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npoueccoB Kyol'Y



1 Henu v 3axa4u U3yYeHUs TUCHUILTHHBI (MO1YJISA)
1.1 esb ocBOEHMSI JUCHUIIMHBI — IPHOOPETEHUE CTYICHTAMH TEOPETUUECKUX 3HAHUI B 00JIaCTH
JOKYMCHTAIIMOHHOI'O obecriecucHs yIpaBJICHUA, O3HAKOMJICHUC C BHIAMU  JOKYMCHTOB,
HCIIOJIB3YEMBIMU B ACATCIIbBHOCTHU Opl"aHI/ISaI_[I/Iﬁ U OpraHoB BJIaCTH, IIOJYUYCHUC IIPAKTUYCCKHUX
HABBIKOB I10 CO3/IaHHI0 M 00pabOTKE ITUX TIOKYMEHTOB.

1.2 3agauu TMCHUILIHHBI

— chopMupoBaTh |y CTYIEHTOB YETKOE IpPEJCTaBICHHE O HEOOXOIUMOCTH U  pOJIU
JOKyMEHTUPOBAHHUS B JAEATENBHOCTH OPraHOB BJIACTH, IPEANIPUSATUI, YUpEKICHNH;

— O3HAKOMHUTbH CTYIEHTOB C OCHOBaMM JEJONPOU3BOJCTBA M JIOKYMEHTOOOOpOTa B OpraHax
rocyaapcrseHHon Biactu  Poccuiickoii @enepanyu, oOpraHax IOCYAAPCTBEHHOM — BJIACTH
cyobekToB Poccuiickoit denepariy; opraHax MECTHOTO CaMOYIPaBJIEHHs, FOCYJAPCTBEHHBIX U
MYHULIMNAIBGHBIX OPraHU3alysIX, NPEIIPUATHIX W YUPEKICHUSX, MOJUTUYECKUX MApTHSIX,
00LIECTBEHHO-TIOIMTUYECKUX ¥ HEKOMMEPUECKUX OpraHU3aLHsX;

— pa3BUTh CHOCOOHOCTH OCYHIECTBISTH MOHMTOPHUHI, cOOp M 00paOoTKy wuHGpOpManuu o0
OCHOBHBIX TEHJICHIIMSX B c(epe MOJIOISKHON MOIUTHKY;

— chopmupoBaTh HAaBBIK TOTOBUTh AHAJIMTHYECKYI0 W JAPYTYIO OTYETHYIO HWH(OpMammio 1o
pesysbTaraM podecCHOHAIBHON IEATETFHOCTH B chepe MOJIOISKHON MTOIUTHKHY,

— O3HAKOMHUTH CTYJECHTOB C OCOOCHHOCTSIMU 3aIlUThl CIYy)KEOHOW U KOH(HICHIMATBHON
uH(pOpMaLUH, 00ECTICYEHHsI OTKPBITOTO JOCTYNA TpaXaaH K MHPOPMAIMHA B COOTBETCTBUH C
HOJIOXKEHUSIMHU 3aKOHO/IATEIIbCTBA,

— HAy4YuTb CTYJECHTOB OPUEHTUPOBATHCS B CUTYaLUsX, TPEOYIOIIMX W3/1aHUS COOTBETCTBYIOLIMX
JIOKYMEHTOB.

1.3 MecTo aucuuiuinHbl (MOAYJIs1) B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Huctunnuaa b1.0.38 «Jlenonpous3BoAcTBO B chepe MOJIOASKHOU MOTUTUKHIY OTHOCUTCS
K 4acTH, (GOopMHUpPYyEeMOi yyaCTHHKaMu 0Opa3oBaTeibHbIX OTHOUIeHHH bioka 1 «JlucrumnauHb
(MomymH)» y4yeOHOro IUIaHa.

1.4 IlepeyeHb NMJaHMpyeMbIX pe3y/JbTATOB O0y4eHUs] MO JAMCUHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBbI

N3ydenue nanHoi yueOHOW AUCIMILTUHBI HAPaBlIeHO HA (OPMUPOBAHUE Yy 00YUAIOIIUXCS
komrerennuu OITK-3

No Wnnekc Conepxanue
. | KOMUET | KOMITETEHIHH (nmm eé WHanuKaTopsl JOCTHKEHHUSI KOMIIETEHIIH
| eHOumM YaCcTH)
1. OIIK-3 | cnocoGen coctaBiste | MOIIK-3.1. Cucrtematuzupyer pe3yabTaThl
1 0hOpMIIATH OTYETHI | MPO(hecCHOHAIBHOMN AESITeNbHOCTH B cepe
0 pe3ysbTaTam MOJIOJIC)KHOM TTOJTUTHKH B ()OPME OTUETOB;
npodeccuoHaIbHON NOIIK-3.2 IIpencrasisieT pe3yapTaThl HAYYHOU U
JeSITeTbHOCTH B MPaKTUIECKOHN IEATETFHOCTH B (hOpMe ITyOITHIHBIX
cdepe MoIoAEeKHON BBICTYIIJICHUN W/WIIN TTYOJTUKAIA.
MOJIUTUKU NOIIK-3.3. YmeeT ocyniecTBiasATs MOHUTOPHHT,
c6op u 00paboTKy HHPOPMALIUU 00 OCHOBHBIX
TEH/ICHIMSX B chepe MOJIOICKHOH TTONNTHKHY;
TOTOBHUTH aHAJTUTUYECKYIO U JIPYTYIO OTUYETHYIO
nH(pOpMaIIKIO 1Mo pe3ysbTaraM NpodhecCHOHATHHON
JeSITETTLHOCTH B cepe MOJIOACKHON OJTUTUKU
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2. CTpyKTYypa M cofepKaHue AN CUUILIHHBI

2.1 Pacnpenesienne TPYA0EMKOCTH TUCHUILJIMHBI IO BUIaM padoT

OOm1ast TpyA0EMKOCTh IUCHUILTUHBI cocTaBiseT 3 3a4. en. (108 yaca), ux pacnpenenenue
0 BHJIaM pa0OT MPECTaBIECHO B TaOIHIIe

(051 cmyoenmos 3D0)
Bunx yueOHol paboThl Bcero CemecTtphbl
4acoB (gacel)
Kyp
c4,
cecc
us 3
KonrakTHasi pa6ora, B TOM yHcJe: 8,2 8,2
AyIuTOpHBIE 3aHATHS (BCEro): 8 8
3aHgaTHSA JIEKIUOHHOIO TUIIA 4 4 - - -
JlabopaTopHbIe 3aHATHS - - - - -
3aHATHUSI CEMUHAPCKOTO TUIIA (CEMUHAPBI, 4 4 i i i

IMPAKTUYCCKUC 38.H${TI/I$I)

HWnas koHTaKkTHas padora:

KoHnTtpoib camocTositenbHOM padoThl (KCP) - -

ITpomexyrounas arrecrauus (MKP) 0,2 0,2

CamocrosiTesibHas padoTa, B TOM YHCJIe:

Kypcosast pabora - - - - -

[TpopaboTka yueOHOro (TEOPETUYECKOro) MaTepuaa 30 30 - - -
BeinosHeHre WHAMBHUYATbHBIX 33aHUH (ITOITOTOBKA 30 30 i i i
COO00IIIeHNH, Tpe3eHTaIni)
Pedepat 30 30 - - -
ITonroTroBKa K TeKyIeMy KOHTPOJIO 6 6 - - -
KonTpoas:
[TonroroBka K 3a4eTy 3,8 3,8
O0mas Tpya0eMKOCTh gac. 108 108 - - -
B TOM YHCJIle KOHTAKTHAsI 8.2 8.2
padora
3a4. ef 3 3

2.2 CTpyKTypa AUCHHUILIMHBI
Pacnpenenenue Bu10B ydeOHON pabOThI M UX TPYJOEMKOCTH IO pa3JiesiaM JAUCIUIITUHBI.
Pasernsr (TeMbl) AMCIUIUIMHBL, H3y4daeMble Ha 4 Kypce (ceccus 2, 3) (3aounas ¢popma)

KonnuecTso yacos
Bueaynut
AynutopHas e
Ne HaunmenoBanue paznenos (Tem) B a6ota OpHas
cero P pabora
J | 113 JIP CPC
1 2 3 4 5 6 7
1 BBenenne B gucuuiuinHy «Jlenonpous3BOACTBO B 8
" |chepe MOTOICKHON TOTUTHKIY
) 3akoHOJaTebHasi M HOPMATUBHO-METOJWYECKas 6
" |ocHOBa Je10npON3BOJCTBA
3 JlokyMeHTBI: Ki1accuukanusi, CTpyKTypa, TpeOoBaHUs 9 3
K 0()OPMIICHHIO.




Odopmienune opraHu3aIMOHHO-PACTIOPSIUTEILHON U
UH(POPMAIIMOHHO-CITPABOYHON JOKYMEHTAIUH.
Odopmienne TOKyMEHTalUU M0 JUYHOMY COCTaBY 2
Odopmiienne koppecnoneHuuu. CTpyKTypa JIeI0BbIX
MHCEM.

OdopmiieHne JOroBOPHOM JOKYMEHTAITUH.

Tunossle 1 yHuGUIUpOBaHHBIE (HOPMBI JTOKYMEHTOB.
Opranuzanus  paboThl ¢ KOH(UICHIHAILHBIMH
JIOKyMEHTaMu

@DOpMBbI pETUCTPALIUU JOKYMEHTOB

Opranu3zanys npruema rpaxiaas 2
ABTOMaTH3a1Us IEIONPOU3BOJICTBA
ITopsimok mepenayuu 1€ B apXUB
DIEKTPOHHOE NMPABUTEILCTBO
UTOI'O no pazoenam oucyuniunvi 8
KonTpons camocrositensHoit padotsl (KCP)
[Tpomexyrounas arrectanus (MKP)
IToaroroBka K TEKyleMy KOHTPOJIIO

OO61mas TpyA0eMKOCTh MO JUCIUILINHE

N
OO0 O ([O|»| 0 |O| ©

(o]
(op]

0,2
3,8
108

[Tpumeuanue: JI — nexnuu, 113 — mpaktudeckue 3anatus / cemuHapsl, JIP — nmabGopaTtopHbie
sansitusi, CPC — camoctosiTenbHast paboTa CTyIeHTa

2.3 Conep:xanue pa3aesioB (TeM) THCIUNIUHBI
2.3.1 3aHATHA JEKIMOHHOTO THIIA

Haumenosanue dopma TEKyIIEero
Ne Conepxanue pasaena
pasziena KOHTPOJIS
1 2 3 4
1. |Bsenenue B IIpeamer, conep:xkanue, 3a1a4u Kypca. VYyactue B
JUCLUIUIUHY Hcrounuku, nmureparypa. [loHATHIHBINT MHTEPAKTUBHBIX
«/lemonpoussoxacteo |ammapat. [lonsarue o nokymenre. ['enesuc u dopmax
B cepe MOJIOACIKHON [pa3BUTHE TIOHATUS «TOKYMEHT. ayJIUTOPHOU
TIOJINTUKI XapakTepHuCcTHKa, CBOMCTBA, TPU3HAKH, paboThI
(GYHKIIMHM TOKYyMEHTa KaK CHCTEMHOT'0 00bEKTa.
MeTo/b1 1 CIOCOOBI TOKYMEHTUPOBAHHUSI.
dopMa MaTepUaIbHOIO HOCHUTEIIS.
[TonsiTue, meTo, crmocod, CPencTBO
JokymeHTupoBanus. IIpouecce coznanus
JIOKYMEHTA.
[Tonstue noxkymeHTHOM KommyHuKauu (1K),
KOMMYHUKAHT U peununueHT. opManbHbIE U
HeopMaIbHble KOMMYHHKALIMU. MaccoBble
KOMMYHUKAIMU: NIe4aTh, paguo, TEJIEBUICHUE,
KHHO, 3BYKO- U Buaeo3anuchk, INTERNET.
ABTOMaTH3anus JOKYMEHTAIMOHHOMN
JIeATEIbHOCTH IPOrPAMMHBIE KOMILIEKCBI:
«/lenoy, «3omyiika» u ap.
2. | 3akoHopaTeNnbHas M |3aKOHOJATEIHHOE PEryIUpPOBaHUE [ToaroroBka
HOPMAaTHUBHO- Jenonpoussojacrea. HopmatusHo- MHIUBUAYAJIBHOT
METOMYECKasi OCHOBA [METOAMYECKOE PEryJINpPOBAHUE 0 3aJ]aHusl.




JIEIONPOU3BOJCTBA  |IeI0Npou3BocTBa. JlokanbHble HOpMaTuBHBIE |PedepaT Ha Temy
JIOKYMEHTBI OpraHu3aluy. «HopmaruHo-
METOANYECKOE
peryiupoBaHue
JEJIONPOU3BOJCT
Ba»

JIOKyMEHTHI: [TonsTue o knaccudukanu TOKyMEHTOB. WNHnuBunyansHoe
KJIacCU(pUKALS, CooTHOIIIeHHE BUI0BOM U TUIIOJIOTMYECKOM 3aJJaHue
CTPYKTYpa, KJIacCU(UKALUU JOKYMEHTOB. [ToaroroBka
TpeOOBaHUs K Bujpl 1OKyMEHTOB: OpraHU3allIOHHBIE, OnaHka
0(OpPMIICHHUIO pacnopsiAuTenbHble, THPOPMAIMOHHO- JOKYMEHTOB:

cnpaBouHble. Tunogoruueckas KiacCupUKaIys. BUIbl OJaHKOB U
OO61as XxapakTepUCTHKA CTPYKTYPBHI. MOPSII0K
BHyTpeHHsIs 1 BHEIHSISI CTPYKTYpa JOKYMEHTA. [paCIlOIOKEHUS
PexBU3UTHI TOKYyMEHTA: PEKBU3UTHI-OCHOBAHUS, [DEKBU3UTOB B
PEKBU3UTHI-TIPU3HAKH, PEKBU3UTHI OQPOpMIICHHS |O1aHKe (YTII0BOE
COBPEMEHHBIX yIPABICHUYECKUX JTOKYMEHTOB.  |U [ICHTPOBAHHOE)
YHuUKAMA U CTaHAapTH3ANNS JOKYMEHTOB.

®opmyisip. biiaHKu TOKYMEHTOB: BUbI

OJIAHKOB U MOPSI0K PACIIONOKEHHSI PEKBU3UTOB

B OyiaHKe (YIJI0BOE M LIGHTPOBAHHOE),

UCTIOJIb30BaHUE OJIAHKOB C N300pakeHUEM

roCyJIapCTBEHHOT0 repba u repba cyobekTa

benepammmu.

TpeboBaHMs K COCTABICHUIO U O(hOPMIICHHUIO

JToKyMeHTOB. ®opmathl OyMaskHbIX

JIOKYMEHTOB. TpeOoBaHuUs K TEKCTY

JOKyMeHTOB. TpeOoBaHuUs K U3rOTOBJICHUIO

JIOKYMEHTOB.

Odopmaenue [TonsiTue opranu3anuoHHas, pacropsaautenbHas [[lonroroska
OpraHU3alMOHHO- ¥ MH()OPMAIIMOHHO-CIIPAaBOYHAs JOKYMEHTALH. |[COOOIIEHN I
pacniopsauTensHoi 1 |OpraHu3aluoHHble TOKyMeHThI: [lonoxkenue. |«OpraHu3zanvoHH
UH(POPMALMOHHO- VYcras. MHcTpykums. KosuleKTHBHBIN 1OTOBOD U (af,

CIIPaBOYHOU Ip. pacnopsIINTENbH
JOKyMEHTaluu PacniopsiauTenbHbIE TOKYMEHTHI: IIPUKa3s, asu

pacropsbKeHHe, pelieHue. WH(pOPMAITMOHHO
HNHdopmannoHHO-CIIpaBOYHAsl JOKYMEHTAIH: |-CIIpaBOYHAS
[TpoTokon. Akt. JlokinaagHas 3anucka. JTOKYMEHTAIHSI»
OO6mbsacHuTenbHad 3anucka. CrpaBku. [InceMo.

TenerpamMma (tenetaiinorpamma). Tenexkc.

Teneponorpamma. Tenedakc (paxc) u ap.

Odopmnenue Kanposast nokymeHTamusi, Jo0KkyMeHTHpoBaHue (PaboTa B MaybIx
JOKYMEHTAIUH 110 JBIKEHUS KaapoB. Pestome. 3asBineHue. rpynmnax
JINYHOMY COCTaBY Amnkera. TpynoBo#i koHTpakrt. [Ipukas o «Ilogroroska

npueme/yBosibHeHUH. TpyoBasi KHUXKKA. JOKYMEHTOB IS
JInunoe neno. JiuueBoi cyer. nprueMa Ha
paboty»

Odopmiienne TpeboBaHMs MEXKIYHAPOIHBIX CTaHIAPTOB K |MHAMBHIYyanbHOE
KOPPECHOHJICHIIMH.  (0(OPMIICHUIO KOPPECTIOHACHILINHU TI0 3ananue «Cocras
CrpyKTypa Iel0BbIX |BHEIITHEAKOHOMUYECKOU AesTeNbHOCTH. COCTaB [pEKBU3UTOB
MIACEM PEKBHU3UTOB MMMCbMa M TPEOOBAHUS K UX MHAChMaA U




odpopmiennto. CTpyKTypa JIeJ0BbIX MTHUCEM.

TpeOOBaHUS K UX

Ocobennoctu ohopMIIeHHUs 1ET0BOM oopmieHnION.
KOPPECHOH/ICHIIUHU B aHIJIOA3BIYHBIX CTPaHAaX.

OdopmiieHne KOPPECTIOHACHIINYA HA HEMEIIKOM

s3bike. CTpykTypa popmysispa, coctaB

PEKBU3HUTOB.

7. | Odopmienue JloroBop — ero Bubl, CTPYKTYypa, MOPsII0K VYyacrtue B
JIOTOBOPHOM oopMIIeHHS U TIOATIMCAHUS CTOPOHAMH. TPyHIoBOi
JIOKYMEHTaIu! pabote

«IToaroroBka
rpax/1aHCKoO-
IIPaBOBOI'O
JIOTOBOpPA U €ro
MOJINTUCAHUE.

8. | TumoBble u Tunosble GOpMBI TOKYMEHTOB, HUCIIOJIb3yeMble |BbIMOIHEHHE
VHAU(PUITUPOBAHHBIC  |B ICATSIBHOCTH OpPTraHU3allni. 170911203701 A0 19313
(bopMBbI TOKYMEHTOB | YHUGDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIMH. (X 3a/laHUi

YHudukanust JTOKyMEHTOB.

9. | Opranuzanus Konduaennuansnoe nei10npon3BoACTBO [ToaroroBka
paboTHI ¢ 3anuTa KOH(QUICHITMATBHONH HHPOPMAITUH. WHIUBUIYTBHOT
koH(puaeHMansHeIMU [ ToHSTHE KOH(DUAESHITNATEHOE 0 3a/laHusl.
JIOKyMEHTaMU JIEJIONPOU3BOJICTBO IPUEMBI, METObI Pedepar na Temy

00paboTku gokymeHToB. NH(DOopMalinoHHO- «Kondunenmuman

aHaJuTUYecKas padbora. 3amura nHQOpMaIUU. |[bHOE
JEJIONPOU3BOJCT
BO 3alllUTa
KOH(UIEHIHATBH
ol nH(popMaun»

10. | ®opwmsl peructpanuu ([lorstue peructpanuu JokyMmeHTOB. @opMbl  (BeImonaHeHHE
JIOKYMEHTOB PETUCTpPalUK TOKYMEHTOB. WHIWBUTyaJTbHBI

ABTOMaTH3UPOBAHHBIE CUCTEMBI PETUCTPALIUU  [X 3aJaHUN
JTOKYMEHTOB.

11. | Opranuzamnus [TpuHIMITBI OpTaHU3alUY JTUYHOTO TPUEMa Breimonnenue

npueMa rpaxaaH rpaxzan ¢ oOpamieHusiMu. Perucrparus WHIWBUTYaJTbHBI
JIOKYMEHTOB 110 TUCbMEHHBIM 00paIleHUsIM X 3a/IaHU’
rpaxzaad. OCHOBHbIE 33]]a4l CIIPABOYHO-
WH(OPMAIIMOHHOHN CITY>KObI OpraHu3aIlnu.

12. | ABToMaTH3anms ITonsiTne aBTOMaTN3UPOBAaHHBIX cUCTEM. PriHOK ([loaroroBka

JIETIONPOU3BOJICTBA  |aBTOMATU3UPOBAHHBIX CUCTEM WHIUBUAYAITBHOT

Jnenonpoun3BoacTBa. CpaBHUTENBHBIM aHAIU3 |0 3aJaHUs.

OyMaXHOTO U DJIEKTPOHHOTO Pedepar na temy

JIOKYMEHTO000pOTA. «CpaBHUTETHHBIN
aHaIu3
OyYMa)KHOTO 1
AIIEKTPOHHOTO
JIOKyMEHTO000pO
Ta»

13. | [opsinok mepenaunt  |OCHOBHBIC MIPU3HAKHU rpynnupoBku |BeinmosiHeHue
Jie B apXUB JIOKYMEHTOB B Jiefia. DopMUpoBaHUE JEIT. WHUBUTYaIbHBI

DKcnepTusa I[IEHHOCTHU JIOKYMEHTOB. |X 3aJJaHUI

[loaroToBka MCHOJHEHHBIX JOKYMEHTOB K
apXuBHOMY XpaHeHuto. [lepenaua nen B apxus.




[Tomenenune BEJIOMCTBEHHOI'O apxuBa
opranuzani. MatepuaibHO-TeXHUYECKas 6a3a
apXHBOB. XpaHeHue JIOKYMEHTOB B
AJIEKTPOHHOU (opMme.

DIIEKTPOHHOE [TonsiTne «2neKTpoHHOE MpaBUTENLCTBO»: ero ([logroroBka

MIPAaBUTENBCTBO 3HAYEHUE, IPUHLUIIBI [IOCTPOCHUS U cooOmIeHuni
BHenlpeHus. IHTerpupoBaHHoOE 3JIeKTpoHHOE  [«MHTerpupoBanH
npaBuTenscTBO Poccuu. Opranusanus 0€ DJIEKTPOHHOE
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOT'O MIPaBUTEIBCTBO
JIOKyMEHTO000pOTa MEX Ay OpraHaMu Poccuny
rocyJ1IapcTBEHHOM BiiacTu Poccuiickoi
denepanuu

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA
®opma

Ne Hauveroanne Temaruka NpakTUYECKUX 3aHIATHI (CEMUHAPOB) TEKYILIEro

paszena (TeMbl) KoHTpOIA

1 2 3 4

1. \Beenenue B IIpenmer, conepxanue, 3a1a4u Kypca. FICTOUHMKY, [HalMcaHue
JUCLUIUIMHY nureparypa. [lonsaruiineiii annapart. [onsarue o pedepara (P)
«OCHOBBI JIOKyMeHTe. ['eHe3uC 1 pa3BUTHE TTOHATHUS
JIEJIONPOU3BOJICTBA U [<«JIOKYMEHT». XapaKTEPUCTUKA, CBOMCTBA,

JOKYMEHTO000pOTa» |pH3HAKH, (QYHKIIMU JOKYMEHTA KaK CHCTEMHOTO
00BeKTa.
MeTtoapl U criocoObI ToKyMeHTHpoBaHus. dopma
MaTepuaibHOTr0 HOCUTEJIS.
[Tonsitue, meTo, crocod, CpeIcTBO
JokymeHTupoBanus. [Ipouecc coznanus
JIOKYMEHTA.
[TonsiTne noxkymeHTHOM kKommyHuKauu (1K),
KOMMYHUKAHT U peuunuent. @opManbHbIE U
HedopMaIbHble KOMMYHHKAIMH. MaccoBbie
KOMMYHUKAIMU: IIe4aTh, paauo, TeJIEBUICHUE,
KHHO, 3ByKO- U Bujieo3anuch, INTERNET.
ABTOMaTH3alMs JOKYMEHTAIMOHHON AEATEIbHOCTH
MporpaMMHbIe KOMIUIEKCHI: «Jlenoy, «3omymka» u
Ap.

2. |3akoHomarenpHas M |3aKOHOAATEIHHOE PETYIUPOBAHHE HaIlMCaHue
HOPMAaTUBHO- nenonpousBoacTBa. HopmartuBHo-meroauueckoe  [pedepata (P)
METOANYECKasi OCHOBA [PETYIIMPOBAHUE JIETIONPOU3BOACTBA. JIOKanbHbIE
JICJIONIPOU3BOJICTBA  |[HOPMAaTHBHBIE JTOKYMEHTHI OpraHU3alliH.

3. |1oKyMeHTHI: [TonsiTre o knaccuuKau JOKyMEHTOB. oopmienue
Kiaccuukanms, CooTHONIEHNE BUJIOBOUA 1 TUIIOJIOTHUECKOU 3aTaHHBIX
CTPYKTYpa, KJacCU(UKALUN JOKYMEHTOB. JIOKYMEHTOB
TpeOoBaHuUs K Bubl JOKyMEHTOB: OpraHU3allHOHHBIE,
oopmienuto. pacnopsAuTeabHbIe, THPOPMAITMOHHO-CIIPABOYHEIE.

Tunonoruyeckas knaccudukarus.

OO01mas xapakTepuCcTHKa CTPYKTYpbl. BHyTpeHHSIS 1
BHEIHSAS CTPYKTYpa JOKYMEHTA.

PexBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-NIPU3HAKHU, PEKBU3UTHI 0POPMIICHHUS




COBPEMEHHBIX YIPaBICHUECKUX JOKYMEHTOB.
YHubuKanys u cranaapTH3anus J0KYMEHTOB.
®opmynsip. biaHKK TOKYMEHTOB: BUJIBI OJIAaHKOB U
MOPSIOK PACHOJIOKEHHS PEKBU3UTOB B OJIaHKE
(YTa0BO€ M ICHTPOBAHHOE), UCIIOJIh30BAHNE
OJaHKOB ¢ M300pakeHHUEM TOCYJapCTBEHHOTO repba
u repba cyobekTa deaepanum.

TpeboBaHMs K COCTABICHUIO U O()OPMIICHUIO
JNOKyMEeHTOB. Dopmatbl OyMaXHBIX JOKYMEHTOB.
TpeboBaHUs K TEKCTY JOKYMEHTOB. TpeboBaHus K
W3TOTOBJIICHHIO TOKYMEHTOB.

4. |\Odopmiienue [TonsTHE OpraHU3allMOHHAS, PACTIOPAIUTENbHAS U |0 OpMIICHHE
OpraHU3alMOHHO- MH(POPMALMOHHO-CIIPABOYHAS JIOKYMEHTALIUS. 3aJJaHHbIX
pacnopsauTensHoi u |Opranu3anoHHble JOKyMeHThl: [lonoxenue. JIOKYMEHTOB
MH(pOPMAaIMOHHO- VYcraB. Uaerpykuus. KoaiekTuBHbIN 10roBOp U Ap.

CIIPaBOYHOM PacniopsaurenbHble JOKYMEHTBI: IPUKa3,

JOKYMEHTAIUH. pacropsiKeHue, peleHue.
WHupopmalinoHHO-CIIpaBOYHAs JOKYMEHTALU:
[IpoTokon. Akt. JlokinaaHas 3anucka.
Oo0wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.
Tenerpamma (Teneraiinorpamma). Tenekc.
Teneponorpamma. Tenedake (paxc) u np.

5. |Odopmnenue KanpoBast nokymeHTaius, JOKyMEHTHPOBaHUE oopmienue
JOKYMEHTAIMH 110 JBUKEHUS KaapoB. Pestome. 3asBinenue. AHKeTa.  [3aJaHHBIX
JUYHOMY COCTaBY. Tpynosoii koHTpaxT. IIpukas o JIOKYMEHTOB

npueme/yBosibHeHUU. TpynoBas kHUkKa. JInuHoe
neno. JIumesoil cuer.

6. |Odopmnenne TpebGoBaHMs MEKAYHAPOIHBIX CTAaHIAPTOB K oopmiieHne
KOPPECTIOHICHIIMU.  |0(OPMIICHHIO KOPPECTIOHIEHIINH 10 3a/laHHBIX
CTpyKTypa Je/IOBbIX |BHEIIHEIKOHOMHYECKOH aedarenbHocTu. CocTas JIOKYMEHTOB
IIUCEM. PEKBU3UTOB MMUCbMA U TPEOOBaHUA K UX

odopmiiennro. CTpyKTypa JETOBBIX MHCEM.
OcobenHoctu oopMiIeHus 1eI0BOM
KOPPECHOH/ICHIIUH B aHIJIOSA3BIYHBIX CTpaHaXx.
OdopmiteHne KOppECTIOHIEHIINH Ha (PPaHIy3CKOM
a3bike. OdopmiieHne KOppeCcIoHACHIINY Ha
HeMelKoM s3bike. CTpyKkTypa popmyisipa, coctaB
PEKBHU3UTOB.

7. |Odpopmnenue JloroBop — ero BuAbl, CTPyKTypa, MOPsII0K oopmienue
JIOTOBOPHOM 0ohOpMIICHHUSI U TIOTUCAHUS CTOPOHAMH. 3aJJaHHBIX
JOKYMEHTAIMH. JIOKYMEHTOB

8. |TumoBsle u Tunosble GOpMBI JOKYMEHTOB, UCIIOJIb3yEMBIE B TecTtupoBanue
YHU(UIIUPOBAHHbIE  |IESATEIBHOCTH opraHu3anuil. Yauduuuposanusie |(T)

(OpMBI TOKYMEHTOB. |CUCTEMBI TIOKYMEHTALUU. Y HU(PUKALUS
JIOKYMEHTOB.

9. |Opranu3zanus padoTs! [KoHpHUIESHIIMATHHOE IEIOTPOU3BO/ICTBO 3aIIMTa  |HAIICAHUE
C KoH(HIeHIMaTbHON nHpopMmaruu. [lonsTue pedepara (P)
KOH(HIEHIINATbHBIMHU | KOH(UAECHINAIBEHOE AETIONPOU3BOICTBO IPUEMBI,

JOKYMEHTaMH. METOBI 00pabOTKH TOKYMEHTOB.
NudopmanmonHo-aHanmuTuyeckas padora. 3ammra
uHpOpMaLnu.
10.|®opwmsl peructparuu ([loHsTHE perucTpanuu J0KyMeHTOB. DOpMbI odopmIieHre




JOKYMEHTOB PETUCTPALMKA JOKYMEHTOB. ABTOMaTU3UPOBAHHBIC )KYPHAJIOB
CUCTEMBI PETUCTPALIUU JOKYMEHTOB. perucrpanmu,
11.|Opranu3zanus npuema | [ IppyHIMIIBI OpraHU3aluy JUYHOTO IIpUeMa oopmieHue
IpaKJ1aH rpaxiaH ¢ oOpameHusMu. Perucrpanms 3a/laHHBIX
JIOKYMEHTOB 110 TUCbMEHHBIM 00paIleHUsIM JIOKYMEHTOB
rpaxzaad. OCHOBHBIE 337]a4l CIIPABOYHO-
MH(POPMALIMOHHOM Ci1y>KObl OpraHu3alum.
12.|ABromartuzanus [ToHsiTE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHHE
JCJIONPOU3BOACTBA  |aBTOMAaTU3UPOBAHHBIX CUCTEM JEIIONPOU3BOACTBA. |3aJaHUM Ha
CpaBHHTENBHBIN aHAIN3 OYMa)KHOTO U KOMIIBIOTEPE,
3JIEKTPOHHOI0 IOKYMEHTO000pOTA. pedepat
13.|ITopsinok nepenaun  |OCHOBHBIE NPU3HAKU TPYNIHUPOBKH JTOKYMEHTOB B [0popMIIeHHE
JIe]I B apXUB nena. opMupoBaHue ned. 3alaHHBIX €] U
OKcnepTusa LEHHOCTH JOKYyMeHTOB. [loaroroBka |10KyMEHTOB,
UCIIOJHEHHBIX ~ JOKYMEHTOB K  apXMBHOMY |TECTUPOBAHHE
xpanenuto. I[lepegaua nmen B apxuB. I[lomemenue |(T)
BEJJOMCTBEHHOT'O apxuBa OpraHH3alyHy.
MarepuanbHO-TeXHUYECKas 6aza apXMBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM (opme.
14.|9nexTpoHHOE [TonsiTre «QNEKTPOHHOE IPABUTEIBCTBOY: €TI0 TECTUPOBAHUE
IIPaBUTEIBCTBO 3HAYEHUE, IPUHLIMIIBI IOCTPOEHUS U BHEIPECHMUSL. (D)
HHTerpupoBaHHOE AIEKTPOHHOE IIPaBUTEIBCTBO
Poccun. Opranuzanys MeXBeIOMCTBEHHOTO
AIIEKTPOHHOIO JJOKYMEHTO000pOTa MEXKY
opraHaMu rocyzapcTBeHHOM Biactu Poccuiickoi
denepanun

3amura nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotsl (KP), pacuetHo-rpaduyeckoro 3amanust (PI'3), manmcanme pedepara (P), scce (D),
kosokBuyM (K), recruposanue (T) u T.1.

2.3.4 KypcoBble paGoThbl He npeaycMOTpeHsI 1.
2.4 IlepedyeHb y4eOHO-METOAUYECKOr0 o0ecneYeHHsl I CAMOCTOSATEIbHOI PadoThI
o0y4yaomuxcs M0 AMCHUILIAHE (MOLYJII0)

[TepedyeHs yueOHO-METOIUIECKOTO 00ECTICUSHUST TACIIUILTAHBI

No Bug CPC IO BBITIOJIHEHUIO CAMOCTOSTENIbHOM paOOThI
1 2 3
1 ITpopaboTka Mertoanyeckre yKa3aHusi [0 OpPraHU3AIMM CaMOCTOSTENbHOU
TEOPETHYECKOTO paboThl CTYIEHTOB IO HampaBiieHHuto mnoAarorosku 39.03.03 —
matepHaia (moarotoska |(Opranuzamuss paboThl ¢ Mojojexbio (mpoTtokon Ne 10 ot
K MpOOJIeMHBIM 10.04.2018 r.)
cEMHHapam)
2 [ToaroroBka Metoanyeckne yKa3aHUs 0 OPTraHU3allMM CaMOCTOSTEILHOU
WHMBUIYAIBHBIX  [paOOThl CTYJIEHTOB IO HampaBieHUI0 moarotoBku 39.03.03 —
3a/TaHu I Opraamzanust paboTel ¢ Moionexkept0 (mporokon Ne 10 ot
10.04.2018 r.)
3 | Hammcanue xoHcnekTa [MeToauueckue yKa3aHWs IO OpPraHU3aIlid CaMOCTOSTEIbLHOMN

paboThl CTYIEHTOB IO HampaBieHuio noarotoBku 39.03.03 —
Opraamzanust paboTel ¢ Monoaexbpto (mporokon Ne 10 ot
10.04.2018 1.)




Y4eOHO-MeTOUYECKUE MaTepuasbl ISl CaMOCTOSITENIbHOM pPadOThl 00ydYaroImUXCs W3
YKCJIa UHBAIKMJIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTAMH 3710poBbs (OB3) npegocrapistoTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBbS U BOCIIPUATHS UH(DOpMALIUU:

Jist 11 ¢ HapYIICHUSIMH 3PEHUS:

— B MieyaTHOM (popme yBeTMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B (hopme aynuodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jjig U1l ¢ HapYIICHUSMHU CiIyXa:

— B mieyaTHoM hopme,

— B popMe IIEKTPOHHOTO IOKYMEHTA.

JUist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayaunodaiina.

JlaHHBIN TepedeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCUMOCTH OT KOHTHHTCHTA
oOyJaromuxcs.

3. O6pa3zoBare/ibHbIE€ TEXHOJIOTHH

B npenogaBanum Kypca UCIOIB3YIOTCSI COBPEMEHHbBIE 00pa30BaTeNbHbIE TEXHOJIOTHH:

- MYJIbTUMEIUNHBIE JIEKIUH C FIIEMEHTaMU AUCKYCCUU;

- UH(pOPMAIIMOHHO-KOMMYHHUKATHUBHBIE TEXHOJIOTHH;

- HCCJIEeI0BATENIbCKUE METO/IbI B O0yUEHUH;

- IpobsIeMHOe 00yYeHue.

B y4eOHOM mpoliecce UCHOIB3YIOTCS aKTUBHbIE U MHTEPAKTUBHBIE (POPMBI MPOBEIECHUS
3aHATHM.

Ha osrame u3ydeHus mnepBbIX [BYX pa3zelioB, KOTOpbIE HOCAT B OOJbILIEH CTENeHu
TEOPETUYECKHI XapaKTep HCIONB3YIOTCS TPYMIOBBIE M CaMOCTOATENbHBbIE (DOPMBI padOTHI,
HalpaBJIEHHbIE Ha OCMBICJIIEHHE CIIOXKHBIX HECTPYKTYPUPOBAaHHBIX MpoOJieM mpenMera
o0yuyeHus, (GopMHpOBaHHE COOCTBEHHOH apryMEHTHPOBAHHOW MO3UIMH MO NPOOIEMHBIM
acreKTaM M3y4yaeMoi TeMbl. 3/1€Ch UCIIOIB3YETCs TaKhe 00pa3oBaTeIbHbIE TEXHOJIOTUN KaK

— JIEKUHS C 3JIEMEHTaMU JUCKYCCHUU;
— TOATOTOBKA pedepaTosB.

[Tocnenyromue paszaensl Uisi pElIeHHUs] TIOCTABJICHHBIX IeJell B paMkax ydeOHO
JTUCITUIIMHBI TPEeOYIOT MCIOIh30BAaHUS METOJIOB OOYYEHHUs, HAMPaBICHHBIX Ha (OPMUPOBAHUE
YMEHHI Y HAaBBIKOB CHENUAIBHOW aHAJIUTHUKH, METOJOB TOCYAApPCTBEHHOM M MYHUIIMNAIbHOMN
CIyKOBI. [[71s1 9TOrO BHEIpEHBI cieayrolue 00pa3oBaTelbHbIe TEXHOIOTHH:

1. [IpoBenenune npoOIEMHOrO CEMHHAapa, B paMKax KOTOPOTO CTYAEHTHI peliaroT
JIBYEIMHYIO 3ajady: a) I[OJy4yaroT 3HAaHUS MO OdYepenHol Teme YydeOHOoro moxayns; ©O)
aJaNTUPYIOT UX K TEMAaTUKe MPOOJIEMHOr0 CeMUHapa.

2. WupuBunyanbHble U TPYNNOBBbIE  KOHCYJIbTAlUU. NunuBunyanbHbie
KOHCYJIbTAIlMM MPOBOJSATCS pa3 B HENENI0 MOcie y4eOHBIX 3aHATHI MOCPEICTBOM MPEIMETHOTO
auajora  ImpenojaBaTedss € MarucTpaHTOM IO Pa3IMYHBIM  COAEpPKaTeIbHBIM U
OpraHU3aI[MOHHBIM BOIIPOCaM y4e€OHOI0 MOJTYJIS.

Jnst v ¢ orpaHUYeHHBIMU BO3MOYKHOCTSIMU 37J0POBbSI MIPEAYCMOTPEHA OpraHu3anus
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHNUEM 3JIEKTPOHHOM MOYTHI.

4, OIIeHO‘leIe H METOAUIECCKHUE MaTepHAJIbI
4.1 OueHouyHble cpeAcTBA UIA TeKylIero KOHTPOJSI  yCIeBaeMOCTH M
NMPOMEKYTOYHOM aTTeCTAIUN



OrneHouHBIE CpelcTBa MpeJHAa3HAueHbl Ui KOHTPOJIS M OLEHKHM 00pa30BaTEIbHBIX
JNOCTIDKEHUH — 00yvarormmxcs, OCBOMBIIIMX  TOPOTpaMMy  YUeOHOH  TUCIMILUIMHBI
«["ocynapcTBeHHAs U MyHUIMIIATbHAS CITY>KOa».

O1eHOYHBIC CPEJCTBA BKJIFOYACT KOHTPOJIbHBIC MATEPHAJbI Uil MPOBEACHUS TEKYIIero
KOHTPOJIA B ¢opMe 337aHuil K MpoOIEeMHBIM CEMHUHAapaM, 3cce, aHATUTHYECKOTO JIOKIaaa, U
JPYTUX TBOPYECKUX 3a/IaHUI U MPOMEKYTOYHOH aTTecTaluu B popMe BOIIPOCOB K IK3aMEHY.

OneHouHble cpencTBa Ui HMHBAJIHIOB W JIMIl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI BEIOUPAIOTCS C YUETOM MX WHAWBUAYAIBHBIX IICUXO()U3UIECKHX OCOOCHHOCTEH.

— NpU HEOOXOAMMOCTH HHBAJIMAAM M JIMLIAM C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0POBBSI ITPEOCTABIISICTCS TOTIOJIHUTEIILHOE BPEMs JIJIs IIOATOTOBKU OTBETA Ha K3aMEHE;

— IpU TPOBEJICHUH TPOLEAYPHI OIICHUBAHUS PE3yIbTATOB 00YyUCHHSI MHBAIUAOB U JIUIL C
OTrPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbBSI TPEIYCMATPUBACTCS MCIIOJIb30BaHUE TEXHUYECKHX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIBHBIMUA OCOOCHHOCTSIMH;

— IIpU HEOOXOJAUMOCTH JIJIsl O0YYArOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
U WHBAJIWAOB TIPOIEAypa OICHUBAHUS pPE3YIbTaTOB OOYYEHHUS IO AMCHUIUIMHE MOXKET
MPOBOJIUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa oneHHBaHUsI Pe3yJbTaTOB OOYYCHHs MHBAIUAOB M JIMI[ C OrpPAaHHYCHHBIMH
BO3MOXKHOCTSIMH 3JIOPOBbSI 0 JUCHUIUIMHE (MOJIYJIIO) MpEIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OrPAHUYCHHUSAM UX 370POBbsI U BOCIPHUATHS
uHpopMmanuu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIJist I ¢ HApYIIEHHUSIMH CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JUiist T ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoOM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TepeuyeHb MOXET ObITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHTEHTA
o0ydJaronuxcs.

CTpyKTypa OLEHOYHBIX CPEICTB JJIsl TeKYlIeil U MPOMEe:KYTOYHOM aTTecTaluu

Koz HaumenoBanue
No | KonTponmpyemble pasienbl (TEMBbI) KOHTPOJIUPYEMO OILIEHOYHOI'0 CPEACTBA
n/m NCHUIINHBI KOMIICTCHIIUU ( NJIN o II
JHCLL 1 ( Tekymii KoHTpOTS POMEKYTOUHAS
€€ YacTH) aTTecTalys

BBenenue B qucuurinny HaIUCaHue Bomnpocs! Ha 3auere
1 «OCHOBBI J1€I0ITPOU3BOJICTBA OIIK-3 pedepara (P) 1-4

U JIOKyMEHTO000pOTa»

3akoHOIaTeNbHAS U HaIUCaHHe Bomnpocs! Ha 3auere
, | HOPMaTHBHO-METO/IYeCKas OIIK-3 pedepara (P) 57

OCHOBA JIEJIONPOU3BO/ICTBA

JlokyMeHTBI: Kiaccudukanus, odopmieHue Bomnpockr Ha 3ayere
3 | CTPYKTYpa, TpeOOBaHUS K OIIK-3 3a/IaHHBIX 8-11

0(OpPMIICHHUIO. JIOKyMEHTOB




Odopmnenue odopmiieHne Bompockr Ha 3auere
OpraHU3alOHHO- 3aJaHHBIX 12-13
4 | pactopsIIUTEIILHOW 1 OIK-3 JIOKYMEHTOB
UH(POPMALIOHHO-CIIPABOYHOM
JIOKYMEHTaIUH.
OdopmneHne TOKyMEHTAIUN odopmiieHHE Bomnpockr Ha 3ayere
g | 1O IMYHOMY COCTaBY. OTIK-3 3aJJaHHBIX 14-16
JIOKYMEHTOB
Odopmrnenue odopmiieHHE Bomnpockr Ha 3adere
¢ | KOPPECTIOH/ICHIIHH. OTIK-3 3aJJaHHBIX 17-18
CTpyKTypa JeOBBIX IHUCEM. JIOKYMEHTOB
OdopmineHne 10roBopHOMA odopmiieHue Bomnpocs! Ha 3auere
;| MOKyMEHTauum. OIIK-3 3aJJaHHBIX 19-20
JIOKYMEHTOB
Tunossle u TectupoBanue Bomnpocs! Ha 3auere
8 yHADUIIPOBAaHHBIE (POPMEI OIIK-3 (T) 21-22
JIOKYMEHTOB.
Opranu3anust paboThl ¢ HaIlnCaHue Bomnpock! Ha 3auere
9 KOH(HICHIIMATIbHBIMU OIIK-3 pedepara (P) 23-25
JOKYMEHTaMH.
DopMEBI perucTparyu OIIK-3 odopmieHne Borpockr Ha 3agere
10 | ZOKYMEHTOB JKYpHAJIOB 26-21
perucTparmm,
Opranuzanus npuema OIlK-3 odopmieHue Bompockr Ha 3ayere
11 rpaxxgaH 3aJIaHHBIX 28-29
JIOKYMEHTOB
ABTOMaTH3aUsL OIIK-3 BBIMTOJIHEHHUE Bomnpocer Ha 3a4yere
12 JIEJIONPOU3BOACTBA 3aJaHud Ha 30-31
KOMIIbIOTEpE,
pedepar
[opsnok nepenauu ien B OIlK-3 odopmienue Bompock! Ha 3ayere
apxuB 3aJJaHHBIX €I U 32-33
13 JOKYMEHTOB,
tectupoBanue (T)
DNEKTPOHHOE NPaBUTEIILCTBO OIlK-3 tectupoBanue (T) | Bonpockr Ha 3auere
34
14

IHoka3aTesu, KpUTEPHHU M HIKAJIA OLEHKH C(POPMUPOBAHHBIX KOMIIETEHIM I

Konx u HamMeHoBaHHe

KOMIIEeTeHI N i

CooTBeTcTBHE YPOBHEl 0CBOCHHSI KOMIIETCHIIUH INIAHUPYEMbIM Pe3yJIbTATaM
00y4YeHUs M KPUTEPHUSIM HX OLlCHHBAHHS

TMOPOTrOBBII |

0a30BbIii

NPOJABHHYTBINH




Onenka

VY 10BIETBOPUTENHHO Xopolo/3a4TeHo OTIMYHO /3a4TEHO
/3a4TeHO

HOIIK-3.1. 3Haer HOIIK-3.1. 3HaeT NOIIK-3.1. rpamoTHO
OCHOBBI MPaBHIBHO CHCTEMaTH3HUPYET Pe3yIbTaThl
CHCTEMaTH3aLUH CHCTEMAaTH3HUPYET podeCcCHOHANBHOM
pE3yIbTaTOoB PpE3yNbTaThI JEATEBHOCTH B cepe
po¢eCCHOHATBHOM npodeccHOHaIBHOM MOJIOIS)KHOM TOJUTHKA B OpMe
JesITeIbHOCTH B cepe JIESITETTFHOCTH B cpepe | OTUETOB;
MOJIOZCKHOM IOJIMTUKY | MOJIOJECKHOI NOIIK-3.2 rpaMmoTHO

B (hopMEe OTUETOB;
HOIIK-3.2 Bnageer

MOJIUTHKH B popme
OTYETOB;

NIPEACTABIACT PE3YNIbTaThL
Hay4HOH U IIPAKTUYECKOU

MIpeACTaBICHUEM NOIIK-3.2 Bnaneer JeATeNIbHOCTH B (hopme

pe3y/IbTaToOB HAYYHOW M | CUCTEMHBIMU ITyOJIMYHBIX BBICTYIICHUH W/HIH

MIPaKTHYECKOM NPE/ICTaBICHUSIMHU O myOJIMKanuit.

JEeSITeIPHOCTH B OpMe | pe3yibTaTax HayqHOH HOIIK-3.3. rpaMOTHO ymeeT
OIIK-3 - cmocoOeH | IMyOIHMYHBIX U IPaKTHYECKOH OCYLIECTBIISITh MOHUTOPHHT,
COCTaBIIAITh U | BBICTYIUICHUH W/WIH JIESTeTFHOCTH B popMe | cOop U 06paboTKy mHDOpMAIIH
oopMIIATE OTYETHI 1O | MyOJIMKAIIUH. Iy OIMYHBIX 00 OCHOBHBIX TCHICHISX B
pe3ynbTataMm HOIIK-3.3. ymeet BBICTYTUICHUHN ¥/FITH cdepe MOTOIEKHOH MONTUTHKHY;
npodeccrnoHaNbHOIM OCYIIECTBIISTH MyOIMKALUH. TOTOBUTH AHAIUTHIECKYIO U
JESITEBHOCTH B c(epe | MOHUTOPHHT, COOp U HOIIK-3.3. ymeer JIPYTYIO OTYETHYIO HH(DOpMAITHIO
MOJIOAEKHOU 00paboTKy OCYILECTBIIATh 1O pe3yJbTaTaM
MOJUTUKH nHdopmanuu 06 MOHHUTOPHHT, cOOp 1 npodeccuoHaIbHOM

OCHOBHBIX TEHACHIMAX | 00paboTKy JeITEeNILHOCTH B cepe

B chepe MOJIOACKHOMN
MOJIUTUKY; TOTOBUTH
AQHATUTHYECKYIO 1
JIPYTYIO OTYETHYIO
HHPOPMAIIHIO TIO

nndopmanuu 06
OCHOBHBIX TCHICHIHAX
B c(hepe MOIOJCIKHOMN
TIOJIUTUKK; TOTOBUTh
AQHATMTHYECKYIO U

pe3ynbTaram JPYTYIO OTYETHYIO

po¢eCCHOHATBHOM HHPOPMALIHIO TIO

JIeSTeNILHOCTH B cepe pe3yapTaTamMm

MOJIOJIS)KHON TONMUTHKN | TPO(hecCHOHATTBHON
JIeATEBHOCTH B cepe
MOJIOJEKHOM
MOJIUTHKH

MOJIOJIEKHOM MOJTUTHUKHA

TunoBble KOHTPOJIbHBbIC 3aJaHUsl WJIM HHbIe MaTepHaJibl, Heo0XoaAMMBbIe s
OLICHKH 3HaHMWi, yMeHMii, HABLIKOB MU (WJH) ONBITA AeATEJIbHOCTH, XapaKTepH3YILIUX
3Tanbl (POPMHUPOBAHUS KOMIIETEHIIHI1 B Ipolecce 0OCBOEHUsI 00pa30BaTeIbHON MPOTrpPaMMbl

4.1.1. Bonipocsl 11l AMCKYCCHH B PAMKAX JEKIIHOHHBIX 3aHATHI U MPO00JIeMHBIX
CEeMHHapOB.

JAncKyccuoHHbIe BONPOCHI 0 TeMe «{0KyMeHThI: KiaccupuKkamus, CTPYKTypa,
TpeOoBaHus K 0(pOPMIICHHIO»

1. ITonstue o knaccuduxanyuu 10KyMeHTOB. COOTHOIIIEHNE BUI0BOM U TUIIOJIOTHYECKON
KJIaccu(pUKaui JOKYMEHTOB.

2. Bunipl TOKyMEHTOB: OpraHU3allMOHHbIE, paclopsAUTEIbHbIE, HHPOPMAIIHOHHO-
crpaBoyHble. TUNOIOrHYECKas KJIacCH(PUKaIIUAL.

3. bnanku JOKYMEHTOB: BU/IbI OJJAHKOB U MOPSIIOK PACTIONOKEHHS] pEKBU3UTOB B OJIaHKE
(YrioBoe M IIEHTPOBAaHHOE), UCTOJIb30BaHNE OJAHKOB C U300pakeHNEM IroCy1apCTBEHHOr o0 repoa
u repOa cyobekTa eaepanun.

4. TpeboBaHMs K COCTABICHUIO U O()OPMIICHUIO JOKYMEHTOB. DPOpMaThl OyMakHBIX
JIOKYMEHTOB.

5. TpeboBaHMs K TEKCTY JOKYMEHTOB.

Ilepeuens uacmu komnemeHnyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCHBOM.



NOIIK-3.1. npenaer TMOMBITKM CHCTEMAaTHU3aLUMU  PE3YJIbTAaTOB  MPO(EeCCHOHATBLHON
NEeSITEIbHOCTH B cepe MOIOAEKHON MOJIUTUKU B JOPME OTUETOB,;

NOIIK-3.2 mpencrapiseT pe3yabTaTbl HAYYHOW U MPAKTHYECKOH NEATETHLHOCTH B (opme
MyOJUYHBIX BBICTYIUICHUH W/WIIH ITyOJIUKAIU;

HOIIK-3.3. yMeeT OCyIIECTBISITh MOHHTOPHHI, cOOp U 00paboTky wuHpopmammu 00
OCHOBHBIX TE€HJECHUMIX B chepe MOJIOJECKHONU MOJUTHKH; TOTOBUTh aHAIUTUYECKYIO U IPYTYIO
OTYETHYIO HMH(OpMAIMIO IO pe3ylbTaTaM MNpo(ecCHOHAIBHONW JeSITEeNbHOCTH B  cdepe
MOJIOJEKHOM MOJITUTUKH.

4.1.2. UnauBuayaibHOE NMCbMEHHOE 3a/]aHNe, HANIPaBJieHHoe HA (opMUpOBaHHe
HABBIKOB NOJATOTOBKH MH(OPMAIIMOHHBIX 0030POB.

«TexHoJIOTHS IOATOTOBKM HH(POPMALMOHHOTO 0030pa 1Mo npodieMaTnKe
MOJIOACKHON MOJUTHKH.

OcHoBaHus Buner 0630poB
JICTICHUS

D yHKIMOHAIBHOE
Ha3HayeHue (mpeaMeT
aHan3a)
Xapakrep
paccMaTpuBaeMbIX
BOITPOCOB

LleneBoe Ha3HAUYCHHE

[Torpeburensckoe
Ha3zHaueHHe

Ilepeuensv yacmu KomnemeHyuu, NPOBEPAEMbIX OYEHOUHBIM CPEOCTNBOM:
NOIIK-3.1. nenmaeT TMOMNBITKM CHUCTEMATHU3AlMM  PE3YJIBTaTOB  MPOQPECCHOHATBHON
NEeSITeILHOCTH B cepe MOIOACKHON MOIUTUKU B JOPME OTUYETOB,;



NOIIK-3.2 mpencrapisieT pe3yabTaTbl HAYYHOW U MPAKTUYECKON AEATENbHOCTH B (popme
MyOJUYHBIX BBICTYIUICHHH W/WIIH ITyOJIMKAIU;

HOIIK-3.3. yMeeT OCyIIECTBISITh MOHHUTOPHHI, cOOp U 00paboTky wuHpopmammu 00
OCHOBHBIX TE€HJECHUMIX B chepe MOJIOJECKHONW MOJUTHKH; TOTOBUTh aHAIUTUYECKYIO U IPYTYIO
OTYETHYIO HMH(OpMAIMIO TO pe3ylbTaTaM MNpopecCHOHATBPHONW JAEATENbHOCTH B cdepe
MOJIOJEKHOM MOJTUTHUKH.

4.1.3. IloaroroBKa co00IeHHIT ¥ NPe3eHTALUI 110 Y4eOHOH THCIUIINHE

Cooduienue «IAEKTPOHHOE IPABUTEIBLCTBO»: €r0 3HAYEHUE, IPUHIMIIBI IOCTPOCHUS U
BHEJpeHUs. VIHTerpupoBaHHOE 3JEKTPOHHOE IHpaBUTENbCTBO  Poccun.  Opranuszanus
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa MEXKAY OpraHaMH TroCyJIapCTBEHHOH
Bnactu Poccuiickoit @enepanmm» JOMKHO COAEPKATH aHANU3 MPAKTUKA pabOTBI ¢
JIOKYMEHTaMH, OITMCAHUE UX CTPYKTYPHBIX U (YHKIIMOHAIBHBIX OCOOCHHOCTEH, a TaKXKe OLIEHKY
uX 3PPEKTUBHOCTH.

Anroputm paboThI:

1. ITouck nutepatypbl U aHaJIU3 JIUTEPATYpbl 1 HICTOYHUKOB I10 IaHHOM MpodiiemMe.

2. IloaroroBka cooOmieHHss B IUCBMEHHOM BHJI€ WJIM IIpe3eHTaluu pedepaTa B
TBOPYECKOH (IPOAYKTHUBHON) TmepepaboTKe, TIe TJIABHOC BHHMAHUE YAENSETCS HOBU3HE
COJIepKAHUs, aHAINU3Y €ro COLUAIBHOM LIEHHOCTU C YYETOM YK€ MUMEIOIUXCS AOCTHKEHUH B
OTpeIeTICHHOM 001acTH 3HAHUH.

Ilepeuensv yacmu komnemeHyul, NPOBEPIEMbIX OYEHOUHBIM CPEOCNBOM.

NOIIK-3.2 mpencrapisieT pe3yabTaTbl HAYYHOW W MPAKTHYECKON AEATEIBHOCTH B (popme
MyOIMYHBIX BBICTYIUICHUH W/WJIH MyOIUKALIUN;

NOIIK-3.3. yMeeT OCyIIEeCTBISITh MOHHTOPHHI, cOOp W 00paboTky wuHpopmamumu 00
OCHOBHBIX TEHJECHIMAX B chepe MOJIOJESKHONU MOJUTHKH; TOTOBUTh aHAIUTUYECKYIO U IPYTYIO
OTYETHYI0O MH(OpPMAIMI0 IO pe3yibTaTaM MNpo(ecCHOHANBbHON nedaTenbHOCTH B cepe
MOJIOZIE’KHOU TTOJIUTUKH.

4.1.4 llpumepHbIe HHAMBUAYATbHbIE 32JAHUS

Cocmagumsv u ogopmumes npuKkazvl NO OCHOGHOU OeAmenbHOCHmU, U Opyzue
pacnopaoumenvHvle 0OKYMEHNbl, HE0OX00UMble 6 OAGHHBIX YNPAGIEHUECKUX CUMYAUUAX:

Curyanus 1.

A .H.IIIunos, npeacenarens PoccHICKOTO areHTCTBAa MEXAYHAPOJAHOIO COTPYIHHYECTBA
U pa3BUTUsA (TocyaapcTBeHHas opranuzanus npu llpaButensctBe P®D), 24 deBpans tekyero
rojja MOPY4YMJl CTPYKTYPHBIM TOJpPA3AEICHUSIM areHTCTBAa COBMECTHO C THPEJCTaBUTENSIMU
I'ockomumymectBa Poccum k 10 ampens mHOArOTOBUTH NPOEKT IMPOTrPaMMbI MPUBIICUEHUS
MHOCTPAHHBIX HMHBECTHIIMHA K TMPOIECCY aKIMOHUPOBAHUS TOCYIAapPCTBEHHBIX MPEANPUATHH.
[Topydyenue ObUTO JaHO BO UcHONHeHHe noctaHoBieHus IlpaButensctBa PO ot 24 (eBpans
Tekymero roga Ne 246 ['maBHOMY yHpaBIIEHMIO OTPACIEBBIX HWHBECTHLMOHHBIX IPOrPAMM,
['maBHOMY JOrOBOpPHO-IIPAaBOBOMY YIIPAaBIEHHIO M [J1aBHOMY YIIpaBIEHHIO CTpaTerHu u
MHBECTUPOBAHUS.

ITpoekT mpukasza mpeacenaTesnss areHTCTBa ObUT 3aBU3MPOBAH €r0 MEPBBIM 3aMECTUTENEM
JI.H.®enopoBsIM 1 Ha4yaabHUKOM [ JTaBHOTO AOTOBOPHO-TIpaBoBOro ynpasieHus 1.B.MnsunbiM.
Kontpons 3a ncnonaHenuem npukasza Obu1 BoznoxkeH Ha J[.H.denoposa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-IKCIUTYaTallMOHHOTO MYHUIIMNAIbHOro ynpasieHus Ne 15 3otoB
N.T. 5 okTa0ps Tekyuiero rojga u3jgan Npukas o MOArOTOBKE K YOOpPKE TEppUTOpUN B 3UMHUI
nepuoJl Tekymero roja. ['naBuelii urxeHep HukomnaeB b.B. x 15 oxTs0ps nomkeH mpoBecTu
3aKperyieHre yOupaeMbIX TEPPUTOPHI 32 TEXHUKAMU-CMOTPUTENSIMA U IBOPHUKAMH, COCTaBUTh
rpaduK JBYXCMEHHOU paboThI 10 YOOpKe TPOTYyapoB U ABOPOBBIX TEPPUTOPHI, pazpaboTaTh U
corylacoBath B IpedekType OKpyra mjiaH yOOpKHM TEppUTOPHM C HpPUBJIEUCHHEM JIIOJEH u
TEXHUKHU BEJIOMCTBEHHBIX NPEANPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUN OKPYTa.



[Ipuka3 m3gaH Ha OCHOBaHMM NocTaHOBiIeHUs [IpaBuTenbcTBa MOCKBBI OT 8 CeHTSIOPs
tekymero roga Ne 908 «O roTroBHOCTH CIyKO0 TOPOJCKOTO XO35HMCTBA K YOOpKE TEpPUTOPHIA
r.MOCKBBI B 3UMHHUI IEPHOJI.

Curyanus 3.

OTnenom opraHM3allMOHHON M KaJIpoBOi paboThl YrpasieHUs: MUHHCTEPCTBA FOCTUINH
P® no PecniyOnuke Kapenust B KOHIIe KaleHJapHOTO rojia Obljla COCTaBlIieHAa HOMEHKIATypa JIel
Ha CICAYIOUINI KalleHAApHBIA ToJ. 27 AekaOps TEKYIIero roja HadadbHUKOM YTpaBIICHUS
T.I1.rnateeBoil OBLT M3/IaH W MOANKCAH NPHUKA3 00 YTBEPXKICHUU W BBEICHHHM B JCHCTBHUE
HOMEHKJIATypbl Jied1 ¢ | sHBaps cienymomero roja. PykKoBoauTensiM CTPYKTYPHBIX
NoJipa3/iesieHui MPUKa30M MPEANUCHIBAIOCH (POPMHUpPOBAHUE, UCTIONB30BAHUE U XPAHEHUE NI B
COOTBETCTBUH C Pa3pabOTaHHON HOMEHKIIATYpoii en. KOHTpoIb 3a HCIIOIHEHHWEM MTPHKa3a ObLT
BO3JIO’KEH Ha HayallbHUKA OT/IeJla OPraHu3allMOHHON U KaJpoBoil paboThl XioHHHHEHa A.B.

Ilepeuens yacmu KomnemeHyul, NPOBEPIEMbIX OYEHOUHBIM CPEOCNBOM:

NOIIK-3.1. cucrematusupyer pe3ynbTarbl NpodecCHOHATBHON NEATENbHOCTH B cdepe
MOJIOJIC)KHOU TTOJIUTUKH B (DOPME OTUETOB;

NOIIK-3.2 npeactaBnsieT pe3yabTaThl HAYYHON U MPAKTUYECKOU AESITeTbHOCTH B (hopme
MyOTMYHBIX BBICTYIUICHUN W/WITH ITyOTMKaIN;

NOIIK-3.3. ymeeT OCyIIECTBISATH MOHUTOPUHT, cOOp U 00paboTkKy uH(popManuu 00
OCHOBHBIX TEHICHIHAX B c(hepe MOJOJS)KHON MOJUTUKH; TOTOBUTh AaHATUTHICCKYIO H JIPYTYIO
OTUETHYI0O HMH(OpPMAIMIO MO pe3ylnbTaraM MpodecCHOHANBbHON JedaTenbHOoCTH B chepe
MOJIOJICKHOM MOJIUTHKH.

4.1.5. IlpumepHbIe TeCTOBbIE 32JaHHUSA VI TEKYILIEro KOHTPOJIsI

1. Ymo osnauaem mepmun «0oKymenmy?
A) aApryMEHT;

b) Bu3a;

B) JIeno;

I) IIPUKa3.

2. Om Kaxko2o A3blKa NPOUCXOOUM MEPMUH «OOKYMEHM» !

A) HEMelKoro;

b) narunckoro;

B) anrnuiickoro;

I') rpeueckoro.

3. Cosoxynnocms pabom, cA3aHHbIX C CO30AHUEM OOKYMEHMO8, UX pecucmpayuetl,
Kaaccuguxayueu, 08UNCEHUEM, YUemOM U XPAHEHUEM HA3bl8AIOMCA ...

A) KOppecToHIeHINEeH;

b) nenonpounzBoacToMm;

B) noxymenTHpoBaHuem;

I') nokymenTo060pOTOM.

Ilepeuenv yacmu KomnemeHyuu, NPoOGePeMbIX OYEHOUHbIM CPEOCBOM:

NOIIK-3.1. cucrematu3upyer pe3ysibTaThl NPOPECCHOHATBHON NEATENILHOCTH B cdepe
MOJIOJIC)KHOW MOJUTUKU B (POPME OTUETOB;

NOIIK-3.2 mpencraBisieT pe3yibTaTbl HAYYHOW U MPAKTUYECKOW NEATENBHOCTH B hopme
NyOJIMYHBIX BBICTYIIJICHUN W/UITU TyOIHKaIMA.

NOIIK-3.3. ymeeT OCyIIeCTBISATh MOHUTOPHMHI, cOOp W 00paboTky wuH(poOpmaruu 00
OCHOBHBIX TEHJECHIMAX B cepe MOJOJSKHONW MOJUTHKH; TOTOBUTh aHAIUTHYECKYIO U IPYTYIO
OTUETHYI0O MH(OpPMAIMIO MO pe3yibTaTaM MNpodeccCHOoHaNbHON nedaTenbHOCTH B cdepe
MOJIOJEKHOU ITOJTUTUKU

3a4yeTHO-IK3aMeHANIMOHHBIE MATEPUAJIBI 1J1s1 MPOMEKYTOYHOM aTTeCTAllMM (324eT)

1. MHcropus u Tpagunuu pocCUiCKOro AeI0NpPOU3BOICTBA.



HopmaruBHO-MeTo1Mueckast 6a3a COBpEMEHHOTO JIeNIONPOU3BOICTBA.
Knaccugukaius 1en0oBbeIX TOKyMEHTOB.
CranpapTusanus ynpaBieHUECKUX JOKYMEHTOB.
KnaccugukaTopsl TEXHUKO-9KOHOMHUYECKON U COLIMAIbHON MH(DOpMaIUH.
[Tonsitue 06 OPJI, cocTaB U CXeMBI PACIONOKEHHUS PEKBU3UTOB.
bnaHku TOKYMEHTOB M UX BHJIBL.
OdopmiteHne peKBU3UTOB OPraHU3aAIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB.
. 3asBJIEHHUE.

10. CmpaBouHO-UH(OPMAIIMOHHBIE U CIPABOYHO-AaHATUTHYECKHUE  JJOKYMEHTHI
Ocob6enHoct 0(hOPMIICHHS aKTOB.

11. Pa3sHOBUAHOCTH JEJIOBBIX ITUCEM.

12. Odopmiienne dakcos.

13. Odopmiienne Tenerpamm.

14. HopmaTuBHas 1 HOpPMaTUBHO-CIIPABOYHAsl JOKYMEHTALIMSL.

15. IInaHoBast kajpoBasi JOKYMEHTALIUS.

16. OpraHu3anMOHHO-TIPaBOBast TOKyMEHTAIIHS.

17. IlepcoHanbHasi JOKyMEHTALMSL.

18. Odopmiienue nuyHOTO JEna.

19. Pe3roMe kKak HOBBIH BHJI JOKYMEHTA.

20. CocraBneHue JOKYMEHTOB JIMYHOTO XapakTepa.

21. TpeboBaHUS K CTPYKTYpE TEKCTa JIOKyMEHTA.

22. TpeboBanus Kk 0hOPMIICHHIO TEKCTA JOKYMEHTA.

23. Odopmienue TadbIuI.

24. SI3bIK U CTHIIb CIIY’)KEOHOTO IOKYMEHTA.

25. JIOKyMEHTOOOOPOT M JJOKYMEHTOIIOTOKH.

26. Dranbl 00pabOTKU JOKYMEHTOB.

27. Cucremaru3anus JeIOBBIX JOKYMEHTOB.

28. Howmenknatypa nen.

29. ®opmupoBaHUE JIe.

30. IToxaroroBka JOKYMEHTOB K IMOCIIEAYIOIIEMY XPaHEHHIO U UCIIOIb30BaHUIO.

31. OO6s3aHHOCTH CEKpeTaps.

32. OyHKIUU KaHUESIPUH.

33. 3ammTa KOHpUIESHIIMATHLHON HH)OPMAIIH.

34. Vcnonb3oBaHWE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOTMH B JOKYMEHTOOOOPOTE
YUPEKIACHUH, IPEANPUATANA, OpTaHU3ALM.

CoNOR LN

Ilepeuens yacmu Komnemenyuii, NPOBePAEMbIX OYEHOUHBIM CPEOCHEOM.

NOIIK-3.1. cucrematu3upyeT pe3ysbTaThl NpOQEecCHOHATIBHON AEATENbHOCTH B cdepe
MOJIOJIS)KHOW TTOJTUTHKH B ()OPME OTUETOB;

NOIIK-3.2 mpencrapisieT pe3yabTaTbl HAYYHOW U MPAKTUYECKOH AEATeNbHOCTH B (opme
MyOJIMYHBIX BBICTYIUIEHUN W/WIH MyOIUKalnit;

NOIIK-3.3. yMeeT OCYyIIECTBISITh MOHHUTOPHUHT, cOOp U 00paboTky wuHpopmamuu 00
OCHOBHBIX TEHJICHIMSIX B cepe MOJOICIKHONW MOIUTHKH, TOTOBUTh AHATUTHYECKYIO M JIPYTYIO
OTYETHYIO MH(OpMAIMIO IO pe3yabTaTaM MNpoecCHOHATBHON JEATENIbHOCTH B  cdepe
MOJIOJEKHOU ITOJTUTUKH.

4.2 MeTonnyeckue MaTepHuasbl, ONpeae/siolue Npoueaypsbl OleHUBAHUS 3HAHMM,
YMEHHH, HaBBIKOB M (WJHM) ONBITA [eSITeIbHOCTH, XapaKTepPU3YIOINHX ITalbl
(popMupoBaHus KoMneTeHIIHIA

Texymmii KOHTpPOJIb TPEICTaBISET COOOH IMPOBEPKY YCBOEHHUS Y4eOHOTO Mmarepuaia
TEOPETUYECKOr0 M IMPAKTUYECKOI0 XapaKTepa, PEryJsipHO OCYLIECTBIIEMYI0 HA IPOTSHKCHHUU
ceMecrpa.



K ocHOBHBIM (hopMaM TeKyIero KOHTpOJs (TEKyIIeld aTTecTalii) MOYKHO OTHECTH
dopMe ydacTuss B YCTHOM ONpPOCE B paMKax CEMUHAPOB, MOATOTOBKE WHAMBHUAYAJIbHBIX H
IPYIIIOBBIX 3aJaHUM.

Ha nepBoMm stamne ¢hopMupyroTCs KOMIUIEKC 3HAHUI Ha OCHOBE TIIATEIHHOTO M3yYEHUS
TEOPETUYECKOI0 Marepuana (JEKIMOHHBbIE MaTepuallbl IIpernojaBaTelis, PEKOMEHIyeMble
pas3ziesibl OCHOBHOHM W JOTOJHUTEIBHOW JIMTEPAaTyphbl, MAaTepUaIbl MEPUOIMYECKHX HAayUHBIX
W3JIaHUI, MaTepualbl MHTEPAKTUBHBIX 3aJaHUi), HEOOXOIMMOro AJis OBJAJEHUS IMOHSATHIHO-
KaTeroprallbHbIM anmnapaTtoM ¥ (popMHpOBaHUS MPEICTABICHUNA O KOMILUIEKCE aHAIUTHYECKOTO
MHCTPYMEHTApUS, UCIOIb3YEMOI'0 KaK B paMKax JJaHHOM OTpaciu 3HaHMSL.

Ha BTOpom »Tane Ha ocHOBE COPMUPOBAHHBIX 3HAHUM M MPEICTABICHUN MO JTaHHOMY
paszeny CTYIACHTHI BBITIOJHSIOT TNPAKTHUYECKUE 33/JaHusi, HaleJIeHHble Ha (OPMHUpPOBAHUE
YMEHMI W HaBBIKOB B paMKax 3asBICHHON KommeTeHUuu. Ha naHHOM »3Tame CTyIeHTSHI
OCYILIECTBIISIIOT CaMOCTOSITENbHBIN MOUCK SMIIMPUUYECKUX MAaTEpUAIOB B paMKaxX KOHKPETHOIO
3aJaHus, O0OOIIAIOT M aHAIM3UPYIOT COOpPAaHHBIM MaTepuan IO CXeMe, PEeKOMEHIOBAHHOM
npenojaBaTesieM.

[IpomexyTouHas aTTecTalus OCYHIECTBISETCS B KOHIIE CEMECTpa U MOXKET 3aBepllaTh
U3Y4YEeHHE KaK OTIEJIbHOM NIHUCUUIUIMHBI, TaKk M ee paszzaena). [IpomexyrouHass arrecTtarus
MOMOTaeT OIEHUTh 0oJiee KPYIHbIE COBOKYITHOCTH 3HAHUN M YMEHUH, B HEKOTOPBIX CIy4asx —
naxxe GOpMHUPOBAHUE ONPEICTICHHBIX KOMIIETEHIIHIA.

Texymuii KOHTPOIb M MPOMEXKYTOUHAs aTTeCTallUs TPATUIUOHHO CIY>KaT OCHOBHBIM
CpeACTBOM oOecreueHus] B y4eOHOM IpoLecce «OOpaTHOM CBSI3M» MEXKAY NpernojaBaTeieM U
oOydJaromuMmcsi,  HEOOXOAMMON Il CTUMYyIUpOBaHUA  pabOTBl  oOywarommxcs U
COBEPLIEHCTBOBAHUS METOJIMKH [IPENOJaBaHUs YUEOHBIX JUCLIUILINH.

Memoouueckue pexomenoayuu, onpeoensarujue npoueoypsl OUeHUAHU OMEEN 08 8
npouecce ycmmnoz2o onpoca:

Kpurepun oneHku:

«OTJINYHO» / «3aUTEHOY - JJOTHYHO U3JI0KEHO COJEpaHHe OTBETa Ha BOMPOC, IPU ITOM
BBISBJICHHBIC 3HAHHUA COOTBETCTBYIOT  O0bEMY M TJyOMHE WX PpACKpPBITHS; MPABUIBHO
HCII0JIb30BaHa Hay4yHasi TEPMUHOJIOTHS B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBHH C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBIE KOHUEMNIMM, BBIACIEHBl MX CYIIECTBEHHBIE IPHU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS;, OOBSICHEHbI NMPUYUHHO-CIICACTBEHHbIE U (YHKIIMOHAIbHbBIE CBS3U;
IIPOJEMOHCTPUPOBAHO YMEHHME pacKpblBaTb Ha IPUMEPAX OTHOCALIMECS K BONPOCY
TEOPETUYECKHE IOJIOKEHUS U TOHATHUS; YMEHUE (OpPMYJIUPOBATH COOCTBEHHBIE CYXICHUS U
apryMeHTBHI.

«XOpolo» / «3a4yTeHO» - CTYAEHT JOMYCTHJI MAaJO3HAYUTENIbHbIE OIIMOKH, WIN
HEJI0CTaTOYHO IOJIHO PAcKpbUl COJEp’KaHHE BOIpOca, a 3aTeM He CMOI B Ipoliecce Oeceibl
CaMOCTOSITENIbHO JJaTh HE0OXO0IMMBbIE TIONIPaBKU U JOIOJHEHUS, U He OOHApYKHUJI KaKoe-Tubo
U3 HEOOXOIUMBIX JUIS PACKPBITUS TAaHHOTO BOIIPOCA YMEHHE.

«yIOBJIETBOPUTENIbHO» / «3aUTE€HO» - B OTBETE JOIYILEHbl 3HAYUTENIbHbBIE OMUOKU, WIN
B HEM HE PaCKpBITBI HEKOTOPBIE CYLIECTBEHHBIE ACTIEKTBI COAEpPXAHMS, UM CTYyJEHT HE CMOT
MOKa3aTh HEOOXOJUMbIE YMEHHUS.

Memoouueckue pexomenoayuu, onpeoenarwujue npoyeoypvl OUCHUBAHUA HA
cemunape:

Kpurepun onenku:

«OTJINYHOY» / «3aYTE€HO» - CTYIEHT JAEMOHCTPUPYET CUCTEMHBbIE 3HAHUS MO 3asBICHHON
TeMe MPOOJIEMHOT0 CEeMUHAPA, YMEET YCTaHABIMBATh CBS3U MEKIY TEOPETUUECKUMHU MOHATUSMU
U SMIIUPUYECKUMH QakTamu, GopMyIHpyeT aHaTUTHUYeCKre 0000IIEHUS U BHIBOJIBI.

«XOpOIIO» / «3aU4TEHO» - CTYAEHT JEMOHCTPHPYET OOILIMe 3HAHUS 1O 3asiBICHHON TeMe
MpoOJIEMHOTO CEMHHApa, YMEET YCTaHaBIMBATh CBSI3U MEXIYy TEOPETUYECKUMHU MOHATUSMU U
HIMIIUPUYUECKUMH (PaKTaMu.



«YIOBJIETBOPUTEILHO» / «3aYTEHO» - CTYJIEHT UMEeT (PparMeHTapHBIC TPECTABICHUS O
COJIEp’)KaHUU 3asBJICHHOM TeMbl MPOOJIEMHOTO CEMUHApa, YAaCTUYHO OCBOWJ IOHSTHITHO-
KaTeropHaJIbHbIN arapar.

Memoouueckue pekomenoayuu, onpeoenarouiue npoueoypsvl OUEeHUGAHUA YUaACmus 6
oucKyccuu:

Kpurepuu onenku:

«OTJINYHO» / «3a4TEHO» - CTYICHT AaKTUBHO Y4YacTBYeT B AWCKYCCHH, JIOTHYHO U
MOCIIEI0BATEIbHO BBIPAKAET CBOM OTBET, JIEMOHCTPUPYET 3HAHUSA, KOTOPbIE COOTBETCTBYIOT
00BEMY UX pacKpBITHS; IPAaBUIIBHO UCIOJIb3YET HAYYHYIO TEPMHUHOJIOIMIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBSCHATh HPUYMHHO-CIEICTBEHHBIE U (DYHKIMOHAIbHBIE CBS3U;
packpblBaTh Ha IPUMEpPax OTHOCSIIMECS K BONPOCY TEOPETUYECKUE IOJIOKEHUSI U IOHATHS;
dbopMynupoBaTh COOCTBEHHBIE CYKICHUS U apTyMEHTHI.

«XOpOIIO» / «3a4TEHO» - CTYICHT JOMYCKaeT MaJlO3HAYUTEIbHBIC OLIMOKM, WIH
HEJOCTAaTOYHO TOJHO PAcKphLI COJIEp:KaHHE BOIPOca, a 3aTeM He CMOT B Ipolecce Oecellbl
CaMOCTOSITENILHO JJaTh HEOOXO0IMMBbIE TIONIPABKU U JOIOJIHEHUS, UM HE OOHApYKUJ Kakoe-Iubo
U3 HeOOXOIMMBIX JJISl PACKPBITHSI TAHHOTO BOIIPOCa YMEHHUE.

«YJIOBJICTBOPUTEIILHO» / «3aUTEHOY» - B OTBETE JOIYIICHBI 3HAYUTEIIBHBIC ONIMOKH, WIIN
B HEM HE PacCKPBITHI HEKOTOPBIE CYIIECTBEHHBIE ACTEKTHl COIECpPXKAHUS, WM CTYJEHT HE CMOT
[I0Ka3aTh HEOOXOANUMbIE YMEHUSI.

Memoouueckue  pekomeHoauuu,  onpeoenarouiue  npoyeodypvl  OUEHUGAHUA
mecmuposanus 6 pAMKax npoodiIemMHo20 ceMunapa.

TectupoBanue B paMkax MpPoOJIEMHOIO CEMHHApA.

Kputepuu onenku:

«OTIIMYHOY» / «3aU4TE€HO» - €CIIM CTYJCHT OTBeuaeT nmpaBmibHO OT 91 10 100 % TecToBBIX
3aJlaHuH.

«XOpOIIOY» / «3a4T€HO» - €CJIU CTYACHT OTBedaeT mpaBmwibHO OT 51 10 90 % TecToBBIX
3a7laHUN.

«yIOBJIETBOPUTENIbHO» / «3a4TE€HO» - €CIU CTYAEHT OTBedaeT mpaBuibHO Ha 50%
TECTOBBIX 3aJaHUM.

Memoouueckue  pexomenoauyuu,  onpeoenawuiue  nNPoOUeoypvl - OUEHUBAHUSA
npezenmauyuu:

Kpurepuu onenku:

«OTJIMYHOY/ «3aUTEHOY» - MPE3eHTAIMs aJeKBaTHO OTPa)kaeT COAEpKaHHE U CTPYKTYPY
c(OpMyJIMPOBAHHOTO 33/1aHUS; CTYJAEHT TBOPYECKU IOJOLIEN K BHU3yaJu3allMd MaTepuaia; B
MyOIMYHOM 3aIlIUTe OTPAKEHBI aHATUTHYECKHE 0000IIEHUS U BBIBOIBL;

«XOpoIIO»/ «3auTe€HO» -  MPEe3eHTAlUsl YacTHYHO COOTBETCTBYET TpPEOOBAHUSAM,
NPEeIbSBISEMBIM K COACPKAHUIO W CTPYKType 3aJaHus; B MyOJIMYHON 3alIuTe OTPaKECHBI
(dbparmMeHTapHble aHATUTHYECKHE 000OLIEHHS U BHIBOJIBI;

«YIOBIETBOPUTEIBHO» / «3auTE€HO» - TpPe3eHTalus YacTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEIBIBISIEMBIM K COJEPKAHUIO M CTPYKTYpe 3aJaHUs; OTCYTCTBYIOT
AHATUTUYECKUE OOOOIIICHHS U BHIBOJIBI.

Memoouueckue  pexomenoauyuu,  onpeoenarwwue - NPoueoypvl  OUCHUBAHUA
UHOUBUOYATIbHO20 NUCLMEHHO20 3A0AHUA

Kpurepun onenku:

«OTIIMYHO» / «3a4TEHO» BBICTABISETCS CTYAEHTY, €CIM CTYIEHT OOHapYKHI
BCECTOPOHHEE CHCTEMAaTHUECKO€ 3HAHHE TMPEAJIOKEHHBIX MIpernojaBaTeseM JUIsl aHajau3a
HAyYHBIX TEKCTOB, MUCHMEHHO CHOPMYIUPOBAN OTBETHl HA TMOCTaBIEHHBIC BOIPOCHI, padoOTy
cal B CPOK.

«XOpOIII0Y» / «3aUTEHOY» BBICTABIIACTCS CTYIEHTY, €CIU CTYASHT MPABHILHO MPUMEHSET
TEOPETUUECKHE MOJOKEHHS IIPU PEIICHUHN MPAKTUYECKUX BOIPOCOB U 3a/1a4, OJHAKO IPU OTBETE
Ha OTJEJIbHBIE BOIIPOCHI JOMMYCKAET HEKOTOPbIE HETOYHOCTH.



«yIIOBJIETBOPUTEIHHOY» / «3aYTEHO» BBICTABISIETCS CTYJCHTY, KOTOPBIA MMEeT 3HAaHUs
TOJIbKO OCHOBHOI'O MaTrepuajia, HO HE YCBOWI €ro JeTald, [JOIyCKaeT HEeTOYHOCTH,
HEI0CTaTOYHO MPaBUIIbHBIE (HOPMYIHUPOBKH B MUCbMEHHOM OTBETE.

«HEYIOBJIETBOPUTENBHO» / «HE3aUYTEHO» BBICTABISIETCA CTYIEHTY, JOIYCTHBIIEMY
NPUHIUIHAIBHBIE OIIMOKH B BBITIOJIHEHUH MTPEyCMOTPEHHBIX POTPAMMOM 33 JaHHH.

Memoouueckue pexomenoayuu, onpeoenarouiue npoyedypsvl OUEeHUSAHUsA HA 3ayeme:.

HtoroBoii ¢opmoii KOHTpOJIE CPOPMHUPOBAHHOCTH KOMIETECHIMH y O0yd4aromuxcs 0
JTUCIUILINHE sBJsieTcs 3a4eT. CTyeHThI 00513aHbl CIaTh 3a4€T B COOTBETCTBUH C PACIHCAHUEM U
y4€OHBIM IIJIaHOM.

OOC npoMeXyTOYHOM aTTEeCTallMi COCTOUT U3 BOIIPOCOB K 3a4€Ty M0 AUCLUILIHHE.

3ayer mo AMCUUILIMHE MPECIeayeT 1edb OLCHUTh paboTy CTyAeHTa 3a KypC, MOJTy4eHUe
TEOPETUYECKUX 3HAHUH, UX TMPOYHOCTb, PA3BUTHE TBOPUECKOTO MBIIUICHUS, MPUOOpETeHHe
HaBBIKOB CaMOCTOSATEIbHON pabOThl, YMEHHE MPUMEHSATH MOJYyYEHHBIC 3HAHUS UIS PELICHUS
MPAKTUYECKHX 3a7au.

dopma NpoBeIeHNs 3aUeTa: YCTHO.

DK3aMeHaTOpy MPeOoCTaBIseTCs MPaBo 3a7aBaTh CTYIEHTaM JOMOIHUTEIbHBIE BOIPOCHI
10 BCeil yueOHOM mporpaMme TUCIIUILIHHEI.

Pesynbrar caun 3adera 3aHOCUTHCS IPENOIaBaTEIEM B IK3aMEHALIMOHHYIO BEIOMOCTh U
3aUETHYIO KHIXKKY.

Kputepuu onenku:

OLIEHKAa «OTIUYHO» / «3auTeHO»: TIIyOOKHME HCYEPIBIBAIOUINE 3HAHUS  BCETO
IpPOrpaMMHOT0  MaTepuana, JIOTUYECKH IMOCIeA0BaTelbHbIC, MOJHBIE, TIPAMMAaTUYECKU
IIPaBUJIbHBIE U KOHKPETHBIE OTBETHI HA BOIPOCHI IK3aMEHALIMOHHOTO OMJIeTa U JOMOJIHUTENbHbIE
BOIPOCHI; UCIOIB30BaHWE B HEOOXOAMMOW Mepe B OTBETax MaTepuaia, MPEJICTAaBICHHOTO B
PEKOMEHAYEMBIX YUEOHBIX TOCOOUSIX U JOMOJIHUTENBHOMN JINTEPATYPE;

OLIEHKA «XOpOLIO» / «3auTe€HO»: TBEPABIE W JOCTATOYHO IIOJHBIE 3HAHUS BCETO
IPOrpaMMHOT0 MaTepuasia, IOCJel0BaTeNbHbIE, TPaBUIbHBIE, KOHKPETHbIE OTBETHl Ha
MIOCTaBJIEHHbIE BOIPOCHl TPU CBOOOJHOM pEAarMpoBaHMM Ha 3aMeyaHHs MO OTIENIbHBIM
BOIIpOCaM;

OLIEHKA «YyJIOBJIETBOPUTEIBHOY» / «3aUTE€HO»: 3HAHHE U MOHUMaHHWE OCHOBHBIX BOIPOCOB
IpPOrpaMMbl, HaJU4YM€ HEKOTOPbIX OMIMOOK TIPH HEJOCTaTOYHOM CHOCOOHOCTH  HX
KOPPEKTHPOBKH, HAJIMYUE ONpeseseHHOro konuyectsa (He Oonee 50%) ommboK B OCBELICHUU
OT/IENIbHBIX BOIIPOCOB OMJIETA;

OLIEHKA «HEYJIOBJIETBOPUTEIBHO» / «HE3aUTEHO»: HEMOHUMAaHHUE CYLUIHOCTH H3JIaraeMbIX
BOIPOCOB, CTYAEHT JOIYyCKaeT rpyOble OMIMOKH B OTBETE, AEMOHCTPUPYET HEYBEPEHHBbIE U
HETOYHBIE OTBETHI HA JOTMIOJIHUTEIbHBIE BOIIPOCHI IK3aMEHATOPOB.

B ocBoeHuu NUCHUIUIMHBI UHBATUAAMHM U JIUI[AMH C OFPaHUYEHHBIMU BO3MOXHOCTSMU
30POBBSl OOJBIIOE 3HAYEHHE MMEET WHIWBHUIyalbHas ydeOHas padoTa (KOHCYNbTAallUU) —
JOTIOTHUTEILHOE Pa3bsICHEHHE yUeOHOro MaTepuraa.

NunuBuayanbHple KOHCYJIBTAIMM IO TPEAMETY SBISIOTCS BaXXHBIM  (DakTOpoM,
CIOCOOCTBYIOIUM MHJIMBUyaTU3alliid OOyYEHUSI U YCTaHOBJIEHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0YyYaloIMMCS HHBAJIMIOM WM JIMIOM C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMH 37]0POBBbSI.

5. IlepeyeHb OCHOBHOW M [JOINOJHUTEJbHOH Y4YeOHOW JMTEPaTypBbl,

HEe00X0UMOI1 111 OCBOCHUS TUCIHMILIMHBI (MOYJIA)

5.1 OcHoBHasi 1uTEpaTypa:

1. Kyzuenos, . H. [enonpou3BoacTBo [DNEKTPOHHBIN pecypc]: ydaeOHoe mocobue /
Kysuenos U. H. - M.: lamkos u K°, 2014. - 460 c. - https://e.lanbook.com/book/50237#authors

2. T'pozosa, O. C. [enonpou3BoJCTBO [ DIEKTPOHHBIN pecypc]: yueOHOe mocodue as
akanemuueckoro OakamaBpuara / O.C. I'pozoBa. — Mocksa: IOpaiit, 2017. — 124 c¢. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956


https://e.lanbook.com/book/50237#authors
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

Jlj1 0cBOGHMS AUCUMILTUHBI MHBAIMAAMH U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXHOCTSMU
3I0POBbSl MMEIOTCSI M3JaHHSI B JICKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOIMOTEYHBIX CHCTEMax
«JIanb» u «tOpaity.

5.2 lonostHMTeILHASI JIATEPATypa:

1. Kyzuenos, U. H. JlokymeHTanimonsHoe obecreueHue yrnpasieHus. JJokyMeHTOo000pOT
U JIETIOTIPOU3BOICTBO [DNIEKTPOHHBIN pecypc]: y4eOHMK W MPaKTUKYM JUIs [PHUKIAJAHOTO
OakamaBpuata / Kysnenos U. H. - 3-e usn., mepepab. u gomn. - M. : FOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

2. Kyznenos, U.H. 2. JlenonpousBonactso [Tekcr]: yueOHO-cripaBouHOE TIocoOue / .
H. Ky3nenos. - 6-¢ uzz., nepepad. u pon. - Mocksa: amkoB u K°, 2014. — 459 ¢. — bubnmorp.:
c. 359-363. — ISBN 9785394019814 : 235.61

5.3. Illepuoauyeckue u3IaHusl:

— www.delpro.narod.ru - JIenonpou3BoACTBO.

—  www.termika.ru — DHIHKIONIC U AETOMPOU3BOJICTRA.

—  www.directum.ru - DIeKTpoHHOE JEIOMPOU3BOICTBO U KaHIICISAPHUS

6. Meroauueckue YyKa3zaHus [Js O0YyYAIOIIUXCHA IO OCBOEHHUIO
AUCHUILIUHBI (MOIYJIs1)

ITo xypcy «Jlemompou3BoacTBO B cdepe MOIOASKHONH IMOJUTHKHY IPETYCMOTPEHO
MMPOBCACHUEC JICKIIMOHHBIX SaHHTHﬁ, Ha KOTOPLIX HaCTCsA OCHOBHOI1 CI/ICTeMaTI/ISI/IpOBaHHHﬁ
MaTepI/IaJ'I, HpaKTI/I‘IGCKI/IX SaHHTHfI, Ha KOTOpI)IX HpOI/ICXOI[I/IT SaerHHeHI/IC TeopeTH‘IeCKOFO
Martepualia, pa361/1pa}0Tc51 KefICBI, MMPOBOAUTCS ITPOBEPKa BbIITOJHCHUA 3a,[[aHHI>i CTYJACHTOB
(mpe3eHTanus, OLEHKa, O0CYKICHHE).

HCKHI/IOHHOC 3aHATUC TIPCACTABIISACT CO6OI>'I CHUCTCMATHYCCKOC, IOCICA0OBATCIBHOC,
MOHOJIOTHUYCCKOEC H3JIOKCHUC IMPEIoAaBaTCICM-JICKTOPOM y‘~I66HOFO Marcpuaia, KaKk IpaBUo,
TCOPCTUUCCKOTO XapaKTepa. Takoe 3anaTue IMPEaACTaBJIACT 0060171 J3JICMCHT TCXHOJOTHUHN
MPEACTABICHUS] Y4EeOHOro Marepuajga IyTeM JIOTHYECKH CTPOMHOTO, CHUCTEMaTHYECKU
IIOCJICA0BATCIIBHOTO u SACHOI'O HN3JI0KCHU A C HNCITIOJIb30BAHUECM HHTCPAKTUBHBIX

00pa3oBaTeNbHbIX TEXHOJIOTHH (MynbTUMEIUNHBIX, JIEKINU-IACKYCCHUH, JIEKIINH-
JEMOHCTPALIVH).
Ienp nekuMm — oOpraHu3alnys LEJICHANPaBICHHOW I103HABATEIIBHOW JEATEIbHOCTU

0o0y4aroImuxcsi MO OBJAJEHUIO MPOrpaMMHBIM MaTepHajJoM Y4eOHOW IUCHUIUIUHBIL. YUTeHHe
Kypca JIeKIMHA TO03BOJSIET JaTh CBSI3aHHOE, IIOCIIEOBATEIbHOE H3JI0KEHHE MaTepualia B
COOTBETCTBUM C HOBEHIIMMH JaHHBIMHU HAayKH, COOOILUTH CIYIIATEIsIM OCHOBHOE COJEpIKaHUe
npeaMeTa B [IeIOCTHOM, CHCTEMaTU3UPOBAHHOM BUJIE.

3amaun JIEKIUM 3aKI0YaloTcsl B oOecrneyeHUH (OpPMHUPOBAHUS CUCTEMBI 3HAHHMN I10
yueOHOW JUCHUIUIMHE, B YMEHMM apryMEHTHPOBAaHO H3JlaraThb HaydHbIM Marepuan, B
(dopmupoBaHUU TPO(ECCHOHANTBHOTO KPYro3opa M OOLIEH KyJIbTypbl, B OTPaXEHUHU €IIe He
MOJIyYMBIIUX OCBELIEHUS B y4eOHOW JIMTEpaType HOBBIX JOCTHKEHUH HAyKH, B ONTUMHU3ALUU
apyrux (GopM opraHuszanuu ydaeOHoro mporecca.

[IpakTuueckue 3aHATUA — ABIAIOTCA (GOPMOM yueOHOW ayaUTOPHOW paboThI, B paMKax
KOTOPOH (OPMUPYIOTCS, 3aKPEIUIAIOTCS U TMPEICTABISAIOTCS aCMHUpaHTaMU 3HAHUS, YMEHUS U
HaBbIKH, UHTETPUPYIOLIUE PE3ylbTaThl OCBOEHUS KOMIETEHIMH KaK B JIEKIIMOHHOM (opmare,
TaKk B Pa3NUYHBIX (OpMax caMOCTOATENbHON paboThl. K KakaoMmy 3aHATHIO MpernoiaBaTesieM
bopMynupyroTCa MpaKTUYECKUE 3a/aHus, TPeOOBAaHUS U METOAMYECKHE PEKOMEHAALUU K UX
BBINOJIHEHUIO, KOTOPBIE MPEJICTABISAIOTCS B (POH/IE OLIEHOYHBIX CPEJICTB YUEOHON AUCIUILTHHBI.

KonTtponb camocTosTenbHONH pabOTHI: Il CTYACHTOB JHEBHONW M 3a04YHOW (HOPMBI
0o0y4eHHsI — TEKYIIUH KOHTPOJb OCYIIECTBISETCS B COOTBETCTBHE C IPOTPaMMOM 3aHATHN
(exeHeneapHO ISl CTYJIEHTOB OYHOM (GopMbl OOYyYEHHS; MO CceMecTpaM — JJIsi CTYJICHTOB
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3a04HOM (opMBI 0OyUEHUS); MPOMEKYTOUHBIH KOHTPOJIb 1O UTOTaM OCBOEHUS JUCLUIUIMHBI
ocyuiecTBisiercss B ¢GopMme sk3aMmeHa. OnucaHue 3aJaHuil [uid CaMOCTOSITENIbHOW paboThI
CTYACHTOB U TpPeOOBAHUHU IO WX BBIMOJHEHHUIO BBINAIOTCS IMPENOJaBaTeNIeM B COOTBETCTBUH C
pa3paboTaHHBIM (DOHIOM OLICHOYHBIX CPEACTB IO AUCLUILINHE.

BaxkneiimuM »TamoM Kypca SBISETCS CaMOCTOSITENIbHas paboTa 1O JAMCLHUIUIMHE.
CryneHTbI TOTOBST YCTHBIE COOOLIECHNUS, 3¢Ce, TPE3CHTALUH.

CamocrositenbHast paboTa CTYAEHTOB IO JAaHHOMY y4eOHOMY KypcCy IpeoJiaraer
IIO3TAITHYIO MMOATOTOBKY 0 KaXKI0MY Pa3zeily B paMKax COOTBETCTBYIOIIUX 3alaHUN:

IlepBbIif 3Tam CcamMOCTOATENBHOW PAabOTHI CTYACHTOB BKIIIOYAeT B ce0s THIATEIbHOE
U3Y4YCHHE TEOPETHYECKOr0 MaTepuaja Ha OCHOBE JIEKIIMOHHBIX MaTepUaJoB IIpENoaaBarells,
PEKOMEHIyEMBIX PA3[eJIOB OCHOBHOM M  JONOJHUTEIBHOM JIMTEpaTyphbl, MaTepUalIOB
NEpUOJIMYECKUX  HAYYHbIX  M3/1aHUM, HEOOXOOMMBIX s OBJIAAEHUS  INOHATUHHO-
KaTerOpuaJIbHBIM armnapaToM U (GOpPMHUPOBAHUS NPEACTABICHUN O KOMIUICKCE aHATHUTUYECKOTO
MHCTPYMEHTAPHsI, UCIOJIb3yEeMOr0 KaK B paMKaX JAaHHOM OTpaciu 3HaHMA, TaK U MyOJIMYHOMN
IIPaKTHKE.

Ha BTOpOoM 3Tarne Ha ocHOBE C(HOPMUPOBAHHBIX 3HAHUHN M MPEACTaBICHUI MO JaHHOMY
paszeny CTYIEHThl BBIIIOJIHAIOT IPAaKTUYECKUE 3aJlaHus, HAalEeJeHHble Ha (OpPMHUPOBAHUE
YMEHMM W HaBBIKOB B paMKax 3asBICHHOM KommeTreHuuu. Ha paHHOM »3Tame CTyIeHTHI
OCYILIECTBISIIOT CAMOCTOSATENIBHBINA ITOMCK SMIIMPUYECKUX MATE€pPUAIOB B PAMKAaX KOHKPETHOI'O
3a/jaHus, O0OOINAIOT M AHAIM3UPYIOT COOpaHHBIM MaTepual IO CXeMe, PEKOMEHJI0BaHHOMH
npernoaBareneM, (GOpMyITUPYIOT BBIBOJIBI, TOTOBAT MPAKTHYECKHE PEKOMEHIAINH, IPOCKTHBIC U
[PE3EeHTAlMOHHbIE MaTepUalIbl Ul MyOJIMYHOTO UX IPEACTABICHUS U 00CYKICHHUS.

Kpurepun oueHku 3ajaHuii B paMKax CaMOCTOATEIbHOM pabOThl CTYAECHTOB
bopmynupyroTcs npenojanareieM B (JOHIE OLICHOUYHBIX CPECTB.

B ocBoeHun AMCHMIUIMHBI MHBAIUIAMU M JULAMU C OIPAHHYEHHBIMH BO3MOXHOCTSIMH
310pOBbsl 0OJIBIIOE 3HAYEHHWE MMEET WHAMBHMIyalbHas y4yeOHas paboTa (KOHCYJIbTallUM) —
JIONOJIHUTEIBHOE Pa3bsICHEHUE YUeOHOro MaTepuania.

WuauBuyanbHble KOHCYJIbTAllMM IO MpPEIMETy SBISAIOTCS BaXXHBIM  (aKTOPOM,
CIOCOOCTBYIOIUM MHJMBUYaIN3allii OOyYEHHUS] U YCTAaHOBJIEHHUIO BOCIIUTATEIbHOIO KOHTAKTa
MEXIy IMpernojaBaTesieM M OO0Yy4aloIUMCS WHBAJIMIOM WM JIMIOM C OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10POBBSI.

/. IlepeyeHb WH(MOPMANUOHHBIX TEXHOJOIHWH, HCHOJb3yeMbIX NpPH

OCYyILIeCTBJIEHHMH 00Pa30BaTEJIbHOI0 MPOLECCa M0 JUCHUIINHE (MOLYJIIO)

7.1 IlepeyeHb UHPOPMAIMOHHO-KOMMYHHUKANMOHHBIX TEXHOJIOTHIH

- MCII0JIb30BAaHKE JIEKTPOHHOM MOYTHI /17151 OOIIEHUS CO CTYJEHTaMH B paMKax y4yeOHOTro
Kypca;

- METOABI 00YYEHHUs C UCTIOIb30BAHNEM MH(POPMAIIMOHHBIX TEXHOJOTHI (1eMOHCTpaLus
MYJbTUMEAUMHBIX MAaTEPUATIOB);

- TEXHUYECKHE CPE/ICTBA: KOMIIbIOTEPHAS TEXHUKA (HOYTOYK, IPOEKTOP, SKpaH).

7.2 IlepeyeHb JUIEH3HOHHOIO0 W CBOOOJHO PACIPOCTPAHAEMOr0 INPOrPaMMHOIO
obecnevyeHust

I[JBI MOATOTOBKH U JEMOHCTpALIUU MMPC3CHTAIIUOHHBIX MATCPUATIOB UCITOJIL3YCTCA MMAKET
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 Beixogom B MHTepHET.

7.3 IlepeyeHb cOBpeMeHHBIX NMPOdeccHoHANBHBIX 023 JaHHBIX U HH(POPMALMOHHBIX
CIPABOYHBIX CHCTEM

1. CripaBouHo-npaBoBas cucrema «Koncymnsrant [Tnrocy (http://www.consultant.ru)

2. DnektponHas oubnuoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

8. MaTepunanbHO-TeXHHYECKOe o0ecnieyeHue M0 JUCHUILTHHE (MOIYT10)


http://www.consultant.ru/
http://www.elibrary.ru)/

HanmenoBanue yueOHOM ayIUTOPHH, €€ OCHAIEHHOCTh

No Bun pabor
000py/IOBaHUEM M TEXHHYECKUMHU CPEJICTBAMU O0yUYCHUS
1. JlexunoHHble 3aHsATUSA | JlekKMOHHAs ayquTOpus, OCHAIlEHHAs MPe3eHTAIMOHHON
TEXHUKON (IIPOEKTOp, SKpaH, HOYTOYK) U COOTBETCTBYIOLIUM
nporpammMHubIM obecrniedeHueM (I10)
2. Cemunapckue 3aHatusa | CnenuanbHOE MOMELIEHHE, OCHAIEHHOE IPE3eHTAllMOHHON
TEXHUKOU u COOTBETCTBYIOIINM IPOrpaMMHBIM
o0OecneyeHneM
3. ['pynmoBsie Kabuner, ocHameHHbI MeOENbI0 U PAaOOYUMH CTAHIIUSIMH C
(MHIUBHYaTBHbBIC) noctynoMm B UHTepHET
KOHCYJbTAIU

4. Texymuii  KOHTpOJIb, | AyAUTOpUS, OCHAIIEHHAs] MPE3EHTAMOHHOW TEXHUKOH U
MIPOMEKYTOUHAs COOTBETCTBYIOIIUM IMPOTPAMMHBIM 00eCIieYeHuEM
aTTecTalus

5. CamocrosiTenbHas Kabuner s caMoCTOSTENbHONH  pabOThI, OCHAIICHHBIN
pabora KOMIBIOTEPHON TEXHUKOM C BO3MOYKHOCTHIO MOJKIIOYEHHS K

cetn «lHTepHET», NPOrpaMMOil IKPaHHOTO YBEIWYCHUS U
00ECTIEYeHHBI JOCTYIIOM B 3JEKTPOHHYIO HH(OPMAIIMOHHO-
00pa30BaTEIFHYIO Cpelly YHUBEPCHTETA.




