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1 desn 1 3a1auM U3yYeHU s TUCHMILUIHHBI (MOLYJIA).
1.1 llean ocBOeHUS TUCHUILIHHDI.

JuciunianHa «YTpaBieHHe JOKYMEHTOIIOTOKOM M CIIY)KOOW JOKYMEHTAIMOHHOTO
oOecrieueHUsT KOpIIOpallMK» BXOAUT B BapUaTUBHYIO 4YacTh JUCHMIUIMH HAaNpaBJICHUS
noArotoBku MaructpoB 46.04.02 «J/lokyMeHTOBEIEHME M apXUBOBEACHUE» 110 OCHOBHOM
oOpasoBarenibHON Tporpamme «OpraHu3alMOHHOE MPOEKTUPOBAHUE CUCTEM YIIPABICHUS» KakK
JTUCIUTIIMHA 110 BBIOOpY 1 uMeeT unaekc b1.B.J1B.06.01.

OOBeKTOM W3yuYeHHUs Kypca SBISETCS CHUCTEMa JIOKyMEHTAIIMOHHOTO OOeCTIeUeHUs
KOPIOpallMM KakK OOBEKT OpraHW3allMH, YIIPaBJICHHUS, COBEPIICHCTBOBAHUS W pPa3BUTHSA B
YCIIOBUSAX HHPOPMAIIMOHHOTO HHHOBAITMOHHO Pa3BUBAIOIIETOCS O0IIeCTBa.

[IpeameToM  W3y4YeHUs JUCHMIUIMHBI  SBISIIOTCA — CIy)K0a  JOKyMEHTAI[MOHHOTO
obecrieueHns: KOPIIOpalud U JOKYMEHTOIIOTOKH B CUCTEME JOKYMEHTAI[MOHHOTO OOCCIICUeHUS
KOPIOpAllMM, a TaKKe YMPaBICHUE HMH B YCJIOBHSAX HH(GOPMAIMOHHOTO HWHHOBAI[MOHHO
pa3BUBAIOIIETOCS OOIIECTBA.

[lenssMu OCBOCHHMS JTUCHUIUIMHBI «YTIpaBJICHUE JOKYMEHTOTIOTOKOM M CIY>KO00it
JIOKYMEHTAIIMOHHOTO 00€eCIieueHUs KOPIIOPAIIMN» SIBJSIOTCS pa3BUTHE Y CTYJIEHTOB JTUYHOCTHBIX
KauyecTB U (OpMUpPOBaHHE OOIIEKYJIbTYPHBIX (OOIIEHAYYHBIX, COLMATBHO-TUYHOCTHBIX,
WHCTPYMEHTAIBHBIX) H  MNpO(EeCCHOHATBHBIX KOMIETEHIIMA B  00JacTH  yNpaBleHUS
JTOKYMEHTOTIOTOKOM M CIIyk00i JOKYMEHTAIMOHHOTO 00ecredyeHus KOPIOpalliu B YCIOBHSX
MH()OPMAIITMOHHOTO MHHOBAIITMOHHO Pa3BUBAIOILETOCS OOIIECTBA.

BocnutatenbHoil 11€1bI0 OCBOCHUE TUCHUIUIMHBI ABISETCS (OPMUPOBAHUE U PA3BUTHE Y
CTYJICHTOB JIMYHOCTHBIX Ka4yeCTB, ONMPEACISAIONIMX €r0 MOTHB MPaBUJIBHO M C TOJB30M s
oOmiecTBa HCIIOJIb30BaTh CBOM  BO3MOXKHOCTH, OOYCIIOBJICHHBIE 3HAHUSMHU IpEAMeETa
OCBaMBaeMOU ITHCIUILIMHEL

B cBoro ouepenp, B obOnactu 0oOydeHHs OCBOEHHE IUCUUIUIMHBI HUMEET CBOEH IIEIbIO
COBEpIIICHCTBOBaHMUE, (OPMHUPOBAHWE H PAa3BUTHE Y CTYJICHTOB IIEJIOCTHOH CHCTEMBI
npoecCHOHANBHBIX M OOIIEKYJIbTYPHBIX  KOMIETEHUMH B  00JacTu  ympaBleHUs
JIOKYMEHTOTIOTOKOM M CIIY>KOOM JOKYMEHTAI[MOHHOTO O0€CIeUeHUs] KOPHOpallud B YCIOBHSIX
WH(OPMAIIMOHHOTO HMHHOBAIIMOHHO pa3BUBaromierocs ooémectBa. [Ipu stom Qopmupyemsbie
KOMIIETCHIIMM OPUEHTHUPOBAHBI Ha OCYIIECTBICHHE HS(PPEKTUBHOTO JTOKYMEHTAIIMOHHOTO
obecreueHust KOpIOpalnH, CIOCOOCTBYIOIIETO HEIMPEPBIBHOMY WHHOBAIIMOHHOMY
OpPTaHU3AIMOHHOMY PAa3BUTHUIO CHCTEM YIIPABJICHHUS OpPraHU3allid Ha OCHOBE COBPEMEHHBIX
WH(OPMALIMOHHBIX U MHTEIJIEKTYaTbHBIX TEXHOJIOTHIA.

OcHoBHas 11e7b Kypca MPeAnoaraeT He00X0IMMOCTh JOCTHXKEHHS CJIETYIONIUX YaCTHBIX
1Leleil OCBOCHUS OUCLUILINHbI:

1) chopmupoBaTh y CTYJACHTOB MPABUIHLHOE MPEJCTABICHUE O HAYYHOM METOJIOJIOTHU U
HAyYHBIX  TEOPETUYECKUX  OCHOBAX  YIPABICHUS  JOKYMEHTOIIOTOKOM M CIY»XOOH
JIOKYMEHTAIIMOHHOTO OOeCreYeHus KOpropaiuy, oO0eCleUnBAIOIINX pPEIICHHE MpoOIeMbl ee
WHHOBAIIMOHHOTO Pa3BUTHUS B YCIOBHSIX HWH(OPMAIMOHHOTO WHHOBAIIMOHHO Pa3BUBAIOIIETOCS
00I11eCTBA;

2) obecrneunTs B TpOIECCe MPENOAaBaHHs TUCIHUIUIMHBI TPUOOpPETEHHE CTYICHTaMH
MpOoECCHOHANIBHBIX 3HAHWW METOO0B, METOJUK W TMPABUJ YMPABICHUS TOKYMEHTOTOTOKOM M
CIIyk00l JOKYMEHTAIIMOHHOTO OOECTeUeHHUs] KOPHOpaIi B PA3TMYHBIX KOMMYHHKAIIHOHHBIX
cpenax (pusnyeckoii, onepannoOHHON, HHPOPMAITMOHHOM, HHTEIUIEKTYaTbHOM);

3) B XoJe TMpOBEACHHS MPAKTUYECKUX 3aHSATUH TO TUCIUILUIMHE HAYYUTh CTYJEHTOB
MPUMEHATh 3HAHUS METOJIOB, METOJMK W MPABWJI YNPABIECHUS JOKYMEHTOIIOTOKOM U CITyKOOH
JOKYMEHTAIIMOHHOTO OOECTeUeHUs] KOPIOpallid B Pa3TUYHBIX KOMMYHHKAI[MOHHBIX Cpelax
(pusnyeckoii, omeparoHHOM, WH(GOPMALMOHHON, HWHTEJUIEKTYalbHOM) MJs MPaKTHYECKOTO
OCYILECTBJIEHUS HEMPEPHIBHOTO HWHHOBAIMOHHOTO OPraHU3allMOHHOTO Pa3BUTUSL CHUCTEM
YIpaBJICHUSI OpraHU3aIlMi Ha OCHOBE COBPEMEHHBIX WH()OPMAIMOHHBIX W WHTEJUICKTYaJTbHBIX
TEXHOJIOTHUH,



4) 3a cyeT MPUMEHCHHS HMHTEPAKTHBHBIX TEXHOJOTHMH YIPABIECHUS CAMOCTOSTEIbHON
paboToil cTyneHToB, obecneunTh (HOPMUPOBAHHMA Y HUX YCTOHYMBBIX HABBIKOB PabOTHI IO
OCyHIECTBIICHHIO  3((EKTUBHOTO  YNpaBICHHS  JOKYMEHTOINOTOKOM M CIIy»KOOM
JOKYMEHTAIMOHHOTO 00ECTIEYeHUsI KOPIOpAIMK Ha BCEX JIOTUYECKUX YPOBHSX C MPUMEHEHHEM
COBPEMEHHOT'O UHCTPYMEHTAPHSL.

1.2 3agauu AUCHUILIMHEL.

HJ’I?I JOCTHIXKCHUA OCHOBHOM M YaCTHBIX ueneﬁ OCBOCHHA JUCHUILVIMHBI B IIPOLIECCC
HU3YUYCHUS JUCHUIIIIMHBI pCIIAIOTCA CIICAYIOIINC O6pa3OBaTeJIBHBIe 3aga4u.

OO6pa3oBarenbHbIC 33Ja4l OCBOCHUS TEOPETUUECKOH KOMITOHEHTHI:

1) m3yueHuwe 0a30BBIX METOAOJOIMYECKHX MPHUHIUIIOB OPraHU3allMM W YyIpaBJICHUSI
CHCTEMOMH JOKYMEHTAI[MOHHOIO 00eCIeYeH sl KOpIOpalHH;

2) wusydeHue (GyHIAMEHTAIBHBIX METOJOJOTHYECKUX IMOHATUH W KaTeropuaiabHO-
TEPMHHOJIOTHYECKOTO ~ amlmapara TEOPHH M METOJOJOTMH CHUCTEM JIOKYMEHTAIlMOHHOTO
o0ecrnieueHns KOpIopaiuu,

3) HU3Y4YCHUC W IIPUBHUTHUC YMCHHUA IIPABUIIBHO BBIGI/IpaTB METOABI, MCTOAUKH U
dopMupoBaTh mpaBHia OPraHU3ALUH JOKYMEHTOIIOTOKOB M CIIY>KOBI JOKYMEHTAlMOHHOT'O
oOecrieyeHus Kopropauy B 3aBUCUMOCTU OT BO3MOKHOCTEH AOCTYIIHBIX KOMMYHUKAIIUOHHBIX
cpexn;

4) OCBOEHHME TEOpPUU M METOJOJOTMU YIPABJICHHUS JOKYMEHTOIOTOKOM M CIYXOOH
JOKYMEHTAllMOHHOTO  O0€cleyeHus] KOpHopaluuud W [pPUBUTUE YMEHHUS BbIOMpaTh U
00OCHOBBIBaTh METOBI, METOAMKH, M (POPMHUpPOBATH HA WX OCHOBE MpPaBWJIA YIPABICHUS
JIOKYMEHTOIIOTOKOM M CJIy>k00# JOKYMEHTAIlMOHHOTO O00eCIeueHUsl KOPIOpalMi B Pa3IMUHbIX
KOMMYHUKAIIMOHHBIX CPEIax.

OO6pazoBaTebHBIC 3a1a4l OCBOCHUS NTO3HABATEIIbHOW KOMITOHEHTHI:

1) HU3YYCHUC HOBBIX MCTOJOJJOTMYCCKUX IMOAXOJ0B, OCHOBAHHBLIX Ha COBPCMCHHBLIX
IPE/ICTaBICHUAX O CHUCTEME YIpPaBICHHS, €€ KOMMYHUKAIIMOHHOW Cpesie, K OpraHu3alid U
YIPaBIECHUIO JOKYMEHTOIIOTOKOM U CITYK00# TOKyMEHTAallMOHHOTO 00eCIIeYeHUs KOPIIOPAIHH;

2) hopMupoBaHHE COBPEMEHHOTO MPEJCTABICHUS O NPUPOAEC, COJACPNKAHUH U PA3BUTHH
TEOPETUKO-METOJI0JIOTHYECKON cHucTeMBbl, obecneunBaromeil >PQPEeKTUBHYIO OpraHu3aluio |
yIpaBieHUE TOKYMEHTONIOTOKOM M CITy>KOOH JOKYMEHTAIIMOHHOTO 00ecreueHus: KOpIiopaluu;

3) u3y4yeHue NMPHUHLUIOB U MPABUI JIOTMKO-CMBICIOBOTO KOHCTPYHUPOBAHHS CTPYKTYPBI
YIOpaBIeHUS JTOKYMEHTOIIOTOKOM M CIIyOOH JTOKyMEHTAallMOHHOrO O00ecnedeHHs KOpIOopaluu,
oOecrieunBaromell  dQQPEKTUBHOE  OPraHU3ALMOHHOE  pa3BUTHE CUCTEMbI  YIPABICHMS
opraHu3alr B YCJIOBHUAX COBPEMEHHBIX KOMMYHUKAIIMOHHBIX CPCII;

4) wu3yuyeHHe MCTOPUYECKOM JaHHOCTH, COBPEMEHHOTO COCTOSIHMSI M TEepCHEKTUB
pasBUTHsL ~ TEOPUM U TPAKTHUKU  YNpaBJIEHUS  JOKYMEHTONOTOKOM U CIykOoii
JOKYMCHTAlIUOHHOT'O obecrneueHust Kopmopanuu g OCYHICCTBJIICHUA OpPraHu3allMOHHOTO
MHHOBAI[MOHHOTO PAa3BUTHUS CUCTEMBI YIIPaBJIEHUS] OpraHU3alHH.

OObpazoBaTenbHble 337]a4l OCBOEHUS TPAKTUUECKONH KOMIIOHEHTBI:

1) ocBoeHME COBpPEMEHHBIX METOJMK YIPABIECHUS JOKYMEHTOIIOTOKOM M CIyXOOM
JOKYMEHTAllMOHHOTO ~ O0eCIeYeHUs KOPIOpaluu Ul  [PAKTUYECKOIO  OCYIIECTBICHUS
OpPraHM3allMOHHOI0 HHHOBAIIMOHHOIO Pa3BUTHUS CUCTEMBI YIIPaBJICHUS OpraHU3alliy;

2) OCBOGHHME COBPEMEHHBIX METOJOB M  TEXHOJIOTMH TOCTPOCHHS CHCTEM
JOKYMEHTAllMOHHOTO ~ 00ecreueHus] KOopropamuu sl ocymecTBieHus  3(deKTuBHOro
OpPraHU3allMOHHOIO Pa3BUTHS CHCTEMBI YNPABICHHUS OPraHMW3alMd B YCJIOBHUSAX COBPEMEHHBIX
KOMMYHHUKAIUOHHBIX CPEL;

3) ocBOoeHHE COBPEMEHHOIO HMHCTPYMEHTapHs, O0O€CleYHBaIONIero IOCTPOCHHE
(P PEKTUBHBIX CUCTEM JIOKYMEHTAIIMOHHOTO O0ecreueHus] KOPIOPALUH JUIsl OPraHu3alluOHHOTO



WHHOBALIMOHHOTO ~ Pa3BUTHSl CHCTEMBI YNPaBICHHS B YCIOBUSAX COBEPIICHCTBOBAHUS
UH(POPMALIMOHHOTO U (POPMHUPOBAHUS MHTEIUIEKTYaJIbHOTO OOIIECTBa;

4) mnpuoOpeTeHHe OmbITa TMOCTPOCHUS SPGEKTUBHBIX CHCTEM JIOKYMEHTAIIHOHHOTO
obecrieueHHss W YNpaBICHUS JIOKYMEHTOIIOTOKOM M CIyO0OH JOKyMEHTAIlMOHHOTO
obecrieueHns, pEAIU3YIOIIEro OpPraHU3allMOHHOE HMHHOBAIMOHHOE DPAa3BUTHE  CHCTEMBI
yIOpaBlIeHUS B YCIOBHSAX COBEPIICHCTBOBAHHS WH(POPMAIMOHHOTO U  (OPMHUPOBAHUS
MHTEJUICKTYaJIbHOTO O0IECTBA.

1.3 MecTo AucuMnIMHBI (MOIYJIsl) B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMBbl.

JucuunnuHa «YmpaBieHUE JOKYMEHTOIIOTOKOM U CIIY»KO0OM JOKYMEHTAlMOHHOTO
obecrieueHns KOpIopaIuu» OTHOCUTCS K BapruaTUBHOM yactu bioka 1 "Auctumimae! (Momxyun)"
y4eOHOTO IJIaHa KaK JUCLHHUIUIMHA 110 BBIOODY.

I[HSI YCIICIHOI'0 ' YCBOCHHUA OUCHHUIIIMHBL HCO6XOHI/IMO, I-ITOGI:I CTYACHT BJIaACII
3HAaHUSIMH, YMECHUSMHU M HaBbIKAMHU B 00beMe TPeOOBaHMN MUCHIUIUIMH, H3y4aeMbIX Ha IEPBOM
kypce (Kypc 5) o0yuenust B mepBom cemectpe (Cemectp 9) u Bo Bropom cemectpe (Cemectp A).
[Ipy 5TOM K OCHOBHBIM OOECIECUMBAIOIIMM JUCIMIUIMHAM OTHOCSATCS CICAYIOUIHE KYPCHI:
Commonoruss u mcuxosiorusi ynpasienus; Hcropus u dunocodus waykm; [lomuronorus;
Mertonuka  HaydHO-MCCIENIOBATEIbCKOW  paboThl;  MoJEIMpOBaHUE  YIPABICHUECKOU
NCATCIIbHOCTH, I/IH(bOpMaHI/IOHHBIe CUCTECMEBI B ynpaBJICHI/II/I; TGOpI/Iﬂ 1 MCTOHOJIOTUA HAYYHOI'O
no3HaHusi; Teopus COBPEMEHHOTO JIOKYMCHTOBEACHHS W  apXWBOBeaeHUs; Teopus
MH(POPMALIMOHHOTO MPOCTPAHCTBA M JOKYMEHTAIMOHHBIX cucTeM/ KopnopaTuBHBIE CHCTEMBI
JOVY; Ouenka 3pPpeKTUBHOCTH OpraHU3AIMOHHON CUCTEMBI YITPABJICHUS.

B cBoto ouepenpb, U3yueHue JUCHUILIMHBL « YTIPaBICHUE TOKYMEHTOIIOTOKOM U CITy:K00i
JOKYMEHTAIIMOHHOTO O00eCHeueHHs] KOopHopanun» (GOpMHPYET 3HAHHS M YMEHHS, KOTODBIC
JOJDKECH HMMCEThb CTYACHT, a TAaKKC HABBIKH, KOTOPBIMHM OOJDKCH BJIAACTh CTYACHT, LITO61)I
00eCreynTh BO3MOXKHOCTh YCICIIHOTO OCBOCHHSI CTYJIECHTAMH TOCICAYIOUIMX pa3lesioB
OCHOBHOI 00pa3oBaTelIbHON mporpaMMebl. [Ipyr 3TOM K OCHOBHBIM OOECIICUMBAEMBIM pa3jeiiaM
0o0pa3oBaTeNbHOW  TPOTPaMMbl  OTHOCATCS  CJCAYIONIME  JAUCHUIUIMHBL HAY4YHO-
UCCIIeIoBaTeIbCKas paboTa; MpeAUIIIOMHAas TPAKTHKA.

Kpome TOro, usyueHue AUCUMIUIMHBI «YIpaBI€HHE JTOKYMEHTONOTOKOM U CIYy>KOOMH
JOKYMEHTAIIMOHHOTO O00eCIeUeHHsT KOPIOpAIMn» OCYIIECTBIACTCS B CTPOTOiM JIOTHYECKOMN
B3aUMOCBA3U C H3YYCHHUEM OUCHUILIIWHBI «HCCJ’IC}IOBaHI/IC CHUCTEMBI I/IH(i)OpMaHI/IOHHO'
JOKYMEHTAIIMOHHOTO O00ECIICUeHUsT KOPIOpaluu», KOTOpas HW3ydaeTcss Ha BTOPOM Kypce
(Kypc 6) B Tom ke TpetheM cemectpe (Cemectp B).

1.4 IlepedyeHp MJIAHMPYeMBIX Pe3yJbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBbIX ¢ IUIAHMPYeMbIMHM  pe3yJbTATAMH  OCBOCHHSl  OCHOBHOW
o0pa3oBaTeIbHOM NMPOTrPaMMBbI.

JInst  MOCTMKEHUsT OCHOBHOM II€IM Kypca BBHITIOJIHEHHE OO0pa30BaTEbHBIX —3a]1a4
TUCIUIUIMHBL  JTIOJDKHO — oOecrieynBaTh  (OPMUPOBAaHME Y  CTYJEHTOB  OIpEIElICHHBIX
KOMIIETCHIIMM, Onarogapsi KOTOPHIM U OOECIEYMBAETCS YCIEITHOE YCBOCHHME CTYIEHTaMU
MOCIEAYIONUX pa3/ie]ioB OCHOBHOM oOpa3oBarenbHOU mporpammbl. CdopmupoBaHHBIE
KOMITETCHIIMM OOECTICUMBAIOT TaKO€ YCBOCHHME OCHOBHOW 0OOpa30BaTENBHOW MPOTpamMMBbI, YTO
[OCJIE HWTOrOBOM TOCYIAapCTBEHHOM aTTECTAallMh Y BBIIYCKHUKAa-MAarucTpa CKJIAJAbIBACTCs
IIEJIOCTHAsI CUCTEMa OOIIEKYIbTYPHBIX U MPO(ECCHOHATBHBIX KOMIETEHIINN, 00ecTieunBaronas
ero 9¢pGdeKTHBHYI0 TPOPECCHOHANBHYIO JEATEIbHOCTh B cdepe OpraHU3aIMOHHOTO
MPOEKTUPOBAHUS CUCTEM YITPABJICHHUSI.

CocTtaB ¥ coaepxaHHe KOMIIETEHIIUH, (OPMUPYEMBIX B XOA€ YCBOCHHS JUCLUUIUINHBI, B
COOTHECEHMHM C IUIaHUPYEeMbIMH pe3yJbTaTaMH OCBOEHHS OCHOBHOW 00pa3oBaTelbHOMN
nporpaMMmel  npeactaBieHbl B Tabmuie 1 B coorBerctBUu ¢ PI'OC BIIO HampaBneHus



noaroroBku 46.04.02 JlokymentoBenenne u apxuBoBeneHne u  OOIIl «OpranuzanmonHoe
MIPOCKTUPOBAHUE CUCTEM YIIPABICHUSD.

Tabmuna 1 — Kommerenuuu, GopMmupyemble B XOJ€ YCBOCHHS AMCLUMIUIMHBI «YIIpaBlieHUE
JOKYMEHTOIIOTOKOM H CITyK00ii JJOKYMEHTAIIMOHHOT'O 00EeCTIEYeHUsI KOPIIOpaIU

Ne /11, vHAEKC U
CoJIepIKaHue
KOMITETEHIMH (UK €
4acTu)

B pesynbraTe n3ydeHus yueOHOH TUCIUIUIMHBI 00yYaroIuecs TOJDKHBI

3HATb

yMeTh

BJAACTh

1. OIIK-2 TOTOBHOCTBIO
PYKOBOJAUTH KOJJIEKTHBOM
B chepe cBoei
npodeccnoHaNBHOMI
JeATeIbHOCTH,
TOJICPAHTHO BOCIIPHHUMAs
COILMaJIbHBIC, YTHHYECKHE,
KOH(eCcCHOHAIbHBIC u
KYJbTYpPHBIE Pa3In4usl

basosbie
METOJIBI
PYKOBO/CTBA
COTPYIHHKAMH  CIIyXOBI
JOKyMEHTAI[HOHHOTO
obecrieyeHnsT KOPHOPALINU
C Y4YETOM COLHAJbHBIX,
STHHUYECKHX,
KOH()eCCHOHAIIBHBIX u
KYJbTYPHBIX pa3Iuuuii

TIPUHIIUTIBI u
TOJICPAHTHOTO

TonepantHO
BOCIIPUHHUMATh
COLMaJbHbIE, JTHUYECKUE,
KOH(eCCHOHANbHBIC u
KyJIbTypHBIC pasznuans
COTPYIHHUKOB CITYyKOBI
JIOKyMEHTAI[IOHHOTO
obecrieyeHUsT KOPHOPALUN
" HCIIONIb30BATh B
UHTepecax jena.

bazoBbIMM mpHHIMIIAMH H
METOJaMH  TOJIEPAHTHOTO
PYKOBOZCTBa
COTPYAHHKAMH  CIIyXKOBI
JOKYMEHTAIIHOHHOTO
o0ecriedeHnsT KOPIOPAIluU
C Y4YeTOM COLMAJBHBIX,
STHHYECKUX,
KOH(ECCHOHANBHBIX u
KYJbTYPHBIX pa3audui

3. TIK-2 mnoHumaHuem
CYIITHOCTH MPOLIECCOB,
MPOUCXOJSIIUX B 00IaCTH
JOKYMEHTOBEICHHS u
ApXUBOBEICHUS

3Hathb CYIIIHOCTb u
PUPOLTY IPOIIECCOB
MPOUCXOJIINX B CHCTEME
JIOKyMEHTaI[HOHHOTO

o0ecrieyeHnss KOPHOpPaIHH,
18700%0300020013 ux
(hopMupoBanus,
3aKOHOMEPHOCTH
NpPOTCKaHH |
pa3BUTHSL.

3aKOHBI

AHanu3upoBaTh IPOLECCH
B cucTeMe
JIOKyMEHTaIHOHHOTO
oOecrieyeHHss KOpPHOpaltHy,
BBISIBIISITh
JOKYMEHTOIIOTOKA "
ITYHKTBHI 00paboTKH,
(dopmupoBaTH CITy X0y
JOKYMEHTAIL[HOHHOTO
obecreueH s KOpIopauuu

IIpuHuunamu
(dhopMuUpOBaHUs, 3aKOHAMH,
pasBUTHSA u
3aKOHOMEPHOCTSIMU
NPOTEKAHUS TMPOIECCOB B
cucTeMe
JIOKYMEHTAI[HOHHOTO
obecrieueHns: KOPIopanuH,
METOJIaMH WX aHajiu3a |
CHHTE3a.

3. TIK-8 cnocoOHOCTBIO
aHaJIM3UPOBATh IIEHHOCTH
JIOKYMEHTOB C IEIBI0 WX
XpaHCHUs

3HaTh CTPYKTYpYy KadyecTBa
JIOKYMEHTE€ U METOJBl €€
aHaJI3a U OLIEHKU

Onpenenstb CBOMCTBaA
OKYMEHTa W TPOBOIHTH
WX OIEHKY U BBISBIATH
CTPYKTYPY €ro KauecTBa

MeTtomamu
CHHTE3A 51

CTPYKTYPBbI
JIOKYMEHTa

aHaJIM3a,
OLIEHKH
KadecTBa

4. TIK-14 cnocoGHOCTBIO
u TOTOBHOCTBIO
OpPTraHU30BBIBATH  PabOTy
CITYKOBI
JIOKyMEHTaI[HOHHOTO
o0ecreueHus yIpaBJICHUs
Y apPXHUBHOM CITY>KOBI

3HaTh METOHOJIOTUYECKIUE
31 MHCTPYMEHTAJILHO-
METOAUYCCKUC OCHOBBI
OpraHu3anuu u
yIpaBieHUs ciryx00it
JIOKYMEHTallMOHHOTO
o0ecrieueHHsT KOPIOpaIuu

OpraHu3oBbIBaTh u
YIPaBJIATH CITy K001
JIOKYMEHTAIIHOHHOTO
obecrieueHnst KOpIopamuu

METOJI0JI0TUIECKIMHU u
UHCTPYMEHTAJIBHO-
MCTOAUYCCKUMH OCHOBAMH
OpraHu3anuu u
yIpaBIECHUS ciyx00i
JOKYMEHTAL[HOHHOTO
o0ecreyeHus] KOpIopaLuu




2. CTpyKTypa U cofep:KaHMe JUCUMILIIUHBI.
2.1 PacnipenesieHne TPYA0EMKOCTH AUCHHMILIMHBI IO BUAaM padoT.

OO6mast TpyJ0OEMKOCTh JUCIUIUIMHBI COCTaBiisgeT 4 3aveTHble eauHulbl, win 144 gaca
y4e0HOT0 BPEMEHH, KOTOPBIC PACIPE/ICICHBl TaK, YTO HAa ayJUTOPHBIC 3aHATUS OTBOIUTCS 42
yaca, Ha CaMOCTOSATEIbHYI0 paboTy — 66 yacoB M Ha KOHTPOJIbL 36 YacoB.

B cBoro ouepens 4achel, OTBEICHHBIC HA ayJAUTOPHBIC 3aHSATHUS, PACTIPEACISIOTCS MEXTY
JIByMs 0a30BBIMH BHUJIAMHU y4€OHOH PaOOTHI — CIIyIIaHHE JICKIIMU M padoTa HaJ JICKIIMOHHBIM
MarepuasioM (JIGKIMK) M TMpakTUuecKas padoTa IO BBINOJIHEHUIO 3a]a4, IOCTaBJICHHBIX
npemnoaBareaeM (PaKTHIECKUE 3aHATHsI/ CEMUHAPHI).

Pacmipenenierrie TpyaAOEMKOCTH IUCIUIUIMHBEI B Yacax IO BCEM BHJAM ayJUTOPHOU H
CaMOCTOSITEIIbHOW pabOThI CTYJIEHTA IO CEMECTPaM MPEACTaBICHO B Ta0IHUIE 2.

Tabmuua 2 — Pacnpenenenue oOmiero o0bemMa AMCHUIUIMHBI N0 BUAAM y4yeOHOW paboThI U
ceMecTpaMm JJIsl OYHOM U 3204HOM (POPMBI O0yUYCHUS

Bun yue6Hoit paboTs 0P0 300
Bcero | Cemectpnr Bcero Kypc
B C 4acoB 5 6
4acoB
KonTtakTHas padoTa, B TOM YHCIE: 42,3 42,3 24,3 16 8
AyauTopHbIe 3aHATHS (BCEro) 42 42

3aHaTus JEKIHOHHOTO TUIIA 14 14 10 8 2

3aHATHS] CEMHUHAPCKOTO TUTA (CEMUHAPBI,

MPAKTUICCKUE 3aHATHS, IPAKTHKYMBI, 28 28 14 8 6

J1a00paToOpHbIC PabOTHI, KOJUTIOKBUYMBI U

WHbBIC aHAJOTUYHBIC 3aHSITHS)

HKP 0,3 0,3 0,3 0,3
CamocTosiTeJIbHasi padoTa (BCero) 66 66 111 20 91
B ToMm uncie:

[TpopaboTka yueOHOro MaTepuaia 32 32 77 20 57

Brinonnenue I/IHILI/IBI/II[yElJ'ILHLIX 3aL[aHI:H“4 18 18 18 18

(mOATrOoTOBKA COOOIIEHUH, TPEe3eHTAITHH)

Pedepar 16 16 16 16
KonTpoJn: 35,7 35,7 8,7 8,7
IToaroToBka K 3a4eTy

OO6mias Tpy10eMKOCTh yac | 144 144 144 36 108
3a4. efl. 4 4 4 1 3

2.2 CTpyKTypa AMCUMILIMHBI:

B cootBercTBHH C pacmpenereHHeM TPYJOEMKOCTH JWCHUILTUHBI MO0 BUAaM Y4eOHOMH
paboThI (cM. TabnuUILy 2) U 33a4aMU U3y4EHUs TUCIUILIHHGI (CM. 11. 1.2) ompeneneHa CTpyKTypa
JMICIIATUTMHBI, KOTOpas BKJIIIOYAET TPU B3aMMOCBSI3aHHBIX pasfena. llepBerid paszen sBisercs
npoOJIEeMHO-TEOPETUYECKUM U MPECTaBIseT COOON JIEKIMOHHBIM Kypc AUCHUIUIMHBL. BTOpoit
pa3fen TMOCBSIIEH MPAaKTUYECKUM 3a7adyaM OpPTaHHM3aldd M MHCTPYMEHTAIbHO-METOIUIECKOTO
o0ecrieyeHHss OpraHU3allMOHHOIO MPOEKTUPOBAHUS CHCTEMBl YIPABICHUS OpraHU3alUU B
Gu3NUIeCKX KOMMYHHKAIIMOHHBIX CpellaX, Ha HEro OTBOJHWTCS OJHA TPETh YacOB 3aHITHU
ceMHMHapcKoro tumna. TpeTuii pazaen Tak jke MOCBSIIEH MPaKTHUECKUM 3aadyaM OpraHu3aliu U
MHCTPYMEHTAIFHO-METOINIECKOTO 00eCTIeueHHsI OPraHU3allMOHHOTO MPOSKTHPOBAHUS CUCTEMBI
yOpaBJIE€HUS  OpraHM3alldM, HO YyXe B  HMHOOPMAIMOHHBIX ¥  MHTEJUIEKTYaJbHBIX
KOMMYHHUKAIIHOHHBIX Cpelax, Ha HEr0 OTBOJMTCS OCTaBIIMECS [IBE TPETbH YacOB 3aHATHA
CEeMHMHAPCKOr'o THIIA.

Pacnpenenenne BiIOB yu4eOHOIH pabOTHI M X TPYAOEMKOCTH IO pa3/ieiaM JUCIUTUTAHBI
JUISL CTYZICHTOB OYHOM 1 3a04HOM (pOpMBI O0YUEHHUS IPECTABICHO B TAOIUIIaX.




Tabmuma 3 — PacnpeneneHue BUIOB y4eOHOM pabOTBI M HMX TPYJOEMKOCTH TIO pasjeiam
JUCLUTUIMHBI JUIs1 CTYAGHTOB OYHOU (hOpMBI 00yUeHHS

KoanuecTtBo yacos
Bueayaut
Ne HaumenoBanue pa3aenos Beero Ay;[;Tg)T[;Haa OpHyaSI
pabora
J |13 | JIP | CPC
1 2 3 4 5 6 7
TeopeTnko-MeTo10I0TUYECKUE OCHOBBI CUCTEM
1. |mOKyMEHTAIMOHHOTO obecrieueHus kopnopanuu| 36 | 14 | - - 22
(Teopernueckuit MOyJIb)
Mopnenu, MeTOIbl W TEXHOJOTHUU  YIIPaBJICHUS
2. |TOKyMEHTOTOTOKOM KOPIOpaIuu (ITpakTnueckuii| 36 - 14 | - 22
MoTyJib 1)
Mopnenu, METoAbl W TEXHOJOTHH YIIPAaBJICHUS CITY>KOOU
3. |IOKyMEHTalMOHHOTO obecrnieueHus Koproparuu| 36 - 114 - 22
(ITpakTuueckuit MOIyIb 2)
4. |Dx3ameH 35,7 - - - -
5. [MKP 0,3 - - - -
HUmoeo no oucyuniune: 144 | 14 | 28 | - 66

Pacnpenenenue BuaoB yueOHON pabOThI M MX TPYAOEMKOCTH IO pa3ziesiaM TUCHUILTAHBI s
CTYJEHTOB 3204HOU (HOPMBI O0yUEHUS

KomndgecTBo yacoB
Bueayaur
Ne HanmeHnoBanue pa3zieinos Beero Aﬁ;ﬂ;ggfaﬂ op;;a
pabora
J |13 | JIP | CPC
1 2 3 4 5 6 7
TeopeTuko-MeTo10I0THYECKUE OCHOBBI CUCTEM
JOKYMEHTAIMOHHOTO obecrieueHus kopriopanuu| 36 8 - - 10
(Teopernyeckuit MOIYIb)
Mopnenu, MeTOIbI W  TEXHOJOTHUH  YIPaBJICHUS
2. |1OKYMEHTOIIOTOKOM KOpIopanuu (ITpaktnueckuii| 36 - 8 - 10
MOyIb 1)
Mopnenu, METOABl W TEXHOJOTHH YIIPABJICHUS CITYKOOU
3. |IOKyMEeHTaIMOHHOTO o0ecrieyeHus Koprnopanuu| 36 2 6 - 91
(ITpakTrueckuit MosyJib 2)
4. |Dx3ameH 8,7 - - - -
5. |[MKP 0,3
Hmozo no oucyuniune: 144 | 10 | 14 | - 111

[Ipumeuanue: JI — nexmuu, [13 — mpaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
sanstusi, CPC — camocrosiTenbHas paboTa cTyieHTa

2.3 Conep:xaHue pa3aeoB TUCHUTLINHBI

2.3.1 3aHATHA JEKIMOHHOTO THIIA

B crpyktype yueOHON MESATENbHOCTH 10 U3YyYEHUI0 JUCHUIUIMHBI «YTIpaBJieHHE
JIOKYMEHTOIIOTOKOM M CITy>KOOH JTOKYMEHTAllMOHHOTO OOecreueHHsl KOpIopaluu» Ha 3aHATHS



JIEKIIMOHHOTO THMAa OTBOAMWTCS 14 YacoB, WM CEMb JBYXYaCOBBIX 3aHATHH (Jekuwmii). Bce
JIEKIMM OTHECEHBI K NepBOMY pazneny aucuuitiuibl (Teopernueckomy moayito). Conepxkanue
JIEKIWA TUCIUIUIMHBI TIPUBEICHO B Tabnwuie 4

Tabmuua 4 ConeprkaHue JEKIUHA U UX paCIpPEIEICHUE 110 pa3/iesiaM IUCIUILTHHBI

®opmMma
HaumeHoBaHume o
No ConeprkaHue JICKIMHN pa3ena TEKYIIEro
pazaena
KOHTPOJIS
1 2 3 4
Jlexuus 1. BBenenue. TeopeTuko-MeToa0I0rHYECKIE
Teoperuxo- MOJAXObI ¥ KOHLETLUA CUCTEMBI JOKYMEHTAlHOHHOTO

MCTOAOJIOTUICCKHC  |oGecreueHns Kopropaliui. (2 Jaca)
OCHOBBI CHCTEM

Jlekuus 2. @yHaaMeHTaIbHBIN HAYYHBIN HOAXO/ U HAy4YHAas

JIOKYMEHTallHOHHOT O
1. KOHIIEMIIUS CHCTEMbI JOKyMEHTAIIMOHHOTO 00eCIIeYCHUS Pedepar
o0ecrnieyeHus
Kopropanud. (2 Jaca)
KOpIOpaLHH
(Teopernueckuii Jlexuus 3. [IparmaTtuueckuil moaxoa U nparMaTHUECKue
MOJTyJIb) KOHIENINH CUCTEMBI JOKYMEHTAllMOHHOTO 00ecreueHus
Kopropauui. (2 yaca)
1 2 3 4
Jlexuus 4. JIokyMEeHTOBEIUECKHUI METOJI KOHCTPYHPOBAHUS
CTPYKTYPbI CUCTEMBI JOKyMEHTALlMOHHOTI'O 00ecreYeH s
Kopropanud. (2 yac)
Teopernxo- Jlexuus 5. YipaBineH4eCKUA METOA KOHCTPYUPOBAHUS
METOZIOJIOTHYCCKUE  |cTpYKTYphl CUCTEMBI JOKYMEHTAIMOHHOTO O0ecTieueHust
OCHOBBI CHCTEM Kopropar. (2 gac)
OKYMEHTAllMOHHOT O " =
1. [PO%Y H Jlexuus 6. CUCTEMHBIN OAXO0J U CUCTEMOJIOTHUECKUI Pedepar
o0ecrnieueHus
METOJI KOHCTPYHUPOBAHUS CTPYKTYPhl CUCTEMBI
KOpIOpAaLuU
. JIOKYMEHTaIlMOHHOTO o0ecrieueHus Koprnopamui. (2 yac)
(Teopernueckuit > =
MOZIYIIE) Jlexuus 7. HayyHbIi TOAXOM M AUATIEKTUHYECKUI METO/

KOHCTPYUPOBAHUS CTPYKTYPBI CUCTEMBI
JIOKYMEHTAI[MOHHOTO 00eCTieueHtsl KOPIOPAIIHH.
I[I/IaJ'IeKTI/ILIeCKaSI CUCTCMOJIOTHA JOKYMCHTAIIMOHHOT'O
obecrneueHus Kopropaiuu. 3akiaodenne. (2 gac)

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

TemaTnka MpakTHYECKUX 3aHATUH M MX paclpelesieHHe MO pasjesiaM JUCHUIUIMHBI
MPUBEIEHO B Ta0IHIIE 5.

Ta6n1/1ua 5 Temartuka CCMHUHAPOB U UX PACHIPCACIICHUC 10 pa3aciiaM JUCHUIIIINHBI

dopma
HanmenoBanmne . p
Ne asnena Temarrka MpakTHUECKUX 3aHATUH (CEMUHAPOB) TEKYILETO
p KOHTPOJIS
1 2 3 4
TeopeTuxo-
METOI0JIOTHUECKHUE
OCHOBBI CHCTEM
JIOKYMEHTaIIUOHHOT'O Ny
1. - 3aHATHI CEMUHAPCKOTO THIIA HE TIPEIYCMOTPEHO Her
KOpITOpaIiy
(Teopernueckuii
MOJTYJIb)




IIpakTrueckoe 3ansaTHe 1. MoaenupoBanue JIOKYMEHTOIIOTOKA
KOPITOpAIHH, mapaMeTpHl, CBOWCTBa u XapaKTEPUCTHKU
JIOKYMEHTOTIOTOKA (2 "aca)

[Mpaktnyeckoe  3ansithe 2. IlpakTHdeckoe  OCBOGHHE  METOJIOB
OTIpeJieJIeHNs TapaMeTPOB, CBOMCTB U XapaKTEPUCTHK JOKYMEHTONOTOKA

Monenn, Meromsr  w|KOPTIOpauuy (2 yaca)

TEXHOJIOTHUH [paktrdeckoe 3amarue 3. [IpakTHueckoe OCBOEHHE METOAOB OICHKH

YIPaBJICHUS 3¢ eKTHBHOCTH JOKYMEHTOIIOTOKA Kopropanuu (2 Jaca)

JIOKYMCHTOTIOTOKOM [pakTHyeckoe 3anstue 4. MopenupoBanue yIpaBiIeHUS Jcce

Kopriopatut JOKYMEHTOIIOTOKOM Koproparui (2 gaca)

(ITpaxtrueckuit

Mozyns 1) [Ipaktnueckoe 3amsTHe 5. MccnemoBanme Mojeneil  ymnpaBieHHS
JOKYMEHTOIIOTOKOM Koprioparuu (2 gaca)
[Mpaktnyeckoe 3aHsTHe 6. OOOCHOBaHHME  METOJOB  yNpPAaBJICHUS
JOKYMEHTOIIOTOKOM Koprioparuu (2 gaca)
[Ipaktnyeckoe 3amsaTHe 7. Pa3paboTka TEXHOIOTHH  yNIPaBICHHS
JIOKyMEHTOTIOTOKOM Kopropaiuu (2 Jaca)

1 2 3 4

IpakTHyeckoe 3aHsTHE 8. MognenupoBanue CITy>KOBI
JOKYMEHTAI[MOHHOTO 00eCTIedeHNs KopropaiuH (2 Jaca)

IMpaktryeckoe  3aHsaTHe 9.  IlpakTHdeckoe  OCBOGHHE  METOMOB
ONIPEAETCHUs TapaMeTpoOB, CBOWCTB M  XapaKTEPUCTHK CHCTEMBI
JOKYyMEHTAI[MOHHOTO 00eCTIedeHus KoproparuH (2 Jaca)

[Mpaktuueckoe 3anstue 10. [IpakTHyeckoe OCBOCHHE METOAOB OLICHKH
9p(eKTUBHOCTH  CHUCTEMBI  JOKYMEHTAL[HOHHOTO obecrieyeHus
Kopropanmu (2 daca)

Monenu, MeTombl U
TEXHOJIOTUH

YIpaBIeHUS  CIyX00H
JokymeHTauuonHoro  |[Ipakrtudeckoe 3aHstue 11. TlocTpoeHmne opraHM3alMOHHOW CTPYKTYPHI

Occe
obecrieueHus CITyOBI TOKYMEHTaIMOHHOTO oOecTieueHns Kopropannu (2 gaca)
KOPIIOpAIUu o
(IpakTHyeckHii Ipaktuueckoe 3aHAtve 12. MozenupoBaHue YIpaBIEHUS CIyKOOH
MOIYTh 2) JOKYMEHTAIIMOHHOT0 obecneueHus Kkoprnopauuu (2 dyaca)

[paktnueckoe 3amsatue 13. MccnenoBanue Monened M 0OOCHOBaHUE
METOJIOB YIpaBJCHHSA CIy>KOOH JTOKYMEHTAIIMOHHOTO obecredeHHs
Kopropanwu (2 Jaca)

[paktnyeckoe 3amsTre 14. Bribop u 000OCHOBaHWE TEXHOJOTHIMA
YIPaBIICHUs CIy>)KOOH JOKYMEHTALIMOHHOTO YIPaBJICHHsI Kopropauun (2
gaca)

2.3.3 JlaGopaTopHbIe 3aHATHSI.

B crpykType yueOHOM MESITENbHOCTH 10 U3YYEHHUIO JUCUUIUIMHBI «YTIpaBieHHE
JOKYMEHTOIIOTOKOM M CIIy’)KOOH  JTOKyMEHTallUOHHOTO  00eCHeueHUs  KOpIOpaLuu»»
71a00paTOPHBIX 3aHATUN HE MPEAYCMOTPEHO.

2.3.4 IlpumepHasi TeMaTHKa KYPCOBBIX PadoT (IIPOEKTOB)

B crpyktype yueOHOM MESITENbHOCTH 10 U3YYEHHUIO JUCHUUIUIMHBI «YTIpaBieHHE
JIOKYMEHTOTIOTOKOM H CIY>K00M JOKYMEHTAllMOHHOTO O0ECIEeYeHHs] KOPIOpAIUN» KypCOBOM
paboTHI HE TPETyCMOTPEHO.

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs AJIs1 CAMOCTOATEIbHOH padoThl
00y4aromuXxcs no JUCHUILVIHHE (MOLYJII0)

Y4ebHO-MeToIMUecKoe obecrieueHre MO BUAaM CaMOCTOSITEIbHON paboThl CTYIEHTOB
MpeJICTaBICHO B Ta0uIIe 6.

Ta6ﬂ1/1ua 6— yLIe6HO-MeTOIlI/IquKOC obecrneucHUe JAUCIHITIINHBI



[Tepeuensb yueOHO-METOUIECKOTO 00ECTICYCHUS TUCITUTLIAHBI

Ne Bung CPC 10 BBITIOJTHEHUIO CAMOCTOSITEIFHON paboThI
1 2 3
1 |CamocrosiTensHOE Meroanueckue yka3zaHds IO OpraHHU3alMud CaMOCTOSTEIbHOMN
H3y4YeHHEe TEM paboTHI CTYICHTOB MarucTpaTyphl M OaKagaBpuaTa HarpaBJICHUS

((I[OKYMCHTOBGHGHI/IG u APXUBOBCACHUCY, YTBCPIKACHHBIC
kadeapoit  oOmero, CTPaTernvyeckoro, HH(GOPMAIMOHHOTO
MEHEKMEHTa U Ou3Hec-TmpoieccoB npoTokos Ne 2017 r.

Y4eOHO-METOIMYEeCKHE MaTepHalibl Ui CaMOCTOSITEIBHONH pPabOThl OOydaIOMIMXCS M3
Yycila UHBAJIMJIOB U JIML C OTPaHMUYEHHBIMHM BO3MOKHOCTSIMU 310poBbs (OB3) npenocrapistoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

Jlist 11 ¢ HapyIIEHUSIMU 3pEHMSL:

— B [1€4aTHOW (hopMe YBEIUYCHHBIM HIPUPTOM,

— B (hopMe 3JIEeKTPOHHOTO JTOKYMEHTA,

— B popMe ayauodaiina,

— B IIeyaTHOM GopMe Ha s3bIke bpaiins.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jist 11 ¢ HapyIIEHUSIMU OTIOPHO-/IBUTATEIBHOTO amapaTra:

— B mieyaTHOU hopme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBINA TepeyeHb MOXET OBbIThb KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHICHTa
oOyyJaroumxcsi.

3. O0pa3oBaTe/IbHbIC TEXHOJIOTHH.

OOpa3oBarenbHbIE TEXHOJOTHUH, WCIOJIB3YEMbIE TPU peaH3aliyd Pa3IMYHbIX BHUIOB
y4eOHOM NesITeNbHOCTH:

— JIeKIMH: JEKIHUS-BU3YyaTH3aIlHsl U IPOOJIEMHBIE C KOMITBIOTEPHBIMU MTPE3EHTALUSIMU;

— CEMMHApBI: BBIMIOJHEHUE PACYETHO-TPAUUYECKOr0 3aJaHUs, OMPOC, KOHTPOIbHAS
paboTa, TeCT U IUCKYCCUs;

— TpymmoBas paloTa: penieHue 3aJad Mo pa3paboTKe BapHAHTOB YIPABICHUYECKHX
pELIEHU.

B xonme oOyueHHMs NMPUMEHSIOTCS Cieayronye (opMbl yu4eOHOTO Tporecca: JISKIUU U
MPAKTUYECKHE 3aHATHUS, CAMOCTOsITeNbHAs BHEAayAHTOpHas pabota. B kauectBe MeTona
IMPOBEPKHU 3HAaHUU 6YI[CT IMPAKTUKOBATLCSA YCTHI)II>'I OIMpoC CTYACHTOB, HAITUCAHUEC KOHTPOJIBHBIX
paboT 1Mo mpeIoKEHHBIM TeMaM, TUCbMEHHBIE OTBETHI Ha MPEAIOKEHHBIE 33/1a4l U CUTYaIIHH.

I[J'Ifl JuL ¢ OrpaHMYC€HHBIMH BO3MOKHOCTAMH 300POBbA NPECAYCMOTPEHA OpraHu3aluAa
KOHCYJBTAIMi ¢ UCIOF30BaHNEM 3JIEKTPOHHOM MOYTHI.

Peanmaum[ AKTHUBHBIX, THHOBAIIMOHHBIX 06p330BaTeJ'H)HI)IX TeXHOHOFHﬁ, KOTOPBIC
CIOCOOCTBYIOT Pa3BUTHIO MPO(HECCHOHATBLHBIX KOMIIETSHIIUN, 00yUYaIONINXCsl TPUBEICHBI B
Tabnuie.

Bun 3ansatus (JI, IIP, JIP), Tema HUcnoab3yemble KosaunuecTBo
N 3aHATHS HHTEPAKTUBHbIE 4acoB
]
o0pa3oBaTe/bHbIE
(01010 300
TEXHOJIOTHH




1 JI. TeOpETHKO-METON0TOTHIECKHE KowmmnbroTepHbie
OCHOBBI CUCTEM Ope3cHTaluu 4 4
JTOKyMEHTalmoHHOTo obecnieuenus | [IpoOnemuas
KOpItopanun JeKIus
2 ITP. Monenu, MeTObI U IIpoekTHas pabora
TEXHOJIOTHH YIIPABIICHUS B MaJIBIX PYIIIAX 4 2
JIOKYMEHTOTIOTOKOM KOPIOPAITHH
3 [1P. Mogenu, MeToasl U [IpoexTHas pabora
TEXHOJIOTMH YIIPABJICHUA CHy>I(60ﬁ B MaJIbIX TpyIIax 6 2
JIOKYMEHTAI[MOHHOTO 00eCTICUeHUs
KOPIOPAIHH
Bcezo: 14 gac. 8 uac.

4. OueHo4YHbIE CPeICTBA AJIS TEKYHIEro KOHTPOJISl YCIIeBAeMOCTH U NPOMEKYTOYHOM
aTTecTAlMU.

4.1 ®oHJ OLIEHOYHBIX CPEACTB /I MPOBeIeHNs TeKYIero KOHTPOJIS.

KoHTponbHBIMU 3alaHUSIMH JUISI TIPOBEICHUS TEKYHIETO KOHTPOJS (aTTecTaluH) IO
OCBOCHUIO TUCHHUIUIMHBI SBISIETCS pedepar no npodiieMaTuke JISKIIMOHHOTO Kypca, BBIITOJTHEHUE
3aJJaHHii ¥ TIOATOTOBKA OTBETOB Ha BOIPOCHI JUISI SK3aMEHa.

[TpumepHas TemaTuka pedepaTos:

1. CoBpeMeHHBIE MOAXOJBl M KOHIEMIMU CHCTEM JTOKYMEHTAIMOHHOTO O0ecredeHus
KOPHOPALUH.

2. CTpyKTypa CHCTEMBl JIOKyMEHTAIIHOHHOTO  OOECleYeHUsi  KOpIOpaluu, ee
TpaHc(opMalys B COBPEMEHHBIX yCIOBHSIX.

3. CymHoOCTh Hay4HOTO MOJX0Aa W HAYYHOH KOHIIETIIMU CHCTEMBI JIOKYMEHTAIIHOHHOTO
oOecrieueHns KOPIOPALUH.

4. XapakTepucTHUKa HAYYHOTO METOAA TIIOCTPOCHHUS CHUCTEMBI JIOKYMEHTAI[HOHHOTO
obecrieueHusl.

5. CymHOCTh TparMaTHYECKOro IMOAXOAa M MParMaTH4eCKOd KOHIENIIMH CHUCTEMBI
JIOKYMEHTALMOHHOTO 00eCTieYeHHsl KOPIIOpaIUH.

6. XapakTepucTuka MparMaTUIeCcKOro MeToaa MOCTPOEHUS CHUCTEMBI
JIOKYMEHTAI[MOHHOTO 00eCTIeUeHUsI.
7. CyuHoCTh u XapaKkTepUCTUKA JIOKYMEHTOBETYECKOTO MoaX0/1a 51

JIOKYMEHTOBETUECKON KOHIICTIIIUHM CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeUeH s KOPIIOPAITUH.

8. XapakTepuctuka  JOKYMEHTOBEIYECKOIO METOAa  TOCTPOEHUs CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUsI.

9. CymHOCTh M XapaKTepUCTUKAa KHOEpHETHUYeCKOro (yMpaBlIEHYECKOIo) IMoAXoja |
KHOEPHETHUYECKON KOHIIEIIIHH CUCTEMBI JJOKYMEHTAIMOHHOTO 00ECTIEYeHUST KOPITOPAITHH.

10. Xapakrepuctika KHOEpHETHUECKOro (yHmpaBJIEHYECKOI0) MeToJa MMOCTPOSHHS
CHCTEMBI JOKYMEHTAITMOHHOTO 00ECTICUeHHS.

12. CymHoCcTh CHCTEMHOTO TMOAXOJa W CHCTEMOJOTMYECKOW KOHILEIMH CHUCTEMBI
JOKYMEHTAIMOHHOTO 00eCTIeYeHHST KOPITOPAITHH.

13. Xapakrepuctuka CUCTEMOIOTMYECKOTO METOJa MOCTPOEHUS CHUCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCIIeueHusT KOPIOPAIIHH.
14. CyurHocth TUAIEKTUKO-CUCTEMOJIOTHUECKOH KOHIIEIIINU CUCTEMEI

JOKYMCHTAlIHOHHOT'O oOecrieueHns KOopIopaluu.

15. XapakTepucTtuka AHAIEKTUKO-CUCTEMOJIOTHYECKOTO METO/Ja TOCTPOCHUS CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCTIeueHu .

16. CtpykTypa u knaccudukaiys 10KyMEHTOIOTOKOB KOPIIOPAIIUH.



17. Cnyx0a JOKyMEHTAITMOHHOTO O0eCTIeYeHHsT KOPIIOpaIIUH.
18. Opranuzanus JOKyMEHTOIIOTOKOB KOPIOPALIMU HA PA3IUYHBIX YPOBHSX yIPABJICHUS.

4.2 ®oH OLIEHOYHBIX CPEACTB ISl MPOBEACHUA MPOMEKYTOUYHOM aTTeCTAIMH.

ITpuMepHBIii IepedeHb BONPOCOB K 3K3aMEHY 110 BCEMY Kypcy.

1. XapakTepuctuka CYILIECTBYIOIINX MOJIX0/I0B u KOHIICTIITH cHCTEM
JOKYMEHTAIMOHHOTO 00eCTIeYeHHsI KOPIIOPAIIH.

2. DyHnaMeHTaJIbHBI  HayuyHbIH IOAXOA W Hay4yHas  KOHLEMNIMS  CHUCTEMBI
JIOKYMEHTALMOHHOTO 00eCieuyeH s KOPIOpaLUH.

3. ®eHOMEHOJIOTHYECKUH TOAX0N M (PEHOMEHOJIOTUYECKHE KOHIICMLHUS CHCTEMBI
JIOKYMEHTALMOHHOT0 00eCIeuyeHHsl KOPIIOpaL1H.

4. Merapuszuuecknii  nmoaxox M MeTaQU3MYECKHE ~ KOHLENIMHU  CHCTEMBI
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs KOPIIOPAIIH.

5. lnanektuyeckuii MOJIXO0/1 u TMATICKTHYECKUE KOHIICTILIUT CHCTEMBI
JIOKYMEHTALMOHHOT0 00eCIeuyeHHsl KOPIIOpaL1H.

6. IIparmaTuueckuit MOJIXO0/1 u parMaTu4ecKue KOHIICTILIUT CHCTEMBI
JOKYMEHTAIMOHHOTO 00eCTIeYeHHS KOPIIOPAIIH.

7.1lpo0GiemMa MOCTPOEHUS TEOPUUM M METOAOJOTUU CHUCTEMbl JIOKYMEHTALlMOHHOTO
o0ecreyeHus: KOpIoparuH.

8. JlokyMeHTOBeUeCKU it METO/I KOHCTPYUPOBAHHS CTPYKTYPBI CHCTEMBI
JIOKYMEHTALMOHHOTO 00eCIIeUeHHU.

9. YnpasneHueckuil METOZ KOHCTPYUPOBAHUS CTPYKTYPbl CUCTEMBI IOKYMEHTALIMOHHOTO
o0ecreyeHus.

10. CucTemMHBII MOAXOM M CHCTEMOJOTMYECKHH METOJI KOHCTPYHMPOBAHHS CTPYKTYPHI
CHCTEMBI JOKYMEHTAIUOHHOTO 00eCIeUeHHMS.

11. Hay4Hblil TOAX0A ¥ AMAJCKTHUECKUI METO KOHCTPYHUPOBAHUS CTPYKTYPBI CUCTEMBI
JOKYMEHTAIMOHHOTO 00ECTICYCHHSI.

12. JlnanekTuyeckasi CHCTEMOJIOTUS JOKYMEHTAIIMOHHOTIO 00eCIIeYeHUsl KOpIOpaltu.

13. Crpykrypa u KiaccuuKkanus 10KyMEHTOIIOTOKOB KOPIIOPALUH.

14. Cnyx6a TOKyMEHTAIIHOHHOT'O 00ECTIEYEeHHUsI KOPIIOPAIIHH.

15. Opranuzanus JOKyMEHTOIIOTOKOB KOPIOPALMU HA PA3JIMYHbIX YPOBHAX YIPABJICHU.

16. MozaenupoBaHue JOKYMEHTOIOTOKA KOPIIOPAILHH.

17. ITapameTpsl CBOWCTBA M XapaKTEPUCTHKH JTOKYMEHTOIIOTOKA KOPITOPAIIHH.

18. KagecTBO 11 3 PeKTHBHOCTH JOKYMEHTOIIOTOKA KOPITOPAIIH.

19. Meroanyeckre OCHOBBI OMNpENENeHUsl IMapaMeTpoB, CBOWCTB M XapaKTEPHCTUK
JOKYMEHTOTIOTOKA KOPIIOPAIHH.

20. [TnoTHOCTH, MHPOPMAIIMOHHAS TUIOTHOCTh W WH(MOPMATHBHOCTH JIOKYMEHTOIIOTOKA
KOPITOpALIHH.

21. Mojenu yripaBiieHHs] JOKYMEHTOIIOTOKOM KOpPIOpAaltu.

22. MeToap! ynpaBieHHus JOKYMEHTOIIOTOKOM KOPIOPAIINH.

23. CoBpeMeHHbIE TEXHOJIOTHHU YIIPAaBIEHHS JOKYMEHTONOTOKOM KOPIOPAILHH.

24. Mopenu ciyk0bl TOKyMEHTalIUOHHOTO 00€CTIeYeHHsI KOPIOPAIUH.

25. [lapameTphl, CBOWCTBA H  XapaKTEPUCTHKH CHUCTEMBI  JTOKYMEHTAIIMOHHOTO
oOecrnieueHns KOpHoparuH.

26. KauectBo U 3¢ (EeKTUBHOCTh CUCTEMbI JOKYMEHTAI[MOHHOTO  oOOecreueHHs
KOPITOpALIHH.

27. Mojenu yripaBiieHHsI CITy)K00i JOKYMEHTAITHOHHOTO 00ECTICYeHHST KOPITOPAITHH.

28. MeToab! ynpaBieHHs CIIy>kK00i JOKYMEHTAI[HOHHOTO 00eCTIeYeHHs KOPIIOPALIHH.

29. CoBpeMeHHbIE TEXHOJIOTHHU YIPaBIEHUS CIY)O00i TOKYMEHTallMOHHOTO 00eceueHHs
KOPITOPAIHH.

DK3aMeH M0 JUCIUTUINHE SBJSETCS (HOPMOI HTOTOBOTO KOHTPOJIS IO KYpCy.

Conepxanne Dk3aMeHa



Bpewms noaroroBku — 30 MUHYT
1. IToarotoBka orBeTa Ha 1-if BOIpOC 1Mo 0O1IMM MpodIeMaM.

2. TloarotoBka OoTBeTa Ha 2-i BOIPOC MO CIEHHAIBHBIM MPOOJIEMaM KIAaCCHYECKON M
COBPEMEHHOM JIOTUKU U METOJIOJIOTUU HAYYHOT'O IMO3HAHMUS.

3. Ycrnas Oecena o nmpoGieMam BOIIPOCOB.
Kputepuu onenku.
1. IloHnMaH#e TEKCTa MO0 CBOEMY HAyYHOMY HAIPABICHUIO

«OTIINYIHO» (3aqTeHo) - aHaJIM3 BOIIPOCOB MNPOBCACH YCICIIHO M CUCTCMATHUYCCKH,
OCHOBHasd I/IH(I)OpMaI_[I/IH B OTBCTC MPCACTaBJICHA TOYHO M aJACKBATHO, aBTOP BBIPaXXa€T CBOC
OTHOIICHHUEC K COACPIKAHULO,

«XOpOouIo» (3aqTeHo) - aHaJIu3 BOIIPOCOB IIPOBEACH B ILCJIIOM YCICHIHO, HO HMMCHOTCIA
OTACIBHBIC OH_II/I6KI/I, OCHOBHas I/IH(bOpMaI_[I/ISI B OTBCTC IIOAMCHACTCA BTOpOCTeHGHHOﬁ;

«YAOBJICTBOPUTECIBHO» (3a‘lTeHO) - aHaJIn3 BOIIPOCOB ITPOBEACH B LICJIOM YCIICIHO, HO HE
CHUCTCMAaTUYCCKU, I/IHCI)OpMaIII/IFI mpeaAcTaBjiCHa HEC JOCTATOYHO a/ICKBATHO.

«HEYJIOBJIETBOPUTEIBHO» (HE 3a4TE€HO) - aHAJIN3 BOIIPOCOB IIPOBEJECH IIOBEPXHOCTHO, 0€3
JIOJDKHOTO IMTOHMMAaHMSI M3J1araéMoro Marepuaia 1 BIaJeHus IpeJMEeTOM U METOA0JI0Tuel Kypca.

OHGHO‘-IHI)IG cpeacrBa jid HWHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIAMU
300POBbA BBI6I/IpaI-OTC5I C YYCTOM UX MHIAUBUAYAJIIBHBIX HCI/IXO(l)I/IBI/I‘ICCKI/IX 0COOEHHOCTEM.

— IHpu HGO6XOI{I/IMOCTI/I HHBaJIWJaM M JiMaM C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3A0POBbA NPEAOCTABIIACTCSA JOIIOJIHUTCIbHOC BPEM:A IJIAA ITIOATOTOBKH OTBCTA HA DK3dMCHE,

— IIpU MMPOBEACHUU MMPOLUCAYPbl OUCHUBAHUSA PE3YJILTATOB O6y‘lCHI/I${ HMHBAJIMAOB MU JIUIT C
OIrpaHUYCHHBIMH BO3MOXHOCTAMU 3J0POBbA MPECAYCMATPUBACTCA HCIIOJIB30BAHNEC TCXHUYCCKUX
CpCaCTB, HeO6XOI[I/IMI>IX UM B CBA3U C UX NMHAUBUAYAJIbHBIMU OCO6€HHOCT5IMI/I;

— [pu HCO6XOI[I/IMOCTI/I JUIA 06yqa}01111/1xcs1 C OIrpaHNUYCHHBIMH BO3MOXXHOCTAMU 3J0POBbA
U HHBAJIWIOB IHpoueAypa OLCHUBAHUA PE3YyJIbTAaTOB O6y‘lCHI/I${ o JUCHHMIIIIMHE MOXCT
MMPOBOAUTHCA B HECCKOJIBKO 3TAaIlOB.

ITponienypa oneHMBaHUs Pe3yJIbTATOB OOYUYEHMsS WMHBAJIUIOB U JIUI] C OrPAaHUYEHHBIMHU
BO3MOXXHOCTSIMU 3/I0pOBbSl 1O JUCHMILIMHE (MOAYJIO) MpEeAycMaTpUBAET MPEIOCTaBICHUE
uHpopMmanuu B (opMax, aAANTUPOBAHHBIX K OrPAaHMYEHHUSIM WX 370POBbS U BOCIPHUATHS
uH(popMauu:

JLnst AL ¢ HapyIIEHUSIMU 3PEHUS:

— B MieyaTHOU (popme yBeTHUEeHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JIist an ¢ HapyIEHUsAMH CITyXa:

— B mieyaTHoM (opme,

— B hopMe PIEKTPOHHOTO TIOKYMEHTA.

JLnst L ¢ HapyIIEHUSIMU OITOPHO-JBUIaTEIbHOTO almnapara:
— B mieuaTHoi (opme,

— B popMe PIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIN TIepeYeHh MOXET OBbITh KOHKPETHU3UPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
CTY/ICHTOB.

5. IlepeyeHb OCHOBHOII M JOMOJHHUTEJIbLHOW y4eOHOH JHMTepaTypbl, HEOOXOAMMOM
JJIS1 OCBOEHMS IV CHUILTHHBI (MOIYJIA).



5.1 OcHoBHasi TUTEpaTYypAa:

1. JlokymeHTanmoHHOe obOecrieueHue ympamieHus [TekcT]: y4eOHMK Ui CTYAEHTOB
By30B / [A.C. I'punbepr u np.]. — M.: [[OHUTU-JAHA], 2015. - 391 c. (10 3k3.)

2. Myxun, H. II. KommbloTepHble CHCTEMBl YIPaBICHUS JOKYMEHTOOOOPOTOM
[Onextponnbrii  pecypc] / HJIL. Myxun. M. : Jlaboparopus Kuurm, 2013.
http://biblioclub.ru/index.php?page=book&id=87235.

5.2 lomotHUTEIBHAS JIUTEpPATypa:

1. BeikoBa T.A. JIoOKyMEHTallMOHHOE OOECICUCHHUE YIPABJICHHS HETrOCYyIapCTBEHHBIX
opraam3anuii [Tekcr]: yaeOHOe ocobue s ctynenToB By30B / T.A. beikosa, JI.B. Cankuna. —
M.: UHOPA-M, 2011. — 288 c.

2. Yopaenenue jgokymeHTamu: y4yeOHuk / KopueeB, MHWropr KoHCTaHTHHOBUY,
A.B. [Tmenko, B.A. Mamypues; W.K. Kopuee, A.B.Ilmenko, B.A.Mamypues. — M.:
NHOPA-M, 2009. — 299 c.

2. JIOKyMEeHTaIlMOHHOEe O0ecleueHue YIpaBieHUs: Y4eOHUK HJisi CTYICHTOB BY30B /
A.C. I'punb6epr u ap. — M.: KOHUTU-ITAHA, 2010. - 391 c.

3. JlokyMeHTaIlMOHHOEe OO0ecreueHue yMIpaBiIeHUs HEroCyJapCTBEHHBIX OpraHU3alui:
yaeOHOe mocobue mis cryneHToB By3oB / T.A. beikoBa, JI.B. Cankuua; T.A. beikoBa,
JI.B. Cankuna. — M.: UHOPA-M, 2011. — 288 c.

4. JIoKyMEHTaIlMOHHOE OOECIICUYCHNE YIPABICHUS MPOCKTaMU: Y4eOHO-METOIUYECKOE
noco6ue / M.B. Jlapun, M.M. Jlapun; M.B. Jlapun, M.M. Jlapun; Bcepoc. HaydHO-UCCIIE0BAT.
WH-T JOKyMEHTOBEACHHS U apXuBHOTO aena. — M.: [BHUMUJIA], 2011. — 187 c.

5. CnuBak B.A. JlokyMeHTupOBaHuE yIpaBlIeHYECKOU JESITEIIbHOCTH.
JemonpousBoacTBo: [yuedHOe mocodue] / CrmBak, Biagumup Anekcanaposud;. - CII6. [u ap.]:
[TUTEP, 2006. - 235 c.

JIJis OCBOCHMS AUCIHUILTUHBI HHBAIMIAMHE U JIMIIAMHA ¢ OTPAHUYEHHBIMUA BO3MOXHOCTSIMU
3I0pPOBbSI UMEIOTCS M3JAHUS B DJIGKTPOHHOM BHJE B DJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«Jlanby», «tOpaitt» u np.

5.3. Ilepuoanyeckne U3IaHUA:

1. OTteuecTBEHHbBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectnuk apxusucra (BAK), http://www.vestarchive.ru/.

5. Menonpou3BoacTBo, http://www.top-personal.ru/officeworks.html.

6. Cexperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenompou3BOACTBO U JIO0KyMeHTOoOOpoT Ha mpeanpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menempxkmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnems! Teopun u npakTuku ynpasienus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexom (BAK), http://www.mevriz.ru/.

2. Kpearusnas skonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Uadopmarmonnoe obmectso (BAK), http://www.infosoc.iis.ru/.

8. Boripocsl skonomuku (BAK), http://www.vopreco.ru/.

6. Ilepeyenbr pecypcoB HH(POPMANMOHHO-TEJEKOMMYHHUKANMOHHON  CeTH
«HTEepHeT», HEOOXOAMMBIX VISl OCBOCHUS IMCHUIIMHBI (MOAYJIs1).

1. OnexTponHass OubnuoreuHas cucrema "YHuBepcuterckas Oubianoreka ONLINE"
(www.biblioclub.ru).



http://www.biblioclub.ru/

2. DnekTpoHHast OubaroTeuHas cuctema usnarenbcrsa "Jlanp". (hitp://e.lanbook.com/).

3. DnekrponHas oudmuoreunas cucrema "HOpait" (http://www.biblio-online.ru).

4. Dnexrponnas oudmuoreuynas cucrema eLIBRARY.RU (http://www.elibrary.ru)/.

5. DnekTpoHHas 6ubimoreka "U3naTenbckoro oMa "I'pebenHNKOB"
(www.grebennikon.ru).

6. IloMHOTEKCTOBBIE apXUBBI BEAYLIMX 3alaJHbIX HAYYHBIX >KypHasoB Ha Poccuiickoit
mwiatdopme HayuHbix KypHamoB HOMKOH. (http://archive.neicon.ru).

7. Hayunas snextponHas 6ubianoreka eLIBRERY.RU (http://elibrary.ru/defaultx.asp).

8. Poccwuiickas rocynapcTBeHHass OMOIMOTEeKa. DJIeKTpoHHast Oubimoreka: OMOIHOTEKa
muccepraruii (http://diss.rsl.ru).

9. DNeKTPOHHBIN KaTaJjior pOCCHITCKIX JccepTanuit (punmocodust)
(http://www.disserr.com/catalogue/code-09.html)

10. Elsevier B.V. Dnekrponnbie 06a3er  (Scopus, Science Direct wu  ap.)
(http://elsevierscience.ru/products/).

7. Mertoauyeckue yKa3aHuUsl JJIsi OOYYAalOIIMXCS 10 OCBOCHMIO JWCHMILIMHBI
(Mmonyaist).

[Ipu ocymecTBieHMH y4eOHOH pabOTBl TIO OCBOCHHIO Kypca HCIIONB3YIOTCS
COBpPEMEHHBIE o0Opa3oBaTeNbHbIC METOJIUKH (uHPOPMAIIMOHHO-KOMMYHUKAIIMOHHbBIE
TEXHOJIOTUH, UCCIIEI0BATEIBLCKUE METOIbI, IIPOOIEMHOE 0O0yUYESHHE U JIp. ).

B yueGHOM mporiecce TpUMEHSIOTCS aKTUBHBIE U MHTEPAKTUBHBIE (DOPMBI MPOBEICHUS
3aHATUN (METO/ MPOEKTOB, METO/I MOMCKa OBICTPBIX PEIICHUH B rpymie u ap.). [Ipennonaraercs
MPOBEJICHNE WHTEPAKTHUBHBIX JEKIHUNA C MYIbTUMEIUHHON CUCTEMOH, OOCYKICHHE CIOMKHBIX
po0JieM U IUCKYCCUOHHBIX BOIIPOCOB.

YcnemHoe ocBoeHHE MaTepuana Kypca IMpearnoyaraet OONBIIYI0 CaMOCTOSITEIBbHYIO
paboTy CTYIEHTOB U PYKOBOJCTBO JTOH paboToi co CTOpOHBI mpenojaBarens. Ha
camMocTosTeNlbHyl0  paboTy  cryaeHtoB 1o  gucuuiummHe b.B.OJl.3  «Ympasienue
JIOKYMEHTOTIOTOKOM | CITy>KOO0M TOKYMEHTAIIMOHHOTO 00ECIIEYCHHS KOPIIOpaIuu» OTBOAUTCS 44
4. OT 0o0IIel TPYJOEMKOCTH Kypca JUIsl CTYJE€HTOB Oo4HOW (opMmbl oOyueHusi. ComnpoBoOXKaAeHUE
3TON PabOTHI MOXKET ObITh OPraHU30BaHO B CIEAYIOIIUX (hopmax:

1. koHCynbTanuu (MHAUBUAYyATbHBIE M TPYIIOBBIE), B TOM YHUCIE€ C NPUMEHEHHEM
JUCTAaHIIMOHHOM cpeJibl 00yUYeHHUS;

2. NPOMEXYTOYHBIH KOHTPOJb XOJa BBIMOJHEHUS 3aJaHUd HA OCHOBE PA3IHYHBIX
Croco0O0B B3aUMOJICUCTBUS B OTKPHITON MH(DOPMAITMOHHOM cpefie.

CaMocTtosiTenbHast paboTa CTYJEHTOB 3aKII0YaeTCs B MOATOTOBKE OTBETOB HA BOIPOCHI,
JIOKJIaJIOB U HalUCaHUM pedepaToB B TE€UEHHE Bcero cemecTpa. KoHTposb ocyuiecTBisercs
myTEéM MPOBEPKU pedepaToB, MPOBEIECHUS OMIPOCOB U 3aCITYIINBAHUS TOKIAI0B.

MeTtoauueckie peKOMEeHIaluHU K caue IK3aMeHa

CrtyneHThl 00s3aHBI CIAaTh JK3aMEH B COOTBETCTBHM C YYE€OHBIM IUUIAHOM. ODK3aMeH
aBsieTcst (hOPMOM KOHTPOJISI YCBOCHHS CTYICHTaMH Y4e€OHOW MpOTrpaMMbl MO JUCIUTUIMHE WA
€€ YaCTH, BBIMIOJIHEHUS IPAKTHUECKUX, KOHTPOIBHBIX, pedhepaTuBHBIX padoT.

PesynpTar chmaum sk3amMeHa IO NPOCIYIIAHHOMY KypCy OIIEHMBAIOTCSI KakK HTOT
JEATETbHOCTH CTYJIEHTa B CEMECTpe, & MMEHHO — IO MOCEIAeMOCTH JIEKLIUN, pe3ylbTaTam
paboThl Ha TMPAKTHYECKUX 3aHATHUIX, BBITIOJIHEHHUS] CAMOCTOSTEIhHOW paboTel. [lpu sTOM
JIOITyCcKaeTcsl Ha O4YHOH (opme oOydeHus mpomyck He Oosee 20% 3aHATHH, ¢ 00s3aTeNbHOI
OTpabOTKOM MPOMYIIEHHbIX CeMUHApOB. CTYNEHThl, Y KOTOPHIX KOJIMYECTBO IPOIMYCKOB,
NPEBBIIAET  yYCTAHOBJICHHYI  HOPMY, HE  BBHINOJHHUBIIME BCEe  BUABI  paboT U
HEYJIOBJIETBOPUTEIBLHO paboTaBIIME B TEYEHHE CEMEeCTpa, MpOoXoaaT coleceloBaHUE C
MpenoiaBaTesieM, KOTOPbIM OMpAaIlMBAET CTYACHTA HA MPEAMET BBISBICHUS 3HAHMUS OCHOBHBIX
MOJIOKEHUHN JUCITUTITHHBI.


http://e.lanbook.com/
http://www.biblio-online.ru/
http://www.elibrary.ru)/
http://www.grebennikon.ru/
http://archive.neicon.ru/
http://elibrary.ru/defaultx.asp
http://diss.rsl.ru/
http://www.disserr.com/catalogue/code-09.html
http://elsevierscience.ru/products/

B ocBOoeHMM IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSMHU
3I0POBBsl OOJIBIIOE 3HAYCHHE MMEET WHIWBHUAyalbHas ydeOHas pabora (KOHCYJIbTAllMU) —
JIOTIOJIHUTEIBbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJNBTAMM IO MPEIMETY SBIAIOTCS BAXHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAMBUIYAIU3alUU OOY4YE€HHUS U YCTAHOBJIECHUIO BOCIIUTATEIBHOTO KOHTAKTA
MEXIy IMpernojaBaTesieM U OOy4aroIlMMCs HMHBAJIUIOM WM JIMIOM C OrPaHUYECHHBIMU
BO3MOYKHOCTSIMU 3/10POBBbSI.

8. Ilepeyenb MHPOPMALMOHHBIX TEXHOJOTHI, UCIOJIb3yeMbIX MPH OCYIIECTBICHHH
00pa30BaTEeJILHOIO NMPoLecca Mo AMCHUIINHE (MOYJII0).

8.1 llepeyeHb HHPOPMALMOHHBIX TEXHOJIOTHIA.

1. DnexkrponHnas mouyra Mail.ru ¢ odaaunsIM cepBrucoM obako@mail.ru
2. Wutepuer koH(pepeHII-CBI3b FreeConferencecall.com. bBecruiathas ycnyra
koHpepenrr cssu (https://www.freeconferencecall.com)

8.2 [lepeyeHb HEOOXOAMMOTO POrPAMMHOI0 00ecIeYeHHsl.
— Microsoft Word 2010 unau 6onee mo3aHuiA;

— CpenctBo urenus PDF-daiino Adobe Acrobat niu ananor.
8.3 IlepeueHb HH(POPMATMOHHBIX CIIPABOYHBIX CHCTEM:

CrpaBouno-npaBoBas cucrema «Koncynsrant [nrocy (http://www.consultant.ru).

9. MarepuanbHO-TeXHHYecKass 0a3a, HeoOXxoauMasi JJsi  OCYLIECTBJICHUS
0o0pa3oBaTe/IbHOIO MpoLecca Mo JUCHUIINHE (MOAYJII0)

MaTtepuanbHO-TEXHUIECKOE 00ecTieueHrne JUCTIHILTHHBI

Ne Bun pabot
(MOmyTIs1) ¥ OCHAIIIEHHOCTh
1. | JlekunoHHble 3aHITUS JlekMOHHAsT ayAWTOPHS, OCHAIICHHAS MPE3EHTAlMOHHON
TEXHUKOU (IPOEKTOp, dKpaH, HOYTOYK) U COOTBETCTBYIOIIUM
nporpaMmHbIM obecnieuerneM (110)
2. | IpakTHyeckue 3aHITUS VYueOHast ayauTopusi, 000pyaoBaHHas yueOHOM MeOembIo

3. | 'pynmoBeie (MHIUBUAYaANbHBIE) | AyauTopus, 000pyI0BaHHAs yueOHON MeOebio
KOHCYJIbTallu!

4. | Texymui KOHTPOJIb, | Ayautopusi, 000pyaoBaHHas yueOHOW MeOembIo
MIPOMEKYTOYHAs aTTeCTalNs

5. | CamocrosTenbHas padora Kabuner i1 caMoCTOSTENBHOM pabOThI, OCHAIICHHBIN
KOMITBIOTEPHOH TEXHHKOW C BO3MOXKHOCTBIO IOJKIIIOYEHHS K
cetn «/HTEpHET», NpOrpaMMOW SKPAHHOTO YBEIWYCHHS U
00eCTeYeHHBI JAOCTYIIOM B JJIEKTPOHHYIO HH(OPMAIMOHHO-
oOpa3oBatenbHyI0 cpey yHuBepcutera (ayz. 403)
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