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1 ey 1 3a1a4u M3y4eHUs JUCHUILIAHBI.
1.1 Ileab ocBOeHMSI AUCUUIIIHHBI

Heab AUCHUNJIMHBI: O3HAKOMHUTH OOydYarommxcsi ¢ (OPMHUPOBAHUEM W
pa3BUTHEM KaJpOBOM NOKyMEHTauuu B Poccum Kak HEOTHEMIIEMOM YaCTH MpoIlecca
YIIPaBJIEHUS IEPCOHATIOM.

1.2 3agaun AMCHUILIUHBIL.

3ajayd  AUCHUIUVIMHBI. TMO3HAKOMHUTH OOY4YalOIUXCA C TEOPETUYECKUMU
3HAHMSIMH HUCTOPUU CKJIQJIIBAHUS KaJpOBOM CHUCTEMBbI JOKyMEHTauuu B Poccum;
MOKa3aTh OCOOEHHOCTH COBPEMEHHON CHCTEMBI KaJpOBOM JIOKYMEHTAIlMU M TIOPsIKa
paboThI ¢ JOKYMEHTaMH IO MEPCOHANTY; HAYYUTh O0YUYarOIIUXCSl TPAMOTHO COCTaBIISITh
1 opOpMIIATH JOKYMEHTHI MO YMHPABJICHUIO MEPCOHATIOM; O0y4YUTh METOJaM PaboTHI ¢
KaJ[pOBBIMU JIOKYMEHTaMHU.

1.3MecTto AUCHUILIMHBI B  CTPYKType 00pa3oBaTeJibLHOI
NMPorpaMmal

MecTo0 OMCUMIUVIMHBI B CTPYKType OOIl BO: lucummumHa
«/lokyMeHTalmOHHOE  OOECHeYeHHE YIpaBiICHUS IMEPCOHAJIOM»  OTHOCHUTCA K
BApUATUBHOM YacTH MPOPECCUOHATBHOTO IIUKJIA U YATAETCS B 7-OM CEMECTpE.

TpeboBaHust K BXOAHBIM 3HAHUSIM, YMEHHUSAM M KOMIIETCHIMSIM OOYyYaroIIMXCs
(GopMupylOTCS Ha OCHOBE MpOrpaMM MPEALIECTBYIOMNUX AUCUUIUIMH: «Teopus
Opra"u3auumn», «YIpaBJI€HUE [MEPCOHAIOM oOpraHu3auum», «KagpoBeld ayaury.
JlucuMIuIMHA TIpeanosiaraeT OCBOCHUE JITOKYMEHTHUPOBAHUS ACATEIBHOCTH KaIpOBBIX
CITy0 ¥ cITy>K0 ympaBlIeHUsI TIEPCOHATIOM.

1.4 TIlepeueHb IUIaHHPYEMBIX pPE3YJIbTATOB OOY4YEHHUS 1O JAUCLHUIUIMHE,
COOTHECEHHBIX C IUIAHUPYEMBIMHU pe3yJbTaTaMUd OCBOECHHS  0Opa30BaTEIbHOM
IIPOTPAMMBL.

[Ipouiecc wW3yyeHusi NHMCLMIUIMHBI HAampaBlieH Ha (POPMUPOBAHME CIEAYIOLIUX
komnerenmmii: [TK-11, ITIK-12, TTIK-13, T1K-27 , OK-4,0I1K-8

Komnerenuus KoMIIOHEeHTHBI COCTaB KOMIIETCHIM M
3Haem: Yueem: Braodeem:

[1K-11
BJIa/ICHUEM HaBbIKaMH
pa3pabOTKM OPTaHU3AIMOHHON | OpraHU3allOHHbIE IIpaBuiamu
1 (GYHKIIMOHAJIBHO-IITATHOMN 1 (YHKIIMOHATILHO- | pa3paboTaTh BHYTPEHHETO
CTPYKTYPBI, pa3paboTKu LITaTHBIE JIOKaJIbHBIE TPYZAOBOIO
JIOKAJIbHBIX HOPMAaTUBHBIX CTPYKTYpBHI, HOPMAaTHUBHBIE aKThl | paclopsiika,
aKTOB, KaCaroIIMNXCs Kacaroluecs MI0JIO’KEHUE 00
OopraHmsanuu Tpyaa (mpasuia OpraHM3aly TpyJa | OTIyCKax,
BHYTPEHHETO TPYA0BOTO MI0JIO’KEHNE 0
pacnopsxa, KOMaHAUPOBKAX
MOJIOKEHHE 00  OTIyCKax,
MI0JIOKEHHE O KOMaHIUPOBKaX)
I1K-12- 3HAaHUEM OCHOB | OCHOBBI YMera NIpuMeHATh Hassikamu




pa3pabOTKM ¥ BHEApEHMs | pa3pabOTKU U pa3IUYHbIE HOPMBI BHE/IPEHUS
KaJpoOBOM U YIPaBICHYECKON | BHEAPEHUs TPYAOBOTO HpoLEnYp
JNOKYMEHTAlMM, ONTHUMHU3ALMK | KaJpOBOU 1 3aKOHOJIaTENIbCTBA peryanpoBaHus
JOKYMEHTOO0OpOTa M CXEM | yIpaBJIEHYECKOMH IIPU PETYJIIMPOBAHUM | TPYAOBBIX
(GYHKIMOHATIBHBIX JOKYMEHTaIUH, TPYZIOBBIX OTHOILUCHUH U
B3aUMOCBS3EHN MEXY | ONTUMU3ALUA OTHOILLUEHUH COIIPOBOXKAAOLICH
HOJIpa3/IeeHUsIMH, OCHOB | IOKyMEHTO00OpOTa JIOKYMEHTaLuU
pa3pabOTKM W BHEIPCHHUS | H CXEM
npouenyp peryiupoBaHus | GyHKIMOHAIbHBIX
TPYIOBBIX OTHOIIEHUI U | B3aUMOCBsI3el
COIIPOBOKAAIOLIEH MEXy
JOKYMEHTalluu 110/1pa3IeJICHUIMU
[1K-13 - ymenuem BecTH OCHOBBI Ka/IpOBOIl | BECTH Ka/IpOBOE HaBBbIKAMHU
KaJIpOBOE JIEJIONPOU3BOJICTBO U | CTATUCTUKH, JIEJIONPOU3BOJICTBO U | 03HAKOMJIEHUS
OpraHU30BBIBATh APXUBHOE BJIaJICHUEM OpraHU30BbIBATh COTPYIHUKOB
XpaHEHUE KaJpOBBIX HaBbIKaMU apXMBHOE XpAaHEHUE | OpraHU3alUU c
JIOKYMEHTOB B COOTBETCTBUU C | COCTABJICHHUS KaJpOBbIX KaJpOBOMH
JEACTBYIOIIMMHA HOPMaTUBHO- KaJpoBOi1 JIOKYMEHTOB B JNIOKYMEHTaluen |
IIPAaBOBBIMU aKTaMH, 3HAHUEM OTYETHOCTH; COOTBETCTBUM C JeHCTBYIOIIUMU
OCHOB KaJIpOBOI CTaTUCTUKH, o0ecneunThb JEHCTBYIOIIUMU JIOKQJIbHBIMU
BJIaJICHMEM HaBbIKAMHU 3aLIUTY HOPMAaTHUBHO- HOpPMAaTHUBHBIMU
COCTaBJICHUS KaJpOBOU MIEPCOHANBHBIX IIPABOBBIMH aKTaMH | aKTaMU
OTYETHOCTH, a TAK)KE€ HaBbIKAMHU | JAHHBIX
03HAaKOMJIEHHUS COTPYIHUKOB COTPYJHUKOB
OpraHu3alMy C KaJpOBOii
JIOKYMEHTalueu u
JeUCTBYIOIUMHU JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH,
yMeHHe 00eCIeunTh 3aIuTy
MIEPCOHANBHBIX TAHHBIX
COTPYJHHUKOB
[K-27 HaBbixamu paboTbl
BJIQICHUEM METOJAMU U Metonel u co
MIPOrpPaMMHBIMH CPEICTBAMU MIPOrpaMMHbIE Pa6orarte co CHelHaTIM3UPOBaHH
00paboTKH AET0BOM CpencTBa CHEIMAIN3UPOBAHH | BIMHU KaJIpOBBIMHU
nH(popMaluu, HaBbIKaMH o0OpaboTku BIMU KaJIpOBBIMH KOMITbIOTEPHBIMH
paboThI co JIEJI0BOM KOMIIBIOTEPHBIMU IPOrpMMaMHU
CHelMaTN3UPOBAHHBIMU nHpopmanuu, MporpaMMamy,
KaJJpOBBIMU KOMITBIOTEPHBIMU CMOCOOHOCTHIO
porpaMMaMu, CliocOOHOCThIO B3aUMO/ICHCTBOBATD
B3alMO/JIEIICTBOBATH CO co
cimyx0amMu HH(HOPMAITMOHHBIX ciryx0amMu
TEXHOJIOTHH 1 3P PEeKTUBHO MH(POPMAaIMOHHBIX
HCI0JIb30BaTh KOPIOPATUBHbIE TEXHOJIOTHH U
MH(OPMAIMOHHbBIE CUCTEMBI 3¢ PEeKTUBHO
MIpH pelIeHNH 3314 HCIIOJIb30BATh
YIIPaBJIEHUS IEPCOHATIOM KOpIHOpaTUBHbBIE

nH(pOpMalOHHbIE

CHUCTEMBI

IIpH pelIeHUH 3a1a4

yIIpaBJICHUS

NIEPCOHAT
OK-4 CIIOCOOHOCTBIO 0COOEHHOCTH HaXOJIUTh




CITOCOOHOCTBIO MCIIOIL30BATh
OCHOBBI HpaBOBBIX 3HaHHﬁ B
paznmuuHbIX chepax
JEATEIbHOCTH

WCTIOJIh30BATh
HOPMAaTUBHBIC
MIPABOBBIC aKTHI B
CBOEH
po¢eCCHOHAIBHO
W AeITeIbHOCTH,
aHaJM3UPOBATh
COILIMATTLHO-
IKOHOMHYECKUE
POOJIEMBI 1
MIPOIIECCHI B
OpraHH3aIlvH,
HAXOJ/IUTh
OpraHU3aIOHHO-
yIIPaBJICHYCCKUE
IKOHOMHYECKHE
peleHws,
pa3pabarbiBaTh
QJITOPUTMBI UX
peaM3anyu u
TOTOBHOCTBIO
HECTH
OTBETCTBCHHOCTb
3a UX Pe3YJIbTATHI

OpPraHHU3alMOHHO-
YIPaBJICHYECKUX H
YKOHOMMYECKUX
peueHu,
AJITOPUTMBI
peanusanuu

nux

OpPraHHU3alMOHHO-
YIpaBIEHYECKHUE
YKOHOMHYECKHE
pelieHus,
paspabarbIBaTh
AJITOPUTMBI
peann3anuu

n

nux

OIIK-8

CIIOCOOHOCTBIO MCIIOJIH30BATh
HOPMATHBHBIC ITPABOBHIC aKThI B
cBoeilt mpodeccroHanbHOM
JEATEIHLHOCTH,
aHaJTM3UPOBATh COIUAIBHO-
AHKOHOMHYECKHUE MPOOIIEMBI U
MIPOIIECCHI B OPraHU3aIUH,
HaXOJUTh

OpraHu3aIMOHHO-
yIpaBJICHYCCKUE U
3KOHOMUYCCKUC peIHCHI/ISI,
pa3padarbIBaTh aJITOPUTMBI HX
peanu3aiy u

TOTOBHOCTBIO HECTH
OTBETCTBEHHOCTb 3a ux
pE3yJIbTaThI

CIIOCOOHOCTBIO
HCII0JIb30BaTh
HOpPMaTUBHBIE
MIPABOBBIC AKTHI B
CBOEH
poeCCHOHAIBHO
W OeITeIbHOCTH,
aHATM3UPOBATH
COIMATBHO-
SKOHOMHUYECKHE
MpOoOIeMBI U
MPOIIECCHI B
OpraHH3aIlNH,
HaxOJIUTh
OpraHHU3aIOHHO-
yIpaBJIeHYECKUE U
SKOHOMHUYECKHE
pelIeHus,
pa3pabaTbIBaTh
QITOPUTMBI UX
peanu3anuu u
TOTOBHOCTBIO
HECTH
OTBETCTBEHHOCTh
3a WX Pe3yJIbTAThI

0COOEHHOCTH
OpTraHU3aIOHHO-
yIPaBJICHYCCKUX U
9KOHOMUYECKHUX
peLIeHN,
QITOPUTMBI
peanuzainuu

ux

HAXOJIUTh
OpraHHU3aIOHHO-
yIIpaBJICHYCCKHE
3KOHOMHUYCCKUEC
pelieHus,
pa3zpabaThIBaTh
aJITOPUTMBI
peanu3am

u

Hux




2. CTpyKTypa U cofepKaHue JUCHUILUIUHBI.

2.1 Pacnipenesienre TPy10EéMKOCTH M CIMILIMHBI 10 BUAAM padoT.
O60beM TpyaoeMkocTH: 2 3auemHbvle eOunuywvl (72 uaca, uz Hux 6,2 uacoé KOHMAKMHOU

Bua npomexxyTouHOM arTecTanuy — 3a4eT
Tabmuna 1 — TpyqoeMKOCTh AUCIUILTHHBIL.

pabomwl: 1eKyuoHubIX — 24., npaxmuyeckux - 4 u., UKP — 0,2 u.; camocmosamenvhou pabomul — 624.;
KOHmpoaw -3,8 u.)

Bunx yuebnol paboThl Bcero Kypc
4acoB (dachr)
4
KonTakTHas padora, B TOM 4nce: 72 72
AyauTopHbIe 3aHATHS (BCEro): 6,2 6,2
3aHsATHA JEKIIMOHHOTO TUIIA 2 2
JlabopaTopHbIe 3aHATHUS - -
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPBI, TPAKTUYCCKUE 4 4
3aHSITHS)
HNnas koHTakTHasi padora:
KonTpons camocrostensHoi padotsl (KCP)
ITpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTejibHasi paboTa, B TOM YHcJIe: 62 62
Kypcosas paboma - -
IIpopabomxka yuebHoeo (meopemuueckozo) mamepuana 30 30
IIpopabomxka yuebrnoeo (npakxmuueckoeo) mamepuana 22 22
Buinonnenue unousuoyanvhuix 3a0anuii (peuierue 10 10
CUMYAYUOHHBIX 3a0a4, N0020MOBKA O0KIA008)
KoHTpoJs: 3,8 3,8
OO0mas Tpy10eMKoOCTh qac. 72 72
B TOM 4YHCJI€ KOHTAKTHAsA 6.2 6.2
padora
3a4. el 2 2

2.2 CTpyKTypa IMCOHILIHHbI:

Pacnipenenenuie Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH IO pa3jienaM JUCIUILINHBL.
Paznensl qucHUIUIMHBL, U3y4aeMble Ha YeTBEPTOM Kypce (3aounas ¢gopma)

Tabmnura 2 — Pa3iesnsl IUCHIUTLIAHEL.

Ne HaumenoBanue pasnena KonngecTBo yacoB
paszzena Bcero KonraktHas CamocTosiTenbHast
pabota pabota
J | 113 | UKP
1 2 3 4 5 6
1 Cnyx0a yIIpaBJICHUS 8
EPCOHAIOM
2 Kommuiekc J1OKyMEHTOB 11O
perJaMeHTanuu JesITeIbHOCTH 3 9
ciyx0 yIpaBJeHUs
EPCOHAIOM
3 [TnanupoBanue,
IIPOTHO3UPOBAHUE U 7 1
MapKETUHT NepcoHaa
4 Opranuzanus  mojdbopa u 7 1




0oTOOpa repcoHasna
S) Kommiiekc 1OKyMEHTOB 11O
YCTaHOBIICHHIO TPYAOBBIX 8 8
MPaBOOTHOUIEHUI
6 Opranuzanus o0yueHus
nepcoHa’a. Ouenka
nepcoHana COBPEMEHHOM 7 1 5
opranuszauuu. MotuBanusa u
CTUMYJIUPOBaHUE Tpyna
nepcoHaa
7 JlokymMeHTHUpOBaHHE
JIIBUKEHUS nepcoHana 7 1 6
OpraHu3aluu
8 KowMmrieke  JTOKYMEHTOB 1O 8 8
y4eTy nepcoHana
9 CucremaTtu3anus "
OTIEpaTUBHOE XpaHeHHue 8 8
JJOKYMEHTOB T10 TIEPCOHATTY
HNKP 0,2 0,2
Kontposnb 3,8
Bcero 3a cemectp 72 2 4 0,2 62

[Mpumeuanue: JI — nexmun, [13 — npakTrueckue 3anatust / cemuHapsl, JIP — maboparopHbie 3aHATHS,
KCP — koutponupyemas camocrositenbHa pabota, CP — camocrosdrenbHas pabora, UKP —
WHIUBUAYaJIbHAs KOHTAaKTHas padoTa.

2.3 Coneprxanue pa3aeioB JUCHUNIMHBI

Paznen 1. Teopernueckue ocHOBBI (hopMupoBaHHs 3(P(PEKTHBHBIX CHUCTEM YIpaBJIECHUS
IIEPCOHAIIOM.

Llenenonaranue ¥ NPUHIMIIB (OPMHUPOBAHUS LeNIell OpraHU3alMM M CUCTEMbI yIIpaBJICHUS
nepcoHanoM. CylHOCTb U KJIacCU(pUKaLKs OOIINX U KOHKPETHBIX (PYHKINN yIIpaBI€HUS IEPCOHATIOM.
DYHKIMOHAIBHO-1IEJIEBAss MOJENIb CUCTEMBI YIPABICHUS OpraHU3alUeil U ee EPCOHAIOM KaK OCHOBA
(hopMHPOBaHUSI SKOHOMUYHBIX M 3()(PEKTUBHBIX OPraHU3ALMOHHBIX CTPYKTYP CHUCTEMBI YIpPaBICHUS
IIEPCOHAJIOM.

Paznen 2. OkoHOMUYECKU MEXaHU3M YIIPABJICHUS TIEPCOHAIOM.

CyIIHOCTB M 3JIEMEHTHI SKOHOMHYECKOIO MEXAHMU3Ma YIPABIEHUS MEPCOHAIOM OpraHU3alliy.
Cucrema >KOHOMHYECKUX ITOKa3aresieil, HOPMaTUBOB U PEIVIAMEHTOB, HCIIOJIb3YEMBIX B IMpPaKTHKE
yIIpaBJIeHUs TIEPCOHAJIOM, U MYTH WX Pa3BUTHUS B COBPEMEHHBIX ycioBusax. Kinaccudukanus nu Mmetoast
pacuera mokasaresell, OnpeesIeHus HOPMAaTUBOB U Pa3pabOTKU PErIaMEeHTOB. AyJIUT U KOHTPOJIMHT
IIepCcoHaIa.

Paznen 3. DkoHOMHUYECKas OLIEHKA TPYAOBOTO MOTEHIMAIA TPEATPUATHS.

[loHATHEe M CYIIHOCTH TPYZOBOIO TNOTEHIMAda OOIIEeCTBA, OpraHMU3aluu, pabOTHHUKA.
B3aumocBsI3bp NOHIATHI «TPYIOBOM MOTEHIIMA», «KaJPOBbIM MOTEHINA», «UEIOBEUECKUN KaluTam.
CoBpeMeHHass KOHLEIIMUS «UEIOBEYECKOT0 KamuTana». MeTonbl M MHCTPYMEHTHl 3KOHOMHYECKON
OLIEHKH TPYJOBOI0 MMOTEHIIMAJIA OPTaHU3alIHH.

Pa3nen 4. YnpasneHue KaJIpoBbIMU PUCKAMH OpraHU3alUK.

YenoBeueckuii (pakTop Kak UCTOYHUK pucka. [loHATHE U BUIBI KaAPOBBIX pUCKOB. CriocOObI
U TpOIelypa BBIABICHUE KaJpPOBBIX PUCKOB. MeTOIMKa OLIEHKH KaJpOBBIX PUCKOB. MOHHUTOPHHI U
y4eT KaJpOBbIX PUCKOB. MeTo bl BO3/IEHCTBUS Ha KaJpoBble pUcku. CHcTeMa yrpaBieHHs KaJpOBbIMU
puckamu. OneHka 3¢ (HEeKTUBHOCTH YIPABICHUS KaJAPOBBIMH PUCKaMHU.

Pazgen 5. ®ynkuuonanbHo-cTonMocTHON aHamu3 (PCA) nesTenbHOCTH MepcoHaa.



OYHKIMOHAIBHO-CTOUMOCTHON METOJ — METOJ| aHallu3a, OILEHKH U COBEpIICHCTBOBAHUS
nesTenbHOCTH mepcoHana. CyIIHOCTh W TPUHIUIBI METOJAa B EIUHCTBE (PYHKIIMOHATHHOTO H
CTOMMOCTHOTO 1I0/1X0710B. CoepxaHue BaKHEHIINX 3TarnoB (PYHKIIMOHAIBHO-CTOUMOCTHOTO aHaJIn3a
(®CA) ¥ mnpakTUKa €ro UCHOJIb30BaHUS TMPU PA3BUTUU CHUCTEM YIIPABICHUS TMEPCOHAIOM
OpraHu3aIui.

Pazgen 6. Ympasienue pacxogamu Ha mnepcoHall. OlleHKa SKOHOMUYECKON U COIMAIbHOU
3¢ (HEeKTUBHOCTH YIPABIIEHUS IEPCOHAIOM

CymHOCTh W KiIaccU(UKAMS pPACXOJOB Ha TMepcoHal. MexXayHapoaHas CTaHAapTHas
kinaccuukanus croumoctu Tpyna. CocraB 3arpar Ha palouyio cuiy. PerymupoBanue u
HOPMHPOBAaHHME PacxoJ0B Ha mepcoHan. OleHKa W aHalu3 PacxoloB Ha mepcoHal. [lnanupoBanue
pacxo10B Ha mepcoHall. bromker 3arpar Ha nepcoHan. OcoOEHHOCTH OIOKETHPOBAHUS PACXO/I0B HA
nepconan. Pa3paboTka v aHaan3 UCIIOTHEHUS Or0/KeTa pacXxoj0B Ha nepcoHaln. OleHkKa OKynaeMoCTu
Y PEHTa0EIIbHOCTH PacX0/I0B Ha MEPCOHAN. MeTOoIbl ONTUMHU3AIINY 3aTpaT Ha IEPCOHAIL.

DOkoHOMHYECKH 2(PQEKT OT COBEPIICHCTBOBAHUS YIpaBIEHUS IepcoHanioM. MeToauka
CTOMMOCTHOM OLIEHKHM KOHOMMYECKHX PE3YJIbTaTOB, CBS3aHHBIX C COBEPIICHCTBOBAHUEM CHCTEMBI
ylpaBieHUs] mepcoHasoM. [Ipou3BOJACTBEHHBIE W HEMPOU3BOJACTBEHHBbIC (DAKTOPHI TOBBIMICHUS
IKOHOMHYECKOH 3(P(HEKTUBHOCTH IEATEILHOCTH TepcoHana opraHu3anuu. OneHka 3(QQexkTHBHOCTH
ciykObl ympaBieHus: mepcoHanoM Kpurepuu oneHkud >()PEKTUBHOCTH NIE€ATEIBHOCTH CIYXKObI
yrpaiieHus: nepcoHasioM. [lokazarenu 3p(EeKTUBHOCTH paOOTHI CIY>KOBI YIPaBICHUS TEPCOHAIOM.
Onenka 3¢heKTUBHOCTH MPOEKTOB MO COBEPUICHCTBOBAHUIO yIpaBlieHUsl nepcoHanom. Ilokazartenu,
MPUMCHSIEMbIE TIPH  OIECHKE A(P(HEKTHBHOCTH MPOCKTOB TII0 COBEPIICHCTBOBAHHUIO YIIPABICHUS
MIEPCOHATIOM.

2.3.1 3auATuA JEeKIUOHHOI0 TUIIA

Ne HaumenoBanue Copnepxanue pazjiena dopma

pasne | pasznena TEKYILETOo

na KOHTPOJIS

1 [Tpenmer, CymHocTh aucuumiInHbl. OcHOBHbIE TepMUHBI U | [IuceMeHHas
COJACPIKAHUE U 3aaa4YUu | HOHATUA JUCHUITJINHBI. HpaBOBBIe BOITPOCHI CaMOCTOATECIIb
JUCLIUTUTMHBI JIOKYMEHTAIMOHHOT0 00ecrieueHus yrpaBieHus | Has pabora

MIEPCOHAIOM

2 PernamenTanus JIOKYMEHTAIUOHHOTO | Y CTHBIE
Knaccugukanus oOecrieyeHUs yNpaBiIeHUs NepcoHaloM. Buel | OTBETH Ha
JIOKYMEHTOB I10 KaJpoBOH JOKyMeHTanuu. OpraHu3allMoOHHO- | IPaAKTHUYECKOM
YIIPaBJICHUIO pacropsiiuTelibHass  JIOKYMEHTalus. Y4YeTHas | 3aHSATUH
HEpCOHAIOM nokyMmeHTtanus. MHpopMalMoHHO- cIIpaBOYHas

JOKYMEHTaIHL.

3 CoctaB u MOPAIOK
dbopmupoBaHUs CocTtaB JOKYMEHTAIMH 10 YIIPABICHUIO
JIOKYMEHTalluU no | nepconasnoM. [Ipasuna coznanus u ohpopMiIeHUs
YIIPaBJIECHUIO KaJIpOBBIX TOKyMEHTOB. O0s3aTeNnbHbIe
HEpCOHAIOM JOKYMEHTBI 110 YIPABJICHUIO IEPCOHATIOM.

PCKOMCH}IyeMBIe JOKYMCHTGEI 11O YIIPABJICHUTO
nepcoHaioM. KajipoBbie JOKYMEHTHI,
00s3aTeNbHbIE B CBA3M C OCOOEHHOCTAMU
komnaHuu. [IoHsTHE KOPIOPATUBHOTO
CTaHjaapTa.

4 Opranuzanus JIBm>xeHue TOKYMEHTOB B opranu3anuu. ['paduk | YcTHbie
KaJIpOBOTO JIOKyMEHTO000pOTa OpraHu3aIiu. OTBETHI HA
JOKYMEHTO0000poTa Cucremaruzanuy JOKyMEHTOB M UX y4eT. PaKTUIECKOM

Kagposas cratuctuka. KomnberorepHbie 3aHSITUH,
TEXHOJIOTUH B KaJPOBOM JEJIONPOU3BOICTBE. pedepat




KaJApOBbIX TOKYMCHTOB.

5 KonTpons u | Opranuzaius apXuBHOTO XpPaHEHUS KaJPOBBIX [TucsmenHas
MOArOTOBKA K | TOKyMeHTOB. ['ocynapcTBEHHBINH KOHTPOJIb CaMOCTOSITEIb
apXMBHOMY XpaHEHUIO | (Ha30p) HaJ COOIOACHUEM TPYAOBOTO Has pabora
KaJpOBBIX 3akoHoaarenbcTBa P®. AynuT kaapoBbIxX
JIOKYMEHTOB JIOKYMEHTOB.

2.3.2 3aHATHA CEMHHAPCKOIO (IPAKTHYECKOr0) THIA.

Ne | Temaruka Conepxanue ®opma TEKYLIETO

/Tl | MPaKTUYECKUX KOHTPOJIS
3aHATUMN (CEeMUHAPOB)

1 [Ipenmer, CymHOCTh TUCHUIIITUHBI. OCHOBHBIE CobecenoBanue,
COJIEp’KaHUE U 33J1a4M | TEPMUHBI U TIOHATUS AUCLUILIINHBIL. TECTOBbIE 3aJaHMUSI,
JUCIUTLTAHBI [IpaBoBbIE BOIPOCHI pedepar, moaroToBKa

JOKYMEHTAIMOHHOTO 00eCIieueHus Mpe3eHTanuii B popmare
yIpaBJICHUS IEPCOHATIOM Power Point

2 PernamenTtanus  noxymenrauunonHoro | CobGecenoBanue,
Knaccugukanus oOecrieueHus yrpaBjIeHUs IEPCOHATIOM. | TECTOBbIE 3aJaHMUsI,
JIOKYMEHTOB T10 Buner  kampoBodi  gokyMmeHTanuu. | pedepar,

YIPaBIECHUIO OpraHu3alMOHHO-  PaCHOpPAIUTENIbHAS | TOATOTOBKA

MIEPCOHAIOM JIOKYMEHTAIHSI. VY4erHas | npe3eHTaluii B popmarte
JIOKYMEHTAIUA. WNudopmannonno- | Power Point
CIpaBOYHAs TOKYMEHTAIIUS.

3 CoctaB u mOpsSIOK CobecenoBanue,
¢dbopmupoBaHus CocTaB TOKyMEHTALMU IO YIIPABIEHUIO | TECTOBBIE 3aJaHMUs,
JOKYMEHTaluu no | nepconanom. [IpaBuia co3ganus u pedepar,

YIIPaBJICHUIO oopMieHHs KapOBBIX JOKYMEHTOB. MIOArOTOBKA
MIEPCOHAIOM OO6s13aTenbHbIE TOKYMEHTHI 110 npeseHTanuii B popmare
YIIPABJIEHUIO TIEPCOHAIIOM. Power Point, pemienue
PexomenayemMble JOKYMEHTBI 11O KEMCOB
ynpaBieHuo nepcoranom. Kaxpossie
JIOKYMEHTBI, 00s13aTeNIbHBIE B CBSA3H C
ocoOeHHOCTsIMH KoMnaHuu. [ToHsTHE
KOPHOPaTUBHOI'O CTaHAapTa.

4 Opranuzanus JIBu>KeHHe JOKYMEHTOB B opranusanuu. | TecTtoBsle 3a1aHus,
KaJIpOBOTO I'paduk noxkymenroobopora cobeceioBaHue,
JTOKYMEHT0000poTa opranusanuu. CucreMaTu3annuu pedepar, HOArOTOBKA

JIOKYMEHTOB M X yueT. KanpoBas npeseHTaluii B popmare
cratuctuka. KommnbroTrepHble Power Point, pemenne
TEXHOJIOTHH B KaJIpOBOM KelcoB
JIEJIONPON3BOJICTBE.

5 Kontpons n | Opranusanus apXuBHOTO XpaHEHUS CobecenoBanue,
MIOATOTOBKA K | KaJpOBBIX TOKYMEHTOB. TECTOBBIE 3aJaHMUSI,
apXMBHOMY XpaHeHuto | ['ocynapcTBeHHBINH KOHTpOIb (Haa30p) | pedepar,

KaJIpOBBIX HaJ1 COOJTI0/IEHUEM TPYIOBOTO MIOATOTOBKA
JIOKYMEHTOB 3akoHomarenbeTBa PD. Ayaut Mpe3eHTanuii B popMare

Power Point, pemenne
KEMCOB

2.3.3 JlaGopaTopHbIe 3aHATHS.
JlaGopaTopHbIe 3aHATHS HE TPEyCMOTPEHBI
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2.4 IlepeyeHb Y4eOHO-METOAMYECKOr0 OOeCreYeHUs JIA CAMOCTOATEJbHON PadoThI
o0yvyarumuxcst Mo JUCHUIJINHE

IIpu

W3yYECHHU

JAUCHUITIIMHBI

CaMOCTOSITeILHOM pa6OTBII

00s3arebHBIMU

Tabmuua 5 - @opmMbl CAMOCTOSTENEHON PAOOTHI

SABIIAKOTCA CJICAYIOIUC

pa300p TeOpeTUUECKOro MaTepuaa o yueOHIKaM, 10COOUsM, KOHCIIEKTaM JICKIIHIA;
CaMOCTOATEJIBHOE U3YYEHUE YKA3aHHBIX TEOPETUYECKUX BOIIPOCOB;

peuieHue 3a1a4 1o TeMaM 3aHATUH;
IIOATOTOBKA JOKJIA/a,

IIOATOTOBKA K 3K3aMEHY.

bopmbI

HanmenoBanue @opMBI BHEAYAUTOPHON Tpynoém YkazaHue pa3zenoB U TEM,
pa3neioB CaMOCTOSITENIbHOW pabOThl | KOCTh B | OTBOJMMBIX HA CAMOCTOSTEIbHOE
yacax OCBOEHHUE 00yUYaIOUMMUCS
IIpenmer, ITuceMenHas caMocTOoATEIbHAS CymHocTs nucuuiuinebl. OCHOBHBIE
cojepkaHue  H|pabora TEPMUHBI U TIOHATHUS TUCHUIUIMHBI.
3a/1a4u [IpaBoBbIe BOIPOCHI
JUCLUILINHBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
12 YIIPaBJIEHUS IEPCOHATIOM
[TucpMeHHas caMoCTOsATEIbHAS PernamenTanus JOKyMEHTallMOHHOTO
Knaccudukanms |padora obecrieueHus yIIpaBICHUS
JIOKYMEHTOB I10 [IEPCOHAJIOM. Bunst KaJIpoBOM1
YIIPaBJICHUIO JokyMmeHTauuu.  OpraHus3anMOHHO-
[IEPCOHAIOM pacnopsiAuTeNnbHas — JIOKyMEHTAlUs.
12 VYyerHas JOKYMEHTALUS.
NudopmannonHo- CIIpaBOYHAs
JOKYMEHTAIUsl.
Cocras u|llucpmenHast caMmocTosTeIbHASA
MIOPSAIOK pabota CocTaB 1OKyMEHTALUHU T10
(dhopMUpOBaHUS YIPABJIECHUIO ITepcoHasioM. [IpaBuna
JOKYMEHTaluu co3J1aHus U 0POPMIICHHS KaJPOBBIX
M0 YIpPaBJICHUIO nokymeHToB. OOsi3aTenbHbIC
IIEPCOHAJIOM 14  |MOKYMEHTBI 10 yIIPABICHHUIO
IepcoHaoM. PekoMeH1yemble
JIOKYMEHTBI 110 YIIPABJICHUIO
nepcoHasioM. KagpoBbie TOKYMEHTHI,
00s13aTeNIbHBIE B CBSI3U C
ocobeHHOCTsIMU KomnaHuu. [lonsTue
KOPHOPaTUBHOI'O CTaHAapTAa.
Opranmzauus |, pedepar JIBu>KeHHE JOKYMEHTOB B
KaJIpOBOTO opranuzanuu. ['paduk
JOKYMEHTO000D JIOKYMEHTO000pOTa OpraHHu3alliy.
oTa 12 |Cucremarn3anuu TOKyMEHTOB H HX
yueT. KagpoBas crarucruka.
KoMmbproTepHble TEXHOJIOTUU B
KaJIpOBOM JIEJIONIPOU3BOJICTBE.
Kontpouns n|[InceMenHas camocTosATeNbHas Opranusanys apXuBHOTO XpaHEHUS
MOJrOTOBKa  K|pabora 1o |KaZPOBBIX TOKYMEHTOB.
apXUBHOMY l'ocynapcTBeHHBIN KOHTPOJIb
XPaHECHUIO (Ham3op) Haj cOOI0IEHUEM
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KaJpOBBIX TPYAOBOTO 3aKOHOJATENbCTBA PO.
JOKYMEHTOB AynuT KagpoBbIX JOKYMEHTOB.
HUTOI'O 62

Tabauna 6 — Meroguueckoe odecneyeHue CaMOCTOATEIbHOI padoThI.

[Tepeuenp y4eOHO-METOJMUYECKOTO OOECIIeUCHUSI

Ne Bun CPC JTUCITUATITMHBI 110 BBITTOJIHEHUIO CAMOCTOSATEIILHON PaOOTHI
1 2 3
1 |M3yueHue TeopeTUUECKOTO «[lomoxxeHne o caMOCTOSATENBHOU paboTe O0yUYarOIIUXCSI»-
Marepuaa no TemMe 3aHsATHUs. VYT1BepxKaeHHOE 11.02.2011r. OI'bOY BO

Pabota ¢ yueOHoIi 1UTEepaTypou.
Jlokman,.

«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf
1. Macnosa B. M. Ynpasnenue nepcoHanioM [DIeKTPOHHBIN
pecypc] : y4eOHHK W MpakTUKyM g OakanaBpuata / B. M.
MacnoBa. — 3-¢ u3j., nepepad. u aon. — M. : M3narenscTBo
Opaiir, 2015. — 506 c¢. — URL: https://biblio-
online.ru/viewer/89A4A663-E93B-4901-BC85-
9B3129B51643/upravlenie-personalom#page/1

2. Topnenko, O. A. YmpaieHnue nepcoHaioM| DIeKTPOHHBIHA
pecypc] : yueOHMK Juis akajeMudeckoro OakamaBpuata / O.
A. Topnenko, /[. B. Epoxun, T. II. MoxaeBa. — 2-¢ u3n.,
ucnp. u gon. — M. : UznatensctBo FOpaiit, 2018. — 249 ¢. —
(Cepus : Yuusepcutetsl Poccun). — ISBN 978-5-534-00547-
9.-URL: https://biblio-online.ru/viewer/17BDA5D1-C599-
4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
3. Operos, 0. I'. Ynpasnenue nepcoHasioM [DIeKTPOHHBIH
pecypc] @ yueOHHMK W TPAKTUKYM i1 aKaJeMHYECKOTO
OakamaBpuata / }0. I'. Ogeros, I'. I'. Pynenko. — 2-e u3n.,
nepepad. u gon. — M. : U3narensctBo FOpaiit, 2018. — 467

c. — (Cepus : bakamaBp. Akamemudeckuii kypc). — ISBN
978-5-9916-8710-2.-URL.: https://biblio-

online.ru/viewer/1EBOE319-C6DB-4A3B-8B40-
A737500BE562/upravienie-personalom#page/1

CamocTosiTenbHOe U3y4eHUe
yKa3aHHbIX TEOPETUYECKUX
BOIIPOCOB.

«[lonoxenne o caMOCTOATENbHONH paboTe OO0y4aroUIMXCcs»-
YTBEpKIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokyMeHTallMOHHOE OOecreyeHue
ynpasnenus : ydeOHuk / A.C.T'punbepr, H.H.Topb6aués,
O.A. MyxamermuHa. - Mocksa : fOnutn-/lana, 2015. - 391 c.
: Ta0i., rpad., wi., cxemsl - budmmorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. TlomoBuy, E. JlokymMeHTallMOHHOE OOecreueHue
ympasieHus: iepcoHaigoMm : yaeonoe mocooue / E. [Tonmosud ;
MunucrepctBo  oOpazoBaHus M Hayku  Poccuiickoif
Oenepaunn, PenepanbHOE TOCYIAPCTBEHHOE OHOIKETHOE
00pa3oBaTeNbHOE YUPEXKACHUE BBICHIETO MPO(ECCHOHATBEHOTO

oOpazoBaHus «OpeHOyprekuit TOCYJIapCTBEHHBII
yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHBIT pecypc]. - URL:
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https://www.kubsu.ru/sites/default/files/docs/p6.pdf
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/89A4A663-E93B-4901-BC85-9B3129B51643/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/17BDA5D1-C599-4D1D-B8D0-063670E9B124/upravlenie-personalom#page/1
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://biblio-online.ru/viewer/1EB0E319-C6DB-4A3B-8B40-A737500BE562/upravlenie-personalom#page/1 
4
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031

http://biblioclub.ru/index.php?page=book&id=259328

3. JlokyMeHTanmoHHOE OOecleYeHne YIpaBICHUS :
yaeOHoe mocobue / coct. C.I'. Yepnoa ; HoBocubupckuit
rOCy/IapCTBEHHBIN arpapHblii YHUBEPCUTET, JKOHOMHUYECKHM
¢dakynberer. - HoBocubupck : UL «3omotoii komocy, 2014. -
106 c. : cxem., Tabm. - BH6J1H0rp B KH. ; To e [DneKTpOHHBIHI
pecypc]. URL:
http://biblioclub.ru/index. php”paqe book&id=278155

Pemrenue 3amau 1o
3aHSTUN.

TEMaM

«[lonoxenne 0 caMOCTOSTENBHON paboTe O0y4YarOUIXCs»-
YTBepKACHHOE 11.02.2011r. OI'bOY BO
«KyoI'V».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokyMeHTalMOHHOE OOeCIeYeHHe
ynpasienus : ydebnuk / A.C.I'punbepr, H.H.I'opOaués,
O.A. MyxamermuHa. - Mocksa : fOnutu-/lana, 2015. - 391 c.
: Tabx., rpad., ui., cxemol - bubmmorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [Onekrponusiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. IlomoBuu, E. JloxymeHTanmoHHoe oOecreueHue
ylpaBJeHHs nepcoHanoM : yueOHoe mocodbue / E. [Tonosuu ;
MunucrepctBo  oOpazoBanuss W Hayku  Poccuiickoit
Oenepannn, DenepanbHOEe TOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBarebHOE YUPEKIECHUE BBICHIETO MPOdeCcCHOHATBLHOTO

o0Opa3oBaHUs «Openbyprekuit rocyJapCTBEHHBIN
yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DneKTpoHHbIN pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328

3. JoxyMmeHTanmoHHOe oOecleyeHne YIpaBICHUS :
yuebnoe mocobue / coct. C.I'. UepnoBa ; HoBocubupckuit
rOCYJapCTBEHHBIM arpapHblii YHUBEPCUTET, DKOHOMMYECKHIM
¢akynbrer. - HoBocuOupcek : ULl «3omnotoii konocy, 2014. -
106 c. : cxem., Tab. - BI/I6JII/IOFp B KH. ; To ke [DneKTpoHHBIH
pecypc]. URL:
http://biblioclub.ru/index. php’)paqe book&id=278155

IMOATrOTOBKA K 3a4CTy

«[lonoxenne o caMOCTOSATENBHON paboTe OOydaroUMXCcs»-
YTBEpKIEHHOE 11.02.2011r. OI'BOY BO
«KyoI'Y».https://www.kubsu.ru/sites/default/files/docs/p6.pdf

1. I'punbepr, A.C. JlokymMeHTallMOHHOE oOecreyeHne
ynpasnenuss : ydeOHuk / A.C.I'punbepr, H.H.Topb6aués,
O.A. MyxamermmHa. - Mocksa : fOnutn-/lana, 2015. - 391 c.
: Ta0i., rpad., wi., cxemsl - budmmorp.: ¢. 382-383. - ISBN
978-5-238-01770-9 ; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031

2. TlomoBuy, E. JlokymMeHTallMOHHOE OOecreueHue
yrmpasieHus: epcoHagoMm : yaednoe mocooue / E. [Tonmosuy ;
MunucrepctBo  oOpazoBanus M Hayku  Poccuiickoif
Oenepannn, PenepanbHOEe TOCYIAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNbHOE YUPEkKACHUE BhICHIETO NMPO(HEecCHOHAIBHOTO

oOpazoBaHus «OpeHOyprekuit TOCYJIapCTBEHHBII
yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTpoHHBIT pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=259328
3. JlokyMeHTalMOHHOE OOECICUCHHE YIPABICHUS
yuebHoe mocobue / coct. C.I'. YepnoBa ; HoBocubupckwii
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http://biblioclub.ru/index.php?page=book&id=259328
http://biblioclub.ru/index.php?page=book&id=278155
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=259328
http://biblioclub.ru/index.php?page=book&id=278155
https://www.kubsu.ru/sites/default/files/docs/p6.pdf
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=259328

TrOCYJIapCTBEHHBI arpapHbli YHUBEPCUTET, DKOHOMHUYECKHUI
¢dakynsTer. - HoBocubupck : UL «3omoroit komocy, 2014. -
106 c. : cxem., Tabm. - bubmauorp. B kH. ; To ke [DIeKTpOHHBII
pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=278155

Y4eOHO-MeTOIMYeCKUEe MaTepuaibl JUIsl CaMOCTOSTENIbHOM paboThl 0OydarolmuXxcsl U3 4Hucliia
WHBAJIUJIOB | JIWI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 3710poBbsi (OB3) npenocrasnsitores B popmax,
aIalITHPOBAHHBIX K OTPAaHUYEHUSAM UX 37I0POBbsI U BOCHPUATHS HH(POPMALIUU:

Jist a1 ¢ HapyIIEHUSIMH 3pCHHS:

— B IIe4aTHOU popme yBeIMUEHHBIM IIPUPTOM,

— B (popMe 3IEKTPOHHOTO IOKYMEHTA,

— B (hopme aynuodaiina,

— B meyatHoi (hopme Ha si3bIke bpaiins.

Jis i1 ¢ HapyIICHUSIMH CITyXa:

— B miedaTHoi opme,

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnapara:

— B [TIeYaTHOM (opme,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B ¢hopMme ayauodaiina.

JlaHHBI TIepedYeHh MOXXET OBITh KOHKPETH3MPOBAH B 3aBHCUMOCTH OT KOHTHHIEHTA
00y4aroIuxcs.

3. O0pa3oBaTe/IbHbIEC TEXHOJIOTHH.

C TOYKHM 3peHHS MPUMEHSEMBIX METOJIOB HCIIOJIB3YIOTCS KaK TPAJAULINOHHBIE HH(POPMAIIMOHHO-
OOBSICHUTENbHBIE JIEKIIUH, TaK U WHTEPAKTUBHAS IOJa4ya MaTepuana ¢ MYJIbTUMEIUWHON CHUCTEMOH.
KommbproTepHble TEXHOJIOTMHM B JaHHOM CiIydae OOECIIEYMBAIOT BO3MOXKHOCTH Pa3HOIUIAHOBOTO
OoTOOpa)KeHHsI AJITOPUTMOB M JEMOHCTPALIMOHHOTO MaTepuala. Takoe Co4YeTaHHe IM03BOJISET
ONITUMAJTFHO UCTIOJIB30BaTh OTBEICHHOE BPEMS M PACKPBIBATH JIOTHKY M COJIEPIKaHUE TUCIIUILIIHHEL.

Jlexuu mpeacTaBIsAIOT co00i cucTemMaTuueckue 0630pbl OCHOBHBIX aCIEKTOB JAUCIUIIIUHBI.
[IpakTHdeckne 3aHATHS MO3BOJISIO HAYYUTH NMPUMEHSATh TEOPETUYECKHE 3HAHUS MPH PEIICHUH H
UCCIIeIOBAaHUM KOHKPETHBIX 3a]1ady.
[Tpu ocBOEHMH TUCIMITIMHBI HCIIONB3YIOTCS CIIEAYIONNE COYETaH!US BHIOB YI€OHOU pabOTHI
c MeroJaMu M (GopMaMu aKTUBHU3ALMM I103HABATEIbHON JEATENbHOCTH OakalaBpoB IS
JOCTIDKEHUS 3aIJIAHUPOBAHHBIX PE3YIBTATOB 00YUYCHUS U POPMHUPOBAHUS KOMITETCHIINH.

B nporecce npoBeaeHust 3aHATUI PUMEHSIOTCS HHTEPAKTUBHBIE METOABI 00YUYEHHUS.

Huckyccus (ot mar. discussio — HCCI€IOBaHHE, PACCMOTPEHHE) — O3TO BCECTOPOHHEE
o0CyXJIeHHEe CIOpPHOrO BOIIpoca B NyOJMYHOM coOpaHMH, B 4acTHOW Oecezne, crope. [pyrumu
CIIOBaMH, JMCKYCCHSI 3aKITIOYaeTCsl B KOJUICKTUBHOM OOCYXXIEHHWH KaKOTo-JIMOO BOIpPOCa, MPOOIEMBI
WIM CONOCTaBJI€HUM HH(pOpMAIMM, WA, MHEHMH, mpeiokeHui. Llenu npoBeneHHs TUCKYCCUU
MOTYT OBITh OYEHb PA3HOOOPA3HBIMU: 00YUYEHUE, TPEHUHT, TUarHOCTHKA, peo0pa3oBaHue, N3MEHEHHE
YCTaHOBOK, CTUMYJIMPOBAHNE TBOPUYECTBA U JIP.

B nmpoBeneHnu 1MCKyCCUU HCIIONB3YIOTCS PA3IMYHbIE OPTraHU3allMOHHBIE METOAUKH.

[Tpu mpoBeIeHUH TUCKYCCHUU UCTIONB3YyeTcss MeToIiKa «BOTPOC — OTBET». JlaHHAs METOINKA —
3TO Pa3HOBUAHOCTH IPOCTOrO COOECEOBAHUSA; OTIUYME COCTOUT B TOM, 4YTO IPUMEHSETCS
ompenenéHHas (opMa ITOCTAHOBKH BOIPOCOB ISl cOOECENOBaHUS C YYaCTHHKAMH JHCKYCCHH-
JMasora.
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4. OueHo4YHbIe CpPeACTBA IS TEKYILIero KOHTPOJS YCIEeBAaeMOCTH W TNPOMEXKYTOYHOM
aTTecTAlMU.
4.1 ®oHA OLIEeHOYHBIX CPEACTB /Il MPOBeeHNs] TeKYIero KOHTPOJIs.
Tembl pedepaToB

1. CymHOCTh, HamlpaBlI€HHS W BHUABl TOCYAApCTBEHHOTO pPEryJIUPOBaHUS JOKYMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBaeHHs.

2. 3aKoHOJAaTeNbHOE PETYINPOBAHUE JOKYMEHTAMOHHOTO O0ECIICUeHHUs yIIPaBICHHUS.

3. HopmartuBHBIE MpaBOBbIE aKThl (pe/iepaibHBIX OPraHOB TOCYAAPCTBEHHOM BIIACTH, PETYIHPYIOIINE
JOKYMEHTAI[HOHHOE O0eCIeueHUE YIpaBIICHUS.

4. OOmee ¥ JOKaIbHOE HOPMAaTHUBHO-METOAWYECKOE DErYIMPOBAHUE JOKYMEHTAIIHOHHOTO
oOecrnieuyeHus yrnpaBaeHUsl.

5. 'ocynapcTBeHHbIE CTaHAAPTHI HAa JOKYMEHTBHl M MX pOJIb B PErYJIMPOBAHUU JIOKYMEHTALHOHHOIO
oOecrniedyeHus yrnpaBaeHUsl.

6. O6mepoccuiickue KiIacCHPUKATOPhI TEXHUKO-dYKOHOMHUYECKON M COIMANBHOW MH(OpPMALUKA U HX
POIIb B PETYIUPOBAHUU JOKYMEHTAIIMOHHOTO 00ECIIeUeHHs yIIPaBICHHUS.

7. O61ee noHsTre 00 yIpaBICHUYSCKOM JTOKYMEHTE.

8. ColicTBa ¥ PYHKIIMH yNIPABICHUYECKUX JOKYMEHTOB.

9. Bupl ynpaBieHYECKUX JOKYMEHTOB.

10. Yauduxkamnus u cranaapTU3aius ynpaBieHUeCKUX JOKYMEHTOB.

11. Knaccuduxanus ynpaBiieH4eCKUX JOKYMEHTOB.

12. Cucremsl ynpaBiieHUYECKONW JOKYMEHTAIUH.

13. HopmatuBHO-MeTOIMYECKas 0a3a TOKYMEHTUPOBAHUS YIIPABICHUECKOUN NE€ITEIbHOCTH.

14. CocTaB peKBU3HUTOB YIIPaBICHYECKUX JTOKYMEHTOB.

15. IlpaBuina odopmIIeHUS] pEKBU3UTOB YIIPABICHYECKOTO TOKYMEHTA.

16. banku u popmynsipbl ynpaBlieHYeCKUX TOKYMEHTOB.

17. Buasl u TUIIOBasA CTPYKTypa TEKCTOB YIPABJIEHYECKUX TOKYMEHTOB.

18. Ilonsate ¥ 0COOEHHOCTH O(UIMANBHO-IEIOBOIO CTWIL. TpeGoBaHHMsS K  TEKCTaM
YHU(PUIUPOBAHHBIX YIIPABICHYECKUX IOKYMEHTOB.

19. Crunuctuueckue 0coOOEHHOCTH TEKCTOB YINPaBJIEHYECKUX JOKYMEHTOB M ITHKET MHCbMEHHOIO
JIEJIOBOTO OOIIEHHUS.

20. CymHOCTb U coiep KaHUe PeIaKTUPOBAHMS TEKCTOB YIIPaBICHUECKUX JTOKYMEHTOB.

21. CoctaB M Ha3Hau€HUE OTIEJIBHBIX BUJOB OPraHMW3alMOHHO-TIPABOBBIX, PACHOPSIAUTEIbHBIX,
MH(OPMAIIMOHHO-CIIPABOYHBIX U KaIPOBBIX TOKYMEHTOB.

22. CocTas, pacrnoioKeHHE U MpaBuiia 0OPMIICHUS] PEKBU3UTOB OT/IEIBHBIX BUJIOB OPTaHU3AIMOHHO-
MIPABOBBIX, PACTIOPSAUTEIBHBIX, HH()OPMAIIMOHHO-CITPABOYHBIX M KAJIPOBBIX TOKYMEHTOB.

23. [loaroroBka u oopmIIeHHE CITY>KEOHBIX IMHCEM.

24. ®opmbl opraHu3aiiy padboThl ¢ YIIPaBICHYECKUMHU JOKYMEHTaMHU.

25. 3agaun ¥ QyHKIUH CIIYKObI JOKYMEHTAITHOHHOTO O0ECIICYSHUS YIIPABIICHHUS.

26. TunoBble CTPYKTYpPHI U NMOAPA3ACICHUS CIYKObI JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPABICHHUS.
27. PernmaMeHTanyst Ci1y>K0bl JOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHHUSL.

28. CyIHOCTb U OCHOBHBIE XapaKTEePUCTHKH JOKYMEHTOO00POTa.

29. Dransl ABUKEHUS TOKYMEHTOB B OpraHu3aluy (YUpEKICHHUH).

30. Opranusanus paboThl ¢ JOKyMEHTaMU PYKOBOJUTEINEH U UCTIOTHUTENCH.

KOHTpOHLHLIe BOIIPOCHI AJifl IMCBbMEHHOI'0 OImpoca

IIIxaa oeHKH TecTa:
«5»- 85%-100%

«4»- 65%-85%

«3»- 50%-65%

«2» - menee 50%
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1. B kakoil mepwoj pa3BUTUS OTEYECTBEHHOIO JICIOMPOM3BOJCTBA HAYAIOCh €0
3aKOHOJATEIbHOE peryinpoBaHue?

1.1. B nepuox npuka3zHoro 1eJ100pOU3BOJICTBA.

1.2. B neproa KOJUIEKCKOTO JIETONPOU3BOJICTBA.

1.3. B neprnoy MUHHCTEPCKOTO JIETONPOU3BOICTBA.

2. KakuM 3aKk0HOM BIIEpBbIE HAYaJI0 PETYIMPOBATHCS OTEUECTBEHHOE JI€JI0NPOU3BOICTBO?
2.1. YupexaeHueM 11 yrpasieHus TyoepHuii Becepoccniickoit mummnepum.

2.2. O06mMM yIpexIeHHeM MUHHCTEPCTB.

2.3. I'eHepanbHBIM PETIAMEHTOM.

3. Korjga B Hameli crpane ObUIM BBEJEHBI B ICHCTBUE MEPBbIe TOCYIAPCTBEHHBIC CTaHIapThl HA
JIOKYMEHTAIUI0?

3.1. B 1960-¢ roppl.

3.2. B 1970-e ronsl.

3.3. B 1980-¢ rojpl.

4. KakuM rocynapCTBEHHBbIM CTaHJApTOM BIIEpBbIE€ OblIa YCTAHOBJIEHA TEPMHUHOJIOTHUS
JeJI0NPOU3BOACTBA?

4.1.TOCT 16487-70.

4.2.TOCT 6.10.2 -83.

43.TOCT P 51141-98.

5. Kakoii W3 BapuaHTOB ONpEAETeHHS JOKYMEHTAI[HOHHOTO OO0ECIeYeHusl YIpaBJICHUS
SBJISICTCS CTAHAPTHBIM?

5.1. JlokyMeHTannOHHOE 00ecIIeueHHE yIPaBICHUS — CO3/IaHHE U HCIIOIb30BaHHE JOKYMEHTOB
111 o0ecriedeHns: paboThl OPraHOB YIPABJICHHUS.

5.2.  JloxyMmMeHTalMOHHOE  oOecrnedYeHWe  yOpaBJIeHUss —  OTpaciib  JesTeIIbHOCTH,
obecreynBaroas JOKyMEHTUPOBAHNE M OPraHU3aLUI0 PabOThI ¢ OUIIHATBHBIMU TOKYMEHTAMHU.
5.3. JloKyMEHTalMOHHOE O0OecleueHue YIpaBJIeHUs — JOKYMEHTUPOBAHHE JESATEIbHOCTH

opranuzaiu (y4pekIAeHHs) U  yIOpaBleHHE JOKyMEHTAlMed M  TMepcoHaloM, HECyIIUM
OTBETCTBEHHOCTbH 3a pab0OTy C TOKYMEHTAMHU.

6. Kakue 13 nepeunciaeHHbIX 3aKOHOJATENbHBIX aKTOB COEpkKaT ONpeIeIeHIe JOKyMeHTa?
6.1. I'paxnanckuii konexc Poccniickoit @enepanyu. Yacte nepsas.

6.2. ®enepanbHbIif 3akoH «O0 y4acTHH B MEXIYHAPOIHOM HH(DOPMAITUOHHOM OOMEHE.
6.3. ®enepanbHblif 3akoH «O06 nHGoOopManuu, HHGOpMaTH3ALMU U 3aIUTe HHOOPMAIII.
6.4. ®enepanbHblil 3aKOH «O TEXHUYECKOM PEryIUPOBAHUN.

7. Kakoe omnpeneineHHMe IOKYMEHTY JaeT AEHCTBYIOIIMWA TOCYJIAapCTBEHHBIM CTaHAAPT IO
TEPMUHOJIOTUH JIETONPOU3BOICTBA?

7.1. JlokyMeHT — oQHIHMaIbHO JOKYMEHTHpOBaHHas MHGOpMaius, CO3JaHHas B Ipollecce
NEeSATEIbHOCTH OPraHU3alMU WU TOJXKHOCTHOTO JIUIIA.

7.2. JIOKyMEHT — CpEICTBO 3aKpEIUICHUsS Pa3JuYHBIMH CIIOCOO0AMHM Ha  CHCIHATBHO
W3TOTOBIICHHOM Marepuane wuHpopMmamuu o0 QakTax, COOBITUSAX, SBICHUSIX OOBEKTUBHOM
JIEWCTBUTEILHOCTH.

7.3. JlokyMeHT — 3aKCUpOBaHHasl HA MaTepUaTHLHOM HOCUTENE HH(POPMALIUS C PEKBU3UTAMH,
MTO3BOJISTIOIIMMHE C€ UICHTU(PHUITUPOBATH.

7.4. loxymeHT — nndopmanus, 3auKCHpOBaHHAs Ha TIOOOM HOCHUTENE, TIpeIHa3HAuYCHHAs s
oOMeHa, epechUTK, PYHKIIMOHUPOBAHUS HH()OPMAITMOHHONW CHCTEMBI.

8. Kak HazpIBaeTcs 0053aTeNbHBIN 2JIEMEHT 0(hOpMIICHHS O(PUITHATBHOTO TOKYMEHTa?
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8.1. Tekcr.

8.2. ConepxaHue.
8.3. PexBu3ur.
8.4. ®opmyisip.

9. Kak omnpenensiercsi JOKyMEHTUPOBAHUE TEPMUHOJIOTUUYECKIUM CTaHAapTOM?

9.1. JIokyMeHTHpOBaHUE — CO3JJaHNE JOKYMEHTa Ha JJF000M MaTepuaTbHOM HOCHUTEIIE.

9.2. JlokyMeHTHpOBaHHE — TOATOTOBKAa M odopmieHne HHGOpMAIMM Ha MaTEPUAITBHOM
HOCHTEJE TI0 YCTaHOBJICHHBIM IIPAaBUJIAM.

9.3. JlokyMeHTHpOBaHHE — 3aMCh MHPOPMAIMK Ha Pa3IMYHBIX HOCUTEISX MO YCTaHOBJICHHBIM
TIpaBUJIAM.

10. Kakue Buapl OIaHKOB B COOTBETCTBUU C TpeOOBaHUSAMH THIIOBOW HHCTPYKIHH II0
JIEIONIPOU3BOJICTBY B  (efiepalibHbIX opraHax wucnogHutensHoir Bimactu u [OCT P 6.30-2003
YCTaHABJIMBAIOTCS B TOCY/IaPCTBEHHBIX OpraHax?

10.1. OOuuii 6;1aHK, 6JIAHK TOJDKHOCTHOTO JIMIIa, OJJaHK MpUKa3a, OJIaHK MUChMa.

10.2. O0mmii OnaHK, OJIaHK MUCHMA, OJTAHK KOHKPETHOTO BU/A JOKYMEHTA.

10.3. O6muii 6;aHK, 6JaHK CTPYKTYPHOTO MOApa3AeieH s, OJaHK JOKHOCTHOTO JINIIA.

11. Kakne BapuaHTBI OJAHKOB IPETyCMOTPEHBI THUIOBOH MHCTPYKLHMEH IO JENONpPOU3BOJICTBY B
(benepanbHbIx opranax ucnonuurensHoi Binactu u ['OCT P 6.30-2003?

11.1. YrnoBo#i u HEHTPUPOBAHHBIM.

11.2. YrioBoi 1 mpo10IbHBIN.

11.3. ®naroBblil ¥ NPOIOJIBHBIM.

11.4. ®naroBslif ¥ IEHTPUPOBAHHBIMN.

12. Kakoe pasmelnieHHe pPEKBU3UTOB B TMpelenax TpaHUI] OTBEACHHBIX Ui HUX 30H
npenycmorpeno 'OCT P 6.30-20037

12.1. YrinoBoe unu npoJ0JibHOE.

12.2. YrioBoe uinu 1eHTPUPOBAHHOE.

12.3. ®dnaroBoe uiau IpoJ0JIbHOE.

12.4. ®naroBoe WM IEHTPUPOBAHHOE.

13. Kakue u3 npuUYUCIIEHHBIX PEKBU3UTOB YIPaBICHUYECKUX JOKYMEHTOB HE MPEAyCMOTPEHBI
I'OCT P 6.30-2003?

13.1. I'pug cornacoBaHusi JOKyMEHTA.

13.2. T'puc orpanudeHus 10cTymna K J0KyMEHTY.

13.3. Bu3a 03HaKOMJIEHMSI C JOKYMEHTOM.

13.4. Bu3ssl coryiacoBaHus JOKyMEHTA.

14. YTo U3 nepeuncieHHOro NOJHOCTHIO ONIPENEISAET pa3MellieHue pekBusuTa «Haumenosanue
BUJa JOKYMEHTa» Ha OJaHKe BUJAa JOKyMeHTa?

14.1. Bapuant 61aHKa 1 BUJ TOKYMEHTA.

14.2. Bun nokymeHTa 1 criocod BbIpaBHUBAHUS PEKBU3UTOB Ha OJIaHKeE.

14.3. Bapuant 61aHKa 1 crioco0 BbIpaBHUBAHUS PEKBU3UTOB HA HEM.

4.2 ®oHJ OLIECHOYHBIX CPE/ICTB A/l MPOBEJAeHUs MPOMEKYTOYHOI aTTecTAllUH.

BOHpOCI)I AJIA MOATOTOBKH K 3a49€TYy
CYIIIHOCTI) JUCITUITIIIUHBI. OCHOBHEBIE TEPMUHBI U ITOHATUA.

[IpaBoBBIE BOITPOCHI JOKYMEHTAIIMOHHOTO 00ECTICUEHUsI YIIPABICHHS TEPCOHAIIOM.
PernamenTarus JOKyMEHTAITMOHHOTO 00ECTICUCHUS YIIPABIICHUS ITEPCOHATIOM
Buasl kagpoBoi JOKyMEHTaLUU

Mo
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5.  OpraHu3allMOHHO — paclopsAUTENbHAs JOKYMEHTAIHS

6. YuerHas JOKyMeHTaIHs

7. HHbopManMOHHO — CIIPaBOYHBIE TOKYMEHTHI

8. CocraB JOKyMEHTAIMH 110 YIPABICHUIO TIEPCOHAIOM

9. IIpaBuna co3nanus U 0pOpMIICHHS KaAPOBBIX TOKYMEHTOB

10. OOGs3arenbHbIC JOKYMEHTHI [0 YIIPABICHHUIO MEPCOHATIOM

11. PekomeHayeMble TOKYMEHTHI IO YIIPABICHUIO TIEPCOHATIOM

12. KangpoBble TOKYMEHTHI, 00s13aTeIIbHBIC B CBSI3H C 0COOCHHOCTAMHU KOMIIAHUU

13. JIBwKeHne JOKyMEHTOB B OpraHH3aLUH

14. I'padux noxkymeHTo060poTa opranuzannu. CucTeMaTH3anus J0KyMEHTOB H UX y4eT.

15. Kanpoas ctaTucThka

16. KomnbroTepHbIe TEXHOIOTHH B KaJPOBOM JICJIONPOU3BOICTBE

17. Opraam3anus apXuBHOTO XpaHEHUS KaJIPOBBIX JOKYMEHTOB

18. I'ocynapcTBeHHBIH KOHTPOJb (HAI30p) HAA COONIOJCHNEM TPYAOBOTO 3aKOHOAATENbCTBA B Poccuiickoit
denepaunu

19. Aynmut KagpoBBIX JOKYMEHTOB

20. TpynoBas MOTHBAIUs Kak 0a30Basi COCTABJIAIONIAS YIIPABICHUS TIEPCOHAIOM

21. Teopernyeckue acreKThl TPYAOBOW MOTHBAIIUN

22. TlcuxoJIoTMYeCKUE aclieKThl MOTUBALIMHU TPY/Ia

23. AcCTIeKTHI OpraHN3alMOHHOTO TIOBEJICHUS B TPYJOBOH MOTHBALIUH

24, DKOHOMHYECKHE acIIeKThl TPYAOBOM MOTHBAIINN

25. ®opmupoBanue 3¢ (HEeKTUBHOTO MOTHBAIIMOHHOTO MEXaHU3Ma B OPTaHU3aIluU

26. Opranuzanus o0yueHus nepconana. OLeHKa MepcoHana COBPEMEHHON OpraHu3aliy.

27. IIlnarpoBaHWe W MPOTHO3UPOBAHNE W MApKETHHT IEepPCOHAIA

28. Opranmzamus oToopa U moadOpa mepcoHata

5. IlepeyeHb OCHOBHOI W /IONOJIHUTEJIbHOI y4eOHOH JMTepaTypbl, HeOOXOAMMOM /Jisi
OCBOCHHS TUCHHUIINHBI

5.1 OcHoBHas1 IUTEpPaTypa:

1. Tpunbepr, A.C. JlokyMmMeHTalMOHHOe oOecrieyeHue YOpaBieHUs : Yy4yeOHUK /

A.C. I'pun6epr, H.H. I'opbaués, O.A. MyxamermmHa. - MockBa : FOnutu-/lana, 2015. - 391 c. :
Tabu., rpad., wi., cxemsl - bubmuorp.: ¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DnekTpoHHbII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031

2. TlonoBuy, E. JlokyMeHTallMOHHOE OOecleYeHUe YIPABJICHUS IEPCOHANIOM : yueOHOoe
nocooue / E.IlomoBuu ; MunucrepctBo oOpa3oBanusi M Hayku Poccuiickoit ®Denepauuu,
denepanbHOe  TOCYAApCTBEHHOE  OIOJKETHOE  00pa3oBaTeIbHOE  YUPEXKAECHUE  BBICIIETO
npodeccuoHanbHOro 06pazoBanus «OpeHOyprckuil rocyJapCTBEHHBIN yHUBEpcUTeT». - OpeHOypr :
orvy, 2014. - 112 c. ; To  xe [OnekTpoHHBIl  pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. JlokymMeHTallMOHHOE o0ecriedeHue yrpasieHus : yueoHoe nocodue / coct. C.I'. UepHoBa ;
HoBocubupckuii rocynapcTBEHHBIM arpapHblif  YHUBEpPCUTET, OKOHOMHYECKMH (axkyapTeT. -
Hosocubupck : UL «3omnotoii komoc», 2014. - 106 c. : cxem., Tabn. - bubnuorp. B kH. ; To xe
[DnexTponnsIit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=278155

5.2 JlonoJiHMTE/ILHAS IUTEpPaTypa:

1. Cenuenko, I1.B. JlokymMeHTaImoHHOE OOECTIEUCHHE YIPABICHYSCKUX DPEIICHUH : ydeOHOe
nocobue / I1.B. Cenuenxo, FO.I1. Exnakos, B.E. Kupuenko ; MuHuCTepCTBO 00pa3oBaHMs U HAYKH
Poccuiickoit ®@enepannn, Tomckuit ['ocymapcrBeHHbli YHuBepcuter CucreM VYmpaBieHus |
Pamnosnextponuku (TYCVYP). - Tomck : Db Kontent, 2011. - 142 c. : Tabxn., cxem. - ISBN 978-5-
4332-0008- ; To xKe [DneKTpoHHBIT pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=208691
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2. 3axapoBa, T.W. JlokymeHTaMoOHHOE oOecleueHrne YIpaBieHUS : y4eOHO-TIPAKTHYECKOE
nocodue / T.W. 3axapoBa. - Mocksa : EBpa3zuiickuii oTkpeIThIi nHCTUTYT, 2010. - 155 ¢. - ISBN 978-
5-374-00261-4 ; To xKe [DnexTpoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90346

3. Poroxun, M.JO. JlokyMeHTallMOHHOE o0OecrieueHre yrpaBieHUs : MpaKTHIecKoe mocodue /
M.IO. PoroxuH. - Mocksa ; bepnun : lupexkr-Menana, 2014. - 398 c. : un. - bubnuorp. B kH. - ISBN
978-5-4475-1869-1 ; To xKe [DnexTpoHHBIT pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705

4. ApacmanoBa, B.A. [lokymeHTanimoHHOEe obOecreueHrne yrpaBieHUs ;| y4eOHO-TIPAKTHIECKOE
nocobue / B.A. ApacnanoBa. - Mocksa : Jlupekr-Meaua, 2013. - 240 c. - ISBN 978-5-4458-2253-0 ;
To e [Dnexrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=137706

5. FOnuna, JI.H. [JoxymeHTaIimoHHOE 0OECTICUCHHE YIIPABICHUYECKON NEeATeIbHOCTH : yueOHOe
nocobue / JL.H. FOguna. - HoBocubupck : HI'TY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=228777

6. YmpaBineHue mnepcoHasoM opraHuzanuu [Tekct] : y4eOHHMK [Uisi CTYJEHTOB BY30B,
oOydJarommxcss 1Mo cHeruanbHOCTIM "MeHeKMEeHT opraHu3anuu’, "YipaBiaeHue mepcoHaiom',
"Oxonomuka tpyna" / [A. 5. Kubanos u 1p.] : mox pen. A. 5. Kubanosa ; ['oc. yH-T ynpaBieHus. - 4-¢
W3]1., 1011 U niepepad. - Mocksa : UTHOPA-M, 2013. - 694 c. - (Beiciiee oOpazoBanue. bakanaBpuar). -
Ha tuT. 1. 1 06:1.: DnekTpoHHO-0MOIMOoTeYHast cucreMa. Znanium.com. - bubmmorp.: c. 678-68

7. KupcanoBa, Mapus BrnamumupoBna. Kypc npenmompousBoactBa : JlOKyMeHTallMOHHOE
obecnieuenue ynpasienus [Tekcr] : yuebHoe mocobue / HoBocuO. Toc. akaj. SKOHOMHKH U YIIp. - 2-€
3. - M. ; HoBocubOupck : [b. u.], 1999. - 271 c. - (Beicmiee o6pa3oBanue). - bubmuorp.: c. 267-268. -
ISBN 5-86225-521-4

5.3. llepuoauyeckue u3IaHus

1. XXypnan «Ynpasnenue nepconanom». - URL: http://www.top-personal.ru/

2. Kypuan «Kanpsr npeanpustusi». - URL: http://www.kapr.ru/

3. XKypnan «KagpoBas cnyxb6a M ympaBileHHE TIepcoHAIOM mpenmpuatus». - URL:
http://www.delo-press.ru/journals.php?page=staff

6. Ilepeyenn pecypcoB MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «HHTepHeTY,
He00XO0AUMBIX JIS1 OCBOCHMS IV CIUTLTTHHBI

1. Academia :Buzeonekuuu yuyeHblx Poccum Ha Tenekanane «Poccus K» @ caiit. —
URL:http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus : MexpayHaponHas pedeparuBHas W CHpaBodHas 0a3a JaHHBIX I[TUTHPOBAHUS
perieH3upyemoit aureparypsi : caift. — URL: https://www.scopus.com/search/form.uri?display=basic.
3. WebofSciense (WoS, ISI) : wmexayHaponHas aHaduTHYecKas 0a3a JaHHBIX HAy4YHOTO
mutupoBanus : cait. — URL: http://webofknowledge.com.

4, Bassl nanneix xomnanuu «Mcer Beroy : caiit. — URL: http://dlib.eastview.com .

S. I'PAMOTA.PY : CIPaBOYHO-MH(OPMAIIMOHHBII MHTEPHET-TIOpTAJL. — URL:
http://www.gramota.ru .

6. Enunoe oxHO gocTymna kK oOpa3oBatensHbIM pecypcam :caiT. — URL: http://window.edu.ru .

7. JlekTopuyM :BUJCOKOJUICKIIMM aKaJeMHUYeCKuX JeKuuil By3oB Poccum @ caifit. — URL:
https://www.lektorium.tv.

8. Hayunas osnexTpoHHas Oubnuoreka crtareil u myonukaumii «eLibrary.ru»: caiit. — URL:

http://elibrary.ru.

9. Harmonanwshas snextponnas 6ubmmoreka (HOB): caidt. - URL:http://H36.pd/

10.  OGpa3oBarenbHbIil mOpTan «AkagemMuk»: caiT. - URL: https://dic.academic.ru/

11.  OGOpazoBarenbHblil mopTan «Yueda»: cait. - URL: http://www.ucheba.com/

12. OdunuanbHbll  MHTEpHET-TIOpTal mpaBoBoid uHPopmauuu. locygapcTBeHHas cucrema
npaBoBoi uHopmarmu: caiiT. — URL: http://publication.pravo.gov.ru .

13.  Poccuiickoe oOpa3zoBanue, penepanbubiii moprain: caiit — URL: http://www.edu.ru

14.  Cnyx0a TeMaTHYECKUX TOJKOBBIX cioBapeii: caiit. - URL: http://www.glossary.ru/
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15.  Cnpasouno-npaBoBas cucrtema «Koncyasrant [Tmrocy : caiit. — URL: http://www.consultant.ru.
16. VYuupepcuterckas wHpopmanuonHnas cucrema POCCUSA (YVUC POCCHUSA) : cait. — URL:
http://www.uisrussia.msu.ru/.

17. ®denepanpHblii  EHTp HWHGOPMAIIMOHHO-00pa3oBaTeibHBIX pecypcoB: cait. — URL:
http://fcior.edu.ru .

18.  ®enepanbHBIi HEHTP 00pa30BaTEILHOIO 3aKOHOAaTeNbCTBA: cailT. - URL: http://www.lexed.ru/
19. 9bC «YHUBEpPCUTETCKAs oubnuorexa ONLINE»: CalT. — URL:

http://biblioclub.ru/index.php?page=main_ub_red

20. 3OBC «Opaiit»: caiit. — URL: https://www.biblio-online.ru/catalog/E121B99F-ESED-430E-
A737-37TD3A9EGDBFB.

21. OBbC Uznarenscra «Jlanby»: cait. — URL: http://e.lanbook.com .

22.  DnekrponHas obubmmoreka «Grebennikony : caiit. — URL: http://grebennikon.ru/journal.php.
23. OnexkTpoHHass Oubnmoreka nuccepranuii  Poccuiickoil  rocymapcTBEHHOHW — OMOIMOTEKH
[aBTOpedeparsl — B cBOOOAHOM noctyne] : cait. — URL: http://diss.rsl.ru/.

24.  Dnexrponnsiii apxus gokymenToB KyoI'Y - URL: http://docspace.kubsu.ru

25. OnekTpoHHBIH Karanor KyGaHCKOro rocymapcTBeHHOro yHuBepcurera W ¢ummanoB. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.

7. MeToau4eckue yKkazaHusi Vsl 00y4aommXxcs 10 OCBOCHUIO AU CLHUILINHBI.

B ocBoeHMM AMCUMIUIMHBI MHBAJTUAAMH W JIMOAMH C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMHU
310pOBbsl  OOJIBIIOE 3HAYEHME HUMEET WHAMBUIyalbHas Yy4yeOHas pabora (KOHCYJIbTAaLUU) —
JIONOJTHUTEIBHOE pa3bsiICHEHUE yUeOHOIro MaTepuania.

WupuBUayanbHbIe  KOHCYJIBTAlMM 110  OPEAMETY  SIBISIOTCS  BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIIMM HMHAWBUYAIHU3allUd OOY4YEHHUS U YCTAHOBJIEHUIO BOCIHUTATEIbHOI'O KOHTAaKTa
MEXy TperoiaBaTesieM 1 00yJaroIuMCsl HHBAJIHMIOM WJIH JIULIOM C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU
3J10pOBBSL.

Cucrema 00y4eHHUs1 OCHOBBIBAETCSl HAa PAIlMOHAIILHOM COYETAaHWH HECKOJBKHX BHIOB YYEOHBIX
3aHATHUH (B EPBYIO OYepeib, JEKIHMHA U MPAaKTUUYEeCKUX (J1a00paTOpHBIX) 3aHATHI), paboTa Ha KOTOPBIX
o0JazaeT onpeaeIieHHON CrIeln(PpUKOH.

IHoaroroBka K JIeKUHAM.

3HaKOMCTBO C JTUCIHIUIMHON MPOMCXOTUT YK€ Ha TEepBOH JIEKIHH, TZIe OT 00y4aroIierocs
TpeOyeTcst He MPOCTO BHUMAHUE, HO U CaMOCTOsATENIbHOE 0popMileHHe KoHcTiekTa. KoHcnekTupoBaHue
JeKUUH — CIIOKHBIM BHUJA ayIUTOPHON paboThl, MpEeANoararmluii HUHTEHCUBHYID YMCTBEHHYIO
NesTelnbHOCTh oOydvaromerocst. KoHCHEKT sBHseTcs MOJNE3HBIM TOIZA, KOrja 3alucaHo CcaMoe
cymiecTBeHHOe. He Hao cTpeMUThes 3ammcarh JOCIOBHO BCIO JIEKIUIO. Takoe «KOHCIEKTUPOBAHHE)
NPUHOCUT OoJjbllle Bpena, 4eM moib3bl. LlenecooOpa3Ho BHauane IOHATb OCHOBHYIO MBICIb,
M3JIaraeMylo JEKTOpOM, a 3aTeM 3amucaTh ee. JKenaTelbHO 3anrch OCYIIECTBISTh Ha OJJHON CTpaHHIIe
JIMCTa WM OCTaBJIsAS MOJIsl, HA KOTOPBIX MO3HEE, IIPU CAMOCTOSTEIBHON paboTe ¢ KOHCIIEKTOM, MOYKHO
ClIeNaTh JOTIOJTHUTENbHBIC 3aITUCH, OTMETHTDH HETIOHSTHBIE MECTA.

KoHcnekT nekuuu sydiie mojapas3ieisTh Ha IyHKTHI, cOOMIOAas KPacHyl CTPOKY. DTOMy B
OoNBIION cTeneHn OyIyT CrocOOCTBOBATH BOMPOCH! TUTaHA JICKIHH, MTPEIOKEHHBIE MTPETI01aBaTelIsIM.
Crnenyer oOpamaTh BHUMaHHME Ha aKIEHTBI, BBIBOJBI, KOTOPHIE JIENaeT JIGKTOp, OTMedas Hauboiee
Ba)KHBIE MOMEHTHI B JICKIIMOHHOM MaTepHalie 3aMEYaHUsIMH «BAKHOY», «XOPOIIO 3allOMHHUTB)» H T.II.
MOXHO zenaTh 3TO U C MOMOILBIO PAa3HOIBETHBIX MApPKEPOB MM PYYEK, MOJUEPKUBAS TEPMUHBI U
OIIpEAETICHUS.

Paboras Hax KoHcmekTOM Jiekiui, Bam Bcerma HeoOXOAMMO HCHONB30BaTh HE TOJBKO
y4eOHHK, HO M Ty JIHTEPATypy, KOTOPYIO ITOIMOJHUTEIHFHO PEKOMEHIOBAN JIEKTOp. VIMEHHO Takas
ceppe3Hasi, KpOMOTiuBas paboTa ¢ JIEKIHOHHBIM MaTepHaOM TIO3BOJIUT TJIyOOKO OBJa/ETh
TEOPETHYECKIM MaTEPUAIIOM.

IMoaroroBka Kk NPaKTHYECKUM 3aHATHAM.

[ToaroToBKY K KaKIOMY MPAKTHYECKOMY 3aHSTHIO HEOOXOJMMO HadyaTh C O3HAKOMIJICHHS C
IUTAHOM MTPAKTUYECKOTO 3aHATHI, KOTOPBIH OTpa)kaeT coJepKaHne MPeAIoKEHHON TeMbl. TiaTensHoe
IIPOAYMBIBAaHHE M HM3Y4YEHHE BOIPOCOB IUIaHA OCHOBBIBAETCA HA IMPOPAa0OTKE TEKYLIEro marepuasia
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JEKUMHU, a 3aTeM H3y4deHUs o0s3aTeTbHOW M JOMOJHUTENbHOM JIMTEpaTypbl, pPEeKOMEHIOBAHHON K
TaHHOM Teme. Bce HOBbIE MOHATHSA MO U3Y4aeMOW TeMe HEOOXOAMMO BBIYYHTh HAU3yCTh M BHECTH B
rJIoccapuii, KOTOPbIH 11e1eco00pa3HO BECTH ¢ CaMOr0 Hayalla u3y4eHus Kypca.

[ToaroToBka K 1aOOPaTOPHBIM 3aHATUSAM U MPAKTHKyMaM HOCHUT Pa3IMYHBIA XapakTep, Kak I10
COJIEP’)KaHUIO, TaK U IO CJIOXKHOCTU HCHONHEHUA. [IpoBereHre NpsMbIX U KOCBEHHBIX H3MEPEHUMN
IpearoyaraeT JeTalbHOE 3HAHUE M3MEPUTEIbHBIX MPUOOPOB, UX BO3MOKHOCTEW, YMEHHUE BHOCUTH
CBOECBPEMEHHBIC TOMPaBKHU Jid TOJy4yeHHUs OoJjiee TOYHBIX pe3ylbTaToB. MHoOrue JabopaTOpHBIC
3aHATUS TPeOyroT OOJIBIION HCCIIe0BATENLCKON padoThl, W3Yy4eHHUs JOMOJHUTEIBHONH HaydyHOU
JTUTEPATYPHI.

B mporiecce moAroToBKM K MPaKTUYECKUM 3aHATHIM, HE0OX0IuMO 00paTUTh 0c000€ BHUMaHUE
Ha  CaMOCTOATEIIbHOE HW3YYEHUE PEKOMEHJIOBAHHOM  Jjureparypbl. Ilpm  Bceld  monHOTE
KOHCIIEKTUPOBAHHUS JICKIIMU B HEH HEBO3MOXKHO M3JIOKHUTH Bech Marepuall. [loatomy camocTosiTenbHas
pabora ¢ y4eOHMKaMH, y4€OHBIMH MMOCOOMSIMHU, HAyYHOW, CIPABOYHOW JIUTEPATYpOH, MaTepuataMu
nepuoanueckux u3ganuidl u VuTtepHera sBisercs HauOosiee 3()PEKTUBHBIM METOJOM MOIyYEHUS
JOTIOJIHUTENBHBIX ~ 3HAHWM, I03BOJISIET 3HAUUTENbHO AKTUBU3UPOBAaTh IPOLECC  OBJIAJACHUS
nHpopmanuei, cnocodcTByeT 6oiee riIy0oKOMY YCBOSHHUIO H3Y4aeMOro MaTepuaa.

3amura 1ab0paToOpHBIX padOT JOJKHA MPOUCXOIUTH, KaK MPAaBHIO, B Yachl, OTBEJICHHBIC HA
naboparopubie 3aHATHSA. OO0ydaronuiicss MOXeT OBITh JOMYILEH K Cleayolel 1adopaTopHoil pabote
TOJILKO B TOM CJIy4ae, €CJIM y HETO He 3alIMIICHO He 0oiee ABYX MPeabIAyIIHX padoT.

PexoMengaumnu mo padore ¢ auTepaTrypoil.

Paboty ¢ ynmreparypoii menecooOpa3HO HaYaTh ¢ M3y4eHHUs OOMMX paboT MO TeMe, a TaKXKe
y4eOHUKOB U y4eOHbIX mocoOuid. Jlamee pekoMeHayeTcs MepelT K aHaliu3y MoHorpaduii U craTei,
paccMaTpuBaIOLMX OTAEIbHBIE aCHEKThl MpoOJeM, H3Y4aeMbIX B paMKax Kypca, a Takxke
oUIMANTBEHBIX MaTEPHAIOB U HEOMYOJIMKOBAHHBIX JOKYMEHTOB (Hay4HO-UCCIIEI0BATENbCKUE PaOOTHI,
JMCCEepPTALM ), B KOTOPBIX MOT'YT COJEPKaThCsl OCHOBHBIE BOIIPOCHI U3y4aeMOi IPOOIJIEMBI.

Paboty ¢ ucToyHMKaMu HaJ0 HAYMHATH C O3HAKOMHUTEILHOTO YTEHUS, T.€. IPOCMOTPETh TEKCT,
BBIIEJISISL €r0 CTPYKTYpHbIE €IUHUIIBL. [Ipy 03HAaKOMUTENbHOM UTEHUM 3aKJIaJKaMH OTMEYAIOTCS T€
CTpaHMIIbI, KOTOpBbIE TPeOYyIOT 60JIee BHUMATEIBHOTO U3Y4YEHHUSI.

B 3aBHCHMOCTH OT pe3yJbTaTOB 03HAKOMUTEIBLHOTO YTEHMS BBIOUpAETCS JaJIbHEUIINI crioco0
paboThl ¢ ucrounukoM. Ecin s paszpeleHus mocTaBlIeHHON 3ajauu TpedyeTcs u3yuyeHre HeKOTOPhIX
(parMeHTOB TEKCTa, TO HCIOJIb3YeTCsl METOJl BBIOOpOYHOTro uTeHus. Eciu B KHUTE HET 1moapoOHOro
OTJIaBIICHUS, ClIelyeT OOpaTUTh BHUMaHUE YUYCHHKA Ha MPEJAMETHbIE U UMEHHBIC YKa3aTeNH.

N30panHbie QparMeHTHl WM BeCh TEKCT (€Cid OH IETUKOM HMEET OTHOIIEHHE K TEMeE)
TpeOyIOT BIYMYHMBOI'O, HETOPOIUIMBOTO YTEHUS C «MBICICHHOH mnpopalOoTkoit» MaTepuana. Takoe
YTEHUE TpEAroiaracT BblAeIeHUEe: 1) TIaBHOTO B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3) BBIBOJIOB.
Ocob6oe BHMMaHUE cielyeT 00paTUTh Ha TO, BHITEKAET TE3HUC U3 apTyMEHTOB WU HET.

HeoOxonuMo Takke MpoaHaIM3UpOBaTh, KakuWe U3  YTBEPXKACHUH aBTOpa  HOCST
MpoOIeMaTUYHBIN, TUTTOTETUYECKUIN XapaKTep, U YIOBUTH CKPHITHIE BOTPOCHI.

[ToHsiTHO, 4TO yMeHHE TakuM 00pa3oM paboTaTh C TEKCTOM MPUXOAMUT JAJIEKO HE Cpasy.
Hawnnyummii crmoco6 HayuuThCS BBIACTATH IIABHOE B TEKCTE, YJIABIMBATh MPOOIEMATUYHBIN XapakTep
YTBEPKACHUM, 1aBaTh OLIEHKY aBTOPCKOW MO3HMIMU — 3TO CPaBHUTENIbHOE YTEHHE, B XOZE KOTOPOTro
Bbl 3HaKOMHTECH € pPa3IMYHBIMU MHEHUSIMU 110 OTHOMY U TOMY K€ BOIIPOCY, CPABHUBAETE BECOMOCTh
U JI0Ka3aTeNbHOCTh apTyMEHTOB CTOPOH M JIeJIaeTe BBIBOJ O HauOoJblIel yOeAUTETbHOCTH TOM WIIN
WHOW MO3ULIHUH.

Ecnu B nureparype BCTpedaroTCsl pa3Hble TOUKH 3pEHHS MO TOMY WJIM MHOMY BOIIPOCY H3-3a
CJIO’)KHOCTHU TIPOIIENIINX COOBITUH M NPaBOBBIX SIBICHUH, HENb3sl UX OTBEpPrarh, HE Pa300paBILKUCH.
[Ipn HamUYMKM pacxoXACHUNH MEeXAy aBTOpaMU HEOOXOJUMO HAWTH pallMOHAIbHOE 3€PHO Y KaXJ0ro
U3 HUX, YTO MO3BOJIUT TNIy0>Ke YCBOMTH MpeIMET U3y4eHHs M Oosiee KpUTHYHO OIIEHUBATh M3ydaeMble
BOIPOCHL. 3HAKOMSICh C OCOOBIMH MO3HUIMSIMH aBTOPOB, HY)KHO OIPEAEATh UX CXOXKUE CYXKIACHHUS,
apryMEHTBHI, BBIBOJIBI, & 3aTE€M CPAaBHUBATh UX MEXIY COOOW M MPUMEHSATh M3 HHUX Ty, KOTOpas Oolee
yOenuTenbHa.

CrnenyromuMm 3TanoM paboThl C  JHUTEPATypHBIMH HMCTOYHHKAMH  SIBISIETCS  CO3JIAHHE
KOHCIEKTOB, (PUKCUPYIOLINX OCHOBHBIE T€3UCHI U apPTyMEHTHL. .
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Taxum oOpa3oM, pu paboTe ¢ HICTOUHUKAMH U JIUTEPATYPOH BaKHO YMETh!

—  CONOCTaBIIsATh,  CPaBHUBATh,  KJIACCU(UIMPOBATH,  TPYNIUPOBaTh,  CHCTEMATU3UPOBATH
MH(OPMAIIHIO B COOTBETCTBUH C OIpeIeIeHHON yueOHOM 3a1aueii;

— 00001maTh NOJIy4YeHHYI0 HH()OPMAIUIO, OLIEHUBATh MPOCIYIIAHHOE U IPOYUTAHHOE;

— (uKcHpoBaTh OCHOBHOE COAEp)KaHUE COOOLIEHMH; (QOpPMYyJIUpOBaTh, YCTHO M MHCbMEHHO,
OCHOBHYIO MJICI0 COOOIIEHNUS; COCTABIIATH IIaH, (POPMYIUPOBATH TE3UCHI;

— TOTOBUTH U MPE3EHTOBATh Pa3BEPHYTHIC COOOIIECHHS THUIIA TOKIIAAA;

— paboTarh B pa3HBIX peXuMax (MHIMBHIYaJIbHO, B Iape, B TPYIE), B3aUMOJCHCTBYS IPYyr C
ApYyrom;

—  II0JIb30BaThCsl peepaTUBHBIMU U CIIPAaBOYHBIMHU MaTepUallaMy;

—  KOHTpPOJIMPOBATh CBOMW JCHCTBHSI M JEHCTBUS CBOMX TOBApUIIEH, OOBEKTUBHO OIICHUBATH CBOU
JICHCTBUS,

— oOpamarbcsi 3a MOMOUIbIO, JONOJHUTEIbHBIMU PA3bsICHEHUAMHU K MPENoJaBaTeito, APYyTruM
oOy4Jaronmmcs;

—  TI0JIb30BAThCSl JIMHTBUCTHYECKOW WM KOHTEKCTYaJIbHOW JOTAaIKOH, CIOBapsIMH Pa3IMYHOTO
XapakTepa, pa3IMYHOTO POjAa IMOACKAa3KaMH, OMOpaMH B TEKCTe (KJIIOYEBBIE CJIOBA, CTPYKTypa
TeKCTa, IpeaBapstoas HHhopMarys u ap.);

—  HCIIONIb30BaTh MPH TOBOPEHHUU U MUCHME Nepudpa3, CAHOHUMHYHBIE CPEICTBA, CIOBA-OMUCAHUS
OOIIMX MOHATUH, Pa3bsICHEHUS, IPUMEPHI, TOJIKOBAHHS, «CIIOBOTBOPUYECTBOY;

— TOBTOPATH WM NepedpazupoBaTh PEIUIMKY COOECeTHUKA B IMOJITBEPXACHUU IOHUMAHUS €ro
BbICKa3bIBaHUS UJIM BOIIPOCA;

—  00paTHTbCS 32 TOMOIIBIO K cOOECeTHUKY (YTOUHUTH BOIIPOC, IEPECTIPOCUTH | JIp.);

—  HCIIOJIb30BaTh MUMHUKY, KECThI (BOOOLIE U B TeX ClIydyasiX, KOTJa sI3bIKOBBIX CPEICTB HE XBaTaeT
U1l BBIPA)KEHUS T€X UM MHBIX KOMMYHUKAaTUBHBIX HAMEPEHUIA).

IMoaroroBka K MpoMeKyTOYHOM aTTecTALUM.
[Tpu nOArOTOBKE K MPOMEKYTOYHON aTTeCTallUu 11eJ1ecO00pa3Ho:

— BHHMATEIIbHO WM3YYHTH IE€PEUCHb BOIPOCOB M OIPENENUTh, B KAKMX HCTOYHHKAX HAXOMSATCS
CBelIeHUs, HEOOXOAMMBIE IJIsl OTBETA HA HHX;

—  BHMMATEJIbHO IIPOYUTATh PEKOMEH/I0BaHHYIO JIUTEPaATypYy;

—  COCTaBUTh KPAaTKHE KOHCIIEKThI OTBETOB (IJIAHBI OTBETOB).

8. [lepevyeHb HH(POPMALIMOHHBIX TEXHOJIOTHIi, HCIIOJIb3YeMbIX NPH OCYLIECTBJICHUHU
00pa30BaTeIbLHOIO MpoIecca M0 JMCIHHILIMHE.
8.1 Ilepeyenb HH(pOPMALMOHHBIX TEXHOJIOTHIA.
IIpoBepka nOManIHUX 3aJaHUI U KOHCYJbTUPOBAHUE TIOCPENCTBOM JIEKTPOHHOM MOYTHI.
Hcnonb30BaHne 3J€KTPOHHBIX MPE3EHTAMI MPU MPOBEACHUH JIEKIIMOHHBIX U MPAKTHUYECKUX
3aHATHUM.
8.2 Ilepeyenb HEOOXOAMMOTI0 NPOrPAMMHOIO O0eCIIeYeHUSI.
1. ABBY FineReader 9.0 Corporate Edition, I'ocyaapcrBennsiiikonTpakt Nel3-OK/2008- 1
2. WIinRAR, T'ocynapcrBennslii kontpakt Nel3- OK/2008-3
3. MicrosoftWindowsXP. I'ocynapctBennbiii konTpakT Nel3-OK/2008-3
4. MicrosoftWindowsOffice2003 Pro, T'ocymapctBenHblii koHTpakT Nel3-OK/2008- 3(Homep
nurensun - 43725353)
5. Koncynprant [Tmoc. lorosop N 177/948 ot 18.05.2000

8.3 Ilepevyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

YHuBepcUTETCKAS nH(GOpMaIMOHHAS cucreMa http://www.uisrussia.msu.ru
POCCHS (YUC POCCHA)

CnpaBouHo-tipaBoBas cuctema «KoncyapTaHT ITmrocy www.consultant.ru
denepanpHas rocyrapcTBeHHas HHPOPMAaIMOHHAS http://xn—90ax2c.xn--plai/

cucrema «HammoHanpHast DIeKTpOHHAs OUOIHOTEKAY
[Ha Gaze Poccuiickol rocyIapCTBEHHOU OUOIMOTEKH |
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DNeKTpOHHO-OMOIMOTe HAs CUCTEMa

http://biblioclub.ru

«Yuuepcuterckas oubmoreka ONLINE»

DneKTpoHHO-O0nOIMoTeuHas cucreMa «JIaHby
OneKkTpoHHO-0nOIMoTeuHast cucrema «tOpait»
Scopus : MmexayHapogHas peepaTHBHAS U
cripaBoyHasi 0a3a TaHHBIX IUTHPOBAHUS

PELEH3UPYEMOM JIUTEPATYPHI

Web of Sciense (WoS, ISI)

MCXKAYHapOIHasd

http://e.lanbook.com

https://www.biblio-online.ru

https://www.scopus.com/search/for

m.uri?display=basic.

http://webofknowledge.com.

aHaJIuTHYeCKas 0asa JaHHBIX HAYYHOTI'O HUTUPOBAHUA

basp1 manabpix «Mct Beroy

9 MaTtepuajibHO-TEXHHYECKAS

http://dlib.eastview.com.

0a3a,

06p330BaTeJILHOFO nmpouecca mo IMCIuIJInHe

Heo0XoaAuMAas

Jid) ¢

Bun pabor

MarepuanbHo-
TEXHUYIECKOE
obecrnieueHue
JUCIUTITUHBI

(Monyns) u

OCHAIICHHOCTh

[IporpammHuoe obecrieueHue

[Tomemienue amst XxpaHeHUS U
NPOPUIAKTUIECKOTO 00CTYKHBAHUS
yueOHOro 000pyAOBaHUS
[Tomemenue Ne 105
353900
KpacHonapckuii kpai,

r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

Yuenuueckue CTOJIBI,
CTYJIbs, CTCIUIAXKHU

He tpebyercs

yueOHast ayJUTOpHUs JJIs IPOBEICHUS
3aHSATUHN JEKIIMOHHOTO TUTA; yueOHas
ayJIMTOPUU ISl IPOBEACHMS 3aHATHI
CEMHUHApPCKOI0 TUIIA;
yueOHasi ayAUTOpuUs TPYIIOBBIX U
VH/IUBUYAIbHBIX KOHCYJIbTALIH;
yueOHasl ayJJUTOPUU JIJIsl TPOBECHHUS
TEKYILETO KOHTPOIA U
IIPOMEXYTOYHOM aTTeCTaliu.
VYueOnas ayguropust Ne 201
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

Ob6opynoBanue:
MYJIBTUMEAUHHBIA
IIPOEKTOP, IKPaH,
HOYTOYK, yueOHas
Me0eb, JOCKa
yueOHasi, yueOHo-
HaTJISITHBIE TTI0COOUS
(Temaruueckue
WJUTIOCTPAIUN),
Mpe3eHTaIuN Ha
AIEKTPOHHOM
HOCHTEJNE, CIUTUT-
cucrema

WinRAR, I'ocynapctBeHHbIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3
(Homep nunensuu -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yueOHast ayJUTOPHS TSl TPOBEACHHUS
3aHATHUH JICKIIMOHHOTO THMA; yueOHas
ayJUTOPUU TSl IPOBEACHHUSI 3aHITHIA
CEMHUHAPCKOTO THUTIA;
yueOHasi ayAUTOPHsI TPYIITIOBBIX U
HHIWBHUIYAJIbHBIX KOHchIBTaHI/II\/'I;
yueOHas ayJUTOPHH sl IPOBEICHUS
TEKYIIETO KOHTPOJIA U
MIPOMEXYTOYHOM aTTeCTaIuu.
VYuebnas ayautopus Ne 202
353900
Kpacnomapckuii kpai,

Ob6opynoBanue:
MYJIBTUMEANHHBIN
IPOEKTOP, IKPaH,
HOYTOYK, yueOHas

MeOeb, JTOCKa
ydeOHasi, yueOHo-

HarsHbIE TOCOOUS

(Temaruueckue

WJUTIOCTPALH),

NpEe3eHTaIlluH Ha

AIIEKTPOHHOM
HOCHTEJIE, CIIIIUT-

WinRAR, I'ocynapcTBeHHBbIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBIN
koHTpakT Nel13-OK/2008-3
(Homep nunien3uu -
43725353);

KouncynbranT I[lntoc, JloroBop
Nel77/948 ot 18.05.2000

OCYHI€CTBJICHUA
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r. HoBopoccuiick, cucrema
yi1. KommyHnuctuueckas nom Ne 36
yaeOHast ayTuTOpHUs JIJIsl IPOBEICHUS OGopynoBaHue: WinRAR, I'ocynapcTBeHHBIH
3aHSTHIA JICKIIMOHHOTO THIIA; YaeOHas MYJIBTUMEAUIHBIN koHTpakT Nel13-OK/2008-3;

ayJUTOPUU JJIsl IPOBEACHHUSI 3aHITHIA
CEeMHMHAPCKOT'0 THIIA;
yueOHasi ayJUTOPUS TPYNIOBBIX U
VH/IMBUYAJIbHBIX KOHCYJbTAIUN;
yueOHas ayJUTOPHUH sl IPOBEICHUS
TEKYILETr0 KOHTPOJISA U
MIPOMEXYTOUHOI aTTecTauu.
VYueOnas ayauropust Ne 203
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuueckas gom Ne 36

MIPOCKTOP, IKPaH,
MOHOOJIOK, CKaHep,
ydeOHast meOerb,
JIOCKa y4ueOHas,
yueOHO-HaITISITHBIC
ocoous
(Temaruueckue
WJUTFOCTPAITUH ),
Mpe3eHTAINH Ha
AJIEKTPOHHOM
HOCHTEJIE, CILUIUT-
cHCcTEMA

MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

Koncynbrant Ilmtoc, Jlorosop
Nel77/948 ot 18.05.2000

[Tomemenune i XpaHeHHUs U
NPOPUIAKTUIECKOTO 00CTYKHBAHUS
yueOHOro 000pyAOBaHUS

Yuenuueckue CTOJIBI,
CTYyJIbs, CTCILJIAXKHU,
CCPBECP, BLIXO B

WinRAR, I'ocynapcTBeHHbIi
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,

[Tomemenue Ne 204 UHTEPHET l'ocynapcTBeHHBINM KOHTPAKT
353900 Nel13-OK/2008-3;
KpacHonapckwuii kpai, MicrosoftWindowsOffice 2003
r. HoBopoccuiick, Pro, I'ocynapcrBenHb1i
yi. KommyHuctudeckas gom Ne 36 koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);
KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000
yueOHasl ayJUTOpHUs JJIsl IPOBEICHHS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHBII
3aHATHH JIEKIIMOHHOTO THIA; yueOHas MYJIBTUMEANNHBINA koHTpakT Nel3-OK/2008-3;

ayIMTOPUU IS IPOBEACHMS 3aHATHH
CEMHUHApPCKOI0 TUIIA;
yueOHasl ayJJUTOpHUs TPYIIIOBBIX U
MHAUBHUAYaJIbHBIX KOHCYJIbTAI;
yueOHasi ayJJUTOPUU JIJIsl TPOBECHHUS

MPOEKTOP, IKPaH,
HOYTOYK, yueOHas
Me0elb, JOCKa
yueOHas1, yueOHO-
HarIsIAHbBIE TTOCOOUS

MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII

TEKYIIEro KOHTPOJIS U (Temarnyeckue koHTpakT Nel3-OK/2008-3
IIPOMEXYTOYHOM aTTeCTaluu. WJUTIOCTPALH), (Homep nunensuu -
VYueOnas ayauropust Ne 205 IIPE3EHTAIMY Ha 43725353);
353900 AIIEKTPOHHOM Koncynprant Ilmtoc, Jlorosop
KpacHonapckuii kpaid, HOCUTEJE, CILUIUT- Nel77/948 ot 18.05.2000
r. HoBopoccuiick, cucrema
yi. Kommynuctuyeckas gom Ne 36
yueOHast ayJUTOpHUs JJIsl IPOBEICHHS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHBbIN
3aHATUHN JIEKIIMOHHOTO TUIIA; yuyeOHast MYJIBTUMEANNHBINA koHTpakT Nel3-OK/2008-3;
ayJUTOPUU JIJIsl IPOBEJICHUS 3aHATHHA IIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMMHAPCKOIo TUIIA; MIEPCOHAJIBHBIN ['ocynapcTBeHHBINM KOHTPAKT

yueOHasi ayAUTOPHsI TPYIIOBBIX U
WHIUBUTYAIbHBIX KOHCYJIbTAIIHH;
yueOHas ayJUTOPHH VISl IPOBEICHUS
TEKYIIEro KOHTPOJISI |
MIPOMEXKYTOUYHOU aTTECTALIHH;
VYuebnas aynutopus Ne 301
353900

KOMITBbIOTEp, yueOHas
MeOeb, JTOCKa
ydeOHasi, yueOHo-
HarSIIHBIE TTOCOOMs
(Temaruueckue
WILTIOCTPAIHN),
Ipe3eHTANH Ha

Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBIN
koHTpakT Nel13-OK/2008-3
(Homep nunensun -
43725353);

KoncynwranT [lntoc, JloroBop
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Kpacnopapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

AIIEKTPOHHOM
HOCHUTEJIE, BBIXO B
MHTEPHET, CILIUT-

Nel77/948 ot 18.05.2000

crcreMa
yaeOHas ayTuTOpHUs JIJIsl TIPOBEICHUS O6opynoBaHue: WinRAR, I'ocynapcTBeHHBIH
3aHSTHIA JICKIIMOHHOTO THIIA; Y4eOHas MYJIbTUMEAUHHBIN koHTpakT Nel13-OK/2008-3;
ayJIUTOPUH JIJIS IPOBEACHHUS 3aHATHIA IPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHHAPCKOT0 THIIA; NEPCOHATBHBIN l'ocynapcTBeHHBIH KOHTPAKT
yueOHasi ayuTOpus TPYIIOBBIX U KOMIIBIOTED, Ne13-OK/2008-3,;
WHINBUIYAIbHBIX KOHCYJIbTAIIHT; TEJIEBU30D, MicrosoftWindowsOffice 2003
ydeOHast Ay JUTOPUHU JIJIs1 TPOBEJICHUS BugeoMarantodoH; | Pro, ['ocymapcTBeHHBII

TEKYILIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALINH;
VYuebnas ayaqutopus Ne 303

ydeOHast meOerb,
JIocKa yueOHasl,
y4eOHO-HAIISITHBIC

koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

353900 nocoous Koncynsrant [lroc, JloroBop
KpacHonapckuii kpai, (Temaruueckue Nel77/948 ot 18.05.2000
r. HoBopoccuiick, WJUTIOCTPAIINH),
yi1. KommyHuctuaeckas nom Ne 36 IIPE3CHTAlMY Ha
AIIEKTPOHHOM
HOCHTEJIE, CILIUT-
cucTema
YueOnas ayauropus ajst ITepcoHanbHbIe WinRAR, I'ocynapcTBeHHbIH
CaMOCTOSITEJIbHOM PadoThI, C KOMITBIOTEPHI, BBIX0 | KOHTpakT Nel3-OK/2008-3
pabo4yrMu MecTaMu, OCHAIIICHHBIMHU B UHTepHer, MicrosoftWindows XP,

KOMITBIOTEPHOU TEXHUKOU C
MOJIKJIIOUeHUEM K cetu «HTepHeT» u
o0ecreyeHreM HeOrpaHUYEHHOTO
JIOCTYTIa B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu AJs Kaxa0ro
00y4aroIerocsi, B COOTBETCTBUU C
00BEMOM M3Y4YaeMbIX TUCLUIUINH
VYuebnast aynuropus Ne 309
353922
Kpacnonmapckuii kpaii,

r. HoBopoccuiick,
yi. KommyHnuctuueckast 1om Ne 36

YUEHUYECKHUE CTOJIBI,
CTYJIbsl, KHU KHBIN
mkad

lNocynapcTBeHHBIN KOHTPAKT
Ne13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBIN
koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynbranT Ilntoc, Jlorosop
Nel177/948 ot 18.05.2000

yueOHas ayJUTOPHs ISl POBEICHUS
3aHATUH JEKIIMOHHOTO THUIIA; yyeOHas
ayUTOPUS JJIs1 IPOBEJCHUS
3aHSATUHA CEMUHAPCKOIO TUIIA;
yueOHasi ayJUTOPHUS TEKYIIETro
KOHTPOJISI U TPOMEXYTOUYHON
aTTecTaluu;
yueOHasi ayUTOpus TPYIIOBBIX U
WHIUBUTYaJIbHBIX;
KOHCYJIbTALIUI
Aynutopus Ne 402
353900
KpacHonapckuii kpai,
r. HoBopoccuiick,
yi. KommyHuctuyeckas Ne 36

ObopynoBanue: nocka
ayauTOpHasi, yueOHO-
HaTIAIHbIE TOCOOHS
(Tematuyeckue
WJUTIOCTPAIINHN),
YUYECHUUYECKHUE CTOJIBI,
CTYJbS

He tpebyercs

yueOHasl ayJUTOpHUs AJIsl IPOBEICHHSI

O6opynoBaHue: T0CKa

WinRAR, I'ocynapcTBeHHBIN
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3aHATUHN JIEKIIMOHHOTO THUIIA; yueOHbIE
ayIUTOPUU JJI IPOBEACHUS 3aHITHI
CEMUHAPCKOI0 THIIA;
ydeOHasi ayAUTOPHsI TPYIIIOBBIX H
WHJUBU1yaJIbHBIX KOHCYJIbTALIUI;
y4eOHbIC ayTUTOPUU JIJIsl TIPOBEACHHUS
TEKYILIEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALIUH;
VYyeonas aynuropust Ne 403
353900
Kpacnonapckuii kpai,
r. HoBopoccuiick,
yi. Kommynuctuyeckas gom Ne 36

ayIUTOpHAs,
YUYEHHYECKHUE CTOJIbI,
MepCOHAIbHBIN
KOMITBIOTED,
MYJIbTUMEAUHHBIN
MPOEKTOP, PKPaH IS
MPOEKIIMOHHOMN
TEXHUKH CTYJIbS,
AJIEKTPOHHBINA THUP,
WH]JIUKATOP
PaaOaKTUBHOCTH
(PAAEKC), muna
TPaHCIIOPTHAS
9JIACTUYHAS, HOCHUJIKU
TkaHeBble MUC,
KOMILIEKT
WHIUBULYAIbHON
rpak 1aHCKOM
3aIIUTHI, BOUCKOBOM
npuOOp XUMHUECKON

koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

Koncynsrant Ilmoc, JloroBop
Nel77/948 ot 18.05.2000

pa3BeIKH
yueOHas ayJUTOPHS 1J1sl IPOBEACHUS ObopynoBanue: WinRAR, 'ocynapcTBeHHbIi
3aHATUHN JIEKIIMOHHOTO TUIIA; yuyeOHast MYJIbTUMEANINHBIN koHTpakT Nel3-OK/2008-3;
ayJIUTOPUU JIJIsl TIPOBEJCHUS 3aHATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHAPCKOI0 TUTIA; [IepPCOHAJIbHBIN lNocynapcTBeHHBIN KOHTPAKT

yueOHast ayTUTOPHS TPYTIIOBBIX U
VHIVBUAYAJIbHBIX KOHCYJIbTALU;
yueOHas ayJUTOPHUH JIIsl IPOBEICHUS
TEKYIIEH U IPOMEKYTOYHON
aTTeCTalUH.

VYuebnas ayauropus NeS01
353922
Kpacnonmapckuii kpai,

r. HoBopoccuiick,

KOMIIBIOTEp, yueOHas
Me0elb, JOCKa
yueOHasi, BBIXO]I B
WnTepHer, yueOHO-
HarsHbIE TOCOOUS
(Tematnueckue
WITIOCTPALIN),
3BYKOBBI€ KOJIOHKH,
¢GaunyapT MarHUTHO-

Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocymapcTBeHHBIIH
koHTpakT Nel3-OK/2008-3
(Homep nunensumu -
43725353);

Koncynsrant Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

yi1. 'epoeB JlecantHukoB oM Ne 87 MapKEpHBIH,
Ipe3eHTaIK Ha
AIIEKTPOHHOM
HOCHTEJE, CILIUT-
CUCTEMA
yueOHas ayJUTOPHs ISl POBEICHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
3aHATUH JEKIMOHHOTO THIA; yuyeOHas MyJIbTUMEAMHHBIH | KOHTpakT Nel3-OK/2008-3
AyJIUTOPUU JIJISl TIPOBEIICHUS 3aHSATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHHApPCKOI0 TUIIA; NIEPCOHAJIBHBII I'ocynapcTBeHHBIN KOHTPAKT

yueOHas ayJJUTOPHs TPYNIOBBIX U
VHAWBUAYaAJIbHBIX KOHCYJIbTAIU;
yueOHas ayJUTOPHUH [T IPOBEICHUS
TEKYIIEH U IPOMEKYTOUHON
aTTecTaluu.

VYuebnas ayauropus NeS02
353922
KpacHonapckwuii kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

KOMIIBIOTEP, yueOHast
Me0enb, T0CKa
ydeOHasi, yueOHo-
HarJsIHbIe TocoOus
(TemaTnyeckue
WJLTIOCTPAIIHH),
Mpe3eHTaINH Ha
AIIEKTPOHHOM
HOCHUTEJIE, MarHUTHO-
MapKepHast JOCKa

Ne13-OK/2008-3
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nuriensuu - 43725353)
KoncynwranT Ilntoc, Jlorosop
Nel177/948 ot 18.05.2000
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yueOHasl ayJUTOpHUs AJIs IPOBEICHMUS
3aHATUH JEKIIMOHHOTO THIA; yuyeOHas
ayIUTOPUU ISl IPOBEICHMS 3aHATHH
CEMHUHAPCKOI0 THUIIA;
yueOHas ayJUTOpUs IPYNIIOBBIX U
WHJVBHIYaJIbHBIX KOHCYJIBTALINM;
yueOHbIEe ayIMTOPUHU ISl IPOBEICHHS
TEKYIIEH U IPOMEKYTOUYHON
aTTecTaluu; yueOHas ayAUTOpUs JUIs

O6opynoBaHue:
MYJIBTUMEAUAHBIN
MIPOEKTOP, IKPaH,

MepCOHATBHBIC

KOMITBIOTEPBI,
ydeOHast meOerb,
JIOCKa y4ueOHasi, BBIXO/I
B MHTEpHET, yueOHO-
HAITISITHBIC IOCOOUS

WinRAR, I'ocynapcTBeHHBIH
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-0OK/2008-3;
MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHbII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uw -

BBITIOJIHEHHS] HAYYHO — (Temarnueckue 43725353);
HCCJIEI0BATEIbCKON pabOTHI; WJUTIOCTPALIIH), Koncynbrant Ilmoc, Jlorosop
ayJIUTOPUS KYpPCOBOTO IpUHTED, Nel77/948 ot 18.05.2000
MIPOEKTUPOBAHHUSI (BBITIOJIHEHHE MIPE3CHTAIINK Ha
KYPCOBBIX paboT). AIIEKTPOHHOM
Yueobnas ayqutopus Ne 503 HOCHUTEIE, CIUIUT-
353922 cucrema
Kpacnonmapckuii kpaii.,
r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB 10M Ne 87
Y4eOHast ayTuTopus st O6opynoBanue: WinRAR, I'ocynapcTBeHHBII
CaMOCTOSITEIIBHOW PabOTHI, C IIepcoHanbHbIE koHTpakT Nel13-OK/2008-3;
pabodyrMu MecTaMu, OCHAIIICHHBIMHU KOMITBIOTEPBI, MicrosoftWindows XP,
KOMIIBIOTEPHON TEXHUKOH C KOMITBIOTEPHbBIE lNocynapcTBeHHBIN KOHTPAKT
MOAKITIOUEHUEM K cetu «IHTepHeT» u CTOJIBI, BBIXOJI B Nel13-OK/2008-3;
obecreyeHrneM HEOTPAHUYEHHOTO WurepHer, MicrosoftWindowsOffice 2003

JIOCTYTIa B 3JIEKTPOHHYIO
nH(}OPMaIMOHHO-00Pa30BaTEIbHYIO

YYCHHUYCCKUC CTOJIBI,
CTYJIbsl, KHUKHBIC

Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3

Cpelly OpraHu3aluu AJs Kaxa0ro CTEH/IbI (Homep nunensumu -
00y4aroIerocs, B COOTBETCTBHH C 43725353);
00BEMOM H3Y4YaeMbIX TUCLUIUINH Koncynsrant Ilntoc, Jlorosop
YueOnas aygutopust Ne 504 Nel77/948 ot 18.05.2000
353922
KpacHogapckuii kpai,
r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87
yueOHas ayJUTOPHS JIsl IPOBEACHUS Ob6opynoBanue: WinRAR, I'ocynapcTBeHHbIi
3aHATUH JEKIIMOHHOTO THIA; yyeOHas MyJIbTUMEAMHHBIH | KOHTpakT Nel3-OK/2008-3
AyJIUTOPUU JIJISl TIPOBEJICHUS 3aHATHIA MIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHUHApPCKOI0 TUIIA; NIEPCOHAJIBHBII IN'ocynapcTBeHHbIN

ydyeOHasi ayIUTOPHs IPYIIOBBIX U
WHJVBUIyaJIbHBIX KOHCYJIBTALIUM;
yueOHas ayJUTOPHUH [T IPOBEICHUS
TEKYIIEH U IPOMEKYTOUHON

KOMIIBIOTED, yueOHast
MeOelb, TocKa
ydeOHasi, yueOHo-
HAarJIsJHbIE TOCOOHSI

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nurniensun - 43725353)

aTTeCTalUH. (TemaTuyeckue KoncynsranT Ilntoc, Jlorosop
VYuebnas ayauropust NeS05 WLTIOCTPAIIHN), Nel77/948 ot 18.05.2000
353922 ckaHep, paumaapT

KpacHonapckuii kpai, MarHuTHO-

r. HoBopoccwiick, MapKepHBIH,

yi. 'epoeB JlecanTHukoB oM Ne 87 MpE3EHTAlMKU Ha

AIIEKTPOHHOM

HOCHTEJIE
yaeOHast ayTUTOpHUs JIJIsl IPOBEICHUS OGopynoBaHue: WinRAR, I'ocynapcTBeHHBIH

3aHATUH JEKIIMOHHOTO THIIA; ydeOHas

TEJIEBU30D, HOYTOYK,

koHTpakT Nel3-OK/2008-3;
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AyIUTOPHUH JIJIS IPOBEACHUS 3aHITHI
CEMHUHAPCKOI0 THUIIA;
y4ueOHas ayTuTOpHsI TPYNIIOBBIX U

yaeOHast meOerb,
JIOCKa y4eOHas,
y4eOHO-HaIJIsITHBIC

MicrosoftWindows XP,
l'ocynapcTBEHHBIN KOHTPAKT
Ne13-0OK/2008-3;

WH/IMBUIYAIbHBIX KOHCYJIbTAIIUI; mocoous MicrosoftWindowsOffice 2003
yueOHas ayJUTOPHUH s IPOBEICHUS (Temarnueckue Pro, N'ocynapctBeHHbIH
TEKYIIEH U IPOMEKYTOUYHON WITIOCTPALIHN), koHTpakT Nel3-OK/2008-3
aTTecTaluu. MarHutHo-mapkepHasa | (Homep nuuensum -
Vyebnas ayautopus Ne506 JIOCKa 43725353);
353922 KoncynwranT I[lnroc, JloroBop
Kpacnopmapckwuii kpaii, Nel77/948 ot 18.05.2000
r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB 1om Ne 87
ydeOHast ayTUuTOpHUs JIJIsl IPOBEICHUS O6opynoBanue: WinRAR, I'ocynapcTBeHHBIN
3aHSTHIA JICKIIMOHHOTO THIIA;, YaeOHas MYJIbTUMEIUMHBIN koHTpakT Nel13-OK/2008-3;
ayJIUTOPUH JIJIS IIPOBEACHHMS 3aHATHIA IIPOEKTOP, IKPaH, MicrosoftWindows XP,
CEMHMHAPCKOIo TUIIA; IIEpPCOHAJILHBIC l'ocynapcTBeHHBINM KOHTPAKT
yueOHasi ayAUTOPHsI TPYIIIOBBIX U KOMIIBIOTEPBHI, Nel13-OK/2008-3;

MHJAUBUYaJIbHBIX KOHCYJIbTAIU;
yueOHasi ayJJUTOpUU JIJIs IPOBECHHUS
TEKYIIEH U IPOMEKYTOUHON
aTTecTalluu, yueOHas ayIuTOpHs Uis
CaMOCTOSITENILHOM paboThl, yueOHast
ayJUTOPUs AJIS BBIIOJHEHUS HAYYHO
— UCCIIEZI0BATENBCKOM paboThI;
ayJIUTOpHUsl KypCOBOIO
IIPOEKTUPOBAHMUSI (BBIIIOJIHEHHE
KYPCOBBIX padoT).

VYyeOnas ayauropus Ne 509
353922
KpacHonapckuii kpai,

yueOHast me0enb,
JocKa yueOHas,
BbIXOJ B MIHTEpHET,
yueOHO-HarJIsTHbIC
nocooust
(TemaTu4ecKue
WJUTIOCTPAINHN),
baumuapT MarHUTHO-
MapKepHbIi, BeO-
Kamepa, 3ByKOBbBIE
KOJIOHKH, TIPHHTED,
CIUTUT-CUCTEMA,
Mpe3eHTAINH Ha

MicrosoftWindowsOffice 2003
Pro, I'ocynapcTtBenHb1i
koHTpakT Nel3-OK/2008-3
(Homep nuneH3uw -
43725353);

KoncynbranT Ilntoc, Jlorosop
Nel77/948 ot 18.05.2000

r. HoBopoccuiick, JJIIEKTPOHHOM
yi. I'epoeB JlecanTHukoB 1om Ne 87 HOCHUTEJIE
yueOHasi ayJJUTOpUs AJIs POBEICHUS ObopynoBanue: WinRAR, I'ocynapcTBeHHbIH
3aHATHN JEKIMOHHOTO TUIA; yueOHas MYJIbTUMEIUHHBI | KOHTpakT Nel3-OK/2008-3;
ayIMTOPUU ISl IPOBEACHMS 3aHATHI IIPOEKTOP, IKpaH, MicrosoftWindows XP,
CEMHMHAPCKOro TUIIA; IIEpCOHAIILHBIC l'ocynapcTBeHHBINM KOHTPAKT
yueOHasi ayAuTOpuUs TPYIIOBBIX U KOMIIBIOTEPBHI, Nel13-OK/2008-3;

MHAUBHUAYaJIbHBIX KOHCYJIbTAI;
yueOHasi ayJJUTOPUH JIJIs IPOBEICHHUS
TEKYIIEH U IPOMEKYTOUHON
aTTecTalluu, yueOHas ayTuTOPUN IS
CaMOCTOSITENIbHOM paboThI, yueOHast
ayJIUTOpUS AJIS BBINOJIHEHHSI HAYYHO
— UCCIIeZI0BATENbCKOM paboTHI;
ayJIUTOpHs KypCOBOTO
MIPOEKTUPOBAHHUSI (BBITIOJIHEHHE
KYypCOBBIX paloT).

VYyeOnas ayguropus Ne 510
353922
KpacHonapckuii kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

yaeOHast MmeOerb,
Jocka yyeOHas,
BbIXO1 B MIHTEpHET,
yueOHO-HarJIsTHbIE
nocoowust,
(TemaTuueckue
WJUTIOCTPAIIIH),
IIpE3EHTAlMM Ha
AIIEKTPOHHOM
HOCHTEJIE CETEBOE
obopynoBaHue
CISCO
(MapuIpyTH3aTOpHI,
KOMMYTAaTopsl, 19-tn
JFOMIMOBBIN CETEBOM
mkad) crnT-

MicrosoftWindowsOffice 2003
Pro, 'ocynapcTBeHHBII
koHTpakT Nel13-OK/2008-3
(Homep nunien3uu -
43725353);

KoncynbranT [lntoc, Jlorosop
Nel77/948 ot 18.05.2000
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cucrema, CTeH]|
«ApXUTEKTYypa
IT9BM»

ITomenienue i XxpaHeHus U
npodunakTuyeckoro oocIyKuBaHus
yueOHOro 000PYAOBAHUS
ITomemmenue Ne 511
353922
Kpacnonapckuii kpai,

r. HoBopoccuiick,
yi. I'epoeB [lecantHukoB gom Ne 87

O6opynoBaHue: CTO,
mkad, cremnax,
MEPCOHAJIbHBIN

KOMITbIOTEP, YUcOHast

Mebenb, yaeOHas,
BbIXOJ B IHTEpHET.

WINRAR, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
WinRAR, I'ocynapctBeHHBIN
koHTpakT Nel3-OK/2008-3;
MicrosoftWindows XP,
l'ocynapcTBeHHBIN KOHTPAKT
Nel13-OK/2008-3;
MicrosoftWindowsOffice 2003

Pro, I'ocynapcTBeHHBII
koHTpakT Nel3-OK/2008-3
(Homep nunen3uu -
43725353);

Koncynsrant Ilmtoc, Jlorosop
Nel77/948 ot 18.05.2000

Ob6opynoanue: croiu, | He tpedyercs
mkad, cremiax,

yueOHast MmeOeb.

[Tomenienue i XpaHeHus U
npodunakTH4ecKoro 0ocIyKuBaHus
yaeOHOro 000PYAOBAHUS
ITomemenue Ne 516
353922
Kpacnonapckuii kpai,

r. HoBopoccuiick,
yi1. 'epoeB JlecanTHukoB 1oM Ne 87

Ob6opynosanue: croiu, | He tpedyercs
mkad, cTeiax,

yueOHast meOeb.

[Tomenienue i XxpaHeHus U
NpOoPUIAKTHYECKOTO 00CTYKUBAHUS
y4eOHOT0 000pYyI0BaHUS
ITomemmenue Ne 517
353922
KpacHonapckwuii kpai,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

Ob6opynosanue: croin, | He tpedyercs
mkad, cTeiax,

yueOHasi MmeOeb.

[Tomemenue 1ist XpaHeHUs U
NpOoPUIAKTHYECKOTO 00CTYKUBAHUS
y4eOHOT0 000pYy/I0BaHUS
ITomemenue Ne 518
353922
KpacHongapckwuii kpaid,

r. HoBopoccuiick,
yi1. I'epoeB JlecantHukoB oM Ne 87

Jnst oOydarommxcsi U3 YUCIIa WHBATUAOB OOYYEHHE MPOBOIUTCS OpPTaHU3AlMEN C y4eToM
OCOOCHHOCTEH WX MCUXO()H3UIECKOTO PA3BUTHUS, UX HHIUBUIYATHHBIX BO3MOXHOCTEH M COCTOSHUS
3I0pOBbS (J1ajee - UHANBHUIYAIbHbIE OCOOEHHOCTH).

[Ipu mpoBeneHun 00y4YeHUsS WHBAIUIOB 00ECIIEUYMBACTCS COONIOACHUE CIICTYIONIUX OOIINX
TpeOoBaHMil:

-IPOBE/ICHNE OO0YICHHUS JJIT HHBAJIUOB B OJHON ayIUTOPUN COBMECTHO C OOyUJAIONTUMHUCH, HE
UMEIOIUMH OTPAHUYEHHBIX BO3MOXKHOCTEH 3J0pPOBbs, €CIM 3TO HE CO3MaeT TPYIAHOCTEH Juis
o0ydJaronuxcs;

-IIPUCYTCTBUE B ayJUTOPUU ACCHUCTEHTa (ACCHCTEHTOB), OKA3BIBAIOIIETO OOyUYAIONIUMCS
WHBAJIUIaM HEOOXOIUMYIO TEXHUYECKYIO TOMOIIb C YIETOM MX WHIAWBUIYATBHBIX OCOOCHHOCTEH;

-TI0JTh30BaHUE HEOOXOMUMBIMH OOYYArOIIMMCS WHBAIUIAM TEXHUYECKHUMH CPEACTBAMU C
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Y4ETOM UX MHIUBHIYAIBHBIX OCOOCHHOCTEH;

-obecrieueHue BO3MOYKHOCTH OECHpENsITCTBEHHOIO J0CTyrna OOydalolMXCsl WHBAIMIOB B
ayZINTOPHH, TyaJeTHBIC U IpyTUe MMOMEIIEHHS, a TAKKe UX NMPEOBIBAaHNS B YKA3aHHBIX TOMEIICHUSIX;

B 3aBucuMOCTH OT HMHIUBUAYAJIBHBIX OCOOEHHOCTEH OOYYaIOUIMXCS C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 370pOBbS, OpraHU3alMsl 00ECIEeYNBACT BBIOJHEHUE CIEAYIOIUX TPeOOBaHUH MpH
MPOBEJICHUU 3aHSITUIA:

a) 0115 Clenvix:

-3a/laHusl U MHBIE MaTepuanbl opopMIISIIOTCS peibeHO-ToueyHbIM mpupToM bpaiinsg unm B
BUJIC JJEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C HOMOUIBI0O KOMITBIOTEPA CO CHEIHAIN3UPOBAHHBIM
IPOTrPaMMHBIM 00€CIICUEHHEM JUIS CIICTBIX, JIN0O0 3a4UTHIBAIOTCS aCCUCTEHTOM;

-IACbMEHHbIC 3aJ]aHUsl BBIOJHIIOTCA OOyYaroIMMHUCS Ha Oymare penbe()HO-TOUCUHBIM
mpudrom bpaiinsg uiam Ha KOMITBIOTEpPE CO CIEHAIM3MPOBAHHBIM IPOTPAMMHBIM 00ECIIEYCHUEM ISt
CIIeNBIX, 100 HAJUKTOBBIBAIOTCS ACCUCTEHTY;

-pY ~ HEOOXOJMMOCTH  OOYYalOIIMMCS ~ TNPEJOCTAaBISETCS  KOMIUIEKT — HMHCBMEHHBIX
NPUHAIIISKHOCTEH M Oymara aisi mucbMma penbedHo-ToueuHbIM mpugpToM bpaiins, kommboTep co
CIIeMATM3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUSHHEM JUTS CIICTIBIX;

0) 05 CNaboBUOAWUX:

-3aJJaHUs ¥ UHBIE MaTepUasbl 0(QOPMIISIOTCS YBEITUYCHHBIM IIPUPTOM;

-00ecIeuynBaeTCsl MHAUBHIyalIbHOC paBHOMEpPHOE ocBenieHne He Mmeree 300 JItoKc;

-pY  HEOOXOAMMOCTH OOYYaIOUIMMCSl TPEJOCTABISIETCS  YBEIMUYUBAIOLIEE YCTPOWCTBO,
JIOITyCKAETCs UCMIOJIb30BAaHUE YBEITMUUBAIOIINX YCTPOUCTB, UMEIOIIMXCS Y 00YyJatOLIIXCS;

B) JUISl TIIYXUX M CTa0OCIBINIAIINX, C TSHKEIBIMUA HAPYIICHUSIMHU PEUH:

-o0ecnieunBaeTCs HaIMYUE 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUIEKTUBHOTO IOJIb30BAHMS,
Opd  HEOOXOJMMOCTH  OOYYalOmIMMCS — TPENOCTaBIsAETCS  3BYKOYCHJIMBAMOLIAas  ammapaTypa
WH/IMBUYyAILHOTO TTOJIb30BaHMS,

r) A7 JUI C HAapyIICHUSMH ONOPHO-IBUIaTeIbHOTO ammaparta (TSDKeIbIMH HapyIIeHUSMH
JBUTATENHBIX (DYHKIMI BEpXHUX KOHEUYHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

-IACBMEHHbIE  3aJaHUS  BBINOJHAIOTCA  OOydYaloLMMMCS  Ha  KOMIIBIOTEpE €O
CTeNMAM3UPOBAHHBIM IPOTPAMMHBIM 00ECTICYCHHEM MITH HAaTMKTOBBIBAIOTCS ACCHCTEHTY;

OOyuaromuiics MHBAJIHU]L MTPU MOCTYIUIEHUH TOJaeT MUChbMEHHOE 3asBJICHUE 0 HEOOXOIUMOCTH
CO3JIaHMsI JIISl HETO CIICIUANIBHBIX YCIOBUH TPU MPOBEACHUU OOYUYEHHS C YKa3aHHEM OCOOCHHOCTEH
€ro Nncuxo(pu3n4ecKoro pa3BUTHs, WHANBUIYAIBHBIX BO3MOXHOCTEH M COCTOSIHMS 3/10pOBbs (Aajee -
WHAWBUYAIbHBIE OCOOCHHOCTH). K 3asBIeHHMIO TpWiIararoTcs TOKYMEHTHI, ITOATBEPKIAIOIINE
HaIMyue Yy oOydaromerocs HWHAMBUAYAJIbHBIX OCOOCHHOCTEH (NMpPH OTCYTCTBUM  YKa3aHHBIX
JTOKYMEHTOB B OpPTaHU3AIINN ).
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[Ipunosxxenue k paboueii mporpaMme JUCITUTITHHBI
b1.B.20 JOKYMEHTAIMUOHHOE OBECIIEYEHHUE YITPABJIEHUSA IIEPCOHAJIOM

Hamnpasnenue noaroroku:38.03.03 Ynpasnenue nepcoHaiom
Hamnpasnennocts (mpoduis): YpasieHue nepcoHaIoM
[TporpaMMa moArOTOBKH: MPUKIAIHAS

dopma 00ydeHHs: 3a09HAs

Kpanudukarws (cTeneHp) BEITYCKHUKA: OakamaBp

8.4 Ilepeuennb npodeccHOHANBHBIX 023 JAHHBIX.

1. http://www.koapp.narod.ru/russian.htm — Onekrponnas Oubmmoreka donma «KOAII». Ha
caliTe mpeJCcTaBlieHAa XYAOKECTBEHHAas, CIpaBOYHAsA, TEXHHYECKas JuTeparypa (omnepanroHHbIE
cucteMsl, JokaiabHbie ceTH), [OCTr1, OCThI, TY, HOpMaTHBHO-CTIpaBOYHast HH(pOpMaIIUs.

2. OnexTpoHHbI KaTanor KybaHCKOro rocyaapcTBEHHOro yHuBepcurera u ¢uauanos. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.
3. http://www.rsl.ru — Poccuiickas rocymapcTBeHHass OwuOimoreka (ObIBIIas OHOIHOTEKA

uM.B.W.JIennna). Ha caiite MOXXHO HailTH pa3nuuHy0 MHPOPMAIIHIO HE TOJIBKO O hoHAe OMOIUOTEKH
PI'b, Ho m o apyrux Oubmmoredynbix pecypcax Poccum. JIOCTym K SJEKTPOHHBIM JOKYMEHTaM
OMOIMOTEKU TUIATHBIN. Y CIIOBHS MTOJTyYEHHsI JOCTYIIA IPE/ICTaBIECHbl Ha caiiTe.

4. http://www.gpntb.ru — TocynapcTBeHHass myOJIMYHAsS HAayYHO-TEXHUYECKas OMOIMOTEKA
Poccun. Ilpenocraisiercss AOCTYN B 3JEKTPOHHBIA KaTaJor Kak caMoil OMOJIMOTEKH, TaK U KaTaJloru
npyrux MockoBckux 0ubamorek, Bxoasumux B kopnopatuBHyto cetb ['TIHTDB. IlpenocraBnstorcs
TaKXe Jpyrue yciIyru, y3HaTh O KOTOPhIX MOXHO Ha JaHHOM caiire.

5. http://www.nlr.ru — Poccuiickas HanmoHabHasi OnbIHMoTeka. MiMeercst 10CTyI K AIEKTPOHHBIM
BEPCHSM Pa3IHYHBIX JOKYMCHTOB.
6. http://elibrary.ru — Hayunas osnekTpoHHass OuOnmoreka. [IpemoctaBinser OCTyH JUis

3aperHCTPUPOBABIIMXCS TIOJIb30BATENICH K OJIEKTPOHHBIM BEPCUSM 3apyOeXHBIX HKYpHAJOB IO
pa3IUYHBIM HaNPaBJICHUSIM HayKH. IMEIOTCsI Kak TUIaTHbIC, Tak U OecriIaTHbie 0a3bl TaHHBIX.

7. http://megabook.ru/ — Hanbonee moiHas moadopka SHIMKIONEANYECKUX TAHHBIX MO TEMaM:
ABTOMOOWIIH, OpY)KHE, JOMAIIHUE >KUBOTHBIC, 3[I0POBbE, KHHO, KOMIBIOTEPBI, KyJIHHAPHUS, MY3bIKa,
ITHUKET + YHUBEpCaATbHAsK YHIUKIIOC IHS.

8. http://www.lib.ru — Caiit snexTponHO#i O6HOAMOTEKH Makcruma MOIIIKOBa, caMOi M3BECTHOM U
nonoyiHgemMon. Temarndeckud  nuamasoH  uW3naHMi  mMpok. Hapsaay ¢ mpousBeneHUAMHU
XYIO’)KECTBEHHOM JIUTEPATYPhl MOXKHO MOCMOTPETh KHUTH TI0 MHOTHM OTPACIISIM 3HAHUIA.

9. http://diss.rsl.ru— DnexkrpoHHas OuOMHOTEKa amccepTanuii Poccuilckoil rocymapcTBEHHOM
oubmmoteku. [IpenocraBisercs JOCTYN K MACCUBY AJICKTPOHHBIX BEPCHUIN TUCCEPTAIMIA TIO PA3THYHBIM
HalpaBJeHUSM HayKd. JlOCTynm OrpaHWYEHHBIH M IUIaTHBIA. BO3MOXHA DIEKTpOHHAs JOCTaBKa
HeoOxonuMoi Bam nuccepranuu.

10.  http://www.infoliolib.info — VHuBepcurerckas osnekrponnas OuOmmoreka. Ha caiite
npejcTaBlieHa ydeOHas, HaydHas, XYJIOKECTBEHHas, CIpaBOYHas JUTeparypa MO pabouum
nporpaMMaM YHHBEPCUTETCKUX y4eOHbIX aucuuiuimH. OpueHTHpoBaThcs B (DOHIAX OMOIMOTEKH
MO3BOJISICT an(aBUTHBIA KaTajJor aBTOPOB, TEMATHUYECKHH KaTaJoOr JIMTEPaTyphl MO Yy4eOHBIM
JIMCUUIUIMHAM, a TaK)Ke OpUTHHAJIbHAS TTOUCKOBasi ccTeMa. Takke ¢ caiiTa MOKHO BBIMTH Ha CCHUIKH
JPYTUX 3JIEKTPOHHBIX OMOIMOTEK.

11.  http://www.rsl.ru — Poccuiickas rocymapcTBeHHass Oubnmnoreka (ObIBIIas OuOIMOTEKA
uM.B.W.Jlennna). Ha caiite MOXHO HaWTH pa3nInyHyr0 WHPOPMAIIUIO HE TOIBKO O (poHIe ONOIMOTEeKH
PI'b, Ho m o apyrux OubnmoreuHbix pecypcax Poccum. JIOCTym K 3JEKTPOHHBIM JOKYMEHTaM
OMOIMOTEKH TIIATHBIN. Y CTTOBUS MOTYISHUS JOCTYIA IIPEICTABIICHBI Ha CaiiTe.

12.  http://www.infoliolib.info — VHuuBepcurerckas osnekrponnas OuOmmoreka. Ha caiite
npejcTaBieHa ydeOHas, HaydHas, XYJOKECTBEHHas, CIpaBOYHas JUTeparypa MO pabouum
porpaMMaM YHUBEPCUTETCKHX YYEOHBIX AUCUMIUIMH. OpHEHTHpoBaThcs B (POHAAX OMOIHMOTEKH
MO3BOJISICT an(aBUTHBI KaTaJor aBTOPOB, TEMAaTHUECKHH KaTaJor JIMTEPaTyphl IO y4eOHBIM
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IMCIUTUIMHAM, a TaK)Ke€ OpUTHHAIBbHAS ITOMCKOBasi CUCTeMa. Takke ¢ caliTa MOXKHO BBIMTH Ha CCHUIKU
JPYTUX SJIEKTPOHHBIX OMOIHOTEK.

13.  http://www.kulichki.com/inkwell/- Uepuunbuuiia. Aja(aBUTHBIA U CHCTEMATHUECKUIN KATaTIOTH
PYCCKOSI3BIYHBIX (DOH/IOB HanOOI€e KPYIHBIX AIEKTPOHHBIX OMOIHOTEK

14. http://www.poiskknig.ru — ITouck 3ekTpoHHBIX KHUT. B 6a3e nqanubix 60stee 67000 3ammceii.
15. http://old.russ.ru/krug/biblio/catalogue.html — JIyurme snexTpoHHbIC OMOIUOTEKH: KATaJIOr.
16.  http://www.orc.ru/~patrikey/liblib/liblib.htm — Bubanoreka pyccKux 351eKTPOHHBIX OHOIHOTEK.
Ha caiite mpexncraBneHo 6onee 90 ampecoB 37eKTPOHHBIX OMOIMOTEK. CCHUIKM paclpeiesieHbl o
HECKOJIbKUM pazzaenaM: CoOpaHus oTnenbHbIX aBTOpoB; O0mue 6ubnuoreku; [lnatabie OMOIMOTEKH;
®danTactuka, G3HTI3M; Penurus, puiocodus, nureparypa; Temarnueckre OMOINOTEKH.

17. http://www.jstor.org — budauorexka JSTOR. ApXxuB MOJTHOTEKCTOBBIX HHOCTPAHHBIX JKYPHAJIOB
10 Pa3JINYHBIM HaNpaBJIeHUs M Hayku. JlocTyn kK poHIaM OMOIMOTEKH IJIATHBIMH.

18. http://imwerden.de/cat/modules.php? name=books — Hexommepueckas 3j1eKTpoHHas OMOIHOTEKA
«ImWerden». IlpencraBieHo coOpaHue JHUTEPATypHBIX TEKCTOB JPEBHHX M COBPEMEHHBIX,
POCCHICKMX ¥ WHOCTPAaHHBIX aBTOPOB, a TaKkKe HX HOPTPeThl, Ouorpaduu, OubmHorpadus,
KOMMCHTapUH, KPUTHKA, 3BYKOBbIC (aiiiibl, BOCIPOU3BOMASAIIME YTCHHE aBTOPAMH CBOHX
npousBeieHul (B popmarte mp3).

19. http://www.aup.ru — AAMHHUCTpATHBHO-yIpaBieHYeckrii moptan. ConaepkuT OecIuIaTHYIO
AJIEKTPOHHYIO OMOJUOTEKY 1O BOIPOCaM SKOHOMHUKH, (UHAHCOB, MCHEPKMEHTA M MapKETHHra Ha
MPEIIPUSATHH.

20. http://www.eup.ru — Hay4Ho-0Opa3oBarenbHbIii TOpTaT «IJKOHOMHKA W yIpaBICHHE Ha
npeanpusatiur». K yciayram nosb3oBareneid — OecruiaTHas SJIeKTpOHHAs OMOIMOTEKa SKOHOMUYECKOM,
YIOPaBICHUYECKOM, HOPHUIUYECKOU, oOmeoOpa3oBaTeibHOM  JuTeparypel. Ha caiite  MOXHO
MO3HAKOMHUTHCSI C MOHOTpadUsIMH, IUCCEPTAIUSAMH, KHUTAMH, CTaThsIMH, JICJIOBBIMH HOBOCTSIMHU,
KOHCIIEKTaMU JIeKIuii, pedeparamu, yaeOHUKaMH.

21. http://www.libertarium.ru — Caiir HMuctutyra CBoGoasl MockoBckoro JluGepratpuyma. B
OTKPBITOM JIOCTYIIC MPEICTABICHBI TIOJHBIC TEKCTHI KHUT U COOPHUKOB 110 SKOHOMHKE M ITPABY.

22. http://www.cfin.ru — caiit npemocTaBiseT MOCTYNl K MaTepHanaM, CTaThsiM, KHHTaM II0
MEHEIKMEHTY.

23. http://www.koapp.narod.ru/russian.htm — Dnextponnas 6ubmuoreka ¢ponmga «KOAII». Ha caiite
MPEJCTaBICHA XYI0KECTBEHHAs, CIIPaBOYHAs, TEXHHYECKas JUTeparypa (OIMepalMoOHHBIC CHUCTEMBI,
nokanbhbie cetn), [[OCTr1, OCTrI, TY, HOpMaTUBHO-CIIpaBOYHASI HH(DOPMALIHSL.

24. http://www.enbv.narod.ru — bubnroreka Boesomuna. Ha caiite mpejicraBieHa KOJUICKIMS KHHUT
(TTOJIHBIE  TEKCTBI) TIO0 DKOHOMHYECKOW TEOpPHH, MEXKIYHAPOJHOH SKOHOMHUKe, (UHAHCAM,
PEANPUHUMATEIBCTBY, MAPKETHHTY, PEKIIaMe.

25. http://www.marketing.spb.ru/read.htm- Duruknonenus mapkerunra. [IpencraBiieHa HeOOJbIIAS
crienMaIu3upoBaHHas MOA00PKA cTaTel, yueOHbIX MOCOOHH (TIOJTHBIE TEKCTHI), JIEKIIUN 110 MAPKETUHTY
U CMEXHBIM TUCIHIUIMHAM (OpEHIMHT, pekiiama, TOBAapHbIE 3HAKK U Tp.). OCOOCHHO WHTEPECHBI
OIMHCaHMsI MAPKETUHTOBBIX MCCIIEIOBAHUI B pa3HbIX chepax phIHKA.

26.http://soc.lib.ru- Bce wmarepuansl, mpencraBieHHble Ha caidte «Soc.Lib.ru — D3nekrpoHHas
oubmuoreka — Coumonorus, I[lcuxomnorus, YmpaBieHHe» TMpeaHA3HAYCHBI HWCKIIOYUTEIBHO ISt
HAYYHO- HUCCIIEI0BATCIbCKUX IleNieil, MHPOPMHUPOBAHUS OOIIECCTBEHHOCTH O HAY4YHBIX pa3paboTKax
CHEIUAIUCTOB U IPOrPECCHUBHOIO Pa3BUTUS MHUPOBOM T'yMaHUTAapHOW HAyKW. 31E€Ch MOYKHO HAWTH
pasHOOOpa3Hble MAaTEpUANbl 10 COIMOJIOTHH, TICHXOJOTHH YIIPABJICHUS, & TAK:KE JPYTMM CMEXHBIM
JTMCIUATUTHHAM.
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JIner n3menenmii u fonojtuenui - 2019 r.

MePCOHATOM»

1JI padoyeil MporpaMMbl IMCHUILIMHBI «/{oKyMeHTallMOHHOE o0ecnieyeHre YIPaBJIeHUs

Coneprxanre BHOCUMBIX

Ne BnecenHble U3MEHEHUS [IpuunHbl U3MEHEHUH 9
M3MEHEHUHN
1 OOHoBiieHNe criucka OCHOBHOW | OGHOBJIEHHE C yUETOM [Ipunoxenne k PI1J]
Y JOTIOJHUTENbHOM uTepatrypsl | TpedoBanuii ®I'OC BO
Y TIONIOJTHEHUEM
oubmmoTeuynoro Goxma
(Bxirouas DbC)
2 JloGaBrieHue nepevHs
npodeccnoHaNbHBIX 0a3 TaHHBIX HET HET
(11.8.4 pabGoueii mporpaMMsl )
3 OOHOBIIEHHE TTPOTPAMMHOTO
obecrieueHrs COPOBOKICHUS HET HET
JUCITUTUTAHBI
4 O6HOBNIEHNE MaTEPUATILHO-
TEXHUYECKOM Oa3Fkl,
HEO0OXOTUMOM IS HET HET
OCYILIECTBICHHS
00pa3oBaTeNBLHOrO IPOIIecca 1Mo
JTUCIUILTNHE
5) OOHOBIEHHUE COAECPKAHUS
MPaKTHYECKHUX (71a00paTOPHBIX) HET HET
pabot
6 OO6HoBneHue (PoH/IA OLIEHOYHBIX HET HET
CPEICTB
7 Oo6HoBneHne popM NpoBepKU
CaMOCTOSITEIIbHOU PabOThI HET HET
00y4aromuxcs
8 OO6HOBIIEHHE NTEPEUHs BOIIPOCOB
JUI IPOBEECHUS HET HET
MIPOMEKYTOYHOM aTTECTANH
9 OOHOBIIEHHUE NTEPEYHS TEM K HET HET
KYPCOBBIM paboTam
10 Amanranus KOMIIOHEHTOB HET
paboueii mporpaMMsl JIst (oTcyrcTBHE HET
nHBaIU10B U i OB3 koHTHHTeHTa ¢ OB3)
11 HNuoe N3MeHeHue TUTYIBLHOTO
JMCTA B CBSI3M C
Koppektuposka

peopranuzanuen
(MunucTepcTBO HayKH U
BEICIIEro oOpa3oBanus PO)

TUTYJIBHOI'O JIUCTA

Bce wusmenenus paboueil mnporpamMMmbl pacCMOTPEHBI
rYMaHHUTapHBIX AUCUUILIUH «28» uroHs 2019 r. ITporokon Ne

3aBeayronuii Kadenapoit KaHa.IOpUI.HAYK, JOICHT _

e

U 0J00pEHbI

__ I'py3unckas E.W.

Ha 3acemaHud  Kadeapbl
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IIpuiio:xkenune Kk padoyeil mporpaMmme IMCHUILIMHBI «/oKymMeHTaIMOHHOE 00ecnieueHne
yIpaBJieHHUs EePCOHATOM»
Hanpasnenue noaroroku: 38.03.03 YnpapieHue nepcoHaiom
Hanpasnennocts (npoduis): YrpasieHue nepcoHaaoM
[IporpamMmMa moAroTOBKH: MPUKJIaAHAS
®dopma 00yueHus: 3a04Has
KBanudukamnus (crenens) BelyckHuKa bakanasp

5. IlepeyeHb OCHOBHOW W JONOJHHUTEJILHOW Y4eOHOH JUTEPATYpPbl, HEOOXOAMMOI /I
OCBOEHUS THCHMILINHBI.

5.1 OcHoBHas1 IUTEpPaTypa:

KysnenoB, Wropp HuxonaeBuu. JlokyMeHTanmoHHOe oOO€CHEYEHHE  YIpPaBICHUS.
JIOKyMeHTOOOOPOT U JIEIONPOU3BOJCTBO : YYEOHUK M MPAKTUKYM JUIs MPUKIAAHOrO OakanaBpuara /
W. H. Ky3nenos. - 3-e u3g., nepepad. u gom. - Mocksa : FOpaiit, 2019. - 461 c. - URL: https://biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-
431759#page/1 .

AbGynamze, [apemxannl mBueBHa.  JlokyMeHTalmoHHOE  oOOecriedyeHHe  yIpaBICHUS
MEPCOHATIOM : y4eOHUK M MPaKTHKYM JUIsl akajgemuyeckoro OakamaBpuara / J[. I'. Aoymamze, U. b.
Bempsokkuna, B. M. Macnosa. - Mocksa :IOpaiit, 2019. - 299 c¢. - URL: https://biblio-
online.ru/book/dokumentacionnoe-obespechenie-upravileniya-personalom-433411 .

Hoponuna, Jlapuca AnekceeBHa. OpraHuzanus ¥ TEXHOJOTHS JOKYMEHTAI[MOHHOTO
oOecrieyeHnsl yIpaBiIeHUs : y4eOHHMK M TNPaKTHKYM s akajgeMudeckoro OakamaBpuarta / JI. A.
Hoponuna, B. C. HpurukoBa. - Mocksa :lOpaiir, 2019. - 233 c. - URL: https://biblio-
online.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-
433078#page/1 .

JoxymeHTanmoHHoe obecrieueHue ynpaBlieHus (IeI0mpou3BOACTBO) : yued.mocodue / T.A.
brikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox obur. pen. T.B. Ky3nenosoit. — 2-e uzn., nepepad. u
non. — M. : UTHOPA-M, 2019. — 304 c. + [don. marepuans! - (Beicmee oOpazoBanue: bakanaBpuar).
- URL: http://znanium.com/catalog/product/1016098

5.2 JlonoJiHMTE/ILHAS TUTEPaTypa:

I'pozosa, O. C. Jlenonpon3BOACTBO : yueOHOE MocoOue s akaJeMHUIecKoro OakaiaBpuara /
O. C. TIpozoBa. - Mocka :lOpaiir, 2019. - 124 c. - URL:https://biblio-
online.ru/book/deloproizvodstvo-438790 .

[Tanacenko, 0. A. Jlenonpou3BOACTBO: JOKYMEHTAI[MOHHOE OOECIeYeHHE YNpaBJICHUS :
yaeOHoe rmocodue s OakanaBpuata / [lamacenko 1O. A. - 3-e u3n. - Mocksa : UTHOPA-M :PUOP,
2016. - 112 c. - (Beiciee oOpa3oBanue.bakanaBpuar). -
http://znanium.com/bookread2.php?book=542773

JlokyMeHTaImoOHHOE o0ecTieueHre yrnpaBieHus nepconanom: YueoHoe nocooue/bynar P. E. -
M.: HULl UH®PA-M, 2015. - 234 c. - (Bwiciee obOpasoBanue:bakanaBpuar).- ISBN 978-5-16-
010318-1 -: URL: http://znanium.com/catalog/product/488066

Kysnenos, Uropes Hukomaesud. Jlemonpons3BoacTBO : yueOHO-cripaBouHOe mocooue / M. H.
KysnemnoB. - 6-e u3n. mepepad. um mom. - MockBa : JlamkoB u K° 2014. - 460 c. - URL:
http://biblioclub.ru/index.php?page=book_view red&book_id=452846

VYrpaBieHre MepcoHaNIOM OpraHHU3aliK : YIeOHUK JJISl CTYACHTOB BY30B, OOYUYAIOLIUXCS 110
crenuanbHOCTSIM "MeHekMeHT opraHuzanuu”, "Ympasnenue nepcoHanom", "DkoHoMmuka Tpyna" /
[A. 5. Kubanos u np.] : mox pen. A. f. Kubanosa ; ['oc. yH-T ynpaBnenus. - 4-e u3J., 101. U nepepaod.
- MockBa :MH®PA-M, 2013. - 694 c. - (Beicmiee ob6pa3oanue.bakanaspuar). - Ha tut. 1. u 00
DneKTpoHHO-0MOIMOTeyHast cuctema. Znanium.com. - bubauorp.: c. 678-688. - ISBN 978-5-16-
003671-7 : 481.00.
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http://znanium.com/bookread2.php?book=542773
http://znanium.com/catalog/product/488066
http://biblioclub.ru/index.php?page=book_view_red&book_id=452846

Jucr usmenennii u gononnennii - 2017 2

I paﬁo'leﬁ NporpaMmbl JHCIMITINHLI

Ne | Buecennvie usmenenus Ommemrxa o
6bINOJIHEHUU
oa /nem
1 | O6HOBITEHNE CTTHCKA OCHOBHOIT M IOMONHUTETBHOMN JTUTEPATYPBI na
2 | loGaBnenwne mepedns npoQeccHoHaTBHBIX 643 TAHHBIX (11.8.4 paboueii Ja
TIPOrpaMMBlI )
3 | O6HoBNEHUE IpOrpaMMHOTO obecrieuenms COIPOBOXKICHUS na
JCHHATITHHBI .
4 | OGHOBITEHIE MATEPHANIBHO-TEXHIICCKON 6a3kl, HEOOXOMMMOMR ISt za
OCYUIECTBIICHHSI 00pa30BaTEILHOTO TpoLecca 110 JHCIMIIIHHE
5 | OGHOBIIEHNE COACPIKAHNUS TTPAKTHHECKHX (;rabopaTopHbIX) paboT Ja
6 | OGuosrrenne GoHIa OLEHOYHBIX CPEICTB Jia
7 | O6HOBNEHHE dopm MTPOBEPKHU CaMOCTOATEIHLHOMH paboThI na
00yHarommux st
8 | OOHOBIICHHE TEPEUHsT BOMPOCOB IS MTPOBEICHUS TIPOMEKYTOUHOM Ja
arrecTaunu
9 | OGHOBIIEHNE TTEPETHS TEM K KYPCOBBIM paboTtam KypcoBast pabora
- HB
TIpelyCMOTpEHa
10 | Apanranus koMrioHeHTOB paGoueit MPOTPaMMBI TSl WHBAJIMIIOB U JIAII Her (8
OB3 KOHTHHTEHTE
OTCYTCTBYIOT
WHBAJIMIBI 1
mna ¢ OB3)

Bee wsmenennst paGoueit mporpammei paccMOTpeHbl W 0100peHBl Ha 3aceqaHnu Kadeape!

TyManuTapueix aucuurime «30» asrycta 2017 r. TIpoToxoj,

BaBenyrommii kadenapoit kanm. IOPW. HAYK, JOLEHT

I'pysunckas E.I.



JluceT namenenunii u nonoJineHuii - 2018 2.

AJist pabotel NporpaMMbl JHCHHIIHHBI

Ne | Buecennvle usmenenus Ommemxa o
BLINOJIHEHUU
oa /nem
I | OGHOBNIEHHE CTTHCKA OCHOBHOM U IOTIOTHUTETLHOMN JIATEPATYPBI na
2 | NoGasrnienne nepeds MpodecCHOHANBHBIX (a3 naHHbIX (11.8.4 paGoucii a
IIpOTpaMMBbl )
3 | OOHOBNCHHUE MTPOTPaMMHOI0 oOecrnieveHus COMTPOBOKIACHHUS na
JUCIUTUTIHBI
4 | OOHOBIIeHNE MaTepHallbHO-TEXHUHECKOH 0a3bl, HeOoOXOMAMOM  JUIs na
OCYIIECTBIICHHsI 00pa30BaTENBHOTO TIPOIIECCa 110 JUCLIUITIMHE
5 | OOHosIieHKE ColepKanusl TTPaKTHUECKHX (1a60paTopHBIX) paboT Ja
6 | ObnoBiieHHe OHAA OUECHOYHBIX CPECTR Ja
7 | OOHoBnCHHE bopm MIPOBEPKH CaMOCTOSITETHHOM paboTsr na
oOyuarommxcst
8 | OGHOBJICHHE MEepevHs BOMPOCOB JUIS NPOBEIEHUS TTPOMEXKYTOTHOM Ja
aTTeCcTallNm
9 | OGHOBIIEHHE MIEPEUHS TeM K KypCOBLIM paboTam KypcoBasi paboTa
HE
IpEeyCMOTpEHa
10 | Ananrauust KOMITOHEHTOB pabodveii TporpaMMBI TS WHBATHIIOB ¥ JIUI[ Her (8
OB3 KOHTUHTEHTE
OTCYTCTBYIOT
WHBAMIBT 1
muia ¢ OB3)

Bee msmenenmst paGoweit mporpaMMBI paccMOTPEHBI M OJIOOPEHBI Ha 3acelaHdu Ka(enpsl
TYMaHUTApHEIX AuctuIuiiH - «30» aBrycra 2018 r. HpOTOKZZ
/".‘ /

BaBenyromuii Kapepoi KaH/1. IOpHII. HAyK, JOUEHT I'pysunckas E.N.
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MWHMCTEPCTBO HA VKU U BBICIIIETO OBPA30OBAHIA
POCCUICKOM ®EJJEPALIUA
¢umman OenepaabHOrO rocy AapCTBEHHOTO OIOIKETHOTO0 00pa30BaTEIILHOIO
yUIpeXIEHHs BBICIIEro 00pa3oBaHuU
«KYBAHCKUIM I'OCY IAPCTBEHHBIM YHUBEPCUTET»

B . HoBopoccuiicke
Kadenpa ryMaHATapHBIX JUCLHUIIINH

VTBEPXKIAIO

p 1o pabote ¢ puIHanaMu

BO,«Kybanckuit
Ao oy ‘!}

" A.A.EBIOKMMOB
2019 r.

PABOYAS MPOI'PAMMA JTUCHHUILIAHBI
B51.B.20 JOKYMEHTAITMOHHOE OBECIIEYEHUE YIIPABJIEHHSI MMEPCOHAJIOM

Hampagsnenne 38.03.03 YnpasieHue epcoOHANIOM
HampasneHHOCTh (IpOGHIb): yIPaBIeHIE IEPCOHATIOM
IIporpamMMa IOATOTOBKH: IIPUKITAHASL

dopma 0OydeHuUs: 3a09Has

Kpanuduxarys (CTereHb) BEITYCKHUKa bakanaBp

I'om mabopa 2016
Kpacuomap 2019



JIncr u3Menenni u qonoJHeHu - 2020 2.

AJis paGodeii NporpaMMbl AHCHHIIHHBI

No | Buecennvie usmenenus Ommemrka o
6LINONHEHUU
oa/Hem

1 | ObHoByIEHKE CIITMCKA OCHOBHOM U JIONOJIHHUTEIBHOH TUTEpaTyphl

2 | lobaBneHue nepeyns npodeccHoHaTbHbIX 6a3 naHHbIX (11.8.4 paboueit
IIPOTPAMMEBI ) .

3 | O6HOBNIEHHE IPOrpPaMMHOTIO obecrieyeHus COIIPOBOXKICHHUS
JUACITUTUIMHBI

4 | ObHOBIIEHHE MarepHabHO-TEXHUUECKOH 0a3bl, HEOOXOAMMOU Jis
OCYUIECTBIICHHS 00Pa30BaTEbHOIO IpoLecca N0 JUCIUILIMHE

5 | OOHOBNIEHHE cOJIepKaHUsI MPAKTHIECKUX (J1abopaTOpHBIX) paboT

6 | ObnoBnenue GoH/a OIIEHOYHBIX CPEJCTB

7 | ObHOBNEHHE dbopm MPOBEPKHU CaMOCTOSITEIILHOU paboTel
00y4arOIIUXCSI

8 | OOHOBJIEHME MEepevyHs] BOIPOCOB MJisi MPOBENEHHS MPOMEKYTOUHOMN
aTTecTaluu

OOHoBNIEHUE TIEPEYHS TEM K KYPCOBBIM paboTam

10 | Ananranysi KOMIIOHEHTOB paboyeil mporpaMMBbl ISl HHBAJTUIOB U JIHII
OB3

Bce usmenenusi paboueil nporpaMMmbl pacCMOTPEHBI M 0J00peHBI Ha 3acelaHud Kadeapbl
TYMaHUTAPHBIX TUCIHUIUIAH «  » 20 r. Ilporokom Ne

3aBenyromiuii kadenpoit KauI. I0pul, TOIEHT I'py3unckas E.W.




PEIEH3VS

Ha pab0odyIo IIPOrpaMMy JUCLHHIIIHHEI «JJOKyMeHTalMOHHOE 00ecTIeIeHNS
yIpaBIIeHHs [IEPCOHATOM) IS 3209HOH popMBI 00yUeHHST
Hanpasienus noarorosku 38.03.03 - YnpasieHue mepcoHaloM
paspaborano B ¢pumaie PI'BOY BO «KybaHCcKuil rocy1apCTBEHHBIH YHUBEPCUTET
B ropojie HoBopoccuricke

Ileny yueGHON MUCHUILIMHEI «J[OKyMEHTAIMOHHOE OOECIIeUeHNe YIPABICHUA
HepcoHaIoM» C(HOPMHPOBATh y OOYYarOIMXCs 3HAHWS, YMEHHS M HABBIKH
O6LIEKYIBTYPHBIX, OOUIENPOGECCHOHATBHBIX M MPO(YECCHOHANBHBIX KOMIETCHIUN
1o HanpasjeHuto moarotoBku 38.03.03 - YipapieHue nmepcoHaIoM.

PaGouast mporpaMmma 1o Kypcy «JloKyMeHTallMOHHOe obecredeHue
yIpaBleHHs  MEPCOHATOM»  COCTaBIeHa HA  OCHOBaHMU  (efeparbHOro
rOCyIapCTBEHHOTO 00pa3oBaTeNbHOTO CTaHAapTa BHICIIEro o0pa3oBaHMS IO
Hanpapieanio 38.03.03 — ynpaBieHHEe MEPCOHAIOM, B COOTBETCTBUM C yYSOHBIM
TIJTAHOM.

B pa6oueii mporpaMMe JUCILMIUIMHBL IPEACTABICHBI LeIb U 3aa4l U3y4CHHs
IUCIMILIMHEL, MECTO AMCUMIUIMHBI B CTPYKType 0Opa30oBaTeIbHON IIPOTpaMMBbl,
nepedeHb IUIAHUPYEMBIX Pe3ylbTaToB 0Oy4eHHs, COOTHECCHHBIX C INIAHUPYEMBIMU
pe3yJbTaTaMH OCBOCHHUS 00pa30BaTENLHOM IPOrpaMMBl, CTPYKTypa U COLCpKaHHe
JMCLMIUTAHGL (IeKIMOHHBIE M MNPaKTHYeCKHe 3aHATHSA, CaMOCTOsTeNbHas pabora
CTYJIEHTOB), HCIIOJIb3y EMBIE obpazoBaTenpHble  TEXHOJIOTHUH, TepeyeHb
METOIMIECKOro 00ecIeueH s, IlepeuyeHb OCHOBHOM U JIONIOJIHUTENLHOM JINTEPATYPBL,
nepeveHs WHGPOPMAIIMOHHBIX TEXHOJIOIHH HMCIOJIb3YEMBIX B OpraHU3alUM y4e0HOro
Tmporiecca, MaTepHalbHO-TeXHUYecKas 0asa, HeoOXomwmasi Ul OCYIIECTBJICHHUS
06pa3oBaTeNFHOTO IpoLecca 0 AUCIHUIUINHE.

TeMaTHKa JIEKIMOHHBIX W MPAKTUYECKUX 3aHATHM IIOJHOCTBIO PACKPBIBAET
CofiepKaHUe OOINEKYJIbTYPHBIX, 06IIenpodecCHOHANBHBIX U MPO(QECCHOHANBHBIX
KOMITETEHIINI JMCLHUIUIMHLI B COOTBETCTBHH C (elepalbHBEIM TrOCyIapCTBCHHBIM
00pa3oBaTENbHBIM ~ CTAQHAAPTOM  BEICHIETO  00pa3soBaHMs 110  HANPaBJIEHUIO
noxroroBku 38.03.03 — VipasieHue nepcoHaNIOM U y4eOHBIM IUIAHOM.

VkazagHbple B pabodell mporpamMme OMCHMIUIMHBI «J[OKyMEHTallMOHHOE
obecredyeHne yIpaBjeHus IePCOHAIOM JINTepaTyPHbIE HICTOYHUKY, METOJUIECKOE U
uHpOpMaMOHHOe obecledeHHe COOTBETCTBYIOT COJACPXKAHMIO JUCUMIUIAHBL 1
COBPEMEHHOMY YPOBHIO 3HAHHIA.

Marepuai pyKOnucH pabodel MporpaMmel H3JI0KEH YETKO, SICHO ¥ JOCTYITHO.

PaspaGoranHas paGodas IpOorpamMma, COOTBETCTBYET — HEOOXOIUMBIM
TpeGOBaHUAM ¥ MOXET UCIIOIb30BaThCA B y4eOHOM mporecce.

Penensenr

Iupextop OO0 «IlopTOpCepBrC) A.B.CusukoB




PELIEH3US

Ha pabovyIo IPOrpaMMy JUCLHUIUIUHBI «JI0KyMEHTAIHOHHOE obecleyeH e
YTpPaBJICHUs TIEPCOHATIOM» JUIsl 3309HOK (POPMBI 00yUEeHHs HAIPaBJIEHHUS OJrOTOBKH
38.03.03 Vnpassenue nepconanoM, paspabotanayro B gpuinaie ®IHOY BO
«Ky0aHCKuii rocy1apcTBEHHBIIl YHHBEPCUTET» B TOPOJIE HoBopoccuiicke

Penensupyemass pabouas nporpaMma IMCHMILIMHBI  «J{OKyMEHTAIMOHHOE
obecrieyeHne yIpaBlieHHs! IEPCOHANIOM» COCTaBlIeHa B cooTBeTcTBHH ¢ OIOC BO
110 HampapJeHuIo oAroToBky 38.03.03 YnpasneHue nepcoHaioM U NpenHa3HaYeHa
A7st o0yyaromuxcst 4 Kypcea 3a04Hoi GopMbI 06ydeHus.

CrpykTypa paboueill mporpamMmbl JMCLHUIUIMHBEI BKJIFOYAET BCE HEOOXOIHMBIE
KOMITOHCHTBI: YKa3aHbl L€ ¥ 3a[1a491 OCBOEHUs JUCIUILTMHBI, OIIPEIENIEHO ee MECTO
B cTpykType OOII BO, nepeunciens o0IeKyIbTypHbIE, 06IIenpodecCHOHATBHbIE U
npogecCHOHaNbHbIE KOMIETeHIMH, GOpMUpYeMBIe Y 00YYarolmmxcs B pe3yJbTrare
OCBOCHHMS NMCLMILIMHEI, BKIIOYEHBI paclpelielieHHe TPYI0EMKOCTH TUCIMILIAHEI 110
BHJaM paboT, nepeyeHp y4eOHO-METOqMIECKOro 00eceyeH s Ul caMOCTOsTEIbHOMN
paboTel  oOy4arommxcs, OUCHOYHBIE CpeACTBA JUIi TEKyLIero KOHTPOJs
YCICBAEMOCTH M INPOMEXYTOYHOHW  aTTeCTallud, I[epeYyeHb OCHOBHOM W
AOTIOJIHUTENLHOH Y4eOHOH JMTEpaTyphl, IepedeHb pecypcoB HH(OPMAIHOHHO-
TEJICKOMMYHUKALMOHHOH ~ ceT  «MHTepHET», mepedeHb  HMHPOPMALIMOHHBIX
TEXHOJIOTHH, HEOOXOIUMbIX JUIs OCBOGHHMS IMCLHILIMHBI, METOIMYECKHE YKa3aHWs
At 00yYalomuUXcsl, a TaKkKe MaTepHalbHO-TEeXHHYecKas 0asa, HeoOXOMMMas JUls
OCYILECTBIEHHs 00pa30BaTeIHLHOIO MpoLecca 110 TUCIIUITIHHE.
Pabouas mporpamma mucuuIUIHHBEL O6GecrnevrBaeT (GOPMUPOBAHHE KOMIETECHIIMI B
001aCTH MCIONB30BaHWS OCHOB IPABOBBIX 3HAHMH B  PasIMYHBIX chepax
ACSATENIBHOCTH, Pa3BUTHE CIIOCOOHOCTH MCIIONIb30BaTh HOPMATHBHBIE IPABOBBIC AKTHI
B CBOCH MNPO(ECCHOHANLHOM JIeSITENBHOCTH, aHAIM3UPOBATH COLMaNIbHO-
SKOHOMHUYECKHeE IPOOIeMbI U IPOLIECCH! B OPraHU3alMH, HAXOIUTh OPraHH3aHOHHO-
YUPaBICHYECKME W  SKOHOMHUYECKHE pEIUEHHs, pa3pabaThiBaTh alrOPUTMBI HX
pea3alMu U TOTOBHOCTBIO HECTH OTBETCTBEHHOCTH 33 MX PE3YJIBTATEL

llpencrapnenHass nporpaMma HMeeT JOCTATOUHBIH — OOBEM. YposeHb
OTpakeHUs1 B paboueii OporpaMMe COBPEMEHHBIX JOCTHXKEHHH HayKH,
00pa3oBaTeNbHbIE TEXHONOIHH COOTBETCTBYIOT KBANTH(pUKALHOHHBIM TpebOBaHMSIM K
IOATOTOBKE 0akalaBpOB U SIBISETCS JOCTATOYHBIM. (LIEHOYHBIE cpelcTBa
AOCTHXEHHH OOy4arolMXcs B Ipolecce OOy4YeHHS SBISIOTCS MOMHBIMH M
JOCTYITHBIMH.

Takum  oOpasom, peneHsupyemass pabodas HporpaMMma  JUCIMILIHHBI
«JlokymMeHTanMoHHOe obecIiedeHne yNpaBJeHHs IepPCOHANOM, COOTBETCTBYET
TPeOOBAHMSAM, NPENBSBIAEMBIM K pabOuMM MPOrpaMMaM, KOTOPBIE peanu3yroTcs B
pamKax HanpasieHusi noarotoBkd 38.03.03 VYmpamnenuwe mnepcoHaqoM, U MOXKeET
ObITh pEKOMEH I0BaHa JUIsl HCIIOJIB30BaHKs B Y4e6HOM IIpoLecCe.

Penensenr
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