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1 Hesn u 321244 M3y4eHs JUCHUILIAHBI.
1.1 Ileab ocBOeHMSI AUCUUIIIHHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcs ¢ (OPMHPOBAHUEM W
pa3BUTHEM KaJpOBOM JNOKyMEHTaluuMu B Poccum Kak HEOTHEMIIEMOM YacTH Mpolecca
YIIPaBJICHUS IEPCOHATIOM.

1.2 3agaun TUCIAIIINHEL.

3ajayd  AUCHUIUVIMHBI. TMO3HAKOMHUTh OOYYalOUXCA C TEOPETUYECKUMU
3HAHUSAMHM HWCTOPUHU CKJIQJIBIBAaHUS KaJpOBOM CHCTEMBI JOKyMeHTanuu B Poccuu;
MOKa3aTh OCOOEHHOCTH COBPEMEHHOH CHCTEMBbI KaJpOBOM JIOKYMEHTAIlMU M TIOPSIKa
paboThI ¢ JOKYMEHTaMH IO MEPCOHATY; HAYYUTh 00yYarOIIUXCsl TPAMOTHO COCTaBIISITh
1 opopMIIATh JOKYMEHTHI 10 YMPABJICHUIO MEPCOHATIOM; O0yUYUTh METOJaM PabOTHI ¢
KaJpOBBIMHU JIOKYMEHTAMH.

1.3MecTo TUCIUIUIMHBI B CTPYKTYpE 00pa30BaTEIbHON MPOTpaMMbl

MecTo OMCUMIVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmoOHHOE ~ OOECreYeHre YIpaBJIEHUS MEPCOHAJIOM»  OTHOCHTCS K
BApUATUBHOM YacTH MPOPECCUOHANBHOIO IUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeOoBaHMA K BXOJHBIM 3HAHUSIM, YMEHHSIM U KOMIIETEHUHUSAM OOYYarolUXCs
bopMHUpYIOTCI Ha OCHOBE TMpOrpamMM MPEAIIECTBYIOIMMX AucHUIUIMH: «Teopus
Opra"u3auun», «YIpaBJ€HUE IMEPCOHAIOM opranu3anum», «KaapoBeld ayaum.
JIuCcUMIUIMHA TIPEAoJIaraeT OCBOCHUE ITOKYMEHTHUPOBAHUS ACATEIBHOCTH KaIpOBBIX
CITy0 U cITy>K0 ympaBlIeHUsI IEPCOHAIOM.

1.4 TIlepeueHb IUIAHHPYEMBIX pPE3YJIbTATOB OOY4YEHHUS 1O JAUCLHUIUIMHE,
COOTHECEHHBIX C IUIAHUPYEMBIMH pe3ysbTaTaMHd OCBOEHHUS 00pa30BaTeIbHOU
IIPOTPAMMBL.

[Ipouiecc wm3yyeHusi NHMCLUMIUIMHBI HampaBieH Ha (OPMUPOBAHME CIEAYIOLIUX
komnetrenmwmii: [TK-11, ITIK-12, TTIK-13, T1K-27 , OK-4,0I1K-8

Komnerenuus KoMnoHeHTHBII cOCTaB KOMIIETEeH Uil
3naem: Ymeem: Braodeem:

IK-11
BJIaJICHUEM HaBBIKAMH
pa3paboTKu OPraHU3AIMOHHOW | OpraHU3allMOHHbBIE [IpaBunamu
1 QYHKIIMOHAJIBHO-IITATHOM 1 (YHKIIMOHATILHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3padOTKH IITaTHBIC JIOKaJTbHBIC TPYIOBOTO
JIOKaJIbHBIX HOPMAaTUBHBIX CTPYKTYPBHI, HOPMaTUBHBIE aKThl | pacnopsijika,
aKTOB, KaCAFOIINXCSI Kacaromuecs MOJIOXKEHUE 00
opraHuzanuu Tpynaa (mpasuia OpraHu3aly TpyAa | OTHYyCKax,
BHYTPEHHETO TPYJOBOTO MTOJIOXKEHNE 0
pacrnopsizika, KOMaHJIUPOBKAX
MoJIOKeHne 00  OTITyCKax,
MOJIOKEHUE O KOMaHAMPOBKAX )
[1K-12- 3HaHUEM OCHOB | OCHOBBI YMera NpuMeHAThH Hassikamu
pa3paboOTKM W BHEApEeHus | pa3paboTKu U pa3JInYHbIE HOPMBI BHEJIPEHUS




KaJpoOBOM U yNPaBIECHYECKOW | BHEAPECHUS TPYAOBOTO poueayp
JOKYMEHTAllM{, ONTUMHU3ALUHU | KaJIpOBOH U 3aKOHOJATEIbCTBA pEryJINpOBaHUS
JOKYMEHTOO0OpOTa ¥ CXEM | yNpaBJIEHYECKOH IIPU PETYIUPOBAHUU | TPYAOBBIX
(GyHKIMOHATBHBIX JIOKYMEHTalluH, TPYAOBBIX OTHOILIEHUHN U
B3aUMOCBSI3€H MEX]Y | ONTUMHU3ALIU OTHOLICHUH COIIPOBOKAAOLIEH
MI0/Ipa3JICIICHUSAMH, OCHOB | IOKyMeHTO00OpOTa JIOKyMEHTaluu
pa3spabOTKM M BHEAPEHMs | U CXEM
IIpoLEeayp perynupoBaHus | GyHKIMOHATBHBIX
TPYAOBBIX OTHOILICHUH U | B3aUMOCBs3eH
CONPOBOXKAAIOLLEH MEXKTY
JOKYMEHTaIUH 110JIpa3/IeTIeHUsIMU
[1K-13 - ymenuem BecTH OCHOBBI KaJIpOBOM | BECTH KaJpOBOE HaBbIKAMU
KaJpOBOE JIE€JIONPOU3BOJICTBO U | CTATUCTHUKU, JIeJIONIPOU3BOJICTBO U | 03HAKOMJICHHSI
OpPraHHU30BbIBATh APXUBHOE BJIJICHUEM OpraHU30BBIBATH COTPYJHUKOB
XpaHEeHHE KaJPOBbIX HaBBbIKAMU apXMBHOE XpaHEHHE | OpraHU3alUU c
JIOKYMEHTOB B COOTBETCTBUU C | COCTaBJICHUS KaJIpOBbIX KaJIpOBOI
JEeUCTBYIOIMMH HOPMAaTUBHO- | KaJpOBOU JIOKYMEHTOB B JOKYMEHTaluen u
[IPaBOBBIMU aKTaMH, 3HAHHUEM OTYETHOCTH; COOTBETCTBUH C JIENCTBYIOIUMU
OCHOB KaJIpOBOW CTaTUCTHKH, obecneynThb JeHCTBYIOIUMU JIOKAJIbHBIMU
BJIa/ICHUEM HaBbIKaMU 3aluUTy HOpPMaTUBHO- HOPMAaTHUBHBIMU
COCTaBJIEHUsI KaJIpOBOM NePCOHAIBbHBIX IPaBOBBIMHU aKTaMHU | aKTaMH
OTYETHOCTH, a TAK)KE HaBbIKAMH | JAHHBIX
O3HAKOMJICHHUS COTPYIHUKOB COTPY/IHUKOB
OpraHu3alyy ¢ KaapoBON
JOKyMEHTaIeH U
JEHCTBYIOIMMU JIOKAIbHBIMU
HOPMAaTHBHBIMU aKTaMH,
yMEHHE 00eCTIeUUTh 3aIIUTY
NEePCOHAIBHBIX JAHHBIX
COTPYJHUKOB
[K-27 Hasbikamu paboThl
BJIa/ICHUEM METOJaMU U Metoasl u co
IPOrpaMMHBIMU CPEACTBAMHU IIPOrpaMMHBIE Paborats co CHELMAIM3UPOBAHH
00paboTKH Aen0BOM CpeacTBa CHEIUATM3UPOBaHH | BIMU KaJIpOBBIMHU
nH(pOpMaINU, HaBbIKAMH 00paboTKH BIMU KaJpOBBIMHU KOMITbIOTEPHBIMU
paboThI co JIeJI0BOM KOMITBIOTEPHBIMU IPOTPMMaMHU
CHELMATN3UPOBAHHBIMU uHpopManuy, nporpaMMamy,
KaJIpOBBIMU KOMITbIOTEPHBIMHU CIIOCOOHOCTBIO
porpaMMamMu, CiocOOHOCTBIO B3aUMO/IENICTBOBATH
B3aNMOJEHCTBOBATH CO co
ciry>k6amMu MH(POPMALMOHHBIX ciry>x6amu
TeXHOJOTUH 1 3 PEKTUBHO MH(OPMALIMOHHBIX
HCII0JIb30BaTh KOPIIOPATHBHbIE TEXHOJIOTUH 1
MH(OPMAaLIOHHBIE CUCTEMBbI 3¢ hexTUBHO
IIPY pELICHNN 33]1a4 HCII0JIb30BAThH
yIpaBieHUs IEPCOHAIOM KOpHOpaTUBHbIE

UH(pOpPMaIMOHHbIE

CUCTEMBI

IIPY pELICHNN 3a1a4

yIpaBIeHUS

IIEpCOHA
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOIUTh
CIIOCOOHOCTBIO MCIIOJIb30BATh HCII0JIb30BATh OpraHHU3alIOHHO- OpraHMU3alMOHHO-




OCHOBBI IIPABOBBIX 3HAHUI B
pa3nuyHbIX chepax
IEATeNbHOCTH

HOpMAaTUBHbIE
MIPABOBBIC AKTHI B
cBOEH
npodeccroHalbHO
H IeITeIbHOCTH,
aHATM3UPOBATH
COLIMATILHO-
9KOHOMHYECKHE
poOJIEeMbI 1
MIPOILIECCHI B
OpraHu3alui,
HaXOJUTh
OpraHHU3aIOHHO-
yIPaBICHYECKHUE U
SKOHOMHYECKHE
pelIeHus,
pa3pabaThIiBaTh
QITOPUTMBI UX
peanuzanuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTH
3a UX Pe3yNbTaThI

yIPaBICHUYECKUX U
SKOHOMHUYECKUX
peLICHHU,
AJITOPUTMBI
peanuzanuu

ux

yIpaBICHYCCKHE
HKOHOMHUECKHUEC
pelieHus,
pa3pabaTsiBaTh
AJITOPUTMBI
peanuzanum

n

ux

OIIK-8

CIIOCOOHOCTBIO MCIIOJIb30BATh
HOpPMATHBHBIEC IPABOBBIC aKTHI B
cBOei mpodeccnoHanbHOMI
TesITeTbHOCTH,
aHAJIM3UPOBATh COLIUAIBHO-
SKOHOMMYECKHE TPOOIJIEMBI U
IIPOIIECCHl B OpraHu3aIui,
HaXO/IUTh

OpraHU3aIMOHHO-
yIpaBJIeHYECKHE U
HKOHOMHUECKHUE PEIICHMS,
pa3zpabaThIBaTh AITOPUTMBI UX
peanu3anuu u

TOTOBHOCTBIO HECTH
OTBETCTBEHHOCTh 3a ux
pe3yNbTaThl

CIOCOOHOCTBIO
HCIIOJIb30BaTh
HOPMAaTHBHEIC
MIPaBOBBIC aKTHI B
cBOEH
npo¢eccuOHaIBLHO
W IeITeIbHOCTH,
aHAIIM3UPOBATh
COIMAIBHO-
SKOHOMUYECKHE
poOJIEeMbI U
MIPOLIECCHI B
OpTraHH3aIHH,
HaxOJIUTh
OpTraHU3aIOHHO-
yIpaBICHUYECKHUE U
SKOHOMHUYECKHE
pelieHus,
pa3pabaThiBaTh
QITOPUTMBI UX
peanuzanuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTh
3a UX Pe3yNbTaThI

0COOCHHOCTU
OpraHU3aIMOHHO-
YIIPaBJIICHYECKUX U
SKOHOMUYECKHUX
penenui,
AITOPUTMBI
peam3anuu

ux

HAXOJUTh
OpraHHU3alOHHO-
yIIpaBIICHYECKHE
HKOHOMHUECKHUE
pereHus,
pa3pabarbIBaTh
AIITOPUTMBI
peanu3anuu

n

nux




2. CTpyKTypa U cofepkaHue JUCUMIIIIMHbI.

2.1 Pacnipenesnienne Tpy10EéMKOCTH AMCUMILIMHBI IO BUAAM padoT.
O60beM TpyaoeMkocTH: 2 3auemHbvle eOunuywvl (72 uaca, uz Hux 6,2 uacoé KOHMAKMHOU

Bua npomexxyTouHOM arTecTanuy — 3a4eT
Tabmuna 1 — TpyqoeMKOCTh AUCIHUILTHHBIL.

pabomwl: 1eKYuoHuwiX — 24., npakmuyeckux - 4 4., UKP — 0,2 u.; camocmosamenvhot pabomul — 624.;
KOHmMpoaw -3,8 u.)

By yuebHol paboThl Bcero Cemectp
4acoB (dachn)
3
KonTakTHas padora, B TOM 4nce: 72 72
AyauTopHbIe 3aHATHS (BCEro): 6,2 6,2
3aHsATHA JEKIIMOHHOTO TUIIA 2 2
JlabopaTopHbIe 3aHATHUS - -
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPBI, TPAKTUYCCKUE 4 4
3aHSTHS)
HNnas koHTakTHasi padora:
KonTpons camocrostensHoi padotsl (KCP)
ITpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHcJIe: 62 62
Kypcosas paboma - -
IIpopabomxka yuebHoeo (meopemuueckozo) mamepuana 30 30
IIpopabomxka yuebnoeo (npakxmuueckoeo) mamepuaia 22 22
Buinonnenue unousuoyanvhuix 3a0anuii (peuierue 10 10
CUMYAYUOHHBIX 3a0a4, N0020MOBKA O0KIA008)
KoHTpoJs: 3,8 3,8
OO0mas Tpy10eMKoOCTh qac. 72 72
B TOM 4YHCJI€ KOHTAKTHAsA 6.2 6.2
padora
3a4. el 2 2

2.2 CTpyKTypa IMCOHILIHHbI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.
Paznensl quCHUIUIMHBL, U3y4aeMble Ha YeTBEPTOM Kypce (3aounas ¢gopma)

Tabmnura 2 — Pa3nesnsl IUCIIUTUIAHEL.

Ne HaumenoBanue pasnena KonngectBo yacoB
paszzena Bcero KonraktHas CamocTosiTenbHast
pabota pabota
J | 113 | UKP
1 2 3 4 5 6
1 Cnyx0a yIIpaBJICHUS 8
EPCOHAIOM
2 Kommuiekc J1OKyMEHTOB 11O
perJaMeHTanuu JesITeIbHOCTH 8 9
ciyx0 yTpaBJICHUS
EPCOHAIOM
3 [TnanupoBanue,
MIPOTHO3UPOBAHUE U 7 1
MapKETUHT NepcoHaa
4 Opranuzanus  mojdbopa u 7 1




0oTOOpa repcoHasna

S) Kommiiekc 1OKyMEHTOB 11O
YCTaHOBJICHHIO TPYAOBBIX 8 8
MPaBOOTHOUIEHUI

6 Opranuzanus o0yueHus
nepcoHa’a. Ouenka
nepcoHaa COBpEMEHHOMU 7 1 5
opranuszauuu. MotuBanusa u
CTUMYJTHPOBaHHE Tpyaa
nepcoHaa

7 JlokyMeHTUpOBaHUE
JIIBUKEHUS nepcoHana 7 1 6
OpraHu3aIiu

8 KowMmrieke  JTOKYMEHTOB 1O 8 8
y4eTy nepcoHaia

9 CucremaTtu3anus "
OTIEpaTUBHOE XpaHeHHue 8 8
JIOKYMEHTOB TIO ITePCOHATY

Kontpons 3,8
Bcero 3a cemectp 12 2 4 0,2 62

[Tpumeuanue: JI — nekuuwn, [13 — npaktuueckue 3aHsaTus / cemunapsl, JIP — maboparopHblie 3aHATHS,
KCP - xourponmupyemasi camocrtositenbHa pabora, CP — camocrtositenbHas pabdora, UKP —
WH/IMBU/yaJIbHAsl KOHTAKTHAs paboTa.

2.3 Coneprxanue pa3iejioB QU CIUANINHbBI

Paznen 1. Teopernueckue ocHOBBI (popmupoBaHUS 3(P(EKTHBHBIX CUCTEM YIIPaBJICHUS
IIEPCOHAJIOM.

[lenenonaranue u NpyUHUMIBI GOPMHUPOBAHUS L€JIel OpraHU3alUUd U CUCTEMBI YIIPaBJIECHUS
nepcoHaioM. CyIIHOCTb U KiIacCU(PUKAIU OOLIMX U KOHKPETHBIX (YHKIUH YIPaBICHUS EPCOHATIOM.
@ YHKIIMOHAIBHO-1LIENIEBAs MOJIENIb CUCTEMBI YIIPABIICHHsI OpPTraHU3AlMEN U €€ IEPCOHAIOM KaK OCHOBA
(bopMHpOBaHUS YKOHOMUYHBIX U 3()()EKTUBHBIX OPraHU3alMOHHBIX CTPYKTYpP CHCTEMBl YIPABICHHS
IIEPCOHAJIOM.

Paznen 2. DxoHOMUYECKU MEXaHU3M YIPABJICHUS TIEPCOHAIIOM.

CyIIHOCTb U 3JI€MEHThl SKOHOMHUYECKOI0 MEXaHM3Ma YIPaBJICHUS EPCOHAIOM OpraHU3aluu.
Cucrema >KOHOMHYECKMX ITOKa3arele, HOPMAaTUBOB M PErVIAMEHTOB, HCIOJIB3YEMBIX B ITPAKTHKE
yIpaBiIeHUS IEPCOHAIIOM, U IIyTU WX PAa3BUTHUS B COBPEMEHHBIX ycloBusAX. Knaccudukanus u MeToibl
pacuera nokasaTesiei, onpeiesaeHnss HOPMATUBOB M pa3pabOTKMU PEerIaMEeHTOB. AYJIUT M KOHTPOJIMHT
IIepCOHAIA.

Pa3nen 3. DxoHOMMUECKas OLIEHKA TPYJOBOrO MOTEHIIMAJIA IPEATIPUSATHS.

[lonsiTie © CyIIHOCTH TPYAOBOrO TMOTEHLMada oOOIIeCTBa, OpraHu3aluy, pabOTHHKA.
B3aumocBsI3p NOHATHH «TPYIOBOM MOTEHIMAI», «KAAPOBBIM MOTEHIMAT», «UEJIOBEUECKUNA KaluTam.
CoBpeMeHHasi KOHUENIUS «4eJIOBEYECKOro Kamurtajga». MeToapl U MHCTPYMEHThl 3KOHOMHMYECKOU
OLIEHKH TPYJOBOI0 TOTEHIIMAJIa OPTaHU3aALIHH.

Pasznen 4. YnpasiieHne kaIpoBbIMH PUCKaMU OpPTraHHU3ALUH.

YenoBeuecknil pakTop Kak UCTOUHUK pUcKa. [loHsATHE U BUIBI KaJIpOBBIX pHUCKOB. CIOCOOBI
U Tpolle/lypa BBIABIECHUE KaJPOBBIX PUCKOB. MeTo/MKa OLIEHKH KaJIpOBBIX PUCKOB. MOHUTOPUHT U
y4eT KaJpOBBIX PUCKOB. MeTO bl BO3IEHCTBUS Ha KapoBble pucku. CucreMa yrpaBieHHs KaApOBbIMU
puckamu. OrieHka 3pPEeKTUBHOCTH yIPaBICHUS KaJPOBBIMU PUCKAMH.

Paznen 5. ®ynkunonansHo-cronMocTHOM aHanu3 (PCA) aesTensHOCTH MepCcoHaIa.

OYHKIIMOHAIBHO-CTOMMOCTHOM METOJI — METOJ[ aHaju3a, OLEHKH W COBEPIICHCTBOBAHUS
NesaTeNbHOCTH TepcoHana. CyImHOCTh M MPHUHLUIBL METOJAa B €IUHCTBE (DYHKIIMOHAJIBHOTO U
CTOMMOCTHOTO T0/1x0710B. CoepKaHue BaXHEHIINX 3TanoB (YHKIIMOHAIBHO-CTOUMOCTHOTO aHaJIu3a
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(®CA) ¥ mpakTUKa €ro UCIHOJIB30BAaHUS TPU PaA3BUTHU CHUCTEM YIIPABICHUS TEPCOHATIOM
OpraHu3aLui.

Paznen 6. Ynpasinenue pacxomamu Ha nepcoHan. OLEHKa 3KOHOMHUYECKON W COLMATIbHOMN
3G HEKTUBHOCTH YIIPaBICHUS IEPCOHATIOM

CymHocTh W KiIaccupuKalMs pacxoJOoB Ha IMepcoHal. MexayHapoaHas CTaHAapTHas

knaccuukanus croumoctd Tpyna. CocraB 3arpar Ha pabouyio cuiny. PerynmupoBanue u
HOPMHPOBAaHHUE PacxoJ0B Ha mepcoHan. OLEHKa U aHaldW3 PacxolloB Ha mepcoHain. IlnanupoBanue
pacxomoB Ha mepcoHall. brompker 3arpar Ha nepcoHar. OCOOEHHOCTH OFOKETUPOBAHUS PACXOIOB HA
nepcoHan. Pa3paboTka u aHaau3 UCIIOTHEHHS OI0/KeTa pacxo10B Ha nepcoHaln. OueHka OKynaeMocTu
U PeHTa0eIbHOCTH PacxXo/10B Ha MepcoHa. MeToibl ONTUMHU3ALIMU 3aTpaT Ha MepCOHAI.

DOkoHOMHYECKH 3(PPEKT OT COBEPIICHCTBOBAHUS YIPABICHUS MEpcoHAIoOM. MeToauka
CTOMMOCTHON OIIEHKHM 3KOHOMHYECKHX pEe3YJIbTaTOB, CBA3AHHBIX C COBEPIICHCTBOBAHMEM CHCTEMBbI
yIOpaBlieHUsT TepcoHanoM. [IpoM3BOJCTBEHHbIE ¥ HEMPOM3BOACTBEHHBIC (DAKTOPHI MOBBIIICHHS
SKOHOMMYECKON 3 (HEKTUBHOCTH JESATENbHOCTH MepcoHana opraHu3anuu. OneHka 3(QexkTuBHOCTU
CIy’)KObI  ympaBiieHusi mnepcoHagoM Kpurtepuu oueHkn 3()()EKTHBHOCTH IESITEIBHOCTH CIIYXKOBI
ynpasieHus nepconanom. [lokazarenn 3QpeKTUBHOCTU pabOTHI CIYKOBI YIpaBIECHUS MEPCOHAIOM.
Onenka 3 GeKTUBHOCTH MTPOSKTOB IO COBEPIICHCTBOBAHUIO YIIPaBICHUS mepconanoM. I[lokaszarenw,
MpUMEHsieMble TpH OleHKe 3(G(EKTUBHOCTH MPOEKTOB IO COBEPIICHCTBOBAHHUIO YIPABICHUS
MIEPCOHAJIOM.

2.3.1 3aHATHA JJeKINOHHOI0 THIIA

Ne HaumenoBanue Conepkanue pasnena ®opma

pasne | pasnena TEKYILEro

aa KOHTPOJISI

1 [Ipenmer, CyuHocts aucuumuinabl. OCHOBHBIE TepMUHBI U | [IucbMenHas
COJIEp’KaHUE U 3a/la4M | MOHATUSA AUCUUIIINHBL. [IpaBoBbIe BOIIPOCH CaMOCTOSITEIIb
JUCIUTIAHBI JIOKYMEHTAIlMOHHOTO 00ecrieueHns ypaBiaeHus: | Has paboTta

[IEPCOHAJIOM

2 PernamenTanus JOKYMEHTAlMOHHOTO | Y CTHBIE
Knaccudukanus oOecrieyeHHs yIpaBlIeHUs] MEPCOHAIOM. Bubl | OTBETHI Ha
JIOKYMEHTOB 10 KaJIpoBOM JoKyMeHTanuu. OpraHu3alMOHHO- | MPAKTUYECKOM
YIPaBICHUIO pacnopsiAuTenbHas JOKyMEHTalUs. Y4eTHas | 3aHATHU
IIEPCOHAIIOM JokyMeHTanus. MHpopMmalmoHHO- cripaBoYHas

JIOKYMEHTaIusl.

3 CoctaB © TOPSAIOK
dbopmupoBaHus CocTaB TOKyMEHTALMH 10 YIIPABIECHUIO
JIOKyMEHTaluU no | nepconasnom. [IpaBuiia cozganust u opopmiIeHUS
YIPaBICHUIO KaJJpOBBIX TOKYMEHTOB. O0s13aTeNbHbIE
MIEPCOHAIIOM JIOKYMEHTHI 110 YIPABICHUIO IEPCOHATIOM.

PexoMeHayeMble TOKYMEHTHI 110 YIIPABIECHUIO
nepcoHanoM. KaapoBbie TOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C 0COOCHHOCTAMHU
koMmnaHuu. [loHsTHE KOPHIOPATUBHOTO
CTaHjaapTa.

4 Opraauzanus JIBukeHune TOKyMEHTOB B opranusauuu. ['paduk | YcTHbIE
KaJIpOBOTO JIOKYMEHTO000pOTa OpraHu3allyy. OTBETHI HA
JIOKyMEHTO000poTa CucremaTu3anuy JOKYMEHTOB M UX Y4eT. MIPaKTUYECKOM

Kanposas cratuctuka. KomnerorepHsie 3aHSTHH,
TEXHOJIOTMM B KaJJPOBOM JEJONPOU3BOJICTBE. pedepar

S) KonTpons n | Opranuzanys apXuBHOTO XpaHEHMSI KaJPOBBIX [Incemennas
IOArOTOBKA K | JOKyMeHTOB. ['0CcynapCTBEHHBIN KOHTPOJIb CaMOCTOSITEIIb
ApXMBHOMY XpaHEHHIO | (HaJ30p) HaJl COOJIIOJCHUEM TPYIOBOTO Has paboTta




KaJpOBBIX
JIOKYMEHTOB

JIOKYMEHTOB.

3akoHoJaTenbcTBa PD. AyauT KaapoBbIX

2.3.2 3aHATHS CEMUHAPCKOTO (MIPAKTHYECKOr0) THIIA.

No | TemaTtuka Coneprxanue dopma TEKYIIETro

/0 | IPaKTUYECKUX KOHTPOJIS
3aHATUH (CEeMHUHAPOB)

1 IIpenmer, CymHocTb aucuuIuinHbl. OCHOBHBIE CobecenoBanue,
CoJiep>KaHue M 3aJa4M | TEPMUHBI U MOHATHUS JUCLUIUINHBL. TECTOBBIE 3aJaHHUA,
JVCLIUTUTMHBI [IpaBoBBIE BOTIPOCHI pedepar, HOArOTOBKA

JOKYMEHTAIIMOHHOTO 00ecreyeHus npe3eHTanuii B popmare
yIIpaBJICHUS IEPCOHAIOM Power Point

2 PernamenTtanus ~ noxymentanmonHoro | CoGecenoBaHue,
Knaccudukanus o0ecreyeHus: yIpaBieHHs IEPCOHATIOM. | TECTOBbIE 3aJlaHMUs,
JIOKYMEHTOB I10 Bunsl KaJIpoBOM1 JOKyMeHTaluu. | pedepar,
yIIpaBJICHUIO OpraHu3allMOHHO- pacHoOpsSAUTENbHAs | OArOTOBKA
[IEpPCOHAIIOM JOKYMEHTanus. VYyerHas | npe3eHTanuil B popmare

JIOKYMEHTAIHSI. Hudopmannonno- | Power Point
CIpaBOYHAs JOKYMEHTAIIHSI.

3 CoctaB u TOpSIAOK CobecenoBanue,
dbopmupoBaHus CocTtaB JOKyMEHTAIIMH 110 YIIPABICHUIO | TECTOBBIC 3a/IaHMUS,
JOKYMEHTaIH 1o | nepconanoM. IlpaBuiia co3nanus u pedepar,

YIIPaBJICHUIO oopmiIeHHs KaIpOBBIX JOKYMEHTOB. MOJITOTOBKA
NEePCOHATIOM O0s3arenbpHbIE JOKYMEHTHI 110 npe3eHTaluii B popmare
YIIPABJICHUIO TIEPCOHAIIOM. Power Point, pemenne
PexomeHryemble JOKYMEHTHI 10 KelcoB
yIpaBieHuto nepconanom. Kagpossie
JIOKYMEHTBbI, 00513aTEJIbHBIE B CBSI3U C
ocobeHHOCTIMU KomnaHuu. [lonstue
KOPIIOPAaTUBHOI'O CTAHAAPTA.

4 Opranuzanus JIBI>KeHHMe TOKYMEHTOB B OpraHu3anuu. | TecToBble 3a1aHus,
KaJpOBOTO I'padux noxkymeHToo00poTa cobecei0BaHueE,
JTOKYMEHT0000poTa opranuzayn. CucTeMaTu3aim pedepar, moaroToBKa

JOKYMEHTOB U uX y4eT. Kaaposas npe3eHTaluii B popmare
cratuctuka. KommbrorepHsle Power Point, pemenne
TEXHOJIOTUH B KaJJpOBOM KelcoB
JIETIOTIPON3BOJICTBE.

5 Kontpons n | Opranusanust apXuBHOTO XpaHEHUS CobecenoBanue,
MOJITOTOBKA K | KaJpOBBIX TOKYMEHTOB. TECTOBBIE 3aJ[aHUA,
apXMBHOMY XpaHeHuto | ['ocynapcTBeHHBINH KOHTpOsIb (Haa30p) | pedepar,

KaJJpOBBIX HaJI COOTIOIEHNEM TPYIOBOTO MOJITOTOBKA

AOKYMCHTOB

3akoHojaarensctBa PD. Ayaur
KaJpOBBIX TOKYMEHTOB.

npe3eHTaluii B opmare
Power Point, pemenue
KENCOB

2.3.3 JlaGopaTopHbIe 3aHATHS.
JlabopaTopHbIe 3aHATHS HE TIPETyCMOTPEHBI




2.4 IlepeyeHb Y4eOHO-METOAMYECKOr0 OOeCreYeHUs JIA CAMOCTOATEJbHON PadoThI
o0yuyaruuxcst 1Mo JUCHUNJINHE

IIpu

W3yYECHHU

JAUCHUITIIMHBI

CaMOCTOSITeILHOM pa60TBI:

00s3aTelIbHBIMUA

Tabmuua 5 - @opMbl CaMOCTOATENHEHON PaOOTHI

SABIIAKOTCA CJICOAYIOIIUC

pa300p TeOpeTUUECKOro MaTepuaa o yueOHIKaM, 10COOUsM, KOHCIIEKTaM JICKIIHIA;
CaMOCTOATEJIBHOE U3YYEHUE YKA3aHHBIX TEOPETUYECKUX BOIIPOCOB;

peuieHue 3a1a4 1o TeMaM 3aHATUH;
IIOATOTOBKA JOKJIA/a,

IIOATOTOBKA K 3K3aMEHY.

(hopmbI

HanmenoBanue @opMBI BHEAYAUTOPHON Tpynoém YkazaHue pa3zenoB U TEM,
pa3neioB CaMOCTOSITENIbHOW pabOThl | KOCTh B | OTBOJMMBIX HA CAMOCTOSTEIbHOE
yacax OCBOEHHUE 00yUYaIOUMMUCS
IIpenwmer, ITuceMenHas caMocTOoATEIbHAS CymHocTs nucuuiuiiebl. OCHOBHBIE
cojepkaHue  H|pabora TEPMUHBI U TIOHATHUS TUCHUIUIMHBI.
3a/1a4u [IpaBoBbIe BOIPOCHI
JUCLIUIINHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
12 YIIPaBJIEHUS IEPCOHATIOM
[TucpMeHHas caMoCTOsATEIbHAS PernamenTanus JOKyMEHTallMOHHOTO
Knaccudukanus |padora obecrieueHus yIIpaBICHUS
JIOKYMEHTOB I10 [IEPCOHAJIOM. Bunst KaJIpoBOM1
YIIPaBJICHUIO JokyMmeHTauuu.  OpraHu3anMOHHO-
MIEPCOHAIOM pacnopsAuTeNnbHas  JIOKYMEHTAlUs.
12 VYyerHas JOKYMEHTALUS.
NudopmannonHo- CIIpaBOYHAs
JOKYMEHTAIUsl.
Cocras u|llucpmenHast caMmocTosTeIbHas
MIOPSAIOK pabota CocTaB 1OKyMEHTALUHU T10
(dbopMUpOBaHUS YIPABJIECHUIO ITepcoHasioM. [IpaBuna
JOKYMEHTAIU! co3J1aHus U 0POPMIICHHS KaJPOBBIX
M0 YIpPaBJICHUIO nokymeHToB. OOsi3aTenbHbIC
IIEPCOHAJIOM 14  |MOKYMEHTBI 10 yIIPABICHHUIO
IepcoHaoM. PekoMeH1yemble
JIOKYMEHTBI 110 YIIPABJICHUIO
nepcoHasioM. KagpoBbie TOKyMEHTHI,
00s13aTeNIbHBIE B CBSI3U C
ocobeHHOCTsIMU KomnaHuu. [lonsTue
KOPHOPaTUBHOI'O CTaHAapTAa.
Opranmzauus |, pedepar JIBu>KeHHE JOKYMEHTOB B
KaJIpOBOTO opranuzanuu. ['paduk
JTOKYMEHTO000D JIOKYMEHTO000pOTa OpraHHu3alliy.
oTa 12 |Cucremaru3anuu TOKyMEHTOB U HX
yueT. KagpoBas crarucruka.
KoMmbroTepHble TEXHOJIOTHH B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
Kontpouns n|[InceMenHas camocTosTenbHas Opranusanys apXuBHOTO XpaHEHUS
MOJATrOTOBKAa  K|pabora 1o |KaZPOBBIX TOKYMEHTOB.
ApXUBHOMY l'ocynapcTBeHHBIN KOHTPOJb
XPaHEHUIO (Ham3op) Haj cOOI0IEHUEM
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KaJpOBBIX TPYAOBOTrO 3aKOHOJATEIbCTBA PO.
JOKYMEHTOB AynuT KagpoBbIX JOKYMEHTOB.
HUTOI'O 62

Tabauna 6 — Meroguueckoe odecneyeHue CaMOCTOATEIbHOI padoThI.

[TepeueHsb yueOHO-METOUIECKOTO 00ECIICYCHUST TUCITUTUIUHBI I10

Ne Bun CPC BBITTOJTHCHUIO CAMOCTOSITEIIBHOW PaOOTHI
1 2 3
1 |U3yuyenue «[TonoxeHne O CaMOCTOSTENLHOW pPAadOTe OOYyJarOMIMXCs»- Y TBEPKICHHOE
teoperrueckoro |11.02.2016r. OI'BOY BO «KyoI'V». — URL

MaTepuasa 1o
TeMe 3aHATHS.
Pabota ¢ yueOHoii
JIUTEPaTypOu.
Hoxnan.

https://kubsu.ru/sites/default/files/insert/page/polozhenie o _samostoyatelnoy rab
ote_studentov.pdf.

1. AGynanze, lapemxanH ['mBueBHa. JlokyMeHTalMOHHOE oOecreyeHue
YIIpaBJICHUA IIEPCOHAIIOM y‘Ie6HI/IK U TMPAKTUKYyM I aKaACMHUYCECKOI'O
OakamaBpuata / . I'. AGynamze, U. b. Bempspkkunaa, B. M. Macnosa. - Mocksa
: FOpaiit, 2019. - 299 c. - URL: https://biblio-online.ru/book/dokumentacionnoe-

obespechenie-upravleniya-personalom-433411 .

2. JlokyMeHTalMOHHOE OOECICUeHUE YIPABICHUS (IIEIOMPOU3BOJICTBO) :
yueb. mocobue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna ; mox o0mi. pen.
T.B. Ky3nenoBoii. — 2-e u3z., nepepad. u gorn. — M. : UHOPA-M, 2019. —
304 c. + Jon. marepuansl - (Beicmiee oOpa3oBanue: bakamaBpuar). - URL:
http://znanium.com/catalog/product/1016098

3. Hoponuna, Jlapuca AmnekceeBHa. OpraHuzanuss ¢ TEXHOJOTHUS
JOKYMEHTAI[MOHHOTO 00€CTeYeHUs] YNpaBICHUS : YYEOHUK U MPaKTHUKYyM MJis
akajzemuueckoro Oakanaspuata / JI. A. Jloponuna, B. C. Mputukosa. - Mocksa :
FOpaiit, 2019. - 233 c. - URL: https://biblio-online.ru/viewer/organizaciya-i-

tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1 .

4. Kysznenos, HWropr HukxomnaeBuu. JlokymMeHTalmOHHOE obecreueHue
ynpasieHus. JJokyMeHTO000pOT U AETONPOU3BOICTBO : YUYEOHUK U MPAKTHUKYM
1t pukiaaHoro 6akanaspuara / M. H. Kysuenos. - 3-e uzn., nepepa0. u jgor. -
Mocksa Opaiit, 2019. - 461 «c¢. - URL: https://biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
dokumentooborot-i-deloproizvodstvo-431759#page/l .

CaMoCTOSITEIHLHO
e U3Yy4CHUE
YKa3aHHbIX
TEOPETUIECKUX
BOIIPOCOB.

«IlonmoxxeHNEe O CaMOCTOSTEIBHOM paboTe O0ydarIMXCs»- YTBEPKICHHOE
11.02.2016r. OI'BOY BO «KyoI'Y». URL
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy rab
ote_studentov.pdf.
1.  Aoynanze, [Hapemxann ['uBueBHa. JlokymMeHTaMOHHOE oOecrieueHue
yIpaBICHUS TMEPCOHAIOM : YYeOHUK W TPAKTHUKYM i1 aKaJeMHUYECKOTO
OakanaBpuata / JI. I'. AGynamze, M. b. Bempsokkuna, B. M. Macnosa. -
Mocksa FOpaiit, 2019. - 299 ¢ - URL: https://biblio-
online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-
433411 .
2.  JlokyMeHTaIlMOHHOe oOecliedeHrne ympaBiIeHUS (IeTOMPOU3BOICTBO) !
yue6. mocooue / T.A. beikosa, T.B. Ky3nenosa, JI.B. Cankuna ; mox o6m1. pe.
T.B. Ky3nenoBoii. — 2-e u3na., nepepad. u non. — M. : THOPA-M, 2019. —
304 c. + Jlon. marepuansl - (Bpicimee obpazoBanue: bakamaspuar). - URL:
http://znanium.com/catalog/product/1016098
3. Hoponunna, Jlapuca AnekceeBHa.

OpFaHI/ISaHI/IH Hn  TEXHOJOTHUA
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https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
http://znanium.com/catalog/product/1016098
https://biblio-online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1
https://biblio-online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
http://znanium.com/catalog/product/1016098

JOKYMEHTAIMOHHOTO O0ECIe4YeHUsl YIpPaBICHUs : yUeOHUK U MPAKTUKYM JUIs
akageMmuueckoro Oakanaspuata / JI. A. Jloponuna, B. C. Uputukosa. - Mocksa
: FOpaiit, 2019. - 233 c. - URL: https://biblio-online.ru/viewer/organizaciya-i-

tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1 .
4. KysnenoB, Hrops HukomaeBuu. JlokymeHTanmoHHOE obOecreueHue
ynpapieHus. JJoKyMeHTOOO0OpOT U JEIONPOU3BOJICTBO : YICOHHK M TIPAKTUKYM
i mpukiagaoro 6akanaspuara / M. H. Ky3nenos. - 3-e u3j., nepepad. u jaom.
- MockBa : IOpaiit, 2019. - 461 <c¢. - URL: https://biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
dokumentooborot-i-deloproizvodstvo-431759#page/1 .

Pemrenue
o
3aHSITHH.

3a1a4
TeEMaM

««ITonoxxeHne O CamMOCTOATENbHONW paboTe OOyJaronUXcsa»- YTBEPKICHHOE
11.02.2016r. dOI'BOY BO «KyoI'V». — URL
https://kubsu.ru/sites/default/files/insert/page/polozhenie o samostoyatelnoy rab
ote_studentov.pdf.

1. Ab6ynamze, Japemxann ['uBueBHa. JlokyMeHTalmoHHOE oOecreyeHue
YIOpaBICHUS TMEPCOHAJIOM @ YYEOHHMK M MPAKTUKYM I aKaJeMHYeCKOIro
OakanaBpuata / [I. I'. AGynanze, U. b. Beinpsokkuna, B. M. MacnoBa. - MockBa
: FOpaiit, 2019. - 299 c. - URL.: https://biblio-online.ru/book/dokumentacionnoe-

obespechenie-upravleniya-personalom-433411 .

2. JlokyMeHTaIMoHHOEe OOecrieyeHre yrnpaBiIeHUs (IeIOMPOU3BOICTBO) !
yue6. mocobue / T.A. beikoBa, T.B. Ky3nernona, JI.B. Cankuna ; moj o0m1. pes.
T.B. Ky3nenoBoit. — 2-e¢ uza., nepepad. u pon. — M. : UHOPA-M, 2019. —
304 c. + [Jlon. marepuansl - (Bwicmiee oOpaszoBanme: bakamaBpmar). - URL:
http://znanium.com/catalog/product/1016098

3. Hoponuna, Jlapuca AunekceeBHa. OpraHuzamusi ¢W  TEXHOJOTHS
JOKYMEHTAIIMOHHOTO O0CCIICYCHUsI YIPABJICHUS : YYCOHUK M TPAKTUKYM JUIsI
akanemuueckoro 6akanaspuata / JI. A. Jloponuna, B. C. Uputukosa. - Mocksa :
FOpaiit, 2019. - 233 c. - URL: https://biblio-online.ru/viewer/organizaciya-i-

tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1 .

4. Ky3nemnoB, Wropr HuxomaeBuu. JlokyMeHTallMOHHOE OOECIICUECHHE
ynpasieHus. JJokyMeHTO000pOT U JEeNONpPOU3BOICTBO | YUEOHUK U MPAKTUKYM
JuTst ipukiaaHoro 6akanaspuara / M. H. Ky3nenos. - 3-e u3j., nmepepad. u jgom. -
MockBa : IOpaiit, 2019. - 461 c¢. - URL: https:/biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
dokumentooborot-i-deloproizvodstvo-431759#page/1 .

noAT0OTOBKAa K

3a4ery

«[TonoxeHne O CaMOCTOSTENBFHOM paboTe OO0yJaromMXCcsa»- Y TBEPKIACHHOE
11.02.2016r. ®I'BOY BO «KyOoI'V». — URL
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy rab
ote_studentov.pdf.

1. Abynanze, apemxann ['uBueBHa. JloKyMeHTalMoOHHOE obecreueHue
VOpaBJICHUS TIEPCOHATIOM : YYEOHWK W TPAKTUKYM JJIS aKaJeMHUYECKOTO
OakamaBpuata / [I. I'. AGynanze, U. b. Beimpsokkuna, B. M. MacnoBa. - MockBa
: FOpaiit, 2019. - 299 c. - URL.: https://biblio-online.ru/book/dokumentacionnoe-

obespechenie-upravleniya-personalom-433411 .

2. JIoKyMeHTaIlMOHHOEe OOecIlieYeHre YyrpaBiIeHUs (IeTOMPOU3BOICTBO) !
yue0. mocobue / T.A. beikoBa, T.B. Ky3nemnoga, JI.B. Cankuna ; moa obm. pe.
T.B. Ky3nenoBoil. — 2-e uzn., nepepad. u gon. — M. : UHOPA-M, 2019. —
304 c. + Jon. marepuansl - (Breiciee oOpa3oBanme: bakamaBpumar). - URL:
http://znanium.com/catalog/product/1016098

3. Hoponnna, Jlapuca AunekceeBHa. OpraHuzanuss ¢ TEXHOJOTHS
JOKYMEHTAITMOHHOTO O0ECTIeYeHUsl YNpaBICHUs : y4eOHUK M TPAKTUKYM ISt
akanemuueckoro O6akanaspuata / JI. A. Jloponuna, B. C. Uputukosa. - Mocksa :
Opaiit, 2019. - 233 c. - URL: https://biblio-online.ru/viewer/organizaciya-i-
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https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
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https://biblio-online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1
https://biblio-online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://kubsu.ru/sites/default/files/insert/page/polozhenie_o_samostoyatelnoy_rabote_studentov.pdf
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411
http://znanium.com/catalog/product/1016098
https://biblio-online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1

tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-433078#page/1 .

online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-
dokumentooborot-i-deloproizvodstvo-4317594#page/1

4. KysnenoB, Hrops HukomaeBuu. JlokyMeHTalmoHHOE obecreueHue
yrpaBieHus. JJOKyMEeHTOO00POT U JENOMPOU3BOACTBO | YICOHUK M MPAKTUKYM
Ju1s ipukiiagHoro Oakanaspuata / M. H. Ky3nenos. - 3-e u3., nepepad. u Jo1. -
MockBa :  IOpaiir, 2019. - 461 c¢. - URL: https://biblio-

CornacHo nucbkMy MuHHCTEpCTBa 00pa3oBanus u Hayku PO No MOH-25486 or 21.06.2017r
«O pa3paboTke aJanTUPOBAHHBIX O0pa30BaTENbHBIX MpOrpaMM» - pa3paboTka aJanTHBHOU
porpaMMbl HEOOXoIuMa B Cllydyae HalW4uusi B 0Opa3oBaTENbHOM OpraHu3alMyd XOTS OBl OJHOTO
00y4aroIerocs ¢ OrpaHuYeHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

Y4eOHO-METOAMUECKUE MaTEPHAIbl JIJIsi CAMOCTOSITEIIBHONH PabOThl OOYYArOIIUXCS W3 4YMcia
MHBAJIHUJIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3710poBbs (OB3) npenocrasistores B Gpopmax,
QIAITUPOBAHHBIX K OTPAaHUYCHUSM WX 3JI0POBbSI U BOCTIPUATHS HHPOPMAITUH:

Jlist U1 ¢ HapyIIeHUSIMU 3PEHUS:

— B TIeYaTHOU (popMe yBEIMUCHHBIM MPHPTOM,

— B (hopMe PIIEKTPOHHOTO TOKYMEHTA,

— B popme ayaunocaiina,

— B ITIeYaTHOM opMe Ha si3bIKe bpaiins.

Jlns AL ¢ HapyIeHUsAMHU CllyXa:

— B [TIeYaTHOU (opme,

— B (pOopMe PIIEKTPOHHOTO TOKYMEHTA.

Jlist U1 ¢ HapyIIeHUSIMH OIIOPHO-/IBUTATENILHOTO allapara:

— B miedaTHoi popme,

— B hopMe PIIEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina.

JlanHbIi TIepeYeHb MOXKET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHUHIEHTa
o0yJaronmxcsi.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTHH.

C TOuYKH 3peHHs MPUMEHSEMBIX METOIOB UCTIOJIB3YIOTCS KaK TPAAUIIMOHHBIE HH(POPMAIIMOHHO-
OOBSCHUTENbHBIE JIEKIIUH, TaK U WHTEPAKTUBHAS TOJadya MaTepHayia ¢ MYJIbTUMEIUUHON CHUCTEMOM.
KoMmmbloTepHble TEXHONOTMM B JaHHOM Clydae OO0ECIeYMBAIOT BO3MOXHOCTH PAa3HOILIAHOBOTO
OTOOpaKEHHS] QJITOPUTMOB M JIEMOHCTPAIMOHHOTO MaTepuaia. Takoe COYeTaHHe TIO3BOJISIET
ONTUMAJIbHO HUCII0Ib30BATh OTBEJEHHOE BPEMS M PACKPBIBATH JIOTUKY U COAECPKAHUE TUCHUIIIIUHBI.

Jlexuuu npeacTaBisOT cOO0N CUCTEMAaTHYECKUE 0030pbl OCHOBHBIX aCTIEKTOB JUCIUIINHBL.
[IpakTHueckue 3aHATHS MO3BOJIAI0 HAYYUTh MPUMEHSATHh TEOPETUUYECKUE 3HAHUS NPHU PEIICHUH U
WCCTIEIOBAaHUHM KOHKPETHBIX 3a/1a4.

[Ipu ocBOEHUM AUCHUTUIMHBI UCTIOIB3YIOTCS CIIEAYIOIINE COUeTaHUsI BUJOB Y4eOHOM paboThI
¢ MerogamMu u ¢GopMamMH aKTHUBU3AIMU IIO3HABATEIIPHOW JICSITENHPHOCTH OakajdaBpoOB IS
JOCTHKEHHUS 3aTUIAaHUPOBAHHBIX PE3yIbTaTOB 00yUeHUS U (POPMHUPOBAHUS KOMIIETCHIIUH.

B nporecce npoBenennst 3aHATHI TPUMEHSIOTCSI MHTEPAKTUBHBIC METOIBI 00 yUICHHUSI.

Huckyccus (ot nat. discussio — HcCCIeIOBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
0o0CyXJIeHHE CIOPHOTO BONpOca B IMyOJMYHOM coOpaHuW, B dYacTHOW Oecene, cmope. Jpyrumm
CIIOBaMU, AUCKYCCHUS 3aKIIOYAeTCs B KOJUIGKTHBHOM OOCYXJICHHU KaKOTO-ITHOO BOMpOCca, MPOOIEMBI
WU COMOCTaBJICHUU WH(OpMaIuu, Wae, MHEHUH, npemioxeHui. llenmn mpoBeneHusr AUCKYCCUU
MOTYT OBITh OYE€Hb PA3HOOOPA3HBIMU: 00YUYEHUE, TPEHUHT, TUATHOCTHKA, MPeo0pa3oBaHue, U3MEHEHHE
YCTaHOBOK, CTUMYJIMPOBAHNE TBOPYECTBA H JIP.

B npoBenennu qucKkyccuu UCMONb3YIOTCS Pa3InyHble OPraHU3alluOHHbBIE METOAUKH.

[Ipu npoBeeHUN TUCKYCCUH HCTIONb3yeTcs MeToinKa «BOIpoc — oTBeT». [laHHas MeToauka —
3TO Pa3HOBUIHOCTH IMPOCTOTO COOECENOBaHUsS; OTIMYHME COCTOMT B TOM, YTO MPHUMEHSETCS
onpenenéHHas Qopma IMOCTAaHOBKM BOIPOCOB JJisi coOecelloBaHUS C YYaCTHUKAMU JHCKYCCHUU-
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4. OueHo4YHbIE CpPeACTBA ISl TEKYLIero KOHTPOJISI yCIEeBA€MOCTH WU IMPOMEXKYTOYHOM
aTTecTalMu.
4.1 ®oHA OLIEeHOYHBIX CPEACTB /Il MPOBeeHNs] TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHOCTh, HampaBJ€HHs M BUABl T'OCYAAPCTBEHHOIO PEryJUPOBAaHUSA JOKYMEHTALMOHHOTO
o0ecrieyeHus yrpaBIeHHsL.

2. 3aKoHOJAaTeNbHOE PEryIMPOBAHKUE JOKYMEHTAIMOHHOTO 00ECIICUeHHUs YyIIPaBICHHUS.

3. HopmatuBHBIE MTpaBOBbIE aKThl (pe/iepalbHBIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, PETYIHPYIOIIUE
JOKYMEHTAI[HOHHOE O0ecrieueHUE YIIpaBIICHUSI.

4. OOmee ¥ JIOKAIbHOE HOPMAaTHUBHO-METOAWYECKOE pErYIMPOBAHUE JIOKYMEHTAI[HOHHOTO
o0ecrnieueHus yrnpaBaeHUsl.

5. 'ocynapcTBeHHbIE CTaHAAPTHl HA JOKYMEHTBHl U MX pOJIb B PErYJIMPOBAHUU JIOKYMEHTALMOHHOI'O
o0ecrnieueHus yrnpaBaeHUs.

6. O0mepoccuiickue KiIacCH(PUKATOPhI TEXHUKO-IKOHOMHYECKON M COIMATBHOW WH(OpPMAIUU M HX
POJIb B PETYIUPOBAHUU JOKYMEHTAIIMIOHHOTO O0ECIICUeHHs yIIPaBICHHUS.

7. O01ee noHsTre 00 yIpaBICHIYSCKOM JIOKYMEHTE.

8. CBoiicTBa ¥ PYHKIIMU yIIPABICHUYECKUX JOKYMEHTOB.

9. Bupl ynpaBieHYECKUX JOKYMEHTOB.

10. Yaudukanus v craHgapTU3alys yIpaBIeHUYeCKUX JOKYMEHTOB.

11. Knaccuduxanus yrnpapieHIeCKAX TOKYMEHTOB.

12. Cuctembl ynpaBieHUYECKON TOKYMEHTALUH.

13. HopmatuBHO-MeTOIMYEeCKas 0aza TOKYMEHTUPOBAHUS YIIPABICHUECKOUN NE€ITEIbHOCTH.

14. CocraB peKBU3UTOB YIPABICHUECKUX TOKYMEHTOB.

15. [IpaBuna odopmiIeHUS] pEKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

16. banku u GopMyISIpbI YIIPaBIEHYECKUX TOKYMEHTOB.

17. Buzbl 1 TUIIOBAsi CTPYKTYpa TEKCTOB YIPABICHYECKUX JTOKYMEHTOB.

18. TIlonsatHe ¥ 0COOEHHOCTH O(UIMANBHO-JEIOBOIO CTWIL. TpeGoBaHHMsS K  TEKCTaM
YHU(PUIUPOBAHHBIX YIIPABIEHYECKUX TOKYMEHTOB.

19. Crunuctuueckue 0cOOEHHOCTH TEKCTOB YNPABIEHYECKMX JOKYMEHTOB M ITHKET MHCbMEHHOIO
JIeJIOBOTO OOILEHUSI.

20. CymHoCTb U cofiep>KaHue pelakTHPOBAHUS TEKCTOB YIIPaBIEHYECKUX IOKYMEHTOB.

21. CoctaB M Ha3Hau€HUE OTIEJIBHBIX BUJOB OPraHMW3aLMOHHO-TIPABOBBIX, PACHOPSIAUTEIbHBIX,
MH(GOPMALMOHHO-CIIPABOYHBIX U KaJIPOBBIX TOKYMEHTOB.

22. CocTas, pacmnoioKeHHE U TpaBuiia 0OPMIICHUS] PEKBU3UTOB OT/IEIBbHBIX BUJIOB OPTaHU3AIMOHHO-
IIPABOBBIX, PACTIOPAIUTENbHBIX, HH(POPMAITMOHHO-CIIPABOYHBIX U KAaJPOBBIX TOKYMEHTOB.

23. [loaroroBka u oopMIIEHUE CITY>KEOHBIX IMUCEM.

24. ®opMbl oOpraHu3ay paboThl ¢ YIPaBIEHYECKUMHU TOKYMEHTAMU.

25. 3amaun 1 GyHKIMH CITY>KOBI JOKYMEHTAIITMOHHOTO O0ECTICYCHUS YIIPABIICHHUS.

26. TunoBble CTPYKTYpHI U MOAPa3ACICHUS CIIYKObI JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs YIIPABICHHUS.
27. PernaMeHTanyst CI1y>K0bl JOKYMEHTAIIMOHHOTO 00ECIIEUeHUs YIPABICHHUSL.

28. CyIHOCTb U OCHOBHBIE XapaKTEePUCTHKH JOKYMEHTOO00POTa.

29. Dranbl ABMKEHUS TOKYMEHTOB B OpraHu3aluy (YUpEKICHHUH).

30. Opranusanus paboThl ¢ JOKyMEHTaMU PYKOBOJUTEINEH U NCTIOTHUTETEH.

KOHTpOHLHLIe BOIIPOCHI Al MIMCBbMEHHOI'0O OIIpoca

IIIxaa oeHKH TecTa:
«5»- 85%-100%

«“4»- 65%-85%

«3»- 50%-65%

«2» - menee 50%
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1. B kakoil mepwoj pa3BUTUS OTEYECTBEHHOI'O JIEJOMPOM3BOJCTBA HAYAIOCh €0
3aKOHOJATEILHOE PETyINpPOBaHHE?

1.1. B nepuoj npuka3zHoro 1ei10npoOU3BOJCTBA.

1.2. B neproa KOJUIEKCKOTO JIETONPOU3BOJICTBA.

1.3. B mepro MEHHCTEPCKOTO JISIOIPOU3BOICTBA.

2. KakuM 3aKk0OHOM BIIEpBbIE HAYaJI0 PETYIMPOBATHCS OTEUECTBEHHOE JI€JI0NPOU3BOICTBO?
2.1. YupexaeHueM 11 yrpasieHus TyoepHuii Becepoccniickoit mummnepum.

2.2. O06mMM yIpexIeHHEeM MUHHCTEPCTB.

2.3. I'eHepanbHBIM PETIAMEHTOM.

3. Korpa B Hameli ctpane ObLTM BBEJICHBI B JICHCTBUE TIEPBBIC TOCYAAPCTBEHHBIC CTAHIAPTHI HAa
JIOKYMEHTAIUI0?

3.1. B 1960-¢ roppl.

3.2. B 1970-e ronsl.

3.3. B 1980-¢ rojpl.

4. KakuM rocynapCTBEHHBbIM CTaHJApTOM BIIEpBbIE Oblla YCTAHOBJIEHA TEPMHUHOJIOTHUS
JeJIONPOU3BOJCTBA?

4.1.TOCT 16487-70.

4.2.TOCT 6.10.2 -83.

43.TOCT P 51141-98.

5. Kakoii W3 BapuaHTOB ONpEAETeHHS JOKYMEHTAI[HOHHOTO OO0ECIeYeHusl YIpaBJICHUS
SBJIICTCS CTAHIAPTHBIM?

5.1. JIoOKyMEeHTaIlMOHHOE 00ECTICUeHHE YIPABICHUS — CO3JaHUE U MCIIOIh30BaHNUE IOKYMEHTOB
111 obecriedeHns: paboThl OPraHOB YIPABICHHUS.

5.2.  JlokyMmMeHTalMOHHOE oOecrnedYeHWe  yOpaBJI€HUss —  OTpaciib  JeSTeIbHOCTH,
o0ecrneunBaroIas JOKyMEHTUPOBAHNUE U OPTaHU3AIUI0 PAOOTHI ¢ OPUITHATBHBIME IOKYMEHTaMHU.
5.3. JloKyMEeHTalMOHHOE O0ecleyeHNe YIpPaBJIE€HUS — JOKYMEHTUPOBAHHME JESATEIbHOCTH

opranuzaiu  (y4pekIeHHs) U  yIOpaBleHHE JOKyMEHTAlMed M  TMepCcoHalIoM, HECyIIUM
OTBETCTBEHHOCTH 32 pa0dOTy C JOKYMEHTAMHU.

6. Kakue 13 nepeunciaeHHbIX 3aKOHOJATENbHBIX aKTOB COEpkKaT ONpeIeIeHIe JOKyMeHTa?
6.1. I'paxnanckuii konexc Poceniickoii @enepanuu. Yacte nepsas.

6.2. denepanbHbIi 3ak0H «O0 y4aCTHH B MEXTYHAPOIHOM HH(GOPMAITHOHHOM 0OMEHE).
6.3. ®enepanbHblif 3akoH «O06 nHGoOopManuu, HHGOpMaTH3ALMU U 3aIUTe HHOOPMAIII.
6.4. ®enepanbHbli 3aKOH «O TEXHUYECKOM PETYIUPOBAHUNY.

7. Kakoe omnpeneineHue IOKYMEHTY JaeT AEHCTBYIOIIMWA TOCYJTApCTBEHHBIM CTaHAAPT IO
TEPMUHOJIOTUU JIEJIONPOU3BOICTBA?

7.1. JlokyMeHT — oQHIHMaIbHO JOKYMEHTHpOBaHHas MHGOpMalus, CO3JaHHas B Ipollecce
NEeSATEIbHOCTH OPraHU3aMU WU TOJ>KHOCTHOTO JIUIIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpEIUICHUS Pa3JIuYHBIMH CIIOCOOaMH Ha CHEIHATBHO
U3TOTOBIIEHHOM Marepuasnie wuHpopmamuu o QakTaX, COOBITUSAX, SBICHUSIX OOBEKTUBHOM
JEWCTBUTEIBHOCTH.

7.3. JlokyMeHT — 3apKCUpOBaHHAsl HA MaTEepUaTHLHOM HOCHUTENE HH(POPMALIUS C PEKBU3UTAMH,
MTO3BOJISTFOIIMMHE C€ UICHTU(DHUITIPOBATD.

7.4. loxymeHT — unpopmanus, 3apuKCUpOBaHHAs HAa TI0OOOM HOCUTENE, IPeAHAa3HAUCHHAS JUIS
oOMeHa, epechUTKH, PYHKIIMOHUPOBAHUS HH()OPMAITMOHHONW CHCTEMBI.

8. Kak HazpIBaeTcs 0053aTeNbHBIN 2JIEMEHT 0(hOpMIICHHS O(PUITHATBHOTO TOKYMEHTa?
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8.1. Tekcr.

8.2. ConepxaHue.
8.3. PekBU3UT.
8.4. ®opmyisip.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIIOTUUYECKUM CTaHAAPTOM?

9.1. JIokyMeHTHpOBaHUE — CO3JJaHNE JOKYMEHTa Ha JJF000M MaTepuaTbHOM HOCHUTEIIE.

9.2. JlokyMeHTHpOBaHHE — TOATOTOBKAa M odopmieHne HHGOpMAIMM Ha MaTEPUATBHOM
HOCHTEJE TI0 YCTaHOBJICHHBIM IIPABUIIAM.

9.3. JlokyMeHTHpOBaHHE — 3aMCh WHPOPMAIMK Ha PAa3IMYHBIX HOCUTEISX 10 YCTaHOBJICHHBIM
MIpaBUJIAM.

10. Kakue Buapl OIaHKOB B COOTBETCTBUU C TpeOOBaHUSAMH THIIOBOW HHCTPYKIHH II0
JIEIONIPOU3BOJICTBY B  (efepalbHbIX opraHax wucnognutensbHoil Bimactu u ['OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. OOuuii 6;1aHK, 6JIAHK TOJDKHOCTHOTO JIMIIa, OJJaHK MpUKa3a, OJIaHK MUChMa.

10.2. O0mmii OnaHK, OJIaHK MUCHMA, OJTAHK KOHKPETHOTO BU/A JOKYMEHTA.

10.3. O6muii 6;aHK, 6J1aHK CTPYKTYPHOTO MOApa3AeiaeH s, OTaHK JOJKHOCTHOTO JIMIIA.

11. Kakne BapuaHTBI OJAHKOB IPETyCMOTPEHBI THUIIOBOH MHCTPYKIMEH IO JENIONPOU3BOJICTBY B
dbenepanbHbIx opranax ucnonuurensHoi Binactu u ['OCT P 6.30-2003?

11.1. YrnoBo#i u HEHTPUPOBAHHBIM.

11.2. YrioBoi 1 mpo10IbHBIN.

11.3. ®naroBblil ¥ NPOIOJIBHBIM.

11.4. ®naroBslif ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pasmelnieHHe pPEKBU3UTOB B IMpeleiax TIpaHUI] OTBEACHHBIX JUISI HUX 30H
npexycmorpero 'OCT P 6.30-2003?

12.1. YrinoBoe unu npoJ0JibHOE.

12.2. YrioBoe uinu 1eHTPUPOBAHHOE.

12.3. ®dnaroBoe uiau IpoJ0JIbHOE.

12.4. ®naroBoe uiM IEHTPUPOBAHHOE.

13. Kakue u3 npuYMCIIEHHBIX PEKBU3UTOB YIPAaBICHUECKUX JOKYMEHTOB HE NMPEAYCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pug cornacoBaHusi JOKyMEHTA.

13.2. T'puc orpanudeHus 10cTymna K J0KyMEHTY.

13.3. Bu3a 03HaKOMJIEHMSI C JOKYMEHTOM.

13.4. Bu3sbl cornacoBaHusi JOKyMEHTa.

14. YTo U3 nepeuncieHHOro NOJHOCTHIO ONIPEAEIAET pa3MellleHue pekBusuTa «Hanumenosanue
BUJA JOKYMEHTa» Ha OJaHKe BUJA JOKyMeHTa?

14.1. Bapuant 61aHKa 1 BUJ TOKYMEHTA.

14.2. Bun nokymeHTa 1 criocod BbIpaBHUBAHUS PEKBU3UTOB Ha OJIaHKeE.

14.3. Bapuant 61aHKa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 ®oHJ OLIEeHOYHBIX CPE/ICTB A/l MPOBEJAEHUs MPOMEKYTOYHOI aTTecTallUu.

BOHpOCI)I AJIA MOATOTOBKH K 3a49€TYy
CYIIIHOCTI) JUCITUITIIIUHBI. OCHOBHEBIE TEPMUHBI U ITOHATUA.

[IpaBoBBIE BOITPOCHI JOKYMEHTAIIMOHHOTO 00SCTICUSHUSI YIIPABICHHS MTEPCOHAIIOM.
PernamenTarus JOKyMEHTAITMOHHOTO 00ECTICUCHUS YIIPABICHUS ITEPCOHAIOM
Buasl kagpoBoi JOKyMEHTaLUU

Mo
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5.  OpraHu3allMOHHO — paclopsAUTENbHAs JOKYMEHTAIHS

6. YuerHas JOKyMeHTaIHs

7. HHbopManMoOHHO — CIIPaBOYHBIE TOKYMEHTHI

8. CocraB JOKyMEHTAIMH 110 YIPABICHUIO TIEPCOHAIOM

9. IIpaBuna co3nanus U 0pOpMIICHHS KaAPOBBIX TOKYMEHTOB

10. OOGs3arenbHbIC JOKYMEHTHI [0 YIIPABICHHUIO MEPCOHATIOM

11. PekomeHayeMble TOKYMEHTHI IO YIIPABICHUIO TIEPCOHATIOM

12. KangpoBble TOKYMEHTHI, 00s13aTeIIbHBIC B CBSI3H C 0COOCHHOCTAMHU KOMIIAHUU

13. JIBwKeHne JOKyMEHTOB B OpraHH3aLUH

14. I'padux noxkymenToob60poTa opranuzannu. CucTeMaTH3anus J0KyMEHTOB H UX y4eT.

15. Kanpoas ctaTucThka

16. KomnbroTepHbIe TEXHOIOTHH B KaJPOBOM JICJIONPOU3BOICTBE

17. Opraam3anus apXuBHOTO XpaHEHUS KaJIPOBBIX JOKYMEHTOB

18. I'ocynapcTBeHHBIH KOHTPOJb (HAI30p) HAA COOIIOJCHNEM TPYAOBOTO 3aKOHOIATENLCTBA B Poccuiickoit
denepaunu

19. Aynmut KagpoBBIX JOKYMEHTOB

20. TpynoBas MOTHBAIUs Kak 0a30Basi COCTABJIAIONIAS YIIPABICHUS TIEPCOHAIOM

21. Teopernyeckue acreKThl TPYAOBOW MOTHBAIIUN

22. TlcuxoJIoTMYeCKUE aclieKThl MOTUBALIMHU TPY/Ia

23. AcHexThl OpPraHU3alOHHOTO TIOBEJCHHS B TPYAOBON MOTHBAIIUN

24, DKOHOMHYECKHE acIIeKThl TPYAOBOM MOTHBAIINN

25. ®opmupoBanue 3¢(HEeKTHBHOTO MOTHBAIIMOHHOTO MEXaHU3Ma B OPTaHU3aIlluU

26. Opranuzanus o0yueHus nepconana. OLeHKa MepcoHana COBPEMEHHON OpraHu3aliy.

27. IlnarpoBaHWe W MPOTHO3UPOBAHNE W MapKETHHT IEepCOHAIa

28. Opranmzamus oToopa U moadOpa mepcoHata

5. IlepeyeHb OCHOBHOI W /IONOJIHUTEJIbHON Yy4eOHOH JMTepaTypbl, HeOOXOAUMOM Jis1
OCBOEHHS TUCIHUTILIUHBI

5.1 OcHoBHas1 IUTEpPaTypa:
1. AbGynamze, [lapemxann ['uBueBHa. JloKyMeHTallMOHHOEe oOOecTeueHHue  YIpaBICHUS
MIEPCOHAJIOM : Y4eOHUK M NMPaKTUKyM IS akajemuuyeckoro Oakanmaspuara / J[. I'. AOymanze, U. b.
Bempsokkuna, B. M. MacnoBa. - MockBa : IOpaiit, 2019. - 299 c. - URL: https://biblio-
online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-433411 .
2. JlokyMeHTalmoHHOe o0ecreyeHne yrpasieHus (IeIonponu3BOACTBO) : yued. mocodue / T.A.
brikosa, T.B. Ky3uenona, JI.B. Cankuna ; mox obur. pen. T.B. Ky3nenosoit. — 2-e uzn., nepepad. u
nomn. — M. : UTHOPA-M, 2019. — 304 c. + Jlon. marepuains! - (Bsiciiee oOpa3oBanue: bakanaspuar).
- URL: http://znanium.com/catalog/product/1016098
3. Hoponuna, Jlapuca AnekceeBHa. OpraHuzanusi W TEXHOJOTHUS JOKYMEHTAlHOHHOTO
oOecriedeHrs yIpaBlieHUs : Y4eOHHMK M TPAaKTHKyM JUIsS akageMudeckoro OakamaBpuwara / JI. A.
JHoponuna, B. C. HpurumkoBa. - Mocksa : IOpaiit, 2019. - 233 c. - URL: https://biblio-
online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-
433078#page/1 .
4. KysnernoB, Wrops HuxonaeBuu. JlokyMeHTallmoHHOE oOeCHedYeHHe  yIpaBICHHUS.
JIOKyMeHTOOOOPOT U JEIONPOU3BOJCTBO : YICOHUK W MPAKTUKYM I MPUKIIAIHOTO OakaaBpuara /
U. H. Ky3nenos. - 3-e u3f., nepepad. u gom. - Mocksa : FOpaiir, 2019. - 461 c. - URL: https://biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-upravileniya-dokumentooborot-i-deloproizvodstvo-
431759#page/1 .

5.2 JlonosiHMTE/ILHAS TUTEpPaTypa:

1. I'pozoBa, O. C. Jlenonpou3BoACTBO : ydeOHOE MmocoOue sl akaJeMHIeCcKoro OakanaBpuara /
O. C. TIposoBa. - MockBa : [Opaiir, 2019. - 124 c¢. - URL:https://biblio-

online.ru/book/deloproizvodstvo-438790 .
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2. [Tanacenko, FO. A. Jlemompou3BOACTBO: JTOKYMEHTAIIMOHHOE OOECIICUCHHE YIpaBICHUS :
yaeOHoe mocodue mist OakanaBpuara / [Tanacenko FO. A. - 3-e u3a. - Mocksa : UHOPA-M : PUOP,

2016. - 112 c. - (Beicuiee obpa3zoBaHmue. bakanaspuar). -
http://znanium.com/bookread2.php?book=542773
3. JIoKyMEeHTaIlMOHHOE OOeCTIeUeHne yIpaBiIeHUs nepcoHaaoMm: Yuebnoe nocooue/bynar P. E. -

M.: HUL UH®PA-M, 2015. - 234 c. - (Boiciee obpa3oBanue: bakanaspuat).- ISBN 978-5-16-
010318-1 -: URL: http://znanium.com/catalog/product/488066

4, Kyzuenos, Urops HukonaeBud. Jlenmompon3BoAcTBO : yueOHO-cripaBouHoe mocodue / M. H.
Ky3nemnoB. - 6-e m3a. mepepab. m gom. - MockBa : JlamkoB m K°, 2014. - 460 c. - URL:
http://biblioclub.ru/index.php?page=book_view red&book_id=452846

5. YrpaBiieHue TEPCOHAIOM OPTaHHW3AIMK : YUYEOHHK JJIsi CTYJACHTOB BY30B, OOYYAIOIIUXCS II0
cnenuaabHOCTAM "MeHemKMeHT opranu3anuu', "Ynpasienue nepcoHanioM", "DxoHoMmuKka Tpyna' /
[A. 5. Kubanos u np.] : mox pen. A. S. Kubanosa ; ['oc. yH-T ynpaBnenus. - 4-¢ u3., I01. u nepepaod.
- MockBa : MTHOPA-M, 2013. - 694 c. - (Beiciiee oOpa3zoBanue. bakanaspuar). - Ha tut. 1. 1 00:1.:
OneKTpoHHO-0MOIMOTeYHast cucTema. Znanium.com. - bubamorp.: c. 678-688. - ISBN 978-5-16-
003671-7 : 481.00.

5.3. llepuoguyeckue u3TaHus

1. Kypnan «Ynpasienue nepconaisom». - URL: http://www.top-personal.ru/

2. Kypnan «Kanps! npeanpustus». - URL: http://www.kapr.ru/

3. XKypnan «KamgpoBas cmyxba W ympaBieHHE TepcoHAIOM mnpenmpuarus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepeyenb pecypcoB HMH(OPMAIMOHHO-TEJEKOMMYHUKAIMOHHON ceTn «MHTepHeT»,
He00XO0IMMBbIX /IJIS1 0CBOEHUSI THUCIUTIMHBI

1. Academia :Bupmeonekuuu yueHbIXx Poccum Ha Tenekanane «Poccms K» @ calT. —
URL:http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus : MexAyHapoiHas pedepaTHBHas W CHpaBOYHas 0a3a JAaHHBIX LUTUPOBAHMS
perieHsupyemoit uteparypsi : caitt. — URL: https://www.scopus.com/search/form.uri?display=basic.

3. WebofSciense (WoS, ISI) : mexnyHapomnas aHanmuTudeckas 0a3a JaHHBIX HAyYHOTO
utrpoBanus : cait. — URL: http://webofknowledge.com.

4. ApxuBbl Hay4HBIX XypHajoB Ha Poccuiickoii miuardopme HayuHbIxX xypHanoB HOMKOH:
caiir. - URL: http://archive.neicon.ru/xmlui/

5. bBassl nanubix kommnanun «ct Beroy : caitt. — URL: http://dlib.eastview.com .

6. TPAMOTA.PY : cmopaBouHO-uHGOpPMAaMOHHBI  WHTepHeT-optan. —  URL:
http://www.gramota.ru .

7. EnmHOE OKHO ocTyna K 00pa3zoBaTelbHBIM pecypcam :caiT. — URL: http://window.edu.ru .

8. KwubepJlenunka : HayuHas 37eKTpoHHas OubaroTeka : cait. — URL: http://cyberleninka.ru.

9. JlekTopuyM :BUACOKOJJICKIIMHM aKaJeMHU4YecKuX Jekiuid By3oB Poccum : caiit. — URL:
https://www.lektorium.tv.

10. Hayunast snektpoHHas OuOnmuoreka crareid m myoOnukamuid «eLibrary.ru»: caiit. — URL:
http://elibrary.ru.

11. HamumonanbeHas snektponHas oubnuoreka (HOB): caiir. - URL:http://H36.pd/

12. OGpa3oBarenbHbIi opTan «AkagemMuky»: caiit. - URL: https://dic.academic.ru/

13. O6pa3oBarenbHbIi opran «Yuebay»: cait. - URL: http://www.ucheba.com/

14. OdunmaneHelii HHTEpHET-IOpTaN MpaBoBod HHpopmanuu. [ocynapcTBeHHas cucrema
npaBoBoi nHpopmarwu: caitt. — URL: http://publication.pravo.gov.ru .

15. Poccuiickoe oOpazoBanue, GpenepanbHblil moprai: caiit — URL: http://www.edu.ru

16. Cmyx0a TeMaTHYeCKHX TOJKOBBIX ciioBapeii: cailT. - URL: http://www.glossary.ru/

17. CnpaBouno-nipaBoBas cucrema «KoncynsranT [lmtocy : caift. — URL:
http://www.consultant.ru.

18. VYuuBepcurerckas unpopmarmonnas cucrema POCCHUS (YUC POCCHA) : caiit. — URL:
http://www.uisrussia.msu.ru/.
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19. denepanbHbId 1IeHTP HH(GOPMAIIMOHHO-00pa3oBaTeNbHBIX pecypcoB: cailT. — URL:
http://fcior.edu.ru .

20. denepanbHBIN EHTP 00pa30BaTEIHHOTO 3aKOHOAATENbCTBRA: caT. - URL:
http://www.lexed.ru/

21. OBC «BOOK.ru». Komekuus CITO: caiit. - URL: https://www.book.ru

22. DBC «ZNANIUM.COM»: caiir. - URL: www.znanium.com

23. ObC «YHHUBEPCUTETCKAs oubnorexa ONLINE»: CaiT. — URL:
http://biblioclub.ru/index.php?page=main_ub_red

24. OBC «OpaiiT»: caiit. — URL: https://www.biblio-online.ru/

25. OBC Usparenscra «Jlanby»: cait. — URL: http://e.lanbook.com .

26. DieKkTpoHHAS oubmoTeka «Grebennikony: CauT. — URL:
http://grebennikon.ru/journal.php.

27. DnextponHass OubOnmoreka auccepranuii Poccuiickoil rocynapcTBeHHOH OMOIHOTEKH
[aBTOpedeparsl — B cBOOOAHOM noctyme] : caiT. — URL: http://diss.rsl.ru/.

28. DnekTpoHHbIi apxuB qokymeHToB Kyol'Y - URL: http://docspace.kubsu.ru

29. DnexrpoHHbId Karajor KyOaHCKOTO TOCyIapCTBEHHOTO YHHMBEpPCHTETa W (DHIHAIIOB. —
URL: http://212.192.134.46/MegaPro/Web/Home/About.

7. MeToauyecKkue yKazaHus AJ1s1 00y4arouXxcs 10 0CBOCHUIO IMCIUILIHHBI.

CornacHo nuceMy MunucrepcTBa oopazoBanust U Hayku PO Ne MOH-25486 ot 21.06.2017r
«O pa3paboTKe aJanTUPOBAHHBIX O0pa30BaTENbHBIX MpOrpaMM» - pa3paboTKa aJanTHUBHOU
IporpaMMbl HEOOXoguMa B cllyyae HaJIM4yus B OOpa30BaTENIbHOW OpraHM3allMd XOTs Obl OJHOTO
00y4aromerocsi ¢ OrpaHu4eHHBIMU BO3MOKHOCTSIMU 37I0POBBSI.

B ocBOGHMHM IUCLMIUIMHBI WHBAJIMJAMU M JIMLAMU C OIPAHUYEHHBIMH BO3MOYKHOCTSMH
310pOBbsl  OOJIBLIIOE 3HAYEHUE HMMEET WHJAWBHUIYyajdbHas yuyeOHass paboTa (KOHCYJIbTAlMH) —
JIONOJTHUTEIbHOE pa3bsICHEHUE yueOHOro MaTepuaa.

WHnuBuayanbHble  KOHCYJbTAMM 1O  HOPEAMETY  SIBISAIOTCS  BaXHBIM  (aKTOpOM,
CHOCOOCTBYIOUIMM HMHAWBHyalu3allud OOYyYE€HUS M YCTAHOBJIEHHIO BOCIMTATEIbHOI'O KOHTAaKTa
MEX]y IpernojiaBaTesaeM U 00yJaromuMCcsl MHBAJIUIOM WM JIMLIOM C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU
3I0pOBBSL.

Cucrema 00y4eHUs1 OCHOBBIBAETCS HA PallMOHAJILHOM COYETAaHWU HECKOJIbKUX BHUJIOB YUE€OHBIX
3aHATUHN (B MIEPBYIO O4Yepelb, JIEKINNA U MPaKTUUECKUX (J1aDOpaTOPHBIX) 3aHATHIA), paboTa Ha KOTOPBIX
o0aziaet ornpeieleHHON crennuKoil.

IMoaroroBka K JIeKUMAM.

3HaKOMCTBO C JUCHMIIMHON MPOMCXOIUT yXe Ha HEepBOHl JIeKUuHu, rje oT o0yyarolerocs
TpeOyeTcst He MPOCTO BHUMAHME, HO U CaMOCTOsITeNIbHOE ohopmiieHne KoHcnekTa. KoncnekTupoBanue
JeKIUH — CIOXKHBIA BHUJ ayAUTOPHOM paloThl, Mpeanojararoliuii HWHTEHCHUBHYK) YMCTBEHHYIO
JesTeNbHOCTh oOydaromierocs. KoHCIEKT sBIsSeTCS IMOJIE3HBIM TOIJA, KOI/Ia 3alliCaHO Ccamoe
cyuiectBeHHoe. He Hajo cTpeMuThes 3amMcarh JOCIOBHO BCHO JIEKIMIO. Takoe «KOHCIEKTHUPOBAHHE)
MPUHOCUT OoJble Bpena, 4em moJb3bl. llenecooOpa3Ho BHayane MOHSATH OCHOBHYIO MBICIb,
U3JIaraeMylo JIEKTOPOM, a 3aTeM 3anucath ee. JKenareapbHo 3auCh OCYIIECTBIATh Ha OAHON CTPAaHUILIE
JIUCTA UM OCTABJISIS MOJIs1, Ha KOTOPBIX MO3/IHEE, IPU CaMOCTOSITENIbHOM paboTe ¢ KOHCIIEKTOM, MOXHO
CZI€NaTh JIOTIOJHUTEIbHBIE 3aIIUCH, OTMETUTh HETIOHATHBIE MECTA.

KoHcnekT nexknuu jgydiie noApas3ieisTh Ha MyHKTHI, cOOM0Jas KpacHYI0 CTPOKY. JDTOMY B
OosbIION cTeneHn OyIyT cocoOCTBOBATH BOIPOCH! IUIaHA JIEKIMH, MPEJI0KEHHBIE MTPETo1aBaTelsiM.
Cnenyer oOpaimaTh BHUMaHUE Ha aKLEHTHI, BBIBOJbI, KOTOPbIE JENaeT JIEKTOp, OTMedas Hauboiee
Ba)KHBIE MOMEHTHI B JIEKIIMOHHOM MaTepuaje 3aMEYaHMSIMH «Ba)KHO», «XOPOIIO 3allOMHUTB» U T.II.
Mo’HO n1enaTh 3TO U C MOMOUIbI0 PAa3HOLBETHBIX MapKepoB WM Py4YeK, MMOAYEPKUBAs TEPMUHBI U
OTIpeICTICHUSI.

Paborass Hax KOHCIIEKTOM JIEKIMH, BaMm Bcerma HeoOXOAMMO HCIIOJIBL30BAThH HE TOJBKO
yu4eOHMK, HO M Ty JHMTEPaTypy, KOTOPYIO OIMOJHUTEIBHO PEKOMEHIOBaNl JIEKTOp. VIMEHHO Takas
cepbe3Has, KpONoTiIMBas paboTa ¢ JEKIUOHHBIM MAaTepHalOM IO3BOJIUT IJIyOOKO OBJAJETh
TEOPETUYECKMM MATEPHAIIOM.
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IMoaroroBKa K NPAaKTUYECKUM 3aHSATHIM.

[ToAroTOBKY K Ka)XJAOMy MPAKTHUYECKOMY 3aHSATHIO HEOOXOIMMO HAYaTh C O3HAKOMIICHHS C
IJTAHOM MPAKTHUECKOT0 3aHATHSA, KOTOPBIA OTpaXkaeT collepKaHue MPeIoKEeHHON TeMbl. TiarenbHoe
NPOAYMBIBAaHHE M HM3YYCHHE BOIPOCOB IUIAHA OCHOBBIBACTCS HA MPOPA0OTKE TEKYIIEr0 Marepuasa
JIEKUWHU, a 3aTeM H3y4deHUs o0s3aTeIbHOW U JOIMOJHUTEIbHOM JIMTEpaTypbl, PEeKOMEHIOBAHHON K
JTaHHOU TeMme. Bce HOBBIE MOHATHS MO M3y4aeMOi TeMe HEOOXOIUMO BBIYYUTh HaW3yCTh U BHECTH B
rJIoccapuil, KOTOPBIH 11e1ecO00pa3HO BECTH ¢ CaMOr0 Havyalla U3y4eHUs Kypca.

[ToaroroBka K JJa0OpAaTOPHBIM 3aHATHSAM M MPAKTUKYMAaM HOCHT PA3JIMYHBIA XapakTep, KakK Io
COJIEp’)KaHUIO, TaK W IO CIOKHOCTH HCHOJHeHHs. [IpoBereHune NpsMbIX U KOCBEHHBIX H3MEPEHUMN
MpeJIoiaraeT JeTajlbHOe 3HAHUE M3MEPUTEIbHBIX MPUOOPOB, UX BO3MOKHOCTEH, YMEHHUE BHOCUTH
CBOEBPEMEHHBIE IIONPABKMU Il MOJIy4YyeHHUs OoJjiee TOYHBIX pe3yibTaToB. MHorue jabopaTOpHBIE
3aHATUS TPeOyIOT OOJIBIION HCCIEeNOBATENbCKON pabOThl, WM3Y4YEHUS JOMOJHUTEIBHOW HAyYHOU
JIUTEPATYPHI.

B mporiecce moAroToBKM K MPaKTUYECKUM 3aHATHIM, HE0OX0IUMO 00paTUTh 0c000€ BHUMaHUE
Ha CaMOCTOSATEJIbHOE HW3YyYEHUE PEKOMEHJOBAHHOM  Jnureparypsl. Ilpm Bceld  mosHOTE
KOHCIEKTUPOBAHUS JICKIIUU B HEH HEBO3MOKHO M3JIOKHUTh Bech MaTrepual. [loaTomy camocrositenbHas
pabora ¢ y4eOHMKaMH, y4E€OHBIMH MMOCOOMSMH, HAyYHOU, CIIPABOYHOM JIMTEPATYpOH, MaTepuariaMu
nepuoandeckux u3aaHud u VuTepHera sBisercs HauOosee 3()pPEKTUBHBIM METOJOM MOIYyYEHUS
JIOTIOJIHUTENbHBIX ~ 3HAHWM, I[03BOJSIET 3HAUYUTENbHO AKTUBU3MPOBATh IMPOLECC  OBJIAJCHUS
uHpopmaiuei, cnocodcTByeT 6osee riIy0oKOMY YCBOSHHUIO H3Y4aeMOro MaTepuania.

3amura 1a00paTOpHBIX padOT JOJKHA MPOUCXOIUThH, KaK MPAaBWIO, B Yachl, OTBEJICHHBIC HA
naboparopublie 3aHATHSA. OO0yyaronuiicss MOXeT OBITh AOMYILEH K Cleayollel 1adopaTopHoil paboTe
TOJIBKO B TOM CJTydae, €CJIM y HETO He 3alIMIICHO He Ooiee ABYX MPEIbIaYIIHX padoT.

PexoMengaumuu mo padore ¢ auTeparypoii.

Paboty ¢ yimreparypoii menecooOpa3HO HAaYaTh ¢ M3yYEHHUs OOMMX paboT MO TeMe, a TaKKe
y4eOHMKOB U y4eOHbIX mocobuii. lanee pekoMeHIyeTcs MepelTu K aHaiu3y MoHorpaduil U craTei,
paccMaTpuBaIOLUX OTAEIbHBIE aCHEeKThl MpoOJeM, H3Y4aeMbIX B paMKax Kypca, a Takke
oUIMATBEHBIX MAaTEPHAJIOB U HEOMYOJINKOBAHHBIX JOKYMEHTOB (Hay4HO-UCCIIEI0BATENbCKHUE paOOTHI,
JYICCEepTAIMH ), B KOTOPBIX MOTYT COJIEPKaThCsl OCHOBHBIE BOIIPOCHI N3y4aeMOM MPOOIEMBI.

Paboty ¢ uctoyHnkaMu HaJ0 HAYUHATHh C O3HAKOMHUTEIHLHOTO YTEHUS, T.€. MPOCMOTPETh TEKCT,
BBIJICJISISL €70 CTPYKTYpHBbIE eIWHHIBL. [IpM 03HaKOMHUTETHHOM YTEHUHM 3aKJIaJIKaMHd OTMEUYAIOTCS Te
CTpaHUIIbI, KOTOpPBIE TPEOYIOT 00JIee BHUMATEIBHOTO U3YyUEHUSI.

B 3aBHCHMOCTH OT pe3yJbTaTOB 03HAKOMUTEIBLHOTO YTEHMS BBIOMpAETCs JaJbHEUIINI crioco0
paboTsl ¢ uctouHukoM. Eciu uist pa3pelienus mocTaBIeHHON 3a/1auu TpeOyeTcsl U3yuyeHUEe HEKOTOPHIX
(parMeHTOB TEKCTa, TO HCIIOJIb3YeTCsl METOJl BBIOOpOYHOro ureHus. Eciu B KHUre HET moJapoOHOro
OTJIaBIICHUS, CIIelyeT OOpaTUTh BHUMaHUE YUCHHKA Ha MPEAMETHbIE U UMEHHBIC YKa3aTeNH.

N30panHbie (QparMeHTHl WM BeCh TEKCT (€Cii OH IETUKOM HMEET OTHOIIEHHE K TEMeE)
TpeOyIOT BIYMUYMBOTO, HETOPOILTUBOTO YTEHHUS C «MBICICHHOW MpopaboTkoi» Matepuana. Takoe
YTeHHE MPEAINOoaraeT BblJeJeHHEe: 1) TJTaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJOB.
Oco0oe BHUMaHUE ClieyeT 0OpaTUTh Ha TO, BHITEKAET T€3UC U3 apTyMEHTOB WJIH HET.

HeoOxomumMo  Takxke MpoaHAIM3UpPOBaTh, KaKWe U3  YTBEPXKIEHUM aBTOpa  HOCAT
MpOoOIeMaTUYHBIN, TUTTOTETUYECKUHN XapaKTep, U YIOBUTH CKPHITHIE BOIIPOCHI.

[TonsiTHO, 4TO yMeHHE TakuM 00pa3oM paboTaTh C TEKCTOM MPUXOAMUT JAIEKO HE Cpasy.
Hawnnyumuii crmoco6 Hay4uThCS BBIACTATH IIABHOE B TEKCTE, YIIABIMBATH MPOOIEMATUYHBIN XapakTep
YTBEPKACHUM, 1aBaTh OLIEHKY aBTOPCKOM MO3UIMHM — 3TO CPaBHUTENILHOE YTEHHE, B XOJEe KOTOPOTo
Bbl 3HaKOMHTECH C PA3IMYHBIMU MHEHUSIMH 110 OJJHOMY U TOMY K€ BONPOCY, CPABHUBAETE BECOMOCTD
U JI0Ka3aTeNbHOCTh apryMEHTOB CTOPOH M JIeJIaeTe BBIBOJ O HauOoJblLIel yOeauTeTbHOCTH TOM WIn
WHOW MMO3ULIHUH.

Ecnu B nureparype BCTpedaroTcsl pa3Hble TOUKH 3pEHHS O TOMY HJIM MHOMY BOIIPOCY H3-3a
CIIO)KHOCTH TIPOIIEIINX COOBITUH M MPABOBBIX SBJICHH, HENb3s UX OTBEprarh, HE Pa300paBIIUCE.
[Ipn HaMUYUKM pacxoXACHUNH MEXAy aBTOpaMU HEOOXOJUMO HAWTH pallMOHAIbHOE 3€PHO Y KaxXJ0ro
W3 HUX, YTO TMO3BOJUT TIIy0XKe YCBOUTH MPEAMET U3yUeHUsl U 00Jiee KPUTUYHO OLIEHUBATh U3ydaeMble
BONPOCHL. 3HAKOMSICb C OCOOBIMH TMO3HMIMSIMU aBTOPOB, HYKHO OIPENENSATh UX CXOXKHUE CYXKIACHHUS,
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apryMEHTBHI, BBIBOJIbI, @ 3aTEM CPAaBHUBATh UX MEXJy COOOW M NMPUMEHATh U3 HUX Ty, KOTOpas 0oJiee

yOenuTenbHa.

CrnenyromuMm 3TanoM paboTbl C JUTEPATypHBIMH HMCTOYHUKAMH SBISIETCA  CO3JIaHHE

KOHCIIEKTOB, (PUKCHUPYIOIINX OCHOBHBIE TE3UCHI H APTYMEHTHI..

Taxum oOpa3oM, npu paboTe ¢ UICTOUHUKAMH U JIUTEPATYPOH Ba)KHO YMETh!

—  CONOCTaBIIsATh,  CPaBHUBATh,  KJIACCU(UIMPOBATH,  TPYNIHUPOBaTh,  CHCTEMATH3HPOBATH
nH(OPMAIIHIO B COOTBETCTBUH C OIIpeIeIeHHON yueOHOM 3a1aueii;

— 00001AaTh MOJy4YCHHYIO HH()OPMAIUIO, OLIEHUBATh MPOCIYIIAHHOE U IPOYMTAHHOE;

— (uKcHpoBaTH OCHOBHOE COAEp)KaHUE COOOLIEHUH; (QOpPMYJIUpOBaTh, YCTHO M MHCbMEHHO,
OCHOBHYIO MJICI0 COOOIIEHHUS; COCTABIIATH IUIaH, (POPMYIUPOBATH TE3HUCHI;

— TOTOBUTH U MPE3EHTOBATh Pa3BEPHYTHIC COOOIIECHHS THUTIA TOKIIAA;

— paboTarh B pa3HBIX peXuMax (MHIMBHIYaJIbHO, B Iape, B TPYIIE), B3aUMOJCHCTBYS IOPYyr C
APYTOM;

—  II0JIb30BaThCsl peepaTUBHBIMU U CIIPAaBOYHBIMHU MaTepUallaMy;

—  KOHTpPOJIUPOBAaTh CBOU JEHCTBUS M JEUCTBUS CBOMX TOBapHIled, OObEKTUBHO OLIEHHMBATh CBOU
JICHCTBHS,

— oOpamarbcsi 3a MOMOUIbIO, JONOJHUTEIbHBIMU Pa3bsICHEHUSMHU K MPENoJaBaTeiio, APYyruMm
oOyuaroumcs,

— IIOJIb30BATbCS JIMHTBUCTUYECKOM WMJIM KOHTEKCTYaJbHOM JIOTaKOH, CIIOBapsMHM pa3IndHOro
XapakTepa, pasIMyHOro poja IMOoJCKa3KaMu, ONOpaMU B TEKCTE (KIIOYEBBIE CJIOBA, CTPYKTYpa
TeKCTa, IpeaBapstoas nHhopMarys u ap.);

—  UCIOJb30BaTh MPU T'OBOPEHUU U MUCBME NEepU(Ppa3, CAHOHUMUYHBIE CPEJICTBA, CIOBA-OIMUCAHUS
OOIIMX MOHATHH, Pa3bsICHEHUS, IPUMEPHI, TOJIKOBAHHSI, «CJIOBOTBOPUECTBOY;

— TOBTOPATH MM NepedpazupoBaTh PEIUIMKY COOECeTHUKA B IOJITBEPXACHUU IOHUMAHUS €ro
BbICKa3bIBaHUS UJIM BOIIPOCA;

— oOpatutbcs 3a MOMOIIBIO K cO0eCeAHUKY (YTOUHHUTH BOIIPOC, IEPECIPOCUTH U Ip.);

—  HUCHOJb30BaTh MUMUKY, KECThI (BOOOILE U B TEX CIyyasix, KOTJa sI3bIKOBBIX CPEJCTB HE XBaTaeT
JUIs1 BBIPAKEHUS T€X UM MHBIX KOMMYHUKATUBHBIX HAMEPEHUIA).

IToaroroBka K MPpoOMeKYTOYHOM aTTECTAIlMH.
[Tpy mOArOTOBKE K MPOMEKYTOYHON aTTeCTallUu 11e1ecO00pa3Ho:

— BHUMATEJIbHO H3Y4YHTh IEPEYEHb BONPOCOB M ONPENEINUTh, B KAKUX HMCTOYHUKAX HaXOMISATCS
CBEICHUsI, HEOOXOIMMBIE [l OTBETA HA HUX;

—  BHUMATEJIBHO IIPOYNUTATh PEKOMEHIOBAHHYIO JINTEPATYPY;

—  COCTaBUTb KPAaTKHE KOHCIIEKThI OTBETOB (IJIAHBI OTBETOB).

8. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHIi, HCIOJIL3YeMbIX MPH OCYIIECTBJIEHUT
00pa3oBaTeIbHOI0 Mpolecca Mo JAMCHUIINHE.
8.1 Ilepeyenb HH(pOPMALMOHHBIX TEXHOJIOTHIA.
[IpoBepka qoOMaIIHUX 3aJaHUN U KOHCYJIbTUPOBAHUE ITOCPEACTBOM JIEKTPOHHON MOYTHI.
Vcnonp30BaHue AIEKTPOHHBIX MPE3EHTANNN MPH TMPOBEICHUH JIEKIIMOHHBIX U MPAKTHYECKUX
3aHATHIA.
8.2 Ilepeyenb HEOOXOAMMOI0 NIPOrPAMMHOIO O0ecTeYeHHusl.
1. ABBY FineReader 9.0 Corporate Edition, I'ocyaapcrBennsiiikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapcrBennslii kontpakt Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBennbiii konTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, T'ocymapctBenHblii koHTpakT Nel3-OK/2008- 3(Howmep
nurensun - 43725353)
5. Koncynprant [Tmoc. lorosop N 177/948 ot 18.05.2000

8.3 Ilepeyenb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
YHuBepcureTckas nHOOPMAMOHHAS CHUCTEMA http://www.uisrussia.msu.ru
POCCHJ (YUC POCCHA)
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CnpasouHo-tipaBoBas cuctema «KoHcyapraHT I1mrocy www.consultant.ru
DenepanpHas TOCyIapcTBEHHAS NHGOPMAIIMOHHAS http://xn—90ax2c.xn--plai/
cucteMa «HanpoHanbHas DIEKTpOHHAsS ONOIMOTEKAY

[Ha 6a3e Poccuiickoi rocy1apCTBEHHON OMOJNOTEKH |

DNEeKTPOHHO-OMOIMOTEYHAs CHCTEMa http://biblioclub.ru
«YuuBepcuterckas ouonmmoreka ONLINE»

DNeKTPOHHO-0MOIMoTeuHas cructeMa «JlaHby http://e.lanbook.com
DeKTpoHHO-0MOIHoTeuHast cucreMa «HOpai» https://www.biblio-online.ru
Scopus : MexxayHapoaHas pedepaTUBHAs U https://www.scopus.com/search/for
cripaBoyHast 6a3a JaHHBIX IUTHPOBAHUS m.uri?display=basic.

PELEH3UPYEMOI JTUTEPATYPhI

Web of Sciense (WoS, ISI) : wmexmayHapomHas http://webofknowledge.com.
aHaJIMTHYECKast 0a3a JaHHBIX HAYYHOTO [IUTHPOBAHHS

basbl mannbix «Mcr Beioy http://dlib.eastview.com.

8.4 llepeuens npodeccnoHAIBbHBIX 0a3 JaHHBIX.
1. http://www.koapp.narod.ru/russian.htm — Onexrtponnas Oubmmoreka douma «KOAII». Ha
caiiTe mpelCTaBlIeHAa XyAO0XKECTBEHHAs, CIpaBOYHAas, TEXHUYECKas IUTeparypa (omepalnroHHbIe
cuctemsl, TokanbHbie cetr), [ OCTr1, OCToI, TY, HOpMaTHBHO-CITpaBOYHAS HHPOPMAITHSL.

2. DOnexTpoHHbI Katanor KybaHckoro rocymaapcTBeHHOro ynuBepcutera u ¢uimanoB. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.
3. http://www.rsl.ru — Poccuiickas rocynapcTBeHHass OubOnuorexka (ObiBIIas OUOIHOTEKA

uM.B.W.Jlennna). Ha caiiTe MOXKHO HalTH pa3IMIHy0 HHPOPMAIIMIO HE TOJIBKO O (poHIe OHOIHOTeKN
PI'b, Ho u o apyrux Oubnmoreunnix pecypcax Poccum. JlocTynm K SIEKTPOHHBIM JTOKyMEHTaM
OMOIMOTEKH TUTATHBIN. Y CIIOBHS TTOJTyYEHHSI JOCTYTIA IPE/ICTABICHBI HAa CalTe.

4. http://www.gpntb.ru — TocyaapcTBeHHass myOJIMYHAs HAayYHO-TEXHUYECKass OUOIHOTEKA
Poccuu. [lpenocraBnsercs 1OCTyN B 3JIEKTPOHHBIN KaTajaor Kak caMoil OMOTMOTEeKH, TaK M KaTajloru
apyrux MockoBckux OuOanoTek, Bxonamux B koprnopatuBHyto cetb ['TIHTB. IlpenoctaBnstorcs
TaKKe Ipyrue yCIIyr', y3HaTh O KOTOPBIX MOKHO Ha JIAHHOM CaiTe.

5. http://www.nlr.ru — Poccuiickas HanmoHanbHast OuOIHOTEKa. MIMeeTcst JOCTYI K 3JEKTPOHHBIM
BEPCHUSAM Pa3INYHBIX TOKYMEHTOB.
6. http://elibrary.ru — Hayunas onexTpoHHass Oubimoreka. IlpenocraBisier mocTym Uist

3aperHCTPUPOBABIIMXCS TI0JIb30BATENICH K 9JIEKTPOHHBIM BEPCUSAM 3apyOeKHBIX IHKYPHAJIOB IO
pa3IMYHBIM HAaNpaBJICHUSIM HayKH. IMeIOTCs Kak TuiaTHbIe, Tak U OecriaTHble 0a3bl TaHHBIX.

7. http://megabook.ru/ — Haubosee mosHas moa00pKa SHIMKIONEANYCCKUX JaHHBIX 0 TeMaM:
aBTOMOOWIJIN, OpY)KHE, JOMAaIIHUE >KUBOTHBIC, 3J0POBbE, KHHO, KOMIBIOTEPHI, KyJUHAPHS, MY3bIKa,
ITHUKET + YHUBEpCATbHAS SHIIUKIIOTC THS.

8. http://www.lib.ru — Caiit snekTponHol OuOMHOTeKH MakciMa MoIkoBa, caMoil U3BECTHOM U
nonoyiHgemon. Temarudeckud  nuamasoH  u3NaHMi  mMpok. Hapsaay ¢ mpousBeneHUAMU
XYIO’KECTBEHHOM JIUTEPATYPhl MOXKHO MOCMOTPETh KHUTH TI0 MHOTHM OTPACIISIM 3HAHUIA.

9. http://diss.rsl.ru — Dnekrponnas OubaHMoTeka muccepranuii Poccuiickoil rocynapcTBeHHOU
oubmuoteku. [IpenocraBiseTcs JOCTYN K MACCUBY AJICKTPOHHBIX BEPCHI AUCCEPTALIUIL 11O Pa3TMIHBIM
HalpaBlCHUSM HayKd. JloCTynm OrpaHWuYEHHBIH M IUIaTHBIA. BO3MOXKHa DIEKTpOHHAs JOCTaBKa
HeoOxoaumon Bam aucceprammm.

10.  http://www.infoliolib.info — VYHuBepcurerckas »snekrponHas OubOnmoreka. Ha caiite
npejcTaBicHa ydeOHas, HaydHas, XYJOKECTBEHHas, CIpaBOYHas JUTeparypa MO pabouum
nporpaMMaM YHHBEPCUTETCKUX Y4eOHbIX nucuuiuimH. OpueHTHpoBaThcs B (hoHOax OMOIMOTEKH
MO3BOJISICT an(aBUTHBI KaTajJor aBTOPOB, TEMATHUECKHH KaTaJoOr JIMTEPaTyphl MO y4eOHBIM
JIMCUUIUIMHAM, a TaK)Ke OpUTMHAJIbHASI TOUCKOBasi ccTeMa. Takke ¢ caliTa MOKHO BBIMTH Ha CCHUIKH
JPYTUX 3JIEKTPOHHBIX OMOTHOTEK.

11.  http://www.rsl.ru — Poccuiickas rocymapcTBeHHass Oubnnorexka (ObIBIIas OuOIMOTEKA
nM.B.W.JIlennna). Ha caiite MOXHO HalWTH pa3IMYHyI0 HHPOPMAIIUIO HE TOIBKO O (poHIIe ONOIMOTEeKH
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PT'b, HO m o napyrux OuOIMOTEYHBIX pecypcax Poccum. J[oCTym K 3JIEKTPOHHBIM JOKYMEHTaM
OUONIMOTEKU TUTATHBIN. Y CIIOBHS MTOJTyYSHHS IOCTYIIA PE/ICTaBICHBI Ha CaifTe.

12.  http://www.infoliolib.info — VYumBepcurerckas osmekrponHas Oubnmoreka. Ha caiite
npejcTaBieHa ydyeOHasi, HaydHas, XyJOXXECTBEHHas, CIOpaBOYHAs JIUTepaTypa MO paboyum
porpaMMaM yHHUBEPCUTETCKUX Y4eOHBIX AucuuIUIMH. OpueHTHpoBaThcs B (oHAAX OUOIMOTEKH
MO3BOJISeT an(aBUTHBI KaTaJoOr aBTOPOB, TEMATUYECKUH KaTajor JHTEpaTyphl IO Y4EOHBIM
JTUCIUIUIMHAM, a TaK)Ke OpUrMHANIbHAs MIOMCKOBas cucteMa. Takxke ¢ caiiTa MOKHO BBIMTH Ha CCBUIKU
JPYTUX 3JIEKTPOHHBIX OMOINOTEK.

13.  http://www.kulichki.com/inkwell/- Uepuunbuuiia. Aja(aBUTHBIN U CHCTEMATHYECKUI KATaIOTH
PYCCKOS3BIYHBIX (POHI0B HaUOOJIee KPYIMHBIX JIEKTPOHHBIX OMOIHOTEK

14. http://www.poiskknig.ru — ITouck amexTpoHHBIX KHUT. B 6a3e nanubix 6osiee 67000 3amnmcei.
15.  http://old.russ.ru/krug/biblio/catalogue.html — JIyudrume ameKTpOHHBIC OHOIHOTEKHU: KATaJIOr.

16.  http://www.orc.ru/~patrikey/liblib/liblib.htm — BubnuoTteka pycckux 3MeKTPOHHBIX OMOIUOTEK.
Ha caiite mpencraBieHo 6osee 90 ampecoB 31eKTpOHHBIX OMOIMOTEK. CCBUIKM pacmpenesieHbl o
HECKOJIbKUM paszfienam: CoOpaHus OTIeNbHBIX aBTOpoB; Obmue 6udimoreku; [lnaTaeie OMOIMOTEKY;
danrtactuka, (aHTI3N; Penurus, punocodus, mureparypa; TemaTuueckie OMOIUOTEKH.

17. http://www.jstor.org — bubanoreka JSTOR. ApXuB HOJHOTEKCTOBBIX HHOCTPAHHBIX JKYPHAIIOB
10 Pa3IUYHBIM HampaBieHUsM Hayku. Jloctyn k ¢poHmaaM OMOTUOTEKH MJIATHBIN.

18. http://imwerden.de/cat/modules.php? name=books — HexommMepueckasi 31eKTpoHHass OHOIHOTEKA
«Im Werdeny». IlpencraBieHo coOpaHue IUTEPaTypHBIX TEKCTOB JIPEBHUX M COBPEMEHHBIX,
POCCHICKMX ¥ WHOCTPAaHHBIX aBTOPOB, a TaKKe HMX NOPTPEThl, Ouorpaduu, Oubmmorpadms,
KOMMEHTapUU, KpPUTHKA, 3BYKOBBbIC (paillibl, BOCHPOU3BOIAIINE UYTEHHUE aBTOPAMU CBOMX
npousBeieHui (B popmate mp3).

19. http://www.aup.ru — AJAMHHUCTpATHBHO-yIpaBieHYecKrii moptan. CoaepKHuT OecIUIaTHYIO
AJIEKTPOHHYIO OMOIMOTEKY 1O BOIPOCaM SKOHOMHUKHM, (PMHAHCOB, MEHEPKMEHTa M MapKETHHra Ha
MPEINPUITHH.

20. http://www.eup.ru — Hay4Ho-0Opa3oBaTeiabHBIH TOPTaT «JKOHOMHKA M YIpaBJICHHWE Ha
npennpustuny. K ycnyram monb3oBaresneil — OecriaTHas dJIeKTPOHHAsE OMOIHOTeKa SKOHOMHYECKOH,
YIOPaBJICHUYECKOW, IOpHUIWYECKOH, oOmeoOpasoBarenbHOM  auTeparypsl. Ha  caiite  MOXHO
MO3HAKOMUTHCS C MOHOTpapUsIMH, TUCCEPTAIUSIMHU, KHUTAMU, CTAThsIMH, ACIOBBIMU HOBOCTSMH,
KOHCIIEKTaMU JIEKINH, pedepaTaMu, y4eOHUKAMH.

21. http://www.libertarium.ru — Caiir HMuctutyra CBoGoasl MockoBckoro JluGepratpuyma. B
OTKPBITOM JOCTYIIE TIPEICTABJICHBI TIOJTHBIC TEKCTHI KHUT M COOPHUKOB 10 SKOHOMHUKE H TIPaBY.

22. http://www.cfin.ru — caiit mnpemocTaBiseT AOCTYNl K MaTepHanaM, CTaThsM, KHHUTaMm II0
MEHE/DKMEHTY.

23. http://www.koapp.narod.ru/russian.htm — Dnextponnas 6ubmuoreka ¢ponma «KOAIl». Ha caiite
MPEJCTaBIIeHa XYIOKECTBEHHAs, CIIPaBOYHAs, TEXHHWYECKas JHTeparypa (OMepalnoOHHBIE CHCTEMBI,
nokanbhblie cetn), [[OCTr1, OCTrI, TY, HOpMaTUBHO-CIIpaBOYHASI HH(DOPMALIHSL.

24. http://www.enbv.narod.ru — bubnroreka Boesomuna. Ha caiite mpejcraBieHa KOJUIEKIMS KHHT
(MONMHBIE TEKCThI) 1O HSKOHOMHYECKOH TEOpHH, MEXKIyHApOJIHOW OJKOHOMHUKE, (HuHaHCaM,
MPEITPUHUMATEILCTBY, MAPKETHHTY, PEKJIaMe.

25. http://www.marketing.spb.ru/read.htm- Dunuknonenus mapkerunra. [IpeacraBieHa HeOOJbIIAS
CrHelaln3upoBaHHast MoA0OpKa cTaTel, ydeOHbIX MOCOOMH! (ITOJIHbIE TEKCTHI), JIEKIUI IO MAapKETHHTY
U CMEXKHBIM JUCHUIUITMHAM (OpeHAMHT, pekiiama, TOBapHble 3HAKH U Tp.). OCOOEHHO WHTEPECHBI
OIMMCAHUS MAapPKETHHTOBBIX UCCIICOBAHUI B Pa3HBIX cepax phIHKA.

26. http://soc.lib.ru- Bce wmarepmanbl, mpencraBieHHble Ha caite «Soc.Lib.ru — DnekrpoHHas
oubmuoreka — Coumonorus, I[lcuxomnorus, YmpamiaeHue» MNpeaHA3HAYCHBI HCKIIOYUTEIBHO IS
HAy4YHO- HMCCIIEJOBATEIbCKUX Ieiel, NHOPMUPOBAaHUS OOIIECTBEHHOCTH O HAay4YHBIX pa3pabdoTKax
CHEIMAIUCTOB U IPOrPECCHBHOIO Pa3BUTHS MHUPOBOM T'yMaHWTAapHOW HAyKH. 31E€Ch MOYKHO HAWTH
pa3zHoOOpa3Hble MaTepUaNbl MO COLMOJIOTHH, TICUXOJIOTHH YIPABICHUS, a TaKXKE IPYTUM CMEXHBIM
JTUCLUILTNHAM.
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9 MarepuajibHO-TeXHHUYECKAasI 0asa, HeoOXoaMMast IS OCYyIeCTBJICHUSA
00pa3oBaTeIbLHOIO NMpolecca no JMCHUILINHE
[Tomemenue s XxpaHeHUs U Y4eHudeckue CTob, CTynbs, | He TpeOyetcs

MPOPUIAKTHIECKOTO 00CTyKNBAHUS
y4eOHOT0 000pyIOBaHUS

ITomemenue Ne 105
353900
Kpacnonmapckwuii kpaif,

r. HoBopoccuiick,
yi. Kommynnctraeckas qom Ne 36

CTCIIJIaXXKH

yaeOHas ay IUTOPUS I IPOBEICHUS
3aHATHH JICKINOHHOTO THIIA;
y4eOHast ayJUTOPUH IS
MIPOBEJICHUSI 3aHATUH CEMHHAPCKOTO
TUIIA;
yueOHas ayJJUTOpHUS TPYIIIOBBIX U
WHJIUBHUYaIbHBIX KOHCYIbTALIUM;
yueOHast ay AUTOPUH IS
MPOBEACHUA TEKYIICT'O KOHTPOJIA U
NPOMEKYTOYHOM aTTECTAINH.

VYuebnas ayouropust Ne 201
353900
Kpacnonapckuii kpait,

r. HoBopoccuiick,
yi. Kommynuctugeckas qom Ne 36

ObopynoBanue:
MYJABTUMEIUIHBIN IPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Meberb, J0cKa yueOHasl,
yueOHO-HATISTHBIC TTOCOOHS
(TemaTuyeckue
WILTIOCTPALHN ), TPE3CHTAUH
Ha DJICKTPOHHOM HOCHUTEIIS,
CIUIUT-CHCTEMA

WinRAR, I'ocynapcrBennsIit koHTpakT Nol3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynprant I[itoc, JforoBop Nel177/948 ot
18.05.2000

yueOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATHUH JEKIIMOHHOTO THIIA;
yueOHas ayJUTOPUH JUIS
IIPOBEJICHUS 3aHATUN CEMUHAPCKOTO
THUIIA;
yueOHast ay AUTOPHS TPYIIIOBBIX U
UHIUBUAYaJIbHBIX KOHCYIbTALUI;
yueOHast ayJUTOPHU VIS
IIPOBEACHUS TEKYILEro KOHTPOJI U
IIPOMEKYTOUYHOH aTTeCTaluu.

VYuebHas ayquropust Ne 202
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommynuctuyeckast 1om Ne 36

O6opynoBanue:
MYJIBTUMEAUWHBII IPOEKTOD,
9KpaH, HOYTOYK, yueOHast
Mebenb, Jocka yueOHas,
y9e0HO-HATIIATHBIC TI0COOHS
(Temarudeckue
WUTIOCTPAIHH), IPE3CHTAUT
Ha JJIEKTPOHHOM HOCHTEIE,
CILUTUT-CUCTEMA

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcteennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPUS JIJIsl IPOBEACHUS
3aHATHI JEKIIMOHHOTO THIIA;
yueOHasl ayJUTOPUH IS
MIPOBEICHUS 3aHATHH CEMUHAPCKOTO
THIIA,
yueOHast ayJUTOPHS TPYIIIOBBIX
WHINBUAYAIbHBIX KOHCYJIBTAIIUII;
y4yeOHast ay TMTOPUH JIJIst
MIPOBEACHUS TEKYIIEr0 KOHTPOJIS U
MIPOMEKYTOYHOU aTTECTAIINH.

VYuebnas ayautopus Ne 203
353900
Kpacnonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommyructrdeckas gom Ne 36

O6opynoBaHue:
MYJIbTUMEIUIHBINA TPOEKTOP,
9KpaH, MOHOOJIOK, CKaHep,
yaeOHas mebenb, TocKa
yaeOHasi, yaeOHO-HATIIS THBIE
mocoOust (TeMaTHIecKue
WJUTIOCTPAIUH ), TPE3EHTAIIUN
HAa 3JIEKTPOHHOM HOCHUTEIIE,
CIUTUT-CUCTEMA

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, ['ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000
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HOMCHIGHI/IC JJIA XpaHCHUA U
HpO(l)PIHaKTI/I‘{eCKOFO 06CJ'Iy)KI/IBaHI/IH

Y4eHnuecKue CTOJbl, CTYIbS,
CTEJUTaXH, CepBEp, BBIXO B

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

3aHATUH JEKIIMOHHOTO TUIIA;
yueOHast ayAUTOPUH JUIs
MPOBEAEHUS 3aHATUI CEMHUHAPCKOrO
THIIa;
yueOHast ayAUTOPHS TPYTIOBBIX U
MHIIMBHUIYaJIbHBIX KOHCYIBTAalUi;
y4aeOHast ayZITUTOPHH VTS
MIPOBEICHUS TEKYIIEro KOHTPOJIS U
MIPOMEXXYTOYHOH aTTECTAIHH.

VYuebnast ayautopust Ne 205
353900
KpacHonmapckuii kpaid,

r. HoBopoccuiick,
yi. Kommynuctuyeckas goM Ne 36

MYJABTUMEIUIHBINA TPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Mebenb, Jocka yaeOHas,
y49e0HO-HATIIATHBIE TI0CO0MS
(Temarudeckue
WUTIOCTPAITHH), IPE3CHTAINN
HAa 3JICKTPOHHOM HOCHUTEJIE,
CIUTUT-CUCTEMA

y49e0HOTO 000pyIOBaHUS HHTEPHET MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
IMomemenne Ne 204 MicrosoftWindowsOffice 2003 Pro,
353900 Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
KpacHomapckuii kpaid, (Homep nuriensun - 43725353);
r. HoBopoccuiick, Koncynerant [Tnroc, [lorosop Nel77/948 ot
yn. Kommynucriueckas gom Ne 36 18.05.2000
ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS O6opynoBaHue: WinRAR, I'ocynapcTBeHHbII KOHTpakT Nel3-

OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHUS ISl TIPOBEACHUS
3aHATUH JIEKIUMOHHOTO THIIA;
y4eOHast ayJUTOPUH IS
[IPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yuebHas ayJUTOPHUS TPYIIIOBBIX U
WHINBUAYAJIBHBIX KOHCYJIBTAIHII;
yueOHas ayJUTOPUH JUIS
IIPOBEACHUS TEKYILEro KOHTPOJI 1
MIPOMEKYTOYHOM aTTeCTallluy;

VYuebnas ayquropust Ne 301
353900
Kpacnonapckuii kpait,

r. HoBopoccuiick,
yi1. Kommynuctrueckas nom Ne 36

O6opynoBaHme:
MYJABTUMEIUIHBINA TPOEKTOP,
9KpaH, NepCOHATBHBINA
KOMITBIOTED, yueOHast Meberb,
Jlocka yueOHas, yueOHO-
HarISAHbBIE TOCOOHS
(Temarnueckue
WITIOCTPAINHN), TPE3eHTAIIN
Ha JJICKTPOHHOM HOCHTEIE,
BBIXOJ] B MHTEPHET, CIUINT-
cucrema

WinRAR, T'ocynapcrBenHsIit KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yueOHast ay TUTOPHUS JIJIsl TPOBEACHHUS
3aHATHH JCKIIMOHHOTO THIIA,
y4yeOHast ay TUTOPUH JIISt
MIPOBEACHUS 3aHATHH CEMUHAPCKOTO
THIIA,
ydeOHast ayJUTOPHUS TPYNIIOBBIX H
WHINBUAYAIEHBIX KOHCYJIBTAIU;
yueOHasl ayJJUTOPUH LIS
MIPOBEACHUS TEKYILETO KOHTPOJI 1
MPOMEKYTOYHON aTTeCTAIUY;

Yuebnas aymutopust Ne 303
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi1. Kommynuctudeckas gom Ne 36

O6opynoBaHue:
MYJIBTUMEIUIHBIN IIPOEKTOP,
9KpaH, IePCOHAIbHbIN
KOMITBIOTEp, TEJIEBU30P,
BU/IEOMarHuTO(OH; yueOHas
Mme0enb, 1ocKa yueOHas,
yueOHO-HaINsAHbIE TT0COOUs
(Temarnueckue
WUTIOCTPAIUH ), TTPE3EHTAIIUN
Ha AJIEKTPOHHOM HOCHTEIE,
CILTUT-CUCTEMA

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

YueOHasi ayiuTOpHs 115

HepCOHaHI)HI)Ie KOMIILIOTCPHI,

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
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CaMOCTOSATEIbHOI padoThl, C
paboYuMu MecTamH,
OCHAIICHHBIMH KOMITBIOTEPHOU
TEXHHUKOH C MMOJKITIOYEHNEM K CETH
«VHTEpHET» U 0OECTIeIeHUEM
HEOTPAHMYCHHOTO JIOCTYIa B
IEKTPOHHYIO HH(POPMAIIMOHHO-
00pa30BaTENBHYIO CPEIY
OpTraHU3aIUK I KaXKJI0T0
00yuaroIerocs, B COOTBETCTBUH C
00bEMOM M3Yy4aeMBbIX JUCLUIIHH
YueOHas aynutopust Ne 309
353922
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. Kommynnctrueckas qom Ne 36

BEIXO] B IHTEpHET,
YUCHUYCCKUE CTOJIBI, CTYJIbS,
KHIDKHBIN TITKag)

OK/2008-3

MicrosoftWindows XP, T'ocynapcTBeHHbI#
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcrennsiii koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

ydeOHast ayauTopus Ui
IPOBEACHUS
3aHATHUH JEKIMOHHOTO THMA;
yueOHas ayJUTOpuUs IS
MIPOBEICHUS
3aHATUM CEMUHAPCKOTO THUIIA;
yueOHast ayAUTOpHUs TEKYLIETo
KOHTPOJISI U IPOMEKYTOYHOI
aTTeCcTalluy;
yueOHast ay AU TOPHs TPYIIIOBBIX U
UHIUBUAYaIIbHBIX;
KOHCYJIbTaluil

Aynuropus Ne 402
353900
KpacHomapckuii kpaid,

r. HoBopoccuiick,
yi1. Kommynuctrueckast Ne 36

OObopynoBanue: 10CKa
ayAUTOpHasl, y4eOHO-
HarJIsIHbIE TT0COOUS
(TemaTHueckue
WUTIOCTPAIMN), YICHUUECKUe
CTOJIBI, CTYJIbSI

He tpedyercs

yueOHast ay TMTOpUS ISl IPOBEJACHHUS
3aHATUN JIEKIIMOHHOI'O THIIA;
y4eOHbIe ayTUTOPHH JIIIS
MIPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yaeOHast ayJUTOPHUS TPYIIIOBBIX H
WMHAUBUAYAIbHBIX KOHCYJIbTALUH;
y4eOHBIC ayTUTOPHU JIIIS
MPOBEJEHUS TEKYIIEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTeCTallluy;

Yuebnas aynutopus Ne 403
353900
Kpacnonapckuii kpaii,
r. HoBopoccwiick,
yi. Kommynuctuueckast fom Ne 36

ObopymoBaHue: A0CKa
ayIUTOpHAs, YYEHUUECKHE
CTOJIBI, IEPCOHATBHBII
KOMIBIOTED,
MYJIBTUMEIUIHBIA TPOEKTOP,
9KpaH IS IPOCKIIMOHHOM
TEXHUKH CTYIIBS,
AJIEKTPOHHBIN TP, UHIUKATOP
paanoaxtuBHoCcTH (PAZIEKC),
[IMHA TPAHCIIOPTHAS
AIaCTUIHASI, HOCWIIKH
TKaHeBble MUC, KOMITIEKT
WHJIUBUAYaJIbHOMN
rpakJIaHCKOM 3alIUThI,
BOICKOBO# TIpHUOOP
XUMHYECCKOH pa3BeaKu

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000

yaeOHast ay JUTOPHS TSI IPOBEICHUS
3aHATHH JEKIIMOHHOTO THIIA;
y4eOHas ay JUTOPUH IS
IIPOBCACHUA 3aHATHI CEMHHAPCKOIro
TUIIA;
ydeOHast ayJUTOPHS TPYIIIOBIX U
WH/IUBH/YalIbHBIX KOHCYJIbTALIUIA;
y4yeOHast ay TMTOPUH JIJIst
NPOBEACHUS TEKYIIEH U

O6opynoBaHue:
MYJIbTUMEIUIHBINA TPOEKTOP,
9KpaH, IePCOHAIbHbIN
KOMITBIOTED, yaeOHast MeOerb,
JIoCKa ydeOHast, BEIXOJ B
WnTtepHeT, yaeOHO-HATISAHbIC
nocoOus (TemMaruyecKue
WLTIOCTPAIIH ), 3BYKOBEIC
KOJIOHKH, (prumaapt

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nunensun - 43725353);

KonucynbranT [Timoc, JloroBop Nel77/948 ot
18.05.2000
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HpOMe)KyTO‘IHOﬁ aTTeCTalluu.

VYuebnas aymutopus Ne501
353922
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB 1om Ne 87

MarHUTHO-MapKepHbIH,
MPEe3EeHTALH Ha JIEKTPOHHOM
HOCHUTEJIE, CIUINT-CHCTEMA

yaeOHast ay JUTOPHSA AJISI IPOBEICHUS
3aHATUH JEKIIMOHHOTO TUIIA;
yueOHast ayAUTOPUH ISt
MPOBEACHUS 3aHATUI CEMHUHAPCKOTrO
THIIa;
yueOHast ay IUTOPHs TPYIIOBBIX U
WHIVBHUIYaJIbHBIX KOHCYJIBTALNi;
y4eOHast ayJUTOPUH IS
MIPOBEJECHUS TEKYIIEH 1
MIPOMEKYTOUYHOM aTTeCcTaliu.

YuebHas ayguropus Ne502
353922
Kpacnonmapckwuii kpaif,

r. HoBopoccuiick,
yi. I'epoeB JlecantaukoB nqom Ne 87

ObopynoBanue:
MYJIbTUMEIUHHBIN IPOEKTOD,
9KpaH, NepCOHaIbHBIN
KOMITBIOTEp, yueOHas MeOeb,
JTIOCKa yucOHasi, yueOHO-
HarJIsiAHbIE TT0CO0us
(Temarnueckue
WLTIOCTPAINH ), IPE3CHTALUH
Ha 3JICKTPOHHOM HOCHTEIE,
MarHUTHO-MapKepHas JOCKa

WinRAR, I'ocynapcrBennsIit konTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, ['ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
MicrosoftwWindowsOffice 2003 Pro,
INocynapcrBenHslit konTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

ydeOHast ayAUTOpHUs JUIsl IPOBEACHUS
3aHATHUH JEKIIMOHHOTO THUIIA;
y4aeOHast ayITUTOPHU VTS
MIPOBEACHUS 3aHATUI CEMUHAPCKOTO
THUIA;
ydeOHast ayAUTOPHS TPYTIIOBBIX U
WHIUBUAYaJIbHBIX KOHCYIbTALUII;
y4eOHBIC ayJUTOPHHU IS
MPOBEJECHUS TEKYIIEH U
MIPOMEKYTOYHOM aTTeCTalluy;
yaeOHas ayJUTOpHUS IS
BBINOJIHEHHS HAYIHO —
HCCIIeI0BATENIBCKON paboTHI;
ayJIUTOpHUs KypCOBOTO
MIPOEKTUPOBAHUS (BBITTOJIHEHUE
KYpPCOBBIX pabor).

YuebHas ayguropus Ne 503
353922
Kpacnonapckuii kpai.,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne
87

O6opynoBanue:
MYJIbTUMEIUIHBIN IIPOEKTOP,
9KpaH, IepCOHANbHBIC
KOMITBIOTEPHI, yIeOHAas
Mebenp, Jocka yaeOHas,
BEIXOA B MIHTEpHET, yueOHO-
HaDIAHbIE T0COOUS
(TemaTngeckue
WIJTIOCTPAIMN), TPUHTED,
MIPE3CHTAINH Ha 3IEeKTPOHHOM
HOCHTEIIE, CIUTHT-CHCTEMA

WinRAR, I'ocynapcrBennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

YueOHas ayTuTopus s
CaMOCTOSTENIEHON paboTHI, C
paboynMu MecTamH,
OCHAIIEHHBIMH KOMITBIOTEPHOM
TEXHHUKOH C IMOJIKITIOYEHNEM K CETH
«VHTEepHEeT» M 0OecnedeHneM
HEOTpaHMYEHHOT'0 JIOCTYIa B
JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa30BaTENBHYIO CPEIy
OpraHu3anun I KaxJa0ro
00y4aromerocs, B COOTBETCTBHH C
00bEMOM H3y4aeMbIX TUCITUTUINH

VYuebHas ayauropust Ne 504
353922
Kpacnopmapckuii kpaid,

O6opynoBaHue:
IlepcoHanbHbIE KOMIIBIOTEPHI,
KOMIBIOTEPHBIE CTOJIBI, BHIXOJ

B MHTEpHET, yueHnUeckue
CTOJIBI, CTYJIbSI, KHHIKHBIC
CTEH/IBI

WinRAR, I'ocynapcrBenHsIit KoHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbI#
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [JoroBop Nel77/948 ot
18.05.2000
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r. HoBopoccuiick,
yi. I'epoeB JlecantHukoB goM Ne 87

ydeOHast ayAUTOpHUs JUIsl IPOBEACHHS
3aHATHH JICKINOHHOTO THIIA;
y4eOHast ayJUTOPUH LIS
NPOBENICHUS 3aHATHH CEMUHAPCKOTO
THIIa;
y4eOHasl ayIUTOPHS IPYIIIOBBIX U
WHIMBUIYaJIbHBIX KOHCYIbTalHUI;
ydeOHast ay AUTOPUH ISt
MPOBEACHUS TEKYIIEH 1
MIPOMEKYTOYHOH aTTECTaIIH.

VYueOHas aynutopusi Ne505
353922
Kpacnonapckuii kpaif,
r. HoBopoccwuiick,
yi1. I'epoeB JlecanTHUKOB oM Ne
87

ObopynoBanue:
MYJIbTUMEIUIHBINA IPOEKTOP,
3KpaH, IepCOHAIbHBIN
KOMIIBIOTEp, yueOHas MeOeb,
Jocka yueOHasi, yaeOHo-
HaTJSITHBIE TIOCOOHS
(Temarmueckue
WILTIOCTPALMH ), CKaHep,
(nmnuapT MarHUTHO-
MapKepHBIH, Ipe3eHTaluy Ha
9JIEKTPOHHOM HOCHUTEJIE

WinRAR, I'ocynapcreennsiii koHTpakTt Nel3-
OK/2008-3

MicrosoftWindows XP, I'ocymapcTBeHHBIH
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [Tnroc, [loroBop Nel77/948 ot
18.05.2000

yueOHast ay IMTOPHS AJIS IPOBEICHHS
3aHATHI JICKIHOHHOTO THIIA;
yueOHast ay AUTOPUH ISt
MPOBEICHUsI 3aHATHI CEMUHAPCKOTO
THIIa,
yueOHas ayAUTOPHS TPYMIIOBBIX
WH/IMBUYabHBIX KOHCYIIbTAIINI;
yueOHast ay INTOPUH ISt
HPOBEACHUS TEKYIIECH 1
POMEXYTOYHOM aTTECTALIH.

YuebHas ayguropus Ne506
353922
KpacHomapckuii kpaid,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne
87

O0opynoBaHue: TEICBHU30P,
HOYTOYK, yueOHast MeOeIb,
JIocKa yueOHasi, yueOHo-
HaryIsIIHbIe TocoOus
(TemaTnueckue
WUTIOCTPALMHN ), MATHUTHO-
MapKepHasi JI0CKa

WinRAR, T'ocynapcrBennsIit koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHbBII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
locynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nurtiensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yaeOHas ay JUTOpHS AJIs IPOBEACHUS
3aHATHUH JEKIIMOHHOTO THIIA;
y4eOHast ayJUTOPUH IS
[IPOBEJICHUS 3aHATUH CEMHHAPCKOTO
THUIIA;
yaeOHast ayJUTOPHS TPYIIIOBBIX H
WHAUBUAYaIbHBIX KOHCYJIbTALUH;
y4eOHast ayJUTOPUH LIS
MPOBEJECHUS TEKYIIEH U
MPOMEXKYTOYHOM aTTecTalny,
yaeOHas ayJUTOpHUS IS
CaMOCTOATENFHON PabOTHI, yueOHas
ayIUTOPHS AJIS BBIIOJHEHUS HAYIHO
— UCCIIEZIOBATEIHCKOM paboTHI;
ayJIUTOpUsl KypCOBOTO
MIPOEKTUPOBAHHUS (BBIITOJTHEHUE
KYPCOBBIX padoT).

YuebHas aynutopust Ne 509
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom Ne
87

ObopynoBanue:
MYJIbTUMEAUMHBIN IPOEKTOP,
9KpaH, IepCOHAIBHBIC
KOMIIBIOTEPEI, YaeOHast
Mebenb, JocKa yaeOHas,
BEIXOJ B MIHTEpHET, yueOHO-
HATJITHBIC TIOCOOHS
(TemaTHuecKue
WIUTIOCTPAIMK), Iumyapt
MarHUTHO-MapKepHBIH, BeO-
Kamepa, 3ByKOBbI€ KOJIOHKH,
NPUHTED, CIUINT-CUCTEMA,
Mpe3eHTaMU Ha 3JICKTPOHHOM
HOCHTEIEe

WinRAR, I'ocynapcreennsiii koHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [nroc, [JoroBop Nel77/948 ot
18.05.2000

yaeOHast ay TUTOPHS IS IPOBEACHUS
3aHATHI JCKIIMOHHOTO TUIIA,

O6opynoBaHue:
MYJBTUMEIUIHBIA IPOEKTOP,

WinRAR, I'ocynapcrBeHHbI KOHTpAkT Nel3-
OK/2008-3,;
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ydeOHast ay AUTOPUH ISt
MIPOBEJICHUS 3aHATHH CEMHHAPCKOTO
THIIa;
yueOHast ayAUTOPHS TPYTIOBBIX U
WHIUBHIYaJIbHBIX KOHCYJIBTAIUH;
y4eOHast ayJUTOPUH IS
MIPOBEJECHUS TEKYIIEH 1
MIPOMEXXYTOYHOH aTTECTaIHH,
ydeOHast ay AUTOPUH ISt
CaMOCTOSTENILHOM paboThI, ydeOHast
ayJIMTOPHS /IS BBIOJIHEHHST HAYYHO
— HMCCIIeIOBAaTENbCKOI padoThI;
ayAUTOPHUS KypCOBOTO
MIPOEKTUPOBAHUS (BBITOITHEHUE
KYpPCOBBIX padoT).

VYuebnHas ayguropus Ne 510
353922
KpacHonmapckuii kpaid,
r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne
87

9KpaH, NepCOHaJIbHbIC
KOMITBIOTEPBI, y4eOHas
Me0elb, Jocka yaeOHas,
BEIXOJ B MIHTEpHET, yuebHO-
HarJIsIHBIE TIOCOOMS,
(Temarnueckue
WLTIOCTPAINH ), TIPE3CHTALUH
Ha JIEKTPOHHOM HOCHUTEINE
ceTeBoe 000py0BaHNe
CISCO (maprupyTtHuzatopsl,
KOMMYTaTopsl, 19-tu
JIIOMMOBEIH ceTeBOH mIKad)
CIUTUT-CHUCTEMA, CTEH]T
«Apxutexrypa [IDBM»

MicrosoftWindows XP, ['ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

ITomeleHue s XxpaHeHUs U
POQHITAKTHYECKOTO
o0ciy)kuBaHUS YIeOHOTO
obopymoBaHUs

ITomemenue Ne 511
353922
Kpacnonmapckwii kpaii,

r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB 10M No
87

O0opynoBaHue: CTOJI, mKad,
CTeJUI1aX, IePCOHANbHBIN
KOMITBIOTEP, yueOHas
Me0enb, yaeOHast, BEIXO B
Wurepner.

WInRAR, TocynapcTBeHHbIit KOHTpakT Nel3-
OK/2008-3
WinRAR, T'ocynapcrBenHsIit KOHTpakT Nel3-
OK/2008-3;
MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);
Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

ITomeieHue i1 XxpaHeHUs U
pOoQHIAKTHYECKOTO
o0ciy>)kuBaHUS YIeOHOTO
obopymoBaHus

TTomemenne Ne 516
353922
Kpacnonapckuit kpaii,
r. HoBopoccuiick,
yi. I'epoeB [lecanTHukOB 0M No
87

O0opynoBanue: CToJI, mKad,
CTeJUIaX, yuyeOHas MeOelb.

He tpebyercst

ITometieHue y1st XpaHEHUS U
PO MIAKTHIECKOTO
o0ciryK1BaHHs y4eOHOTO
o0opymoBaHus

[omemenne Ne 517
353922
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecantukoB gom No
87

O6opynoBaHue: CTOJI, KA,
CTeIaX, yueOHast MeOelb.

He tpebyercs

IMomernienune 1Jist XpaHSHHUs U
PO (PHIAKTHIECKOTO

O6opynoBaHwue: CTOJI, KA,
CTeIIaX, yuaeOHast MeOelb.

He tpebyercs
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o0ciryK1BaHHs y4eOHOTO
o0opymoBaHuUs

TTomemenne Ne 518
353922
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB 10M Ne
87

CornacHo nucbkMy MunHCTEpCTBa 00pasoBanus u Hayku PO No MOH-25486 ot 21.06.2017r
«O pa3paboTke aJanTUPOBAHHBIX OO0pa30BaTENbHBIX MpOrpaMM» - pa3paboTka aJanTHBHOU
porpaMMbl HEOOXOJMMa B Ciydae HAJIWYHMs B 0Opa30BaTEIbHOW OpraHW3alud XOTs OBl OJHOTO
00y4aroIIerocsi ¢ OrpaHuYeHHBIMU BO3MOKHOCTSIMU 3/10POBbS

Jns oOyyaromuxcst U3 4Hciia MHBAJIUIOB OOY4YEHHE MPOBOIUTCS OpraHM3aluedl ¢ yuyeToM
0COOCHHOCTEHN HX MCUXO(U3NUECKOTO PA3BUTHUS, UX UHIUBUAYATbHBIX BO3MOXHOCTEH M COCTOSHUS
3/10pOBbs (1ajee - UHAUBHUyaJIbHbIE OCOOEHHOCTH).

[Ipu mpoBeneHuu OOy4YEHHUS HHBAIMUIOB OOECIEYMBAECTCS COOIIOEHUE CIEAYIOUIUX OOIIUX
TpeOOBaHUIA:

-poBeIcHNEe 00YYEeHUsI AJI1 MHBAJIUOB B OJHON ayIUTOPUU COBMECTHO C OOYUYAIOLTUMHUCS, HE
MMEIOIIMMH OTPAHWYEHHBIX BO3MOXKHOCTEH 3I0pPOBBS, €CIM OTO HE CO3JAeT TPYAHOCTEH JyIst
oOyuaromuxcs;

-IPUCYTCTBUE B AayAWTOPHUH AaCCHUCTEHTa (ACCHCTEHTOB), OKA3bIBAIOLIETO OOYYAIOIIMMCS
MHBaJINIaM HEOOXOIUMYIO TEXHUYECKYIO TOMOIIb C YY€TOM MX WHAUBUAYAIbHBIX OCOOCHHOCTEH;

-M0JIb30BaHNE HEOOXOJUMBIMU OOYYaIOIIMMCST HWHBAIUIaM TEXHHUYECKUMHU CPEACTBAMHU C
Y4ETOM UX MHJIMBUIYaTbHBIX OCOOCHHOCTEI;

-00ecreueHue BO3MOXKHOCTH OCCHPEIATCTBEHHOTO JOCTyla OOYy4aroluxcs WHBAJIUIOB B
ayTUTOPHUH, TyalleTHBIC U APYTUE TIOMEIICHHUS], a TAKXKe X MPEeObIBAaHMS B YKa3aHHBIX MOMEIIECHUSX;

B 3aBucuMocTH OT WMHAMBUAYaJbHBIX OCOOEHHOCTEH OOYYalOmUXCS C OrpaHUuYCHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbsI, OpraHH3aIusi 00eCIeunBaeT BBIMOJHEHHUE CIEAYIOIMNUX TpeOOBaHUN MpuU
MIPOBEACHUY 3aHATHM:

a) 015l Clenvlx:

-3a7laHUsl U WHBIE MaTepuasibl opopMIisitoTcst penbedHo-ToueuHbIM ImpudTom bpaiinsg umu B
BHUJIE AJIEKTPOHHOIO JOKYMEHTA, JIOCTYIIHOTO C IMOMOIIbI) KOMIIBIOTEPA CO CHEIUATNU3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CIIEYEeHUEM JISI CJICTIBIX, TNOO 3aUUTHIBAIOTCS aCCUCTEHTOM;

-MIUCbMEHHBIE 3a/laHusl BBIMONHSIIOTCS OOydJarommmucs Ha Oymare peiabedHO-TOUEUHBIM
mpudTom bpailyis UM Ha KOMIBIOTEPE CO CEIHUATIM3UPOBAHHBIM NMPOTPAMMHBIM 00€CTICUeHUEM ISt
CJIETIBIX, JIMOO HAUKTOBBIBAIOTCS ACCUCTEHTY;

-pU  HEOOXOJUMOCTH  OOYYArOIIMMCS  TPEIAOCTABISCTCS  KOMIUIEKT  MHUChMEHHBIX
MPUHAJISKHOCTeH u Oymara Juisi muchMa penbedHO-ToYeuHbIM ImpudTOoM bpaiins, koMmeloTep CO
CHeIUaTU3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHUEM JIJIS CIIETIBIX;

0) 05 CNAbOBUOAWUX.

-33/IaHUS U UHBIE MaTepuanbl O(QOPMIISIOTCS YBEIMUYEHHBIM IPU(TOM;

-o0ecneunBaeTcss MHIMBHIyaATbHOE paBHOMEpHOE ocBemieHne He Mmenee 300 Jrokc;

-pu  HEOOXOTUMOCTH OOYYArOIIMMCS TMPEAOCTABISIETCS  YBETUYMBAIOIIEEe YCTPOMCTBO,
JIOTTYCKAETCs MCTIOJIb30BAaHUE YBEIIMUNBAIOIINX YCTPOUCTB, UMEIOIITUXCS Y 00 YJIarOITXCS;

B) JISl TIYXUX U CIa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

-o0ecreunBaeTcs HAIWYME 3BYKOYCHJIMBAIOMIEH ammapaTypbl KOJIJIEKTUBHOTO TMOJIB30BAHUA,
IpH  HEOOXOJMMOCTH  OOYYaloIIMMCs  MPENOCTABISACTCS  3BYKOYCHIMBAIOIAs  ammapaTrypa
WHIMBUIYATBHOTO TI0JIb30BaHUS;

T) JUIS JII C HapyIICHUsIMH OIOPHO-ABHTaTENLHOTO amnmapara (TsDKeIbIMA HapyIICHHSMU
JBUTATEIbHBIX PYHKIHMI BEPXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

-MIUCbMEHHBIC  3a/laHusl  BBIOJHAIOTCS ~ OOYYalOIIMMHUCA  HAa  KOMITBIOTEpE €O
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CIELUAIM3UPOBAHHBIM IPOTPAMMHBIM O0ECIIEYEHUEM HIIN HAITUKTOBBIBAIOTCS ACCUCTEHTY;

OOyuaromuiics MHBAJIH]L MIPH MOCTYIUICHUH MOJAeT MUCbMEHHOE 3asBJICHUE O HEOOXOIUMOCTH
CO3JIaHMsl ISl HETrO CIELUANIBHBIX YCIOBUI IPU MPOBEACHUU OOyUYeHMs C yKa3aHHEM OCOOEHHOCTEH
ero Nncuxo(pU3NIeCKOr0 pa3BUTHs, WHANBUIYAIBHBIX BO3MOXXHOCTEH M COCTOSIHHS 3/I0pOBbs (Hajee -
UHAMBUIYyalIbHBlE OcOOeHHOCTH). K 3asdBlieHMIO NpUiIararoTcst IOKYMEHTBI, IOJTBEpXKJIAIOIINe
HaIM4YHe Yy oOOyyaromerocss HWHIMBUAYAIbHBIX OCOOCHHOCTEH (NPH OTCYTCTBUH YKa3aHHBIX
JOKYMEHTOB B OPIaHU3ALIUN).
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PEIEH3VS

Ha pab0odyIo IIPOrpaMMy JUCLHHIIIHHEI «JJOKyMeHTalMOHHOE 00ecTIeIeHNS
yIpaBIIeHHs [IEPCOHATOM) IS 3209HOH popMBI 00yUeHHST
Hanpasienus noarorosku 38.03.03 - YnpasieHue mepcoHaloM
paspaborano B ¢pumaie PI'BOY BO «KybaHCcKuil rocy1apCTBEHHBIH YHUBEPCUTET
B ropojie HoBopoccuricke

Ileny yueGHON MUCHUILIMHEI «J[OKyMEHTAIMOHHOE OOECIIeUeHNe YIPABICHUA
HepcoHaIoM» C(HOPMHPOBATh y OOYYarOIMXCs 3HAHWS, YMEHHS M HABBIKH
O6LIEKYIBTYPHBIX, OOUIENPOGECCHOHATBHBIX M MPO(YECCHOHANBHBIX KOMIETCHIUN
1o HanpasjeHuto moarotoBku 38.03.03 - YipapieHue nmepcoHaIoM.

PaGouast mporpaMmma 1o Kypcy «JloKyMeHTallMOHHOe obecredeHue
yIpaBleHHs  MEPCOHATOM»  COCTaBIeHa HA  OCHOBaHMU  (efeparbHOro
rOCyIapCTBEHHOTO 00pa3oBaTeNbHOTO CTaHAapTa BHICIIEro o0pa3oBaHMS IO
Hanpapieanio 38.03.03 — ynpaBieHHEe MEPCOHAIOM, B COOTBETCTBUM C yYSOHBIM
TIJTAHOM.

B pa6oueii mporpaMMe JUCILMIUIMHBL IPEACTABICHBI LeIb U 3aa4l U3y4CHHs
IUCIMILIMHEL, MECTO AMCUMIUIMHBI B CTPYKType 0Opa30oBaTeIbHON IIPOTpaMMBbl,
nepedeHb IUIAHUPYEMBIX Pe3ylbTaToB 0Oy4eHHs, COOTHECCHHBIX C INIAHUPYEMBIMU
pe3yJbTaTaMH OCBOCHHUS 00pa30BaTENLHOM IPOrpaMMBl, CTPYKTypa U COLCpKaHHe
JMCLMIUTAHGL (IeKIMOHHBIE M MNPaKTHYeCKHe 3aHATHSA, CaMOCTOsTeNbHas pabora
CTYJIEHTOB), HCIIOJIb3y EMBIE obpazoBaTenpHble  TEXHOJIOTHUH, TepeyeHb
METOIMIECKOro 00ecIeueH s, IlepeuyeHb OCHOBHOM U JIONIOJIHUTENLHOM JINTEPATYPBL,
nepeveHs WHGPOPMAIIMOHHBIX TEXHOJIOIHH HMCIOJIb3YEMBIX B OpraHU3alUM y4e0HOro
Tmporiecca, MaTepHalbHO-TeXHUYecKas 0asa, HeoOXomwmasi Ul OCYIIECTBJICHHUS
06pa3oBaTeNFHOTO IpoLecca 0 AUCIHUIUINHE.

TeMaTHKa JIEKIMOHHBIX W MPAKTUYECKUX 3aHATHM IIOJHOCTBIO PACKPBIBAET
CofiepKaHUe OOINEKYJIbTYPHBIX, 06IIenpodecCHOHANBHBIX U MPO(QECCHOHANBHBIX
KOMITETEHIINI JMCLHUIUIMHLI B COOTBETCTBHH C (elepalbHBEIM TrOCyIapCTBCHHBIM
00pa3oBaTENbHBIM ~ CTAQHAAPTOM  BEICHIETO  00pa3soBaHMs 110  HANPaBJIEHUIO
noxroroBku 38.03.03 — VipasieHue nepcoHaNIOM U y4eOHBIM IUIAHOM.

VkazagHbple B pabodell mporpamMme OMCHMIUIMHBI «J[OKyMEHTallMOHHOE
obecredyeHne yIpaBjeHus IePCOHAIOM JINTepaTyPHbIE HICTOYHUKY, METOJUIECKOE U
uHpOpMaMOHHOe obecledeHHe COOTBETCTBYIOT COJACPXKAHMIO JUCUMIUIAHBL 1
COBPEMEHHOMY YPOBHIO 3HAHHIA.

Marepuai pyKOnucH pabodel MporpaMmel H3JI0KEH YETKO, SICHO ¥ JOCTYITHO.

PaspaGoranHas paGodas IpOorpamMma, COOTBETCTBYET — HEOOXOIUMBIM
TpeGOBaHUAM ¥ MOXET UCIIOIb30BaThCA B y4eOHOM mporecce.

Penensenr

Iupextop OO0 «IlopTOpCepBrC) A.B.CusukoB




PELIEH3US

Ha pabovyIo IPOrpaMMy JUCLHUIUIUHBI «JI0KyMEHTAIHOHHOE obecleyeH e
YTpPaBJICHUs TIEPCOHATIOM» JUIsl 3309HOK (POPMBI 00yUEeHHs HAIPaBJIEHHUS OJrOTOBKH
38.03.03 Vnpassenue nepconanoM, paspabotanayro B gpuinaie ®IHOY BO
«Ky0aHCKuii rocy1apcTBEHHBIIl YHHBEPCUTET» B TOPOJIE HoBopoccuiicke

Penensupyemass pabouas nporpaMma IMCHMILIMHBI  «J{OKyMEHTAIMOHHOE
obecrieyeHne yIpaBlieHHs! IEPCOHANIOM» COCTaBlIeHa B cooTBeTcTBHH ¢ OIOC BO
110 HampapJeHuIo oAroToBky 38.03.03 YnpasneHue nepcoHaioM U NpenHa3HaYeHa
A7st o0yyaromuxcst 4 Kypcea 3a04Hoi GopMbI 06ydeHus.

CrpykTypa paboueill mporpamMmbl JMCLHUIUIMHBEI BKJIFOYAET BCE HEOOXOIHMBIE
KOMITOHCHTBI: YKa3aHbl L€ ¥ 3a[1a491 OCBOEHUs JUCIUILTMHBI, OIIPEIENIEHO ee MECTO
B cTpykType OOII BO, nepeunciens o0IeKyIbTypHbIE, 06IIenpodecCHOHATBHbIE U
npogecCHOHaNbHbIE KOMIETeHIMH, GOpMUpYeMBIe Y 00YYarolmmxcs B pe3yJbTrare
OCBOCHHMS NMCLMILIMHEI, BKIIOYEHBI paclpelielieHHe TPYI0EMKOCTH TUCIMILIAHEI 110
BHJaM paboT, nepeyeHp y4eOHO-METOqMIECKOro 00eceyeH s Ul caMOCTOsTEIbHOMN
paboTel  oOy4arommxcs, OUCHOYHBIE CpeACTBA JUIi TEKyLIero KOHTPOJs
YCICBAEMOCTH M INPOMEXYTOYHOHW  aTTeCTallud, I[epeYyeHb OCHOBHOM W
AOTIOJIHUTENLHOH Y4eOHOH JMTEpaTyphl, IepedeHb pecypcoB HH(OPMAIHOHHO-
TEJICKOMMYHUKALMOHHOH ~ ceT  «MHTepHET», mepedeHb  HMHPOPMALIMOHHBIX
TEXHOJIOTHH, HEOOXOIUMbIX JUIs OCBOGHHMS IMCLHILIMHBI, METOIMYECKHE YKa3aHWs
At 00yYalomuUXcsl, a TaKkKe MaTepHalbHO-TEeXHHYecKas 0asa, HeoOXOMMMas JUls
OCYILECTBIEHHs 00pa30BaTeIHLHOIO MpoLecca 110 TUCIIUITIHHE.
Pabouas mporpamma mucuuIUIHHBEL O6GecrnevrBaeT (GOPMUPOBAHHE KOMIETECHIIMI B
001aCTH MCIONB30BaHWS OCHOB IPABOBBIX 3HAHMH B  PasIMYHBIX chepax
ACSATENIBHOCTH, Pa3BUTHE CIIOCOOHOCTH MCIIONIb30BaTh HOPMATHBHBIE IPABOBBIC AKTHI
B CBOCH MNPO(ECCHOHANLHOM JIeSITENBHOCTH, aHAIM3UPOBATH COLMaNIbHO-
SKOHOMHUYECKHeE IPOOIeMbI U IPOLIECCH! B OPraHU3alMH, HAXOIUTh OPraHH3aHOHHO-
YUPaBICHYECKME W  SKOHOMHUYECKHE pEIUEHHs, pa3pabaThiBaTh alrOPUTMBI HX
pea3alMu U TOTOBHOCTBIO HECTH OTBETCTBEHHOCTH 33 MX PE3YJIBTATEL

llpencrapnenHass nporpaMma HMeeT JOCTATOUHBIH — OOBEM. YposeHb
OTpakeHUs1 B paboueii OporpaMMe COBPEMEHHBIX JOCTHXKEHHH HayKH,
00pa3oBaTeNbHbIE TEXHONOIHH COOTBETCTBYIOT KBANTH(pUKALHOHHBIM TpebOBaHMSIM K
IOATOTOBKE 0akalaBpOB U SIBISETCS JOCTATOYHBIM. (LIEHOYHBIE cpelcTBa
AOCTHXEHHH OOy4arolMXcs B Ipolecce OOy4YeHHS SBISIOTCS MOMHBIMH M
JOCTYITHBIMH.

Takum  oOpasom, peneHsupyemass pabodas HporpaMMma  JUCIMILIHHBI
«JlokymMeHTanMoHHOe obecIiedeHne yNpaBJeHHs IepPCOHANOM, COOTBETCTBYET
TPeOOBAHMSAM, NPENBSBIAEMBIM K pabOuMM MPOrpaMMaM, KOTOPBIE peanu3yroTcs B
pamKax HanpasieHusi noarotoBkd 38.03.03 VYmpamnenuwe mnepcoHaqoM, U MOXKeET
ObITh pEKOMEH I0BaHa JUIsl HCIIOJIB30BaHKs B Y4e6HOM IIpoLecCe.

Penensenr

Hupextop OO0 «ABepc» E.B. PerxkoBa




