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1. Heap yyeOHOM NPAKTHKHU (03HAKOMMTEJIBLHOM).

Leabio npoxo:kaeHuss y4eOHON MPAaKTUKH (O3HAKOMUTEIHHOMN) SIBISETCS MEPBUYHOE
O3HAKOMJICHHUE C JIEATEIBHOCTHIO OpraHu3auu — 0a3bl MPAKTUKK, U (OPMUPOBAHUE MTEPBUUHBIX
npoeCCUOHATPHBIX YMEHUH M HaBBIKOB C IOMOULIbIO (POPMHUPOBAHUS COOTBETCTBYIOIINUX
poheCCUOHATTLHBIX KOMIIETEHITUH.

2. 3agaum y4yeOHOUH NPAKTHUKHU (03HAKOMMTEIbHOI):

- 3aKpeIUIeHUE MEePBUYHBIX TEOPETHUECKUX 3HAHUM O creluduKe e TeIbHOCTH B cepe
TOCYJapCTBEHHOTO W MYHHUIMIAJIBHOTO YIpPAaBJICHUSA, MPUOOPETEHHBIX B XOJI€ HEPBOrO roja
o0y4yeHHs 110 HanpasieHuIo «I'ocyapCTBEHHOE U MYHULIMIIAJIbHOE YIIPABICHUEY;

- (hopMupoBaHHE NMEPBUYHBIX NPOPECCHOHATBHBIX YMEHUNH M HAaBBIKOB aHajaM3a OOIIMX
0cOOEHHOCTEH M HAaIpaBICHHUN AEATEIbHOCTH KOHKPETHOH MPO(QMIBHON OpraHu3alii B X0/
IIEPBUYHOIO O3HAKOMIIEHUS C J€SITEIbHOCTbIO OPraHU3aluu — 0a3bl IPAKTUKY;

- (hopMupoBaHNEe HABBIKOB B3aMMOACHCTBHS (KaK MEKIMYHOCTHOTO, TaK M TPYIIIOBOTO) B
X07le CIyXKeOHOW NEesATeIbHOCTH B COOTBETCTBUM C 3TUYECKUMHU TPEOOBAaHUSAMM K CIIy:KEOHOMY
MIOBE/ICHUIO, & TAKXKE HaBbIKOB CAMOOpPraHM3alluu pabouero BpeMeHH.

- 3aKpeIUICHME TEOPETHYECKMX 3HAHUM [0 OCHOBaM  JIEJONPOU3BOJACTBA U
JIOKYyMEHTOOOOpoTa u (opMupoBaHHe 0a30BBIX YMEHHH H HABBIKOB IO  BEJCHHIO
JIeJIONIPOU3BOACTBA U IOKYMEHTOO00POTa B OpraHu3alun — 0a3bl IPaKTHKHY;

- hopMHpOBaHKE YMEHHS aHATH3UPOBATH 0COOCHHOCTH MH(POPMATHU3ALUH ACATEIBHOCTH
opraHu3anuu — 0a3bl IPAKTUKH, a TaKXke (opMUpOBaHHE YMEHUH 1 HaBBIKOB cO0Opa, 00paboTKu
uHboOpMallUM O TPUMEHSIEMbIX HH(OPMAIMOHHO-KOMMYHHMKAIIMUOHHBIX TEXHOJIOTUSAX B
poeCCHOHATILHOM IeATENFHOCTH (Ha MPUMEpPe KOHKPETHOM OpraHU3aIliN ).

3. Mecrto yuedOHOii mpakTUKHN (03HAKOMUTEIbHOI) B cTpykType OOIL.

b2.B.01.01(Y) VYuyeOnas mnpaktuka (O3HaKOMHUTEJbHAs) CTYIACHTOB HAIpPaBJICHUS
noarotoBku 38.03.04 «l'ocynapcTBeHHOE M MYHHULMIAIBHOE YIpaBieHHe» (KBaduduKanus
(crereHb) BBIMYCKHUKAa — OakanaBp) sBiseTcss oOs3aTenbHOM dacThio crtanaapra OOIN,
oTHOCHUTCS K BapuatuBHOM yactu biok 2 [IPAKTUKMN.

Crynentsl OPO mpoxoaar yuyeOHyI0 MPakTUKY (03HAKOMUTENIbHYIO) Ha MEPBOM KYpCE,
BO 2-M CEMecCTpe.

VYyeOHast mpakTuka (O3HAKOMHTENbHAs) MPAKTHKA HAXOAUTCS B JIOTUYECKOW CBS3H C
paznuuHbiMu  auciuuinHamu OOIL, Takumu kak «BBeneHuwe B cnenuaibHOCTBY», «Teopus
ynpasieHus», «OCHOBBI TOCYJIapCTBEHHOIO M MYHULMIAIBHOTO YIpaBieHUs», «CouuanbHas
MICUXOJ0THs», «OCHOBBI JEJIONPOU3BOJICTBA U JOKYMEHTOO0OPOTay.

3HaHUs, YMEHUsI, HABBIKU TOJTYYCHHBIE B Pe3yJabTaTe MPOXOXKACHUS YIeOHOW MPaKTUKU
(O3HAaKOMMTEIBbHOM) SIBIAIOTCS MNEpPBUYHOM 0a30i Uil JajdbHEHIIEro COBEpIIEHCTBOBAHUS
npoeccHOHANbHBIX ~KOMIIETEHIMH CTyJEeHTa M s YCHEIIHOIO MPOXOXKJIEHUS BCeX
MOCIEAYIOIUX TPAaKTUK: y4yeOHOH, NPOU3BOACTBEHHOM, IPOU3BOACTBEHHOM (HAy4yHO-
uccaeaoBarenbekas padboTa), MpOU3BOICTBEHHON (TIPEITUTIIIOMHOMN).

4. Twun, popma u crocod NpoBeieHUs1 Y4eOHOI MPAKTHKH (03HAKOMUTEIbHOI).

Tun y4yeOHO NPAKTHKHU. O3HAKOMUTEIIbHAS ITPAKTHKA

Cnoco0 npoBeieHUs NPAKTUKM: CTAllHIOHAPHAS, BBIE3/THAS.

CranmoHapHO#  sABJISETCS TpPaKTUKA, KOTOpas TPOBOJIUTCA B CTPYKTYPHBIX
noxapasnenenusx opranuzanuu  (KyOaHckoM TOCynapcTBEHHOM —YHHUBEpcHUTeTe), Jubo B
npopUIHLHOW OpraHU3alliy, PACIONIOKEHHON Ha Tepputopuu ropoaa KpacHomapa. BreiesmHoi
SIBJISIETCSl TIPAKTHKA, KOTOpas MPOBOAWTCS BHE Topoaa KpacHomapa, Mo MeCTy >KHTEIbCTBA
CTyJICHTA.

DopMa 1npoBeeHUs] NMPAKTUKHU: JTUCKPETHAs, MYTEM BbIACICHUS B KaJeHAAPHOM
yueOHOM TpadrKke HEeTIPEPHIBHOTO MEepHo/ia Y4eOHOTO BPEeMEHH i TPOBEICHUS yueOHOI




MIPaKTUKN (O3HAKOMHUTEIBHOM), BO3MOXKHO IIPOBEIEHUE NPAKTUKU IIyTEM YEPEIOBAaHUS B
KaJICHITApHOM y4eOHOM Tpaduke MepruogoB YYeOHOrO BPEMEHH ISl TPOBEICHUS TPAKTHKHA C
MeproaMy Y4eOHOTO BPEMEHH /ISl IPOBECHMS TEOPETUICCKUX 3aHSITHH.

ConmepkaHve ¥ TOPSJIOK TPOBEACHUS YYeOHOW MPAaKTHKH (0O3HAKOMUTEIBHOM)
omnpenensercs TpeboBaHusIME DenepantbHOTO TOCYAapCTBEHHOTO 00pa30BaTEeIbHOTO CTaHAapTa
BBICHICTO 06pa30BaH1/151 110 HAaITPaBJICHUIO IMOATOTOBKH ((FOCYI[apCTBCHHOC U MYHUIUIIAJIBHOC
yrpasieHue». CpoKu ee IPOBEICHHS €KErOHO YTBEPKAAOTCS MPUKA30M IO YHHBEPCUTETY.

5. IlepeyeHb MJIaHUPYEMBbIX Pe3yJdbTATOB OOy4YeHHMs] TIPU MPOXOKIAEHUH Y4eOHOI
NMPAKTUKN (03HAKOMMTEJILHOH), COOTHECEHHBIX C IUIAHMPYEMbIMH pe3yJbTaTaMM
0CBOEHHUS 00pa30BaTeIbHON MPOrPaMMBbI.

B pesynbrare npoxoxacHus yueOHOM MpakTHKU (03HAKOMHUTEIBHON) CTYJEHT AOIKEH
OBJIAJICTH CIAEAYIOIMMH TPO(eCcCHOHATbHBIMU KOMITeTeHIIHSIMU B cooTBeTcTBHH ¢ DI'OC BO:

No Kon ConepxaHue KOMIETCHIIMU [Inanupyemble pe3ybTaThl Ipu
IL.I. |KomMmeTeHuuu (nm e€ yacTn) POXO0XKJICHUH MTPAKTHKH
1 I1K-9 CnocoOHOCTBIO 3HaTh npaBuia, [PUHLHMIBL U
OCYIIECTBIISATH AITOPUTMBI MOCTPOCHHUS
MEKIIMIHOCTHBIC, TPYIIIOBIC [3()PEKTUBHON KOMMYHHUKAIUH.
u OpraHu3aIOHHbIE| Y METh UCIIONIb30BaTh  MPaBHIIA,
KOMMYyHHKAITHH TIPUHIIHITEL. u QITOPUTMBI
MOCTPOCHUS 3¢ pexTUBHON
KOMMYHUKAaIUU B cOOCTBEHHOM

npodeccoHaIbHON AEATETLHOCTH.
Bnaners HaBbIKaMH AP PEKTHBHOH

MEXITMYHOCTHOIA, IPYIIION 7
OpPraHM3allMOHHONH  KOMMYHHUKAIUH
HOJTy4eHHBIMU B X0/1¢]
B3aUMOJICHCTBHS € Pa3IUYHBIMU
COTPYAHUKAMHU OpPraHM3alii W
BBIMTOJTHEHUS PA3JIMYHBIX TOPYYCHHIHA
PYKOBOAUTENS NPaKTHKH OT
OpraHu3alHH.

2 |IIK-10 CriocoOHOCTHIO K 3HaTh TPUHIWIBI  Pa3BUTHA 171

B3aMMOJCHCTBUSIM B XOJI€ [3aKOHOMEPHOCTHU
CIIy)KeOHOHN NesATeNbHOCTH  B| QyHKIIMOHUPOBAHUS
COOTBETCTBUM C ITUYECKHUMH |TOCYIApCTBEHHON (MYHUIMIIATbHOI)

TpeOOBaHUAMHU K OpraHu3aIiu u e oTIHYusA o7

CIIy’)K€OHOMY TIOBEJICHHIO YacCTHOW  OpraHM3allud; STUYECKUE
TpeOoBaHUs K CIIy’)keOHOMY
HIOBEJICHUIO.
YMetb aQHaJIM3UPOBAThH
KOMMYHUKAaTHBHBIE  TIPOIIECCHI B
OpraHu3allii ¥ UX COOTBETCTBHE
THYECKUMH  TPEOOBaHHUSIMHU K

CITy’)KeOHOMY TTOBEJICHUIO.
Brmanete HaBBIKAMH OO0IIIEHNsT C
Y4ETOM  CHeNU(UKU OpraHu3aluN U
ITHUYCCKUMU Tpe6OBaHI/I$IMI/I K]
CITy’)KeOHOMY TTOBEJICHUIO.




No Kon Conepxanue KOMIETCHIIMT [Inanupyemble pe3yabTaThl Ipu

ILI. | KOMIIETCHIIUU (nnm e€ yactn) IIPOXOKJCHUM NPAKTUKHU

3 [1K-15 Ymennem BecTH| 3HaTh OCHOBBI JICJIONPOU3BOICTBA.
JIEJIOTIPOU3BOICTBO ul YMeTb OPOU3BOJUTH  PA3TUYHbBIC
JIOKyMEHTOOOOpOT B OpraHax |omnepanuu o0paboTku JOKyMEHTOB.
rOCyIapCTBEHHOU Biactv| Bnaners HaBbIKAMU  PabOTHl (|
Poccuiickoit denepaln,| JOKyMEHTaMHU.
oprasax roCy1apCTBEHHON
BJIACTHU CyOBEeKTOB
Poccuiickoii ®enepauuu,
opraHax MECTHOTI'O
CaMOYTpaBIICHHUS],
roCyapCTBEHHBIX u
MYHUIUTIATBHBIX
NpEeANPUITHUIX u
VUPEKICHUSAX, HAYYHBIX U
00pa3oBaTeNbHbIX
OpraHu3aIusx,
MOJIMTHYECKUX MapTHUsX,
0OLIECTBEHHO-
MOJIUTUYECKUX,
KOMMEPYECKHUX u
HEKOMMEPUYECKHUX
OpraHu3aIMsIX

4 [K-17 Brnanenuem MeTo iaMHu| 3HATh OCHOBHBIC MpaBUIa]
camoopranuzauuu  pabouerof opranuzanuu pabodero mporecca U
BpEMEHHU, palMoHaIBLHOT 0| OCHOBHBIE aJIMUHUCTPATUBHBIC]
MIPUMEHEHHUSI  PECYPCOB | IPOLIECCHI u OPUHLUIIBI  UX
s pexTUBHOTO periiaMmeHTauuu B opraHax
B3aMMOJICHCTBUS € APYTMMH|TOCYJaPCTBEHHON U MYHHUIIMIIAIbHOU
UCTIOJTHUTEIISIMHU. BJIACTH.

YMeTh  IUIaHUPOBATh TeKyIlue,
CpOUYHBIC W JIOJITOCPOYHBIEC Jeia U
COTPYAHMUYATh C KOJUIEKTUBOM IO
BOIpOCaM npodeccuoHaIbHOM]
TeSITeTbHOCTH.

Brnaners HaBbIKaMM MJIAHUPOBAHUS U
CcaMOOpTaHU3aIH pabouero
(cmyxeOHoro) BPEMEHHU 171
pannuoHaIBHOTO pUMEHEHHS
pecypcos, aHaJM3UpPysl  CBOIO
JeSITeTbHOCTD €XKEIHEBHO 171
OPUEHTUPYSICh HAa  COIJIacCOBaHHE
cBoOeit NeATeIbHOCTH C
YTBEPXKAECHHBIM  IJIAHOM-TpaduKoM|
BBITIOJTHEHUS paloT.

Bnanets HaBBIKaAMHY|
npoQecCHOHANBHBIX ~ KOMMYHHUKAIUH]
17151 3 (hEeKTUBHOTO B3aMMOJICHCTBUS C
JPYTUMH HCTIOTHUTEISIMH.




IL.II.

Kon
KOMIICTCHIINN

Conepxanue KOMIETCHIIMT
(umm e€ yactu)

[Tnanupyemble pe3yiabTaThl Ipu
MPOXO0XKJICHUH MTPAKTHKH

[1K-8

CrocoOHOCTBIO  NPUMEHSTH
UH(POPMALMOHHO-
KOMMYHUKAIIHOHHBIE
TEXHOJIOTUU B
npodeccuoHaTbHON
JCATEIILHOCTH C  BHJCHHEM|
ux B3aUMOCBSI3€H u
HEPCIIEKTUB MCIIOIb30BaHUSI.

3HaTh OCHOBHBIE HWH(OPMAIIMOHHOA
KOMMYHHKAITIOHHBIC TEXHOJIOTHH,
UCITOJIb3yEMbIC B Pa3INYHBIX
OpraHM3alMsaX ¥ OpraHax BIIACTH,
byHKIIN MIPOTPaMMHOTQ
obecrnieueHus Microsoft  Office,
TEXHOJIOTHH pabOThI C HUM.
YMers OCYLIECTBIIATh
HEOOXO0IUMON
ITOMOIILIO0

TEXHOJIOTHH.
Bmagers  HaBBIKAMU
UHPOPMAIIMOHHO-

KOMMYHHUKAIIMOHHBIMH TEXHOJIOTUSIMHU
B paMKax npodeccuoHaIbHON
NESATSIILHOCTH MPH cOOpe ¥ aHaIn3e
coOpaHHOH ¢ TIOMOIIBIO  JTAHHBIX
TEXHOJOTHH WHPOpMAIUU B  XOJE
BBITOJIHEHHS WUHIUBUAYAIBHOTO
3a/laHus Ha MPAKTUKY C BUJICHUEM UX
B3aMMOCBSI3€el H MIEPCIICKTHB]
HCIIOJIb30BAHUS.

TIOUCK
uHpopmanuu v
UH(POPMALIMOHHBIX

paboTel ¢

I1K-26

Brnanenunem HaBBIKAMH|
coopa, 00paboTKHy|
uHpopManMid W y4yacTus B
uH(pOpMaTH3aAUN
JeATeTbHOCTH
COOTBETCTBYIOIIMX OpPraHOB
BJIACTH W OpraHU3aLMil.

3HaThb XapaKTEPUCTUKH]
UH(POPMALIMOHHBIX HCTOYHUKOB  JUIs
yuera norpedHocTel]
3aMHTEPECOBAHHBIX CTOPOH.

YMeTb NpUMEHSTh U HUCIIOJB30BaTH
XapaKTepPUCTUKH  MH()OPMALMOHHBIX]
WCTOYHHUKOB ISt y4uera
notpedHOCTEH 3aUHTEPECOBAHHBIX
CTOPOH.
Bnagers MeTomamm  aHanmza U
OLIEHKHU UH(POPMALMOHHBIX
WCTOYHHUKOB COOTBETCTBYIOIIHX
OpPraHOB BJIACTH M OpraHU3aIMi,
COOpaHHBIX c TTOMOIIIBIO|
UH(OPMAIIIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH, 2|
UMEHHO, IyTéM cbopa U 00paboTKH
nHpopMaluY, TPEICTaBICHHOW  HA
caiTe opraHu3aluu.

CooTBeTcTBUE BHJa MPAKTUKHW 1 BUJOB ACATCIbHOCTH

THunel NpakTHKN

Bun nesarenprHOCTH

VYyeOHas (0O3HAKOMUTEIbHAS)

WH(POPMAITMOHHO-METOTNYECKAS IEATETLHOCTb;
KOMMYHHKATHUBHAS JI€ATEeIHHOCTS;
BCIIOMOTaTEIbHO-TEXHOJIOTUIECKast
(McTOTHUTETBCKAS );
WCTIOTHUTEIHHO-PACTIOPSIUTEIbHAS




6. CTpykTypa U cojepkaHue y4eOHOil MPAKTUKHU (03HAKOMHUTEJIbHOI)
B coorBercTBMM ¢ y4eOHBIM IIJJTaHOM TI0 HampaBiieHH0 moaroToBku 38.03.04
«["ocynapcTBeHHOE M MyHHUIMMNAIbHOE YIpaBJICeHHWE» y4deOHas MpakTUKa (03HAKOMUTEIIbHAs)
npoBoautcss Ha 1 kypce. OOmas TpyAOeMKOCTh Y4eOHON MNpakTUKH (03HAKOMHUTEIbHOM)
coctaBisieT 3 3a4eTHBIX eauHuIl, 108 yaca. M3 HuX 48 4acoB OTBOAMTCS Ha KOHTAKTHYIO padoTy,
60 vacoB - Ha caMOCTOATENbHYIO paboTy. OOmias MpOJOIKUTEIFHOCTh YU4eOHOW MPaKTUKU
(03HaKOMUTEIBHON) coCTaBiIsIeT 2 Henenu. Bpemst mpoBeeHs MPAKTUKH - 2 CEMECTD.

Cpoku Havana ¥ OKOHYAHHUS Y4eOHOH MPAKTUKU (03HAKOMUTEIILHOW) OMPEAeIIIOTCS
KaJIeHJapHBIM TpaKOM y4eOHOTO mpolecca.

Copneprxanue pa3ieioB IpOrpaMMBbI TPAKTUKH, pacIpeesieHre Or0IKeTa BpeMEeH!
MIPAKTUKU Ha MX BBIMOJTHCHHUE MIPEJICTABICHO B TaOIHIIE:

MOBEJICHNUIO), @ TAK)KE€ HAaBBIKOB CAMOOPTaHU3aI1H
CBOET0 pabo4yero BPEMEHHU B X0/1€ BHIITOJIHEHHS

TEKYIIUX OPYYECHUN PYKOBOAUTEIS PAKTUKNA OT
OpraHMu3aluy (B TOM YUCIIE BO B3aUMOJIEHCTBUU C

COTPYJHHMKAMH OPraHU3alINN).

Ne | Pasnenst (3Tarbn)
HPAKTUKH 110 BUIAM
P Nha broker
yueOHOI
BPEMEHHU,
NEeSITENIbHOCTH, Conepxanue pazzena (3ramna)
(menenw,
BKJIIOYAs
JTHU )
CaMOCTOSITENIbHYIO
paboty
1 .. | Opranu3zanuonHoe cobpaHue, HHCTPYKTaX IO
[ToaroroBuTENbHBIN p " p ’ Py
yra TEXHHKE 0€30I1aCHOCTU U O3HAKOMMTEIIbHAS JIEKIIUS 1 nenp
B OpraHu3alu-0as3e NpakTHKH
2 MHccnenoBarenbckuid | 3HAKOMCTBO C OpTaHU3AIMEH, H3ydeHHEe O0InX
3Tan 0COOEHHOCTEH U OCHOBHBIX HaIIPaBJICHUI 2 OeHb
JeSITEIbHOCTH
N3yueHre OCHOBHBIX HOPMAaTHBHBIX
JIOKYMEHTOB, PETIaMEHTHPYIOLINX paboTy 3 neHb.
OpraHM3aIHu.
(O3HAaKOMJIEHHE C OPraHU3aMOHHON CTPYKTYPOH . 4 neHsb.
N3yyenne OCOOECHHOCTEH — [ENONMPOM3BOIACTBA U 5 jepy
JJOKYMEHTO00O0pOTa B OpraHu3aluu
O3HakoMJIEHHE ¢ 0COOEHHOCTSIMU MH(POpMATH3ALUN
JeSITEIbHOCTH OpraHu3aiuu. AHaau3 uHpopMaIuu o
IPUMEHSIEMbIX UH(POPMALIMOHHO-
KOMMYHHUKAI[HOHHBIX. TEXHOJIOTHSIX B |6-7 1eHb.
npoecCHOHANBHOM  J1eATeNbHOCTH JAaHHOH|
OpraHM3ali C BUICHMEM HMX B3aUMOCBS3E€H U
BO3MOYKHBIX MIEPCIEKTUB MCIIOJIb30BaHMS.
O3HaKOMJIEHHE C MEXJINYHOCTHBIMH, TPYITIOBBIMH U
OpraHM3alMOHHBIMU KOMMYHHKAIIUSAMU B
OpraHu3aniy. AHaJIN3 OCHOBHBIX (GOpM
B3aMMO/ICHCTBUSA B XO/I€ CITY>K€OHOH e TeTbHOCTH B
OpraHu3auu (B TOM YUCIIE€ B COOTBETCTBUH C 4-13
TUYECKUMH TPEOOBAHUSAMHU K CIY)KEOHOMY eHb




3 . O6pabotka u  cucremaru3anusi  (HaKTUIECKOTO H
AHaTUTHYECKUI
yran TEOPETUYECKOr0 MaTepUalIa. 8-12enp

BrinonHenne MHIMBUya IbHOTO 3a/1aHusl.

4 [ToaroroBka otuera |3aBepiicHue MOJITOTOBKU BCEX otuétHbiX| 13-14
0 MPaKTUKE JIOKYMEHTOB MO0 MPAKTHKE JICHb.
3amura npakThKu, y

5 |PyKoBOHMTENA
MPAKTUKHU OT
Kadeapbl

[TpoomKUTETHLHOCTD KaXKA0TO BHIA pabOT, MPEIYCMOTPEHHOTO IIAHOM, YTOUHSETCS
CTYJEHTOM COBMECTHO C PYKOBOJHUTENIEM IPAKTUKH.

[To uroram yueOHOU MPAKTUKHU (O3HAKOMUTEIHHON) CTYACHTaMU OPOPMIISIETCS OTUET, B
KOTOPOM H3JIaratoTcsl pe3yJibTaThl MPOJIeIaHHON paObOThl M B CUCTEMAaTU3UPOBAHHOMK (opMe.

@®opMa UTOrOBOM aTTECTALUU — 3a4eT.

7. DopMbl OTYETHOCTH YUeOHOI MPAKTHKH (03HAKOMUTEIbHOI) NPAKTHKH.

[To wrtoram yueOGHOW MPaKTUKK (O3HAKOMHUTEIHHOM) COCTABIAIOTCS CIEIYIOIINE
OTYETHBIE JOKYMEHTBHI: JHEBHHK C KaJCHIApHBIM pabouyuM TrpaduKOM MPaKTUKA U
WHIUBUAYAIIbHOE 3aJaHUE, COIJIACOBAaHHBIE C PYKOBOJUTENIEM OT OpraHu3aluu — 0a3bl
MPaKTUKHU, OTYET O pe3ysbTaTaX NPAKTUKHU U BBITOJIHEHHUS MHIUBUIYAJIBHOTO 33JIaHUS, OT3bIB-
XapaKTePUCTHKA PYKOBOJIUTENS MPAKTUKKA OT OpraHuzaluu — 0a3bl npakTtuku. OO0si3arerneH
TUTYJbHBIA JIUCT U1l OTYETHBIX JOKYMEHTOB.

VY4yer BBIMONMHEHHUS PaOOTHI (CAaMOCTOSITENFHOM B T.4.) B XOAe Yy4eOHOW NPAKTUKH
(03HAKOMUTEILHOW) PETYISPHO BEIETCS KaKIbIM MPAKTUKAHTOM B IHEBHHUKE. 3aMUCHU COJIEPKaT
KpaTKOE OIMCAaHUE BBIOJHEHHON paboThl, ¢ yKa3aHWEM CpPOKOB €€ BBINOJHEHHS. 3amucH
JTHEBHUKA C KaJCHIApHBIM pabounM TpaduKoOM MPAKTUKHU COTJIACYIOTCS W TMOAMHMCHIBAIOTCS
PYKOBOJUTENEM TMPaKTUKH OT NpoduIbHONM opraHu3auuu. B JHEBHUKE NPUBOAUTCS
unpopmanusa odbuiero xapakrepa (O.1.O. cryaenrta; Bua u nepuoj MpoxXoxKACHUs TPAKTHKH). B
[TpunoxeHusx MpeaCTaBICHBI: BO3MOXKHbIE (OPMBI THEBHHMKA, (opMa HHAMBHUIYAITbHOTO
3a/laHus ¥ IUIaHa-TpaduKa MPOX0KACHUS TPAKTHKY.

[To 3aBepiieHuM NpPakTUKKM OOy4yaeMbIl COCTaBIsSeT OTYET OO0 HTOrax HpPAaKTUKU U
BBIMIOJIHEHHOM ~ WHAMBHIYalbHOM 3aJaHUU  (IIOJYYEHHOM TIepell HayaJoM TPaKTHKH)
0o0ydJaronuMcsi BO BpeMsi yueOHOM MPaKTUKU (03HAKOMUTEIBLHOMN), COJEpKAIIUi TaKKe aHAIN3
pe3yJIbTaTOB MPAKTUKKU U BBIBOJBL. B oTueTe oTpakaroTcs pe3ysbTaThl C YUETOM LIENU U 3a/ad,
IPEYCMOTPEHHBIX MPOrpaMMoi y4yeOHOM MNpPaKTUKH (O3HAKOMHUTEIbHOM). OTUYeT CONEpKUT
MaTepHuall, COOpaHHBIH B XOJ€ MPAKTUKU B COOTBETCTBMM C WHAMBUIYyaJIbHBIM 33ajaHueM. B
OTYETE MOTYT OTMEYAlOTCsl MPOOJEeMBbl, BOZHUKIIME B XOJI€ OpPraHMU3allMM U TPOXOXKIACHUS
npakTUKA. OTYETHbIE JOKYMEHThl O MPOXOXKAECHWU Y4eOHOM NPAaKTHKU (03HAKOMHUTEIBHOM)
JNOJDKHBI HMMETh THUTYJBHBIM JIMCT, KOTOPBIA JIOJDKEH COAEpXKAaTh CIEAYIOIINE CBEICHUS:
HaMEHOBaHME Y4eOHOro 3aBeleHMs; (PaMHIIUIO, UMsI, OTYECTBO JIMIA, TPOXOIUBIIEr0 yUeOHYIO
MPaKTUKY (03HAKOMUTENIbHYIO); HAUMEHOBAaHUE OTYETA.

[Tpunoxenue K 0oT4ETy NPU HEOOXOAUMOCTU MOXKET COAEPHKATH!

- BBIJIEP’KKH U3 IOJIOKEHUH HOPMATHUBHBIX JTOKYMEHTOB OpraHM3aluu- 0a3bl MPaKTHUKH,
WUTIOCTPUPYIOIIUX OOIIYyI0 XapaKTEpPUCTHKY M aHaJM3 OCHOBHBIX HalpaBJICHUH JeSTeIbHOCTU
OpraHM3aliy, IPEICTaBICHHBIX B OTYETE CTYACHTA;

- 00pa31bl JOKYMEHTOB, KOTOPbIE BO3MOXKHO MPAKTUKAHT CAMOCTOATEIHHO COCTABIISI B
X07ie yueOHOM MpaKkTUKH (0O3HAKOMUTEIBHOMN) WK B 0(OPMIIEHUN KOTOPBIX PUHUMAJ YYaCTHE;

- UHbIE MaTepUaJIbl, HEOOXOIUMBIE JJIs1 MJUTIOCTPALIMHU OTYETA.

[IpomexxyTouHast aTTecTanus IO HWTOTaM YYEOHOW TMPAKTUKHA (03HAKOMUTEIHHOM)
IIPOBOAMTCS. HA OCHOBAHUU:

- 0(hopMIIEHHOTO B COOTBETCTBUHU C YCTAaHOBJIEHHBIMH TPEOOBAaHUSMU JHEBHHUKA
MPaKTHKH,



- OTYETA, BKIIIOYAIOIIETO BHIMOTHECHHOE HHIMBUTyaTbHOE 3a/IaHUE;

OT3bIBA-XaPaKTEPUCTHKN PYKOBOJIUTENS IPAKTUKH OT OpraHu3amuu (B cBOOOAHOM popme).

JIHEeBHUK TPAKTHKU C KaJCHIAPHBIM pa0OYuM rpaduKoOM MPAKTUKH (BKIIOYAFOIIHIA
BBINIOJIHEHUE WHIUBHIYAIbHOTO 3aJaHMsi) W OT3bIB-XaPAKTCPUCTHKA COTJIACYIOTCS H
MIO/IMUCHIBAIOTCS PYKOBOIUTENIEM MTPAKTUKU OT OPTraHU3aIUU M CKPEIUISIOTCS MeUaThIO.

Bce oTueTHble MOKYMEHTBHI IMOCJE 3allUThl HA MTOTOBOH KOH(EPEHIMH MO TPAKTHUKE
JIOJDKHBI C/IaBaThCSl PYKOBOJUTEIIO MTPAKTUKU OT Kaeaphl.

CdhopmupoBaHHbIe B pe3yibTaTe MPOXOXKACHUS YICOHON MPAKTUKU (0O3HAKOMHUTEIILHOMN)
KOMIICTCHIIH SIBJISIFOTCS OCHOBHBIMH DPE3YJIbTaTaMH TPOXOXKACHUS MPAaKTHKH. K OTYETHBIM
JOKYMEHTaM  CTyJIeHTa TMPWIAraercs OICHOYHBIM JHUCT C  pe3yidbTaTaMH  OLCHKH
c(hOPMUPOBAHHOCTH HEOOXOAUMBIX KOMIETCHIIUN, 3aMOJIHIEMbI PYKOBOJIUTEIIEM MPAKTHKU OT
kadenpsl (Cum. [Ipunoxenue).

8. OOpa3oBaTejibHbIE TEXHOJIOTHH, HCIIOJIb3yeMble B YUeOHOH MpaKTHKe
(03HAKOMHUTEJILHOM)

IIpu  npoBeseHun  yd4eOHOW  HpPaKTUKM  (O3HAKOMHUTENBHON)  HCHOJB3YIOTCA
o0Opa3oBaTeNbHbIE TEXHOJOTMM B (OpMe KOHCYJIbTALUH NpenojaBaTeaei—pyKoBoIUTENCH
MIPaKTUKU OT YHUBEPCUTETA U PYKOBOAMUTEJIEH MPAKTUKU OT OpraHu3aluidi — 0a3 MpaKkTHUKH, a
TaK)Xe€ B BUJIE CAMOCTOSATEIbHONU pabOThI CTYAECHTOB.

O0pa3oBaTebHbIe TEXHOJIOTHH [IPU ITPOXOKICHUH IPAKTUKN MOT'YT BKJIIOUATh B CeOsL:

- THCTPYKTaX 10 TEXHUKE 0€3011aCHOCTH;

- BKCKYpCHsI 10 OpraHU3alluy;

- IEPBUYHBIA HHCTPYKTAX Ha paboveM MecTe;

- BepOaIbHO-KOMMYHHMKAIIMOHHBIE TEXHOJIOTUU (MHTEPBBIO, Oecelbl C pyKOBOAUTEISIMH,
CHeLUAINCTaMH, PAOOTHUKAMH OpraHU3aLUN);

- HACTaBHUYECTBO (paboTa B NEPHO/] MPAKTUKHU B KAUECTBE YUECHHUKA OIBITHOTO CIICIINAIIICTA);

- MH(QOPMAIMOHHO-KOHCYJIbTAI[HOHHBIC TEXHOJIOTUHU (KOHCYIIBTAIIUHN BETYITHX
CITCIIHATICTOB);

- MH(}OPMALMOHHO-KOMMYHHMKAIIMOHHbIE TeXHOIO0rHH (MH(popManus u3z urtepHer,
paauo M TENEBUACHHUS; ayIMO- U BUJIEOMAaTEpHAIbl);

- paboty B OuONMOTEKE, BKJIIOYAs 3JIEKTPOHHbIE OMOIMOTEKH (YTOUHEHHE COJep’KaHus
y4eOHBIX U Hay4yHBIX MpoOsieM, NPOPEeCCHOHATBHBIX U HAYYHBIX TEPMHUHOB, SJKOHOMHUYECKUX U
CTaTUCTUYECKUX [TOKa3aTeseu, u T. 11.);

- TEXHOJIOTM Pa3BUTHS aHAIUTHUYECKUX YMEHMH U HAaBBIKOB B paMkax (hOpMUPOBAHUS
MEPBUYHBIX MPO(ECCUOHATIBHBIX YMEHUI U HaBBIKOB (BBIMOJIHEHHE WHAUBUAYAIBHOTO 33JaHHUS,
BKJIIOYAIOIIETO MpoLeaypsl cOopa, CUCTeMaTH3allMM, aHajdu3a COOpaHHOro Marepuaia,
(dbopMynMpoBaHUE BBIBOJIOB U OPOPMIICHHE PE3YJIbTATOB aHAJIN3A B OTUETE).

Kpome TpanuumoHHBIX 00pa30BaTENbHBIX TEXHOJIOTMH, HCHOJB3YEMBIX B IpoOIlecce
MIPaKTUYECKON AESITeTbHOCTH, UCTIOIb3YIOTCS M1 UHTEPAKTUBHbIE TEXHOJIOTHH (aHaIU3 U paz0op
KOHKPETHBIX CHUTyalluil) ¢ BKJIIOYEHHEM IIPAKTUKAHTOB B AaKTHBHOE B3aMMOJICHCTBHE B
OpraHU3aIIOHHON KOMMYHHUKALIUH.

9. YueOHO-MeTOAMYECKOE 00ecedeHe CAMOCTOSITEIbHOI PadoThI CTY/IEHTOB Ha
Y4eOHOi npaKkTuKe (03HAKOMUTEJIbHOMH)

Y4eOHO-MEeTONNYECKUM 00€CTIeYeHHEM CaMOCTOSITeNIbHON padOThl CTYJIEHTOB IPH
MIPOXOXKJICHUH y4eOHOM MPAKTUKU (O3HAKOMHUTEIHHON) :

1. yuebnas nmurepatypa;

2. HOpMaTHBHbIE TOKYMEHTBHI, PETJIaMEHTHPYIOLIHE MTPOX0XKIEHHE TPAKTUKU CTYAEHTOM;

3. MeTronuvecKkue pa3padOTKH sl CTYIEHTOB, OTPEACIISIONINAE MOPSIOK MPOXOKIACHUSI U
coJiepKaHue MPAKTUKH Y4eOHON MPaKTHKH (03HAKOMHUTENBHOM) 10 (POPMUPOBAHUIO IEPBUYHBIX
poeCCHOHAITBHBIX YMECHHM.

CamocrosTenbHast paboTa CTyI€HTOB BO BpeMsl TPOXOKIACHUSI MPAKTUKU BKIIFOUYAET:

— BeJICHHE JHEBHUKA MTPAKTUKH;



— o(opMIIEHHE UTOTOBOTO OTYETA I10 MPAKTHKE.
— aHAJIM3 HOPMATUBHOU 0a3bl OpraHU3allnY;
- BBIMOJIHEHHE UHIUBUAYATBHOTO 3a/IaHUS;
— paboTy ¢ Hay4HOU, yueOHON U METOIUYECKOM JIUTEPATYPOH;
- aHaJU3 U CUCTeMAaTU3alHI0 HHPOPMAIIUH, TOTYYEHHOM MPU MPOXO0KICHUH MPAKTUKH;
- COCTaBJICHHE UTOTOBOT0 OTYETa U OPOPMIIEHUE OTYETHBIX JOKYMEHTOB IO MPAKTHUKE.
PykoBoanTENh MPAKTUKU OT YHUBEPCHUTETA TACT KOHKPETHBIC PEKOMEH/IAIHH IS
o0ecTeYeHnsl CaMOCTOSATENILHONM PabOThI CTYACHTA (10 BBITOJIHEHUIO HHIMBUIYAIEHOTO
3aaHus, cOOpy MaTepHasioB, uX 00paboTke, aHaIU3y, OpMe MPEICTABICHHS ), TOTOBUT YCTHBIC
BOIIPOCHI JUIs IPOBEJICHUSI TIPOMEKYTOUYHOM aTTECTALMU 10 pe3yJibTaTaM yueOHON MPaKTUKU
(0O3HAKOMHUTEITHLHOM ).
Jl1g caMOCTOSTENbHON pabOThl MIPEICTABISETCS ayIUTOPUS C KOMIIBIOTEPOM U JOCTYIIOM B
WuTepHer, K 2JIeKTPOHHON OUOIHMOTEKE By3a U K MHPOPMAIIHOHHO-CIIPABOYHBIM CHCTEMaM.
Y4eOHo-MeToauYecKoe 00ecreueHne CaMOCTOSTEIbHOM pPadoThl CTYIEHTOB BKIIIOYAET B
cebs mporpaMMmy y4eOHOHW TIPaKTHKH (O3HAKOMHUTEIBHOH), y4eOHO-METOIUYECKOEe U
nHpOpPMAMOHHOE O0ecreueHne y4yeOHOW MPaKTHKU (03HAKOMHTENBHOH), YKa3aHHOE B JAHHOW
nporpaMMe. B xo/ie BBINOIHEHMS 331aHUN [TPAKTUKU CTYJEHT MOXKET TaK)Ke€ BOCII0JIb30BAThCS:
JIEKUMOHHBIMHU, NMPAKTUYECKUMH U Y4EOHO-METOJUYECKMMH MaTepuajaMu 10 U3yYEHHBIM Ha
MIEPBOM Kypce AUCUUIUIMHAM; HeOOXOJMMBIMA HOPMATUBHO-TIPABOBBIMH JJOKYMEHTAMH.
[Ipouenypa olieHMBaHUS pPE3yJIbTATOB MPOXOXKICHUS MPAKTUKA HWHBAIMIOB U JIMI[ C
OTpaHUYEHHBIMU BO3MOXXHOCTSIMH 370POBBS IIPEAYCMATPUBACT MIPEIOCTABICHNE HHPOPMALIUU B
dbopMax, aTanTUPOBAHHBIX K OTPAHUYEHUSIM HX 37JOPOBBS M BOCIIPUATHS UH(POPMAIIHH:
Jlist mur ¢ HapyIIeHUsIMU 3pEHUS:
— B MieyaTHOU popme yBeTHMUEeHHBIM HIpUPTOM,
— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA.
Jlist i1 ¢ HapyIIeHUSIMH CTyXa:
— B mieyaTHOU hopme,
— B hopMe PIEKTPOHHOTO TIOKYMEHTA.
Jlist U1 ¢ HapyIIeHUSIMHE ONIOPHO-/IBUTATENILHOTO afapara:
— B TIe4aTHOM opme,
— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.
JlaHHBIN TIepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT KOHTUHI€HTa
00yUaroIuxcs.

10. ®oHa OLEHOYHBIX CPEICTB /ISl MPOBeIeHHs MPOMEKYTOYHOI aTTecTaluu
00y4YaIUXCs M0 Y4eOHOI NpPaKTUKH (03HAKOMUTEILHOI).
dDopmMa KOHTPOJIA Y4eOHO NPAKTHKH (03HAKOMHUTEILHOM)II0 3TaNaM
¢GopMupoBaHusi KOMIIETEHIM.

Onucanue
Paznensl (3Tamsl) npakTUKH 110 MoKaszaTenen u
No | BUAaM y4eOHOM JesITeNbHOCTH, DOpMBI TEKYILIEro KpUTEPUEB
BKJTIOYast OLIEHUBAHUS
n/n KOHTPOJIb .
CaMOCTOSITENIbHYIO PadoTy KOMIIETEHIIUI Ha
00yJaroIuXxcs Pa3TUYHBIX dTanax
ux (hOpMUPOBAHUS
IloaroToBUTENLHBIN dTAN
1. OpranuzanroHHoe coOpaHue, I1K-9 [Ipoxoxnenune
YTOYHEHME LIEIH U 3a/1a4 IIK-  |3anucu B )XypHajie |MHCTpyKTa)ka Io
npakTUKU. [[oBTOpHBII 10 MHCTPYKTaxa. TEXHUKE
MHCTPYKTaX 110 TEXHUKE 3anucH B THEBHUKE [0€30IacHOCTH.
0€30MMacHOCTH. W3yuenue npasui




O3HakoMuTeNbHAS KLU B BHYTPEHHETO
OpraHu3anumn-0ase MPaKTUKH. pacmnopsiaka
DKCKypCHs IO OpraHu3aluH. I1K-9 3anoyHeHue
3HAKOMCTBO C COTPYJIHUKAMH [IK- KaJICHAQpPHOTO
CTPYKTYPHOTO(bIX) 10 poBenKa rpaduka
noapasaenenus (uit), rae oyner |I1K- POBep MIPOX 0K ICHHS
COOTBETCTBYIOIIUX
IIPOXOAUTH OCHOBHAsI YacCTh 17 . IIPaKTUKHU
3amnucei B
MIPaKTUKHU. Y TOYHEHHE pabodero (edncednesHo 6
JTHEBHUKE
iana (rpaduka) ¢ nepuoo
PYKOBOAMTENEM MPAKTUKH OT NPOX0dHCOeHUs
OpTaHHU3aIHH. NpaKmuKu)
HccnenoBarenbckuii yTan
3HakoMCTBO ¢  opranuzanueit,| [1K- N3ydenne odmux
n3ydeHue o0mux ocooeHHocTe |26 0COOEHHOCTEN U
A OCHOBHBIX HanpasieHui| [1K-8 OCHOBHBIX
JeSITEIbHOCTH. HaIpaBlIeHUN
[IpoBepka JIEATEIIbHOCTH
COOTBETCTBYIOIIUX |OpPraHU3alIUU.
3anucei B 3anonHeHue
JTHEBHUKE JTHEBHUKA
(exrcednesHo 6
nepuoo
NPOXOAHCOEHUS.
NpaKmuKu)
H3yueHue 0CHOBHBIX TIK- 3HaHWE OCHOBHBIX
HOPMaTHUBHBIX 26 HOPMAaTHBHBIX
IIposepka
JIOKYMEHTOB, I1K-8 JIOKYMEHTOB,
COOTBETCTBYIOIIUX
pErIaMeHTHPYIOIIUX padoTy K- sarceil B perJaMeHTUPYIOIINX
OpraHH3aIMH. 15 paboty
JTHCBHUKE.
OpTraHH3aIliH.
3anonHeHue
JTHEBHUKA
O3HakoMJIEHHE C [IK- MooBenka 3HaHHUE U yMEHUE
OpraHMU3aIMOHHON CTPYKTYpOH . |26 POBEp omnucath OOy 0
COOTBETCTBYIOIIUX
I1K-8 . OpraHHU3aIOHHYIO
3ammcei B CTDVKT
JTHEBHUKE PYKTYPY-
3anonHeHue
JTHEBHUKA
N3yuenne ocobennoctei| [TK- 3HaHue
JIEIOTIPOU3BOICTBA nl 15 0CcoOeHHOCTEHN
JTOKyMEHT0000poTa B[ [IK-9 [IIpoBepka JEJIONPOU3BOJICTBA
OpTraHu3aluu TIK- COOTBETCTBYIOIINX |A
10 3amuceii B JIOKYMEHTO000pOTa
JTHCBHUKE B OpTaHHU3aI[UN
CobecenoBanue ¢ | BeimonHenue
PYKOBOJIUTEIIEM TEKYIIHX
MIPAKTUKU OT nopy4YeHui
OpTaHHU3aIH — PYKOBOIUTEIIS

0a3bl MPaKTUKH.

IMPAKTHUKU OT
opraHu3alinu, B TOM
YHCJIE CBA3aHHOM C




paboToii ¢

TOKYMEHTaMH
3anoJiHeHue
TTHEBHUKA
7. O3HakOMJICHHE c|[1K-8
0COOEHHOCTSIMH K-
uH(popMaTU3alUU ACSITETbHOCTU |26
(bop I a Iloarorosiaennas
OpTaHu3aIH. Amnanus [IpoBepka
JacTh MaTepuana Jjs
uHpopMalUd O  IPHUMEHSEMBIX COOTBETCTBYIOIIUX
. o01ero oryera Ha
UH(POPMAIIMOHHO- 3anucei B
OCHOBE
KOMMYHHKAI[MOHHBIX. JTHEBHUKE.
WHIUBUTYaIEHOTO
TEXHOJIOTHSIX B
. 3a/laHus
npodeccnoHanbHOM
IESITETbHOCTH JTaHHOM|
OpraHu3allyH.
8. Anamm3  popwm B3aumoericTus| [TK-9 Brinonnenue
B XoJe cyxeOnoi| [IK-  |IIpoBepka TEKYIINX
JesTeIbHOCTH B opranuzanum, a |10 COOTBETCTBYIOIIUX [[TOPYICHUN
TaKxe HaBbIkoB| [IK-  |3amuceii B PYKOBOJUTES
CaMOOPraHU3alHH cBoero| 17 JTHEBHHUKE. [IPAKTUKH OT
paboyero BpEMEHH B  XOJI€ CobecenoBaHue ¢ |opraHu3alyy.
BBITIOJTHCHHUS TEKYIIIHX PYKOBOJIUTEIIEM [IpoBeneHHbIH
MOpy4eHu PYKOBOJUTEIS HPAKTUKHU OT aHaJlu3 HaBBIKOB
MIPAKTUKU OT OPTaHHU3aI[IH. OpraHu3aIi — CaMOOpTaHU3aINH B
0a3bl MPAKTUKU. XOJI€ BBIITOJIHEHUS
JTAHHBIX [TOPY4YECHUI
Q. AHaTUTUYECKUN dTall
10. |Oo6pabotka u  cucremaru3zanms| [1K- AHaiu3 cOOpaHHOT O
(baxTHIeCcKOTO | 26 CobecenoBanue MaTepHaa.
TEOPETUYECKOTO MaTepuana. IIK-8 |c pykoBoautenem |IIpeacraBnenue
BreimonHeHne  WHAMBHIYaTHHOTO OpraHu3aIKi-0a3bl [BHITIOTHEHHOTO
3aJaHusl. MPAKTHKU WHIUBUIYAIBHOTO
3aJaHus .
IloaroToBka oT4yeTa MO NPaAKTHKE
11. |3aBepmienue moarotoBku Bcex|[IK-  [IIpoBepka
OTUYETHBIX JOKYMEHTOB 10| 26 coJiepKaTeNbHON
MPAKTHUKE [IK- [gacTu m
[TonroroBneHHbIE U
15 oopmienus oopMITCHHBIC
[IK- [oTuera u MHBIX p
OTYETHBIE
17 TpeOyeMBbIX
TTOKYMEHTBI
OTUYETHBIX
JOKYMEHTOB
12. IToaroroBka k 3ammre orueta o | I[1K-9 3amura oT4eTa B
y4aeOHO# npaktukel [IK-  [YcrHOE coobmienwue [popme ycTHOTO
(0O3HAKOMHUTEITLHOM ) ul 10 Ha UTOTOBOM OoT4YeTa M OlICHKA
MIPE3EHTALMS yctHoro|IIK-  [co6panuu mo Ka4eCcTBa OTBETOB Ha
cooOmieHuss o pesyiabTarax|15 uToram yuyebHoil  [BOIpOCHI
PO ICHHOU ITPAKTUKHU [IK-  |mpakTuku PYKOBOIUTEISA
17 (03HAKOMUTEIHHOMN) [IPAKTHKH.
I1K-8 [IpencraBnenue




TIK- OTYETHBIX

26 JIOKYMEHTOB
PYKOBOIUTEITIO
NPaKTUKH OT
kadenpsl

B npouiecce npoxoxkieHust yueOHON MPaKTUKHU (03HAKOMUTENIbHOI ) CTYIEHTHI JOJKHBI:

1. ABUTBCA HA NPAKTUKY HA NPEAIPUATHE, YUPEKICHUE, OPTaHN3ALUIO B YCTAHOBJICHHBIN
CpPOK;

2. paboTaTh B COOTBETCTBUHU C PETIAMEHTOM I10JIPA3/eJIEHUs], I/1€ OCYIIECTBIISIETCS IPAKTHKA;

3. 03HAKOMUTHCS:

— CO CTPYKTYPOM, LEISIMH U PETJIAMEHTOM pa0OoThI 0a3bl MPAKTHKHY;

— ¢ ()yHKUUSAMH U 3HAUEHUEM JIeSITeIbHOCTU CTPYKTYPHBIX MOIPA3IeIeHUI OpraHu3aIiig;

— C IPaBOBOM U IOKyMEHTaJIbHOU 0a30ii;

4. TOYHO ¥ CBOEBPEMEHHO BBITIOJIHAThH Pa30BbI€ U MMOCTOSHHBIC 3a/IaHUS (TIOPYUCHHUS)
PYKOBOIUTENEH MOapa3aeieHui 0a3bl MPAaKTUKH;

5. OBIAJETh 3HAHUSMHU, YMEHUSMU U MPAKTUYECKUMH HaBBIKAMU B COOTBETCTBUU C
dbopMupyeMbIMH TPOPECCUOHATBHBIMU KOMITETEHITUSIMU;

6. coOparb MaTepuall, U3yYUTh U MPOBECTH CAMOCTOSITEIbHBIN aHAIN3 JeSITeIbHOCTH
nojipa3iesieHus 0a3pl-MPaKTUKN B COOTBETCTBUU C MHIUBUAYAIbHBIM 3aJaHUEM;

7. 00001UTH U MPOAHAIN3UPOBATH MOJYUCHHYIO HH(POPMALIHIO U NPEJICTaBUTh €€ B (hopme
oT4Y€Ta.

Tekymuii KOHTPOJIb MPEANOIaracT KOHTPOJIb €KEAHEBHOM MOCEIIAEMOCTH CTYACHTaMHU
pabounx MECT B OpraHU3alluy Yepe3 B3aUMOJICHCTBHE C PYKOBOIUTENEM OT 0a3bl MPAKTHKH.
PykoBonuTens OoT opraHumzauud — 0a3bl MPAKTUKHU OCYIIECTBISET TEKYLIUH KOHTPOJb 3a
BBITIOJTHEHUEM Ha paboyeM MecTe CTYACHTOM JaHHBIX €My MOPYYEHHH M Pa3IUYHBIX 33JaHUU.
PykoBonuTenst oT opranuzanuy — 0a3bl MIPaKTUKU TaKKE KOHTPOJIUPYET BEICHUE THEBHUKA.

[IpomexxyTouHas arrectalus Ipeanoaaraer:

- npeaACTaBJICHUC CTYACHTOM OTYCTHBIX JOKYMCHTOB 110 y‘I€6HOI\/’I IMPAKTUKE
(03HAKOMUTETHHOMN):

- JTHEBHUKA MPOXOKIACHUS IPAKTUKHU (BapUaHThl POPMBI JHEBHUKA, IPEICTABICHBI B
[Ipunoxenun);

- OT3bIBa-XapaKTEPUCTUKH Ha CTYJEHTA, IPEIOCTaBIEHHOT0 0a30i npakTuku (popma
XapaKTepUCTUKHU CBOOO/IHAS, HA YCMOTPEHHE PYKOBOJUTENS OT OpraHu3aluu-0a3bl MPaKTHKH);

- KpaTKOro OT4eTa CaMoro CTyJEeHTa 00 uTorax yueOHOM MpakTUKU (03HAKOMUTEIHHON) B
MUCbMEHHON (hopMe, BKITIOUYAIOIIETO BBIIOJIHEHHOE HHANBUAYAIbHOE 3aJaHHE;
- 3alIUTY OTYEeTa MO0 y4eOHOM MpaKTUKe (03HAKOMUTENBHOI) B BUJIE YCTHOTO COOOILIEHUS
0 pe3ynpTaTax MNPOXOXKICHUS IMPAKTHUKH Ha HMTOTOBON KOH(EPEHIMH, KOTOPYIO OpraHHu3yeT
npenojaBaTenb Kadeapbl, OTBETCTBEHHBIN 32 MPAKTHKY.

KoHTpoJibHBIE BONIPOCHI 1JIs1 OLIEHKHU Pe3y1bTATOB IPOX0KACHHUS Y4eOHOM
NMPAKTHUKH (03HAKOMUTEJIbHOM) HA POMEKYTOYHOM aTTeCTAllUN:

1. KakoBbl Ha3HaYeHHE, LENU JEATEIIbHOCTH YUPEXIeHUs (MPeAnpusTUs, OpraHu3alnn),
B KOTOPOM NPOXOAMJIA IPAKTUKA?

2. JlaiiTe KpaTKyro OOIIYIO XapaKTePUCTUKY OCHOBHBIX HANPaBICHUN JCATEIHHOCTH
OpraHu3aIyHy.

3. TlepeuncnuTe OCHOBHBIC HOPMATUBHBIC JJOKYMEHTBI, PETJIaMEHTUPYIOIINE
NeSITeNIbHOCTh 0ObEKTA MPAKTUKHU?

4. OnuimuTe OpraHUu3alMOHHYIO CTPYKTYPY.

5. OnumuTe 0COOEHHOCTH JIETONPOU3BOICTBA U JOKYMEHTOOOPOTA B OpraHU3aIHH.



6. Kakue nmopydenus no padore ¢ JoKkyMeHTaMu Bam naBanu B XoJ1e MPaKTHUKU?

7. Kakue HaBbIKM 110 paboTe ¢ JOKyMeHTaMu Bam ynanock pa3BUTh WK COPMUPOBATH?

8. Kakue 3aaHus ObUIM BBIITOJIHEHBI B X0J1€ POXOXKIECHUS PAKTHKHU?

9. Kakue nnpopManMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH UCIIOIB3YIOTCS B
Opranu3anuu?

10. Hcnons3oBanu v Bel nHGOpMAIMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIOTHH B XO/1€
MPAKTHUKH, B BHITOJHEHUN MHIUBUAYATLHOTO 33JJaHUS U TIOATOTOBKU OTYETA 10 NMPAKTHKE?

11. Kakue 0coOEHHOCTH JEI0OBOM 3TUKU U STHUKHU rOCYIapCTBEHHON M MyHULIUTIATIEHON
ciry>x0b1 Bel 3HaeTe?

11. Kakue sTHyeckue TpeOOBaHUS K CIIyKEOHOMY MTOBEICHUIO SIBISIOTCS CAMBIMH
Ba)XHBIMH 110 Bamemy MHEHHI0?

12. C xakumu mpo6ieMaMy Bbl CTOJIKHYJIUCh B XO/1€ IPOXOKIEHUS y4eOHON IPAaKTUKU
(03HAKOMHUTEIBHOM)?

13. bbutu 1u npoOieMsl, CBS3aHHBIE C MEKIMYHOCTHBIMU M TPYIIIOBBIMU
KOMMYHHUKAIUSIMHA B OpraHu3aluu?

14. Ynanoch a4 BaM caMOOpPraHHW30BaTh pabouee BpeMs pardoHaIbHO U 3(PPeKTHBHO?
BbIMONMHUTE WHAMBHIAyalbHOE 3aJaHWE Ha TMPAKTHKY, a TakXKe TEeKyIue IOPYYCHHUs
PYKOBOJIUTENS MPAKTUKU OT OpraHU3aluy B HEOOXOUMbIE CPOKU?

15. Kakue nopy4eHus pyKOBOJHUTES MPAKTHKH OT OPTaHU3alH BHIIOTHITUCH Bamu B
XOJIe TPOXOXKICHHUS TPAKTUKA?

16. Kaxue 3HaHus, yMEeHUs, HABBIKM ObUIM MPUOOPETEHBI MU PAa3BUTHI B pe3yJIbTaTe
MIPOXOXKJICHHUS IPAKTUKA?

Ilepeuens xomnemenyuil (vacmu KoMnemeHyuu), NPOBePsaemMvlx OYeHOYHbIM CPEOCMBOM:

[1K-9: Bnagenue  HaBblkaMd  3(()EKTUBHOW  MEXKIMYHOCTHOM, TIpymnmol u
OpPraHMU3allMOHHON KOMMYHMKAIUH.

I1K-10: 3HaHue 3TUYECKUX TPEOOBaHUIH K CIIy)KEOHOMY MOBEJICHUIO Ha rOCY1apCTBEHHON
1 MYHUIMINIAIBHOMN CIy’k0€e, BlIaJleHHe HaBbIKaMU OOIIEHMSI ¢ YYETOM CHEeIU(PUKU OpraHU3aluu
U 3TUYECKUMU TPEOOBaHUSAMH K CIIy>K€OHOMY MOBEICHUIO.

[1K-8: ymeHHe OCyLEeCTBISATh IOUCK HEoOXoAUMOW HH(OpPMALUU C TMOMOIIBIO
MH(OPMALIMOHHBIX TEXHOJIOTHI.

[1K-15: 3HaHre OCHOB JEIOMPOU3BOCTBA, BIAICHHE HABBIKAMU PAOOTHI C TOKYMEHTAMHU.

I1K-17: 3HaHuME OCHOBHBIX MpaBWJI OpraHU3allMd pabodero mpolecca U BIAJCHHUE
HaBbIKaMU IJIAHUPOBaHUS padbodero (ciy>keOHOro) BPEMEHHM M HaBbIKaMU NMPO(ECCHOHAIBHBIX
KOMMYHHUKAIUH.

[IK-26 yMeHue MNpPUMEHSATh W HCIOJIb30BATh XAPAKTEPUCTUKH HHGOPMALMOHHBIX
HCTOYHUKOB, BJIJIeTh METOAAMH aHaIN3a U OLEHKU HH(POPMAIIMOHHBIX HCTOYHUKOB.

Jlis MOArOTOBKM K WMTOrOBOM KOH(EPEHLMHU CTYIEHTHI JOJDKHBI OPHEHTUPOBAThCA U
YMETh OTBETUTh Ha KOHTPOJBbHBIC BONPOCHI, IPEJCTABICHHbBIE B MPOrpaMMe y4eOHOH MpakTHKH
(o3HakomuTenbHOM). Ilpu STOM Hapsny C TEOpPEeTHYECKUMH MaTepuajlaMH HEeoOXO0IuMO
HCIIOJIb30BAaTh MaTEpHalIbl, IOJYYEHHBIE B IIPOLECCE NPOXOXKACHUS MNpaKkTUKH. Mrorosas
KOH(EepeHIMs SBISETCS BAXHOM YaCTbIO MPOMEXKYTOUHOM aTTecTaluu, HCIOJIb3YyeTcs JUIs
OLIEHKU pE3yJbTATOB MPOXOXKJIEHHUsS MPAKTUKU CTYJIEHTOM U YPOBHS C(HOPMUPOBAHHOCTH BCEX
KOMIIETEHIIUH.

VYcTHOE cooOIIeHHe CTyIeHTa M OTBEThl Ha BOMPOCHI JIOJKHBI MPEACTaBIATH COOOU
CBSI3HOE, JIOTMUYECKH TOCJIE0BAaTEIbHOE COOOIEHUE, MTOKA3bIBaTh CTENEHb CPOPMUPOBAHHOCTH
MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUN U HAaBBIKOB, MOJIYYEHHBIX B XOJl€ y4eOHOMN MpaKkTUKU
03HAKOMHTEIILHOM ).

e Kon } OcHOBHBIE TPU3HAKH YPOBHS (JECKPUIITOPHBIE
Wy | KOHTpoIHpyeMof XapaKTEePUCTUKN)
KOMIIETEHIIUU




(M ee 4acTH) |

[ToporoBerit ypoBeHb (YpOBEHB, 0053aTEIbHBIN IS BCEX CTYICHTOB)

I1K-9

3HaeT  CTPYKTYpY M NPUHIHMIBI dPGHEKTUBHON COLNUATBLHOMN
KOMMYHHUKAIHH
YMeerperiaMeHTHPOBATHCBOUICUCTBUSIHOPMAMU
3aKOHOJATEIbCTBA U STUYECKUMH HOPMaMHU

Brnazneer HaBbIkaMu pa3penieHust KOH(PIUKTHBIX CUTYaIUH

I1K-10

3HaeT OCHOBHBIC TEHJCHIIMHM PA3BUTHUSL TOCYIAPCTBEHHOIO U
MYHUIIMIIAJILHOTO YIPaBJICHHs; OCHOBHBIEC 3Tallbl Pa3BUTHUS
FOCYJapCTBEHHOTO M MYHUIMIIAJBLHOTO YIPaBICHUS Kak
npodeccuu U HaAyKu.

YMeer cTaBUTH 11eJId U (POPMYIUPOBATH 3a/1a4H, CBA3aHHBIC C
peanuzanuen mpohecCuoOHaTbHBIX (QYHKIIHIA.

Braneet HaBbIKaMu J1EJOBBIX KOMMYHUKAIIHI.

I1K-15

3HaeT OCHOBBI JICTIOMPOU3BOICTBA.

YMeeT UpoOu3BOOUTH pAa3MYHBIE oOlepanuu 00padoTKU
JIOKYMEHTOB.

Brnazneer naBbikaMu pabOThI ¢ JOKYMEHTaMHU.

[K-17

3HaeT OCHOBHBIE IIPAaBUIJIA OPraHU3aluK paboyero npouecca 1
OCHOBHBIE aJMUHHUCTPAaTUBHBIE IPOLECCHl M MPHUHLMIIBI UX
periaaMeHTaluy B OpraHax roCy1apCTBEHHOW U MyHHUIIMIIAIBHON
BJIACTH.

YMeeT m1aHupoBaTh TEKYIUE, CPOYHBIE U JTOJITOCPOUYHBIE Je)Ia U
COTPYIHHMYATH C KOJUIEKTHBOM IO BOIIPOCaM NMpoheCcCHOHATBHOM
JIeATEIbHOCTH.

Brnaneer HaBblkaMu MIaHMpPOBaHUS pabouero (Ci1y:keOHOTO)
BPEMEHH U HaBbIKaMU NPOECCHOHATbHBIX KOMMYHUKALIUH.

[1K-8

3naet (yHkuuu nporpammuoro obecrneuenus Microsoft Office,
TEXHOJIOTHH PabOTHI C HUM.

YMeeT OCyIIeCTBIIATh MOUCK HEOOXOIMMON WH(pOpMAIUU C
MIOMOIIIBI0 HHPOPMAITMOHHBIX TEXHOJIOTHH.

Brnaneer HaBbIkaMu pabOThI ¢ KOMITBIOTEPHBIMH TEXHOJIOTHSIMHU
B paMKax Nnpo(ecCHOHAILHOM JeSITeIbHOCTH.

I1K-26

3Haer 0 HEoOXOJMMOCTH y4yeTa BHEIIHUX MOTpeOHOCTeH B
uHpopManuu B npodeccuoHanbHoM chepe

YmMmeer onpenenstb HeOOXOIUMBIE CBSI3M IS IUIAHUPOBAHUS
JESATEIBHOCTH

Bnaneer unHcTpymMeHTapueM wu3MepeHHs WHGOpMalUu U
YCTpAHEHUS IOMEX

ba3oBslii ypoBEHb

(TOBBIIIEHHBIN IO OTHOLIEHUIO K MOPOrOBOMY YPOBHIO)

[1K-9

3HaeT mNpaBuia, NPUHLUIBI U AJITOPUTMBI OCTPOEHUS
3¢ (heKTUBHONH KOMMYHUKAIIHH.

YMeeT ucrosnb30BaTh MpaBHiia, MPUHIUIBL. U aJITOPUTMBI
nocTpoeHUs YPPEeKTUBHON KOMMYHHUKAIIMM B COOCTBEHHOM
poeCCUOHAIBHON JESTEIHbHOCTH.

Brnaneer HaBbikamMu 3 GEKTUBHON MEKITUYHOCTHOM, FPYyIITON




U OpPraHU3alMOHHON KOMMYHHUKAIIUH.

[1K-10

3HaeT  NOPUHLUIOBl  Pa3BUTHUSA U 3aKOHOMEpPHOCTHU
(YHKIMOHUPOBAHUSI TOCYAAPCTBEHHOW (MYHUIIUIAIBHON)
OpraHu3aluu U e€ OTIIMYMA OT YacTHOM opraHu3ainum;
ITUYECKUE TPEOOBAHUS K CIIy)KEOHOMY ITOBEJICHHUIO.

YMeerT aHaJIM3UPOBaTh KOMMYHHKATHBHBIE IIPOLIECCHl B
OpraHM3alH U UX COOTBETCTBUE ITUUECKMMH TPEOOBAHUAMU

K CIIy’)kK€OHOMY IOBEJICHHUIO.

Brnaneer HaBblkamMM OOIIEHUS C y4YeToM creuupuku
OpraHu3allii U 3TUYECKUMH TPEOOBAaHUSMH K CIIy)KEOHOMY
HOBEJICHUIO.

[1K-15

3HaeT nMpaBWiIa y4eTa, PErUCTPAUA U 00paOOTKH BXOISIIHUX U
UCXOJIAIINX JJOKYMEHTOB

Vmeer 10JIb30BAThLCS CIIENUAJIEHBIM IPOrPaMMHBIM
obecrnieueHneM g 00pabOTKH JOKYMEHTOB

Brnaneer HaBbIKaMU y4eTa, pErucTpaIuu u

00pabOTKH BXOJSAIINX M UCXOASIINX JIOKYMEHTOB

I1K-17

3HaeT: HOPMBI, TMpaBWJIa H METOJBI PanroOHAIBHOTO|
pacripesielieHus BPEMEHH W PECYpCOB JUISl BBIMTOJHEHHS
CITy:KeOHBIX 00s13aHHOCTEN

METO/BI POSKTUPOBAHUS «OOPAaTHOM CBSI3W» B OPraHU3ALINH,
npasuiia paboThI ¢ yIpaBieHYecKoi nHdopmanuen
YMeer: pamoHaIbHO PaCTIPECISITh PECYPCHI ISl BBITOTHEHHS
3a1a4
aHAJTM3UPOBATh KOMMYHUKAIIMOHHBIC TIPOIIECCH B OPTaHU3AIIH
U pa3pabaTeiBaTh MPEATIOKEHHUS MO MOBBILICHUIO  HX
s dexTuBHOCTH
Brnaneer  HaBbIKaMu pPaLlMOHATIBHOTO  pacHpeseNeHHs
00s3aHHOCTEl W HaBBIKAMH COBMECTHOTO  BEJCHHS /el B
OpraHu3alu

I1K-8

3HaeT 0COOEHHOCTH pabdoThl ¢ MH(pOpPMAIUEH B 3JIEKTPOHHOM
BUJIE, TPUEMBI oOecrieueHnus HH(HOPMAIIMOHHON Oe30MacHOCTH
YMeeT uCIonb30BaTh CHEUAIbHBIE CPEACTBA MPOrPAMMHOTO
obecrnieueHus B MpodeccuoHaNbHON 1eATeIbHOCTH

Brnaneer HaBbikamMu pabOTHI ¢ AIEKTPOHHBIMU TAOJIUIIAMH U
0asaMu TaHHBIX

[1K-26

3HaeT XapakTepUCTUKU HH(OPMALMOHHBIX MCTOYHUKOB JUIS
ydeTa NoTpeOHOCTE!N 3aMHTEPECOBAHHBIX CTOPOH.

YMeeT NpUMEHATh M HCNONb30BaThb XapaKTEPUCTUKH
MH(OPMALIMOHHBIX MCTOYHUKOB JJIsl ydyeTa MOTpeOHOCTe
3aUHTEPECOBAHHBIX CTOPOH.

Bnaneer meromamu aHanu3a M OLIEHKM HMH(DOPMAIMOHHBIX
VICTOYHUKOB.

[IpoaBUHYTHII YPOBEHD (110 OTHOLIEHHIO K TIOBBIIEHHOMY YPOBHIO)




I1K-9

3HaeT CITOCOOBI MIPOCKTUPOBAHUS s exTuBHON
MEXJIMYHOCTHOM, IpYIIION u OpraHU3alMOHHOU
KOMMYHUKAaIUU

Ymeer pa3pabaTbiBaTh NPAKTUYECKUE PEKOMEHJALUU 10
COBEPILEHCTBOBAaHMIO KOMMYHHUKAIIMOHHOTO IIpoLecca

Bnaneer AHAIUTUYECKUM UHCTPYMEHTApUEM JUTSt
poeKTUpOoBaHUs 3HPEKTUBHON MEXKITUYHOCTHOM, TPYHIIION U
OPraHU3alMOHHON KOMMYHHKALIMU

[1K-10

3HaeT OCHOBHbBIE IIPABUJIA, IPUHIUIIBI U HOPMBI CITYKEOHOM
JESITEIIbHOCTH, MPpaBUIa MPo(HecCHOHATLHOW STUKU

YMeeT AMarHOCTHPOBATh 3TUYECKHE MPOOJIEeMbl U MPUMEHSTH
OCHOBHBIC MOZACIIU TIPUHATHA STUYHBIX YIIPaBJICHUYCCKHX
pelIeHU.

Brnaneer HaBblkaMu paspeuieHus KOH(IUKTa WHTEPECOB C
MO3UIUHN COIMAIIBHOI OTBETCTBEHHOCTH.

I1K-15

3HaeT TEXHOJIOTUIO OPTraHU3aIlui JOKYMEHTO000pOoTa, ITpaBuia
COCTABJICHUS, Y4YeTa, XPaHCHUs, Nepeaaddl CIIy)KeOHOM
JIOKyMEHTAIU!

Ymeer >(dexkTuBHO OpraHuM3oBaTh  AEIONPOU3BOJCTBEHHBIN
nporecc

Brianeer HaBbIKAMHU IMOJITOTOBKH, COTJIACOBAHHS JIOKYMEHTOB,
OCYIIECTBIICHUS] KOHTPOJISI CBOCBPEMEHHOTO VX UCTIOTHEHHS

I1K-8

3HaeT CyUHOCTh M OCOOCHHOCTHM  ABTOMAaTH3UPOBAHHBIX
UH(pOpPMaAITMOHHBIX CHUCTEM, o0ecreunBaroOIINX
npo¢eCCHOHATIBHYIO 1€ATEIbHOCTh, METOJIUKY Pa0OThI ¢ HUMU
YMeer HCIoONb30BaTh TEXHOJIOTUH cOOpa, pa3sMeleHHs,
XpaHEHUsl, HAKOIUIEHHs, IpeoO0pa30BaHus U Niepelaul JaHHbIX B
po(ecCHOHAIBHO ~ OPUEHTUPOBAHHBIX  MH(OPMALMOHHBIX
cucTemMax

Brnaneer HaBbIKAMU pabOThl €O  CIIPAaBOYHO-TIPABOBBIMU
CUCTEMaMH

ITK-17

3HaeT: MpaBWJIa U METO/bI OLIEHKH Pe3yJIbTaTOB JI€ATEIbHOCTH,
3aKOHBI U TEXHOJIOIMH TaliM-MEHeIKMEHTa
TEXHOJIOTUH 3()(HEKTUBHOTO BIMSIHUS HA HHAUBUIYAIbHOE U
IPYIIIOBOE MIOBEJIEHUE B OPraHU3alMH; COBPEMEHHbIE METO/IbI
YIPaBJIEHUS YEI0BEUECKUMHU PeECypcaMu
YMeer: oueHnBath 3Q(HEKTUBHOCT PE3YJIbTATOB AEATEILHOCTU
pETIaMEHTUPOBATh CBOU JIEHCTBHSI HOPMaMH 3aKOHOAATENIbCTBA
¥ HOpMaMH NPoPeCcCUOHAIBHON 3TUKH
Bnaneer HaBplKamMM: TalilM-MEHEIKMEHTAa PallMOHAIBHOTO U
3¢ (PEeKTUBHOTO pacmpeiesieHrss BPEMEHH B MPOIECCE JETOBBIX
KOMMYHHKAIMH B paMKax Npo(ecCHOHAIbHON AEATeNbHOCTH

[1K-26

3Haer o nporeccax HHGOPMATH3AIMH e TSIIEHOCTH OPTraHOB
BJIACTU M KOMMEPUYECKUX OpraHHU3aIui

Vmeer nanaxuBath obmenne co CMMU, oO0ImecTBEeHHOCTHIO
WIH TTOAPSAYUKAMHI

BﬂaneeT KOHICITYaAJIbHBIMHU HWHCTPYMEHTAMH II0 CO3JaHUIO
HOBBIX M YCTPAHEHUIO CTapbIX CBA3EH MEXKIY OpraHu3aIfei
JESITSIILHOCTH W PACHPEIC]ICHHEM OTBETCTBEHHOCTH MEXK]TY
3aMHTEPECOBAHHBIMH CTOPOHAMH

Kpumepuu ouenxu pe3ynvmamos npoxoxicoenus yueoHou npakmuKu (03HaKkOMumensHoll):



1. CoGnronenue TpeboBaHuil MpodecCHOHANBHOM KyIbTYphl, TPEOOBaHMIA U TPaBUII
BHYTPEHHET0 TPYJOBOT'0 PACIOPSIIKa OPraHU3aIUK — 0a3bl IPAKTHKH.

2. TlonmHOTa MpencTaBIEHHOTO MaTepuaia B COOTBETCTBUHU C MHAWBUAYAIBHBIM 33JJaHUEM H
3aJjauaMH MIPAKTHKH.

3. CBOEBpEeMEHHOE TMPEAOCTABICHUE BCEX HEOOXOMUMBIX OTYETHBIX JIOKYMECHTOB:
JHEBHUKA, OTYETa C BBIIOJHEHHBIM WHIWBHUAYaJbHBIM 33/laHHEM W  OT3bIBa-
XapaKTEPUCTHKH OT PYKOBOJIUTENS OpraHU3aMi — 0a3bl PaKTHKH.

4. KauyecTBeHHOE COCTaBIICHUE COJIEPKATEIBLHON YaCTH OTUYETA U TTOJHOTA

MPEJCTaBICHHOTO MaTepraia B COOTBETCTBUH C MHIUBUAYAbHBIM 331aHUEM.

KagecTBo odopmiieHHs TOKYMEHTALUH.

6. 3amuTa oT4ETA M KAUECTBO OTBETOB HA BOIIPOCHI HA HTOTOBOM COOPAHMH T10 TIPAKTUKE.

o

IIkana u kpurepuu oneHUBaHUs GopMUPYyeMbIX KOMIIETEHUNH B
pe3yJbTare NPOXO0KIeHUsI Y4eOHOH NPAKTHKH (03HAKOMHUTEIbHOM)

kana
Kpurepun oueHku
OLlEHUBAHUS

Conepxanne u oopMIIeHHE OTYeTa IO IMPaKTHUKE U JTHEBHUKA
MIPOXO>KJCHHSI MPAKTUKU MOJIHOCThIO COOTBETCTBYIOT IENIU y4eOHOM
MPaKTUKU (O3HAKOMUTEIHHON) U BCEM MPENbABISEMbIM TPEOOBAHUSIM.
3arIaHupPOBAaHHBIE MEPONPHUATHS padodero IIaHA BBIOJTHEHBI.
NuauBuayanbHOE 3a1aHUE BBINIOJHEHO. B mpoliecce 3amuTsl oT4eTa

Ouerrka 10 MPaKTHKE oOyyaroluicss IEeMOHCTPUPYET TIyOOKOEe 3HAHUE
Marepuaia, BIpaXarouieecs B MOJHBIX OTBETaX, TOUHOM PACKPBITUH

«3a4YTCHO»

IIOCTaBJIEHHBIX BOIIPOCOB.
JlonyckaroTcsi HECYIIECTBEHHbIE 3aMEUaHusl 10 COJEP’KAHUIO U
oopMieHHIO OTYeTa MO MPAKTUKE M JHEBHUKA MPOXOXKICHUS
MpakTUKU. B mpornecce 3amuThl 0T4ETa MO0 MPAKTHKE 00y4YaroLuiics
JIEMOHCTPUPYET 3HaHME MaTepuana, OJHAKO OTBEThl MOTYT OBITh
HenosHbIMHU. Ho B Toxxe Bpemsi, Oosiblllasi 4acTh MaTeprasia OCBOCHA.
Hebpexxnoe odopmiieHHe oTdyera MO MpakTHUKE U JIHEBHUKA
MMPOXOXKIACHUSA IMTPAKTUKH. B otuere o IMPAKTUKEC OCBCUICHBI HC BCC
paszensl MporpaMMbl MPAKTUKH. 3allJlaHUPOBAaHHBIE MEPONPUATHUS
WHAUBUAYAJIBHOI'O IIJIaHA HE BbIITOJIHCHBI. OTtyer 1o IMPAaKTHUKE C
BBINOJIHEHHBIM WHIVBUAYAJIBHBIM 3aJlaHMEM HE IpeacTaBicH. B
MpolLiecce 3alUThI OTYETa MO MPAKTUKE oOydaromuiics oOHapyKUBaeT
CYLIECTBEHHbIE MpoOeibl B 3HAHUAX Y4eOHOro Marepuana,
MIOCTaBJIEHHBIE Ha 3aIMTE BONPOCHI HE PACKPBITHI, TM00 coepKaHKe
OTBETA HE COOTBETCTBYET CYTH BOINpPOCA.

11. VYueGHo-MeTOAMYecKOe U HHPOPMALMOHHOE 00ecniedeHHe y4eOHOI MPaKTUKH
(03HAKOMUTEJIbHOM)

OrneHka «He
3a4TEHO»

a) OCHOBHAas1 JIUTeparypa:
1. BaitnoBa M.C. OCHOBBI TOCYIapCTBEHHOT'O ¥ MYHHUIIUIIATLHOTO yIIPABIICHUS: Y4eOHOE
nocobue / M.C.baiitnoBa, H.B.Mensenesa, }0.C.PszanneBa. M.; bepnun: Jupekt-

Menua, 2016. URL: http://biblioclub.ru/index.php?page=book&id=434868 -
DIIEeKTPOHHBIN pecypc, TOCTYITHBIN yepe3 caT oubnmorexu Kyol'V.

2. Tlpoxodnes C. E. ['ocynapcTBenHast 1 MyHULIMTIANbHAS CIIyK0a : y4EOHUK U MPAKTUKYM
nuts mpukiagaaoro 6akanaBpuara / C. E. Ilpokodwes, E. 1. boratsipes, C. I'. Epemun. —
2-e m31., ep. u non. — M. : UsmatensctBo FOpaiit, 2018. — 302 ¢. — Pexxum gocryma :
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEODOSA-
DIIeKTPOHHBIN pecypc, TOCTYITHBIN Yepe3 caT oubnumoreku Kyol'V.



0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. Xwupxkos P.I1. Dtuka rocy1apcTBEHHON CIY>KOBI U TOCYaPCTBEHHOTO CITYXKAIIETO:
yuebHoe rocobue ist ctyneHToB By3o0B / P.I1.Kupkos, JI.FO.Credhanuau. CIIO.:
WNurtepmenus, 2012. [29 sk3. 6ubn-ka ¢-Ta ymp. ]

2. Kysnenos U. H. [lokymeHTanimonHoe odecnedeHue yrnpasiaeHus. JJokyMeHTOO00pOT H

JIEJIONPOU3BOICTBO : YYEOHUK M MPAKTUKYM JIJIs MpUKIagHoro 6akanaspuara / M. H.
Kysnenos. — 3-e u3z., nep. u gon. — M. : U3narensctBo KOpaiit, 2018. — 461 c. —
Pexum JOCTyTIa : http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A - DieKTpOHHBIN pecypc, JOCTYIHBIN dyepe3 cailT oubnmorexkn Kyol'y.

3. MopozoBa O. A. HubopMannoHHBIE TEXHOJOTUU B TOCYJApPCTBEHHOM U
MYHUILIMIIAJILHOM YIIpaBJeHUHM : yudeOHoe mocolOue Ui OakanaBpuara u
Maructparypsl / O. A. Mopo3sosa, B. B. Jlocesa, JI. . UBanoBa. — 2-e u3., ucnp. u
non. — M. : UznatensctBo IOpaiit, 2018. — 142 c¢. — Pexum nocrymna :
http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642.
DNEeKTPOHHBIA pecypc, JOCTYIHBIN yepes calT ouoimoreku Kyol'y.
4. Ky3nenoB A. M. OTuka rocy1apcCTBEHHON U MYHUIIUTIATBHOMN CITY>KOBI | yUeOHUK U
NPaKTUKyM Ui TpuKiIagHoro OakamaBpuara / A. M. KysnemoB. — M. :
WznatenserBo Opaiit, 2018. — 253 ¢. — Pexum goctyma : http://biblio-
online.ru/book/73253137-DF8E-4547-B50D-2A01COE4BOE1- DnekTpoHHbIi pecypc,
JOCTYITHBIN Yepe3 cailt oubmmoreku Kyol'V.

5. SInoBckuii B.B. Beenenue B ciennaibHOCTh. ['0cyAapCTBEHHOE M MyHULIUMIIATIBHOE
ynpasienue: yaeoHoe nocodue / B. B. flnosckuii, C. A. KupcaHos. - 2-e u3., crep. -
M. : KHOPVYC, 2012. [49 5k3. 6ubn-ka ¢-ta ymp.].

12. Ilepeyenb pecypcoB HHGPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHON  ceTH
«/HTepHET», HEOOXOAMMBIX [JII OCBOEHHSI Y4eOHOH NPAKTUKHU (03HAKOMHUTEJIbLHOII),
NPaKTHKHU

Ilepeyenb HHGOPMAMOHHBIX TEXHOJIOTHH.

[IpoBepka 3ajaHnii U KOHCYJIbTUPOBAHKUE MMOCPEACTBOM JIEKTPOHHOM MOYTHI,
3JIEKTPOHHON MH(POPMALTMOHHO-00pa30BaTEIbHON CPEIb.

Ilepeyenns HEOOXOAUMMOr0 NPOrPAMMHOI0 00eceYeHHs.

— OnepanmonHas cucrtema MicrosoftWindows

— Oduchelii naket npunoxenuit MicrosoftOffice

Ilepeyenb HH(pOPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. CpaBouno-tipaBoBas cucrema «Koncynbrant [Lmrocy (http://www.consultant.ru)

1. DOnexrponnas oubmmoreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

13. Metoauyeckue ykazaHus AJis1 00y4arOIuXcs M0 NPOXOKICHUI0 y4eOHOH MPAKTHUKHU
(03HAKOMUTEJIbHOI).
PykoBoauTens NpakTUKH yHUBEPCUTETA!
— cocTaBisieT pabounii rpaduk (11aH) MPOBEIEHUS IPAKTUKH;
— pa3palaTbIBacT MHAMBHyaTbHbIE 3aJIaHUs U1 00y4YarOIIHUXCsl, BBINOJIHSEMbIE B
IEPUOJ IIPAKTUKU;
— Y4acTBYET B pacrnpeae’eHnH o0yJaromuxcs o paboyuM MecTaM U BHaM padoT B
OpraHM3aluy;
— OCYUIECTBJISIET KOHTPOJIb 32 COOJIOAEHUEM CPOKOB MPOBEICHHS TPAKTUKH U
COOTBETCTBHEM €€ CO/IepKaHUs TPeOOBAHUAM;
— OKa3bIBaeT METOAMYECKYIO MTOMOIIb 00yUYaIOIIUMCS MPU BHITOJTHEHUH UMU
VWHIUBUAYAJIbHBIX 3a/1aHUN;
— OLCHHUBACT PE3YJIbTATHI IPOXOXKACHUA IIPAKTHKHU 06y‘IaIOHH/IMI/IC$I.
CryneHTaM, HalpaBIsieMbIM Ha MIPAKTUKY HEOOXOIUMO SIBUTHCS HA YCTAHOBOYHOE
coOpaHue, Ha KOTOPOM PYKOBOJAUTENb MPAKTUKH OT KadeApbl MPOBOIUT KOHCYJIBTALIUIO U



pa3bsCHEHUS 1O LEMM U 3ajayaM y4eOHOW NpakTUKU (03HAKOMHTENBHOM), mpouexype eé
npoBeAcHUs, paboueMy rpaduky (IIaHy) TPOBEACHHS MPAKTUKH, OCOOCHHOCTSM BBITIOJHEHUS
WHIUBUAYAIBHOTO 3aJaHusl g oOywaromuxcsa. BeimonHenune 3tux paboT MPOBOIUTCS
CTYJEHTOM IPU CUCTEMATHUECKUX KOHCYJIBTALUAX C PYKOBOJAUTENEM MPAKTUKH.

B cooTBeTcTBUM ¢ WHAMBHIYyaJbHBIM 3aJaHWEM Ha TPAKTUKY COBMECTHO C
PYKOBOIUTENSIMU TPAKTUKH OT YHUBEPCUTETAa CTYACHTHI COCTABIAIOT pabouuii miiaH
MPOXOKJCHUS MpaKTUKU. VHAMBUAyanbHOE 3aJjaHuE Ha MPAKTUKY M pabouuil 1uiaH-rpaduk
MIPOXO>KJCHUSI IPAKTUKU COTJIACOBBIBAIOTCS C PYKOBOJIUTENIEM IPAKTUKU OT OpraHU3aI|H.

[Tepen HavyaaOM MPAKTUKU CTYyAEHTaM HEOOXOAUMO 0O3HAKOMUTHCS C MIPABUIAMHU
6e30macHoil paboTHl M MPOMTH UHCTPYKTAXK MO TEXHUKE OE30MaCHOCTH.

CryneHTsl, HalpaBIiieMble Ha IPAKTUKY, 00S3aHbI:

— SIBUTHCS] HA MECTO MPAKTHKH B YCTAHOBJICHHBIE CPOKH;

— co0JII01aTh TEXHUKY O€30MaCHOCTH U BBIMOJIHATH PaBUila OXpaHbl TPyAa U MpaBHiia
BHYTPEHHET0 TPYA0BOTO PaCHOPsIKa;

— BBINOJHATH YKa3aHUS PYKOBOAUTENS IPAKTUKU OT OpraHU3alu, HECTH
OTBETCTBEHHOCTH 32 BBIMIOJIHAEMYIO paboTy;

— BBIMOJHUTD [IPOTPAMMY, IIJIaH MPAKTUKHU U UHAUBUAYAIBHOE 33JaHHUE, PELIUTh
MIOCTABIICHHBIE 33]1a4H, CBOEBPEMEHHO MOJATOTOBUTH OTYETHBIE JOKYMEHTHI O MPAKTHKE.

B xozne yueOHOI mpakTUKK (03HAKOMUTEIHHOW) HEOOXOAUMO PETYISIPHO BECTH JTHEBHHUK.
B nmueBHuke mpuBomuTcs wHPOpMaImsa oodmero xapakrepa (P.M.0. cryneHTa; BUI U MEPUOJ
MPOXOKICHHSI TPAKTHUKK). 3alucu B JHEBHUKE JOJDKHBI COAEpkKaTh KpPaTKOE OIMMCAHHE
BBITIOTHEHHOW paboThl, C YyKa3aHHEM CpPOKOB €€ BBIIOJHEHUSA. 3amiCH MPOBEPSIOTCS U
MOJIIMCHIBAIOTCS PYKOBOIUTENEM MTPAKTHKH OT MPOPMIEHON OpraHUu3aIiH.

[To 3aBepiieHUU MPAKTUKKA HEOOXOIUMO COCTaBUTH OT4yeT. OTUET JOKEH COIep)KaTh
pe3ynbTaThl  NPAKTHKH, MPEIyCMOTPEHHbIE MPOrPaMMOl  MPaKTUKHU, MPOpabOTaHHOE
WHAMBHIYAIIbHOE 33JaHue. B oTuere MOryT oTmedaTbcs NpoOJIEeMbl, BO3HHMKIIHUE B XOJE
OpTaHU3aIMH U TPOXOXKACHUS TPAKTUKH.

[Io wroram yudeOHON NPaKTUKU (O3HAKOMHTEIBHOW) CTyIEHTaM HE0o0XO0IuMO
NPEJOCTaBUTh CIICAYIOIIME OTYETHbIE JOKYMEHTBI: [JTHEBHHMK, C KaJEeHJapHbIM pabodum
rpaduKoM NPaKTUKU (B paMKax, KOTOPOro MpPeJyCMOTPEHO BBINOJIHEHHE HHIUBUAYAIHLHOIO

Ba,[[aHI/ISI), COTJIaCOBAHHBIC C PYKOBOAUTCICM OT OpraHu3aluu — 0a3bl IMPAaKTUKH, OTUYET O
pe3yjibTaTax IMPAKTUKW UW BBINOJHCHUA HWHAWBUAYAJIIBHOTI'O 3aJlaHUsl, OT3bIB-XAaPaKTCPHUCTHUKA
PYKOBOOUTCIIA TIPAKTUKHW OT OpraHu3alumun — 0a3bl IIPpaKTUKH. TPITyJ'IBHBIfI JIUCT OOJIZKCH

COJZIepKaTh CIEAYIOIIME CBEICHUSA: HAUMEHOBaHHME Y4eOHOTo 3aBeleHUs; (GaMHIUI0, WM,
OTYECTBO JIMIA, IPOXOAMBIIET0 Yy4eOHYIO0 MpakTHKy (O3HAKOMUTENIbHYI0); HauMEHOBAaHUE
oTyeTa, rof.

CryneHraM He0OXOIMMO MOJArOTOBUTHCS K 3alllUTE CBOETO OTYETA MO Y4eOHON MpaKTHKE
(03HAaKOMMTENIBbHOI) Ha MTOTOBOM COOpaHMM MO IMpaKTHKE, MPOBOAMMOM DPYKOBOJHUTEIEM OT
Kadenpsl.

[Tpaktuka s oOy4aromuXcss € OrPaHUYEHHBIMH BO3MOXHOCTSIMH 3/I0POBbSl U
UHBAINJOB TPOBOJAMUTCS C YYETOM OCOOEHHOCTEH UX MNCHXO(U3NYECKOIO pa3BUTHS,
WMHIUBUAYAIBHBIX BO3MOXHOCTEH U COCTOSHUS 3/I0POBBS.

Bribop MecT mpoxokaeHus NMpakTHKH uis oOydarounuxcs ¢ OB3 ocymecTtBisercs ¢
Y4E€TOM COCTOSIHMSI 3/I0pOBbS W TpeOOBaHMM IO JOCTYNHOCTH MJisi JaHHOM KaTeropuu
oOyuaromuxcs. [lpu onpeneneHun Mect yueOHOM MPakTUKH (03HAKOMUTENIBHOM) JI7Is1 HHBAJIM/IOB
n guy ¢ OB3 JomKHBI yYHTHIBATBCS PEKOMEHJIAIMHM MEIUKO-COLMAIBbHOM 3KCIEPTHU3BI,
OTpaXKCHHbIE B WHAMBHUIYaIbHOM NporpaMMe peadWIMTallMd WHBAIWJA, OTHOCUTEIHHO
PEKOMEH/I0BaHHBIX YCIOBHUH U BUIOB TpyAa.

14. MaTepuajibHO-TeXHUYeCKOe o0ecnedeHne yueOHOH NPAKTHUKH (03HAKOMUTEIbHOM)
J1J1 TOJTHOLIEHHOT'O MTPOXO0XKACHUS YUeOHOU MPaKTHUKU (0O3HAKOMUTEIHHOM), B
COOTBETCTBHUHM C 3aKJIFOUEHHBIMU C IPEANPUATHIMH JOTOBOPAMH, B PACIIOPSKEHHE CTYIEHTOB



NpeaoCTaBIACTCA HGOGXOIII/IMOC AJId BBIIIOJIHCHHUA HWHAWBUAYAJIBHOI'O 3aldHUA II0 IPAKTHUKE
000pyIOBaHUE W MAaTEPHAIIBI.

MatepuanbHO-TEXHUUYECKOE 00ecTieyeHIe TUCIUTUIUHBI
No Bua pa6or
(MOJyJIsT) U OCHAIICHHOCTD
1. |'pynmoBsie KabuneT, ocHameHHbIi MeOeNbI0 U paboYrMHU CTAHITUSIMU
(MHIMBUyaTbHBIC) ¢ goctynom B laTepuer
KOHCYJIbTALIU
2. | Texymuii KOHTPOJIb, Aynutopus, OCHaIIEHHAs! TPE3EHTALMOHHON TEXHUKOW U
MIPOMEKYTOUHAS COOTBETCTBYIOIIMM IIPOrPaMMHBIM 0OecrieueHuEM
aTTecTaIus
3. | CamocTosiTenpHast KaOuHeT s caMoCcToATeIbHOM paboThl, OCHAIIICHHBIT
pabota KOMIBIOTEPHON TEXHUKOU C BO3MOYKHOCTBIO MTOAKIIIOUECHUS
K cetu «HTepHET», IPOrpaMMoOil S3KpaHHOTO YBEJIUUEHUS
1 00€CTIeUeHHBIH JOCTYIIOM B DJIEKTPOHHYIO
MH(pOPMaAIMOHHO-00Pa30BaTENIBHYIO CPE/ly YHUBEPCHUTETA.

[lpy ntpoXokIeHHMH TPAKTHKH B OpraHU3aluu-0a3e MPaKTHKH  OO0YyYarol[uMCs
MPEOCTABIIICTCS BO3MOXKHOCTD IOJIb30BAThCs MPEOCTABICHHBIMU MM PabOYUMH MECTaMu
OpraHu3alyu, a TakKe JOKYMEHTAIMeWd B TOJApA3JCICHHUSIX OpPraHU3allui, HEOOXOIUMOU st
YCIICIIHOTO OCBOCHHUSI OOYYarOIIMMHUCS TPOTPAMMBI  NMPAKTHKH H  BBIIOJHCHUS UMM
WH/IMBUYAIBHBIX 3a/IaHUH, 32 HCKIIIOYCHUEM CBEJCHUMN, COCTABIISIOIINX KOMMEPYECKYIO TalHY
(xoH(pUACHINATbHYIO HH(OPMALIHUIO).
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3aoauu yueonoii npakmuxku (03HAKOMUMEIbHOTL):

- 3aKpeIuIeHUE MEePBUYHBIX TEOPETHUECKUX 3HAHUH O crenuuke AesTeIbHOCTH B chepe
rOCYJapCTBEHHOTO M MYHUIMIAJIBHOIO YIpPAaBICHUs, MPUOOPETEHHBIX B XOJ€ IMEpPBOro roja
o0y4eHHs 1o HanpasieHuto «[ ocyIapCcTBEHHOE U MYHUIIUIIAJIBHOE YIIPABICHUEY;

- (hopMupoBaHMEe NEPBUYHBIX NMPO(PECCHOHANBHBIX YMEHMH M HAaBBIKOB aHaJIM3a OOILMX
0cOOEHHOCTEH M HAaIpaBICHHUN AEATEIbHOCTH KOHKPETHOH MPO(QMIBHON OpraHu3alii B X0/
IIEPBUYHOIO O3HAKOMIIEHUS C JESATEIbHOCTbIO OPraHU3aLuu — 0a3bl IPAKTUKY;

- (popMHpOBaHUE HABBIKOB B3aMMOAEHUCTBUS (KaK MEXJIMYHOCTHOIO, TaK U I'PYIIIOBOIO) B
X0Jle CIIyXKeOHOW NEesATeIbHOCTH B COOTBETCTBUM C 3TUYECKUMHU TPEOOBAaHUSAMM K CIIy:KEOHOMY
IIOBE/ICHHUIO, & TAK)KE HaBBIKOB CaMOOpPraHU3aluu padoyero BpeMEHH.

- 3aKpeIUIeHHE TEOpPETHMYECKMX 3HAaHMM 110 OCHOBAaM  JIEJONPOMU3BOJACTBA W
JIOKyMEHTOOOOpoTa M  (opMupoBaHME 0a30BbIX YMEHUH M HABBIKOB 110  BEJCHHUIO
JIeTIOTIPOU3BOACTBA M IOKYMEHTOO0OPOTa B OpraHu3auy — 0a3bl MPaKTHKH;

- (opMHpOBaHUE YMEHMs aHAIU3MPOBATH OCOOEHHOCTH MH(OPMaTH3aLMU AEATEIbHOCTU
opraHu3anuy — 0a3bl IPAKTUKH, a TaKke (popMupoBaHUE YMEHUN U HaBBIKOB cOOpa, 00paboTKU
uHbOpMAIMM O TPUMEHSEMBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHSX B
npoeCCHOHATTFHOMN IeATEFHOCTH (Ha MPUMEpPEe KOHKPETHOM OpraHU3alng).

ILaanupyemMbie pe3vabLTATLI YUEOHOH NMPAKTUKH (03HAKOMUTEJILHO)

1lo pe3ynvmamam npoxodicoenus y4eOHol NPaKmuku (03HAKOMUMeNbHOU) CmyOeHmy
HeobX00UMOo 081adems cledVIouUMY KOMNEMeHYUIMU.

1. CnocoOHOCTBIO TPHUMEHSATh HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B
po¢eCCUOHATILHOM IEATENILHOCTH C BUICHUEM UX B3aUMOCBS3€EH U NEPCIIEKTUB UCII0JIb30BaHUS
(TIK-8).

2.  CnocoOHOCTBIO OCYIIECTBIIATH MEKIMYHOCTHBIE, IPYIIOBbIE M OpraHU3alllOHHbIE
kommyHukanuu (ITK-9).

3. CrocoOHOCTBIO K B3aUMOJICHCTBUSM B XOJI€ CITY)KEOHOH JEeITeTLHOCTH B
COOTBETCTBUH C STUYECKMMH TPpeOOBaHUAMHE K ciyxeOHOMY noBeaeHuo (TTK-10).

4. YMeHHEM BECTH  JEIIOTIPOM3BOJCTBO M  JIOKyMEHTOOOOpOT B  OpraHax
rocygapcrBeHHo Biactu Poccuiickonn ®@enepanuu, opraHax TIOCYJapCTBEHHOM BIIACTH
cyonexToB Poccuiickoit denepannn, opraHax MECTHOIO CaMOYIPAaBJIE€HUs, TOCYJapCTBEHHbIX U
MYHUIUNATBHBIX TPEANPUATHIX U YUPEKACHUAX, HAYUHBIX U 00pa30BaTeIbHBIX OPTaHU3aLMSIX,
MOJUTUYECKUX NapTHsIX, OOLIECTBEHHO-NOJUTUYECKUX, KOMMEPYECKMX M HEKOMMEPUECKUX
opranm3amusix (ITK-15).

5. BnagenuweM MeTogaMu caMOOpraHU3aIlK Paboyero BpEMEHH, pallHOHATLHOTO
NPUMEHEHUsI PeCypcoB U 3 (HEKTUBHOTO B3aUMOICUCTBUS ¢ npyruMu ucnonautensmu (ITK-17).

6. Brnanenuem HaBbIkamu cOopa, 06pabOTKH MH(OPMAIIMU U YHaCTHS B
uH(OpMATH3AIMHU IESITEILHOCTH COOTBETCTBYIOILIMX OPraHoB BiacTu u opranusanuii (ITK-26).

IInanupyembie  pe3yabTarbl  Y4eOHOH  NPAKTHKH (03HAKOMUTEIBLHOM),
BKINYAIOIUEC HUHAUBUAYAJIBbHOEC 3aJaHUE Ha INPAKTHKY H rmaﬂ-rpa(])mc BbINNOJIHEHU A
padorT, coryacyloTcs ¢ pyKOBOAMTE1eM OPraHU3anuu-0a3bl IPaKTHKH.

B 3aeepwienuu  Oammoti npaxmuxu  pe3yiomamsl  NPAKMUKU U GbINOJHEHUS.
UHOUBUOYATILHO20 3A0AHUSA, HEOOX0OUMO NpedoCmAasUums 8 UMO2080M OMuYéme CMyOeHma Ha
OCHOBe NIAHA-2PAGhUKA 8bINOIHEHUS PAOOM.



Bapuanm 1

JHEBHHUK

O NMPOXO0kKAEeHUH YUeOHOI MPAKTUKYU (03HAKOMHUTEJIbHOI)

C «__» mo «___ » 20
roja cryaenra(ku) 1kypca

(®.1.0.)

PykoBonuTenem ot oprannzanuu (6a3pl MPaKTHKK) HA3HAYCH

Lenb yueOHOM npakTUKU (O3HAKOMHUTEIBHOM) - MEPBUYHOE O3HAKOMIICHHUE C
JEeSTeNbHOCTHIO OPTaHu3aluu — 0a3bl MPAKTUKH, U (HOPMUPOBAHHE MTEPBUUHBIX
npodeccHOHATLHBIX YMEHHUI U HABBIKOB C TTIOMOIIBIO (DOPMUPOBAHHSI
COOTBETCTBYIOIIUX MPOPECCHOHATHHBIX KOMITCTSHITHH.

1 stan: [logroroBka riana pador
Jata Meponpusrue OTBeTCTBEHHBIH 32
MPAKTUKY

CTPYKTypHOC ImoaApa3iCJICHUC

O1ieHKa 3a JHEBHUK / /
NOAINCH

2 sramn: [IpoBeeHne MeponpusaTHi 110 UCIIOJTHEHUIO 00s3aHHOCTEH

MepOHpI/IHTI/IC OTBETCTBEHHEBIN 34 IMMPAaKTUKY

CTpyKTypHOE TTOApa3iesieHue

Wcnonusemplie 00s13aHHOCTH ((PYHKIIMH/YCITYTH)

Hrorosas orieHka 3a JTHEBHUK
« »

[Toanuce pykoBoauTtens
MPaKTUKU, paciIu@poBKa MOAMUCH



Bapuanm 2

JHEBHUK ITPOXOKAEHUA Y‘IEBHQFI INTPAKTUKH
(O3BHAKOMMUMTEJIBHOMN)

Hanpasnenue noaroroku: 38.03.04 — ['ocygapcTBEHHOE M MyHUIIUITAIIBHOE YIIPABJICHUE

®amuius 1.0 cryaenTa

Kypc
Bpems npoBeneHus MPAKTUKU €« » 20 r.mo« __ » 20 r.
PykoBomurenem ot opranu3anuu (6a3bl NPaKTUKH) Ha3HAYEH
Ilenp yueOHOM mNpakTUKW (O3HAKOMHUTEIBHOM) - TMEPBUYHOE O3HAKOMJICHHE C
NeSITeNbHOCTbIO  OpraHu3aluu — 0a3bl  OPakTUKH, U (HOPMUPOBAHME  IEPBUYHBIX

npoeCCHOHATPHBIX YMEHWH ¥ HAaBBIKOB C MOMOIIBI0 ()OPMUPOBAHHS COOTBETCTBYIOIIUX
poheCCHOHATTBHBIX KOMIIETECHITUH.

KAJIEHIAPHBIN IVIAH ITPOXOKJIEHUS IIPAKTUKHA

Ne Hara HaumenoBanue PaGoune 3anucu  [KomMeHTapuu, 3ameda-
[POBEJCHUS MEpONPUATUS 0 IUITAHUPYEMOH  [HUSL PYKOBOAMTEIS
pabote PAaKTUKA OT TPOQHITB-
HOM opranu3anuu (6a3bl
[TPAKTHKN)
CTYICHT

NOORUCL CMYOeHmAa pacuu@dposka noonucu

« » 20 I.

PYKOBO,Z[I/ITCJIB IMMPAKTUKHU OT OpraHUu3alnun (63.3191 HpaKTI/IKI/I)

noonucs pacuugposka noonucu M.IL.

« » 20 T.




®I'bOY BO «KYBAHCKHI TOCYJIAPCTBEHHBI YHUBEPCUTET»
@DaxyapTET YyIPABICHUS U IICUXOJIOTUN

Kadenpa

MHANBHUAYAJIBHOE 3AJAHUE, BbINNOJTHAEMOE B IIEPUO/L
IMPOBEAEHUSA YYEBHOU ITPAKTUKH (O3BHAKOMMUMTEJIBHOMN)

CryneHnt

(pamunus, ums, omuecmeo nOIHOCMbIO)
Hampasnenue noaroToBku
MecTo npox0KIeHUs IPAKTUKU

CpoK pOXO0KIAEHUS MPAKTUKHU C o 201 r

Iejb NMPaKTUKH — - IEPBUYHOE O3HAKOMIJICHHE C JEATCIbHOCTBIO OpPraHu3aIuu — 0a3bl
MPAaKTUKH, U (GOPMHUPOBAHUE TEPBUYHBIX MPOPECCHOHATBHBIX YMEHUN M HABBIKOB C MOMOIIBIO
(bopMUPOBaHUS COOTBETCTBYIOIINX MPO(PECCHOHATBHBIX KOMIICTECHIIUH.

NuauBuayajibHoe 3a1aHie HANPaBJIeHo Ha (JOPMHPOBAHNE KOMITETEHIIMIA:

1.Brnadenue nasvixamu coopa, obpabomku ungopmayuu u yuacmus 8 uHgopmamuzayuu
0essmenbHOCIU COOMEEMCMBYIOUWUX OP2AHO8 BIACTIU U OPeAHUZAYUIL.

2.Cnocobnocme npumensime unGopMayuoHHO-KOMMYHUKAYUOHHbLE MEXHOI02UU 8 NPOPECCUOHATBHOU
0esIMeNbHOCIU C BUOCHUCM UX 63AUMOCES3CU U NePCNEKMUE UCNOb308AHUSL.

Conep:kaHue HHIHUBHIYAJIbHOTO 32 JaHUSI:

Ilnan-rpa¢gux BpinoJHeHHs padoT:
Ne | Otanbl paboTh! (BUABI AESTETBHOCTH) Cpoxku OTMmeTKa pyKOBOAUTENS
IpU MPOXOXKJICHUN TPAKTHKH MPAKTUKH OT
YHHUBEpPCUTETA O
BBITMOJHEHUH (TTOJIMTUCH)

1
2
PykoBoauTeNnb MpakTUKU OT Kadeaps
noOnucy pacuiugposka noonucu
«CormnacoBaHo»
PykoBoguTens npakTuku
OT OpraHu3aIuu
noonucy pacuugpposka noonucu
MIL
O3HakomieH
nOOnuUchy cmyoeHma pacwuugposxa noonucu cmyoenma

« » 20 .




OTYET 10 UTOI'AM ITPOXOXJIEHI S YUEBHOM [TPAKTUKU
(O3BHAKOMMUTEJIbHON)
CTYJIEHTA(KH) 1 KYPCA, HAIIPABJIEHMS ITOJATOTOBKU
«"OCYJAPCTBEHHOE U MYHUIIUIIAJIbHOE YIIPABJIEHUE»

(hamunus, ums, omuecmso NOJIHOCHbIO)

B cootBercTBun ¢ yueOHbIM mmaHoM OVYII 1  kypca ODO nHampapieHus
«l"ocymapcTBEHHOE ¥ MYHUIIUIIAJILHOE YIIPaBIECHUE» U paboueil mporpaMmmoit
yaeOHOI MPaKTUKU (0O3HAaKOMUTEIHLHOM) A,

(®HO )

B IEJSIX 3aKpEIUICHUs TOJIYYCHHBIX 3HAHUM, IEPBUYHOTO O3HAKOMIICHHS C
JESTeIbHOCThIO OpraHu3aluu — 0a3bl MPAaKTUKH, U (POPMHPOBAHUS MEPBUUHBIX
npo(eCCUOHANBHBIX YMEHUW M HAaBBIKOB C IOMOIIBIO  (OPMUPOBAHUSA
COOTBETCTBYIOIIMX MPO(PECCHOHATBHBIX KOMIIETEHIINI B IEPUOJ] C 1o
npoiesni(a) yueOHyro NpakTUKy (03HAKOMUTENbHYIO) B OpraHU3aluu

(Haszsanue opeanuzayuu)

OCHOBHAS YACTb OTUETA
B mporecce mnpoxoxaeHHuss ydeOHOM (O3HAKOMMTENbHOM) MPAaKTHUKUA MHE
YAAJIOCh: (nepeuuciums Kakum o0pazom Ovliu cGopmuposansvl KoMnemeHyuu,
npeoycmMompeHHbvle nPo2pammol OAHHOU NPAKMUKU 8 X00e €€ NPOXOHCOeHUsL ).

HToru BoINoJIHEHHUSsI HHAUBUAYAJIBHOTO0 3alaHUA
(HpeﬂCTaBI/ITB HUTOT'H BBIITIOJHCHUA HHANBUAYaJIbHOI'O SaI[aHI/ISI)




OLEHOYHLIA JIUCT
PE3yNIbTaTOB MPOXOXKIECHUSI Y4eOHOI MpakTUKU (O3HAKOMHUTEILHOMN)
110 HalIpaBJICHUIO ITOATOTOBKHU «FOCYI[apCTBCHHOC 1 MYHHUIUIIAJIBHOC YIIPABJICHUEC)

Gamuius M.0O. cryaenTa

Kypc
Ne C®OPMHPOBAHHBIE B PE3VJIbTATE YUYEBHOM OueHnka
[TPAKTUKU (O3HAKOMUTEJILHOM) KOMITETEHILIN
Cdopmrpoano
(oTMevaeTcs pyKOBOJUTENEM MTPAKTUKU OT YHUBEPCUTETA) Hecdop
MHPOBAHO

[1K-8 - cnoco6HOCTh MPUMEHSTh HHHOPMAITMOHHO-
KOMMYHHUKAIIHOHHBIC TEXHOJIOTUHU B MPO(eCcCHOHATBHOM
JESATEIILHOCTH C BUJCHUEM WX B3aUMOCBSI3EH U
MIEPCIICKTHB MCIIOIh30BAHMS.

I1K-9 - cnoco0HOCTH OCYHICCTBJIATD MCKIIMYHOCTHBIC,
T'PYNIIOBBIC U OPTaHNU3allMOHHBIC KOMMYHUKAIIUN

IIK- 10 - coocoOHOCTE K B3aUMOJIEHCTBUSIM B XOIE
CIIy’)KEOHOUM JESITEILHOCTH B COOTBETCTBUU C ATHYCCKUMHU
TpeOOBAHUSAMU K CITY)KEOHOMY ITOBEICHHUIO

[1K-15 - ymeHue BecTH J1eI0NPOU3BOJICTBO U
JOKYMEHTOOOOPOT B OpraHax rocy1apcTBEHHON BIAaCTH
Poccutickoii denepanuu, opranax rocyJapCTBEHHON BIaCTH
cyobekToB Poccuiickoit denepanyu, opraHax MECTHOTO
CaMOYIIPaBIICHUs, TOCYJAaPCTBEHHBIX U MYHHULUIIAIbHBIX
NPEANPUATHAX U YUPEKACHUAX, HAYUHBIX U
00pa3oBaTeNbHBIX OPraHU3aALUAX, HOTUTUYECKUX MAPTHUSX,
OO0I1IECTBEHHO-TIOJINTUYECKUX, KOMMEPUECKUX U
HEKOMMEPUYECKUX OpPraHU3aLUsiX

[TIK-17 - Bnajenre METOIaMHu CaMOOPTaHU3AINH PadoUuero
BPEMEHHU, PAIMOHAILHOTO TPUMEHEHUS] PECYPCOB U
3¢ (HEKTUBHOTO B3aUMOJICHCTBUS C IPYTUMH UCTIOJTHUTEIISIMH.

I1K-26 - Bmagenne HaBbIKaMu cOopa, 00paboTku HHpopMauu
U y4acTus B MHPOPMATH3AINH eI TSIbHOCTH
COOTBETCTBYIOIIMX OPTaHOB BJIACTH U OPraHMU3aIMIL.

CryzneHT(Ka) BBIIOJHII POrPaMMy MPAKTHKH B TIOJTHOM 00beMe/He B TIOTHOM 00beMe

PykoBoauTenb MpakTUKK OT Kadeapsl

(noonucw) (pacwugposrka noonucu,)



