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1 HACIIOPT PABOYEN TIPOT'PAMMBI IPO®ECCHOHAJILHOI'O MOJIYJIS

1.1 O6aacTh NpUMeHeHHUs TPOTPaMMBbI

Ilporpamma  mpodeccuonanmeHoro  moxyias  IIM.04  Vmpasienune
(GYHKIHOHAJIBHBIM MOJpa3/ieJieHHeM OPraHH3alUH SBISETCS YaCTHI0 OCHOBHOM
npodeccHoHanbHOR 00pa3oBaTeNbHOM mporpaMMel B cooTBeTcTBUH ¢ ®I'OC mo
crenuanbHocTH 1o creruanbHocTH 43.02.10 «Typusm» B 4YacTH OCBOEHHS
OCHOBHOIO BHMJAa TPO(MECCHOHATBHOM MEATENPHOCTH ¥  COOTBETCTBYIOLIHX
npodeccuonanpHbx koMnereHnu# (I1IK) u obmekynsTypHbIx KommnereHnui (OK):

OK 1. IloHuMaTe CyIIHOCTh H COIHANbHYIO 3HAYMMOCTH CBOeH Oyyliei
npodecCHH, MPOSBIATE K Hel yCTOMYHMBEIM HHTEpEC.

OK 2. OpranusoBbIBaTb COOCTBEHHYIO IESTENBHOCTH, BEIOMPATH THUIIOBEIE
METOJBl M CIIOCOOBI BBHIMOJIHEHUS MPO(EeCcCHOHANBHBIX 3aad, OIEHHMBATH HX
3¢ (HEKTUBHOCTH U Ka4eCTBO.

OK 3. IlpyHuMaTh pelleHys B CTAaHAAPTHBIX U HECTaHAAPTHEIX CHTYAIlUIX H
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiiTh MOUCK U HCIIOIb30BaHNe WHOOPMAIUH, HEOOXOTUMOH
11t 3@ GEeKTUBHOTO BBIIIOIHEHHUS IPodeCcCHOHANBHEIX 3a/1a4, TPo(hecCHOHAIEHOIO U
JTUYHOCTHOI'O Pa3BUTHUSL.

OK 5. Hcnons3oBate HHMOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
npodeccroHalbHOM NesITeTbHOCTH.

OK 6. Paborats B KOJJIEKTHBE M KOMaHAe, 3PQEKTHBHO o0O0IATBCA C
KOJIJIETaMH, pYKOBOJCTBOM, ITIOTPEOUTEISIMH.

OK 7. Bpatb Ha cebsi OTBETCTBEHHOCThH 3a paboTy HIEHOB KOMaHIBI
(TTOIYHMHEHHBIX ), pe3yIbTaT BHIITOTHEHHUS 3aIaHHH.

OK 8. CamocrosiTelbHO ONpenessaTh 3agadd Ipo(ecCHOHATBHOTO H
JTMYHOCTHOIO Pa3BUTHS, 3aHUMATHCS caMOOOpa30BaHUEM, OCO3HAHHO IIJIaHHUPOBAThH
MTOBBIIIEHHE KBaTU(UKAIIIH.

OK 9. OpuentHpoBaTbCsl B YCIOBHSX YacTOH CMEHBI TEXHOJNOTMHA B
npodeccuoHATBFHOU JesITENFHOCTH.

[1K 4.1. IInanupoBaTh AeATEIBHOCTD MTOApa3aelIeHuU.

[IK 4.2. Oprauu3oBbIBaTh U KOHTPOJIUPOBATH JEATEIbHOCTD NOAYUHEHHBIX.

[IK 4.3. OhopMIATE OTHETHO-ILIAHUPYIOIIYIO TOKYMEHTAITHIO.

1.2 Mectro npogeccHOHAIBLHOI0O MOAYJSA B CTPYKType HNpOrpamMmbl
NOATrOTOBKH CHEIHAJHCTOB CPeJHEro 3BeHa

[Ipodpeccuonaneupit  Momyns I[IM.04 Vmpasinenwe (QyHKIIHOHAIBHBIM
MOJpa3fesieHueM OpraHu3alliid BXOOUT B IPO(ECCHOHANBHBIA UK IPOTrpamMMBI
IIOATOTOBKH CIIELIMAIUCTOB CPEIHEr0 3BEHA B 4YaCTH OCBOEHMS OCHOBHOIO BHIA
npoeccuoHaIbHON NEeATENBHOCTH:. YipasneHue (GYHKIMOHAJIBHBIM
nofpaseNeHueM opranusauuu. Pabouas nmporpamma npodeccruoHaIbHOTO MOIYJISA
[IM.04 VYmupapneHue (QYHKIHOHAIBLHBIM ITOApPA3AeIEHHEM OpPraHU3alluU SBIISETCS
0a30BOM YACTBEO MpPOTpaMMBl IIOATOTOBKH CIICLIMAIACTOB CpEJHEro 3BeHa B
coorBeTcTBHH ¢ DPI'OC 1no crneumansHocTH 40.02.02 IIpaBooxpanuTenbHAas
IeATeIbHOCTE.



1.3IMenn u 3aga4yu npogeccHOHANBHOr0 MOAYJAsS — TpeGoOBaHUS K
pe3yJibTaTaM 0CBOE€HHs NpodeccHOHAJBLHOI0 MOIYJIsI
Iene wusydenus npodeccHoHampHoro Moxymst [IM.04 Vmpasnenue

(QYHKIMOHANBHBEIM  IOZpa3/le]ieHHeM  OpraHM3allid B 00pa3’0BaTENbHBEIX

YUPEKICHUSIX CpelHero IpodecCHOHABHOIO 00pa30oBaHUS 3aKIIOYaeTcsl B

IOJy4YeHHH O00YYaroIUMHUCS KOMILIEKCa TEOPeTHUECKHK 3HAHUM, (HOpMHpOBaHUH

YMEHHUH U HaBBIKOB, HEOOXOAUMBIX AJIS YIIPABIEHYECKOH NS TENLHOCTH.

C uenero oBnafieHHs yKa3aHHBIM BHIOM MPOMECCHOHANLHON NEATeIbHOCTH
oOyJaroLuiics B pe3yibTaTe H3ydeHus MpodMecCHOHATBHOI0 MOy JOIDKEH:
HMeTh NPAKTHYECKHH ONBIT:

— cbopa wuHbOpPMALUMK O [AEATEIbHOCTH OpraHU3alM¥ MW OTHACNIBHBIX €€
IOIpa3IelIeHUH;

— COCTaBJICHHUS IIIaHa paboThI MOApa3IeIeHHS;

— TPOBEACHUSA HHCTPYKTaXKa paOOTHHUKOR;

— KOHTpOJIS KayecTBa paboThl IepcoHaa;

— COCTaBJIEHUA OTYETHO-IIJIAHOBOM IOKYMEHTaIUH 0 NeATEITbHOCTH
II0/Ipa3/ieNIeHus;

— IIpOBEIEHHUs pe3eHTAlIUH;

— pacueTa OCHOBHBIX (DHHAHCOBBIX IIOKa3aTelel JMedTelNbHOCTH OpraHM3alldH
(mompaznenenHus),

yMeTb:

— cobupars wuH(popManuod o0 paboTe OpraHU3alldd W  OTHOENBHBIX €€
Nopa3AeeHIH;

— HCIIOJIB30BATh Pa3NUYHbIE METOAB! IPUHSITHS PEIICHHIH;

— COCTaBJIATH IUIaH pabOoTHI Opa3/IeIeHNs;

— OpraHU30BBLIBAThH U IPOBOJUTH [IEIOBBIE COBEIIAHNUS,

— co0paHus, KpyIJIble CTOJBI, paboyue TPyIIIb;

— paboTtarts B KOMaHJe ¥ OCYIIECTBIATE JTHAePCKUAE QYHKIIUH;

— OCYILLECTBIATH 3 (peKTHBHOE ObIeHuE;

— IPOBOJUTE HHCTPYKTaX pabOTHUKOB;

— KOHTPOJIHPOBAThH Ka4eCcTBO pabOoTkI IepcoHaa;

— KOHTPOJIMPOBATH TEXHUYECKHE U CAaHUTapHEIe YCIOBUS B oduce;

— YIOpaBlATh KOHQIUKTAMU;

— paboTaTh U OPraHU30BEIBATE paboTy ¢ 0QUCHON TEXHUKOH;

— TIOJIB30BATECS CTAHAAPTHBIM IIPOrPaMMHBIM oOOecledeHHeM I OpraHu3alluu
JIeIONIPOU3BOICTBA;

— 0(OpPMIIATH OTYETHO-IIAHOBYIO TOKYMEHTALHMIO 10 paboTe noapa3ieieHus;

— TIPOBOIUTH IIPE3CHTALINH;

— pacCYHWTHIBaTH OCHOBHBIE (PHMHAHCOBBIE IIOKa3aTeNud paboThl OpraHu3alyul
(monmpaznenenus) (ceGecToMMOCTh yCIyr, ©a30Bble HalOrd, (QHUHAHCOBBIA
pe3ynbTaT IeATeTbHOCTH OpraHU3alliy, IIOPOr PeHTa0eIbHOCTH);

— cobupars uHGOpPMAIIHIO 0 KauecTBe paboThl ToApa3ieNeHus;

— OLIEHHBATEH U aHAIM3UPOBAThH KA4eCTBO pabOTHI OAPA3EICHHUS;
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— pa3pabaThIBaTh MEpHI 110 MOBBIIIEHUIO () (HEKTUBHOCTU paboThl OAPa3EICHHUS,
— BHeJPSATbh HHHOBALMOHHEIE METO/BI pabOTHI;
3HATh:

— 3HaYeHHe IUIAaHUPOBaHUS KaK QYHKIUH YIIPaBJICHUS;

— Meromuky cbopa wuHpOpManuu o paboTe OpraHM3aldd U OTAETBHBIX €€
IIOApa3AeiIeHH;

— BUIBI INIAHUPOBAHUS U NIpHeMbl 3 HEKTUBHOTO TIAHUPOBAHKS,

— 3(hdeKxTUBHBIE METOAB! IPUHATHS PEIIeHUH;

— OCHOBEI OpraHH3alUH TYPUCTCKOM AeSTEIEHOCTH;

— CTaHJapThl KAYECTBA B TYPU3ME;

— [IIpaBuWJia OpraHu3alyd JAelI0IPOU3BOICTBA U paboThI ¢ OGUCHOM TEXHUKOM;,

— mnpueMbl 3(QQeKTHBHOTO OOINeHWs, MOTHBAIMHM IIEpCOHala W paboTEl C
KOHGbIUKTaMHU;

— MeToauKy 3()(MEKTUBHON OpPraHU3aIUH IENIOBEIX BCTPEY U COBEIaHUI;

— TpUHIUIEI 3O PEKTUBHOTO KOHTPOJIS;

— Tpynosoii konexc Poccuiickoit @enepanuy;

— OpraHH3aIlMIO OTYETHOCTH B TYPHU3ME;

— OCHOBHBIE (DMHAHCOBBIE [TOKA3ATENH AESITEITBHOCTH OPraHU3alliid H METOAUKY KX
pacuera,;

— METOIUKY ITPOBEIEHHS IIpe3eHTAIHI;

— OCHOBHBIE IIOKa3aTeNly KauecTBa paboThI TOApa3IeIeHuUs;

— MeToAb! 1o cOopy HHPOPMALMK O KadecTBe paboThl MOApa3aeNieHUs,

— METOJBI COBEPIICHCTBOBAHMS paboThI Oapa3AeNeHus;

— MHHOBAalLMU B cdepe yIpaBlieHUs OpraHu3alysIMH TYPUCTCKOH UHIYCTPHH.

MaxkcrMansHOR ydeOHoH Harpy3ku obydaromerocs — 390 yac., BKIIroyasi:
00s13aTeNbHOM ayIUTOPHOU yueOHOM Harpy3ku obydaromierocs — 250 gac.,
B ToM yuciue: jekurd — 100 gacoB, mpaktuueckue (cemuHapckue) — 130 4gacos;
CaMOCTOSTeNBHOM paboThl o0yyaromerocs — 18 gaca; KoHCynpTaIUH — 22 Hac.

MIPOU3BOJICTBEHHAs NpakTuka — 154 yac. Kypcosas pabora 20 gacos.

— UTOTOBas aTTeCTALlUs — KBAIU(DHUKAIIHOHHEIN 3K3aMeH.

1.4 Ilepeuenn IJIAHHPYeMBIX pe3yJbTaToB o0y4eHusi no
npogeccHOHAIBLHOMY MOAYJIIO (epeYyeHb (POPMHPYEMbIX KOMIETEHIHH)

PesynpTaTtoM OcBOeHHS IpOrpaMMEI IPoGhecCHOHATBFHOTO MOMIYJS SBIISIETCS
OBNIaJiecHre OOYYarIIMMKCS BHUIOM HpOo(ecCHOHANBbHOH mesrenpHOCTH [1M.04
VYopasnesue QyHKIMOHAIBHBIM IIOJpa3lelieHHEM OpraHu3alii, B TOM 4YHCIIEe
npodeccronanbubiMi  KomnereHmamu  (IIK),  yxasamneima  OI'OC  mo
crietpasibHOCTH 40.02.02 «IIpaBooxpaHUTENbHAS AESITEIBHOCTEY

Kon HanMeHoBaHHe pe3yabTaTa 00yueHus

IIK 4.1 HMeThb IPAKTHYIECKHI1 OTBIT:

c6opa uudopManHH 0 AeSTEIEHOCTH OPTaHU3alHH H OTACIBHEIX €€ Mopa3ieIeHu;
COCTaBIICHHA TUTaHa pabOoThI MOIpa3IeIICHIS;

YMeEThb:




cobupars HHGOpMANHIo 0 paboTe OpraHU3allMy H OTACIBHEIX €€ OApa3IeIICHHI;
COCTABIIATE IIaH paboThl ITOIpa3 IeTICHHS;

3HATh:

3HayeHUe IIAHUPOBAHMUS KaK (QYHKIUH YIIPaBIICHHA;

MeTOIHKY cbopa uHbopMaImn 0 paboTe OpraHu3aliy | OTJENLHEIX €€ IOApa3IelIeHIH,
BHJIEI [UTAHHPOBAHHS ¥ PHeME! 3¢ GEKTHBHOTO IIIaHUPOBAHMS;

METOIEI 110 ¢60pY HH(POPMAIIHHE O KaueCTBEe PabOThI IOpa3AeICHH.

K 4.2

HMETh NPAKTHYECKHIH ONBIT:

[IPOBE/IEHHS HHCTPYKTaXa paDOTHHKOB;

KOHTPOJIS KayecTBa paboThl IEpCOHANa;

[POBEIEHUS [IPe3eHTaluH;

yMeTh:

HCITOJIB30BATh PA3NIHYHbIe METOIBI IPUHATHS PEIICHHH;

OpraHU30BBIBATH U IPOBOIUTE JIENOBEIE COBEIIAHMU,COOpaHts, KPYIJIBIE CTOIBI,
paboyue rpynmner;

paboTaTh B KOMaHJE H OCYIIECTBIIATE IHAEPCKHE QYHKIHH;
ocymmecTBIATh 3@ dexTnBHOE 0OImIEHHE;

MIPOBOIHUTE HHCTPYKTAX PabOTHUKOB;

KOHTPOJTHPOBATE Ka4eCTBO pabOoThI IepCOHAa;

KOHTPOJMPOBATH TEXHHYECKIE M CAHUTAPHBIE YCIOBHS B OHCE;
YIIPaBJIATh KOHQINKTAMH;

paboTaTh # OPraHH30BEIBATE paboTy ¢ OQUCHON TEXHUKOH;

BHEIPSTH MHHOBALHOHHEIE METOIBI pabOTHI;

IIPOBOJIUTH IPE3eHTAlHH;

3HATh:

3¢ PeKTHBHBIE METO/IbI IIPUHATHS PELICHHUH;

OCHOBBI OpPraHH3AIMH TYPUCTCKON NeATEIBHOCTH;

CTaHIapThl Ka4eCTBa B TyPHU3ME;

nprHeMBI 3G PEKTUBHOTO OGILIEHHs, MOTHBAIIHY TIepcoHana H paboThl ¢ KOHQIHKTaMH;
METOMUKH 3Q(EKTHBHOM OpraHu3aliy JeIOBBIX BCTPEY U COBEIIAHHIH;
IpHHIUAIE] 3G GEKTHBHOIO KOHTPOIIS;

Tpynoso#t koaexc Poccuiickoi @enepanuu;
METO/IMKY IIPOBEICHUS TIpe3eHTaLHH;

METO/IbI COBEPIIEHCTBOBAHHS PabOTHI IOApa3IEIeHH S,

HHHOBaIMH B cdhepe yIpaBleHHs OpraHU3alHIMU TYPHCTCKOH MHIYCTPHH.

ITIK 4.3

HMeTh IIPAKTHYECKHH ONBIT:
cGopa mHpOpMALMH O IeITeILHOCTH OPraHu3allii B OTIENbHBIX €€ IOPa3IeTIeHHH,
COCTABIIEHHS OTYETHO-TUIAHOBOH JTOKYMEHTAIMH O JEATENbHOCTH OAPaA3IeNICH S,
pacueTa OCHOBHBIX (QMHAHCOBBIX IIOKa3aTeleH AeSTeNbHOCTH OpraHH3alluH
(roipasienenus);

YMeETh:
cobupars HHbOPMAIIKIO 0 paboTe OpraHU3alKH U OTAENBHBIX €€ MOAPa3IeIeHUH;
II0JIb30BAThCA CTAHIAPTHBIM [IPOrPaMMHBIM 00€CIIEUeHUAEM JIJIs OpraHH3alul
JIEJIONPOH3BOICTBRA,;
0 OPMIIATE OTYETHO-IUIAHOBYIO JIOKYMEHTAIIHIO 110 paboTe Moapa3/Ie/ieH s,
PacCYMTHIBATE OCHOBHEIE (DMHAHCOBEIE IIOKa3aTe/lM pabOTEl OpraHH3aIuH
(monmpasnenenus) (ceGecTOMMOCTh yCIIyT, 0a30BEIe HATIOTH, QHHAHCOBBIH Pe3yIbTaT
JIEATENLHOCTH OPTraHU3aIliH, TIOPOT PeHTA0ETEHOCTH);
cobupars HHPOPMAIIHIO O KauecTBe paboTEI MOApa3Ie/ICHHU;
OIIEHMBATh H AHAJTH3HPOBATE Ka49eCTBO PabOTEI IOApa3aeNeH s,
paspabaTsiBaTh MEPHI [0 OBLINIECHUIO 3(QHEKTUBHOCTH pabOThI IOAPa3/ICICHHS;
BHEJPSTH HHHOBAIHOHHBIE METOIBI paboTE;
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3HATH:

MeTonuky cbopa uHbpopmalu o paboTe OpraHU3aI(iK | OTAEIBHBIX €€ MOAPa3Ae/ICHHH;
IIpaBUJIa OPraHU3aLHy IEI0IPOU3BOACTBA U PAbOTHI ¢ OhHUCHOH TEXHUKOH;
Tpynosoit xonexc Poceutickoit @enepauuuy;

OpraHM3alMI0 OTYETHOCTH B TYPHU3ME;

OCHOBHBIE (PHHAHCOBBIE IIOKa3aTeNd AATEFHOCTH OPraHu3alil i METOIUKY BX
pacuera;

OCHOBHBIE NIOKa3aTeNy KayecTBa paboThl MOApa3IeICHHS;

MeTOoB! 110 cOopy HH(OpPMAIIHH 0 KadecTBe paboTHI Opa3/IeIeHus;

METOBI COBEPIIEHCTBOBaHHS paboThl OApa3ae/ieH S,

HHHOBAIIHH B cepe yIpaBIeHHs OpraHu3alisIMU TYPUCTCKOH HHIYCTPHH.

B mporecce ocBoeHHs ITpoGEeCCHOHATBHOIO MOIYJIS CTYACHTHI HOJIKHEI OBJIAJETh OOLIMMHU
komneTeHIsIMu (OK):

Kon HanmeHoBaHHe pe3yjbTaTa 00y4eHHs

OK 1 yMeThb:

OpraHH30BLIBaTh M IPOBOJIUTE AEJIOBBIE COBELIAHHU, COOPAHUS, KPYTIIBIE CTOJEI,
pabouue rpymisl;

paboTaTe B KOMaH/I€ H OCYINECTBIIATE NMUAEPCKHE QYHKINH;

OCYILECTRIATH 3P PEKTUBHOE OOLICHHE;

YIIPaBIATE KOHQIIMKTAMH;

paboTaTh U OPraHU30BLIBATH PAadOTy ¢ ODHCHOH TEXHHKOIH;

NI0JIb30BaThCS CTAHAAPTHBIM [IPOTPAMMHBIM 00€CTIEYeHHEM TS OpTraHH3alHH
JETONPOU3BO/ICTRA;

[IPOBOJIUT [PEe3eHTALIHH;

3HATh:

OCHOBBI OpPTraHH3allUy TYPUCTCKOH NeSTeEHOCTH;

CTaHJapThl KAUyecTBa B TYPH3ME;

IIpaBHJIa OpraHU3aIMHK JEIONIPOH3BOICTBA U paboTh C OQUCHOMN TEXHHKOMH;
npHueMbl 5@ QekTHBHOro 00IIeH s, MOTHBAIAH IIepCOHaNa H paboThI ¢
KOH(IIHKTAMH;

MeTOoIHKH 3G GEeKTUBHOH OpraHu3alyy IEIOBBIX BCTPEY U COBEIIaHHIT;
IPUHIUIE 3G GEKTHBHOTO KOHTPOIIS;

Tpynosoi xonexc Poccniickoit Menepanuu;

OpraHHU3al{io OTYETHOCTH B TYPHU3ME;

METOJHMKY IIPOBE/ICHHS IIPe3eHTaIHH

OK 2 yMeTh:

cobupars uHpOpManHuio 0 paboTe OpraHU3alUy U OT/ENIBHBIX €€ MOApa3IeICHHH;

UCIIOJIB30BATh PA3IMYHbIE METObI IIPUHSITHSA PEIICHHIH;

COCTAaBIIATE IIJIaH paboThI MOAPA3AEIeHuS;

OpraHM30BBIBATh U IIPOBOJHTH [EIOBBIE COBEIAHMS,

coOpaHus, KpyTJble CTOJIBL, paboyre Irpynisl;

paboTaTh B KOMaH/IE U OCYIIECTBIIATH THAEPCKHE QYHKINY,

OCYINECTBIATH 3P PEKTUBHOE OOIIEHHE;

paboTaTh ¥ OpraHU30BIBATE paboTy ¢ 0QHUCHOM TEXHUKOMH;

II0JIB30BaThCS CTAHAAPTHBIM IIPOrpaMMHBIM 00€CIIedeHHEM U OpTaHU3aLHH

JIeJIONIPOU3BOICTBA;

0OpMIIATH OTYETHO-IUTAHOBYIO JOKYMEHTALIHIO 110 paboTe IOapa3IeIeHHs;

IPOBOIUTEH MIPE3EHTAIIHH;

OLICHWBATH U aHANM3UPOBAThL Ka9eCTBO pabOoTHI MoIpa3 eIeHu;

pazpabaTheIBaTh MEPHI 110 MOBBIIEHHIO 3P HEKTUBHOCTH PabOThI NOAPa3AETIEHHS;
3HATh:

3HAYCHHeE IIAHHPOBAHMA KaK QYHKIHH YIIPaBICHHAS;
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MeTOIuKy cOopa HH(opManuH 0 paboTe OpraHU3aliy U OT/IENIBHEIX €€
I0JIpa3/ie/ICHHH;

BHJIBI IJTAHHPOBAHHUS U IpHeMBI 3 eKTUBHOTO IIAaHHPOBAHHUS;

3 PeKTHBHBIE METOIBI IPHHSTHS PEINEHHH;

OCHOBBI OpPraHH3alluy TYPHCTCKOH AESITEIbHOCTH;

CTaHJapThl KAYECTBA B TYPHU3ME;

[IpaBHJla OpPraHU3aliy AEIOIPOU3BOACTRA U PabOTHI ¢ O(HUCHOM TEXHUKOIM;
npreMbl 3QGEKTHBHOTO 0OIMEHNs, MOTHBALIMH [IEPCOHAIIA U PabOTHI C
KOH(IIUKTaMH;

MeTOUKH 3 PEKTHBHON OpraHH3alHY JIETOBBIX BCTPEY U COBELIAHMI;
IpUHIMIB! 3G HEKTUBHOIO KOHTPOIIS;

Tpynoso#t xoaeke Poccuiickoit @enepanuy;

OpraHU3al|I0 OTYETHOCTH B TYPH3ME;

METOAMKY IIPOBEJIEHUS IIPE3eHTalUH];

OCHOBHBIE ITOKA3aTeNM Ka4ecTBa paboThl IOapa3AeIeHus

OK 3

YMeTh:
HCIIOJIb30BATH PA3NIMYHEIC METOIBI IPHHATHS PEIICHHIA;
cobupars HHOOPMAIIHMIO O KauecTBe pabOTHI ITOApa3IeICHHUS;
BHEJIPATh WHHOBAIIMOHHbIE METOIBI PabOTEI,
3HATH!
3¢ GEeKTHBHBIE METO/IBI IPUHATHS PELICHUHN;
OCHOBEI OPraHU3aLHH TYPHCTCKOMH JeSTebHOCTH;
CTaHJapThl KAYECTBA B TYPH3ME;
OCHOBHBIE ITOKa3aTeNM KagecTBa paboThl OApa3AeIeHHUS,;
MeTOBI 10 cOopy HHPOPMAIUH 0 KauecTBE pabOThI OApa3Ie/ICHIS,
METOBI COBEPIIEHCTBOBAHHUS pabOTEI MOIpa3ACIeHHUS;
HHHOBAalUH B cdepe ynpaBileHHs OpraHU3alsIMU TYPHCTCKOH MHIYCTPHH.

OK 4

yMeTh:
cobupats nHMOpMaNHIO 0 paboTe OpraHU3aIHK | OTACILHBIX €€ IO/ Ipa3IelIeHHH;
COCTABJIATE ILIAaH PabOoThI MOpa3/IeIeHus;

paboTaTh ¥ OpraHU30BEIBaTE paboTy ¢ OUCHON TEXHUKOH;

II0JIB30BATHCS CTAH/IAPTHBIM IPOTPAMMHBIM O0eCIeueHHEM ISl OpraHU3alui
JIeJIOIPON3BOACTBA;

3HATH:

MeToauKy cOopa HHbOpMalKK 0 paboTe OpraHU3aIluy U OTACIBHEIX ee
NOipa3aeICHHI;

IIpaBHJIa OpraHU3aIMHK AETOIPOM3BOACTBA H paboThI ¢ 0QHUCHON TEXHUKOH

OK 5

yMeThb:
paboTaTh B OpraHM30BBIBATH paboTy ¢ OQHCHON TEXHHKOI;

MOJIE30BATECS CTAHAAPTHBIM [IPOrPaMMHEIM 00€CIICUeHHEM JUISA OpraHHU3aIiH
NEJIOTIIPOU3BOLICTBA;

3HATh:

IIPaBUJIa OpraHU3alMHK JAEIOIPOU3BOACTBA U paboThl ¢ OQUCHOH TEXHUKOH

OK 6

yMeThb:
OpraHH30BBIBATh U IIPOBOAMTE JIEJIOBEIE COBEINAHUA,MCOOPaHUs, KPYTJIbIE CTOIB,
paboyre TpyIIms;

paboTaTh B KOMaH/IE U OCYIIECTBIIATE JIUAEPCKUE HYHKIINH;

oCymecTBIATh 3bPEKTHBHOE 0OIEHHE;

YIPaBIATE KOHDIHKTAMHU;

3HATH:

npueMs! 3G PeKTUBHOTO 00IEeHNs, MOTHBAIMK IIepcoHana i paboThl ¢
KOH(DJIMKTaMH;
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METOOHUKH 3@¢JCKTHBHOEI OpraHU3anyi ACJOBRIX BCTPEY U COBEIIIAHNH

OK 7 yMeThb:
OpraHU30BEIBATE U MIPOBOMTE JEJIOBEIE COBEIAHM,COOpAHHs, KPYTIEIE CTOIE,
paboune rpymmnsl;
paboTaTh B KOMaH/Ie ¥ OCYIIEeCTBIATE JIHASPCKHE QYHKIUHN;
ocymecTBIATh 3P PeKTHBHOE 0DIIEHHE;
IIPOBOJIUTH HHCTPYKTaX pabOTHUKOB;
KOHTPOJIMPOBATE Ka4yecTBO pabOTHl IIepCOHaNa;
YIIPaBISTH KOHQIUKTAMH;
IIPOBOAMTH IIPE3EHTAlNH;
3HATH:
npueMsbl 3 HeKTUBHOTO 00IIEHU, MOTHBAITHH IIEpCOHANa U pabOTEHI ¢
KOH(IUKTaMH;
MeTOoUKH 3G PEKTUBHON OpraHU3alluy AEI0BBIX BCTPEY U COBEILIaHNUH;
IPUHIUIE 30 HEKTHBHOTO KOHTPOJIS;
METOIMKY IIPOBEICHUS IIPE3eHTaIH
OK 8 YMEThb:
cobupats HHPOpMAIHIO 0 paboTe OpraHu3aluK ¥ OTAEIBHEIX €€ IOApa3e/ICHHI;
cobupars HHPOPMALIUIO 0 KauecTBE paboTHI TOApa3IeICHHUS;
OLICHHBATh ¥ aHAJM3UPOBATh Ka4eCTBO paboTHI TO/Ipa3 ieNIeHNs;
pa3pabarsIBaTh MepEI 110 MOBLINEHHIO 3G GEeKTHBHOCTH paboTHI OApa3aeIeH s,
BHEJIPSATH HHHOBAIlMOHHEIE METOIBI pabOTHI;
3HATh:
MeTouKy cbopa uHopManuu 0 paboTe OpraHU3aIliy U OTAETBHBIX €€
TOApa3elICHHN;
MeTOIUKH 3 EeKTHBHON OpraHU3alvy JEI0BEIX BCTPEY U COBEINAHHUH;
PAHIHUIEI 3¢ HEKTHBHOTO KOHTPOJIA;
OCHOBHEBIE NTOKa3aTe/Iy Ka4ecTBa paboTel IOJPa3IEIEHH;
MeTobI 0 cOopy HHpOpMAMK O Ka4ecTBe paboTHI IOApa3AeIcHuU;
METO/IBI COBEPLIEHCTBOBAHUS PabOTHI TOApa3ie/ICHUS;
HHHOBAIIUK B chepe yIpaBlieHus OpraHu3aldiaMui TYPUCTCKOH HHIYCTPHH.
OK 9 YMeTh:

OIICHHBAThH H aHAIM3UPOBATH KAYECTBO pabOTEI ITOAPa3ACIICHHUS;

pa3pabaTeIBaTh MEPEI 110 IOBBIIEHHIO 3()EeKTHBHOCTH PabOTEI MOAPa3IeICHHS;
3HATh!

MeTOIuKY cOopa uH(popManuu o paboTe opraHu3aliy U OT/JEJILHEIX €€

MOJIpa3aeIeHnH;

OCHOBBI OpraHU3alUU TYPUCTCKOH JIE€ATEIbHOCTH,

CTaHIapThl KAYECTBA B TYPU3ME;

OCHOBHEIE ITOKA3aTENIH KadyecTBa paboThl MOApa3AeIICHNs;

MeToB! 1o cOopy uHbOpManuK O KadecTBe pabOThI TOAPA3ETIEHH;

METO/IbI COBEPIIEHCTBOBAHMS PabOTHI OApa3ieneHus




2. CTPYKTYPA U COOEP KAHUE NPOPECCHUOHAJBHOI'O MOIYJISI
2.1. TemaTuyeckui njaad npogeccHoHaIbLHOr0 MOAYJIS

Oo0bem BpEMEHH, OTBedeHHbIH HA OCBOCHHUE MENXAHCUHMIIVIHHAPHOIO Kypca

{i¥peos) [IpaxTHKa
Camocrontensuas | KoHcynsTanuu
Oo0n3aTenbHan ayIuTOpPHAs yueOHas
paboTta [IpoussoacTn
HArpy3Ka o0y4aloLuierocs
Koapi H Bceero oby4aroLerocst eHHas (mo
auMEHOBaHHS Pa3esioB
npodeccHoHANLHBIX 4acoB B T.4. Bceero vacos YuebH npoduio
o npodeccHoHaNLHOro MOAYJIS B T.4., B T.4.,
KOMMeTeHUHH nadoparopusie as, crenHanbHoC
KypcoBasi KypcoBasi
Bcero, paboThI U Bcero, 4yacoB TH),
pabora paboTa
4acoB NpaKTHYeCKHE ik YacoB - 4acoB
SAURTHA; 4acoB 4aCOB
4acoB
1 2 3 4 5 6 7 8 9 10
[TM. 04 Vnpaenenue
OK 1-9. 1K 4.1-4.3 (DYHKLHOHAJIBHBIM 5 )
& B noApasaeNeHueM
OpraHU3aLHH
Pasznen 1. Vnpasnenue 20
: 4.2
IIK 4.1, TIK 4.2, OK | pesarensnocTsio {52 96 % 4 10 i i
1-9 (YHKLIHOHANIEHOrO
NOApa3AeSIeHHs
Pazpnen 2. CoepemeHHas 78 48 32 26 4 - -
[IK 4.3, OK 1-9 OprTEXHHKA U OPraHU3aLMs
JENONpPOU3BOICTRA
Pasmen 3.  Byxramrtepckuii 48 32 16 14 2 - -
IIK 4.3, OK 1-9 Sl
Pazpmen 4. [lpasoBoe 112 74 38 32 6 - -
JIOKYMEHTALHOHHOE
IIK 4.3, OK 1-9 obecrneyeHue
npodeccroHanbHOM
JEATEeNEHOCTH
OK 1-9, IIK 4.1-4.3 [IpousBoacTBEHHAS MPAKTHKA 154 - - - 10 - 144
(o mpodumo
CIEIHATBEHOCTH)
Bcero: 544 250 130 20 118 | 32 - 144
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2.2. Copep:xanune o0y4eHHs MO NPOeCcCHOHATLHOMY MOAYJIIO

IIM.04 YnpagieHue GpyHKIHOHATLHBIM NO/IPA3/eIeHHEM OPraHH3a K

HaumenoBanue pasjenon Coaepixanue yuebHoro maTepuana, naGopatopibie paboThl H NPAKTHYECKHE 3AHSITHS, O6nem yacon Ypoeenn
npogeccHoOHaALHOT0 MOAY.Is camMoCTosITeIbHas paGoTa 00y4aowuxces, KypeoBasi paboT (NpoeKT) (eciu npedycmompensi) OCBOEHHH
(ITM), MekAHCUHITHHAPHBIX
kypcoB (MIAK) u Tem
1 2 3 4
M. 04 Vnpaenerue 152
(hyHKIMOHATLHEIM MOJPa3ie/eHHEM
OpraHuzauru
Paznen 1. Vnpagnenue
JeATeNbHOCTEI0  (PYHKIMOHAILHOTO
noJpaseseH s
Tema 1.1. 3apoxnenne nayku 06 | Coagepxanue 4
ynpasJieHuu 1 Onpenenenne Mmenemimenta. OCHOBHBIE TONOXKEHUSI HAYKH COLHANBHOTO YIIPABIICHHS. 1
Pazputne TEOPHHU H NPAKTUKH MCHEIKMEHTa
2 CoBpemeHHBIle noaxonsl B MeHemkmente. HalpoHatbHble 0COGEHHOCTH. PasBuTHE TeOpHH 2
ynpasieHus B Poccuu
[MpakTHYecKHe 3aHATHS
I | Onwucanue cxempl - OTambl pa3BHTHs HAYKH MEHEDKMEHT. Llen 1 331491 MeHeDKkMeHTa 4
2 | Muekycemss mo  Teme: MemHe[DKMEHT Kak 0coOblif B Ipod)ecCHOHATBHOM
JEATENILHOCTH. Menewkep. Ero kauectsa. [TonaTue ynpasnenus. CTaHIapThl Ka4ecTBa B TypH3ME
Tema 1.2. Opranmsaums kak | Cogepkanue 2
(yHKuMs ynpaBieHus | OcHOBBI OpraHW3aly TYPUCTHYECKOH AEATeNbHOCTH. [IPHHUMILI MOCTPOEHHA OpPraHM3ALMOHHOI 2
CTPYKTYPBI YIIPaBJEHHS.
[IpakTHYyecKkHe 3aHATHSA 6
| Turel cTpykTYp opranuzauuii. HoBoe B THNEX OpraHU3aluy.
2 | lInanupoBanue pasBuTHA oOpraHu3alMd. MHHOBAUMKH B CQepe ypaBieHHs OpraHH3aLUAMH
TYPHCTCKOH HHIYCTPHH.
3 | AHanu3 HHHOBaUMii B cyepe YNpaBIeHHA OPraHU3aLUsAMHA TYPUCTCKOH MHIYCTPHH.
Tema 1.3 MeToab! M CTHIIH Conepxanue 8

ynpasaeHust
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1 | OcHoBHBIE METOIBI YIIPABNEGHHSA, HX AOCTOMHCTBA M HENOCTATKH.

2 | OpraHuzalOHHO-PACTIOPAAUTENBHBIE, JKOHOMUYECKHE, COLMATLHO-NICHXOJIOrHYECKHEe  IPYIIIILI
MeToJi0B ynpasneHus. OCHOBHEIC BHIBI PACTIOPAIUTENRHOH HHOpMaUK

3 | MMouaruxe ynpasienueckoro pemeHusa. TpeGopaHus, npeAbsBiseMble K YIPaBIEHUYECKHM PELICHHIM
OdpexTHBHBIC METOALI NPHHATHA PEIICHHH. DTkl NPUHATHS PELUCHHI.

4 | Crunu ynpasnenus u (axtopsl ero (opmupoBasus. Bumsl U coBMeCTUMOCTb cTuneit. CBasbh cTUis
YMpaBIeHUs H CUTYaLHH.
[MpakTuyecKHe 3aHATHS

1 | IlpunsTHE penieHui B HECTAHAAPTHEIX CHTYaIHAX

2 Peluenue CHTYaLHOHHEBIX 3aa4 [0 MPHHATHIO YIPARIEHYECKUX PEIICHHH

3 | YnopasneHue pacnopsauTensHOH HHPOpMALUE

4 | Onucande 3TANOB NPUHATHS PELISHHS [0 CHTYaLHAM (10 BeIOODY)

Tema 1.4. Tlnauupopanwe kak | CogepikaHue

dyukuusa ynpapienus

1

[puemsl 5 perTuBHOro Mwianuposanus. [l1anupoBanne Kak QYHKIMA yNpaBleHus. Y paBieHyeckoe
pelueHre

IIpakTnyeckye 3aHATHA

1

HM3y4enue ocobennocteif SWOT-aHanu3a Ha KOHKPETHBIX MPUMEpax

2 CocragieHue wiaHa paboTsl ojpasaeneHHs TypQUpMbl
Tema 1.5. Morupauusi kak | Cogepxanue
(hyHkuHst ynpaBieHust
1 CymmHocTh, KpuTepud MoTuBanku. Cucrema MoTuBauuu Tpyda. Crynend rpynmnoBod  u
MHAUBHAYAIEHOM MoTHBanmH. CyIHOCTH nenerupopadus. [IpaBuna ¥ NPHHUMIBI AeNETHPOBAHUS B
opraHMsaiuu
IpakrnyecKHe 3aHATHS
1 Cocrapnenue Tabnuipl - MoTuBaumsa U uepapxus notpedHoctei. Juckyccus- MoTuBalus nepcoHana
B TYPHCTHYECKOH NeATENLHOCTH
2 Cocrasnerne cxemsl - [Ipuembl ypaBieHUs YeJI0BEKOM U IPyoi
Tema 1.6. Kourpons  kak | Conepxkanue
QyHKUMS  ynpaBaeHHs M ee | | [MousTHe W BUIOBI KOHTPOA. OpraHu3alys KOHTPOJN KauecTBa YCIYr W 00CTYKHBAHMA B UHJYCTPUU
0co0eHHOCTH B HHOYCTPHH typusMa. [IpuHumnel a¢dexrusHoro koHTpons. [ToHATHE KOHTPOJIA M €ro BHIAbIL. DTAlbl KOHTPOJI:
Typuima BbIPabOTKA CTAHIAPTOB M KPUTEPHER, COMOCTABIIEHHME C peallbHBIMH pe3yibTaTaMH, KOpPeKLHs

IpakTHyecKue 3AHATHS

1

Dcce - HeraTHBHbIe NPOABIEHUA KOHTPOIIA.

2

KoHTponb kKauecTBa paboThl NEPCOHANA. KOHTPONb TEXHHYECKHX W CAHHTAPHBIX YCIIOBHIi B
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| opuce

Tema 1.7 [Ienosoe ofieHune Copepxxanue 4
1 Henoroe obmenue, ero xapaktepucTHka. COBpeMEHHBIE METOAbl MPOBEAEHHMA COBEIUAHMH —
moznepuuszauus. [Ipuemst 3¢dextruHoro obmenus. Kondnukrel B komnekTure, MeTobl ynpapieHus
koHbnukramu. [IpydrHa BO3HHKHOBEHHSA KOH(JIHKTOB.
2 [Tytu npenynpexneHus CTpeccoBeIX cHUTyanui. I[loHATHE OOMIEHMA H KOMMYHHKALMM, €€ BHIBIL.
Mertomel 2¢pdexTHRHONH OpraHM3alMM AENOBHIX BCTped M CcoBelmaHHH. Metoauka mpoBeeHus
Mpe3eHTaLHii.
IIpakTHYecKHE 3AHATHHA 4
1 CocrasiieHre mnaHa nposeseHus (o BelOOpy): coOpaHuil, Kpyribix cTONOB, padouMx Py,
HHCTPYKTaX<a pabOTHHKOB; Npe3eHTaLuii;
2 Juckyceus - PeleHue NpoM3BOACTBEHHBIX CHTyalMil Mo paspellieHHio KOH(NHKTOB. PaspemeHue
CTPECCOBBIX CHTYALMIA
Tema 1.8 CoBepumieHcrsoBaHue Copepaxanue 4
padoTel noapasaenesus.
PYKOBOACTBO U CAMOMEHEKMEHT
1 Tpynosoii kogekc P®. Cocrasienue nnaHa paboTel noapaszjaeneHus. MeTombl COBEPIIEHCTBOBAHMA
paboThl noapasaeneHus. OpraHuzaups paboTkl ¢ OpHCHOH TeXHHUKOMH
2 ITonsaTne pykosojcTBa W BmactH. Mmumx (06pa3s) MmeHemuepa. OCHOBHBIC 4epTHI JHAEpa.
IInaHupoBaHue paboTH MEHEKEPa
IMpakTHYecKHe 3aHATHS 6
1 3amanve. CocraeneHue miaHa paboTel MNOAPa3fCICHUI H pa3paboTka Mep MO MOBBILEHHIO
addexTrrHOCTH PabOTHI MOApa3feneHus. BHeapeHne HHHOBALMOHHBIX METOJIOB paboTsl.
2 3ananue. COop uHpopMmaunyu 0 paboTe OpraHU3alMé U OTAENLHBLIX €€ [OJpa3leieHuil H oLeHKa U
aHaNM3 KayecTBa paboTsl Moapa3ieneH s
3 Meronsl no cbopy HadpopMaimu o kadectse paboTel nepcoHana. Habop nepconana. Othop kxaipos.
IlpodeccHOHANBHAS OPHEHTALHS.
Tema 1.9 Ocuoeubie | Conepxanue 4
HaNpaBIeHHA peanusaumuum | 1 OpraHu3ayMOHHO-TIPABOBLIE OCHOBAHMA M IYTH (JOPMHPOBAHUS AHTHKOPPYILHMOHHOIO TMOBEICHMS
AHTHKOPPYNUHOHHON MOJHTHKH COTPYAHHKOB. (DOpMHpOBAHHE AHTHKOPPYIIMOHHOTO MOBENEHUA COTPYIHMKOB TYPHCTHYECKHX
B Poccun B cepe Typusma opraHu3alMii Kak ynpaBieHdyeckasd 3agaya. CrenuanbHble Mepbl NPOGHNAKTHKH MPOSABIEHHIH
KOppYNLHH
2 CopepixaHue AHTHKOPPYILMOHHOIO BOCHMUTAHMA M ero 3agauu. [IpuHUMNGLL, MeTolsl U (opMsl
BOCTIMTaHHA aHTHKOPPYNUUOHHOTrO noseneHus. POpMUpOBaHHE aHTHKOPPYNLMOHHOH YCTOHYMBOCTH
B KOJIIEKTHBE H 0COOEHHOCTH MHAMBHAYANLHO-BOCIUTATEILHON PaboThI
IpakTHYECKHE 3aHATUSA 4
1 | Pa3paboTka aHTHKOPPYNIHOHHON MPOrpaMMBl UL COTPYIHUKOB TYPhHPMBI
2 | Hroroeoe 3aHsATHE
CamocTosiTeNbHasi paboTa NpH U3y4YeHHH pasaena 1 46

[ToaroToeka pedepara o Teme « METOLOIOTUS ¥ OPraHM3aLHs YIIPABIEHH»
CocrasieHue KpoccBop/aa mo Teme « THIIBI XapaKTepoBy
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CocrasneHue npoLe yporpaMMsl NPUHATHSA YIPABASHYECKOr0 PeIEHHS

CocrasneHue cLeHapusA OeNnoBoil Urpel «Mo3roBoii WTypM»

OnucaHue NoBeJeHUA YEI0BeKa, MPOSBIAIOLIErO B ONPEAE/IEHHBIX CHTYAUHAX JTHAEPCKHE KAaYeCcTBa
[TogroToBka pedepara no Teme «KOHTPOMb B CHCTEME MEHEKMEHTA

Hoxnan no reme « MeTonsl KOHTPOJIA»

AHanu3 HTOroBO OKYMEHTALMH OpraHHU3alMii TYpHCTCKOro busHeca

CocragneHue XxapaKTePUCTHKK MEHeIKepa

[MoarotroBka TBOpUECKMX padoT, BRICTYIUICHUH, Npe3eHTauui, counHeHuii no teme «Ilpodeccus meHemiepa»
AHanu3 oCHOBHBIX ()yHKIHMii ynpaBlieHHA Ha NpUMepe opraHu3auMii TypHcTcKoro OM3Heca.

[Moproroska pedepara nmo Teme «L{Hkn MeHeHKMEHTAN

CocraBnieHue KpoccBopia no teme « MoTHBaUMA»

[MoaroToBKa A0KIAJA [0 MATEPUAIAM [IEPHOIHYECKOl TeYaTy 0 THIIAX CTpaTerHi, NpUMEeHAEMbIMH OT€UECTBEHHBIMH OPTaHH3aLHAMH.

[pounseoacTeennas npakTuka (0nsz CIT0 — (no mpoguio cneuHansHoCTH))
Buasl pabor no pasgeny 1.
1. Ofuue cBenenus 06 ycnyrax OpeanpUATHA B cepe TYpHCTCKOro OusHeca
2. AmnHanu3 npou3BOACTBEHHOH CTPYKTYPHI, €€ COOTBETCTBHE METO/IAM, XapAKTEPHCTHKA CBAZEH
3. Cocrapnenue mana paboTel MoApasfeNeHuid (cayorcbel GpoHuposanus, AOMUHUCMPAMUGHO-XO3AUCMBEHHO20 omodend, (UHAHCOB020
omdena, 6u30601 cyauchvl, Omoena ynpasienus nepcoanom)
4. AHanu3 OpraHM3alluy, TeXIpoLecca nojpasieneHus typpupMsi(aiMHMHHCTPATHBHO-X034HCTBEHHOTOOTAENA)
5. AWanu3 no npuHATHIM pelieHUsM (4TO peanpUHHAMANOCH)
6. Amnanu3 opraHH3alHH TPYOa PYKOBOAUTENA (TEXOCHANIEHHOCTh, CHCTEMA OPTaHH3aLUH TEXHOIOTHHU)
7

[MoapoGHbIii  aHanu3 NpPHHMMAEMBIX HAa  [OPEINpPHATHH  OPraHM3alMOHHO-PACIIOPALHTENBHBIX, DJKOHOMUYECKHX, COLMANBHO-
MCHXOJIOTHYECKUX METOAO0B YIIpABJICHUA

8. [IIpoBeneHue MHCTpYKTa)ka pabOTHHKOB

9. CocrapjeHHe OTYETHO-IUTAHOBOM JJOKYMEHTALMH O JIeSTENbHOCTH NOApa3/eneHul

10. Ananus KoHTpoJA Ka4decTsa paboThl nepcoHana

11. Pacuer OcHOBHBIX (JMHAHCOBBIX NOKa3aTeNeil 1esTeNLHOCTH OpraHu3aliy (cebecTOHMOCTH YCITyT, (JMHAHCOBOTO pe3yibTaTa AeATENbHOCTH
TypdHPMBEI, MOpora peHTadenLHOCTH)

12. KoHTpons TeXHHIECKHX W CAaHHUTapHBIX YCNOBHIT B oduce

13. IMpoeepenre npe3eHTanyii B cdepe TypHcTcKOro Ouzneca

KoncynsTanus

10

KypcoBas pabora
IIpumepHbIE TEMBI :

I Wuuosanuy B cepe ynpasieHus OpraHu3alusMi TYPHCTCKOH HHIYCTpUY

2 AHanu3 HHHOBAaIMH B cepe ylpaBieHHs OpraHu3ausIMu TYPHCTCKOH HHIYCTPHH.

3. OCHOBBI OpraHH3alMy TYPUCTHYECKOH [esTeNbHOCTH. [IpHMHIMIBI MMOCTPOCHUS OpPraHH3aLMOHHON CTPYKTYpEI
YIpaBJICHUA

4. [Tonstie OCHOBHBIX (YHKIMH B YyOpaBICHHMH. AHANU3 OCHOBHBIX (YHKUMH ynpaBleHHS Ha IIpHMEpe
OpraHu3anyi TypHCTCKOTo Ou3Heca.

5 [Moustue 1 BuABI KOHTpoIst. OpraHu3aliysa KOHTPOJIL Ka4ecTBa YCIIyTr H 0OCIy)KHBaHHs B HHIYCTPUH TypH3MA.

6. MDopMHpOBaHWE  AHTHKOPPYIIIHOHHOIO  TOBEJIEHHMS  COTPYJHHKOB  TYPHCTMYECKHX  OpraHM3alMil  Kak

20
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ylipaBJjieH4YeCKas 3alavda

7 Uzyuenue TpeboBaHu#l Kk pabote nmuil B cepe TypHCTCKOTO On3Heca
8. C6op undpopMaun o AeSTeIHHOCTH TYPOIIEPATOPOB H TYPAreHCTB
2. Metoasr cbopa uHpOpManku 0 paboTe OpraHU3aliK | €€ OTACIBHBIX noapasaencuuil. Cocrasnenue miana paboThl

OJIpa3iesieHus B TYPUCTCKOro Ou3Heca.

10.  O6mme ceenenus 06 ycayrax npeanpHaTHs B chepe TypucTckoro 6usneca. CTaHIapThl KAYeCTBA B TYPH3ME

11.  IlnapupoBaHue pa3sBUTHs OPraHM3alldH U ero 3HauYeHue. BUapl MIaHHPOBAHUS B TYPUCTHIECKOM OpPraHMU3aIlHy.

12.  CocraBnenue niuana paboTsl OAPasAeNeHui TYpUCTHYECKOH (GupMel (ciry>kO6 OpOHHPOBaHHS, aMHUHUCTPATHBHO-
XO03AHCTBEHHOIO OT/IeNa, (PUHAHCOBOTO OT/ENA, BH30BOH CITy)KOBI, OT/IENa YIIPABICHUS [IEPCOHATIOM)

13. Amnamu3 NpPOU3BOJCTBEHHOH CTPYKTYpPBI, €€ COOTBETCTBHE METOAAM, XapaKTEPUCTHKA CBS3€H TYPHCTHYECKOM
(upMBI

14, Meronsl no cbopy mHpOpMAIMH O KadecTBe pabOTEl MOApa3NeNeHUs. AHAIHM3 KOHTPONA KadyecTBa paboThI
nepcoHana

15. Meronsr cbopa undopManuu 0 paboTe OpraHU3alMM M €€ OTIEIBHBIX I[OJpa3JeNeHHi. AHalu3 OpraHu3alluu,
TexIpouecca noapasjieneHus Typpupmsl (aIMHHHCTPATHBHO-X035IHCTBEHHOTOOTEIA)

16. Opranusanust KOHTPOJIs Ka4e€CTBA YCIYT ¥ 00CTy)KUBaHUS B HHIYCTPUH TYPH3MA.

17.  MenemxmeHT Kak 0coOBIH BHA mpodeccHOHATbHON nesrensHocTH. OOmNas XapakTepHCTHKA AESTEIbHOCTH
TYPHCTHUYIECKOTO NPEANIPHATHS

18.  JlomKHOCTHBIE MHCTPYKIMH pabOTHHKOB TYPHCTHYECKOH opraHm3auud. [lonrotoBka u IpoBeeHHE HHCTPYKTAXKa
pabOTHHKOB.

19.  CosepuieHCTBOBaHHE  OpraHHM3alliM  yIpaBleH4Yeckoro  Tpyjna.  OpraHmsamms  Tpyda  PYKOBOIUTENS
(TeXOCHAMEHHOCTE, CHCTEMa OPraHU3alMH TEXHOJIOTHH).

20.  Orambl KOHTPOJIA: BEIPabOTKA CTAHJAPTOB H KPUTEPHEB, COMOCTABICHHE C PEATBHEIME PE3yIbTATAMH, KOPPEKIHSL.
ITopoOHEIH aHAIN3 UCIIONE3YEMBIX B TYPHCTHYECKOH HHYCTPUM OPraHU3aI[HOHHO-PACIOPSIHTENBHEIX H 9KOHOMHYECKHX
($OpM KOHTPOJIAL.

21.  Meroauka NpHHATAA PEIIEHUH. AHANN3 10 NPHUHATHIM PEIISHUSIM B IEATEIBHOCTH TYPUCTHYECKOTO IPEIIPHATHS
22.  PacyeT OCHOBHBIX (DMHAHCOBBIX IIOKa3aTeled NeATeNBHOCTH OpraHu3aiui (cebecTOMMOCTH yCiyr, (MHAHCOBOIO
pe3ynbTara IeSTeIbHOCTH TYPQHPMEIL, Iopora peHTabebHOCTH)

23.  Tpebopanue Kk ycnosusm pabotsl. KOHTPOIb TEXHUYECKUX M CAHUTAPHBIX YCJIOBH B OdHce.

24.  Ilpunnune! 3@ dexruBHOro KOHTpoi. [ToHsTHE KOHTPOJIS H €ro BHBI B TYPUCTHIESCKOM OpraHU3alluH.

25.  llenu u QyHKIMH MEHEIKMEHTA B TYPHCTUYECKON HHIyCTPHH.

26.  Ilpodeccus MeHEKeEp IO TYPH3MY H IIPEABSIBIIEMEIE K €0 KauecTBaM TpeOoBauHus.

27.  Pa3BuTHE TEOPHH M NPaKTHKA MEHEDKMEHTA. DBOIOLHMSI MEHEDKMEHTA TYPHU3MA.

28.  PasBuTme cHCTEMBI YNpaBlecHHMs H €€ OCOOCHHOCTH B TYpHCTCKO#H uHAycTpuH. CTHMYyIHpOBaHHE TPYIOBOM
JeSTeNIbHOCTH.
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29.  Ilonstne KouTpOIs M €ro BUABL KOHTpOIb KadecTBa paGoTEI mepcoHana.
30.  Cucrema moTuBanuu Tpyaa. MoTHBAIHS IIEPCOHANA PAGOTHHKOB TYPHCTHYECKOMH OpraHH3aIHH

31. Koudmukre! B ko/utexTuse. [Ipaunia BO3HHKHOBEHHS KOH(IHKTOB B TYPHCTHUCCKHX OPraHH3aIUSX.
32. Merons! ynpasienus KOHQIHKTAMH HA TYPHCTHYECKOM TIPEIIPUATHH.
33.  Ilomsatne oOmeHHS ¥ KOMMYHMKALMH, €€ BUIBI B TYPHUCTHUECKHX opramusanusax. Metonsl 3ddexTuBHOM

OpraHu3alyH JEeOBBIX BCTPeY ¥ COBEINAHMIA.

34.  OcHoBHBIE IOKa3aTENM Ka4ecTBa pabOThI TYPHCTHYECKOH OPTraHH3ALAM U OIIEHKA Pe3yNILTATOR ACATEIEHOCTH.

33, Yupasienue cTpeccaMu B TypHCTHYeCKO# dupme. [Ty NPEIyTPENKIEHH CTPECCOBBIX CHTYAI[HA.

36.  OpraHu3alHOHHO-TIPABOBBIC OCHOBAHMS M IyTH (POPMHUPOBAHHUS AHTHKOPPYTIIHOHHOrO MOBEACHUS COTPYIHHUKOB.
PaspaboTka aHTHKOPPYIIMOHHOH POrPAMMEI [UIsSl COTPYAHHKOB TYPOHPMEI

37.  IlpaBoBoe perynmMpoBaHHE TYPHCTHYECKOH NEATENILHOCTH B Poccuiickoii Denepanuu. TpynoBoit kogekec H ero
IPUMEHEHHE B TPYIOBOM JIeITEIHFHOCTH.

38.  YmpaBnenue TYpHCTHYECKOI IESTENBHOCTRIO B pamkax O3 «06 ocHOBax TYPHCTHYECKOH JAESITENEHOCTH .

39.  OpranusanuoHHAas CTPYKTYPa TYPUCTHIECKOH GHPMEI

40. Crumu ynpasnenus. M3ydeHne CTHIIS yIIpaBlIeHHs B TYPHCTHIECKOMN dupme.

41. KanpoBas nonuTrka TypuCTHYECKOM (GPUPMEL

42.Poib MeHe/pKepa B YIPABICHHH TYPUCTHIECKOH (BupMme.

1 2 3

MJIK 04.02 CoBpemennasn 78

OPIrTeXHHKA H OPraHu3anus

AeJIONPOH3BOCTRA.

Pazpen 2. CoBpemeHHas

OPITEXHUKA H OpraHHu3aIHs

JIENOTIPOU3BOICTBA

Tema 2. 1. OcHoBHBIC HOHATHS JleknHOHHBIE 3aHATHS 2

Ae/IONPOH3BOACTBA BO3HUKHOBEHHE H HCTOPHS PA3BUTHSA NENONPOM3BOACTRA B Poccuu.
IonsTie «IOKYMERT, GYHKIIHH JIOKYMEHTA, IOHATHE JEIOMPOH3BOLCTES, 2
IIpakTHYecKune 3aHATHS
YHuuKanys 1 CTaHAAPTH3ANMS B IETONPOH3BONCTRE 2
Knaccuduxanus 1oOKyMeHTOB 2
CamocrosTensHas paboTa 00yYAIOIHUXCAL. 8

IToxroroBka coobumenus na remy: «Kparkue CBe/IHUS U3 HCTOPHH Pa3BUTHS
AenonpousBozcTsa B Poccun». CoBaps TEPMHUHOB U OIIpeieIeHui
JEJIOIPOH3BOICTRA.

Tema2.2. Opranusamus pa6orsl ¢ | JIeKnHoOHHbBIE 3AHATHS
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NOKYMEHTaMH.

CHCTEMATH3AUNA H XPAHEHHE OcHOBBI OpraHU3alKy JeONPOH3BOICTBA. 2
AOKYMEHTOB. MEXaHH3ALUSs [TousTHsl, OPHHIMOBI ¥ XapaKTepUCTHKA JIOKYMEHT000OpOTa, perucTpauus 9
H KOMIbIOTEPH3ALHA JIOKYMEHTOB, KOHTPOJIb 33 HCIOJTHEHHEM JIOKYMEHTOB.
AOKYMEHTAIHOHHOI 0 OdopmneHne © BeleHHE HOMEHKIATYPBl Jed, (OpMHPOBAaHHE, TeKyllnee H 4
odecneveHmst ONIEPATHBHOE XpaHEHHE /e, IOAT0TOBKA JOKYMEHTOB K apXMBHOMY XPaHEHHIO
ynpaBJicHUH Knaccudukaius opraHu3allOHHBIX TEXHHUECKUX CPEJICTB, CPEICTBA JUIs
COCTaBIICHHS, XpaHEeHHs, IOUCKA U Nepeiadn, 00paboTKu JOKYMEHTOB, 4
KOITHPOBAILHO-MHOXHUTENEHAS TEXHUKA, TEXHHKA YIPABIEHUSA CBS3H,
KOMITHIOTEPHBIE CPENCTBA NMOJATOTOBKH JOKYMEHTOB.
IpakTHYecKHe 3aHITHS
PaboTa Mo COCTaBICHHIO TEKCTa THUIOBOTO JOKYMEHTa. O(opMIIeHHE NOKYMEHTa 6
B COOTBETCTBHM C OOIIMMHU TpeOOBaHHAMH
3akoHomaTenbHas M HOPMATHBHASA periiaMeHTalMs JOKYMEHTHPOBAHHS IpHeMa Ha 6
pabory.
O6paboTKa MOCTYNAOMIKX W OTHPABIIIEMBIX JOKYMEHTOB Nofpasaenenus. Pabora ¢ 6
THIIOBBIMH JOKYMEHTaMH.
ITpaxTuka GopmupoBaHud B 0OpMIICHHUS JIE. 6
Peructpanus JOKyMeHTaUUH, POPMHUPOBAHHE JIEKTPOHHONH KapTOTEKH. 4

CamocTonaTebHAs paﬁo’ra: Pemenne IPaKTHYECKHUX 3a0a4. [ToaroroBka kK CEMHHapaM

18

KoncyabTanuu

CamocTroaTeabHas paGoTa Npu M3y4eHHu pasjena 2

TemaTHKa BHeAYAHTOPHBIX 3aJaHMI

IMoxroroBka coobueHnsa Ha TeMy: «KpaTkue CBEIEHHA W3 UCTOPHH Pa3sBUTHA AeNIONPOU3BOACTBA B Poccumy.

[MoaroToBKa coobIieHns Ha TeMy: «Brabl JOKYMEHTOB, BCTpeyamouecs B cepe TypusMan.

[MoAroTOBKA MYJIETUMEIMHHOM Mpe3eHTalHK Ha TeMy: «OpraHu3alHOHHO-PAaBOBLIE JOKYMEHTBIY.

CocrapjieHue MyabTHMeIHIHOM npe3eHTaluy Ha TeMy «['OCToI chepsl TypuzMay.

CocrapjieHHe OMOPHOH CXeMBI 0TBeTa «JIOKYMEHTHI, KNaCCHOUUMPYIOIHECS 10 BUAAMY.

[Togroroeka coobuieHua Ha TeMy: «[IoTOKM IOKYMEHTOB —BXOMSIIKHE, HCXOAALINE, BHY TPEHHHEY.

[Moaroroska coobueHus Ha Temy «MHpopMaMOHHO-KOMMYHHKALMOHHbIE TEXHOIOIHH, IPHMEHAEMBIE JUIS PETHCTPALMU JOKYMEHTOB.
CocTaB/IeHHE OMOPHOI CXeMBI OTBeTa 1Mo TeMe: «[Ipu3Haku HOPMHUPOBAHUSA HEN».

CocrasneHue MyJIbTUMEIUMIHON Npe3eHTalMd Ha TeMy: « MexXyHapoAHble CTaAHAAPTEL IEIONPOU3BOACTRAN.

IMoaroroska coobuienns Ha Temy «I[Ipoaykrel COJI0 3apydeskHbIX QHPM, NpeIcTaBIeHHBIE HA POCCHHCKOM PBIHKEY.
CocTagr/eHiHe MYJIGTHME IHAHOMN Npe3eHTalMH Ha TeMy : «ABTOMATH3HPOBaHHbIE HOPMEL KAPTOTEK, IPHMEHAEMBIE B COBPEMEHHOM
JETONPOH3BOJCTBE ».
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Cocrasnenne MyJIbTHMEAMHHON NPE3EHTALMH Ha TeMy «Y4eGHble BEPCHH /IS aBTOMATH3ALMH [E/IONPOM3BO/ICTEA, NpHMEHAEMBIE 33 PyOeKoM».

[IpoussoacTeennas npakTuka (O CI710 — (10 npoduio cneuuanbHocTH))

Buaer pador

1. Obmme cBeeHus 0 JOKYMEHTO060POTE M 00 OpraHM3aUuy JENONPOH3BOACTBA B Cepe TYPHCTCKOro GusHeca;

2. Amnamu3 NpoM3BOACTBEHHOMN TOKYMEHTALIMH, €€ COOTBETCTBHE HOPMaM M TPEGOBAHMAM K O(OPMIICHHIO.

3. Cocrasinenue i 0popMIEHHE OTYETHOM TOKYMEHTaLMK [0Apa3eNeRuii(cnyoctor Gponuposanus, AOMUNUCHPAMUGHO-XO03AUCNGEHHO20
omoena, Punancosozo omoena, 6U3060U CAyNCOLI, OMOAENA YNPAGHEHUS NEPCOHANOM);

4. AHanu3 OpraHH3alM{ IeJIONPOH3BOACTRA H HCTIONB30BAHMs COBPEMEHHOI OPITEXHUKH NPH paboTe NoApasAeneHnii TyphupMl
5. AHanu3 no NpHHATHIM PELIEHHAM (4TO MPEANPHHUMAIIOCE);
6. IlpoBeneHHe HHCTPYKTaXa paGOTHUKOR
7. CocrasneHue OTYETHO-TUIAHOBOM AOKYMEHTAUHH O ACATEIILHOCTH noapasaeyieHHA
8. Amnanus KOHTpONA kauecTBa O(OPMIICHHS TOKYMEHTAIHH
9. KouTposb TEXHHUECKMX H KOMIBIOTEPHBIX YCIIOBHIL B oduce.
ITporeaenue npeseHTaluii B cepe TypHcTckoro GusHeca.
Haumenoranue Conepxanne yuebHOro MaTeprana, 1TabopaTopkble pabOThI H MPAKTHYECKHE 3aHATHS, O6Bem yacoB YposeHn
pasienos U TEM camMocTosTe/IbHas paboTa 00yyaromuxcs, KypcoBas paboTa (IpoexT) OCBOEHHS
1 2 3 4
Pasznen 3. Byxranrepckuit yyer B Typusme
Tema 3.1. Copaep:xanue yaedbHoro marepuana
XossiicTBeHHBIA yueT, | [lonaTue o xo3siicTBeHHOM yyere. OTepaTHBHbIM, CTATHCTHYECKUH, HATOTOBBI U OyXrajaTepckui 2 1
€r0 CYIIHOCTE H YYET, U3MEPUTEIIH, IPUMEHsieMbIe B yyeTe. TpeOoBanus, pebsBIsIeMble K OYXTaITepCKOMY Y4eTy
3HAYCHHE 3a/lau¥ ¥ IPHHIMIEI GYXTaITepCKOro yyera.
Tema 3.2 [Inan cueros | Copepixanne y4e6HOro MaTepuasia
Oyxrantepckoro yyera.| IloHATHE M XapaKTEpPHCTHKH CHHTETHYECKOTO M AHAIMTHYECKOLO CYETOB, MX HA3HAUCHHE U £ 1
byxranrtepckue B3aUMOCBs3b. [lmam cueToB Oyxranrepckoro ywera. Cy6cuera. IllaxmarHas BeIOMOCTS.
JIOKYMEHTEI OBopoTHBIE BEIOMOCTH MO CYeTaM CHHTETHYECKOIO M AHATHTHYECKOro yduera. CBS3b MEXIy
c4yeTaMu H OanaHcoM.
IlpakTtuueckne 3ausTusi. CocraBleHHe OGOPOTHO-CANBIOBONW M INAXMATHOH BEIOMOCTEIL. 2 2
3anonHeHye 6IaHKOB OyXraiaTepeKuX JOKYMEHTOB.
CamocrositensHas pabora obywaromuxcs. M3ydenue y4ebGHOro MaTepHana ¢ HCIONb30BaHHEM 2

KOHCIEKTa W ydeOHHMKa. M3ydenwe yueGHOro Marepuana ¢ HCIIONb30BAHHEM KOHCIIEKTa U
yuebuuka. Pabora ¢ manom cderoB. Msyuenme Ilpuxaza M® PO Ne94-u ot 31.10.2000.
Usyuenue yyebHOro Marepuana ¢ HCIOJNB30BAHMEM KOHCIEKTa H yueOHmka. PaGota c

HOPMaTHBHBIMH JOKYMCHTAMH.
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Tema 3.3. [IpaBoBas
OCHOBA
Oyxranrepckoro yyera
[emn, 3amayuu u
IPUHIHAIGL yYeTa
JICHENHBIX CPEJICTB U
pacyeTHBIX Ollepallii.
[IpaBuna BeneHust
KacCOBBIX OIlepalui 1
HX YYeT.

Copepxanue yuebHOro MaTeprana

[Tonarue opranusanuu Oyxranrepckoro yyera B PO u tpeboBaHus MeXTyHApOJHEIX CTAHAAPTOB K
Oyxranrepckomy ydery. JIOKYMEHTBI, periiaMeHTHPYIOMIHE OPraHU3alHI0 OYXTaITepcKoro yJera.
Yyernas monutuka. Q@opMbl pacdeTa MEXIY MNPENIPUSTHSIMH B COOTBETCTBHH ¢ [ paXcIaHCKHM
xomexcoM P®. «llopsamox Begenus kaccoBeIx onepaiuii B Poccuiickoit ®enepanuny UucTpykuus
LlentpansHoro banka P® ot 4 oxkrabps 1993r.Nel8. [lonarme nemexnbix cpenctB. Ilopsimox
XpaHeHHus IEeHEer H JEHE)KHBIX NOKYMEHTOB B Kacce. MHBeHTapu3anus KacChl. YdYeT NepeBojioB B
myTd. CHHTETHYECKHH yJeT KacCoBBIX omepanuii. OT4eT kaccupa.

HpaKTﬂ‘leCKPle JAHATHA. O(bOpMJICHI’IB MNPpHUXOJHBIX H pacXOIHEBIX KaCCOBEIX OpPAEPOR, KaccoBO#M
KHHI'H.

CamocTosTenpHas pa60'ra o6yl{aromnxca. HZ}}"[CHHC y‘IC6H01“O MaT€pHalla C HCIIOJIB30BaHHUCM
KOHCIICKTa | y‘ICﬁHHKa. Pemenwvie 3agay no teme.

Tema 3.4 Yuer
onepauyi 1o
pacueTHOMY CHETY.
besnanmuynbie (popMBI
pacveToB

Coneprxanue yuyeObHOro Marepuana

PacyeTHbIil cyer, ero HasHaueHWe. ITOPSIOK OTKpPBITHS pPAcYETHOrO cyeTa. AHATUTHYECKHH H
CHHTETHYECKMI ydYeT onepalMii Ha CIeUHaIbHBIX cuyeraXx B OaHkaX. CHHTETHYECKHH yueT
ONepalHii 110 paCYETHOMY CUETY

HoxymeHTanpHoe 0QOpMIICHHE ONEpalui MO0 pacueTHOMY cyeTy. Bemmcka Oamka. bankosckue
IUIATEXKHbBIE JOKYMEHTHL 3asdBIE€HHE Ha OTKpPBITHE cueTa, OaHKOBCKas Kapro4yka ¢ obpa3naMu
NOAIHMCEH W OTTHCKOM II€YaTH, IUIATEXKHOE IOpY4YEHHE, NeHEXHBIH 4eK, OOBsABICHHE HA B3HOC
HanmaHbMH, JKypran-opaep Ne 2 u Beromocts No2, mOpsIOK HX 3aII0JTHEHHS.

Hpamnqeckﬂe 3aHATHS. 3anoiiHeHHe ONaHKOB: 3asgBIICHHE Ha OTKPBITHE CHYCTa, OaHKOBCKAas
KapTo4dka c 06p3_3L[aMH HOJIMUCER U OTTHCKOM [€49aTH, IJIaTEXXHOC IMOPYYUCHHUEC, JEeHEeXHBIH YEK,
00BSBJIIEHHE HA B3HOC HATMYIHBIMH.,

CamocroarensHas pabota obydaromuxcs. M3ydenue ydeOHOro Martepuaia ¢ HCHOIL30BAHHEM
KOHCIIEKTa i y4eOHHKA.

Tema 3.5. Obnue
TIOJIOJKEHHS 110 YUETY
Ttpyaa Ilopsimox
HAYMCIICHHA
3apabOTHOM ILIATHL
Vuer 3apaboTHoi
IUTAThI

Copepxanne yyebHOro Marepuana

O6mue nomoxxeHus mo y4ery Tpynda. DopMbl ¥ cucTeMmbl Omiarel Tpyna. OpraHusaius ydera
pabodero BpemeHu. IIpaBoBEIC OCHOBHI OpraHu3anuy M omwiarsl Tpyaa B P@. Tpynosoit Konexc
P®. Oenepaneubiit 3akon ot 30.12.01. Ne 197-®3. 3agaun ydera Tpyza ¥ 3apabOTHOM ILIATHI
Knaccuduxanus ¥ ydyeT IHYHOro cocrtaBa. Buapl, opmbl M cucTeMBl omnarsl Tpyna. Pacuer
nocobuii 10 BpeMEHHOH HeTpynocrocobHocTH. JIlnnesoi cuer, Tabens ydera pabodyero BpeMeHH.
[lopsmox pacdera cpeAcTB Ha oOmiIaty TpyAa. [lopsmok pacdera OIUIATBl  OTILYCKOB.
JlokyMeHTanbHOe O(QOpPMIECHHE y4YeTa YHCIEHHOCTH pabOTHHKOB, OTPabOTAHHOTO BPEMEHH H
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BBIpAbOTKH. Y4eT HCIONb30BaHHOro pabodero Bpemenu. Haumcnenwe 3apaboTHOW IUTATHI IPH
TIOBPEMEHHOH M cjleNbHOM (opMax OIUIaThl TpyJa, omiara paboThl B CBEPXYPOUYHOE M HOYHOE
BpeMsi, B BHIXOJHBIE M Npa3fHHYHEIC JHH. CHHTETHYECKHH ¥ aHAIUTHYCCKHH y4eT pacyeToB IO
oruIare TpyJa.

IpakTuyeckne 3aHaATHs. Pelnenue 3afad 10 HAYHCIEHHIO 3apabOTHON IUIATBI COTPYIHHKAM.
Pacuer 3apaboTHOM IUIATEI COTPYIHHKOB, pacdeT u yaepxanue HIDJI

Camocrostensias pabora obOygaromuxcs. M3yuenue yd4eOHOro marepuaia € HCIOJB30BAHMEM
KOHCIIekTa M yueOHHMKa. M3ydenuwe y4eOHOro marepuana ¢ HCIOJB30BAaHHEM KOHCIEKTAa H
yuebuuka. [loaroroka Marepuana, Mo aKTyalbHBIM Ha TEKYLIHH MOMEHT BPEMEHH, HaJIOrOBBIM
BBIYETAM K3 3apabOTHOM IIATEL.

Tema 3.6. Yyer
JBHIKEHUS OCHOBHBIX
CpelcTB U YYer
HeMaTepPHaIbHBIX
aAKTHBOB

Copepxanue yueOHOro MarepHana

[onosxkenre mo OyxrantepckoMmy ydery «Yuer ocHOBHBIX cpenctsy» (IIBY Ne 6/97. B pepakiuu
ITpukasza Munduna P® ot 24 mapta 2000r. Ne31). TlomsiTre, KiaccupuKanus i OLEHKa OCHOBHBIX
cpenctB. CocTaB M 3ajadd ydeTa OCHOBHBEIX cpejcTB. OpraHu3alys aHAIHTHYECKOro y4eTa
ocHOBHBIX cpeacts. Ocobennoctr yyera HJIC mo ocHoBHBIM cpesicTBaM. [lonaTue aMopTu3anuy,
AMOPTH3AIMOHHBIX OTWCTHeHHH. CHHTETHYeCKHH YyY€T IOCTYIUICHHS OCHOBHBIX CpPEJ/ICTB!
Ge3Bo3Me3THAs Tepejaya MX IOPUIMYECKAMH U (PH3HYCCKHMH JIMIAMH, NpHodpeTenne, BKIaz B
YCTAHOBJICHHEIH KamuTan W Jp. Yder obopynoBanus, Tpebyromero MonTaxa. CHHTETHYCCKHH M
AHANATHYECKUH ydeT aMOpPTH3alli OCHOBHEIX cpencTs. Ionoxenue mo Oyxraarepckomy ydeTy
«Yyer HemaTepuanbHbIX akTuBoB» ([IBY 14/2000 B penakmuu Ilpukasa Munguna PO or
16.10.2000r. No91m). IlonsATHe, cOCTAaB M OLEHKA HEMATePHANbHBIX aKTHBOB. CHHTETHYECKHA U
AHAJTMTHICCKHH ydYeT MOCTYIUICHWS U BBIOBITHS HEMaTepHAIBHBIX aKTHBOB. JIOKyMEHTaIbHOE
o(OpMIICHHE OTIEpALMi 10 YYeTy MOCTYIUICHHS M HCIONB30BAHMS OCHOBHBIX cpeicTB. CHOCO0b!
HAYWCNICHUs AaMOpTH3amuH B OyxranrepckoM H HajgorosoM ydvere. [lopsiox HaumMcieHHs
aMOPTH3ALHH.

IpakTHyeckue 3auaTHs. PeleHue 3ajad 10 yYeTy OCHOBHBIX cpencts. Haumcienue
AMOpPTH3aIMH Ha OOBEKTHI OCHOBHBIX cpefcTB. OCOOEHHOCTH HAYMCICHHS aMOPTHU3aLUM
HeMaTepHaNbHBIX aKTUBOB. YUeT pe3ynbraToB HHBeHTapusanuu. Y4yer HIIC no HeMaTepuanbHbIM
axtuBaM. JlokymeHTansHoe odopmienue onepanuit ¢ HMA. Xypran-opaep Nel3, mopsmok ero
3aI0JIHEHHS

CamocrogarensHas pabora obywaromuxcs. M3ydenne ydebHOro marepuaia ¢ HCHOJIB30BAHHEM
koucrekra W yuebmmka, IIBY 14/2007 «Yuér OCHOBHEIX cpencTsy». M3yyenme yueGHoro
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Marepualla C HCII0JIb30BaHHEM KOHcIekTa B yyeOHuka, [IBY 6/01 «Y4&T 0CHOBHBIX CPEICTBY».

Tema 3.7 ITonsitue
MIPOH3BOCTBEHHBIX
3al1aCcoB | UX
OyxranTepckuil y4er.
VYyeT MaloleHHBIX H
OBICTPOM3HANTMBAIOITN
Xcq
npenmertos.[lonsitue
pealu30BaHHOM
IPOAYKIHM. YUeT
peali30BaHHON
IIPOIYKITHH U
KOMMEpPYECKUX
pacxooB

Conepxanue yyebHOro Marepuana

[IBY «Yd4er MaTepHanbHO-IIPOU3BOJCTBEHHBIX 3amacoB» 5/01, yreepikmenuoe  [lpukasom
Munduna PO ot 09 urons 2001r. Ned44s. [TonsTue, knaccuduKanus, oneHKa H OCHOBHBIE 3a/1a4H
ydeTa MaTepHalbHO-IIPOM3BOACTBEHHBIX 3amacoB. JloKyMeHTalnbHOe OQOpPMIICHHE IBHIKEHHSI
NPOU3BOICTBEHHBIX 3aIlacOB COIJIACHO YHH(HUIMPOBAHHBIM IEPBUYHBIM JOKYMEHTaM IO YYETY
MarepHanoB, pazpaboranusiM PenepanbHoOi ciayx00# rocyIapcTBEHHON cTaTUCTHKH Poccuiickoit
Oenepauuyn. DakTHYECKUe 3aTpaThl NPH NPUOOPETEHHH MPOM3BOACTBEHHBIX 3amacoB. OueHka
NPOM3BOJICTBEHHBIX 3amacoB B OamaHce M TekymeM ydere: ¢axkTHdeckas ce0ecTOMMOCTh
npuodpeTeHus, cpeiHsas ceDecTouMoCTh, yueTHble neHsl. [loHsATHE peanm30BaHHONW MPOLYKIIHH,
BBINIOJTHEHHBIX paboT, OKa3aHHBIX YCIIYT.

IlpakTH4yeckue 3aHATHS. 3allOHEHUE NOKYMEHTOB O JBIKEHHUIO MAaTEPHAIOB, MAIOLEHHBIX H
OpicTponsHammBaromuxcs npeameroB (MBIT). JlokymentanbsHoe O(OpMIIEHHE peald30BAHHOM
IIPOIYKITHH.

CamocrosTensHas pabora obydarommxcs. Vzydenuwe y4eOHOro marepuana ¢ HMCHOIb30BAHHEM
KOHCIIEKTa M yueOHHKA.

Tema 3.8 [Tonstre
(dHHAHCOBBIX
pe3ynbTaroB. Y4er
npHOBLTEH U YOBITKOB.
[TousTie u yuer
HasoroobaraeMoi
npuOsUH .Buae 1
Ha3HaYeHHe
or4yerHocTd. CocTas K
COZIEpXKAHHUE
OTYETHOCTH

Copnep:xxanue yueOHOrO MaTepuana

Hamorossiii Kogexc P®, I u II gactu. ITonstae ¢puHaHCOBBIX pe3ynbraTtoB. CTPYKTYpa B MOPAHMOK
¢dopmupoBaHMsa (HHAHCOBBIX pe3ynbraToB. OCOOEHHOCTH ydveTa (HHAHCOBBIX PE3YIHLTATOB B
OyxranrepckoM u HanoropoMm ydere. [IBY Ne 9/99 «Jloxomsr oprammsanuuy u [IBY Ne 10/99
«Pacxonpl opraHmsanuu». [loHATHE ONEpalMOHHBIX, BHEPEATM3ANMOHHBIX, YPE3BBIYANHEBIX
JOXOJIOB M PAcXoJlOB, HX CHHTETHYECKHH M aHaTuTHYecKHi yuerT. [loHsaTHe Hanmoroobaaraemoit
IpHOBUIM M pacyeTHl 110 HAIOI'Y Ha NpHOBUIE. YdeT (DHHAHCOBBIX PE3yILTATOB OT OOBIYHEIX BHIOB
nesrensHocTH. Xypran-opaep Ne 15, ero 3amonnenue. Ilonoxenue o BeAeHHIO OYXraiTepcKoro
y4era u Oyxranrepckoit oryeTHocTd B P®. [Ipnka3z Munduna P® ot 29.07.98r. Ne 34u. [Tonsrue,
cocTas, TpeDOBaHMA, MOPANOK M CPOKH NpEICTaBICHUS OyXrantepckodl orderHoctd. OneHka
noKasaTenel UMyIIecTBa H 00513aTEILCTB B OyXraaTepckoM y4yeTe U OTYeTHOCTH. VHBeHTapr3auy
UMyIIECTBa M O00S3aTENbCTB KaK OO0J3aTENLHBIA JJIEMEHT COCTABJEHHS TIOJI0BOrO OTYETA.
Copnepxanue npunoxenus K Oyxranrepckomy danancy. OTBETCTBEHHOCTD 32 HApyIICHHE MOPSIKA
IPe/ICTABICHHs OTYETHOCTH M MCKKEHHE OTYETHBIX JaHHBIX. ColepikaHre oTdeTa 0 MpHOBLIAX K
YOBITKaxX, JBHXKCHHE JCHENKHBIX CPEJCTB, KallUTala, HOSCHUTEIRHOM 3allCKH K TO0BOMY OTYETY.
byxranrepckuii 6ananc (Popma 1). Otdet o dpuHaHCOBEIX pesynbratax (Popma 2).

Ilpakru4yeckue 3ansarusa. Onpenenenue (UHAHCOBOTO  pe3yiabTaTa OT  JIESTENBHOCTH
npeanpusaTds. Pacyer Hanoroo®maraemoi mnpubsumM. Pacuer Hamoroo®Giaraemoil npHOBLIH.
3anonsenue OmaHkoB Oyxrantepckodl oryerHocTH. Cocrapienuwe Oyxranrepckoro Oanmanca.

21




Pemenne 3a1a4 0o onpesieNieHHIO THIIA H3MEHEeHH# B Oyxranrepckom banance. Pemrenue 3amay mo
OIIpEIENICHMIO TUIIA U3MEHEHHUH B OyXranrtepckoM baamce.

IlpakTtuveckne 3amaTusa. CocraBnenwe Oyxranrepckoro Oamanca. Pemenue 3amad 1o
OIIpe/Ie/ICHUIO THIIA U3MEHEHHH B OyxranrepckoM Oanamce. Penenne 3anad o onpeaeneHtio THIIA
H3MEHEHMH B Oyxranrepckom Oanance.

CamocrosTensnas pabota obyvaronuxcs. M3ydennwe y4eOHOro marepuana ¢ HCIIOIB30BAHUEM
KOHCIIEKTa ¥ y4ebHMKa, KoHcneKT. Pabota ¢ HopmaTuBHOH noxymenrtanuei. Mzyyenue [15Y 18/02
«Y9ET pacyeToB II0 HAIOTY Ha NPHOBUIL OpPraHM3anuii», KOHCHEKT. 3aIloJHEHHEe ONaHKOB
OyXranTepcKoH OTYETHOCTH, JOKIA/IBI, IPE3EHTALHH.

Koncynpramumn

ITponssoacTreHHas npakTnka (011 CIT10 — (mo npodu/iio cneuratsHOCTH))
Buasr pabor

Cocrasienne 000pOTHO-CANILIOBOM M IIaXMATHOH BegoMocTell. 3anonHeHune 6JIaHKOB OYXTanTepcKux T0KYMEHTOB.
Odopmnenue NPUXOIHBIX M PACXOJHBIX KACCOBBIX OPEPOB, KACCOBOM KHHUTIH.

3anonnenue OMaHKOB: 3asBJICHHE Ha OTKPLITHE cyeTa, DAHKOBCKAs KapTO4Ka ¢ 00pasiaMH NoANHCeit H OTTHCKOM ITEYaTH,
[UIATEXHOE NOPYYEHHE, ICHEXXHBIH YK, O0BABIEHHE HA B3HOC HAJIMYHBIMH.

3aronHeHre JOKYMEHTOB 110 IBHKEHHIO MaTepHaNoB, MAJIOLEHHBIX H OBICTPOH3HAINMBAIONMX S ipeameToB (MBIT).
JlokyMeHTanbHOE 0(OPMIIEHUE PeATM30BAHHOM IPOAYKIIHH.

Onpenenenue GUHAHCOBOTO pe3y bTaTa OT AESTENBHOCTH IpenpusTus. Pacder Hamoroo6maraemoit npubeimy. Pacyet
HaoroobaraemMoi npuObUIL. 3anonHenne OnankoB Oyxranrepckoit oraerHoctr. CocraBienre Gyxraarepckoro banaHca.
Pemenue 3a1a4 10 onpeenenuio TUIIa M3MEHeHni B OyxranTepckoM Ganamnce. Pemenue 3aad mo onpeaeneHuio TAIA
u3MeHeHUuH B Oyxranrepckom OanaHce.

CocrasyieHue Oyxranrepckoro Oamanca.

Paznen 4. IlpapoBoe n
JOKYMEHTAIHOHHOE
obecrneyeHnue
npogeccHOHAIbHOK
HAeSITeTbHOCTH
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Tema 4.1. Coaep:xanue

[IpaBoBOE peryiupoBaHue 1 | IlonsTHe mMpeaIpHHAMATEILCKOH JIESTEBHOCTH, ee MpU3Haku. KOHCTHTYLHOHHEIE
9KOHOMHYECKUX OTHOIICHHIT OCHOBBI ~MPEIIPUHUMATEILCTBA. MCTOYHHMKH IpeNIpHHEMATENBCKOTO IpaBa.
Pu3HYeCcKHe JHIA KaK CYOBEKTEl IPeANPHHAMATENLCKON JIEATENHHOCTH.

2 | IloHsATHE W NIPH3HAKY IOPUIHYECKOTO JIHIA.
OpraausanuoHHO-IIpaBoBbIe (HOPMBI FOPHIUIECKIX JIHII.

3 | [IpaBoBEIE OCHOBBI HAIOTOOOIOKEHHS.
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4 | Co3panue, peopraHu3alys U THKBUIALHS I0puanUecKuX null. [ToHsTHe ¥ MpH3HAKH
HecoCToATeNnbHOCTH (OaHkporeTBa). FOpumuyeckass OTBETCTBEHHOCTH CYOBEKTOB
IpeIIPUHIMATENLCKON A TeIEHOCTH.

l'IpaKmqecmoe 3aHATHE

Tema 4.2 1 | Obmue nomoXeHus I0roBopa.
[IpaBoBoe perynupoBaHue
JOTOBOPHBIX OTHOLIEHHH B

chepe 2 | CucteMa TpakJaHCKO-TIPABOBBIX MIOrOBOPOB. Bumsl  moroBopos. HMcnonmenue
FOCTHHHYHOTO CEPBHCA. JIOTOBOPHBIX 00s13aTeIbCTB. OTBETCTBEHHOCTH 33 HAPYIICHHE HOTOBOPA.

IIpakTH4YecKoe 3aHATHE

CamocrosiTestbHasi paboTa NpH M3YYEHHH pa3aeia

Cucremarnyeckas mpopabOTKa KOHCHEKTOB 3aHATHH, ydeOHOH M CIeHAaNBHOM TUTepaTyphl, TEPMUHOIOTHH, H3yYeHHE
HOPMaTHBHO — IIPaBOBOH NOKYMEHTAIHH.

[JonroroBKa K MPaKTHYECKUM 3AHATHSIM C HCIIOJIH30BAaHHEM METOIMYECKHX PEKOMEH/AUK IPeroiapaTeis, opopMIcHae
IIpaKkTHIeCKuX paboT, pedepaToB, MOKIAI0B, HOATOTOBKA K HX 3alIUTE.

IIpamepHas TeMaTHKA BHEAyIHTOPHOI CAMOCTOATENLHOI PadoThI:

1. Coenku. OtnensHple BUABI MPaXKIaHCKO-TIPABOBEIX IOTOBOPOB.

2. Iopagox paccMOTpeHHUS e GaHKPOTCTBA B apOUTPAIKHOM CYJIE.

3. Cobereennocts npeanpusTus. Crioco0bl BO3HUKHOBEHUS M IIPEKPAIIEHHS.
4. IlpaBOBOI cTAaTyC M BHABI CYOBEKTOB MPEAMPHHAMATEIHCKOM JAeATENLHOCTH.
5. @OpMBI COBEPLICHHUS CLEIIOK.

Tema 4.3 Coaep:xanue
[IpaBoBoe perynupoBanue 1 Tpynosoe npaso kak oTpacib npapa. FMcrounuku TpynoBoro mpasa. TpymoBoit
TPYJOBBIX OTHOLICHUH KoJzexkc P®.

2 | TpynoBo# 1OroBop U €ro BUBL 3aKIFOUEHHe TPYIOBOro A0roBopa U 0GopMIeHHE
TPY/OBBIX OTHOIIEHHH. PacTopikeHHe TPYZOBOrO JOrOBOpA.

IIpakTHYecKkoe 3aHsATHE

Tema 4.4 Conep:xaHue
Pabouee Bpems u BpeMs 1 | CtpykTypa ¥ BubI pabovero BpeMeH#
otapixa. Omara Tpyna. 2 | IlonsaTHe ¥ BUABI BPEMEHH OTJBIXA.
3 | IlpaBoBoe perymupoBanue 3apaboTHO# miatsl [lopsmok BeIUIAaTEl 3apaboTHOI
ILIaThL.

IIpakTHYecKoe 3aHATHE
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Tema 4.5 Copepxanue

TpynoBas nucuumuuHa | 1 | Ilonsitue u MeTo/1bI 0OecIeYeHHs TUCHHIUIMHBL TPYAa.
MaTepHanbHas 2 | JJMcuMIuIMHapHble NPOCTYIKH U NHCIHUIUTHHAPHBIE B3BICKAHHSL.
OTBETCTBEHHOCTh 3 | ITousiTus ¥ BHJIbI MATEPHATIBHOH OTBETCTBEHHOCTH.
Tema 4.6 Copnepxanne
TpynoBsie criopbl 1 | TpynoBble CriOpbl H HX BHJIBL

2 | Ilopsinok pa3pelieHusi HHAMBHAYAIBHBIX TPYJOBHIX CIIOPOB.

3 | Oprassl 10 paCCMOTPEHHIO HHAHBHYAILHBIX TPYIOBBIX CIIOPOB.

IIpakTHYecKOe 3aHATHE

[ ]

CamocrosiTesibHAs padoTa NpH H3yYeHHH pPa3iesia

Cucremaruyeckas mpopaboTKa KOHCIIEKTOB 3aHATHH, yIeOHO# 1 cIenHaNbHON THTEpaTyPhl, TePMUHOIOTHE, H3Y4YeHHe
HOPMAaTHBHO — IIPaBOBOH JOKYMEHTAIHH.

[Toaroroska K MpakTHYECKHM 3aHATHIM C HCIONB30BaHUEM METOIHYECKIX PEKOMEHJAIlHH MIpenoaBaTelis, opopmienue
IPAKTHYECKHX paboT, pedepaToB, JOKIANOB, IOJATOTOBKA K MX 3aIUTE

IIpuMepHas TEMATHKA BHEAY{HTOPHOH CaMOCTOATEIbHOMH padoThI:

1.Tpynoseie npaBooTHOmeHHs. IIpaBa m o6s3aHHOCTH paboTHHKOB M paboTomareneil B cdepe NpoecCHOHANBHON
JAEATENEHOCTH.

2. IIpexpamenue TpyA0BOro JOroBOpa.

3. CoBMeCTHTENBCTBO K CBEPXYpouHas paboTa. Pexxum pabodero BpeMeHH.

4. Berxoziaele W npasJHHYHbBIE OHU, oToycKa. HanbaBku v 1ormmarel.

5. llonATHE MUCIUIUIMHAPHOH OTBETCTBEHHOCTH PabOTHHKA.

6. MarepuanpHas OTBETCTBEHHOCTH paboTonarens nepen pabOTHHKOM.

7. KoJuleKTHBHBIE TPYJIOBBIE CIIOPHI: IOHATHE, 0COOEHHOCTH PACCMOTPEHHSL.

=2}

Tema 4.7 Copep:xanue

3amuTa HApYIIEHHBIX [IPaB | 1 | Oxonomuyeckue criopsl ¥ uX BUABL JlocyneOHBIN (IPeTEeH3HOHHEIH) MOPAIOK
CyAeOHBIH MOPSIOK pa3pelieHus PAacCMOTPCHHS CIIOPOB.

CIIOpPOB 2 | OcHOBHBIE MOJOXEHUS ApOUTPAXKHOTO W T'PAKIAHCKOrO CYIONPOH3BOJICTBA.
CynebHBII IOPANOK pa3pelieHus CiopoB.

IIpaxTHYecKoe 3aHATHE

=

CamocTrosTenpHas paboTa NpH H3yYeHHH pa3jielia

Cucremarryeckas npopaboTka KOHCIEKTOB 3aHATHI, yIeOHOH U celUAIBHON IUTEepaTyphl, TEPMUHOJIOTHH, H3ydeHHE
HOPMATHBHO — IIPaBOBOMH JoKyMeHTauK. IIoAroToBKa K NpaKTHYECKUM 3aHATHAM C HCIIOJIb30BAHHEM METOIMIECKHUX
peKOMEHIAIMY [IpenofaBarelis, oGopMIeHHE IPaKTHYECKUX paboT, pedepaTos,J0KIAI0B, IIOATOTOBKA K HX 3alllUTE.

IlpumepHas TeMaTHKA BHEAYHTOPHOMH caMOCTOATEIbHOH padoThl:
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1.ITonsTHE rpaXAaHCKOro CyIONPOU3BOACTBA. [IpHHIMIBI H BHIBI FPayKAAHCKOTO CYAOMPOH3BOICTBA
2. CyneOuple (pOpMBI 3aIUTHL IPAB MPEAIPHHIMATENCH.

3. CyneOuBbIi NOpAIOK PaCCMOTPEHHSI CIIOPOB B apOHTPAKHOM CYJIE.

4. CyneOHblii MOPANOK pacCMOTPEHUS HHIAMBHUAYAIBHBIX TPYIOBBIX CIIOPOB.

5. QOpMEI 3al0UTHI MPAXIAHCKUX [1PAB.

6. CriocoOpl 3aUMTH] FPAKIAHCKHX ITPAB.

Tema 4.8 Coaep:xanue
Poccuiickue u 1 XapakTepuCcTHKa HOPMaTUBHO—TIPaBOBOIi 6a3sl. MexIyHapo/Hbe HOPMATHBHO—
MeXKIyHapOIHbIE IPaBOBLIE AKTEl HPOCCHHCKHUE HOPMATHBHO—IIPABOBHIE AKTHI, IPUMEHSIEMEIE B
HOpPMaTHBHO-IIPABOBEIEC aKTHI, TypHCTHYECKOM OH3HEece
IPUMEHSEMBIC B 2 | IlpaBuna mnpemocraBneHuss yciyr. lIpaBoBoe peryinupoBaHHe TYPHCTHYECKOM
TYpPHCTHYECKOM OU3Hece JEATENBHOCTH.

Obmasa xapaktepuctuka @PenepansHoro 3akona «O6 OCHOBaX TYPHCTHYECKOM
nesitenbHOCTH B Poceniickoit denepanuuy.
IIpakTH4ecKkoe 3aHsATHE

CamocTrosiTenibHAsI pa0Ta NPH M3YYEHHH pa3jielia

CucremaTnyeckas IpopaboTKa KOHCIIEKTOR 3aHATHH, y4eOHOH U CIIeNUaIbHOM JTMTEPATy B, TEPMUHOJIOTHH, U3YYEHHE
HOPMATHUBHO — IIPABOBOM JOKYMEHTAIIHH.

[loaroroBka K NpakTHYECKUM 3aHATHAM C HCIIOTb30BaHHEM METOIMYECKHX PEKOMEHJAIUH IIpernoaaBarelis, 0)opMIIeHHE
NpaKkTHYecKuX pabot, pedepaTos, TOKIAIOB, IIOATOTOBKA K HX 3aIHTE.

IIpumepuas TeMaTHKAa BHEAYIUTOPHOI caMOCTOSITEILHOM PadoThI:

10cob6eHROCTH rocy IapCTBEHHOTO PErYJIMPOBAHUSITOCTHHHYHOTO cepBrca B Poccuiickoii Penepanyy.
2. CranpapTusanus 1 Ki1accupuKanus CpecTB BPEMEHHOTO pa3MenIeHHS.

3. OcobeHHOCTH [TPaBOBOIO PErYJIHMPOBAHUS FOCTHHHYHOrO cepBuca B KpacHoaapckoMm kpae.

Tema 4.9 Conepxanue :
Cranpgaprel, HOpMBL 4 Iipasuia | 1 | JlokyMeHTalHOHHOE 00€CIeYeHHEe YIPABICHH: COAEPIKAHHE H OCHOBHBIE 3a/1a4H.
BEJICHHS JIOKYMEHTALHH. llonsrre 0 JokymenTe. Bupl TOKYMEHTOB.
Tpebosanus k opopmienno | 2 | [Ipasuna odopmieHus YIPaBIeHIeCKHX JOKYMEHTOB.
JNOKYMEHTOB Buiel 651aHKOB, pEKBH3UTHI, (OPMYIIAp, OTMETKH Ha JOKYMEHTE.

l'[pax’mqeclcoe 3AHATHE

Tema 4.10 1 | OpranusanuoHHas AOKyMEHTAIHsA: YCTaB, IOJOXKEHHE, HHCTpyKuus. IlpaBuia
Oprasu3anuoHHO- ohopmnenus.
pacropsiIuTeIbHBIE 2 | Pacnopanurensusie JOKYMEHTHI: IPUKA3bI, PELICHHS, PACIOPSDKEHHSL.
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JIOKYMEHTHI

HpaKTH‘ICCKﬂe JaHATHE

Tema 4.11 [Ipoxoxnenue u
MOPSIOK UCHOTHEHHS

OcobenHocT O6pa60TKI/I BXOIAIKAX, HCXOIAUIUX H BHYTPEHHHX IOKYMEHTOB.
cDOpMBI PErucTpanyy JOKYMEHTOB: XXYPHAIbHAs, KAPTOYHAS U KOMIILIOTEpHAs.

BXOJIAIIUX, HCXO/ISIIHNX 2 | KoHTponk 3a MCIONHEHHEM JOKYMEHTOB H HX OTIpaBKa. ABTOMATH3UPOBAHHBIH
M BHYTPEHHHX KOHTPOJIb 34 HCIIOJIHEHHEM JIOKYMEHTOB.
AOKYMCHIOE IlpaKkTHYecKoe 3aHsATHE
Tema 4.12 Cnpasouno- 1 | CopaBouHO-HHPOPMAIHMOHHBIE JOKYMEHTEL: HOHATHE, 3HAYEHHE, BUJIBL.
HHpOpMaLMOHHEIE 2 | CnyxeOnble nHMChbMa: 3HAYEHHE, BHJBIL, IIOPSAJOK COCTAaBJEHHS H O()OPMIIECHHSA
JOKYMEHTBI CIIY)KEOHBIX IHCEM.
3 | Tenerpammel 1 Tene(pOHOrpaMMBL: IOHSITHE, 3HAUCHHE, OPAIOK 0pOpMIIEHHS.
4 | AKTBHI: HOHATHE, 3HAUYCHHUE, IIOPS/IOK O()OPMIIEHHS aKTOB
5 | Joxnamnbie M OOBACHHUTENBHBIC 3allHMCKH: OIPENCICHHS M BHABL, IOPSIOK
o opMIICHHE.
6 | IIpoTokonsl: onpeeneHue, MoOpsSIoK 0GopMIEHH S,
IIpakTH4Yeckoe 3aHATHE
Tema 4.13 Homenxnarypa nen | 1 | IToHsTHe H BHIBL, B CPOKH ACHCTBHS HOMEHKIATYDBI TEIL.
2 | YeupunuposanHas GopMa HOMEHKIATYPHI JEL.
IIpakTH4YecKoe 3aHATHE
Tema 4.14 Opopmienue e 1 | IlogroroBka aem Kk apxuBHOMY XpaHeHuto. [lopsmok mepejauu fen B apXwHB.
H TIepe/iada UX Ha apXHBHOE EmuncTBo TpeboBaHHi K XpaHEHHIO JOKYMEHTALMH B JICJIONPOU3BO/ICTERE.
XpaHEeHHE 2 | 3akoHOaTEIBHBIE aKTBI 74 HOPMATHUBHO-METOJHYECKHE JIOKYMEHTEI

DenepanbHOM apXHBHOH ciyx0bI POCCHH 110 apXMBHOMY XpaHEHHIO JOKYMEHTOB.

| IlpakTHYecKoe 3aHsTHE

CamocTosTeIbHAsI paboTa NMPH H3YYEHHH pa3/ena

CucremarryecKas IpopaboTka KOHCIIEKTOB 3aHATHH, Y4eOHO! U CEIMATLHOMN IUTEPATYPhl, TEPMHHOIOIHH, H3ydCHHE
HOPMAaTHBHO — [IPABOBOM JIOKYMEHTAIIHH.

[ToaroroBKa K NPaKTHYECKMM 3aHATHAM C HCIIONB30BAHHEM METOIMHYECKHX PeKOMEH JAalliK IPENoiaBareis, oopMIeHue
NpaKTHYECKHX pabor, pedepaToB, TOKIANOB, MOArOTOBKA K HX 3alMTE.

IIpumMepHasi TeMATHKA BHEAYANTOPHOMH CAMOCTONTEILHOI PaGoThi:
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1 TpaBuia oopMIEHHS JOJDKHOCTHBIX HHCTPYKITHIH.

2. OTBETCTBEHHOCTH 3a HEMIPABOMEPHBIE JEHCTBHS C JOKYMEHTAMH.
3. AKT ciay¥ pueMa JOKYMEHTOB.

4. BHyTpeHHss OITMCh JOKYMEHTA.

5. Tunosoit 10roBop 0 MONTHOM MaTepPUAIEHON OTBETCTBEHHOCTH.
6. lllraTHOE pacnucanue.

7. Iops 1ok paboTel C BHYTPEHHUMH JIOKYMEHTAMH.

KOHCYJIbTALNH

[IpoussoacTeennas npakTuka (ona CIT0 — (no npoduiio cneuHaibHOCTH))

Bunsi pabort

OOmias xapakTepucTHKa JOKYMEHTOB, H3/IaBAEMBIX OpraHaMy 3aKOHOIATENFHON U MCIIOMHUTEILHOH BIACTH B
Poccuiickoi @enepaiy B COOTBETCTBUH C JIEHCTBYIOUIMM 3aKOHOIATEIHCTBOM.

[IpunsTHE CyXeOHBIX JOKYMEHTOB

Buapl cyxeOHBIX JOKYMEHTOB.

[lopsimox mepenayn fokyMeHTOB B apxuB. [ToAroToBka K nepenade JOKyMEHTOB B apXuB. Y HHUTOKEHHE N6, AKT 06
YHHYTOXKEHHUH.

CocTaBneHue TODKHOCTHBIX HHCTPYKIHH COTPYIHHKOB 110 BBIOOPY CTYIEHTA

IIpaBa u 0bs3aHHOCTH PabOTHHKOB B cdepe MpodecCHOHATHEHON AeSTENEHOCTH

JlucuMIUIMHApHAsA M MaTEpUaIbHas OTBETCTBEHHOCTh pabOTHHKA
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X YCJIOBUSA PEAJIM3ATIMA TUCITATIIMHBI

3.1 Tpe6oBanusi K MHUHHMAJIBHOMY MATEPHATBHO-TEXHHYECKOMY 00ecnedeHHI0

Peanu3zanus y4eOHOH MUCHUILIMHEI NpeArnoiaraeT Hamudue yueOHBIX KaOWHETOB: ayauTOpHil.
OGopynoBaHue ¥ TeXHHYECKUE CpeicTBa yueOHOTo KaOuHeTa (ay IUTOPHH):

KabuHeT NCHXONOrul U 3THKH PO ecCHOHATEHOM e TeIbHOCTH:

Crernuanu3zupoBaHHas MeOellb B CHCTEMB] XPaHEHHUS (I0CKa KIacCHast, CTOJ U CTYJ YYHTEI,
CTOJIBL ¥ CTYJbS YUeHHUECKHE, INKA(BI U XpaHEHHUs yIeOHBIX TOCOOHH, CHCTEMEI XpaHeHHS
TabJIHIL ¥ [JTAKATOR); TEXHUYECKUE cpeacTBa o0ydeHus (paboyee MECTO YUHTEIS: KOMIBIOTED
YUUTEINS, BUACONIPOEKTOP, IKpaH, uieH3nosHoe [10); neMoHcTpaloHHbIe YueOHO-HATIISTHbIE
nocobus (KOMIUIEKT CTEHAOB).

JlabopaTopus nen0npOU3BOICTBA U OPITEXHHUKH:

CrenmamuzipoBadHas Mebenb U CHCTeMBl XpaHEeHHUs (JI0CKa KIacCHas, CTOJI M CTYJ YUHTEls,
CTOJIBI M CTYJIbSl YUE€HUUECKHE, MKadb! U1 XpaHEHHs y4eOHbBIX TOCOOMI, CHCTEMBI XPAHEHUS
TabJHII ¥ ITAaKaTOB); TEXHUYECKUE cpeicTBa 00ydeHus (pabouee MECTO YIHTEIIs: KOMIIBIOTEP
YYHTEIs, BUACOIIPOCKTOP, SKpaH, JuieH3norHoe [10); 1eMOHCTpalHoHHbIe Yy4eOHO-HaTIIsIHbIE
nocoOus (KOMIUIEKT CTEH/IOB).

Kabuner Oyxrantepckoro yuera:

CrenpannzupoBasaas MeOellb ¥ CHCTEMBI XpaHeHHs (0CKa KJIacCHasi, CTOJI M CTYJI YIHTeJs,
CTOJIBI ¥ CTYJIbsI y4EHUHYEeCKHe, IIKadbl JUId XpaHeHHs yueOHBIX MoCOOHH, CHCTEMbBI XpaHEHUS
TabMII ¥ IUTAKATOB); TEXHHYECKHE CpeJIcTBa 00ydeHus (pabouee MECTO YUUTENA: KOMIIBIOTED
YYHTEJS, BUAEONIPOEKTOP, SKpaH, uien3snonHoe I10); neMoHCTpalHOHHEIE Y4eOHO-HarJIs/IHbIE
nocoOust (KoMILIEKT cTeHnoB: «CTaTHcTHKa Y, «baHkoBckoe fenoy», «CTpaxoBoe Aeno»).
Kabuner npasoBoro obecneudenus npodeccuoHanbHoit aesrensHocTH: CHenuan3dpoBaHHAs
Mebens W CHCTEMBI XpaHeHHs (HOocKa KiaccHasd, CTOJN M CTYJ Y4YHTeNs, CTOJBl M CTYJbS
ydeHudeckue, mkadbl IS XpaHeHWS YYeOHBIX IOCOOMHM, CHCTEMBI XpaHeHus Tabmui u
UIaKaToOB); TEXHUYECKHe cpelcTBa o0ydyeHHs (pabodee MECTO YUMTElNs: KOMIIBIOTED Y4YHTeNs,
BHICOIIPOEKTOP, 3KpaH, JuieH3noHHoe 110); neMoHcTpalnoHHble y4eOHO-HarISIHbIE TOCOOUs
(KOMILIIEKT CTEH/IOB).

3.2 UudopmanuonHoe obecneyeHue 00yueHus

Omnepanuonnas cucrema MicrosoftWindows 10 (mor. Ne73-A25®/223-03/2018 ot
06.11.2018, cormamenue Microsoft ESS 72569510);
[TaxernporpammMicrosoftOfficeProfessionalPlus(mor.  Ne73-AD®/223-03/2018
ot 06.11.2018, cornamenue Microsoft ESS 72569510;
7-zipGNULesserGeneralPublicLicense (cBobonHoe mporpaMMmHoeobecniedeHue, He
OorpaHH4eHo, HeccpoUuHo);

Wuteprer OpaysepGoogleChrome(OecriiatHoe mporpamMmmHoe obecreueHue, He
OrpaHHYeH0,0eCCpOYHO);

K-LiteCodecPack — yHuBepcanbHBI Ha0Op KOIEKOB (KOIUPOBIIHKOB-
IEeKOAMPOBILIKMKOB) M YTHIIMT JUIS IIPOCMOTPa U 00paboTKU ayauo- U Buaeodainon
(6ecnmaTHOE MporpaMMHOe obecrieueHue, He OrpaHuueHo, 6ecCpoyHo);
WinDjView — mporpamMma s mpocMoTpa ¢aitnoB B dopmare DJV u DjVu
(cBoOOIHOE TTporpaMMHOeobecieueHe, He OrpaHudeHo, HeccpoyHo);

FoxitReader — mpukiagHOe mporpaMMHOe oleclieueHHe [UIsi IIPOCMOTpa
3JIEKTPOHHBIX JIOKYMeHTOB B cTaHfgapre PDF (OecruiatHoe IIporpamMMHOe
obecrieueHre, He OrpaHUYeHO, OeCCPOUHO);
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3.3. llepeyeHbr OCHOBHOH H MONMOJHHTE/JLHOH y4eOHOW JIHTEpaTyphl,
He00X0AHMOH )11 0OCBOEHHs NPodecCHOHATBHOI0 MOAYJIsl

3.3.1. OcHoBHas JuTEpaTypa

1. Motemmnaa, M. C. MeHemxMeHT TypusMa : Yy4eOHHUK I CpEeOHero
npodeccuoHansHoro obpaszosanus / M. C. Moteimmna, A. C. bonsmakos, B. W.
Muxaiinos ; non pemakiued M. C. MoTelmyHON. — 2- W3M., UCIP. ¥ JOI. —
Mocksa : MzpmarensctBo IOpaiit, 2019. — 282 c. — (IIpodeccronansroe
obpazoBanue). — ISBN 978-5-534-10777-7. — Texct : anextponusni // ObC
HOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/431511

2. I'pozoBa, O. C. JlenmompousBoACTBO : y4yeOHOe mOCOOHME Ui CpETHEro

npodeccuonansHoro obpazosanus / O. C. I'pozoBa. — Mocksa : M3marenscTBo
IOpaiit, 2019. — 126 c¢. — (IIpodeccuonansroe obpazosanue). — ISBN 978-5-
534-08211-1. — Tekcr : anekrpoHHsld // DBC IOpaiitr [caitir]. — URL:

https://biblio-online.ru/bcode/438791

3. bommno, C. B. IIpaBoBoe obecnedeHne NMpodecCHOHATBHON NEATEIBHOCTH :
y4eOHUK IUId cpelfHero npodeccuoHanbHoro obpazosanus / C. B. BommHo. —
Mocksa : MsparensctBo IOpaiit, 2019. — 533 c¢. — (IlpodeccuonansHoe
obOpazoBanue). — ISBN 978-5-534-03903-0. — Texct : snextponHsii // 3BC
FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/433546

4. Imutpuesa, M. M. byxrantepckuil yder : yueOHUK U MPaKTUKYM IS CPEeIHETO
npodeccuonansHoro obpasosanust / M. M. Imutpuera. — 5-e u3f., mepepab. u
nomn. — Mocksa : M3parensctBo I0paiit, 2019. — 325 ¢. — (Ilpodeccuonansuoe
obpaszopanue). — ISBN 978-5-534-02641-2. — Tekct : asmektponHslt // DBC
FOpaiir [caiiT]. — URL: https://biblio-online.ru/bcode/433270

3.3.2. lononHuTEJbHAsA JHTEpaTypa

1. IllyBanosa, H. H. OcHOBEI nenonpou3BoacTBa : y9eOHUK U MPAKTHKYM IS
cpenHero npogeccuonansHoro obpaszosanus / H. H. Illysanosa, A. FO. MBaHoBa ;
nox obmel pepaxkimeit H. H. IllysanoBoit. — 2-e u3n., nepepad. u gor. —
Mocksa : M3narensctBo FOpaiit, 2019. — 428 ¢. — (IIpodeccuonansHoe
obpazosanue). — [SBN 978-5-534-11014-2. — Texkcr : anexrponnsi // 95C
HOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/439063

2.VBanoBa, 1. A. MeHeKMEHT : y4eOHUK U IPaKTUKYM AJIsl CPEIHET O
npodeccronansHoro obpasosanus / M. A. sanosa, A. M. Cepree. — Mockaa :
WzmatensctBo KOpaiiT, 2019. — 305 c. — (IIpodeccronansaoe oOpa3oBanue). —
ISBN 978-5-9916-7906-0. — Tekct : anexktponrusii / 95C Kpaiit [caliT]. —
URL: https://biblio-online.ru/bcode/437017

3.Anucumos, A. I1. [IpaBoBoe obecriedenue npodecCHOHANTBHON e TENBHOCTH :
yu4eOHMK ¥ MPaKTHKYM JUIs cpeHero npodeccroHanbHoro obpasosanus / A. I1.
AnucumMoB, A. S. Pepkenkos, A. HO. Yukunpauna ; non pegakuuei A. 5.
PrpkenkoBa. — 4-e u3g., nepepad. u gon. — Mocksa : M3garensctBo KOpaiiT,
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2019. — 317 ¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
07095-8. — Texkcr : anextponusi // IBC FOpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/438858

4. Byxranrepcku#i huHaHCcOBBIH ydeT. B 2 4. HacTs 1 : yyeOHUK [T CpeHero
npodeccroHansHoro obpaszosanus / M. M. Jmutpuesa [u np.] ; mox pemakiueit M.
M. [ImutpueBoii. — 3-e u3g., nepepad. u non. — Mocksa : M3parensctBo KOpaiiT,
2019. — 254 ¢. — (IIpodeccuonansaoe obpazopanue). — ISBN 978-5-534-
09424-4. — Texkcr : anextponusi# // IBC HOpaiit [cafit]. — URL: https://biblio-
online.ru/bcode/442376

5.byxranrepckuii puHaHCOBBIN y4eT. B 2 u. YacTs 2 : y4eOHUK I CpeHETO
npodeccrHoHanbHOro obpazosanus / . M. JImurpuesa [u ap.] ; mox penaxkumeii W.
M. ImutpueBoi. — 3-e u3f., nepepad. u gon. — Mocksa : M3parenscto HOpaiir,
2019. — 273 ¢. — (IlpodeccuonanbpHoe obpazoBanue). — [ISBN 978-5-534-
11370-9. — Texker : anexrponusiii // ObC KOpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/445173

HopmaTHBHO-IpaBOBbI€ JOKYMEHTBI
MesxayHapoaHble JOKYMEHThbI

1.Xaptus TypusMa [DNeKTpoHHBIHA pecypc]: onobpena pesomouueit [ VI ceccun
['enepanbHo#t accambien BeemupHoit Typuctckoit Opranuzamuu 22.09. 1985 r. —
Pexum noctyna:

http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/hartiya
_turizma.html. — 3aru. ¢ akpana.

2.J"aarckag exnapanys 110 TYpU3My [DIeKTPpOHHBIH pecypc|: mMpuHTa Ha
MeXTapIaMeHTCKOH KoH(DepeHIInU 1o TypusMy, T. ['aara, 14.04. 1989 r. — Pexxum
IOCTyTIAa:

http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/gaagsk
aya_deklaraciya po turizmu.html. — 3armn. ¢ axpana.

3.MaHunbcKas AeKjIapalus 10 MUPOBOMY TypH3MYy [DJIeKTpOHHBIN pecypc]:
npuHaTa BeeMupHo# koH(epeHuen no Typusmy, r. Manwmna, 27.09 — 10.10. 1980
r. — Pesxxum goctyma:

http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/manil
skaya deklaraciya po mirovomu turizmu_izvlecheniya.html. — 3arm. ¢ sxpana.

4.0Ocakckas JeKyapaius ThICSYeNeTus [ DNeKTPOHHBIN pecypce: IpUHATa
Kondepenuueit munepoB typusma Tricsuenetus, r. Ocako, 30.09. — 01.10. 2001 r.
— PexxumMm noctyna:

http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/osaksk
aya_ deklaraciya tysyacheletiya.html. — 3arun. ¢ skpana.
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S. upekTtrBa CoBeTa eBpOIEeHCKOro 3KOHOMHYECKOTO COODIIECTBA O

Iy TEIIECTBUSX, OTIIYCKAaX M I0E3/KaX, BKIIOYAIOIINX Bee [DIeKTpOHHEIH pecypce]:
npuHsiTa r. JlirokcemOypr, 13.06. 1990r. Ne 90/314/EEC. — PeskuM jocTymna:
http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovve akty/direktiv
a_coveta_evropeyiskogo ekonomicheskogo soobschestva o puteshestvivah otpu
skah 1 poezdkah vklvuchayuschih vse.html

6.OparkpypTckas TabiHIa [DNeKTpoHHEIH pecypc]. — Pexxnum focTyma:
http://www .rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/frankfu
rtskaya tablica.html. — 3arn. ¢ axpana.

7.MexIyHapoaHBle TOCTHHHYHBIE IIpaBuila [ DIeKTPOHHBIH pecypc]: 0mo6peHs]
Coserom MexlyHapoaHOU FOCTHHIYHOH acconmaluy, r. Karmanmy, 02.11 1981 r.
— Pexxum noctyma:

http://www.rostourunion.ru/proekty v_rst/megdunarodnye pravovye akty/megdu
narodnye gostinichnye pravila.html. — 3ari. ¢ skpana.

Hoxymentsl TamoxxenHoro coroza EAIC

1.Horosop o TamoxxenHoM kozekce EBpa3zuiickoro SKOHOMHYECKOTO COX03a
[OnexTponHbIi pecype]: oT 11.04. 2017 1., r. Mocksa. Joctyn u3z CITC
Koncynprantl Ltroc.

(I)e,t[epa.n bHBIE€ 3AKOHBbI

1. O6 ocHOBax TypUCTCKOU nesTenbHOCTH B Poccuiickoit @enepariuu
[DnexTpoHHEIH pecypc]: benepanbHbIi 3akoH PO ot 24.11. 1996 1. Ne 132-D3
(pen. ot 04.06.2018). Hoctyn u3 CIIC KoncynsranTtl iroc.

2.06 ocHOBax oxpaHEI 3710pOBbs Ipaxkaad B Poccuiickoit enepannu
[DnexTpoHHBIH pecypce]: dpenepanshblil 3akoH PO ot 25.11. 2011 r. Ne 323-03
(pen. ot 06.03.2019). Hoctym uz CIIC Koncynsrantl Imoc.

3.0 mpaBe rpaxaan Poccuiickoit denepainnu Ha cBOOOIY MTepeIBHIKEHHUS, BEIOOD
MecTa IpeObIBaHUS U KUTENbCTBA B Iipeaenax Poccuiickoit @eneparuu
[DnexTponHslit pecypce]: 3akoH PO ot 25.06. 1993 r. Ne 5242-1 (pen. ot
01.04.2019). Hoctyn u3 CIIC KoncynsTanTl ITroc.

4.0 3anmmTe npas notpeduTeNnel [DNeKTpOHHEIH pecype]: dhenepanbHblil 3aKkoH PO

ot 07.02. 1992 r. N 2300-1 (pen. ot 18.03.2019). Hoctyn u3 CIIC
Koncynsrantl Imroc.
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5.06 oco0BIX 5KOHOMHYECKHX 30HaX B Poccuiickoit @enepannu [IIeKTPOHHBIH
pecypc]: denepansubli 3akoH PO ot 22.07. 2005 r. N 116-®3 (¢ u3M. 1 fo11. OT
18.07. 2017 r.). Hoctyn u3 CIIC Koncynsrantl Iroc.

6.06 0c000 OXpaHAEMBIX IPUPOIHBIX TEPPUTOPUSIX [ DIEKTPOHHBIA pecypc]:
benepanbubiit 3ak0H PO ot 14.03. 1995 . N 33-®3 (pen. ot 03.08.2018). Hoctyn
u3 CIIC KoncynsranTl toc.

7.0 nopsnke Bele3na u3 Poccuiickoit @eneparuu u Bbe3na B Poccuiickyro
Oenepanuio [DIeKTPOHHBIA pecypce]: dhenepanpabiil 3akoH PO ot 15.08. 1996 1. N
114-@3 (pen. ot 01.05.2019). Hoctyn u3 CIIC Koncynsrantl Itoc.

8.0 npuponHbIX 1e4e0HBIX pecypeax, JTeueOH0-03J0pPOBUTENIBLHBIX MECTHOCTIX U
KypopTax [ONeKTpoHHEIN pecypce]: dhenepanbHblif 3aKkoH PO ot 23.02. 1995 . N
26-@3 (c u3M. u gom. ot 28.12. 2013 r.). Hoctyn u3 CIIC KoucynsranTtl Itoc.

9.0 mpaBOBOM IOJIOXKEHHH HHOCTPaHHBIX IpaXkaaH B Poccuiickoit Deneparuu
[DnexTpoHHEIH pecypce]: benepanbHbIi 3aKkoH PO ot 25.07. 2002 r. N 115-@3
(pen. ot 01.05.2019) Hoctyn u3 CIIC Koncynsrautl Lifoc.

10.0 rocynapcreenHoi rpanuie Poccuiickoil @enepannu [DeKTpOHHBIA pecypc]:
3akoH P® ot 01.04. 1993 r. N 4730-1 (pen. ot 29.07.2018) Hoctyn uz CIIC
Koncynsrantl Itroc.

11. O MUTpaIIMOHHOM y4eTe HHOCTPaHHBIX T'pak[iaH U JHIl 0e3 rpakIaHCTBa B
Poccuiickoit @enepaninu [DNeKTpOHHBIN pecypce]: dhenepanbHbli 3akoH PO oT
18.07. 2006 r. N 109-®3 (pexn. ot 01.05.2019). Joctyn u3 CIIC

Koncynerantl Iroc.

12.0 TexHUYECKOM pEryIHPOBaHHH [DIeKTPOHHBIN pecypc]: denepaipHbIi 3aK0H
P® ot 27.12. 2002 r. N 184-®3 (c u3mM. u gor. ot 29.07. 2017 r.). Hoctym u3 CIIC
Koncynsrautl Ittoc.

Koaekenl

1.TpynoBoit kogexc Poccuiickoit Oenepannu [IneKTpOHHEIH pecypc]:
benepanbhbiit 3akoH PO ot 30.12. 2001 r. Ne 197-®3 (pex. ot 01.04.2019)
Hoctyn u3 CIIC KoncynpsranTl Imroc.

2.I'paxxmanckuit kogexc Poccutickoit ®@eneparyu. Yacts I [DnexTponHsIi pecypce]:

denepanbubii 3akoH PO ot 30.11. 1994 r. N 51-@3 (pen. ot 03.08.2018) Hoctyn
n3 CIIC Koncynsrantl Imroc.
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3.I' paxnanckuii kogexe Poccuiickoit @enepanuu. Yacts I [DnexkTpoHHbIH
pecypc]: denepanbnbii 3akoH PO ot 26.01. 1996 r. N 14-@3 (pex. ot 29.07. 2018)
Hoctyn uz CIIC KoncynsrauTl Iroc.

4.I'paxxnanckuii kogekc Poccutickoit @eneparpu. Yacts [I1 [DnexTpoHHBIH
pecypc]: enepansueiii 3akoH P® ot 26.11. 2001 r. N 14-®3 (pex. ot 03.08. 2018)
Hoctyn u3 CIIC Koncynwsrantl Iroc.

S.I'paxxnanckuii kogxekc Poccuiickoit @enepanuu. Yacts IV [DnekTpoHHEBIH
pecypc]: penepansusiii 3akoH PO ot 18.12. 2006 r. N 230-D3 (pex. ot 23.05.
2018) Hoctym u3 CIIC KoncynerantlImroc.

6.Hanorosemi xonexc Poccuiickont @eneparun. Yacts 11 [DnekTpoHHEIH pecypc]:
benepanpubii 3ak0oH PO ot 5.08. 2000 r. N 117-@3 (pen. ot 01.05. 2019) docTyn
13 CIIC Koncynsrantl Ltroc.

Yka3ssl IIpesngenta PO

1. O npencraBUTENbCTBAX U IPEACTABUTEILIX (QelepalbHON MUTPAITMOHHON
ciryx0Bbl 3a pybexxoMm [DnekTpoHHBIN pecypce]: yka3 [Ipesunenta PO ot
03.03. 2008 r. Ne 301 (c u3m. u fmom. ot 21.12. 2017 r.). Hoctyn uz CIIC

KoncynpranTl Inroc.
Iloctanosyenus IIpaBurenncrea PO

1.0 mopsinke oCyIecTBISHNS MUTPAlMOHHOTO ydeTa HHOCTPAHHBIX TPaXIaH U
nui 6e3 rpaxaancTa B Poccuiickoit @enepauuy [SIeKTPOHHEIN pecypc]:
nocranoBnenue IIpasurenscrea PO ot 15.01. 2007 r. Ne 9 (pen. ot 07.03.2019)
Hoctym u3 CIIC Koncynsrantl Iroc.

2.0 npoTUBOIIOXKAPHOM PEXUME [ DIEKTPOHHBINA pecypc|: IOCTaHOBIIEHHE
ITpaButensctBa P® ot 25.04. 2012 r. Ne 390 (pex. ot 07.03.2019) Hoctyn u3 CIIC
Koncynsrantl Lnroc.

3.06 yrBepxaeHun IIpaBun okazaHus yCIyr 110 peaju3alliy TyPUCTCKOTO
TIpoayKTa [ DJeKTpoHHEIH pecypc|: noctanoBnenue [IpaButenscrsa PO ot 18.07.
2007 r. Ne 452 (pen. ot 30.11. 2018) Hoctyn u3 CIIC Koncynsrantl Iroc.

HopmaTuBHBbIEe aKThl MUHHCTEPCTB U BeIOMCTB
1.TOCT P 51185-2014. HannonansHsiit ctannapt Poccutickoit @enepanuu.
Typucrckue yeryru. Cpenctsa pazmenienus. O0uwe TpebGoBanust [ DIeKTPOHHEIH

pecypc]: (yTB. 4 BBeieH B Aeictrue IIpukazom Poccrannapra ot 11.11.2014 N
1542-ct) Joctyn u3 CIIC Koxcynsrantl Iimroc.
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2. O0 yTBep)XIeHHUH IOopsaKa KiiacCuGUKaUy 00BEKTOB TYPHUCTCKON HHIYCTPHH,
BKJIIOYAIOIUX FOCTHHUIIE! ¥ HHBIE CPECTBA pa3MelleH s, TOPHOIBDKHBIE TPACCH
U IUISIKH, OCYLIECTBIIAEMON aKKpeAUTOBaHHBIMY OpraHH3alusIMU [ DNEKTPOHHBIH
pecypc]: ITpukaz Munkynstypsl Poccun ot 11.07.2014 N 1215 Joctyn u3 CIIC
KoncynsranTl Iroc

3. O6 yTBepKIeHUH AIMUHUCTPATUBHOTO PErilaMeHTa 110 IPeAOCTaBICHHIO
DerepaIbHBIM areHTCTBOM 110 TYPH3MY I'OCYJapCTBEHHOM YCIIyTH 110
(GOpPMHPOBaHHIO U BEIEHAIO €IUHOT0 (elepalbHOTO PeecTpa TYPOIIepaTOpoB
[OnexTporHsbI pecypc]: IIpukas Poctypusma ot 09.01.2019 N 2-TTp-19 Joctym
u3 CIIC Koncynsrantl Imtoc.

4.06 oco0eHHOCTSIX MPaBONPHUMEHHUTEIEHON TPAKTUKH, CBI3aHHOM ¢
obecrieyeHHeM 3alUTEI IIpaB oTpeduTeneil B chepe TYpUCTHIECKOTO
obcmy>xuBaHUs [ DNEKTPOHHEIN pecypc]|: mucbMo PocrioTpebHam3opa ot
31.08.2007 r. Ne0100/8935-07-23. Hoctyn u3 CIIC KorcynsrantlLtoc.

S.I1epeuens "llenu moe3nok", UCIIONB3yEMBIH IPU OQPOPMIIEHUH NPUTJIAILIEHUN U
BH3 MHOCTPAHHBIM TpaXKaHaM U JTHIIaM 0e3 rpakaaHcTBa [DIeKTPOHHEIH pecypce]:
npuka3z MAJ] Poccuu N 19723 A, MB/] Poccun N 1048, @Cb Poccuu N 922 ot
27.12. 2003 (pen. ot 16.01.2019) Hoctyn u3 CIIC Koncynsrantl Itroc.

6.00 yTBepkneHnu AJIMHUHUCTPATUBHOTO periamMeHTa MuHucTepcTBa
BHYyTpeHHUX nen Poccuiickoii @enepalinyl O MPeI0CTaBICHUIO TOCY JapCTBEHHOM
YCIIyTH 10 PErUCTpallMOHHOMY y4eTy rpaxnaH Poccuiickoit @enepaliuy o MecTy
npeObIBaHMS U IT0 MECTY JKUTENBCTBA B IIpenenax Poccuiickoil @enepanuu
[DnmexTponnslit pecypce]: npukaz MBJI Poccun ot 31.12. 2017 r. N 984. locTym u3
CIIC Koncynsrautl Ltoc.

7.06 yTBepKIeHHH AIMUHUCTPATUBHOTO perjiameHTa MUHHCTEpCTBa
BHYTpeHHHX fen Poccutickoit @epepaliyu 1o IpegocTaBIeHUIo rocy AapCTBeHHOM
YCIIYTH I10 OCYILECTBICHUIO MUIPALIMOHHOIO Y4eTa MHOCTPAHHBIX TPaXXAaH U JIUI]
6e3 rpaxmancTsa B Poccuiickoit @eneparivu, GopM 3asABIEHUSI O PETHCTPALIMA
MHOCTPAaHHOT'0 TpakIaHWHA WM JHIla Oe3 rpakJaHCcTBa 110 MEeCTY JKUTEIbCTRA,
YBEIOMJIEHHS O PUOBITUN MHOCTPAHHOIO IpaXkJaHuHa WK Jiuia 0e3
TpaKIaHCTBA B MECTO IpebBIBaHNSA, OTMETKH O PeTrHUCTpalliil HHOCTPAHHOTO
rpaKIaHWHa WK JTHIA 0€3 TPayKJaHCTBA I10 MECTY JKUTEIbCTBA, OTMETOK O
MIOATBEPKAEHUH BHIIIOJIHEHUS IPUHUMAKOLIEH CTOPOHOM U HHOCTPAaHHBIM
IpakIaHUHOM JIeHCTBUH, HEOOXOAMMBIX IJIs €ro IOCTAHOBKH Ha Y4eT II0 MECTY
npebbIBaHMs [D1eKTpoHHBIN pecypce]: npukas MB/I Poccuu ot 23.11. 2017 . N
881. Hocryn uz ClIC Koncynerantl Ltroc.
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8.00 yTBepxneHuH GOpPMbI OTMETKH O ITPHEME YBEIOMIICHHUS, TPOCTABIISIEMOM
aIMUHHUCTpaIed TOCTUHMIILL, U [TOPsIKa ee IPOCTaBIeHUS [ DIeKTPOHHBIH
pecypc]: npuka3 Muncnoprrypusma PO ot 02.04.2009 r. Nel144. loctyn u3 CIIC
Koncynprantl Imroc.

9.06 yTBEp)IeHUH METOJUUECKAX PEKOMEHAAINH 110 INTaHWPOBAHUIO, YUETY U
KaJIBKYJIUPOBAHUIO Ce0eCTOMMOCTH TYPHCTCKOTO TIPOIYKTA U (DOPMHUPOBAHHIO
(MHAHCOBBIX PE3YJIETATOB Y OpraHU3aIMH, 3aHUMAIOIINXCS TYPUCTCKOM

NeSTeTHbHOCTBIO [ DNeKTPOHHBIN pecypc]: nmpuka3 ['ockomcniopta P® ot 04.12.
1998 r. Ne 402. Noctyn u3 CIIC KoncynsranTtl Intoc.

10.06 yTBepxIeHUH 0COOEHHOCTEH COCTaBa 3aTPaT, BKIIOYAEMbIX B
ce0eCTOUMOCTh TYPUCTCKOIO IPOAYKTa OPraHU3alUsiMH, 3aHUMAIOIIUMHUCS
TYPUCTCKOH IeATEIbHOCTRIO [ DNeKTpOHHBIH pecypce]|: mpuka3 ["'ockomcniopra PO
ot 08.06. 1998 r. Ne 210. loctyn u3 CIIC KoncynwsrantlLtroc.

3axonsl KpacHoaapckoro kpas

1.0 TypucTtckoii nestensHocTH B KpacHomapckoM Kpae [DeKTpoHHBIH pecypc]:
3axoH KpacHomapckoro kpas ot 25.10. 2005 r. N 938-K3 (pen. ot 20.07. 2018)
Hoctyn u3 CIIC KoncynsrasTl Imroc.

2.06 oco60 oxpaHsIeMbIX PUPOIHBIX TeppuTopusix KpacHonapckoro xpas
[DnexTpoHHEIH pecypce]: 3akoH KpacHonmapckoro kpas ot 31.12. 2003 r. N 3807-
K3 (pei. o105.05. 2019)

Hoctyn u3 CIIC Koncynesrantl Imroc.

3.06 o6BeKTax KyJIbTypPHOI0 Hacmeaus (MaMsITHUKaX UCTOPUH U KYJIBTYPBI)
HapoaoB Poccuiickoil Penepannu, pacloloXeHHBIX Ha TEPPUTOPHU
KpacHonapckoro xpast [31eKTpoHHBIH pecypc]: 3akoH KpacHogapckoro kpas oT

23.07. 2015 r: N 3223-K3 (pex. or 11.03. 2019} Jloctym uz CIIC
Koncynpsrantl Inroc.

3.3.3. llepuoguveckue H3JaHUA

. Kypnan «/lenomnpou3BoacTBo»

. XKypnan «/{enonponu3BocTBO H JOKYMEHTOO0OPOT Ha MPEATIPUATHIX)

. DIJIeKTpOHHAA oubnuorexa "M3naTenscKoro IoMa "I"'pebenHuKOB"
(www.grebennikon.ru);

. Baser gannex komnauuu «Vet Beroy (http://dlib.eastview.com).

. XKypuan «MenemxmeHT B Poccuu 1 3a pybexom»

. Poccuiickuil )xypHall MEHEIKMEHTa

. JKypHan « DKOHOMHKA U yIIPaBICHUE

. Xypnan «Byxrantepckuii yder»
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9. Kypran «'ocynapcTBo u mpaBo»
10.2KypHan poccuiickoro rnpasa
11.Kypnan «3akon»

12.7KypHan «3akoHHOCTEY

3.3.4. Ilepeuyenr pecypcoB HH(OPMALNHOHHO-TEJIEKOMMYHMKAIHOHHOH CeTH
«MAHTEepHET», HEOOXOTUMBIX [IJIsi OCBOEHHS MOIYJIS

1. MuHHCTEPCTBO HayKH M BhICIIero obpasoBanus Poccuiickoit Meiepaiyu
(https://minobrnauki.gov.ru);

2. QenepansHeli nopran "Poccuiickoe obpazosanue” (http://www.edu.ru/);

3. MudopmarponHas cucteMa "EnMHOE OKHO JOCTyna K 00pa3oBaTebHBIM
pecypcam" (http://window.edu.ru/);

4. Enunas xomnekuust nudpoBbIX oOpasoBaTensHbIXx pecypcos (http://school-
collection.edu.ru/);

5. @enepaneHbli  LEHTp  HHOOPMAIMOHHO-00pa30BaTENBEHEIX  PECYPCOB
(http://fcior.edu.ru/);

6. ObpazoBatenpHelit moptan "Yueba" (http:// www.ucheba.com/);

7. Ilpoekt I'ocymapCTBEHHOrO HHCTUTYTa pycckoro s3pika wumend A.C.
ITymxuna "O6pazoBanue Ha pycckoM" (https://pushkininstitute.ru/);

8. Hayunas snextponHas 6ubnuoreka (HOB) (http://www.elibrary.ru);

9. HanwmonansHas snexTpoHHas dubnuotexa (http://u36.pd/);

10. KubepJlenunka (http://cyberleninka.ru/).

11. CupaBouHo-uHpOpManoHHBIH opTan "Pycckwii s3e1k" (http://gramota.ru/);

12.Ciyx0a TeMaTU4ecKux TOIKOBBIX ciioBapeit (http://www.glossary.ru/);

13.CnoBapu u sanuknonenwu (http://dic.academic.ru/);

14 Koncynpranr IDlmoc- cnpaBouHas mpaBoBas cucremMa (HOCTym 11O
JIOKaJIbHOM CeTH)

4. OBIIHE TPEBOBAHMUSA K OPTAHU3AIIUN
OBPA30OBATEJIbHOI'O ITPOINECCA

4.1 KagpoBsoe obecneyenrne o0pa3oBaTeIbHOIO npouecca

TpeGoBanus K KBaJIH(pUKALHH neJarori4ecKux KaJpoB,
obecrneynBalOMUX O0y4YeHHe MO MEKAUCUHIUIMHAPHBIM KypcaM: Haludue
BBICIIEr0 NPO(MECCHOHANIBHOI0 00pa30BaHMs, COOTBETCTBYIOIIETO MPOGHIIO
MOIyJs,  ONBIT  HEATEeIbHOCTHM B  OpPraHM3alldiX  COOTBETCTBYIOLIEH
npodecCHOHAIBEHON chepHl.

5. KOHTPOJb M OIEHKA PE3VJLTATOB OCBOEHUS
A CIUTLINHEI
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5.1. OueHo4yHbIe cpeAcTBA IS KOHTPOJISI YCIIeBaeMOCTH
KonTpone U oneHka pe3ynbTaToOB OCBOEHUS JUCHUIUIMHBI Moy TTM.04

YnpasieHue (PYHKIHOHAIbHBIM noapasiejieHHeM

OpraHu3alluH

OCYIIECTBISETCS NpenofaBaTelieM B IIPoOlLlecce OCBOSHMs MaTepHualia: ONpOCHl B
YCTHOH M TMCBMEHHOH (opme, NMpoBepKa KOHCIIEKTOB, BBIOJHEHHBIX 3allaHui,
pa3bop npobIeMHO-CUTYaIIMOHHBIX 337]ad, CaMOCTOsATeNbHas paboTa CTyaeHToB. B
KagecTBe (GOpPM ¥ METOJOB TEKYIIEro KOHTPOJS HCIIOIB30BaHbl JOMAIIHHE
KOHTPOJIbHEIE paboThl, IpaKTUYEeCKUE 3aHATHUS, IPE3EHTAIM IPOSKTOB U Ip.

5.1.1. IlacnopT doHAA OLIEHOYHBIX CPEACTB

PesyabTaTh! 00y4yenus
(ocBOEHHBIE YMEHHS, YCBOCHHbIE 3HAHHS)

®opMBbI U MeTO/IbI
KOHTPOJISI H OLleHKH
pe3yJIbTaToB
o0y4ueHus

B PE3YIBTATE OCBOCHHA THUCITHILIIMHEI OGYTI&IOIHKFICH HMETH npamnqecmﬁ OITBIT:

cbopa uHGOPMAIHHU O NEITENEHOCTH OPraHu3alldy U OTACIIBHBIX €€
[IOJpa3IeIICHH;

COCTaBJIeHUS ITaHa pabOoTEHI TOpa3ecHHUS;

IIPOBEJICHHUS HHCTPYKTaXKa PabOTHUKOB;

paboTHI ¢ 0pHUCHOM TEXHHUKOIH;

KOHTPOJIS KadecTBa paboTeI IepcoHana;

COCTaBJICHHS OTUYETHO-IIAHOBOM JOKYMEHTAIIHHU O JeSTEIHOCTH
TIo/Ipa3lelIeHus;

IPOBE/ICHHUS [TPE3CHTAIHH;

pacyeTa OCHOBHEIX (\MHAHCOBBIX IIOKa3aTeleH AeSITEIbHOCTH
OpraHM3aiiy (10Apa3/ieleHus);

YO, TIPB

B PE3YIBTATE OCBOCHHA NHCIHIIJIHHBI 06yqa}0m;nﬁca JOJIKEH 3HATH:

3HAYECHHE IUIAHUPOBAHMS KaK (DYHKIMH YIIpaBICHHUS,

MeTouKY cbopa nHdopManuK 0 paboTe OpraHu3aliy U OTAETLHEIX ee
[I0Apa3aeiIeHUH;

BHJBI IUTAHUPOBAHUS ¥ NpUeMBl 3)(QEKTUBHOTO IIJIAHUPOBAHUS;
a¢deKTHBHBIE METO/IBI IPHHATHSI PEIICHHUH;

OCHOBBI OPTaHHU3aIHH TYPUCTCKOH AEATEIHHOCTH;

CTaHIapThI KAYECTBA B TYPH3ME;

[IpaBUJIa OPraHU3alHH AEJIOIPOU3BOACTBA U PabOThI ¢ 0(UCHOH
TEXHHKOH;

npueMsbl 3G GeKTHBHOTO 00IIEHUA, MOTHBALIUY [Ie€PCOHAIA H
ylpaBleHHs KOHQIHKTaMHU;

MeTOMKH 3 PEeKTHBHON OpraHu3aliy JEIOBBIX BCTPEY U COBEINAHHMH;
PUHITAIEL 3Q()EKTHBHOrO KOHTPOJIS;

TpynoBo# xonekc Poccutickolt Qenepanuy;

OpraHH3alHI0 OTYETHOCTH B TYPU3ME;

OCHOBHBIE (PMHAHCOBLIE II0KA3aTENH ACATEIbHOCTH OpraHU3aiy i
METOJQUKY HX pacyera,

METOJUKY [IPOBEICHUS TPEe3CHTalNH;

OCHOBHBIE TIOKa3aTelH KadecTBa paboThI OAPa3/ICICHHUS;

MeTo6! 110 cOopy uHGoOpMauK 0 KadecTBe pabOTHI IOApa3ICICHHUS;
METO/[bI COBEPIICHCTBOBAHUS paboTHI IOApa3IeIICHHS;

Y0, lIPB
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HHHOBallMH B cdepe ympaBieHHs OpraHU3alMsIMH TYPHUCTCKOM
WHTYCTPHH.

B PE3YILTATE OCBOCHUS JUCITUIITINHEI OﬁyanOU.[HﬁCH JOJIKCH YMETh:

cobupars uMHQopManur 0 paboTe OpraHU3allMd ¥ OTIENBHBIX €€
[IOApa3IeiIeHHH;

HCIIOJIF30BaTh Pa3InIHbIe METO/bI IIPUHATHS PEIIEeHUH;

COCTABIATH IUIaH PabOThI HOAPaA3AEICHNUS;

OpPraHHU30BBIBATE M IMPOBOJUTH JETOBEIE COBEINAHWs, COOpaHus,
KpPYIJIBIE CTOJIBI, pabo4yue rpyInsl;

paboTaTh B KOMaHIE H OCYIIECTRIATE IMEPCKUE DYHKITHH,
OCyHIeCTRIATE 3¢ deKTHBHOE 00IIeHHE;

MIPOBOJIMTH MHCTPYKTaX PabOTHHKOB,

KOHTpPOJHMPOBATEL Ka9ecTBO paboTHI epcoHaa;

KOHTPOJIMPOBATh TEXHHUECKHE U CAHUTApPHBIE YCIIOBHSA B OHUCe;
YIPaBJISITh KOHQIHKTAMH;

paboTaTh ¥ OpraHU30BEIBATE PAbOTy ¢ OQHUCHON TEXHUKOIH;
MONIb30BaThCAd  CTAHJAPTHBIM IPOrpaMMHBIM  olecrieyeHHeM s
OpraHH3alUH JIeIOIPOHU3BOICTRA;

0OpMIIATE  OTUETHO-IUTAHOBYIO  JOKYMEHTAaIuio 1o  pabore
HOpa3IeICHHU;

IPOBOJUTE NIPE3CHTAIHH,;

pacCUMTHIBATG  OCHOBHBIE  (PHHAHCOBBIE  IOKazaTtend  paboTEHI
opranuzanuu (moxpasneneHus) (cebecTOMMOCT: yemyr, 0Ga3oBEIe
HaJIorH, (DHHAHCOBBIA pe3yJIbTaT NEATEIbHOCTH OpraHH3alllH, MOpor
peHTabenbHOCTH);

cobupats HHMOPMAIHIO 0 KagecTBe pabOTHI TOApa3Ie/ICHHS;
OLICHUBATh ¥ aHAJIU3HPOBATE KAYECTBO PabOTHI ITOApa3AeICHHUS;
paspabaTeIBaTh MEpPHl 110 TOBBIIEHHIO 3G (EKTHBHOCTH pPaboTh!
IOJpa3IeIICHuUsT;

BHEJIPATH MHHOBAIIMOHHBIE METOBI PaboTH;

YO, IIPB

Ipumevanue:

VO — ycTHBIH (QpOHTATEHEIN, HHAWBHIYILHEIH, KOMOMHUPOBAHHEIIT) OIIpOC;

[TKP — xonTponsHas paboTa (ayIUTOPHBIE MM JOMAINHUE, HHIAWBUyalbHEIE, TapPHbIE HIIH

TPYIIIIOBBIE KOHTPOJIBHBIE, CAMOCTOSTENIbHEIE PAabOTEI U T.J1.);

I1PB — mpoBepka KOHCIIEKTOB, BBIIIOJHEHHBIX 3aJaHHH, pedepaToB, TECTHPOBAHHE U T.JL.

5.1.2. KpuTepuu oueHKH 3HaHUH o0yYaroumuxcsl B HeJIoOM 110 MOIYJII0

@opMBl U METOABI KOHTPOJISI M OLEHKH pe3ylIbTaToB OOYyYEHHUs TaKkKe
JOJDKHBI MO3BOJISITH MPOBEPATH Y OOydaromuxcs He TONBKO CHOPMUPOBAaHHOCTH
npo(eCCHOHATBHEIX KOMITETEHIIMH, HO U pa3BUTHe OOIIMX KOMIIeTeHLHUH,

obecrneynBaloOIMX UX YMEHUS.

Pe3yabTaThl obyvenusi | OcHOBHBIe  TOKa3aTedd  pe3yJbTaToB | DopMbl

(bopmupyembie MOAT0TOBKH
KOMIIETEHLIMH)

H
METOABI
KOHTPOJI
| H
OLlEHKH
pe3yJabT
aToB

38




00y4eHH

O6mexkyasTypHBbIe KoMneTeHHH (OK):

[ToruMaTH CYIIHOCTb %}
COIIHANIBHYIO 3HAYUMOCTh
cBoel Oynmymelt mnpocdeccun,
NpPOSABIATE K HEH YCTOMYMBEIN
HHTEpeC.

YMeETh:

OpraHU30BBIBATh U IPOBOJIUTH JENOBEIE
COBELIaHusl, COOpaHus, KpyrJible CTOHI,
pabouue rpyImnsl;

paboTaThk B KOMaH/ie ¥ OCYILECTBIIATh
TUACPCKUe PYHKINH;

OCyIIeCTBIATE 3¢ deKTHBHOE O0IIeHHE;
YIPaBIATh KOHMIUKTAMHY;

paboTaThk U OpraHu30BEIBATE paboTy ¢
ohUCHOM TEXHUKOI;

MIOJIb30BATHCS CTaHAAPTHBIM
IPOrpaMMHEIM O0eCIIeYeHHEM IS
OpraHH3al[iy JeI0IPOU3BOICTBA;
IIPOBOJIUTE IIPE3CHTALINH;

3HATh:

OCHOBBI OpraHU3alUH TYPUCTCKON
JIeATEeNbHOCTH;

CTaHJapThl KauecTBa B TYPU3ME;
[IpaBUJIa OpraHU3alluu
IeJIONIPOU3BO/ICTBA U PabOTHI C
oHCHOM TEXHUKOMN;

TIpreMbl 3G (EeKTUBHOIO OOIIEHHUS,
MOTHBAIMY ITepcoOHala 1 paboTsl ¢
KOH(IIUKTaMHU;

MeTOJIUKH d(PPEKTUBHON OpraHu3aliu
JIEIOBBIX BCTPEY U COBEIAHUH;
TIPHHIUTIEL 3 (HEKTUBHOTO KOHTPOJIS;
TpynoBoit kogexe Poccuiickoi
Oenepauny;

OpraHU3alliI0 OTYETHOCTH B TYPH3ME;
METOJIUKY IIPOBEICHHUS Pe3eHTalIH

Oprasu3oBEIBaTh
COOCTBEHHYIO [I€ATEIbHOCTD,
BBIOMpATh THUIIOBBIE METOMBI H
crnocoOBl BBIITOTTHEHHUS
npodeccHOHANBHEIX 33124,
OLIeHHUBaTh UX 3P (HEKTHBHOCTD
¥ KayecTBO.

yMeThb:
cobupaTs uHbOpMaIuio o pabore
OpraHu3aIliyi U OTJENbHEIX €
MoapasielIeHHH;
HCIIOJIB30BaTh Pa3IMuHbIe METOBI
TIPUHSATUS PEIIeHUH;
COCTaBIISATH TUIaH pabOTHI
NOIpa3AeNIeHuUs;
OpPraHH30BBIBATH U IIPOBOAUTE JI€IOBBIE
COBeIaHus,
coOpanusi, KpyrJble CTOINEL, paboune

YO,
ITPB
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TPy,
paboTaTh B KOMaH/e ¥ OCYLIECTBIIATE

TUACpCKue QYHKIIHH,
OCYIIECTBIIATH 3 (HeKTHBHOE OOIIEHHUE;
paboTaTh U OPraHHU30BBIBATE PaboTy ¢
O(QHUCHON TEXHHUKOM;
TI0JIB30BAThCS CTaHIaPTHBIM
IIPOrpaMMHBIM O00ECIIeYeHHEM IS
OpraHU3allH JeJIOIIPOU3BOICTBA;
0(OPMIIATE OTYETHO-TIIIAHOBYIO
IOKYMEHTaLUIo 110 paboTe
II0ZIpa3IeNICHHUST;
IPOBOAUTE NIPE3CHTAIUH;
OLIEHHMBATh U aHAIM3UPOBATE KAYECTBO
paboTEI MOJpa3 e IeHuU;
pa3pabaTbIBaTh MEPHI 10 MOBHIIIEHHIO
3 (eKTUBHOCTH PabOTEI
MOIpa3/IeIeHHUS,;

3HATh:
3HaYeHHe IUIaHUPOBAHUS KaK QYHKIHAH
yIpaBlICHUS;
MeTOIHKy cOopa uHbopMarmu o pabore
OpraHM3aIliH U OTAENBHEIX €€
[oApa3aelIeHUH;
BHIBI INTAHUPOBAHUS U TIPHEMEI
3 PeKTUBHOTO TUTAHUPOBAHUS;
3¢ GdeKTUBHBIE METOIBI TIPUHATHS
pELIeHUH;
OCHOBBI OpPTaHU3aIlUH TYpPUCTCKOMH
NesITeIbHOCTH;
CTaHJAapThl KauecTBa B TYPH3ME;
IpaBUJia OpraHu3aI[uu
JIeJIOTIPOU3BOACTBA U PaboThI ¢
O0(HCHON TEXHUKOH;
npreMsbI 3O HEKTHBHOTO O0IIEHHUS,
MOTHBAIINH [IEPCOHANA U PabOTHI ¢
KOHOIIUKTaMU;
METOJIUKH 3(PPEeKTUBHON OpraHu3aIiu
JIEIIOBBIX BCTPEY U COBEIaHUM;
IPUHIMITEL 3P HEKTUBHOTO KOHTPOJIS;
Tpynosoit konexe Poccuiickoit
Depnepanuy;
OpTraHHU3aIHI0 OTYETHOCTH B TYPH3ME;
METOJIMKY IIPOBEJIEHUS MPe3eHTallH,
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OCHOBHBIE ITOKAa3aTeJIM KauecTBa paGOTBI
NoaApa3nelICHUA

[IpuHuMaTe  peleHus B
CTaHIaPTHBIX U
HECTaHJAPTHBIX CHUTYyalUsIX H
HECTH 3a HUX
OTBETCTBEHHOCTb.

yMeTh:
MCIIO0JIb30BATh PA3IMYHBEIC METO/IBI
IIPUHATHS PEIICHUH;
coOupaTh HHDOPMAITHIO O KaYeCTBE
paboTEI ToApa3IeneH s,
BHEZPSATh UHHOBAIIMOHHEIE METOIBI
paboTEhl;

3HATb:
3¢ (deKTUBHBIE METOIBI TIPUHSITHS
pelleHUN;
OCHOBBI OpraHH3aluy TYPUCTCKON
IesiTeNbHOCTH;
CTaHJapThl Ka4eCTBa B TYPU3ME;
OCHOBHEIE [TOKa3aTelll KayecTBa paboThl
NoJipa3/ieIeHHs;
MeTOBI 0 cOopy MHPOPMAIIHH O
KaueCcTBe pabOThI [TO/Ipa3/IeeHus;
METO/IbI COBEPIIIEHCTBOBaHUS pabOTHI

OCYH_IGCTBJIHTB IMOUCK H
HCIIOJIE30BaHHE HH(bOpMaHHH,

HeobxomuMoit s
3G GEeKTHBHOTO  BBITOTHEHUS
npoecCHOHANBHBIX  3ajad,
npo(hecCHOHATIBHOTO %}

JIMYHOCTHOI'O Pa3sBHUTHSI.

I0/Ipa3 e IeHUS;
WHHOBallUM B cdepe  yIpaBieHUs
OpraHU3alUAMHU TYPUCTCKOM
HUHIYCTPHH.

YMeThb:

coOupaTh HH(POPMAIIHIO 0 paboTe
OpTraHH3alUK U OTJEIBHEIX ee
IoApa3aelIeHu;

COCTaBJIATH IUTaH paboTEI
TI0/Ipa3IesIeHuUs;

paboTaTh U OpraHH30BEIBATE PadOTY €
0(HCHOHN TEXHUKOH,

IIOJIE30BATHCS CTAHAAPTHBIM
IPOrpaMMHBIM OOecrieYeHHeM Ist

OpraHH3alyy JEJIOIIPOU3BOACTRA,
3HATh:

MeTomuKy cbopa uHbopMaIuu 0 paboTte
OpraHu3alliy U OTAENBHBIX ee
[I0JIpa3IeJIeHUM;

IIpaBUJIa OpraHU3aluu
IeJIONPOU3BOJICTBA U PaOOTEI C
0(bHUCHON TEXHUKOU
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Hcnons3oBars
HH(OpMaATHOHHO-
KOMMYHHKaI[HOHHEIE
TEXHOOTHH B
npodeccuoHaTLHON
IeATeEHOCTH.

yMeThb:

paboTaTh ¥ OPraHU30BEIBATE PaboTy C
ohuCHOM TEXHUKOIH;

IT0JIE30BaThCS CTaHAAPTHBIM
IIPOrpaMMHEIM 00ecIIeYeHneM s

opranu3aliii OCJIOIIPOU3BOACTBA,
3HATb:

IpaBHiIa
IeNONpOU3BOACTBA U
O(QUCHOM TEXHUKOU

OpraHu3aluu
paboTel ¢

PabGorarse B KOJJEKTHBE H

yMeTh:

KOMaHJIE, 3G eKTUBHO | OpraHU30BEIBATE U IPOBOIUTE JIETIOBEIE
obmarees ¢ KOIUIETaMH, | copermaHms,MCOOPAHHUS, KPYTIIbIE
gzgzgiim; CTOIBI, pabodue TPYIIIIEL;
paboraTk B KOMaH/ie U OCYIIECTBISTh
muaepckrue QyHKINY;
OCymecTBIATh 3G (heKTHBHOE 00IIeHHE;
YIIPaBisATh KOHMIHKTaMHU,
3HaTb:
mpreMbl 3QHEeKTUBHOIO 00IEeHNUs,
MOTHBAIUH TTepcoHajia 1 paboTEl ¢
KOH(IIMKTaMU;
MEeTOIUKH 3(PHEKTUBHON OpraHu3alun
JICJIOBBIX BCTPEY U COBEIAHUHI
Bpate Ha cebs | ymeTh:
OTBETCTBEHHOCTh 33 padOTy | opraHM30BBIBAThH U IPOBOAUTH JEJIOBBIE
G KOMaH/BL | coperanms,cOOpanus, Kpyrible CTOJEI,
(TOYMHEHHBIX),  pe3yJabTarT

BBIIIOTHEHHS 3aIaHHH.

paboumue rpyIsl;

paboTaThk B KOMaH i€ ¥ OCYIIECTBIIATh
nuaepckue QyHKINMT;

OCYIIECTBIATh 2 (PeKTUBHOE OOIIEHHE;
IIPOBOJUTE HHCTPYKTaXK paOOTHHKOB,;
KOHTPOJUPOBATh Ka4eCTBO pabOThI
TiepcoHana;

YIPaBIIATE KOHQIUKTAMH;

IIPOBOJIUTH NIPEe3eHTAIINH;

3HATDb:

preMsI 3¢ (eKTHBHOrO 00IIeHNS,
MOTHBALIMH [1I€pCOHaNa U paboTHI C
KOH(DITUKTaMU;

METOIHMKH 3((DEeKTUBHON OpraHu3aIuu
JIeJIOBBIX BCTPEY U COBEIIaHUH;
NPUHUHUIIE! 3Q(HEKTHBHOTO KOHTPOJIS;
METOIVKY IPOBENCHHUS Ipe3eHTallui
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CamocTosATeNnBHO
OTIpeNIeNITh 3a7a4d
npo(ecCHOHAIEHOTO %4
JTHYHOCTHOTO Da3BUTHS,
3aHHUMAaThCS
camMmoo6pazoBaHHEM,
OCO3HAHHO TUTAHAPOBATH

ITOBEIIIEHHC I(BaJIH(l)PIKaL[HI/I.

yMeTh:
cobupats nHOpMaIHIo 0 paboTte
OpraHU3alliHi U OTJEIBHEIX €€
[IOJIpa3IeJICHUH;

coOupaTs HHOOPMAIILIO O KaYEeCTBE
pabGoTHI TIOpa3IeIeHuUs;

OLIEHMBATH U @HAJIU3UPOBATH KAYECTBO
paboTHI TOAPa3IeIICHHUS;
pa3pabaThIBaTh MEPEI 10 MOBLIIIEHHIO
3¢ PeKTUBHOCTH paboThHI
MOApPa3ICICHNUS;

BHEJPSITh UHHOBALIMOHHEIE METOIBI
paboTEI;

-3HATB:

MeToIHuKy cbopa uHdopMmaruu o pabore
OpraHM3allUH U OTAETBHEIX ee
IIOApa3AeIeHUHN;

METOIHUKH 3P PEeKTUBHON OpraHu3alnu
JIETIOBBIX BCTPEY M COBEIIaHHIA;
IPUHIUIIB! 3 HEKTHBHOTO KOHTPOJIS;
OCHOBHBIE TI0Ka3aTeH KauyecTBa paboThI
IOJpa3ieIeHHUS;

METO/IBI 110 cOopy HH(DOPMAIIHH O
KadecTBe pabOTHI OIpa3AeIeHHS,
METOJIbI COBEPIIEHCTBOBAHUS pabOTHI

TOpa3IeIeHHUS;
MHHOBaLMK B chepe yIpaBlIeHUS
OpraHM3alHsAMU TYpPUCTCKOM
VIH/YCTpHH.
YMeETh:
OpHeHTUPOBATECA B | 61ienppaTh 1 AHAIM3UPOBATE KAYECTBO
YCIIOBHAX . qacTOH CMECHBI pa6OTBI HOHpaSﬂeﬂeHHﬂ;
TEXHOJIOTHHU B
apolieutEosEEEIE paspabaThIBaTh MEPHI 110 TIOBBIIIEHUIO
IESITENBHOCTH. 3¢ HeKTUBHOCTH pabOThI

NOJpa3/ielIeHUS;

3HATb:
METONUKY cOopa nHpopmanuu o pabote
OpraHU3al[iy U OTJENEHEIX ee
IIOJIpa3IeJICHUI;
OCHOBBI OPTaHU3aLlUHU TYPUCTCKOM
IesITeIbHOCTH;
CTaHJIapThI Ka4eCTBa B TypU3ME;
OCHOBHBIE [TOKa3aTe/ln KagecTBa paboTel
HOJpa3 eI HUS
METOJIbI 110 cObopy HHbOpMaIUH O
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KauecTBe paboThl OApa3IeeHu,
METO/Ib! COBEPIIIEHCTBOBAHUS PabOTHI
OZIpa3ielIeHUs

IIpodeccnonanbubie KomnereHunn (I1K):

[IK 4.1. IInanupoBaTh
NEeATEeNEHOCTD
MoApa3IeaeHuUs.

HMETHb npamuqecmlﬁ OIIBIT?

cbopa uHQOpPMAIUH O AEATEITHHOCTH
OpraHM3alliy U OT/ICTIbHBIX ee
[IoZpa3eIeHHH;

COCTaBIIEHUS ITaHa PabOTHI
N0JIpa3AesIeH s,

YMeTh:

co0upaTh HH(GOPMALIUIO 0 paboTe
OpraHMU3aliH U OTAEIbHBIX ee
[IOJIpa3/IeJIeHUN;

COCTaBIIATH IUTaH PabOTEI
HOipa3/elIeHHUS;

3HATh:

3HaUYeHUe TUIAHUPOBAHUS KaK QYHKIIMU
YIIpaBIIEHHUS;

MeTonuKy cbopa uHopmanuu o pabote
OpraHM3aIiH U OT/AEIbHEIX ee
noApa3ieNeHUH;

BUIBI TUTAHUPOBAHUS U IPUEMBI

3G eKTUBHOTO TUTaHHPOBAHUS;
METOIBI TT0 cOOpy HHGMOOPMAIIUH O
KayecTBe paboTHl NOApa3AeiIeHHMs.

IIK 4.2. Opranu3oBsIBaTh
U KOHTPOJIMPOBATh
NesATeIbHOCTD

MO YA HEHHBIX.

HMeETh NMPAKTHYECKHH ONBIT:
MpOBEICHMI HHCTPYKTa)ka pabOTHUKOB;
KOHTPOJISI Ka4ecTBa paboThl IepCoHaa;
[IPOBEIECHHUS IIPE3CHTALUH;

YMeTh:

WCIIOIB30BaTh Pa3IUYHbIE METOBI
NIPUHSATHS PEIIECHUN;

OpPraHU30BHIBATE U IIPOBOJIUTE JIETIOBEIE
COBeIaHusA,co0panus, Kpyrible CTOJbI,
pabouue rpyIIbl;

paboTaTh B KOMaHJE U OCYLIECTBIATh
muaepckue GyHKIHY;

OCYIIECTBIATH 3D PEeKTUBHOE OOIIEHUE;
IPOBOAUTE HHCTPYKTAXX pabDOTHHKOB;
KOHTPOJHPOBATh Ka4eCTBO pabOThI
IIepCOHAaNa;

KOHTPOJIMPOBATh TEXHUYECKHUE U
CaHUTapHBIEe YCIOBUS B OdHCe;
YIPaBJSITh KOH(MDIUKTAMU;

YO,
IIPB
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paboTaTh ¥ OPraHU30BEIBATE paboTy ¢
O(HCHOU TEeXHUKOH;
BHEJPATh MHHOBALHOHHBIE METOBI
paboTEHI;
IIPOBOIMTH [IPE3E€HTallUY;

3HATb:
3¢ ()eKTHBHBIE METOBI IPHHATHS
pELICHUI;
OCHOBBI OpTraHM3alHH TYPUCTCKON
IesITeNIEHOCTH;
CTaHIaPTHI KAUECTBA B TYPU3ME;
preMbl 3¢ (QeKTHBHOTO ODIIeHus,
MOTHBAIIHH [IepCOHATa U paboTHI C
KOH(JIMKTaMU;
MeTOIUKH 3P OEeKTUBHOM OpraHu3aluu
NEIOBBIX BCTPEY U COBEILaHUH;
MIPUHIUIE! 3G (EeKTUBHOIO KOHTPOJIS;
Tpynosoit konexc Poccuiickoi
Denepanuy;
METOJIMKY IIPOBEJICHUS IIPE3ECHTALAH;
METO/IbI COBEPIIIEHCTBOBAHMUS pabOThI
MO/Ipa3/ieIeHNuS;
HHHOBallMM B cdepe yIpaBIeHHA
Opra’Hu3aliaMHU TYPHUCTCKOH
WHIYCTPHH.

I[IK 43. Odopmiare
OTYEeTHO-IUIaHUPYIOLIYIO
JIOKyMEHTALHUIO.

HMeTh NPaKTHYecKHi ONbIT:
cbopa uHbOpMALUK O JeATEIbHOCTH
OpraHu3alliy U OTAEJIBHBIX ee
MOJpa3/IeJICHHU;

COCTaBJIEHUS] OTYETHO-IIIIAHOBOU
NOKYMEHTALUU O JIeITEeIIEHOCTH
oApa3eNeHuUS;

pacueTa OCHOBHBIX (DMHAHCOBEIX
IoKasaTtesei 1esTeIbHOCTH
opraHu3alyy (11oApas/IelIeHus);

YMeTh:
cobupats uHDOpMAaLUIO 0 paboTte
OpraHu3aliy U OTIENbHBIX €€
MIOApa3aelIeHHH;

I10JTb30BAThCS CTAaHOAPTHBIM
IIPOrPaMMHEIM o0ecriedeHrneM Jis
OpraHH3alyy IeI0IPOU3BOICTBRA;
0(QOPMIATE OTYETHO-IIJIAHOBYIO
JOKYMEHTAIIMIO 110 paboTe
oApa3aelICHHUs;
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PacCUUTHIBATE OCHOBHBIE (PUHAHCOBbIE
roKasatesd paboTel OpraHu3aIuu
(monmpaznmenenus) (cebeCTONMOCTE
yCIIyT, 0a30BbIe HAIOTH, GMHAHCOBLIH
pe3yJIbTAT NesTeIbHOCTH OPraHH3alHH,
TIOpOT PeHTabeIbHOCTH);

coOupaTh HH()OPMALHIO O Ka4eCTBE
paboTEl NOApa3/IeTeHNUS,

OLIEHHMBATh U aHAIU3UPOBATh KAUECTBO
paboThl oApa3IeneHNUs;
pa3pabaTeIBaTh MEPHI 110 IIOBBIIIEHHIO
st dhekTUBHOCTH pabOTHI
oIpa3IeIeHUS;

BHEJPSATH HHHOBAITHOHHBIE METO/IBI
paboThI;

3HAThH:

MeToAuKy cOopa nadopMmanuu o pabore
OpraHHU3aIiH U OTAEIBHBIX €€
MoApa3aeieHUH;

IIpaBUJIa OpraHU3alun
JIETIOTIPOM3BOJICTBA U paboTHI C
0(GHUCHOM TEXHUKON;

Tpynoso# koaekc Poccuiickoi
denepanuy;

OpraHH3alHI0 OTIETHOCTH B TYPHU3ME;
OCHOBHBIE (PHHAHCOBBIE II0KA3aTEIH
JIESTENBHOCTH OPTaHU3ALUHY H
METOJIUKY UX pacuera;

OCHOBHBIE TI0Ka3aTelld KadecTBa paboTsl
TIOIpa3aeNIeHIs;

MeTOIbI 110 cOopy HHMOPMAIIHHU O
KayecTBe paboThI MOAPa3IEICHHNS,
METO/IbI COBEPILIEHCTBOBAHMS PAOOTHI
NOJIpa3IesICHNUS;

WHHOBallMH B cdepe  yIpaBiIcHHA
opraHu3ausIMu TYPUCTCKOH
WHIYCTPHH.

5.1.3. OueHo4HbIe CpeCTBA JIsl MPOBEACHHS Ui TeKylled aTTecTallHH

HaumeHoBaH
IIpencrasiienue
Ne ue Kparkas XapakTepUCTHKA OLEHOYHOr0
OLIEHOYHOTI'0 CpPeICTBA
n/n OLIEHOYHOTI'0 cpeacTsBa
B dhoHpe
cpecTBa
1 2 3 4
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1 YerHbii onpoc | CpeAcTBO IPOBEPKH 3HAHHUH, Komrtext

IIOJIyYEHHBIX Ha JIEKIIMOHHBIX U KOHTPOJIEHBIX
CEMHMHaPCKHX 3aHATHUX I10- BOIIPOCOB, IJIs
ONIPEAEIIEHHOMY Pa3/elly HIIH TEME. IIPOBEICHNS 0IIpOca

2 Pedepar ITpoayKT caMocTOATeIbHOU paboThl Tems! pedepaTHBHBIX
CTYJIEHTa, IIPEACTABRISIOMIMINA cOO0H pabort

KpaTKO€e H3JI0’KEHHE B IMCEMEHHOM BH/IE
pe3yIbETaTOB TEOPETUIECKOTO aHAIH3a
olpeieIeHHOM Hay4YHOH (yueOHO-
HCCIE0BATENBCKON) TEMBI, IJI€ aBTOP
pacKphIBaET CyTh HCCIEIyeMOn
[IpOOJIEMBI, IPHBOJIUT PA3IMYHBIE TOUKH
3PEHH, a TAKKE COOCTBEHHBIE B3TJTISIbI

Ha Hee.
3 3anmanus s CpenctBo npoBepkH yMeHUH npuMersTe | KoMmiuekT 3anaHui
CaMOCTOSITENh | IOJIYYCHHBIE 3HAHHSI 10 3apaHee
HO# paboThl OTIPEJIENIEHHON METOIUKE JUI PEeIIeHUs

3ala4 WK 3aJaHui 110 MOOYIIO HIIH
JUCIHHIIIIMHE B IIEJIOM.

Kputepuu oneHkn paboThl IPH YCTHBIX 0TBETAX

OTBeT OIleHMBaeTC OTMETKOM «5», €ClH CTYIEHT PacKpbUI COJAEpXKaHUE
Marepuana B 00BeMe, IpPefyCMOTPEHHOM IIPOrpaMMOM; H3JIOXKHI MaTepHall
IPaMOTHBIM S3BIKOM B OIIPEJEICHHON JIOTHUYECKOM II0CIIeNOBATEIBHOCTH, TOYHO
UCITONIB3ysl TEPMHHOJIOTHMIO JAaHHOTO IIpeAMeTa Kak Yy4eOHOW [IHUCLWILIIVHEI,
IIPOIEMOHCTPUPOBAJl YCBOCHHUE paHee H3YYEHHBIX COIYTCTBYIOLIUX BOIIPOCOB,
chOpPMHUPOBAHHOCTE M YCTOWYMBOCTH HCIIONB3YEeMBIX IIPU OTBETE YMEHHH M
HABEIKOB, OTBEYAJI CaMOCTOATENEHO 0e3 HaBOIMIIMX BOIPOCOB IMperojaBaTels.
Bo3MOXHBI OflHA — [IB€ HETOYHOCTU IIPY OCBEIIEHHWM BTOPOCTEIIEHHBIX, KOTOPHIE
CTYAEHT JIETKO UCIPABUII I10 3aMEYaHHUIO IIpErogaBaTells.

OTBeT OlLIEHUBAETCS OTMETKOM «4,. €CIIH OTBET YJOBJIETBOPSIET B OCHOBHOM
TpeOOBaHUSIM Ha OTMETKY «S5», HO IIpH 3TOM HMeEeT OIMH M3 HEIOCTaTKOB:
JOTNYIIIeHbl OJMH-/IBa HEJAOYEeTa MPU OCBEILIEHHUH OCHOBHOI'O COJIEPXKaHHs OTBETA,
HCIIPaBJIeHHBIE 110 3aMEeYaHHI0 IIperofaBaTess; IOINyILIeHBl omubKka unu Oonee
IBYX HENOYETOB NP OCBEIIEHHHM BTOPOCTEIIEHHBIX BOIIPOCOB, JIETKO
VICTIpaBJICHHBIE 110 3aMEYaHHIO IIPEIIoJaBaTells. .

Otmetka «3» CTaBUTCS B CHEAYIOIIMX ClIydasxX: HENOJHO HIIU
HETIOCIIEIOBATENIbHO PACKPHITO COJEpKaHWe Marepuana, HO ToKazaHo obmree
IIOHMMaHHE BOIpoca U MPOAEMOHCTPHUPOBAHBl YMEHHs, JOCTATOYHBIE IS
JaTbHEHIIero yCBOGHMS MPOrpaMMHOTO MaTephana ONpeleeHHble HACTOANIEH
IIPOrpaMMOH.

OtMeTKa «2» CTAaBHTCS B CIENYIOIIMX CIy4asx: HE PacKpbITO OCHOBHOE
cojiepKaHrHe y4eOHOro Marepuana; OOHAapy)KeHO HEe3HaHWE WM HEIOoJIHOoe
IIOHHMAHHWE YYEeHHKOM Oonblieli WiIM Haubojee BaXXKHOM dYacTd Yy4eOHOro
MaTepuaa; IOIYIIeHbl OIIMOKM B OIpPEJEeNeHUH IOHATHH, IIPU HCIIOIb30BaHUN

CTeMaIbHON TEPMUHOJIOIMH, KOTOPBIE HE HCIIPaBIEHBI MOCTE HECKONBKUX HABOALIMX
BOITPOCOB ITPEIoIaBaTes.
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Kpurtepun ouenkn pedepaToB(10K/JIaA0B):

OreHka «OTJIIMYHO» CTaBUTCS, €CJIM BBINOJHEHB! Bce TpeOOBaHUS K
HAaIMCAaHUIO W 3aluTe pedepara: obo3HaueHa mpobiemMa u oOocHOBaHA €€
aKTyaJlbHOCTh, CHEeJTaH KpaTKUM aHalnu3 pasIu4HbIX TOYEK 3peHus Ha
paccMaTpuBaeMyr0 IpobiieMy W IJIOTMYHO H3JI0KEHa COOCTBEHHas ITO3WITHS,
cOpMyTMpPOBaHEl BBIBOABI, TE€Ma pacKpbiTa IIOJHOCTBIO, BBIAEPKAH OO0BEM,
cobimoieHsl TpeOOBaHUS K BHEIIHEMY OGOOPMIICHHIO, JaHBI MPaBUIBHBIE OTBETEHI
Ha JOIOJHUTENbHbIE BOIPOCH.

O1eHKa «XOpOII0» CTABUTCS, €CJIM OCHOBHEIE TpeOOBaHUsI K pedepaTy U ero
3allMTe BBIITOJHEHB], HO IIPH 3TOM AOITYIIEHb! HeJOo4YETH. B yacTHOCTH, NMEIOTCS
HETOUYHOCTH B  UBJIOXKEHWH  Marepuana; OTCYTCTBYET  JIOTHYecKas
TIOCJIEIOBATEIBHOCT B CY)XXIEHHIX; HE BbIIEpXaH 00BEM pedepara; HMEIOTCS
yIOymieHus B O(QOpPMIIGHMH; Ha [OIOJHUTENbHbIE BONPOCHl MPU 3allUTEe [aHBI
HETOJTHBIE OTBETHI.

OneHka «yHIOBIETBOPHUTENBLHO» CTABUTCS, €CIH HMEIOTCS CYIIEeCTBEHHBIE
OTCTYIUIEHHsI OT TpeOoBaHHH K pedeprpoBaHMIO. B HacTHOCTH: Tema OCBellleHa
JIMIIE YaCTHYHO; JOIyIIeHb!l (aKTHYecKre OIUOKYU B colepaHUH pedepara MK
TIpY OTBETE Ha JOTMOJIHUTEIBHbIE BOIIPOCH!; BO BPEMsI 3all[UTHl OTCYTCTBYET BEIBOL.

Onenka «He YIOBICTBOPHUTEIBHO» CTAaBHUTCSA, €ClIH TeMa pedepata He
pacKpeITa, OOHAPY)XUBAETCS CYIIECTBCHHOE HEIOHUMaHME IpPOOJIEMBI, HIIH
pedepaT He NpeICTaBIICH.

5.1.4. OuenoyHble cpeacTBa [AJs INpPOBeJeHUS] TNPOMENKYTOYHOMH
aTTecTallNH.

Bonpocs! k s3x3ameny MJIK 04.01 YnpasiieHue 1eiTeJIbHOCTbIO
(PYHKUHOHAJBLHOTO MOApAa3e/IeHUsI
1. ConmeprxaHue U CYyIIHOCTb NOHSATUH «MEHEIKMEHT», KOPraHU3alliIy, KCUCTEMa
U «yIIpaBJICHUEY.
2. MeHeI)KMEHT KaK BHJI YeJIOBEYECKOU NesTeIbHOCTH.
3. Oprauusanus Kak cucrema yrpanieHus. OcoOeHHOCTH TpaHCIIopTa Kak 00beKTa
yIIpaBIECHHS.
4. OcobeHHOCTH chephl cepBrca Kak 00beKTa yIpaBIeHuUs.
S. IIpuHIUIIEI MEHEIKMEHTA.
6. 3aga4yu MEHEDKMEHTA.
7. OyHKLHMH MEHEJDKMEHTA.
8. Kitaccubuxanust MEeTo10B MEHEI)KMEHTA.
9. DKOHOMHYECKHE METO/IbI YIIPABIIEHHUS Ha TYPUCTCKUX (GUpMaXx.
10. ®uHAHCOBBEIE METOIBI YIIPABIEHUS Ha TYPUCTCKUX QUPMax.
11. TlnanupoBanue Kak QYHKIUS U METOJ YIIpaBICHHS.
12. CyIIHOCTh U 3HaYeHUe CTPATernyecKoro IIaHHpOBaHUS.
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13. CylmHOCTh ¥ 3HaUEHUE TAKTUUECKOTO MIIaHUPOBAHUSL.

14. IlpuMeHeHMEe OIEepaTUBHO-KAJIEHAAPHOIO IUJIAHUPOBAHWS Ha TYPHUCTCKHX
bupmax.

15. OcobeHHOCTH CUCTEM INIAHUPOBaHUA Ha IpennpusaTusix cdepsl ceppuca CIIIA,
EBpornsl 1 fAnonun.

16. ConepxaHue U THUIIBI OPraHU3aLUOHHBIX CTPYKTYP.

17. ConepxaHne ¥ TUIIBI OPraHNU3aLMOHHBIX CTPYKTYP.

18. TpeboBaHus K OpraHU3alMOHHBIM CTPYKTypaM YHpPaBIEHHS Ha TYPHCTCKHUX
bupmax.

19. CylIHOCTb CTPaTErn4ecKoro MeHeKMEHTA.

20. ITonsiTHe BHELIHEH Cpenbl.

21. IlousTHe BHYTpEHHEH Cpeibl.

22. Ananus cpensl.

23. Pa3paboTka MUCCHHU H CTPATETHH MPEIIPUITHS chephl cepBHCa.

24. CyniHoCTh ¥ IIPoLece KOHTPOJIS.

25. XapakTepucTHKH 3P HEeKTUBHOTO KOHTPOJIS.

26. OnepaTHBHBIN KOHTPOJLIHHT.

27. CrpaTeru4eckuii KOHTPOJUIMHT U €r0 IIPUMEHEHUe Ha TYPUCTCKUX (PupMax.

28. Teopuu NMPUHATHS YIIPABICHUECCKUX PELICHUH.

29. MopgenvpoBaHHe yIpaBIeHUYECKUX PeLIeHUH 1 MpeAnpusiTuil chepsl cepBuca
U SKCIUTyaTallly TPaHCIIOpTa.

30. CrocoObsl ¥ MeTOAsl HH(MOPMALMOHHON TOAIEPKKH YIIPaBIEHYECKUX
PELIEHUHN.

31. MeTo bl ONTUMH3ALIMK YIIPABIEHUECKUX PeIIeHUH.

32. CucTeMHBIH IIOOXOA K  YIPaBIEHUIO JAEATEIBHOCTBIO  JJIEMEHTOB
IIPOM3BOJICTBEHHOMN CUCTEMBI.

33. Llenu u 3a1a4u yIpaBaeHNs IIPOM3BOACTBOM Ha TYPUCTCKUAX QUpMax.

34. PazpaboTka ¥ peanu3alius TEXHUYECKOHN IOIUTUKY Ha TYPUCTCKUX (pUpMaXx.
35. CyTh ¥ 3HaYeHUE PA3BUTHUA TEXHOJIOTHUU IMPOM3BOACTBA.

36. CyIIHOCTh IPOU3BOACTBEHHON MOIIIHOCTH.

37. lenu u 3a7a4yd yIpaBlIeHHS KaYE€CTBOM OKa3BIBA€MBIX YCIYT U BBIITYCKaE€MOM
[IPOAYKLHUH.

38. OcHOBHBIE IPUHIIUIIBI YIIPABJICHUS Ka4YECTBOM.

39. MeTonbl yrpaBieHHs Ka4eCTBOM B TYpPU3ME.

40. JIuueH3upoBaHue U CePTUPUKALIMS YCIyT aBTOCEpBHUCa KaK METOJ YIIPaBIICHHUs
Ka4yeCTBOM.

41. MeTozbl KOHTPOJISA Ka4ecTBa.

42. HazHaueHue 3a11acoB ¥ HEOOXOOUMOCTh YIIPABICHUS UMHU.

43. YpaBleHUYeCKHe PELICHUS U CUCTEMBI YIIPaBIECHUS 3allacaMH.

44, Pa3nuuHbBle NOAXOMBI K YIPABICHHIO 3alacaMM Ha IPeJUpUATHAX COepsl
cepauca CIIA, Esporisl u Snonuu.

45. TIpuHIMIBI ¥ METOBI SKOJIOTHYECKOTO MEHENKMEHTA.

46. DKomoruyeckas MOJUTHKA ITPEeAIPUATHS.

47. IlnanupoBaHUe YKOJIOTHUYECKUX MEPOIIPUATHH.
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48. OpraHu3anus 3K0JI0TUYeCKON JeATEIbHOCTH.

49, Vd4er, OTYETHOCTh, KOHTPOJIb UM OTBETCTBEHHOCThH B 3KOJIOTAYECKOM
MeHeDKMEHTE.

50. DTrueckas pojib MEHeIDKepa.

51. BiacTe ¥ OJYMHEHHE.

52. MoTtuBauus ¥ KOMIIEHCalys.

53. Ctunu pyKOBOJCTBa, UX CPABHUTEIIbHAS XapaKTePUCTHKA.

54. MeponpusTHs 10 IOBBIIIEHHUIO 3Q(QEKTUBHOCTH YIIPaBIEHYECKOT0 Tpya.

Bonpocs k 3auery no M/IK 04.02 CoBpemeHHasi OprreXHHKa H OpraHu3auus
N eJIONPOU3BO/ICTBA

1. IMoustie «uHbopMmanusy. TpeGoBaHus, NpenbsBiIseMble K HH(POPMaLUH.
WNudopmanus cBOOOAHOIO U OrPaHUYEHHOTO AOCTYIIA.

2.JTousTHE «HOKYMEHT», ero pasButhe. CBsA3b HHGOPMALUU U JOKYMEHTA.

IL. QyHKIUH TOKyMEHTA.

2 Pa3BuTHe CHOCO0OB JOKYMEHTHPOBAHHS U HX NPUMEHEHHE B HACTOsIIEe
Bpemsl.

% [Tpu3Haky JOKyMeHTa ¥ 00111as KIacCHuQHUKaLUsa JOKYMEHTOB 110 HUM.

4. [TonroroBKa K  COCTaBIEHHIO  JOKyMeHTOB.  Dopmymsap-obpasern
coBpemenHoro noxkymenrta YC OP/L.

5, PeKBH3HT «HaHMEHOBAaHHE OPTaHU3aI[MH — aBTOpa JOKYMEHTa», TpeOOBaHUA
K HEMY.

6. PeKBM3WUT «CIIPaBOYHEIE JaHHEIE 00 OpraHu3aliy — aBTOpe JOKYMEHTay, €ro
COCTaB.

i PeKkBU3WT «agpecary, ero 3HaueHWe M COBpPEMEHHble TpeOOBaHMA K
0 OpPMIICHHUIO.

8. Iater B JokymeHTe. TpeOoBaHUS K MX OQOPMIICHHIO; Aara KaK COCTaBHAs
YacThb APYTHUX PEKBU3UTOB.

9. PeKBH3HUT «PEeTUCTPAIIMOHHEINA HOMEP JOKYMEHTa, €r0 3HaYEHHE.

10. PeKBHU3UT «CCBUIKA HA PETUCTPALIMOHHBIA HOMEP U HaTy AokymeHTa». Korzna
Y TJIe OH IIPOCTaBISAETCS?

11. Tlopsmok coriiacoBaHWs MOKYMEHTOB H OQOPMIIECHHS BHYTPEHHETO H
BHEIITHET0 COIIaCOBAHMS.

12. Tlopsmox yTBep>KACHUS JOKYMEHTOB, BUIB! yTBEPKICHHU.

13. Ilopsmook moAnucaHus JOKyMEHTOB.

14. OrTTHCK MMeYaTH Kak peKBH3UT JOKyMeHTa. Bunpl meyarel, 3 Ha3HAUYECHUE U
IIpUMEHEHHE.

15. O6o3HaueHHe BUA JOKYMEHTA.

16. OTMETKH Ha JOKyMEHTe, UX 3Ha4eHHe U 0()OPMIICHHE.

17. Pesomonus, ee 3Hauenue. TpeboBanus, IpeAbABIAEMbIe K PE3OIIIOIIHH.

18. PexBU3HUT «OTMETKA 00 HUCIIOJITHUTEIEY, €€ 3HAUCHUE.

19. PexBU3WTHI, NpUAAIOLIME TOKYMEHTY IOPUJIMUYECKYIO CHIy, TpeOoBaHWs K
HUM.
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20. VYHudwukauus TeKcTa JOKYMEHTa.

21. CnocoOsl npencTaBieHus YHHOHUIIAPOBAHHBIX TEKCTOB (aHKETHI, TaOJIHIIBL,
TpaapeTHbIE TEKCTBHI).

22.  OO6mwue TpeGOBaHUS K TEKCTY JOKYMEHTA.

23.  40. Cuenapuii DOATOTOBKH M IBM)KEHHS JOKYMEHTA.

24.  DneMeHTHI TEKCTa: 3aroJIOBOK, IIPUIIOKEHNUS, TPeOOBAaHUS K HUM.

25. JlunrBHCTHYECKHE OCOOEHHOCTU TEKCTOB CITy)XeOHBIX JTOKYMEHTOB.

26. IlousaTHe «cHCTEMA IOKYMEHTALIUH», PA3BUTHE CUCTEM.

27. Tlonatue «yHUDHUIIMPOBAHHEIE CUCTEMBI TOKYMEHTAITHI).

28. Tabenp u anpb0M YHHQUIIUPOBAHHBIX (OPM IOKYMEHTOB OPraHHM3aI[HH KaK
hopma yHUPUKAHKY JOKYMEHTOB M COBEPILIEHCTBOBAHUS PabOTHI ¢ HUMH.

29. HazuaueHnue, onpenenenne u cocta YCOP/I.

30. Kowmrulekc OpraHM3alMOHHO-IIPABOBBIX [JIOKYMEHTOB, €ro COCTaB. BHIEI
y4peauTeNbHBIX JOKYMEHTOB U ux 3HadeHue s JIOVY, mpaBuia cocTaBlieHHs U
ohopMIIEHHS.

31. OpraHuzanyoOHHBIE TOKyMEHTHI, OTpa)karolllie CTPYKTYpy OpraHH3alliH, ee
IITATHBIM COCTaB, OpraHU3aIiio padoTEl KOJUIeKTHBA. [IpaBuiia X COCTaBIEHHS U
o opMITEHHUS.

32. PacnopsndTrenbHble JOKYMEHTBI, U3/1aBa€Mble Ha OCHOBE KOJUIETHAIbHOCTH
NPUHATHS pelieHH . TpeGoBaHMS K MX COCTaBIEHHUIO, 0QOPMIEHHIO, XPAHEHHIO.
33. PacnopsoutenbHble OOKYMEHTHI, KM3[aBacéMble Ha OCHOBE €IMHOIUYIHOTO
NPUHATHUS ~ pelleHUil pyKOBOAUTENEeM OpraHuMzanud. TpeboBaHus K HX
COCTaBIIEHHIO, 0(OPMIICHHUIO, (POPMHPOBAHHUIO, XPAaHEHHUIO.

34. UVHpopMalnMOHHO-CIIPABOUHBIE JOKYMEHTH, WX BHIObl H Ha3HAUYCHHE.
CrmyxeOHble THCbMa, TPeOOBAHUA K HHM.

35. PasHoBuAgHOCTH OOBSICHHTENBHBIX W JOKJIAJHBIX 3aIlUCOK, TpeboBaHUS,
npenbsaBisieMble K HUM. City)keOHbIe 3aIlIMCKH.

36. TenmerpamMmsel U TenedoHOrpaMMBI, 001acTh UX NPUMEHEHUs, TpeOOBaHUS K
COCTaBIICHUIO ¥ 0(OPMIIEHUIO.

37. CnpaBkH, UX pa3HOBHAHOCTH. TpeOoBaHus, IpeAbABIIEMBIE K CIIPaBKaM.
38. JloKyMeHTHpOBaHHE [eATeJIbHOCTH KOJUIETHMallbHbIX opraHoB. IIpotoxodn,
€ro Pa3sHOBHIHOCTH, IIOPSJIOK COCTaBNIEeHuUs, 00paboTKH 1 0OpMIICHHS.

39. AKxr, ero BUIbl ¥ Ha3HaueHue. [1opsaok cocTaBneHus U oQpopMIeHUS.

40. TloHsTHEe «KOMIUIEKC JOKYMEHTOB». I[lepBUYHBIE KOMILIEKCEI TEKCTOBBIX
noKyMeHTOB. CJI0)KHBIE KOMILIEKCHI JOKYMEHTOB.

41. TloHATHS «UEHHOCTH IOKYMEHTa», «IKCIIEPTH3a [ICHHOCTHY.

42. DBO3HUKHOBEHHE H pa3BUTHE DOKCIOEPTHU3bl. IIpUHIUIEI U KpUTEPUH
OKCTIEPTH3BI IEHHOCTH JOKYMEHTOB.

Bonpocsl k py6e:xkaomy koHTpoJio no M/IK 04.03 byxrantepcknii yuer B
TypHu3Me
1 [ToHsiTHS ¥ BUIBI XO3SMCTBEHHOTO yYeTa.
2. OcHoBHBIE TPeOOBaHHS K BEICHHIO OYXTalITEpCKOro yuyeTa U ero
3. 3a7a4u.
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4. TlpuHUHUIIB 6YXTaJITepCKOTO y4ueTa.

5. CucTreMa HOPMATHUBHOIO PEryJIMPOBAHUSA U pehOpPMHUPOBAHUS OYXTalITepCKOro
ydeta B Poccun

6. O611as XxapakTepuCTUKa IpeIMeTa U METoa

7. IMy1iecTBO OpraHu3aliy II0 COCTaBy M Pa3MEIEeHHUIO

8. Mcrounuku GopMUpoBaHUS UMYIIIECTBA

9. X03gHCTBEHHEIE OTIepalUH

10.IlonaTre, cTpoeHHE M TIOPSIOOK 3alMCH XO3SHCTBEHHBIX OINEpaluii Ha
OyXralTepcKUX cUerax.

11.JIBoMiHas 3aIKCh XO3IHCTBEHHBIX OIIEPAIHH 10 CYeTaM OYXIalTePCKOro yueTa.
12.CunTeTHYeCKHE M aHAJMTUYECKHe cdeTa. B3amMOCBA3b MEXOy CuUeTaMH |
OaaHcoMm.

13.060poTHEIE BEIOMOCTH MO CHHTETHYECKHM M aHATUTHYECKUM CUETAM.

14. KonTponsHoe 3Ha4eHHe ABOMHOMH 3aITHCH

15. ITonsaTHe, cTpoeHHe U BUABI Oananca Oyxranarepckoro bananca

16. ConmepxaHue U CTpyKTypa GanmaHca

17.Knaccuukanus c4eToB OyXTraldTepcKoro ydera IO 3KOHOMHYECKOMY
COZIePKAHHUIO

18. IToHaTHe U KIaccHGUKAUI JOKYMEHTOB

19. ViHBeHTapH3aIus U €€ BUIBI

20. CTouMoCTHOE U3MEpEHUE

21. PerucTpsl OyXrajiTepcKoro y4era 1 Croco0bl HCIIPABIEHHS OIIHO0K

22. ®opMEl GyXraiaTepcKoro yuera

23. IlonsTre, cocTaB ¥ BHIBI Oyxranrepckoil oTueTHOCTH. OCHOBHEIE TpeGOBaHUS,
[IpEeIbSIBIISIEMbIE €€ COCTABIEHHUIO

24. Tlopsnmok COCTaBIEHHS M IIPEACTABICHHUS OyXralTepCcKod M HAJIOrOBOM
OTYETHOCTH

25. Ilonp3oBaTenu OyXraaTepcKoit OTYETHOCTH

Bonpoce k 3auety no MJIK 04.04 IIpaBoBoe H JOKYMEHTAIHOHHOE
obecneyeHnne npogeccHoHATBLHOMN JeATeILHOCTH

1. JIoKyMeHTHpOBaHue, KaK COCTaBHAs 4acTh AeIOTPOU3BOJICTBA.

s OcHOBHBIE 3aKOHO/ATENbHBIE H HOPMAaTUBHO-METOAMYECKHE NOKYMEHTEI,
perynupyouue odiiee 1eI0IpOrn3BOICTRO.

3. JoxyMeHTO0000POT 1 €ro COCTABIISIOIIIHE.

4. IToHsTHE M BH/IBI JOKYMEHTOIIOTOKOB.

5 Buel ¥ 3a1a4u AEeI0NPOU3BOICTRA.

6. Opranusanuss ¥ BeleHHE JEJONPOM3BOACTBA B  YUPEXKIEHHAX U
OpraHU3alMsIX.

7. [ToHsTHE W BHJBI JOKYMEHTOB.

8. DyHKUUU JOKYMEHTOB.

9. Tunosorus 1OKyMEeHTOB.

16, Ilopsnok mony4eHus, perUCTPallUK U y4YeTa JOKYMEHTOB.
11.  Bwuasl 21eKTpOHHOM IMOAITHUCH.
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12.  CornacoBanue, IOJMKCaHIE U YTBEPXKACHNE JOKYMEHTA.

13.  IloHsATHE U BUABI FOPUINUECKOH OTBETCTBEHHOCTH.

14.  Meroasl IpaBOBOrO peryIUpPOBaHUS.

15.  OcHOBHBIE KOHCTUTYIL[HOHHEIE IIpaBa U CBOOOIBI YeNIOBEKA U [PaXKJaHHHA.
16. IloHsaTHe ¥ peaMET rpakaaHcKoro mnpasa PO.

17. CucreMa rpaxaaHCKOT0 3aKOHOAATENbCTBA PO,

18.  Crenxu B rpakJaHCKOM IIpaBe. :

19.  OOBEKTHI rpaXkAaHCKUX IIPABOOTHOIIIEHHIA.

20. Cpenka, Kak OCHOBHOM HHCTUTYT TpaKHaHCKOrO IIpaBa: IIOHATHE,
COJZIEpXKaHUe U BUJIBI C/ICIIOK.

21.  OcobeHHOCTH TIpakKTaHCKO-TIPaBOBOM OTBETCTBEHHOCTH KAaK OIHOTO U3
BHJIOB UMYILECTBEHHON OTBETCTBEHHOCTH.

22. Buna, ciiyvali ¥ HEIpeoOoNIUMas CUila B IPayKIaHCKOM IIpaBe.

23. Ilonstue, MpeAMET ¥ HCTOYHUKY I'PAXKIAHCKOTO IIPOIECCYaIbHOTO IpaBa.
24,  HMmymecTBeHHBIE OTHOLIEHHS KaK IMPEeIMET IPaKJaHCKOTO MpaBa: MOHATHE,
BHIbI, 0COOEHHOCTH IIPABOBOT'O PEryIMPOBAHHS.

25. TlousTHe M mpenMeT TPyOOBOTO IpaBa Pd.

26. Cucrema TpyZoBOro 3akoHoparenbcTBa PO. McTo9HMKM TPYHOBOrO MpaBa
PO.

27. Tpynoso# gorosop. Buasr TpynoBoro morosopa.

28. MexayHapoHas oxpaHa aBTOPCKHX TIPaB.
29. TeHOeHLUMH pPa3BUTHsA TPYAOBOIO IIpaBa B YCIOBHUSAX Iepexoda K PHIHKY
TpyZa.

30.  TpynoBoe IpaBOOTHOUICHUE: IOHATHE, CYOBEKTHI IIPABOOTHOIIIEHHS.

31. Ponp TpyZoBoro [oroBopa B PEryJlHPOBAHHH TPY/IOBHIX OTHOIIEHHH Ha
COBPEMEHHOM 3Talle

32. IlepeBon Ha npyryro paboTy (OHSTHE W BHIEI).

33.  PacTopkeHue TpyOBOI'O JOrOBOpa IO MHUIIMATHBE paboTomaTes.

34. [IpaBoBEIe BOIIPOCH! OXpaHbl TPyia paOOTHHUKOB.

35.  Tlousartue u BUOBI pabodero BpeMeHH.

36. MeToabl IPaBOBOTO PEryIUPOBaHUs 3apab0OTHOM ILIATEL.

37.  JlMcuuMIUIMHapHas OTBETCTBEHHOCTH M €€ BHIEI.

38.  IlonstHe u kIaccu(UKAIUA TPYIOBEIX CIIOPOB.

39. OO6mas xapakTepUCTHKa 3aKoHojaarenbcTBa P® o TpyHOyCTpoiCTBE H
3aHSATOCTH HaCEJIeHUs.

40. T'ocynapcTBeHHBIE OpPraHbI 3aHATOCTH HACEJIEHUSs, MX IpaBa U 00A3aHHOCTH.
41. HerocynapcTBeHHBIE OpraHHU3alUH, OKa3bIBaIOLINE yCIIyTH 110
TPYLOYCTPONCTBY IpaKIaH

42. Ilopsmok u ycioBus NpU3HAHUS rpaxaaHuHa Oe3padotHeiM. [locobme mo
6espaborure.

43, Tloustue pabodero BpeMeHH, €ro BUIEL.

44,  Pexxum pabodero BpeMeHH U MOPSAI0K €ro yCTaHOBIICHHUS.

45. Tlonarue, BUIBI U MPOJOJIKUTEIEHOCTE BpEMEHH U OTIbIXA.

46. Ortmycka: IOHATUE, BUIBL, TOPSIOK IPEIOCTABICHHUS
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47. Omnnata TpyZa: OCHOBHBIE ITOHSTHS, TAPAHTHH U HOPMEI

48. JlucuumiuHa Tpyaa

49. IlpaBuia BHYTPEHHEr0 TPYIOBOIO pacropsaka

50. Buael moompeHWM 3a TpPyA MW B3BICKAHWN 3a HapyLIeHWEe TPYyIOBOU
IOUCIMILTHHEIL.

51. IlonHas uaH orpaHH4YeHHas MaTepHalIbHAs OTBETCTBEHHOCTE

52. Ilomstve MaTepHaldbHOM OTBEeTCTBeHHOCTH. (OCHOBAHHS U  YCJIOBHSA
IIPUBJIEYEHHS K MaTepHallbHOW OTBETCTBEHHOCTH.

53. IlpenmpuHuMaTenbcKas AEATENBHOCTE: IOHATHE, CYIIHOCTD, IPU3HAKH.

54.  Busl aKTOB, COIEPKALIMX HOPMBI IIPEINPUHAMATETIBCKOTO [IPaBa

55.  OpraHu3anoHHO-IIPaBOBLIE (OPMBI FOPHINIECKHX JIHI]

56. IlpaBa wu obs3aHHOCTH paboTHHKOB B cdepe mpodecCHOHATBHON
JeSITeIbHOCTH

57.  OcHOBEI IpaBa COLUAIBEHOM 3alUMTH I'PAXIAH

58. IlpaBoBoe nonoxeHnue cyObeKTOB IPeANPUHUMATENBCKOMH HeITENIBHOCTH

6. IOTIOJTHATEJbHOE OBECIIEYEHUE ITPO®ECCHOHAJILHOIO
MOV JISL.

JononuurensHoe — obecrieyenwe  Mpo(ECCHOHATBHOTO  MOMAYIS — He
IIpeayCMOTPEHO.

7. OBYUYEHHUE CTYJEHTOB-UHBAJINAO0B U CTYAEHTOB C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMU 3JOPOBBS
[Topsimok  o0y4eHHsS HWHBAJIHIOB ¥ CTYIEHTOB C OrPaHWYEHHBIM
Bo3MOXKHOCTAMHU ompeneneH Ilonoxenue Kybl'Y «O06 oOyueHuwm CTyHeHTOB-
WHBAJIUJIOB U CTYIEHTOB C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3I0POBBSI.
JUis muIl ¢ OrpaHMYEHHBIMM BO3MOMKHOCTSMM 3J0POBbS IIPELYyCMOTPEHEI
obpaszoBaTelbHBIE TEXHOJIOTUH, YYHUTHIBAIOUIHME OCOOEHHOCTH U COCTOSHHE
3[I0POBbSI TAKUX JIUIL.
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PEITEH3UsI
Ha paboyyro mporpaMmy 10 IpodeCCHOHATBHOMY MOIYIIO
[IM.04 Ypasnenre QyHKIHOHAIBHBIM IIOJPa3Ie/ICHHEM OpraHu3aliy
43.02.10 Typusm

Pabowas mporpamma mo mnpodeccHoHampHOMYy Momymo IIM.04 Vmpasienue
(DYHKIMOHANBHBIM TIOApa3fleIcHHEM OpraHW3alldd pa3paboTaHa Ha OCHOBE DenepanbHOro
rocynapcTBeHHOTo  obpasoparenpHoro craumapra (OI'OC) 1o CHenHATEHOCTH CpeXHEro
npogeccuoranbHoro obpasosanus (CIIO)  43.02.10 TypusM, yTBEpPKIEHHOTO TIPHKa30M
Munobprayku P® ot 07.05.2014 Ne 474 «O6 yTepskaenun henepaisHOro rocyIapCTBEHHOI'O
00pa30BaTeNbHOTO CTaHAAPTa CPETHETO NPO(ECCHOHATLHOTO 06PA30BaAHKS 10 CIENUATLHOCTH
43.02.10 Typusm (3apeructpupoBano B Munrocte Poccun 19.06.2014 Ne 32806)

B pabouedl mporpamme mno mpodeccHoHanbHOMY Moxymo IIM.04 Vmpaemerue
(QYHKIHOHANBHBIM [T0/IPa3IeICHAEM OPTraHU3AIHH OTPAXKEHBL:

1. ey oCBOEHHMS MHCHHUIIIMHBI B COOTBETCTBHE C IIPOrPAMMON MpO(hecCHOHATEHOTO
monyist [IM.04 Yipasnenue GyHKIHOHATBHBIM [IOAPA3IEICHHEM OPraHH3allHy CIEHATEHOCTH
cpesHero npogeccuonansHoro obpasosanus 43.02.10 Typuam. Llenu u 3anauu u3ydeHns MOLy LA
CBSA3AHBI C HEOOXOMUMOCTEIO HOPMUPOBAHHS OOIIHX ¥ TPOPECCHOHATBHEIX KOMITETEHITHIA.

2.  ®opmupyeMmble KOMIETEHIHHM O0Oy4YalOIerocss B  pe3yibTaTeé OCBOCHHS
npodeccronanproro  Moxyias I[IM.04  Vmpasnenne (yHKIHOHANBHBIM — IOJpaseIeHHEM
opranusamuu o OI'OC cpemnero mnpodeccuonansHOro 00pa3oBaHHMs [0 CIEHNHATEHOCTH
43.02.10 Typusm.

3. CTpyxTypa U coliep:KaHue JHCIHIIIHHEL:

- 00BEM yueOHOTO MOy JIs H BU/IBI yueOHOH paGoTH 110 YacaM, ykasana hopma KOHTPOIs
o yuebHOMY IIaHy;

- COZIEpIKaHKe Pas3/IeioB JUCLMIIIHHE], TEMaTHYeCKUH [IJIaH, 3aHATH JIEKIIHOHHOTO THIIA,
IPaKTHYECKHE 3aHATHS, CAMOCTOSITeNbHAs paboTa;

- (popMa TeKyIero KOHTPOJIS U MPOMEIKYTOYHAS ATTECTAIIMS.

4. OGpa3oBaTesbHBIE TEXHOIOTHH, HCIONb3yeMble ITPH PEATH3allHH PA3IMIHbIX BHIOB
y4ebHoit paboThl.

5. OueHOYHBIE CpeNCTBA TEKYIIEr0 KOHTPONS YCIIEBAEMOCTH, IIPOMEXYTOUHOMH
aTTeCTalMH. YKasaHel TeMBI pedepaToB, BONPOCH H 3alaHus JUIS IPOBENEHHS TEKYIIETo
KOHTPOJIS.

6. YueGHo-MeTomMYeCKOE ¥ HH(OPMAIIHOHHOE OGECIIeYeH e NMCIMILIHHEL, TIepedeHb
OCHOBHOH, JIONIOJIHUTEIBHON TUTEPaTyphl, IPOTPaAMMHOTO 00ECIIeYeHHUS.

7. Meronudeckue yka3aHusi H MATEPHAIIBI 10 BHIAM 3aHATHH.

8. MarepuanbHo-TexHUYecKoe obecIedeHre MUCLUILIMHEL, KOTOPOE CIOCOGCTBYeT
IPOBEZIEHHIO BCEX BHIOB yueOHOM paboThL

Bcee paspenst paGogeit mporpamMmel 1o npodecCHOHATPHOMY MOJIYJIIO HAIPaBIEHBI Ha
¢opmupoBanue 3HaHMI H yMEHHH, B IIONHON Mepe OTBEYaloT TpeGOBaHHAM K pe3yIbTATaM
ocBoeHusl yueOHON aucHUIUMHEL B cootBeTcTBUE ¢ PI'OC CIIO. Kaxplii pasmen mporpaMMel
PacKpeIBAaCT PACCMATPHBAEMBIE BOMPOCHI B JIOTHYECKOH IIOCIIeOBATENLHOCTH, ONpeIesIseMoi
3aKOHOMEPHOCTAMH 00y4YEHHs CTYIEHTOB.

3aKIrOYeHHE:!

IIporpamMma MOKeT OBITh HCIIONL30BaHa Jls 00eCIeYeH s OCHOBHOM 06pa3oBaTenbHOM
nporpaMmer no crienuanbHocT 43.02.10 Typusm.
PEIHEH3EHT:

Hupexkmop

000 «JTudep -Typ» E.IO. Kowixadeposa



PEIIEH3USI
Ha pabodyro mporpaMmy Io Ipo(eccuoHaTEHOMY MOIYJTIO

[TM.04 Yrpasnenue GyHKIIHOHAIBHEIM [I0Ipa3/ielIeHHeM OpraHu3aluH
43.02.10 Typuzm

B paboueit nporpamme oTpaskeHBbI:

1. Ilenm ocBoeHMs JAMCUMILIMHBI B COOTBETCTBMH C IIPOrpamMMOi
npodeccuonanmpHoro  moxyins  [IM.04  Vopasnenue — QyHKIMOHAIBHBIM
MoJipa3IeIeHHeM OpraHu3allii CIIeLUAIbHOCTH CpelHEero IpodecCHOHATBEHOTO
obpazoBanus 43.02.10 Typusm. Kpome Toro, meiu 4 3amadd HU3YHEHHS MOIYJIS
COOTHECEHBl C  HEOOXONMUMOCTBIO  (OPMHUPOBaHHSA  OOLIEKYJNBTYPHBIX U
podeccHOHaTBHBIX KOMIIETEHIIUH.

2. Komnetennuu obydaromierocsi, hbopMupyeMble B pe3yJbTaTe OCBOCHUS
npodeccuonansHoro  moxyias  I[IM.04  Viopasnenuwe — QyHKUIHMOHAIBHBIM
noapazaenenueM opranmzaimu no PI'OC  cpegsero mnpodeccuoHaNbHOro
obpazoBanusd no cnenranbHocTd 43.02.10 Typusm.

3. CTpyKTypa U cofepxaHue IUCUUIUTHHEL:

- 00bEM yuebHOTO MOAYISA U BUABI yueOHOM paboThl o yacaM, ykazaHa hopma
KOHTPOJIS TI0 yueOHOMY IUIaHY;

- COJepXaHWe pa3leloB MUCHWIUIMHBI, TeMaTHUeCKHUH IIIaH, 3aHATHA
JIEKIIMOHHOIO THITA, IPAaKTHYECKUE 3aHsATUSA, caMOCTOsITebHas pabora;

- (hopMa TeKyIIero KOHTPOJIS U IIPOMEKYTOUHAs aTTecTallusl.

4. OOpa3zoBaTelbHble TEXHOJOIMH, MCIONb3yeMble IIpU pealld3alliy
pa3IMYHBIX BUIOB yueOHOH paboTEL.

5.  OreHOYHBIE  CpelcTBa  TEKYIIEro  KOHTPOJIS  yCIIEBAeMOCTH,
IIPOMEXYTOYHOH aTTeCTallMM 10 MUTOraM OCBOCHMS NPO(ECCHOHATBHOIO MOJIYJIS
[IM.04 VYrnpasnenune QyHKIIHOHAIBHBIM IMOJpa3fieNIeHHEM OpraHM3alllH YKa3aHEI
TeMbI pedepaToB, BONMPOCH! U 3aJaHUs IS IIPOBEACHHS TEKYIIEr0 KOHTPOJIS.

6. YuyebHO-MeToUUeCcKOe U MHOOPMAITHOHHOE o0ecreYeHre TUCIUIITHHEI,
nepeyeHb OCHOBHOM, TOMOMHUTENBHOMN JIUTEPATyphl, IPOrPaMMHOI0 o0ecreYeHH s,
pecypchl  HMHGOPMAIlMOHHO-TEJIEKOMMYHHMKAIIMOHHOM  cetn  «MHTepHeT»,
HH(OPMAaIMOHHO-CIIPABOYHBIE CHCTEMBL.

7. MeToqiuecKie yKa3aHusl 1 MaTepUalbl 110 BUaM 3aHSTHH.

8. MarepuanpHo-TeXHHYECKOe obecliedeHHe AUCLHUIUIMHBL, KOTOpOe
CIIocoOCTBYET MPOBEAECHUIO BCEX BUAOB yueOHOM paboTEL.

PEIIEH3EHT:

HII Huxughopoea JI.B.
Typucmuueckoe
azeHmcmeo
«Cnemamb»

JI.B. Hukugoposea




