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Conep:xanue padoyeil IporpaMMbl 1 CHUATINHbBI

1 ]_IGJ'II/I 1 3ala41 U3YyUCHUSA JUCHUIIJINHBI.

1.1 Llenp ocBOCHMS TUCIIUTLIMHEL
1.2 3amaun TUCLUIIIINHEL
1.3 MecTo AUCIUIUIMHBI B CTPYKTYpE 00pa3oBaTeIbHOI MPOrpaMMbl
1.4 [lepeyeHb MIaHUPYEMBIX PE3YIbTATOB OOYUEHUS 10 AUCLUILINHE,
COOTHECEHHBIX C IUIAHUPYEMBIMU PE3YJIbTaTaMU OCBOEHUS 00pa30BaTeIbHOM
POTrpaMMBl.

2.CTpyKTypa U coiep>KaHUE TUCLUILINHBIL.

2.1 Pacnipenenenue TpyA0EMKOCTH AUCLUILIUHBI 110 BHIaM padoT.

2.2 CtpyKTypa JUCHUILINHEI

2.3 CozneprxkaHue pa3ziesoB JUCLUIUIMHBI

2.3.1 3aHsTHS JEKIMOHHOIO TUIIA.

2.3.2 3aHATHs CEMUHAPCKOT0 TUIIA.

2.3.3 JlabopaTopHbIE 3aHSTHS.

2.4 TIlepeueHb y4eOHO-METOIMYECKOIO OOECIEUEHHUsl sl CaMOCTOSTEIbHOMN

paboThI 0OYJAOIIUXCS 110 TUCIUATLINHE
3. OGpa3zoBareabHbIC TEXHOJIOTHH.

4. OueHouHbIE cpescTBa Ul TEKYIIEro KOHTPOJIS YCIEBAEMOCTH M POMEKYTOUHON
aTTEeCTaLlUU.

4.1 ®oHJ OLICHOYHBIX CPE/ICTB JJIs IPOBEJCHUS TEKYILIET0 KOHTPOJIS.

4.2 ®oHJ OLIEHOYHBIX CPECTB JJIsl IPOBEACHUSI IPOMEXKYTOUHOM aTTeCTallUH.
5.IlepedyeHb OCHOBHOMW M JIOTIOJIHUTENILHONW Y4eOHON JIUTEpaTyphl, HEOOXOAUMOM 1JIst
OCBOEHUS AUCLUILIIUHBI.

5.1 OcHoBHas MTeparypa

5.2 JlononHUTENBHAS TUTEPATYpA

5.3. Ilepuoauyeckue U3AaHUS:

6. Ilepeuenp  pecypcoB  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHeT», HEOOXOAMMBIX JI1 OCBOCHHUS AUCIUTIIIUHBI.

7. MeTtoanueckue yKazaHus JUisl 00y4aroIuXxcsi IO OCBOCHUIO TUCIUIUINHBI.

8. IlepeueHb MHGOPMAIIMOHHBIX TEXHOJOTHM, MCIOJIB3YEMBIX MPHU OCYIIECTBICHUH
00pa30BaTeNbHOTO MpoIiecca MO TUCHUIUINHE.

8.1 IlepeueHb MHPOPMALMOHHBIX TEXHOIOTUH.

8.2 Ilepeuenbp HEOOXOUMOTO TTPOTPAMMHOTO 00ECTICUEHUS.

8.3 Ilepeuenp MHPOPMALMOHHBIX CIIPABOYHBIX CUCTEM
9. MarepuanpHo-TeXxHHUYeCKass  0a3za, HeoOXoxuMmasi JUIsl  OCYILECTBIICHHS
00pa3oBaTeNLHOrO Mpoliecca M0 TUCIUIUIHHE.



1 Henn u 32124y U3y4eHUsl AU CHUILIMHBI.

1.1 Iles1b ocBOEHUA TUCHUILIUHDI.

[enpr0o mucuunuuHel «YIPABJICHYECKHM Y4eT M Y4eT [EPCOHANA»  SABIACTCS
dbopMHupoBaHKE 3HAHUHN MO COOPYy, XpaHEHHIO, 00pabOTKe, aHAIM3y M OICHKEe WH(pOpMaIuHu,
HEOOXOAMMOW Il JAEATENbHOCTH OpraHu3aluu B 00JacTH YHpPaBICHHS IEPCOHAIOM C
coOII0ICHUEM JICHCTBYIOIIErO 3aKOHOAATEIbCTBA K HOPMATHUBHBIX JOKYMEHTOB.

1.2 3agaun AUCHUILINHBI.
3amaun U3y4deHHsl TUCHUIUIMHBI BBITEKAIOT M3 TPEOOBAHUU K pe3yibTaTaM OCBOCHUS U
YCIOBUSIM ~ pealiu3allud  OCHOBHOM  00pa3oBaTEIbHOM  MpOrpaMMbl M KOMIIETEHIIUH,
yCTaHOBJICHHBIX DefepanbHbIM TOCYJAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM BBICIIETO
obpazoBanus 1o HanpasieHnuto noaroroBku 38.03.03 YnpasieHue nmepcoHagioMm.
1. PaccMoTpeHue CymIHOCTH, POJM W HAa3HAYCHHUs YIPABICHYECKOTO ydeTra W ydeTa
NepCcoHaa;
2. ®opMHpOBaHWE 3HAHWNA O MpaBUIaX BEICHHS YIPABICHYCCKOrO0 ydeTa W ydera
NepcoHalIa B OpraHu3aIuiy;
3. TlpuoOpereHre HABBIKOB OOBSICHEHHS METOJOB W IyTeH  HCIIOJIb30BAHHS
uH(pOpMallMK YIPaBICHYECKOTO Yy4yeTa M y4yeTa HHPOpMAIUU I TMPUHSATHS
COOTBETCTBYIOIIUX YIPABICHYCCKUX PEIICHUN

1.3  MecTo AMCUMIJIMHBI B CTPYKTYpe 00pa30BaTeIbHOI MPOrpaMMbl
JucuuiummHa «YTpaBIeHYECKH YYeT U y4eT MepcoHaia» OTHOCUTCS K 0a30BOil yacTtu

bnoka 1 "{uctumiunsl (Moaynu)" y4eOHOTO MiiaHa

B xone wusyueHus oOydarougecss MOJDKHBI HMETh 3HAHUS, HAaBBIKU U YMEHUS,
IIOJIyYEHHBIE TIPU M3YyYEHUU JUCLUIUIMH: «OKOHOMHYECKass Teopus», «COLHOIOTrHs»,
«IIcuxomorus», «IKOHOMHMKA OpraHuzanun», «OCHOBBI TEOPUM YNPABICHUSA», «IKOHOMHUKA U
COLIMOJIOTHS TpyJa».

JlucuuniuHa HarpasjieHa Ha (OPMUPOBAHHUE 3HAHWW U YMEHHMH y OOYydarolMXcsl penarhb
CUTYallMOHHbIE 3aJlaHUsl 3a/layd, CBSI3aHHBIE C JEATENbHOCTbIO opraHuzanuil. ObecrieunBaeT
CHOCOOHOCTh Y O0Oy4aromuxcsi K TEOPETUKO-METOJO0JIOIMYECKOMY aHalu3y MpodsieM B ITOU
obnacty; hopMUpPOBaHHE KOMIMETEHIMI. B COBOKYMHOCTH WM3y4eHHE 3TOW JUCHUIUTMHBI TOTOBHUT
Oo0ydJaromuxcst K pasiMuHbIM  BUJAM  IPAKTUYECKOH HKOHOMHMYECKOW,  YNpaBIEHYECKOM
JEATEIIbHOCTH, K HAyYHO-TEOPETHUECKOM, UCCIIE0BATENBCKON JEATEIbHOCTH.

IIpy wu3ydyeHHMH JaHHOTO Kypca oOydarouuiics IOKEH HMMETh MpPEJICTaBICHHE O
JIOTUYECKOM MBIIIJIEHUH, UHAYKIUU U JENYyKLUHU, aHAJIM3€ U CUHTE3€, IPUHIMIIAX JIOTHYECKUX
paccyXJIeHUH, J0Ka3aTeNbCTB, 3aKOHAX M KaTETOpUSAX JUAJEKTUYECKOW JIOTMKH; CUCTEMHOM
MOJIX0/I€ MPHU TUIAHUPOBAHUH.

1.4 IlepedyeHp IUIaHHMPYEMBIX Ppe3yJbTaTOB O0y4YeHHUs] 1O JMCHMILIHMHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBbI.
N3yuenne nanHOW y4eOHOW NUCIMIUIMHBI HaIlpaBieHO Ha (opmMupoBaHHE y OOyJarOMUXCs
OOMIEKYIBTYPHBIX, OOMIENPOGECCHOHATBHBIX W MpodeccHoHaNbHBIX KommereHimit: OK-3;
OIIK-5; TIK-5; TTIK-12; [TK-13; TIK-15

e Wunekc ConeprxaHue B pesynbrare nzydeHus: yaeOHOM TUCITUILTUHBI
H‘l; KOMIIETE | KOMITeTCHINH (W € 00yJaronecst JOHKHEI
' HIMH YacTH) 3HATh yMeThb BJIA/IETh
1. OK-3 CITIOCOOHOCTBHIO - OCHOBHI | - TIPUMEHSATD | - HaBBIKAMH
WCIIONIb30BaTh ~ OCHOBBI | TIOCTPOCHHS, SKOHOMUYECKHH | CHCTEMHOTO,




e Wnnexc Conepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL
[y, | KOMIETE |  KOMIETEHIHHI (mm e o0yyJaronuecs JOJIKHbI
o 1300050 YaCTH) 3HATH yMeTh BJIA/IeTh
SKOHOMHMYECKHX 3HAHUH | pacyera U | IOHATUIHO- CPaBHUTEIHHOTO
B pasIuyHBIX cdepax | aHamM3a KaTeropuaibHbIil | 1
JESITeNbHOCTH COBPEMEHHOU anmapar; HCTOPUIECKOTO
CHCTEMBI - HCIOJIb30BaTh | aHalu3a
ToKa3aTeJie, OCHOBHBIE MOJUTUIECKUX
XapaKTepU3YIOL] | 3aKOHBI pEeLICHUN;
ux JesITeNb- | TYMAaHUTapHBIX U | - NPaKTHYECKUM
HOCTh XO3SHCT- | COLMANBHBIX NPUMEHEHUEM
BYOILIUX HayK B mpodec- | CTaTUCTHYECKUX
CyObEKTOB  Ha | CHOHAJIbHOM METOAOB
MaKpo- U | IeATeNbHOCTH; UCCIIeIOBaHuUs,
MHKPOYPOBHE; - BBIABIIATE | MOAEIUPOBAHUSA
- TeKyIee | mpooIeMbl u
COCTOSIHUE 9KOHOMHMYECKOT'0 | IPOrHO3UPOBAHU
SKOHOMHYECKHX | XapakTepa TIpHU |  COIMAIBHO-
MPOLIECCOB U | aHanmse IKOHOMUYECKHUX
SIBJICHUI Ha | KOHKPETHBIX IIPOLIECCOB;
pErHOHaNBHOM, CUTYalINi; - HaBBIKaMU
CTPaHOBOM u| - npeayiaratb | IpUMEHCHUA
001IeMIpPOBOM CIIOCOOBI METOJIOB u
YPOBHAX; peuicHuA IIPpUEMOB
- OCHOBHBIC | CYIIECTBYIOIIUX CTaTUCTHUKU OJIs
3aKOHOMEPHOCTH | Mpo0diieM c | aHanmu3a
(byHKIHOHU- y4eTOM 0O0IIECTBEHHBIX
pOBaHUS KpUTEpHEB MIPOIIECCOB u
PBIHOYHOM COIIMAJIBHO- SIBJICHUIA;
SKOHOMMKH B | 9KOHOMUYECKOH | - METOAaMHU
LEJIOM 1 | 3QPEKTUB-HOCTH | COIUAIBHO-
OTACJIBHOI'O u BO3-MOXHbBIX | 9KOHOMHUYECKOI'O
HSKOHOMHYECKOTO | COLMAIBHO- POTHO3UPOBAHU
cyOBeKTa; SKOHOMHUYECKUX | f;
- TeopeThyec- | NOCIEJICTBUM; - HaBBIKAMU
KHe OCHOBHI | - co0paTh | CaMOCTOSITETILHO
HSKOHOMETPHUYECK | He0OXOAUMbBIE ro TPOBEINCHHUS
oro MOJICJIM- | JUIs IPOBEIC-HUS | UACHTU(UKALIUN
POBaHMUS; 9KOHOMH- 3KOHOMETPHUECK
- CHOCOOBI | YECKOro U | UX MOJeNeii;
CTaTUCTHYECCKOT'O | CTATUCTUYECKOIO | - HaBbIKaMH
HU3MCPCHUA M | aHaJlu3a OaHHBIC | MPAKTHYECKOT'O
HaOIroeHUs u3 NPUMEHEHUS
COLIMAIBHO- OTEYECTBEHHBIX | TEOPETUUYECKUX
SKOHOMHYECKHX | M  3apyOeKHBIX | 3HAaHUH npu
SIBJICHUH; HUCTOYHUKOB; NPOBEICHUH
- CTaTHUCTW4YeC- | - CTPOMThb Ha | aHaIu3a u
KHe METOABI | OCHOBEC ITPOrHO3UPOBAHU
WCCIIETOBaHUSA OTIHCaHUS s HKOHOMU-
SKOHOMHYECKOH | cuTyalui YEeCKHX npo-
KOHBIOHK-TYpBI, | CTaHJapTHBIE LIECCOB;
BBISIBJICHUSA TEOPETUYECKUE U | - HaBBIKAMU
TPEHIOB U | SKOHOMETPHUYECK | POBEICHHUS
LIUKJIOB, ne MOJIETH, | SKOHOMETPUYECK
MOJEJIUPOBAHUS | aHAIU3UPOBAaTh | Or0 aHauu3a u
u MPOTHO3H- | MOJyYEHHBIE MIPOTHO3UPOBAHU




e Wnnexc Conepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL

[y, | KOMIETE |  KOMIETEHIHHI (mm e oOyuJaromecst JOIKHbI

o 1300050 YaCTH) 3HATH yMeTh BJIA/IeTh

poBaHuS pe3yapTaThl U | 4 C HCHOIB30-
pa3BUTHUSA MPOTHO3UPOBATh | BaHUEM KOM-
COIMAaIHLHO- pa3BUTHA MBIOTEPHBIX |
SKOHOMHUYECKHX | SKOHOMHUYECKHX | MIPOrPaMMHBIX
TIPOLIECCOB. MIPOLIECCOB U | CPeACTB

SIBJICHUI Ha

MaKpOYpPOBHE;

- OIICHUBATh

KadecTBO

SKOHOMETPHYECK

OH MOJICIIH;

- MPaBUIBHO

MHTEPIIPETUPOBA

Th  PE3YNbTATHI

SKOHOMHUYECKUX

Hccaea0Ba-Hul

u BBIpa0aThI-

BaTh MPaKTH-

YECKHE pexo-

MEHAINA TI0 WX

MIPUMEHEHUIO;

- HUCIOJIb30BaTh

nH(pOPMAITUIO O

COCTOSTHUH

MHPOBOH  3KO-

HOMUKH npu

NPUHATAN  TI-

paBIEHYECKUX

pelieHui u

OlleHKe ux 3¢-

(heKTHBHOCTH.

2 OIIK-5 | CrnocoGHOCTE METO/IBI U | IPOBOJUTH HaBBIKAMH
aHAIIM3UPOBAThH WHCTPYMEHTHI KPUTHYECKHUN BEIOOpa METOIOB
Pe3yIbTaThI aHanmza aHalM3 Ppe3yJib- | aHaln3a
HCCIIEOBAHMIA B | pPE3yJITATOB TaTOB HCCIEAO- | PE3yIbTATOB
KOHTEKCTE IEeJIeM U | UCCIEIOBAaHUM B | BaHUMHM B KOHTEK- | UCCIENOBAaHUN B
3a7a4 CBOEH | KOHTEKCTE Ledel | cTe  1ened U | KOHTEKCTe Lenei
OpraHu3aluu W 3a7ad CcBOeH | 3amad CBOEH | U 3amady CBOEH

OpraHu3aINH OpraHU3aINA OpraHU3aIHNH

3 IK-5 3HaHWE OCHOB Hay4y-HOW | — METOJBI OI- | —  aHaIU3UPO- | — HaBBIKAMH
OpraHM3aluyd Tpyda U | peAelcHHs, BaTh COCTOSHHE | aHAJIH3a
HOPMHUPO-BaHHS TPYyJa, | OEHKA U CpaB- | HOPMHUPOBAHUS YCHELIHBIX
BIaJic-HWEC  HABBIKAMU | HEHUS  TPOW3- | TpyAa, KauecT-BO | KOPIIOPATHBHBIX
aHaiu-3a  paboOT W | BOJACTBEHHOM HOPM, IIOKa- | MMPaKTHK o
aHayM3a pa0o4YMX MECT, | MHTCHCUBHOCTH | 3aTejei 10 | OpraHu3aIuu
ONTUMU3AIUT HOPM | | HanpspDKeH- | TPYAY; HOPMHUPOBAHUS
00CITyKMBaHH, CIO- | HOCTH TPY/Ja; —  aHajgu3upo- | TpyAa JUTS
COOHOCTBIO 3¢ dex- | — Meroasl HOp- | BaTh addex- | pazsTHUHBIX
THUBHO OpraHu30BaTh | MUPOBAHHS TUBHOCTD pa- | Kareropuii
TPYIIIOBYIO paboTy Ha | TpyZa; OOTBHI  CHCTEMEHI | TIEpCcOHAaA,
OCHOBE 3HAHUS | — MEXKOTpac- | OpraHu3aluu OCOOCHHOCTEH
MPOIIECCOB  TPYIIOBOH | IeBblE W OT- | Tpyda mepco- | MPOM3BOACTBA H
OUHAMHKH W TIPUH- | paclieBble HOp- | HaJJa. W HOPMH- | JIESATENb-HOCTH




e Wnnexc Conepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL
[y, | KOMIETE |  KOMIETEHIHHI (v e€ oOyuJaromecst JOIKHbI
o 1300050 YaCTH) 3HATH yMeTh BJIA/IeTh
OUIOB  (OPMHUPO-BaHUS | MATHBBI TPYJO- | pOBaHUS  TpyJAa | Opra-HU3alluu;
KOMaHgbl ¥  yMEHHS | BBIX 3aTparT; Ha pabouux | —  paspaboTku
MPUMEHATh WX  HA | — KOMaHIHYIO | MecTax; CHUCTeMBI  Opra-
MpaKTUKe pabory; - NPUMEHATh | HU3aUUH  Tpyna
—  ¢dopmupoBa- | MeTOIBI ¥ MPUH- | IEpCOHANA u
HUE KOMaHIBL; oumnel GOpMHUPO- | TIOpSAAKAa  HOP-
BaHUS KOMaH[IbI, | MUPOBaHUSI
Tpyaa Ha
paboUunx MecTax;
- BBISIBIICHUS
pe3epBoB
TIOBBIIICHHS
MIPOM3BOAUTEIHH
OCTH  TpyAa H
KadyecTBa
HOPMHPOBaHUS
TPyAa;
—  MOJTOTOBKHU
IIPENIOKECHUM
10 W3MEHe-HUSAM
YCJIOBUH  Tpynaa
nepco-Haja;
—  OIpeneneHHus
a¢hekTuBHOCTH
paboThI cuc-
TEMBl  OpraHU-
3alUd  TpyAa H
HOPMHPOBaHUSI
Tpy#ia Ha pa-
0ouuMx  MecTax,
TEXHOJIOTUen
(hopmupoBaHus
U YIIpaBICHUS
4 I1K-12 3HaHHUE OCHOB | TEXHOJIOTHH, obecneynBaTh HaBbIKAMH
pa3paboTku U | METOJBI W | TOKYMEHTAIOH | aHain3a
BHEJIPEHUST KQJPOBOW U | METOJHMKH HOE CONPOBOX- | IIPOIECCOB
yIpaBieHUYECKON MIPOBEICHUS JeHHE HaIpaBje- | JOKYMEHT0000p
JOKYMEHTAIIHH, aHanmsa, HUI JIesITeNbHOC- | 0Ta, JIOKaJIbHBIX
ONITUMH3ALIUT CHUCTEMAaTH3allii | T OpraHu3alMy | TOKYMEHTOB TIO
JOKYMEHT0000pOoTa UM | JOKYMEHTOB U | pabOTHI C mepco- | HallpaBJIeHUSIM
cxeM (QYHKUMOHAIBHBIX | HHQOPMAIIH, HaoM,  OoQop- | AeATETBHOCTH C
B3aMMOCBSI3ell  MEXKY | OCHOBBI MJISITh  JIOKYMEH- | [IEPCOHAIIOM,
MoJIpa3IeNICHHSIMH, JIOKYMEHT000O0p | ThI TIO BOIIPOCAM | CONPOBOXKJICHHS
OCHOB pa3palOTKu H | oTa U | paboTHI C mepco- | JOrOBOPOB IO
BHEJIDEHUSI ~ TMPOUENYp | JOKYMECHTAIlHOH | HaJoM, HE00XO- | HallpaBICHUSIM
peryaupoBaHus HOT'O JIIMBIE JUISL | NesSTeNbHOCTH
TPYAOBBIX OTHOLICHMH | obecneueHus, MpenocTaBieHus: | paboThI c
U CONPOBOXKIAIOIEH MOPSIIOK B TOCYIApCTBEH- | IEPCOHAIIOM,
JOKYMEHTAIHH MPOBEICHHUS HbIE OpraHbl, | MOATOTOBKU
KOHKYPCOB U | mpodeccHoHaNb | MpenIoKeHUi
odopmieHus HBIE COIO3Bl W | 0 JalbHeWIen
KOHKYPCHOM JpyTUe TmpencTa- | pabore c
JIOKyMEHTAI[H. | BUTEIbHBIE MepcoHaIOM Ha




e Wnnexc Conepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL
[y, | KOMIETE |  KOMIETEHIHHI (mm e oOyuJaromecst JOIKHbI
o 1300050 YaCTH) 3HATH yMeTh BJIA/IeTh
opranel  paboT- | OCHOBE
HUKOB, OpraHH- | pe3yJbTaToB
30BBIBATH u | paboTHIL.
MPOBOJUTH KOH-
Kypcel,  odop-
MJISITh W aHaJH-
3UpOBAaTh  KOH-
KYPCHYIO  JIOKY-
MEHTAIIHIO,
BECTH JIETIOBYIO
MEPEIUCKY,
co0JIr0o1aTh HOP-
MBI 3THKH JEI0-
BOTO OOMICHUSI.
5 IK-13 YMEHUE BECTHU KaJpo- | MOPSIOK o0ecrne4nBaTh Hassixkamu
BOE JICJIONPOU3BO-CTBO | OOPMIICHUS, JOKYMCHTAIIMOH | OpraHU3al[IOHHO
u OpPTraHHU30-BBIBAThH | BEACHUA u | HOe COMpo- | TO  COMPOBOXK-
APXHUBHOC XpaHCHUC | XpaHCHHUA BOXICHUC JCHUS MEpO-
KaJIpOBBIX [TOKYMEHTOB | TOKYMEHTAIlUH, HaIlpaBJICHUI MIPUATUI 1o
B COOTBETCTBHH  C | CBSI3aHHOU C | ACATETHHOCTH TIO | Pa3TUIHBIM
JNEHCTBYIONIMMH ~ HOp- | paboToi ¢ | opranuza-uuu HaIpaBJICHUSIM
MaTHUBHO-TIPABOBBIMH MIEPCOHAIIOM, paboThsI ¢ | paboTel c Tep-
aKTaMH, 3HAaHUEM OCHOB | MOPSIOK [IEPCOHAIIOM, COHAJIOM,
KaJ[pOBOM  CTaTHCTUKH, | GOPMUPOBAHUS, | OQOPMIISATH odopmiteHus
BJIaC-HUEM HaBbIKaMHU | BEIACHU 6aHKa JOKYMCHTBI o | mpormnecca u
COC-TaBJICHUS JTAaHHBIX 0 | Bompocam pe3yabTaToOB
KaJIpOBOI OTYETHOCTH, a | TIEpCOHAJIe OpraHHU3aIn paboTs c
TaK)Ke HaBBIKAMH O3HA- | OpraHM3alii U | paboThI C | mepcoHasnoM,
KOMJICHHS COTPY/- | MIPEJOCTABICHHS | MIEPCOHAIIOM, UHQOPMUPOBAHH
HUKOB OpTraHM3allid C | OTYETHOCTH, IIPEIOCTABIISIEMBI | I PYKOBOJ-CTBa
KaJIpOBOH JIOKYMEH- | IOPSAJIOK  Tpo- | € B Tocyaap- | U Tep-CoHala o
TalMed W JEWUCTBYIO- | BEIEHUS  3aKy- | CTBEHHbIE op- | pe3yJibTarax
AMHA JIOKAJIGHBIMH | TIOYHBIX TIpOIle- | TaHbl, Tpodec- | paboTh c
HOPMAaTHUBHBIMHU aKTaMH, | Iyp ¥  0¢op- | CHOHAILHBIE TIEPCOHAIIOM,
yMEHUE o0ecreunTh | MIIGHUS COMYT- | COIO3Bl M JIpY- | MOATOTOBKH
3alIUTy TEPCOHAIBHBIX | CTBYIOIIEH TUe TMPEeJCTaBU- | MPEAJIOKEHUN
JaHHBIX COTPYAHHUKOB JOKYMEHTAallu{, | TeJIbHbIE Opra- | Mo AajbHeH-1en
MOPSIIOK HBI paOOTHH-KOB, | paboTte c
odopmIieHus aHaM3U-POBaTh | MEPCOHAIOM Ha
JIOKYMEHTOB, MpaBu-Ja, OCHOBE DE3yJib-
NPEIOCTaBIsieMbl | IPOLENYpPbl U | TaTOB  paboThI,
X B | IOPAAKHA COITPOBOXKIACHUA
TOCYJapCTBEHHBI | BelleHHss  pabo- | JIOTOBOPOB IO
e OpraHbl, | Tl C TIEPCOHA- | OKAa3aHHUIO
npodecCHOHANb | JIOM, BECTH Y4YeT | KOHCYJIBTAI[HOHH
HBIE COI3Bl U | U PEruc-TPaluio | bIX u
Ipyrue JOKY-MEHTOB B | MH(OpMALMOHH
NpPEACTaBUTENbH | MHQOPMALMOHH | BIX  YCIYT B
13 OpraHbl | BIX CHCTEMax | | 00JacTH
pabOTHHUKOB, HAa  Marepuan- | ynpaBlICHHS
OCHOBBI  JIOKY- | BHBIX ~ HOCHUTE- | IIEPCOHAJIOM.
MEHTO000pOTa M | JSIX, OPraHu30-
JIOKYMEHTa- BBIBAaTh  XpaHe-




e Wnnexc Conepxanue B pesynbrare u3ydeHus: yueOHON TUCIUTUIAHBL

g, | KOMIETe | KOMIETeHIHH (v e€ o0ydaromuecs 10IKHBI

o 1300050 YaCTH) 3HATH yMeTh BJIA/IeTh

UOHHOTO HUE  JIOKYMEH-
obecrieueHus, TOB B  COOT-
OCHOBBI BETCTBHUH c
ApPXUBHOTO TpeOOoBaHUSIMU
3aKOHOAATENILCTB | TPYAOBOTO

a W  HOpMa- | 3aKOHOAATEIbCTB
TUBHBIE TIpaBo- | a Poccuii-ckoi
BbIC aktel | Gegepa-uym  u
Poccwuiickoit JIOKaJIb-HBIMU
®enepauu, B | aKTaMU OpraHu-
YacTH BEACHUS | 3aluu.
JIOKYMEHTaIH

0  TepCoHANy,

TEXHOJIOTHUH,

METO/IBI 1

METOTUKH

HPOBEACHUS

aHanm3a u

cUCTEeMaTH3aluH

JOKyMEHTOB |

WHpOpMa-1I1H,

HOPMBI  OTHKH

JIeTI0BO-TO

OoO1IEeHU.

6 IIK-15 Brnagenne  HaBbIKaMu | CocoObl  cOOpa | pacCUMTHIBATH HaBBIKAaMH cOoOpa
cOopa uHpopMaiuu s | uHGOpPMALUN YUCJICHHOCTh H | HH(pOpPMAIUH
aHanM3a BHYTPEHHHX H | JUIS aHanu3a | npodeccHoHaNb | JUIs aHanm3a
BHEIITHUX ($aKkToOpoB, | BHYTPEHHUX U | HBIH COCTaB | BHYTPEHHUX |
BITHSTFOIIIIX Ha | BHEITHUX nepcoHana B | BHELITHHX
¢ ekTuBHOCTh  Jesd- | paKTOpOB, COOTBETCTBHH CO | (haKTOPOB
TENIPHOCTH ~ TEPCOHANIA | BIMSIOMMX  HA | CTpaTerH-

OpraHu3aluv, yMe-HueM | 3QQEeKTHBHOCTh | YECKMMH  ILIa-
paccUuTHIBATh JeATeNb-HOCTH HAMH  OpraHu-
YHCIIEHHOCTh U | Iepco-Hana 3aIin
npodeccuoHaIbHbBIN OpraHu3a-1uu

COCTaB TMepcoHajla B

COOTBETCTBHUU co

CTpaTernuecKuMu

TUTAHAMH OpTraHU-3aI[1H

2. CTpyKTYypa M coiep:KaHHe JMCIUIIIHHBI.
2.1 PacnipenesieHue TPyA0€MKOCTH AUCHUILIMHBI 110 BUAAM padoT.

061_[13}1 pr,[[OéMKOCTB JUCIHHMIIIIMHBI COCTaBJIACT

2 3au.en.

(72 4aca), ux

pacmpeneneHre o BujaaM padoT nmpeacTaBieHo B Tabuuie (0 ooyuarowuxcs 3D0)

Bun yuebnoit paboTbl Bceero CemecTpbl
4acoB (dacer)
7
KonTakTHasi paboTa, B TOM 4ncJe: 6,2 6,2
AyAUTOpPHBIE 3aHATHS (BCEro): 6 6
3aHgaTHSA JIEKIIUOHHOIO TUIIA 2 2 - - -
JlaGopaTopHble 3aHITHS - - - - -
3aHATHSI CEMUHAPCKOTO THTIA (CEMUHAPHI, 4 4 - - -




PAaKTUYECKHE 3aHATHS)
Nuas koHTaKTHas padora:
Kountpois camocTositenbHoi pabotsl (KCP)
ITpomexxyrounas arrecranus (MKP) 0,2 0,2
CamocTosiTe/bHAsA padoTa, B TOM YHcJIe: 62 62
Kypcosas paboma - - - - -
Ilpopabomka yuebHoeo (meopemuueckozo) mamepuaia 30 30 - - -
Buvinonnenue unousuodyanvHuix 3a0anuii (n0020moeKa 15 15 i i i
coobwenull, npeseHmayuii)
Pechepam 8 8 - - -
[ToaroToBka K TEKynieMy KOHTPOJIO 9 9 - - -
KoHTpoJib: 3,8 3,8
[ToaroroBka K 3auery
O01as Tpy10eMKOCTh yac. 72 72 - - -
B TOM YK CJie KOHTAKTHASA 6.2 6.2
pabora
3a4. e/l 2 2

2.2 CTpyKTYypa AMCUMUILJIMHBI:

Pacnipenenenue Bu1oB yueOHOM pabOThI M UX TPYIOEMKOCTH IO pa3jienaM JUCIUIINHBL.

Pa3nensl AucUMIINHBL, U3ydyaeMbie B 1

cemectpe (3aounas popma)

KonmyectBo yacoB

AynuropHas Bueayaur
Ne HaumenoBanue pasnenon Beero pabota OpHas
pabora
JI 113 HKP CP
1 2 3 4 5 7

1 CymHOCTh ¥ MPUHLUIIBI 5 5
YIPaBJIE€HYECKOrO yueTa
Cucrema  ydera  yIpaBJIEHUYECKOM

2. |IeATeNbHOCTH OpTaHW3allid U MECTO B| 5 3)
HEl yueTa nepcoHasia

3 CylHOCTh, 3a/laud M METOJbl y4deTa 5 5
nepcoHaia

4 TpanuunoHHas cucrema ydera 5 5
NepcoHasa B OpraHu3alum

5 Cucrema yyera nepcoHaia B 5 5

" |pynkunoHnanpHOM paspese

6. ABTOMaTH3aIMs yueTa repcoHasa B 5 5
OpraHu3aIu

7 VY4er miaHUpOBaHUS U MapKETHHTa 5 1 9 5
nepcoHaa

8. |Yuer TpyAOBBIX B3aUMOOTHOIIICHHH 5 5

9. |Yder pa3BUTHS NIEpCOHAIIA 10 10

10. VY4er MOTHBAIIMK ¥ CTUMYJIUPOBAHUS 8 1 9 5
HepcoHaia
VY4er conuanbHOro pa3BUTHS U

11. [pa3BuTHUS OPICTPYKTYp YIpPABICHUS S) )
OpraHu3aluu




VYuer mpaBoBOro u HHMHOPMAIIMOHHOTO

12. 5,8 58
o0ecreyeHHs yIPaBJICHUS TEPCOHATIOM
Hroro 1o fucHuILINHE: 71,8 2 4 65,8
[Tpomesxxyrounast arrecranus (MKP) 0,2
Bcero: 72 2 4 0,2 65,8

[Tpumeuanue: JI — nekmuu, [13 — npaktudeckue 3aHsATus / cemuHapbl, JIP — maboparopHbie
3anatusi, KCP — xoHTponmpyemas camocrositenbHas pabora, CP — camocrosrenbHas pabora,
NKP- nHas koHTakTHas paboTa.

2.3 Conep:xkaHue pa3jiesioB IMCHUIIIHHBI:

Nenm/m | HammeHo- Coneprxanue pasjaena ®opMm | Pazpaboran
BaHUE pasjena a 0 C Yyyac-
TEKy- | THEM
Iero | mpezicTa-
KOHTp | BUTENEH
0JIsd paborona-
Tenen
Tema 1. | CymHocTs 1 [TonsiTie W BUIBI YIPaABICHYECKOTO Y4ETa, | P
TIPUHIIHAITBI TIPUHITAITBI ero OpTraHM3aIIH. Henn
yIPaBICHUYECK | YIPABIEHYECKOTO0 YydeTa. YTMpaBICHUYECKHA
oro yvera y4er u cucremMa yIpaBICHICCKON

JIESITEIbHOCTH B OpPTaHU3alINH.

(popmMupoBaTh CIIOCOOHOCTH UCTIOIB30BATh OCHOBBI
OSKOHOMHUYECKHX 3HAHMH B pasmuuHbIX chepax
nestenbHocT)  (popmupoBate  CrIOCOOHOCTH
aHATM3UPOBATh  PE3yNbTaThl  WCCICIOBAHUN B
KOHTEKCTE IIeJledl M 3aJad CBOCH OpraHu3alIlii)
(bopmupoBath 3HaAHHE OCHOB Hay4HOUI
OpraHu3alMyu Tpyda U HOPMUPOBaHUA Tpyza,
BJIaJICHUE HaBBIKAMHU aHanu3a paboT W aHau3a
pabouux MecT, ONTUMHU3AIMN HOPM OOCITY>KUBaHHS,

CIIOCOOHOCTBIO 3¢ hekTuBHO OpraHU30BaTh
IPYIIOBYIO PabOTy Ha OCHOBE 3HAHHS IPOIECCOB
TPYIIOBO# JMHAMAKA u MPUHITUTIOB

(bopMHpOBaHMsI KOMAaHABI U YMEHHUSI IPUMEHSATH WX
Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3pabOTKM ¥ BHEOPEHHS  KaJpoBOW U
VIPaBIICHYECKOW JIOKYMEHTAI[MH, ONTHMHU3AINN
JIOKYMEHT0000poTa M cXeM (PYHKIIMOHAIbHBIX
B3aUMOCBSI3€H MEXAY INOAPa3AEICHUSIMHA, OCHOB

pa3paboTku u BHEJPEHUS POLEAYP
peryaupoBaHUsl  TPYJOBBIX  OTHOIICHUI u
COIIPOBOKAAOLICH JIOKYMCHTAIHH),
(popmupoBats yMEHUue BECTH KaJpoBOE

JCJIONPOU3BOJICTBO M OPraHMU30BBIBATL aAPXUBHOC
XpaHCHUE KaJpPOBbIX TOKYMEHTOB B COOTBETCTBUM C
HeﬁCTBYIOHlHMH HOPMAaTHUBHO-IIPABOBBIMH aKTaMH,
3HaAaHUECM OCHOB Kal[pOBOfI CTaTUCTHUKH, BJIAACHUCM
HaBBIKaMHU COCTAaBJICHUSA KaHpOBOﬁ OTYCTHOCTH, a
TAKXXC HABBIKAMH O3HAKOMJICHHSA COTPYIHUKOB
opraHu3anun C Ka,[[pOBOﬁ ,Z[OKyMeHTaLII/ICf/i n
HeﬁCTBYIOHlHMH JIOKaJIbHBIMH HOPMAaTHBHBIMU
aKTaMH, YMCHHC 00eCIeunTh 3alIUTy




MEPCOHANBHBIX JAHHBIX COTPY/IHUKOB),
(bopmupoBaTs  Brmagenme  HaBeIKaMu  cOopa
WHQOPMaLUK [T aHAIM3a BHYTPEHHUX ¥ BHELITHUX
¢dakTopoB, BnusAlOmUX Ha  3(QeKTUBHOCTDH
NeATeIHOCTH TepCOHANa OpPraHU3alUH, YMEHHEM
PaCCUUTHIBATh YHCIEHHOCTh U MPOQECCHOHATBHBIN
COCTaB  TepcoHalla B COOTBETCTBHH  CO
CTpaTernieCKUMU IUIAHAMHU OpPTaHHU3aLNHN),

Tema 2

Cucrema yue-
Ta yIpaBliCH-
YecKoll  jes-
TEIBHOCTH
OpraHu3aluu
U MECTO B Hel
y4yera Mepco-
Hajia

Yuer ynpaBIIEHUYECKOW JIEATENBHOCTU  KakK
nH(pOpMalOHHAs OCHOBa BBIPA0OTKH,
000CHOBaHHUSI, TPUHATHS U  pean3aluu
YIPABIECHYECKUX, B TOM YHUCJIE KaJpPOBBIX
pEeLIEHHUI. VYuer YIPaBICHUYECKON
JIEATEIBHOCTU 10 IOJCUCTEMAM JIMHEHHOIO
PYKOBOJICTBa, IIEJEBBIM, 00ECIICUUBAIOIIUM
[IOJICUCTEMAM, (GyHKIIMOHATBHBIM
MOJCUCTEMAaM YIIPABIICHUSI OpraHu3auue B
LEJIOM. Y4eT YINpaBJIECHYECKOW AeATeIbHOCTU
OpPraHu3alMy Kak OCHOBAa OPraHU3alMu y4eTa
[IepCOHAJIa, CUCTEMBI YIIPABIIEHUS MIEPCOHAIOM
U JICSTEIHHOCTH CITY>KOBI IIepCcoHaA.

(bopMupoOBaTh CIIOCOOHOCTH UCIIOIB30BaTh OCHOBBI
KOHOMHYECKHNX 3HAaHWH B pa3IM4HBIX cdepax
nestenpHocTH)  (popmupoBath  CriocoGHOCTH
AQHAJIM3UPOBATh  PE3YJbTAaThl HCCICIOBAHUN B
KOHTEKCTEe IIeJiell M 3ajJad CBOCH OpraHHu3aliin)
(bopmupoBath 3HaHUE OCHOB Hay4YHOI
OpraHu3alMyd TpyJa U HOPMUPOBaHUA TpyZa,
BJIaJICHUE HAaBbIKAaMH aHajiu3a paboT W aHaiM3a
pabovnx MecT, ONITUMHU3AIUN HOPM O0OCITY)KUBaHHS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHU30BaTh
IPYNIOBYIO PabOTy Ha OCHOBE 3HAHHS IPOLECCOB
IPYIIIOBOM JTMHAMUKA " TPUHIUIIOB

(bopMHPOBaHUSI KOMaHAbl U YMEHHS IPUMEHATh UX
Ha TpakTuke), (dopMHpPOBaTH 3HAHHE OCHOB
pa3pabOTKM ¥ BHEJAPEHHS  KaJpOBOH U
YIPaBJIEHYECKOW JTOKYMEHTAIlMM, ONTHMHU3ALNN
JIOKYMEHT0000poTa M cXeM (PYHKIIMOHAJIHHBIX
B3aUMOCBSI3€H MEXAy TOApa3AeiICHUSIMI, OCHOB

pa3paboTKu u BHEJPEHUS IpoLeayp
peryaupoBaHusl  TPYAOBBIX  OTHOIICHHUH u
COIIPOBOK/TAIONICH JIOKyMEHTAIIHH),
(dbopmupoBaTh yMEHHE BECTHU KaJpoBOE

JISIIONPOU3BOJICTBO M OPTaHW30BBIBATH APXHBHOE
XpaHEHHE KaJAPOBBIX JIOKYMEHTOB B COOTBETCTBHUHU C
JICHCTBYIOLUMH HOPMATUBHO-TIPABOBBIMH aKTaMH,
3HaHHEM OCHOB KaJIpOBOW CTaTHCTUKH, BIaJICHUEM
HABBIKAMHU COCTaBJICHUS KaJpPOBOW OTYETHOCTH, a
TaKk)KE€ HaBbIKAMH O3HAKOMJICHHS COTPYIHUKOB
OpraHm3alii C KaJpOBOH JOKYMEHTAIlMed u
JNEHCTBYIONUMH  JIOKAJIGHBIMA ~ HOPMATHBHBIMHU
aKTaMH, yMEHUE obecreunTh 3aIIUTY
MEePCOHANTLHBIX JIAHHBIX COTPY/IHHUKOB),
(popmupoBare  Brmagenwe  HaBblkamu — cOopa
WHQOPMAITUY JUTS aHAIN3a BHYTPEHHHUX W BHEITHUX




¢dakTopoB, BuusAlOmUX Ha  3(QeKTUBHOCTDH
NeATeIbHOCTH TepCOHANa OpraHH3aliH, YMEHHEM
pacCUUTHIBATH YUCICHHOCTh M MPOQeCcCHOHANBHBIN
COCTaB  IlepcoHala B COOTBETCTBUM  CO
CTpaTerMYeCKUMH IJIaHAMH OpraHH3alHH),

Tema 3

CymHocTb,
3aJauu u
METOJIbI y4eTa
nepcoHana

[Tonsitre, nenu, 3aga4n, GYHKIIUU ¥ ITPUHITATIBI
ydyeTa  IepcoHaia. KoHuenuuu  yuera
nepcoHana. Buael ydera mnepconana. Yyer
IIEpCOHAaJIa, POLECCOB U CUCTEMBI YIIPABIICHUS
MEepCOHAIOM. XAapaKTEPUCTHKA 3TAllOB Y4eTa
nepcoHana.  OnepaTuBHbIA,  TAKTHUYECKUU,
cTparernueckuil yuet nepconana. CyObeKThl U
00BeKThl yueTa mnepcoHana. Knaccudukanus
METOHO0B y4yera  IepcoHaia, CHCTEMBI
YIOPABICHUS MEPCOHAIOM U JACATEIbHOCTU
CITY>OBI yIIpaBJICHUS IEPCOHATIOM.

(bopmMupoOBaTh CIIOCOOHOCTH UCIIOIB30BaTh OCHOBBI
KOHOMHYECKHNX 3HAaHWH B pa3IM4HBIX cdepax
nesitenbHocTH)  (popmmpoBate  CriocOOHOCTH
AQHAJIM3UPOBATh  PE3YJbTAaThl HCCICIOBAHUN B
KOHTEKCTE IIeJledl M 3aJad CBOCH OpraHHU3aIliin)
(popmupoBats 3HaHWE OCHOB Hay4YHOU
OpraHu3aly Tpyda U HOPMUPOBaHUsA Tpyza,
BJIQJICHUE HaBbIKAMH aHajiu3a paboT W aHanuM3a
pabounx MecT, ONITUMHU3AIUN HOPM OOCITy)KUBaHHUS,

CIIOCOOHOCTBIO 3¢ hekTUBHO OpraHu30BaTh
IPYIIOBYIO Pa0OTy Ha OCHOBE 3HAHHS IPOIECCOB
TPYIIOBO# JMHAMAKA u MPUHITUTIOB

(bopMHpOBaHUsI KOMaHAbl U YMEHHS IPUMEHATh UX
Ha Tpaktuke), (dopMHpPOBaTH 3HAHHE OCHOB
pa3spaboOTKM ¥ BHEOPEHHS  KaJpoBOW U
YIPaBJIEHYECKOW JTOKYMEHTALMM, ONTHMH3ALNU
JIOKYMEHT0000poTa M cXeM (QYHKIIMOHAJIHHBIX
B3aMMOCBSI3eH MEXAYy TMOJpa3iAeleHUsIMA, OCHOB

pa3paboTku " BHEJIPEHHS npouenyp
PEryJIUpOBaHUs ~ TPYIAOBBIX  OTHOIICHHI "
COIIPOBOK/IAIONIEH JIOKyMEHTAIIHH),
(popmupoBats yMEHHE BECTH KaJI[poBOE

JISIIONPOU3BOJICTBO M OPTaHWU30BBIBATH APXHBHOE
XpaHEHHE KaJAPOBBIX IOKYMEHTOB B COOTBETCTBHUHU C
JICHCTBYIOLUMH HOPMATUBHO-IIPABOBBIMH aKTaMH,
3HaHHEM OCHOB KaJIpOBOW CTaTHCTUKH, BIAJICHUEM
HABbIKAMH COCTaBJICHUS KaJpPOBOW OTYETHOCTH, a
TaKk)KE€ HaBbIKAMH O3HAKOMJICHHUS COTPYIHUKOB
OpraHuzalvd ¢ KaJpoBOW JOKyMEHTalued u
JEHCTBYIONUMH  JIOKATBbHBIMH ~ HOPMATHBHBIMU
aKTaMH, yMEHHE o0ecrenTh 3aIUTY
MEPCOHANBHBIX JTAHHBIX COTPYTHHKOB),
(popmupoBare  Brnagenne  HaBblkamm ~ cOopa
nHGOPMAIUH JIJIs aHAJIM3a BHYTPEHHUX U BHEITHUX
¢dakTopoB, BIMAROIIUX Ha  3(PPEKTUBHOCTH
JIEATEIILHOCTA TICPCOHANa OpraHu3alliH, YMEHUEM
PacCUUTHIBATH YUCICHHOCTh M MPOQECCHOHANBHBIN
COCTaB  TepcoHalla B COOTBETCTBHH  CO
CTPATETHUCCKUMH TUIAHAMU OPTraHU3aIliu),




Tema 4

TpaguuuronHa
P cHcTeMa
ydera
nepcoHajia B
OpraHu3aIHH

Nudopmanmonnas 0aza ydera TmepcoHana.
Obmepoccuiickue knaccuduraropsl: OKMH,
OKCM, BuUIBI TOKYMEHTOB YyIOCTOBEPSIOIINX
JUYHOCTh, KIJIACCU(PUKATOPHI  IMEHCHOHHOTO
donga PD, IlpousBojacTBeHHBIH KajeHAAph U
rpaduku  paboThl.  YYeTHass  IOJIMTHKA
OpraHu3aMd B 0O0JacTHM  yIpaBiEHUS
nepcoHasioM. KaapoBblil y4eT B OpraHusaluu.
Benenue crpyktypsl opranusauuu. Benenue

ITaTHOTO pacrnucaHus u ITaTHOU
paccTaHOBKM  pabOOTHUKOB  OpraHM3allHH.
CBegeHuss O COTPYAHUKAX — CIPABOYHUK

«Duznueckne smna» U «COTPYIHUKH.
Benenne ngaHHBIX O TPYAOBOM  CTaxe,
rpaxaaHcTBe, npodeil uadopmanuu. Benenue
ONEpPAaTUBHOIO U TMOJHOIO Yy4eTa KaJpoBOM
uHpopmanud B oObeMe YHUDHUIIHMPOBAHHOU
¢opmbr  T-2.  3axiroueHue  TPYIOBOTO
norosopa. [Ipuem Ha paboTy B OpraHuzaiuio.
Odopmnenue KaJIpOBBIX nepeMenieHu .
Odopmnenue yBonbHeHui. [lnanupoBanue u
OTPaKEHHUE OTIYCKOB COTPYAHHUKOB. YUeT
KOMaHJIUpPOBOK. [lmaHupoBanue  KaapoBBIX
MEPECTaHOBOK. PermaMeHTUpOBaHHBIE OTYETHI
KaapoBoro ydera. Co3jgaHue JOMOTHUTEIBHBIX
dbopM KampoBbIX OTUeTOB. TabenmbHBIM yuer.
BouHnckuii ydyer pabOOTHUKOB OpraHu3allvu.
[lepconuuIMpoBaHHbII  yu4eT pabOOTHUKOB
OpraHM3aIiHy.

(bopMupOBaTh CIIOCOOHOCTH UCIIOIB30BaTh OCHOBBI
SKOHOMHYECKMX 3HAHMW B Pa3U4HbIX chepax
nesrenbHocT)  (popmupoBate CrocoOHOCTB
AQHAIM3UPOBATh  PE3YNIbTAThl  HCCICIOBAHUN B
KOHTEKCTEe IIeJiell M 3aJad CBOCH OpraHu3aliin)
(bopmupoBats 3HaHHE OCHOB Hay4YHOU
OpraHu3alid TpylJa H HOPMHUPOBaHMS TpPY.a,
BJIQJICHAE HAaBBIKAMM aHalM3a paboT M aHaIM3a
pabounx MecT, ONTUMHU3AIUN HOPM OOCTyKUBaHMUS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHu30BaTh
TPYINOBYIO paboTy HAa OCHOBE 3HAHUS IMPOIECCOB
IpyIIIOBOM JUHAMUKHA 51 NIPUHLIUIIOB

(bopMHUpOBaHMsI KOMAaHABl U YMEHHS IPUMEHATH UX
Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3paboOTKM W BHEIpPEHHA  KagpoBOH U
YIPaBJIEHYECKOW JOKYMEHTAIMH, ONTHMH3ALNN
JOKYMEHT0000poTa M cXeM (YHKIHOHAJIBHBIX
B3aUMOCBSI3EH MEXAy TOApa3AeiICHUsIMHI, OCHOB

pa3paboTku u BHEJPEHUS POLEAYP
perynupoBaHUsl  TPYAOBBIX  OTHOIICHHUM u
COIIPOBOKAAIOIEH JOKyMEHTAIIHH),
(dbopmupoBaTh yMEHHUE BECTH KaJIpoBOE

JIETIOTIPOU3BOJCTBO M OPraHU30BBIBATH APXUBHOE
XpaHEeHUe KaJpOBBIX TOKYMEHTOB B COOTBETCTBUH C
JIEHCTBYIONTUMI HOPMATHBHO-TIPABOBBIMH aKTaMH,




3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BIaJCHHEM
HaBBIKAMU COCTABJICHUS KaJpPOBOW OTYETHOCTH, a
TAaK)Ke HaBbIKAMHA O3HAKOMJICHHUSI COTpPYJHHKOB
OpraHu3aly C KaJApoBOW JOKYMEHTAallUEW U
JNEUCTBYIONIMMHU  JIOKAJbHBIMH ~ HOPMAaTHBHBIMHU
aKTaMH, yMEHHE obecneunTh 3aIIUTy
MEPCOHANBHBIX JAHHBIX COTPY/HUKOB),
(popmupoBare  Bnagenue  HaBblKamMu ~ cOopa
uH(OpMALNH [T aHAIN3a BHYTPEHHNUX W BHEITHUX
¢akTopoB, BnusAlOmUX Ha  3(QeKTUBHOCTDH
JeSITEeIbHOCTH TEPCOHaNa OpraHu3alud, yMEHHEM
PaCCUUTHIBATh YHCIEHHOCTh U NMPOQECCHOHATBHBIN
COCTaB  IIEpCOHaNa B COOTBETCTBHH  CO
CTpaTernieCKUMH IUIAHAMHU OpPTaHHU3aINHN),

Tema 5

Cucrema
ydera
MepcoHalia B
(byHKIMOHATTB

HOM paszpese

XapakTepucTUKa CUCTEM ydeTa IepcoHajla B
paspese (G YHKIIHOHATBHBIX MOJICCTEM
CHCTEMBI yIpaBJICHUS IIEPCOHAJIOM:
IJIAHUPOBAHUE U MAPKETUHI MEPCOHAN, HAEM U
y4eT IepcoHana, y4eT TPYAOBBIX OTHOLICHUU,
YCIOBUM  TpyZa, pa3BuUTUsd  [EPCOHAIA,
MOTHBAllUM M CTUMYJHUPOBAHUS IEPCOHAIA,
COLMAJIBHOT'O Pa3BUTHs, Pa3BUTHUS OPICTPYKTYP
YIIPaBJICHUS, MPaBOBOTO obecrieueHus
yIpaBiIeHUsT MEPCOHAIOM, HWH(GOPMALUOHHOTO
obecrieueHus YIIPABJICHUSA TIEPCOHAIIOM.
Benenue yuera mno BugaM  IPOAYKLUH,
LEHTpaM OTBETCTBEHHOCTH, CEerMEHTaM
JEATENIBHOCTU.  YUYeT  JKOHOMHYECKMH U
COLMANIBHBIX  PE3YJIbTATOB  JIESATEIBHOCTH
IepCcoHaa U MOAPA3ACICHUI MO YIPABICHUIO
MEPCOHATIOM, & TAKXKE 3aTrpaT Ha NMEPCOHAI U
COBEpIICHCTBOBAHUE CHUCTEMBl  YIIPABIICHUSA
TIEPCOHATIOM

(bopMHUpOBaTh CIIOCOOHOCTH UCIIOIB30BaTh OCHOBBI
SKOHOMHYECKMX 3HAaHUW B pa3u4HbIX cdepax
nesrenbHocTH)  (opmupoBate CrocoOHOCTB
AQHAIM3UPOBATh  PE3YNbTAaTHl  UCCICJOBAaHUH B
KOHTEKCTEe IIeJiell M 3aJad CBOCH OpraHHu3alIliin)
(bopmupoBath 3HaHUE OCHOB Hay4YHOI
OpraHM3allid TpyJa M HOPMHUPOBaHHS Tpyla,
BIIQJICHUE HAaBBIKAMH aHaiIm3a paboT W aHajam3a
pabounx MecT, ONTUMHU3AIUN HOPM OOCITy>KUBaHMUS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHu30BaTh
TPYIOBYIO paboTy HAa OCHOBE 3HAHUS IMPOIECCOB
IpyIIIOBOM JAHAMUKHA 51 NIPUHLIUIIOB

(opMHUpOBaHMsI KOMAaHABl U YMEHHS IPUMEHATH UX
Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3paboOTKM W BHEIpPEHHA  KaJgpoBOH U
YIPaBJIEHYECKOW JTOKYMEHTAIMH, ONTHMHU3ALNN
JOKYMEHT0000poTa M cXeM (PYHKIHMOHAJIHHBIX
B3aMMOCBS3€H MEXIy IOApa3eieHUsIMH, OCHOB

pa3paboTKu Hu BHEIIPEHUS 111010)1(S13%9)
pEeTYJIIMPOBAaHUS  TPYJOBBIX  OTHOIICHUMA i
CONPOBOXKAAIOIICH JIOKYMCHTAI[HH),

(bopmupoBaTh YMEHHUE BECTH KaJIpOBOE

000
«Hepromop
CKHE
KypOpPTBI»




JIEJIOTIPOM3BOJICTBO M OPraHU30BBIBaTh apXHWBHOE
XpaHEeHHE KaJAPOBBIX IOKYMEHTOB B COOTBETCTBHUH C
JEHCTBYIONMMHA HOPMaTHBHO-TIPAaBOBBIMU aKTaMH,
3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BIaJCHUEM
HaBBIKAMH COCTaBIIEHUS KaJApPOBOW OTYETHOCTH, a
Tak’ke HaBBIKAMH O3HAKOMIICHUS COTPYTHUKOB
OpraHu3aly C KaJApOBOW JOKyYMEHTAalluEd U
JEHCTBYIOIMMH  JIOKaJbHBIMH ~ HOPMAaTHBHBIMU
aKTaMH, yMeHue obecrevnThb 3aIUTy
MEPCOHANBHBIX JAHHBIX COTPY/IHUKOB),
(popmupoBare  Brnagenue  HaBblKamMu  cOopa
WHGOPMAITUH /ISl aHAIA3a BHYTPEHHUX W BHEIITHUX
(dakTOpoB,  BIUAIOMHUX HAa  A(POEKTUBHOCTH
JeSATEeIbHOCTH TMEPCOHaNa OpraHu3alud, yMEHHEM
pacCcUUTHIBATh YHCIECHHOCTh W MPO(ECCHOHATBHBII
COCTaB  TIEpCOHAla B COOTBETCTBHH  CO
CTpaTErn4eCKUMH IUIAHAMHU OPTaHU3aINH),

Tema 6

ABToOMaTu3alg
Hst ydera
MepcoHaia B
OpraHu3aIuu

3apyOexHbie aBTOMaTu3upoBaHHele HR —
cucrempr: SAP HR Management System,
Oracle HR Analyzer, Scala HR, Axapta HR
Management u gpyrue. Poccuiickue HR-
CHCTEMBI: MaKeT «bOCC-kanpoBUK»,
aBTOMAaTHU3UPOBAHHOE pabouee MECTO
«YupaBiieHue MIEPCOHATIOM» CHUCTEMBI
«Daarmany, MOZYJIb «YmpasieHue
MIEPCOHAIOM» Cucrembl  3IE€KTPOHHOTO
nokymenToobopora N.System, 1C 3apruiata n
KaJIpbl U IpyTHE.

(q)OpMHpOBaTB CIIOCOOHOCTB MCITOIB30BAaTh OCHOBBI
SKOHOMHYECKMX 3HAaHUW B pa3Iu4HbIX cdepax
nesrenbHocTH)  (opmupoBate CrocoOHOCTB
AHAJIN3UPOBATDH PE3YJIbTAaThI I/ICCJ'Ie,Z[OBaHI/Iﬁ B
KOHTEKCTEe IIeJiell M 3ajJad CBOCH OpraHHu3aliin)
(bopmupoBathb 3HaAHHE OCHOB Hay4HOUI
OpraHu3alvi TpyJa U HOPMHUPOBAHMS Tpyna,
BJIaACHHUC HaBBIKAMH aHaJIKM3a pa60T 1 aHajani3a
pabouux MecT, ONTHMHU3AIMY HOPM O0OCITY>KUBaHHS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHu30BaTh
TPYNIOBYIO pa0OTy Ha OCHOBE 3HAHWS IMPOIECCOB
IpyIIIOBOM JUHAMUKHA 51 NIPUHLIUIIOB

(dbopMHpOBaHUsI KOMaH/BI U YMEHHUSI TIPUMEHSTH WX
Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3paboOTKM W BHEIpPEHHA  KaJgpoBOH U
VIPaBIICHYECKOW JIOKYMEHTAI[MH, ONTHMHU3AINN
JOKYMEHT0000poTa M CcXeM (YHKIHOHAJILHBIX
B3aUMOCBSI3€H MEXAY NOAPa3AEICHUSIMHA, OCHOB

pa3paboTku u BHEJPEHUS POLEAYp
peryaupoBaHusl  TPYAOBBIX  OTHOIICHHUH u
COIPOBOXAAIOLIEH JOKyMEHTAIIHH),
(dbopmupoBaTh yMEHHE BECTHU KaJpoBOE

JIEIIONPOU3BOICTBO M OPTaHW30BBIBATH APXHBHOE
XpaHEeHUe KaJpOBbIX TOKYMEHTOB B COOTBETCTBUH C
JIEHCTBYIONTUMI HOPMATHBHO-TIPABOBBIMU aKTaMH,
3HaHHWEM OCHOB KaJI[pOBOIl CTaTHCTHKH, BIaJCHHEM
HaBBIKAMH COCTAaBJICHHUS KaJpOBOM OTYETHOCTH, a
TaK)KE HaBBIKAMU O3HAKOMJICHUS COTPYJTHUKOB




OpraHu3allid ¢ KaJApoBOW [JOKyMEHTalWeHd |
JNEUCTBYIONIMMHU  JIOKAJbHBIMH ~ HOPMATHBHBIMHU
aKTaMH, yMEHHE obecrneunThb 3aIIUTY
MEPCOHANBHBIX JAHHBIX COTPY/HUKOB),
(bopmupoBaTs  Bmagenme — HaBRIKAaMH  cOopa
uH(pOpMALNH IS aHAIN3a BHYTPEHHNUX W BHEITHUX
¢dakTopoB, BnusAOmUX Ha  3(QeKTUBHOCTH
JeSITEeIbHOCTH TMEPCOHaNa OpraHu3alud, yMEHHEM
PaCCUUTHIBATh YHCIEHHOCTh U MPOQECCHOHATBHBIN
COCTaB  TepcoHalla B COOTBETCTBHH  CO
CTpaTernieCKUMH IUIAHAMHU OpPTaHHU3aINHN),

Tema 7

VYyer
IJIAHUPOBAHUS
U MapKeTUHTa
repcoHasa

Cucrema ydera, HeoOXxoaumasi Jisl pa3paboTKu
KaJpOBOM IOJIUTUKHA U CTPATETUU YIPABICHUS
[IEPCOHAJIOM, aHaJlM3a KaJpoBOro MOTEHIHUAA,
aHaJM3a  pbIHKAa  TpyJa,  OpraHu3anuu
KaJpOBOI'0 IUIAHUPOBAHMUS, IUIAHUPOBAHUS U
IPOTHO3UPOBAHUS MOTPEOHOCTU B IMEPCOHATIE.
Yuer  MeponpusATHil o OpraHHA3auu
BHYTPEHHETO0 W  BHEIIHET0  MapKeTHHIa
IIEpCOHANIA. YUYeT aHalIu3a M IUIAHUPOBAHUS
YHUCICHHOCTH IepCOHana, O00OECIEeYeHHOCTH
OpraHM3aly MEpPCOHATIOM, 3KOHOMHYECKHUX
IIOCJIEACTBUM U3MEHEHUS YHUCJIEHHOCTU
nepcoHana. Yder 3arpaT U 3(QQPEeKTHBHOCTH
OpraHM3alUy peKJaMbl. Y4YeT JaHHBIX IO
MOJAJEPKAaHUIO B3aUMOCBSI3U C  BHEIIHUMU

VCTOYHUKAMU, o0ecreynBarOIUMU
OpraHM3aIMIo KaJpaMu. YYeT 3arpaT Ha Habop
IepcoHaIa. XapakTepucTuka ¢bopm
OTYETHOCTH.

Y4yer  Halima  mepcoHana,  MPOBEACHUSA
co0ece10BaHuUH, OLIEHKH, otOopa
IIPETEHEHTOB U NIPUHSATHS PELICHUI O IpUeMe
Ha pabory. VYyer MIPOX 0K ICHUS

HCIIBITATENIBHOTO CPOKa. YUeT OTCYTCTBHUU Ha
pabote. YdeT TUTAaHUPOBAHUSI U YTBEPKIACHUS
OTHYCKOB, HX HCHONb30BaHMs. CTaTucTHKa
KaJIpOB.

(dhopMupOBaThH CITOCOOHOCTH UCIIOIB30BATh OCHOBEI
SKOHOMHYECKMX 3HAHWW B pa3UYHBIX cdepax
nesitenbHocTH)  (popmmpoBate  CrIoCOOHOCTH
aHAM3UPOBATh  PE3yNbTAaThl  UCCIENOBAaHUN B
KOHTEKCTEe IIeJleldl M 3aJad CBOCH OpraHHu3aIliin)
(popmupoBats 3HAHUE OCHOB Hay4YHOU
OpraHM3ald Tpyla ¥ HOPMHUPOBAHUS TpPYyAa,
BIIQJICHUE HAaBBIKAMH aHaiIm3a padoT W aHajam3a
pabounx MecT, ONITUMHU3AIUN HOPM OOCITyKUBAHUS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHu30BaTh
TPYINOBYIO paboTy HAa OCHOBE 3HAHUS IMPOIECCOB
TPYIOBO JTMHAMUKA u MPUHIIAIIOB

(hopMUPOBaHUST KOMaH/Bl U YMCHHUS MPUMEHSThH MX
Ha TpakTuke), (popMuUpoBaTH 3HAHHUE OCHOB
pa3paboOTKM ¥ BHEJAPEHHWS  KaJpOBOW U
YIPaBICHYCCKONH JTOKYMEHTAIH, ONTUMHU3AIUN




JOKYMEHT0000poTa M cXeM (PYHKIHMOHAJIBHBIX
B3aUMOCBSI3€H MEXAYy INOAPA3AEICHUSIMY, OCHOB

pa3paboTKu u BHEJIPCHUS POLEAYP
pPEeTryJIMPOBaHUS  TPYJOBBIX  OTHOIICHUMA u
COIIPOBOKTAIONICH JOKyMEHTAIIHH),
(dbopmupoBaTh yMEHHE BECTH KaJIpoBOE

JIEJIOTIPOM3BOJICTBO M OPTraHU30BBIBaTh apXHWBHOE
XpaHEeHUE KaJIPOBBIX JOKYMEHTOB B COOTBETCTBHU C
JEHCTBYIOLIIMMY HOPMAaTUBHO-TIPAaBOBBIMH aKTaMH,
3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BJIaJCHUEM
HaBBIKAMHU COCTAaBJICHHUsSI KaIpOBOH OTYETHOCTH, a
TAaKXKE HaBbIKAMU O3HAKOMJICHHS COTpPYJHHKOB
OpraHu3alli C KaJpOBOM JOKyMEHTalueud u
JEHCTBYIOIMMH  JIOKaJbHBIMH ~ HOPMAaTHBHBIMU
aKTaMH, yMEHHE o0ecrnieunTh 3aIIUTY
NEPCOHANBHBIX JaHHBIX COTPYIHUKOB),
(popmupoBare  Brnagenue  HaBbIKamMu  cOopa
WHQOPMAIUH [T aHAIM3a BHYTPEHHUX M BHEITHUX
¢dakTopoB, BIHAOMUX Ha  3PPEKTUBHOCTH
JeSATEeIbHOCTH TEPCOHANa OpraHu3alud, YMEHHEM
pacCcUYUTHIBATH YUCICHHOCTh M MPOQecCHOHATbHBIN
COCTaB  IlepcoHajla B COOTBETCTBHHM  CO
CTpaTerMYeCKUMH IIaHAMH OpraHH3alHH),

Tema &

Yuyer
TPYIOBBIX
B3aMOOTHOIII
eHUM

Yyer  peryaupoBaHus IPYIIOBBIX u
MEXKINYHOCTHBIX B3aI/IMOOTHOHI€HI/II71,
OTHOILLICHUH PYKOBOJCTBA. Yyer
MMPONU3BOJACTBCHHO-OKOHOMHWYCCKUX,

COLIMAJIBHO-TICUXOJIOTUYECKUX KOH(IIMKTOB H
crpeccoB. [IpoBeneHne MepompHiATHH O HX

JUarHOCTHKE, npoHIIaKTUKE "
YPETYJIMPOBAHHUIO. VYuer coOMroAeHUS
TUYECKUX HOPM, YPOBHS OpraHU3allMOHHON
KYJIbTYpBI. XapakTepuctuka bopm
OTUYETHOCTH.

(hopMupoBaTh CIOCOOGHOCTD HCIIOIH30BATH OCHOBBI
OSKOHOMHYECKHX 3HAHMH B pasmuuHbIX chepax
nestenbHocTH)  (popmupoBate  CrIOCOOHOCTH
aHAIM3UPOBATh  PE3YNIbTaThl  WCCICJIOBAHUN B
KOHTEKCTe TIieJiel W 3aJad CBOCH OpraHH3alIiH)
(dbopmupoBaTh 3HAHUE OCHOB Hay4YHOU
OpraHm3alMyd TpyJa MW HOPMHPOBAHHS TpyZa,
BIIQJICHUE HaBBIKAMHM aHalu3a paboT W aHaim3a
pabounx MecT, ONTUMHU3AIUN HOPM OOCTyKUBaHUS,

CITOCOOHOCTBIO 3¢ GEeKTHBHO OpraHU30BaTh
TPYNIOBYIO pa0OTy Ha OCHOBE 3HAHWS IMPOIECCOB
TpyNIoBoi JTUHAMHAKH u MIPUHIIUTIOB

(dbopMHpOBaHUsI KOMaHBI U YMEHHUSI TIPUMEHSTH WX
Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3spabOTKM ¥ BHEOPEHHS  KaJpoBOW U
VIPaBIICHYECKOW JIOKYMEHTAI[MH, ONTHMHU3AINN
JOKyMEHTO000pOTa M CXeM (PYHKIHMOHAIBHBIX
B3aUMOCBSI3EH MEXKAY MOApa3AEICHUSIMHA, OCHOB

pa3paboTku u BHEJPEHUS MIPOLEAYP
pPETYIMPOBaHUS  TPYHOOBBIX  OTHOIIEHHH u
CONPOBOXKAAIOIICH JIOKYMCHTAI[HH),

(opmupoBathb yYMEHHE BECTH KaJI[poBOE




JIEJIOTIPOM3BOJICTBO M OPraHU30BBIBaTh apXHWBHOE
XpaHEeHHE KaJAPOBBIX IOKYMEHTOB B COOTBETCTBHUH C
JEHCTBYIONMMHA HOPMaTHBHO-TIPAaBOBBIMU aKTaMH,
3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BIaJCHUEM
HaBBIKAMH COCTaBIIEHHUS KaJApPOBOW OTYETHOCTH, a
Tak’ke HaBBIKAMH O3HAKOMIICHUS COTPYTHUKOB
OpraHu3aly C KaJApOBOW JOKyYMEHTAalluEd U
JEHCTBYIOIMMH  JIOKaJbHBIMH ~ HOPMAaTHBHBIMU
aKTaMH, yMeHue obecrevnThb 3aIUTy
MEPCOHANBHBIX JAHHBIX COTPY/IHUKOB),
(popmupoBare  Brnagenue  HaBblKamMu  cOopa
WH(GOPMAITUH /ISl aHAIA3a BHYTPEHHUX W BHEIITHUX
¢dakTopoB, BIUAOMHUX Ha  A(OPEKTHUBHOCTH
JeSATEeIbHOCTH TMEPCOHaNa OpraHu3alud, yMEHHEM
pacCcUUTHIBATh YHCIECHHOCTh W MPO(ECCHOHATBHBII
COCTaB  TIEpCOHAla B COOTBETCTBHH  CO
CTpaTErn4eCKUMH IUIAHAMHU OPTaHU3aINH),

Tema 9

Yuer
pa3BUTHUS
repcoHasa

Cucrema ydera opraHuzaluu OOydeHUs,
MEPETOATOTOBKH, TTOBBIIICHHS KBATU(DUKAIIHH,
BBE/ICHHS B JOJDKHOCTh U aJanTallid HOBOI'O
COTPYJIHHKA, TEKYIIEH MEPUOINIECKON OLIEHKU
(arrecTanuu) nepcoHana. Yder morpedHocTei
B OOyYEHUU M COCTOSHHUS METOJUYECKOTO W
KaJpoBOro obecriedeHus mporecca o0ydeHusl.
VYuer pa3BUTHSA podecCHOHATEHBIX
KOMIIETEHLIMM  COTPYAHUKOB  OpraHU3aluu.
VYyer BuaoB u ¢GopM NpodeccHOHANTBHOIO
o0ydeHus mepcoHana. Y4yeT KadeCTBEHHBIX U
KOJIMYECTBEHHBIX PE3YJIbTAaTOB OOy4YeHUS U
afantanud pabOTHUKOB M OIICHKH 3aTparT Ha
oOyudeHue aJanTaruio IIepCOHAIA.
XapakTtepuctuka (opM OTUETHOCTH.

(bopMupoBaTh CIIOCOOHOCTH HCIOIB30BATH OCHOBBI
SKOHOMHYECKMX 3HAaHUW B pa3Iu4HbIX cdepax
nesrenbHoct)  (popmupoBate  CrocoOHOCTB
AQHAIM3UPOBATh  PE3YNbTAThl  HCCICIOBAHUN B
KOHTEKCTEe IIeJiell M 3ajJad CBOCH OpraHu3aliin)
(dbopmupoBaTh 3HAHUE OCHOB Hay4YHOU
OpraHu3alMd TpyJa © HOPMHUPOBAHHS TpPY.a,
BIIQJICHUE HAaBBIKAMH aHaiIm3a padoT M aHajam3a
pabounx MecT, ONTUMHU3AIUN HOPM OOCTyKUBaHUS,

CIOCOOHOCTHIO 3¢ eKTUBHO OpraHu30BaTh
TPYNIOBYIO pa0OTy Ha OCHOBE 3HAHWS IMPOIECCOB
IpyIIIOBOM JAHAMUKHA 51 IIPUHLIUIIOB

(dbopMHpOBaHUsI KOMaHBI U YMEHHUSI TIPUMEHSTH WX
Ha TpakTuke), (dopMHpPOBaTH 3HAHHE OCHOB
pa3paboTKM W BHEIpPEHHA  KaJpoBOH U
VIPaBIICHYECKOW JIOKYMEHTAI[MH, ONTHMHU3AINN
JOKYMEHT0000poTa M cXeM (PYHKIHOHAJIBHBIX
B3aUMOCBSI3EH MEXKAY NOAPa3AEICHUSIMHI, OCHOB

paspaboTKu u BHEJIPCHUS poIeayp
pEeTYJIIMPOBAaHUS  TPYJOBBIX  OTHOIICHUMA u
COIIPOBOKAAIOIEH JIOKYMCHTAI[HH),
(dbopmupoBaTh yMEHHUE BECTH KaJIpoBOE

JCJIONPOU3BOJICTBO M OPraHMU30BBIBATL APXUBHOC




XpaHEeHHE KaJPOBBIX TOKYMEHTOB B COOTBETCTBHH C
JIEHCTBYIONTUMI HOPMATHBHO-TIPABOBBIMH aKTaMH,
3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BJIaJCHUEM
HaBBIKAMHU COCTAaBJICHHUSI KaApOBOH OTYETHOCTH, a
Tak’ke HaBbIKAMH O3HAKOMIICHUS COTPYTHUKOB
OpraHu3ali C KaJpOBOM JOKyMEHTalMed u
JEHCTBYIOIMMH  JIOKaJbHBIMH ~ HOPMAaTHBHBIMU
aKTaMH, yMEHHE obecrnieunTh 3aIIUTY
MEPCOHATBHBIX JTAHHBIX COTPY/IHHUKOB),
(popmupoBare  Brnagenue  HaBblKamMu ~— cOopa
WHQOPMaLUK [T aHAIM3a BHYTPEHHUX M BHELITHUX
¢dakTopoB, BIUAOMHUX Ha  A(OPEKTHBHOCTH
JIeSTEIbHOCTA TIePCOHAaa OpTaHH3alliH, YMEHUEM
pacCYUTHIBATh YUCICHHOCTh M MPOQeCCHOHANBHBIN
COCTaB  TIEpCOHAla B COOTBETCTBHH  CO
CTpPaTErnYeCKUMH TUIAHAMHU OPTaHHU3aIHH),

Tema 10

Yuer
MOTHUBALIMH U
CTUMYJIHPOBAH

Usl IepCcoHaa

VY4yeTHas JOKyMEHTalus, HeoOxoaumas s
OpPraHu3alMy  YIpaBICHUS MOTUBAUMEd U
CTUMYJIMPOBAaHUEM TPYJIOBOM JI€ATEIbHOCTU
MepCoHAIa, HOPMHPOBAHUS W TapUPUKAUN
TPYIOBOTO TMpoliecca, pa3paboTKU CcHCTEM
OIUIaTBl TPyHa, peanu3anuu (GOopM ydacTus
nepcoHasia B NPUOBUIIX M KaluTalie,
MIPUMEHEHUS dbopm HEMATEPHUATBLHOIO
cTumynupoBanus. OOmMe MOJOXKEHUS IO
yuery Tpylda M 3apaboTHOM miaTel.  Yder
HCIIOJIb30BaHUS pabouero BPEMEHU.
IlepBuyHasi yyeTHass JOKYMEHTAlUs MO Y4YeTy
TpyZda U 3apab0OTHOM MIaThl. YUYeT HaYMCIIEeHUs
OIJIaThl TPYJa, paclpelesIeHUs] OIJIaThl TPy/a,
yaepkaHui W3 3apaboTHOW TIaThl. Yder
BbIIAaHHOM W JIEIOHUPOBAaHHOW 3apaOOTHOM
IJIAThl. YYeT OTYMCICHUM Ha COLMaJbHbIE
HYXIbl BO BHEOWJKETHbIE (OHABL. Yuer
CTPaxOBBIX ~ B3HOCOB Ha  00s3aTeiabHOE
COLMAIBHOE CTpaxOBaHUE OT HECYACTHBIX
CIly4acB Ha MIPOU3BOJCTBE u
MpoeCCHOHANIBHBIX ~ 3a0oJieBaHWil.  YUer
nmokasarened mo  Tpyay — (YMCIEHHOCTH
NepcoHaa, IPOU3BOIUTENILHOCTH TPyJa U JIp.).
XapakTtepuctuka GopM OTYETHOCTH.

(dbopmupoBaTh CIOCOOHOCTH UCIIOIB30BATh OCHOBBI
IKOHOMHYECKUX 3HAaHWH B pa3IH4HbIX cdepax
nestenbHoct)  (popmupoBate  CrIOCOOHOCTH
AQHAIM3UPOBATh  PE3YJbTAaThl UCCICJOBAHUH B
KOHTEKCTe IIeJlell M 3ajJad CBOCH OpraHHM3allii)
(dbopmupoBaTh 3HAHUE OCHOB Hay4YHOU
OpraHM3alMy Tpyda M HOPMHUPOBAHUA TpyZa,
BJIaJICHHE HaBBIKAMU aHaiM3a paboT W aHaiu3a
pabounx MECT, ONTUMHU3AINHA HOPM OOCITYKUBaHUS,

CITOCOOHOCTBIO 3¢ GEeKTUBHO OpraHU30BaTh
TPYNIOBYIO0 pa0OTy Ha OCHOBE 3HAHWS IMPOIECCOB
rpynmnoBoi JTUTHAMHAKH u MPUHIIUTIOB

(hopMUpOBaHUS KOMaHBl M YMEHHS MPUMEHATh UX




Ha TpakTuke), (dpopMHpPOBaTH 3HAHHE OCHOB
pa3pabOTKM W BHEAPEHUS  KagpOBOM U
YIPaBICHUYECKOW JTOKYMEHTAIH, ONTHMHU3AINN
JOKYMEHT0000poTa M cXeM (PYHKIHMOHAJIHHBIX
B3aMMOCBSI3€H MEXIy IOIpa3eieHIsIMH, OCHOB

paspaboTKu u BHEJIPCHUS 3]0 (51440
pPEeTryJIUPOBaHUS  TPYJOBBIX  OTHOIICHUMA u
COIIPOBOKAAIOICH JIOKYMCHTAIHH),
(dbopmupoBaThH yMEHHE BECTH KaJIpoBOE

JIEJIOTIPOM3BOJICTBO M OPTraHU30BBIBaTh apXHWBHOE
XpaHEeHHUE KaJIPOBBIX JOKYMEHTOB B COOTBETCTBHU C
JIEHCTBYIOIMMY HOPMAaTUBHO-TIPAaBOBBIMH aKTaMH,
3HaHHEM OCHOB KaJpPOBOIl CTaTHCTHKH, BIIaJCHHEM
HaBBIKAMHU COCTAaBJICHUsSI KaApOBOH OTYETHOCTH, a
TAaKXKE HaBBIKAMU O3HAKOMJICHHS COTPYIHHKOB
OpraHu3alMi C KaJpOBOM JOKyMEHTalueud u
I[CﬁCTByIOHlHMH JJOKaJIbHBIMH HOPMAaTHBHBIMU
aKTaMH, YMCHHE 00ecreynThb 3aluTy
MEPCOHANBHBIX JaHHBIX COTPYIHUKOB),
(popmupoBare  Brnagenue  HaBblKamu — cOopa
WHQOPMAIUH [T aHAIM3a BHYTPEHHUX M BHELITHHX
¢dakTopoB, BIHAOMUX Ha  3PPEKTUBHOCTH
JESITEIbHOCTU TEPCOHANAa OpraHU3alud, YMEHHEM
pacCUYUTHIBATH YUCICHHOCTh M MPOQeCCHOHANBHBIN
COCTaB  IepcoHajlla B COOTBETCTBHHM  CO
CTpaTerMYeCKUMH IJIaHAMH OpraHH3alHH),

Tema 11

Yuyer
COLIMAJILHOTO
pa3BUTHUs
pasBuTUs
OpPICTPYKTYP
yIpaBiIeHUS
OpraHu3aluu

u

VYyer opraHuzanuMuM = NOUTaHUS, SKAJIUIIHO-
OBITOBOTO o0cyKUBaHUS, Opra"Husanuu
BOCIIUTaHUS M pa3BUTUS  (PU3NUECKOU
KYJBTYPHI, 06CCH€‘~I€HI/I$I 300pOBbA U OTAbIXA,
obOecriedeHUss  JETCKUMU  YYPEXKICHUSIMU,
OpraHu3aIi COIMAIBHOTO CTPAXOBaHUA. YUeT
pacxoloB Ha colMalbHbIA maker. Cucrema
yuyera TS aHaIM3a CJIO>KMBILIECHCS
OPTCTPYKTYPHI YIPABICHUS U MPOSKTUPOBAHUS
HOBOHM, pa3pabOTKH IITAaTHOTO pacHUCaHUA.
@dopMHpPOBAaHUE  CHUCTEMBI  HEOOXOTUMBIX
JAHHBIX O paboumx ceTax. VYdeT 3aTpar,

CBSI3aHHBIX c COBEPILECHCTBOBAaHUEM
OpraHW3allMOHHBIX  CTPYKTYp  YOPABJICHUS
opraHusanuein u ee IIEPCOHAJIOM.

Xapaktepuctuka GopM OTIYETHOCTH

(dhopMupOBaThH CITIOCOOHOCTH UCTIIOIB30BATh OCHOBEI
OSKOHOMHUYECKHX 3HAaHWH B pasmuuHbIX chepax
nesrenbHoct)  (popmupoBate  CrocoOHOCTB
aHAJM3UPOBATh  PE3yNbTaThl  MCCIEIOBAHUH B
KOHTEKCTEe IIeJiell M 3aJad CBOCH OpraHu3alIliin)
(popmupoBats 3HaHHE OCHOB HaY4YHOMH
OpraHuzalMd TpyAa M HOPMHUPOBAaHUS TpPYy.a,
BJIaJICHWE HaBbIKAMHU aHalu3a paboT W aHanmm3a
pabounx MECT, ONTUMHU3AINHA HOPM OOCITYKUBaHUS,

CIOCOOHOCTHIO 3¢ deKTUBHO OpraHU30BaTh
TPYIOBYIO paboTy Ha OCHOBE 3HAHUS IMPOIECCOB
TPYIOBO JTMHAMUKA u MPUHIIAIIOB

(bOpMHpOBaHI/ISI KOMaHJbl 1 YMCHHUA IMPUMCHATH UX




Ha TpakTuke), (dopMHpPOBaTH 3HAHHE OCHOB
pa3pabOTKM W BHEAPEHUS  KagpOBOM U
YIPaBICHUYECKOW JTOKYMEHTAIH, ONTHMHU3AINN
JOKYMEHT0000poTa M cXeM (YHKIHMOHAJIHHBIX
B3aMMOCBSI3€H MEXIy IOIpa3eieHIsIMH, OCHOB

paspaboTKu u BHEJIPCHUS 3]0 (51440
pPEeTryJIUPOBaHUS  TPYJOBBIX  OTHOIICHUMA u
COIIPOBOKAAIOICH JIOKYMCHTAIHH),
(dbopmupoBaThH yMEHHE BECTH KaJIpoBOE

JIEJIOTIPOM3BOJICTBO M OPTraHU30BBIBaTh apXHWBHOE
XpaHEeHUE KaJIPOBBIX JOKYMEHTOB B COOTBETCTBHU C
JIEHCTBYIOIMMY HOPMAaTUBHO-TIPAaBOBBIMH aKTaMH,
3HaHHEM OCHOB KaJpPOBOIl CTaTHCTHKH, BIIaJCHHEM
HaBBIKAMHU COCTAaBJICHHUsSI KaIpOBOH OTYETHOCTH, a
TAaKXKE HaBBIKAMU O3HAKOMJICHHS COTPYIHHKOB
OpraHu3alMi C KaJpOBOM JOKyMEHTalueud u
I[CﬁCTBYIOHlHMH JJOKaJIbHBIMH HOPMAaTHBHBIMU
aKTaMH, YMCHHE 00ecreynThb 3aluTy
MEPCOHANBHBIX JaHHBIX COTPYIHUKOB),
(popmupoBare  Brnagenue  HaBblKamu — cOopa
WHQOPMAIUH [T aHAIM3a BHYTPEHHUX M BHELITHUX
¢dakTopoB, BIHAOMUX Ha  3PPEKTUBHOCTH
JESITeIbHOCTH TEPCOHATa OpPraHU3alud, yMEHHEM
pacCUYUTHIBATH YUCICHHOCTh M MPOQeCCHOHANBHBIN
COCTaB  IepcoHajlla B COOTBETCTBHHM  CO
CTpaTerMYeCKUMH IJIaHAMH OpraHH3alHH),

Tema 12

Yyer
PaBOBOTO U
uH(pOpMaILMOH
HOTO
obecrieyeHus
YIIpaBJICHUS
NEePCOHATIOM

VY4er, HeoOXOAUMBINH JJIsi pelIeHUs] MPaBOBbIX
BOIIPOCOB TPYJOBBIX OTHOIICHUH,
COIJIACOBAHUS PACHOPSAMTENBHBIX M  HMHBIX
JOKYMEHTOB 110 YIPABJICHUIO IIEPCOHANIOM,
pEILIEHUs] PAaBOBBIX BOIIPOCOB XO35MCTBEHHON
JeSITEIbHOCTH, MPOBEIEHUSI KOHCYJIbTAalUi IO
IOPUAMYECKUM BOIIpOCaM. YUeT HapylIeHUN
TPYJOBOI'O 3aKOHOJIATENIbCTBA U CBS3aHHBIX C

HUM 3arpar. Benenue ydera
MH(OPMaLIMOHHOTO u TEXHUUYECKOTO
obecrieueHus CUCTEMBI YIIpaBICHUS

MepCoOHAIOM, 0OecTeueHus TIepcoHasa HayqIHoO-
TeXHHUYECKON wuHopMaIueil, opraHusamnuu
paboTBl  OpPraHOB MAacCOBOW WHQOpPMAIUH
OpraHu3aluu. Opranuzanus TIaTE€HTHO-
JIAIIEH3UOHHOMN JIEITEITLHOCTH.
XapakTtepuctuka GopM OTUETHOCTH.

(popmMupoBaTh CIIOCOOHOCTH UCIIOIB30BATh OCHOBBI
SKOHOMHYECKMX 3HAHWW B pa3UYHBIX cdepax
nestenbHoct)  (popmupoBate  CIIOCOOHOCTH
aHAIM3UPOBATh  PE3YNIbTaThl  UCCIEJIOBAaHUN B
KOHTEKCTEe TIieJiel W 3aJad CBOCH OpraHH3aIliH)
(dbopmupoBaTh 3HAHUE OCHOB Hay4YHOU
OopraHuzalii TpyJa HW HOPMHUpPOBAaHUS TpPYJa,
BIIQJICHUE HaBhIKAMH aHaiu3a paboT W aHaiIm3a
pabovmx MecT, ONITUMHU3AIUN HOPM OOCITyKUBAHUS,
CITOCOOHOCTBIO 3¢ GEeKTUBHO OpraHU30BaTh
TPYNIOBYIO0 pa0OTy Ha OCHOBE 3HAHWS IMPOIECCOB
TpynmnoBoi JITHAMHKH " MIPUHIIUTIOB




(opMHpOBaHKsSI KOMAaHABl U YMEHHUS IPUMEHATH UX
Ha TpakTuke), (popMuUpoBaTH 3HAHHE OCHOB
pa3pabOTKM ¥ BHEAPEHHS  KaJpoBOW U
YIPaBICHUYECKOW JTOKYMEHTAIH, ONTHMHU3AINN
JIOKyMEHTO000pOoTa ® CXeM (YHKIHOHAIBHBIX
B3aMMOCBSI3€H MEXIy IOIpa3JeieHIsIMH, OCHOB

pa3paboTKu u BHEAPEHHUS poLenyp
perynupoBaHUsl  TPYAOBBIX  OTHOIICHHI U
CONPOBOJKIAIOIICH JIOKYMEHTAIINH),
(popmupoBath yMEHHE BECTHU KaJIpoBOE

JIEJIOTIPOM3BOJICTBO M OPTraHU30BBIBATH apXHWBHOE
XpaHEHHE KaJPOBBIX JIOKYMEHTOB B COOTBETCTBHHU C
JIEHCTBYIOIMMY HOPMAaTUBHO-TIPAaBOBBIMH aKTaMH,
3HAHHEM OCHOB KaJIpOBOW CTaTHUCTHKH, BJIaJCHHEM
HaBBIKAMHU COCTAaBJICHUsS] KaIpOBOH OTYETHOCTH, a
TAaKXKEC HaBBIKAMU O3HAKOMJICHHS COTpPYIHHKOB
OpraHu3aly C KaJgpoBOW JOKyYMEHTAIlUEd U
I[eﬁCTBYIOHlHMH JJOKAJIbHBIMH HOPMAaTHBHBIMU
aKTaMH, yMEHHe o0ecreunThb 3aIIUTY
MEPCOHAIBHBIX JaHHBIX COTPY/IHUKOB),
(popmupoBare  Brnagenue  HaBblKamMu — cOopa
MH(POPMAaLUK [T aHAJIN3a BHYTPEHHUX M BHELIHUX
¢dakTopoB, BIHAOMUX Ha  3PPEKTUBHOCTH
JIesITeIbHOCTH TIepCcoHaja OpraHu3ally, YMEHUEM
paccYUTHIBaTh YUCICHHOCTh M MPOGeCCHOHANBHBIN
COCTaB  IlepcoHajJla B COOTBETCTBHM  CO
CTPATCTUYCCKMMU TJIaHAMU OpI‘aHI/I3aHI/II/I),

2.3.1 3auATHA JEeKIUOHHOI0 TUIIA.

HaunmenoBaunue
paszena

Conepxanue pasaena

MdopMa Tekyniero
KOHTPOJIA

2

3

4

VYuer miaHupoBaHUs
Y MapKeTHHIa
nepcoHasia

IJIaHUPOBAHUA, IJIAaHUPOBAHUA

OpraHu3ali  pEKJIaMbl. YUYeT JaHHBIX

XapakTepucTiuka GOpM OTYETHOCTH.

Cucrtema yuera, HeoOXoaumas i pa3pabOTKU
KaJIpOBOM NOJIUTHKU W CTPATErMM YIPaBICHUS
IIEpCOHAJIOM, aHalau3a KaJpoBOIO IOTEHIMAA,
aHaJM3a pbIHKA TpyZa, OpraHu3aluu KaJpOBOIO

u

IIPOrHO3UPOBaHMUS MNOTPEOHOCTH B IEPCOHAIE.
VYyer MEPONPUITHN o OpraHu3aIu
BHYTPEHHEro M BHEIIHET0  MapKeTHHTa
IepcoHaNa. YYeT aHaliu3a M IUIAHUPOBAHMSA
YUCIEHHOCTH  II€pCOHala,  OOECIEYEeHHOCTH
OpraHM3alMi  IEPCOHANIOM,  SKOHOMHYECKHX
MOCIIEICTBUI U3MEHEHUs YUCIIEHHOCTHU
nepcoHana. Yder 3arpar Hu 3(QeKTHUBHOCTH

Io

MOAJEPKAHUIO  B3aUMOCBSI3U € BHELIHUMHU
HMCTOYHUKAMHU, 00€CTIeYNBAIOIIMMH OPTraHU3aLINIo
KagpaMu. YdYeT 3aTpaT Ha Habop mepcoHaia.

pedepat(P)

10

Yuer MOTHBaAIINU U
CTUMYJIUPOBAHUS
nepcoHasna

OpraHM3aliil  YOpPaBJIEHUS  MOTHUBAIMEH

YueTtHas AOKYMCHTalNusd, HCO 6XOIII/IM3.51 JIIsL

n

CTUMYJIMPOBAHHUCM prﬂOBOﬁ JACATCIIbPHOCTHU

pedepar(P)




HepCOoHANa, HOPMHPOBAHUS W TapH(UKaINH
TPYyIOBOTO  Tpolecca, pa3paboTKH  CHCTEM
OIUIATBl TPyJAa, peanusauuu (GopM  ydacTHs
IepcoHajia B HpI/I6bIJISIX " KaruTaJie, IPUMCHCHUA
GopM  HEMaTepHAIILHOTO  CTUMYJIHPOBAHUSI.
OOme TONOXKEHUs MO ydeTy Tpyda |
3apa0OTHOM  ILJIATHI. V4er WCHOIB30BaHUS
pabouero  Bpemenu. llepBuunas  y4yerHas
JOKYMEHTAlMsI 10 YYeTy Tpylda H 3apaOOTHOM
I1J1aThI. Yyer Ha4YHCJIICHUA OIlJIaThl Tpyaa,
pacrpeescHusl OIUIaThl TpPy/Ia, YACpKaHHHA H3
3apaboTHOW  miaTel. YdYeT  BBIIAHHOW W
JCHOHMPOBAHHOM 3apab0OTHOM ILIATHI

2.3.2 3aHATHSA CEMHUHAPCKOI0 THIA.

No HanmeHnoBaHME paKTHYECKUX pabOT (CEeMHHAPOB) Popwma Tekymiero
KOHTPOJISI
1 3 4
1. |Vder miaHupoBaHUs U MapKETHHTa MEepCoHala YcTHBIN onpoc
2. |Yyer MOTHMBAIlMM U CTUMYJIUPOBAHHS [TEPCOHATIA Y CTHBII onpoc

[To ngucuunnmHe «YIHpaBIEHYECKH YYE€T M Yy4eT MEPCOHAIA» MNPEAYCMOTPEHO
MIPOBEICHUE MTPAKTUUECKUX 3aHATUM, LIEJIbI0 KOTOPBIX SIBJISIETCS 3aKPEIIEHUE TEOPETUUECKOro
MaTtepuaia u MpuoOpeTeHrne HaBBIKOB MIOCTAHOBKH CUTYaTUBHBIX MTPAKTUYECKUX 3aJIaHUM.

IIpuMepHBIH NJIAH NPAKTUYECKUX 3aAHATHI.

IMpakTuyeckas padora 1.

Tema 6. YueT nnaHupoBaHusl U MapKEeTHUHTa MepCOHaa

1.Cuctema ydera, HeoOXxoaumasi JiJisi pa3paOOTKU KaJpOBOM TMOJUTUKH U CTPATETHUU
yIpaBlIeHUs TEPCOHAIOM, aHaN3a KaJpoBOro MOTEHIMaNIa, aHAlIM3a PhIHKA TPYy/a, OpraHu3alun
KaJ[pOBOTO TUTAHUPOBAHHUS, TUTAHUPOBAHKS U TPOTHO3UPOBAHUS TTOTPEOHOCTH B ITEPCOHAJIE.

2.Y4er MepompusATHH TIO0 OpraHu3allid BHYTPEHHErO0 W BHEIIHEr0 MapKeTHHTra
nepcoHaa.

3.Yyer aHanu3za W IUJIAaHUPOBAHUS YHCIEHHOCTH TMEpPCOHana, O0eCIeueHHOCTH
OpTaHHU3aIH TEPCOHATIOM, YdKOHOMUYIESCKUX MOCIICACTBHI H3MCHEHHS YU CIICHHOCTH ITepCOHAA.

4.Yyer 3aTpat ¥ 3P PEKTUBHOCTH OpTaHU3AIUHN PEKIIAMBI.

5.Y4er JaHHBIX 10 TOJUICPKAHWIO B3aWMOCBSI3HM C BHCIIHAMH HWCTOYHUKAMHU,
o0ecreYnBarOIIUMU OPTaHU3AIUI0 KaJpaMHu.

6.Yder 3arpaT Ha HaOOp MepcoHana. XapakTepUCTHKa GOPM OTIYETHOCTH.

7.Yder HaiiMa mepcoHala, MpoBeIeHusl coOeceI0BaHu, OIIEHKH, 0TOOpa MPETEHACHTOB
Y TIPUHATHUS PEIISHUH 0 IpreMe Ha padoTy.

8.Y4er nmpoxokaeHHs HCIIBITATETFHOTO CPOKa. YUeT OTCYTCTBUI Ha paboTe.

9.Y4yer 1uTaHMpPOBAHWS W YTBEPKICHUS OTIYCKOB, WX HCIOJIb30BaHUSA. CTaTHCTHKA
KaJIpOB.

IIpakTnyeckas padora /.
Tema 9. YyeT MoTHBaIIMU U CTUMYJIUPOBAHUS TIEPCOHATIA
1.VuerHas nokyMmeHTanus, HeOOXoauMast JUIsl OpraHu3alyy yIpaBJIeHUs] MOTHBAIMEH U
CTUMYJIMPOBAaHUEM TPYAOBON NEATENbHOCTH IEpPCOHANa, HOPMHUPOBAHUS M TapudUKaLUU
TPYAOBOTO MpoIiecca, pa3paboTKH CUCTEM OIUIATHI TPY/a, peaau3auu (GopM ydacTus epcoHana
B MPUOBLIAX U KamuTaje, IpuMeHeHHs pOopM HEMAaTEepHaIbHOTO CTUMYJIMPOBAHHUSI.



2.00mme MoNoXKEeHHsI TI0 Y4eTy TpyAa W 3apaOOTHOW IIaThl. YYeT HCIOJb30BAHHS
pabouero Bpemenu. [lepBuyHas yueTHas JOKYMEHTAIUs 110 yUeTy TpyJa U 3apabOTHOI MIaThI.

3.Y4uer HauyuCIEHHs OIUIAThl TPYyJa, paclpelneieHus OIUIaThl TpyZda, yAEpKaHHH u3
3apa0OTHOM IJIaThl. YYET BBIIAHHOW U JCTIOHMPOBAHHON 3apa00THOM TIJIaTHI.

4.Y4eT OTUYMCIIEHHMH Ha COIHaJbHBIE HYXABl BO BHEOIO/KETHbIE (OHIBI. YUeT
CTPaxOBBIX B3HOCOB Ha 00s3aTEIbHOE COLIMAJIBLHOE CTPaXxOBaHHWE OT HECUACTHBIX CIy4yaeB Ha
MPOM3BOJICTBE U POPECCHOHATIBLHBIX 3a00JICBaHUH.

5.Y4yer nokasareneil mo Tpyay (YMCICHHOCTH MEpPCOHAja, MPOU3BOAUTEIHLHOCTH Tpyia
U Jip.). XapakTepucTuka GopM OTIETHOCTH.

2.3.3 JlabopaTopHbIe 3aHATHS.
He npenycmorpeno

2.3.4 IlpumepHasi TeMaTHKA KyPCOBBIX Pa0doT (IIPOEKTOB)
Kypcoeswie pabomul no yuednomy niany ne npedycmompenbl.

2.4 TlepevyeHb Y4eOHO-METOIHYECKOT0 O0ecedeHUsl IS CAMOCTOSITEIbHOI PadoThl
00y4JaIMXCS MO ANCIHUIIHHE

Bupg CP

[TepeveHpb y4eOHO-METOIMYECKOTO 00ECTICUCHHUS
JTUCITUTUIAHBI 110 BBIITOJIHEHUIO CAMOCTOSITSIIEHON
paboThI

2

3

1 |pa3bop TeopeTHueckoro mMarepuaina
10 OCOOUSAM, KOHCIIEKTaM JIEKIIHA;
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2. YmpaBieHHE TIEPCOHATIOM : YIeOHUK U MPAKTUKYM IS
npukiagHoro OakanaBpuara / A. A. JlutBuHiok [u ap.] ;
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: bakanasp. Ilpuxmamuoit kypc). — ISBN 978-5-9916-
5550-7. https://biblio-online.ru/viewer/1D94E1F9-DC57-
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3. [lopenos, H. A. Ormiara Tpyga TNepcoHama:
METOJIOJIOTHST M PACUeThl : Y4COHHK W TMPAKTUKYM IS
OakanaBpuata u maructpatypsl / H. A. T'openoB. — M. :
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pelieHre CUTYallMOHHBIX 3aJaHUil
10 TeMaM 3aHSITHM;
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1.Bonkosa, O. H. VYnpaBieHYeCKMH ydeT : y4eOHMK H
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2. YnpaBJeHHE MepCOHAJIOM : YYeOHUK M MPAKTHKYM JUISI
npukiagHoro 6akanaspuata / A. A. JIuTBuHIOK [U 1p.] ;
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2. YmpaBicHHE IEPCOHATIOM : YIEOHUK U MPAKTUKYM JUIS
npukiagHoro OakamaBpuara / A. A. JlutBuHiOK [U 1p.] ;
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3. I'openos, H. A. Onnara Tpyjaa nepcoHaia: MeTOA0IOTHS
U pacyeThl : yUeOHMK M NPAaKTUKyM JJs OakanaBpuara u
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IIpumepHbIe BONPOCHI 0 CAMOCTOATEIbHOI padoTe
. XapaKTepUCTHKA YIPABICHUYECKOTO YUETA U €0 POJIb B SKOHOMHUKE MIPEAPHUATHS.
. Conepxanue u mopsaa0k GopMupoBaHus HHGOPMAIIUU B YIIPABICHYECKOM YUETe.

. Uctopusi BOSHUKHOBEHUS U ATaIlbl Pa3BUTHS YIIPABIEHUYECKOr0 ydeTa.

. B3auMOCBsI3b ynpaBIeHUECKOTO yueTa 1 aHaIu3a.

. Cucrtema cueToB ynpaBJI€HYECKOTO YUeTa.

. CoBpeMeHHast KOHIICTILIUS TIOCTPOCHUS YIIPABICHUECKOTO yUeTa.

. Opranuzanus coopa 1 00pabOTKH epBUYHON HH(DOPMAIUH.

. ABTOMaTH3MpPOBAHHBIE TPOTPAMMBI YIIPABICHYECKOTO yUeTa.

10. bropkeTupoBaHye, Kak MHCTPYMEHT YIPaBJICHUS 1€ATEIbHOCTBIO TPEATPHUATHS.
11. CyuiHocTh U coaepKaHUEe OCHOBHOTO OI0JKETa IPEIIPUSITHS.

12. Bunsl 0105k€TOB.

13. Anroput™m OrOIKETHUPOBAHUSI.

14. broJukeT NpOoU3BOJICTBEHHOTO MPETPUATHS.

15. BrogxeT TOProBoil opraHu3anuu.

16. ®opmupoBaHuE KPaTKOCPOYHOTO M TOITOCPOUYHOTO OFO/IKETOB MPEATIPHUSITHS.
17. KoHTposb BBINOJIHEHUS OOKETa IPEIIPUITHUS.

18. Cucrema yuera (pakTHUECKUX U CUCTEMBI HOPMATUBHOTO yueTa 3aTpart.

03O\ LN kAW~

Ne)

. 3HaYeHnEe Hay4YHO-000CHOBAHHOM KJIACCH(HMKAIINU 3aTPaT JUIsl YCUIICHHUS UX KOHTPOJIS.

19. Cucremsl yucTa MOJHOM U ycequHoﬁ ce0eCTOMMOCTH U HaIllpaBJICHUA UX PA3BUTHA.

20. Cucrema CrangapT —KOCT
21. HopmaTuBHas cucTeMa ydera 3aTpart.
22. CpaBHUTEIbHAS XapaKTEPUCTHKA OTEUECTBEHHON U 3apyO0eKHOM CUCTEMBI

HOPMATUBHOI'O YUCTa 3aTpar

23. Cucremsr ABC u JIT.

24. [Ipoure cucTeMbl yIpaBlIEHYECKOrO y4yeTa 3aTpar.

25. Anantanus 3apyO0eKHBIX CUCTEM YIIPABIEHYECKOTO yUeTa 3aTpar.

26. Obmas xapakTeprCcTUKa OCHOBHBIX HAIIPABJICHUN KOHTPOJIBHO-aHATUTUYECKON

TPYNIUPOBKH 3aTpaT B YIIPABIECHYECKOM YUETe.

27. Y4et no BuAaM 3aTpat (3IKOHOMUYECKUM 3JIEMEHTaM).

28. Ha3znavenwue u o0mIuii MOPSIOK yueTa 1o HAMpaBIICHUIO 3aTparT.
29. Y4er no ueHTpaM OTBETCTBEHHOCTH.

30.bromxeTupoBanue 3aTpaT Mo [EHTPaM OTBETCTBEHHOCTH.

31. Yuer mo Mectam BOSHHUKHOBEHHS 3aTpaT (LIEHTpaM 3aTpar).

32. Y4er no HOCUTEIISIM 3aTpar.

33. Yder 3aTpaT 10 BBHIIOIHAEMbIM (DYHKIHSIM.
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34. Y4er 3aTpar 1o CTaAusIM >KM3HEHHOTO LIUKJIA U3/CIIHUS.

35. OredecTBeHHbIE METOJBI y4eTa 3aTpaT M KaJbKyJIHPOBaHUS CeOECTOMMOCTH
IPOIYKIIMH.

36. BapyOekHble METO/IbI YUeTa 3aTpaT U KaJIbKYIHUPOBAaHUS ce0ECTOUMOCTH MPOAYKLIUH.

37. YueT He3aBEpILIEHHOTO IPOU3BO/ICTBA.

38. O6001eHre 3aTpaT B CHHTETUYECKOM U aHAJTUTHYECKOM YUeTe.

39. BapuaHTBI CBOJTHOTO y4eTa 3aTpaT Ha MPOU3BOJICTBO U cpepa X MPUMEHEHHS.

40. OOt MOPSAIOK KAIbKYJIUPOBAHUS CEOECTOUMOCTH MTPOTYKIIUH.

41. Buabl KanbKyJsLIUM.

42. byxrantepckui U onepaTUBHBIN ydeT rOTOBOM MPOAYKIIHH.

43. CermeHTapHasi OTYETHOCTD NIPEATIPUATHS.

44. Metoanka ¢GopMUPOBaHHUS ONTUMAJILHOTO aCCOPTUMEHTA MPOTYKIHH.

45. TlopsOK MPUHATHUS PEIICHUH ¢ y4eTOM JUMHUTUPYIOIIETO (akTopa.

46. PemieHus o peKOHCTPYKIIUHU On3Heca.

47. IlpuHSATAE MHBECTUIIMOHHBIX PEIICHUN U OI[eHKa UX () (HEKTUBHOCTH.

48. Ananu3 3(pPeKTUBHOCTH UHBECTUIIMOHHBIX TPOEKTOB B YIIPABICHYECKOM YUETe.

49. TpancgepTHOE 11eHO0OpPa30BaHUE U €I0 POJb B YIPABIECHUU IPEIIPUITHEM.

50. Metobl IeHOOOpa30BaHMsI B YIPABIEHYECKOM yueTe

51. YnpaBieHueckuid yueT CHa0KEHIECKO-3arOTOBUTEIILHOM JIeATEIIHHOCTH.

52. YrpaBneHueckuil y4eT (pMHAHCOBO-COBITOBOI JIEATEIHHOCTH.

53. OueHka 1eaecoo0pa3sHOCTH IPUHATHS PEIICHHUS O MOJICPHU3ALNN 000PYIOBaHHUS.

Y4yeOHO-METOANYECKUE MaTepualbl I CaMOCTOATEIbHOM pabOThl OOYyYaloOlIUXCs W3
Yrclia MHBAIKU/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMHU 3/10poBbs (OB3) nmpenocTaBisioTcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHWYCHUSM MX 37I0POBbS U BOCHIPUATHS HH()OPMAIIIH:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

— B Mle4yaTHOM (popMe yBeIMUEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

Jist i1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOT O IOKYMEHTA,

JlaHHBII TIepedeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yJaromuxcs.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH.

C TOuYKM 3peHHs] TPUMEHSEMBIX METOJOB HCIIONB3YIOTCA KakK TpaJAWI[MOHHBIC
WH(OPMAIIMOHHO-00BSICHUTENIFHBIE JICKIIUM, TaK W WHTEPAKTHBHAs ToJladya MaTepuana C
MyJIbTUMEAUHHON cucTeMoil. KomMIbloTepHbIE TEXHOJOTHMH B JaHHOM cllydyae O0EeCHeunBaioT
BO3MOXXHOCTh Pa3HOIUIAHOBOTO OTOOPa)KEHUSI aTOPUTMOB U JIEMOHCTPAIMOHHOTO MaTepHaa.
Takoe codeTaHue MO3BOJIAET ONTHUMAIBHO HCIOJIL30BaTh OTBEACHHOE BPEMSI M PACKPHIBAThH
JIOTUKY U COJIEpKAHUE JUCIUTIINHBL.

Jlexuuu MpeacTaBsIOT COOOM CHCTEMATHUYECKHE 0030PhI OCHOBHBIX aCTIEKTOB JUCITUTITHHBI.

[IpakTrueckue 3aHATHA TO3BOJSET HAYYUTh MPUMEHITh TEOPETHUUECKUE 3HAHUS INIpU
pPEIICHUH W WCCIEIOBaHUM cuTyanuil. [IpakTuyeckue 3aHATHS MPOBOISATCS B KOMIBIOTEPHBIX
KJIaccax, MPH 3TOM MPaKTUKyeTcs: pabora B rpymmax. [logxon pa3dopa KOHKPETHBIX CHUTYaIHil
HIMPOKO MCTIONB3YETCsl KaK MpernojiaBaTeieM, Tak U 00yJaroluMHCs MpU IPOBEICHUH aHaIu3a
pPe3yJIbTaTOB CAMOCTOSTEIHHONU PabOTHI. DTO O0YCIOBIEHO TEM, YTO B MPOIIECCE UCCIEIOBAHUS
YacTO BCTPEYAIOTCS 3a/1ayd, Uil KOTOPBIX €IMHBIX MOJIXOI0B K PEIICHUID HE CYIIECTBYET.



Kaxkngast KOHKpeTHas 3ajaya MPU CBOEM MHCCIENOBAaHUU MMEET MHOYKECTBO IOJIXOJO0B, a 3TO
TpeOyeT pa3bopa 1 OLEHKH LIeJI0N COBOKYITHOCTH KOHKPETHBIX CUTYalUH.

[Ipr OCBOCHMU TUCHUIUIMHBI UCIIONB3YIOTCS CIEAYIOUINE COYSTaHUSI BHJIOB y4eOHOM
paboThl ¢ MeToJaMH U (OpMaMU aKTHBH3ALMU IO3HABATENILHOW JIEATENbHOCTU OaKajaaBpoOB
JUISL JOCTIDKEHHSI 3aIlJIaHPOBAHHBIX PE3yIbTaTOB 00ydeHUs ¥ (POPMUPOBAHHS KOMIIETEHIIHH.

B npouecce npoBeneHust 3aHATUI IPUMEHSAIOTCS Pa3IMUHbIE METO/IbI 00y4EHUS.

IIpoGsaemHass Jeknusi - Ha OTOW JIEKUMM HOBOE 3HAHUE BBOJUTCA YEPE3

npoOJEeMHOCTh BONpOca, 3aaun Wi cutyauuu. IIpu 3TOM mpouecc mo3HaHus CTYJIEHTOB B
COTPYAHMYECTBE W JHajore C TpernojaBareieM MNPUOIIKACTCS K HCCIEI0BaTEIbCKON
nesrenbHocTH. CojepkaHue MpoOJieMbl pacKpbIBaeTCs IyTeM OpraHu3aldy I0MCKa ee
pELIEeHUs WIM CYMMHPOBAHUS U aHAJIN3a TPAJULMOHHBIX U COBPEMEHHBIX TOUEK 3PEHUS.

IIpobnemHas jeKIMsl HAYMHAETCS ¢ BOIPOCOB, C MOCTAHOBKH IIPOOJIEMBI, KOTOPYIO B

XO0JIe U3JI0KEHUsI MaTepuana HeoOXoauMo pemuTh. [IpobremMHbIe BOMPOCH! OTIMYAIOTCS OT HE
npoOJEMHBIX TE€M, YTO CKPbITas B HUX MpobsieMa TpeOyeT He OJJHOTUITHOTO PELICHHUs], TO €CTb,
FOTOBOM CXEMBbI PELICHUS B MPOLLIOM ONbITe HET. JIeKIus cTpOUTCS TakKuM 00pa3oM, YTOOBI
00yCJI0BUTh MOSBJICHUE BONPOCA B CO3HAHUU CTYAEHTA. Y4eOHbIH MaTepHrall IpeACTaBiIsIeTCs B
dopme yuebHOI mpoOmembl. OHa uMeeT Jormyeckyro (opmMy MO3HABATEIBHON 3a1auH,
OTMEYaIoLIe HEKOTOpble MPOTHBOPEUYUs] B €€ YCJIOBUSAX M 3aBEpIIAIOIIEHCS BOIPOCAMH,
KOTOpBIE 3TO NpOTHUBOpeuHre OoO0bekTUBUpPYeT. lIpoOieMHas cuTyauus BO3HUKaeT IOCIE
oOHapy>KeHHsl POTUBOPEUU B MCXOJHBIX JaHHBIX yueOHOH mpoOnemsl. s mpoOieMHOro
U3JIOKEHUSI OTOMparoTcd BaXKHEHIIME pas3zenbl Kypca, KOTOPbIE COCTaBIISIIOT OCHOBHOE
KOHIIETITyallbHOE COJIEpKaHUE Y4eOHOM AMCUUIUIMHBI, SBISIIOTCA HanOosee BaKHBIMU IS
npohecCHOHANBHOM J1eATENbHOCTH M HauOoJsiee CIOXKHBIMU JUIsl YCBOEHUS CIIyIIaTesei.
YuebHble TpoOIIeMbl JOJKHBI ObITh JOCTYIHBIMH 110 CBOEH TPYAHOCTH IS CIIyIIATeNeH.
Jlekuust — Budyaausauus. [[aHHbI BUJ JEKIUU SBISETCS pPE3YyJIbTaTOM HOBOTO
WCIIOJIb30BaHUsl TPHUHIMIA HAarIAHOCTH. IloAroToBka HaHHOM JIEKUUHM IpENoAaBaTeleM
COCTOMT B TOM, 4YTOObl M3MEHHUTb, MEPEKOHCTPYHPOBaTh Y4EOHYIO HH(pOpMalLMIO MO TeMe
JEKIIMOHHOTO 3aHATUS B BU3YaJbHYIO (QOpMY Ul TPEACTABICHUS CTyJIEHTaM uepes
TEXHUUYECKHUE CPEICTBA OOYUYEHHS WM BPYUHYIO (CXEMbl, PUCYHKH, YEPTEXHU U T.I.). UTeHue
JEKIUU CBOJUTCS K CBA3HOMY, pAa3BEPHYTOMY KOMMEHTHPOBAHHIO IIPENOJABaTEIEM
MOJMOTOBJICHHBIX HAIJIAJHBIX MAaTepUaliOB, IOJHOCTHIO PACKPBIBAIOIIEMY TEMY JIaHHOMN
nekuuu. Jlydme BCEro MCIOJB30BaTh pa3Hble BHJbl BU3YAJIU3allUM - HaTypalbHBbIE,
n300pazuTeIbHbIEe, CUMBOJINYECKUE, - KaXK/IbIM U3 KOTOPBIX WM UX COYETAHHE BBHIOMpAETCS B
3aBHCUMOCTH OT COZep)KaHUS Y4eOHOro MaTepuana. IOTOT BHJ JIEKIUHM JIydlle BCEro
MCIIOJIb30BaTh Ha 3Tare BBEACHUS CylIaTeNnell B HOBBIN pa3jien, TeMY, AUCIUILIUHY.

4. OueHo4yHbIe CPeACTBA /ISl TeKYLIero KOHTPOJISl yCIeBaeMOCTH U MPOMeKYTOYHOI
aTTecTalyu.

4.1 ®oHA OLIEHOYHBIX CPEICTB VIS MPOBEeHHS TEKYIEero KOHTPOJIs.

TunoBble KOHTPOJbHBbIE 33/IaHUSI WJIHM HHbIE MAaTepHaJibl, Heo0XOoAuMbIe sl
OLIEHKHU 3HAHU I, YMEHUH, BJIaJeHUI

IIpumepsI TECTOB AJIs1 KOHTPOJIS 3HAHUI

VYrpaBieHYeckuil y4eT MmpeacTaBisieT co00H MOICUCTEMY:
a) CTaTUCTHYECKOI'0 yUeTa;

0) puHaHCOBOTO yUeTa;

B) OyXTajTepcKoro yJera.

Otser: B



Ha:

OCHOBOI1 OyXTaJITEpCKOTO YIPaBICHYECKOTO yYeTa SBISIeTCS:
a) GUHAHCOBBIN OYXTaNTEPCKUNA YUET;

0) HaJIOTrOBBIH Y4eT;

B) POU3BOJICTBEHHBIN yYET;

') CTAaTUCTUYECKUN yueT.

Otgert: B

OcHoBHasl LIeTb YIIPABJICHYECKOT0 y4eTa COCTOUT B IPEJOCTaBICHIUH UH(POpMALIUU:
a) BHEIIIHUM I10JIb30BaTENSIM;

0) BHYTPEHHUM I10JIH30BATEIISM;

B) OpraHaM UCTIOJTHUTEILHON BIIACTH.

OtBert: 0

Tpe6OBaHI/IC 00513aTEIbHOCTH BCACHUA YUYCTa B HauOOJIBIIEH CTENEHHU pacipoCTpaHACTCA

a) pUHAHCOBBIN yUeT;

0) ympaBJIeHYECKUN YUET;

B) OIICPATHBHBII MPOU3BOICTBEHHBIN Y4eT.
Otger: a

B pynkumnonanbHbIe 0053aHHOCTH OyXTalTepa-aHAIUTHKA IPEATIPUSATHS BXOJIST:
a) aHayu3 (MHAHCOBOH OTYETHOCTH;
0) ympaBJICHUECKOE KOHCYJIBTHPOBAHHE II0 BONpPOCaM IUIAHUPOBAHUS, KOHTPOJIS H

peryjinpoBaHusa ACATCIbHOCTH HECHTPOB OTBETCTBCHHOCTH,

B) HAJIOTOBOE KOHCYJLTHPOBAHNE.
OrtserT: 0

[TpuHIMIaMK yIIPAaBIEHYECKOTO yYeTa SBIISIOTCS:
a) eIMHBIM MOAX0A K BHIOOPY Lielel M 3a7ad yNpaBiIeHUYECKOro U (PUHAHCOBOrO yyeTa

IMPOU3BOACTBA,

0) euHbBIC TUTAHOBO-YYETHBIC SUHUIIBI JJIS JIBYX BUIOB YU€Ta;

B) OJTHOKPATHOE BBEJICHUE MEPBUUHON MH(DOpPMAIIMK IS BCEX BUIOB yUeTa;

T') IPEEMCTBEHHOCTh M JIOTIOJTHEHHE WH()OPMAIIUY OJTHOTO BHUJIA yUeTa IPYTUM.
OtBeT: T

OCHOBHBIM 00BEKTOM OYXTaJITEPCKOTO YIPABIECHYECKOTO YUeTa SIBISICTCS:
a) OpraHu3anus Kak CaMOCTOSITEIFHOE OPHINYECKOE JTUIIO;

0) rpynma npeanpusTuii, 00beTMHEHHBIX 110 OTPACIEBON MPUHAIICIKHOCTH;
B) IIEHTP OTBETCTBEHHOCTH;

T') OTBET 3aBUCHUT O IIeJIN YIIPABICHYECKOTO yUeTa.

OTBeT: B

byxrantepcknii ynpaBlIeHUYECKUN y4eT MOKHO ONPEIETUTh KaK
a) CHHTETUYECKHM yJeT 3aTpar;

0) CUHTETHYECKUN yUYeT 3aTpaT U pe3yibTaToB;

B) aHAJIMTUYECKHI y4eT 3aTpar;

') aHAIUTUYECKUHN yUeT 3aTpaT U pe3ysbTaToB.

OtBeT: T

HanGomnsieil X034iCTBEHHON CaMOCTOSTEILHOCTRIO 00JIaaeT:
a) IIEHTp 3aTpar;
0) LIEHTP JOXOJIOB;



B) LIGHTP NPUOBLIH;
T') IEHTP MHBECTHIIUH.
OtBeT: T

OO0muM a1 GUHAHCOBOTO U YIIPABICHYECKOTO yUeTa SBIISETCS:

a) UX UHGpOpMAIHS ABJISETCS OCHOBOM JJIsl IPUHATHUS YIIPABICHUECKUX PELICHHI;
0) omepanuy MOTYT OTPaKaThCs JIUIIb B pyOJIeBO OLIEHKE;

B) IIEJIbIO BEJICHUS SIBJISICTCSI COCTABIIEHUE OYyXralaTepcKoro banaHca;

Otger: a

PykoBonuTenb eHTpa NpUOBUIH HECET OTBETCTBEHHOCTH 3a:
a) 3aTpaThl CBOETO MOPA3ICIICHUS;

0) 10XOJIbI CBOETO MOIpa3IeICHUS;

B) 3aTpathl U JOXOJIbl CBOETO MOAPA3ICICHHS,

OtBeT: B

Hanuyne neHTpoB mpuOBLIH U MHBECTUIMI BO3MOXKHO IIPU CYIIECTBOBAHUU:
a) ICHTPAIN30BaHHOW CTPYKTYPHI YIIPAaBJICHUS OpraHu3aliei;

0) neleHTpaNIu30BaHHOM CTPYKTYPBI YIIPABICHUS OpraHu3aluei;

OtBer: 6

KakoBbl 00BEKTHI YIPaBIECHUECKOIO yUeTa:

a) U3/IEP>KKU BCEIl OpraHu3aliy U OTAENIbHBIX CTPYKTYPHBIX IOJIpa3aesieHui

0) M3IEP>KKHU TIPOU3BOJICTBA

B) Jloxozbl, pacXo/ipl U pe3ysbTaThl CETMEHTOB OM3Heca (LIEHTPOB OTBETCTBEHHOCTH).
Ortser: B

[Tpon3BOACTBEHHBIN YUET 3TO YACTh:

a) HAJIOTOBOTO y4eTa

0) ympaBJIeHYECKOro yueTa

B) (PMHAHCOBOT'O y4yeTa

r) GrHAHCOBOTO y4eTa U YIPaBJICHYECKOTO ydeTa
OtBer: T

.Korna 00beKkTOM KabKyJIMPOBAHUS 3aTPAT SIBISIETCS OT/IE] PEeKJIaMbl, 3apa0OTHAsI 1JiaTa
YIPaBISIONIETO OTAEIOM OyeT KIacCU(PUIIMPOBaHA KaK:

a) IEpeMEHHBIC U TIPSIMBIE 3aTPaThl;

0) mepeMeHHbIe U KOCBEHHBIE 3aTPaThl;

B) TIOCTOSTHHBIC U TIPSIMBIE 3aTPATHI;

T') IOCTOSIHHBIE U KOCBEHHBIC 3aTPATHhI.

OTBeT: T

BHyTpu MacitaGHoi 6a3bl mepeMeHHbIE 3aTPAThl HA €AMHUILY TPOAYKIIUN:
a) pa3JInYHbI IPH KaXKJ0M 00beMe MPOU3BOJICTBA;

0) MOCTOSIHHBI MTPH Pa3IMYHBIX 00beMaxX MPOU3BOJICTBA;

B) YBEJIMYMBAIOTCS MPOMOPIMOHATILHO YBEIMUEHHIO 0ObeMa IMPOU3BO/ICTBA;
') YMEHbIAIOTCA NP YBEIUUEHUU 00BbeMa MPOU3BOJICTBA.

Ortser: 6

Kakoe u3 cienyromux yTBepKIeHUN SBISETCSI HEBEPHBIM?

a) BCe MpsIMBIE 3aTpaThl SBISAIOTCS IEPEMEHHBIMY;



0) mepeMeHHbIE 3aTPATHI ABJSAIOTCS PETyIUPYEMbBIMH, a IIOCTOSHHBIE — HEPETYIUPYEMbIMH;

B) 6€3BO3BpATHBIE 3aTPAThl HE IPUHUMAIOTCS B pacueT IpHU MOArOTOBKE MH(POPMAIUU JUIs
IIPUHSATUS PELICHU;

Otger: 0

Opranuzanus pemmuiia apeH10BaTh HOBbIN cTaHOK. [InaTa 3a apeHny paccMarpuBaeTcs Kak
3aTparsl:

a) IEpEMEHHBIE;

0) MOCTOSTHHBIE;

B) YCJIOBHO-TIOCTOSIHHBIE (YCIIOBHO-IIEPEMEHHBIE).

Otger: 0

12. Jlmgs Ttoro uroObl oOecrednTh OIKCIUIyaTaluio OOOPYAOBaHHS  OIEPATOPY
BBIIIJIAUYMBACTCS OCHOBHOW OKJIAJ IUIIOC HEOOJbINAs CyMMa, OmpeaensieMas KOJIMYECTBOM
€IMHHI] M3TOTOBJICHHOTO MPOAYKTAa. B 3TOM ciyyae oOmas CTOMMOCTh pabOThI ONEpaTopoB
KJIacCU(UITUPYETCS KaK 3aTPaThI:

a) IepeMeHHBIE;

0) IOCTOSIHHBIE;

B) YCJIOBHO-TIOCTOSIHHBIE (YCJIOBHO-TIEPEMEHHEIE);

Otger: B

13. Opranusanus MOXKET BBIIIAYMBATH ONEpaTOpaM OJUHAKOBBIE OKIanbl. [Ipu sTOM OHa
OyZIeT WCronab30BaTh OJUH CTAHOK, KOTJa OO0BEM NPOU3BOJACTBA HM3KHMU, JBAa CTAaHKAa — HpPU
YBEIMYCHUU 00BEMa MPOM3BOJCTBA, TPU CTAaHKA, €CIIM 00bEM NPOU3BOJCTBA JOCTHTAeT IHKA.
OT0 03HAuaeT, 4To 0OLIasi CTOUMOCTh pabOThl ONEPATOPOB B ATOM ciydae OyAEeT OTHOCUTHCS K
3arparam:

a) IepeMEHHbIM;

0) MOCTOSTHHBIM;

B) YCJIOBHO-TIOCTOSIHHBIM (YCJIOBHO-TIEPEMEHHBIM).

Otger: B

14. ns Toro 4dTOOBl OOECHEYHUTH OKCIUIyaTallMI0 OOOPYIOBAHHUS  OMEPATOPY
BBIIIJIAUMBACTCA CymMMa  3apa0OTHOM  maThl, ompejenseMas  KOJIMYECTBOM  €AMHUI
M3TOTOBJIEHHOIO MpoJayKTa. B »TOM ciyuyae oOmias cyMMa CTOMMOCTH paOOThl OIEpaTOpoB
KIIaCCU(UITUPYETCS KaK 3aTPaThl:

a) IepeMEHHbIE;

0) MOCTOSIHHEIE,

B) YCJIOBHO-TIOCTOSIHHBIE (YCIIOBHO-TIEpEMEHHBIE).

OtBert: a

15. ®ynkuus noBeneHus 3arpar (rae Y — oOmias BeaUYMHA 3aTpar, a X — KOJIUYECTBO
€IMHMUII TPOU3BOJICTBA) MOXKET OBITh BhIpaxkeHa Gopmysoi Y=a+bX:

a) BEpPHO;

0) HEBEPHO.

Ortser: a

16. Meton BrICIIel U HU3IIEH TOYEK OCHOBBIBAETCS TOJIHKO HA:
a) OJTHOM HaOJIIO/ICHHH;

0) AByX HaOIIOACHUSAX;

B) TpEX HAOIIOJCHUSX;

') OOJBIIIOM KOJTHYECTBE HAOTIOICHHIA.

Otger: 0



17. BuyTpu mMacitaOHO#M 0a3bl IOCTOSHHBIC 3aTPaThl HA €IMHUILY PO TYKIIHH:
a) MOCTOSIHHBI IIPH Pa3JInYHbIX 00bEMax MIPOU3BOICTBA;

0) yBEJIMYUBAIOTCS C YBETUYCHHEM 00beMa MPON3BOJICTBA;

B) YMEHBIIAIOTCS C YBEIMYEHHEM 00beMa IIPOU3BO/ICTBA.

Otger: B

18. BuyTpu macmTabHO# 6a3bl IEPEMEHHBIC 3aTPAThI HA €IMHUILY IPOTYKIUH:
a) MOCTOSIHHBI IIPH Pa3InYHbIX 00bEMax POU3BOICTBA;

0) yBEITMUMBAIOTCS C yBETMUEHHUEM 00beMa IPOU3BOJICTBA,

B) YMEHBIIAIOTCS C yBEJIMYEHHEM 00beMa IPOU3BOJICTBA.

Otser: a

19. KoaunmeHnt pearupoBanus 3aTpar XapaKTepu3yeT COOTHOIICHUE MEXKTY:
a) 3aTpaTaMH M POCTOM JICJIOBOH aKTUBHOCTH;

0) TeMIaMu U3MEHEHHMS 3aTPaT U TEMIIAMH POCTa JIeTTIOBON aKTUBHOCTH;

B) IIEPEMEHHBIMHU 3aTpaTaMH U JCIOBOM aKTHBHOCTBIO,

I') IOCTOSIHHBIMM 3aTpaTaMH U TEMIIAMH pPOCTa JIEJIOBOM aKTUBHOCTH;

JT) IOCTOSIHHBIMH M ITIEPEMEHHBIMH 3aTPaTaMHu.

OrTBer: 0

20. CTpyKTypHbIE €QMHHIBI M IOJAPA3/CICHUS OpPTraHU3allMh, B KOTOPBIX MPOUCXOIUT
HepBOHAYAILHOE TOTPEOJICHUE MPOU3BOJICTBEHHBIX PECYpPCOB HA3BIBACTCS B YIPABICHYECKOM
ydere:

a) 00bEKTOM yueTa 3aTpar;

0) MecTOM BO3HUKHOBEHUS 3aTpar;

B) 00BEKTOM KaJIbKyJIMPOBAHUS.

OtgerT: 0

21. B pamkax macmtaOHON 0a3bl yleidbHbIE MOCTOSIHHBIE PAacXo/bl MPH YBEIUYEHHUU
JIEJIOBOM aKTUBHOCTH OpPTaHU3ALMN:

a) OCTalOTCsl HEU3MEHHBIMH;

0) NOCTENEHHO YMEHBIIAIOTCS;

B) BO3pacCTaIoT;

I') HE 3aBHCAT OT JI€JI0BOI aKTHBHOCTH.

OtgerT: 0

22. Jlnsa UOpUHATHS pelieHHs O BbIOOpPE OJHOIO W3 albTEPHATUBHBIX BAPUAHTOB
HeoOxo1uMa uHpopMarus o:

a) peJIeBaHTHBIX U3JIEPKKaX U 10X0Aax;

0) COBOKYIIHBIX JI0X0/1aX U pacxo/1ax Mo KakJJOMy BapHaHTY;

B) KOHTPOJIUPYEMBIX U HEKOHTPOJIMPYEMBIX 3aTpaTax;

Ortser: a

23. Ilepuonnueckue pacxopl COCTOAT U3:

a) KOMMEPYECKHX U aJIMUHUCTPATUBHBIX PACX0/I0B;

0) MPOU3BOJCTBEHHBIX M3JEPKEK, HHPOPMALIUSA O KOTOPHIX HAKOIUIEHA Ha OyXTalTepCKUX
CYeTax 3a OTYETHBIN MEPUO/T;

B) OOIIEIIEXOBBIX PACXOIOB;

Ortser: a

24. BmeHeHHbIe (BOOOpaXkaeMbl€) 3aTPaThl YUUTHIBAIOTCS MPU IPUHATHU YIIPaBIEHUYECKUX
pELICHUI:



a) B YCJIOBUSIX OTPaHUYCHHOCTH PECypCOB;

0) nmpu U30BITKE PECYPCOB;

B) HE3aBUCUMO OT CTEIIEHU 00ECTIICUEHHOCTH PECYPCAMHU.
Otgert: a

25. Jlnsa UpuHATHS pelieHHs O BbIOOpE OAHOIO U3 albTEPHATUBHBIX BAPUAHTOB

HeoOxoumMa HHQOpMAIHS O:

a) PEIEeBAaHTHBIX M3JIEPKKAX U JT0X0/aX;

0) COBOKYITHBIX pacxo/ax 1 J0X0/ax 110 KaXXJA0My BapUaHTY;
B) KOHTPOJIMPYEMBIX 1 HEKOHTPOJIMPYEMBIX 3aTparax;
OrtBert: a

26. Metona BbIcIIEH U HU3IIEH TOUYEK MpeIHa3HAUYCH IS
a) MUHUMH3AIUH 3aTparT;
0) paszaeneHus YCIOBHO-TIOCTOSIHHBIX 3aTpaT Ha TIIOCTOSHHYIO U TEPEMEHHYIO

COCTaBJIAIOIIUC,

B) OIITUMH3aAIINU HpOPI?:BOI[CTBGHHI)IX pe3yJII>TaTOB;
I') BCE BBIIICIIEPEUHCICHHOE BEPHO.
Otser: 0

27. Ilpsamble MaTepHalIbHbIE 3aTPaThl B paMKax MacIuTaOHOM 0a3bl ABISIOTCS:
a) OCTOSIHHBIMU;

0) mepeMeHHbIMU;

B) YCIIOBHO-TIOCTOSIHHBIMU;

Ortsert: 6

28. YCI0BHO-TIOCTOSTHHBIE 3aTPAThl MOTYT OBITH OTTUCAHBI CIEAYIOMIEH POPMYIION:
a) y=a,

0) y=bx;

B) y=a+bx;

') HU OJIUH OTBET HE BEPEH.

OtBert: B

29. CoBoKynHbIe OCTOSIHHBIE 3aTpaThbl opranuzanuu — 3000 py6., 06beM MpOU3BOACTBA —

500 en. uznenuit. [Ipu o6peme npousBoacTa B 400 en1. u3ienuii IOCTOSIHHBIE 3aTPaThl COCTABSAT:

NN E

9.

a) 2400 py0. B cymme;
6) 3000 py6. B cymme;
OtBert: 6

Tembl pedeparTos
VYyer nepcoHana: mo CTENEeHH pa3BUTHUS
VYder nepcoHasia: mo 00BEKTY UCCIIEIOBAHUS
VYder nepcoHaia: o cnocody u3MepeHust
VY4er nepcoHana: o BpeMEHU AEHCTBUS
Knaccugukanus 3aTpaT u ee UCIO0Ib30BAHUE B YIIPABICHYECKOM yUETE.
Knaccugukanus 10X010B U €€ HUCIOIb30BaHKUE B YIPABICHYECKOM yUeTe.
BHyTpuxo3siicTBEHHBIE pacyeThl U UX POJIb B OPTaHU3ALUN YIIPABICHUYECKOIO yyeTa.
OpFaHI/BaHI/IH YIIPABJIICHYCCKOI'0O yucTa 1o MECTaM BO3HUKHOBCHUSA 3aTpaT U HCHTPaM
OTBETCTBEHHOCTH.
Cuctema 010KETUPOBAHUS U BHYTPUXO35IICTBEHHAs! OTYETHOCTD.

10. Pa3zpaboTka CUCTEMBI 3aTpar.



11.

12.
13.
14.

15.
16.
17.
18.
19.
20.
21.
22.

23.

24.
25.
26.
27.
28.

29.

30.
31.

32.

33.
34.
35.
36.
37.
38.

39.

OCHOBHbBIE IPUHIIMIIBI, METOABI M 33J]a4l yUeTa 3aTpaT U KaJbKyJIMPOBAaHUS CEOECTOMMOCTH
IIPOSYKIIMH.

MeTtoauka pacnpeaeneHuss KOCBEHHBIX pacX0/0B.

OOwias cxema yyera 3aTpar.

Knaccudukanus ynpaBineHueckux peuieHuil. [IpuasTue pemenuii no neHooopa3oBaHuio U
MHBECTULMOHHBIM IIPOCKTAM.

Opranu3zanys yrnpaBiIeHUECKOI0 y4eTa I10 CHCTEME «CTaHapT-KOCT.

Opranuzanys yrnpaBiIeHUECKOTO yYeTa I10 CUCTEME «IUPEKT-KOCTHHI».

Hcnonp30BaHre JaHHBIX YIIPABICHUYECKOIO yueTa /ISl IPUHATUS YIIPaBIECHYECKUX PELLIEHUM.
JIuHelHas ¥ HeNMHEWHas 3aBUCUMOCTH MEX/y 3aTpaTaMHd U 00BbEMOM IIPOU3BOCTBA.
CymHocTh 3aTpat, U3JepKeK, pacXo0B U c€0ECTOMMOCTH.

OmnepaTUBHBIN U (PUHAHCOBBIN OFOHKETHI.

HopMbl npou3BOACTBEHHBIX 3aTpaT, U3MEHEHNE HOPM, HOPMAaTUBHBIE METO/IbI.
CpaBHUTENBHBIN aHAIU3 U NIPEIIOCHUIKN BBIJIEICHHS YIIPaBICHYECKOr0 yueTa u3 oo1ei
CHUCTEMBI OyXTaJaTEepCKOTO yuera.

Onpenenenne OTKIOHEHUH (PaKTHYECKUX 3aTpaT OT YCTAHOBJIEHHBIX HOPM IO MIPSIMBIM
3aTpaTam.

AHanus noseneHus 3aTpar.

OcHoBHbIe QyHKIMH Ot0KeTa. DUKCUPOBAHHBIC U THOKHE OIO[)KETHI.

BnusiHue BenuyMHbBI Hajora Ha NpUObLUIbL HA MHBECTULMOHHBIE PELICHHUS.

Metoap! onieHKH 3()(HEeKTUBHOCTH MHBECTHUIIMOHHBIX IPOEKTOB.

CyIlHOCTh MHBECTUIIMOHHBIX PELICHUH, UX BIMSHUE HA Oyylue 3aTpaThl U JOXObI
MIpEANPUATHS.

ITocTpoeHne cucTeMbl BHYyTPEHHETO KOHTPOJIA. byXranrepckuil 1 aiMUHUCTPATUBHBIN
KOHTPOJIb.

Opranu3zanus ydyera 110 [eHTpaM OTBETCTBEHHOCTH. BHUIbI IEHTPOB OTBETCTBEHHOCTH.
Br160p nokasareneit s oueHKH 3 (PEKTUBHOCTHU AE€ITENbHOCTH Pa3IMUHBIX LIEHTPOB
OTBETCTBEHHOCTH.

AHanu3 ¥ NpuUHATHE pelIeHni B 00JacT! 1IeH00Opa3oBaHus. MeTobl yCTaHOBJIEHHUS LIEH Ha
OCHOBE 3aTpaT MPEIIPUITHS.

CyIHOCTb peleBaHTHOIO OJIX0/1a B YIIPABJICHUU.

PeneBaHTHBIN OIX0/ B IPUHATUH CIIELUAIBHOIO 3aKa3a WK OTKa3a OT HETo.

Bnusinue ynpaBieHYecKoro yuera Ha 3JKOHOMUKY OpTraHU3alllu.

ITonepenenbHbIil METOA KaJIbKYJIMPOBaHUS.

Oco0eHHOCTH OpraHMU3alMK YIPaBIECHUYECKOIO yueTa B KWHOIPOU3BO/ICTBE.

Oco6eHHOCTH OpraHu3alMy YIPaBIECHUECKOro yueTa B OpraHnu3alusaX, 3aHUMAIOIIXCS
BHEUTHEOKOHOMUYECKON JAeSITENbHOCThIO

CaMocTosiTenbHast TeMa, IPEJBapUTEIBHO COTJIaCOBaHHAs C MPENOIaBaTENEM

4.2 ®oHA OLIECHOYHBIX CPEACTB AJIsl MPOBeICHNs MPOMEKYTOYHOH ATTeCTALMH.

Bonpoch! 1J1s1 MOATOTOBKH K 3a4eTy

1.CymHocTh ynpaBlieHYeCKOro y4era.

2.00BeKTHI yIPaBIECHUYECKOTO yueTa.

3.MeToapl 1 OCHOBBI YITPABIEHUECKOTO yUeTa.

4 TIpvHUIUIBI YIPABICHUECKOTO yueTa

5.OYHKINH YIPaBIE€HYECKOrO yUeTa.

6. CpaBHUTENIbHAS XapaKTEPUCTHKA YIPABICHYECKOTO U (PUHAHCOBOTO yYeTa.

7. BniusiHue BHyTpEeHHEH 1 BHEIIHEW OM3HEC -cpebl Ha (DOPMUPOBAHUE CUCTEMBI

YIIPABJICHYECKOr'0 y4eTa B OpraHu3aluu.

8 Knaccudukanust 3aTpar 1o BujgaM AesTEIbHOCTH.
9. Knaccugukanus 3aTpat 1o LeIsiM y4yeTa.



10.Oprann3annoHHbIE CUCTEMBI YIIPAaBIEHYECKOTO YUETa.

11.Yuer u pacnpenieneHne HaKJIaIHbIX PaCX0JI0B.

12.HopmupoBaHue, jIaHUPOBAaHUE U KOHTPOJIb U3/IEPIKEK.

13.Cuctema KaabKyIHMpOBaHHS CeOECTOMMOCTH.

14.MeTop! KalnbKyJISIIUKA Ce0ECTOMMOCTH.

15.®opmMupoBaHUe MPOU3BOJICTBEHHON CEOECTONMOCTH.

16.Crioco0pb! KanbKyIJIsILIMK 3aTparT.

17.Metonbl pacuera ceOeCTOUMOCTH.

18.KanpKkymsius ce6ecTOMMOCTH TI0 TTOJIHBIM | TI0 TIEPEMEHHBIM 3aTpaTaM.
19.Cucrema cTtanapT-KOCT, TUPEKT-KOCTHHT.

20. Uenu u 3a1a4n OI0KETUPOBAHUSI.

21. KoHTpoJb OF0JDKETOB | aHAJIU3 OTKJIOHEHUH.

22. Ananu3 6e3yOBITOYHOCTH.

23. Ponb ympaBiIeHUECKOTO y4eTa B IPUHATUH YIIPABICHYECKUX PEIICHUH.
24. KOHTPOJIIMHT KaK 4acTh YIPaBJIEHYECKOTO yUeTa.

25. YdeTHas noJMTUKA IPEeANPUATAN

OneHouHble CpeACTBa JUIsi WHBAJIMAOB M JIHMII C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbSI BRIOMPAIOTCS C YICTOM UX WHIUBUAYATBHBIX IICUXOPU3NICCKIX OCOOCHHOCTEH.

— Npy HEOOXOAMMOCTH WHBAJIMAAM M JIMIAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
3JI0POBBSI IPEIOCTABIISIETCS IOTIOJTHUTEIILHOE BPeMs ISl TIOJATOTOBKM OTBETA Ha IK3aMEHE;

— IIPH TPOBEJICHUH TPOLICAYPHI OIICHUBAHUS PE3YJIbTATOB O0yUCHHS MHBAIUIOB U JIUI] C
OIrpaHUYCHHBIMH BO3MOXHOCTAMHU 300POBBA IMPEAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHUYCCKUX
Cpe/CTB, HEOOXOIMMBIX UM B CBSI3U C UX WHIUBUIYAIbHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOAMMOCTH JJIsl 00Y4aIOIIUXCsl C OTPAHMYEHHBIMU BO3MOXHOCTSMU 3/10POBbS
U MHBAJIUIOB TpOLEAypa OLEHUBAHUS pE3YyIbTaTOB OOYYEHHUS MO JAMCLUUIUIMHE MOXET
IIPOBOJUTHCS B HECKOJIBKO ITAITOB.

IIponiennypa ornieHMBaHUsI pe3yJabTaTOB OO0YYEHHs MHBAJIUAOB M JIMII C OrpaHMYEHHBIMH
BO3MOXKHOCTSIMHU 37I0POBbsI 0 AUCHMILIMHE MPeIycCMaTpUBAeT MpelocTaBleHne HHPOpMalluu B
dopmax, afanTHPOBaHHBIX K OTPAaHUYEHUSAM UX 370POBbsl M BOCHPUATHS MH(OPMAIIH:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist U1 ¢ HapyIIeHUsIMU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst an ¢ HapyImeHNsIMU OITIOPHO-JIBUTaTEIbHOTO ammnapara:

— B I1e4aTHoM (opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeyeHb MOXeT OBbITh KOHKPETM3MpPOBAH B 3aBUCHMOCTH OT KOHTHHI€HTA
oOydJaronuxcs.

S. IlepeyeHb OCHOBHOH W JONMOJHHMTEJIbHOH y4eOHOH JHMTEPaTypbl, HEOOXOAUMOI
AJIA OCBOCHUA NJUCHUIIJIMHbBI.

5.1 OcHoBHasi 1UTEpaTypa:
1.Boaxosa, O. H. YupaBneH4ecKUl ydeT : y4eOHUK M NMPAKTUKYM Ui aKaJeMHYeCKOro
OakanaBpuata / O. H. BonkoBa. — M. : UznatensctBO Opaiit, 2018. — 461 ¢. — (Cepusi:
bakamaBp.  Axamemmueckuii  kypc). —  ISBN  978-5-534-00248-5.  https://biblio-
online.ru/viewer/0D35949D-C2EF-41B3-8976-4E143DD4D620#page/1
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2. YmpapieHHE IEePCOHAIOM : YUeOHUK U MPAKTUKYM Ui IpUKIagHoro OakanaBpuata / A.
A. JlutBunwok [u ap.] ; mox pen. A. A. JlutBuHloka. — 2-¢ u3a., mepepad. u gom. — M. :
WznatenscrBo FOpaiit, 2018. — 498 ¢. — (Cepus : bakanasp. [Ipuxmannoit kype). — ISBN
978-5-9916-5550-7. https://biblio-online.ru/viewer/1D94E1F9-DC57-4E83-8 AB3-
91F651DF693A#page/1
3. Topenos, H. A. Omnara Tpyna mepcoHaia: METOAOJOTHS W PacueThl : YYCOHUK H
MpaKTUKYM JJis1 OakanaBpuata u maructpatypsl / H. A. I'openos. — M. : U3parensctBo IOpaiit,
2018. — 412 c. — (Cepus : bakanaBp u maructp. Axagemuueckuii kypc). — ISBN 978-5-534-
00482-3. https://biblio-online.ru/viewer/ ADCBB35F-34AA-479C-8103-951511EEB1D8#page/1
Jljiss OCBOCHMS AUCIUILTUHBI HHBAJTMIAMHE U JIMIIAMHA C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSl UMEIOTCS M3aHUS B JJIEKTPOHHOM BHUJE B AJIEKTPOHHO-OMOIMOTEYHBIX CHUCTEMax
«Jlanp» 1 «Opaii».

5.2 JlonosiHUTEIbHASI JINTEPaTypa:

1. YnpaBieHyeckuii ydeT : y9eOHHK U MPAKTUKYM ISl IpUKiIagHoro Oakanaspuara / O. JI.
Octpogckas, E. b. A6ganosa, M. A. Ocunos, A. E. Kapnmuk. — M. : UznatensctBo Opaiir,
2018. — 383 ¢. — (Cepus : bakanaBp. Ilpukmagnoii xkypc). — ISBN 978-5-534-02461-6.
https://biblio-online.ru/viewer/SE1F9DEC-97E9-42E1-80F7-7878466 D6BA8#page/1

2.1Inseo, H. H. YupaBneHueckuil yuyeT ais MeHemkepoB B 2 4. Yacth 1 : yueOHHK U
MPaKTUKYM JUid akajgemudeckoro 6akanaspuara / H. H. lllnsaro. — M. : U3narensctBo FOpaiir,
2018. — 275 ¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-9916-8374-6.
https://biblio-online.ru/viewer/0CA5A08A-B1D3-4571-B6B5-B5BBBDCBE646#page/1

3.1Insco, H H. YnpaBieH4eckuil ydeT sl MeHemkepoB B 2 4. YacTe 2 : y4yeOHUK U

MpaKkTUKYM Juisl akagemudeckoro 6akamaspuara / H. H. [llnaro. — M. : U3natensctBo IOpaiit,
2018. — 274 ¢. — (Cepus : bakamaBp. Axagemuuecknii kypc). — ISBN 978-5-9916-8376-0.
https://biblio-online.ru/viewer/F96792C8-8DF0-4739-8723-3DB343084193#page/1

5.3. [lepuoauyeckue U3IaHUA:
1 «Bectnuk MI'Y.Cepust: DxoHOMUKa
2 Bonpocel ctatucTuku
3 DKOHOMHUYECKHE CTPATEeTHH
4 Bompocst skornomukw. - URL : https://dlib.eastview.com/browse/publication/6645.
S. Nudopmanus 0 COLMAIbHO-3KOHOMHUYECKOM ITOJIOKEHU U Poccun.
U
6.
7.

RL:https://dlib.eastview.com/browse/publication/37926/udb/1650.
OO0mectBO 1 3k0oHOMUKA. - URL : https://dlib.eastview.com/browse/publication/592.

PCFI/IOHBI POCCI/II/I. OCHOBHLIC COIIUAJIBHO-DKOHOMUNYCCKHUEC II0Ka3aTCIn FOpOI[OB. —
URL:https://dlib.eastview.com/browse/publication/33546/udb/1650.

8. Pernonsr Poccun. OCHOBHBIE XapaKTepUCTHKU cyOBeKTOB Poccwuiickoit denepanuu. -
URL : https://dlib.eastview.com/browse/publication/33526/udb/1650.
9. Pernonsl Poccun. CounanbHO-?KOHOMUYECKHE MOKa3aTellH. -

URL:https://dlib.eastview.com/browse/publication/34686/udb/1650.

10.  Poccus B nudpax. - URL : https://dlib.eastview.com/browse/publication/33466/udb/1650.
11. 2KO. Bcepoccuiickuii SKOHOMHUYECKHI JKypHal. -
URL:https://dlib.eastview.com/browse/publication/7025/udb/4.

12. DKOHOMHUYECKAS MIOJINTHKA. -
URL:https://dlib.eastview.com/browse/publication/65965/udb/4.

13. DKOHOMHYECKOE pazBUTHE Poccun. -
URLhttps://dlib.eastview.com/browse/publication/64218/udb/4.

6. Ilepevyenn pecypcoB nHGOPMAIHOHHO-TEJIEKOMMYHHKANIMOHHOI ceTn «AHTEpHET,
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HCOﬁXOI[I/IMbIX AJI1 OCBOCHHUSA JHCHUIIJINHBI.

1. Academia :Buneonekiuu y4eHbIx Poccum Ha Tenekanane «Poccus K» @ calft. —
URL: http://tvkultura.ru/brand/show/brand id/20898/ .

2. Scopus : MexayHaponHas pedepaTuBHas U cOpaBoyHas 0a3a JaHHBIX
UATHPOBAHUS pELEH3UPYEMO JIUTEPaTypbl : CaiT. - URL:
https://www.scopus.com/search/form.uri?display=basic.

3. Web of Sciense (WoS, ISI) : mexayHapoaHas aHaauTHYecKas 0Oa3a JaHHBIX
HayyHoro nutupoBanus : cait. — URL: http://webofknowledge.com.

4. ApXuBBI HAay4HBIX KypHaJOB Ha Poccuiickoil miargopme HaydHBIX KypHAIOB
HOUKOH: caiit. - URL: http://archive.neicon.ru/xmlui/

5. Bassl qanasix komnanuu «Mcrt Beroy : caiit. — URL: http://dlib.eastview.com .

6. I'PAMOTA.PY : cnpaBouHo-uHOpMaiMoHHbIH uHTEpHET-opTan. — URL:
http://www.gramota.ru .

7. Enunoe okHO gnoctyma K oOpasoBarenbHBIM pecypcam :cailt. — URL:
http://window.edu.ru .

8. KubGepJlennnka : HaydHas odnekTpoHHass Oulnuoreka : caifit. — URL:
http://cyberleninka.ru.

9. JlekTOpuyM : BHUJCOKOIJICKIIMU aKaJeMUYEeCKUX JIeKIui By30oB Poccum : cailT. —
URL: https://www.lektorium.tv.

10. Hayunas snextponHas 6ubnuoteka crareid u myOnukanuii «eLibrary.ruy» : cailT. —

URL: http://elibrary.ru.
11. HarmonanwsHnas snexktponnas 6ubmuorexa (HOB): caift. - URL: http://n36.pd/

12. O0pazoBarenbHbIi mopTan «Akagemuk»: caiT. - URL: https://dic.academic.ru/

13. OO0pasoBarenbHbId OpTan «Yueba»: cait. - URL: http://www.ucheba.com/

14. Od¢uuunanbHblil  MHTEpHET-TIOpTaN MpaBoBoi uHGopManuu. locynapcTBeHHas
crcreMa npaBoBoi mHpopmarmu : caT. — URL: http://publication.pravo.gov.ru .

15. Poccuiickoe  oOpazoBanue, (Qenepanpublii  mopran: caiit —  URL:
http://www.edu.ru

16. Cnyxba  TeMaTMYeCKMX  TOJKOBBIX  CjOBapeil:  calT. - URL:
http://www.glossary.ru/

17. CnpaBouno-nipaBoBasi cucreMa «Koncynsrant [lmoc» :  caiit. — URL:

http://www.consultant.ru.
18. VYuuBepcurerckas nHpopmannonHas cuctema POCCHUA (YUC POCCHUS) : caiit.
— URL: http://www.uisrussia.msu.ru/.

19. ®enepallbHbIl LIEHTP HMH(POPMALMOHHO-00pa30BaTEIbHBIX PECYpCOB : CaWT. —
URL: http://fcior.edu.ru .
20. ®denepanbHbIl MEHTP 00pa30BaTENIBHOTO 3aKOHOMATeNbCcTBA: cant. - URL:

http://www.lexed.ru/

21. 9BC «BOOK.ru». Komnekuus CIIO: caiit. - URL: https://www.book.ru

22. OBC «ZNANIUM.COMp: caiit. - URL: www.znanium.com

23. OBC  «YuuBepcurerckas OuOmmoreka ONLINE» :  caiir.  — URL:
http://biblioclub.ru/index.php?page=main_ub_red

24. 3BC «Opaiit» : caiit. — URL: https://www.biblio-online.ru/

25. OBC Usnarenbcra «Jlanepy : caiit. — URL: http://e.lanbook.com .

26. DekTpoHHAas oubmmoTeka «Grebennikony : CaiiT. - URL:
http://grebennikon.ru/journal.php.

27. DOnekTpoHHass OmOmMoTeka  guccepranmuii  Poccuiickoil  rocymapcTBEHHOU

oubimoreku [aBropedeparsl — B cBoOomHOM jaoctyre] : cait. — URL: http://diss.rsl.rul.

28. Dnexrponublii apxuB qokymentoB Kyol'Y - URL: http://docspace.kubsu.ru

29. OnekTpoHHBI Karamor Ky0aHCKOro TOCyIapCTBEHHOTO YHHBEPCUTETa U
¢ummmanos. — URL: http://212.192.134.46/MegaPro/\Web/Home/About.
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7. MeToguyecKkue yKasaHus AJ1s1 00y4ar0IuXcs M0 0CBOCHUIO JMCIUILIHHBI.

B ocBoeHuM AMCUMIUIMHBI MHBAIUAAMHU U JIMIAMU C OTPAHUYEHHBIMH BO3MO>KHOCTSIMH
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyalbHas y4deOHas paboTa (KOHCYJIbTallMM) —
JOTIOTHUTEILHOE Pa3bsICHEHHE yUeOHOr0 MaTepurara.

WupuBuayanbHble KOHCYNBTAIlMM IO MPEIMETY SBISIOTCS BaXXHBIM  (PaKTOPOM,
CIOCOOCTBYIOLIUM MHJMBUIYaTN3alliid O0y4EHHUSI U YCTAaHOBJICHUIO BOCIIUTATEILHOIO KOHTAKTa
MEXIy IMpernojaBaTesieM MW OO0YyYalomUMCS HHBAJIMIOM WM JIMIOM C OrpaHUYEeHHBIMHU
BO3MOKHOCTSIMU 3/10POBBbSI.

Cuctema oOy4yeHHMsS OCHOBBIBACTCSI Ha PAIMOHAJIHLHOM COYETAaHHMH HECKOJIBKHUX BHJIOB
y4eOHBIX 3aHATHH (B NEPBYIO OYEpEellb, JICKIUH M MPAKTUYECKHUX (JJaOOpPATOPHBIX) 3aHSITHMH ),
paboTa Ha KOTOPBIX 00Ja/1a€T OMPEACICHHON CIICIU(PUKOM.

IToaroroBKa K JeKIUAM.

3HAKOMCTBO C JMCUUIUIMHOW MPOMCXOJHUT yXKe Ha MEepBOM JIEKIUH, T1Ie OT TpeOyercs He
MIPOCTO BHUMAaHUE, HO U CaMOCTOsITeNIbHOE ohopmileHHe KoHCcTiekTa. KoHcnekTupoBaHue JeKuit
— CIOXHBIH BMJ ayAUTOPHOH pPalOTHI, NPEANOJAralOMUi HMHTEHCHUBHYIO YMCTBEHHYIO
JesTeNIbHOCTh oOyuaromerocsi. KoHCHEKT sBiseTCs MOJIE3HBIM TOTa, KOTJa 3alHhCcaHO camoe
cymectBeHHoe. He Hamo cTpeMuThcs 3amMcarh  JIOCIOBHO  BCIO  JIeKUMIO. Takoe
«KOHCIIEKTHpPOBaHHE» MPUHOCUT OOJIbIIIE Bpeda, YeM Mob3bl. LlenecooOpa3Ho BHayaie MOHSTH
OCHOBHYIO MBbIC/Ib, H3JIaraeMylo JIEKTOpOM, a 3aTeM 3amucarh ee. JKelaTelbHO 3aluch
OCYLIECTBJISITh HAa OJHOM CTpaHULE JIMCTa WM OCTaBJss IOJSA, Ha KOTOPBIX IO3JHEE, IMpHU
CaMOCTOSITENIbHON paboTe ¢ KOHCIIEKTOM, MOYKHO CJieaTh JIOIOJHUTENIbHbIE 3aIIUCH, OTMETHUTh
HEIOHSATHBIE MECTA.

KoHcnekr nekuuu iydiiie noapasaensTh Ha MyHKThI, CO0JII0/1asi KPaCHYIO CTPOKY. DTOMY
B OoublIOi cTerneHn OyayT crmocoOCTBOBAaTh BOIPOCHI IUIaHA JIEKLWH, MPeIIoKEHHbIC
npenogasarensiM. CieayeT oOpaiiaTh BHUMaHUE Ha aKI[EHTBI, BEIBO/IbI, KOTOPBIE JIENAET JEKTOP,
oTMedass Hauboyiee BaKHbIE MOMEHTHI B JIGKLIMOHHOM MaTepuaie 3aMEeYaHUsIMH «BaKHOY,
«XOpOILIO 3alIOMHUTH» U T.IM. MOXKHO JieNaTh 3TO U C MOMOIIBI0 Pa3HOIBETHBIX MApKEPOB MU
pYyY€eK, NOJYEpKHUBasi TEPMHUHBI U ONIPEACICHUS.

PabOoras Hax KOHCIIEKTOM JIEKIMH, BaM Bcerga HEOOXOIMMO HKCIIOJIB30BaTh HE TOJBKO
y4eOHUK, HO U Ty JIUTEpaATypy, KOTOPYIO JTOTIOJHUTEIBHO PEKOMEHA0BAN JIEKTOp. MIMEHHO Takas
cepbe3Hasi, KpOIOTJIMBasg padoTa ¢ JIEKUMOHHBIM MaTepHajioM IO3BOJUT TIJIyOOKO OBJIAJETh
TEOPETUYECKUM MaTEPHATIOM.

IMoaroroBka k npakTHYecKkuM (J1200pPATOPHBLIM) 3AHATHSIM.

IToaroToBKY K KaXJJOMy INPaKTUYECKOMY 3aHATHIO HEOOXOJMMO Ha4yaTh C O3HAKOMJICHHUS
C IUTAHOM MPAaKTHUYECKOI'O 3aHSTHs, KOTOPHIA OTpa)kaeT COAEpkKaHHE MNPEIJIOKEHHON TEMBI.
TmaTenbHOE TPOAYMBIBAaHHE M H3YyY€HHE BOIPOCOB IUIAaHA OCHOBBIBAETCA Ha MpPOpabOTKe
TEKyIIero MaTepuana JIeKIMHU, a 3aTeM U3y4dyeHus o0O0s3aTeJbHOM U JOMOJIHUTEIbHON
JUTEpPATyphl, PEKOMEHJIOBAaHHONW K JaHHOW TeMe. Bce HOBblE MOHATUSA IO HU3y4aeMOW TeMe
HEOOXOAMMO BBIYYHTh HaW3yCTh M BHECTH B TJIOCCApUd, KOTOPBIM II€IeCO0Opa3HO BECTH C
camMoro HaJaJjla U3y4eHus Kypca.

[ToaroroBka k 1a0OpaTOPHBIM 3aHATUSAM M MPAKTUKyMaM HOCHUT PA3JIMYHBIA XapakTep,
KaK 0 COAEpPXaHHIO, TaK U IO CJI0XHOCTU HcNoNHEHud. [IpoBeneHne npsAMbIX U KOCBEHHBIX
U3MEpPEHUIl IpeanoiaraeT JeTalbHOe 3HAHHWE HU3MEpPUTENbHBIX MPUOOpPOB, MX BO3MOXKHOCTEH,
yYMEHUE BHOCUTH CBOEBPEMEHHBIC TOMPABKH JUIS TOJIY4eHHUs Ooyiee TOYHBIX pPe3yIbTaTOB.
MHuorue 1abopaTopHbIe 3aHATHS TPEOYIOT OOJBIION HCCIIENIOBATEIBCKOW pPa0dOTHI, M3YYCHUS
JIOTIOJTHUTEIBHON HAyYHOU JIUTEPATYPBHI.

B mponecce moAroToBKM K MPAKTHUECKUM 3aHATUSAM, HEOOXOAMMO OOpaTUTh 0co0oe
BHMMAaHHUE HA CaMOCTOSTEIIbHOE U3Y4YEHHE PEKOMEHIOBAHHOU JuTeparypsl. [Ipu Bcel nmosnHoTe
KOHCIIEKTUPOBAHMUS JIEKIMM B HEH HEBO3MOXKHO M3JIOKHUTh Bechb Marepuai. [lostomy
camocTosiTeNlbHass paboTa ¢ y4eOHUKaMH, Y4YEOHBIMH TOCOOMSMH, HAy4YHOH, CIIPaBOYHOMN
JUTEPATYypO, MaTepHalaMH TEePUOJAMYECKUX u3maHuid W VHTepHeTra sBisercs Hambolee
3(pPEKTUBHBIM METOJOM TOJYYEHHUS JONOJHUTENbHBIX 3HAHUHM, IO3BOJSET 3HAYUTEIHHO



aKTUBU3UPOBATh IMpoOIlecC OBNaAeHUS HH(poOpMalme, crnocodbcTByeT Oonee TIIIyOOKOMY
YCBOEHHIO U3y4aeMoro MaTepuaa.

PexoMengauuu mo padore ¢ JuTEPATYPOI.

Paboty c nuTepaTypoii nenecooOpa3HO HauaThb C M3y4eHHUs OOIIMX paboT Mo Teme, a
TaKXe y4eOHMKOB U y4eOHBIX mocoOuii. Jlanee pekoMeHayeTcs MepeTu K aHau3y MOHOTpaduii
U CTareil, paccMaTpUBAIOLIMX OT/JENIbHBIE acleKThl MpoOieM, U3ydaeMbIX B paMKax Kypca, a
Takke  O(QUIHMATbHBIX  MaTEpUAIOB W HEONMYOJMKOBAaHHBIX  JOKYMEHTOB  (Hay4dHO-
UCCIIeI0BaTeIbCKUE pabOThl, TUCCEPTALIMH), B KOTOPBIX MOTYT COAEPKATHCS OCHOBHBIE BOIIPOCHI
U3y4aeMOi MPOOIIEMBI.

PaboTy ¢ ucTOUHMKaMu HaJO HAUYMHATh C O3HAKOMUTEJIBHOIO YTE€HUS, T.€. IPOCMOTPETh
TEKCT, BBIIENSAS €ro CTPYKTYpHBbIE €AMHUIBL [IpM O3HAKOMHUTEIHHOM YTCHHU 3aKJIaJKaMU
OTMEYaIOTCS T€ CTPAHUIIbI, KOTOpBIE TPEOYIOT 00JIee BHUMATEIbHOIO U3yUEHHUS.

B 3aBHCHMOCTH OT pe3ynbTaToB O3HAKOMHUTEIBHOTO UTCHHS BBIOMpPAETCS MasibHEHIINi
crnoco0 paboTel ¢ UcTOYHUKOM. Ecim ans paspemieHuss NMOCTaBIEHHOM 3aaaun TpeOyercs
U3y4eHHE HEKOTOPBIX ()parMEHTOB TEKCTA, TO UCIIONIB3YETCS METO]l BEIOOpouHOTrOo uTeHus. Ecimu
B KHHUI€ HET IOAPOOHOIO OIJIaBIEHUs, CleAyeT oOpaTUTh BHHMMaHHE OOyyarollerocs Ha
IpeIMETHBIC U MIMEHHBIC YKa3aTeIH.

N36panHble (pparMeHThl UM BECh TEKCT (€CIM OH LIEJIMKOM HMMEET OTHOILEHHE K TeMe)
TpeOyIOT BAYMYHBOI'0, HETOPOIIMBOI'O UTEHUS C «MBICIEHHOM ITpopaboTKoil» MaTepuana. Takoe
YTEHUE MpEAINoJaraeT BblJICIEHUE: 1) TIJaBHOIO B TEKCTE; 2) OCHOBHBIX ApPTyMEHTOB; 3)
BbIBOZIOB. Oc000€ BHUMaHUE CIIeyeT OOpaTHTh Ha TO, BHITEKAET TE3UC U3 apIYMEHTOB MJIH HET.

Heo0xoauMo Takke NpOAaHANIM3UPOBATh, KAKME M3 YTBEP)KIEHHH aBTOpa HOCAT
poOJIeMaTUIHBIN, TUITOTETHYECKUN XapaKTep, U YIOBUTH CKPBITHIE BOTIPOCHI.

[ToHATHO, YTO YMEHHE TaKMM 00pa3oM paboTaTh ¢ TEKCTOM IMPUXOJUT AAJIEKO HE Cpa3y.
Hawryummii crmoco6 Hay4YHMThCS BBLICIATH TJABHOE B TEKCTE, YNABIMBATH MPOOIEeMaTHUHBINA
XapakTep YTBEpXKJEHUH, 1aBaTh OLIEHKY aBTOPCKOM MO3UIUHM — 3TO CPaBHUTEIBHOE YTEHHE, B
X0JIe KOTOporo Bl 3HAKOMHUTECH C PAa3MTUYHBIMA MHEHHUSMH MO OJHOMY M TOMY K€ BOIIPOCY,
CpPaBHUBAeTe BECOMOCTb WU JOKa3aTeJIbHOCTh AapryMEHTOB CTOPOH M JeflaeTe BBIBOJA O
HanOoJbIIel yOeTUTEeTbHOCTH TOW UM MHOM TTO3HITHH.

3HAaKOMSCh ¢ 0COOBIMU TO3ULIMSMHU aBTOPOB, HYXKHO OIPENENATh UX CXOXKHE CYXKACHU,
apryMEHTHI, BBIBOJIBI, & 3aTEM CPaBHHBATh UX MEXKIy COOOH M MPUMEHSATh M3 HHUX Ty, KOTOpas
Oonee yoenuTenbHa.

Crnenmyrommum 3TanioM pabOThl C JUTEPATYPHBIMA HCTOYHHKAMHU SIBISIETCS CO3JIaHUE
KOHCIIEKTOB, (PUKCHUPYIOLIMX OCHOBHBIE T€3UCHI U APTyMEHTHI.

Taxum 0Opa3oM, mpu paboTe ¢ HICTOYHUKAMHE U JINTEPATYPOi BAKHO YMETh!

—  CONOCTaBJISATh, CpaBHHUBATh, KJIacCU(UIMPOBATh, TPYNIHPOBATh, CHCTEMAaTU3MPOBATH
UH(OPMAIIMIO B COOTBETCTBHH C OIpeIesIieHHON yueOHO! 3a1aueii;

—  0000mmaTh MOy4eHHYIO HH(GOPMAITUIO, OIIEHUBATH MPOCIYIIAHHOE U MMPOYUTAHHOE;

—  (UKCHpPOBATh OCHOBHOE COJIEp)KaHHME COOOIICHHH; (HOPMYIHPOBATH, YCTHO M MUCHMEHHO,
OCHOBHYIO HJICI0 COOOIICHHUS; COCTABIIATH IIaH, (POPMYITHPOBATH TE3UCHI;

— TOTOBUTbH U MPE3EHTOBATH PAa3BEPHYTHIE COOOIIECHUS THTIA TOKIIAIA;

— paboTaTh B pa3HBIX peKUMaX (MHAMBHIYAITbHO, B TIApe, B TPYIIIE), B3AUMOJICHCTBYS APYT C
ApYrom;

—  TI0JIb30BAaThCs peepaTUBHBIMU U CIIPAaBOYHBIMU MaTEpUaAIaMHu;

—  KOHTPOJIMPOBaTh CBOM JAEUCTBHUS M JNEHCTBUS CBOMX TOBapuUIlIeH, OOBEKTUBHO OIEHUBATH
CBOH JICHCTBUS;

— o0Opamarscs 3a MOMOIIBIO, JOMOJHUTEIbHBIMU Pa3bsICHEHUSIMH K NIPENOAABaTEN0, IPYIrUM
oOydJaronumcs;

—  TI0JIb30BAThCS TMHTBUCTUYECKON HIIM KOHTEKCTYAJIbHOM JOTaKOM, CIOBapsIMHU pa3IMyHOTrO
XapakTepa, pa3IMYHOro poja IMOJACKa3KaMM, OIOpaMHM B TEKCTe (KIIOYEBBIE CIIOBA,
CTPYKTYpa TeKCTa, peABapsoiias nHpopMalus u ap.);



UCIIONIb30BaTh MPU TOBOPEHUHM W MHCbME TNepudpa3, CUHOHUMHYHBIE CpPEJCTBa, CIIOBa-
OMMCAHUS OOLIUX MOHITHH, Pa3bsICHEHUS, TPUMEPHI, TOJKOBAaHUS, «CIIOBOTBOPUYECTBOY;
MOBTOPSATH WK TiepedpasupoBaTh peruinKy codeceTHIKa B TOATBEPIKICHUU TTIOHUMAaHUS €ro
BBICKA3bIBaHUS UJIU BOIIPOCA;
00paTUThCS 3a MOMOIIBIO K cO0eCeAHUKY (YTOUHHUTH BOIIPOC, MEPECIPOCUTD U JP.);
IMoaroroBka K NPOMeKYTOYHOI aTTeCTALMH.
[Tpy MOATOTOBKE K MPOMEKYTOYHON aTTECTALUHU [EIeCO00Pa3HO:
BHHUMATEJIbHO U3YYUTh MEPEUEHb BOIIPOCOB U OINPEAETUTh, B KAKUX HUCTOYHUKAX HAXOAATCA
CBeZIeHMsI, He0OOXOIMMBbIE /Ul OTBETA HA HUX;
BHUMATEJIbHO MTPOYUTATh PEKOMEHIOBAHHYIO JINTEPATYPY;
COCTaBUThH KPAaTKUE KOHCIEKTHI OTBETOB (ILJIAHBI OTBETOB).

8. Hepeqeﬂb I/IH(l)OpMaIII/IOHHBIX TeXl—[OJ'[Ol"I/Iﬁ, HCII0JB3YEMBIX IIPH OCYINECTBJICHUHU
06p330BaTeJH)HOF0 nmpouecca mo IMCuUIlJInHE.

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH.
— IIpoBepka JOOMAIIHUX 3aJaHUM M KOHCYJIBTUPOBAHHUE IOCPEICTBOM 3JIEKTPOHHOU

IIOYTHI.

— HMcnonn3oBanue QJICKTPOHHBIX PECYPCOB IIPU IIPOBCACHUHU ITPAKTHUICCKUX 3aHATHM.

8.2 IlepeyeHp HeEOOXOAMMOI0 IPOrPAMMHOI0 O0ecIeYeHusl.

No

[lepevens MUIICH3MOHHOTO IPOTPAMMHOI0 0OeCIeUeHHUS

CodeGear RAD StudioArchitect, ['ocynapctBennsiii kontpakt Nel3-OK/2008-1

MATLAB Suite, 'ocynapctBennsiit kontpakt Nel3-OK/2008-1

Corel DRAWGraphicSuite X3, ['ocynapctBenHbIii koHTpakT Nel3-OK/2008-1

WINRAR, T'ocynapcteennsbiii koHTpakT Nel3-OK/2008-3

CS3 Design STANDARD 3.0 (PhotoShop), ['ocynapctBennsiit konTpakT Nel3-OK/2008-1

PageMaker 7.0.2 AcademicEdition, I'ocynapcreennsiii konTpakT Nel3-OK/2008-1

MicrosoftWindows XP, I'ocynapcrBennsiit konTpakT Nel3-OK/2008-3

O N O O] | W| N

MicrosoftWindowsServerStd 2003, T'ocymapcrBennbiii koHTpakT Nel3-OK/2008-2 (Homep
nunensun - 43725353)

1C mpeanpusitie, AKT Ha iepeady mpas - PHK-45425 ot 28.04.09

10

MicrosoftWindowsOffice 2003 Pro, ['ocynapcrBennsiii kouTpakt Nel3-OK/2008-3 (Homep
nurensuu - 43725353)

11

Koncynwrant [Tinroc, Jorosop Nel77/948 ot 18.05.2000

8.3 IlepeyeHb HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM:
1. CrpaBouHo-nipaBoBas cuctema «Koncynbrant [Troc» (http://www.consultant.ru)
2. Onekrponnas oudanoreynas cuctema eLIBRARY.RU (http://www.elibrary.ru)/
3. Wndpopmannonno-crpaBounslil mopran «Library.run(IIpoexkt Poccuiickoii

roCyIapCTBEHHON OMOIHOTEKHN a1st MostoaexH):cait . - URL: http://www.library.ru/

http:

4.®enepanbHblil 0Opa3oBarenbHbli mopran "FOpuanueckas Poccus" : caiir. - URL:
/Naw.edu.ru/

http:

5.@enepanbubiii nopran «Mcrtopus Poccuny: cair. - URL: https://histrf.ru/

6.DenepanbHbI HCTOPUKO-TOKYMEHTAILHBIA IIPOCBETUTENLCKUN IIOPTAJI: CANT. -
/Iportal.historyrussia.org/



http://www.consultant.ru/
http://www.elibrary.ru)/
http://www.library.ru/
http://law.edu.ru/
https://histrf.ru/
http://portal.historyrussia.org/

7.bubnnoreka »IEKTPOHHBIX pecypcoB Mcropuueckoro dakyaerera MI'Y mm. M. B.

JlomoHocoBa: caiit. - http://www.hist.msu.ru/ER/index.html

8. ®enepanbHblii 00paszoBarelnbHbl noprad "Dxonomuka, Coumonorusi, MeHeKMEHT'

caiit. - http://ecsocman.hse.ru/

9. MaTepI/IaJILHO-TeXHI/I‘leCKaH

0a3a,

00pa30BaTeJIbLHOIO Mpolecca Mo TUCHUTIAHE.

Heo0XxoauMas

AJIs1 OCyHIeCTBJICHUSA

[omerenune 11t XpaHeHUs 1
MIPOPUIAKTHIECKOTO 00CTYy)KHBaHUS
y4e0HOT0 000pyIOBaHHSA

ITomemenne Ne 105
353900
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi1. Kommynuctuyeckast oM Ne 36

Yuenuueckue CTOJIbI, CTYJIbA,
CTCIIJIaXXKU

He tpebyetcs

yueOHast ay IUTOPHs IS IPOBEICHUS
3aHATHI JEKIIMOHHOTO THIIA;
yueOHas ayJUTOPUH IS
MPOBEICHUS 3aHATUH CEMHHAPCKOTO
THIIA;
yueOHas ayJUTOPHUS IPYIIIOBBIX U
WHJMBUIYAIBHBIX KOHCYJIBTALINI;
ydeOHas ay IUTOPHUH JUIs
NPOBENICHUS TEKYLIEro KOHTPOJIS 1
HNPOMEXKYTOYHOU aTTECTaLIUH.

YuebHas ayguropust Ne 201
353900
Kpacnonmapckwuii kpaid,

r. HoBopoccuiick,
yi1. Kommynuctuueckas 1om Ne 36

Ob6opynoBanue:
MYJIbTUMEIUIHBIN IIPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Meberb, 10CKa yueOHasl,
y4eOHO-HAITISIIHBIE TI0COOHS
(Temaruueckue
WLTIOCTPAIMH), PE3CHTAIHH
Ha AIIEKTPOHHOM HOCHTEIE,
CILTUT-CUCTEMA

WinRAR, 'ocynapcreennsiii konTpakt Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcrennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

yueOHast ay IuTOpHS U IPOBEICHUS
3aHATHUI JEKIMOHHOTO TUMA;
yueOHast ayAUTOPHH JUIs
MPOBEACHUS 3aHATUI CEMUHAPCKOrO
TUNA;
y4eOHas ayJUTOPHUS TPYIIOBBIX U
WHAWBUIYaNTbHBIX KOHCYJIBTAINM;
yaeOHas ayJUTOPUH IS
MIPOBEICHUS TEKYIIETO KOHTPOJIS U
IIPOMEXYTOUYHOM aTTECTALUHU.

YuebHas aynutopust Ne 202
353900
Kpacnomapckuii kpait,

r. HoBopoccuiick,
yi1. Kommynuctuueckast jom Ne 36

O6opynoBaHue:
MYJAbTUMEIUIHBINA TPOEKTOP,
9KpaH, HOYTOYK, ydeOHas
Mebenb, JocKa yaeOHas,
y9e0HO-HATIIATHBIC TI0COOMS
(Temarnueckue
WUTIOCTPAIUH ), TPE3EHTAIIUN
Ha AJIEKTPOHHOM HOCHTEIE,
CILTUT-CHCTEMA

WinRAR, T'ocynapcrBeHHbIit KOHTpakT Nol3-
OK/2008-3;

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000

yaeOHast ayJUTOPHS IS TPOBEACHUS
3aHATHUH JEKIIMOHHOTO THIIA;
yaeOHast ayqUTOPUH IS
MIPOBEICHUS 3aHATHI CEMHUHAPCKOTO
THUTIA,
y4eOHast ay JUTOPHS TPYIIOBEIX H
MHIUBUAYAIbHBIX KOHCYJIbTAIUM;
yueOHast ayAUTOPHH JUIsl

O6opynoBaHue:
MYJIETUMEIUHHBIN TIPOEKTOP,
9KpaH, MOHOOJIOK, CKaHep,
yaeOHast Meberb, TocKa
yaeOHasi, yaeOHO-HATIISTHBIS
nmocoOus (TeMaTHIecKue
WUTIOCTPAIH), PE3CHTALUU
HA IEKTPOHHOM HOCHUTEJIE,

WinRAR, I'ocynapcrBenHsIit KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
T'ocynapcrBennsiit koHTpakT Nel3-OK/2008-3
(Homep nutensun - 43725353);

Koncynerant [nroc, JloroBop Nel77/948 ot



http://www.hist.msu.ru/ER/index.html
http://ecsocman.hse.ru/

MPOBEJCHUS TEKYLIETO KOHTPOJISL U
MMPOMEKYTOYHOM aTTeCTALINH.

YuebHas ayguropus Ne 203
353900
Kpacnonapckuii kpaii,

r. HoBopoccwuiick,
yi1. Kommynuctuueckast nom Ne 36

CIUTMT-CUCTCMA

18.05.2000

[Tomenenue ajs XpaHCHUA U
HpO(IJI/IJ'IaKTI/I‘IeCKOFO O6CJ'Iy)KI/IBaHI/I51

YyeHuueckue CTOJIbI, CTYJIbA,
CTCJIJIaXKH1, CEPBCP, BBIXOJ B

WinRAR, I'ocynapcTBeHHbIH KOHTpakT Nel3-
OK/2008-3;

yueOHOT0 000pyIOBaAHUS WHTEPHET MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
IMomeenue Ne 204 MicrosoftWindowsOffice 2003 Pro,
353900 Tlocynapcrennsiii koHTpakT Nel3-OK/2008-3
Kpacromapckwmii kpait, (Homep nuuensuu - 43725353);
r. HoBopoccwuiick, Koncynerant [Tnroc, [Jlorosop Nel77/948 ot
yi. Kommyructrdaeckast jom Ne 36 18.05.2000
yaeOHast ayqUTOPHS IS TPOBEACHUS O6opynoBanue: WinRAR, T'ocynapcrBenHsIit KOHTpakT Nol3-

3QHATHUI JICKI[HOHHOTO THIIA;
yueOHast ay AUTOPUH ISt
MPOBEICHUSI 3aHATHI CEMUHAPCKOTO
THIA,;
y4ueOHast ayAUTOPHS TPYMIOBBIX U
HH/IMBUYaIbHBIX KOHCYIIBTAIINI;
y4ueOHast ay ANTOPUH TS
HPOBEACHUSI TEKYILETO KOHTPOJIS
POMEKYTOYHOM aTTECTALlUH.

YueOHas ayguropus Ne 205
353900
Kpacnonmapckwuii kpait,

r. HoBopoccuiick,
yi. Kommynuctrueckas oM Ne 36

MYJABTUMEIUIHBINA IPOEKTOP,
9KpaH, HOYTOYK, yueOHast
Meberb, 10cKa yaeOHasl,
y4ueOHO-HaITIS AHBIE TIOCOOHS
(Temarngeckue
WJUTIOCTPAIUH ), TPE3EHTAIIUN
HAa JIEKTPOHHOM HOCHUTETIE,
CIUTUT-CHCTEMA

OK/2008-3;

MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yueOHast ay IUTOPHS ISl IPOBEICHUS
3aHATHI JIEKIIMOHHOTO THIIA;
yaeOHas ayJUTOPUH JUIS
NPOBENICHUS 3aHATHH CEMHUHAPCKOTO
THIIA;
yueOHas ayJIUTOPUsI TPYIIIOBBIX U
WHJIUBH/yaJIbHBIX KOHCYIBTalNii;
yueOHast ayAUTOPHH JUIs
MPOBEICHUS TEKYIIEr0 KOHTPOJIS U
MPOMEXYTOYHOM aTTeCTAINH;

Vuebnas aymutopus Ne 301
353900
KpacHonapckuii kpaii,

r. HoBopoccuiick,
yi1. Kommynuctuueckast jom Ne 36

O6opynoBaHue:
MYJIBTUMEAUUHBII IPOEKTOD,
9KpaH, EPCOHAIbHbIN
KOMIIBIOTEp, yaeOHas MeOeb,
Jocka ydeOHasi, yaeOHo-
HarysIIHBIE TOCOOUS
(TemaTnueckue
WITIOCTPAIMHN), TPE3eHTAN
Ha BJIEKTPOHHOM HOCHUTEIIE,
BBIXO/] B MHTEPHET, CIUINT-
cucTeMa

WinRAR, I'ocynapcreennsiii konTpakt Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Inroc, [loroBop Nel177/948 ot
18.05.2000

yueOHast ay IUTOPHS Ul IPOBEIACHUS
3aHATHH JEKIMOHHOTO THIIA;
yueOHast ayAUTOPHH JUIs
MPOBEACHUS 3aHATUI CEMUHAPCKOrO
THUTIA,
y4eOHast ayJUTOPHS TPYIIOBBIX H
WHAWBUIYaIbHBIX KOHCYJIBTAIIHH;
yaeOHast ayqUTOPUH IS
MIPOBEICHUS TEKYIIET0 KOHTPOJIS 1

O6opynoBaHue:
MYJAbTUMEIUIHBINA TPOEKTOP,
9KpaH, NepPCOHATBHBIN
KOMITBIOTEP, TEIEBU30D,
BHJICOMarHUTO(OH; yacOHas
MeO0elb, Tocka yaeOHas,
y4eOHO-HATTIS AHBIE TI0COOMS
(Temarudeckue
WUTIOCTPAIHH), TPE3CHTANI

WinRAR, I'ocynapcrBennsiii konTpaxTt Nel3-
OK/2008-3,;

MicrosoftWindows XP, ['ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
T'ocynapcreennsiii kKoHTpakT Nel3-OK/2008-3
(Homep nuniensun - 43725353);

KonucynbranT [Tmoc, JloroBop Nel77/948 ot
18.05.2000




HpOMe)KyTO‘IHOﬁ aTTCCTalluu,

YuebHas ayguropus Ne 303
353900
Kpacnonapckuii kpaii,

r. HoBopoccwuiick,
yi. Kommyructrdaeckast jom Ne 36

Ha 2JICKTPOHHOM HOCHUTEJIC,
CINIUT-CUCTEMA

YueOHast ayauTopus st
CaMOCTOAITEILHOMH padoThl, C
pabodnuMu MecTaMu,
OCHAIIIEHHBIMU KOMITBIOTEPHOU
TEXHHUKOH C MOAKIIOUEHHEM K CETU
«HTepHETY M 0OCCTICUCHHEM
HEOTPaHMYEHHOTO JIOCTYIIa B
3JIeKTPOHHYI0 HHPOPMAMOHHO-
00pa30BaTENBHYIO CPEdy
OpTaHU3AINH IS KaKJ0T0
00yJaromerocsi, B COOTBETCTBUH C
00BEMOM H3y9IaeMBIX TUCIIHIUIHH
VYuebnast ayautopusi Ne 309
353922
KpacHonmapckuii kpai,

r. HoBopoccuiick,
yi. Kommynuctuueckas nom Ne 36

[TepcoHasbHBIE KOMIIBIOTEPHI,
BbIX0A B MHTEpHET,
YYEHUYECKHUE CTOJIBI, CTYJIbS,
KHIDKHBIH TIKad

WinRAR, I'ocynapcTBeHHbIH KOHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, 'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBennslit konTpakt Nel3-OK/2008-3
(Homep nuriensun - 43725353)

Koncynerant [Tnroc, [loroBop Nel77/948 ot
18.05.2000

yueOHast ayAUTOPHS JUTS
MIPOBEACHUS
3aHATUI JEKIIMOHHOTO TUIIA;
yueOHast ay JUTOPHS JUIS
MIPOBEACHUS
3aHATUI CEMHUHAPCKOr0 THIA;
ydeOHas ayJUTOpHUS TeKyIIEero
KOHTPOJIS U IPOMEXKYTOUHOI
aTTecTaluu;
yueOHas ayJUTOPHUS TPYIIIOBBIX U
WHJUBUYaJbHbIX;
KOHCYJIbTallui

Aynutopust Ne 402
353900
Kpacnonapckuit kpaii,
r. HoBopoccwiick,
yi. Kommynnctrueckas Ne 36

ObopynoBaHue: 10cKa
ayJUTOpHasl, y4eOHO-
HAIJISHbIE TTOCOOUS
(TemaTHyeckue
WLTIOCTPALMHN), YICHUUECKHE
CTOJIBI, CTYJIbSI

He tpedyercs

yaeOHast ayJUTOPHS IS TPOBEACHUS
3aHATHUH JEKIIMOHHOTO THIIA,;
y4eOHbIe ayTUTOPHHN IS
MIPOBEICHUS 3aHATHI CEMUHAPCKOTO
THUIIA,
ydeOHast ayAUTOpHUs TPYIIIOBBIX U
UHAMBUIYaJIbHBIX KOHCYIbTAIHH;
yueOHBIE ayJUTOPHH JIIS
MPOBEAEHUS TEKYILEr0 KOHTPOJIS U
IIPOMEKYTOUHON aTTeCTALUY;

VYyebnas aynmutopust Ne 403
353900
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi. Kommyructrdeckas goM Ne 36

O6opynoBaHue: TOCKa
ayIUTOpHAs, YYCHUIECKHE
CTOJIBL, IEPCOHAJIbHBIN
KOMITBIOTED,
MYJIbTUMEIUIHBIN IPOEKTOP,
9KpaH AJisl IPOEKUMOHHON
TEXHUKH CTYJbs,
3JIEKTPOHHBINA THP, UHAUKATOD
papunoaktuBHOCTH (PAZIEKC),
IIMHA TPaHCIOPTHAS
3JIaCTUYHAas!, HOCUJIKH
TKa"HeBble MUC, KOMIUIEKT
WHJIUBUAYaJIbHOM
TpakIaHCKOM 3alUTHI,
BOWCKOBOM MpuOOp
XUMHUYECKOU pa3BeaKU

WinRAR, T'ocynapcreennsiii kouTpakt Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapcreennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000




yueOHast ay IUTOPHS IS IPOBEICHUS
3aHATHH JTEKINOHHOTO THIIA;
ydeOHast ayAUTOPHH [UIs
MPOBEICHUS 3aHITUH CEMHHAPCKOTO
THUIIA;
y4aeOHast ay JUTOPHS TPYIIIOBBIX U
WMHIUBHUYaJIbHBIX KOHCYIBTAalNi;
yueOHast ayAUTOPUH JUIs
IIPOBEACHUS TeKyIlel U
MPOMEKYTOUHON aTTeCTaLluH.

VYuebnas ayautopust Ne501
353922
Kpacnonapckuii kpaii,
r. HoBopoccwiick,
yi1. I'epoeB JlecantHukoB jom Ne 87

O6opynoBaHue:
MYJABTUMEIUIHBIN IPOEKTOP,
9KpaH, IepCOHAIbHbIN
KOMIBIOTEp, yueOHas MeOeb,
Jocka yueOHasi, BEIXO B
WuTepHeT, yaeOHO-HAITISITHbBIC
mocoOus (TeMaTHIeCKue
WILTIOCTPAIMN ), 3BYKOBBIE
KOJIOHKH, (humyapT
MarHUTHO-MapKepHbIH,
Npe3eHTalMK Ha 3JIEKTPOHHOM
HOCHTeJIE, CIUIUT-CHCTeMa

WinRAR, I'ocynapcreennsiii konTpakt Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrennsiii koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynberant [Tnroc, JloroBop Nel77/948 ot
18.05.2000

yaeOHast ayqUTOPHS IS TPOBEACHUS
3aHATHH JCKITHOHHOTO THIIA;
y4eOHast ayJUTOPUH IS
MIPOBEJICHUS 3aHATUH CEMHUHAPCKOTO
THIIA,
yueOHast ayJJUTOPHUS TPYIIIOBBIX U
WHIUBUAYAIbHBIX KOHCYJIBTAINH;
yueOHas ayJJUTOPUH JIs
MPOBEACHUS TEKyLIEH U
MIPOMEXYTOUYHOM aTTeCTalUH.

VYuebnas ayauropust Ne502
353922
Kpacnonapckuii kpaif,
r. HoBopoccwiick,
yi. I'epoeB lecantHrkoB oM Ne 87

ObopynoBanue:
MYJBTUMEIUIHBIA TPOEKTOP,
9KpaH, NepCOHATbHBIN
KOMIIBIOTEp, yueOHas MeOelb,
JTOCKa yucOHas1, yueOHo-
HarJIsiAHbIE TT0CO0Us
(TemaTHueckue
WTIOCTPAIINH ), TPE3CHTALUN
Ha DJIEKTPOHHOM HOCHTEE,
MarHUTHO-MapKepHas JOCKa

WinRAR, T'ocynapcrBenHsIit KOHTpakT Nol3-
OK/2008-3

MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3
MicrosoftWindowsOffice 2003 Pro,
TlocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuniensuu - 43725353)

Koncynprant I[lintoc, JJoroBop Nel177/948 ot
18.05.2000

yaeOHast ayJUTOpHUS UL TPOBEACHUS
3aHSITHHN JICKIIMOHHOT'O THUIIA,
yaeOHas ayJUTOPUH JUIS
MPOBEICHUS 3aHATUH CEMHHAPCKOTO
THUIA,
yueOHas ayJUTOPHUS TPYIIIOBBIX U
WHJIMBH/yaJIbHBIX KOHCYIBTalni;
yueOHBIE ayTUTOPHH IS
MIPOBEICHUS TEKyIIel 1
MIPOMEXYTOYHOH aTTECTAINH;
ydeOHast ayanTopus Juis
BBITIOJTHEHUA HAYYHO —
HCCIIeI0BAaTEIbCKOM paboThr,
ayIuTOpHUs KypCOBOTO
MIPOEKTHPOBAHUS (BBIIOHEHHE
KYPCOBBIX paboT).

VYuebnas aynutopus Ne 503
353922
Kpacnomapckuii kpaif.,
r. HoBopoccuiick,
yi. I'epoeB JlecanTHukoB 1oM Ne
87

O6opynoBaHue:
MYJIBTUMEAUUHBII IPOEKTOD,
9KpaH, IepCOHaIbHbIE
KOMITBIOTEPBI, ydeOHas
Me0enb, T0CKa yueOHas,
BBIXOJ B MIHTepHeT, yuebHo-
HarysIIHBIE TTOCOOuS
(Temarudeckue
WUTIOCTPALMN ), TIPUHTED,
MpEe3eHTAH Ha 3JIEKTPOHHOM
HOCHTeJE, CIUINT-CHCTeEMa

WinRAR, I'ocynapcreennsiii konTpakt Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBenHslit konTpakT Nol3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

Y4eOHast aymuTopus IJIs
CaMOCTOSITEIBHON paboTHI, C
pabodyrMu MecTamH,
OCHAII[CHHBIMH KOMITHIOTEPHOM
TEXHHUKOH C MOJKIIOUYEHUEM K CETH

O6opynoBaHue:
[TepconanbHbIE KOMIIBIOTEPHI,
KOMIBIOTEPHBIE CTOJIBI, BEIXOJ

B lHTEpHET, yueHUYECKHe
CTOJIBI, CTYJIbsI, KHH)KHBIC

WinRAR, I'ocynapcrBeHHbI KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,




«HTEepHET» M 00ECTICYCHIEM
HEOTPaHHYCHHOTO OCTYIa B
ANEKTPOHHYIO HH(POPMAIIOHHO-
00pa30BaTENBHYIO CpEdy
OpraHM3aliy 1 KaXKJ0r0
00yJaromerocsi, B COOTBETCTBUH C
00bEMOM H3y4aeMbIX JUCIHUILUIAH

VYuebnas ayautopus Ne 504
353922
Kpacnomapckuii kpai,
r. HoBopoccuiick,
yi. I'epoe JlecanTHukoB oM Ne 87

CTCH/BI

TlocynapcrBennsiii koHTpakT Nel3-OK/2008-3
(Homep nuniensun - 43725353);

Koncynerant [Tnroc, [lorosop Nel77/948 ot
18.05.2000

yueOHast ay IUTOPHS I IPOBEACHUS
3aHATHUH JEKIIMOHHOTO THIA;
yueOHast ayAUTOPHH JUIS
MPOBEACHUS 3aHATUI CEMUHAPCKOrO
TUNA;
ydeOHast ayAUTOpPUS TPYNIOBBIX U
HMHIMBUIYaIbHBIX KOHCYIbTALHIH;
yueOHas ayJUTOPUH JIs
MPOBEACHUS TEKyLIEH U
IIPOMEXKYTOUYHOM aTTeCTallUHU.

VYuebnas ayauropust Ne505
353922
Kpacnonapckuii kpaif,
r. HoBopoccuiick,
yi. I'epoeB [lecanTHukOB 10M Ne
87

ObopynoBaHue:
MYJIbTUMEIUIHBINA IPOEKTOP,
9KpaH, NepCOHATbHBIN
KOMIIBIOTEp, yucOHas MeOeb,
Jocka yueOHasi, yaeOHO-
HarJIsAHbIE TT0COOns
(TemarHueckue
WJUTIOCTPAIUH ), CKaHeD,
(nunuapT MarHUTHO-
MapKepHbIH, IPE3eHTalUU Ha
9JIEKTPOHHOM HOCHUTEJIE

WinRAR, I'ocynapcTBeHHbIH KOHTpakT Nel3-
OK/2008-3

MicrosoftWindows XP, 'ocymapcTBeHHBIN
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nunensuu - 43725353)

Koncynerant [Inroc, [loroBop Nel77/948 ot
18.05.2000

ydeOHas ay AMTOPUS TS IPOBEICHHS
3aHATHH JICKIMOHHOTO THIIA;
yaeOHas ayJUTOPUH JUIS
MPOBEICHUS 3aHITUH CEMHHAPCKOTO
THUIIA;
yueOHast ayAUTOPHUs TPYIIIOBBIX U
WHIIMBH/YaJIbHBIX KOHCYJIBTAIIN;
yaeOHas ayJUTOPUH JUIS
NPOBEJICHNUS TEKyLIEH 1
HNPOMEXKYTOYHOU aTTECTaLIUH.

VYuebnas ayguropus Ne506
353922
KpacHonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecantukoB gom No
87

OO0opynoBaHue: TEIEBU30P,
HOYTOYK, yueOHast MeOeb,
Jlocka yueOHas, yueOHO-
HaIISAHbBIE TOCOOHS
(Temarnueckue
WIITIOCTPAIMN), MAaTHUTHO-
MapKepHasi I0cKa

WinRAR, T'ocynapcrBenHbIit KOHTpakT Nol3-
OK/2008-3;

MicrosoftWindows XP, I'ocynapcTBeHHbII
koHTpakT Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TlNocynapcrBenHslit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);

Koncynerant [Tmoc, Jlorosop Nel77/948 ot
18.05.2000

yaeOHast ayJUTOPHS IS TPOBEACHUS
3aHATHH JICKIIMOHHOT'O THUIIA,
yaeOHas ayJUTOPUH IS
MPOBEICHU 3aHATHUI CEMUHAPCKOTO
THUIIA,;
yueOHasl ayJJUTOPHUS TPYIIOBBIX H
WH/IABUIYAIbHBIX KOHCYJIBTAIUH;
y4eOHast ayJJUTOPUH IS
MIPOBEACHUS TEKYILEH U
MMPOMEKYTOYHOM aTTEeCTALlUH,
y4yeOHast ay TUTOPHUS ISt
CaMOCTOSITEIEHON pa0oThI, yaeOHas
ayIUTOpHS AJIS BHIIOJTHEHUS HAYIHO
— UCCIJIEZIOBATEILCKOM paboTHI;
ayIUTOPHs KypCOBOTO

O6opynoBaHue:
MYJIbTUMEIUIHBIN IPOEKTOP,
9KpaH, IepCOHAIbHbIE
KOMITBIOTEPEI, ydeOHas
Mme0enb, Jocka yueOHas,
BBEIX0OA B MIHTEpHET, yyeOHO-
HarJIsAHbIE TT0CO0ns
(TeMaTmyeckue
WUTIOCTPAINH), QIUImIapT
MarHUTHO-MapKepHBIH, BEO-
Kamepa, 3ByKOBBIC KOJIOHKH,
MPUHTED, CIUINT-CUCTEMA,
MIPe3eHTaN! Ha 3JIEKTPOHHOM
HOCHTENe

WinRAR, I'ocynapcTBenHsIit KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, T'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TNocynapcrBenHslit konTpakT Nel3-OK/2008-3
(Homep nuuensun - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000




MPOCKTHPOBAHUS (BBIIIOJIHCHHUE
KYpCOBBIX paboT).

VYuebnas ayguropus Ne 509
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB JlecanTHukoB qoM Ne
87

3aHATHI JEKIMOHHOTO THIIA;
yueOHast ayAUTOPUH JUIs
MPOBEICHUS 3aHATUH CEMHHAPCKOTO
THIIA;
yueOHas ayJUTOPHUS IPYIIIOBBIX U
WHJHMBUIYAIbHBIX KOHCYJIBTALINI;
ydeOHas ay IUTOPHUH IS
NPOBEICHUS TEKyLIeH 1
NPOMEXKYTOYHOU aTTECTaLUH,
yuebHas ayJUTOPUH JIs
CaMOCTOATENBHOM paboThI, yueOHast

— HCCIIeI0BATENbCKOI PaboThI;
ayJAUTOPHUS KYPCOBOTO
NPOCKTUPOBAHUS (BBIIOJIHCHUE
KYpPCOBBIX padoT).

VYuebHas ayquropus Ne 510
353922
Kpacnonmapckwuii kpait,
r. HoBopoccuiick,
yi1. I'epoeB JlecaHTHUKOB oM Ne
87

yueOHast ay IUTOPHS I IPOBEIACHUS

AyauTOpU JI BBINTOJIHCHUA HAYYHO

ObopynoBaHue:
MYJIbTUMEIUNHBINA IPOEKTOP,
9KpaH, NepPCOHATIbHEBIE
KOMIIBIOTEPHI, YUcOHast
Mebenb, JocKa yaeOHas,
BEIXO[ B MIHTEpHET, yueOHO-
HATJISTHBIC TIOCOOMS,
(TemarHueckue
WLUTIOCTPAIINN), TPE3CHTAIIHN
Ha JICKTPOHHOM HOCHTEIIe
ceTeBoe 000py0BaHKE
CISCO (maprupyTHu3atopsl,
KOMMYTaTopsl, 19-tu
JIIORMOBBIH CeTeBOH mIKad)
CIUTUT-CUCTEMA, CTCH]T
«Apxurekrypa [I9BM»

WinRAR, I'ocynapcTBeHHbIH KOHTpakT Nel3-
OK/2008-3;

MicrosoftWindows XP, ['ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
Tlocynapctennsiii koHTpakT Nel3-OK/2008-3
(Homep nuuensuu - 43725353);

Koncynerant [Tnroc, [Jorosop Nel77/948 ot
18.05.2000

IlomemeHue st XpaHeHUs U
PO UIAKTHIECKOTO
00CITy)XKHBaHUsI YICOHOTO
00opynoBaHuUs

ITomemenue Ne 511
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB [lecanTHukoB gom No
87

O0opynoBanue: CTOJI, mKad,
CTEeJUIaX, IePCOHANIbHBIN
KOMIBIOTEp, yueOHas
Me0enb, yaeOHas1, BRIXO B
Hurepner.

WInNRAR, TocynapcTBeHHbI# KOHTpakT Nel3-
OK/2008-3
WinRAR, I'ocynapcrBeHHbIit KOHTpakT Nol3-
OK/2008-3;
MicrosoftWindows XP, 'ocymapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindowsOffice 2003 Pro,
TocynapcrBenHblit koHTpakT Nel3-OK/2008-3
(Homep nuriensun - 43725353);
Koncynerant [Tmroc, [lorosop Nel77/948 ot
18.05.2000

ITomemmienue i XxpaHeHUs: U
PO UIAKTHIECKOTO
o0cyXMBaHHs y4eOHOTO
000pyI0BaHUs

IMomemenne Ne 516
353922
Kpacnonapckuii kpaii,
r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom No
87

O6opynoBaHue: CTOJI, KA,
CTeIaX, yueOHast MeOeb.

He tpebyercs

Tlomemenne mist XpaHCHUA U

O6opyaoBaHwue: CTOJI, IKad,

He tpebyercs




MPOPUIAKTUICCKOTO CTeJUIaX, yuycOHas MeOeIb.
obcmyKuBaHUs y4eOHOTO
00opynoBaHuUs

IMomemenne Ne 517
353922
Kpacnonapckuii kpaif,

r. HoBopoccuiick,
yi. I'epoeB JlecaHTHUKOB oM Ne

87
[Tomemenue st XpaHeHHUs U O06opynoBanue: cTo, mkad, He tpebyercs
npodUIaKTHIECKOTO cTeax, yueOHass MeOeb.
o0cyXKMBaHHsl y4eOHOTO
00opynoBaHus

IMomemenne Ne 518
353922
Kpacnonapckuii kpait,
r. HoBopoccwiick,
yi. I'epoeB JlecanTHUKOB oM No
87

Jlnist 00y4aromuxcst U3 Ynclia MHBATUAOB 00y4eHHE MMPOBOANUTCS OPTaHU3AIHMEN C y4eTOM
0COOEHHOCTEH MX MCUXO(PHU3UUECKOr0 Pa3BUTUS, UX MHIUBHIYaJIbHBIX BO3MOXKHOCTEH U
COCTOSIHUS 3/J0POBbS (Jlajiee - UHJIMBUyaJIbHbIE OCOOEHHOCTH).

IIpu npoBeneHMHM OOy4eHUS MHBAIMJIOB OOECIEYMBAETCS COONIIOEHUE CIEAYIOIMINX
001mux TpeOOBaHMUIA:

-IpoBeJieHHe OO0y4eHus JUIsi HWHBAIWAOB B OJHOM ayAMTOPUU COBMECTHO C
00y4arouMucs, He UMEIOIMMHU OTPAaHUYEHHBIX BO3MOXHOCTEH 3/10pOBbS, €CIIM 3TO HE CO3/1aeT
TPYAHOCTEH /17151 00y4JarOLINXCH,

-IPUCYTCTBHUE B AYAUTOPUM ACCHUCTEHTA (ACCUCTEHTOB), OKA3bIBAIOIIETO OOYUYaAIOLIUMCS
UHBAJIUAAM HEOOXOAMMYIO TEXHMUYECKYI0 TIOMOLIb C Y4YeTOM MX HHAWBUIYaJIbHBIX
0COOEHHOCTEH;

-110JIb30BaHNE HEOOXOIUMBIMHU 00YUaIOIIKUMCS HHBAIMIAM TEXHUYECKUMHU CPEJICTBAMH C
YY4€TOM UX UHAMBUIyaJIbHBIX OCOOCHHOCTEH;

-obecreueHrue BO3MOKHOCTH OECIPEnsITCTBEHHOTO AOCTyNa 00y4yaromuXcsi THBAJIUAOB B
ayIUTOpUM, TyaJeTHble M JpYyrue IOMEUICHMs, a TakKe HUX NpeObIBaHHA B YKa3aHHbBIX
MOMEIEHUSX;

B 3aBHCHMOCTH OT MHIMBUAYAIbHBIX OCOOCHHOCTEH OOYyYaromMXCsi C OrpaHUYE€HHBIMU
BO3MOXKHOCTSIMH 3/I0pOBbsI, OpraHu3alus 00eCIeyrBaeT BHIMOJIHEHHE CIeIyIomuX TpeOoBaHUM
IIPU IIPOBEICHUH 3aHATHM:

a) 015 cnenvix:

-33/1aHUSI ¥ MHBIE MaTepUasbl 0POPMIISIFOTCS pelbedHO-ToUeUHbIM IpudTOM bpaiins win
B BHUAEC OJIEKTPOHHOIO  JIOKYMEHTAa, JOCTYIIHOTO C IIOMOIIbIO  KOMIIBIOTEpA  CO
CHEHAM3UPOBAHHBIM MPOTPAMMHBIM  00€CIEYeHHEeM JUISl CIIEMbIX, JUOO0 3auUThIBAIOTCS
ACCHCTEHTOM;

-MIMCbMEHHBIE 33aJJaHUs BBIMOJIHAIOTCS 00ydaromuMucsa Ha Oymare penbeQHO-TOUEUHBIM
mpudToM bpaiiias uau Ha KOMIBIOTEPE CO CHEMATN3UPOBAHHBIM IIPOTrPAMMHBIM 00ECTIEYeHUEM
JUISl CJICTIBIX;

-IpH  HEOOXOIUMOCTH OOYyYaroIUMCsl TPEAOCTABISACTCS KOMIUIEKT MHCbMEHHBIX
NPUHAAIEKHOCTEH M Oymara ajs nmucbMa penbedHo-TouedHbIM mpudToM bpaiins, koMnbsroTep
CO CHEUHATU3HUPOBAHHBIM POTPAMMHBIM 00ECTIEYCHUEM JIJISI CIICTIBIX;

0) 01151 C1aboBUOAUX:

-3a/IaHUs U MHBIE MaTepraibl 0QOPMIIIOTCS YBETHUECHHBIM MPU(TOM;




-o0ecreunBaeTcsl MHAUBHIyallbHOE paBHOMEpPHOE ocBelieHrne He menee 300 IoKc;

-IpH HEOOXOAMMOCTH OOYYAFOIIUMCS TMPEIOCTABISICTCS YBEIMYUBAIOIIEE YCTPOWCTBO,
JIOITYCKAeTCs MCIOIh30BAHUE YBEIMUMBAIOIINX YCTPOUCTB, UMEIOMIMXCS y 00yJaroImuXCs;

B) JUTSI TUIYXUX U CIIA0OCIIBIMIAIINX, C TSHKEIBIMUA HAPYIICHUSIMU PEUH:

-o0ecreunBaeTcsT  HAJIWYWE  3BYKOYCHIMBAIOMIEH  ammapaTypbl  KOJUICKTHBHOTO
MOJIb30BAHUS, TPU HEOOXOAMMOCTH OOYYAIOIIUMCS MPEIOCTABISCTCS 3BYKOYCHIMBAFOIIASL
anmaparypa WHIUBUIYAIbHOTO MOJIb30BaAHUS;

r) JUis I C HapyIEHWSIMH ONOPHO-ABHTaTeIbHOTO ammapara  (TsKEeIbIMU
HAPYIICHUSMH JBUTATEIBHBIX (DYHKIMI BEPXHUX KOHEYHOCTEH WIIM OTCYTCTBUEM BEPXHUX
KOHEUYHOCTEH ):

-MIACBMEHHBIC  33J]aHUSl  BBHIMOJHSIOTCS  OOYYAIOIIMMHCS HAa  KOMIIBIOTEPE  CO
CHECIUATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUCHHEM;

OOyvaromuiics WHBAIHJI TMPU TOCTYIUICHMH TIOJAaeT IUChMEHHOE 3asBICHUE O
HEOOXOJMMOCTH CO3JIaHUs I HEro CHEHUAIbHBIX YCIOBHW IPH TPOBEICHHH OOYYCHUS C
YKa3aHUEeM OCOOCHHOCTEH ero MCHXO(pU3NISCKOT0 Pa3BUTHS, WHIMBUIAYAIBHBIX BO3MOXXHOCTEH
U COCTOSIHUS 3JI0pOBBs (ajniee - MHIAMBHIYyalbHbIC 0cOOeHHOCTH). K 3asBICHUIO MpHIIarawTcs
JOKYMEHTBI, MOATBEPKIAIONINE HAIMYUE Y OOYYaIOMIErocs WHIANBUAYAIBHBIX OCOOCHHOCTEH
(TIpY OTCYTCTBUM YKa3aHHBIX JIOKYMEHTOB B OPTaHU3AINH ).



[Tpunoxenue kK paboyeil mporpaMme AUCHUTUINHBI
B1.5.20YIIPABJEHYECKHA YUET U YYET IIEPCOHAJIA

Hanpagnenue noarorosku:38.03.03 Ynpasienue nepcoHaaom
HamnpaBnennocts (mpoduis): YpasieHHe epCcoOHATIOM
[TporpamMmMa OATrOTOBKU: IPUKJIIAIHAS

dopma o0yueHHs: 3a09HasI

KBanudukanus (cTeneHp) BBITYCKHUKA: OakaiaBp

8.4 Ilepeuennb npodeccHOHANBHBIX 023 JAHHBIX.

1. http://www.koapp.narod.ru/russian.htm — Dnekrponnas Oubaunorexa ¢ouma «KOAIID».
Ha caiite mnpencraBieHa  XyJOXKECTBEHHAs, CIpPaBOYHAs, TEXHUYECKas JIUTEparypa
(omeparmonHbie cucteMbl, JokanbHbie ceTH), [ OCTr, OCTs1, TY, HOpMaTHBHO-CIIpaBOYHAS
uHpOpMaIHSL.

2. OnekTpoHHbI Katanor Ky0aHCKOTO TrocyJapCTBEHHOTO YHUBEPCUTETa W (DUIMATIOB. —
URL: http://212.192.134.46/MegaPro/Web/Home/About.
3. http://www.rsl.ru — Poccuiickasi rocymapcTBeHHass OuOnuoreka (ObIBIIas OHOIHOTEKA

uM.B.W.Jlennna). Ha cailiTe MOXXHO HAaWTH pa3IuIHYy0 HH(POPMAIUI0 HE TOJIBKO O (oHIe
oubmuoreku PI'b, HO u o Apyrux OubnmoTeuHsix pecypcax Poccun. J[oCTynm K 37I€KTPOHHBIM
JIOKyMEHTaM OMOIMOTEK! TUIATHBIN. Y CIIOBHS MOJIYYCHUS JOCTYIIA MIPEICTABICHBI Ha calTe.

4. http://www.gpntb.ru — I'ocynapcTBeHHass MyOJIMYHAs HAYYHO-TEXHHYECKass OMOIHOTEeKa
Poccun. IlpemocraBisiercss MOCTym B 3JCKTPOHHBIM KaTajaor Kak caMoil OWOJIMOTEKH, Tak U
Karajgoru JApyrux MOCKOBCKUX OMONIHMOTEK, BXOASAmMX B KopropatuBHyio cetb [TIHTB.
[IpenocTaBiAOTCS TaKKe IPYTHE YCIYTH, y3HATh O KOTOPBIX MOXKHO Ha JAHHOM CaiiTe.

5. http://www.nlr.ru — Poccuiickas HanuoHanbHas OuOimoreka. Mmeercs moctym K
AIICKTPOHHBIM BEPCHUSAM Pa3JIMYHBIX JOKYMEHTOB.
6. http://elibrary.ru — Hayunas snekrtponnas Oubnmoreka. IIpemocraBmser moctym s

3apEerruCTPUPOBABIIMXCS MOJIH30BATENCH K 3JICKTPOHHBIM BEPCHUSM 3apYOCKHBIX JKypPHAIOB IO
pa3ITUYHBIM HapaBJICHUSM HayKH. FIMEIOTCS Kak IUIaTHBIE, Tak M OecIuTaTHBIe 0a3bl JaHHBIX.

7. http://megabook.ru/ — HaubGosee monHas moaOOpKa SHIMKIONEIUUYESCKUX JAHHBIX 10
TEMaM: aBTOMOOWIH, OpYKHe, JIOMAallHHE >KUBOTHBIC, 3/I0pPOBbE, KHHO, KOMIIBIOTEPHI,
KyJHHAPHUs, My3bIKa, STHKET + YHUBEPCAIbHAs SHIIUKIONC TS,

8. http://www.lib.ru — Caiir snekrponHoit OubaMoTekn Makcuma MomkoBa, camoit
W3BECTHOM W TmomnojHsemor. TemaTmueckud aAuana3oH wu3gaHuii mmpok. Hapsgy c¢
NPOU3BEJCHUSIMH XYyI0)KECTBEHHOW JIMTEPAaTypbl MOXKHO IIOCMOTPETh KHUTH 10 MHOTHUM
OTpacJIsiM 3HaAHUM.

9. http://diss.rsl.ru— Dnexrponnas oubmroTeka auccepTanuii Poccuiickoil rocyaapcTBeHHOM
oubmmoreku. [IpemocTaBisieTcss JOCTYN K MAacCHBY DJICKTPOHHBIX BEpPCH JIUCCEPTAIMi 10
Pa3IMYHBIM HANpPaBJICHUSM HayKu. JIoCTyn orpaHuYeHHbIH 1 TIaTHRIA. Bo3MoykHa aneKkTpoHHas
JIOCTaBKa He0OXoauMoit Bam nucceprarum.

10.  http://www.infoliolib.info — VYHuBepcurerckas snexkTpoHHas Oubnmoreka. Ha caiite
npejcTaBicHa y4yeOHas, HaydHas, XY/JO0KECTBEHHas, CIpaBOYHAs JIUTEparypa Mo paboynm
porpaMMaM YHUBEPCHTETCKHX YU4EOHBIX AUCHHMIUIMH. OpHEHTHPOBAThCS B POHIAX OMOIMOTEKH
MO3BOJISICT aj(aBUTHBIN KaTajior aBTOPOB, TEMATUYECKUI KAaTalor JUTEPATyphbl MO YYCOHBIM
JMCUUILIMHAM, a TaK)Ke OpUTWHAJIbHAsI MTOUCKOBAasi cUcTeMa. Takke ¢ caliTa MOKHO BBINTH Ha
CCBUJIKU APYTUX JEKTPOHHBIX OMOIHOTEK.

11.  http://www.rsl.ru — Poccuiickass rocymapcTBeHHast OnOnmorexa (ObIBIIAs OMOIHOTEKA
uM.B..Jlennna). Ha caiite MOXXHO HaWTH pa3nuuHyl0 WHOOpMAIMIO HE TOJbKO O (oHme
oubmuoreku PI'b, HO u o apyrux Ombnmorednsix pecypcax Poccuu. JIoCTyn K 3JI€KTPOHHBIM
JIOKyMEHTaM OMOJIMOTEKH TJIATHBIN. Y CIIOBUS MTOYYSHUS JOCTYIa IPEICTABIICHBI Ha CaiTe.



http://www.koapp.narod.ru/russian.htm
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http://megabook.ru/
http://www.lib.ru/
http://diss.rsl.ru/
http://www.infoliolib.info/
http://www.rsl.ru/

12.  http://www.infoliolib.info — VYHuBepcurerckas snexkTpoHHas OubOnmoreka. Ha caiite
npejacTaBiIeHa ydeOHas, HaydHas, XyJIO0)KeCTBEHHas, CHpaBOYHAs JUTeparypa 1Mo pabodum
porpaMMaM YHUBEPCUTETCKHX y4eOHBIX AuciuIuinH. OprueHTupoBaThes B (hoHmax OMOINOTEKH
HO3BOJISICT aj(aBUTHBIM KaTajor aBTOPOB, TEMATHYECKUI KaTalor JHUTEPaTyphl MO Y4eOHBIM
JUCLUIIJIMHAM, 4 TaK)K€ OPUI'MHAJIbHAS IOMCKOBAsl CHCTeMa. Takxke ¢ callTa MOXKHO BBIMTH HA
CCBUIKH JIPYTUX AJICKTPOHHBIX OMOIHOTEK.

13.  http://www.kulichki.com/inkwell/- Yepuunphuna. AndaBUTHBIA W CHCTEMaTHYSCKHN
KaTaJIOTH PYCCKOSI3BIYHBIX (POHIOB HanOoIee KPYIMHBIX MJIEKTPOHHBIX OHOINOTEK

14.  http://www.poiskknig.ru — ITouck snekTpoHHbIX KHUT. B 0a3e manHbIX Oosee 67000
3amnuceil.

15.  http://old.russ.ru/krug/biblio/catalogue.ntml — Jly4mue syekTpoHHBIE OHOIHOTEKH:
KaTaJior.
16.  http://www.orc.ru/~patrikey/liblib/liblib.hntm — bubnanoTeka pycckux dICKTPOHHBIX

ouOimotek. Ha caiite mpencraBieno Oonee 90 ampecoB 3IeKTpPOHHBIX OuOIMOTEK. CCHUIKH
pacrpesiesieHbl 0 HeCKOIbKUM pazzenam: CoOpaHus OTACIbHBIX aBTOpOB; O0IIHe OMOINOTEKY;
[Inatubie Oubnuorekun; Dantactuka, ¢GdIHTM; Penurus, ¢unocodus, auTeparypa;
TemaTnyeckue OMOIMOTEKH.

17.  http://www.jstor.org — bubnuoreka JSTOR. ApXHMB MOJHOTEKCTOBBIX WHOCTPAHHBIX
YKYPHAJIOB IO PA3JIMYHBIM HaIpaBiIeHUsAM HayKu. JlocTym K poHIaM OMOIMOTEKH MIIaTHBIMH.

18. http://imwerden.de/cat/modules.php? name=books — Hexommepueckas 3JIEKTpOHHAS
oubmoreka «ImWerden». IlpencraBieHo coOpaHHe JHTEPAaTypHBIX TEKCTOB JPEBHUX U
COBPEMEHHBIX, POCCUHMCKHX M WHOCTPaHHBIX aBTOPOB, a TaKKe HX MHOPTpPeThl, Ouorpaduwu,
oubmmorpadus, KOMMEHTapHM, KpPUTHKA, 3BYKOBbIE (Daiijibl, BOCIPOU3BOAAIINE UYTCHHE
aBTOpaMH CBOMX MpOU3BeIeHU (B popmare mp3).

19. http://www.aup.ru — AIMHHUCTPATUBHO-YIIpaBiieHUeckuid moptain. ColepkuT OecruiaTHYIO
ANEKTPOHHYI0 OUOIMOTEKY MO BOMPOCaM SKOHOMHKH, (PMHAHCOB, MEHEI)KMEHTA U MapKeTHHTa
Ha TPENPUATHH.

20. http://www.eup.ru — Hayuno-oOpa3oBaTenbHbIi TOpTan «DKOHOMHKA M yIpaBIICHHE Ha
npennpustun». K yciyram monb3oBaTeneit — OecriaTHas 3JIEKTpOHHAss OuOnMoTeka
HKOHOMHMYECKOW, YIpaBIEHUYECKOH, HOpUIMUECKOH, o0lieoOpazoBaTenbHON auTeparypsl. Ha
caiiTe MOXHO TIO3HAKOMHTHCS C MOHOTpaQUsIMHU, AWCCEPTANMSIMH, KHUTAMH, CTaThsIMHU,
JIEIIOBBIMH HOBOCTSIMH, KOHCIIEKTaMU JICKIIHH, peepaTamMu, yaeOHUKAMU.

21. http://www.libertarium.ru — Caiit MucTuTyra CBo6OABI MoOcKkoBckoro Jlnbeprarpuyma. B
OTKPBITOM JIOCTYTIE MIPEICTABICHBI IOJHBIE TEKCTHI KHUT U COOPHUKOB MO SKOHOMHUKE U MPaBY.
22. http://www.cfin.ru — caiiT mpemocTaBiseT AOCTYNl K MaTepHajiaM, CTaThsiM, KHHUTaM II0
MEHEKMEHTY.

23. http://www.koapp.narod.ru/russian.htm — Dnexrponnas oubmuorexka dorma «KOAII». Ha
caiiTe mpejcTaBlieHa XYT0KECTBEHHAs, CIIpaBOYHasI, TEXHUYECKas IUTeparypa (OmeparuoHHbIE
cuctemsl, JokanbHble ceTH), 'OCTs1, OCTsl, TY, HOpMaTHBHO-CIIpaBOUHasi HHGOPMAIUSI.

24. http://www.enbv.narod.ru — bubnuoreka BoeBonuna. Ha caiite mpencraBieHa KOJUIEKITUS
KHUT (TIOJHBIE TEKCTHI) IO YKOHOMHYECKOW TEOPUH, MEXIyHAPOIHOH SKOHOMUKE, (hUHAHCAM,
MpeIPUHUMATEIHCTBY, MAPKETUHTY, pEeKJIaMe.

25.  http://www.marketing.spb.ru/read.htm-  Durnuknonenuss MapketuHra. IIpeacraBieHa
HeOOoJbIlas CHeUaTu3upoBaHHas TOA0O0pPKa cTaTed, y4eOHBIX MOCOOWi (TMONHBIE TEKCTHI),
JICKIIUA TI0 MAPKETUHTY W CMEXKHBIM JUCIHILIMHAM (OpEHIUHT, peKiaMa, TOBapHbBIC 3HAKHA U
p.). OcCOOCHHO UHTEPECHBI OMMCAHMSI MAPKETUHTOBBIX UCCIIEIOBAHHH B pa3HbIX c(hepax phIHKA.
26.http://soc.lib.ru- Bce matepumainsl, mpejacraBieHHbie Ha caite «Soc.Lib.ru — DiekrponHas
oubnuoreka — Couunonorus, [Icuxonorus, YmpaBneHue» npeaHazHAYCHbI UCKIIOYUTEIBHO IS
HAy4yHO- MCCIIEJOBATEIbCKUX IeNed, WH(OPMUPOBaHMS OOIIECTBEHHOCTH O HAy4YHBIX
pa3paboTKax CIeNUaIiCTOB U MPOTPECCUBHOTO PA3BUTHS MUPOBOM T'YMaHUTAPHOU HAyKU. 31ECh
MOYKHO HAiTH pa3HOOOpa3HBIE MaTEpUANbl 0 COLMOJIOTHH, TICUXOJIIOTHH YIIPABJICHUS, a TaKKe
JPYTHM CMEXHBIM JUCIHILTAHAM.
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JIucT usMeHeHni u 1onoHenui - 2019 r.
1JIs padovel MporpaMMbpl IMCHUIIMHBI «YIPABJIEeHYECKU yUeT U Y4eT MepCcoHaIa»

Coneprxanre BHOCUMBIX

No BneceHnnbie u3MEHEHUS [IpuurHbI U3MEHEHU I 9
M3MEHEHUN
1 OOHoBiieHne criucka ocHOBHOW | OGHOBIIEHHE C yUETOM [Ipunoxenne k PI1J]
Y JOTIOJHUTENBHOM TuTeparypsl | TpedoBanuii ®I'OC BO
Y TIOTIOJTHEHUEM
oubmmoTeunoro Gonma
(Bxirouas DbC)
2 JloGaBrieHue repevHs
npodeccnoHaNbHBIX 0a3 TaHHBIX HET HET
(11.8.4 pabGoueii mporpaMMsl )
3 OOHOBIIEHHE ITPOTPAMMHOTO
obecrieueHrs COPOBOKICHUS HET HET
JUCITUTLTAHBI
4 O6HOBNIEHNE MaTEPUAIIBHO-
TEXHUYECKOU 0a3Fkl,
HEO0OXOTUMOM ISt HET HET
OCYILIECTBIICHUS
00pa30BaTeNpHOrO MpoIiecca mo
JTUCITUTLTAHE
5 OOGHOBIICHHE COJIEPIKAHMS
MIPaKTUYECKUX (J1aOOPATOPHBIX ) HET HET
pabor
6 Oo6noBNeHNE POH/IA OIEHOYHBIX HET HET
CPEICTB
7 Oo6HoBneHne popM NpoBepKU
CaMOCTOSTEIIbHON PabOThI HET HET
00y4aromuxcs
8 OO6HOBNIEHHE NTEPEUHS BOIIPOCOB
JUI IPOBEIECHUS HET HET
MIPOMEKYTOYHOM aTTECTAUH
9 OOHOBNIEHNE TTEPEYHS TEM K HET HET
KYPCOBBIM paboTam
10 Amantanus KOMIIOHEHTOB HET
paboueit mporpaMMBbl ISt (otcyTcTBUHE HET
nuBanunos u auir OB3 koHTHHTeHTa ¢ OB3)
11 HNuoe N3MeHeHue TUTYIbHOTO
JIMCTA B CBS3U C
KoppektupoBka

peoprasnuzanuei
(MuHuCTEPCTBO HAYKH
BhIciiero oOpazoBanus PD)

TUTYJIBHOI'O JIUCTA

Bce usmenenust paboueil mporpammbl

T'yMaHUTapHBIX TUCHUILIMH «28» uioHs 2019 r. IIpoTokomn Ne

3aBeyromuii kKadenapoit KaHI.IOpUI.HAYK, TOTICHT _ ZU w

pacCMOTpPCHBI U 0,[[O6pCHBI Ha 3aCCIaHHuHu Ka(l)e)lpbl

_ I'py3unckas E.N.




PELIEH3MS

Ha pabo4yro IporpaMMy JUCLUUILUIUHEL « YTIpaBIeHYECKHM YUET M YIET MEpCOHANA»
JUIS 3204HOM (POpMBI 00yYeHHUs HAIIpaBIIEHUs IIOJrOTOBKU
38.03.03 Ynpasnenue nepconaiom, pazpaborannyio B punuane ®I'6O0Y BO
«Kybanckuii rocy1apcTBeHHbIH yHHBepcUTET» B ropose HoBopoccuiicke

Penensupyemas pabodvas nporpaMma JUCLHUIUTHHBI «YTIpaBJIeHUYECKUH YIET U
y4€T mepcoHana» coctaBlieHa B cootBercTBUM ¢ PI'OC BO mno HampasieHuro
noaroroBku  38.03.03  VmpaBneHue mepcoHasoM W IpedHa3sHadeHa IS
obywaromuxcst 4 Kypca 3a04HO# GopMbl 00yUeHHs.

CrpykTypa paboueil mporpaMmsl JUCHUIUIMHEI BKJIIOYAeT BCe HEOOXOIMMBIC
KOMITOHCHTBI: YKa3aHbl LEIH U 3a7a4d OCBOEHUS TUCUHUIUINHBI, OIIPeIeIEHO €€ MECTO
B cTpykType OOII BO, nepeuncnensl o0niekyabTypHble, o6ienpodeccioHanbHble U
NpOo()eCCHOHANIBHBIE KOMIIETEHIIHH, (OpMHUpyeMble Y O0ydYarommxcs B pe3yibTaTe
OCBOCHMSI AMCLHIUIMHEI, BKIIOYEHBI paclpeeieHre TPYA0EMKOCTH AUCLMITLIUHEI T10
BUaM paboT, nepeueHb y4eOHO-MeTOUIeCKOro obecieyeHys Ui CaMOCTOSTeIbHOM
paboTel  oOydJarommxcs, OLICHOYHBIE CpPEACTBA JUI1 TEKyLIero KOHTPOJSA
YCIeBaeMOCTH M INPOMEXYTOYHOM  arrectanuu, IepedeHb OCHOBHOM W
AOTOTHUTENBHOM y4eOHOM JIMTepaTypsl, HEepeYeHb pecypcoB HHGOPMALMOHHO-
TEJIEKOMMYHUKallHOHHOW ~ ceTH  «MHTepHeT», mnepeueHb  HHGMDOPMAIIMOHHEBIX
TEXHOJIOTHH, HEOOXOMMMBIX IJIsi OCBOSHMS NUCUMIUIMHBI, METOAWYECKHE YKa3aHUS
s 00y4arommxcs, a TakXKe MaTepHalbHO-TeXHuueckas 6a3a, HeobXomumas s
OCYILIECTBIIEHUS] 00pa30BaTeILHOrO MpoLEcca 110 AUCLUTIIMHE.

Paboyas  mporpaMma  AMCHMIUIMHBI  obOecreyWBaeT  ()OPMHPOBAHHE
KOMIETEHLMH B OO0JACTH HCIOJB30BaHUS OCHOBBI SKOHOMUYECKHMX 3HAHMHA B
pasiMYHBIX  cdepaXx  HeATEeNbHOCTH,  CIOCOOCTBYET  BBIpaOOTKE  yMEHHMs
aHaJIM3MPOBAaTh pPE3YyJbTaThl MCCIENOBAaHWN B KOHTEKCTE IeJlel M 3a1ay CBOel
OpraHM3alluu.

IlpencraBnennas mporpamMma HMeeT JIOCTaTOYHBIA 00BEM. VYpoBeHb
OTpaXeHusi B paboueit IIpOrpaMMe  COBPEMEHHBIX JOCTHXXCHHHA HAayKH,
00pa3oBaTebHBIE TEXHONOIHH COOTBETCTBYIOT KBAIM(HUKAIIMOHHEIM TPEOOBAHUSIM K
MOArOTOBKE OaKanaBpoB M SBISIOTCS AocrarouHbiMu. ConepkaHue TeM paboueit
IIPOrpaMMbl COOTBETCTBYET NOTPEOHOCTSIM COBPEMEHHOIO COCTOSHHUS OOILIecTBa,
no3BONAeT COPMUPOBATH Yy OOy4YarOmIMXCS HEOOXOAMMBIE  KOMIIETEHIIHH.
Ouenounble cpefcTBa NOCTHIKEHUH 00yJaroumxcst B mpouecce oby4eHus sSBISIOTCS
IIOJIHBIMH U JIOCTYTTHBIMH.

Takum oOpasom, peneHsupyemass pabouas IporpamMma JUCLMAIUIMHBI
«YmpaBneH4ecKMi Y4Y€T U Y4Y€T NepcoHana», COOTBETCTBYET TpebOBaHHUSM,
NPEABSIBIAEMBIM K pabo4yuMm  @porpamMMaM, KOTOpbIe peau3ylOTCs B paMKax
HampaBieHuss noaroroBku 38.03.03 VYmnpaBrneHue mnepcoHaIOM, M MOXET OBITH
peKoMeH10BaHa JUId UCII0Ib30BaHus B y4eOHOM Mpoliecce.

Peuenzenr
Hupexrop OO0 «ABepe» 7 a/) E.B. PenkkoBa
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PEIEH3US

Ha paboYyro MPOrpaMMy AUCIHUIUIAHEI « YIpaBIeHUISCKHANA yIeT U y4eT TepCoHaay
JUUIsE 3a09HOM POpMBI 00yUeHUS
HanpasyieHus noarotoBku 38.03.03 - VnpasneHue nepcoHaaiom
paspaborano B pumnaie ®I'bOY BO «KybaHCcKuit ToCy1apCTBEHHBIH YHUBEPCUTET
B ropose HoBopoccuiicke

Ilens y4eOHOM AMCLUIUIMHBI «YTPaBICHYECKHH YYET M YYET TepcoHaia»
chopMupoBaTh y 0OOy4arolmWXcCsl 3HAHHSA, YMEHHS W HAaBBIKH  OOIIEKYJIBTYPHBIX,
o0mienpodecCHOHaNbHBIX M MPO()ECCHOHATBHBIX KOMIIETEHIIMH II0 HaIpaBIIEHHIO
noarotoBku 38.03.03 - YnpaBieHue nepcoHanoM.

Pabouas mporpamma mo Kypcy «YIpaBieHYECKHHd y4eT M ydeT IepcoHaay
COCTaBJICHA Ha OCHOBaHMM (elepasbHOTO TOCY/apCTBEHHOTO 00pa30BaTelLHOTO
CTaHJapTa BbICHIETO oOOpa3oBaHus 1o HanpabieHuto 38.03.03 — ympaBiieHue
IIEPCOHATIOM, B COOTBETCTBUU C YUECOHBIM IIJIAHOM.

B paboueii mporpamMMme AUCUUIIIIMHEI TIPEICTABICHEI 1ENb U 3aa90 U3YICHUS
JUCLUIUIMHBI, MECTO AUCIUIUIMHBI B CTPYKType 00pa3oBaTelbHOM IPOrpaMMBl,
[IEPEeYEHb IUIaHUPYEMBIX pe3yJIbTaTOB OOyYeHHs, COOTHECEHHBIX C IIIAHUPYEMBIMH
pe3ynbTaTaMu OCBOEHHUS 00pa30BaTeIbHOM MPOTPaMMEBI, CTPYKTYpa M COIEp)KaHHe
JUCLMILIMHBL (JIEKIMOHHBIE W TPaKTHYECKHe 3aHATHS, CaMOCTOSATENIbHas padora
CTYJICHTOB), WCIIOJIb3yEMBIE oOpa3oBarenbHBIC TEXHOJIOTHH, repeyeHb
METOJUYECKOro o0ecliedeHus, epeueHb OCHOBHOM U JTOTIOJTHUTENBHOM JIUTepaTypHhl,
nepeyeHb HHPOPMALMOHHBIX TEXHOJIOTUN HCIOJB3YEeMBIX B OpPraHU3alyud yIeOHOTO
pouecca, MaTepHalbHO-TEXHUYecKas 0asza, HeoOxomumas I OCYIIECTBIICHHS
o0pa3oBaTenbHOro MpoIiecca 1o IUCHUTUINHE.

TemaTnka JEKIMOHHBIX U TMPAKTUYECKUX 3aHSITHH TOJHOCTBIO PACKPBIBAET
colepkaHue OOUIeKYJbTYpPHBIX, OOIIENPOPECCHOHANBHBIX H MPO(ecCHOHATBHBIX
KOMITETEHIIMA JUCLUIIMHBI B COOTBETCTBUU C (hellepalbHBIM TOCYAapCTBEHHBIM
0o0pa3oBaTeIbHBIM CTaHJApTOM  BBICIIETO OOpa3oBaHUs [0  HaPaBIEHHUIO
nmoarotoBku 38.03.03 — Ypasnenue nepcoHaioM ¥ y4eOHBIM IIAHOM.

VYkazaHHble B paboyeil mporpamMMe MUCHUIUIAHBI «YTIpaBIeHUYECKUH ydeT U
ydeT TepcoHalla» JHUTEepaTypHble WCTOYHHUKH, METOJMYecKoe W WH(pOpMaAIMOHHOE
obecriedueHre COOTBETCTBYIOT COJEPXKAaHHUIO NUCIUIUIMHBI H COBPEMEHHOMY YPOBHIO
3HAHUM.

Marepuan pykonucu pabodeit mporpaMMbl H3JI0XKEH YETKO, SICHO U JIOCTYITHO.

Pazpaborannas pabGodass mporpamma, COOTBETCTBYET HEOOXOIUMBIM
TpeOOBaHUSM H MOXET HCIOJIL30BaThCS B y4eOHOM IpoIiecce.

Penensent

Hupexktop OO0 «ITopTHOpCepBuc» A.B.CuzukosB




