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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 [leab ocBOeHUSI TUCUHMILJIUHBI.
Huctmmuimaa  B1.B.12  «Opranusanus cioy:xObl TepcoHala» 3HAKOMUT OakalaaBpoB C
MOCIe0BAaTEIbHBIMU 1IaraMU, KOTOpPblE HEOOXOAMMO peaiu30BaTh B IPOLECCE CO3/aHUA B
OpraHM3alMy  CHELUAJIM3UPOBAHHOIO  MOJPA3AEICHUS IO  YNPABICHUIO  IE€PCOHAIOM.
PaccmatpuBarotces cnenugpuyeckue 0cCOOEHHOCTH MOJIpa3AefieHU M0 YIPaBIECHUIO EPCOHATIOM
B Pa3NIUYHBIX OTPACIAX, chepax IessTeTbHOCTH OpraHu3aliy.
Llene  xypca: @opMmHupoBaHHE Yy CTYICHTOB npodeccuoHanbHOH TOTOBHOCTH K
CaMOCTOSITEILHOMY CO3/IaHUIO U PAa3BUTHUIO B OPraHU3AIMH COBPEMEHHOH 3()(heKTUBHON CITY>KOBI
NepcoHaa B COOTBETCTBUU CO CTPATErMYECKUMH IJIaHAMU OpPTraHu3alllu.

1.2 3agaun AUCHUILINHBI.
Jloruka MOCTPOCHHS MPOTPaMMbl OCHOBaHA Ha HEOOXOMUMOCTH B TPOIECCE H3YyUCHUS
JTUCIUIUIMHBI PEIICHUs CIEAYIOMUX 3A0ay.

— CdopmupoBars MOHUMAHHE OCHOBHBIX TPUHIIMIIOB CO3/IaHUS CIYXOBI MEpcoHanIa B
OpraHu3aIlvH;

— CdopmupoBarh TOHMMaHHWE OCHOBHBIX pOJICH COBPEMEHHON CIyXOBI IEepCOHala B
OpraHu3aIu

— Paccmotrpers crnenupuky QyHKIMA 1O YIOPaBICHHIO TEPCOHANIOM, pPealu3yeMbIX
CIIy>k0011 repcoHasa B pa3IU4HbIX OpraHU3aIHsIX;

— OcBoUTb  COBpPEMEHHBIE HWHCTPYMEHTHI pacueTa YHUCIEHHOCTH TMOAPA3ICICHUN 110
YIPABJICHUIO TIEPCOHAIIOM;

— OcBoutb HaBBIKM (POPMHPOBAHMS OPTraHU3ALMOHHOW CTPYKTYpHI MOAPA3IACIEHUN IO
YIPaBICHUIO TIEPCOHAIIOM C YUETOM CTPATETHYECKUX IIeNied U 3a1a4 OpraHu3aluu;

— OcBouTh HaBBHIKM pPa3pabOTKM W BHEAPEHUS KaapOBOM W  YIIPABICHUYECKOU
JOKYMEHTAIlMW, ONTHUMH3AlMA JOKYMEHTOO0OpOTa, pa3pabOTKM KOPHMOPATHUBHBIX
CTaH/apTOB B 00JIACTH YIIPABIEHUS IEPCOHAIIOM;

— OcCBOUTHh HaBBIKM IUJITAHUPOBAHUS JIEATEILHOCTH TOJAPA3ACICHUS] 110 YIPaBICHUIO
MIEPCOHAJIOM, B TOM YHCJIe, OIOMPKETUPOBAHUS 3aTpaT Ha TIEPCOHAI;

— CdopmupoBars mpeAcTaBICHUE O POJIM MOAPA3ACTCHHS M0 YIPABICHUIO IEPCOHATIOM B
(dhopMHUpPOBAaHWY TTO3UTUBHOTO UMHUJIXKA OPTaHU3AIMH KaK paboToaaTeNs

1.3 Mecto aucuuminHbl (MOayJisl) B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMBbl.
JucuuruimHa «Opranuzanus ciyObl epcoHanay OTHOCUTCS K 0a3zoBoi yactu bioka 1
" IucuuniauHel (Moynn)" yueOHOro MyaHa.
W3yyeHune MOUCLMIUIMHBI CBS3aHO C U3Y4YEHUEM CIENYIOIUX JUCLUILIUH: «YIIpaBlIeHUE
nepcoHasiom», «OpraHu3allMOHHOE IIOBEICHHUE», «OJKOHOMHUKA YIPABICHUS IIEPCOHAIOM,
«Opranu3aioHHas KyJIbTypa»

1.4 IlepedyeHb MJIAHMPYeMbIX Pe3yJbTATOB O0y4eHHs] IO AUCHMILIMHE (MOIY.JIO0),
COOTHECEHHBIX € MJIAHUPYEMbIMH Pe3yJIbTATAMU 0CBOEHHs 00pa30BaTeIbHOM MPOrpaMMBbl.
N3yuenne nanHOW y4eOHOW NUCIMIUIMHBI HaIlpaBieHO Ha (opMUpOBaHHE Yy OOYYaAIOIIUXCS
00IIeKyIbTYpHBIX U TIpodeccruonanbHbix Komnerenuuii: [TK-11, TIK-12, TTK-13, TTK-22

No HMupexc Conepxanue B pesynbraTe n3ydeHus yaeOHOH TUCHHUTUTHHBI 00yJYaroIuecs
I r'[ KOMIIETEHI] KOMITETEHITNH (WTH e€ TOKHBI
o 501 4acTH) 3HATH | yMeTh | BJAJETh




Teopernueckue [TpumensTs Ha HaBBIKAMHU
ACTIEKTHI MPaKTHKE HABBIKH pa3paboTku
OPTaHM3aI[IOHHOTO | pa3pabOTKH OpTaHM3AI[MOHHON
BIIa/ICHHE HABBIKAMH MPOEKTUPOBAHUS OpPTaHM3AIMOHHOW U | U
pa3paboTku _ _
TpaBHiIa (yHKINOHAIBEHO (yHKIHOHATIHHO
OpraHH3allMOHHON 1 pa3paboTKu IITATHOM CTPYKTYPBI, | LITATHOMN
(yHKIOHATBHO- JIOKAQJIHBIX pa3paboTku CTPYKTYpBHI,
IITATHOM CTPYKTYPBI, HOPMaTHBHBIX JIOKAJIbHBIX pa3paboTku
pa3pabOTKH JIOKANBHBIX | aKTOB, KAaCAIOIIMXCS | HOPMATHUBHBIX aKTOB, | JIOKAJIBHBIX
K11 HOPMATHBHBIX AKTOB, OpraHM3aliy TpyAa | Kacarolmuxcs HOPMaTHBHBIX
KacaroIuxcs (npaBuia OpraHM3aliK TPy aKTOB,
OpraHU3aLUH TPyaa BHYTPEHHETO (npaBuia Kacarolumxcs
(TIpaBHIa BHYTPEHHETO TPYIOBOTO BHYTPEHHETO OpraHM3aIiu
TpyzIOBOTO pacropszka, | PACTIOPAAKA, TPYZIOBOTO Tpyna (IpaBuia
TMOJIO’KEHHE 00 pacropsixa, BHYTPEHHETO
TIOJIOKEHHE 00
OTITyCKaX, TIOJIO’KEHHE 00 TPYZIOBOTO
OTIyCKaX, MOJI0KEHHE O
TMIOJIO’KCHHE O OTITyCKaX, pacriopsizika,
KOMaHMPOBKaX) KOMaH/INPOBKaX) MIOJIOKEHHE O TI0JI0’KeHHE 00
KOMaH/IUPOBKaX) OTIIyCKaXx,
MIOJIOXKEHHUE O
KOMAaHJMPOBKaXx)
TCOPECTUYCCKUC MMPUMCHATH HAa TEXHOJIOTHUEHN
ACTIEKTHI MpaKTHKE pa3paboTku 1
3HAaHUE OCHOB pa3paboTKu U TEXHOJIOTUU BHEIPEHUSL
pa3paboTKu U BHEJ[PEHUS pa3paboTku u Ka/IpOBOH H
BHEIPCHHS KaApOBOI KaJpOBOH U BHEJIPEHHS KaJpOBOH | YIpaBJICHYECKOH
YIIpaBIeHYEeCKOil YIIPaBICHYECKON 1 yIpaBICHIECKON JOKyMEHTAIWH,
JIOKYMEHTAIIH, JIOKyMEHTAIHH, JIOKyMEHTAIHH, ONITHMU3AINU
ONTHMU3AIHN JOKyMEHTO0000pO
ONTHMU3AINU
JIOKyMEHTO000pOTa U | Ta ¥ CXEM
JIOKYMEHTO0000pOoTa U
cXeM (YHKIIMOHATBHBIX
cxeM (PyHKIIMOHAJIBHBIX .
T1IK-12 . (byHKuI/IOHaJILHLIx B3alMOCBS3EU
B3aNMOCBA3CH MEXKIY B3aUMOCBSI3eH MEXKIYy | MEXIy
HOPA3NCTICHUAMH, HoapaseIeHUsAMH, Hoapa3aeNeHUsIM
OCHOB Pa3pabOTKH 1 OCHOB pa3pabOTKU U | U, OCHOB
BHCIPCHHUA IPOLICAYD BHEJPEHUS MIPOLEAYp | pa3paboTKu U
perynupoBaHus peryinupoBaHus BHEJ[PEHUS
TPYIOBBIX OTHOLICHUH U TPYIOBBIX Tporeyp
conpOBoma}omeﬁ OTHOIIICHUH 1 peryiampoBaHus
JOKyMEHTALHU COIIPOBOXKIAIOLIEH TPYIOBBIX
JIOKyMEHTaIH OTHOIICHUH U
COIPOBO’KAAIOIIE

W JOKyMEHTaluu




yMeHHe BecTH Kaaposoe | Hopmaruso- BECTH KaJpOBOE HaBBIKAMHU
JIETIOTIPOU3BOICTBO MPaBOBBIC OCHOBBI | JETOIPOU3BOJCTBO U | BEICHUSA
OpPraHu30BbLIBATH KaapoBOro OpPraHn30BbIBATH KagpoBoro
apXUBHOE XPaHCHNE JIETIONPON3BOJICTBA | APXMBHOE XPAHCHNE JIETIONPON3BOJICTB
KaJIPOBBIX JOKYMEHTOB B Ka/poBbIX a, apXMBHOTO
COOTBETCTBHIL C JIOKyMEHTOB B XpaHeHUS,
. COOTBETCTBHH C BEACHUS
JEUCTBYIOIMHU . .
JIEWCTBYIOIIMHU Ka/IpOBOM
HOPMaTHBHO-TIPAaBOBBIM
HOPMaTHBHO-TIPABOB | CTaTHUCTHKH,
1 aKTaMH, 3HaHI:IeM BIMHU aKTaMHU COCTaBJICHUS
OCHOB KaJIpOBOI KapOBOit
CTaTHCTHKH, BJIaICHUEM OTYETHOCTH
HaBbIKaMH COCTaBJICHU paGOTBI C
3 MK-13 KaJpOBOH OTYETHOCTH, a TIePCOHATHHBIMHI
TaK)Ke HaBBIKAMH JaHHBIMH
O3HAKOMJICHUS
COTPYJHHKOB
OpTaHM3aIHH C
KaJpOBOM
JOKyMEHTaIueH n
JIEUCTBYIOIIUMU
JIOKJIbHBIMU
HOPMAaTHBHBIMH aKTaMH,
yMeHHe 00eceYnTh
3aIIUTY IEPCOHANBHBIX
JIAHHBIX COTPYHUKOB
yMeHHe (OpPMHUPOBATH TEOpeTHYECKHE (dbopmupoBath TEXHOJIOTHEN
Or0/DKET 3aTpaT Ha ACTIEKTHI OroJKET 3aTpaT Ha (dbopmupoBaHus
TepcoHa 1 0r0/DKETHPOBAHNUS TIepCoHaT U OroKeT,
KOHTPOJIMPOBATH €10 3aTpar Ha NepCcoHal | KOHTPOJIMPOBATH €r0 | TEXHOJOTHEH
4 [K-22
VCTIONHEHIIE, BIIAICHHEM UCTIOJTHEHHE, KOHTPOJIS €70
HABBIKAMH KOHTDOIIS 32 BJIaZICHUEM HCTIOJTHEHUS
HaBBIKAMH KOHTPOJIA
UCIIOJIb30BaHHEM
3a MCIOJIb30BaHNEM
pabouero BpeMeHH
pabouero BpeMeHH

2. CTpyKTYpa M cojiep:KaHHe IMCIHUIIIHHBI.

2.1 PacnipenesieHne TPYA0EMKOCTH AUCUMIIMHBI IO BHAaM padoT.
Obmast Tpy10EMKOCTh AUCHMILIMHBI cocTaBiseT 4 3au.en. 144 yaca, ux pacnpeneneHue

0 BHJIaM pa0oT MpeACTaBICHO B TaOIUIIE
(ons cmyoenmog ODO).

Bun yuebHo# paboThI Bcero CemecTtpbl
4acoB (gacel)

6

KoHTakTHBIE Yachbl 67,3 67,3

AyIMTOpHBIE 3aHATHS (BCEro) 54 54

B Tom uncie:

3aHgaTHSA JIEKIIMOHHOTO THIIA 18 18

3aHATUSI CEMUHAPCKOIO TUIA (CEMUHAPBI, TPAKTUYECKHE 36 36

3aHATHA)

HMuas koHTaKTHasi padoTa: 13 13

KoHTpoJib caMOoCTOSITENhHOM pabOTHI 10 10

PykoBoACTBO (KOHCYNIBTAIMS ) KYpCOBOM paboToi 3 3

ITpomesxxyrounas arrecranus (MKP) 0,3 0,3

CamocrosiTeJbHas pa6ora (Bcero), B TOM YucJje: 50 50




[TpopaboTka yueOHOTO (TEOPETUIECKOTO MaTepHaa) 20 20

BrinosiHeHrEe MHIMBUAYAIBHBIX U TPYNIOBBIX 3aJaHUI 10 10
[ToaroToBKa u BHIIOJHEHUE KYPCOBOW PabOTHI 14 14
IToaroroBka K TEKyleMy KOHTPOJIIO 6 6
OO0mas TpyA0eMKOCTh yac
ST 144 | 144
3a4. el. 4 4

2.2 CTpyKTypa QM CHUIUIMHBI:
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTH IO pa3jiesiaM AUCIUILTAHBL.
Pa3nensl gucuuiIuHbl, U3ydyaeMele B 6 ceMecTpe (oyHasa ghopma)

KosndecTBo yacos
HanmeHoBanue pa3aenos AyRuTOpHas CPC
Bcero pabora
J 113 JIP
2 3 4 5 6 7
1 Posm coBpeMeHHO# ciTy>K0bI IepcoHaa
B opranuzanuy. Ciyx0a nepcoHana Kak 14 2 2 10
CTpaTern4ecKuii OM3Hec-TIapTHep
OpraHU3aLiH.
2 OpranuzannoHHasi CTpyKTypa u
YHCIICHHBIH COCTaB MOApa3/eIeHUi 1o 24 4 10 10
YIIPABJICHUIO MIEPCOHAIIOM.
3 PernmaMenTanust nesiTeIbHOCTH CITY>KOBI 28 6 12 10
HepCoHaA.
4 IInanupoBaHuE U OTUYETHOCTH B
JEATENEHOCTH CITY>KOBI TIepCOHaJa. 16 2 4 10
5 Pounb 1 3HaYeHHE CITy>)ObI TepcoHaja B
(OPMHUPOBAHHUH H TTOJICPKAHUH 29 4 8 10
MOJIOKHTEIBHOTO UMHUJIKA OpraHU3alUH
Kak paboTonareis
2.3 Coaepxxanue pa3aesioB AMCHUILINHBI:
2.3.1 3aHATHSA JTeKINOHHOIO THUIIA.
e HanmenoBanue Conepwanne pasnema dopMa TeKy1ero
pasnena KOHTPOJIS

1 2 3 4

1 Pomu coBpemenHoi#t | Opranusanys ciry>kObI IepcoHasia: epBbIe IMary; CreneHp ydacTust B
ciyx0bI epcoHana | TpaaunroHHBIE 51 COBpPEMEHHBIE pONM | MHTEPAKTUBHBIX
B OpraHu3allyy. MOJIpa3/ieNieHusT 10 YHpaBICHHIO NepcoHajioM B | ¢opMmax  ayJUTOPHOM
Criyx0a mepcoHana | opranusanuu. Muccus, nenw, 3agadd, (YHKOHH | paOOTHI
Kak COBPEMEHHOI'0 TMOJPA3/CICHUsl [0 YIPABJICHUIO
CTpaTeruuecKuil IIEPCOHAJIOM.

Ou3Hec-nlapTHEp
OpraHHU3aluH.

2 OpranuzanuoHHass | YuCIeHHBI COCTaB M OpraHW3allMOHHas cTpykrypa | CtemeHp ydwacTus B
CTPYKTYpa U MOJIpa3/IeJICHHUH 110 YIIPABJICHHUIO NIEPCOHAIIOM; HMHTEPaKTUBHBIX
YHCIICHHBIH COCTaB ¢dopmMax  ayqUTOPHOM
NoAIpa3aesIeHui 1o paboTsl
YIIPaBJICHHIO
HIEPCOHAJIOM.

3 PernamenTanus - -
JeATEINbHOCTH
CITyXKObI
HepcoHaa.




4 IInanupoBanue u IInanupoBaHue u OTUETHOCTb B JesATenbHOCTH | CTemeHb ydacTHs B
OTUYETHOCTD B MOJPAa3IeNIEHUH MO YIPABIEHHUIO IIEPCOHATIOM; HMHTEPAKTUBHBIX
NEITEILHOCTH Cratuctuka B JCATCIBbHOCTHU HOZ[paSI[C.TIeHI/H\/‘I (¢] q)OpMaX ayI[HTOpHOﬁ
CITyKOBI YIPaBJIECHUIO IEPCOHAIIOM; paboThI
HepcoHana. brojketupoBaHre W yIpaBlIeHHE 3aTpaTaMH Ha

HEPCOHAI

5 Ponb u 3HaueHue Nmumx MOpa3eIeHUs o ynpaBneHuto | CTteneHb y4yacTHs B
CITy>kOBI IEpCOHANa | MEPCOHAJIOM B OPTaHM3AIHH. HMHTEPAKTUBHBIX
B (hopmupoBannu u | HR-OpennuHT. (dopMax  aymuTOpHOI
ToIAe P KaHuH paboThI
MOJIOKHUTETBHOTO
HMHDKA
OpraHM3alUH KaKk
paboTomarens

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA.

Ne HaumenoBanue Temarrka NpakTUYECKUX 3aHATUN dopMa TEKYILIETO

- pa3zena (cemuHApOB) KOHTPOJIS

1 2 3 4

1 Kakue acriekTsl >KH3HEIEATENbHOCTH opraHusanuu | MHnuBuayansHsle

M 3a4eM HeoOXOJWMO 3HAaTh MEHEDKEpy IO |COOOIIEHHs MO BOIPOCaM
HnepcoHany? COTJIaCHO IIaHy
Crneunguka ciayx0 nepcoHanga B 3aBUCUMOCTH OT |CEMHUHAPCKOTO  3aHATHA
HampasjeHuss Ou3Heca M KOHKpeTHOW cdepsl |{mo Teme 1. Pemenue
JIeATEJIbHOCTH OpraHu3aluu. KeicoB. Pa6ota B

Ponu coBpemenHo#t | TIpuoputeTst B paboTe CTykObl TlepcoHama B |Ipymmax

CITyXKOBI 3aBUCUMOCTM OT CTaJuM JKM3HEHHOTO IIMKJa

II€pconaIa B OpraHu3aluu.

OpraHu3anuny. Aymut GYHKOHH 10 YIPaBICHHUIO TIEPCOHAIIOM.

Cryx6a Lenu u MeTonbl ayauTa.

NIepCoHaIa KaK Ponp nmoxpasneneHus no ynpaBIeHHIO NMEPCOHATIOM

CTpaTeru4eCKuit B OpraHu3alUy: TPaJULUOHHBIE U COBPEMEHHBIE

O6u3HeC-TIapTHED pomn

OpraHu3aluu. Muccus noJpa3fiCJIeHuss 1O  YIPaBJICHUIO
nepconanoM. Kak ee HOHATH, cOpPMyIHpoOBaTh U
CBS3aTh CO CTpaTerueil U MUCCHEl OpraHu3anuu?
CpaBHUTENBHBIN aHa M3 QYHKIMH TPaJAUIHOHHOTO
oTena KaJpoB U COBPEMEHHOTO HOJpa3JeNICHHs 110
YIPaBJICHUIO TIEPCOHAIIOM.

2 Mecto ciayx0bl TiepcoHalla B OpraHM3alMOHHOW | MHIUBHIyalbHBIC

cTpykTrype Kommanum. COOOIIeHNST 10 BOIPOCaM
BzanmopelicTBue cimyxObl TEpcOHAA C APYTHMH | coriacHO 11aHy|
HONPA3NCTICHUAMH. CEMHHAPCKOTO 3aHSATHS IO
OO6wye npasuia pacyera YUCIEHHOCTH PAOOTHUKOB | 1avie 2. Pemenne KeiicoB
HOJpa3IeNIeHHs [0 YIPABIECHUIO IEPCOHATIOM.
PacyerHplil MeTOn oONpeAeNeHUsT UUCIEHHOCTH.

OprannszanuonHas | IlonsitTue HopmupoBaHus Tpyaa. BosMoxkHOCTH

CTPYyKTypa U OPUMEHEHUsl MOpPOLEIypbl HOPMHPOBAHUS  AJIS

YHCIICHHBIM COCTaB | pacdeTa  YHCICHHOCTH  MHOApPa3[elieHHud 1o

nojipasieJIeHuH 1o
YIIPaBJIEHUIO
MIEPCOHAJIOM.

YIIPABJICHUIO NIEPCOHATIOM.
3KCHepTHBIﬁ METOJA ONpCACICHUA YNUCICHHOCTH
MOJpa3/ieNIeHUH 10 YIPABICHUIO EPCOHAITIOM.
Oobmepoccuiickuii  kinaccupukaTtop — mpodeccuit
paboumx, IOKHOCTEH CHyXammx H TapUu(HBIX
pa3psiioB. KpanudukanuoHHbIH CIIPAaBOYHUK
JIOJDKHOCTEH  pYKOBOIUTENEH, CHEUUAIUCTOB H
IpYyTUX CiIyXammx. Ha3HaueHWe JOKYMEHTOB,
CTPYKTYpa JOKYMEHTOB, IOpSIOK paboTel ¢
JTAHHBIMH JOKYMCHTAMH.




HanmeHnoBanue mojpa3feieHuii O YNPaBJICHHUIO
nepcoHasioM.  OcCHOBHBIE  MpaBWwiIa  BBIOOpa
HaNMECHOBAHUSI.

HaumenoBanue 1OMmKHOCTEN COTPYAHUKOB
MOAPa3AeNICHHH 110 YIIPABICHUIO IEPCOHATIOM.
OCHOBHBIE TIpaBWJIa BBHIOOpa HANMEHOBAHUIA.
OpraHu3annoHHas CTPYKTypa MOApa3aeleHuil o
YIIPaBJICHUIO NepcoHanoM. B3anmocss3b
OPTaHHU3aIIOHHOW CTPYKTYPBI U CTPATErHYECKUX
6uzHec-3a1a4 Komnanuu.

OpraHu3alMoHHasl CTPYKTypa CIIy>KObI IepcoHaja
B KOMIaHUSIX MaJIOro, CPEJTHEr0 U KPYITHOTO
OuzHeca.

PernamenTarnus
JIEATETHBHOCTH
CITY>KOBI
MepCcoHaa.

OpraHu3anuoHHO-PACTIOPSAUTEIEHBIC  JOKYMEHTHI
M0 CO3JaHUIO TIOJPA3JENCHUs] IO YIPABJICHHIO
nepconanoM. OOmue TpeOOBaHUS K IMOArOTOBKE,
CTPYKTYpe, COIJIaCOBAHHIO M  YTBEPIKACHHIO
JIOKYMEHTOB.

JIOKyMEHTBI,  OMpPEACNSIONINE YHUCICHHOCTh |
OPraHHU3alHOHHYI0 CTPYKTYPY IOJAPA3[IeICHUs MO
YIPaBICHUIO IEPCOHATIOM.

JIOIKHOCTHAST HHCTPYKIIMS B CHCTEME OpraHH3allUuK

IeSATeNbHOCTH  CcoyxkObl  mepcoHama.  Llemm,
peanusyemsle BBEJICHUEM JIOJDKHOCTHOM
HHCTPYKIIHU. TpeboBanus K CTPYKTYpE,

COJICPXKaHUI0 ¥ O(GOPMIICHUIO  JIOJDKHOCTHOU
WHCTPYKIIMH, a TaK k€ K MOPSIKY €€ COrIacOBaHUs
u yrBepxknaeHus. [lopsaok BHeCeHHs] U3MEHEHHH U
repecMoTpa JIOJKHOCTHOM UHCTPYKLIMH.
XpaHeHue, y4eT W U3bATHE JOKYMEHTa M €ro
KOIHUH.

[onmoxenne o ciry:xOe TMepcoHalla OpTraHU3aIHH.
Cratyc nokymenra. TpeGoBaHHA K CTpPYKTYype,
collep)aHnio u 0hOpMIICHUIO TOKyMeHTa. [lopsmok
COTJIaCOBaHUSA U YTBEPXKACHHUS  JTOKYMEHTA.
O3HakoOMJIEHME C  JOKYMEHTOM  COTPYIHUKOB
Komnanun. Tlopsaok XpaHeHUs, yuyeTa U U3BATHSA
ITonmoxennsa. OcHOBaHUS AN pa3paboOTKH U
BHECEHHUsI U3MeHeHUU B neiictByrouiee [lonoxenue
0 ciy>k0e mepcoHana.

HopmatvBHass nOKyMeHTaIus M0  OTNEIbHBIM
BUAAM  JICATCIIFHOCTH  CIYXOBI ~ TepcoHaia
(TI0OKEHUs, perIaMeHThl, HHCTPYKIUH, YKa3aHus,
METOJMYCCKIE PEKOMEH IAIIHH).

JIOKYMEHTBI, cO3[laBacMbIe CIIyKO00W HepcoHaia, H
PacCIpOCTpaHSIOIIMECS] Ha BCEX COTPYIHUKOB
OpraHU3aIHH. OO6s3aTenbHbIE JIOKYMEHTBI.
Pexomenayembie JIOKYMEHTBI. JloxymeHTHI,
YUHUTHIBAIOIUE CTIEU(DHUKY OpTaHU3aIHH.

[IpaBmwia BHYTpPEHHErO0 TPYIOBOTO pacHopsiaKa
(ITBTP): Craryc pokymenTta. TpeboBanus K
CTPYKTYpE, COJIEPKAHUIO n  o(hOpPMIICHHIO
JIOKyMEHTA. Hopsinox COTJIaCOBAHHUS u
YTBEPXKIAEHUS] ~ JOKyMeHTa. (O3HaKoMJIeHHE ¢
JIOKyMEeHTOM coTpyaHukoB Komnanuu. Ilopsizok
XpaHeHus, ydyera U u3biATHA. OCHOBaHUSA MJis
pa3pabOTKM W  BHECCHUS  WM3MCHCHUI B
nerctByromue [IBTP.

INonoxxeHne o mnepcoHanbHbIX AaHHBIX. Craryc
JokyMeHTa. TpeOoBaHHs K CTPYKTYpE, COAEPIKaHHIO
u odopmiieHHIO JIOKYMEHTA. Iopspok

WuauBuyansHbie
coO00IIeHH s IO BOIIPOcam
COTJIaCHO [UIaHy
CEMHHAPCKOT0  3aHATHUS
mo Tteme 3. Pemenue
KeHCcoB




COITIAacOBaHUS U YTBEPXKACHUS  JOKYMEHTA.
O3HakoMJIeHHME C  JOKYMEHTOM  COTPYIHHKOB
Komnanuu. Ilopsaok XpaHeHus, yyeta M U3bATHSA.
OcHoBanms i pa3paboOTKM W BHECEHHUS
n3MeHeHu! B aelictrymomee [lonoxenue.

[TonoxkeHne O TPOXOXKIACHUHM  HCIIBITATEILHOTO

CpoKa. Craryc gnokymeHTa. TpeOoBaHmsS K
CTPYKTYpe,  COOEpXKAaHHIO U O(OPMIICHUIO
JIOKyMEHTA. [opsimox COIVIACOBAaHUS u

yTBEpXKIeHUsI  JIOKyMeHTa.  O3HakoMJieHHE ¢
JIoKyMeHTOoM coTpynHukoB Kommnanuu. Ilopsimok
XpaHeHusi, ydera U u3bATUA. OCHOBaHUS IS
pa3paboTKu i BHECEHUS M3MEHECHUH B
nenctBytolee [lonoxenue.

BusHec- nporieccsl ciryObI TepcoHaa
PermamenTanms OusHec-mporieccoB. Kapra OusHec-
MIPOIIECCOB: HAa3HAUEHHE, CTPYKTYpa, COACpKaHNe U
oOpMIICHHE TOKYMEHTA.

[InanupoBanue u
OTYETHOCTH B
JIeATeJIbHOCTH
CITYKOBI
nepcoHaia.

Bunel manupoBanus. Ileprombl ¥ HalpaBICHHS
IUIAHUPOBAaHUs  pabOTBl  MOApA3IEICHUS 110
YIIPABJICHHUIO TIEPCOHAIOM.

Hasznauenue JINL, OTBCTCTBCHHBIX 34 BBINOJHCHUC
IIyHKTOB IlJIaHa.

YTBepxkIeHHe I1aHa paboThI.

KoHTposnb BBIIOTHEHUS MJIaHa paboTHI.

Bupl 0TYETHOCTH MOAPA3NCICHHUS IO YIPABICHUIO
[EPCOHAIIOM

BHyTpeHHsIEI ~ OTYETHOCTB:  BHIBI  OTYCTOB,
COIep)KaHUE OTIETOB, IEPUOIBI OTYCTHOCTH
BHEIIHsAs OTYETHOCTD: BUIBI OTYETOB, CONCPIKAHUE
OTYETOB, IEPHOBI OTYETHOCTH

CrartucTHyeckne MOKa3aresid, XapaKTepU3YIOIIne
JIBIKEHHE TIEPCOHATa B  OpraHH3aIlWH, ux
uHTepnperanuys. [lig 4ero JaHHbBIE IIOKa3aTeld
MOT'YT UCIIOJIb30BAThCA B OpFaHI/I3aL[I/II/I?
Cratuctuueckue HoKa3areJy, OTpaxkaromue
pasnuyHBIE [ApaMeTpbl MpOLEAyp moxbopa
ajanTaldd  [epcoHala B  OpraHW3alMH, UX
uHTEepHperamys. Jus 9ero maHHbIE [OKa3aTeiu
MOTYT HCIIOJIb30BaThCs B OPraHU3aINH?
Crarucruueckue HOKa3areJy, OTpakarouue
pa3INYHBIC TAPaMETPHI MPOLEAYP OLCHH, O0YUCHHS
U pasBuTUdA TII€pCOHAIa B OpraHU3aluu, ux
uHTeprpeTanys. Jiis 9ero JaHHBIE ITOKA3aTelH
MOTYT UCTIOJIb30BAaTHCA B OpFaHI/I?:aHI/IPl?
Craructuueckue HoKa3areJy, OTpakaroue
pa3JIMYHbIC nmapamMeTpbl YAOBJIECTBOPEHHOCTHU
TPYIOM, JIOSUIBHOCTH, BOBICYCHHOCTH II€pPCOHANA
OpraHU3aLHH. Wnrepnperanust JaHHBIX
nokasateneit. s 4ero AaHHbIC MOKa3aTeNd MOTYT
HCIIOJIB30BAThCS B OPraHU3aLin?

VipaBiieHHe 3aTpaTaMil Ha MepcoHal. BromkeT Kak
BUJ (PUHAHCOBOTO TUIAHUPOBaHUs. Bupl Oromkera.
Oranbl GopMUpoBaHUs OIOKETa MOAPA3ICICHHS 110
YIIPABJICHHUIO TIEPCOHAIOM.

WHauBuIyanbHbe
co00IIeHH s IO BOIIPOCaM
COIJIaCHO TUIaHy
CEMHHApPCKOTO  3aHSTHS
nmo teme 4. Pemenue
KeWcoB

Posb 1 3HaueHune
CITyXKOBI
IepcoHana B
hopmupoBaHUY U
Mo IepKaHUH
MIOJIOXKHUTEITBHOTO
UMUK
OpraHu3aluu KaK

W3 yero CKIaapIBACTCS UMUK [TOIPA3ACIICHUS 110
YIIPaBJICHUIO IEPCOHANIOM B OpraHu3aiuu. [louemy
Ba)KE€H UMUK TTO/IPA3/ICICHUS 110 YIIPABICHHUIO
nepcoHanom?

HR-6pena. BaenrHuit 1 BHyTpeHHUH UMUK
OpraHu3aniy Kak paboToaaTels.

VYdacTue ciry:x0bl mepcoHasia B pOPMHUPOBAHUH

WnnuBunyanbHble
COO00IIeHNS IO BOIIPOCaM
COTJIaCHO IUIaHy
CEMHHAPCKOT0  3aHATHUS
mo Teme 5. Pemenne
KeicoB




paboToznarens HR-6penna opranu3zanmu.

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 0O0eceYeHUs 1JIs1 CAMOCTOATEIbHONH padoThl
00y4aoIUXCH M0 JUCHHUILIMHE (MOTYJII0)

HepequL yqe6H0'MeTOZ[quCKOFO obecneueHus JUCHUIIIIUHBI I10

Ne Bun CPC BBINOJTHEHHUIO CAMOCTOSITENILHOM PaboThI

1 2 3

1 |IlIpopabomxa yuebnozo Metoandeckue peKOMEHIAIUM ISl CTYyIEHTOB HAIpaBICHUS YIIPaBICHUE
(meopemuueckozo) MIEPCOHAJIOM I10 BBITIOJIHEHHIO TUCBMEHHBIX PabOT, CAMOCTOSTEIbHON paboThI,
Mmamepuana yTBEpKIEHHbIE Kadelpoil ynpaBieHHs IEPCOHAIOM W OpraHU3alMOHHOM

2 |Buinonnenue unOu8uOyanbHbix |IICHXOJOTHEM.
3a0anuii (n002omosKa
coobuenull, npe3eHmayuil)

3 |Pegpepam
4 |[loocomoeka k meKkyuemy
KOHMPOIIIO

Y4eOHO-MeTOAUYECKHUE MaTepuasbl ISl CaMOCTOSITENIbHON pPadoThl 0OydYaromUXCs U3
YuCiia MHBAJIUAOB M JIMI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3710poBbsi (OB3) nmpenocTtasisitorcst
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHHSIM UX 37J0POBBS M BOCIIPUATHS UH(DOpMALIUU:

JUig au1 ¢ HapyIIEHUSIMU 3pEHUSL:

—B MI€4aTHOU opMe yBEIMUEHHBIM IIPUPTOM,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayauodaiina,

— B ieyaTHOM (popme Ha si3b1ke bpaiins.

JUnst a1 ¢ HapyIIeHUsIMU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIjig au1 ¢ HapyIIeHUsIMU OIIOPHO-JBUTaTEIbHOTO anmnapara:

— B I1e4aTHoO (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyJaromuxcs.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH.
[Ipu peanuzanuu pa3anuHbIX BUJOB Y4eOHOU pabOThI HCIOIB3YIOTCS:
JeKIUs-BU3yalIn3alusi, MpoOjJeMHas JIeKIus, AeJoBas U poJyieBas yueOHast Urpa, METo.
MaJbIX TPYII, pa300op MPaKTUYECKUX 3a7a4 U KEHCOB
JUig 5ui ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 30POBbsSI IIPELYCMOTPEHA OpraHU3alusd
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.
3aHsTHsI, TPOBOAMMBIE C UCIIOJIb30BAHUEM NHTEPAKTUBHBIX TEXHOJIOTUI

Bup 3anartus KomnuectBo
Cemectp Hcnonp3yeMble HHTEPAKTUBHBIE 00pPa30BaTEIbHBIC TEXHOJIOTHU
(JI, 113, JIP) 4acoB
6 JI Jlexuus ¢ 3eMeHTaMu TUCKYCCUU 12
113 Perienus u npeseHTanus KelcoB ( B rpyIie ¥ HHANBUIYAIBHO) 12
Hroro: 24

4. OneHo4YHbIe CPeACTBA JIsl TEKYILIero KOHTPOJIsl yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTalyu.
4.1®DoHI OLIEHOYHBIX CPEACTB AJIs IPOBEACHUs] TEKYIIero KOHTPOJIs.



Tema 1.Posin coBpeMeHHOI ci1y:k0bI mepcoHana B opranusanun. Ciny:k0a mepcoHana Kak
cTpaTernyecKuii OM3Hec-napTHeP OPraHu3aluu

— Kakue acriekTsl KU3HEIEATEIbHOCTH OPraHU3alMy U 3a4eM He0O0XO0AUMO 3HaTh MEHEKEPY
1o nepcoHany?

— Crpeuuduka ciayx0 mnepcoHasa B 3aBUCMMOCTH OT HalpaBieHHUs Ou3Heca M KOHKPETHOU
cdepsbl NesITeIbHOCTH OPraHNu3aLuy.

— Ilpuopurersl B paboTe ciaykObl epcoHaa B 3aBUCUMOCTH OT CTAaJUH JKU3HEHHOTO IHKIIA
OpraHu3aLuy.

— Ayaut ¢pyHKUMi 0 ynpaBiaeHHIo epcoHanoM. Lleau u metozs! ayaura.

— Ponp noxpasgeneHus 1mo yHIpaBIEHHIO IIEPCOHAIOM B OPraHU3allMM: TPAJULUOHHBIC U
COBPEMEHHBIE POJIU

— Muccus nonpaszzeneHus 1o yrpasieHuto nepconanoM. Kak ee noHsts, cpopmyanpoBaTh U
CBfA3aTh CO CTpaTeruel U MUCCUel OpraHu3auu?

— CpaBHuTenpHbI aHaNU3 (YHKOUH  TPajMLIUMOHHOIO OTJeNla KaJpoB U COBPEMEHHOIO
IIO/IPAa3/IeJICHNUs 110 YIIPABICHUIO IIEPCOHATIOM

Tema 2. OpraHu3anMoHHAasi CTPYKTYpa M YHCJEHHBbINi COCTAB MoJpa3jiejeHuid Mo
YIPaBJIEHHIO EPCOHAIOM

—  Mecrto ciyxO0bl mepcoHasna B OpraHu3alluoHHON cTpykType Kommanuu.

— BzaumopeiicTBue cityx0bl iepcoHaa ¢ APyruMu MOapa3IeICHUSIMH.

— OOmue mnpaBuia pacueTa YHUCICHHOCTH pPaOOTHUKOB TMOApa3ACNiCHUs] IO YIPABICHUIO
MIEPCOHAJIOM.

— PacueTHblii MeTOA ONpENENICHUS YUCICHHOCTH. lloHsATHE HOpPMHUpOBAHUS TpyAa.
Bo3MOXHOCTH TpPUMEHEHHUS MPOUEAYpbl HOPMHPOBAHUSA JUIA pacueTa YHUCICHHOCTH
MO/IPA3ACIICHUH T10 YIIPABIEHUIO IIEPCOHATIOM.

— DKCHEpPTHBIA METOJ ONpENeNICHUsT YHCICHHOCTH  TOJApAa3NeJICHUH TI0 YIPaBICHHUIO
IIEPCOHAJIOM.

Tema 3.PeriameHTanus AesiTeJIbHOCTH CJIY:KObI EPCOHATIA.

— OOmepoccuiickuii  knaccupuxkatop npodeccuit pabounx, TODKHOCTEH CHyKallUX M
TapudHbIX pa3psaaoB. KBan@uKaMOHHBIN CHPABOYHUK JIOJDKHOCTEH PYKOBOJMTEICH,
CHEeLMATNCTOB M Jpyrux ciuyxkamux. [IpodeccruonaneHbiii ctangapt Crenuanicra o
yIpaBiIeHUIO TepcoHaioM. Ha3HaueHue NOKYMEHTOB, CTPYKTypa IOKYMEHTOB, MOPSI0K
paboThI C JTaHHBIMU JIOKYMEHTaMHU.

— HaumeHnoBanue noapaszaeneHuil o ynpasiaeHHio nepconaioM. OCHOBHbIE ITpaBHiia BbIOOpa
HalMEHOBaHMS.

— HaumeHoBaHue TOMKHOCTEH COTPYIHUKOB MOAPA3JACICHUN IO YIPABICHUIO MEPCOHATIOM.
OcHoBHbIE TIpaBUJIa BBIOOpPA HAUMEHOBAHUI

—  OpranuzaiuoHHasi CTpyKTypa MOjpa3/ielieHuil 10 yIpaBlIeHHIO TepcoHanoM. B3anMocBs3b
OpraHU3alMOHHON CTPYKTYPHI M CTpaTernyeckux OuzHec-3amaau Komnanuw.

— OpranuzanyoHHasi CTPYKTypa CIYXObl NepcoHajda B KOMIAHUSX MAaJoro, CpeIHero u
KpYITHOTO Ou3Heca.

—  OpraHuzallMOHHO-PACTIOPSIUTENBHBIE TOKYMEHTBl IO CO3JaHUIO0 TIOAPA3JEIECHUs IO
yIpaBiieHHIO nepcoHanoM. O0mue TpeOoBaHus K MOATOTOBKE, CTPYKTYpE, COITIACOBAaHUIO U
YTBEPXKJICHHUIO JOKYMEHTOB.

—  JIOKyMEHTBI, ONIPEAEIAIONINE YACIEHHOCTh U OPraHU3allMOHHYIO CTPYKTYpY MOApa3AeIeHus
10 YIPABJICHUIO IEPCOHAIIOM.



— JIlomKHOCTHasT MHCTPYKLHUS B CHUCTEME OpraHU3alluM JESATEIBHOCTH CIYXObl IepcoHaa.
Ilenu, peanusyemble BBEAEHUEM JOJDKHOCTHON HMHCTpyKUuH. TpeOoBaHMS K CTPYKTYpe,
COACP)KaHUI0 M O(GOPMIICHHIO JODKHOCTHOW HMHCTPYKLMH, a TaK € K TMOPAAKY ee
comlacoBaHus M yrBepkaeHusA. [lopsaloxk BHeCEHHMs M3MEHEHMH M IepecMoTpa
JIOJDKHOCTHOM MHCTPYKLIIMHM. XpaHEHHUE, y4eT U U3bATHE JOKYMEHTA U €ro KOIUM.

— Ilonoxenue o cioyx0e mnepcoHana opranuzauuu. Craryc nokymeHTa. TpeOoBaHus K
CTPYKType, COIEepXkaHHIO U odopMmiIeHHIO JokyMmeHTa. Ilopsmok cormacoBanus W
YTBEPKACHUSI ToOKyMeHTa. O3HAaKOMJIEHHE C JOKYMEHTOM coTpyaHuKoB Kommnanuu. [Topsaok
XpaHeHMs, ydera U u3bATusA llonoxenus. OcHoOBaHUS Uil pa3pabOTKM M BHECEHUS
n3MeHeHu# B AeiicTyroiee [lonoxenue o ciayxbe nepcoHana.

— HopmaruBHas JOKyMeHTalusi 10 OTAEIbHBIM BHJAM JEATENbHOCTH CIIYXObl IepcoHana
(mosI0XKeHus1, periaMeHThbl, UHCTPYKIIUHU, YKa3aHUs, METOANYECKHE PEKOMEHIALINN).

— JlokyMeHTBI, co3gaBaeMble CIY)KOOH TNepcOoHana, W paclpoCTPaHSIOMIMECS Ha BCeX
COTPYAHUKOB opranm3anuu. OO0s3aTeNbHbIE JOKYMEHTHI. PexoMeHIyemble TOKYMEHTHI.
JIOKyMEHTBI, yYUTHIBAIOIINE CIEHU(UKY OpraHU3aLUu.

— IlpaBuna BHyTpenHero tpynoBoro pacnopsaka (IIBTP): Craryc nokymenta. TpeGoBanus K
CTPYKType, COIepkKaHWI0O U OQOpMICHHIO JOKyMmeHTa. [lopsmok cormacoBaHust W
YTBEPKACHUS JOKyMeHTa. O3HAaKOMIIEHHE C IOKYMEHTOM coTpynHUKOB Komnanuu. [Topsaok
XpaHeHus, ydyera M u3bATUA. OcCHOBaHMS [JIs1 pa3pabOTKU U BHECEHUS H3MEHEHUU B
nercryronue [IBTP.

— Tlonoxxenne o mepcoHanbHBIX AaHHBIX. Craryc nokymeHTta. TpeOoBaHHS K CTpPYKType,
comepkaHuio U odopmieHHI0 JoKyMeHTa. [lopsook corilacoBaHUS M YTBEpIKICHHS
JnokymeHTa. O3HakOMJIEHME € JOKYMEHTOM coTpyaHukoB Kommanuwu. [lopsnox xpaneHus,
yuera U u3bsiATHs. OCHOBaHUS JUIsl pa3padOTKU M BHECEHUS W3MEHEHUU B JIEHCTBYIOILEE
ITonoxenue.

— IlonoxxeHne o MPOXOXKIEHUM UCHBITaTENbHOrO cpoka. Craryc gokymeHTa. TpeOoBaHus K
CTPYKType, COIEp)KaHHI0O U odopMmieHHI0 JokyMmeHTa. [lopsiiok coracoBaHus U
YTBEPXKACHUS TOKyMeHTa. O3HAaKOMJIEHHE € JOKYMEHTOM coTpyAHHKOB Kommnanuu. [Topsaok
XpaHeHus, ydyera W u3bATUSA. OcCHOBaHMs ISl pa3pabOTKU U BHECEHUS H3MEHEHUU B
nercrByroniee [lonoxenue.

Tema 4.Il;1annpoBaHNe M OTYECTHOCTD B NEATEJBLHOCTH CJIYKOBI epcoHaJIa

— Dranel  QopMHpOBaHUS OrOMKETa MOApa3AeNeHUs] MO YIPABIECHUIO MepcoHaIoM. Buisl
IJIaHUPOBAaHUA. HepI/IO}II)I W HalpaBJCHUA IIJIAHUPOBAHUA pa6OTBI nmoapasaciICHus 110
VIPaBICHHUIO TIEPCOHATIOM.

- Ha3nauenue JIMI, OTBETCTBCHHBIX 3a BBIITOJHCHUC ITYHKTOB I1JIaHA.

—  YTBepxaeHue TuiaHa padoTHI.

—  KoHTpons BeInonHeHus miana padoThl.

—  Bupaer oTueTHOCTH MTOPA3/ICTCHHUS 110 YITPABICHUIO ITEPCOHATIOM

- BHYTpeHHHH OTYCTHOCTBL: BUABI OTYETOB, COACPIKAHUE OTUYETOB, IEPHUOABI OTUCTHOCTHU

- Brenraas oT4eTHOCTE: BUBI OTUCTOB, COACPKAHUEC OTUCTOB, INIEPHUOAbI OTUCTHOCTHU

—  CrarucTudeckuie Mokas3areiu, XapakTepu3yIolie IBIKEeHUE TIepCcoHalla B OpraHu3allii, HX
uHTepnpeTanus. JJig 4ero TaHHbIe TOKa3aTelH MOTYT HCIIOIb30BAThCsl B OPraHu3alun?

—  CrarucTHuecKue MmoKa3aTelld, OTPaKaoNIie pas3INdHbIe TTapaMeTpsl MPOIeayp moadopa u
azarTanuy nepCoHaia B OpraHu3ali, X WHTCPHIpPETALHA. HJ’I?I Yero JaHHBIC ITOKAa3aTCIn
MOT'YT UCIIOJIb30BAaTLCS B OpI‘aHI/I3aL[I/II/I?

— CrarucTiuecKkue TOKa3aTeNlnd, OTPAKAIOUIMe pa3IHMYHbIC MapaMeTphl MPOLEAYp OICHH,
oOy4YeHHsI U pa3BUTHS TNEPCOHAa B OpPraHU3aIllH, MX HHTeprperanus. Jius dero naHHbIE
MOKa3aTejin MOT'YT UCIIOJIB30BATHCA B OpI‘aHI/I3aI_II/II/I?



—  Craructuueckue MOKa3aTelny, OTPAXKAIOIIKUE pa3IMYHbIE MapaMEeTPbl YAOBIETBOPEHHOCTU
TPYZAOM, JIOSUIbHOCTH, BOBJICYEHHOCTH NEPCOHANa oOpraHu3auuu. VHTeprnperanus AaHHBIX
nokasarenel. Iy 4ero JaHHbIE IOKA3aTENN MOTYT MCIIOJIb30BaThCsl B OpraHu3aluu?

—  VYmpasneHue 3aTpaTaMy Ha nepcoHai. brojpkeT kak Bu (pMHAHCOBOTIO IJIaHUPOBaHMs. Busl
OromKeTa.

Tema 5. Poab u 3HaveHHMe CJOy:KObl mHepcoHajsa B (OPMHMPOBAHUM M TNONAEP:KAHUU
MOJIOKUTEJIbHOT0 HMHU/IKA OPraHU3alMU Kak padoToaaresis

— W3 dero cknampiBaeTCs WMHUDK TOJAPA3[CliCHUs IO YIPABICHUIO TIEPCOHAIIOM B
opranu3zaiuu. [Touemy BaskeH MMUDK TIOPA3/ICICHUS 110 YIPABJICHUIO IEPCOHATIOM?

— HR-Openn. BHemnuii 1 BHYTpEeHHUH UMUK OPTaHU3AIMN KaK paboToaTesl.

—  Yuyacrue ciyx0bI nepcoHana B popmupoBanuu HR-OpeHga opranuzanum.

Memoouueckue pekomenoayuu, onpeoenaioujue npoyedypvl OUEeHUSAHUA
UHOUBUOYATILHBIX COOOUWLCHUIL CIYOEHM 08 NO 8ONPOCAM CO2NACHO
NIaHY CeMUHAPCKUX 3aHAMUIL

Kpumepuu oyenku:

OUEHKA «OMJIUYHOY: 21YOOKUe UCHUepnbleaowue 3HAHUA U31A2aemMo20 B80Npocd,
JI02UHeCKU NOCe008amelbHblll, NOIHbIU, SPAMMAMUYECKU NPABUIILHBIL U KOHKPEMHbIL Omeem
Ha u3nazaembvlii 6ONPOC, YBEPeHHble NPAGUIbHbIE OMEembl HA 60NPOCyl ayoumopuu (e menee 3
B0NPOCOB), 3a0aHHbIE AYOUMOPUU BONPOCHL NO MeMe coO0OweHus (He mernee 3 60npocos)

OUEHKA «XOPOUL0»: MEEPObLE U OOCMAMOYHO NOIHbIE 3HAHUS U3NA2AeMO20 Mamepuaad,
nociedosamenvhvle, NPasUibHble, KOHKpemHble Omeemvl HA 3a0aHHble B0Npocyl (He Mmenee 2
NPAGUIILHBIX NOJIHLIX Omeema); c80000HOe pea2uposanue HA 3aMedaHus npenooasamensi 8
npoyecce U30ACeHUss MAmMepuaios 60NpPoca, 20MOBHOCMb K KOPPEKmuposKe omeema

OUEHKA «YO0671eMmEOPUMENbHOY: HEY8EePEeHHble 3HAHUS U31aA2aemMo20 80Npocd; Omeem
HEeNnoMbll,  BbICMPOEH  HeOOCMAMOYHO  JNO2UYECKU U  SPAMMAMUYecKU,  Hey8epeHHoe
peazuposearue HA 3a0aHHble B0NPOCHL (HEGEpHble OmMEembvl), Hey8epeHHOe peasuposanue Ha
3ameuanus npenodasamelis, He20MOBHOCMb K KOPPEKMUPOBKe U31a2aemMo20 Mamepuad.,

OUeHKa «HEyO0061emEOPUMENbHO): OMKA3 Om Omeemda; HeNnOHUMAaHue CyuHoCmu
usnazaemo20 6onpoca, 2pyovle owubKU 8 omeeme, Hey8epeHHble U HemouHble Omeemvl Hd
00noHUmMeNbHbIEe 80NPOCHl IK3AMEHAMOPOS.

IIpumepsI KeiicoB

K teme 1.
1.Ketic «Pa3paboTka onpocHuKa A ayuTa (QyHKIU [0 yIpaBIEHUIO IEPCOHATIOM).
Bb1 — HOBBIN MeHeKep 1Mo MepcoHany B opranusanuu. Paspaboraiite ¢dopMy onpocHuKa asis
npoBeneHus ayauta. ChopmynupyiiTe nepedeHb OCHOBHBIX BOIPOCOB JUIA ayJUTa CIEAYIOLINX
(GYHKIMI 110 YIIPaBJIEHUIO IEPCOHATIOM:

— monabop mepcoHana,

— o0ydeHue nepcoHaia

— OlIEHKa [epcoHazia
2 Keiic «/cTouHuKH NOTydYeHUsT HH(POpMAITII.
Bbl — HOBBIN MeHemkep MO MEepCOoHaNly, KOTOPBIA MpHUIles padoTaTh B MPOU3BOACTBEHHYIO
KoMMaHuto. PykoBoaurens coobmmn Bam, 4to B cTparernyeckux miaHax Bameil opranuzanuu
Ha Ommwkaiimme 3- 5 JeT HaMeueHO CYIICCTBEHHOE paclIMpeHHue Ou3Heca W YyBEIUYeHUe
YHUCIEHHOCTU KOMIaHUM. BaM, kak MeHepkepy 10 MepcoHaly MOPYYEHO BHECTH MPENJIOKEHUS
10 CO3JaHHUI0 CAMOCTOSATEIBLHOTO CTPYKTYPHOIO IOAPA3ACICHUS 10 YIIPABICHUIO IIEPCOHAIOM.
Kakyro unpopmanuio u u3 Kakux UCTOYHUKOB BaM HE00X0AMMO MOTY4UTh AONOTHUTEIBHO IS
TOT0, 4TOOBI BBINOJIHUTh JaHHOE MMOPYyYEHHE U KaKOBbI Bamm nelicTBus 1o ero peaausanuu’?



Memoouueckue pekomenoayuu, onpeoensaioujue npoyeoypovl OUeHUGAHU NPU
peuieHuu Keiicoe (unousuoyaivnas paboma)

OUEHKA «OMIUYHO»: KelC peuleH CAMOCMOAMENbHO, NPeoNodHCeHo d¢gdexmusHoe u
apeyMeHmupo8aHHoe peuieHue, Y8epeHHO OaHbl 8ce HeoOX0O0UMbvle NOACHeHUs, Omeemvl Ha
3a0aHHble 60NPOChL

OUECHKA «XOPOULO»: KeliC peuieH CAMOCMOAMENbHO, OOHAKO, NPEeONONCEHHOe peuleHue
HeO0CMAamoyHO apeyMeHMuUpo8aHo,; OONOIHUMENbHbIe ap2yMEeHMbl NPUGeoeHvl Npu omeeme Ha
HagoosAuue 0NPocyl;, OAHbL OMEembl HA OONOIHUMENbHbIE BONPOCHI

OUEeHKa  «Y006/1EMEOPUMENbHO»: peuleHue Keuca NpeodsiodceHo € NOMOWbIO
npenooasamenis, Opy2ux CMyOeHmos8; OdaHbl HEeKOmopvle CAMOCMOSMeNbHble NOACHEHUS,
omeemvl Ha HeKOmMopble 0ONOIHUMENbHbIE 0NPOCHI

OUeHKa «HEYO0s1emeopUmMeENbHO»:  Kelic He peuleH (Oadjxce npu yuacmuu Opyeux
CMYOeHmo8 Ul npenooasameist); OmKa3 om peuleHus Kelca

Memoouueckue pekomenoayuu, onpeoensaioujue npoyeoypsvl OUeHUGAHU NPU
peuwenuu Keiicoe (paboma é zpynne)

OUEHKA «OMJUYHO): NPUHUMAEm AKMUHoe yyacmue 8 pabome 2pynnol, 8 00CYyHcOeHuu
u peweHuu Keiica, npeonazaem 3¢)ghekmugHoe U apeymMeHmuposaHHoe peuienue, npe3eHmyem
pewieHue Kelica, y8epeHHO 0aem 8ce HeodX00uMble NOSACHEHUsl, OMEembl Ha 3A0aAHHblE B0NPOCHL

OUECHKA «XOPOUWLO»: NPUHUMAem yyacmue 8 pabome 2pynnwvl, 8 00CYIHCOeHUU U peluleHUl
Ketica, npeonazaem Cc60U BAPUAHMbBL  pewleHUll, O00HAKo, He 6ce20d O00CMAMOYHO
apeymenmupyem ezo. llpezenmyem peuienue Kelica, HO He 6ce20d MOYHO U YBEPEHHO Oaem
HeobX00uMble NOSICHEeHUs, Omeemvl Ha 3A0aAHHbLE BONPOCHI

OUEeHKA «Y0081eMBEOPUMETIbHO): NACCUBEH 8 pabome cpYNNbl, 8 00CYHCOeHUU U peuleHUU
Ketica, He npeodiazaem C60U BAPUAHMbBI PeUeHUll, y4acmeyem 6 00CYHcOeHUuU BapUanmos,
NPeOIONCEHHBIX OPY2UMU YUACMHUKAMU 2PYNNbL.

OUEHKA «HEY0081eMEOPUMENbHO»: 8 pabome cpYnnvl U 68 peuleHuu Kelica yiacmue He
npuHUMaem

4.2 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBEICHUS MMPOMEKYTOYHOH ATTECTALMH.
IIpumepHas TeMaTHKa KypcOBbIX padoT
1. dopmupoBaHHE CTpaTeruu YOpPaBICHHUS MEPCOHAJIOM M €€ B3aUMOCBSA3b C KaJpOBOii
MIOJINTUKOM OpraHu3alnun
2. Baenpenue mnpodeccHOHANbHBIX CTaHAAPTOB B  JEATEIBHOCTh MOApA3JeNeHUH 1o
YIIPaBJIEHUIO TIEPCOHAIOM
3. ®dopMmHpOBaHHME OPraHU3ALMOHHOW  CTPYKTYpbl MOApa3feleHUs MO  YIPaBJIECHUIO
IEPCOHAJIOM C Y4E€TOM BHEJpPEHUs Npo(hecCHOHAIBHOro cTaHjapra «Crnenuanucra Io
YIPaBIECHUIO IEPCOHAIOM
4. Ponp HR-noapaznenenus B GopMUPOBAHWN MMUKAa KOMIIAHUU KaK paboToAaTessi Ha pbIHKE

Tpysia

5. Mmumx noapasaeneHus 1Mo yrnpaBieHHUIO IEPCOHAIOM B OpraHU3alun

6. 3ammra nepcoHaIbHBIX JAaHHBIX paOOTHUKA

7. OCOOEHHOCTH yHpaBIEHUS IEPCOHAJIOM B OpraHU3alUsAX C pa3IuyHbIM IpoduIemM
JESATEIIBHOCTH

8. BHenpeHune COBpEMEHHBIX TEXHOJOTUH B JESITEIBHOCTh TOAPA3ICICHHUS IO YIPABICHHIO
NIEPCOHAJIOM

9. CraTtucTHKa B ISATSIBHOCTH COBPEMEHHOTO TI0Ipa3IeJICHHUS 10 YIIPABICHUIO TIEPCOHAIOM

10. ®opmupoBaHue KIIFOYEBBIX KOMIETEHINI coBpeMeHHoro HR-Menemxkepa.

11. HopmaruBHas JIOKYMEHTAITHS, oOecrieunBaromas  AeITEILHOCTD COBPEMEHHOTO
MOIpa3/IeNIeHus IO YIPABICHUIO TIEPCOHAIOM

12. OcHoBHBIE TOAXOIBI K OIEHKE dS()PEKTUBHOCTH NEATEIBHOCTH TOJAPA3JICICHUS I10
yIPaBICHUIO IEPCOHAIOM



13. Aynut ¢yHKIMIA IO yIIpaBIEHUIO TIEPCOHAIIOM B OPraHU3aLUN

14. B3aumocBs3b KaJIpOBOM MOJUTHKU U KOPIOPATUBHON KYJIBTYpPbl OPraHu3aluu

15. Peanu3zanus TpaIuIIMOHHBIX U COBPEMEHHBIX POJIEH CITy>KOBI IEpCOHaNa B OpraHn3aluu

16. YcnemHsbll OMBIT POCCUUCKUX M 3apyOEKHBIX KOMIIAHUKW B MOCTpOeHUU 3(H(PEKTUBHOTO
HR-6penna.

17. HopmupoBaHue Kak MHCTPYMEHT OINpEIeNICHUs YUCICHHOIO COCTaBa W OpPraHHU3aI[OHHOM
CTPYKTYPBHI NO/Ipa3AeICHUNA 1O YIPABICHHUIO IIEPCOHATIOM

18. Ponp mnoapaszmeneHuss MO YIOPaBICHUIO IEPCOHATIOM B YCIOBUSIX OPraHU3alMOHHBIX
W3MEHEHUH

19. BromxerupoBaHue 3aTpaT Ha NEPCOHAN B OpraHU3aI[uU

20. TIpoekTHBIN MOAXO K YHPABICHUIO IEPCOHATIOM

IIpumeyanue: @OPMYIMPOBKU TEM SIBISAIOTCS NPUMEPHBIMH, Ha KOHCYJIbTAallUU CTYIEHTa C
Hay4YHbIM PYKOBOJUTENIEM OHHU MOAJEKAT YTOYHEHHIO B 3aBHCHUMOCTH OT HOTpeOHOCTEH
KOHKPETHOI'O NPEAIPUATHS, UHTEPECOB U BO3MOYKHOCTEN CTYICHTA.

Memoouueckue pekomenoayuu, onpeoenatouiue npoueoypy oueHuGaHus
Kypcoeoil pabomul

Henpasunvro opopmnennasn paboma ne npuHumaemcs.

OYEeHKAa «Hey0081emeopUmMeNbHOY. CIMAGUMCA 3a pabomy, NepenucanHyio ¢ 00H020 UlU
HEeCKONbKUX UCOYHUKOB.

OYeHKa «V0081emBOPUMENbHOY. CMABUMCA 34 Kypcogyilo pabomy, 6 KOmopou
He0OCMAmoOyHO NOJHO OCEEUeHbl V308ble BONPOCLL MeMbl, paboma HAnucana Ha Oase oyeHb
HeOOIbUI020 KOIUYeCN8a UCMOYHUKOS, TUO0 Ha 6aze ycmapesuux UuCmou4HUKOoS.

OYEHKA «XOpOWlo»: CMaeumcs 3a padomy, HANUCAHHYIO HA OOCMAMOYHO BblCOKOM
meopemuyeckom ypoeHe, 8 NOJHOU Mepe PACKPbIEAUWYI0 cooepicanue memvl KYypPcosou, ¢
NpUGEOeHHbIM (HAKMU4ecKuUM MaAmepuaiom, O KOMOPOMY COelanbl NpasulibHble Gbleo0bl U
0000w enUs], NPOU3BEOeHA YBA3KA MEOPUU C COBPEMEHHOL NPAKMUKOU YNPABIeHUs NePCOHATIOM.

OYEHKA «OMIUYHO» CMABUMCS 3a paOoOmy, KOMOpas Xapakmepusyemcs UCnolb308aHUeM
001bUL020  KONUUECTN8A COBPEMEHHBIX JIUMEPAMYPHBIX UCMOYHUKOS, 21YOOKUM AHATUZOM
NPUBTIEYEHHO20 MAmepuand, meop4eckum HOOXO000M K €20 U3N0NCEHUI0, 3HAHUEM OCHOBHbLIX
HOHAMUL No meme pabomsl, 3HAHUEM OCOOEHHOCMell PA3HbIX NOOX0008 K Uzyiaemol npodieme;
UCNONIL30BAHUEM COBPEMEHHbIX Memo0o8 cOopa U aHamu3a OAaHHbLIX, XAPAKMEPU3VIouux
npoyeccol Ynpaesienus nepcoHaloM.

Bonpocs! 1J1s1 NOATOTOBKH K IK3aMEHY:

1) OcHOBHBIE POJIH CITYKOBI IIEPCOHAIA B COBPEMEHHON OpraHU3aIlHy .

2) OmpeneneHue MHCCUM, UeNeH, 3anad, (QyHKIWH, 30HBI OTBETCTBEHHOCTH CIY)XOBI
nepcoHaa

3) AyauT cymecTBYIOUIMX B OpraHu3anuu (QyHKINH 110 YIIPABICHUIO TIEPCOHATIOM.

4) Mecrto cnyxObl TepcoHala B OpPraHU3alMOHHON CTpyKType. B3ammoneiicTBue city:xObI
IIEPCOHANA C APYTUMU MOAPA3AEICHUAMH .

5) Opranu3zairoHHas CTPYKTypa Moapa3aesIieHUi 10 yIIpaBICHUIO IEPCOHAIOM. B3anuMocBs3h
OpPraHU3aIMOHHON CTPYKTYPHI M CTPATETHYECKUX OM3HEeC-3a/1a4 KOMIaHUH .

6) OpraHuzainMoHHAs CTPYKTypa CIIyObl HepcoHajla B KOMITAHUSX Majoro, CPeIHEro H
KpyIHOro Ou3Heca.

7) OOmiue npaBuia pacyeTa YUCICHHOCTH PAOOTHUKOB CITY)KOBI TEPCOHAA .

8) JlOKyMEHTBI, OINpEACISIONINE YUCICHHOCTh M OpPraHU3AIMOHHYIO CTPYKTYpPY CIYXKOBbI
NepcoHana.

9) Ilonoxkenue o ciyx0Oe NepcoHana OpraHW3aluu (CTaryc JOKYMEHTa, TpeOOBaHUS K
CTPYKTYpe, COACpX aHUI0 U OG(OPMICHHIO JOKYMEHTa, MOPSAJOK COINIACOBaHMS U
YTBCPXKACHUA JOKYMCHTA, O3HAKOMJICHHC C OOKYMCHTOM COTPYAHUKOB KOMHaHI/II/I,



MOPSZIOK XPaHEHUsI, YUeTa U U3bSITHSI, OCHOBAHUS JJIs pa3pabOTKU U BHECEHUS U3MEHEHU I
B nericTBytoniee [lomoxkenne)

10) 3agaun 1 GyHKIIMHU CIyXKObI IEPCOHAIA HA PA3IHYHBIX 3Tallax Pa3BUTHs OPraHU3alUuU

11) JIo/oKHOCTHAST MHCTPYKIMS B CHCTEME OpPraHHM3alliu JESTEIbHOCTH CIY)XKObI TepcoHaa.
TpymoBoii JOTOBOP U AOKHOCTHAS HHCTPYKIIHSL.

12) IlpaBusia BHYTpEHHETO TPYAOBOTrO pacmopsiaka. CTaTtyc u coepKkaHie JOKyMEHTa

13) IMonoxenue o nepconane. CTaTyc u coaepKaHue TOKYMEHTA .

14) Buyrpennuii u BHenHui PR ciyx0bI mepcoHaia

15) [TnanupoBaHue ACITEIBHOCTH CIYXObI IEPCOHAIA.

16) OTUeTHOCTH B ACATEIBHOCTH CIIYKOBI IIEpCOHAIA .

17) Yupagnenue 3arparamu Ha riepcoHan. OCHOBHBIC CTaTbU OIOJIKETa CITY>KObI IIepcoHalIa

18) Dramnsl popMupoBaHus OIOIKETA

19) Iokazarenu 3PEeKTUBHOCTH ACATEIHLHOCTH NOAPA3ICICHUM 110 YIIPABICHHUIO IIEPCOHATIOM

20) KitroueBble KOMITETEHITHH MEHEKepa M0 TIePCOHATY

Memoouueckue pekomenoayuu, onpeoenaioujue npoyeoypsvl OUeHUGAHUA Ha
IK3amene

Hmoeosoii popmoii konmpons cghopmupo8aHHocmu KOMHemeHyull y 00y4aroumuxcs no
oucyuniune saesemcs sx3amen. CmyoeHmvl 0053anbl COAMb IK3AMEH 6 COOMBEMCMBUU C
pacnucaruem u y4eOHvlM NIaHOM

Okzamen no oucyuniune npeciedyem yeib OYeHUmv pabomy cmyoewma 3a Kypc,
nOJyYeHue meopemuyecKux 3HaHutl, Ux NPOYHOCMb, NPUOOpemeHue Ha8blK08 CaMOCMOAMENbHOU
pabombwi, yMeHue npuMeHsams NOLyYeHHble 3HAHUS O peuleHUsl NPAKMU4ecKux 3a0ay.

Dopma npogedeHus IK3AMeHA: YCIMHO.

OK3amenamopy npeodocmasinemcs npaso 3a0asamv CMyOeHmam OOHOJIHUMENbHbLE
80NpPOCHL NO Bcell Y4eOHOL npoepamme OUCYUNTUHBL.

Pezynomam coauu oxzamena samocumcs npenooagamenem 8 IK3AMEHAYUOHHYIO
8€00MOCMb U 3AYEMHYI0 KHUICK) .

Kpumepuu ouyenxu:

OUeHKA «OmAuuHOo»: 21Y00KUe ucyepnviearwue 3HAHUL 8Ce20 NPOSPAMMHO20
mMamepuana, Jo2udecku nociedosamenvbHvle, NOJIHble, 2PAMMAMUYECKU NPABUIbHbIE U
KOHKpemHbvle Omeemvl Ha 80NPOCHL IK3AMEHAYUOHHO20 Ounema u OONOIHUMENbHble 80NPOCHL
9K3aMeHamopa,  UCHONb308aHUe 8  HeoOXoOuMolu Mepe & omeemax mamepuaid,
npeoCmasieHHO20 8 PeKOMEHOYeMbIX Y4eOHbIX NOCOOUSX U OONOIHUMENLHOU Tumepamype.,

OUEHKA «XOPOouio»: meépovie U O0O0CMAMOYHO NOJHbIe 3HAHUSA 6Ce20 NPOSPAMMHO20
Mamepuana, nociedosamesnvhble, NPAGUIbHLIE, KOHKPEmHble Omeemvl HA HNOCMAGIEeHHble
80NPOCHL NPU C60OOOHOM PeaupO8aHUY HA 3AMEeUAHUsL NO OMOENbHbIM 80NPOCAM,

OUEHKa «Y0061eMmEOPUMENbHO»: 3HAHUE U NOHUMAHUE OCHOBHBIX B0NPOCO8 NPOZPAMMbBL,
Hanuyue owUOOK 8 Omeemax Ha B60nNpocsl Oulema npu HeOOCMAmMoO4HOU CNOCOOHOCMU UX
KOPPEKMUPOBKU.

OUEHKA «HEYy0061eMEOPUMENIbHO): HEeNOHUMAHUe CYWHOCMU U31a2aemMblX 60Npocos,
epybvle  owubOKU 8 Omeemax HAa GONPOCHl buiema, Hey8epeHHble U HeMmOouHble Omeemvl Hd
00NOIHUMENbHbIE 80NPOCHl IK3AMEHAMODA.

OrneHOYHBIC CpencTBa Il WHBAJIUAOB W JIMI] C OTPAHUYECHHBIMH BO3MOXXHOCTSIMH
3/I0POBbSI BHIOMPAIOTCS C YIETOM UX WHIUBUAYAIBHBIX MICUXO0(DU3MUIECKUX OCOOCHHOCTEH.

— TpW HEOOXOAMMOCTH HWHBAIHUJAM W JIUIAM C OTPAHWYECHHBIMH BO3MOXXHOCTSIMHU
3710POBBSI TPEAOCTABIIACTCS IOMOJHUTEIBLHOE BPEMs JJIs MOATOTOBKH OTBETA HA SK3aMEHE;

— MIPU NPOBEICHUU MPOLIETYPHl OLICHUBAHUS PE3YJIbTATOB O0YyUEHUSI UHBAJIUOB U JIUIL C
OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU 3JI0POBBS MPEAyCMaTPUBACTCS HUCIIOIb30BAHNE TEXHUUYECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C UX UHIUBUAYATbHBIMU OCOOCHHOCTSIMU;



— [Opu HGOGXOI{I/IMOCTI/I JJIsL 06yqa101unxc;1 C OTpaHUYCHHBIMU BO3MOXKHOCTSIMU 300POBBS

N HWHBAJIXAOB IIpoHecaypa OLCHHUBAHHA PE3YJIILTAaTOB O6y‘ieHI/IH oo AUCHHUIITIMHEC MOXKCT
MMPOBOAUTHCA B HCCKOJIBKO 3TAaIlOB.

Hpoueﬂypa OLCHHUBAHUS PE3YyJIbTATOB 06y‘IeHI/I${ HHBAJIMJAOB M JIML C OI'paHUYCHHBIMHA

BO3MOXHOCTSIMH 3JI0POBbSI 110 JUCHUIUIMHE (MOJIYJIO) MpeaycMaTpuBaeT IPel0CTaBICHUE
uHpopManuu B QGopMax, aJAaNTHPOBAHHBIX K OTPAHMYEHHUSIM HX 30POBbSI M BOCIPHUATHUS
uHpOpMaLUu:

JInst UL ¢ HapyIIeHUSIMH 3PSHUS:

— B [1€YaTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JIyist 5aL ¢ HapyIIeHUsAMU CIIyXa:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO arIapara:

— B mieyaTHoOU hopme,

— B (hopMe PIEKTPOHHOTO JTOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA

oOyJaromuxcs.

5. IlepeyeHb OCHOBHOW W JONOJHHUTEJIbHOH y4eOHOH JHMTEpPaTypbl, HEOOXOAMMOI

JJIs1 OCBOEHMSI T CHUILIHHBI (MOIYJIA).

1.

5.1 OcHoBHas JiMTEpaTypa:

Jleitneka, A.B. YmpaBieHue dernoBed4ecKMMH pecypcamu : ydeOHuk / A.B. Jlelineka,
B.A. becnnanbko. — Mockaa : JlamkoB u K°, 2018. — 389 c. : un. — (YueOHbIe U3IaHus
JUIst 0axayiaBpoB). — Pexum J0CTyma: o MOITIHCKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=496066 (rara oOparieHus:
22.05.2020). — bubauorp. B kH. — ISBN 978-5-394-02048-3. — TekcT : 37€KTPOHHBIIA.
KubanoB A.fl. Ympasnenue nepconanom opranuzaiun — M.: UHOPA, 2018 — 695 c.
http://znanium.com/catalog.php?bookinfo=942757

Muponosa E.P. Opranuzamus ciy»0bl mepcoHana: yuebHo-mMeroauueckoe nocooue/ E.P.
Muponosa. - Kpacnogap: Kybanckwuii roc. yuusepcuret, 2015. -115 c.

Jnst ocBOeHUs MMCHUIUIMHBI WHBAJIUAAMH U JIMIIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pOBbS MMEIOTCSI M3JaHHsI B DJIEKTPOHHOM BHJIE B JJEKTPOHHO-OMONIMOTEUHBIX CHCTEMax
«/lanvy u «FOpatim»y.

NS

5.2 lonostHMTe/ILHASI JIATEPATypa:

bazapos, T.HO. VYmpaeneHue mnepcoHaloM: MPaKTUKyM : ydeOHOe Mocodue Juis
ctyneHToB By3oB/ T.}0.bazapos - M. : IOHUTU-/IAHA, 2009

Eropmun, A.Il.. OcHoBHI ynpaBneHus nepconanom [Tekcr]: ydeOHOe mocoOue ist
CTYJEHTOB BY30B, OOYyYalOIIMXCS MO CleHuanbHOCTH "YmpasieHue nepcoHaioM" / A.
I1.EropuuH. - 4-e uzn. nepepad. u goi. - Mocksa : UHOPA-M, 2015. - 352 c.

Oneros, FO. I'.KanpoBas monuTrka U KaJpoBOE TJIaHUPOBaHUE [ DIEKTPOHHBIN pecypc] :
y4eOHHUK M MPAKTUKYM JUIsl akajieMudeckoro 6akanaspuata : B 2 u. Y. 2 / 1O. I'. Oneros,
C. A. Kapramos, M. I'. JTabaxsH. - 2-¢ u3., nepepad. u jgom. - M. : FOpaiir, 2017. - 283
¢ - https://www.biblio-online.ru/book/76D4001B-E815-4C4E-9CE9-D24BB73579D3

5.3. Illepuoauyeckne U3IaHNUS:
VYnpasieHue nepcoHanoM
Kanposoe neno

Cnyx06a kaapoB

JlupekTop 1o nepcoHainy


http://biblioclub.ru/index.php?page=book&id=496066
http://znanium.com/catalog.php?bookinfo=942757
https://www.biblio-online.ru/book/76D4001B-E815-4C4E-9CE9-D24BB73579D3
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Kanpogas ciayx0a 1 ynpaBieHue nepcoHagioMm
6. VYmpaBieHue nepcoHaJIOM M MHTEJUIEKTYaIbHBIMU pecypcamu B Poccun

6. Ilepeuensn pecypcoB HH(OPMAMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH
«AHTepHET», HEOOXOAMMBIX /IJIsl 0CBOEHUS TMCHUILIMHBI (MOIYJI).

—  Cnpaouno-nipaBoBas cucteMa «Koncysprant ITmroc» (hitp://www.consultant.ru)

— Ilopran otkpeIThix qaHHBIX Poccuiickoit denepepanunn https://data.gov.ru

—  baza nanneix Hayunoti anekrponnsiii ounbimorexu eLIBRARY.RU https://elibrary.ru/

— baza mannbix Bcepoccuiickoro MHCTUTYTa HAayYHOM W TEXHUYECKOW HH(pOpMAIUu
(BUHUTHN) PAH http://www2.viniti.ru/

— ba3pl JaHHBIX U aHATUTUYECKHE MYOIMKaUU «YHUBEpPCUTETCKas MHGOpMaIlMOHHAS
cucrema POCCHS» https://uisrussia.msu.ru/

— basa gannbx pedeparoB u nuTHpoBanus Scopus http://www.scopus.com/;

— VamBepcurerckas uHpopmammoHHas cucrema POCCUSA  (YUC  Poccus)
http://uisrussia.msu.ru/;

— Tlopran otkpeIThIX HaHHBIX Poccuiickoi denepepanuu https://data.gov.ru

— baza orkpeITBIX gaHHBIX MuHHCTEpPCTBA TpyAa W COLMAIbHOW 3amuThl PO
https://rosmintrud.ru/opendata

—  HR-nopran [DnextpouHslii pecypc] — Pexum nocryna: www.hr-portal.ru

— llopran o kagpoBOM MeHEMKMEHTe [DNeKTpoHHBI pecypc] — Pexum npocryma:
www.hrm.ru.

—  Hurepner-noprain http://www.hrmaximum.ru

— HeadHanter http://www.hh.ru

—  Xypnan «Pabota ¢ mepconamom»http://www.hr-journal.ru

—  Kypuan «Ynpasnenue nepconanom» http://www.top-personal.ru

7. MeTonnueckue yKazaHMs A8 0O0y4alOlIUXCS 10 OCBOCHMIO IMCHHILJIMHBI
(monyas).

JIeKLIMOHHOE 3aHATHE MPEACTABISET CO00M CHCTEMATHYECKOE, IOCIEA0BaTEIbHOE,
MOHOJIOTHYECKOE H3JI0KEHHE MperoJiaBaTeeM-IeKTOPOM y4eOHOro MarepHala, Kak MpaBHIIo,
TEOPETUYECKOr0 XapakTepa. Takoe 3aHATHE MPEJCTAaBISET COOOM DIEMEHT TEXHOJIOTHH
OpeCTaBiIeHUss Yy4eOHOro MaTepuaja IyTeM JIOTMYECKH CTPOWHOrO, CHUCTEMaTHUYECKH
MOCNIEAOBATENbHOIO M SICHOTO  M3JI0KEHUsl C  HUCIOJb30BAaHUEM  HMHTEPAKTHUBHBIX

00pa3oBaTenbHbIX TEXHOJIOTHI (MyTbTUMETUHHBIX, JEKIHUHU-TUCKYCCHH, JEKIH1H-
JIEMOHCTPAILIHH ).
Henp nexuuu — opraHu3alus LEJICHANPABICHHOW I[103HABATEIIBHOW JE€ATEIbHOCTH

o0ydaromuxcsi M0 OBJAJEHUI0 IPOrpaMMHBIM MaTepuaioM Yy4eOHOM IUCHUIUIMHBL. YTeHue
Kypca JIEKIMH TI03BOJSIET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE MW3JI0KEHHE MaTepuala B
COOTBETCTBUU C HOBEHIIMMHU JaHHBIMH HAYKH, COOOLIUTH CIIyIIATEIsIM OCHOBHOE COJEp>KaHUE
IpeIMeTa B LIEIOCTHOM, CHCTEMAaTU3UPOBAHHOM BUJE.

3amayn JEKUUU 3aKIYaloTcs B oOecrieueHUu (POPMHUPOBAHUS CHUCTEMBl 3HAHUN 110
y4yeOHOIl JUCHMIUIMHE, B YMEHUHM apryMEHTHpPOBAHO W3JlaraTh Hay4yHBId MaTepuan, B
dbopMupoBaHUU TPO(ECCHOHABHOTO KPYyrozopa M oOmied KylbTypbl, B OTPaK€HUHU ellle He
MOJYYMBIIUX OCBEIICHUS B YUeOHOW JTUTEepaType HOBBIX JOCTH)KEHHH HAyKH, B ONTHMHU3ALUU
apyrux (GopM opraHusanuy yd4eOHoro mporecca.

[IpakTuyeckue 3aHATHA — SABIAIOTCA (OPMOIM yueOHOH ayaUTOpHOM paboThl, B paMKax
KOTOpPOH (OpPMHUPYIOTCS, 3aKPEIUIAIOTCS W MNPEACTABISIOTCS 3HAHMS, YMEHUS U HaBBIKH,
UHTETPUPYIOIINE PE3yIbTaThl OCBOCHUS KOMIIETCHIIMHA KaK B JIGKIMOHHOM Qopmare, Tak B
pasinyHbIX (opMax caMoOCTOATeNbHOM paboTsl. K KakIoMy 3aHATHIO TNpenojaBaTeieM
(bopMyIUpYIOTCS MPAKTUYECKHE 33/JaHusi, TPEOOBaHUS M METOIMYECKHE PEKOMEHJAlUU K HX
BBINOJIHEHHIO, KOTOPBIE NMPEJICTABIIAIOTCS B (POHAE OLIEHOYHBIX CPEJICTB YUEOHON AUCIUILINHBI.


http://www.consultant.ru/
https://data.gov.ru/
https://elibrary.ru/
http://www2.viniti.ru/
https://uisrussia.msu.ru/
http://www.scopus.com/
http://uisrussia.msu.ru/
https://data.gov.ru/
https://rosmintrud.ru/opendata
http://www.hrmaximum.ru/
http://www.hh.ru/
http://www.hr-journal.ru/
http://www.top-personal.ru/

KoHTponb caMocTosTENbHONW paOOTHI: Uil CTYIEHTOB IHEBHOM M 3a04HOM (OpPMBI
00y4yeHMsI — TEKYILIUH KOHTPOJb OCYILECTBIIETCS B COOTBETCTBUE C IPOrPaMMOM 3aHATHIA;
IIPOMEXYTOUHBIM KOHTPOJb - I10 UTOraM OCBOCHMS MUCHUIUIMHBL. — OnucaHue 3ajaHuil ams
CaMOCTOSITENIbHOW pPabOThl CTYJEHTOB M TpeOOBaHMH MO MX BBINOJHEHHUIO BbBIIAIOTCS
IpernojiaBaTeJieM B COOTBETCTBMH C pa3pabOTaHHBIM (POHIOM OLEHOYHBIX CPEICTB IO
JUCLIUILINHE.

CamocrosarenbHass paboTa CTYJEHTOB MO JaHHOMY Y4eOHOMY Kypcy IMpeanojaraer
IIO3TAITHYIO MMOATOTOBKY IO Ka)KIOMY Pa3/ielly B paMKax COOTBETCTBYIOLINX 3alaHUM:

Kputepun oueHku 3amaHuii B pamMKax CaMOCTOSTEIbHOH paboOThl  CTYICHTOB
bopMmynupyroTCcs npenojaBareieM B (POH]IE OLEHOYHbBIX CPEICTB.

B ocBoeHuu NMCHUIUIMHBI MHBAJIUAAMM U JIMIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMU
3I0POBBSl OOJIBIIIOE 3HAYCHUE HMMEET HWHIAMBUIYyallbHas ydyeOHas pabora (KOHCYJIbTAallMHM) —
JIOTIOJIHUTEIbHOE pa3bsCHEHUE ydeOHOro marepuana. VHAWBHUIyadbHBIE KOHCYJIbTALUU IO
IPEIMETY SBISAIOTCS Ba)KHBIM (DaKTOPOM, CIIOCOOCTBYIOIIMM HHAMBUIYyalIHU3allUu OOy4YEeHUs U
YCTAaHOBJIEHHIO BOCIMTATEIbHOTO KOHTAKTa MEXAYy IpernojaBareieM U o0ydarolmuMmces
WHBAJIMJIOM WIH JIULIOM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 310POBbS.

8. [lepevyenb HH(POPMANMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YeMbIX IIPH OCYIIECTBJICHHHU
00pa3oBaTe/ILHOIO Mpolecca Mo JMCHUILINHE (MOYJII0).

8.1 llepeuenb HHGOPMANUOHHBIX TEXHOJIOT UM,

— KOMMYHI/IKaHI/II/I CO CTYACHTAaMHU, IIPOBEPKa JOMAIITHUX BaILaHHﬁ, KOHCYJIbTalun
OCYIIECTBISIOTCA Yepe3 NHTEPAKTUBHO-00pa30BaTENbHYIO Cpey (JIMUHbIe KAOUHETHI).

— Mcnonb30BaHue 2IEKTPOHHBIX MPE3EHTALUMI IIPH IPOBEACHUHN IPAKTUYECKUX 3aHITHIM.

8.2 Ilepeuenb HEOOXOAUMOI0 MPOrPAMMHOI0 00eceYeHusl.
— Microsoft Windows 8, 10
— Microsoft Office Professional Plus
9. MaTrepuajibHO-TeXHUYECKAs1 0a3a, HeOOX0AUMAs VIl OCYIIeCTBJIEHUS
00pa30BaTeJIbLHOIO MPoNecca MO0 IMCHUILINHE (MOIYJII0).

MarepuanbHO-TEXHHYECKOE oOecneueHre AUCIUILIMHBI (MOTYIIs) U
Ne Bunx pabdot
OCHALEHHOCTh
1. JlexnunoHHbIE 3aHATHS JlexuuoHHas ayIUTOPUS, OCHAIEHHAs IIPE3eHTallMOHHON TEXHUKOH U
COOTBETCTBYIOIIUM IPOTPAMMHBIM 00eCIIeYeHHEM
2. CeMuHapckue 3aHATHS CriernanbHOE TIOMEIICHNE, OCHAIIICHHOE TIPE3CHTAMOHHON TEXHUKON U
COOTBETCTBYIOITUM IPOTPAMMHBIM 00eCIIeueHHEM
3. I'pynnoseie KabuneT, ocHameHHbIH MeOeNbi0 U pa0OYNMHU CTAHIIUAMU C TOCTYIIOM B
(MHIUBHIYyaTbHBIC) Hureprer
KOHCYJIBTAITNH
4. Texymuii KOHTPOJIb, Ayautopusi, OCHallleHHas IPE3EHTAllMOHHON TEXHUKOU U
MIPOMEXYTOUHAs COOTBETCTBYIOIIUM IIPOTPAMMHBIM 00ecTieueHuEM
aTTecTanus
5. CamocrosrenbHas paboTa Kabuner mi1st caMocTosATeNIbHOM pabOThI, OCHAIIEHHBIH KOMITBIOTEPHON
TE€XHUKOH ¢ BO3MOXKHOCTBIO IOJKIIIOUEHH K ceTH «HTepHeT»,
IIPOrpaMMOil SKPaHHOTO YBEJIMUEHHS U 00ECTIEUCHHBIN JIOCTYIIOM B
JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeIbHYIO CPely YHUBEPCHUTETA.




