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1. He.ﬂl/l H 3aJa4Y4 U3YyYCHUA TUCIHUITIINHBI

1.1 ey TUCHUIIHHBI

OcHOBHOM OCJIbI0 JUCHHUIIMHBI ABJIAICTCA ITOATOTOBKA cnymaTeneﬁ II0 OCHOBHBLIM BOIIpOCaM
TCOPHUU U IPAKTUKU TPUMCHCHH A KOMIIBIOTCPHBIX TEXHOJIOTHUM B JOKYMCHTOBCACHUHN U apXUBOBCACHHU.

HGHI/I HU3YUYCHUS JUCHUIIIINHBI:

1) npuoGperenne 3HAHMHA O COBPEMEHHBIX TEHICHIMAX B PA3BUTHH HH(OPMALMOHHBIX
TEXHOJIOTUH, METOJIOB U HHCTPYMEHTOB aBTOMAaTU3UPOBAaHHON 00paboTKN HH(pOpMaIumy;

2) opazieHHe pa3IMYHBIMH TEXHONOTHAMM c6opa, 0OpabOTKH, Mepeqadd U XpaHeHHs
JTOKYMEHTHPOBaHHON HH(OpMaIumy;

3) npuobperenye TNPaKTHYECKUX HABBIKOB PAOOTBI C OTAETBHBIMH NAKETAMH MPUKIATHBIX
IIporpamMM JJisl pelieHus NpopecCuoHanbHbIX 3a7ad B 00JaCTH JOKYMEHTOBEICHHS.

PaccmarpuBaroTcss HOBBIE HMH(DOPMAIIMOHHBIE TEXHOJIOTUM CHCTEMATHU3ALUHU, XPaHEHHUS H
oroOpakeHusl HH(POpPMALMU, UX MPEUMYIIECTBA B CPAaBHEHUU C TPAJULHMOHHBIMU METOJIaMH BEJICHMUS
nenonpouspojcTea. Ocoboe BHUMaHNE 00OpalaeTcs Ha yICHEHUE YETKOTO pa3IniMs MEX Ty HOHATUAMU
«aBTOMATU3UpOBaHHOE pabouee MecTo» U «uH(popManuoHHass cucreMa». [loka3biBaercs
HEOOXOMMOCTh HCCIIEIOBAaHHS TMPOOJIEM C TIOMOLIBIO Pa3IMYHBIX KOMITBIOTEPHBIX cpeacTB. Ha
IPAKTUYECKUX IPUMEpax paccMaTpPUBAIOTCA OCOOEHHOCTH PA3JIUYHBIX IAKETOB HPUKIIAJHBIX
KOMIIBIOTEPHBIX MPOrpaMM. 3HAYUTEIHHOE BHHUMAHHE YACISIETCS BOMIPOCY KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH.

1.2 3agaun AUCHUIIIUHBI

HJ'ISI JOCTHIKECHHUS LIeaeH pemaroTCs CICAYOIINEC 3a0a9 U3YUCHUSA JUCHUIIIINHBI:
Teopemu%czcaﬂ KOMNOHerRmAa

1) [OpPUHLUIBI OPraHU3alUK ¥ TEXHUYECKHE OCHOBBI KOMIIBIOTEPHBIX CHUCTEM, Ha3HAYCHHE M
(GYHKIMOHATBHBIE BO3MOXHOCTH HH(POPMALIMOHHBIX M TEJIEKOMMYHHUKAIIHOHHBIX CETEH.

2) OCHOBHBIC TEICKOMMYHHUKALMOHHbIC M HH(MOPMAIMOHHBIC TEXHOJOTUH, NPHUMCHSCMbIC B
Hay4HBIX MCCIICIOBAHUAX U IIPAKTUYECKOMN JAEATENBHOCTH JOKYMEHTOBEA,

3) ocHOBHBIC (opMaThl HPEACTABICHHS B DJICKTPOHHOM BHJE TEKCTOBOH, rpaduueckoil u
MYJIbTUMEIUIHHON HHPOpMAIUH.

4) coBpeMEHHBIE MPOrPAMMHBIE CPEICTBA OOPAOOTKH U aHAIHU3a HH(POPMALIUH;

Ilo3nasamenvuas KoMnoHeHma

5) wu3yueHHE JBOIIOLUH Pa3BUTHS CHUCTEM OJIEKTPOHHOTO TOKYMEHTOOOOPOTa M KOHIICTIIHI
JOKYMEHTUPOBAHHUS yIPaBICHUECKOH AEITEeIbHOCTH;

6) QopmHpoBaHUE MPEACTABICHHS O METOJOJIOTHYSCKUX OCHOBAX CO3JAHHUS IIOJICHCTEMbI
JIeJIONPOU3BO/ICTBA Ha Oa3e MH(POPMAITMOHHBIX TEXHOJIOTHIA;

IIpaxmuueckas komnonenma

7) ohopmiteHHs pe3yIbTATOB HAYYHBIX UCCIICIOBAHHIA B BHJIE DJICKTPOHHBIX ITyOIMKAINH, OTYETA,
IIPE3EHTALMH, TPOEKTHO-TEXHUYECKON JOKYMEHTALNH.

8) co3maBaTh MEKTPOHHBIC APXHBHI C UCITOIH30BAHUEM COBPEMEHHBIX ITPOTPAMMHO-aIMapaTHBIX
CPEICTB;

9) paboTtaTh C COBPEMECHHBIMH OIEPAMOHHBIMH CHCTEMaMH W BaKHEHIIUMHU TMPHKIIATHBIMH
nporpaMMmamMu 006paboTKu HHPOPMaLUK, IpeAcTaBIeHUs HHPOpMaIum, ¢ 6a3aMu 1aHHBIX, ¢ IHTepHeT.

1.3 Mecto aucuuniannsl B crpykrype OOIT BO

HucuumumHa «KoOMIBIOTEpHBIE TEXHOJIOTMM B JOKYMEHTOBEJACHHHM U apXHUBOBEIACHUUN
NPUHAIISKAT K BapUaTHBHBIM JucHHUIUIMHaM Onoka bl wHampaBmenuss moaroroBku 46.04.02



JIOKyMEHTOBEIEHHE U apXUBOBEIEHIE OCHOBHOM 00pa30oBaTeIbHOM IPOrpaMMbl MarkucTpa 1o NpoQuiIo
«Opranu3alnoHHOE IPOEKTUPOBAHUE CUCTEM yIIpaBiieHus» U umeeT unaekc b1.B./[B.01.01.

Obvekmom u3yuenus Kypca SBISIOTCS COBPEMEHHbIE KOMIIBIOTEpHblE M HMH(OpMaIOHHBIE
TEXHOJIOTUH B c(hepe JOKYMEHTOBEICHHS U apXHUBOBEICHUSI.

lIpeomemom usyuenus Kypca ABISIOTCA:

- OpraHU3alMOHHbBIC U TEXHUYECKHNE OCHOBBI KOMITBIOTEPHBIX CUCTEM B JIEJIONPOU3BOJICTBE;

- IPOrpaMMHBIE CpeACTBa pabOThI C JOKYMEHTaMH;

- KOHIIEIIIUH, JICKAIIE B OCHOBE MPOCKTUPOBAHUS M UCIIOJIB30BaHUS CUCTEM UH(OPMAITMOHHOTO
oOecrnieueHus ynpaBiIeHUs Ha PEANPUATHH.

J1J1s yCTIeNTHOTO YCBOSHUS! TUCITUTUTMHEI HE00X0IUMO, 9YTOOBI MArUCTPAHT UMEJ 3HAHHUSI, YMEHUS,
BJIa/ICHUE U OTIBITOM ACSITEIbHOCTH B 00beMe TpeOOoBaHUH clieAyomuX Jucuuiiny: Mudopmaruka niu
NudopmaninoHHbIe TEXHOJIIOTHH, IPEYCMOTPEHHBIX B y4eOHOM IUTaHE MOJATOTOBKH 0aKaIaBpOB.

[IpenmectBytomue auciuIuivHbl: HMH(bOpMalMoOHHbBIE TEXHOJOTH, Ha KOTOpbIE OMUpPAeTCs
u3ydaemas AWCIHILIUHA W SBJSIONIMECS HEOOXOIUMBIM «BXOJHBIM» YPOBHSIM OCBOCHHS JTaHHOM
TUCHUIUTMHBL. B cBOIO ouepenp, M3ydeHUE AUCHUILIMHBI 00eCHedYrBaeT BO3MOXKHOCTh YCIEHIHOTO
OCBOCHHS CTYJCHTaAMU CIIECAYIONINX JUCITUIUTMH OCHOBHOM 00pa30BaTeIbHON MPOrpaMMbl: Y TIpaBICHUE
nokyMeHTonoTokoM U ciyx6oit JIJIOY xopnopanuu, CHCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO000pOTa
KOPIIOpaLHH.

1.4 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs 110 JUCHUIIMHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTaTaMH 0CBOEHHUsI 00pa30BaTe/IbHOM MPOrpaMMbl

B wurore wu3yuyeHHs [AUCUUIUIMHBI CTYIEHTBHl JOJDKHBI MPUOOPECTH HEOOXOAMMBbIE s
(haKTHYECKOTO TPOSIBICHUS 3asIBJICHHBIX KOMITICTCHIIUH TIPEICTAaBICHHMS, 3HAHKS, YMCHUS W HaBBIKH. B
TabJyuile MPEICTaBICHO COJepKaHUE AHHBIX PE3yJbTaTOB C YKa3aHUEM KOMIIETEHIUH, (paKkTHYecKoe
MIPOSIBJICHUE KOTOPBIX OHU 00€CIIEUYNBAIOT.

N3yyenne nanHOM y4eOHON AMCHMILIMHBI HaIpaBliieHO Ha (OPMUPOBAHHE Yy OOYYAIOIIMXCS
CHEAYIOIUX KOMIIETEHIINI

Ne Wnpnexc ConepxaHue B pesynprate nzyuenus yueOHON IUCIMIUIMHBL
. | Komme- KOMITETCHIUH (MK €€ oOyyaromuecst JOJKHbBI
" | TeHuumn 4acTH) 3HATh YMeTh BJIAJIETh
1 OIIK6 CIOCOOHOCTBIO K | IPUHILIHUIIBI pabortats B nH(DO-
npodeccuoHaNbHON OpraHH3aALNN U | KOMMYHUKallMOH
9KCIUTyaTalu TEXHUYECKHUE HBIX CETAX Ui
COBPEMEHHOT0 OCHOBBI perieHus
00opynoBaHUS U | KOMITBIOTEPHBIX npogeccnoHanbH
npudopoB CHUCTEM, BIX 337a4
HazHa4YeHHE u
(yHKIMOHABHBIC
BO3MO>KHOCTH
UH(POPMALMOHHBIX
u
TEIEeKOMMYHHKAIH
OHHBIX CeTel
2 T1IK4 Brnanenne mpuniunamu | [lpuaImme criocodamu
M METOAaMH CO3[AaHHA | OpraHU3aIuu CO37aHUA
CIIPABOYHO-TIOMCKOBBIX CIIPaBOYHO- HOMEHKJIaTyp
CPEJICTB K AapXUBHBIM | IOUCKOBBIX JIOKyMEHTOB,
JIOKyMEHTaM CPEICTB K KaTaJjoros u
apXUBHBIM JIPYTUX CpENCTB
JOKYMEHTaM CUCTEMATHU3ALIUN
JIOKyMEHTOB  C
nomonipo KT




Ne Wnpnexc Copnepxanue B pesynprate nzyuenus yuyeOHON TUCIMIUTMHBL
_ KOMIIE- KOMITeTeHIIN! (Wn e oOydaronuecst JOHKHBI
" | TeHUUHU 4acTH) 3HATh YMeTh BJIaJleTh
3 IIKS BbIsIBIeHHE TeHAeHIMH | CoBpeMeHHbIE
pa3BUTHUSA KOMITBIOTEPHBIE
WH(POPMAITMOHHO- TEXHOJIOTHU "
JIOKYMEHTAI[HIOHHOTO m1aThOpMEI,
obecrieyeHust NpUMEHsIeMblEe B
yIpaBIeHU 1 | uHpOpPMAIMOHHO-
ApXUBHOTO JIeNa JTOKYMEHTAIIMOHHO
M obecrieyeHnn
yIIpaBIeHUS "
ApPXUBHOM JIelie

2. CTpyKTYypa M cojiep:KaHue TUCIUIIUHbI

2.1 PacnipeaesieHne TPY10EMKOCTH AUCUMILIMHBI IO BUaM padoT

O6mas Tpy10EMKOCTh AUCIHUILTUHBI COCTaBisAeT 2 3a4. ef. (72 1) mist ctynentoB OPO u 300,

UX paclpeiesieHHe 110 BUJaM paboT MPeACTaBICHO B TaOIHIIE.

Buj yuebHoit paboTh 0®0 300
Bcero CemecTpbl Bcero Kypc
4acoB 9 A 4acoB 5
KonTakTHasi padoTa, B TOM YHCIE: 36,2 36,2 10,2 10,2
AynuTopHble 3aHATHS (BCEro) 36 36 10 10
3aHATHS JEKLUOHHOTO TUIIA
3aHATHA CEMUHAPCKOTO THIIA (CEMUHApPBI,
MPAKTUYECKUE 3aHATHUS, IPAKTUKYMBI, 36 36 10 10
nmabopatopHbie pabOTHI, KOJUTOKBUYMBI M HHBIC
aHAJIOTUYHbIE 3aHITHSA)
KCP
HKP 0,2 0,2 0,2 0,2
CamocrosiTesibHasi padoTa (BCero) 35,8 35,8 58 58
B toMm uucne:
[IpopaboTka yueOHOTO MaTeprana 14 14 44 44
Brimonnenue HHaHBI/mymeHHx 3anaH1:m 16 16 14 14
(ToAroTOBKA COOOIIEHU, IPE3CHTAITHH )
[loxroroBka x TeKyIeMy KOHTPOITIO 5,8 5,8
Koutpoan:
[Moarororka k 3a4eTy 3,8 3,8
OOmias Tpy10eMKOCTh qac 72 72 72 72 72
B TOM YHCIIE
KOHTaKTHasi paboTta 362 362 10.2 10.2
3a4. efl. 2 2 2 2 2




2.2. CTpyKTYypa IMCHUNIMHBI

Pacrnipenenenne BU0B yueOHOU pabOTHI M KX TPYIOEMKOCTH IO pa3AesiaM U TeMaM JUCIHUILTAHBL.
Pazgenbr quctumuinabl, n3ydaemsie B 9 cemectpe (Ha 5 kypce 3D0).

(010]0) 300

é 5 KommaecTBo yacos KomnmaecTBo yacos

0 Hanmenoanue MoztyJiei, AynuTopHas Aynuropnas | CPC

< paszcyioB U TCM Bcero pabora CPC Bceero a6oTa

J | 113 | JIP J | 113 | JIP

1 | UadopmanmoHHbIe TEXHOJIOTHH
B COBPEMEHHOM O0IIIECTBE. 6 2 4 - 4
Nudopmaruzanus

2 | KoMmbroTepHbIE TEXHOJIOTHHU.
JlokanbHBIC U TII00ATBHBIC 8 4 4 2 6
BBIYHCIUTEIILHBIC CETH

3 | KomnbroTepHble TEXHOJIOTUU JIJIS
paboThI C TEKCTOBOM 8 4 4 2 6
nHpopmanmen

4 MaremaTuyecKkue nakeThbl 4 2 2 i 6
aHaJIN3a JIaHHBIX

5 | IlporpammHBIe U armapaTHbIC 6 4 9 5 5
Cpe/ICTBA XPAHCHUS IAHHBIX

6 | CpencrTBa opraHu3anuu 8 4 4 ) 4
AJIEKTPOHHOT'O apXHBa

7 | TexHOJOTHH OpTaHU3AIUH 4 5 9 i 5
CUCTEMBI TIOMCKA TOKYMEHTOB

8 | TexHOJOTMH 3aLIUTHI 8 4 4 i 5
JJIEKTPOHHBIX JIOKYMEHTOB

9 | TeHneHIMU pa3BUTHUS
WH(POPMAIIMOHHBIX TEXHOJIOTHH. 12 6 6 2 6
OO6nayHble TEXHOJIOTUH

10 | Cucremsl ynpaBieHus
JIOKYMEHTUPOBAHHBIMU 7,8 4 3,8 - 8
3HAHUSIMH
[ToaroroBka k TeKyIiemy
KOHTPOJIIO
HKP 0,2 0,2
3auer 3,8
HToro mo xucuuiinue 712 36 | 35,8 72 10 | 58

2.3. Conepxanue pa3iejioB U TeM TUCHHUILINHBI

2.3.1. 3auaTud JEeKIIHOHHOr0 THIIA

JIeKIIMOHHBIE 3aHATHS y‘-IC6HBIM IJIaHOM HC NPCAYCMOTPCHBI

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

[IpakTnueckue 3aHATHS y4€OHBIM IIJIAHOM HE MPEAYCMOTPEHBI




2.3.3 Tembl 1a00paTOPHBIX 3aHATHI

Ne dopma TeKkyuiero
HaumenoBanue TeMbI Conep:kanue TeMbl
TeMbI KOHTPOJIsA
1 WNudopmannonnsie WNudopmannoHHbIE TEXHOJIOTHH B
TEXHOJIOTUH B COBPEMEHHOM OOIIECTBE.
COBPEMEHHOM WNudopmaruzanus pasHsix chep
JAuckyccus
ol1ecTse. JEATEIBHOCTH. DTaIlbl
WNudopmaruzanus uHpopmaruzanuu. OneIT
uHpopmaruzauuu B Poccun
2 KommnbsrorepHusie Boruucnurensusie cucremsl. Ctpykrypa | OT4eT mo Ji/p
TEXHOJIOTUHU. pacnpeneeHHbIX BBIYHCIIUTEIIBHBIX
JlokanbHbIE U CUCTEM
rio0ajbHble JIoKaJlbHBIE  BBIYHMCIUTEIBHBIE  CETH.
BBIUHCIIUTENbHbIE CeTU | ['7100anbHble  BBIUMCIMTENBHBIE  CETH!
apXUTEKTypa U NPUHLUIBI paOOTHI
3 KomnbrotepHsbie TekcToBbIE PETAKTOPBI. Ortuer mo J/p
TEXHOJIOTUH IS CpenctBa  ouM(POBKM  TEKCTOBBIX
paboTHI ¢ TEKCTOBOM JIOKYMEHTOB. Pacrio3HaBaHue Tekcra
nHpopmarmen
4 Maremarnueckue OnekTpoHHbIe TaOnumbl, TabmuMuHBIKA | OTYeT MO JI/p
IIAKEThl aHAIN3a aHanu3 AaHHbBIX. Pabora ¢ TaGauuHOM
JTAHHBIX uHdopmarmen
5 IIporpaMMHBIE 1 TpeboBanust k cucremaMm XxpaHeHus | OTder mo J/p
anmapaTHsie cpeacTBa | naHHbIX. RAID-maccuBsl.
XpaHEHUs JaHHBIX Pe3epBHOE KOIMPOBaHHUE JAHHBIX.
6 CpenctBa ONEeKTPOHHBIN apXuB. CrpykTtypa | OT4er 1o Ji/p
OpraHu3alnuu nekTpoHHoro  apxuBa. [IO
JIEKTPOHHOI'O apXKBa | OPraHU3alMK 3JIEKTPOHHOIO apXUBa
7 TexHomornn Bunet noucka. [Touck mo arrpubyram.
opranu3anuu cucremsl | [lomHOoTEeKkCcTOBBIM TOMCK. MHAekcarus
IIOKMCKA IOKyMEHTOB JIOKYMEHTOB.
CeMaHTHYECKHUI MOUCK JOKYMEHTOB
8 Texnonoruu 3amutel | OGecrieueHue ayTEeHTUYHOCTH u | OT4er mo Ji/p
ANEKTPOHHBIX IOPUAMYECKON  CHJIBI  3JIEKTPOHHOTO
IIOKYMEHTOB nokymenta. DLII.
3ammTa OT  HECAaHKUHOHUPOBAHHOTO
jpocryna. Bupycsl u antusupycaoe I10.
9 TenneHnuuu pa3BuTus | OBOJIOLMS  METOAOB M TexHosorui | Or4er mo Ji/p
MH(OPMALIMOHHBIX 00paboTku nHpOpMaIny.
TEXHOJIOTUH. OOnauHple  TEXHOJOTMU:  TIOHSTHE,
Obnaunbie KJIacCU(UKaLMs, TPUHIUIBI paOOTHI.
TE€XHOJIOTUHU
10 Cucremsl ynpasnenus | Ilepexox or ynpasieHus naHHbIME K | Jlnmckyccust
JOKYMEHTHUPOBAHHBIMU | YIIPaBJICHUIO 3HAHUSAMU. Bunpl 3HaHHMI.
3HAHUAMU OTuyXJIeHHE U THPAKUPOBAHUE 3HAHUM.

Bocnpon3BoicTBO 3HaHMIA.
NHTennexTyanbHbIA KaIuTal KakK
OCHOBHOH daxTop
KOHKYPEHTOCIIOCOOHOCTH KOMITaHHUH.




2.4. IlepeyeHnb yueOHO-METOAUYECKOT0 00ecriedeH s IJIsl CAMOCTOSITE/IbHOI PadoThI
00y4YaAOIIHUXCS 10 TUCHHILINHE

[lepeueHs yueOHO-METOANYECKOTO 00ECTICUCHUS TUCITUTUINHBI 110

Ne Bung CPC BBITIOJITHCHUIO CAMOCTOSITEIIbHON PabOThI
1 2 3
1 |CamocrosTenbHoe Metoanyeckue yKa3aHus 10 OpraHnu3alil CaMOCTOSTENIbHON paboThI
H3y4YeHUEe TEM CTYJICHTOB  MarucTparypel W  OakajaBpuara  HaIlpaBJICHUS

«/lokyMeHTOBeIeHUE U apXUBOBEIEHUEY», YTBEP)KICHHbBIE Kadeapoii
00IIero, CTpaTerH4eckoro, HWHGOPMAIMOHHOTO MEHEDKMEHTa |
6usHec-npoueccoB mpotokon Ne ot 2017 r.

Y4eOHO-MeTOIMYEeCKUEe MaTepuaibl JUIsl CaMOCTOSTENIbHOM paboThl 0Oydarolmuxcs U3 YHucliia
WHBAJIHUJIOB | JIWI] C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMU 3/10poBbs (OB3) mpenocrasmistorcs B hopmax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSAM UX 37I0POBbsI U BOCHPUATHS HH(POPMALIUU:

Jist U1 ¢ HapyIIEHUSIMH 3pEHHS:

— B IleyaTHOU popme yBeTrMueHHBIM HIpUdTOM,

— B popMe PIIEKTPOHHOTO IOKYMEHTA,

Jlist U1 ¢ HapyLIeHUSIMH CITyXa!

— B miedaTHoi opme,

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapara:

— B [TIeYaTHOU opme,

— B popMe 2IIEKTPOHHOTO IOKYMEHTA,

JlanHplif TepedeHb MOXKET ObITh KOHKPETU3MPOBAaH B 3aBHCHMOCTH OT KOHTHHIEHTA
00y4Jaromuxcsl.

3. Oﬁpa?.OBaTe.]Ibele TEXHOJOIMH, HCII0JIb3YEMbIC HA AY/IUTOPHBLIX 3aHATUAX

OOpazoBaTenbHble TEXHOJIOIMH, MCIOJNb3yEeMble NPU pealu3aliy pa3IndHbIX BUAOB Y4eOHOM
JESATEIBHOCTH I10 IUCLHUIUIMHE:

— JlaboparopHasi paboTa: MeToJ OOydYeHHs, IPH KOTOPOM CTYACHTHI MOJ PYKOBOJICTBOM
Iperno/iaBaTess 1o 3apaHee HAMEUEHHOMY IIJIaHy BBITIOJHSIOT ONpe/IeleHHbIE MPAKTUUECKUE 3aIaHusI U
B IIPOLIECCE X yCBaMBAIOT HOBBIN YUeOHBIN MaTepuall;

— rpynmnoBas paboTa: o0CyKIeHUE U pellleHne TBOPUECKUX 3aau 1o ucnosb3oBanuio UKT B
MIPaKTUKE JEJTONPOU3BOJICTBA.

B xone oOydeHuss mpuMeHsIOTCs cienyromue GopMmbl yd4eOHOro Ipolecca: MpaKTHUYeCKHe
3aHSATHS, CaMOCTOSITeNIbHAs BHeayJIuTOpHas pabora. B kadecTBe Merona mpoBepKkM 3HaHUU Oyjer
IIPAKTUKOBATBCS YCTHBINA ONPOC CTYAEHTOB, Y4aCTHE B JUCKYCCHH.

Jis nun ¢ OrpaHMYEHHBIMM BO3MOXKHOCTSIMU  3/10pOBbsSI MPEAYCMOTpPEHA OpraHu3anus
KOHCYJIBTAIlUH C UCIIOJIB30BAHUEM DIEKTPOHHOM IIOYTBHI.

Peanu3zanus akTHBHBIX, THHOBAlIMOHHBIX 00pA30BaTENIbHBIX TEXHOIOTHH, KOTOpBIE
CIOCOOCTBYIOT Pa3BUTHIO POPECCHOHATBHBIX KOMIIETCHIIUN, 00Y4atOLMXCs PUBE/IEHBI B Ta0IHLIE.



Bun zanstus (JI, I1P, JIP), rema Hcnonb3yemblie KomuuectBo
Ne 3aHATHUSA MHTEPaKTUBHBIE 4acoB
TEMBI o0pa3zoBaTenbHbIC 000 300
TEXHOJIOTUU
1 WNudopmaninoHHbIe TEXHOJIOTUU B ['pynnoBas
COBPEMEHHOM OOIIIECTBE. JHCKYCCHSI 2 -
Nudopmaruzanus
3 JIP. KoMIIBIOTEPHBIE TEXHOJIOTUH Pa300p KOHKpETHBIX
Ui paboThI C TEKCTOBOM cUTYyanHuii (KeficoB) 4 -
uHpopmanuen
6 JIP. CpencTBa opranuzanuu Pa300p KOHKpETHBIX 4
3IEKTPOHHOIO apXHBa cutyauii (keicoB) i
9 JIP. O6nauHble TEXHOIOTUU PabOTHl | Pa300p KOHKPETHBIX 4
C JOKYMCHTaMH cuTyauui (kencon) )
10 | JIP. Cucremsl ynpaBieHuUs I'pynmosas 4 )
JOKYMEHTHUPOBAHHBIMH 3HAHUSIMH JMCKYCCHS
Bcezo: 18 uvac.

I[JISI Jan, € OIrpaHMYCHHBIMH  BO3MOXHOCTAMHU 30POBbA HNPCAYyCMOTPEHA OpraHu3anus
KOHCYJ'IBT&HHFI C HUCIIOJIB30BaAHUECM BHeKTpOHHOﬁ IIOYTHEI.

4. OueHo4YHbIe CPeACTBA 1JIsl TEKYIIero KOHTPOJIS YCIeBAeMOCTH U MPOMEKYTOYHOM
aTTeCTAlMH

4.1 ®oHA OLIEeHOYHBIX CPEACTB /ISl MPOBeIeHHs TeKYLero KOHTPOJIs
Bomnpocs s auckyccuu

CTYJICHT BI>I6I/IpaeT 1-2 BOIIPOCa U3 NPUBECACHHOTO CIIMCKA.

1 CoBpemeHHbBIEC TEHJEHIIMN B 00JIaCTH aBTOMATU3AIUHU YIIPABIICHUS IOKYMEHTOOOOPOTOM

2 Metopbl 1 iporietypbl OLU(POBKUA OYMaKHBIX apXHUBOB.

3 Criermuduka aBTOMaTH3aIIH JISIOTPOU3BO/ICTBA HA MPEIIPUATHSIX PA3IUIHBIX chep
JeSTeNbHOCTH

4 OcHoBHBIE (heniepanpHbIe IPOrpaMMBbl B 0OsiacTu nHpopMaTu3anuu B Poccun.

5 MeTtobl BOCIIPOM3BO/ICTBA 3HAHUI B CUCTEME YIIPABICHHSI 3HAHUSIMHU KOPIIOPALIUH

6 Ob6madHbIe TEXHOJIOTHH PAOOTHI C IOKYMEHTAaMH: COBPEMEHHOE COCTOSTHHE U TIEPCTIEKTHBBI
pa3BUTHS

7 Ponb TOKyMEHTHPOBAHHBIX 3HAHUW B YIIPaBICHUH COBPEMEHHOMN KOpIIOpaluei.

8 CtpykTypa 1 (yHKIIMM CUCTEMBI yIIpaBJIEHUs 3HAHUSAMHU KOPIOPALIUU

9 Tpeboranus u nmpuHIUIBI co3aanus CY [], cocTaB u copepKaHKE MOJICUCTEM.

10 [Ipo6iembl HHPOPMALTMOHHOM OE€30MTACHOCTH IPU PAbOTE C AIEKTPOHHBIMHU TJOKYMEHTaMHU

Kpurtepun onenku:

VY4acThe B IUCKYCCHU OLIEHHWBAETCS MO NMATHOAIIHHOM IKaje C MCIOJIb30BaHUEM CIIEIYIOLINX
KpUTEPUEB.

— OLIEHKA «OTIUYHO)» CTABUTCS, €CIIU B JOKJIAJE CTYAECHT IIOJHOCTHIO PACKPBLI 3asIBJICHHYIO TEMY,

coJiep’KaHue JOKJIaga OTpakaeT COBPEMEHHbIN YpOBEHb HAYKH U MPAKTHKU B MPEeIMETHON 001acTu;

UCMOJIb30BaHO HEe MeHee 10 pa3HooOpa3HbIX OMOIHOrpaduuecKux UCTOUYHUKOB; IPHYEM CpEeld HUX He
9



MEHee M0JI0BUHBI OITyOJIMKOBAHBI 32 TIOCIEIHHE S JIET; CPEId HICTOUHUKOB 0053aTENbHO IPUCYTCTBYIOT
3-4 craThW M3 PELEH3UPYEMBIX HAYYHBIX XYPHAJOB; B IpOIEcCe JOKIAAa CTYIEHT IOKa3aj MOJHOe
BJIaJICHHE MaTepHaoM, OTBETHII Ha JJONIOJHUTEIbHbIE U YTOUHSIOIINE BOIIPOCHI;

— OLIEHKA «XOpPOLIO» CTAaBUTCA, €CJIM B JOKJIAJE 3asBJICHHAs T€Ma B LIEJIOM PACKpbITa, HO HE
OTPa’KEHbl HEKOTOPbIE ACIEKThI, COEpKaHUe pedepara OTpakaeT COBPEMEHHBIN YPOBEHb HAyKH U
MPAKTUKA B TMPEAMETHOH o00nacTh JOKIana; CTYIASHT HCmoib3oBal 7-10 pa3HOOOpa3sHBIX
oubnuorpaduyeckux HCTOYHUKOB; NPUYEM CpPEAM HUX HE MEHee IIOJOBHHBI OIyOJMKOBAaHbBI 3a
MOCJIEAHUE 5 JIeT; CpeAd HCTOYHUKOB IPUCYTCTBYIOT 1-2 CTaTbu U3 PELEH3UPYEMBIX HAYUHBIX
KYpPHAJOB; B Ipolecce JOKJIaJa CTYJIEHT II0Ka3al JOCTaTOYHO BBICOKMI YpPOBEHb BIIAJAECHUS
MaTEpUaIOM, HO 3aTPYIHAJICS B OTBETAaX Ha HEKOTOPBIE AOIIOJIHUTEIbHBIE BOIIPOCHI;

— OLIEHKA «yJIOBJIETBOPUTEIBHO» CTABUTCSI, €CIIM B JOKJIA/I€ 3asIBIIEHHAs PACKPBITa HE IOJIHOCTbIO,
VIYIIEHb HEKOTOpbIE Ba)KHBIE ACHEKTHl; CTYACHT HCIONb30Bal Oonee 5 Oubmmorpaduueckux
HCTOYHHMKOB, HO CpeAM HUX Ooibllas 4acTh CTaplie 5 JeT; cpeid HMCTOYHUKOB HET cTaTel u3
pPELIEH3UPYEMBIX HAy4yHBIX JKYpPHAJIOB; IIPU JIOKJIaA€ CTYJIEHT II0Ka3al HEYBEPEHHOE BIaJICHUE
MaTepHalioM, 3aTPyAHsJICS B OTBETaX Ha JIONOJIHUTENIbHbIE BOIIPOCHI;

— OILICHKA «HEYJIOBJIETBOPUTEIBHO» CTaBUTCS, €CIIM B JOKJIAJE 3asBJICHHAsl TEMa HE pacKphITa
WIA pacKpbITa O4YeHb c1a00; YpOBEHb HAYUYHBIX M NMPAKTUYECKUX 3HAHHWM, OTPa)KEHHBIH B TEKCTE,
CYIIECTBEHHO OTCTAaeT OT COBPEMEHHOIO; CTYACHT HCIOJb30Ball MeHee S5 Oumbmmorpadudeckux
MCTOYHHUKOB WM OOJIbIIas 4acTh MCTOYHUKOB CTaplie 5 JeT; CpeAd HWCTOYHMKOB HET cTaTred u3
pELIEH3UPYEMBIX HAy4yHBIX >KypPHAJIOB; B IpOllecce JOKJIaga CTYAEHT IOKa3ajl cjlaboe BIaJeHUA
MaTepHuaoM, HE CMOT OTBETUTb Ha JIOMOJHUTEIbHbIC UIIH YTOYHSIIOIME BOIPOCHI.

TeMBl AJI CAMOCTOSATEIBLHOIO H3yYCHUS

HaumenoBanue TeMbl KonuuectBo yacos
010]0) 300
OmnpIT peanu3anuu nporpamm nHpopmaruzanuu B Poccun 4 4
Knaccugukanus cpelcTB COCTaBICHUS M 3allOJHEHUS SJIEKTPOHHBIX 2 6
JOKYMEHTOB.
[Tonstue popmarupoannoro gokymenta (OJ1). Bunst O/1. 2 6
Xapakrepuctuka OCR, ICR u OMR-meTonoB pacno3znaBaHus 2 6
JOKYMEHTOB.
MeTo bl HHAEKCUPOBAHUS JJOKYMEHTOB. 2 6
Oranel pa3BUTHS CPEACTB aBTOMATHU3MPOBAHHOIO XPAaHEHUS U MOUCKA 2 6
TEKCTOBBIX JJOKYMEHTOB.
[Tonatne  MHPOPMALMOHHO-TIOMCKOBOM  cucTeMbl.  OCHOBHBIE 2 6
komnoHeHnTsl UIIC.
[ToHATHE KOPHMOPATUBHOIO 3HAHUS W KOPIOPATHBHOM MaMSATH. 7,8 6
Oomtonus cucteM COJI B CTOpOHY yNpaBieHUs 3HAHUSIMHU.
Onenka 5¢(}eKTUBHOCTH M BO3BpaTa MHBECTULUNH OT BHEIPEHUS 4 4
CHCTEMBI IOKyMEHTO000pOTa
Bcezo 35,8 58
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4.2. ®oHJ OLIEHOYHBIX CPEe/ICTB ISl MPOBeeHHs] IPOMEKYTOUHOM aTTecTAluN

Ilepeyensr  BONPOCOB, BBIHOCMMBIX Ha  3a4eT MO  Y4eOHOWl  JUCHHUIIMHE
«KoMnbloTepHbIe TEXHOJOTHHU B IOKYMEHTOBEIEHNH U APXHBOBEIeHUN

1.

HNudopmannoHHbIe TEXHOJIOTHH B COBPEMEHHOM o01iecTBe. MHpopMaTu3anus pa3Hbix cdep

nesiTeNnbHOCTH. DTanbl nHopMatuzanuu. OnsiT nHGopMaTuzanuu B Poccun

2.
3.

BoruncnurenbHble cucteMbl. CTpyKTypa pacipeIeIeHHbIX BBIYUCIUTENIBHBIX CUCTEM
JIokasnbHbIE BBIYMCIUTENbHBIE CETU. 1 7100aIbHbIC BBIYMCIUTENIBHBIE CETH: apXUTEKTypa U

MPUHIUIBI paOOTHI

4.
5.
6.
7
8

9.

TexcToBbIE peIaKTOPHI.

CpenctBa onppOBKH TEKCTOBBIX JOKYMEHTOB. Pacrio3HaBanue TekcTa

DNeKTpOHHBIC TaOIUIIbI, TAOMYHBIN aHAIN3 JaHHBIX. PaboTa ¢ TabimuHol nHbopmaruei
TpeboBanus k cucremam XpaHeHUs! 1aHHbIX. RAID-maccuBbl.

Pe3epBHOE KONTMPOBaHKE TaHHBIX.

OnexktpoHHbli apxuB. CTpykTypa a3nekTpoHHoro apxuBa. [IO s  opranuzanuu

SJICKTPOHHOI'O apXHBa

10.
11.
12.
13.
14.
15.
16.
17.

Buast noucka. [Touck mo arpubyram.

[TonHOTEKCTOBBIN MOMCK. MHAEKC AN TOKYMEHTOB.

CemaHTHYECKHIA TOUCK JOKYMEHTOB

ObecneueHre ayTeHTUYHOCTH U FOPUINYECKOI CHIIBI 3JIEKTPOHHOTO okyMeHTa. DLIII.
3ammTa 0T HECAaHKIIMOHUPOBAHHOTO AocTyna. Bupycs! u antusupycuoe I10.

DOBOJIOLUS METO/I0B M TEXHOJIOTHH 00paboTKKU HHpOpMAaLIUU.

OO0nauHble TEXHOJIOTHU: TIOHATHE, KJIacCU(DUKALKS, TPHHLIUIBI PA0OTHI.

Ilepexon oT ynpaBiieHUs JaHHBIMU K YIIPaBJICHUIO 3HaHUAMU. Busl 3Hanuil. OtuyxaeHue u

THPAXUPOBAHUE 3HaHUN. BOCIIPOM3BOACTBO 3HAHUM.

18.

ITonstue QJICKTPOHHOI'O ,Z[OKYMCHTOO60pOTa. ABTOMaTI/I3I/IpOBaHHI>Ie CUCTCMBI JJICKTPOHHOI'O

JIOKyMEHTO000pOTA.

19.

HpO6J’I€MLI nepexoaa oT 6YMa)KHOI‘O K 3JICKTPOHHOMY ,Z[OKYMCHTOO60pOTy.

Kpurtepun onenkmu:

OHGHKa OTBCTA CTYACHTA HA IPOBOAUTCA 1O 3 OCHOBHBIM KpUTCPUAM:

Kpurepuii Onenka

B otBere packpelTa CyHIHOCTH OCHOBHBIX KATE€TOPHHA H
HOHATHH, coepKaluxcs B BOIIPOCE, TAKUM 00pa3oM, 4TOOBI
B HEM IIPOCMATPHUBAJICS OTBET HA ITOCTABJIEHHBIN BOIIPOC

ONpCACIICHbI JIOTUMYCCKHUE CBA3M U OTHOLICHHUA MCKAY
OCHOBHBIMHA KaTCropuiaMu, 06CCHC‘~II/IB3IOIHI/I€ ITOJIHOC
PACKpPBITHE CMBICIIa OTBETA HA IMOCTaBJICHHBIMN BOIIPOC

NIPUBEJCHBl TNPUMEPbl W3 IPAKTUYECKOW JEATEIbHOCTH,
WJUTFOCTPUPYIOLLME OTBET Ha MOCTABIICHHBIN BOIIPOC

Kaxnplif kputepuii orienuBaercs no mkaine ot 0 1o 2 6amos, rae:

0 — conmeprxaHue AOKJIaIa HE yIOBIECTBOPSET JAHHOMY KPHTEPHIO

1 — conepxaHue T0KIaqa YACTUYHO YJOBJIETBOPSIET JAHHOMY KPUTEPHUIO

2 — colleprKaHMe JOKJIa/Ia B TIOJTHOM Mepe yIOBIETBOPSIET JAHHOMY KPUTEPHUIO

OI11eHKH 0 BCEM KPUTEPUSIM CYMMHPYIOTCS M ONTPEIEIISECTCS UTOTOBAasl OIIEHKA 3a JTOKJIAI:
- OIIEHKA «3a4TEHO» BBICTABIISETCS CTYACHTY, €CITM OH HaOpai oT 3 10 6 0aos;
- OLICHKA «HE 3a4TEHO» BBICTABJISIETCS CTYACHTY, €CJIM OH Habpan MeHee 3 OalioB.
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5. [lepeyeHb OCHOBHOM M IOMOJTHUTEIbHON YUeOHOM JTUTEPATYPbI, HEOOXOAUMOM AJIs1
OCBOEHUS TUCHHILIMHBI

5.1 OcHoBHasi 1MTEpPaTypa

3ybaros, A. HO. MadopmarimonHoe obecrieueHue mpoeccon
yIpaBIeHs Ha TPEANpUATHH [ DIeKTPOHHBIN pecypc] / A.

10. 3y6aros. - Mocksa : JlabopaTtopust kaury, 2012, - 105 c.,

nui. -

Neo ABTOp, Ha3BaHUE, MECTO M3IaHMs, U3IATEIBCTBO, IO/ Koi-Bo 9k3. B DIIeKTPOHHbIH
TLII. W3MIaHUs Y9eOHOM JTUTepaTyphl, K-BO CTPAHHUII, BUI U OoubnMoTeKe | pecypc pa3MernieH
XapaKTePUCTHKA HHBIX HH()OPMAIIMOHHBIX PECYPCOB bakynprera Ha
1 Myxun, H. II. KoMnbloTepHbIE CHCTEMBI YIpaBICHHS - http://biblioclub.ru/
JIOKyMeHTooOopoToM [DnekTponHbiii  pecype] / H. IL index.php?page=bo
Myxun. M. : Jlaboparopust Kauru, 2013. 0k&id=87235.
2 - http://biblioclub.ru/

index.php?page=bo
0k&id=140252.

5.2 JlonosinuTeIbHAS JIUTEPATypPa

No

IL.II.

ABTOp, Ha3BaHHE, MECTO U3LAHMS, U3NATEIBCTBO, TOJL
U3JaHus y4eOHOH TUTepaTyphl, K-BO CTPaHUIL, BUI U
XapaKTepPUCTUKA UHBIX HHPOPMAILIHOHHBIX PECYpPCOB

Kon-Bo 3k3. B
oubIMoTEKe
tdakynpTeTa

ONEKTPOHHBIN
pecypc pa3MelleH
Ha

Ab6pocumoBa M.A. HWubopManmmoHHBIE TEXHOJIOTUU B
rOCYapCTBEHHOM U MYHHUIMIIAILHOM YIIPABICHUHU: yaeOHOe
mocoOue i CTyICHTOB By30B / M. A. AGpocumoBa. - M. :
KHOPYC, 2011. - 245 c.

30

lNywuHa, W. A. JokyMeHTaumoHHoe obecneyeHve ynpasfieHus B
COLMasbHO-KYNbTYPHOM CEPBUCE M TypU3Me [DNEeKTPOHHLIN pecypc]
: yyebHoe nocobue / W. A. TywmHa, H. A. 3aiueBa. - MockBa :
Anbda-M : HALU MHOPA-M, 2015. - 240 c. -

http://znanium.com
/catalog.php?bookin
fo=489737.

NubopManioHHbIe CHCTEMBI U TEXHOJIOTUH B SKOHOMHUKE U
ynpasieHun [Tekct] : yuebnuk / C.-IlerepO. roc. yH-T
skoHoMuKkH H (uHanco (CIIGIYD®D) ; mox pen. B. B.
Tpodumosa. - 3-¢ uza., nepepad. u joi. - M. : Opaiit, 2011

10

Kprokoa H.II. JloKyMeHTHpOBaHHE YIpaBICHUYECKOU
JesITeIbHOCTH: YueOHOe mocoOue 1Jisl CTyIEHTOB BY30B. - M.
: IHOPA-M , 2010. - 267 c.

25

KokanoBa, P.A. KowmmbioTepHble  HH(QOpMaIMOHHBIC
TEXHOJIOTHH B JIOKYMEHTAIIHOHHOM obecrnieueHn U
ynpasienust [Tekcr] : yueOHOe mocoOHe JJisi CTYIEHTOB,
obOyuaroruxcsi 1Mo HampaBieHuio "JlOKyMEHTOBEICHHE U
apxuBoBenenue" / aBT.-coct. P. A. KokanoBa, A. O.
Knumosa. — M., Actpaxans: KHOPYC, 2016. 109 c.

I[J'IH OCBOCHHA IUCHUINUIMHBI WHBAIWAAMHU H JIMIAMHU C OIPaHUYCHHBIMU BO3MOXHOCTIMU

3JI0pOBbSI UMEIOTCS U3/1aHUs B 3JIEKTPOHHOM BUJE B 3JIEKTPOHHO-OMOIMOTEUHBIX cUcTeMax «JIaHb» u
«IOpaiit».

6. [lepevyeHn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « AHTEepHET»,
HEe00XO0AUMBIX /JIs1 OCBOCHMS IV CHUTITTHHBI

JIOKyMeHTOOOO0pOT U Jenonpou3BoACTBO. CHCTEMBI 3JEKTPOHHOTO AoKyMeHToobopora. URL:
http://www.doc-online.ru/
[Mopran: Texuonoruu kopropatuBHoro ynpasienus. URL: iteam.ru
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http://www.k-technology.ru/knowledge/

Dnexrponnas oudmunoreka KudepJlennnka. URL: www.cyberleninka.ru
Hayunas snextponnas 6udanorexka URL: http://elibrary.ru.

7. MeToauyeckue yKazaHus sl 00yYAUIUXCSl TI0 OCBOEHHIO TUCIIHIIMHBI

Kypc npenycmaTtpuBaer 3aHATHS B KOMIIBIOTEPHOM KJlacce, MOAKIIOYEHHOM K MHTepHeTy c
YCTAHOBJICHHBIM  CIELMAIM3UPOBAHHBIM  NIPOrpaMMHBIX  obecredeHueM.  IlpemycMmoTpeHsl
MPAKTUYECKHE 3aHATHS B BUJE BBITIOIHEHUS JIaOOPaTOPHBIX padoT.

JlaGopatopHasi paboTa BKJIIOUYAET CIIEIYIOLINE FIEMEHTHI:

— IMPAKTUYECKOE OCBOEHHUE JOKYMEHTOBEIUECKHMX METOJOB M TEXHOJOIMH, IPEIBAPUTEIBHO
U3YyYEHHBIX B TEOPUH;

— BBIOOP ONTUMAIBHOM METOJHMKH PEIICHUS] KOHKPETHOM 3a/1auu;

— noJy4eHue (pakTUYECKOro pe3ysibTaTa i €ro CpaBHEHUE C TEOPETUUYECKUMU IaHHBIMU;

— oOHapyXeHHE MPUYMH MOJIyYeHHOTO HECOOTBETCTBUS M IPAMOTHOE M3JI0KEHUE UX B OTYETE
10 J1abopaTopHOM paboTe;

— MpaBWJIbHOE 0(OPMIICHHE BBIBOAOB 10 JIA0OPaTOpHOIA padore.

JlaGopaTopHble pabOThl Kak METOJl 00yUeHHsI BO MHOTOM HOCSIT MCCIIE€IOBATEIbCKUN XapaKTep,
MpoOYKIAIOT Yy YUAILIUXCS CTPEMIICHHE OCMBICTIUTD SIBJICHHS U TIPOIIECCH B TPO(ecCHOoHaNbHOH chepe,
IPUMEHATh MOJYYEHHblE 3HAHHUA K PELICHUIO NPAKTUYECKUX, M TEOPETUUYECKUX MpoOJIeM.
JlaGopaTtopHble pabOTBI CIOCOOCTBYIOT O3HAKOMJICHHIO CTYJIEHTOB C HAayYHBIMH OCHOBAMH
COBPEMEHHOI'0  JIeJIONPOU3BOJCTBA, BHIPAOOTKE HABBIKOB OOpALIEeHMs C TEXHOJOTHAMU U
UHCTPYMEHTaMH.

Jinsg  >pQPekTUBHOrO  M3y4deHUs MPAKTUUYECKOM YacTH  JUCHMIUIMHBI  HAaCTOSATEJIBHO
PEKOMEHyeTCSI:

— CUCTEMAaTHUYECKHU BBINOJIHATh MOJrOTOBKY K MPAKTUYECKUM 3aHATHSAM IO IPEI0KEHHBIM
IpenojaBaTesieM TeMaM;

— CBOEBPEMEHHO BBINOJIHATH U 3aLUILATH Ja0OpaTOPHbIE 3a/laHHs.

CamocTosTenbHas paboTa CTyA€HTa - OJMH U3 BAXKHENUIINX 3TAallOB B IOATOTOBKE CIELIMAIUCTOB.
Ona mnpuoOLIaeT CTYACHTOB K MCCIIEJOBATENbCKOM paboTe, oOoramaer ONBITOM U 3HAHUAMH,
HEOOXOIMMBIMU IS TATBHEHIIET0 UX CTAHOBIICHHS KaK CIICIUAIMCTOB, IPUBUBACT HABBIKA PAaOOTHI C
JIUTEPaTypoi.

Ilenb camocTOSTENBPHOM pabOThI - CHUCTEMAaTH3allMsl, 3aKpeIUIeHHe U  pacllupeHue
TEOPETUYECKMX M TPAKTUYECKUX 3HAHUH C MCIOJIb30BAaHHUEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJOTUI W JIMTEPAaTypHbIX HCTOYHMKOB. JlJIi pa3BUTHUSI HABBIKOB CaMOCTOSITEJIbHOM paboThI
CTYICHTaMH BO BpEMs CAMOCTOSITEIIbHON pabOThI BBITOIHSIOTCS:

— 3cce Mo mpoOiieMaM COBPEMEHHBIX TEHICHIMHM pa3BUTHUSI TEXHOJOTUH AJIEKTPOHHOIO
JOKYMEHTO000pOTa,;

— JIOMalIHUe 3a7jaHusl Mo MOUCKy B MHTepHeTe MHpopManuu Ha 3aJaHHYIO0 Hay4yHYIO TEMY U
MIOATOTOBKE JOKJIAJa.

Dcce UM JOKIJIa TOTOBUTCS CTYJIEHTOM CaMOCTOSITENIbHO, B HEM 0000IIAI0TCSI TEOPETUUECKHE
MaTepuaibl MO0 HCCIEAYyeMOW TeMe C MCIIOJIb30BaHHEM MAaTepuanoB M3 OOIIETEXHUYECKOH U
CHEelMAIbHOM  JIUTepaTyphl, HOPMAaTUBHO-TIPABOBBIX  JIOKYMEHTOB, CTaHIaPTU3UPYIOLINX
paccmaTpuBaemyto cepy. B conepxannn 1okiana 10mkeH ObITh COOCTBEHHBIN aHAIN3 M KPUTUUECKUN
MOAXOJ K pEHICHUI0 MpoOJieMbl MO BBHIOPAaHHOW TeMe HCCielNoBaHMs. MaTepuaibl JOKHBI OBITh
U3JI0’KEHBI Ha BBICOKOM TEOPETHUUECKOM YPOBHE, C IPUMEHEHUEM NPAKTUYECKUX JTAHHBIX, IPUMEPOB.

CryneHTaM peKOMEHAYEeTCs HEMPEPHIBHO MPOBOIUTH HAYYHBIE NCCIIETOBAHUS MTO] PyKOBOJICTBOM
npernojiaBaTens Kadeapsl M0 M30paHHOM TeMe M TOTOBUTH COOOIEHHsS Ha Hay4Hble KOH(EpEeHIHH,
ctatbi B COOpPHUK MOJIOJBIX MCCIIEI0BATENEH U HAyYHbIE )KypHAJIBI.

OOydeHue CTyJEHTOB C OrpaHMYEHHBIMH BO3MOXKHOCTSMHU OpPTaHU3YETCS] B COOTBETCTBUM C
TpeboBaHUsAMU «MeToANMuecKUX PEeKOMEHJAlui M0 OpraHu3aluu 00pa30BaTENbHOIO Ipoliecca Ul
o0y4YeHMs HMHBAJIUAOB U JIMII C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0pOBbS B 00pa30BaTENbHBIX
OpraHM3alMsIX BhICIIEro NpodeccuoHaIbHOro 00pazoBaHus» OT «8» ampens 2014 r.
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B ocBoeHNM AMCIMIIIMHBI HHBAIMAAMHY U JIMIIAMU C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 310POBbsI
OoJbIIOE 3HAUCHHME HMMEET HMHIMBHIyallbHas y4deOHas paboTa (KOHCYJIbTALMH) — JOMOJHHUTEILHOES
pa3bsiCHEHUE yueOHOro Marepuania.

WunuBuyanbHble  KOHCYJBTAMM 1O  HPEAMETYy  SBIAIOTCS  BaXHBIM  (PaKTOPOM,
CIOCOOCTBYIOUIMM MHIUBUAYATU3alUH O0yUEHHS U yCTAaHOBJIEHHUIO BOCIIUTATEIbHOIO KOHTAKTA MEXK1Y
npernojaBaTeieM M OOydYaromMMCs WHBAJIMAOM MM JIMIOM C OrPaHUYEHHBIMH BO3MOXKHOCTSMH
3I0pOBBSI.

8. IlepeyeHb HH(OPMAIMOHHBIX TEXHOJIOTHI, HCHOJIb3yeMbIX NPH OCYLIECTBJIECHUH
00pa3oBaTeIbLHOIO NMPoIecca MO JUCHUILIHHE

8.1 Ilepeyenb HE0OX0AMMOI0 NPOrPAMMHOI0 o0ecreYeHust
— Microsoft Word 2010 wnu Gonee mo3aHuil;

— IIporpammusiii mpoaykt Microsoft Visio;

— CpenctBo urenust PDF-¢aiinos Adobe Acrobat wiu anaor.

8.2 llepeyenb HE0OXOAUMBIX HH(OPMANMOHHBIX CIIPABOYHBIX CHCTEM
CIIC «KoncynprantlLiroc»

0a3a, Heo0XoauMAas IS OCyLIeCTBJICHHUS

9. MarepuajibHO-TeXHHYECKAasI
o0pa3oBaTe/IbHOIO Npouecca no AUCHUIIUHE

MartepuanbHO-TeXHUYECKOe O0ecTieueHne JUCIUTUTHHBL (MOIYTIs) U

Ne Bun pabor
OCHAIIICHHOCTb
1. JlekunoHHBIE 3aHATUS JlekmonHast ay ANTOpHUsS, OCHALIEHHAs NPE3CHTALUOHHON TEXHUKOU
(mpoexTop, ’KpaH, HOYTOYK) W COOTBETCTBYIOIIUM HPOTPAMMHBIM
obecneuenuem (I10)
2. CeMHHApCKHE 3aHATHS YuebOnas ayauTopusi, 000pyA0BaHHas yieOHOH MeOebI0, JOCKOH
3. JlaGopaTopubie 3amsaTuss | Kommeroreprbrii kimacc: 15 ydeOHBIX MECT € BBIXOAOM B CETh
MHTEepHET | ¢ MporpaMMHBIM 00eCIIieYeHHEM Ha cepBepe
4. I'pynmossie Aynuropusi, 000pyZoBaHHas yueOHOM MeOebIo
(MaAMBUAYaATBHBIE)
KOHCYJIbTAllu!
5. Texymmit KOHTPOIb, | Aynuropus, 000pyoBaHHas yueOHONH MeOeIbo
IMPOMEKYTOUHAA
aTTecTalus
6. CamocTosiTenpHas Kabuner  mns  camocrosiTenbHOM  pa®OTBI,  OCHAIIEHHBIN
pabora KOMITBIOTEPHOH TEXHUKOH C BO3MOYKHOCTBIO TOJKITIOYEHHS K CETH

«/HTEepHETY», IPOrPaMMON PKPAHHOT'O YBEJIIMYCHUS U 00CCIICUCHHBIN
JIOCTYTIOM B JJIEKTPOHHYIO HWH(POPMAIMOHHO-00Pa30BaTEIbHYIO
Cpely YHUBEPCUTETA
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