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1. Hean u 3axa4u M3y4eHH sl JUCHUILTHHBI
1.1 leap AUCUUIIHHBI

Heasimu ocBoenus yuebHou aucuuminnabl «Mudopmatuka u ['MIC B skonoruu
Y NPUPOJIONOJIB30BAHUU» ABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(dhopMaIlMOHHON KYyJIbTYpbl; 00ydeHHe MeTo1aM paboThl ¢ HauboJiee pacpoCTpPaHEeH-
HbIMU ONEPAMOHHBIMU CHCTEMAaMHU W IMPUKIAIHBIMUA MPOTPAMMaMHU; HU3Y4YEHUE CO-
BpEMEHHBIX TexHoJioruil padotsl ¢ [1K; oOydeHne cTyJeHTOB HCHOIB30BAHUIO KOM-
MBIOTEPHBIX TEXHOJIOTUM MPHU BBIITOJIHEHUH TEOPETUUECKUX, IKCIIEPUMEHTAIBHBIX 3a-
Ja4 BO BpeMsi OOy4eHHUs U B MOCIEAYIOMIEH MPaKTUYECKON ACSITENIbHOCTH, U3YYECHHE
ocHOB Teopur reonHdopmanmonssix cucteMm (I'MC), Bkirovaromumx crnocoObl, METO-
IIbl U aJITOPUTMBI cOOpa, 00paOOTKU U XPAaHEHHUS B 3TUX CUCTEMAX MPOCTPAHCTBEHHO
pacripeneneHHol W arpuOyTuBHOW wuHMOpManmu, Takxke mnpumedHeHue [HUC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBIAJIEHUE KOMIBIOTEPOM Ha I0JIb30BATEILCKOM YPOBHE,
ymMeHue paborarh ¢ onepanuoHHon cuctemoid WINDOWS u nmpukimagiHbIMU Mpo-
rpaMmamMu (T€KCTOBBIM mpoueccopoM MS Word; TabmuunbiM mnporeccopom MS
Excel; mporpammoii paspabotku mnpesentanuii MS PowerPoint), 3HakOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(POPMALMOHHBIX CUCTEM; (POPMHUpPOBAHUE TEOPETH-
YECKHUX OCHOB U MPAKTUYECKUX HABHIKOB PaOOTHI C MPOCTPAHCTBEHHON MH(OpMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOH MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(POPMAIIMOHHBIX TEXHOJOTUN BO BCe Chephl COBPEMEHHOM >KU3HU MPUBEIIO K
ToMy, 4TO ymMeHue padotath ¢ [IK sBisiercs HeoOxoauMbIM aTpruOyTOM mpodeccro-
HaJLHOM JESITEIIbHOCTH JTIO00TO CIIEIUAIUCTa U BO MHOTOM OIPEACIISICT YPOBEHb €T0
BOCTPEOOBAaHHOCTH B OOLIECTBE, a KyJbTypa OOLICHHUS C KOMIBIOTEPOM CTAHOBHUTCS
JacThiO 00IIEH KylbTyphl ueioBeka. JlJis OCBOSHUS MUCIHUIUIMHBI CTYIEHT JOJIKCH
UMeTh 0a30BbIC 3HAHUS 10 MaTeMaTuke u mHpopMartuke. [lomydeHHbIE B pe3ynbpTaTe
W3YYCHUS TUCIUILTMHBI 3HAHMSI, YMEHUS W HABBIKH ITO3BOJIAT 0OJICe YCIICIITHO OCBOUTH
TaKye TUCIUTUTMHBI KaK: METOBI 00padOTKU pe3yIbTaTOB UCCIICTOBAHUS.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX € IVIAHMPYEMBbIMHU Pe3yJIbTaTAMM OCBOCHHUSI 00pa30BaTeJIbHON MPO-

rpamMMblI
No | Unpnekc ColepKaHHe KOMICTCHIH B pesynbrare uzyuenust yueOHON AUCHUTIIIMHBI
LI | KOMIIE- . 00yYaromuecs T0JKHbBI
(v € gacTm)
.| Tenuumn 3HaTh yMeTh BJIA/IETh
1. | OIIK- | cnocoGHOCTBIO peumars | TEOpETUYECKUE | IPUMEHATH  TEO- | HaBBIKAMU
9 CTaHJapTHbIE 3aJaud TPO- | OCHOBBI U MOHS- | pETUYECKUE 3HA- | pabOThl  C
(beccruoHanbHON AeATeNbHO- | THSI WH(POpPMa- | HUS MPH PEIICHUH | BHIYUCIIH-
CTH Ha OCHOBE MHGOpMAIU- | TUKM U TEOMH- | MPAKTHUYECKHUX TeIbHOU
OHHOU u Oubnmorpaduue- | GopMAIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOU,
CKOI KyJIbTYphI C PUMEHE- | TEeXHOJOTHUH, YECKOM JesiTelNb- | MPUKIal-
HUEM MH(POPMALIMOHHO- | BO3MOXXHOCTH U | HOCTH, UCIOJB3Ys | HBIMU IIPO-
KOMMYHHUKAIIUOHHBIX  T€X- | MPUHIUIBI HC- | BO3BMOXXHOCTH IrpaMMHBIMH
HOJIOTUH U C yYETOM OCHOB- | MOJIb30BaHUS BBIUMCIIUTEIBHON | CpeacTBa-
HbIX TpeOoBaHUM MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TMIPO- | MU.
LIUOHHOM 0€30MacHOCTH KOMITBIOTEPHOM | rpaMMHOTO o00Oec-
TEXHHUKHU NEYCHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacmpeneneHre mo BuaaM padoT MpeCTaBICHO B TAOTUIIE.

CemecTpbl
But yuebHo# paboThI Beero

4acoB 4 5
Konrakrnas pa6ora, B TOM 4HcIIe: 90,6 50,3 40,3
AyAuTOpHBIE 3aHATHSA (BCEro): 84 48 36
3aHATHUS JIEKIUOHHOTO THIIA 12 12 -
JlabGoparopHbie 3aHATHS 72 36 36
3aHATHS CEMUHAPCKOTO THUTIA (CEMHUHAPHI, TPAKTHYECKHUE 3aHS- i i i
THSI)
Nuas koHTaKTHas padora:
KonTtposns camocrositensHoit padots! (KCP) 6 2 4
ITpomesxyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosiTe1bHasi padoTa (Bcero): 62,4 21,7 40,7
Kypcosas paboma - - -
IIpopabomxka yuebHoeo (meopemuueckozo) mamepuana 25 10 15
Buinonnenue unousuoyanvhvix 3a0anuii (nodcomoska cooouye- 30 10 20
HUll, npe3eHmayuii)
Peghepam - - -
[ToaroToBka K TEKyIieMy KOHTPOJIIO 7.4 1,7 5,7
KonTpoJis:




IToaroroBka K ’K3amMeHy 27 - 27
OO01mas Tpy10eMKOCTh qgac. 180 12 108
B TOM YUCJI€ KOHTAKTHas 6,6 2,3 4’3
padora
3a4. efl 5 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KonnuectBo yacos
No Camo-
CTOsI-
52; HaumenoBanue pasienon ]Eize Aynutopnas pabota TenLHAS
pabota
JI I3 | JIP
1 2 3 4 5 6 7
1 NudopmaTuka B cuctemMe HayK U MH- 4 5 i 5
dbopmanus
ArnmapaTHas ¥ IporpaMMHasi oJJepiKKa
5 nH(popMaMOHHBIX TexHONMoTui. CH- 14 5 i 8
CTEMHOE U MPHUKJIIATHOE POrPaAMMHOE
obecnieuenue (I10)
3 Pab6ota ¢ TexcToBBIM penakTopomM MS 38 ) i 30 8
Word
4 Hp_e3eHTau1/10HHa;1 rpaduxa (MS Power 9.7 ] i 6 37
Point)
5 | Ocunosnsle nousarust ' C 4 4 - -
HUTOT'O B 4 cemecTpe 12 ’ 36 21,7
PaGota ¢ penakTopoM 3IeKTPOHHBIX
6 tabmu MS Excel. Texaonorus aBroma- | 40,7 - - 24 16,7
TU3AIUH BEIYUCIICHUN
BBon, xpanenue u rpadudeckasi Bu3ya-
7 18 - 6 12
mu3anus uadopmanmu B TUC
8 ['NC-kapTorpadupoBaHne B 3KOJIOTHH U 18 i 5 12
MPUPOJIONOJIb30BAHUN
HUTOI'O B 5 cemecTpe - 36 40,7
HNUTOI'O no xucuunjinHe 12 72 62,4

2.3 Copep:kaHue pa3iejoB IUCIHHUIIMHBI

2.3.1 3aHgaTHA JeKIMOHHOT0 THIIA




®dopma

Ne

pas HanmenoBanne oKy

Te- pasiena ConepmaHHe pasaciia mero

1a KOH-

TPOJISt

1 |2 3 4

1 | Beexaenue. OnpeneneHue, NpeaMeT U3y4YeHUsT U pa3Aeibl UH- | Y
HNudopmaruka | popmaruku. Undopmanus u ee cBoiicTBa.

B cCUCTEME
HAyK U WH-
dbopmarus.

2 | AnnapatHasa u | OcuoBubie  yctpoiictBa IIK.  Ilepudepuitnsie | ¥
IIporpamMMHasl | yCTpOWCTBa BBOJAA-BbIBOJA. ONEpaLlMOHHBIE CHUCTE-
MOAJACPIKKA mbl (OC) MS Windows. Hactpoiika padodero ctona.
uHpopmanu- | OCHOBHBIC MTpHeMbl paboThl C oObekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEHHE, KOIUpPOBaHHE, IMEepPeMEIICHHE,
JIOTHH. Cu- | nepenmMeHOBaHNE W T.1. MHOTOOKOHHBIM HWHTEpP-
CTEMHOE u | ¢eiic. OcHOBHBIC dIeMEHThl UHTEepPelica. Ynpanis-
npukiagHoe | romme nporpammbr  Windows: TIpoBomnuk, Moii
nporpaMMHoe | KoMibtoTep, [lanens ynpaBnenus. OOMeH JaHHBIMU
obecnieueHue | B cpeae Windows. CBs3bIBaHUE U BHEAPEHUE O0b-
(ITO).  Cere- | ekroB — OLE-Trexnonorun. CraHaapTHBIE IPOrpaM-

BbIe TeXHONIO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
U1 pom Paint, briokHoToM, Kamekynstopom. Co3nanue
apXxuBOB, pabora c¢ apxuBamu. JlokanbHBIE W TJIO-
OaJIbHBIE CETH
3 | OcHoBHBIE ['eonndopmaTuka — Hayka, TEXHOJIOTHUS, MPOU3BOJI- | Y

noustug [ UC

cTBO. ['eomH(pOpPMAITMOHHBIC CHCTEMBI, UX OTIUYHC
oT npyrux uHpopmarmoHHbix cucteM. Cdepsl mpu-
menenus ['MC. Knaccudukanus, QyHKIIUN U CTPYK-
typa ['YIC.

[Tpumeuanue: T — rectupoBanue, P — nanucanue pedepara, Y — yctHsIi onpoc, KP
— KOHTpoJbsHas pabora, JIP — maboparopnas pabora

2.3.2 3aHATHA CEMHUHAPCKOI0 THIA — HEe MPeAyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHITHUSA

Haumenosanue dopma TEKYILEro
Ne HaumenoBanue 1abopaTopHbIX paboT p ym
pasznena KOHTPOJIS
1 2 3 4
4 cemecTp

1. dopMaTrpoBaHUE CUMBOJIOB M a03a1ieB

Pabora ¢ TeKCTOBBIM PaGora ¢ TabIunamy JIP, Y, T

penakropom MS Word

Pa6oTa ¢ rpadmyeckumMu 0ObEKTaMU
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Coznanue ypaBHeHUI 1 popmyi
Co3aHue v pelakTHPOBAHKE JIUarpaMM
Beruncnenus B tadaunax Word
dopmaTupoBaHHUE JOKYMEHTa B IIEJIOM
2. |[Ipe3enTtanmonHas rpa- [Co3naHue U HacTpolika npe3eHTaru MS
: . JP, Y
duka (MS Power Point)|Power Point
S cemecTp
3. CTpyKTypa KHUTH. AJipecalus ssueekK.
Mapkep aBT03anoJIHEHUS
Pabota ¢ iiucTamu, CTpOKaMu ¥ CTOJIOaMU
AJIEKTPOHHON TaOJIUIIBI
Pabota ¢ pegakTopom |3amosHEHHE TaOIHUIIBI TOCTOSHHBIMU
SJIEKTPOHHBIX TAOJMII |AAHHBIMU U (popMyIamMu
MS Excel. TexHomnorus |BeauciaeHne ¢ TOMOIIBIO ()yHKITH JP,V, T
ABTOMATH3AINH BHIYHC-
. [TocTpoeHue auarpamm
JICHUH
CoptupoBka u QuiibTpanus (BbIOOpKa)
JTAHHBIX
CrpykrypupoBanue tadnui. CBOIHBIC
TaOJIUIIBI
4. |BBoj, XpaHCHHUE U Pabora c arpubyTuBHOI TabIULIeH:
rpa(bnqec}(a;{ BU3Yya- 3aMo0JIHCHUC, PCAAKTUPOBAHUC
mm3anust nHopMa-  [IPOCTPAHCTBEHHEIX JAHHBIX, P
iu B TUC KJIacCU(pUKaLKs, TOJ00P IIKAJIBI
5. [TUC- Co3nanue KapT 3KOJIOTHYECKON CUTYalluu
KapTorpadupoBaHUue (HO npeaoCTaBJICHHBIM )IaHHLIM)
prorpagup P
B DKOJIOTUU U TIPUPO-
JIOTIOJIb30BAHUU
2.3.3 IlpumepHasi TemaTnka pedgepaToB — He MPeTYCMOTPEHBI
2.4 TlepeyeHb Y4yeOHO-METOAMYECKOr0 oOecnedeHHs [JIsi CAMOCTOSATE/b-
HOM padoThHI O0YYAKOIIMXCH 110 JTUCHHUILIUHE
[TepedyeHn yueOHO-METOIUIECKOTO 0OECTICUSHUS TUCIIH-
HaumenoBanue p Y1 A . JIcH
No TUTHHBI TIO BBITIOTHEHUIO CAMOCTOATEIHHONU PabOThI
paszznena
1 2 3

AnmnapaTHas ¥ IporpaMMHast
MoJIePKKa MH()OPMAIIMOHHBIX
TexHojorui. CucteMHoe U Mpu-
KJIaJIHOE TIpOrpaMMHOe obecrie-
yenne (110)

Meronudeckne yka3aHHd [0 OpPraHU3alMM CAaMOCTOSATENbHON
pabotsl o pucumiunHe «Mupopmaruka u I'MC B 3konoruu u
MPHUPOAOTIOIB30BaHIIY, YTBEPKIACHHBIC Ha 3acelaHuu Kadeapsl
reourdopmaTrku npotokod Nel( ot 2.06.2017 .

Y4eOHO-MeTOANYECKHE YKa3aHUs U BBIIOJHEHUs JabopaTop-
HBIX pabor mo mucnuiuinHe «MHboOpMaTHKa», yTBEpIKICHHBIC
Pabota ¢ TekcTOBBIM pegakTopoM [Kadeapoi reonHpopmaTike, Tpotokod Nel0 ot 2.06.2017 T.

MS Word MeTtoandeckrue yKa3aHds MO OpPraHHU3alUM CaMOCTOATEIbHON
pabotel o auctumuinae «MHPOopMaTnka u 'NC B skomorun u
HPUPOIONOIH30BAHUIY, YTBEP)KICHHbBIC Ha 3aceJaHUH KageIpsl
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reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.

[Ipe3enrannonnas rpaduka (MS
Power Point)

MeTtoandeckrue yKa3aHds MO OpPraHU3alUM CaMOCTOSATEIBbHON
pabotel o auctumuinae «MHPOopMaTtnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reourdopmaTuku mpotokod Nel0 ot 2.06.2017 r.
Y4eOHO-MeToAMYeCKe YKa3aHUs JUIS BBIMONHEHUS JTabopaTop-
HBIX paboT mo mucnuiuinHe «MH(MOpMaTHKa», YTBEPIKICHHBIC
kadenpoit reourdopmaruku, npotokosn Nel0 ot 2.06.2017 r.

Pabora ¢ pelakTOpOM 3JIEKTPOH-
aeIx Ta6mu MS Excel. Texno-
JIOTHsI aBTOMATU3ALUH BBIYHUCIIE-
HUMN

Y4eOHO-MeToANYEeCKHE YKa3aHUs IS BBIOTHEHUS JabopaTop-
HBIX paboT mo mucnuiuinHe «MHMDOpMaTHKa», YTBEPIKICHHBIC
kadeapoii reonHbpopmaTrky, mpoTokoa Nel0 ot 2.06.2017 r.
MeTtoandeckrue yKa3aHds MO OpPraHHU3alUM CaMOCTOSATEIBbHON
pabotsl o auctumuinae «MHPOopMaTnka u 'MC B skomorun u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 .

OcHosusble nougtus [ IC

Meroauueckue yKazaHMs II0 OpPraHU3ALMH CaMOCTOSITEIbHOU
paboter o aucruiuimHe «MHpopMarnka n 'C B skonorum u
MIPUPOAOIOIb30BAHIMNY, YTBEPKIACHHBIEC HA 3acelaHuu Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 r.

BBon, xpanenue u rpadudeckas
BHU3yaJIn3anus HHGHOPMAIUH B
rnc

MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHOMN
pabotsr o quctmnae «MHbpopMaTnka u 'MIC B a3xomoruu u
MIPUPOAOTIONB30BAHIHY, YTBEPKACHHBIE HA 3aceaHnu Kadeapsl
reourdopmaTuku npotokod Nel0 ot 2.06.2017 r.YuebHo-
METOAMYECKHE YKa3aHUs Ul BBIITOJHEHNUS JJAOOpaTOPHBIX padoT

no aucuuminae «MHpopMaTika», yTBep)KIeHHbIE Kadenpoit
reourdopmatrku, nporokon Nel0 or 2.06.2017 r.

7. VY4eOHO-MeToANYEeCKHE YKa3aHUs ISl BBIMTOJIHEHHS 1abopaTop-
HBIX paboT no aucuuinee « HbopmaTnkay, yTBepKACHHbIE
kadenpoii reonnpopmaruku, nporokos Nel0 ot 2.06.2017 r.
MeTtonuueckue yka3aHus 1o OpraHu3alyi cCaMOCTOSITENbHON
pabotsl o aucuumnnune «Mapopmaruka u I'MIC B sxonoruu u
MIPUPOAOIOIb30BAHIMY, YTBEPKACHHbBIE HA 3aceIaHnu Kadeapsl
reonrdopmatrku npotokod Nel( ot 2.06.2017 .

I'MC-kaprorpadupoBanue B 3K0-
JIOTHM ¥ IPUPOAOIOIb30BAHUN

Y4eOHO-MeTOAMYECKHE MaTepPHAIIbI i CAMOCTOATEIHHONU pabOThl O0yUAIOLIUXCS U3 YUCIIa
WHBAJIUJIOB U JIMI] C OTPAHMYEHHBIMUA BO3MOXKHOCTSIMU 310poBbsi (OB3) mpenocrasmnsitorest B Ghop-
Max, aJanTHPOBAHHBIX K OTPAaHUYCHHSIM UX 37J0POBbS M BOCIIPHUATHS HH(DOpMALIUHU:

Jlist mur ¢ HapyIIeHUsIMU 3pEHUS:

—B TMIEYaTHOHN opMe YBETUUECHHBIM MIPUPTOM,

— B hopMe 3JIEKTPOHHOT'O IOKYMEHTA.

Jnst a1l ¢ HapyIeHUsMH cllyXa:

— B TIeYaTHOU (opme.

— B (popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlist mun ¢ HapyIIeHUsIMH OIIOPHO-/IBUTATEeNILHOTO arapara:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

3. O6pa3oBare/ibHbIE TEXHOJIOTHHU

Jng peanuzanus KOMIIETEHTHOCTHOTO IIOAXO0JA IPEAYCMAaTpUBAETCS MCIOJIb30BAaHUE B
yueOHOM MpoIlecce aKTUBHBIX U MHTEPAKTUBHBIX (POPM IPOBEICHHS ayIUTOPHBIX U BHEAYIUTOP-
HBIX 3aHATUH C LEeNbI0 (OPMUPOBAHMS U PA3BUTHUS MPO(PECCHOHATBHBIX HABBIKOB 00YJaIOIIUXCS.



B mporiecce nmpenonaBaHus MPUMEHSIOTCS 00pa30BaTEIbHBIE TEXHOJIOTUU PA3BUTHS KPUTHU-
yeckoro MbinuieHUs. OO0s3aTeNbHbl KOMITBIOTEPHBIC JIA0OPATOPHBIE MPAKTHKYMBI IO pasJiesiaM
JTUCITUTUIAHBI.

B yueOHOM mporiecce Hapsiay C TPaauIlMOHHBIMH OOpa30BaTEIbHBIMH TEXHOJIOTHUSIMH HC-
MOJIB3YIOTCS TEMaTHYECKUE TMPE3eHTALUH, JeKIMU-0eceabl U MpPOeKTHOe oOyueHue (MccienoBa-
TEIBCKHUI MPOEKT).

Jlist i1 ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBbS MPEAYCMOTPEHA OpPTaHU3aIus KOH-
CYJIBTaIUi C UCTIOIB30BaHUEM AJICKTPOHHOW TIOYTHI.

4. OueHOYHBbIE CPeACTBA /ISl TEKYIIero KOHTPOJISI YCIeBAeMOCTH M NMPOMeKYTOUYHOI
aTrecTanuu

4.1 ®oHA OLIEHOYHBIX CPEICTB /Il IPOBEeHUs TeKYIIel aTTecTAlNu
IIpuMepHBIe BONPOCHI VISl CAMOCTOSATEIBHOI padoThI (YCTHOTO OIPOCA)

Paboma ¢ mexcmoesvim pedakmopom MS Word
[lepeuncaure atpuOyTHl PopmMara cuMBoIIa/ab3ama u crocoOb! ynpasieHus GopMaToMm.
Kak mMoxHO konupoBath (popmat ab3ana? [losicHuTe, Kak MCIOIB30BaTh KHONKY Dop-
mam no oopazyy?
Kak n3MeHuTh HHTEpBaI MeXy ab3aramu’?
Kak 3anpeTuTs aBTOMaTH4eCKyI0 pacCTaHOBKY MTEPEHOCOB CIIOB B BBIJICJICHHOM ab3are?
Yro takoe Tabnauna? Kakue criocods! coznanus tadaun Bam u3BecTHbI?
Kakue omnepanuun MOXHO OCYILECTBIISTh ¢ Tabnuiei B mporpamme \Word?
Kak n3MeHuTh BhIpaBHUBaHHUE TEKCTA B siueiike?
0. Kakum 006pa3omM MOXKHO TEKCT IpeoOpa3oBaTh B TAOIHIY M HA000pPOT?
1. Kaxk u3MeHuTh HanpaBiIeHUE TEKCTa B ssUeike?

12. Kaxoe nojoxeHHe OTHOCUTENILHO TEKCTa MOXKET 3aHMMAaTh WIIIIOCTpAIMs, KaK ero u3-
MEHHUTH?

13. Kakue omepanuu MOXHO BBIIOJHHUTH C Ipa)UYeCKUMH OOBEKTaMH U PUCYHKAMH B
Word?

14. Kak npousBectd BcTaBKy hopmyinbl B qokymeHT MS Word? MoxHO 11 POU3BOIHTH
BBIYHMCIICHHSI C TIOMOIIBIO peakTopa hopmyn?

15. Kak npousBecTu BCTaBKy AUarpaMMbl B TEKCTOBBIHN TokyMeHT? UTo Takoe Auarpamma?

16. Kakwue cymecTBYIOT TUIIBI U BUABI quarpamMm? Kak oTpenakTHpoBaTh quarpaMmy?

17. Kak onpenenuts agpec sueiiku tabauubl Word? UTo Ha3bIBaeTcsl 1Mana3oHOM siueek?
Kaxk ero 3anucars?

18. Kakwue kiro4yeBble cI0Ba UCTIONB3YIOTCS JUIS CCBIIKU Ha OJIOK siueek?

19. UYro Takoe omepaTopbl cpaBHEHUs U CBs3H? J1J1sl 4ero oHU ciyxat?

20. JIns gyero ciyxat BcTpoeHHble ¢pynkunn Word? [lepeuncianre OCHOBHbIE U3 HUX.

21. Yo TaKoe KOJOHTHUTYI, KaK CO3/1aTh KOJOHTHTYJIBI?

22. Kak coznate cHocky? Kakue Tumbsl cHOCOK Bam n3BecTHBI?

23. JInist 9ero MCIoIb3YIOTCS MTEPEKPECTHBIE CCHUTKHU?

24.Kak ocyuiecTBUTh (OPMHUPOBAaHUE OTIaBiIeHUs aBToMarndeckn? Kak co3gare Criucok ui-
JrOCTpanun?

I dE

REPEoOo~NOR~w

Paboma c pedaxmopom rsnexkmponnvix maonuy MS Excel. Texnonozus asmomamusayuu

6bluUCTICHUTL

25. B kakux cdepax neaTeabHOCTH TPUMEHSIOTCS YJICKTPOHHBIC TAOIHUITHI?

26. Uro mpencrasisier coboit ctpykrypa Tabmuibl Excel? KakoBbl OCHOBHBIE 2JIEMEHTBI
okHa rporpammbl Excel u ux ¢pyHkinonaapHOe Ha3HAYCHHE?

27. Yro Takoe aapec sueiiku? Kakue cTuiam agpecanyu BaM U3BECTHBI?
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28. Uro HaszwiBaeTcs OmokoM (nuanazoHoMm) siaeek? KakoBel (pyHKIIMM Mapkepa aBTO3amo-
Henus? [IpuBeaure npuMepsl.

29. Kak u3MeHHUTh MIHMPHHY CTOJO0LA U BBICOTY cTpoku? Kak ymanuth wim 1006aBUTH CTPO-
Ky, cTOJIOeI?

30. Kakwue omnepanuu MOXHO BBIIOJHATH ¢ pabounmu uctamu Excel?

31. Yro BxoauT B noHsAtue «popmar sueiiku»? [Ipueaure npumepsl pasindHbIX Gopma-
TOB.

32. KaxoBsl mpaBwiia BBoJIa U peaakTupoBanus hopmyn B Excel?

33. Kak 3anuceiBatoTcsi aOCOTIOTHBIE, OTHOCUTENIFHBIC  CMEIIaHHbIE afpeca syeek? B ka-
KHX CIy4asXx HEOOXOIMMO HCII0JIb30BaTh a0COIIOTHBIE ajpeca sueek?

34. Kakwue cpencrBa Excel npennaznadenst ans BBoga ¢pyHkuuidi? KakoBbl OCHOBHBIE KaTe-
ropun pyuaknuii Excel? Kak k Hum oOpaTuThes?

35. U3 kakux snemeHTOB coctouT pyHkius B Excel? Uem ¢ynkuus B Excel mpuaunmnuans-
HO OTII4aeTcs oT (GopMyJibl?

36. Uro Takoe cHHTaKcHC (QYHKIHH?

37. Kakue Tumnbl apryMeHTOB ()YHKIIUU BaM U3BECTHBI?

38. Kaxossl apryments! ¢pynkmmun ECJIN?

39. Yo Takoe muarpamma? Kakue cpeacrsa ucnosb3ytores B MS Excel 2007 mis moctpoe-
HUS M PEIaKTUPOBAHUS JHArpaMm?

40. Kaxue BaM M3BECTHbI TUIIBI ¥ BUJIbI AUarpamMm? Kak U3MEHUTH TUII AUarpaMmbl?

41. Kak oTpenakTupoBaTh Ha JuarpaMMe Ha3BaHUE IMarpaMMbl, Ha3BaHUs Ocel, JIereHay?

42. Kakoe npeoOpazoBaHHe MPOUCXOIUT CO CIUCKOM B mpouecce copTupoBku? Kakue tu-
I1bl COPTUPOBKH CYIIECTBYIOT?

43. Jlna kakux Lened M Kak Mcnoib3dyercss aBTopuiabTp? UYTo Takoe MOJIb30BaTEIbCKHMA
¢bunpTp?

44, Kakue CylecTBYIOT 3HAaKM MOJCTaHOBKHU? [y yero oHu ucnonb3yrorcs? [Ipusenute
TIPUMEDHI.

45. Kak BBINOJIHUTH (UIBTPALMIO JTAHHBIX C MOMOUIBIO pacuipeHHoro ¢guiabtpa? Kakue
TUTTBI KPUTEPHUEB UCTIONIB3YIOTCS B PACIIUPEHHOM (PrutbTpe?

46. OObBACHUTE CYTh MOHATHS «MHOXXECTBEHHBIN KpHuTepHii». KakoBbl nmpaBuia popmupo-
BaHUSI MHO)KECTBEHHOTO KpUTEPHs?

47. KaxoBbl mpaBuiia pOpMHUPOBaHUS TMaa30Ha YCIOBUM B pacIMpeHHOM GuibTpe?

48. Kakme cpencTBa IMO3BOJISIOT OCYIIECTBIISITh aBTOMATHYECKOE TOJBEJICHHUE HTOTOB B
asekTpoHHOH Tabnuue? Kakue GyHKIMM 171 3TOT0 UCIIONIB3YIOTCA?

49. B xakux CIIyJasx IeJIeCO00pa3HO CO3AaHUE CTPYKTYPhI JCKTPOHHOM TaOIHIIBI?

50. Kakwue criocoObl co31aHus CTPYKTYphI TaOIHIIBI BAM U3BECTHBI?

51. KakoBbI 371€MEHTBI CTPYKTYPBI 2JIEKTPOHHOMN TaOIUIIbI?

52. Jlns xakux tabmui Excel BO3MOXXKHO MPUMEHEHHE aBTOMATHYECKOTO croco0a co3/iaHus
CTPYKTYpHI?

53. Yro Takoe cBoHas Tabnuma Excel? Kak ee co3nats?

Ilpezenmayuonnasn cpagpuxa (MS Power Point)

54. Jlns xakux mpakTHYECKHX 337a4 ucnonb3yercs MS Power Point?

55. Kakue >pdexTsl ucnonp3ytoTcss B JaHHOW Mporpamme Ui KOHIIEHTPALUH BHUMAaHHS
CIyIIaTeneun?

56. Pacckaxute 00 a3 dexrax aHuMauu 1 rppexTax nepexoaa ciaiios.

57. B03MOXHO 1M TPUMEHUTH pa3Hble CTUIM OPOPMIIEHHUS K OTAENbHBIM ciaiigam? Kakum
obpazom?

58. Kakwue pexxumpl yrpaBlIeHHs TTOKa30M ClIai1-GpriibMa BaM U3BECTHBI?

Annapamnasa u npozpammuan noooeprcka ungopmayuonnvix mexrnoaocui. Cucmemmnoe
u npukiaonoe npozpammuoe ooecneuenue (I110)
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59. KakoBa ponp anmaparypsl (HardWare) m mporpammuoro obecnedenus (SoftWare)
KoMIbroTepa?

60. IlepeuncnuTe rIaBHBIC YyCTPOKWCTBA KOMIIBIOTEPA.

61. OnumuTe GyHKIUU MaMSITH B IPOIECCOpa.

62. HazoBwute nBe OCHOBHBIC YacTu mporieccopa. KakoBo ux HazHaueHue?

Ocnognvie nonamus I'HC

63. Uro Takoe reonHpopmaTuka?

64. Kakossl ¢pynkmuu ['TMC?

65. JlaiiTe onpeneneHne SKOUHPOPMATHUKH.

66. Kakosa crpykrypa TC?

67. JlaiiTe onpeseneHre NOHATUS «AHPOPMAIMOHHAS CHCTEMAY.
68. Yewm ommmyarorcs 'MIC ot apyrux HHPOPMALMOHHBIX CUCTEM?

4.2 ®oHJ OLIEHOYHBIX CPEACTB ISl IPOBEACHUS MPOMEKYTOYHOM ATTeCTALMHU

[IpumepHbIe BONPOCHI 1151 POBeAeHNUs MPOMEKYTOUYHOI aTTecTaluu
1. TexcroBslii penakrop Word — 3T0:
a) MpUKJIaJHas MPOrpaMMa;
0) 6a30BOE MTPOrPaMMHOE 0OCCIICUCHUE;
B) CEpBHCHAs MIPOrpaMMma;
T') peoakTop mpuQTOB.
2. ITox TepMuHOM "KETJjb'" MOHUMAIOT:
a) pa3mep IoJ0Ck Habopa;
0) pasmep mpudTa;
B) PacCTOSIHME MEXAY CTPOKaMU;
I') HauepTaHue mpudTa.
3. lapauTypOii Ha3BIBACTCS:
a) ONTUMaJIbHAs TPOTIOPIUS U3TAHHUS;
0) COBOKYITHOCTh HIPU(PTOB OJHOTO PUCYHKA BO BCEX HAYEPTAHUSIX U KETJISX;
B) COBOKYITHOCTb 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OYKBa;
T') PacCTOSTHUE MEXKy HUKHUM M BEPXHUM BBIHOCHBIMH JICMCHTAMHU.
4. Cnenyro1as oCJIe0BaTEIbHOCTh AEHCTBHIMA:
VCMAHO8UMb YKA3AMEb MUY HA NONOCE 8blOENEHUS PAOOM C MEKCHOM,; HAXCAMb 1e8YI0 KIasUuLy
MBIWUU U, YOEPHCUBASL ee, Nepedsuamb Mblulb 8 HYHCHOM Hanpaeienuu B Word npuBeneT:
a) K BBIJICJICHUIO TEKCTA;
0) K yJaJeHHUIO TeKCTa;
B) K IEPEMELICHHUIO TEKCTa;
T') K KOIUPOBAHUIO TeKCTa B Oydep.
5. Cnenyromas nocine0BaTeIbHOCTh JEUCTBUM:
8bIOCNUMb HYHCHDBIL YUACTOK MEKCMA, HaAXCamb HA HeM Ne8yI0 KIASUULy Ml U, YOeprcusas ee,
nepeosucamob Mulidb 00 HysHcHo2o mecma B Word npuBeeT:
a) K KOTIMPOBAHHIO BBIJICIICHHOTO Y4acTKa TeKCTa;
0) K IIepeHoCy BbICIEHHOTO Y4acTKa TEKCTa;
B) K 3aMEHE TeKYIIIEr0 TEKCTa Ha BBIJCIICHHBIIA;
T') K yJaJICHUIO BBIJICJICHHOTO y4acTKa TeKcTa B Oydep.
6. AO3aliHbIe OTCTYIBI M IIUPHUHA KOJOHOK MOTYT U3MEHAThCsl B Word ¢ MoMOIIbIo:
a) MOJIOCHI POKPYTKHU;
0) KOOpAMHATHOM JIMHEHKY;
B) CTPOKH COCTOSIHHSI;
I') TUKTOrpauuecKOro MEHIO.
7. Ilpu Ha)aTUW HA KHONIKY C M300pa)KEHUEM M30THYTOHN BJIEBO CTPEIKH Ha MAHEIH MUKTO-
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rpadudeckoro MeHto B Word:
a) NOSABJISIETCA AUAJIOIOBOE OKHO Ul J0OABICHUSI THIIEPCCHUIKHU;
0) OTMEHsIeTCs TIOCHIEIHSISI KOMaH/1a;
B) IPOUCXOAUT Pa3pblB CTPAHUIIBI;
I') IOBTOPSIETCS MOCIEIHAS KOMaHAA.
8. Ilpu HaxxaTuu Ha KHOIIKY ¢ NU300pa’keHHEM TUCKEThl Ha MaHEIH MUKTOrpapuuecKkoro Me-
Hio B Word npoucxour:
a) CUNThIBaHUE UH(OPMALMH C IUCKETHI;
0) 3anKMCh JOKYMEHTA Ha JIHCKETY;
B) COXpaHEHUE IOKYMEHTA;
I) e4aTh JOKyMEHTA.
9. Ilpu Ha)xaTHM Ha KHOIIKY C U300pakK€HUEM HOKHHII Ha MAHEJIU MUKTOrpauyeckoro Me-
Hio B Word:
a) IPOMCXOJUT Pa3pbIB CTPAHULIBL;
0) BCTaBIsieTCS BEIPE3aHHBIN paHee TEKCT;
B) YAAJS€TCs BbIJICIEHHBIN TEKCT;
T') IOSIBIISIETCS CXeMa JIOKYMEHTa, pa30UTOro Ha CTPAHHIIBI.
10. Kakyro koMOMHAaIHIO "TOpsuuX KiIaBul" HYKHO HaxkaTb B Word, 4TOObI BCTaBUTh CKO-
MIMPOBAHHBIN OJI0K TeKcTa 0€3 UCIOIb30BaHUS TUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOuHaIMIO "TopssYnX KiIaBuIl" HY)KHO HaxaTh B Word, 4ToObI BBIIEIUThH BECh
¢aiin 6e3 UCIOIH30BAHUS TUKTOIPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyto koMOMHanui0 "ropsiuux KiaBuml'" HYXHO HaxkaTb B Word, 4ToObI BCTaBUTH B
TEKCT TMIEPCCHIIKY 0€3 NCI0JIb30BaHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoif U3 MHCTpPYMEHTOB MUKTOrpa)uuecKoro MEHIO He TyOIupyeTcs B FTOPHU3OHTAIIb-
HOM MeHI0 B Word:
a) IpeBapUTeNbHBIA IPOCMOTP;
0) dopmar o obpasiy;
B) II€YaTh;
I') IpaBOIKCaHUE.
14. Kakue pexxumbl MpocMOTpa TOKyMeHTa cymiecTByoT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIN;
B) pa3MeTKa CTpaHHIIbL;
I') CTPYKTYypa.
15. Kakue Tumsl ciiuckoB cymiecTByoT B Word:
a) MapKUPOBAHHBIN;
0) HyMEpOBaHHBIH;
B) OJIHOYPOBHEBBIN;
I') MHOTOYPOBHEBBII.
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4.3 TlpuMepHbIe KOHTPOJILHbIE BOMPOCHI 10 HTOIAM 0CBOEHUSI THCHHIITHHBI

BOl'[pOCbI K 3a49€Ty:

wrh e

OOTKHU.

0.
1.
12.
13.

RN O~

14.
15.
16.
17.
18.
19.
20.

Henu, 3anaun undopmaruku. Mudopmarrka kak Hayka U IPUKIaHAS AUCHUILTAHA.

WNudopmaruka u nuadopmaryst. Csi3b HHOOPMATHKH ¢ APYTUMH HAYKaMU.
Hcrounuku u cBoiictBa nHpopmanuu. CrocoOs! mpeacTaBieHNss HHPOPMAINK U ee o0pa-

OcHoBnble ycrporicta [1K.

[Tepudepuiinbie ycTpoiicTBa BBOIa-BHIBO/IA.

Oneparronnsie cuctembl (OC) MS Windows. Hacrpoiika pabouero crona.
OcHoBuble deMeHThl nHTepdeiica OC MS Windows. MHorookoHHbI# nHTEpdEiic.

Cranpaptasie nporpamMbl MS Windows: WordPad, Paint, biokuot, Kanbkysstop.
Pa6ora ¢ o6pexramu WINDOWS. OcHoBHBIE TOHATHUS U ONPEACTICHHUS.
Pa6ora ¢ okaamu WINDOWS. Texnomorus csi3piBanus v BHeApeHus 00bekToB (OLE).
Pabora ¢ menro. Jlnanoroseie okHa. [lonck ¢aitioB u mamnok.
Haznauenue u pyHKIMOHATBHBIE 0COOEHHOCTH TEKCTOBOIO Mpoueccopa Microsoft Word.
Co3nanue TekcToBoro fokymenta B MS Word.
Okwno nporpammel MS Word. Ctpykrypa ctpanuiisl fokymerta Word Ha skpane.
dopmarupoBaHre CHMBOJIOB 1 ab3arieB B fokymente \Word.
Pabora co ciuckamu B MS Word.
Pabota co ctmisimu. BecraBka HOMEpOB CTpaHHUIL, KOJIOHTUTYIIOB.
BcraBka 3akiianok u cHocok. Pabora ¢ mossimu Word (kateropust, K01, 3Ha4€HHE T0JIs).
BceraBka Ha3BaHUI U IEPEKPECTHBIX CCBUIOK.
Co3nanue Tabaum u padora ¢ tabmumamu Word (BBOA JaHHBIX, PEIAKTHPOBAHHE H

dbopMaTupoBaHue TaOIHII).

21.
22.
23.
24,
25.
26.

Brruncnenus B tabmunax Word.

[MpoBepka npaBonucanus B qokymente Word. ABToTekcT, aBTo3aMeHa 1 aBToopmar.
Coznanue u pefaktipoBanue auarpamm B Word.

OcHoBHbIE porpamMmMbl 00padboTKH MH(pOpMaLu B oduce.

Co3nanue npeseHTanuu ¢ noMoluisio nakera MS PowerPoint.

OcHoBbl co3nanus npeseHTauui. Mcnons3oBanue macrepa npeseHtanuil. M3menenue

CTHJICH CIaiigoB U PEAAKTUPOBAHUC.

Bonpocsl k 3k3ameny:

BOooo~NoOAWDNE

17
18

Oomwe cBenenus o MS Excel. DnemeHTBI OKHA POTrpaMMBI.

Anpecanus siaeex B MS Excel. Ctunu agpecanuu.

dyukIMu Mapkepa aBro3anoiaHenus. ®opmar stueex B MS Excel.
Pa6ora ¢ Tabnuamu u nuctamu B MS Excel.

OTHOcHTE BHBIC, A0COMOTHBIE U CMEIIaHHbIE anpeca siueek B MS Excel.
Hcnons3oBanue popmyn B MS Excel.

Hcnons3oBanue pynknuit B MS Excel.

Kareropuu ¢pynkuwmii. Pabora ¢ MmareMaTudecKuMu (QyHKITHSIMH.
Kareropun ¢pynkuumii. Pabora ¢ nornyeckumu GyHKIUSIMHU.

. Jlornueckue pynkuuu «ECJINy», «Ux», UJTN».

. Tloctpoenue u pegakrupoBanue quarpamm B MS Excel.

. IIpomesxyrounsie utoru. Coznanue ctpykrypsl Tadmuisl B MS Excel.
. AHaiu3 1 00001IeHNEe JaHHBIX C TOMOIIBIO CBOIHBIX TAOJIHII.

OunbTpanus crucka: aBToQUIbTP. 3HAKU MOICTAHOBKHU.
OuibTpanus CIUCKa: paCIIMPEHHBIN GUIBTP. 3HAKH MMOJCTAHOBKH.

. YcnoBroe popmatupoBanue B MS Excel.

. 'eonnpopmaTrka — HayKka, TEXHOJIOTHS, TPOU3BOJICTBO.
. IlonsiTHe nHPOPMALIMOHHON CUCTEMBI.
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19. I'eonHopMaLIMOHHBIE CUCTEMBI, UX OTIMYUE OT APYTUX HHPOPMAIIMOHHBIX CUCTEM.
20. Crioco6s! knaccudukanuu ['MC.

21. Bazossie kommoreHTs [ C.

22. dynxkiuu ['UC.

23. Ctpykrypa 'UC.

24. Tunsl ¥ BUIBI DKOJIOTHYECKON HHPOPMAIIHH.

25. Knaccudukanus ucrounnkos nanasix [UC.

26. OcHOBHbIE HaIpPaBJICHUS KapTOrpapuuecKux UCCIeA0BaHUN B HKOJIOTUH.

27. Bocripou3BeieHHE KaueCTBEHHOW U KOJIMYSCTBEHHON MH(POPMAIIUK HA KapTax.

28. BekTopHbIit hopmar npeacTaBiacHus rpagudaeckoit nHGOpMaIyy.

29. PacTpoBblii popmar npeacTaBieHus rpaguueckoi HHPOpMaLny.

30. JlocToMHCTBA ¥ HEJOCTATKHU PACTPOBBIX M BEKTOPHBIX MOJIEIICH.

31. Cnioco6s! kapTorpaduueckoro u3o0paxeHust mpocrpancTBeHHon uHpopmanuu B ['UC.
32. OcHoBHbIe HarpaBieHus ucnoyb3oBanus [ IC-TexHoIoruii B 9KOJIOTHH.

MeTtoauyeckue peKOMEeHAALMHU 1JIsl IOATOTOBKH K IK3aMeHYy.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHUS MaTepuaia CTyJIEHTaMH SBJIETCS 3K3aMEH. JK3a-
MEH NMPOBOAMUTCS MO OUIIeTaM, COAEPKALIUM 110 2-3 BOIpoca U3 MaTepualla U3y4yeHHoro Kypcea. s
3¢ PEeKTUBHOI MOATOTOBKH K SK3aMEHY IPOLIECC U3yUECHUS MaTepuasa Kypca IperosaraeT 10cTa-
TOYHO MHTEHCUBHYIO Pa0OTy HE TOJIKO Ha JIEKIMSX, HO U C pPa3IMYHBIMU TEKCTAMU, HOPMATHUBH bl-
MU JIOKyMEHTaM{ ¥ HH()OPMAIIIOHHBIMHU PECypCaMHu.

Ocob6oe BHHMaHMe HaJl0 0OpPaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpalleHus
HE TOJIBKO K ydeOHWKam, HO U K mH(popMmarmu, cogepxkamnieiics B CMU, a taxxe B MaTepHere. B
pazznene «Y4eOHO-MeTOAMYECKOE OOecleYeHre MUCLUIUIMHBD MPUBEIEH CHUCOK y4eOHUKOB, Iie-
PHUOAMYECKUX HU3IAHUN U pecypcoB cetu VHTepHET, KOTOphIE MOTYT OKa3aThCs ITOJIE3HBIMHU IIPH
U3Yy4YEHUU Kypca.

Kpurtepuu oieHKH 0TBeTa CTYyJI€HTa HA IK3aMeHe.

Ok3aMeH sBseTcsl (OPMOM MTOrOBOM OLIEHKM KauecTBa OCBOEHHUS CTYJIEHTOM O0pa3oBa-
TeJNBHOM mporpaMMel no aucuumiiuHe. [1o pe3ynbTaram sK3aMeHa CTYJIEHTY BBICTABISETCS OLEHKA
«OTJINYHOY, «XOPOLIO», «yJOBIETBOPUTEIHHOY HIIA «HEYOBIETBOPUTEIHHO.

DK3aMeH MPOBOJUTHCS B (JOPME YCTHOTO OIpoca Mo OMUJIeTaM ¢ IpeABapUTeNbHON MOJro-
TOBKOH cTyneHTa B TeueHuu 20-30 munyT. Kaxxaplii Ounet conepxut 2-3 Bompoca U3 TeM U3y4yeH-
HBIX Ha JICKIIMOHHBIX U MPAKTHUYECKUX 3aHATHUAX, a TAKXKe M0 BOIPOCAM TEM JUI CaMOCTOSATEIbHON
paboTHI CTYJIEHTOB. JK3aMEHATOP BIpPaBe 3a7aBaTh JOMOJHUTEIbHBIE BOIIPOCH CBEpX Omiera. DK-
3aMeHaToOp MOKET MPOCTAaBUTh 3K3aMeH 0e3 orpoca U cobeceloBaHMsI TEM CTYAEHTaM, KOTOpbIE aK-
THUBHO paboTaIl Ha MPAKTUUYECKUX (CEMUHAPCKUX) 3aHATUSX.

[IpenonaBaTens MPUHUMAET YK3aMEH TOJIBKO MPH HAJIMYUU BEIOMOCTH U HaJJIeXKaIUM 00-
pazoM opOpMIIEHHON 3a4ETHOW KHWXKKHU. Pe3ynbpTaT sKk3aMeHa OOBSIBISETCS CTYIEHTY HETMOCpe.l-
CTBEHHO IIOCJIE€ €r0 CIa4M, 3aT€M BBICTABIAETCS B DK3aMEHALMOHHYIO BEJOMOCTb M 3aU€THYIO
KHWXKKY CcTyleHTa. Ecnu B mpoliecce sk3aMeHa CTYAEHT HCIOJIb30Bajl HEIOMYCTUMBIE TOMOIHU-
TeJbHbIE MaTepuajbl (IIMAPTraikh), TO IK3aMEHATOP UMEET MPaBO U3BATH IINAPTaIKy U MOCTaBUTH
OLICHKY «HEYJOBJIETBOPUTEIHLHO.

[Tpu BBICTaBIECHMM OLIEHKHM 3K3aMEHATOp YYHUTHIBAeT 3HaHME (PaKTHYECKOro marepualia o
MporpaMMe, CTENeHb aKTUBHOCTHU CTY/EHTa Ha CEMUHAPCKHUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KYJIbTYpy PEeUYH, MaHepy OOILEHUs,, TOTOBHOCTh K JUCKYCCHUHU, apTyMEHTHPOBAHHOCTb OTBE-
Ta, YpOBEHb CAMOCTOATEIHLHOTO MBIIUICHUS, HATMYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HATHH 10 HEYBAXHUTEIHHBIM IPUUNHAM.

O01mme TpedOBaHMS K OLICHUBAHUIO Pe3yJIbTATOB IK3AMEHOB:

Onenky “oTIMYHO” 3aCIyKUBAET CTYACHT, IOKa3aBIINIL:

— BCECTOPOHHUE U ITyOOKHE 3HAHUS MPOTrPaMMHOI0 MaTepuaia yueOHOW AUCHUIIINHBL; U3-
JIOKEHHUE MaTepHaja B ONPEACICHHON JOrMUECKON MOCIeI0BATEIbHOCTH, JIUTEPATYPHBIM S3BIKOM,
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C MCII0JIb30BaHUEM COBPEMEHHBIX HAyUHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO M JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO IPOTrpaM-
MO, MPOSBUBILIEMY TBOPUYECKHE CIOCOOHOCTH B MOHWMAHHUH, U3JIOKEHHM M TPAKTHUYECKOM HC-
II0JIb30BAHUN YCBOEHHBIX 3HAHUM;

— TOJIHBIE, YETKHE, JIOTMYECKU I10CIIE0BATEIbHbIC, IPABUIIbHBIE OTBETHI HAa I1OCTaBJICHHbIE
BOIIPOCHI, CHOCOOHOCTH J1€1aTh 0OOCHOBAHHBIE BBIBObI;

— YMEHHUE CaMOCTOATENBHO aHAM3UPOBATh (DaKThl, COOBITHS, SBICHHS, IPOLECCH] B MX B3a-
MMOCBS3M U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOIUMBIX IPAKTUYECKUX HaBBIKOB pabOTHI C U3Y-
YEHHBIM MaTepUAJIOM.

O1ieHKY “XOpOoII0” 3aCITyKUBAET CTYACHT, TOKAa3aBIIHIA:

— CHCTEMAaTUYEeCKHH XapakTep 3HAHUH M YMEHUH, CIIOCOOHOCTh K HUX CaMOCTOSTEIbHOMY
IIPUMEHEHHIO U OOHOBJIEHUIO B XO/1€ IOCIEAYIOLIEro 0OyuYeHHUs U MPAKTUUECKON AEATebHOCTH;

— JI0CTaTOYHO IOJIHbIE W TBEPAbIE 3HAHUS NMPOrPAaMMHOIO MaTepuaia IUCLUUIUIMHBI, Ipa-
BIUJIbHOE IOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3M pacCMaTpUBAEMBbIX SBJICHHUH (IIPOLIECCOB);

— IOCJIeIOBaTEbHbIE, IPABUIbHBIE, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTENW OTBETHI
Ha TIOCTaBJICHHBIE BOIIPOCHI; YBEPEHHOCTH IIPH OTBETE HA JOIIOJIHUTEIbHBIE BOIIPOCHI;

— 3HaHHWE OCHOBHOM PEKOMEH/I0BAaHHOW JIUTEPATyphl; YMEHHUE JIOCTATOYHO IIOJHO aHAJIU3U-
poBaTh (QaKThl, COOBITHS, SIBIEHUS U MPOLECCHI, IPUMEHATh TEOPETUUECKUE 3HAHUS MPHU PELICHUU
MIPaKTUYECKUX 3a/]ay;

Onenky “yZOBIETBOPUTENBHO  3aCIIyKMBAET CTYIEHT, [IOKA3aBIIMH:

— 3HAHHUSI OCHOBHOTO MPOTPAaMMHOTO MaTepuaia o JUCHHILIHHE B 00beMe, HE0OX0IMMOM
U1 TIOCJIEYIOLIero 0Oy4eHUs U MPECTOsIIEeH NPaKTHUECKON NesITeIbHOCTH;

— 3HAKOMOMY C OCHOBHOM PEKOMEHI0BAaHHOM JIUTEPATYpPOIi;

— JIONIYCTHUBILEMY HETOYHOCTH M HApYLICHHs JIOTHYECKOW MOCIENI0BATEIIBHOCTH B U3JI0KE-
HUM MIPOrPaMMHOTO MaTepHalia B OTBETE Ha IK3aMEHE, HO B OCHOBHOM, 00J1a/ialonieMy HeoOX0au-
MBIMM 3HAaHUSIMH U YMEHMSIMH JUISl UX YCTPAHEHUS IIPU KOPPEKTUPOBKE CO CTOPOHBI IK3aMEHATOPA;

— IPOJEMOHCTPUPOBABIIEMY MPaBWIbHbBIE, 0€3 rpyObIX OIIMOOK OTBETHI Ha MOCTaBJICHHbIE
BOIPOCHI, HECYIIECTBEHHBIE OIINOKY;

— IPOSIBUBILIEMY YMEHUE NPUMEHSTHh TEOPETUUYECKUE 3HAHUS K PEIICHHUI0O OCHOBHBIX IpPaK-
TUYECKUX 3a/1a4, OTPAaHUYECHHbIE HAaBBIKK B 0OOCHOBAHUU BBIJIBUTAEMBIX MPEII0KEHUN U IPUHUMA-
€MbIX PEUICHU; 3aTpyIHEHUS NP BBIIOJIHEHUHU MPAKTUYECKUX paboT; HEJOCTaTOUYHOE HCIOJIb30-
BaHUE HayYHON TEPMHUHOJIOTUH; HECOOIIOIEHUE HOPM JINTEPAaTYpHOIl peun.

Onenka “HeyJJOBJIETBOPUTEIBHO™ CTABUTCS CTYAEHTY, OOHAPYKUBLIEMY:

— CYILECTBEHHbIE MpPoOeasl B 3HAHWM OCHOBHOIO IMPOrPaMMHOI0 Marepuana Mo AUCIH-
IUTMHE;

— OTCYTCTBUE 3HaHMI 3HAYMTEIBHOM 4acTHU NMPOrpaMMHOIO MaTepuasa; HEMOHMMAaHHUE OC-
HOBHOTO CO/IEp>KaHUsI TEOPETUUECKOI0 MaTepuaia; HECIIOCOOHOCTh OTBETUTh HA YTOUYHSIOLIUE BO-
IPOCHI; OTCYTCTBHUE YMEHHUS HAYYHOTO OOOCHOBAaHHUS MpOOJieM; HETOYHOCTH B MCIIOJIB30BAaHUU
Hay4YHOU TEPMHUHOJIOTUH;

— HEYMEHHE NPUMEHATh TEOPETUUECKUE 3HAHUS NPU PEIICHNHU NPAKTUYECKUX 3a4ad, OTCYT-
CTBUE HABBIKOB B 000OCHOBAHUHU BBIIBUTAEMBIX MPEUIOKEHUH U IPUHUMAEMBIX PELIECHUII;

— JIONMYCTHUBIIEMY NPUHIUIIUAIBHBIE OIIMOKH, KOTOpPbIE HE MO3BOJSIOT €My HpPOJIOJIKHUTH
oOyueHue WM MPUCTYNUTh K MPAKTHYECKON NEeSATeNbHOCTH 0€3 JONOJHUTENIbHON MOATOTOBKHU IO
JAHHOW AMCLUIIIMHE.
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O0pa3en 3K3aMeHALIMOHHOT0 OHnJieTa
.“""

®enepalibHOE TOCYIapCTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE
YUpEXKICHUE BBICIIETO 00pa30BaHUS
«KybaHCKuli rocy1apCTBEHHBIN YHUBEPCUTET)

HanpaBiieHne MOATOTOBKH: SKOJIOTHSI U IPUPOIOII0JIB30BAHHE
Kadenpa reonnpopmaruxu

Hucunmmna «adopmaruka u I'C B 9K0I0THU B TPUPOIOTIOIH30BAHUI

SK3AMEHALIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabora ¢ MaTeMaTH4eCKUMU (YyHKITUSIMHU.
2. Tunsl 1 BUABI SKOJOTUYECKOU MH(POPMAITIH.

3aBenyronuii kageapoit A.B. IToropenos

IIpumepHbIe TecTOBbIE 3aJaHUS

1. Cnenyromast nociie10BaTeIbHOCTh ACHUCTBUI:

8b10€UMb HYICHBIUL YHACHOK MEKCMA, HAMCAMb HA HeM JIe8YI0 KIAGUULY MbIUUU U, YOepICU-
6as ee, nepeosu2amsb Mvlidb 00 HydHcHo2o mecma B Word npuBeser:

a) K KOMUPOBAHMIO BBIJIEJICHHOTO yJacTKa TEKCTa,

0) K IepeHoCy BbIJIEJIEHHOTO yJacTKa TEKCTa;

B) K 3aMEHE TEKYIIIETO TEKCTa Ha BBIJACIICHHBIH,

I') K yJaJICHUIO BBIZIEICHHOT'O Y4acTKa TeKcTa B Oydep.

2. AG3ariHble OTCTYIIBI U IIUPUHA KOJJOHOK MOT'YT U3MeHAThCs B Word ¢ moMoIipio:
a) MOJIOCHI TPOKPYTKU;

0) KOOpIMHATHOM JIMHEHKH;

B) CTPOKH COCTOSIHHUS,;

I') TUKTOrpahuyecKoro MEHIo.

3. Ilpu HaxxaTHM Ha KHOMKY C M300pa)K€HHEM M30THYTOM BJIEBO CTPEIKU HA MaHENIu MUKTO-
rpa¢puueckoro MeHio B Word:

a) MOSIBJISIETCS TMAI0OrOBOE OKHO Ui JOOABJICHUS THIIEPCCHUIKH;

0) oTMeHsieTCsl IOCIIeTHSST KOMaH/a;

B) MPOUCXONT Pa3pbIB CTPAHUIIBI;

I') HOBTOPSIETCS MOCIEAHSAS KOMaHa.

4. Jluct B Excel comepxur:

a) 256 cTpok u 256 cTONOIOB;

0) 256 cTpok u 65536 cToNOI10B;

B) 65536 cTpok u 65536 cToNOI0B;

r) 256 ctonb1oB 1 65536 cTpok.

5. Jlan ¢parMeHT 371€KTPOHHOM TaOIHIIbL:

A B C D
1 7 3 6
2 1 10 S
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CONO OIS~ WN -

B siueiiky D2 BBenena ¢popmyna =A2*B1+C1. Kakoe 3nauenue nosiBurcs B siueiike D2 B
pe3yJbTaTe BEIYUCICHUNA?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B suelike A2 osnekTpoHHOW TaOmuibl 3amucaHa (opmyna =B1*$D3. Kakoit Bunx
npuobpereT Gpopmylia mocie Toro, Kak e€ CKONMUpyroT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 snextpoHHO# Tabiuipl 3amucana ¢opmyina =A1-$B§1. Kakoii Bua
npuobpereT GopmyIia ocie TOro, Kak e€ CKONUPYIoT B siueiiky B3?

a) =A1-$B$2;

0) = A1-$C$1;

B) = A2-$B$2;

r) =A2-$B$1,;

) =A2—-$CS$1.

8. B siueiike F1 3anucana popmymna =5*D§1. Kakoit Bua npuodperet Gpopmysia, mocie Toro
KakK €€ CKOMUPYIOT B sSTUeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. JlaH ¢parMeHT TaOIUIBL:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyto crpoky Oyzner 3anumath Gamunnst AHTOHOB nocne npoBeneHust COpTUPOBKH 110
yobiBanuto B nose KJIACC?

a)l;

0) 2;

B) 3;

r) 4.

JlaGopaTopHbie padoThI
4 cemecmp.

. dopmaTupoBaHre CUMBOJIOB U ab3arieB B MS Word.

. Pabora ¢ tabmuuamu B MS Word.

. Pabota ¢ rpadpuueckumu oonextamu B MS Word.

. Co3nmanue ypaBHenuit u popmyn 8 MS Word.

. Pabota ¢ nuarpammamu.

. Beruucinienus B Tabmunax Word.

. ®opmartupoBanue gokymenta MS Word B meaom.

. Co3nmanue u HacTpoiika npe3enranuu MS Power Point.
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5 cemecmp.
1. Penaktop anekTponubix Tabmui MS Excel. OcHoBHBIE puembl paboThl. HacTpoiika HOBOM pa-
004Yeil KHUTH.
2. JIucThl, CTPOKHU M CTOJIOIBI AJIEKTpOHHOM Tabnuisl MS Excel.
3.Tunsr agpeco. Pabota ¢ hopmymnamu MS Excel.
4. Beruncnenue ¢ nomombio GyHkui. Jlornyeckue QyHKIUN.
5. [Toctpoenue, penaktupoBanue u popmatupoBanue auarpamm MS Excel.
6. CopTupoBKa U QUIbTpaLHs] TaHHBIX.
7. IlpomMexyTOYHBIC HTOTH, CTPYKTypUpOBaHue Tabiuil, cBoaHbIe Tabmuisl MS Excel.
8. Pabora c arpuOyTuBHON TabauIel: 3an0JHEeHNEe, pelakTUPOBAHKE TPOCTPAHCTBEHHBIX TAHHBIX,
KJaccu(uKanus, moadop MIKaIbI.
9. Coznanue KapT SKOJIOTUYECKOM cuTyanuu (10 Mpel0CTaBIEHHBIM JaHHBIM).

OrneHouHbIE Cpe/ICTBA Ul MHBAJIUIOB U JIML] C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3]I0POBbSI
BBIOMPAIOTCS C YUETOM MX WHAWBUAYAIBHBIX IICUXO()U3NIECKUX OCOOCHHOCTEH.

— NpY HEOOXOAMMOCTH MHBAJIMJIAM U JIMLAM C OFPaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbSI
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMsI ISl TIOATOTOBKM OTBETA Ha SK3aMEHE;

— NpHU NPOBEJEHUU MPOLEAYPHl OLICHUBAHUS PE3yJbTaTOB OOYUYEHHs MHBAIUAOB W JIMIL C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pPOBbsI IIPEyCMAaTPUBAETCSl MCIIOIb30BAHUE TEXHUUYECKUX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— MPH HEOOXOAUMOCTH JUIsl O0YJAIONIUXCS C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3JI0POBbBS U
MHBAJINIOB MIPOLElypa OLIEHUBAHUS PE3yIbTaTOB O0YUEHHUS 110 AUCLHUILIMHE MOXKET MPOBOJUTHCS B
HECKOJIbKO JTAIloB.

[Tponieypa olleHUBaHUs pe3yabTaTOB OOyUEHUs] HHBAIMOB U JIUI] C OrPAaHUYEHHBIMH BO3-
MOKHOCTSIMH 37I0POBbSI 10 JUCHUIUIHHE (MOJYJII0) TPeAyCMaTPHBAET MpeaoCTaBIeHue HHPOpMa-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHUUYEHHSIM UX 3/10POBbs U BOCTIPUATHS UHPOPMALIUH:

Jlist a1 ¢ HapyIIeHUsIMU 3pEHUS:

— B I1€4aTHOM (hopMe yBEITMUYEHHBIM HIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlnist a1 ¢ HapyIIeHUsIMH CiTyXa:

— B IIeYaTHOU opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

Jlist mun ¢ HapyIIeHUsIMH OIIOPHO-/IBUTaTEeNIbHOTO arapara:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

5. llepeyeHb OCHOBHOM W JONOJHUTEIbHON Y4eOHOI JuTepaTypbl, HeOOXOAUMOI A5
OCBOCHUS TUCHMILIMHBI (MOZYJIs1)

I[J'IH OCBOCHHU ANUCHUIUIMHBI MHBAJIMJAMU U JIMOAMHU C OIrpaHUYCHHBIMH BO3MOXHOCTAMHA
3J0POBbA UMCIOTCA U3JaHNA B 3JICKTPOHHOM BH/IC B 3J'I€KTpOHHO-6I/I6J'II/IOTe'-IHI)IX CUCTEMaAX.

5.1. OcHoBHas quTEpaTrypa:

1. Kynunos, FO.1. OcHOBBI coBpeMeHHO HH(DOPMATUKH [ DIEKTPOHHBIN pecypc| : yueOHoe
nocodue / FO.W. Kynunos, ®©.®. ITamenko. — DnektpoH. naH. — Cankr-IlerepOypr : Jlans, 2018.
— 256 ¢. — Pesxxum poctyma: https://e.lanbook.com/book/107061.

5.2 JlomosiHUTEIbHASI JIUTEpPaTypa:

1. Jluxauema, I'.'H. NH}opmanmoHHble TEXHONOTHH : y4eOHO-MPAKTHYECKOE mocooue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mex1yHapoJHbIi KOHCOPLUYM «JIEKTPOHHBIA YHUBEPCUTET»,
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MOCKOBCKHUI rOCYJapCTBEHHBII YHUBEPCUTET IKOHOMHKH, CTATUCTUKU M MHPOpMaTuku, EBpasuii-
CKHMI OTKPBITBIA MHCTUTYT. — MockBa : EBpazuiickuii OTKpeIThIA HHCTUTYT, 2007. — 189 c. : Tadmx.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [OnekrponHsii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. Jlouos, /I.A. I'eomndopmarmonnsie cucteMsl : ydeOHoe mocobue / J[.A. JIoBuoB,
A.M. Yepnsix. — Mocksa : Poccuiickas akagemust npaBocyaus, 2012. — 191 c. — ISBN 978-5-
93916-340-8 ; To xKe [DneKTpOHHBIH pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIE MH(POPMALMOHHBIE TEXHOJIOTUH : ydeOHoe mocobue / B.W. JleGenes,
O.JI. CepBetnuk, A.A. [Tneryxuna u np. ; MunucrepctBo obpazoBanus u Hayku Poccuiickoit dDe-
neparuu, PenepaabHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTENbHOE YUPEKIECHHE BBICIIECTO
npodeccuonansHoro oopazopanus «Cesepo-KaBkasckuit denepanbublii yHuBepcuter». — CraBpo-
noisib : CK®V, 2014. — 225 c. : wi. — bubnuorp. B kH. ; To e [DnexTponHslil pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHBIE KOMIBIOTEPHBIE TEXHOJOrHM : ydeOHoe mocobue / P.I'. Xucmatos,
P.I'. Cadun, /J.B. Tynues, H.®. TumepOaeB ; MunucrepctBo oOpa3oBanus u Hayku Poccuu, ®e-
JepallbHOE TOCYAApCTBEHHOE OIOKETHOE 00pa3oBaTeNbHOE YUPEKACHHE BBICIIETO Mpodeccho-
HalIbHOTO oOpa3oBanus «Ka3zaHCKHII HAIMOHATBHBIA MCCIEAOBATEIbCKUN TEXHOIOTUYECKUI YHU-
BepcuteT». — Kazanp : UzmarensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B ku. — ISBN
978-5-7882-1559-4 ; To xKe [D71eKTpOHHBII pecypcl]. — URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. Ilomwunua, K.B. I'eoundopmanrionnsie CUCTEMBbl U AUCTAHIIMOHHOE 30HIMPOBAHUE :
yuebnoe nocobue / K.B. [lomuna, P.A. Anemxo ; MunucrepctBo odpa3oBanusi u Hayku Poccuii-
ckoii @enepannn, denepanbHOoe rocyAapCTBEHHOE aBTOHOMHOE O0pa30BaTeNbHOE YUpEXKIECHUE
BhICIIEro npodeccrnoHaibHOTO 00pa3oBanus CeBepHbIl (ApKTHUeCKHii) (henepaabHbli YHHBEPCH-
teT uM. M.B. JlomonocoBa. — Apxanrensck : UJ[ CA®Y, 2014. — Y. 1. — 76 c. : un. — bubnuorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [DnekrponHsii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHKANMOHHOI ceTu « AHTEepHETY,
HEO00XOAMMBIX [IJIsl OCBOCHUSA TN CHUILINHBI

1. office.microsoft.com — odunuanbHeIi caiiT KoMImanuu Maikpocodr.
2. www.scholar.ru — katajor Hay4HBIX MyOIUKaIuii 1o HHGopMaTHKE U HHPOPMAIIMOHHBIM

TeXHOJIOTHAM, a Taroke http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/

7. MeroauvecKkue yKa3aHus ISl 00y4al0IUXCH 110 OCBOCHUIO TUCHMILIMHBI

AynutopHas paboTa B mporecce npenojaBaHus aucuuriiuHsl «Mudopmatuka u 'MC B
9KOJIOTMH U MPHUPOAOINOIB30BaHUN Y MPEATNOIaraeT NpoBeeHe Ja00paTOPHBIX 3aHATHI B KOMITb-
IOTEPHOM KJlacce, BHEAyJUTOPHAsl — CAaMOCTOSITENIbHYIO padOTy CTY/AE€HTOB (CaMOIOATOTOBKY, MOJ-
TOTOBKY K 3K3aMeHy). CaMOmoaroToBKa BKJIIOYAET MPOpadOTKy U MOBTOPEHHE MaTepuana yuyeOHu-
KOB M Y4€OHBIX OCOOUH, MOJITOTOBKY K JIAOOPATOPHBIM 3aHATHAM U T.1.).

B nporecce noaroToBKu U MpoBeAeHUs J1a0OPATOPHBIX 3aHITUN CTYIEHTHI 3aKPEIUISIOT MO-
JydeHHbIE paHee TEOPETUYECKHE 3HAHUS, MPUOOPETAIOT HABBIKM UX MPAKTHUYECKOTO MPUMEHEHHMS,
OTIBIT pallOHATBHON OpraHu3aluuu yueOHOM paboThl, TOTOBATCA K clladye 3aueTa U 3k3aMeHa. Bax-
HOM 3a/1a4yel SBIAETCS TAKK€ Pa3BUTHE HABBIKOB CAMOCTOSITEIBHOIO M3JI0KEHUS CTYyIEHTaMHU CBO-
HUX MBICIIEH TTO HU3Y4YCHHBIM BOIIpOCaM.

[TockonbKy akKTUBHOCTH CTYJICHTa Ha JaOOpAaTOPHBIX 3aHATHUSAX SBJSETCS MPEAMETOM BHYT-
PHCEMECTPOBOIO KOHTPOJIA, MOATOTOBKA K TAKUM 3aHATHAM TpeOYyeT OT CTYJEHTa OTBETCTBEHHOIO
otHowmeHud. llenecooOpa3sHO HMMETh OTHENBHYIO TeTpaib M BHEIIHUN HOCHUTENb HH(OpMAIUH
(pnem-HakonUTENb, HAIPUMED) I BBINOJIHEHUS 3a/laHUl, KaueCTBO KOTOPBIX OLIEHUBAETCS Ipe-
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http://gisa.ru/
http://www.dataplus.ru/
http://gis-lab.info/

nonaparesneM. JlaboparopHbeie pabOTHI CIAIOTCS B AIEKTPOHHOM BHJE. B MHUCHhbMEHHOM BUJE Mpe/I-
CTaBJIAIOTCS] HA IPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

[Ipu moAroTOBKE K 3aHATHIO CTYJEHTHI B IEPBYIO OUEPEAb JOHKHBI UCIOIB30BATh MaTepUal
METOJIMYECKUX MOCOOUIT U COOTBETCTBYIOIIUX JIUTEPATYPHBIX HCTOYHUKOB.

[Tpr mOArOTOBKE MUCHMEHHBIX pa0bOT B 00s3aTETLHOM MOPSAKE JOJIKHBI OBITH TPECTaBIIC-
HBI: TUTaH PaOOTHI; CIIMCOK HUCIIOJIb30BAHHOMN JTUTEpaTyphl, 0QOPMIIEHHBINA COrNIACHO ACHCTBYIOUIUM
npaBmwiIaM OMOIMOrpaduUUecKOro OMUCaHUs UCTIONB30BAHHBIX HICTOYHUKOB.

B nauane 3aHATUN CTYyIEHTHI MOJIy4alOT CBOJHYIO MH(pOpMaLKio o hopMax MpOBEACHUS 3a-
HATHHA 1 popMax KOHTpoJis 3HaHUH. Torna sxe cTyieHTaM MpeJoCTaBIIseTCs CIIMCOK TEM 3a/laHui.

CaMOKOHTPOJIb KayecTBa MOJTOTOBKU K KaXKJIOMY 3aHSTHIO CTYIEHThI OCYIIECTBISIOT, MPO-
BEpsis CBOU 3HAHUS U OTBEYAsi HA BOMPOCHI JIJIs1 CAMOIIPOBEPKH 110 COOTBETCTBYIOIICH TEMe.

TumnoBoii rran 1a00paTOPHBIX 3aHATHMN:

1. 3noxxeHue npernoaaBaTeieM TEMbI 3aHATHSL, €ro Lelel U 3a1a4.

2. Beigaua npernoaBarenem 3aaHus CTyI€HTaM, HEOOXOAUMBIE TTOSCHEHUSI.

3. BeimosiHeHue 3aianus CTyJeHTaMu 1o HaboieHueM rnpenoaasatens. O0CyxkaeHue pe-
3ynbTaToB. Pe3toMe mpemnogaBaTerns.

4. O01iee MoABEACHUE UTOTOB 3aHITHS MPENOJaBaTeIeM U Bbl1aua JOMAIIIHETO 33 JaHuUs.

Bx0/1HO# KOHTPOJb OCYIIECTBISIETCS MPENoJaBaTeieM B BUAEC IMPOBEPKU M aKTyalu3alluu
3HaHUM CTYJEHTOB IO COOTBETCTBYIOIIEH TEME.

BbIXoaHON KOHTPOIIb OCYILECTBISICTCS MPENoaBaTeieM MPOBEPKOil KauecTBa M MOJHOTHI
BBITIOJIHCHHUS 3aJaHUSI.

[TpoBepka 3HaHMI TEPUOTUIYECKH OCYILIECTBISAETCS OCPEACTBOM TECTHPOBaHUS. TecThl Mo-
T'YT OBITh PA3JIMYHBIX BUJIOB (3aKPBITOW (OPMBI, OTKPBITONM (POPMBI, HA COOTBETCTBUE, HA YCTAHOB-
JICHUE MPABUIIbHOM MOCIEI0BATEIBHOCTH), O YEM CTYJEHTHI IOJDKHBI OBITH MIPEIYIPEKACHBI IEpeT
Ha4yaJoM TECTUPOBAHUSI.

I'paduk camocrosiTe/IbHON padoThI CTYIeHTA

ITpumepHsIit
No : .
ConepxaHue caMOCTOs OIO/KET BpeMEHH dopma KOH
Paznen, Tema .
/1 TEJILHON paboThI Ha BBIIIOJIHCHHE TpOoJIA
3aJlaHus, 4ac.
1 | Madopmaruka B cucteme Hayk U | M3yuenne yuebroro mate- 5 Konrtp.
uHbOpMaIHs puarna BOIIP.
N3y4enue yueOHOrO MaTe-
AnmnaparHas ¥ IPOrpaMMHas O~ | puana, MoAroTOBKA K J1a0.
€pKKa HH(MOPMAIIUOHHBIX TEX- pab. Ne 1-3
, | AP HH(opmail KoHTp.
Hosioruii. CHCTEMHOE U pUKIaj- 8 -
HOE MPOrpaMMHOE oOecrieueHue P
(I10)
Nzyuenne yueGHOTrO Mare- n
OBEpKa
3 | Pabota ¢ TekcTOBBIM pefjakTopoy | PHATA, MOATATOBI K 1ad. DOBED
pab. Ne 1-7 (Microsoft 8 JIP, TecTn-
MS Word Word)
poBaHue
N3y4enue yueGHOrO Ma-
T€puUaja, moJAroToBKa K
4 | Ilpesenranuonnas rpapuka (MS | na6. pa6. Ne 1-7 37 ITpoBepka
Power Point) (Microsoft Power Point) ! JIP
5 | Ocuorusie nmousatust [ UC -
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N3y4enue yueGHOro Ma-

6 PaboTa ¢ penakTOpOM JMEKTPOH- | repyana, moaroTosKa K ITposepka
HbIX Ta0m MS Excel. TexHomo- | na6. pa6. Ne 1-7 16,7 JIP, Tectu-
rusi aBTOMaTu3aluu Berunciaenuii | (Microsoft Excel) poBanue
BBog, Xpanenue u rpadgudeckas | A3yuenne yuebroro ma-

7 BU3yQJIM3aLUs UH (bOpMaI_II/II/I B Tepuraja, TOAroTOBKA K 12 HpOBepKa
TUC na0. pad. JIP

Wzyuenne yuebHoro ma-

8 FI/IC-KapTorpa(prOBaHHe B DKO- Tepuasa, IoJroToBKa K 12 HpOBepKa

JIOTUH ¥ TPUPOAOTIOIB30BAHUHN 71ab. pao. JIP

B OCBOCHMM IUCHMIUIMHBI WHBAIHAAMH W JIMLIAMUA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBSl OOJIBIIOEC 3HAYCHHE HMMEET WHAWBUAYyalbHas ydeOHas pabora (KOHCYJIbTAIlMU) —
JOTIOJTHUTENIBHOE Pa3bsCHEHHE YUeOHOro MaTepuara.

I/IHI[I/IBI/II[yaJH)HI)Ie KOHCYJIbTallUn I10 npeamMeTy SABJIIFOTCA Ba’XHbIM q)aKTOpOM,
CIIOCOOCTBYIOIIUM HMH/IMBUIyaln3allid OOYYCHHSI W YCTAHOBJICHUIO BOCIMTATEIBHOTO KOHTAKTa
MCXKAY NOpCrogaBarciicM U O6y‘-IaIOIIII/IMCH HHBAJIMAOM WJIKA JIMOOM C OIrpaHUYCHHBIMU
BO3MOKHOCTSIMHU 310POBBSI.

8. Ilepeuyenb MH(OPMALMOHHBIX TEXHOJOTHi, MCHOJb3yeMbIX MPH OCYIIECTBJIECHUU
o0pa3oBaTe/IbHOIO NMpoLecca N0 JUCHHUIINHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH
Vcnonb30BaHue 37€KTPOHHBIX MPE3EHTALUI IPH TPOBEACHUH J1a00PATOPHBIX 3aHATUH.

8.2 Ilepeyenb HEOOXOAMMOTI0 NPOrPAMMHOIO O0ecTIeYeHUsI

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3IlepevyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
Onekrponnas oudinoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHH4YeCKasi  0a3a, HeoOXoauMmasi JJIsl  OCYLIECTBJICHHS
00pa30BaTeJILHOIO MPOIECCa MO THCIUTIIHHE

MareprnaapHO-TEXHUYECKOE 00eCcIIeueHnE JUCHUIIIIMHBI (MOAYJIs1) U OCHA-
Ne | Bwug pabor p (Mozyns1)

HIEHHOCTh

1. Jlekmmon- | Aynurtopus jekiuonHoro tumna (ayn.204), yia. CraBpomnosbekas, 149, ocHa-
Hble 3aHs- | HIEHHAas MPe3eHTAalMOHHON TexHuKoi (MynbpTuMeaniinas 1abopaTropusi ¢ Bbl-

THUS xonom B MHTEPHET: 13 pabounx cranmii ¢ rpadukoii Aquarius EItE50S45

(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cty-
na, 10 KOMIBIOTEPHBIX CTOJOB, 1 CTON A cepBepa) U COOTBETCTBYIOIIUM
nporpaMMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AHTHBUpYCHas 3ammTa (HU3NIECKUX PaOOUYNX CTaH-
it u cepepos: Kaspersky Endpoint Security s 6usneca - CtaHmapTHBIN
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. JlaGopa- HNHpopMalnOHHO-BBIYUCIUTENbHBIA 1IEHTpP; KOMIBIOTEpHBIH Kitacc Ne4, yi1.
TOpHBIE Crasponoibckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
3aHATHA TEPHET: 12 pabouux craHuuii, Jocka MarHuTHO-mMapkepHas). [10: Windows

10 Kopmoparusras 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabouyMx CTAaHIMA U CEPBEPOB:
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http://www.elibrary.ru)/

Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

['pynmo-
Bble  (MH-
TUBUTY-
aJbHbIC)
KOHCYJIb-
Taluu

NHpopManimoHHO-BBIUMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIM Kiacc N4, yir.
CraBpomonbekas, 149 (Mynbrumenuiinas sadoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHumuii, 10CKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii wioc 2016;
AHTUBHpYCHasi 3amuTa (QuU3MYecKux pabouyMx CTaHUUA U  CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymuii
KOHTpOJIb,
MIPOMEXKY-
TOYHas at-
TecTanus

WHpopMannOHHO-BBIYACIUTENbHBIA IEHTpP; KOMIBIOTEPHBINA Kitacc Ne4, yi.
Crasponosbckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
TEPHET: 12 pabouux cTaHuui, J0cka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (QU3HYECKHX pabo4yMx CTAaHIMKA UM  CEPBEPOB:
Kaspersky Endpoint Security mis 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTos-
TeJIbHAS
paboTta

Aynuropus nekuuonHoro tuma (aya.204), yn. CraBpomnonbckas, 149, ocha-
IIEHHAas MIPE3eHTALMOHHON TexHuKol (MynbTuMenuitHas nabopaTopus ¢ Bbl-
xogom B MIHTEPHET: 13 paboumx cranuuii ¢ rpaduxoii Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
na, 10 KOMIBIOTEPHBIX CTOJOB, | CTON IUIsi cepBepa) U COOTBETCTBYIOIIUM
nporpamMmMmHubiM obecniedenueM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. AntuBupycHas 3ammra (GU3NYEeCKHX pabouux CTaHUUN U
cepsepoB: Kaspersky Endpoint Security mis 6usneca - Crangaptabiii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha padouyto nporpammy aucturuinnbl «MHbopmaruka u I'MC B sxkoi0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaIPaBJIEHHOCTH (TIPO(HIIB): T€OIKOIOTHUS

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«IKOJIOTHSI ¥ IPUPOIOTIOTH30BAHUEY.

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pPe€3yJIbTaTe OCBOEHHUS IUCIUIUIMHBI, a MUMEHHO, OOIIENnpopecCHOHAIBHYIO
kommerennuio OIMK-9.

OO6pazoBaresibHbIE TEXHOJOTUM MPEANOIaratoT 00s3aTeibHOE MPUMEHEHUE
KOMIIBIOTEPHBIX J1a0OPATOPHBIX MPAKTUKYMOB 10 pa3jiesiaM TUCIUIUIUHEI.

B conepskanuu TUCHUTUIMHBL 8 pa3iesioB: MATh U3 HUX U3Y4YalOTCS B UETBEPTOM
ceMecTpe, v Tpu — B 1AToM. OHU pacCMaTPUBAIOT KaK OOIIETEOPETHUECKUE BOIIPOCHI,
TaK ¥ TEXHOJIOTHIO PA0OThI C KOHKPETHBIMU NIPUKJIATHBIMU ITPOrPAMMaMHU.

B PIIJI conmepxkaTcsi mpuUMEpHBIE BOIMPOCH! JUIsl CAMOCTOATENBbHON pabOThl U
CaMOKOHTPOJISI, @ TAK)KE€ KOHTPOJIbHBIEC BOMPOCHI (J1J1s1 3a4eTa U IK3aMEHA).

Cnucok auTepaTypbl COJIEPKUT IEYATHBIE W3/IAaHHS, DJIEKTPOHHBIE PECYpPCHI
(pecypcet DBC), agpeca MOJIE3HBIX B U3YUYEHUN TUCHUIUIMHBI CAaHTOB. ABTOP OIMCHI-
BaeT MaTepUaIbHO-TEXHUYECKOE 00eCreYeHne Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
KBaMpuKaIus (CTeNeHb) BHITYCKHUKA — OaKaaaBp
HaIPaBJICHHOCTH (MPOUITH): TEOIKOTIOTHS

Peunensupyemas mporpaMma COCTaBJI€HAa B COOTBETCTBUH C DeaepalbHbIM
['ocynapcTBeHHBIM 00pa30BaTENbHBIM CTAHJIAPTOM BBICIIETO O00Opa3oBaHUSl IO
HamnpasyeHuto 05.03.06 — «Dkosorus 1 NpupoOAONOIL30BAHUE.

[Iporpamma coAep>KUT NepeYeHb KOMIETEHIINMI, (QOPMUPYEMBIX B pe3yJbTatTe
ocBoenus nucuuruinabl — OITK-9.

CopepxaHre ydeOHON JUCUMILIMHBI TPEANOJaraeT CIEAYIOIINE pa3/ielibl:
1. UudopmaTtuka B cucteme Hayk U uH(popmanus. 2. AnmnapatHas U OporpamMmHas
nojiepkka MHGOPMAIIMOHHBIX TeXHOJOTUHA. CHCTEMHOE U MPUKIAJAHOE MPOrpaMM-
Hoe obOecreuenne (I10). 3. Pabora ¢ TekcToBBIM pemakropom MSWord.
4. Tlpeszentarmonnas rpaduka. 5. OcnoBublie oHstust ['C. 6. PaGoTta ¢ penakropom
anekTpoHHbIX Tabnui MSExcel. TexHonorus aBToMaru3anuu BerauciaeHui. 7. Beog,
XpaHeHne U rpaduyeckas Buzyanuzanus uHpopmamum B [UC. 8. THUC-
KapTorpadupoBaHuE B IKOJOTUU U IPUPOAOIIOIH30BAHUU.

B nporpamme npuBeseHbl GOpMbI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH: BOMPO-
Chl JUIsI YCTHOTO OMpoOca, JIabopaTopHbie padOThl. ABTOp OTMedaeT 00S3aTEIbHOE
MPUMEHEHNE KOMITBIOTEPHBIX JIA0OPAaTOPHBIX MPAaKTUKyMOB. [Iporpamma comepxkut
OKOJIO CEeMHJIECATH BOMPOCOB JJIsi CAMOCTOSITEIILHOM PabOThl U CAMOKOHTPOJIS CTY-
J€HTOB, W ABaJIIaTh IECTh BOMPOCOB ISl 3a4€Ta U TPUJLATH ABA SK3aMEHAIIMOHHBIX
BOIpOCA.

B cnucke nurepaTypsl 6 HauMeHOBaHUM y4eOHbIX NocoOuil. MaTepuaibHO-
TEXHUYECKOE 00eCreueHrne AUCIUIUINHBI — MaKeThl MPUKIAIHBIX POrpaMM KOMITa-
auu Microsoft: Word, Excel, PowerPoint.

PaGouass mporpamma (PIIJ]) pexomenmyercs sl UCHOJIB30BaHUS B y4eOHOM
polecce.

Haganeauk OKO

Hmutperko M.C.
AO "CesKapTHUCH3"




