MuHHCTEPCTBO HAYKH U BBICIIET0 0Opa3oBanus Poccuiickoit denepanuu
denepanbHOE TOCYAApCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO 00pa30BaHUs
«Ky0OaHCKuil Tocy1apCTBEHHBI YHUBEPCUTET)
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PaGouas mporpamma  gucuuIinHbl  «lIpaBOBbIE  OCHOBBI  YIIpaBJICHHS
JOKyMEHTAIlME W apXWBaMH 3a pPyOSKOM» COCTaBlIEHAa B COOTBETCTBUHU C
dbenepalbHBIM  TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM  CTAHJAPTOM  BBICIIETO
obopazoBanus (®I'OC BO) mo wHampaBiaeHuio moarotoBkun  46.04.02
JIOKyMEHTOBEICHHE U apXUBOBEIACHUE

[Iporpammy cocraBui:

Hetkuna JI.A, npernogaBaTenb

Pabouas [nporpamMma JUCHHUILUIMHBI YTBCPXKICHA HA 34aCCAAHUU Ka(bez[pm O6HICFO,
CTPATCIUUCCKOIO, I/IH(I)OpMaIII/IOHHOI‘O MCHCIXKMCHTA U 6I/I3H€C'HpOH€CCOB

npotokon Ne 9 «02» anpensa 2019 1.

3aBenyromuii kadeapoit Epmonenko B.B.

PaGowass mporpamma o0OcyxaeHa Ha 3acelaHun  Kadeapsl  oOmiero,
CTPaTErnuecKoro, MH(POPMAIIMOHHOTO MEHEHKMEHTA U OU3HEC-TIPOIIECCOB

npotokon Ne 9 «02» ampens 2019 r.

3aBenyromuii kadeapoit Epmonenko B.B.

YTBepxkaeHa Ha 3acelaHud y4eOHO-METONMYECKOW KoMuccuu (axynbrera
YIPABJICHUS U TICUXOJIOTUU

npotokon Ne 7 «22y» anpens 2019 r.

[Ipencenarens YMK ¢axynbrera [mo0yns E.1O.

Penen3entsr.

bonnapeBa Mapuna HBaHOBHA, HaYalbHUK OTIENA CIY>KEOHOM NeEpenucKu
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Jlynenko EBrenuit BenmammHOBHMY, Ipodeccop, JOKTOp 3KOHOMMUYECKUX HayK,
npogeccop Kybanckoro rocy1apcTBEHHOTO arpapHOro yHUBEpCUTETA



1 Hesin v 3a1a4M U3y4YeHHUS JUCUMILIIHHBI
1.1 Ileanb ocBOEHUS JUCHUILIMHBI

Llens Kypca — co31aHHe y CTYACHTOB IIEJIOCTHOM KapTUHBI U CUCTEMHOT'O IIPE/ICTABICHUS
0 IPaBOBBIX OCOOCHHOCTSX YMpaBJICHHS IOKyMEHTaIed W apXuBaMH B CTpaHax Bocrtoxa,
3anagHoit EBponbr, CHIA.

Llenyn n3y4eHus AUCHUIUIAHBL

1) O3HAKOMUTH C OCHOBHBIMH 3aKOHOAATCIbHBIMHA U HOPMATUBHO-MCTOJAUUCCKMMHU aKTaMH
PETyIHPYIOIUX YIIpaBiIeHUE JOKyMEHTAUEH 1 apXUBaMH 3a PyOeKoM;

2) BBISIBUTH OCOOCHHOCTH B YIIPABJICHUH JOKYMCHTAIIUCH U apXUBaMU 3a PyOEKOM.

1.2 3agaun AMCHUILIHHEI

JUJIs TOCTHKESHHMS IIeTTU PEIIA0TCsl CISAYIONUE 3aa91 U3YICHUS TUCITUTLTAHBI:

Teopemuueckasi KOMROHEHMA:

— H3y4YeHUE ONbITa NPUMEHEHHUS HOBEUIIMX TEXHUYECCKHX CPEJACTB W HOBEHIIUX
TEXHOJIOTUH B YIIPABJICHUH JIOKYMEHTAIIUEH 1 apXUBAMH 33 PYOCIKOM;

— HCCIIEIOBAaHHE OCHOBHBIX MPOOJIEM yIpaBJICHUS JTOKyMEHTAIMEH 3a pyOeKOM U TIOUCK
WX PEIICHUS;

Tosnasamenvhas KomMnonenma.

— TONYy4YCHHE TpEACTaBICHHUS 00 UCTOpUM  3apyOeXHBIX  TOCYJApCTBCHHBIX,
MYHHIIUITAJILHBIX, BEIOMCTBCHHBIX W YaCTHBIX apXMBOB, WX COBPEMCHHOW OPTraHM3AIMH KaK
0c000i1 HHPOPMAIITMOHHON CUCTEMBI,

Ilpaxmuueckas komnonenma.

— (opmupoBaHUE y MaruCTpaHTOB CIOCOOHOCTH CaMOCTOSITEIBHO MPOAHAIU3HPOBATH
3apyOeXHbIi TPABOBOM OMBIT B JOKYMEHTAIIHOHHO-apXHUBHO-MH(POPMAITMOHHOM 00JIaCTH ¢ TOUKU
3pEHUs eTo 1eNIeco00pa3sHOCTH U 3P (GEKTHBHOCTH B KOHKPETHBIX HCTOPUICCKUX YCIIOBUSX.

1.3 MecTo AUCHMIJIMHBI B CTPYKTYype 00pa30oBaTeIbHOI MPOrpaMMbl

Juctunnuna «[IpaBoBbie OCHOBBI yIIPABJICHHS JOKYMEHTAIIMEH U apXHUBaMU 32 PyOEKOM»
ABJIsIeTCA 00s3aTeabHON AUCHUIUIMHON Oa3zoBoi yacTu bioka 1 yyeOHoOro miaHa HarpaBieHHS
noarotoBku 46.04.02 «/lokymeHTOBeZleHHE M apXUBOBEJACHHE» MArucCTepCKON MpOrpamMmbl
MarucTepckou nporpammsl « OpraHu3aliioOHHOE IPOEKTUPOBAHUE CUCTEMBI YIIPABICHUSD) U UMEET
nunekc 51.5.07.

OcBoeHME Kypca IpearoaaraeTcs mocie u3y4eHnus AUCUUILINH: « Teopus COBpeMEHHOTO
JOKYMEHTOBEJCHUSI U apXUBOBEACHUs», «CHUCTEMBI JIIEKTPOHHOTO JOKYMEHTOO0OpOTa
KOpIOpanumny.

1.4 TlepevyeHb IVIAHMPYEMBIX Pe3yJILTATOB 00y4eHHs M0 AUCHUILINHE, COOTHECEHHBIX
¢ IJIAHMPYEeMbIMH pe3yJIbTaTaAMH 0CBOEeHHsI 00pa30BaTeIbHON NPOrpaMMbl

N3yuenne ydyeOHo#l aucuumianHbl «[IpaBoBble OCHOBBI yNpaBieHHs JOKyMEHTAIMel u
apxuBaMU 3a pyOeoM» HaIpaBlieHO Ha (OopMUpOBaHHE y OOYyYaIOUIMXCS HEOOXOIUMBIX JUIS
(akTUYECKOro MPOSIBICHUS 3asBICHHBIX KOMIETEHIIMM IpeACTaBIEHUS, 3HAHUS, YMEHUS U
HaBbIKOB. B Tabmuue 1 mpencraBieHsl TpeOOBaHUS (KOMIETEHIMM) K H3YyUYEHHIO CTYICHTOM
JUCLUIUIAHBIL.

Ta6muma 1 — TpeboBaHUS K OCBOEHUIO CTYJEHTOM JTUCIIUIUTMHBI



Wnnexc Conepxanue B pesynbraTte n3ydenus yueOHOM JUCHHUIUIMHBI 00yYarONIHECs T0IKHbI
KOMITCTEHII KOMITETEHIINT 3HATh yMeThb BJIa/ieTh (HABBIKH)
2074 (nm ee yacTn)
OIIK 9 CIIOCOOHOCTBIO 0 BO3MOJKHOCTSIX HaXOJHUTh UCTOYHUKH | OCHOBaMH
BIafeTh  HaBbIKaMM | ucnone3oBanus UT B | u nuteparypy, nHpopMannoHHo-
MOMCKA HCTOYHUKOB U | TIOMCKE UCTOYHUKOB M | MCIOJIb30BaTh aHAJTMTUYECKOM
JUTEPaTypHI, JIUTEPATYPBL, IIpaBoOBbIe 0a3bI JIeSITEIbHOCTU U
HCTIONIb30BaHMS HCTIONb30BAaHUN JAHHBIX, COCTaBIISAThH croco6amu ux
TIPaBOBBIX 0a3 | mpaBOBEIX 0a3 oubnmorpaduyeckue | MPUMEHEHHUS B
JaHHBIX, JAHHBIX, COCTABICHUN | W apXUBHBIE 0030PbI npodeccrnoHaIbHON
COCTaBJICHUS o6ubnmorpaduaeckux chepe
oubnuorpaduIeckux | ¥ apXUBHBIX 0030pOB
Y apXUBHBIX 0030pOB
K 3 3HAHUEM MCTOPUM U | MPABOBBIE U paboTats ¢ HaBbIKAMU IPUMEHSATh
COBPEMEHHOT'O OpraHM3aIIOHHbIC JOKyMEHTaMH MOJTy4EHHBIE 3HAHUS B
COCTOSIHUS OCHOBBI PabOTBHI € IIpaKkTU4eckoil padore
3apyOeKHOr0 OIbITa | JOKYMEHTaMH 3a
yIIpaBJIEHUsA PpyOEKOM, IPUHIUIIBI
JOKYMCHTaMU u JCATCIIBHOCTHU
apXuBaMHU 3apyOeKHBIX
ApXMBHBIX CIYX0
K 15 CIIOCOOHOCTBIO u pa3pabaTeIBaTh
TOTOBHOCTBIO HOPMAaTHBHBIE AKTHI U
paspabaTbIBaTh HOPMAaTHBHO-
HOPMAaTHBHBIC aKTHl U METOINYECKHE
HOPMAaTHBHO- JOKYMEHTBI TI0
METOIMYECKHE BEJICHHIO
JOKYMEHTBI 1o JOKYMEHTAallTUOHHOT'O
BE/ICHHIO obecrieueHus
JOKYMEHTAalUOHHOT'O YHpaBJICHUA U
obecrneueHus apXMBHOTO JieTia ¢
yIpaBIEHUS u Y4EeTOM 3apyO0esKkHOTO
ApXMBHOTO Jiena OIIbITa
K 17 BJIaJIEHUEM MIPaBOBBIE OCHOBBI
OCHOBaMH TPYJOBOTO | pabOTHI C KaJpOBBIMU
3aKOHOJIATENIECTBA JOKyMEHTaMH 32
pyOekom
K 18 BJIaJICHIEM HOPMaMHU | TPUHIIHITEI PaOOTHI C
Y HaBBIKaMH paboThI ¢ | KOH(QHUICHINATbHBIMI
JIOKyMEHTaMH, JOKyMEHTaMH B
coJIeprKalMHu 3apy0OeKHBIX apXHUBax
roOCyJapCTBEHHBIE U
WHBIC BUJBI TallH

2 CTpyKTypa ¥ coJepKaHue TUCHHIINHBI

2.1 PacnipegesieHne TPY10€MKOCTH AUCHHMILIMHBI 110 BUAaM pador

OO61mas Tpy10eMKOCTh AUCIUILTHHBI cocTaBisieT 3 3a4.en. (108 wacoB), ux pacnpenenenue
1o BUJaM paloT (M1l CTYICHTOB OYHOW U 3a0YHOU (popM 00yUeHHs) TPEACTABICHO B TaOIHIIE 2.

Tabmuma 2 — Pacnpenenenue TpyJIO0EMKOCTH TI0 BCEM BHJIaM ayJIUTOPHOM M CaMOCTOSTEIbHON
paboTHI CTYJIEHTA 110 CEMeCTpam

Bu yueOHOH pabOTHI

0O |

390




Bcero | Cemectpsl Bcero Kype
B C 94acoB 5 6
4acoB
AyIuTOpHBIE 3aHATHS (BCEro) 28 28 14 14
B Tom umuce:
3aHATHSI JTSKIIMOHHOTO TUIIA 14 14 6 6
3aHATHS CEMUHAPCKOTO THIA (CEMHHAPHI,
MPAKTUYECKUE 3aHATHS, TPAKTHUKYMBI, 14 14 8 8
J1a00paTopHbIe PabOTHI, KOJUTIOKBUYMBI U HHBIC
AHAJIOTMYHbIC 3aHATYS)
CamocrosiTesibHasi pa6oTa (Bcero) 79,8 | 79,8 90 90
B Tom unce:
Hanwucanue pedepata 14 14 14 14
CaMOCTOSITEIbHOE N3YYCHHE Pa3JIeoB 65,8 65,8 76 76
HUKP 0,2 0,2 0,2 0,2
KonTpoan 3,8 3,8
OO0mas TpyI0eMKOCTh qac 108 108 108 108
B T.4. KOHTaKTHas pabora | 28,2 28,2 14,2 14,2
3a4. efl. 3 3 3 3

2.2. CTpYKTYpa AUCUUILIHHBI

Pacnipenenenne BuAOB y4eOHOW pabOTHI M UX TPYAOEMKOCTH MO pasfeiaM U TeMam
JTUCIUILIMHBI ISl CTY/ICHTOB OYHOU U 3204HOM opM 00yUYeHHs TpeCTaBIeHO B Ta0nuiie 3.

Tabmuua 3 — CopeprkaHue U CTPYKTypa AUCUUIUIMHBI (MOYJIS)



KonnuecTBo yacoB

Ounas popma o0yueHus 3aouHas popma 00yueHus
Ne | HanmeHoBaHHE pa3ienos Ay auTopHas Breayny AymHtopras Breaynuro
TOpHas pHas
Bcero pabota Bcero pabota
pabota pabota
J | O3 | JP | CPC JI 13 JIP CPC
1 2 3 4 5 6 7

1 |BBenenue.

[TonsiTue «ynpasieHue
JIOKYMEHTALHUE» B
Poccuu u 3a pyb6exom. 14 | 2 2 10 | 14 14
Cucrema yrpaBieHUs
JOKyMEHTaIuen B
Poccun

2 |Crnenuduka ynpapieHUs
JTIOKyMEHTaIMen 3a 14 | 2 2 10 | 18 | 2 2 14
pyOexom

3 |HopmaTuBHO-
METOINYECKOE
obOecriecucHue
JIOKYMEHTAI[MOHHO- 18 2 2 14 20 2 18
UH(POPMALIMOHHOM
JESTCIIbHOCTH CTPaH
3anagHoii EBporibl

4 | JlokyMeHTallOHHO-

apXUBHOE MPABO CTPaAH 18 | 2 2 14 | 22| 2 2 18
A3sun

5 |Peanmuzamnus KOHIIETIIIUU
AIIEKTPOHHOTO 16 | 2 2 12 8 8

npasurenscTBa B CIITA

6 |Kounenuus
AIIEKTPOHHOTO

16 | 2 2 12 8 8
NPaBUTEIIbCTBA! OTIBIT
BenukoOputanuu
MexnyHapoaHsle
7 |OpramHaiiId B 12 2] 2 78 | 14| 2| 2 10
yIpaBJICHUHN aPXUBAMH.
3akiroueHue
ITonaroroBka u caaua 1
3ayera
HKP 0,2 0,2
3auer 3,8
Hmozo no oucyunaune: | 108 | 14 | 14 79,8 | 108 | 6 8 90

2.3 Conepxxanue pa3aejioB U TeM IMCHUILIHHBI

2.3.1 3aHATHA JeKIIHOHHOI0 THIIA

Ta6muma 4 — ConepxaHue JICKIIUN 1O TUCIIUTUINHE



HaumenoBanue paznena u
TEMbI

ConeprkaHue JICKIHU

dopma
TEKYLIETO
KOHTPOJIA

[TonsiTue «yIpaBJICHUE
JOKyMeHTauuei» B Poccun u
3a pyOexoM. Cucrema
YIIPABJICHUS JTIOKYMEHTALHUEN
B Poccun

CpaBHHTENBbHAS XapaKTEPUCTHKA
POCCHIICKOTO u 3apy0OexHOTro
HarpaBJeHUN pa3BUTHS CHCTEM
JIOKYyMEHTO000pOTa U apXuBOB. [IpoekT
®enepanbHoro  3akoHa  Poccuiickoit
@enepaunn «O  AOKYMEHTUPOBAaHHOM
00€CTICUCHUN YIIPaBICHUS).

Konnoksuym

Crnenuduka ynpaBieHHS
JIOKyMEHTaluel 3a pyoexom

[IpaBoBOE peryIupoBaHHE YIpPaBICHUS
JIOKyMEHTalue! U apXUBaMH 3a pyOeKoM.
Cucrema MEXIyHapOJHBIX CTaHIApTOB.
MexayHaponHass ~— OpraHu3amusi 10
CTaHJapTH3aIUN (International
Organization for Standardization, 1SO).
MexayHapoaHasi — 3JCKTPOTEXHHYECKasI
xomuccus (International Electrotechnical
Commission, IEC). Crangapt ISO/IEC
17799 1o MH(OPMaLIMOHHOU
0€30MaCHOCTH.

Joxmnan

HopmaTtusHO-MeTOIMUECKOE
obecneyenne
JIOKYMEHTAIMOHHO-
UH(POPMALIMOHHOM
JIEATEILHOCTH
3anaanoi EBponbl

cTpaH

OcHoBHbIE TPOOJIEMBI MO YIPaBICHUIO
JOKyMEHTaluel U apxuBamMM B
Benukobpurtanuu. XapakTepucTruKa
CTPYKTYPBI COBPEMEHHOTO
3aKkoHoarenscTBa Ppannuu, I'epmanuy,
Wtanun u ap. crpad EC o nokyMeHTax u
yIIpaBJICHUHU JOKyMEHTalen u
apxuBamu. /{upeknus apxuBoB dpa”uuu
(Direction des Archives de France).
Bropoii 3akon ®panuum 00 apxuBax
(1978 r.). Tperuit 3akon @PpanHuuu 00
apxuBax (2008 r1.): oOmMI pexum
apXMBOB, ayJHOBHU3yaJIbHBICE  aAPXUBBI
FOCTULIVH. VYipasnenue apXHUBOB
Opannun. Beicmmit CoBeT mo apxuBam
Opanuuu. ®denepanbHbII apxuB
I'epmanun.  «Kogekc  31n€KTpOHHOTO
npaBuTenscTBa» B Hrtanum  (HOBas
penaxkuus). [enTpanbHbIit
rOCy1apCTBEHHBIN apxuB Uranun
(Archivio  Centrale dello  Stato).
HannonanpHas accoranus UTaabsHCKUX
apXUBUCTOB. IIpe3uneHTckun  ykas
(Decreto del Presidente del loRepublica) B
Urtamuum (1963 r1.), omnpeaenuBIInii
OCHOBHBIE TpEOOBaHUS K apXUBHOMY
XPaHECHUIO u JEJIONPOU3BOCTBY.
ApxuBHbIN Hag30p B Utanuu.

Hoxnan




4 | loxyMCHTAUHOHHO-apXBHOE ApxuBbl B cTpaHax Asuu, AQpuUku U Hokuaz,
MpaBo CTpan Asuu JlatuHckol AMepuKH. Kg:ggffj\g?ﬂ

5 | Peanuzauus KOHLENIMUHN | XapaKTepucTHKa CTPYKTYPBI
3JIEKTPOHHOTO MPABUTEIHCTBA | COBPEMEHHOTO aMEpPUKAHCKOTO
B CIIIA 3aKOHOJATEIbCTBA O JOKYMEHTax H

yIpaBlIeHUU JOKyMEHTaIueH.
3aKOHOJATENBCTBO CIIA 0
MPAaBUTEILCTBEHHBIX JOKyMeHTax 1943,

1949 u 1950 rr. 3akoHonaTelbHOE H%zg:ﬂ
obecrieueHue 0pHUIIHATIEHOTO
OmyONMKOBaHUS W OOHApOJOBaHHS
«(penepanbHbIX TOKYMEHTOB». I[IpaBoBOii

pEXUM MIEPCOHAIbHBIX TaHHBIX.
denepanbHbIN 3aKOH CIIA «O
PE3UACHTCKUX JoKyMeHTax» (1978 r.).

6 | Konuenuuss  31eKTpoHHOTO | XapaKTepUCTHKA CTPYKTYPbI
[IPaBUTENBCTBA! OTIBIT | COBPEMEHHOTO 3aKOHOJATENbCTBA Toknan
Benukobpuranuu BenukoOputanun 0 JOKYMEHTax U

YOPaBJIEHUU TOKYMEHTALUEH.

7 | MexayHapoHbIe MextyHapoaHas accouuanus o
OpraHM3aly B YINpPaBICHUU | BOIpOCAM YIPaBJICHUS 3alUCIMU U
apXUBaMHU nzoopaxenusimu  (AlIM  International);
3aKiroueHue Accoumanusi  €JIONPOU3BOAUTENEH U

anmuaucTparopoB  (Association  of Kontponbnas
Records Managers and Administrators p??‘();a Ne2
(ARMA); OO61mecTBO coepat
nenonpousBoauTeneil BennkoOputanuu
n Upnanaun. Mexnaynaponusiii Coser
apXUBOB.
Bcezo: 14
2.3.2 3aHATHS CeMHHAPCKOI0 THIA
Tabnuua 5 — CopeprkaHue CEMUHAPCKUX 3aHATHH
o dopma
No [ AT T (PRSI TemaTnka NpakTUYECKUX 3aHITHN R
(cemuHApPOB)
KOHTPOJIS

1 | IlousTue «ynpasieHue | M3MeHeHHne cucTemMbl HallMOHAJIbHBIX
JOKyMeHTaluei» B Poccun u | ctanaapToB B cdepe
3a pyoexom. Cuctema | TOKyMEHTAIIMOHHOTO O0eCTeueHus
yIpaBieHUsl JOKyMEHTAIMel | yrnpaBieHUs KakK (paKkTop UHTETpaluu
B Poccumn Poccuun B MupoBoe coobiecTBo. Omnpoc

[TpoGnembl coBEpIIEHCTBOBAHHUS
JIOKYMEHTAllMOHHOTO 00ecrieueHus
ynpasieHusi B Poccun u myTi ux
pelIeHus.

2 | Cneuunduka ynpapieHUs Me:x1yHapoaHbIE CTaHAAPTHI 110
JIOKyMEHTaIlMeH 3a pyOekoM | YIPaBIEHHUIO TOKYMEHTAIIUCH. Onpoc

KonBenuus o 3ammre GU3NIeCKuX JIHIL

8




IpU aBTOMaTH3UPOBAHHOM 00paboTKe
HEepPCOHATILHBIX TaHHBIX OT 28 sHBAPS
1981 r. AupextuBa EBpocoro3a o 3amure
naHHbIX (1995 ron).

HopmaTtusHO-MeTOIMUECKOE
obecneyenne
JIOKYMEHTAI[MOHHO-
nH(pOpMaITMOHHOM
JIeATEIIbHOCTH
3anagHoi EBporib

CTpaH

[Inan neicTBUiA MO TOCTUKEHUIO LIEJICH
«9nexrponnor EBpomsr»y (2002 1.).
«dnextponnas Esponax» (e-Europe),
«Dnexrponnas Opanius» (e-France).
OcHOBHBIE MPOOIEMBI TIO YIIPABICHUIO
JOKYMEHTAIIUEH U apXHUBaMHU B CTpaHax
EC.

Onpoc

JloKyMeHTallnOHHO-apXUBHOE
MpaBo cTpaH A3uu

Pa3Burtue apXuBHOIro IpaBa B CTpaHax
Asun, Adpuku u JlaTuHCKON AMEpPHUKH.

Ompoc,
KOHTPOJIbHAS
pabota Nel

Peannzanus KOHIIEMLINN
3JICKTPOHHOTO MTPaBUTEILCTBA
B CIIIA

3akoHOaTeNpHOE oOecnedeHne pehopm
benepanbHON apXUBHO-
JOKyMeHTanoHHoM ciryx0s1 CLIA B
nepuoa 1930-1980-x rr. denepabHbIN
3akon CHIA «O cokpamennn o0bema
paboTtsl ¢ nokymeHTamm» (1980 r.).
IIpaBOBBIE OCHOBBI peaIM3aLUU
«[Iporpammbl 10apXUBHOTO yIPaBICHUS
JIOKyMEHTaluen». « ApXuBHas
IporpamMMa: 3aKOHOJIaTeNIbHOE
o0ecrieueHne AesITeILbHOCTH
HanmonaneHOTro apxuBa, YpaBieHUs
MPE3UACHTCKUX OMOINOTEK.
®denepanbbiii 3akoH CHIA «O cBoboze
uHpopmanum» (1966 r.). IlpaBoBbie
rapaHTUU KOHTPOJISI OTpaHUYEHUS
cB000 161 HHGopMaruu. Crienuduka
B3aUMOJIeHCTBUS (hefiepalibHBIX 3aKOHOB
«O cBoboxae napopmarmn» u «O6
uHpopmanuu LIPY» (1984 r.).
«nexrponnsie CILIA» (e-USA),
«OCHOBHBIE TPOOIEMBI 110 YITPABICHUIO
nokymeHTanuent u apxuBamu B CIIIA.

Ormpoc,
TECT

Konuenuus
NIPaBUTEIIbCTBA!
BenukoOpuranuu

SJICKTPOHHOTO
OIIBIT

HanmonaneHseiit apxus BennkoOpuranuu
(National Archives). bputanckuii Be0-
apxuB. «ONeKTpoHHas BenukoOpuTanus»
(e-Great Britain).

Ormpoc

MexnyHapoaHbie
OpraHu3ali B YIPaBICHUH
apXuBaMu

AKTyanbpHbI€ POOIEMBI
COBEpUICHCTBOBAHHUS [TPaBOBON Oa3bl
YIPaBJIEHUS AEIONPOU3BOICTBOM U
apxXuBaMU 3a pyOeKoM, UX 3HAUYEHUE JJIs
COBPEMEHHOM 1 OyayIel MpakTHKU
OTEUYECTBEHHOTO JEJIONPOU3BOJCTBA U
apXHUBHOI'0 XpPaHEHHUS JOKYMEHTOB, MEPHI
MEXXIyHapOJHBIX OpraHu3alui Mo ux
paspelIeHuIO.

Kontponbnas
pabota No2

pedepar

Bcezo:

14 |




2.3.3 JlabopaTopHble 3aHATHS

JlaGopaTopHble 3aHATHA He NIPEeIYCMOTPEHbI
2.3.4 IlpumepHasi TeMaTHKA KyPCOBbIX padoT (IPOEKTOB)
Kypcosbie padoThl (IP0EKTHI) HE MPeTYyCMOTPEHbI

2.3.5 IlpumepHasi TeMaTHKA pedepaToB K 3aHIATUAM N0 Kypcy «I[IpaBoBbie 0CHOBBI
ylpaBJ/ieHHs TOKYMEHTalHell U apXuBaMu 3a pyoexom»

1. Cucrema ynpapienus qokymenTtamuei B Poccun: eepanbHblii ypoBeHb,
PETHOHAJIBHBIN, MyHULIMIIAJIBHBIN, YPOBEHb OPTaHU3ALINH.

2. DTanbl CTAHOBIIEHUS U Pa3BUTHS apXMBHOIO Jiela U mpasa B Poccuu 1 3a py6exoM.
3. Cucrema MeXIyHApOIHBIX CTAHAAPTOB B yIPABICHUH JOKYMEHTALUEH.

4. IIpaBoBoE peryaupoBaHue yIpaBjieHHs JOKyMeHTaluel U apXuBamMu B0 OpaHIUH.
5. IIpaBoBoe peryaupoBaHue yIpapieHus JOKyMeHTanueil u apxusaMu B ['epMaHum.

6. IIpaBoBoe perynupoBaHue yIpaBleHus JOKyMeHTaluell 1 apxuBaMu B
BenukoOpurtanumu.

7. TIpaBoBO€ pETyIMPOBaHKE yIPABIECHHS JOKYMEHTAIUEN M apXUBaMH B ABCTpHH.

8. Ipasosas 6a3a ynpapieHus JoKkyMeHTamuei u apxusamu B CLIA.

9. paBoBoe perynMpoBaHue yIpaBIeHHs TOKyMEHTalMel 1 apxuBamu B Utamum.

10. KomniekToBaHme rocy1apCTBEHHBIX apXUBOB B €BPOIEIHCKUX CTPaHAaXx.

11. NesTenpHOCT MEXKTyHAPOIHBIX APXUBHBIX OPTaHM3aIIHA.

12. Texuuueckoe ocHalleHHE APXHBOB.

13. IIpaBoBoe perynmpoBanue yrpaBlIeHHUs SIEKTPOHHBIMA JOKYMEHTAMH 3 PYOEKOM.

14 COBpCMeHHBIG TCHACHIUHN PA3BUTHUA JOKYMCHTAIIUOHHO-aAPXUBHOI'O
3aKOHOJAaTCJILCTBA 3a py6e>I<0M.

15. TIpo6nemsl coBpeMeHHOTO apXUBOBEIeH s B Poccun u 3a pybexoM

2.4 Ilepedenb y4eOHO-METOANYECKOI0 00eceYeHH s I CAMOCTOATEIBLHOM PadoThI
o0y4yammxcs Mo AMCHUILIHHE (MOLYJII0)

Tab6nuia 6 — I[lepeyeHp yueOHO-METOIMYECKOTO 00ECTICUCHHSI
IlepeueHb yueOHO-METOMUECKOT0 00eCTIeUeH s JUCIIUILIMHBI
Bun CPC IO BBITIOJIHEHUIO CAMOCTOSITENIbHOM pabOThI

CamocrosiTennbHOEe  |MeToAMuYecKHe yKa3aHHs MO OpraHu3allid CaMOCTOSITEIbHOMN
M3y4YeHUEe TEM paboThI CTYJIEHTOB MaruCTpaTyphl U OaKaaBpuaTa HalpaBICHUS
«J/lokyMeHTOBeleHHne W  apXUBOBEICHUE», YTBEPKICHHBIC
kadenpoir  oOmIero, CTPATETHMYECKOTo, WHOOPMAIMOHHOTO
MEHEKMEHTa U Ou3Hec-mporieccoB mpotokoa Ne ot 2017
T.

VY4eOHO-MeTOIUYECKNE MaTepuasbl JUIsl CaMOCTOSITENbHON pabOThl 00yYaroIIUXCs W3
qKcila MHBAINWJIOB U JIUL] C OTPAaHUYEHHBIMH BO3MOXKHOCTAMH 310poBbs (OB3) npenocTasistoTcst
B (hopMax, aJalTHPOBAHHBIX K OTPAHUUYEHUSAM UX 37J0POBbs U BOCHPUATHS HH(YOPMAIIH:

JUist 1 ¢ HapyIIEHUSIMH 3PEHHSL:

— B TIeYaTHOU (popMe yBEITMUCHHBIM MIPUPTOM,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,
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— B (hopme ayauodaiina,

— B reyatHoi (opme Ha s3bike bpaits.

JLi1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHoM hopme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

JUist 11 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTa:

— B IIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina.
JlaHHBIH IepeYeHb MOXET OBITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHTEHTA
oOyyJaronuxcs.

3 OOpa3oBaTe/ibHbIE TEXHOJIOTUH
3.1 ®opMbl IPOBeIeHUS 3aAHSATHIA 110 TMCHUILIHHE

OOpazoBaTenbHble TEXHOJIOIMM, HCIIOJIb3YEMbIE MpPU peal3alluyd pa3IMYHbIX BHJIOB
y4eOHOM e TeNbHOCTH:

—JIeKIMU: HWHTEPAaKTHUBHBbIC (IMAIOTOBBIE) W MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
[pPE3CHTALUSIMY;

— [IPaKTUYECKHUE 3aHATHSL.

TpaguionHble 00pa30BaTEIbHBIE TEXHOJIOTUHU: IPAKTUUECKUE 3aHATUS U JIEKIUHU.

Texnonorus mnpoOIeMHOr0 OOy4YeHHS: JIeKIMs — JOUCKycCHus, MpoOjemMHas IeKIUs,
KOMIIbIOTEpHasl Ipe3eHTanus. Ha iekuusx usnararoTcsi OCHOBHbIE TEOPETUUECKUE TOTOKEHUS U
KOHIEMNIIHS Kypca, JAolUe CTyAeHTaM HH(OpMaIlii, COOTBETCTBYIOIIYIO IPOTrpamMMme.

Ha kaxxaoMm npakTHYECKHX 3aHSATUSX OTBOAWUTCS BpeMs ISl JUCKYCCHM, B KOTOpOM
YUYacTBYIOT JOKJIAJ4YHK, TOATOTOBUBIINI COOOIIEHNE O KaKoil — T1M00 MpakTHUECKOW mpobieme
apXMBHOTO TpaBa, ero OommoHeHThl (1 WM 2 YenoBeKa), MOATOTOBUBIIME KOHTPAPTYMEHTHI, U
JIpyTUE CTYICHTHI TPYIIIBI.

KomnnokBuym — cpencTBo KOHTPOJIS YCBOGHHsI y4eOHOr0 Marepuaia TeMbl, pa3jena Win
MOJYJIsl AMCUUIUINHBI, OPTaHU30BaHHOE B BUJE YCTHOTO (MMMCBMEHHOI'0) ONpOCa CTy/IEHTa WU B
BHJIe cOOECeI0BaHUs TPETIoaBaTeNsl C 00yUarOIIMMUCH.

Pedepar — mpoayKT camMOCTOSATENbHOW padOThl CTYyJEHTa, NPEACTABISIOMUNA COOOM
KpaTKO€ H3JI0’)KEHUE B MUCHbMEHHOM BHUJE IMOJIYYEHHBIX PE3yJIbTaTOB TEOPETUYECKOTO aHaIM3a
ornpenieNeHHOW HayyHOH (y4eOHO-HCCIen0oBaTeIbCKOW) TEeMbl, IIe aBTOP PACKPBIBAET CYTh
UccieyeMol Mpo0eMbl, IPUBOJUT Pa3IMUHbIE TOUKH 3PEHHUS, a TAKKE COOCTBEHHBIE B3TJISI/IbI
Ha Hee.

Jloknax — TMPOOYKT CaMOCTOSITEIbHOW paboThl CTYJEHTa, MPEACTABISIONIMA COOOM
myOJIMYHOE BBICTYIUICHHUE IO IPECTABICHUIO OJTYUYEHHBIX PE3YIbTaTOB PEIICHUS ONIPEIeTICHHON
y4eOHO-TIPaKTHUECKON, Y4eOHO-UCCIIeI0BaTEIbCKON WM HAYYHOM TEMBI.

Tect — cuctema cTaHIapTU3UPOBAHHBIX MTPOCTHIX U KOMIUIEKCHBIX 3aJJaHU, TO3BOJISIONIAs
aBTOMATH3UPOBATh MPOLEYPY U3MEPEHUS YPOBHS 3HAHUN, YMEHHI U BIaJCHUN 00ydaromerocs

KonTponbHas paboTta — cpecTBO MPOBEPKU YMEHUN TPUMEHSTD MOJIyYE€HHbIE 3HAHUS JISI
peleHus 3a4a4 ONpeIeIEHHOT0 THIA IO Pa3/Iely UIIH MOAYJII0 yUeOHOM TUCIUIUIUHEL

Jlis OTBETOB Ha WHAMBUAYaJbHBbIE BOIPOCHI, a TaKXKe JJI1 MOMOIIM B IOJTOTOBKE
pedepaToB npeaycMOTpEeHbl HHANBUIYAIbHbIE KOHCYJIBTAI[MH MTPETo1aBaTes.

VY nenbHbIN Bec 3aHATHI B yacax, IPOBOJUMBIX B HHTEPAKTUBHBIX Gopmax st ODO (4 4.
JeKIui 1 2 4. mpakTrudeckux 3auatuil) u g 300 (4 4. nexkuuid u 2 4. TPaKTHUYEeCKUX 3aHATUH).

4. OneHo4YHbIe CPeACTBA IJIsl TEKYIIero KOHTPOJIs YCIeBAeMOCTH M MPOMEKYTOYHOM
aTTecTalnu

4.1 ®oHI OLIEHOYHBIX CPEICTB ISl MPOBEACHUA TEKYILIero KOHTPOJIst
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IIpumep KOHTPOJIBLHOI PadOTHI

Konmponvnas paboma Nel

Bapuanm 1

Bomnpoc 1. Kakue mexayHapoiHble CTaHIapThl ONPEETSAIOT AeTEIbHOCTh EBporeiickoro
coto3a? YTo 03Ha4YaeT TEPMUH «BHYTPEHHUM peraameH™?

Bompoc 2. Kakue MeXIyHapogHbIE CTaHIAPTHl PErJIaMEHTHPYIOT —YIpPaBIICHUE
JIOKyMEHTaIuel 3a pyoesxom?

Bomnpoc 3. Yto noHumaeTcs noji MeK1yHapoAHbIM CTaHIapTOM?

Bapuanm 2

Bompoc 1. B uem 3akitodarorcss 0cOOEHHOCTH COCTaBICHHS MEXTYHAPOAHbBIX COTJIAIICHHH
EC?

Bompoc 2. KakoBo ¢yHKIIMOHATEHOE HAa3HAYCHHE MEXAYHAPOIHBIX CTaHIaApPTOB?

Bompoc 3. Uto 03Ha4yaeT TepMUH «yIIpaBI€HUE TOKyMEHTaLUEN» B 3apyOeKHBIX cTpaHax?

Tembl pedepaTos

HaumeHnoBaHue TeMbI
TEMBbI

Cucrema yripaBieHus JokyMmeHTanueit B Poccun: denepanbHblil ypoBEHb,
pErHOHAJIbHBIN, MYHUIIMIIAJIBHBIM, YPOBEHb OPraHU3ALINH.

OTankl CTAaHOBJIICHUSA U Ppa3BUTHA apXMBHOI'O ACJIa W IIpaBd B Poccun u 3a py6e>1<0M.

Cucrema MEXIYyHApOJIHBIX CTAH/IAPTOB B YIPABICHUH JIOKYMEHTALIUEH.

[IpaBoBO€E peryMpoBaHue yOpaBIeHUs JOKYMEHTAMEN U apXuBaMHy B [ 'epmaHum.

1
2
3 [IpaBoBoOe€ perynupoBaHue ypaBieHHs JOKyMEHTallMel 1 apxuBaMu Bo OpaHuuu.
4
)

[IpaBoBOE  perynMpoBaHWE YHOpABICHUS JIOKYMEHTAallMe W  apXWBaMu B
BennkoOpuraHuu.

[TpaBoBOE perynnpoBaHue yIpaBIeHHs JOKYMEHTAIIMEH U apXuBaMu B ABCTPHH.

ITpaBoBas 0a3a ympasiaeHus JokyMeHTauuei u apxusamu B CIITA.

[IpaBoBO€E peryMpoBaHue yIpaBiIeHUs] JOKYMEHTAMEN U apxuBaMu B Mraimu.

KomMmuexkroBanue TOCYHJAapCTBCHHBIX dpXHUBOB B eBpOHeﬁCKHX CTpaHax.

10 JlesTenbHOCTh MEKTYHAPOIHBIX APXUBHBIX OPraHU3aIM.

11 TexHn4yecKoe OCHAIICHUE apXUBOB.

12 [TpaBoBO€ peryarpoBaHue YIpaBIeHHs MIEKTPOHHBIMU JOKYMEHTAMU 32 pyOeKOoM.

13 CoBpemeHHbIE TEHJICHIINH pa3BUTHUSA JIOKYMEHTallHOHHO-apXUBHOIO
3aKOHOJIATEIILCTBA 32 PYOEKOM.

14 [TpoGiembl coBpeMeHHOT0 apXxuBoBeeHHs B Poccuu u 3a pyOeskom

Kpurepum ouenku pedepara:

- OLIEHKA «OTJIMYHO» BBICTABIIAETCS CTYAEHTY, €CJIM MOJIHOCTHIO PACKpbITa TEMA U CTYJEHT
MIPOSIBMJI TBOPUYECKUE CTIOCOOHOCTH B HaNmMCcaHuM pedepara,

- OLIEHKA «XOPOIIO» BBICTABISIETCS CTYJIEHTY, €CIIM TEMA PACKPBITa HE MOJHOCTBIO U CTYIEHT
MIPOSIBMJI TBOPUYECKHE CTIOCOOHOCTH B HaNMCcaHuu pedepara,

- OLIEHKA «YJOBJIETBOPUTEIHHOY» BBICTABJISIETCS CTYACHTY, €CJIM HE MOJTHOCTBIO PACKPHITA
TE€Ma U CTYJICHT HE MPOSBUJ TBOPUECKHE CIIOCOOHOCTH B HAMMCAaHUU pedepara;

- OLIEHKA «HEYJOBJIETBOPUTEIBHOY» BBICTABIIAECTCS CTYACHTY, €CIIM TEMa HE pacKpbITa U
CTYJEHT HE MPOSBUII TBOPUYECKUE CIIOCOOHOCTH B HalMcaHUM pedepara.

4.2. ®oHA OLCHOYHBIX CPEACTB VIS NPOBECHHUS POMEKYTOYHOM aATTeCTAlUH

Bonpocsl k 3auery mno aucuuniuHe «lIpaBoBble OCHOBBI yHpaBJIeHHS
AOKYMEHTAaIlueld U apXUBaMHM 32 py0eskom»
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1. Cucrema ympaBinenuss jokymeHTanumend B Poccum: ¢denepanbHBIi  ypOBEHbD,
pErMOHANIbHBIN, MyHULIUIIAJIBHBIN, YPOBEHb OPTaHU3ALINH.

2. Oranbl CTAaHOBJICHUSI U Pa3BUTHUS apXMBHOTO Jiesia U IpaBa B Poccun u 3a pyoexom.

3. 3axkoHOAATeNbHBIE aKThl MEXKIYHApOJIHBIX OpraHMU3alMi, periIaMeHTHPYIOINE
apXUBHOE JIEJO.

4. Cucrema HammonanpHbix apxuBoB OPpanmun. OCOOCHHOCTH OpraHu3ald |
YIPaBIECHUS.

5. Cnenuduka 3aKOHOIATETLHOTO 00ECTICUCHNUs YIIPABICHHS apXUBAMH B AHTIIUH.

6. @DenepasbHOE 3aKOHONATENBCTBO I'epMaHMM O JOKYMEHTax, apXuBax, 3allluTe
UH(OPMALIMU: COCTAaB U COJICPKAHNE OCHOBHBIX 3aKOHOB.

7. CucreMa MEXyHAPOIHBIX CTaHAAPTOB.

8. JlokymeHTBI, apxuBbl W HH(pOpMaIMs Kak cdepa MPaBOBOTO PEryJIHpPOBAHUS B
(benepanbHbIX CTATyTaX U UCHOJHUTEIbHBIX ITpHUKa3ax npe3ujenta CIIA, ux ctpykrypa u cocTas.

9. AaMuHMCTpalysl HalMOHAJIBHBIX apxuBoB U JokyMeHTanuu CIIA, npaBoBoii craryc,
OCHOBHBIE ITIPOTrPAMMBI U HAIIPaBJICHUS JESATEIBHOCTH.

10. 3akoHonaTenbHblE aKThl CTpaH A3uu, pErjJaMeHTUPYIOIIHUE YIIpaBJICHUE
JOKYMEHTalMe! U apXUBHOE JIEJIO.

11. HoBele siBnenust B apxuBHOM jiee B koHLe XIX — Hauane XX B. DKOHOMHUYECKHE
apXUBBI.

12. CuctemaTu3anus 1 OMcaHue JOKyMeHTOB B HanmoHanbsHOM (ppaHIy3CKOM apXHBe.

13. Coznanue I'ocynapcTBenHoro apxusa B BenukoOpuranum.

14. IlosiBieHue nepBbIX KOJIOHUANBHBIX aPXUBOB Ha TeppuTOpuM bpruTaHckoil umnepuu.

15. ApxuBHoe neno B Utanuu B HOBeMIIee BpeMs.

16. ApxuBHoe neno B Micnanuu Ha COBpEMEHHOM JTarle.

17. Apxusnoe neno B CkannmHaBckux crpaHax: llIBenun, Hopsermn, ®unnsnaum Ha
COBPEMEHHOM 3Tarle.

18. TexHHuECKOE OCHAIIEHNE APXHUBOB.

19. OcHOBHbIE TEHJEHIIMH PAa3BUTHS apXUBHOTO Jiea B cTpaHax A3uu u AQpHKH.

20. ApxuBsl B cTpaHax JIaTuHCKON AMEpPUKH.

21. O0uue 3aKOHOMEPHOCTH PA3BUTHS ApXUBHOTO JIEJIa B Pa3BUTHIX 3alaJHbIX CTPAHAX.

21. IIpaBoBO€ peryaupoBaHUE YIIPAaBIEHHs IEKTPOHHBIMHU IOKYyMEHTaMH 32 pyOexoM.

23. MexayHapoIHble apXUBHbIE OPTaHU3ALNN U UX JAESTEIbHOCTbD.

24. OcHOBHBIE ITPOOJIEMBI COBPEMEHHOTO apXHBOBeIeHUs B Poccuu 1 3a pyoexoM.

Kpurepun oneHuBaHMs MarucTpaHToB Ha 3adere mo aucnumumnHe «IIpaBoBbie
OCHOBBI YIPaBJIeHHUS JOKYMeHTaluel 1 apXUBaMHU 32 pyoe:koM»:

OrneHKa «3a4TEeH0» BBICTABISECTCSA CTYACHTY, €CIIH:

1. PackpbITO OCHOBHOE COJIepKaHNE MaTepHaia.

2. B 0CHOBHOM NIpaBWIILHO JaHbI OTPEACTICHUS, TIOHSTHS.

3. OTBeT CaMOCTOSTENbHBIN.

4. Marepuan H3JI0KEH HEIMOJIHO, MpPU OTBETE JAOMYIIEHbl HETOYHOCTH, HapyllIeHa
MOCJIEI0BATENbHOCTh W3J0XKeHHs. JlomylneHbl HeOOoNblIMe HETOYHOCTH IIpH BBIBOJAX U
WCITOJIb30BAaHUH TEPMHUHOB.

5. IlpakTuueckre HaBBIKU YBEPEHHBIE.

OreHKa «He 32a4TEeHO0» BBICTABIISIETCS CTYACHTY, €CIIH:

1. OcHoBHOE conepkaHue YUeOHOTO MaTepHalia He PacCKPHITO.

2. He JAaHbl OTBCTHI HA NOMOJHUTCIILHBIC BOIIPOCHI NPCIIOAABATCIIA.
3. JomymeHsl rpyObie OMUOKH B ONIPEICIICHUSX.

4. Her npakTHYECKNX HABBIKOB B UCIIOJb30BaHUU MaTepHaa.
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OrneHouHble cpelncTBa Ui HMHBAJIMIOB U JIMII C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3JI0pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYATbHBIX ICHXO(PHU3HUECKUX 0COOEHHOCTEH.

— IIpY He0OXOAMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMU 37J0POBbS
NPEOCTABIISCTCS JOMIOJHUTEIHFHOE BPEMS /7S TIOATOTOBKU OTBETA HA SK3aMEHE;

— IIPU NPOBEJICHUH MPOLEAYPbI OLIEHUBAHUS PE3YJIbTATOB 00yUEHHs] MHBAIUAOB U JIUIL C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS MPETyCMATPUBAETCS MCIIOJIb30BAaHNE TEXHUYECKHX
CPEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIbHBIMU OCOOEHHOCTSIMY;

— IIpU HEOOXOIUMOCTH JJIsl 00YUAIOIIUXCS ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI
U MHBAJIUAOB IpoOLEAypa OLEHHMBAHUSA pPE3yJbTaTOB OOYy4YEHUS IO JUCLUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

IIponenypa oneHMBaHUs PE3yJIbTATOB OOYUYEHMs MHBAIUIOB U JIUI C OrPaHUYEHHBIMU
BO3MOXHOCTSIMH 3JI0OPOBbS 1O AMCUUIUIMHE (MOIYJIO) MpPEeayCMaTpUBACT MpPEIOCTaBICHUE
uHpopmauuu B (opMmax, aJalTHPOBAHHBIX K OIPaHMYEHHUSIM HX 370pOBbS U BOCIPUATUSA
uH(popMauu:

JUst I ¢ HapyIIEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (popMe 3JIEKTPOHHOI' 0 IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 3JIEKTPOHHOT'O IOKYMEHTA.

Jlist 11 ¢ HapyIIEHUSIMU OTIOPHO-/IBUTATEIBHOTO arapaTra:

— B mieyaTHOU hopme,

— B (hopMe 3JIEKTPOHHOI 0 IOKYMEHTA.

JlaHHBII TIepeYeHb MOXKET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
00y4aromuxcs.

B xone n3yuenust yaeOHON AUCIUTUIMHBI PEIIAIOTCS CIIEAYIONINE BOCTIUTATEILHBIE 3a/auu:

— (opMUpOBaHHE U PA3BUTHE Y CTYIEHTOB aHATMTHYECKOTO M TBOPYECKOT'O MBIIIICHHS,

— (opmMupoBaHre HHPOPMALMOHHON U YIIPABICHUECKOW KYJIbTYPHI;

— NpUOOLIEHHE K IIEHHOCTSM YMPABIEHYECKOI0 HCKYCCTBA, JOCTHIKEHHSIM MHPOBOM
YIIPaBJICHYECKOW HAYKH;

— (opmupoBaHHE HEOOXOIUMBIX MOPAIbHO-3TUUECKUX U MPO(ECCHOHATIBHBIX KaueCTB
JIOKYMEHTOBE/1A.

5 IlepeyeHb OCHOBHOI M 10NOJTHUTEIBLHON Y4eOHOI JTUTepaTyphl, HeOOXOAUMOI 115
OCBOCHUS AMCLHMIINHBI

5.1 OcHoBHas1 1uTEpaTypa

Ne ABTOp, Ha3BaHUE, MECTO U3JAHUs, U3ATEIHCTBO, IO KonnuecTBo | DneKTpoHH
/1. U3JIaHusl Y4eOHOM IMTEpaTyphl, K-BO CTPAHUI, BUI U 9K3. B BII pecypc
XapaKTePUCTHKA MHBIX HH()OPMALIMOHHBIX PECYPCOB O6ubanoreke

1 | YopaBnenue nokymeHTaiuei 3a pyoesxxom: YueOHoe http://www.
nocodue / [B.B.CrenanoBa, A.B.Casenbesa, twirpx.com/
JI.A SIxy6oBa, T.B.Cynuuk]. — HmwxkueBapToBck: M3a-Bo file/207871
HwxkHeBaprt. roc. yH-ta, 2013. — 171 c. 3/

2 | KopnueeB U.K. YrpaBnenue Jo0KkyMeHTaMH: Y4€OHHK / 10
N.K. Kopuees, A.B. ITmenko, B.A. Mamypies. — M.:
NH®PA-M, 2009. — 299 c.

3 | BakapsH M.P. Beenenue B 00111yI0 TEOPHIO CUCTEM 17
JTOKyMeHTaIuu: yaeoHoe nocodbue / M.P. 3akapsin. M-Bo
oOpazoBanus u Hayku Poc. @enepannn, Kybanckuii roc.
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yH-T. - 31. 2-e, nom. - Kpacnonap : [Ky6anckwuii
roCcyJ1apCTBEHHbIN yHUBEpcUTET], 2016. - 245 c.
5.2 lonoiHuTEIBHAS IUTEPATYPA
Tabnuna 8 — [lepeueHb AOMOJHUTENBHOMN JIUTEPATYPHI
Ne ABTOp, Ha3BaHUE, MECTO M3/IaHMs, U3ATEIIbCTBO, Kon- | DnexTpoHHblit pecypc
n/n | roj u3gaHusA y4eOHOM JUTepaTyphl, K-BO CTPAHHII, BO
BUJI U XapaKTePUCTUKA WHBIX HHPOPMAIIMOHHBIX IK3.
pecypcoB

1 | Amutpuera, M.b. Meton cyOarMManioHHOTO http://www.rusarchives.
BBICYIIIHBAHHUS aPXUBHBIX JTIOKYMEHTOB: ru/zhurnal-
3apyOexkHas 1 oTedecTBeHHas npakTuka [Tekcr] / otechestvennye-
M. b. Imutpuesa, D. b. Epumona, K. A. arhivy/soderzhanie-
Kanamaukosa // OTeyecTBeHHBIC apXHBHI : HAYYHO- nomerov/2014/nomer-1
npakTuieckuii xypHai. - 2015. - N 1. - C. 21-28
Kronr, I1.A. JIoKyMEeHTBI YaCTHBIX KOMITAHU B http://www.rusarchives.
apxuBoxpanuauinax Beaukoopuranuu [Tekcr] / I1. ru/zhurnal-

2 | A. Kronr // OTedecTBEeHHbIE apXUBBI : HAYYHO- otechestvennye-
npaktuyeckuii xypaai. - 2015. - N 1. - C. 68-72 arhivy/soderzhanie-

nomerov/2014/nomer-1

JleBuenko, JI.JI. O cTpyKType apXUBHOI CHCTEMBI B http://www.rusarchives.
CIIA [Texcrt] / JI. JI. JIeBuenko // ru/zhurnal-

3 | demonpoun3BoACTBO : MHPOPMAITMOHHO- otechestvennye-
npaktudeckuii xkyprai. - 2015. - N 4. - C. 109-117. arhivy/soderzhanie-

nomerov/2013/nomer-4

5.3. llepuoguyeckne U3IaAHUA:

1. YnpaBieHnune nepcoHanom

2. KaapoBuk

3. Cekperapckoe 1ej10

4. le10n1pou3BOACTBO

5. Jlenomnpou3BOACTBO U IOKyMEHTOO00OPOT

6 Ilepeyens pecypcoB HH(POPMALMOHHO-TEIeKOMMYHUKALIMOHHOM CeTH
«MHTEepHEeT», HEOOXOAMMBIX /151 OCBOCHHS TUCHUTIIUHBI

— URL.: http://archives.ru/ - opunmanesHslii caiit @eaepaabHOr0 apXMBHOTO areHCTBA.

— Harmmonanwhelii apxus Benukoopuranuu (The National Archives of Great Britain) -
http://www.nationalarchives.gov.uk/ (aur.)

— Menepanbhbiii apxus (Bundesarchiv - Federal Archives) - http://bundesarchiv.de/
http://www.archivesnationales.culture.gouv.fr/

— Odunmanbueiii caiit EBponelickoro coBera - Www.europa.eu/about-
eu/institutionshodies/european-council/index_en.ht

— O¢dunmanbabiii caiit MockoBckoit ['ocynapctBennoit FOpuanueckoit Akagemun -
www.eulaw.edu.ru/documents/articles/eu3.htm

— Od¢unmanbubiii caiit EBponeiickoro napiameHTa -
www.europarl.europa.eu/en/headlines

— Odunmansusii caiit EBponetickoro Cosera - Www.european-council.europa

— Odunmanbueiii caiit CoBera EBporneiickoro coro3a. Www.consilium.europa.eu

— Odunmansublil caiiT EBponeiickoit komuccun ec.europa.eu/index_en.htm

— Odunmansusiii caiit Cyna EBpomneiickoro Coro3a curia.europa.eu/jcms
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— Odunmanbheiii caidt bemoro noma CIIIA www.whitehouse.gov

— OdunuansHbIi calT MUHHCTEPCTBA 3APaBOOXPAHECHHS B COIMATBHBIX c1yk0 CIIIA
www.hhs.gov

— URL: www.biblio-online.ru — snexkrponssie yueOHbIE TOCOOUS.

— URL: www.iprbooksshop.ru - snekrpoHHo-010MoTeYHAsE CUCTEMA.

— URL: http://www.archives.gov/ - AaMuHHCTpaI¥s HAIIMOHAIBHBIX aPXHBOB U
JOKYMEHTAIUH.

— URL._http://nationalarchives.gov.uk/ - HaronansHblii apxuB BenukoOpuTaHuH.

— URL: www.advertology — ayasokypcsl 110 A€I0MPOU3BOICTBY.

— URL: www.edou.ru/enc - rieatp koMmrieTeHiui mo sornpocam JIOY u apxuBHOTO Jera.

7 MeToandecKue YKa3aHust AJasd Oﬁy‘lalOIIII/IXCﬂ 0 OCBOCHHIO JTUCHMUIIJIUHBI

OcBoeHME AMCHMILIUHBI TPEIyCMAaTPUBAET MPOCTYIIUBAHUE JEKIUA W MPOBEICHUE
MPAKTUYECKUX 3aHATHH.

Jii ri1ry60KOro U3y4eHus AUCHUILTUHBI HACTOATEIHbHO PEKOMEH Ty eTCS:

— CHCTEMAaTHYECKH TOTOBUTHCS K TPAKTHUYECKUM 3aHATHSAM IO y4EOHBIM TOCOOUSIM,
HAYYHBIM CTaThsIM B )KypHaJax, a TAK)Ke C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBITIONHSATH IPAKTHUECKUE 3a/JaHUs], TOTOBUTH pedepaTsl u 3cce.

CamocrosiTennbHasi paboTa CTYJIEHTAa - OJWH W3 BaXXHEUIIUX HTAllOB B IOJTOTOBKE
cnernuanvctoB. OHa MPHOOIAET CTYJEHTOB K HCCIIEI0BaTENbCKOM paboTe, oOoraiiaer omnbITOM U
3HAHUSIMH, HEOOXOAUMBIMH JUIS TAIBHEHIIIEro MX CTAHOBJICHUS KaK CICIHAJINCTOB, IPUBUBACT
HABBIKU pabOTHI C TUTEPATYPOMd, CTATUCTUYECKUMU TaHHBIMH.

Llenbp camocTOSITENBHONH pPAabOTHI - CHCTEMATH3alus, 3aKpEeIUIeHHEe M pacIIupeHue
TEOPETUYECKUX M MPAKTHUYECKUX 3HAHMMA C UCIOIB30BAaHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTUH M JINTEPaTYPHBIX UCTOYHHUKOB. JIJI1 pa3BUTHSA HABBIKOB CAMOCTOSITEIIBHON paOOTHI
CTYZCHTaMH BO BpPeMs CAMOCTOSTENIbHONU PabOThI BBITOJIHAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPHl M TPUHIMIIOB OpraHH3aIHH
MH(POPMALIMOHHBIX PECYpPCOB B ceTu MHTepHET;

— pedeparsl, CcBs3aHHBIE C 0030pOM COBPEMEHHOTO pPBIHKA CIHEIHATH3UPOBAHHBIX
CIPABOYHBIX CUCTEM, KOHKYPEHTHOU OOPbOBI MEX/y UX CO3/1aTeIIMU 3a BJIa/IEHUE PHIHKOM;

— TOMAIITHUE 3a/1aHus 110 ToucKy B lHTEepHeTe nH(opMaIiy Ha 3aIaHHYI0 HAYIHYIO TEMY
U TMIOATOTOBKE JIOKJIa/Ia.

— pedepatsl, CBA3aHHBIE C MPABOBBIMU ACTIEKTAMU HCIOJIB30BaHUS WH(POPMAIMOHHBIX
pecypcoB MHTepHEeTa, 0XpaHOW MHTEIUIEKTYaJIbHONH COOCTBEHHOCTH;

Pedepar wunmm scce TOTOBSATCS CTYAEHTOM CaMOCTOATEIbHO, B HHUX 0000marTcs
TEOpPETUYECKHE MaTepualbl 10 MCCIeIyeMOW TeMe C HCIHOJIb30BAHUEM MAaTEpUaIoOB U3
CHEeNMATbHON  JUTEpaTypbl, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTaHAAapPTHU3HPYOIINX
paccmaTpuBaemyto cdepy. B copepkaHUM NMHCBMEHHBIX Pa0OT JOIKEH OBITh COOCTBEHHBIN
aHaATM3 W KPUTUYECKUNA TMOJXOJA K PEHICHUIO MPOOJIeMbl MO BBHIOPAHHON TeMe HCCIIeTOBaHMS,
MOJKPEIUJICHHBI CTaTUCTUYECKHUMH JAaHHBIMA M KOPIIOPATUBHOM OTYETHOCTHIO H3BECTHBIX
Koproparuii. MaTepuaisl JTOJKHBI OBITh M3JIOKEHBI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
MPUMEHEHUEM MPAKTHYECKUX JaHHBIX, TPUMEPOB.

CryneHTaM peKOMEHAYeTCS HENPEpPBIBHO TPOBOJUTH HAayYHBIC HWCCIICAOBAHUS TIOJ
PYKOBOJICTBOM ITperoiaBaTelis Kadeapbl 1o n30paHHOM TeMe U TOTOBUTH COOOIICHHSI Ha HAyYHBIE
KoH(pepeHIHH, cTaThil B COOPHUK MOJIO/IBIX UCCIIeIOBAaTEIeH U HaAy9IHBIC Ky PHAIBI.

B ocBoeHWU MUCHUIUIMHBI WHBATUAAMU U JUIIAMH C OT'PAHUYCHHBIMHU BO3MOKHOCTSIMH
30pOBbsI OOJIBIIIOE 3HAUYECHHE HMECT WHAWBHAyalbHas ydeOHass pabora (KOHCYJIbTAllMU) —
JIOTIOJTHUTEILHOE pa3bsiICHEHNE Y4eOHOr0 MaTepHara.

WnnuBuayanbHble KOHCYJIBTAlMM IO TPEAMETY SBISIOTCS BaXHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUAYAIN3ALUN OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
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MCXAYy HNOpe€rnoJaBaTciicM H O6y‘IaIOH_[I/IMC${ HHBAJIMAOM HWJIHA JIMOOM C OI'paHUYCHHBIMHA
BO3MOXHOCTSAMHU 310POBbA.

8 Ilepeyenb MHPOPMAIMOHHBIX TEXHOJIOT Ui, HCIOJIb3YeMbIX NPU OCYLIECTBIECHUN
00pa3oBaTeILHOIO NMpPoIecca Mo JUCHUILINHE
8.1 [lepeyeHb HE0OXOAUMOIO MPOTrPAMMHOI0 O0ecredeHUust

B xome mabopaToOpHBIX B3aHSATHH WCIOJIB3YyeTCS pa3pabOoTaHHOE YHHBEPCHTETOM U
Kaeapoii mporpaMMHoOe oOecrieueHue:

1. DnextpoHHast HHPOPMAIIMOHHO-00pa30BaTEIbHAS Cpela YHUBEPCHUTETA.

2. DIEKTPOHHO-OMOIMOTEUHAsI CUCTEM YHUBEPCUTETA

3. Ha cepBepe yHuBepcurera:

— Onepannonnas cucrema WINDOWS XP;

— IIpunoxenus Microsoft Office.

8.2. [lepeyeHb HEOOXOAUMOIr0 MPOTrPAMMHOI0 O0ecTiedeHUust

[IporpamMMHoOe obecrieueHue — He TMPEyCMOTPEHO

8.3. [lepeueHb He0OXOAMMBIX HHGOPMALMOHHO—CIIPABOYHBIX CHCTEM

CHpaBO‘IHO-HpaBOBaﬂ CHUCTCMa ((KOHC}’J'ILT&HT IIntoc» u «FapaHT»

9 MarepunajbHO-TeXHUYecKas 0a3a, HeOOXOAUMAs VISl OCYLIeCTBJICHHUS
00pa3oBaTeILHOIO NMpolecca No JUCHUILIUHE

MarepualibHO-TEXHHYECKOE 00eCTIeYeHNEe TUCITUTITIHBI

Ne Bun pa6or
(MOZyJIs1) M OCHAILIEHHOCTh
1. JlexoHHbIe 3aHITUS JlekunoHHasg ayauTOpHs, OCHAIIECHHAs MPE3CHTAMOHHOMN
TEXHUKOU (IIPOEKTOp, IKpaH, HOYTOYK) U COOTBETCTBYIOIUM
nporpammHubIM obectiederunem (I10): 426, 409, 420, 424, 425
2. [TpakTnueckue Komnbrotepnsiit knacc (aya. 401, 402): 15 yuyeOHBIX MecT ¢
3aHIATHS BBIXOJIOM B CeTh VIHTEpHET M C MPOrpaMMHBIM 00ecIieueHuEM
Ha cepBepe
Yuebnas aynuropus 425, 426, 412, 413
3. ['pynnoBsie Aynuropus 425, 412, 413
(MHAMBUAYAJIbHBIE)
KOHCYJIbTaIH
4. Texymuit  KOHTpOJb, | Ayauropus 426, 412, 413
IPOMEXKYTOUHAsS
aTTecTanus
S. CamocTosiTenbHas AynuTtopust AN CaMOCTOSATENIbHOM paboThl, OCHAIEHHBIN
paboTta KOMIBIOTEPHON TEXHUKOM C BO3MOKHOCTBIO MOJKIIOUEHHS K

cetn «lMHTEepHeT», mporpamMmol 3KpaHHOIO YBEIWYEHUS U
00€eCrevyeHHbI TOCTYIIOM B AJIEKTPOHHYIO HH(OPMalHOHHO-
o0pa3oBaTelbHYI0 cpelly yHuBepcuteTa (aya. 403)
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