.1. cucrematusupyer pe3yibTaThl MPOPEecCHOHATIBHON AEATENbHOCTH B cdepe
MOJIOJIS)KHOW TTOJTUTUKH B ()OPME OTUETOB;

NOIIK-3.2 mpencrapisieT pe3yabTaThl HAYYHOM M MPaKTUUYECKON JesITeNbHOCTH B (opme
yOJIMYHBIX BBICTYIUICHUN W/WIIH Iy OJIUKaU.

NOIIK-3.3. ymeerT OCYyIIECTBISATh MOHUTOPHHI, cOOp M 00paboTKy uHpoOpmMaruu 06
OCHOBHBIX TEHJCHIMIX B cepe MOJOJCKHONW MOTUTHKH,; TOTOBUTh aHAIUTHYECKYIO M JIPYTYIO
OTYETHYI0 MH(OpMaIMio MO0 pe3yibTaTaM MNpopEecCHOHATBHON JAEATeNIbHOCTH B  cdepe
MOJIOJEKHOW ITOJTUTUKA

3a4yeTHO-IK3aMeHAIMOHHbIE MATEPHUAJIBI JIJIsI POMEKYTOYHOM aTTecTallM (3a4eT)

Hcropus v Tpaguuy poCCUUCKOTO IEIONPONU3BOICTBA.
HopmartuBHO-MeTo1Mueckas 6a3a COBpEMEHHOTO JIENIONPOU3BOICTBA.
Knaccudukanus 1enoBeIX J0KyMEHTOB.

CranpapTu3anys ynpaBieHYECKUX JOKYMEHTOB.

Knaccugukaropbl TEXHUKO-3KOHOMHUYECKOH U COIIMAIbHON MH(DOpMAaIIHUH.
[Tonsitue 06 OPJI, cocTaB U CXeMBI PACIONOKEHHUS PEKBU3UTOB.

biriaHKM TOKYMEHTOB U UX BUJBL.

OdopmiteHne peKBU3UTOB OPraHU3aALMOHHO-PACTIOPAAUTEIbHBIX JOKYMEHTOB.
3asBICHHUE.

CoNO~LNE



10. CnpaBouyHO-UH(pOPMAITMOHHBIE " CIIPaBOYHO-aHATTUTUYECKUE JIOKYMEHTBI
OcobenHoctu 0hopMIIeHHUS aKTOB.

11. Pa3HOBUAHOCTH AEJIOBBIX IIUCEM.

12. Odopmienue hakcos.

13. OdopmiieHne TeaerpaMm.

14. HopmaruBHAas 1 HOpMATUBHO-CIIPABOYHAS JJOKYMEHTAIIHSL.

15. IlnanoBas KaapoBasi TOKYMEHTAIIHS.

16. OpraHu3anroOHHO-TIPaBOBAsI TOKYMECHTAIIUS.

17. TlepcoHanbHas TOKyMEHTAIIHS.

18. Odopmiienne TMYHOTO AeTa.

19. Pe3sroMe KaK HOBBIM BUJ IOKYMEHTA.

20. CocraBneHue TOKyMEHTOB JIJMYHOTO XapaKkTepa.

21. TpebGoBaHHMs K CTPYKTYpE TEKCTa JOKyMEHTA.

22. TpeboBaHus K 0()OPMIICHHUIO TEKCTA JTOKYMEHTA.

23. Odopmnenue Tabdmui.

24. SI3BIK U CTHJIB CITYKEOHOTO JOKYMEHTA.

25. JIokyMeHTOOOOpOT U JOKYMEHTOIOTOKH.

26. Dranbl 00pabOTKU JOKYMEHTOB.

27. Cucremarusanus JIEJIOBBIX TOKYMEHTOB.

28. Homenkmatypa Jed.

29. ®opMupoBaHUE JEII.

30. [MoxroroBka JOKYMEHTOB K IMOCIEAYIONIEMY XPaHEHHIO U UCTIOIb30BaHUIO.

31. OO6s3aHHOCTHU CeKpeTapsl.

32. OYHKIUU KaHIETSPUH.

33. 3amurta KOHPUACHIMATHHOW HHPOPMAIIUH.

34. Vicionp30BaHUE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJOTHH B JOKYMEHTOOOOPOTE
YUPEIKACHUH, IPESIIPUATHI, OpPraHU3aIUI.

Ilepeuens yacmu komnemeHyuil, NPOBEPIEMbIX OYEHOUHBIM CPEOCMBOM.

NOIIK-3.1. cucrematusupyer pe3yibTaTbl NpodecCHOHAIbHOU NeATENbHOCTH B chepe
MOJIOJIS)KHOW MOJUTUKU B (POPME OTUETOB;

NOIIK-3.2 npencraBisieT pe3yiabTaTbl HAYyYHOW U MPAKTUYECKOW NIEATENbHOCTH B (popme
NyOIUYHBIX BBICTYIJICHUN W/UITH 1Ty OIUKAIA;

NOIIK-3.3. ymeeT OCyHIeCTBISATh MOHUTOPUHT, cOOp U 00paboTKy wuHdOpmanuu 00
OCHOBHBIX TEHJEHIMAX B cepe MOJIOJECKHONW MOTUTHKH; TOTOBUTh aHAIUTHYECKYIO M JIPYTYIO
OTYETHYIO HMH(OpMAaIMIo 10 pe3yibTaTaM MNpopEeCCHOHATBHON JEATENBHOCTH B cdepe
MOJIOJIC)KHOM MOTUTHUKH.

4.2 MeTroauyeckue MaTepuaJibl, onpee/siioliue Npoueaypsl OLeHNBAHUS 3HAHUIA,
YMEHHUil, HABbBIKOB W (WIH) ONbITA [AeATEJbHOCTH, XAPaKTEePHU3YKIIUX ITalbl
(popMupoBaHus KOMIETEHIM I

Texkymuii KOHTPOJIb TPEACTABISIET COOOW TPOBEPKY YCBOCHHS YYeOHOro Marepuaia
TEOPETUUYECKOTO M NPAKTHUUYECKOTIO XapaKTepa, PETYJSPHO OCYILIECTBISIEMYIO Ha IMPOTSKEHUU
cemectpa.

K ocHOBHBIM (hopMaM TeKyIIero KOHTPOINs (TEKyIled aTTecTallii) MOXKHO OTHECTH
dbopme ydacTusi B YyCTHOM OINPOCE B pamMKax CEMHHAPOB, MOJTOTOBKE HWHAWBUIAYATBHBIX W
TPYNIOBBIX 3aIaHU.

Ha mepBoMm stame ¢opMupyroTcsi KOMITJIEKC 3HaHWM HAa OCHOBE TINATEILHOTO M3YyYCHHS
TEOPETUYECKOr0 MaTepuana (JeKIHOHHBIE MaTepHalbl MpernojaBaTels, PEKOMEHIyeMbIe
pasziensl OCHOBHOW M JIOTIOJHUTEIBHOM JUTEPATYPBI, MAaTEpHUANbl MEPUOJWYECKHX HAyUYHBIX
U3JIaHU}, MaTepuaibl WHTEPAKTHBHBIX 3aJaHHi), HEOOXOIUMOTO AJIs OBJAJICHUs MOHSATHITHO-



KaTeropuaJIbHbIM anmapaToM U (GOPMHUPOBAHUS MPEJCTABICHUNH O KOMIUIEKCE aHAIUTHYECKOIO
UHCTPYMEHTAPHs, UCTIOIb3YEMOr0 KaK B paMKax JJaHHOW OTPACIIM 3HAHHUSL.

Ha BTOpOM 3Tamne Ha ocHOBE C(hOPMUPOBAHHBIX 3HAHUHN U MPEACTaBIECHUH MO JAHHOMY
paszeny CTYICHTHI BBIOJNHSIOT NPAKTUYECKUE 33JaHus, HaleJIeHHble Ha (opMupoBaHUE
YMEHUH M HaBBIKOB B pPAMKax 3asBJIEHHONW KoMmieTeHuuu. Ha naHHOM »3Tame CTyAeHTHI
OCYLIECTBJISIIOT CAMOCTOSITENIbHBIM MOUCK 3MIIMPUYECKUX MAaTEpUAIOB B paMKax KOHKPETHOIO
3aJjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHbBIM MaTepuayl IO CXeMe, PEKOMEHJI0BaHHOMN
IpernojaBaTesieM.

IIpomexyTouHas aTrTecTanusi OCYLIECTBISETCS B KOHIIE CEMECTpa M MOKET 3aBepllaTh
U3y4YEHHE KaK OTIEJIbHOM IMCLUUIUIMHBI, TaKk M ee paszzgena). [IpomexyTouHas arrectanus
IIOMOTAeT OLIEHUTh OoJiee KPYIHbIE COBOKYITHOCTH 3HAHUN M YMEHMH, B HEKOTOPBIX CIydasx —
naxke GOpMHUPOBAHUE ONPEICTICHHBIX KOMIIETEHIIHH.

Texkymmii KOHTPOJIb M HPOMEKYTOUHAs aTTecTalys TPAJULMOHHO CIyXkaT OCHOBHBIM
CpeACTBOM oOecredeHuss B y4eOHOM IpoLecce «OOpaTHOM CBSI3U» MEXKIY NpenojaBaTeieM U
o0OyyaromuMcsi,  HEOOXOIMMOW  JUIsl ~ CTUMYJUpPOBaHMs  paboThl  OOydaroLMXcs U
COBEPLIECHCTBOBAHUS METOJIUKH MIPENOJaBaHUS YUEOHBIX JUCIIUILINH.

Memoouueckue pekomenoayuu, onpeoenaoujue nPOUeoypbl OUEHUGAHUA ONBEMOE 6
npouecce ycmHnoz2o onpoca:

Kpurepuu oneHku:

OTIIMYHOY / «3AUTEHO» - JOTHYHO MU3JIOKEHO COJIepKaHNE OTBETAa Ha BOIPOC, MIPH STOM
BBISIBJICHHBIC 3HAHHUSA COOTBETCTBYIOT ~ 00BbEMy M IJIyOMHE MX PpACKpPbITHS; IPABUIBHO
UCII0JIb30BaHa HAay4yHasi TEPMUHOJIOTHSI B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUH C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBIE KOHIENLMHU, BbIIEIECHbl HX CYLIECTBEHHbIE IPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS; OOBSICHEHbI NPUYUHHO-CIICIACTBEHHbIE U (PYHKIIMOHAIbHbBIE CBS3U;
IPOIEMOHCTPHUPOBAHO YMEHHE pAacKpbhlBaTh Ha MpPHUMEpax OTHOCSAILIMECS K BOMIPOCY
TEOPETUYECKHE TOJOKECHUS M TOHATHS; YMEHHE (POPMYIHPOBATH COOCTBEHHBIC CYXKICHHUS H
apryMEHTBHI.

«XOpomio» / «3a4TeHO» - CTYACHT JOIMyCTWI MAallO3HAYUTENbHbIE OIIMOKH, WIH
HE/IOCTaTOYHO IOJIHO PAcKpbUl COJEp’KaHHe BOIpOca, a 3aTeéM HE CMOTI B Ipoliecce Oecebl
CaMOCTOSITENIHO JJaTh HE0OXOAUMBbIE TIONIPaBKU U JOIMOJIHEHUS, UM HE OOHApY KM Kakoe-Tn0o
U3 HEOOXOIUMBIX JUI PACKPBITUS JTaHHOTO BOIIPOCAa YMEHHE.

«YJOBJIETBOPUTEIBHO» / «3aUT€HO» - B OTBETE JOIMYIIECHBI 3HAUUTEIbHbIC OLUIMOKH, WIH
B HEM HE PACKpBITBI HEKOTOPBIE CYIIECTBEHHBIE ACIEKTBI COAEPKAHUS, UIU CTYyJEHT HE CMOT
MOKa3aTh HEOOXOJUMbIE YMEHHUS.

Memoouueckue pexomenoayuu, onpeoenarujue npoueoypvl OUCHUBAHUA HA
cemunape:

Kpurepun onesku:

«OTJIMYHO» / «3a4TE€HO» - CTYJEHT JEMOHCTPUPYET CHCTEMHbIE 3HAHHUS MO 3asBICHHON
TeMe MPOOJIEMHOI0 CEeMUHAPa, YMEET YCTaHABIMBATD CBA3U MEX/y TEOPETUUECKUMHU MOHATUAMU
U OMIUPUYECKUMH QakTamu, pOopMyIUpyeT aHaTUTHUECKHE 0000IIEHUS U BHIBO/IBI.

«XOpOUIO» / «3a4T€HO» - CTYAEHT JEMOHCTPUPYET OOILIMe 3HAHUS IO 3asBICHHON TeMe
poOJIEMHOTO CEMHMHApa, YMEeT YCTaHaBJIMBATh CBSI3U MEXKIYy TEOPETHUYECKUMHU MOHSTUIMU U
HIMIUPHUYECKUMH (PaKTaMu.

«YIOBJIETBOPUTEIBHO» / «3aUTEHO» - CTYACHT UMeeT (parMeHTapHbIe MPEICTABICHUS O
COJICpKAHUU 3asBIIEHHOM TEeMBbl MPOOJEMHOr0 CEeMHHAapa, YacTUYHO OCBOWJI TMOHSTHIHHO-
KaTerOpHaJIbHBIN arapar.

Memoouueckue pekomenoauuu, onpeoensaoujue npoyeodypvl OUEHUGAHU YUACMUS 6
OucKyccuu:

Kpurepun oneHku:

«OTJIIMYHO» / «3aYT€HO» - CTYJEHT aKTUBHO Yy4YaCTBYeT B JUCKYCCHM, JIOTMYHO U
MIOCJIEZI0BATENBHO BBIPAXKAET CBOM OTBET, JIEMOHCTPUPYET 3HAHMSI, KOTOPHIE COOTBETCTBYIOT
00BeMyY HX PaCKpBITHS;, MPABUIBHO UCIOIB3YET HAYYHYIO TEPMHHOJOTHIO B KOHTEKCTE OTBETA;



JEMOHCTPUPYET YMEHHUSI OOBACHATh NPUUYUHHO-CIEACTBEHHBbIE M (DYHKIMOHAIBHBIE CBS3H;
packpblBaTh Ha IPUMEpPaxX OTHOCSIIMECA K BONPOCY TEOPETUUYECKUE IOJNOKEHMSI U TOHATUS;
(GopMyIMpOBaTh COOCTBEHHBIE CYXK/IEHHUS U apTryMEHTBHI.

«XOpouIo» / «3auTeHO» - CTYJIEHT JOIyCKaeT MaJloO3HAYUTEIbHBIC OLIMOKM, WU
HEJI0CTaTOYHO IIOJIHO PAcKpbUl COJEp’KaHHE BOIPOCAa, a 3aTeM HE CMOI B Ipolecce Oeceibl
CaMOCTOSITENILHO J1aTh HEOOXOAMMBIE TIONIPABKH U AOMOJHEHHUS, WM HE OOHAPYKMII KaKoe-T100
U3 HEOOXOIUMBIX JUI PACKPBITUS JTaHHOTI'O BOIIPOCA YMEHHUE.

«YZOBJIETBOPUTEIILHOY» / «3aUTEHO» - B OTBETE JOMYIICHBI 3HAUYUTEIbHBIC OIINOKH, WIH
B HEM HE PaCKpbIThl HEKOTOPBIE CYLIECTBEHHBIE ACIEKThbl COAEP)KAaHUSA, WIM CTYAEHT HE CMOT
1oKa3aTh HEOOXOAUMBIE YMEHHUSI.

Memoouueckue  pexomenoayuu,  onpeoenAwuue - NPOUEOypvl  OUCHUBAHUA
mecmuposanus 6 pamMKax npooIemMHo20 CeMUnapa.

TectupoBanue B pamkax pOOJEMHOIO CEMUHApA.

Kpurepuu onenku:

«OTIIMYHOY» / «3aYTEHO» - €CIIU CTYJCHT OTBeuaeT npaBmibHO oT 91 1o 100 % TecToBBIX
3aJlaHNi.

«XOPOIIO» / «3a4TEHO» - €CIHM CTYAEHT OTBeYaeT MpaBWibHO OT 51 10 90 % TecToBBIX
3aJlaHni.

«YIOBJIETBOPUTEIILHO» / «3aUTEHO» - €CIHM CTYICHT OTBe4aeT mpaBmibHO Ha 50%
TECTOBBIX 3a/laHUI.

Memoouueckue  pexomenoauuu,  onpeoenawujue - NPoUeoypbl  OUCHUGAHUS
npesenmayuu:

Kpurepuu onenku:

«OTIIMYHO»/ «3aYTEHO» - IPE3EHTAlMs a/JeKBATHO OTPAXKACT COJACPKAHUE U CTPYKTYpPY
c(OpMYJIMPOBAHHOIO 33/JaHUS; CTYJIEHT TBOPYECKU IOJOLIEN K BU3yaJlM3allud MaTepuaia; B
nyOIMYHON 3alUTe OTPaKEHbl aHATUTHYECKUE 0000IIECHNS U BBIBO/IBI,

«XOpOIIO»/ «3a4TeHO» -  TPE3eHTAlUs YacTUYHO COOTBETCTBYET TPEOOBAHUSM,
OPEIbIBISEMbIM K COAEPKAHUIO U CTPYKType 3aJaHusi; B IyOJUYHOM 3aluTe OTpa’keHbI
(dbparMeHTapHble aHATUTUYECKHE 000OIIECHUS U BHIBOJIBI;

«y/IOBJIIETBOPUTENBHO» / «3auT€HO» - MPE3eHTAlMs] YaCTUYHO COOTBETCTBYET
TpeOOBaHUSAM, TPEIBIBISIEMBIM K COAEPKAHMIO M CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAJTUTHYECKUE 0000ICHNS U BBIBOJIBI.

Memoouueckue  pexomenoauuu,  onpeoenarwiue - NPoueoypvl  OUCHUBAHUA
UHOUBUOYAIbHO20 NUCLMEHHO20 3A0AHUA

Kpurepun onenku:

«OTIIMYHO» / «3aUTE€HO» BBICTABIACTCS CTYAEHTY, €CIU CTYAEHT OOHapy KWl
BCECTOPOHHEE CHCTEMAaTHMUECKOE 3HAHHE MPEAJIOKEHHBIX MpernojaBaTeseM JUIsl aHajau3a
HaY4YHBIX TEKCTOB, MUCBMEHHO C(HOPMYJIMPOBAN OTBETHI Ha IOCTAaBJIEHHBIE BONPOCHI, paboTy
call B CPOK.

«XOpOUIO» / «3aYTEHO» BBICTABISETCS CTYJEHTY, €CIU CTYACHT NPaBUIbHO MPUMEHSET
TEOPETUUECKHE MOJIO0KEHHS IPU PEIICHUU IPAKTUYECKHUX BOIPOCOB U 3a/1a4, OJHAKO MPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI JOMYCKAET HEKOTOPBIE HETOYHOCTH.

«YJOBJIETBOPUTENBHO» / «3aUT€HO» BBICTABISIETCS CTYACHTY, KOTOPBIM MMEET 3HaHHS
TOJIKO OCHOBHOI'O MaTrepHuaja, HO HE YCBOWJI €ro JeTalH, [JOIyCKAaeT HETOYHOCTH,
HEJ0CTAaTOYHO MpaBWIbHbIE (POPMYIUPOBKH B MUCbMEHHOM OTBETE.

«HEYJIOBJIETBOPUTEIBHO» / «HE3aYTEHO» BBICTABIAETCS CTYAEHTY, JOIYCTHBIIEMY
MPUHLIMITAATIbHBIE OIIMOKYU B BHIMOJIHEHUH MTPEyCMOTPEHHBIX TPOrpaMMOH 3aJaHHH.

Memoouueckue pekomenoayuu, onpeoensaioujue npouedypvl OUeHUGAHUA HA 3aUeme:.

Utorosoii ¢opMoit KOHTpOds cHOPMHUPOBAHHOCTH KOMIETEHUUH Yy OOydaroummxcs Mo
JTUCLUIUIMHE sBisgeTcs 3aueT. CTyZeHThl 00s3aHbl CaTh 3a4€T B COOTBETCTBUH C PACIUCAHUEM U
y4eOHBIM IJIaHOM.

DOC npoMeKyTOUHOM aTTECTALIMM COCTOUT U3 BOIPOCOB K 3a4€Ty 110 AUCLUILIMHE.



3auer no AMCUUILIMHE MpecienyeT Leidb OLEHUTh paboTy CTyJIEHTa 3a KypcC, INOJIy4deHue
TEOPETUYECKUX 3HAHUN, WX MPOYHOCTH, PA3BUTHE TBOPUECKOTO MBIIUICHHS, NpUoOpeTeHune
HaBBIKOB CaMOCTOSTENbHON pabOThl, yMEHHE NPUMEHSTH MOIYy4YE€HHbIE 3HAHUS JUISl PELIeHUs
IIPAKTUYECKHX 3ajau.

dopma npoBeIeHHs 3a4eTa: YCTHO.

DK3aMeHaTOpy NPEJOCTaBISAETCs MIPaBo 3a7aBaTh CTYIEHTaM JOIOJIHUTEIbHBIE BOIIPOCHI
10 Bcell yueOHOM nporpaMme TUCIMITIINHBI.

PesynbTar ciaum 3auera 3aHOCUTHCS IIPENOAABATEIEM B IK3aMEHALIMOHHYIO BEIOMOCTD U
3a4ETHYIO KHUXKKY.

Kpurepuu onenku:

OLIEHKAa «OTJIMYHO» / «3auTeHO»: IJIyOOKHME MCUYEpIBIBAIOLIME 3HAHUS  BCEro
IPOrPaMMHOI0  MaTepuana, JIOTUYECKH IIOCIEAO0BaTEIbHbIE, IIOJHBIE, TI'PAMMATUYECKU
IPaBUJIbHBIE U KOHKPETHBIE OTBETHI HA BOIIPOCH! HK3aMEHALIMOHHOTO OnileTa 1 JIONOJIHUTEIbHbIE
BOIIPOCHI; MCIOJB30BAaHUE B HEOOXOIMMOW Mepe B OTBETaxX Marepuaia, MpeACTaBIEHHOTO B
PEKOMEH1yEeMbIX YUEOHBIX IOCOOMX U JIOTOJIHUTEIBHOM JINTEPaATypE;

OLIEHKA «XOpOWIO» / «3a4TeHO»: TBEPIABIE M JOCTATOYHO IIOJHBIC 3HAHUS BCETO
IPOrpaMMHOI0 MaTepuala, IocjeloBaTeIbHble, NpPaBUIbHbIE, KOHKPETHbIE OTBETHI Ha
[IOCTaBJIEHHbIE BOMNPOCHl IpPU CBOOOJHOM pEArupoOBaHMM Ha 3aMEuYaHus IO OTIEIbHBIM
BOIIpOCaM;

OLIEHKA «Y/IOBJIETBOPUTEIHLHO» / «3a4T€HO»: 3HAHHE W TIOHUMAaHWE OCHOBHBIX BOIPOCOB
OpOrpaMMbl, HAJIWYME€ HEKOTOPbIX OWIMOOK MpU HEJOCTAaTOYHOM  CIOCOOHOCTH  MX
KOPPEKTUPOBKHU, HAIMYUE OMpeesieHHOro konndecTBa (He 6omnee 50%) ommbOOK B OCBELIEHUU
OTJICJIbHBIX BOIIPOCOB OMJIETA;

OLIEHKA «HEY/IOBJICTBOPUTEIHHO» / «HE3aYTCHO». HEMOHUMAHHUE CYIIHOCTH HM3JIaraeMbIX
BOIIPOCOB, CTYJEHT JOITycKaeT IpyOble OIMOKM B OTBETE, JAEMOHCTPUPYET HEyBEpEHHbIE U
HETOYHBIE OTBETHI HAa JOIOJIHUTEIbHBIE BOIPOCH IK3aMEHATOPOB.

B ocBoeHMH TUCHMIIIMHBI MHBIWAAMU M JIMIAMHM C OTPAHUYEHHBIMH BO3MO>KHOCTSMH
30POBbsi OOJIBIIIOE 3HAYCHUE WMEST WHIMBUAyalbHas ydeOHas pabora (KOHCYJIbTAllMU) —
JIOTIOJTHUTEIBbHOE pa3bsiCHEHUE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJNBTAIMM IO TPEIMETY SBISIOTCS BaXKHBIM  (PaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUU OOYUYEHUS U YCTAHOBJIEHUIO BOCIMTATEIBHOTO KOHTAKTA
MEXJy I[pernojaBaTeieM W O00y4arolMMCs HWHBIWJIOM WJIM JIMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSI.

5. IlepeyeHb OCHOBHOW M [ONMOJHUTEJbHOH Y4YeOHOH JHUTEPaATypbl,

He00X0UMOIi 111 OCBOECHUS TUCIMILIMHBI (MOYJIA)
5.1 OcHoBHas JiuTEpaTypa:
1. Kyssuenos, 1. H. [leronpoun3BoactBo [DneKTpoHHBIH pecypc]: yueOHoe mocobue /
Kysnenos U. H. - M.: JTlamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors
2. Tpozosa, O. C. [Ienonpou3BoJCTBO [ DNEKTPOHHBIA pecypc]: yueOHOe mocodue s

akagemuyeckoro OaxanmaBpuara / O.C. I'pozoBa. — Mocksa: HOpaiir, 2017. — 124 c. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

JI71st OCBOCHUS TUCIUTUTMHBI MHBAIUIAMU | JIMIIAMH C OTPAHHYCHHBIMUA BO3MOKHOCTSIMHU
3I0pOBbS MMEIOTCSI M3JaHHsI B DJICKTPOHHOM BHJIE B JJEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«Jlanb» n «FOpaitT».

5.2 lonostHMTe/ILHAS JIATEPaTypa:

1. Kyznenos, U. H. JlokymeHTanimoHHoe obecriedeHre ynpasieHus. JJokyMeHTo000poT
1 JICTIONPOM3BOJICTBO [DIIEKTPOHHBIA pecypc]: YYeOHWK W TPAKTHKYM JUIS TMPUKIATHOTO
OakamaBpuata / KysnernoB U. H. - 3-e uzn., mepepab. u mom. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A


https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kyznenos, U.H. 2. JlemonpousBoacteo [Tekct]: yueOHO-cipaBouHOE mTocobue / .
H. Ky3nenos. - 6-e u3a., nepepab. u goi. - Mocksa: [amkos u K°, 2014. — 459 c. — bubnuorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

5.3. [lepuoauveckue M31aHusA:

— www.delpro.narod.ru - [Ienonpou3BoACTBO.

—  www.termika.ru — DHIuKIONIC U AETOMPOU3BOICTRA.

—  www.directum.ru - DeKTpoHHOE JEIOMPOU3BOICTBO U KaHIICIISPHUS

6. MeToanueckue YKa3zaHusi AJA OOyYaOIIMXCS IO OCBOEHHUIO

TUCHHUILIAHBI (MOIYJIs1)

ITo xypcy «Jlemonmpou3BoacTBO B cdepe MOJIOJICKHONW IMOIMTHKHY TMPEAYCMOTPEHO
NPOBE/ICHUE JICKIIMOHHBIX 3aHITHH, HAa KOTOPBIX JAaeTCs OCHOBHON CHCTEMaTH3MPOBAaHHBIN
MaTepuaj, MPAaKTHYECKUX 3aHATHH, HAa KOTOPBIX IMPOUCXOIUT 3aKPEIUICHHE TEOPETUYCCKOrO
Marepuaia, pa30oMparoTCs KEHChI, MPOBOJUTCS IMPOBEPKA BBIMOJHCHHS 3aJaHUN CTYJICHTOB
(mpe3eHTanus, OLEHKA, 00CYKICHHE).

JIeKIIMOHHOE 3aHSATHE MPEJACTABISCT €000 CHCTEMAaTHYEeCKOe, IOCIeA0BATEIBHOE,
MOHOJIOTHYECKOE M3JIOKEHHE MPEeIoIaBaTeIeM-JICKTOPOM Yy4eOHOro MaTepHalia, Kak MpaBHIIO,
TEOPETUYECKOTO XapakTepa. Takoe 3aHSATHE MPEACTABISCT COOOH 3JIEMEHT TEXHOJOTHH
NpeJCTaBICHUs Y4YeOHOro MaTepualia IyTeM JIOTMYECKH CTPOWHOTO, CHUCTEMAaTHYECKU
[OCJICIOBATEIBHOTO W SICHOTO  M3JIOKEHHsI C  HCIOJIb30BAHUEM  MHTEPAKTHBHBIX

00pa3oBaTeNbHbIX TEXHOJIOT Ui (MyIbTUMETUNHBIX, JIEKIUU-TUCKYCCHUH, JeKIUU-
JIEMOHCTPALIHH ).
Lenp nexkuuu — oOpraHu3anus [EJNCHANPaBICHHON IM03HABATENBbHON JESTENbHOCTH

00yyJarouuMxcsi Mo OBJAJACHHUIO MPOrPAaMMHBIM MaTepuaioM y4eOHOW AMCHUIUIMHBL YTeHue
Kypca JEeKLUHMI MO03BOJSET [aTh CBS3aHHOE, IOCIEAOBATEIbHOE H3JI0)KEHUE MaTepualia B
COOTBETCTBUHU C HOBEHIIMMH JAHHBIMU HAYKH, COOOIIMTH CIYIIATEISIM OCHOBHOE COJACp)KaHUE
MpeAMETa B LIEJIOCTHOM, CUCTEMaTU3UPOBAHHOM BUJIE.

3ajaun JIEKIMU 3aKJTI0YAOTCs B oOecrieueHur (OPMHUPOBAHMSI CHUCTEMBbl 3HAHUU TIO
y4eOHOM JUCHUIUIMHE, B YMEHUM apryMEHTHPOBAaHO W3JaraTh HAy4HbI Marepual, B
dbopmupoBaHnH MPOGHECCUOHATBFHOTO KPyro3opa M OOIIeH KyJbTYphbl, B OTPAKECHHUH €IE HE
MOJTyYMBIIUX OCBEIICHUS B yU4eOHOU JIUTEpaType HOBBIX JAOCTHKEHHH HAYKH, B ONTUMH3AIUU
Ipyrux GopM OpraHu3aluy yueOHOTo mpolecca.

[IpakTuueckue 3aHATUA — SABISIOTCA (HOPMON ydeOHOU ayqUTOpPHOU pabOThI, B paMKax
KOTOpOU (OPMHUPYIOTCS, 3aKPEIUIAIOTCS W TMPEACTABIISIIOTCS aclUpaHTaMH 3HAHUSA, YMEHHS W
HABBIKH, UHTETPUPYIOIINE Pe3yIbTaThl OCBOEHHUS KOMIIETCHIIUH KaK B JIEKIIMOHHOM (opMmare,
TaKk B Pa3IUYHBIX (OpMaxX CaMOCTOSTENbHOU paboThl. K KakIOMy 3aHATHUIO TIPETojaBaTeieM
bopMynUpyIOTCS TPaKTUYECKUE 3a/laHus, TPeOOBaHUS U METOJAMYECKHE PEKOMEHIAIMU K UX
BBITIOJIHEHHIO, KOTOPBIE MPECTABISAIOTCS B (JOHE OIEHOYHBIX CPEJICTB YUCOHOU TUCIUTIITNHBL.

KonTponb camocTosTensHOM paboOThI: AN CTYIEHTOB JHEBHOW M 3a0YHOM (OPMBI
00y4eHUs: — TEKYIIMH KOHTPOJIb OCYIIECTBISIETCS B COOTBETCTBHUE C IMPOTPAMMOM 3aHATHUN
(e’KeHeIeTbHO IS CTYJAEHTOB O4YHOM (opmbl OOyuYeHHS; MO ceMecTpaMm — ISl CTYACHTOB
3a04HOM (POpMBI 00yUYEHUS); TTPOMEKYTOUHBIN KOHTPOJIb MO UTOTaM OCBOCHUS JUCIUTUTHHBI
ocymiecTBisieTcss B ¢opMe 3k3ameHa. OmucaHue 3aJaHuil s CaMOCTOSITENBHOW paboThI
CTYJICHTOB W TpeOOBaHMI MO WX BBHIMOJHEHUIO BBIJAIOTCS MPENOAABATEIEM B COOTBETCTBUH C
pa3paboTaHHBIM (OHJIOM OIEHOYHBIX CPECTB IO AUCIUILIIHHE.

BaxneimmM sTamoM Kypca SBISIETCSI CaMOCTOsATENbHas paboTa MO JUCHUTLIIHNHE.
CTyAeHTHI TOTOBAT YCTHBIE COOOIICHHUSI, ICCE, MTPE3ECHTAIIIH.

CamocrosiTennbHass padoTa CTYACHTOB IO J@aHHOMY YydeOHOMY KypCy TMpearojaraet
MOATAMHYIO MOJATOTOBKY O KaKIOMY pa3Jie]y B paMKaX COOTBETCTBYIOIIUX 3aJaHUM:

[TepBbIit 3Tam camMoCTOATENBbHONW pPabOTHI CTYJEHTOB BKIIOYA€T B ceOsl TIIAaTEeIbHOE
M3y4Y€HUE TEOPETUYECKOr0 Marepuaia Ha OCHOBE JIEKIIMOHHBIX MaTepuajoB MpPernojaBaTes,


http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

PEKOMEHIYEMbIX pa3[elOB OCHOBHOM W  JOMOJHHUTEIbHOW JIMTEPaTyphbl, MAaTepHaliOB
NEpUOIMYECKUX  HAYYHBIX  M3/IaHUH, HEOOXOAMMBIX  JJs  OBJAQACHUS  TOHSATUHHO-
KaTerOpHaIbHBIM amNapaToM M (GOPMHUPOBAHUS MPEACTABICHUNA O KOMIUICKCE aHAIUTHYECKOTO
MHCTPYMEHTApHs, UCIOJIb3yEMOr0 KaK B paMKax JAaHHOW OTpacid 3HaHMSA, TaK U MyOIMYHON
HpaKTHKE.

Ha BTOpOM 3Tame Ha ocHOBE c(HOPMUPOBAHHBIX 3HAHUHN M MPEACTABICHUI MO JaHHOMY
paszenry CTYACHTHl BBINOJHAIOT MPAKTHYECKHUE 3a/aHMs, HaleleHHble Ha (OPMHUPOBAHUE
YMEHHH M HaBBIKOB B paMKax 3asBICHHONW KOMIETeHUMH. Ha JaHHOM »JTame CTyAeHTHI
OCYIIECTBIISIIOT CaMOCTOSATENbHBIN MOUCK 3MIMPHYECKUX MATEPHAIOB B paMKaX KOHKPETHOTO
3a/anus, O0OOMIAIOT M aHATU3UPYIOT COOpaHHBIM MaTepuaa 1O CXEeMe, PEKOMEHIOBaHHOU
npernoaaBaTenaeM, GOPMYIUPYIOT BBIBOIBL, TOTOBST MPAKTUYECKUE PEKOMEHIAIINH, TPOCKTHBIC U
NPe3CHTAIIMOHHBIE MAaTEPUAIbI U ITyOIMYHOTO UX MPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHkm 3amaHuii B paMKax CaMOCTOSATENIBHOH pPabOTBl  CTY/AEHTOB
dopmynHpyroTCs penoaBareieM B (POH/IE OLEHOYHBIX CPEACTB.

B ocBoeHMM TUCHMIUIMHBI MHBAJIMJAMU U JIMLIAMH C OTPAaHWYEHHBIMH BO3MOKHOCTSMHU
3I0pOBBsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyajdbHas ydeOHass paboTa (KOHCYJbTAIlMH) —
JIONIOJTHUTEIIbHOE Pa3bsICHEHNE y4eOHOT0 MaTepHaa.

WupuBuayanbHble KOHCYJNBTAIMM IO MPEAMETY SIBIISIIOTCS BaKHBIM  (DaKTOPOM,
CIIOCOOCTBYIOIIMM MHAMBUAYaTH3aluy OOyUYeHUS! U YCTaHOBJICHUIO BOCITUTATEIFHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OOYyYaroIMMCs WMHBAJIUIOM WM JIMIOM C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMU 37I0POBBSL.

/. IlepeyeHb WHGPOPMANMOHHBIX TEXHOJOIWH, MCNOJb3yeMbIX MPH

OCYyILECTBJIEHHMH 00Pa30BATEJIbHOI0 MPOIeCcca MO JUCHUIINHE (MOTYJIIO)

7.1 IlepeyeHb HUHPOPMATMOHHO-KOMMYHUKAUMOHHBIX TEXHOJIOTHH

- UCIIOJIb30BAHHUEC BHeKTpOHHOﬁ IIOYTHI AJIA O6IJ.[CHI/I$I CO CTYACHTAMH B paMKax yqe6H0r0
Kypca;

- METOAbI O6y‘leHI/I${ C UCIIOJIB30BaHUEM I/IH(i)OpMaI_II/IOHHBIX TEXHOJOTHH (I[eMOHCTpaI_II/Iﬂ
MYJIbTUMEAUNHBIX MaTEpPHUAJIOB);

- TCXHUYCCKHUEC CPCACTBA: KOMIIBIOTCPHAA TCXHHUKA (HOYT6yK, IIPOCKTOD, 3KpaH).

7.2 TlepevyeHb JHIEH3HOHHOTO M CBOOOIHO PACHPOCTPAHSIEMOIr0 INPOrPAMMHOIO
ob0ecneyeHust

JIJ1st TOITOTOBKY M JIEMOHCTPAIIUH MPE3CHTAIMOHHBIX MATEPUAIIOB UCIIOJIB3YETCS TTaKeT
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixomgom B MHTEpHET.

7.3 IlepeyeHb cOBpeMeHHBIX NMPOdecCHOHATBHBIX 023 JaHHBIX U HHGOPMALIMOHHBIX
CIPAaBOYHBIX CHCTEM

1. CnpaBouno-mipaBoBas cuctema «Koncynbrant [Tmrocy (http://www.consultant.ru)

2. DnextponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

8. MaTepuajibHO-TeXHHUYECKOe o0ecrnevyeHue 1o JUCHUILIUHE (MOYJII0)

HaummeHoBaHue yqe6H0171 ayJuTOpUH, €€ OCHAILICHHOCTD

Ne Bun pabor
000py/IOBaHUEM U TEXHHUYECKHUMU CpeICTBaMHU 00yUeHHUs

1. JlekuoHHble 3aHATHA | JIGKIIMOHHAs ayAWTOpUs, OCHAIEHHAas MpPEe3eHTAUnOHHON
TEXHUKON (IIPOEKTOp, SKpaH, HOYTOYK) U COOTBETCTBYIOIIUM
nporpaMMHbIM obecnieuerneM (I10)

2. Cemunapckue 3aHatus | CrienuaabHOEe TIOMEIICHWEe, OCHANICHHOE IMPE3CHTAIIMOHHON
TEXHUKON u COOTBETCTBYIOIINM MPOrpaMMHBIM
o0ecreyeHneEM

3. ['pynnoseie KabuHet, ocHalleHHbIH MeOenbl0 U pabOYMMHU CTAHIUSIMHU C



http://www.consultant.ru/
http://www.elibrary.ru)/

(MHIUBHUIYaTIbHBIC)

nocrynom B HTepHET

KOHCYJIbTAIIUU

Texymuii  KOHTpOJIb, | AyaIUTOpHUS, OCHAIIEHHAs] MPE3CHTAMOHHOW TEXHUKOH U
MIPOMEXYTOUHAS COOTBETCTBYIOIIUM MPOTPAMMHBIM 00OeclieYeHuEM

aTTecTalus

CamocrodTenpHas Kabuner i camocTosATEenbHONH pabOThI, OCHAIICHHBIN
pabora KOMIBIOTEPHON TEXHHUKOM C BO3MOYKHOCTBIO MOJKIIOUECHHS K

cetn «VHTepHET», MPOrpaMMOil SKPAaHHOTO YBEIWYCHUS U
00ECTIEYeHHBI JOCTYIIOM B 3JEKTPOHHYIO HH()OPMAIIOHHO-
00pa30BaTEIILHYIO CPely YHUBEPCHUTETA.




