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1. Hean u 3a1a44 M3y4eHUs JUCHUILTHHBI
1.1 leab AUCUUIIAHBI

Heasavmu ocBoenus yueOHo nucturunnbl «apopmatuka u IT'UC B sxonoruu
Y MPUPOJIONOJIB30BAHUU» ABIISIETCS (DOPMUPOBAHHUE y CTYIEHTOB COBPEMEHHOW MH-
(opMallMOHHOM KYJbTYpBbl; O0y4YeHHE METO/IaM pabOThl C HauboJee pacnpoOCTPaHEH-
HBIMM OIIEPAllMOHHBIMHA CHCTEMaMH U IIPUKJIAJAHBIMHU IIPOrpaMMaMU; HU3y4YEHHUE CO-
BpEMEHHBIX TexHoJoruil padotsl ¢ IIK; oOyueHue CTyJeHTOB MCIOJIB30BAHUIO KOM-
NBIOTEPHBIX TEXHOJIOIMI IIPU BBIIOJHEHNN TEOPETUYECKUX, SKCIIEPUMEHTAJIBHBIX 3a-
7a4 BO BpeMsi OOYUYEHHS U B MOCIEIYIONIeH MPaKTHUYECKON NeATeIbHOCTH, U3yUCHHE
ocHOB Teopur reonHdopmanmonssix cucreMm (I'MC), Bkirovaromumx crnocoObl, METO-
IIbl M aJITOPUTMBI cOOpa, 00paOOTKM U XPAaHEHHUS B 3TUX CUCTEMAX MPOCTPAHCTBEHHO
pacripeneneHHol W arpuOyTuBHOW uHMOpManmu, Takxke mnpumeHenue [HUC-
TEXHOJIOTHI B 3KOJIOTUH U MTPUPOJONOIb30BAHNH.

1.2 3agaun TUCHUIIJINHBI

3agaum Kypca: OBIAJIEHUE KOMIBIOTEPOM Ha I0JIb30BATEIBLCKOM YPOBHE,
yMmMeHue pabortarh ¢ omnepanuoHHon cuctemoir WINDOWS u nmpukmaiHbIMU Mpo-
rpaMmamMu (TeKCTOBBIM mpoueccopoM MS Word; TabmuunbiM mnporeccopom MS
Excel; mporpammoii paspabotku mnpeseHtanuii MS PowerPoint), 3HakOMCTBO ¢
HAIpPAaBJICHUSIMU Pa3BUTHUS T€OMH(GOPMALMOHHBIX CUCTEM; (POPMHUPOBAHUE TEOPETH-
YECKUX OCHOB U MPAKTUYECKUX HABHIKOB PAaOOTHI C MPOCTPAHCTBEHHON MH(OpMAIIH-
eil.

1.3 MecTo AUCHUILIUHBI B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

JlaHHas TUCHMIUIMHA OTHOCHUTCS K 0a30Boit yactu bimoka b1. Buenpenue Ho-
BBIX MH(OPMAIIMOHHBIX TEXHOJIOTHI BO BCe chpephl COBPEMEHHOM JKM3HU MPHUBEIIO K
TOMY, 4T0 ymMeHue padotath ¢ 1K sBiasercs HeoOXoauMbIM aTprOyTOM Ipodeccruo-
HaJIbHOW JIESITEIIFHOCTH JIF000T0 CIEIIUAINCTa M BO MHOTOM OIPEEiseT YPOBEHb €ro
BOCTPEOOBAaHHOCTH B OOLIECTBE, a KyJbTypa OOLICHHUS C KOMIBIOTEPOM CTAHOBHUTCS
4acThIO0 OOIIEH KyJIbTyphl ueloBeka. J[Ji1 OCBOCHUS AUCIUIUIMHBI CTYJICHT JOJHKCH
UMeTh 0a30BbIC 3HAHUS M0 MaTeMaTuke u mHpopMartuke. [lomydeHHbIE B pe3ynbpTaTe
W3YYCHUS TUCIUILIMHBI 3HAHMSI, YMEHUS W HABBIKH ITO3BOJIAT 0OJICE YCIICIITHO OCBOUTH
TaKye TUCIUTUTIHBI KaK: METOBI 00pa0OTKU pe3yIbTaTOB UCCIICTOBAHUS.



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJbTATOB 00Y4YeHHUs 1O AUCHUIIMHE, CO-
OTHECEHHBIX € IVIAHMPYEMBbIMHU Pe3yJIbTaTAMM OCBOCHHUS 00pa30BaTeJIbHOM MPO-

rpamMMblI
No | Unpnekc ColepKaHHe KOMICTCHIH B pesynbrare uzyuenust yueOHON AUCHUTIIIMHBI
LI | KOMIIE- . 00yYaromuecs T0JKHbBI
(v € gacTm)
.| Tenuumn 3HaTh yMeTh BJIA/IETh
1. | OIIK- | cnocoGHOCTBIO peumars | TEOpETUYECKUE | IPUMEHATH  TEO- | HaBBIKAMU
9 CTaHJapTHbIE 3aJaud TPO- | OCHOBBI U MOHS- | pETUYECKUE 3HA- | pabOThl  C
(beccruoHanbHON AeATeNbHO- | THSI WH(POpPMa- | HUS MPH PEIICHUH | BHIYUCIIH-
CTH Ha OCHOBE MHGOpMAIU- | TUKM U TEOMH- | MPAKTHUYECKHUX TeIbHOU
OHHOU u Oubnmorpaduue- | GopMAIMOHHBIX | 3a/1a4 B DKOJIOTH- | TEXHUKOU,
CKOI KyJIbTYphI C PUMEHE- | TEeXHOJOTHUH, YECKOM JesiTelNb- | MPUKIal-
HUEM MH(POPMALIMOHHO- | BO3MOXXHOCTH U | HOCTH, UCHOJB3Yys | HBIMU IIPO-
KOMMYHHUKAIIUOHHBIX  T€X- | MPUHIUIBI HC- | BO3BMOXXHOCTH IrpaMMHBIMH
HOJIOTUH U C yYETOM OCHOB- | MOJIb30BaHUS BBIUMCIIUTEIBHON | CpeacTBa-
HbIX TpeOoBaHUM MH(pOpPMa- | COBPEMEHHOMN TEXHUKH U TMIPO- | MU.
LIUOHHOM 0€30MacHOCTH KOMITBIOTEPHOM | rpaMMHOTO o00Oec-
TEXHHUKHU NEYCHUS.

2. CTpyKTYpa U coJep:kaHue TUCHUILINHBI

2.1 PacnipenesieHue TPy10€MKOCTH IMCHMILVIMHBI 10 BHAaM padoT

OOmmas TpyA0éMKOCTh JUCIUILIMHBI COCTABISIET 5 3auemnvix edunuy (180 uacos), nx
pacmpeneneHue mo BuaaM padoT MpeCTaBICHO B TaOIUIIE.

CemecTpbl
But yuebHo# paboThI Beero

4acoB 4 5
Konrakrnas pa6ora, B TOM 4HcIIe: 90,6 50,3 40,3
AyAuTOpHBIE 3aHATHSA (BCEro): 84 48 36
3aHATHUS JIEKIUOHHOTO THIIA 12 12 -
JlabGoparopHbie 3aHATHS 72 36 36
3aHATHS CEMUHAPCKOTO THUTIA (CEMHUHAPHI, MPAKTHYECKHUE 3aHS- i i i
THSI)
Nuas koHTaKTHas padora:
KonTtposns camocrositensHoit padots! (KCP) 6 2 4
ITpomesxyrounas arrecranus (MKP) 0,6 0,3 0,3
CamocrosiTe1bHasi padoTa (Bcero): 62,4 21,7 40,7
Kypcosas paboma - - -
IIpopabomxka yuebHoeo (meopemuuecko2o) mamepuana 25 10 15
Buinonnenue unousuoyanvhvix 3a0anuii (nodcomoska cooouye- 30 10 20
HUll, npe3eHmayuii)
Peghepam - - -
[ToaroToBka K TEKyIieMy KOHTPOJIIO 7.4 1,7 5,7
KonTpoJis:




IToaroroBka K ’K3amMeHy 27 - 27
OO01mas Tpy10eMKOCTh qgac. 180 12 108
B TOM 4YUCJI€ KOHTaAKTHas 6,6 2,3 4,3
padora
3a4. e[ 5 2 3
2.2 CTpyKTYpa IUCHUILIUHBI:
Tadomuna 2.2.1
KonnuectBo yacos
No Camo-
CTOsI-
pasz- HaumenoBanue pasienon Bce | AynurtopHnas pabota TeILHAS
nena ro
pabota
JI 113 JIP
1 2 3 4 5 6 7
NudopmaTuka B cuctemMe HayK U MH-
1 4 2 - 2
dbopmanus
ArnmapaTHas ¥ IporpaMMHasi oJJepiKKa
5 MH(OPMALIMOHHBIX TexHOIorui. Cu- 14 5 i 8
CTEMHOE U MPHUKJIIATHOE POrPaAMMHOE
obecnieuenue (I10)
3 Pabora ¢ TekcToBBIM pegakTopoM MS 38 ) i 30 8
Word
4 HpefseHTauI/IOHHa;I rpaduxa (MS Power 9.7 ] i 6 37
Point)
5 | OcHosnble nonstust [ UC 4 4 - -
HUTOT'O B 4 cemecTpe 12 ) 36 21,7
PaGota ¢ penakTopoMm 3JIEKTPOHHBIX
6 tabmu MS Excel. Texaonorus aBroma- | 40,7 - - 24 16,7
THU3aI[M1 BBIYUCIICHUIN
BBon, xpanenue u rpadudeckasi Bu3ya-
7 18 - 6 12
muzanys uadopmanuu B [UC
8 ['NC-kapTorpadupoBanne B 3KOJIOTHH U 18 i 5 12
MPUPOJIONOJIb30BAHUN
HUTOI'O B 5 cemecTpe - 36 40,7
HUTOI'O no gucuunjinHe 12 72 62,4




2.3 Conep:kaHue pa3iejoB IUCHHUIIMHBI

2.3.1 3aHgaTHA JEeKIMOHHOT0 THIIA

No ®dopma

pa3 | Haumenosanue Tery”

Te- pasnena ConepmaHI/Ie pasaciia mero

1a KOH-

TPOJISt

1 |2 3 4

1 | Brenenue. Omnpenenenue, NpeaMeT M3yYEHUS U pas3lienbl WH- | Y
Nudopmatuka | bopmatuku. Madopmanms u ee cBoiicTa.

B CUCTEME
HAyK W WH-
dbopmarius.

2 | Ammapatnas u | OcnoBubie  yctpoiictBa IIK.  Ilepudepuitnsie | Y
IIpOTrpaMMHasl | YCTPOMCTBA BBOJA-BbIBOJA. OIEepallMOHHBIE CHCTE-
OJIICPIKKA mbl (OC) MS Windows. Hactpotiika pabouero crouia.
uHpopmanu- | OCHOBHBIC MTpueMbI paboThl C o0bekTamMu MS Win-
OHHBIX TEXHO- | dOWS: coxpaHEHHE, KOIUpPOBaHHE, IMEepPEeMEIICHHE,
JIOTHM. Cu- | nepenmeHoOBaHnEe W T.1. MHOTOOKOHHBIA HWHTEpP-
CTEMHOE u | peiic. OcHOBHBIE AEMEHTHI UHTEpPeiica. Ypasis-
npukinagnoe | romue nporpammel Windows: TlpoBoanuk, Moid
nporpaMMHoe | KoMmbtotep, [lanens ynpasnenus. OOMeH JaHHBIMU
obecrieuenue | B cpeae Windows. CBsi3biBaHME U BHEIPEHUE 00b-
(ITO).  Cere- | ekroB — OLE-rexnonorun. CraHgapTHBIE IPOrpaM-

BbIe TeXHONO- | M MS Windows. Pabora ¢ rpadguueckum penakro-
U pom Paint, briokHoTOoM, Kamekynstopom. Co3nanue
apxuBOB, paboTta ¢ apxuBaMu. JIOKanbHBIE W TIIO-
OaJIbHBIE CETH
3 | OcHOBHBIE ['eonndopmaTuka — Hayka, TEXHOJOTHUS, POU3BOJI- | Y

noagatus [ UC

cTBO. ['eomH(MOpMAIIMOHHBIC CUCTEMBI, UX OTIUYHE
oT npyrux uHbopmarmoHHbx cucteM. Cdepsl mpu-
menenus ['MIC. Knaccudukanus, QyHKITUN U CTPYK-
typa [ C.

[Tpumeuanue: T — rectupoBanue, P — Hanucanue pedepara, Y — ycTHbIi onpoc, KP
— KOHTpOJIbHas paboTa, JIP — maboparopnas paborta

2.3.2 3aHATHA CEMHUHAPCKOI0 THIA — HEe MPeAyCMOTPEeHbI

2.3.3 JlaGopaTopHble 3aHITHUSA

Hanmenosanue dopma TeKyIero
Ne HanmenoBanue 1a00paTopHBIX paboT P
paszzuena KOHTPOJIS
1 2 3 4




4 cemecTp
dopmarupoBaHUe CHMBOJIOB U ab3a1ieB
Pabota ¢ Tabnmuuamu
Pabota ¢ rpadmyeckumMu 0ObEKTaMU
Pabota ¢ TeKCTOBLIM Coznanue ypaBHeHUH U popmyi JP.V.T
penakropom MS Word 7T
Coznanue v pelakTUpOBaHKE JUarpamm
Beruucnenus B tadbmauiax Word
dopMatupoBaHuE JOKYMEHTa B IIEJIOM
[IpesenTtanmonnas rpa- (Co3ganue u HaCTpoiika npesentanuu MS
. . JP, Y
duka (MS Power Point)|Power Point
S cemecTp
CtpyKTypa KHUTH. Apecanus sueek.
Mapxkep aBTO3anOTHEHUS
PaGota ¢ nucramu, cTpokamMu U CTOJIOIIAMU
AIIEKTPOHHOMN TaOJIHIIBI
Pabora ¢ pegakTopom |3anonHEeHHE TaOIUIBI TOCTOSHHBIMU
SJIEKTPOHHBIX TAOJMII |AAHHBIMU U (popMyIamMu
MS Excel. TexHomnorus |BeauciaeHne ¢ TOMOIIBIO ()yHKITH JP,V, T
ABTOMATH3AIMH BHIYHC-
. [TocTpoenue auarpamm
JICHUH
CoptupoBka u QuiibTpanus (BbIOOpKa)
JTAHHBIX
CrpykrypupoBanue Tadnui. CBOIHBIE
TaOJINIIEI
BBona, xpanenue u Pabora ¢ arpubyTHUBHOI TabnuIIeH:
Fpa(pnquKaﬂ BHU3ya- |3allOJHEHHE, PEIaKTHPOBAHUE P
nu3anus nHGopMa- | TPOCTPAHCTBEHHBIX JIAHHBIX,
iu B TUC KJIacCU(pUKaLKs, TOJ00P LIKAJIBI
I'ncC- Cozpmanue KapT KOJIOTHUECKOU CUTYaIlun
KapTOFpa(l)I/IPOBaHI/IC (HO MpeaoCTaBJICHHBIM ,[[aHHBIM) P
B DKOJIOTUU U IIPUPO-
JIOTIOJIb30BAHUU

2.3.3 IlpumepHasi TemaTnka pedepaToB — He NMPeTyCMOTPEHbBI

2.4 TlepeyeHb Y4eOHO-METOAUYECKOr0 OOecmevYeHHs IS CaMOCTOSITe/b-
HOIl padoThI 00Y4AKIIMXCS MO JUCHMUILJIMHE

[TepedyeHn yueOHO-METOIUIECKOTO 00ECTICUSHUS TUCIIH-

HaunmenoBauue o
TUTHHBI TIO BBITIOTHEHUIO CAMOCTOATEIHHON PabOThI
paszaena
2 3
AmmapatHasi ¥ MporpaMMHast Meroauueckue yKazaHHMs II0 OpPTaHU3ALMHM CaMOCTOSTEIbHOU

MoAJIepKKa MHPOPMAIIMOHHBIX  [paboThl mo muctuiminae «Muabopmaruka u ['MC B skonorun u
TexHoJoruii. CHCTEMHOE ¥ IIPU- [TPUPOJIOTIONB30BAHUNY, YTBEPKICHHBIC HA 3aCCNaHUU Kadeapsl
KJIaJHOE MPOrpaMMHOe obectie-  |reomH(popMaTuku npotokoia Nel0 ot 2.06.2017 r.

yenwne (I10)

PabGora ¢ TeKCTOBEIM PEOAAKTOPOM qu6HO-MCTO):[I/I‘{eCKI/Ie YKazaHusa [Jid BBIIIOJIHCHUSA na60paTop—

7



MS Word

HbIX pabor mo mucuurumHe «MHOpMaTHKa», yTBEpKICHHBIC
kadeapoi reonHbpopmaTrky, mpoTokod Nel(0 ot 2.06.2017 r.
MeTomuueckne yKa3aHWsS [0 OpraHH3aIlMM CaMOCTOSTEIbHON
pabotel o auctuiuinHe «Mupopmaruka u TUC B skonoruu u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3acelaHun Kadeapsl
reonHpopMaTuky mpoTokod Nel0 ot 2.06.2017 r.

[Ipe3enTannonnas rpaduka (MS
Power Point)

Meromuueckne yKa3aHHUs [0 OpraHW3aIlMM CaMOCTOSTEIbHON
pabotel o auctuiuivHe «Mupopmaruka u TUC B skonoruu u
MPHUPOAOTIOIB30BAHIIY», YTBEPKIACHHBIC HA 3aceNaHun Kadeapsl
reonHpopMaTuky mpoTokod Nel0 ot 2.06.2017 r.
Y4eOHO-METOIUUECKHE yKa3aHUs IS BBITIOJHEHHS JabopaTop-
HBIX paboT mo mucnuiuinHe «MH(MoOpMaTHKa», yTBEpPIKICHHBIC
kadeapoii reonHbopmatrku, mpoTokoa Nel(0 ot 2.06.2017 r.

PaboTa ¢ peakTopoM 3JIeKTPOH-
HbIX Tabuun MS Excel. Texno-
JIOTHsI aBTOMATU3ALUH BBIYUCIIE-
HUN

VY4eOHO-MeToANYEeCKHE YKa3aHUs [ BBHIOTHEHUST JabopaTop-
HBIX paboT mo mucuuruinHe «H(MOpMaTHKa», yTBEPKICHHBIC
kadenpoit reonrdopmaruku, mpotokon NelO ot 2.06.2017 r.
Meroauueckue yKazaHHs IO OPraHU3ALHMH CaMOCTOSITEIbHOU
pabotel o auctuiuinie «Mudpopmaruka u TUC B skonoruu u
MIPUPOAOIOIb30BAHIMY, YTBEPKICHHBIEC HA 3acelaHuu Kadeapsl
reonH(popMaTiKu poTokos Nel( ot 2.06.2017 T.

OcHosusble nougtus [ IC

MeTtonuueckue yKazaHUs O OPTraHU3aLMUU CAMOCTOSTEILHOU
pabotel o auctuiuinie «Mudopmaruka u TUC B skonoruu u
MIPUPOIOTIONH30BAHINY, YTBEPKACHHBIE HA 3acelaHnu Kadeapbl
reonH(popMaTiKu poTokos Nel( ot 2.06.2017 1.

BBopa, xpanenue u rpaduieckas
BU3yanu3anus nHGopMaIu B
'c

MeTtonuueckue yka3aHus 10 OpraHu3alny CaMOCTOSITENbHON
pab6otsl o qucuuminae «Muadopmaruka u [HC B a3xomoruu u
MIPUPOIOTIOIH30BAHINY, YTBEPIKICHHBIC Ha 3aceJaHUH Ka(eIpsl
reourdopmatrku npotokod Nel0 ot 2.06.2017 r.YuebHo-
METOJINYECKHE YKA3aHUs TS BHITOTHEHUS 1ab0paTOpHBIX paboT
o muctumuinHe « HpopMaTukay, yTBEpKACHHbBIE Kadenapoi
reourdopmaTuky, nporokon Nel0 or 2.06.2017 r.

I'MC-kaprorpadupoBanue B 9K0-
JIOTYH 1 TIPHPOJIOTIONB30BAHUI

VY4eOHO-MeToAMYeCKHe YKa3aHuUs ISl BBITOJIHEHHS 1abopaTop-
HBIX pabot no auciurinae « HQopMaTHKay, yTBEpKACHHBIE
kadenpoii reonnpopmaruky, nporokos Nel0 ot 2.06.2017 r.
MeTtouueckue yka3aHus 10 OpraHu3ali cCaMOCTOSITENbHOMN
pab6oTts o quctuinae «Mudopmarnka u [MC B s3xosoruu u
MIPUPOAOIOIB30BAHIMY, YTBEPKACHHbBIE HA 3aceaHnu Kadeapsl
reonrdopmaTturu npotokod Nel0 ot 2.06.2017 .

Y4eOHO-MeTOAMUECKHE MAaTePHAIIbI Al CAMOCTOATEIHHONW pabOThl O0yUaAIONUXCS U3 YUCIIa
WHBAJINAJIOB U JIMI] C OTPAaHMYCHHBIMIA BO3MOXKHOCTSIMU 3710poBhsi (OB3) mpenocrasnstorest B Ghop-
Max, aJanTHPOBAHHBIX K OTPAaHUYCHHSIM UX 37J0POBbS  BOCIIPHUIITHS HH(DOPMAIIUHU:

Jns man ¢ HapyIeHussMH 3peHUS:

—B TMIEYATHOH (opMe YBETUUCHHBIM MIPUPTOM,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jnst a1l ¢ HapyIeHUsAMH cllyXa:

— B TIe4aTHOM opme.

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

s man ¢ HapyImeHnssMH OITOPHO-JBUTaTEIBHOTO anmapara:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.



3. O6pa3oBare/ibHbIE TEXHOJIOTHHI

Jnsa peanuzanus KOMIIETEHTHOCTHOIO IOAXO0JA IPEAYCMAaTpUBAETCS MCIOJIb30BAaHUE B
yu4eOHOM Ipollecce aKTUBHBIX M MHTEPAKTUBHBIX (DOPM NPOBEIECHUS ayIUTOPHBIX M BHEAYAUTOP-
HBIX 3aHATUH C LENbI0 (HOPMUPOBAHUS U PA3BUTHUS MPO(PECCHOHATBHBIX HABBIKOB 00YJaIOIIUXCS.

B npouecce npenosaBaHus NpUMEHSIOTCS 00pa30BaTEIbHbIE TEXHOJIOTHH Pa3BUTUS KPUTH-
yeckoro MpinuieHus. OO0s3aTeNbHbl KOMITBIOTEPHBIE JIAOOPATOPHBIE MPAKTUKYMBI IO pasjesiaM
JUCLUIUIAHBL.

B yueOHOM mporecce Hapsily ¢ TpaAULMOHHBIMH O00pa30BaTEbHBIMU TEXHOJOTHSIMHU HC-
[OJIb3YIOTCA TEMaTHYeCKUEe IMpEe3eHTALuH, JEeKIUU-0eceabl U MPOEeKTHoe oOyueHue (MccienoBa-
TEIbCKUM MPOEKT).

JUis i ¢ orpaHUYEeHHBIMU BO3MOXKHOCTSAMH 370POBBS IIPEAYCMOTPEHA OpraHu3anus KOH-
CyJbTALMM ¢ UCIOJBb30BAaHUEM JIEKTPOHHOM MOYTHI.

4. OueHoYHbIe cpelcTBA JJIA TEKYIIero KOHTPOJIs yCIeBaeMOCTH M NPOMEeKYTOYHOM
arrecTaluu

4.1 ®oHJ OLIEHOYHBIX CPEICTB /ISl POBeAeHNs TEKYIIeH aTTecTaluu
IIpumepHBIe BONPOCHI VISl CAMOCTOSATEIBbHOI padoThI (YCTHOTO OIPOCA)

Paboma ¢ mexcmosvim pedakmopom MS Word

1.  Tlepeuncnute aTpuOyTHl hopMaTa CHMBOIIA/ad3ama u CrocoObI yrpaBieHus (popMaToM.

2. Kak mMoxHO konupoBath popmar ab3aua? IloscHuTe, Kak UCHOIb30BATh KHONKY Pop-
mam no oopazyy?

3. Kak usmeHuTh UHTEpBaI MEXAY ad3anamu?

4.  Kak 3anpeTutb aBTOMaTHYECKYIO paCCTaHOBKY IIEPEHOCOB CJIOB B BBIJIEJICHHOM a03atie?

5. Yro Takoe Tabimna? Kakue cnocoOsl co3nanus tadbaul Bam nzsectHs!?

7. Kakwe omepaiuu MOXKHO OCYIIECTBIIATH ¢ Tabiuiei B mporpamme \Word?

9.  Kak u3MeHHTH BBIPaBHHBAaHHUE TEKCTA B UCHKe?

10. Kaxum o6pa3oM MOXKHO TeKCT mpeoOpa3oBaTh B TaOIUIy U HA000pOT?

11. Kak u3MeHHUTb HallpaBJI€HHUE TEKCTa B siuelke?

12. Kaxoe nosjoxeHHe OTHOCUTENILHO TEKCTa MOXKET 3aHMMAaTh WIIIIOCTpAIMs, KaK ero u3-
MEHHUTH?

13. Kakue omepanuu MOXHO BBINOJHHUTH C Ipa)U4eCKUMH OOBEKTaMH U PUCYHKAMH B
Word?

14. Kak npousBectd BcTaBKy hopmyinbl B qokymeHT MS Word? MoxHO 711 IPOU3BOINTH
BBIYHCIICHHSI C TIOMOIIBIO peakTopa hopmyn?

15. Kak npousBecTu BCTaBKy AuarpaMMbl B TEKCTOBBIH TokyMeHT? UTo Takoe Auarpamma?

16. Kakwue cymecTByIOT THIIBI U BUABI quarpaMm? Kak oTpenakTHpoBaTh quarpamMmy?

17. Kak onpenenuts agpec sueiiku tabmauubl Word? Uto Ha3bIBaeTcsl 1Mana3oHOM sueek?
Kak ero 3anucars?

18. Kakwue kiro4yeBble cI0Ba UCTIONB3YIOTCS JUIS CCBIIKU Ha OJIOK siueek?

19. UYro Takoe omepaTopbl cpaBHEHUs U CBs3H? J1J1sl 4ero oHU ciyxar?

20. Jlns gero ciyxat BcTpoeHHble ¢pyHkunn Word? [lepeuncianre OCHOBHbIE U3 HUX.

21. Yo TaKoe KOJOHTHUTYI, KaK CO3/1aTh KOJOHTHTYJIbI?

22. Kak coznate cHocky? Kakue Tumnbsl cHOCOK Bam n3BecTHBI?

23. JInist 9ero MCIob3YIOTCS MIEPEKPECTHBIE CCHUTKH?

24.Kak ocyuiecTBUTh (OPMUPOBAaHUE OTIaBiIeHUs aBToMarndeckn? Kak co3gare criucok ui-
JrocTpanun?

Paboma c peoakmopom rnexkmponnsvix maoauy MS Excel. Texnonozua asmomamuszayuu
6bIUUCTICHUTL



25. B kakux cepax AeATeNIbHOCTH MPUMEHSIOTCS IIEKTPOHHbBIE TaOIUIIbI?

26. Yrto mpencraBiseT coboi cTpykrypa Tabaumbl EXcel? KakoBel OCHOBHBIC 3JIEMEHTHI
okHa nporpammsl Excel u ux pyHkumnonansHoe Ha3HaueHHE?

27. Yro Takoe anpec sueiiku? Kakue cTuimm aapecanni BaM U3BECTHBI?

28. Uro HazwiBaeTcs O1okoM (manazoHoMm) siaeek? KakoBel pyHKIIMM Mapkepa aBTO3aro-
Henus? [IpuBeaure npumMepsl.

29. Kak u3MeHHUTh MMPHHY CTOJO0LA U BBICOTY cTpoku? Kak ymanuth wim 100aBUTH CTPO-
Ky, cTOJOeI?

30. Kakwue onepanuu MOXHO BBIIOJHATH ¢ pabounmu uctamu Excel?

31. Yto Bxoaut B moHAtue «popmart sueiiku»? [IpuBeaure npumepsl pa3nuyuHbix Gopma-
TOB.

32. KaxoBbl mpaBwiia BBoJIa U peaakTupoBanus hopmyn B Excel?

33. Kak 3anuceiBatoTcsi aOCOIIOTHBIE, OTHOCUTENIFHBIE M CMEIIaHHbIE afpeca syeek? B ka-
KHX CIIydasx He0OXOIMMO UCIIONIB30BaTh a0COMIOTHBIE ajipeca siueek?

34. Kakwue cpencrsa Excel npennaznadenst ans BBoga ¢pyHkunid? KakoBbel OCHOBHBIE KaTe-
ropun ynkuuii Excel? Kak x Hum o6partutbcs?

35. U3 kakux snemeHToB coctont pynkmus B Excel? Uem pynkuus B Excel npuanmmmans-
HO OTJIMYAeTCs OT PopMyIbI?

36. Uro Takoe cHHTaKcHC (QYHKIMH?

37. Kakue Tumnbl apryMeHTOB ()YHKIIUU BaM U3BECTHBI?

38. Kaxossl apryments! ¢pynkmun ECJIN?

39. Yo Takoe muarpamma? Kakue cpeacrsa ucnosb3yrores B MS Excel 2007 mis moctpoe-
HUS M PeIaKTUPOBAHUS JHArpaMm?

40. Kakue BaM U3BECTHBI TUIIBI U BUJIBI quarpamm? Kak u3MEHUTH THI TUarpaMMbl?

41. Kak oTpenakTupoBaTh Ha JuarpaMMe Ha3BaHUE IMarpaMMbl, Ha3BaHUs Ocel, JIereHay?

42. Kakoe npeoOpazoBaHHe MPOUCXOIUT CO CIIUCKOM B mpolecce copTupoBku? Kakue Tu-
Il COPTUPOBKH CYIIECTBYIOT?

43. Jlna xakux Lened M Kak Hcroib3dyercs aBTopuiabTp? UYTo Takoe MOJIb30BaTEIbCKHMA
¢unbTp?

44, Kakue CylecTBYIOT 3HAaKM MOJCTaHOBKHU? [y yero oHu ucnonb3yrorcs? [Ipusenute
TIPUMEDHI.

45. Kak BBINOJIHUTH (UIBTPALMIO JIAHHBIX C MOMOUIBIO pacuipeHHoro ¢guiabtpa? Kakue
TUTTBI KPUTEPHUEB UCTIONIB3YIOTCS B PACIIUPEHHOM (PruibTpe?

46. OObBACHUTE CYTh MOHATHS «MHOXXECTBEHHBIN KpHuTepHii». KakoBbl nmpaBuia gopmupo-
BaHUSI MHO)KECTBEHHOTO KpUTEPHs?

47. KaxoBbl paBuia pOpMHUPOBaHUS TMaa30Ha YCIOBHUM B paclIMpeHHOM GuibTpe?

48. Kakme cpencTBa IMO3BOJISIOT OCYIIECTBISITH aBTOMATHYECKOE TOABEIICHUE HWTOTOB B
anekTpoHHOH Tabnuue? Kakue QyHKIMM 11 3TOT0 UCIIONIB3YIOTCA?

49. B xakux CIIyJasx IeJIeCO00pa3HO CO3AaHUE CTPYKTYPhI JICKTPOHHOM TaOIHIIBI?

50. Kakwue ciocoObl co3/1aHUsI CTPYKTYPHI TaOIUIIBI BaM U3BECTHBI?

51. KakoBbI 371€MEHTBI CTPYKTYPBI 2JIEKTPOHHOMN TaOIUI[bI?

52. Jlns xakux tabmui Excel BO3MOXXKHO MPUMEHEHHE aBTOMAaTHYECKOTO croco0a co3iaHus
CTPYKTYpHI?

53. Yro Takoe cBojHas Tabnuma Excel? Kak ee co3nats?

Ilpezenmayuonnasn cpagpuxa (MS Power Point)

54. Jlns xakux mpakTHYECKHX 337a4 ucnonb3yercs MS Power Point?

55. Kakue >¢pdexTsl ucnonp3yroTcs B JaHHOW MporpamMMe Ui KOHIEHTPAIlMd BHUMaHHMS
CIyIIaTeneun?

56. Pacckaxute 00 a¢dexrax aHuManuu 1 3ppexTax nepexoaa cuaiios.

57. B0O3MOXHO 71 MPUMEHHUTH Pa3HbIe CTHIIM OPOPMIICHHUS K OTIEIbHBIM chaiigam? Kakum
obpazom?
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58. Kakwue pexumbl yIpaBieHHs TOKa30M cllaiii-(huiabMa BaM U3BECTHBI?

Annapamnan u npopammuan nooddeprcka ungpopmayuonnvix mexuonocui. Cucmemnoe

u npukiaonoe npozpammnoe ovecneuenue (I110)

59. KakoBa ponps ammapatypel (HardWare) u mporpammuoro obecneuenus (SoftWare)
KoMIbroTepa?

60. IlepeuncnuTe riIaBHBIC YCTPOKWCTBA KOMIIBIOTEPA.

61. OnumuTe GyHKIIUH MaMSITH B IPOIECCOopa.

62. HazoBwute nBe OCHOBHBIC YacTu mporieccopa. KakoBo ux HazHaueHue?

Ocnognvie nonamus I'HC

63. Uro Takoe reonHpopmaTuka?

64. Kakossl ¢pynkmuu ['TMC?

65. JlaiiTe onpeneneHne SKOUHPOPMATHUKH.

66. Kakosa crpykrypa TC?

67. JaiiTe onpeseicHHe NOHATUS «HHPOPMAIMOHHAS CUCTEMAY.
68. Uewm ommuarorcs 'MIC ot apyrux nHPOPMALMOHHBIX CHCTEM?

4.2 ®oHJ OLIEHOYHBIX CPEJACTB ISl IPOBEACHUS MPOMEKYTOYHOM ATTeCTALMHU

[IpumepHbIe BONPOCHI A5 POBeAeHNUs MPOMEKYTOUYHOI aTTecTaluu
1. TexcroBslii penakrop Word — 3T0:
a) MpUKJIaJHas MPOrpaMMma;
0) 6a30BOE MPOrPaMMHOE OOCCIICUCHUE;
B) CEpBHCHAs MIPOrpaMma;
I') pelakTop WpUQTOB.
2. Ilox TepMuHOM "KETJb" MOHUMAIOT:
a) pa3Mmep MoJock Habopa;
0) pazmep mpudTa;
B) PacCTOSIHHE MEXAY CTPOKaMU;
') HauepTaHue mpudra.
3. lapauTypOii Ha3BIBACTCS:
a) ONTUMalIbHAS TPOTIOPIUS U3TAHMUS;
0) COBOKYITHOCTh HMIPU(PTOB OJHOTO PUCYHKA BO BCEX HAYEPTAHUSIX U KETJISX;
B) COBOKYITHOCTh 3JIEMEHTOB, U3 KOTOPBIX CTPOUTCS OYKBa;
T') PacCTOSTHUE MEXKy HUKHUM M BEPXHUM BBIHOCHBIMH JICMCHTAMHU.
4. Cnenyromas mociea0BaTeIbHOCTh JeHCTBHIA:
VCMAHOBUMb YKA3AMEb MbIUU HA NONOCE 8blOENEHUS PAOOM C MEKCHMOM,; HANXCAMmb 1e8yI0 KIasuuLy
MbIUU U, YOEPAHCUBASL ee, nepedsUu2amb Mbllub 8 HyHCHOM Hanpasienuu B Word MpUBeeT:
a) K BBIJICJICHUIO TEKCTA;
0) K yIaJeHUIO TEKCTa;
B) K IEPEMEILICHUIO TEKCTa;
T') K KOIUPOBAHUIO TeKCTa B Oydep.
5. Cnenyromas nocine0BaTeIbHOCTh JEHCTBUM:
8bIOCNUMb HYHCHBIL YUACTOK MEKCMA, HaAXCamb HA HeM Ne8yI0 KIASUULy Ml U, YOepiHcusas ee,
nepeosucamob Mulidb 00 HysHcHo2o mecma B Word npuBeeT:
a) K KOTIMPOBAHHIO BBIJICIICHHOTO Y4acTKa TeKCTa;
0) K IepeHoCy BbICIEHHOTO Y4acTKa TEKCTa;
B) K 3aMEHE TEKYIEr0 TEKCTa Ha BBIJCIICHHBIIA;
T') K yIaJICHHUIO BBIJICJICHHOTO y4acTKa TeKcTa B Oydep.
6. AG3aIHbIC OTCTYIIBI M MIMPUHA KOJIOHOK MOTYT U3MEHSATHCS B Word ¢ moMOoIIbio:
a) TMOJIOCHI TPOKPYTKH;
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0) KOOpAMHATHOM JIMHEHKY;
B) CTPOKH COCTOSIHUS;
I') TUKTOrpauuecKOro MEHIO.
7. Ilpu HaXkaTUM Ha KHOIIKY C M300pa)KEHHEM H30THYTOM BJIEBO CTPEJIKM Ha MAHEIH MHUKTO-
rpaduueckoro MeHio B Word:
a) NOSABJISIETCA JUAJIOIOBOE OKHO Ul J0OABICHUSI THIIEPCCHUIKHU;
0) OTMEHsIeTCS TIOCIIEIHSISI KOMaH/1a;
B) IPOUCXOAUT Pa3pblB CTPAHUIIBI;
I') IOBTOPSIETCS MOCIEHAS KOMaHAA.
8. Ilpu HaxxaTuu Ha KHOIIKY C M300pa’keHHEM TUCKEThl Ha MaHEIH MUKTOrpapuueckoro Me-
Hio B Word npoucxour:
a) CUNThIBaHUE UH(OPMALMH C IUCKETHI;
0) 3anMCh JOKYMEHTA Ha JIICKETY;
B) COXpaHEHUE IOKyMEHTa;
I) Ie4aTh JOKYMEHTA.
9. IIpu Ha)xaTHM Ha KHOIIKY C U300pakKEHUEM HOXKHUII Ha MaHEJIU MUKTOrpauyeckoro Me-
Hio B Word:
a) IPOMCXOJUT Pa3pbIB CTPAHULIBL;
0) BCTaBIsieTCS BEIPE3aHHBIN paHee TEKCT;
B) YAaJsieTCs BbIJICIIEHHBIN TEKCT;
T') IOSIBIISIETCS CXeMa JIOKYMEHTa, pa30UTOro Ha CTPAHHIIBI.
10. Kakyro koMOMHAaIMIO "TOpsuuX KiIaBul" HYKHO HaxkaTb B Word, 4ToObI BCTaBUTh CKO-
[IMPOBAHHBIN OJIOK TeKcTa 0€3 UCIOIb30BaHUS TUKTOTPAMM:
a) Ctrl+C;
0) Shift+Enter;
B) Ctrl+E;
r) Ctrl+V.
11. Kakyro koMOMHaIUIO "TOpsiuMX KJIABUII" HY)KHO HakaTb B Word, 94TOObI BBIEINUTH BECh
¢aiin 6e3 Croab30BaHUS TUKTOTPAMM:
a) Ctrl+S;
0) Ctrl+B;
B) Shift+Insert;
r) Ctrl+A.
12. Kakyro koMOMHanui0 "ropsiuux KiaBum'" HYXHO HaxaTb B Word, 4ToObl BCTaBUTH B
TEKCT TMIEPCCHUIKY 0€3 NCIOJIb30BaHUS TUKTOTPaMM:
a) Alt+G;
0) Ctrl+K;
B) Shift+V;
r) Ctrl+C.
13. Kakoif U3 MHCTpYMEHTOB MHUKTOrpauuecKOro MEHIO He TyOInpyeTcss B TOPHU3OHTAIIb-
HOM MeHro B Word:
a) mpeBapUTeNbHBIA IPOCMOTP;
0) dopmar o obpasiy;
B) II€YaTh;
I') IpaBOIKCaHUE.
14. Kakue pexxumbl MpocMOTpa TOKyMeHTa cyiiecTByroT B Word:
a) OOBIYHBIN;
0) cTaHIapTHBIN;
B) pa3MeTKa CTPaHHUIIbI;
I') CTPYKTYpa.
15. Kakue Tunsl ciiuckoB cymiecTByoT B Word:
a) MapKUPOBAHHBII;
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0) HyMEepOBaHHBIIA;
B) OZIHOYPOBHEBBIN;
I') MHOTOYPOBHEBBIH.

4.3 HpI/IMepHLIe KOHTPOJIbHBIE BOIIPOCHI 110 UTOTaM OCBOCHU S TUCHUIIJIMHbI

BOl'[pOCbI K 3a49€Ty:

1.

wmn

OOTKHU.

0.
1.
12.
13.

RBEB©ooo~N O~

14.
15.
16.
17.
18.
19.
20.

Henu, 3anaun undopmaruku. Mudopmarrka kak Hayka v IpUKIAHAS AUCHUILTAHA.

HNudopmaruka u nuadopmarust. Csi3b HHOOPMATHKH ¢ APYTUMH HAYKaMU.
Hcrounuku u cBoiictBa nHGopMmanuu. CrnocoOs! npeacTaBieHns HHPOPMAIK U ee o0pa-

OcHoBuble ycrporicta [1K.

[Tepudepuiinbie ycTpoiicTBa BBOIa-BHIBOJA.

Onepanmonnbie cucrembl (OC) MS Windows. Hactpoiika pabodero croa.
OcHoBuble 3iemMeHThl nHTepdeiica OC MS Windows. MuorookoHHsbI# nHTEpdEiic.

Crannaptabie mporpammbl MS Windows: WordPad, Paint, biiokuot, Kanbskysisitop.
Pa6ora ¢ o6pexramu WINDOWS. OcHOBHBIE TOHATHUS U OTPEACTICHHUS.
Pa6ora ¢ okaamu WINDOWS. Texnomorus cBsi3piBanus u BHeApeHus 00bekToB (OLE).
Pabora ¢ menro. Jlnanoroseie okHa. [lonck ¢aitioB u mamnok.
Haznauenue u QpyHKIMOHATBHBIE 0COOEHHOCTH TEKCTOBOIO Mporeccopa Microsoft Word.
Co3nanue TekcToBoro Jokymenta B MS Word.
Okwno nporpammel MS Word. Ctpykrypa ctpanuiisl fokymerta Word Ha skpane.
dopmarupoBaHre CUMBOJIOB 1 ab3aiieB B fokymente \Word.
Pabora co ciuckamu B MS Word.
Pabora co ctmisimu. BecraBka HOMEpOB CTpaHHUIL, KOJIOHTUTYIIOB.
BceraBka 3akianok u cHocok. Padora ¢ momssmu Word (kaTeropusi, KoJ, 3Ha4eHHE TOJIs).
BcraBka Ha3BaHUI U TEPEKPECTHBIX CCBUIOK.
Coznanue tabnui u padora ¢ tabnuiamu Word (BBOJ IaHHBIX, PEAaKTHPOBAHUE U

dhopmaTupoBaHue TaOIHIL).

21.
22.
23.
24.
25.
26.

Brruncnenus B tabmumax Word.

[MpoBepka npaBonucanus B qokymente Word. ABToTekcT, aBTo3aMeHa 1 aBToopmar.
Coznanue u pefaktiupoBanue auarpamm B Word.

OcHoBHbIE porpamMmbl 00padboTKH nH(pOpMaLnu B oduce.

Co3nanue npeseHTanuu ¢ noMoluisio nakera MS PowerPoint.

OcHoBbl co3nanus npeseHTauuid. Mcnons3oBanue macrepa npeseHtanuil. M3menenue

CTHJICH CIaiigoB U PEAAKTUPOBAHUC.

Bonpocsl k 3k3ameny:

BOoo~NoORWDE

Oomwme cBeaenust o MS Excel. DnemMeHTBI OKHA POTrpaMMBI.

Anpecanus siaeek B MS Excel. Ctunu aapecanuu.

dyukIMu Mapkepa aBrosanoiaHenus. ®opmar stueex B MS Excel.
Pa6ora ¢ Tabnuamu u nuctamu B MS Excel.

OTHOcHTE BHBIC, A0COMIOTHBIE U CMEIIaHHbIE anpeca siueek B MS Excel.
Hcnons3oBanue popmyn B MS Excel.

Hcnons3oBanue pynknuit B MS Excel.

Kareropuu ¢pynkuwmii. Pabora ¢ MareMaTu4ecKUMHU (yHKITHSIMH.
Kareropuun ¢pynkuumii. Pabora ¢ nornyeckumu GyHKIUSIMHU.

. Jlornueckue pynkuuu «ECJINy», «Ux», UJIN».

. TToctpoenue u pemaktupoBanue auarpamm B MS Excel.

. IIpomesxyrounsie utoru. Coznanue ctpykrypsl Tabmuisl B MS Excel.
. AHaiu3 1 00001eHNEe TaHHBIX C TOMOIIBIO CBOIHBIX TAOIHII.

OunbTpanys CIUCcKa: aBTOQMIBTpP. 3HAKU MOACTaHOBKH.
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15. @unbTpanys CIUCcKa: paCIIUPEeHHBINH GUIBTP. 3HAKU MTOACTAaHOBKH.

16. Vcnosroe popmatupoBanue B MS Excel.

17. I'eoundopmaTrka — HayKa, TEXHOJIOTHS, TPOU3BOJICTBO.

18. IlonsiTe MHGOPMAITMOHHON CUCTEMBI.

19. I'eonndopmMamoHHbIE CUCTEMBI, UX OTJIMYHE OT APYTHX HH(POPMAITMOHHBIX CHCTEM.
20. Crioco6s! knaccudukanuu ['MC.

21. Bazossie kommoreHTsl [ UC.

22. dynxkiuu ['UC.

23. Ctpykrypa 'UC.

24. Tunsl ¥ BUIIBI DKOJIOTHYECKON HH(POPMAIIHH.

25. Knaccudukanus ucrounnkos nanasix [UC.

26. OCHOBHbIE HaIPaBJICHUS KapTOrpapUuecKux UCCIeAOBaHUN B IKOJIOTHUH.

27. Bocripou3BeieHHE KaueCTBEHHOW U KOJIMYECTBEHHON MH(POPMAIUK HA KapTax.

28. BekTopHbIit opmar npeacTaBiacHus rpaguiaeckoi nHGOpMaIIyy.

29. PacTpoBblii popmar npeacTaBieHus rpaguueckoi HHPOpMAaILny.

30. JlocToMHCTBA M HEIOCTATKH PACTPOBBIX M BEKTOPHBIX MOJIEIICH.

31. Crioco6sI kapTorpaduueckoro n3o0pakeHust mpocrpancTBeHHor uHpopmarnuu B ['1C.
32. OcHoBHbIe HarpaBieHus ucnosb3oBanus [ MUC-TexHOIOTH B HKOJIOTHH.

MeToanyecKkue peKOMeHIAUUM 1/l IOATOTOBKH K 3K3aMeHY.

HTOroBeIM KOHTPOJIEM YPOBHSI YCBOCHUS MaTepuaia CTyJIEHTaMH SBJIETCS 3K3aMEH. JK3a-
MEH MPOBOAMUTCS MO OMIIeTaM, COAEPKALIMM I10 2-3 BOIpOca U3 MaTepualla U3y4yeHHOro Kypcea. s
3¢ PEeKTUBHOI MOATOTOBKH K SK3aMEHY IPOLIECC U3yUECHHUS MaTepuasa Kypca MperosaraeT 1ocTa-
TOYHO MHTEHCUBHYIO PabOTy HE TOJIKO Ha JIEKIMSX, HO U C pa3IMYHBIMU TEKCTAMU, HOPMATHBH bl-
MU JIOKyMEHTaMU ¥ HH()OPMAITIOHHBIMU PECypCaMHu.

Ocob6oe BHHMaHME HaJl0 0OpPaTUTh Ha TO, YTO MOATOTOBKA K 3K3aMeHY TpeOyeT oOpalieHus
HE TOJBKO K yuyeOHHKaM, HO U K nHpopmanuu, conaepxkameiics B CMU, a takke B UnTepuere. B
pazznene «Y4eOHO-MeToAMYECKOe OOecleyeHne JUCHUIUIMHBD MPHUBEIEH CIUCOK y4eOHUKOB, Ie-
PUOJIMYECKUX M3JIaHUN U pecypcoB ceTH MHTepHEeT, KOTOpble MOTYT OKa3aTbCs IMOJIE3HBIMU MpPU
U3Y4YEHHMH Kypca.

Kpurepun onieHKH 0TBeTa CTyA€HTa HA IK3aMeHe.

Ok3aMeH sBsieTcsl (OPMOM MTOrOBOM OLIEHKM KauecTBa OCBOEHHUS CTYJIEHTOM O0pa3oBa-
TEIBbHOM MporpaMmbl o gucuuiuinHe. [lo pesynbrataMm sK3aMeHa CTYJEHTY BBICTABIISECTCS OLEHKA
«OTJINYHOY, «XOPOLIO», «yIOBIETBOPUTEIHHO» WIIH «HEYIOBIETBOPUTEIHHOY.

DK3aMeH MPOBOJUTHECS B (POPME YCTHOTO OIpoca Mo OMJIeTaM ¢ IpeABapUTeNbHON MOJro-
TOBKOH ctynenTa B TedeHnuU 20-30 munyT. Kaskapnii OUeT coepkut 2-3 BOMpPOca U3 TeM H3ydeH-
HBIX Ha JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATHUSIX, a TAKXKE TI0 BOMPOCAM TEM JJIsi CAMOCTOSITENILHOM
paboThl CTYJEHTOB. DK3aMeHATOp BIIpaBe 3a7aBaTh JIOMOJIHUTEIbHBIE BOMPOCH CBEpX Ouiera. Dk-
3aMeHaToOp MOKET NMPOCTAaBUTh 3K3aMeH 0e3 orpoca 1 cobeceoBaHMsI TEM CTYAEHTaM, KOTOpbIE aK-
THUBHO paboTaIl Ha MPAKTUYECKUX (CEMUHAPCKUX) 3aHATUSX.

[IpenogaBaTens MpUHUMAET dK3aMEH TOJIBKO MPH HAJTHMYWU BEAOMOCTH U HAJUJICKAIINM 00-
pazoM opOpMIIEHHON 3a4eTHOW KHWXKKHU. Pe3ynbpTaT sKk3aMeHa OOBSIBISETCS CTYIEHTY HETMOCpe.i-
CTBEHHO IIOCJIE€ €r0 CIa4M, 3aT€M BBICTABISAETCS B DIK3aMEHALMOHHYIO BEJOMOCTb M 3aU€THYIO
KHIWKKY CcTyleHTa. Ecnu B mpoliecce sk3aMeHa CTYAEHT HCIOJIb30Bajl HEIOMYCTUMBIE TOMOIHU-
TeJbHBIC MaTepHallbl (IIMapraiku), TO SK3aMEHATOP UMEET MPaBO U3BATH MIMAPTANKy U TOCTABHUTH
OLIEHKY «HEYAOBIETBOPUTEIHHOY.

[Tpu BBICTaBIEHUM OIICHKH HK3aMEHATOpP YUYHMTHIBAET 3HAHHE (PAKTUUYECKOTO MaTepHuala 1o
MporpaMMe, CTENeHb aKTUBHOCTU CTYACHTa Ha CEMUHAPCKUX 3aHATHUSX, JIOTUKY, CTPYKTYpPY, CTUIIb
OTBETa KYJIbTYpy PE€UYH, MaHepy OOIEHUs, TOTOBHOCTh K JAUCKYCCHUHU, apTyMEHTHPOBAHHOCTb OTBE-
Ta, YPOBEHb CAMOCTOATEIHLHOTO MBILUICHUS, HATMYHUE MPOMYCKOB CEMUHAPCKUX U JIEKIIMOHHBIX 3a-
HSATUH TI0 HEYBAKUTEIBHBIM IPUYUHAM.
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OO0mme TpeOOBaAHHSA K OLCHUBAHUIO Pe3YJIbTATOB JK3aMEHOB:

O1ieHKy “OTIMYHO’ 3aCIy>KUBAET CTYICHT, OKa3aBIIHA:

— BCECTOPOHHHE M TIyOOKHE 3HAHUS MPOrPAMMHOI0 MaTepHaia yu4eOHON AUCIUIUINHBI; 13-
JIO’KEHUE MaTepHalla B ONPEICIICHHON JIOTHYECKON MTOCIIE0BATEIbHOCTH, JIUTEPATYPHBIM S3BIKOM,
C MCII0JIb30BaHUEM COBPEMEHHBIX HAyUHBIX TEPMUHOB;

— OCBOMBILIEMY OCHOBHYIO M JOIOJIHUTENBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO IPOTrpaM-
MO, MPOSBUBILIEMY TBOPUYECKHE CIOCOOHOCTH B MOHWMAHHUH, U3JIOKEHHHM M TPAKTHUYECKOM HC-
II0JIb30BAHNUN YCBOCHHBIX 3HAHUM;

— TOJIHBIE, YETKHE, JIOTMUECKU I10CIIE0BATEIbHbIC, IPABUIIBLHBIE OTBETH HAa I1OCTaBJICHHbIE
BOIIPOCHI, CIOCOOHOCTB /1€1aTh 0OOCHOBAHHBIE BBIBObI;

— YMEHHUE CaMOCTOATEIBHO aHATM3UPOBATh (DAKThl, COOBITHS, SBICHHS, IPOLECCH] B MX B3a-
MMOCBS3M U Pa3BUTHH; CHOPMHUPOBAHHOCTh HEOOXOIUMBIX IPAKTUYECKUX HAaBBIKOB pabOTHI ¢ U3Y-
YEHHBIM MaTEpUAJIOM.

OueHKy “Xoponio” 3acily’KUBaeT CTYIEHT, TOKA3aBLINMI:

— CHCTEMAaTUYECKH XapakTep 3HAaHUH M YMEHUH, CIIOCOOHOCTh K UX CaMOCTOSTEIHHOMY
IPUMEHEHHIO U OOHOBJIEHUIO B XO/I€ OCIEIYIOLIEro 00yUYeHUs U IPAKTUUECKON AEATEbHOCTH;

— J0CTaTOYHO MOJIHbIE W TBEP/bIE 3HAHUS MPOTPAMMHOIO MaTepuaia JUCLUUIUIMHBI, Mpa-
BUJIbHOE IOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3M pacCMaTpUBAEMbIX SBJIECHHUH (IIPOLIECCOB);

— IOCJIeIOBaTEbHbIE, IPABUIbHBIE, KOHKPETHBIE, 0€3 CYIECTBEHHBIX HETOUHOCTENW OTBETHI
HAa TIOCTaBJICHHBIE BOIPOCHI; YBEPEHHOCTD IIPH OTBETE HA JOIIOJIHUTEIbHBIE BOIIPOCHI;

— 3HaHUWE OCHOBHOM PEKOMEH/I0BAaHHOW JIUTEPATyphl; YMEHHUE JIOCTATOYHO IIOJHO aHAIU3U-
poBaTh (QaKThl, COOBITHS, SIBIEHUS U MPOLECCHI, IPUMEHATh TEOPETUUECKUE 3HAHUS MIPH PELICHUU
MIPaKTUYECKUX 3a/]a4;

OneHky “yZOBIETBOPUTENBHO  3aCIIy>KMBAET CTYIEHT, [IOKA3aBIIMM:

— 3HAHHUSI OCHOBHOTO MPOTPAaMMHOTO MaTepuaia Mo JUCHHILIMHE B 00beMe, HE0OX0IMMOM
U1 TIOCTIEYIOLIero 0OydeHUs U MPECTOsIIEH MPaKTHUYECKO NesITeIbHOCTH;

— 3HAKOMOMY C OCHOBHOM pPEKOMEHI0BAaHHOM JIMTEPATYpPOH;

— JIONIYCTHUBILEMY HETOYHOCTH M HApYLIEHHs JIOTHYECKOW MOCIEI0BATEIIBHOCTH B U3JI0KE-
HUU MPOTPaMMHOI0 MaTepuaia B OTBETE€ Ha 3K3aMEHE, HO B OCHOBHOM, O0JiaJjatoieMy HeoOXoau-
MBIMH 3HAaHUSIMU U YMEHMSIMH JUISl UX YCTPAHEHUS IIPU KOPPEKTUPOBKE CO CTOPOHBI IK3aMEHATOPA;

— IPOJEMOHCTPUPOBABIIEMY IPaBWIbHbBIE, 0€3 IpyObIX OIIMOOK OTBETHI Ha MOCTaBJICHHbIE
BOIPOCHI, HECYIIECTBEHHbIE OIINOKY;

— IPOSIBUBILIEMY YMEHUE NPUMEHSTHh TEOPETUYECKUE 3HAHUS K PEIICHHUI0O OCHOBHBIX IPaK-
TUYECKUX 3a/1a4, OTPAaHUYECHHbIE HAaBBIKK B 0OOCHOBAHUU BBIJIBUTAEMBIX MPEII0KEHUN U IPUHUMA-
€MbIX PEUICHH; 3aTpyIHEHUS NP BBIIOJIHEHUHU MPAKTUYECKUX paboT; HEJOCTaTOUYHOE HCIOJIb30-
BaHUE HAyYHON TEPMHUHOJIOTUH; HECOOIIOACHNE HOPM JINTEPATypPHOH peyH.

OreHka “HeyJOBIETBOPUTEIBHO™ CTABUTCS CTYIEHTY, OOHAPYKUBLIEMY:

— CYILECTBEHHbIE MpoOesl B 3HAHWM OCHOBHOTO IMPOrPAaMMHOI0 Marepuana Mo AUCIH-
IUTMHE;

— OTCYTCTBUE 3HaHMM 3HAYMTEIBbHOM 4acTHU MPOrpaMMHOIO MaTepuasa; HEMOHMMAaHHUE OC-
HOBHOTO CO/IEp>KaHUSI TEOPETUUECKOI0 MaTepraia; HECIIOCOOHOCTh OTBETUTh HA YTOUYHSIOLIUE BO-
IPOCHI; OTCYTCTBUE YMEHHUS HAYYHOTO OOOCHOBAaHHUS MpOOJieM; HETOYHOCTH B MCIIOJIB30BAaHUU
Hay4YHOU TEPMHUHOJIOTUH;

— HEYMEHHE NPUMEHATh TEOPETUUECKUE 3HAHUS MPU PEIICHNUHU NPAKTUYECKUX 3a4ad, OTCYT-
CTBHUE HABBIKOB B 000OCHOBAHUHU BBIIBUTAEMBIX MPEUIOKEHUH U IPUHUMAEMBIX PELICHUII;

— JONMYCTHUBIIEMY NPUHIUITHAIBHBIE OIIMOKH, KOTOpPbIE HE TO3BOJSIOT €My HpPOJIOJIKHUTH
oOyueHue WM MPUCTYNUTh K MPAKTHUYECKON JEeSATeNbHOCTH 0€3 JONOJHUTENbHON MOJATOTOBKHU IO
JAaHHOW AMCLUIUIMHE.
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O0pa3en 3K3aMeHAMOHHOT0 OHnJIeTa
.“O.,
TR
DenepanbHOE roCcyIapcTBEHHOE 010 KETHOE 00pa30BaTeIbHOE
yUpEkKAECHUE BBICILIEr0 00pa30BaHMs
«KybaHckuii rocy1apCTBEHHbI YHUBEPCUTET)

HampagiieHre moAroTOBKU: SKOJIOTHS U TPUPOIOTIOIH30BAHUE
Kadenpa reonndopmaruku

Hucnurnmuna «Mapopmarnka u I'MC B 9K010THU ¥ IPUPOIOTIOIH30BAHUN)

DK3AMEHAILIMOHHBIN BUJIET Ne 8

1. Kareropuu ¢pynkuuii. Pabora ¢ MaTeMaTH4eCKUMU (YHKIUSMU.
2. Tunsl ¥ BUJBI 9KOJIOTHYECKON HH(POPMALIHH.

3aBenyromnuii kapeapoit A.B. Iloropenon

HpnMeprle TECTOBbIC 3a/1aHUSA

1. Cnenyromiasi mocyieI0BaTeIbHOCTh ACHCTBUI:

8bL0CUMb HYICHBLUL YHACMOK MEKCMA, HANCAMb HA HeM JIegyl0 KIAGUULY MbIUUU U, YOepICU-
8as ee, nepeosucamsb Mvlidb 00 HydHcHo2o mecma B Word nmpuBezer:

a) K KOMMMPOBAHUIO BBIJICTICHHOTO y4acTKa TeKCTa;

0) K epeHocy BbIAECIIEHHOT0 Y4acTKa TEKCTa;

B) K 3aME€He TEeKYIIEro TeKCTa Ha BbIICTICHHBIN;

T') K yJIaJICHUIO BBIJIEJICHHOTO y4acTKa TeKcTa B Oydep.

2. AG3ariHble OTCTYIBI U IMHPUHA KOTOHOK MOTYT H3MEHAThCS B Word ¢ moMoIbio:
a) MOJIOCHI TPOKPYTKU;

0) KOOpAMHATHOM JTMHEUKH;

B) CTPOKH COCTOSIHHS;

T') IUKTOrpa(uYECcCKOro MEHIO.

3. IIpu HaxxaTHH Ha KHOMKY C M300paK€HHEM M30THYTOM BIIEBO CTPETKU HA MaHENH MUKTO-
rpaduueckoro mexto B Word:

a) MOSIBIISIETCSI TUATIOTOBOE OKHO Il TOOABJICHHS TUTIEPCCHLIKH;

0) OTMEHsETCS MOCTSAHS KOMaH/1a;

B) MPOUCXOAUT Pa3PhIB CTPAHUIIHI,

T') TOBTOPSIETCSI TOCIIETHSST KOMaH/Ia.

4. JIuct B Excel conepxur:

a) 256 ctpok u 256 cTONIOI0B;

0) 256 ctpok u 65536 cTONO1OB;

B) 65536 cTpok u 65536 cTONOIOB;

r) 256 cTonb1oB u 65536 cTpoK.

5. lan dparMeHT >JIeKTPOHHOM TaOIUIIBI:

A B C D
1 7 3 6
2 1 10 S
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CONO OIS~ WN -

B siueiiky D2 BBenena ¢popmyna =A2*B1+C1. Kakoe 3nauenue nosiBurcs B siueiike D2 B
pe3yJbTaTe BEIYUCICHUNA?

a) 27;

0)9;

B) 16;

r) 15;

n) 26.

6. B suelike A2 osnekTpoHHOW TaOmuibl 3amucaHa (opmyna =B1*$D3. Kakoit Bunx
npuobpereT Gpopmylia mocie Toro, Kak e€ CKONMUpyroT B siueiiky B2?

a) =B1*$D4;

0) =C1*$D3;

B) =B2*$D4;

r) =B1*$E3.

7. B sueiike B2 snextpoHHO# Tabiuipl 3amucana ¢opmyina =A1-$B§1. Kakoii Bua
npuobpereT GopmyIia ocie TOro, Kak e€ CKONUPYIoT B siueiiky B3?

a) =A1-$B$2;

0) = A1-$C$1;

B) = A2-$B$2;

r) =A2-$B$1,;

) =A2—-$CS$1.

8. B siueiike F1 3anucana popmymna =5*D§1. Kakoit Bua npuodperet Gpopmysia, mocie Toro
KakK €€ CKOMUPYIOT B sSTUeiiky F2?

a) =5*$D1;

6) =6*D$1;

B) =5*D$1;

r) =6*E$1;

1) =5*D$2.

9. JlaH ¢parMeHT TaOIUIBL:

A B L D E

1| Damminsg s OT4ecTBO Knace | IITkoma
2 ITletpos Ceprefi  |AHOpeeBHY 5 20
3 | Cugopos Cremman  |Huxomaepu4 10 37
42 |AHTOHOB Quter BiaguMupoeHd 8 45
s |AHmapees Awnatomnuii |Baueciragosu4 7 85

Kakyto crpoky Oyzner 3anumath Gamunnst AHTOHOB nocne npoBeneHust COpTUPOBKH 110
yobiBanuto B nose KJIACC?

a)l;

0) 2;

B) 3;

r) 4.

JlaGopaTopHbie padoThI
4 cemecmp.

. dopmaTupoBaHre CUMBOJIOB U ab3arieB B MS Word.

. Pabora ¢ tabmuuamu B MS Word.

. Pabota ¢ rpadpuueckumu oonextamu B MS Word.

. Co3nmanue ypaBHenuit u popmyn 8 MS Word.

. Pabota ¢ nuarpammamu.

. Beruucinienus B Tabmunax Word.

. ®opmartupoBanue gokymenta MS Word B meaom.

. Co3nmanue u HacTpoiika npe3enranuu MS Power Point.

5 cemecmp.
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1. Penakrop snexTponnbix Tabnui MS Excel. OcHoBHble mpueMsl paboTel. HacTpoiika HOBOIl pa-
004eil KHUTH.

2. JIucThl, CTPOKU M CTONOLBI 31eKTpoHHON Tabimuuel MS Excel.

3.Tumsl agpecos. Padota ¢ popmymamu MS Excel.

4. Beruucnenue ¢ momouipio GyHkuuii. Jlormueckue QyHKIUH.

5. [TocTpoenue, penaktupoBanue u hopmarupoBanue quarpamm MS Excel.

6. CopTupoBKa 1 (pMIBTPALIUS JAHHBIX.

7. I[IpoMexyTOUHBIE UTOTH, CTPYKTYypUpOBaHue Tabmul, cBogublie Tabmuisl MS Excel.

8. Pabora c arpuOyTuBHON TaOnuIeH: 3aM0IHEHNE, PEJAKTHPOBAHNE POCTPAHCTBEHHBIX JAHHBIX,
KJ1accuuKanms, moa00p MIKaIbl.

9. Co3ganue KapT 3KOJIOTMYECKOM cuTyauu (1o MpeoCTaBICHHBIM JaHHBIM).

OrneHoYHbIE CPEICTBA I MHBAJIUIOB U JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 3]I0POBbSI
BBIOMPAIOTCS C YUETOM MX MHAUBUAYAJIBHBIX MCUXO(U3NIECKUX OCOOCHHOCTEH.

— MpU HEOOXOAMMOCTH MHBAJHJIAM M JIULAM C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI
IIPEJOCTABIIAETCS JOMOJIHUTEIBbHOE BPEeMs JIJIsl TIOATOTOBKM OTBETA Ha SK3aMEHE;

— MPHU MPOBEJCHUU TPOLEAYPHI OLCHUBAHUS PE3yNbTaTOB OOYYCHHs MHBAIUIOB W JIHII C
OrpPaHUYEHHBIMH BO3MOYKHOCTSIMH 3/I0pOBBSI IIPEyCMaTPUBACTCS HCIOJIb30BAHUE TEXHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3M C X WHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH;

— IIPU HEOOXOAUMOCTH Ul 00YYAIOIUXCs C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10POBbs U
MHBAJIUI0B MIPOLIEypa OLIEHUBAHUS PE3yJIbTaTOB O0yUEHUS 110 AUCLUILIIMHE MOXKET IPOBOJIUTHCS B
HECKOJIbKO 3TaroB.

[Iponeypa oneHNBaHUS Pe3yabTATOB 0OYUYEHUS MHBAIHMIOB U JIUI] C OTPAaHHYEHHBIMH BO3-
MO’KHOCTSIMH 37I0POBbSl 110 JAUCLUIUIMHE (MOJYJII0) MpeAycMaTpUBaeT MpeaocTaBieHue HHpopma-
UM B (popMax, alanTHPOBAHHBIX K OTPAaHHYCHHSIM UX 3I0POBBS U BOCTIPHTHS HHPOPMALIUH:

Jlnist a1 ¢ HapyIeHUsIMH 3pEHUS:

— B IIeYaTHOM (popMe yBEIMUEHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

[l AL ¢ HapyIeHUsAMHU cilyXa:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlnist u1 ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anmapara:

— B IIeYaTHOU opme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

5. IlepevyeHb OCHOBHOI M JONOJHHUTEIbHOH Yy4eOHOM JUTepaTyphl, HEOOXOAMMOI 1JIA
O0CBOEHMSI TMCUMUIJIMHBI (MOXYJIS)

21.]'[5[ OCBOCHHA AUCHUINUIMHBI MHBAJIWJaAMH W JIMOAMHU C OIrpaHUYCHHBIMH BO3MOXXHOCTAMH
3A0POBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BU/IC B 3J'ICKTpOHHO-61/I6J'II/IOTe‘{HBIX CUCTCMAX.

5.1. OcHoBHas JuTEpaTypa:

1. Kymunos, FO.1. OcHOBBI coBpeMeHHOH nH(MDOpMaTUKH [ DJIEKTPOHHBIN pecypc] : yueOHOoe
nocobue / FO.N. Kyaunos, @.®. [Tamenko. — DnektpoH. naH. — Cankr-IlerepOypr : Jlanb, 2018.
— 256 c. — Pexum noctyna: https://e.lanbook.com/book/107061.

5.2 JlomosiHUTe/ILHAS JIUTEpaTypa:

1. JluxaueBa, I'"."H. UnpopmanioHHbIe TEXHOJOTUHU : y4eOHO-TIpaKTHUECKoe mocobue /
I'.H. JIuxaueBa, M.C. 'acnapuan ; Mex1yHapOoAHbII KOHCOPIUUYM «DJIEKTPOHHBIA YHUBEPCUTETY,
MOCKOBCKHUI rOCYJapCTBEHHBII YHUBEPCUTET IKOHOMHKH, CTATUCTUKU M MHPOpMaTuku, EBpaszuii-
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CKUI OTKPBITBIM MHCTUTYT. — MockBa : EBpasuiickuil oTkpeIThI HHCTUTYT, 2007. — 189 c. : Tabun.,
cxem. — ISBN 978-5-374-00032-0 ; To ke [Onekrponnsii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=90545.

2. JloBuos, JI.A. I'eomndopmanonasie cuctembl : ydyeOHoe mocobue / JI.A. JIoB1OB,
A.M. Yepnbix. — Mocksa : Poccuiickas akagemusi mpaBocyausi, 2012. — 191 ¢. — ISBN 978-5-
93916-340-8 ; To xKe [DnexTpoHHBII pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=140619.

3. CoBpeMeHHbIe MH(POpPMAIIMOHHBIE TEXHOJOTHUU : ydeOHoe mocooue / B.U. JleGenes,
O.JI. CepBernuk, A.A. [Tneryxuna u ap. ; MunucrepctBo oOpa3oBanusi u Hayku Poccuiickoii @e-
nepauuu, PenepaibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa3oBaTeNIbHOE YUYPEKIEHUE BBICIIETO
npodeccuonansHoro oopazopanus «CeBepo-KaBkasckuit denepanbablii yHuBepcuTeT». — CTaBpO-
noib : CKOY, 2014. — 225 c. : wi. — bubnuorp. B kH. ; To ke [Dnekrponnsiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=457747.

4. CoBpeMeHHblE KOMIBIOTEpHbIE TeXHOoJIoTUU : ydyeOHoe mocobue / P.I'. Xucmatos,
P.I'. Cadun, /I.B. Tynues, H.®. TumepbaeB ; MunucrepctBo obpazoBanus u Hayku Poccun, De-
JepaibHOE TOCYIapCTBEHHOE OrO/KeTHOe 00pa3oBaTeNbHOE YYPEXKIECHUE BBICHIETO Mpodeccuo-
HajlbHOro obpa3oBanus «Ka3zaHCKMI HAIMOHAJIbHBIA HCCIEA0BATENbCKUN TEXHOJOTUYECKUN YHU-
BepcuteT». — Kazanp : UsnarensctBo KHUTY, 2014. — 83 c. : cxem. — bubnuorp. B kH. — ISBN
978-5-7882-1559-4 ; To xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428016.

5. Illommna, K.B. I'eonHpopmanoHHble CUCTEMBI U JUCTAHLIMOHHOE 30HJIMPOBAHUE !
yuebHoe nocobue / K.B. lllommuna, P.A. Anemiko ; MunucrepctBo oOpa3oBanusi U Hayku Poccuii-
ckoii ®Denepannu, DenepanbHOE TOCYIapCTBEHHOE aBTOHOMHOE OOpa30oBaTEIbHOE YUPEKICHUE
BhICIIEro npodeccuoHanbHOro odpa3zoBanusi CeBepHblil (ApkTHUecKuii) denepaabHbli YHUBEPCH-
teT uM. M.B. JlomoHocoBa. — Apxanrensck : 1JI CADY, 2014. — Y. 1. — 76 c. : un. — bubauorp. B
kH. — ISBN  978-5-261-00917-7 ; To ke [OnekrpoHHsiii pecypc]. — URL:
http://biblioclub.ru/index.php?page=book&id=312310.

6 Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTH « AHTEepHETY,
HEe00XO0AUMBIX JIS1 OCBOCHM S I CHUIIIMHBI

1. office.microsoft.com — odunmanpHelii caiiT komnanuu MaitkpocodrT.
2. www.scholar.ru — xarajxor Hay4HBIX ITyOIUKaIuii 1o nHGopmMaTuke 1 HHPOPMAITHOHHBIM

TEXHOJIOTUAM, a Takxe http://gisa.ru/, http://www.dataplus.ru/, http://gis-lab.info/

7. MeToauveckne yKazaHus AJsl 00y4AIOLIUXCS M0 OCBOEHHUIO JUCIUIINHBI

AynutopHas paboTa B mporecce npernojaBanus aucuuriiuHsl «Muadopmatuka u 'MC B
9KOJIOTMH U MPHUPOAONOIB30BaHUN Y MPEATNOIaraeT NpoBeeHe Jab0paTOPHBIX 3aHATHII B KOMIIb-
IOTEPHOM KJlacce, BHEayJUTOPHAsl — CAaMOCTOSITENIbHYIO pabOTy CTY/AEHTOB (CaMOIOATOTOBKY, MOJ-
TOTOBKY K 3K3aMeHy). CaMOIoAroToBKa BKIIIOYAET MPOpadOTKY U MOBTOPEHUE MaTepuala yuyeOHH-
KOB U y4eOHBIX MOCOOUI1, MOATOTOBKY K Ja00paTOPHBIM 3aHATHUSAM U T.11.).

B npouecce moAroToBkM U MpoBEJEHUS JJAOOPATOPHBIX 3aHATUH CTYJEHTBI 3aKPEIUIAIOT MO-
Jy4yeHHbIE paHee TEOPETUYECKUE 3HAHUA, MPHUOOPETAIOT HABBIKUM WX MPAKTHUYECKOTO MPUMEHEHUs,
OTIBIT PAI[MOHAIBHOM OpraHu3aluy yueOHOH paboThl, TOTOBATCS K c/adye 3ayeTa M K3aMeHa. Bax-
HOM 3a/1adeil sBIseTCs TaK)Ke pa3BUTHE HABBIKOB CAMOCTOSTEIBHOIO M3JI0XKEHHS CTYyI€HTaMHU CBO-
UX MBICJIEH IO U3YYEHHBIM BOIIPOCAM.

[TockonbKy aKTUBHOCTH CTYJIEHTA Ha J1JAOOPATOPHBIX 3aHATHUSAX SBISETCS MPEIMETOM BHYT-
PHCEMECTPOBOTO KOHTPOJISA, MOATOTOBKA K TAKUM 3aHATUAM TpeOYyeT OT CTYJEHTa OTBETCTBEHHOIO
otHowmeHus. llenecooOpa3HO MMeTh OTHENIBHYIO TeTpajb M BHEIIHUN HOCHUTENb HH(OpMaLUH
(pnem-HaKoMUTENH, HAPUMEP) IS BHIMOJIHEHUS 33/1aHUM, KaUeCTBO KOTOPBIX OLIEHUBAETCS Mpe-
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nojasareneM. JlaboparopHble pabOThl CAAIOTCSA B BJIEKTPOHHOM BHJE. B mucbMeHHOM BHje Tpe-
CTaBJIAIOTCS] HA IPOBEPKY OTBETHI HA KOHTPOJIbHBIE BOIIPOCHI.

[Tpu MOATrOTOBKE K 3aHATHUIO CTYJEHTHI B IEPBYIO OYEPEb JOJKHBI HCIIOIb30BaTh MaTeprall
METOJIMYECKUX MTOCOOUIT U COOTBETCTBYIOIIUX JINTEPATYPHBIX HCTOYHUKOB.

[Tpy mOAroTOBKE MUCHMEHHBIX PA0OT B 00S3aTEILHOM MOPSAIKE JODKHBI OBITH MpE/ICTaBIIe-
HBI: TUTaH PaOOTHI; CIIMCOK HUCIIOJIb30BAHHOMN JTUTEpaTyphl, 0QOPMIIEHHBINA COrNIACHO ACHCTBYIOUIUM
npaBuIaM OHOIMOTPaPUUECKOrO ONUCAHHS NCIIOIb30BAHHBIX HCTOYHUKOB.

B nauane 3aHATUN CTyIEHTHI MOMY4YalOT CBOAHYIO0 MH(pOpMaIKio 0 popMax MpOBEIACHUS 3a-
HATHHA 1 popMax KOHTpoJis 3HaHUH. Torna sxe cTyieHTaM MpeJoCTaBIIseTCs CIIMCOK TEM 3a/laHui.

CaMOKOHTPOJIb KayecTBa MOJTOTOBKU K KaXKJIOMY 3aHSTHIO CTYIEHThI OCYIIECTBISIOT, MPO-
Bepsisl CBOM 3HAHMSI U OTBEYAsl HA BOIIPOCHI JIJIsl CAMOIIPOBEPKHU 10 COOTBETCTBYIOLIEH TEME.

TumnoBoii ruran 1a00paTOPHBIX 3aHATHMN:

1. 3noxxeHue npernoaaBaTeieM TEMbI 3aHATHSL, €ro Lelel U 3a1a4.

2. Beigaua npernoaBarenem 3aaHus CTyI€HTaM, HEOOXOAUMBIE TTOSCHEHUSI.

3. BeimosiHeHue 3aianus CTyJeHTaMu 1oJ1 HabmoeHueM npenojasaresss. O0cyxaeHue pe-
3ynbTaToB. Pe3toMe mpemnogaBaTerns.

4. O01iee MoABEACHUE UTOTOB 3aHITHS MPENOJaBaTeIeM U Bbl1aua JOMAIIIHETO 33 JaHuUs.

Bx0/1HO# KOHTPOJb OCYIIECTBISIETCS MPENoJaBaTeieM B BUAEC IMPOBEPKU M aKTyalu3alluu
3HAHUN CTYJEHTOB 10 COOTBETCTBYIOLLEH TEME.

BbIXogHON KOHTPOIIb OCYIIECTBISETCS MPENoJaBaTesieM MPOBEPKON KauecTBa M MOJTHOTHI
BBITIOJTHEHUS 3aaHMSL.

[TpoBepka 3HaHMI TEPUOTUIYECKH OCYILIECTBISAETCS OCPEACTBOM TECTHPOBaHUS. TecThl Mo-
T'YT OBITh PA3JIMYHBIX BHJIOB (3aKPBITOH (POPMBI, OTKPHITOH (hOPMBI, HA COOTBETCTBHE, HA YCTAaHOB-
JIeHUE MPAaBUIIbHOM MOCIEI0BATEIBHOCTH), O YEM CTYACHTHI JOJKHBI OBITh MPEAYIPEKICHBI MEepPe]
Ha4yaJioM TECTUPOBAHUS.

B ocBoeHMM AMCHUIUIMHBI MHBAIMAAMH W JIMLIAMU C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3I0POBBSI  OOJIBIIOC 3HAYCHHE HMEET WHAWBUAyalbHas ydeOHas paboTa (KOHCYJIbTAIlMU) —
JIOMOJTHUTEIBHOE pa3bsiICHEHUE YUeOHOTro MaTepuara.

WuauBuayanbHble KOHCYJIbTAlMM MO MPEAMETY SBISIIOTCS  BaXHBIM  (aKkToOpoMm,
CHOCOOCTBYIONIMM HHJWBUIyaTU3allid OOy4eHUS M YCTAHOBIEHHUIO BOCIHMTATEIHHOTO KOHTAKTa
MEXAy TMpernojaBareieM M 00ydarollMMCS WHBAJIUAOM WIM JIMIOM C OrpPaHUYEHHBIMU
BO3MO>KHOCTSIMH 3JJ0POBbSI.

I'paduk camocrosiTeIbHOM PadOTHI CTyACHTA

ITpumepHsIit 6101-
Ne Pasien, Tema ConepxaHue caMOCTOATENb- JKET BpEMEHH Ha dopma KOH-
/o ’ HOIi paGoThI BBIMOJTHEHHE 3a/1a- TpOJIs

HUS, Yac.

1 | Mndopmaruka B cucteme mayk u | 3yaciie yaebHoro mate- KonTp.
puana 2

uH(popManus BOIID.

Nzyuenne yueGHOTrO Mare-
puaa, moAroToBKa K j1al.

AnmnapaTHas U IporpaMMHasi 1oj- paG. Ne 1-3

9 | Jepka MHYOPMALMOHHBIX TEXHO- Konrp.
soruii. CHCTEMHOE U MIPUKIIATHOE BOTIP.
nporpammuoe obecrnieuenue (I10)

N3ydenue yueOHOTO MaTe-

IIpoBepka
3 | Pabora ¢ TekcTOBBIM pefjakTopom | PHIE, HOAIATOBKA K nad. POBCP
MS Word pa6. Ne 1-7 (Microsoft 8 JIP, Tectun-
0 Word) poBaHue
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N3y4enue yueGHOro Ma-

T€pHaia, moAroToBKa K

4 | Ilpesenranuonnas rpaguka (MS | na6. pa6. Ne 1-7 37 [TpoBepka
Power Point) (Microsoft Power Point) ! JIP

5 Ocuosuble noaatus ' UC -

Nzyuenne yueGHOTO MaTe-

Pabora ¢ pegakTopom 31€KTPOH- pHaJia, OATOTOBKA K J1a6. [IpoBepka
6 | mpx tabim MS Excel. Texnomo- | pa6. Ne 1-7 (Microsoft Ex- 16,7 JIP, Tectu-
T'HsT aBTOMATH3aLHH Bbranciaenmii | ©¢) poBaHue
BBoj, xpanenue u rpadudeckas Wsyuenne yuebHoro mate-
pHana, DOArOTOBKA K J1a0. HpOBepKa
7 | Bu3yanu3anus uHhOpMaIiy B 12
pab. JIP
I'cC
N3yyenue yueOHOro MaTe-
8 ['MC-kapTorpadupoBaHue B KO- | puana, MOATOTOBKA K J1al. 12 [Iposepka
JIOTUHU U TIPUPOJIOTIONH30BAHIH pab. JIP

8. Ilepeuenb MH(OPMANMOHHBIX TEXHOJOIHi, MCHOJb3yeMbIX MPH OCYLIECTBJIEHUHU
o0pa3oBaTeIbHOIO MpoLuecca Mo AUCHUIIUHE

8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTUH
Vcnonb30BaHue 37€KTPOHHBIX MPE3EHTALUI PH TPOBEACHUH J1a00PATOPHBIX 3aHATUH.

8.2 llepeyeHb HE0OXOAUMOT0 POTPAMMHOI0 O0ecredeHust

Microsoft Office Professional Plus, ArcGIS Spatial Analyst Lab Pak, Arcinfo 10 Lab Pak
Academic (ESRI).

8.3Ilepevyenb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
Onekrponnas oudinoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MarepuajbHO-TeXHHYeCKasi  0a3a, HeoOXomuMasi JJsl  OCYLIECTBJIEHHS
00pa30BaTeJIbLHOIO MPOIECcca Mo THCIUTIIHHE

MarepraabHO-TEXHUUECKOE 00€eCIIEUeHNE JUCIUILTHHEI (MOAY/IA) U OCHA-
Ne | Bug pa6ot p jcn (Mozyns)

HIEHHOCTh

1. Jlekmmon- | Aynurtopus JekiuonHoro tumna (ayn.204), yia. CraBpomnoisbekas, 149, ocna-
Hble 3aHf- | HIEHHAas MPe3eHTalMOHHON TexHukoi (MynbTuMeaniinas 1aboparopus ¢ Bbl-

THUS xonom B MHTEPHET: 13 pabounx cranmii ¢ rpadukoii Aquarius EItE50S45

(Intel P-2800, 4 GB, HDD 256 GB) + monutop Aquarius TF1910W, 24 cty-
na, 10 KOMIBIOTEPHBIX CTOJOB, | CTON A cepBepa) U COOTBETCTBYIOIIUM
nporpamMHbIM obecnieuenuem (Microsoft Windows 7, Microsoft Office
2007, ERSI ArcGIS 10. AHTHBUpYCHas 3ammTa (HU3NIECKUX PaOOUYNX CTaH-
it u cepepos: Kaspersky Endpoint Security s 6usneca - CtaHmapTHBIN
Russian Edition. 1500-2499 Node 1 year Education Renewal License.)

2. JlaGopa- HNHpopMalinOHHO-BBIYMCIUTENbHBIA 1IEHTpP; KOMIBIOTEPHBIH Kitacc Ne4, yi1.
TOpPHBIE CraBpomonbekast, 149 (Mynerumenauiinasi abopatopusi ¢ Beixogom B WH-
3aHATHA TEPHET: 12 pabouux craHuuii, Jocka MarHuTHO-mMapkepHas). [10: Windows

10 Kopmoparusaas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabouyMx CTAaHIMA U CEpPBEpOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
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1500-2499 Node 1 year Education Renewal License.

I'pynmo-
Bble  (WMH-
JTUBUTY-
aJbHBIC)
KOHCYJIb-
Taluu

WHpopMalnOHHO-BBIYACIUTENbHBIA IEHTpP; KOMIIBIOTEPHBINH Kiacc Ne4, yi1.
Crasponosbckast, 149 (MynasruMeauiinas gabopatopus ¢ BeixogoM B MH-
TEPHET: 12 pabouux cTaHuui, J0cka MarHuTHO-MapkepHas). [10: Windows
10 Kopmnoparusuas 2016, Microsoft Office mpodeccuonanbusiii miroc 2016;
AHTHBHpYCHas 3amuTa (U3MYECKHX pabodyMx CTAaHIOMA M CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptasiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

Texymui
KOHTPOJIb,
MIPOMEXKY-
TOYHasl art-
TecTauus

NudopManinoHHO-BBIUMCIUTENBHBIA IIEHTP; KOMIBIOTEPHBIN Kiacc Ned, yii.
CraBpomonbekas, 149 (Mynbrumenuiinas adoparopusi ¢ Beixogom B WMH-
TEPHET: 12 paboumx cTaHumuii, J0CKa MarHuTHO-MapkepHas). I10: Windows
10 Kopnoparusnas 2016, Microsoft Office npodeccuonanbusiii ioc 2016;
AHTUBUpYCHAsl 3amTa (Qu3M4Yeckux pabouyux CTaHUUH U  CEPBEPOB:
Kaspersky Endpoint Security mns 6usneca - Crangaptaeiii Russian Edition.
1500-2499 Node 1 year Education Renewal License.

CamocTosi-
TebHAs
pabora

Ayautopus nexkuuonHoro tuna (ayn.204), yia. CraBpomnonbekas, 149, ocHa-
IIEHHAs TPE3eHTAIMOHHON TeXHUKON (MynbTrMeaniiHas 1abopaTopust ¢ BbI-
xonom B MHTEPHET: 13 pabouux cranumii ¢ rpaduxoit Aquarius EItE50S45
(Intel P-2800, 4 GB, HDD 256 GB) + mouutop Aquarius TF1910W, 24 cry-
ma, 10 KOMIBIOTEPHBIX CTOJOB, | CTON [UIsi cepBepa) U COOTBETCTBYIOIIUM
nporpammusiM obecrieuenreM (Microsoft Windows 7, Microsoft Office 2007,
ERSI ArcGIS 10. ArtuBupycHas 3amura Gu3nueckux paboyMX CTaHIUH U
cepsepoB: Kaspersky Endpoint Security ans 6usneca - Crangaptabiii Russian
Edition. 1500-2499 Node 1 year Education Renewal License.)
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PEIIEH3USA

Ha pabouyro nporpammy aucturuinabl «MHbopmatrka u I'MIC B sxkoi0run
Y TIPUPOJIOTIONH30BAHUI
no HanpasiieHuto moArotoBku 05.03.06 — «kosorus U NpUpPOI0NOJIL30BAHUEY
HaMpaBJICHHOCTH (IPOQHITB): IPUPOIOTIOTH30BaHNE

PIT/] cocraBnena B coorBerctBuu ¢ ®I'OC BO mo nampasnenuto 05.03.06 —
«IKOJIOTHSI ¥ IPUPOIOTIOTH30BAHUEY.

Peniensupyemas mnporpamma BKIIIOYAeT NEpPEUYEeHb KOMIIETEHIIUH, (hopmupye-
MBIX B pPe€3yJIbTaTe OCBOEHHUS IUCIUIUIMHBI, a MUMEHHO, OOIIENnpopecCHOHAIBHYIO
kommerennuio OIMK-9.

OO6pazoBaresibHbIE TEXHOJOTUU TMPEAIONaratoT 00s3aTeIbHOE MPUMEHEHUE
KOMIIBIOTEPHBIX J1a0OPATOPHBIX MPAKTUKYMOB 10 pa3jiesiaM TUCIUIUIUHEI.

B conepskanuu TUCHUTUIMHBL 8 pa3iesioB: MATh U3 HUX U3Y4YalOTCS B UETBEPTOM
ceMecTpe, v Tpu — B 1AToM. OHU pacCMaTPUBAIOT KaK OOIIETEOPETHUECKUE BOIIPOCHI,
TaK ¥ TEXHOJIOTHIO PA0OThI C KOHKPETHBIMU NPUKIAIHBIMU IPOTPAMMaMHU.

B PIIJI conmepxkaTcsi mpuUMEpHBIE BOIMPOCH! JUIsl CAMOCTOATENBbHON pabOThl U
CaMOKOHTPOJISI, @ TAK)KE€ KOHTPOJIbHBIEC BOMPOCHI (J1J1s1 3a4eTa U IK3aMEHA).

Cnucok auTepaTypbl COJIEPKUT IEYATHBIE W3/IAaHHS, DJIEKTPOHHBIE PECYpPCHI
(pecypcbl DBC), anpeca moJie3HbIX B U3YYSHUH JUCHHUILUIMHBI CAalTOB. ABTOP OIHUCHI-
BaeT MaTepUaIbHO-TEXHUYECKOE 00eCreYeHne Kypcea.

PIT/] pexomenayercs 1jsl HICHOJIb30BaHUs B y4eOHOM MpoIECcCe.

KaH[. (pu3.-MaT. HayK,

A.A. Epémun

.M. ®ajeena
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PEIIEH3USA

Ha padovyI0 MporpaMmMy
muctmminael < MTHOOPMATUKA U TUC B DKOJIOT' MU
N ITPUPOAOITOJIB3OBAHUN»
no HanpasiieHuto moAroroBku 05.03.06 — «kosorus U NpUPOI0NOJIL30BAHUEY
KBaMpuKaIus (CTeNeHb) BHITYCKHUKA — OaKaaaBp
HaNpPaBIEHHOCTH (MIPOMUIIB): IPUPOIOTIOIH30BAHNE

Penenzupyemasi mporpaMma coCTaBlieHa B COOTBETCTBUM ¢ DepepanbHbIM
['ocynapcTBeHHBIM 00pa30BaTeNbHBIM CTAaHAAPTOM BBICIIETO O00pa30BaHUSA IO
Hanpasnenuto 05.03.06 — «Dkonorus u Mprupo0I0IL30BaHUEY.

[TporpaMMa copep:kKUT MepevyeHb KOMIETEHIUMN, (OPMUPYEMBIX B pE3yJbTaTe
ocBoeuns qucuummuinabel — OITK-9.

CopnepxaHve ydeOHOM IUCUUIUIMHBI TPEANOJAaraeT CIEAYIOIMINE pa3/esbl:
1. UudopmaTuka B cuctemMe Hayk U mHpopmanus. 2. AnmapatHas U OporpamMMmHast
NOJEP’KKa MHPOPMAIIMOHHBIX TeXHOJOTrui. CUCTEMHOE U MPUKIAAHOE MPOrpaMmM-
Hoe obOecreuenue (I10). 3. PabGora ¢ TekcToBBIM pemakropom MSWord.
4. Ipesentanmonnas rpaduka. 5. OcHoBusie nousatus [ YC. 6. Pabora ¢ pegakTopom
anekTpoHHBIX Tadaur MSEXcel. TexHosorus aBromMaTH3alvy BeIYUCIeHU. 7. BBog,
XpaHeHne U rpaduyeckas Buzyanuzauusa uHopmaumu B ITHUC. 8. TUC-
KapTorpaupoBaHUe B 3KOJOTUHU U MPUPOAOIIOJIb30BAHUU.

B nporpamme npuBeaeHs! pOpMbI TEKYLIETO KOHTPOJIS YCIEBAEMOCTH: BOMPO-
Chl JUIsl YCTHOTO OMpoca, J1abopaTtopHble padOThl. ABTOp OTMEYaeT 00A3aTENbHOE
MPUMEHEHUE KOMITBIOTEPHBIX JIa0OPAaTOPHBIX MPAaKTUKyMOB. IIporpamma comepxut
OKOJIO CEMHJIECATH BOIPOCOB ISl CAMOCTOSITENIbHON pabOThl U CAMOKOHTPOJIS CTY-
JIEHTOB, ¥ JBAJILIaTh IIECTh BOIPOCOB JUISl 3a4€Ta U TPUALATH BA 3K3aMEHAL[MOHHBIX
BOIIpOCA.

B cmucke nureparypbl 6 HamMEeHOBaHWN y4deOHBIX MocoOwii. MarepuaibHO-
TEXHUYECKOEe 00ecleueHre NUCHUIITMHBI — MAKeThl MPUKIAIHBIX MPOrpaMM KOMIIa-
auu Microsoft: Word, Excel, PowerPoint, ArcGIS.

PaGouas mporpamma (PII/]) pexomenmyeTcst /sl UCTIOIL30BaHUS B y4eOHOM
npoiiecce.
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