AHHOTALUSA TUCHHUILINHBI
B1.B./IB.09.02 «Y4éTHas u npoueccyaabHasi JOKYMeHTalus
10 YrOJIOBHBIM JIeJIaM»
(xBaymudukaiys (CTENeHb) BBIMTYCKHUKA — OaKaiaBp)
3aouHas popma oOydeHUs
Kypc 4
O0beM TPpya0eMKOCTH: /2 Yac., 2 3a4. e/l., U3 HUX: JeKIH — 4 yaca, 3aHATHS CEMHUHAPCK.
Tuna — 4 yaca, UKP — 0,2 yaca, camoct. padora — 60 yacoB, KOHTpPO.JIb — 3,8 yaca.

1 Hesn u 3a5a4y U3y4YeHHUs AU CUHUILIHHBI
«Y4éTHasi M mpoueccyalbHasi JOKYMEHTAIHA 110 YTOJOBHBIM JeJ1aM»
1.1 Ilean ocBOeHMST AU CHMILIUHBI

VYuyebHasg aucuuIUIMHA «Y4yeTHas M IpoleccyalibHas JOKYMEHTAlUsl 10 YTrOJOBHBIM
JieamM» MMEeT CBOEW I1eNbl0 (POPMHUPOBAHUE Y CTYJCHTOB MPO(ECCHOHATBHBIX KOMITETEHIIHH,
HEOOXOIUMBIX JUIsl MOCHEAYIOLIEeN YCIENIHOW peanu3aliy IpPaBOBBIX HOPM, oOecreueHus
3aKOHHOCTH M IPABONOPSJIKA, TPABOBOIO OOy4EHUS M BOCIMTAHMs, MOATOTOBKY CTYAEHTOB K
CaMOCTOSITENIbHOM JESITEIbHOCTH, CBSI3aHHOW C IPAKTUYECKUM IPUMEHEHUEM IO0JIy4EHHBIX
3HAHWUN 1 HAaBBIKOB B MPO(ECCUOHAIBHOM JIEATEIbHOCTH FOpUCTa

JucuurumHa «Y4eTHast 1 npoleccyallbHas JOKYMEHTALUs 10 YTOJOBHBIM JeJIaM» UMEET
TAKKE CBOEH LEIbI0 H3YYEHHE CTYACHTAaMH HOPM OTpaciIeBOr0  3aKOHOJATEIbCTBA,
perJaMeHTHPYIOIIMX IPOU3BOJCTBO IO YIOJOBHBIM J€flaM, JEATEIbHOCTh IO HCIOJHEHUIO
BCTYNUBIIMX B 3aKOHHYIO CHIIy CYAEOHBIX AKTOB, IIPUOOPETEHUE OIpPENCICHHBIX HABBIKOB U
YMEHMM B TOJKOBaHMM U IPUMEHEHHH YIOJOBHO-TIPOLIECCYAIbHOTO 3aKOHOJATENIbCTBA, B
COOTBETCTBUM € TpeOOBaHUSAMHU, YCTAaHOBICHHbIMH DenepanbHbIM  TOCYAApCTBEHHBIM
00pa3oBaTeIbHBIM CTAaHJIAPTOM BBICIIET0 00pa3oBaHMs MO HampapieHHo moarotoBku 40.03.01
«Opucnpynennus».

Kypc mpusBan path cryaeHtam yriyOrneHHbIE 3HaHHS 00 OCOOEHHOCTSIX pabOThI C
YYETHOH U MTPOLIECCYaTbHON JOKYMEHTAUEN 110 YTOJIOBHBIM JEJIAM.

1.2 3apaun TUCIUILINHBI:

OCHOBHBIMH  3aja4aMH  W3yYCHUs] JTUCHUIUIMHBI «Y4YeTHas W TpoleccyaibHas
JOKYMEHTAIUS 110 YTOJIOBHBIM JIeJIaM» BBICTYIAOT:

— HM3y4Y€HHUE CTYACHTAMH MOJIOKEHHUI 3aKOHOJATENIbCTBA, PErIAMEHTHPYIOLIETO CYIIHOCTD
TOHATUS <«JICUCTBUS B TOYHOM COOTBETCTBHMU C 3aKOHOAATEIBCTBOMY» TIO JEHCTBYIOIIEMY
3akoHOAaTeNnbCcTBY Poccuiickoit ®epepanuu, perjamMeHTUPYIOIIEMY padOTy € YYEeTHOH u
MpOIIECCYaTbHON JIOKyMEHTAllMed IO YTOJOBHBIM JejiaM, MpaBWiIa NPUHATUS pPEIIeHUd u
COBEPIICHHS IOPUIAMYECKUX JEUCTBUM 110 ACWCTBYIOLIEMY 3aKOHOAATENBCTBY Poccuiickoin
@denepannu, periaMeHTUPYIONeMy padoTy C y4eTHOH M IpolleccyallbHOM JTOKyMEHTaluel Mo
YTOJIOBHBIM JIeflaM; COJEpXKaHWEe U OCHOBHBIC MpaBuja IOPUAMYECKON KBanudukanuu (akTos,
COOBITUI M OOCTOATENBCTB, IMOCJIEACTBHUS MPUHITHN HE3aKOHHBIX PEIICHUH W COBEPIICHHS
HE3aKOHHBIX JCUCTBUMN, MOHITHE IOPUIUYECKOr0 JOKYMEHTa, ero MpPU3HAKH, BUABI U (OPMBI,
collep’kaHue ¥ OCOOEGHHOCTH TIpollecca TOJrOTOBKM —IOPUAMYECKUX JTIOKYMEHTOB IIO
NEHCTBYIOIEMY 3aKOHONATeNbCTBY Poccuiickoit deaepaiinu, periaMeHTHPYIOMEMY padboTy ¢
Y4eTHOM W TpolleccyallbHOM JTOKyMEHTalMel MO0 YroJOBHBIM JielaM, MpaBHjia U OCOOCHHOCTH
COCTABJICHUSl HOPUJMYECKUX M HHBIX JOKYMEHTOB IO JCUCTBYIOIIEMY 3aKOHOJATENbCTBY
Poccuiickoit ®epepaunu, periiaMeHTHpYIOUIEMY pa0OTy C YYETHOW M MpoleccyalbHOM
JOKyMEHTAIUEHN TI0 YTOJIOBHBIM JIeJIaM;

— aHamu3 HOPM 3aKOHOJATENhCTBA, PETJIAMEHTHPYIOMIETO MpaBWiIa M OCOOEHHOCTH
JIETOMPOU3BOJICTBA B IPABOOXPAHUTEIBHON IEATENBHOCTH;

— (opMupoBaHuEe TNPAKTUUECKUX HABBIKOB MPUMEHSTH IMpaBWJIA MPUHATHS pEIICHUN U
COBEpLICHHUS IOPUAMYECKUX JEUCTBUM IO ACHCTBYIOLIEMY 3aKOHOJATENbCTBY Poccuiickoi



®denepanuu, perjaMeHTUPYIONIEMY pabOTy ¢ YYETHOW M IPOIECCyaIbHOW JOKYMEHTAIMEH IO
YTOJIOBHBIM JIeTIaM, BBISIBIATH (paKThl M 0OCTOATENHCTBA, TPEOYIOIINe MPAaBOBOM KBaNU(UKALIUH,
MPAaBUIBLHO OMPEACATh KPYyr HOPMATHBHO-TIPABOBBIX AKTOB, PErJIaMEHTHUPYIOMIUX paboTy ¢
Y4E€THOM M MpoLecCyalbHONW JOKYMEHTalUeil IO YroJOBHBIM JI€laM, HOPMbI KOTOPBIX
paclpocTpaHstOTCS Ha JaHHbIE (AKThl U OOCTOSITENHCTBA, JaBaTh IOPUIMYECKYIO OLIEHKY
CIIO)KMBUICHCS CHUTYaIlMH, ONPEACIATh COJEpXKaHWE W OCOOEHHOCTH Ipolecca MOArOTOBKU
IOPUJIMYECKUX JOKYMEHTOB, paboTe C YYeTHOM U TMpPOIeCcCyalbHON JOKYMEHTalMEeH 10
YTOJIOBHBIM JleflaM, TPaBHJIBHO W TMOJHO OTpaxaTb pe3yJbTaThl MpodeccuoHaIbHON
JESTEIbHOCTH B IOPUANYECKON M MHOW JTOKYMEHTA-IIMM IO JIEHCTBYIOIIEMY 3aKOHOJATENIbCTBY
Poccuiickoit ®Denepaniuu, perjaMeHTHUPYIOIIEMY paOOTy C YYETHOM U MPOIECCyabHOU
JIOKyMEHTAIUEN TIO YTOJIOBHBIM JIeJIaM;

— BBIpa0OTKa y 00yUaIONINXCs HABBIKOB MPUHSATHS PEIICHUN U COBEPILCHUS FOPUTUICCKIX
JEUCTBUA B TOYHOM COOTBETCTBHM C 3akoHomaTenbCcTBOM Poccuiickori  dDepepanuuy,
periaMeHTHpyomeMy padoTy ¢ YYETHOW M IpOlEecCyalbHOM JOKyMEHTAIe M0 YroJOBHBIM
nenaM, IOpUANYECKOT0 aHaIu3a MPABOOTHOUICHHH, SIBISIFOIIMX 0O0BeKTaMu MpodeccrnoHalbHON
JeATeNbHOCTH, KBaTH(pUKauuu (HakToB, COOBITUN U OOCTOSTENBCTB, IOPUANYECKH MPABHILHOTO
paspenieHus CUTyalMi, MUHHMM3AalUM HEraTUBHBIX IOCIEACTBUN NPHUHATUS HE3aKOHHBIX
peLIeHUH U COBEPILEHUS HE3aKOHHBIX JIeHCTBUIA, CIIOCOOOB U MEXaHU3MOB UX MPEAYIPEKICHUS,
IIPU OCYIIECTBICHUU PA0OTHl C YYETHOH M MPOLECCYalbHON JOKYMEHTAIMeld MO YTrOJOBHBIM
nenaM, MOATOTOBKHU IOPUAWYECKUX JOKYMEHTOB B paboTe C y4yeTHOW M MpoLecCyaabHOM
JOKYMEHTAIlMel 1O YTOJIOBHBIM JI€JlaM, BBIABICHUS M KOPPEKTUPOBKM HX HEIOCTAaTKOB,
COCTaBJICHHS IOPUIUYECKUX M HUHBIX JOKYMEHTOB, MPABHJIBHOTO U MOJHOTO OTPAXEHHUS B HUX
pe3yJIbTaTOB MPOPECCUOHAIBHON NEATENbHOCTH B paboTe € y4eTHOM U MpoLecCyalbHOM
JIOKyMEHTAIMEN 110 YTOJIOBHBIM JIEJIaM.

['maBHas 3anmava, crosias nepes CTyIeHTaMU, 3aKJII04aeTCsl B OBJIAJICHUA UMHU 3HAHUSIMH O
BHJIaX MPOLECCYAIbHBIX U YUETHBIX JOKYMEHTOB I10 YTOJIOBHBIM J€JlaM, IIPaBUJIax COCTABJICHUS
MPOLIECCYaTbHBIX JOKYMEHTOB, O Pa3pa0OTaHHBIX HAyKOW M MPAaKTUKOW PEKOMEHIAIUSAX IS
MOBBIIEHUS 2PHEKTUBHOCTH TAHHOW NEeSITENLHOCTH.

B pesynprare OCBOEHHS JAUCHUIUIMHBI Yy CTYJICHTOB JOJDKHBI  C(HOPMHPOBATHCS
CIOCOOHOCTh NPUHHMMATh pPEIICHHWS U COBEpIIaTh IOPUAMYECKUE JCHCTBHS B TOYHOM
COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu, BiajeHUe HaBbIKAaMU pabOTHI €
YYETHOM U IMpolecCyalbHON JOKYMEHTAIEH 0 yroJOBHBIM JIelaM, CIIOCOOHOCTh MPAaBUIIBHO U
MOJTHO OTpaXkaTh pPeE3yJNbTaThl NMPOGECCHOHATHHOM MEATEILHOCTH B IOPUIUYECKONM W WHOU
JIOKYMEHTALINH.

1.3 MecTo [ucCIMIIJINHBI
B CTPYKTYpe 00pa30BaTeIbHON POrpaMMbl

VYyeOHast AucUUIUIMHA «Y4YeTHas M IpolieccyalibHas JOKYMEHTAIUsl MO0 YTOJIOBHBIM
Jies1aM» OTHOCUTCS K JUCLUIUIMHAM 10 BbIOOpY 6J10Ka 1 y4eGHOM mporpaMMBsl.

N3yuenuro aucuMIUIMHBL «YUYETHAS U MPOLECCyallbHas JOKYMEHTALUsA 10 YIOJOBHBIM
JieamM» IMPeALIeCTBYEeT OBJaJeHHE OOIEeHAYYHBIMH, TEOPETHKO-IIPABOBBIMU M HCTOPUKO-
IIPaBOBBIMU 3HAHUSMHU, YMEHUSMU U HaBBIKAMH.

1.4 Tlepevyenb NIaHUPYEMbIX Pe3yJabTATOB 00y4eHHs MO IMCUMUILIUHE, COOTHECEHHBIX C
IUIAHHUPYEMbIMH Pe3yJIbTaTAMM 0CBOEHHUSI 00pa30BaTeIbHOM MPOrpaMMbl

[Ipomtecc w3y4eHHWs JUCHUIUIMHBI HAMPaBICH HAa (OPMUPOBAHUE  CICIYFOIINX
npodeccuoranbHbIX KomneTeHui (I1K).

No WNnpexc | Copnepxanue B pesynbrare usydenus yueOHOW AUCIUTUIMHBI
. 1; KOMIIET | KOMIIETCHIIUU o0y4aromuecs J0JIKHbBI
" | eHuuu | (wim e€ 4acTH) 3HATh | yMeTh | BJaj1eTh




MpaBujia IPUHATUS
peLeHnit 1
COBEPILICHUS
FOPUINYECKUX
JICUCTBUU T10
JICHCTBYIOILIEMY
3aKOHOJIaTENbCTBY
Poccuiickoit
denepanuu,
perilaMeHTUPYIOLIE
My paboTy ¢
YYETHOU U
MpoueccyaaIbHOU
JIOKyMEHTaluen 1o
YTOJIOBHBIM JIEJIaM;
coziep>kaHue 1
OCHOBHBIE NTPaBHJIA
FOPUINYECKON
KBTI (UKAITIH
(dakToB, COOBITUH 1
00CTOSTENBCTB,
MTOCJIC/ICTBHS
MNPUHATUI
HE3aKOHHBIX
pelmeHnit u
COBEPILECHHUS
HE3aKOHHBIX
JICUCTBUI

M0 YTOJIOBHBIM
JIeliaM, BBISBIIATh
(bakThl 1
00CTOATENBLCTBA,
TpeOyrorue
IIPaBOBOM
KBaTM(UKALIHH,
MIPaBUIILHO
OMpPENIEIATh KPYyT
HOPMaTUBHO-
MIPABOBBIX AKTOB,
periiaMeHTUPYIO
X padboTy ¢
YYETHOU U
MPpOLECCYaTbHOU
JIOKyMEHTalen
10 YTOJIOBHBIM
Jienam, HOpMbI
KOTOPBIX
pacmnpoCTpaHsIoT
Csl Ha TaHHBIS
(bakTel 1
00CTOSITENTHCTBA,
JaBaTh
OPUTTIECKY IO
OLICHKY
CJIO’KUBILLIEUCS
CUTyaIuu

No HNunexc Conepxanue B pesynbrate uzyueHust yueOHON IUCHUTUTHHBI
g, | KOMIET |  KOMIETEHIH o0yUarouIrecst JOJIKHBI
" | ennum | (wim €€ 4yacTH) 3HATH yMeThb BJIA/IETH
1. [1K-4 CIOCOOHOCTD CYLLIHOCTb IOHATHUS | IPUMEHATH HaBBIKAMHU
MPUHUMATh «JIeUCTBUS B npaBuiia MPUHATHUS
penieHus u TOYHOM TIPUHATHS pelieHuit u
COBEPILATH COOTBETCTBUU C pelieHuit u COBEPILECHUS
IOpUINYECKUE 3aKOHOJIaTENbCTBO | COBEPIICHUS IOPUIUIECKUX
JNIEUCTBUS B M» 110 FOPUIAYECKAX JNEUCTBUH B
TOYHOM JIEACTBYIOILIEMY NEUCTBUH IO TOYHOM
COOTBETCTBUU C | 3aKOHOJATENIbCTBY | JEHCTBYIOILIEMY COOTBETCTBHUU C
3aKoHoJaTenbCT | Poccuiickoin 3aKOHOJATENBCTB | 3aKOHOJATEIbCTB
BOM denepanuu, y Poccuiickoi oM Poccuiickoit
Poccuiickoit pernamentupyrome | enepanuu, ®denepanuu,
®enepanuu My paboty ¢ pEeriiaMeHTUPYI0 | pEerIaMeHTHPYIO
YYETHOU U emMy padboTy ¢ emMy paboTy ¢
IpolecCyaabHOI YYETHOU U YYETHOU U
JIOKYMEHTAMEW MO | MPOLECCYAIbHOM | MPOLECCYaIbHOU
YTOJIOBHBIM JieJlaM, | JOKYMEHTallMeW | TOKyMEHTaIuen

M0 YTOJIOBHBIM
JielaMm,
IOPUTTIECKOTO
aHajm3a
MPaBOOTHOLLIEHU
W, SIBJISFOIINX
00BbEKTaMH
npodeccuoHaIbH
ol
JIeATEeIIbHOCTH,
KB (DUKALTMH
(dakToB, COOBITUI
1 00CTOSTEILCTB,
IOpUINYECKU
MPaBUIILHOTO
paspenieHus
CUTyaluH,
MHHHMU3aLHH
HETaTUBHBIX
MOCJIECTBUN
PUHSITHS
HE3aKOHHBIX
pelIeHu 1
COBEPILICHUS
HE3aKOHHBIX
JIENCTBHH,
CIOCOOO0B U
MEXaHU3MOB UX
peayNPEKICHUS
, IpU
OCYIIECTBIICHUH
paboThI C
YYETHOM U




10 YI'OJIOBHBIM
Jcj1aM

No HNunexc Conepxanue B pesynbrate uzyueHust yueOHON IUCHUTUTHHBI
g, | KOMIET |  KOMIETEHIH o0yUarouIrecst JOJIKHBI
" | ennum | (wim €€ 4yacTH) 3HATH yMeThb BJIA/IETH
npolueccyaibHON
JIOKyMEHTalen
10 YTOJIOBHBIM
Jenam
2. T1K-7 BJIaJICHUE MOHSITHE OIPENIEIATh HaBBIKAMHU
HaBbIKAMU FOPUINYECKOTO coJiepKaHue u MOATOTOBKH
MOATOTOBKU JIOKyMEHTa, ero 0COOEHHOCTH IOPUUIECKUX
IOPUTUICCKUX MPU3HAKH, BUJBI U | TIpoliecca JIOKyMEHTOB B
JIOKyMEHTOB dbopmbl, MOATOTOBKH paboTe ¢
COJEpKaHUE U FOPUIUTYECKUX YYETHOU U
0COOEHHOCTH JIOKyMEHTOB, poueccyaibHOU
npoiecca paboTe ¢ y4eTHOH | JOKyMEHTalueu
MOATOTOBKH u 110 YTOJIOBHBIM
FOPUINYECKUX MPOLECCYaTbHON | JIETIaMm,
JIOKyMEHTOB T10 JOKyMEHTalMel | BBISBICHUA U
JIEHCTBYIOILIEMY 10 YTOJIOBHBIM KOPPEKTUPOBKHU
3aKOHOJIATENBbCTBY | JejaM WX HEJIOCTAaTKOB
Poccuiickoit
®enepanuu,
perilaMeHTUPYIOLIE
My paboTy ¢
YYETHOU U
MPOLECCYaTbHOU
JIOKyMEHTaluen 1o
YTOJIOBHBIM JI€JIaM
3. [1K-13 | cmocoOHOCTH npaBuia u MPaBUIBHO U HaBBIKAMHU
MIPaBUJIbHO U 0COOEHHOCTH IIOJIHO OTPA’KaTh | COCTaBJICHUSA
MOJIHO OTPAXKaTh | COCTABIICHUS pe3ynbTaThl IOPUIUYECKUX U
pe3yJIbTaThl IOPUTNYECKUX U MPOPECCHOHANIBH | MHBIX
npodeccuoHanb | UHBIX JOKYMEHTOB | O JESTENbHOCTH | JIOKYMEHTOB,
HOMU 0 ICUCTBYIOIIEMY | B IOPUAMYECKOM U | TPaBUIILHOTO U
JESITETPHOCTH B | 3aKOHOJATENILCTBY | MHOU MOJIHOTO
opuandeckoi u | Poccuiickoit JIOKYMEHTaIUH OTpaXEHUS B HUX
UHOHN denepanuu, o pe3ylIbTaToB
JOKYMEHTAIIUU | PErJlaMEHTUPYIONIE | ACUCTBYIOIIEMY npodeccuoHaIbH
My paboTy ¢ 3aKOHOJIATENbCTB | OW JESATEIBHOCTH
YYETHOU U y PO, B paboTe ¢
IIPOLIECCYaTIbHOMN pErIaMEHTHPYIO0 | YYETHOHU U
JIOKyMEHTAIel 1o | memy paboTy ¢ MpoIecCcyaIbHON
YTOJOBHBIM JieJlaM | YYETHOH U JIOKyMEHTaluen
MPOLECCYATbHON | IO YTOJOBHBIM
JIOKyMEHTaluen Jenam

PACHPEJIEJEHUE BUJIOB YYEBHOM PABOTHI
N UX TPYAOEMKOCTH 11O PA3JEJIAM JUCHOUIIJINHBI




st 3a0uH0i GopMBbI 00yUeHH S
Pacnpenenenue BUI0B y4eOHOH pabOThI M UX TPYJOEMKOCTH I10 pa3ziesiaM JTUCIHUILINHBL.
Pasz[enm JUCHUIINIMHBI, U3Y4YaCMbIC B 7 CEMECTPE

No KosmuecTBo yacos
pas3z HaumenoBanue pa3aenon AyRuTOpHas Preaypurop
o1 Bcero paboTta Hasi paboTa
JI 113 JIIT KCP
1 2 3 4 5 6 7
[TousiTHe, BUABI U O0IIKE 14 2 2 - - 10
TpeOOBaHUS, MPEABSIBIIEMBIC K
1. |mpoueccyanbHbIM U yYETHBIM
JOKYMEHTaM IO yTOJIOBHBIM
nenam
[IpoueccyanbHble U yUETHBIE 14 2 2 - - 10
9 |MOKYMEHTHI CTaJIMH BO30YKICHHS
YTOJIOBHOTO Jiefia
[IpoueccyanbHble U yYETHBIE 20 - - - - 20
JOKYMEHTBI, CTa/Iuu
3. MIPEeIBAPUTEIHLHOTO
paccieJoBaHus.
[IpouieccyanbHbie TOKYMEHTHI 10 - - - - 10
Cy1e0HOTO KOHTPOJIS 32
4.  |mpoiieccyalbHOM IS TENbHOCTHIO
OpPTraHOB JO3HAHUS H
MIPEABAPUTEIILHOTO CIEACTBUS
5 IIponeccyanpHble U yUETHBIE 10 - - - - 10
' |HOKYMEHTBHI, CYJIeOHBIX CTa M
Hmozo no oucyunaune: 68 4 4 - - 60
[Ipumeuanue: JI — 3aHsTus nekuuoHHoro tuma, [13 —3anarus cemunapckoro tuma, JIT —
naboparopubiii npaktukyMm, KCP — konTpommpyemas camocrositensHas pabora, CPC —

caMmocTosITeNbHas paboTa CTyIeHTA.
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