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1. IEJIM U 3AJTAYU U3YUYEHUSA JUCIUITJIMHBI

1.1. Iles1b OCBOEHMS TUCHUNIMHBI:

MOBBIIIEHHE 0011ell HHPOPMALIMOHHOW KYJIBTYphl HA OCHOBE MOHSATUHHOIO anmnapara HHPOPMAIMOHHBIX
TEXHOJIOTUH, (OpPMUPOBAaHUE 3HAHHMW, HABHIKOB U yMEHHUH pabOThl ¢ MHPOPMALMOHHBIMUA TE€XHOJOTHSIMH JUIS
norcka U 00paboTku MpaBoBoi HHPOpMaIKs, 0GOPMIICHHS IOPUIUIECKUX JOKYMEHTOB U MPOBEACHUS CTaTU-
CTHYECKOTo aHayim3a uHpopmanmu, padboTa ¢ HauboIee pacIpOCTPaHEHHBIMU COBPEMEHHBIMU KOMITHIOTEPHBI-
MU ¥ IPOTPaMMHBIMU CPEJICTBAMU JIJISl pELICHUS Pa3IMYHOIO Poja 3a/1a4, B TOM UKCIIE U IOPUANUECKHX.

1.2. 3apauyy IMCHUILINHDI:

— yACHEHHE TpeaMeTa, 3aJa4 U METOJ0B MH(POPMAIMOHHBIX TEXHOJOTHH B IOPUIAUYECKOW ACSITEIHHO-
CTH;

— H3YYCHHE OCHOBHBIX IMOHATHI JTUCIIUTUIHHEI;

— H3YYCHHE OCHOBHBIX 3aKOHOMEPHOCTEH CO3/1aHus U (YHKIIMOHUPOBAHHUS MH(DOPMAIIMOHHBIX MPOIIEC-
COB B IIPaBOBOH cdepe;

— H3YYCHHE OCHOB IOCYJIapCTBEHHOM MOJIMTUKH B 001aCTH HH()OPMATHKH;

— HW3y4YeHHE METOJIOB U CPEJICTB MIOMCKA, CHCTEMATU3aIlUK U 00pabOTKH MPaBOBOM MH(MOpMAIIHH;

— HW3yueHHe HauboJiee pacpOCTPAHECHHBIX BUJIOB CHCTEMHOTO U IPOTrPaMMHOT0 0OCCIICUCHUS;

— O03HAKOMJICHHME C OCHOBHBIMH BHJIaMHU IIPABOBOI'0 IPOIPAMMHOI0 00€CIICUCHHMS;

— HW3y4YeHHE OCHOBHBIX METOJIOB 3allIMThl HH(OPMAIINH;

— HW3YUYCHHE CTPOCHUS KOMITBIOTCPHBIX BHIUMCIIUTEIILHBIX CETCH;

— TMOJIy4CHHE TIPEICTABICHHS 00 HCITOJIb30BaHMS MH()OPMAIIMOHHO-TIPABOBBIX pecypcoB cetu Internet.

C(bOpMI/IpOBaTB SHAaHUA U NPAKTUICCKHUEC HABBIKH, HGO6XOILI/IMI)IG JJIA pa6OTI)I C COBPpECMCHHBIMHU CCTC-
BBIMHU TCXHOJIOTHUAMMU.

1.3. MecTo AucUMMIIUHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMMbl

JlaHHas TUCIUIIMHA OTHOCUTCS K 06a30Boii yactu bioka 1 «/lucuumimzel (Moaysn)» y4eOHOro IiaHa.

Kypc «MHpopManinoHHbIE TEXHOIOTHH B IOPUINYECKON NEATENLHOCTHY 0a3upyeTcsl Ha 3HAHUSX, MONY-
YEHHBIX [0 CTaHAAPTY OOIIEro cpeHero oOpa3oBaHus, U SABJSETCS OCHOBOW JUIs M3ydeHUs IucHMIIIHHBI [Ipa-
BOBasi ”HPOpPMaTHKA.

ITpenmerom n3ydenust kypca «HpoOpMalnOHHbIE TEXHOJOTHH B IOPUINYECKOMN NIEATEIbHOCTUY SBISET-
csl.

— mpolecchl cOopa, MpeoOpa3oBaHusl, 3aLIUThI, XpaHEHHUs, IIOMCKA U NIepeaayl HH(OpPMaIH;

— CpeICTBa aBTOMaTH3UPOBaHHOI 00paboTKH HH(pOpMAIIHH;

— uHpopMalMOHHAas 6€30MaCHOCTh U CHCTEMa 3alUThI IPAaBOBOM HH(OPMAIIH.

1.4. TlepeyeHb IIAHUPYEMBIX Pe3yJIbTATOB O00yYeHHs MO AUCHUNJIUHE (MOIYJII0), COOTHECEHHBIX €
IUVIAHMPYEMbIMH Pe3yJIbTaTaMH 0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMblI

W3ydyeHne naHHOW AWCIMILIMHBI HANPABIEHO Ha (OPMHUPOBAHHE Y OOYYAIOMIMXCS OOMIEKYIbTYPHBIX
komrerennuii: OK-3, OK-4.

HIEKE KOM- Conepxxanue ) B pesynbraTe n3yueHus: yaeOHON AUCHUTIIMHBI
HeTeHwLuH KOMIIETEHIINU (MU €€ o0yyaroruecs J0JKHbI
4acTH) 3HATH yMeThb BJIAJETh
OK-3 Brajienne OCHOBHBIMH | — OCHOBHBIC METOJBI, | — NPUMEHSTH KOH- | — HABBIKAMH IpH-

METOAAMH, CHOCO0aMHM | criocoObl U cpeacTBa KpETHBIC METO/IBI, MEHCHMS KOHKPET-

U CpPEeICTBaMHU IOJIyue-
HUS, XpaHEHHs, Tepe-
paboTku MHpOpMaIuH,
oOJlajagrie HaBBIKAMH
paboThl ¢ KOMIbIOTE-

pOM Kak CpEICTBOM
ympaBiieHust  uHQOp-
Manuen

IIOJIYUCHU, XpaHCHNA,
nepepaboTku HHGOp-
Manuu, B TOM YHCJIC C
UCTOJIb30BAHUEM KOM-
mpIOTEpa

CIOCOOBI M CPEJICTBA
MOJTy4YeHHUs, XpaHe-
HUs, IepepaboTKu
uHpopMaln, B TOM
YHClie C UCTI0Ib30Ba-
HUEM KOMIBIOTEpa

HBIX METOJIOB, CIIO-
cO0OB U Cpe/CTB
MOJTyYCHHUS, XpaHe-
HUS, TepepaboTKH
uH(popmManuuy,
HaBBIKAMHU pabOTHI
C KOMITBIOTEPOM
KaK CpeJICTBOM
yIIpaBJICHUS HH-




HIeKe KOM- Conepxxanue ) B pe3ynbrate nu3ydyeHus: yaeOHOU AUCIUTUIMHBI
S KOMIIETeHIIUH (1 eé 00yyaroImuecs 10JKHbI
YaCTH) 3HATh yMeTh BJ1aJ1eTh
dbopmarnueit
OK-4 Cnocobnocts  pabo- | — crocoOsl U MPHH- — paboTath ¢ UH- — HaBbIKaMH pabo-

TaTh ¢ HH(pOpMaNKeH B
r700aJbHBIX KOMIIBIO-
TEPHBIX CETAX

IUITBI Pa0OTHI C UH-
dbopmarnueii B Tio-

HBIX CCTAX

OaJbHBIX KOMIIBIOTEP-

dhopmarueit B rio-
OabHBIX KOMITBIO-
TEPHBIX CETAX

THI ¢ HHGOpMAITHEH
B TJ100aJIbHBIX
KOMIThIOTEPHBIX
CeTax

2. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI

2.1 PacnipenesieHue TPyA0EMKOCTH IMCIUILIMHBI 110 BUAaM padoT
OO11ast TpyI0EMKOCTh JTUCIHUILIHHBI cocTaBisieT 4 3ad.en. (144 yaca), ux pacrnpejaeicHue MO BUAaM pa-

00T mpeAcTaBieHo B Tabnuile (s ctyaeHToB O-300).

Bun yuebnoit pabotsl Bcero CemecTtpbl
4acoB (gacel)
1

KonrakTHasi pa6ora (Bcero), B ToM 4ncJie: 36,3 36,3
AyauTopHbIe 3aHATHSA (BCEro): 34 34
3aHATUA JEKIIMOHHOIO TUIIA 10 10
JlaboparopHbie 3aHATHS 24 24
3aHATUS CEMUHAPCKOTO TUTA (CEMUHAPBI, TPAKTUYCCKHE 3a-
HATHS) i )
HNuasi koHTakTHasi padora (Bcero): 2,3 2,3
KonTpons camocrostensHoi pabotsl (KCP) 2 2
ITpomesxyrounas arrecranus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa (Bcero), B TOM 4ucJje: 72 72
Kypcogas pabora - -
ITpopaboTka yuebHOro (TEOPEeTUYECKOr0) MaTepuana 30 30
BrImonmHenne HHIMBUTyaIbHBIX 3aaHui (TT0IroTOBKa pede- 30 30
paToB, BHITIOJTHEHHE YIPAXXHEHUH U 3a]1a4)
[ToaroroBka K TEKyIemMy KOHTPOJIO 12 12
KoHTpoJs: 35,7 35,7
IToaroroBka K 3K3amMeHy 35,7 35,7
OO0mas Tpy10eMKOCTh qac. 144 144

B TOM 4HcJie KOHTAKTHAs pa- 363 363

oorta ' '

3a4. el 4 4

2.2 CTpyKTypa AMCUMIIIMHbBI

Pacrnipenenennie Bu10B yueOHOM pabOThI U UX TPYIOEMKOCTH MO pa3esiaM JUCIHUILTUHBI.
Pa3nens! mucuuniueel, n3ydaembie B 1 cemectpe (04HO-3a049Hast popma).

KonnuecTBo yacos
Ne HanmeHnoBanue pa3nenon AymuTopHas Breaynuopras
Bcero pabora pabora
JI I13 JIP CPC

I'ocynapcTBeHHas MOJUTUKA B HHOOPMALIMOHHON

1 | cdepe. Texunueckue 1 MPOrpaMMHBIE CPENICTBA 13 1 2 10
peanu3anyy HHPOPMALMOHHBIX MPOLIECCOB

5 Komnetorepnsie cetu u MnTeprer. TexHonorus 13 1 2 10
nH(pOPMaITMOHHOM 6€301MacHOCTH




KonuuaectBo wacoB
Ne HanmeHnoBanue pasnenoB AymuTopHas Breaynuopras
Bcero pabora pabora
JI 113 JIP CPC
3 | TexHOIOTHH MOATOTOBKH TEKCTOBBIX JOKYMEHTOB 15 1 4 10
4 | TexHonoruu paboThI C AIEKTPOHHBIMHU TAOJIUIIAMU 15 1 4 10
5 | TexHomoruu paboThl ¢ 6a3aMu JaHHBIX 16 2 4 10
6 Te)fHOJIOI‘I/ISI pa3paboTKH NIEKTPOHHBIX MTPE3eHTa- 16 9 4 10
007051
7 TexHonorus paboTel ¢ MpaBoBOM HH(POpMAIUEH B 18 9 4 12
CIIPABOYHO-TIPABOBBIX CUCTEMAX
Hmoeo no oucyunnune: 10 24 72

2.3. Conep:xanue pa3jiesioB AU CHUILIMHBI
B nanHOM moppaszene mpuBOIUTCS OMUCAHUE COACPKAHUS JUCIUILUIMHBI, CTPYKTYPUPOBAaHHOE TI0 pa3jie-
JaM, ¢ yKa3zaHHEM I10 KaKIOMY paszeny (GopMbl TEKyIIero KOHTpoJs: B — Bompocs! 1yis ycTHOTO ompoca; P —
pedepart; T — tector; JI — maboparopHbie pabOTHI.

2.3.1 3aHATHA JeKINOHHOI0 THIIA

®opma
Ne HaumenoBanue paznena Coneprxanue paszena TEKYLIETO
KOHTPOJIS
CymHocth noHATUH HH(OpManusa, HHPOpMaTHU3auus, HH-
Tema 1. 'ocynapcTBenHas ym (opmarus, MHGOp T,
(dopMaLmoOHHbIE TpoLEecChl, HH(POPMALIMOHHBIE TEXHOJIOIUU
HOJMTHKA B UHPOPMALMOH-
. (UT), wundopmammonnsie cucremMbl. WHpopManmoHHBIC
HOWt chepe. TexHuueckue u
YCIAYrM M HPOAYKTHI: PBIHOK HH()OPMAIMOHHBIX YCIYr WU B
HPOTPAMMHDIC CPEACTBA PE= | 1oy nvietoB, ero cTpykTypa, IpaBoBoe perylIupoBaHHe; M0
anu3anuu UHPOPMaIMOH- POIYKTOB, PyKTypa, Tp peryp ’
HBIX TTPOLIECCOB CTaBIIUKK U MOTpeOUTENN MH(OPMAIMOHHBIX ycuyr. [ocy-
p JTapCTBEHHAs MOJIUTUKA B MHGOPMAIIMOHHOM cdepe.
1 [TonsiTus, knaccudukanus u ronojorus cereil. Haznauenue
U OCHOBHBIE BO3MOKHOCTH VIHTepHeT - o0o3peBarereii. [1o-
uck uHpopmanuu B Untepuere. [lonsitue 6e3onacHocTi
Tewma 2. KomnbrorepHsle ce- N
KoMIbloTepHON HHPopMaru. OOBEKTHI U SJIEMEHTHI 3alllU-
™ 1 UaTeprer. TexHonorus
. ThI JAaHHBIX B KOMIIBIOTEPHBIX CUCTEMax U ceTsX. [IpaBoBeie, B
UH(POPMALIMOHHOM Ge3omac-
HoCTH TE€XHUYECKUE U MPOrpaMMHbIE (Pe3epBHOE KOIIMPOBAHUE,
BOCCTAHOBJICHUE, 3aIllUTa OT BUPYCOB, apXUBalHsl, 3aCEKpe-
YUBAHHUE) METO/IbI 3aLIUTHI UH(pOpMALIUU. DIEKTPOHHAsS
1oyTa.
DyHKINOHAIBHBIE BO3MOKHOCTH U I1OJIb30BATEIBCKUM HH-
Tema 3. TexHosnoruu noaro- | tepdeiic TexcroBoro mporeccopa MS Word. Co3nanne u
TOBKH TEKCTOBBIX JJOKYMEH- | pelakTHpOBaHUE JOKyMeHTOB. OdopmiieHre JOKyMEHTOB. B
TOB Hcnonp3oBaHre HOpMaTUBHO-IIPABOBOM HH(OpMaIUU Npu
IIOJITOTOBKE IOKYMEHTOB.
2 Texnonorus pemenns 3a1a4 Ha OBM. @yHKIIMOHAIBHBIE
BO3MOXHOCTH M OJIb30BATENbCKUI HHTEp(eiic TabaIMyHOoro
Tewma 4. Texuonoruu pabo-
nporeccopa MS Excel. OcHoBHbIe TpuemMbl paboThI, rpadu-
TBI C 3JIEKTPOHHBIMHU Ta0JIH- . B
- YeCKHe BO3MOXKHOCTH, 00paboTKa ropuaAndecKkoil nHpopma-
UM B TaOJIIMYHOM Tporieccope. [Ipuemsl aBToMaTu3anuu
00pabOTKH JTAaHHBIX M PEIICHUs aHAJTMUTUYECKUX 3ajad.
WNndopmarmonnsie cucteMbl. HazHaueHne u 0OCHOBHbBIE BO3-
MOKHOCTH CHCTEMbI yIpaBjeHus: 0azamu JaHHbIX. [TpuHIm-
3 Tema 5. Texnonoruu pabo- | mMbl IPOEKTUPOBaHUS 0a3bl JaHHBIX. Co3aHNE HOBOM Oa3bl B

TBI ¢ 0a3aMU JAHHBIX

naHHbIX. PaboTa ¢ nanHpiME Tabnuiel. OOHOBJICHHE CTPYK-
TYpbI 0a3bI JTAHHBIX.




®opmMma

No HaunmenoBanue pasnena Coneprkanue paszaena TEKYIIETrO
KOHTPOJISI
HazHaueHne 1 OCHOBHBIE BO3MOXHOCTH ITPOTPaMMBbI CO37a-
Tewma 6. Texnosorus pa3pa- | Hus npeseHtanuid. CriocoObl co3manus npe3eHTanui. Padora
4 | OOTKM 3JIEKTPOHHBIX IIpe- ¢ (aiinom npezenrarmu. [IpocMoTp U 1eMOHCTpanus npe- B
3eHTalui 3€HTAlMH. YTIPaBJICHHE MPOLECCOM MPE3EHTAIH U BpeMe-
HEM I10Ka3a cianjaa.
[Tonsitue cnpaBouHo-mpaBoBbIxX cucteM (CIIC) kak crnernua-
JM3UPOBAHHOTO KJ1acca HH(POPMALMOHHBIX CUCTEM. DBOJIIO-
uus pazutusi CIIC B mupe u B Poccun. Binusuue CIIC Ha
HOPMOTBOPUYECKYIO U IIPAaBONIPUMEHUTENBHYIO AESITEIb-
Tewma 7. Texnosorust padbotsl | HOCTh. Pose CIIC B OBBINIEHWH YPOBHS ITPABOBOM KYJIbTY-

5 | ¢ paBoBOW MHGOpMaLKeil B | pbl U B IpaBoTBOpuecTBe. CIpaBOYHBIE TPABOBBIE CUCTEMbI B
CIIPaBOYHO-TIPABOBBIX CH- (CIIC): na3HaueHmne U OCHOBHbIE BO3MOXKHOCTU. ['ocynap-
creMax ctBeHHble U KoMMepueckue CIIC. Opranusanus XxpaHeHus

npaBoBoii uadopmanuu B CIIC, ctpykTypa nundopmannon-
HBIX 0a3 JaHHBIX. TEeXHOJIOTUH IMOUCKA MPAaBOBOW MHPOpMa-
uu B CIIC. TexHonoruu paboTsl ¢ TEKCTaMU TIOKyMEHTOB B
CIIC. Ananutnyeckue Bozmoxunoctu CIIC.
2.3.2 3aHATHA CEMUHAPCKOT0 THMA
3aunamus cemunapcko2o muna He npedyCMOmMpeHsl.
2.3.3 JlaGopaTopHbIe 3aHATHUS
®opma
Ne HaumenoBanue paznena TemaTuka 1a00paTOPHBIX 3aHATHIA TEKYIIETO
KOHTPOJISI
Tewma 1. 'ocynapcrBenHas 1. OcHoBHBIE OOBEKTHI U IPUEMBI YIIPABICHUS
nonutuka B uHGpopmanuon- | WINDOWS.

1 HoU cdepe. Texundyeckue n | 2. DaitoBasi cucTeMa NEPCOHATHHOTO KOMITBIOTEPA. P ILT
nporpaMMHbIe cpenctBa pe- | 3. Omepanuu ¢ dailaamu U TankaMu. T
anu3anuu “HPOPMaIMOH-

HBIX IIPOLIECCOB
Tema 2. Komnbrotephusie ce- | 1. Bpaysep Internet Explorer.
T4 1 UHTepHeTr. TexHonorus | 2. DneKTpoHHas moura.

2 . J

uHpopMannonHoi 6e3omac- | 3. ITouck B WWW.

HOCTHU
1. IloaroroBka K CO3/ITaHUIO TEKCTOBOI'O JJOKYMEHTA.
2. Habop u ¢popmatupoBaHue TEKCTA.

Tema 3. Texnomoruu oaro- | 3. OOpaMyeHHE U 3aJTUBKA TEKCTA.

3 | TOBKU TEKCTOBBIX ToKyMeH- | 4. CoznaHue U pelakTHPOBaHHE MApPKUPOBAHHBIX CIIUCKOB. J

TOB 5. Co3paHue HyMEpOBaHHBIX MHOTOYPOBHEBBIX CITHCKOB.
6. ®opmarupoBaHue ab3aleB TEKCTA.
7. OOpamiieHue a03ales.
1. 3anmaHue KOJIOHTUTYJIOB.
2. Co3nanue u popMaTUPOBAHUE TAOITHIIHI.
Tema 3. Texnonoruu noaro- | 3. Co3aHue MHOTOKOJIOHHBIX JJOKYMEHTOB.
4 | TOBKM TEKCTOBBIX JO0KyMeH- | 4. OdopmieHrne J0KyMEeHTOB OyKBULIEH. J
TOB 5. BcraBka B TekcT 00bekTOB WordArt.
6. IlomroroBka JOKyMeHTa K IIEUaTH.
7. Ileyarb nokyMeHTa
Tewma 4. Texnonoruu pa6o- | 1. Co3ganue u popmarupoBanue tadiminsl B MS Excel.
S | TBI C AJIEKTPOHHBIMU Ta0NU- | 2. 3amoiHeHue TabIull, MPOU3BEACHUE pacueToB B MS J

HaMu

Excel.




®opmMma

No HaunmenoBanue pasnena TemaTnka 1a00paTOPHBIX 3aHATHA TEKYIIETrO
KOHTPOJISI
3. Coznanue tabmubl «PacueT yneiabHOro Beca JOKyMeH-
TaJbHO MPOBEPEHHBIX OpraHU3aluii», IOCTPOCHUE KPYTro-
BOM JIMarpaMMbl IO Pe3ysIbTaTaM PacyeToB.
Tewma 4. TexHosoruu pado- 1. Cosznmanue pacuetHbix Tabaui B MS Excel s 06paboT-
6 | TBI C QJIEKTPOHHBIMHU TA0JU- | KU CTATUCTUYECKHUX JAHHBIX. J
aMH1 2. Tlpumenenune ¢pyaxkuun ECJIV npu npoBepke yCaoBUH.
1. Co3nanue HOBOI 0a3bl JAHHBIX.
Tewma 5. TexHonoruu pabo- A A
7 2. Coznanue aBroopmsel B b/I. J
ThI ¢ 0a3aMU JTaHHBIX . .
3. Coznanue JIEHTOYHON M TaOJIMYHON aBTO()OPMEI.
1. Pacuer cymmapHOTo 3Ha4eHHUSI MOJISL.
2. Paspabotka npocreifieit Mosienu AeITeNbHOCTH OpTaHu-
3auuu ¢ momompio CYBJI MS Access.
8 Tema 5. Texnonmoruu pa6o- | 3. 3ampoc Ha BEBIOOPKY B HHTEPBAJIC JaT. T
ThI ¢ 6a3aMU JTaHHBIX 4. 3ampoc Ha BBIOOPKY MO HECKOJIBKUM MOJISM.
5. Co3naHue aBTOOTYETA.
6. Co3zmanue oTtueta 1o TabauIle ¢ MOMOIIBIO MacTepa co-
3JTaHHsI OTYETOB.
1. Co3pnaHue TUTYIBHOTO Claiiia MPe3eHTallUH.
2. CozpaHue ciiaiiia mpe3eHTaIMH — TEKCTa CO CITUCKOM.
Tewma 6. Texnosorus paspa- .
3. Co3znanue cnaiia mpe3eHTaluy — TEKCTa B IBE KOJIOHKHU.
9 | 6OTKH IEKTPOHHBIX TIPE- . . J
SeHTALH 4. Cozpmanue ciaia mpe3eHTaluy — TeKCTa ¢ TaOJIUIIeH.
5. Co3panue criaiiia mpe3eHTaluu — TEKCTa C PUCYHKOM.
6. Coznmanme ciiaiiia mpe3eHTally — CTPYKTYPHOH CXEMBI.
1. Cozpnanue crnaiia mpe3eHTaluu — pe3oMe.
2. Pyunas meMoHCTpaIus mpe3eHTaIru.
Tewma 6. TexHosorus paspa- Y1 p P
3. IIpumenenue 3¢ ¢peKToB aHUMALIUH.
10 | 60TKHM >7IEKTPOHHBIX IIpe- . I, T
. 4. YcranoBka crnocoba nepexona ciaitnos. [Topsgok pado-
3CHTAIMH
THI
5. Brurouenwue B cliaiizl JaThl/BpEMEHH M HOMEpa ciaiiia.
Tema 7. TexHonorus paGoTsl
11 | © npaBoBoi nHpopMmanueii B | 1. Pabora B cipaBouHO-1IpaBoBOii cucteme «KOHCYIbTaHT- P
CIIPaBOYHO-TIPABOBBIX CH- [Tnrocy. OCHOBHBIE MPUEMBI U METOIBI. ’
cTemMax
Tema 7. TexHonorus paGoTsl
12 | € npaBoBoi uHpopMmanueii B | 1. Pabora B cipaBouHO-1IpaBoBOii cucteMe «KOHCYIbTaHT- 1T
b

CIIPpaBOYHO-IIPABOBLIX CHU-
CTEMax

[Tmroc». ITouck u ohopMieHne T0KyMEHTOB.

2.3.4 IlpumepHasi TeMaTHKAa KypPCOBBIX padoT
Kypcosvie pabomul ne npedycmompenui.

2.4 Ilepedyenb y4eOHO-METOAUYECKOI0 o0ecneYeHNs I CAMOCTOATEJIbHOI PadoThl 00y4aOIINXCH
1o JUCUMITINHE (MOIYJII0)

HCpC‘-ICHB yqe6HO'MCTOIII/I‘-ICCKOFO obecreueHust JUCHUIIIIMHBI 11O BBIIIOJ-

Ne Bun CPC .
HEHUIO CaMOCTOSITENIbHOM paboThI
[IpopaboTka yueGHOTO
CamocTosTenbHast paboTa CTYA€HTOB: METOJIMYECKUE PEKOMEHAALINHN IS
1 | (TeopeTnueckoro) mate-
prana 6akanaBpoB HarpasineHus nmoarotosku 40.03.01 KOpucnpynenuus Hanpas-
JICHHOCTb, YTBEPXkKACHHBIE Kadeapoi kadeapsl yroJoBHOTO MpaBa, Ipolec-
[ToaroroBka Kk TEKymemy YTBEpIL Genp (enpat yr P pont
2 ca U KpuMUHaIUCTUKH (rmpoTokost Nel ot 30.08.2018 r.)

KOHTPOJIIO




[Tepeuensb yueOHO-METONYECKOTO 00ECTIEUSHUS TUCITUTLINHBI 110 BBIMTOJ-

Ne Bung CPC .
HEHUIO CaMOCTOSITCIIbHON paObOTHI

ITucbmMeHHbIe PabOThI CTYAEHTOB: METOJUYECKNE PEKOMEHJAlMU AJ1s OaKa-
naBpoB HanpasieHus noarorosku 40.03.01 FOpucnpynennus HanpasieH-
HOCTb, YTBEpKJIeHHbIE Kadenpoi kadeapsl yroJoBHOIO MIpaBa, mpolecca u
kpuMuHanuctuku (mporokos Nel or 30.08.2018 r.)

3 | [logroroBka pedeparon

JIaGopatopHble pabOThl CTYJEHTOB: METOIMYECKHE PEKOMEHJalMU 1151 Oa-
Brimonnenue nabopatop- | kanaBpoB HanpasieHust noarorosku 40.03.01 FOpucnpyneHus HanpapieH-
HOW paboThI HOCTb, YTBEpKJIeHHbIE Kadenpoi kadeapsl yroJoBHOIO MIpaBa, mpolecca U
kpuMuHanuctuku (mporokos Nel or 30.08.2018 r.)

Y4eOHO-MeTOINYEeCKHE MaTePHAaJIbl IJIsl CAMOCTOSTEILHON pabOThl 00yJarOIUXCsl U3 YMCIIa HHBAIUAOB U
JIMII C OTPaHNYEHHBIMU BO3MOXXHOCTSMU 3/10poBbsi (OB3) nmpenocraBnstores B popmax, aganTHPOBAHHBIX K
OTPaHUYEHUSM HX 3/10POBbS M BOCTIPUATHS WH(POPMALIUN:

JInst I ¢ HapyIISHUSIMH 3PSHUST:

— B I1€YaTHOW (hopMe YBEIUYECHHBIM HIPUPTOM;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JIist AL ¢ HapyIeHUsAMHU CIIyXa:

— B IICYaTHOM (opme;

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

JInst L ¢ HapyIISHUSIMH OTTIOPHO-/IBUTATEIILHOTO arIapara:

— B mieyaTHou hopme;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

JlaHHBII TIEpeYeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA 00yUJarOIIUXCS.

3. OBPA3OBATEJIBHBIE TEXHOJIOT' M

B nponecce n3yueHuss AMCUUIINHBI 3aHITHS JIEKIIMOHHOTO TUTIA U JIA0OPATOPHbBIE 3aHSTUS SIBIISIFOTCS Be-
AyHmUMHU popMaMy 00y4eHHsI B paMKax JIEKIIMOHHO-CEMHUHAPCKONH 00pa30BaTeIbHON CUCTEMBI.

B ydeGHOM mpoliecce NCTOIB3YIOTCS ClleAytole o0pa3oBaTelbHbIe TEXHOIOTHH:

— TEXHOJIOTHS MPOOJIEMHOI0 O0YUYEeHHS: MTOCTIeI0BATEIbHOE U IeJIEHANPaBIEHHOE BbIIBUKEHHE TIEpe]]
CTYZEHTOM IIO3HABaTEJIbHBIX 3a/]1a4, pa3peluasi KOTOpbIE CTYAEHThl aKTUBHO YCBAaUBaOT 3HAHMS;

— TEXHOJIOTHUS pPa3BUBAIOLIET0 O0YUYEHHs: OPUEHTALIMs y4eOHOro Ipoliecca Ha MOTEHIIMAIbHbIE BO3MOXK-
HOCTH YeJIOBEKa U X pean3aluio;

— TeXHOoJoTHus TG PEepeHIIMPOBAHHOTO0 00yUEHHsI: YCBOEHUE MPOrPaMMHOI0 MaTepuaia Ha pa3IuyHbIX
IUTAHUPYEMBIX YPOBHSAX, HO HE HUXeE 0053aTeNbHOT0;

— TEXHOJIOTHS aKTUBHOTO (KOHTEKCTHOT0) 00y4eHUs: MOJIETMPOBAHUE MPEAMETHOIO U COLMAIBHOIO CO-
nepxaHus Oyaymien npodeccnoHalibHOM 1eATeNbHOCTH;

Taxxe Mpu OCBOCHMM JUCLMILIMHBI B y4eOHOM MPOIIECCe UCMONIb3YIOTCS aKTUBHBIE U MHTEPAKTHBHBIC
(B3ammoericTBytomue) GOpPMBI MPOBEACHUS 3aHATHH.

JUig i1 ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3/10pPOBbsl IIPEYCMOTPEHA OpraHu3alus KOHCYJIbTAalUl ¢
HCIIOJIb30BAHNUEM JIEKTPOHHOM MOYTHI.

4. OHEHOYHBIE CPEACTBA JIsl TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTHU U
MNPOMEXYTOYHOM ATTECTALIUU

4.1 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBEICHNS TEKYIIero KOHTPOJIA
@DOoH/1 OIICHOYHBIX CPECTB M0 AUCHUILTHHE 0(OPMIIEH KaK OT/EIbHOE MPUIIOKEHUE K paboyei mporpam-
Me.
IIpumepHBIe BOPOCHI VI YCTHOTO OIIpoca

Tema 1. 'ocynapcTBeHHasi MOJMTHKA B HH(popManuoHHoi cdepe. Texunyeckue u nporpaMMHbIe cpej-
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CTBA peajn3anuu HH(POPMAINMOHHBIX MPOIECCOB
1. Yro Takoe undopmarus?
2. Kakumu coiictBamu o0anaeT nHGpopmarus?
3. Hazosute dhopmsl ipeacTaBieHuss HHGOPMAIIIH.
4. Ha3zoBuTe OCHOBHBIC HAIIPABJICHUS TOCYIaPCTBEHHOM MOJIMTUKU B cepe nHpopMaTU3aimm.
5. KakoBa KoHIIENIUS TOCYAapCTBEHHOM HH(POPMAITMOHHOMN TTOJTUTHKH?
6. HazoBuTe mpuopuTETHBIC HAMPABICHHS Pa3BUTUS TOCYJAPCTBEHHOHN MOJIMTHKH B WH(OPMAIMOHHON

7. KakoBa noktpuHa nHpopMannoHHoi 6ezomacHoct PD?

8. Apxutektrypa 9BM, uTo 310?

9. HazoBure npuHIMIIE TOCTpoeHHst DBM.

10. IlepeuncnuTe OCHOBHBIC XapaKTEPUCTUKH MOyielr DBM.

11. Cpenaiite kinaccuukanmio mporpaMmmHoro obecrieuenuss JBM.
12. Omnpenenure mpoOIEMBbI U MTEPCIISKTUBBI pa3BuTUsI DBM.

13. MaiiTe moHATHE ONEPALMOHHON CUCTEMBI, €€ (DYHKITUH.

14. Jlaiite mousatue daitna. @opmarsl U TUIIBI PailioB.

15. Yro Takoe nepapxudeckasi CTpyKTypa JaHHBIX Ha KOMIIbIOTEpe?
16. HazoBuTe OCHOBHBIE TEXHOJOTUYECKHIE MPUHIUIIBI PA0OTHI B rpaduuecKoi OMepaliioOHHON cucTeMe.
17. Yro Takoe cepBUCHBIEC MPOTPAMMBI?

18. Yro Takoe apxuBaToOphI?

19. Ha3zoBwuTe THIIBI MPUKIATHBIX TPOTPAMM.

20. Pacckaxwure 06 OC Windows.

IIpumepHbIe TeMBI pedpepaToB

Tema 1. 'ocynapcTBeHHAsi HOJIUTHKA B HH(POPMAanMOHHOM cepe. TexHuyeckne U MPpOrpaMMHbIe cpeji-
CTBA peajJn3aunu HH(POPMALMOHHBIX IIPOLECCOB

NudopmaTrka B )XKM3HU 00IIECTBA.

WNudpopmanys B 0OLIEHUH JIIOEH.

[Toxxomp! K OLleHKe KoIudecTBa HH(pOpMaIum.

Uctopus pa3sutus OBM.

CoBpeMEHHOE COCTOSIHUE IIEKTPOHHO-BBIYMCINTEIIBHON TEXHUKU.

Kiaccor coBpemennsix OBM.

BpenHoe Bo3eiicTBIE KOMIBIOTEPA U CLIOCOOBI 3AIIUTHI.

ApPXUTEKTYpbI COBPEMEHHBIX KOMIIBIOTEPOB.

. YcTpolicTBa aMsATu

10. Tlepudepuiinpie ycTpoicTBa KOMITBIOTEPA.

11. BeiOop KoH(}UTypaluy KOMIIBIOTEPA B 3aBUCMMOCTH OT pellIaeMoil 3a/1auu.

12. OnepanyoHHBIE CHCTEMBI.

CoNoUA~AWNE

IIpumepHbIe 3a1aHUA IS JJA0OPATOPHBIX padoT

Tema 1. I'ocynapcrBeHHasi MOJIUTHKA B MHPopManMoHHOii cepe. TexHuvyeckue u nporpaMMHble cpe/i-
CTBA peajJn3annu HH(POPMAIMOHHBIX IPOLECCOB

Hean padoTbl: M3yd4eHHE OCOOCHHOCTH pabOTHl B rpaduyecKkoi omepanuoHHON cucteme Windows.
O3HaKOMJIEHHE C OCHOBHBIMM MOHATHSAMHU M TEPMHUHOJIOTHEHN, UCIIOIBb3YEMON B 3TOM ONEPALlMOHHON CHUCTEME.
[Tonyuenue HaBBIKOB paboTHI B (paitnoBoii cucteme cpeacreamu OC.

ITocTaHoBKA 3aga4u

W3yunth OCHOBHBIE 37eMeHThI pabodero croma Windows, crmocoObsl HaBuranuu B (ailioBoit cucreme
KOMIIBIOTEpA U 3aIlyCKa MpOrpamMm, ONEpaluy YIPaBICHNUS OKHAMU B COOTBETCTBUE C MOPSIIKOM BBINOIHEHMS
pabotel. U3yunts nousTHs: (aiin, namnka, 3Ha4oK, ApiblK, Oypep ooOmeHa. M3yunTs cBoiicTBa yKa3aHHBIX 00b-
€KTOB M METO/Ibl YIPaBJIEHUS UMH: CO3JIaHHEe, KOMUPOBaHUE, IepeMeIlleHHe, TIepeUMEHOBaHue, yaaneHue gai-
JIOB U MAIIOK.

ITopsinok BbINOJIHEHHs PadOTHI

1) A3yunTe ocCHOBHBIE TeOpeTHYECKHE CBEAEHHS

OcHoBHbIe 00beKTBI U IpueMbl ynpasiaenuss WINDOWS
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Cospemennbiii Windows - 3T0 oneparioHHasi CUCTeMa, yrpasisitolas paboToil MepcoHaIbHOrO KOMITb-
otepa. Windows uMmeeT ynoOHBIN rpaguiecKuii mojb30BaTeNIbckuii nHTepdeiic. B ornmuuune ot crapoit onepa-
rmonHoi cucreMsl DOS ¢ TekctoBeiM uHTEpdeiicom, Windows He TpeOyeT 3HaHHsS KOMaH]{ OTIEPallMOHHON CH-
CTEMBI M UX TOYHOIO BBOJA ¢ KiaBUaTyphl. [logasnsroniee 60IbIIMHCTBO ONEpalMii IO YIPaBICHUIO PabOTOMN
MEPCOHATBHOTO KOMITBIOTEPA BHIMOIHSIOTCS MAaHHUITYJISTOPOM MBI HaJ rpadudyeckuMu o0bekTaMu Windows,
1100 KOPOTKUMHU KOMOMHAIUAMHU KJIaBUII (TOPSAYMMHU KJIaBHIIAMM) Ha KJIaBUaType.

IHonb30BaTenbckuii HHTEP(eiic — 3TO METOBI U CPEACTBA B3aMMOJCHCTBHS YEJIOBEKA C allapaTHbBIMU
U IPOIPaMMHBIMH CPEICTBAMU KOMIIBIOTEDPA.

Craprosblii 5kpan Windows npeacTaBisieT COO0H CHCTEMHBIN 00BEKT, Ha3bIBaEMbIil pab0unM CTOJIOM.

PaGoumii cTou - 370 rpaduueckas cpeia, Ha KOTOPO 0TOOpaXkaroTcss OOBEKThI U 3JIEMEHTBI YIIpaBJICHUS
Windows. Ha pabodyeM cTONE€ MOXHO BUAETH 3HAUKH (IMKTOIPAMMBI), SIPJIBIKM U TaHENb 337a4 (OCHOBHOMU
asieMeHT ynpasieHnus). Ilpu 3anycke Windows Ha pabodeM cTojie IPUCYTCTBYIOT, KAK MUHUMYM , TpPU 3HAYKa:
Moii komnbloTep, CeteBoe okpy:xenune, Kop3una. Ha pabouem crosie MOTYT OBITh PacIioyiOKEHBI U APYTHe
3Ha4ykd. Ero MOKHO MCII0JIb30BaTh U KaK BPEMEHHOE XPaHUJIMILE CBOMX (DaiIoB, HO 110 OKOHYAHUU pabOTHI B
y4e0HOM KJIACCE OHU JOJIKHBI OBITh TUOO yIAICHBI, IN0O MepeMeIeHbl B COOCTBEHHBIC MAIKH.

3HAaYKHU ABIIOTCA Tpa@UUEcCKUM H300pakeHueM O0BEKTOB M MO3BOJISIOT YNPABJIATh UMU. 3HAUOK - 3TO
rpadudeckoe mpeacTaBiIeHne 00bEeKTa B CBEPHYTOM BHJIE, COOTBETCTBYIOIIEE IAIKe, MPOrpaMMe, JOKYMEHTY,
CETEBOMY YCTPOMCTBY MJIM KOMIBIOTEPY. 3HAUKH, KaK IPABUJIO UMEIOT METKH - HAJIMCH, KOTOPbIE pacrioJara-
10TCs 110 HUMH. IIleryok 1eBOil KHONKOM MBIIIH 10 3HAYKY [TO3BOJIAET BBIACIHUTH €0, 4 ABOMHON LIEIYOK —
OTKPBITH (3aI1yCTUTh) COOTBETCTBYIOIEE 3TOMY 3HAUKY IPHUIIOKEHHE.

SpabIK SBISIETCS yKazaTeleM Ha OOBEKT. SIPIbIK — 3TO CHEelMalbHBIA (ailil, B KOTOPOM COAEPIKUTCS
CCbUIKA Ha MpeACTaBIECHHBIH UM 00beKT (MH(OpMaIHs O MecTe paclojIokKeHUs: 00BEKTa Ha JKECTKOM JIHCKeE).
JIBOMHOM IIE€TYOK MBIIIU IO SPJIBIKY IO3BOJISET 3alyCTUTh (OTKPBITH) IpeAcTaBisgeMblii UM 00bekT. [Ipu ero
yJaJIeHUU caM OOBEKT HE CTUPAETCs, B OTIIMYHUE OT yJaleHHs 3Haduka. JOCTOMHCTBO SPJIBIKOB B TOM, YTO OHH
o0ecreunBarOT OBICTPBIN TOCTYII K OOBEKTY U3 JIF000H Mamnku, He pacxoaysl Ha 3TO maMsATH. OTINYUTE SIPIBIK
OT 3HaYKa MOKHO 110 MJICHBKO! CTPEJIKE B JIEBOM HH)KHEM YIUIy IUKTOTPaMMBI.

Ilanennb 3ana4 sBISETCS MHCTPYMEHTOM JUJISl IEPEKIIIOUEHUSI MEXy OTKPBITHIMHU MalnKkaMu WIA IPUIIo-
*eHussMU. B neBoll yacTu naHenu 3aaad pacnosoxeHa kHonka "ITyck"; B mpaBoii - manens uHaukanuu. Ha ca-
MO aHean U300pakarTCs BCE OTKPHITHIE B TaHHBIII MOMEHT OOBEKTHI.

Knonka «Ilyck» otkpoiBaeT I'mtaBHoe MeH10. C €ro MOMOIIBIO MOXKHO 3aIlyCTUTh BCE IPOTrPaMMBl, 3ape-
TUCTPUPOBAHHBIE B ONEPALIMOHHON CHCTEME, MOJIYUYUTh JIOCTYI KO BCEM CPEJICTBAM HACTPOMKH OINEpariiOHHOM
CHCTEMBI, K TIOUCKOBOM M CIIPABOYHOM CUCTEMaM U JPYTUM (PYHKIUSAM.

A Inf2 - Microsoft Wond —lol x|
. @i (paea Ben Borasea Tomar Ceren Tafnas Dao Oossa
OER o= Beow = 2 - |zx WE S

~- =

CHETEMEBI CHHCTEHT

"D'iI[I]I[DI—II—IhIE'CIthI'C'IIIJII.'HIHIq
T3y uerIe CIe T CUre e I, KO TO PLIE TETIONL 3V Y
TTOHHAEAHH TODO " BAkT [M'ﬂﬁl]il’iﬂ!.l' [1111‘] rmn;uncu-uﬁpilﬁnr

{-\] [CTEMA CHMIHC TCHIA— C1 [I.X.‘l'iﬁ"iil[]l TCTH HC C7I C T IO
CICIEIEHEDC CHALBOTOR [ m [q!p ,' HCONOCTRBE ICHILA I THM"3
CHE TEMED CHIICTTEHTL MO 0 PR TETNTE Ha HETO TN OHHAE
HETIOTNLITOTHED ¢TI TEMAN CYICTIEHI DL KO TOPLIe TIOART I
ST EAFTONC CIMBOITA He IABICHT 0T T

7 Bermoneme..

el Gemeriuens camca FOP..
[0 Bwemossme kornesarep.
2 Myck | B JInf3 - Micro... | ® e =

Windows XP Pro

... | Adobe Phot... | BBl 253

entpansupiM moHATHEM Windows siBhsieTcsi OKHO. OKHO — CTPYKTYPHBIM U YNPABISIONIMA 3JIEMEHT
MOJIb30BaTEILCKOT0 HHTEp(dEiica, MpeaCTaBIMIOMMN CO00H OTpaHUYCHHYIO PAMKON MPSMOYTOJbHYI0 0071acTh
JKpaHa, B KOTOPOH MOXKET 0TOOPaKaThCs MPUTIOKEHUE, TOKYMEHT WJIH COOOIICHHUE.

Brime Ha pucynke mokazan pabounii cton Windows ¢ OTKpPBITEIM [ JTaBHBIM MEHIO, OKHOM TEKCTOBOTO
mnmponeccopa Wor d, 3HAYKaMU U ApJIbIKaMU U HCKOTOPBIMH CBCPHYTBLIMHU HA IMAHCIN 3a/la4 JOKYMCHTaAMU.

N3 npyrux norstuit Windows ciienyeT OTMETUTh MIOHATHSI KaTajaora ¥ MankKu.
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KaraJsior — noumenoBanHas rpymia ¢aiinoB, 00beIMHEHHBIX 10 KaKOMY-JIN0O0 IPU3HAKY.

IIanka — noHsTHE, KOTOPOE UCTONIB3yeTcsi B Windows BMECTO TOHATHS KaTaJlor B 0oJiee paHHUX OIepa-
[IMOHHBIX cUcTeMax. [IoHsATHe Mmanmka UMeeT pacIIMpeHHOE TOJKOBAaHUE, TaK KaK HapsIy ¢ OOBIYHBIMU KaTallo-
ramu TanKH MPEJCTaBIAIOT U TaKue 00BEKTHI, Kak Moi kommbiotep, [IpoBoanuk, [TpunTep, Moaem u mp.

CTpyKTypa OKHA NanKH

TunoBoe OKHO ManKy MOKa3aHO Ha PUCYHKE.

= SYSTEM ((*D)] - |0 &
©aian Opaera Buma  MebpanHos Cepekic Cripaeka w
(DHazaa v ) ~ (T | JOMomek [ Marw | [ >
Agpec: |® C:h ﬂ Mepeson
DBorland DWINDOWS El serial
DDocuments and Settings  2# AUTORUN ESETUP
Dlnprise BDATAL GSETUP
SIMAGTX EHOTFIX SEETLP
Dmfe_faq HOTFIX @SETUPSE
SIMSI LICENSE CHSETUPSE
SPFILES MSCWC FISOLWRA,
Program Files BMSOWT [Hternpfile.
5P EOFFICEL HTETCOLC
2500 CSOSESETUP W IMNFAX
DSYSTEM Bows
DSYSTEMSS = PDOXUSRS NET
LDSYSTEMMNT ®README
| o
CibberkTe 49,7 MB 19 Mol KoMnetoTep

OKHO COIEPKHUT CIEAYIOLIE 0053aTeIbHbIEC HIEMEHTHI.

Crpoxka 3aroyioBKa - B HeWl HanucaHo Ha3BaHue nanku. CIayXuT s IepeTacCKUBaHUs OKHA.

CucreMHblii 3Ha40K. OTKpBIBAaET ClIy)KeOHOE MEHIO, C MOMOILBIO KOTOPOIO0 MOKHO YIPAaBJIATh pazMe-
POM U PACIIOIOKEHUEM OKHa.

KHonku ynpasjeHusi pa3MepoM: pa3BopayMBaromas (BOCCTaHABIMBAIOIIAsl), CBOpauMBAlOIIasi, 3aKphl-
BaroIasl.

Crpoka MeHI0 (HMcIajarolee MeH0). ['apaHTHPOBAaHHO MPENOCTaBISET AOCTYI KO BCEM KOMaHJam
JAHHOTO OKHA.

ITaneab nHcTpyMeHTOB. COIEPKUT KOMaHAHbIE KHOIIKM /7Sl BHIIOJHEHUsI HauOoJiee 4yacTo BCTpeyaro-
muxcs onepanuii. Yacto nmosiab3oBaTeNlb MOXKET caM HAacTpauBaTh ATy MaHeNb pa3Mellas Ha Heil HeoOXoIuMbIe
KHOIIKH.

AnpecHas cTtpoka. B Hell ykazan nmyTh foctyna K Tekymied nanke. [lo3Bosisier OpIcTpo nepenTu K apy-
I'MM pazzenaM (ailioBoi CTPYKTYpHI.

Pabouas ob6s1actb. OToOpakaeT 3HauKM OOBEKTOB, XPAHAIIMXCS B MANKe, IPUYEM CIIocoOOM OoToOpaxe-
HUS MOKHO YIIPABIIAATb.

IToJsi0chbl MPOKPYTKH — MO3BOJISIIOT MPOKPYYMBATh COAEPKUMOE OKHA B TOPU3OHTAIBHOM WM BEPTH-
KaJbHOM HAaIlpaBJICHUU €CIIM HH(POPMAIUI HE YMEIIAeTCs B OKHE.

Crpoka cocTtosinusi. BEIBOIUT TONOTHUTENBHYIO HHPOPMAINIO 00 00BEKTaxX B OKHE.

daii10Bas cUCTEMA MEPCOHATBHOI0 KOMIIbIOTEpPa

daiinoBas cuctema obecrieunBaeT XpaHeHue u JocTym K (aiinam Ha aucke. [Ipuniun opranuszanuu gai-
JI0BOH cucTeMbl - TaOMU4HbIN. [IOBEpXHOCTH IMCKA paccMaTpUBAETCsl KaK TpeXMEpHasi MaTpHlla, U3MEPEHUIMHU
KOTOPOM SIBJISIIOTCS HOMEpa MOBEPXHOCTH, MWIMHIPA U cekTopa. [1o HnaMHAPOM 1oipa3yMeBaeTcsi COBOKYII-
HOCTb BCEX JOPOXKEK, MPUHAIEKALINX Pa3HbIM IOBEPXHOCTSIM M PaBHOYAAJIEHHBIX OT OCH BpalleHus. JlaHHbIe
0 TOM, B KaKOM MECT€ 3alMcaH TOT WJIM WHOM ¢ailyl, XpaHATCS B CUCTEMHOM 00JacTu JUCKa B ClielUalbHON
tabnuue pa3merienus ¢aiioB (FAT-Tabauma). FAT-tabnuia XpaHuTcst B IBYX dK3eMIUISIpax, UICHTHYHOCTD
KOTOPBIX KOHTPOJIUPYETCS ONEPALMOHHON CUCTEMOM.

OC MS-DOS, 0S/2, Windows-95/NT peanusytot 16-pa3psanbie nons B FAT-rabnmunax. Takas cucrema
HazeiBasiack FAT-16. Takas cucrema mo3BOJISET pa3MecTUTh He Oosiee 65536 3ammceil 0 MECTOIMOJIOKEHUN
€AVHUL XpaHEHUs NaHHbIX. HauMeHbIen equHNLeNd XpaHeH s JaHHbIX sABIIIETCS CeKTOop. Pasmep cexropa pa-
BeH 512 Oaittam. ['pynmbl CEKTOPOB YCIOBHO OOBEAMHSIOT B KJACTEPbI, KOTOPBIC SBISIOTCS HAaWMEHBIIEH
eANHUILIEH aJpecalluu K JaHHbIM. Pa3Mmep kiactepa 3aBUCUT OT €eMKOCTH aucka: B Fat-16 mns nuckos ot 1 g0 2
I'6aiit 1 kmacrep 3aHumaer 64 cexropa miau 32 KGaiita. DT0 HepallMOHAJIBHO, MOCKOJBKY JdaKe MaJeHbKHUI
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¢aiin 3anumaer 1 knacrep. Y Gonbiux ¢aiyos, 3aHUMAIOMIMX HECKOJIBKO KJIACTEPOB, B KOHIIE 00pa3yeTcs He-
3amnoJiHeHHbIN Kiactep. [loaTomy morepu eMKOCTH 11st TMCKOB B cucteMe FAT-16 Moryt ObITh OUYEHb BEJTUKH.
C nuckamu cBeie 2,1 I'6aiit FAT-16 BooOiie He paboTaer.

B Windows 98 u crapmmx Bepcusx peain3oBaHa O0ojiee coBepiieHHas ¢ainopas cuctema - FAT-32 ¢ 32-
pa3psAHBIMU TIOJISIMU B Ta0nwuie pasmenieHus ¢aiinos. OHa obecreuynBaeT MaJCHBKUN pa3Mep Kiacrepa Js
JTUCKOB OoutbIiol emkocTu. Hampumep, ms aucka o 8 I'6aiT 1 kmacrep 3anumaet 8 cekropos (4 KoOaiita).

@ajiia - ’TO UMEHOBaHHASI TOCJIEIOBATENILHOCTh 0AHTOB MPOM3BONILHOM MHBL. [0 mossienus Windows-
95 obmenpuHATON cxemoil nMeHoBaHUs (ailyioB OblTa cxema 8.3 (KOpOTKoe UMsi) — 8§ CUMBOJIOB COOCTBEHHO
ums (¢aita, 3 cuMBOJIa — pacIIMpeHue ero UMeHd. HemocTaTok KOPOTKHX MMEH - MX HH3Kasl COIep KaTellb-
HocTh. Haunnas ¢ Windows-95 BBeaeHO MOHATHE JJIMHHOTO MMEHHU (10 256 cumBosioB). OHO MOXET COAep-
’KaTh JIFOObIC CHMBOJIBI, KPOME JICBSITH CIICIUANbHBIX: \ /1 * 2" <> |,

PacmmpenneM MMeHH CUMTAIOTCA BCE CUMBOJIBI [IOCIIE MOCHEIHEN TOUKH. B coBpeMeHHBIX omnepanuoH-
HBIX CHTEMaX pacUIMpeHHe MMEHH HECeT JJIS CHCTEMBbl BaXHYIO MHpopMmanuio o tume ¢aina. Tumsl ¢aiinos
PETUCTPUPYIOTCS W CBS3BIBAIOT (haill ¢ OTKpbIBaOIIEH ero nmporpammoid. Hampumep ¢aiin MyText.doc Oyner
OTKPBIT TEKCTOBBIM MporieccopoM Word, mOCKosbKy pacmupenne .doc 0ObIYHO CBS3BIBACTCSI UMEHHO € 3TUM
npuiokeHneM. OObIYHO, ecnu (aiia He cBsI3aH HU C KaKOW OTKPBIBAIOIIEH MpOorpaMMou, TO Ha ero 3Hauke 000-
3Ha4eH Quar - sorotun Microsoft Windows, a OTKpBIBarOIIyI0 IpOrpaMMy OJIb30BATENb MOXKET YKa3aTh caM,
BbIOpaB ee u3 npenocraieHHoro OC cnucka.

Jlormuecku cTpykTypa (aillioB OpraHM30BaHa MO HEPAPXUUECKOMY MPHHLMUIY: MarKh Ooyiee HU3KHX
YPOBHEH BKJIAABIBAIOTCS B MANKU 00Jiee BHICOKMX YpOBHEH. BepXHUM ypOBHEM BIIO)KEHHOCTH SIBJISIETCS KOPHE-
BOM KaTayior aucka. Tepmunsl "manka" u "katanor" paBHo3HauHbl. Kaxxiomy karasory ¢aiaoB Ha JUCKE COOT-
BETCTBYET OJIHOMMEHHAs ManKa OlepalroHHOW cucTembl. OqHAKO, MOHATHE MaNKyd HECKOJbKO mupe. Tak B
Windows-95 cyiecTByOT CrielMalibHbIC MAIKH, OCYIIECTBIISIONINE YIOOHBIH TOCTYI K IpOorpaMMaM, HO KOTO-
PBIM HE COOTBETCTBYET HHU OJIMH KaTaJIOT JHCKa.

ATpuOyTHI (pailsIoB - 3TO apaMeTpbl, ONPEAEIAIONINe HEKOTOphle cBoWcTBa (aityoB. s monydeHus
JocTymna K arpuOyram (aiina, cienyer MIeNKHYTh MPaBOM KHOMKOM MBIIIK MO €ro 3HAa4YKy U BBIOPATh MEHIO
CsoiictBa. OcHoBHBIX aTpuOyTOB 4: "Tonbko nns urenus", "Cxkpoitoiil", "Cucremublii", ApxuBHbIii". ATpuOyT
"Tonpko U1t uTeHus" mpenonaraet, 4ro (aiin He mpenHa3HaueH Jid BHeCeHUs u3MeHeHni. ATpudyt "CkpbI-
TBII" TOBOPUT O TOM, YTO JIaHHBIN (haill HE caeayeT 0ToOpaXkaTh Ha 3KpaHe MpU NPOBEACHUU (aMIOBBIX Olle-
pauuii. AtpubyroM "CucteMHblii" nomevarorcss Haubosnee BaxHble ¢aitibl OC (kak MpaBUIIO, OHU UMEIOT U
aTpuOyT "CKpbIThI"). ATprOYT "ApXUBHBIN" CBSI3aH C pe3epBHBIM KONUpPOBaHHEM (aillioB U 0coOOro 3Haye-
HUS HE UMEET.

Onepannu ¢ pailjiaMu 1 NanKaMmu

Konuposanue n nepemenienue

1 cnoco6. Pasmectuts Ha paboyem crosie ABa OKHA: UCTOYHUK U MPUEMHUK KOMUpPOBaHUA. BeiienuTs B
OKHE-UCTOYHUKE HE0OXoauMble 3HauKki. Heckonbko 3HaUKOB BBIAEIAIOTCS Npu HaxkaTtol kinasuuie Ctrl. Ilepe-
TalUTh MBIIIBIO BBIJEIEHHBIE 3HAUKH B OKHO-TIPUEMHUK, YKa3aB Ha JIF000H U3 BbIIEIECHHbIX 3HaukoB. [Ipu ox-
HOBpeMEeHHO HakaToi kiaume Ctrl mporcxoauT KomupoBaHHe, 0e3 Hee - MepeMelleHue IIEMEHTOB (TpU
YCIIOBUH, YTO IMAINKKU HAaXOJATCS HA OJHOM JHCKE).

2 cnoco6. Beienute xonupyemsie aneMeHThl. Boiopats Mento IlpaBka/Konuposars (Bwipesats). [Ipu
BbIOOpe "BoipesaTts" mnpomsoiiner mnepemenienue. OTKpbITh Nanky-npueMHUK. Bpiopate Menio [Ipas-
Ka/BcTaBuTh.

Ynanenue ¢aiijioB U nanok

VYnanenue (aillioB BBHIMONHAETCS BEIOOPOM 3JI€MEHTOB M HakaTheM kiaBuiu Delete. Ilpu sTom oTme-
YeHHbIE DJIEMEHTHl NepeMeNaloTcsl B crenuanbHyo nanky - Kopsuny. IIpu ouncTke KOp3WHBI MPOUCXOIUT
yHU4TOXXeHue (aiinoB. CymiecTByeT elle onepanusi cTUpaHus (aiaoB, KOrja CIEelUANbHBIMU CITYXKEOHBIMU
IporpaMMaMu KJIacTephl, B KOTOPBIX COJEPKAINCh CTUpaeMble (ailiibl, 3aMOIHIIOTCS CIydalHBIMUA JaHHBIMU.

I'pynnosbie onepanuu ¢ ¢gaitiamu

Ecnu tpeOyercs BBHINOJHUTH ONEpalfio KOMUPOBAHUS WM yJAJIEHUS ¢ OOJBIIMM KOJHMYECTBOM (ailioB
OJTHOBPEMEHHO, TO BBIIENATH UX yaepxkuBas Ctrl He oueHb ya00HO. MOXHO BBIIEINUTH LETYI0 IPYIIY MOAPSI
UAYIIMX 3HAYKOB, LIEJIKHYB IO MEPBOMY MX HHMX U IpH Haxatol kmasuie Shift - mo nmocnenqnemy. OnHako, B
3TOM ciy4ae TpedyeTcs oIpelelIeHHbIM 00pa3oM yIOpsSJ0YUTh 3HAUKH. J[JIs1 3TOro ciieayeT OTKPBITh MAaIKy ¢
(aiinmamu 1 00paTuThCs K MeHIO Bun/Ynopsagounts 3Hauku. CyiecTByeT 4 criocoba ynopsaounBaHus 3HAYKOB
B TIalKe: M0 UMEHH, 10 TUIY, 10 pa3Mmepy, no aare. Hanpumep, HeoOX0AMMO CKONMPOBATh Bce (hailiibl ¢ pac-
mupeHueM .txt. B aTom ciyuae ciaemayer ynopsiouuTh 3HAUKH IO THITY, TTOCJE Yero Bce (aiibl THNa .txt OyayT
CTPYIIMPOBAHbI BMECTE U UCMOJIb30BaTh KiaBumry Shift 11 ux BbiieneHus. AHATOTUYHBIN TPHEM PUMEHS-
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eTcst s BhiAeneHus "cTapeix” ¢aiioB (yrmopsiioueHue mo aare), "ManeHbkux" (YIopsaodeHue o pa3Mepy) u
B JIPYTUX CTaHJAPTHBIX CUTYaLIUAX.

Ecnu B okHe He moka3aHa nojHas MHpopmanus o Qaiinax (pacmmpenue, o0beM M Jara CO3JaHusd), Cle-
yeT 00paTUThCs K MEHI0 okHa manku Bua/Tabnuma u B okHe OyTyT BBIBEACHBI BCE XapaKTEPUCTUKH (PailioB.

IlepenmenoBanue (paiijIoB M MAMOK.

[lepenmenoBanue ¢aitna UM Nankyd BHIIOJHSETCS MO0 uyepe3 MeHio I[lepernMeHoBaTh, BBI3BIBAEMOTO
IIETTYKOM IPaBOM KHOIKM MBIIIN Ha COOTBETCTBYIOIIEM 3HAYKE, TUOO IIETYKOM 110 UMEHHU BBIICJICHHOTO 3HAY-
Ka.

3ameuanue. Y jaieHue WIK IEPEUMEHOBAHNE HEBO3MOXHO, €CJIM YKa3aHHBIA (Paiiil yKe OTKPBIT KaKUM-
MO0 IPUIIOKEHUEM.

IHouck ¢aiiyioB mo macke.

Pa6ora c 0ydepom oOMeHna

OC Windows co3maer u 00CIyXHBaeT CHENUATbHYIO 00JIaCTh MaMsTH, Ha3biBaeMyro Oydepom oOMeHa.
Bydep oOMena ciyxut ans oOMeHa NaHHBIMH MeXAy npuioxeHusMu Windows. OnucaHHBIN BbIlIE BTOPOi
croco0 KOMMPOBAHUS MPEIIoJIaraeT uCIolib3oBanue oydepa ooMeHa.

B menro IlpaBka mis oneparuii ¢ 6ypepom oOMeHa MCHoNIb3yrOTCs MyHKThI KonupoBaTs, Beipezats u
BcraButs. [lepBoie 1Ba moMeniaroT B Oydep oOMeHa 00BEeKT, OCIEAHMIA - KonupyeT u3 0ydepa oomena. Ecnu
O0BEKT (Y4acTh TEKCTa, PUCYHOK M T.I.) HE BBIJAEJIEH, TO MEpBbIC JABa MyHKTa OyayT HE akTUBHBL. Ecnu Oydep
oOMeHa IyCT, TO He Oy/IeT aKTHBEH U TPETUH ITYHKT.

Omnepanuu ¢ Oydepom 0OMeHa BBITIOIHAIOTCS OYEHb YacTo, TOITOMY Ha MaHeNlb HHCTPYMEHTOB OKHA MO-
MEMIAFOTCSI KHOMIKU OBICTPOTO JIOCTYyIIA.

Camplii ObIcTpBIN criocob paboTsl ¢ OydepoM oOMeHa - ucnonb3oBaHue koMOuHauii kinaumr: Ctrl+C -
konmpoBatb; Ctrl+X - Beipe3aTs; Ctrl + V - BcTaBuTS.

2) Bxox B cucremy:

[Mocne nosinenus: okHa «IIpuBercTBUe» Haxarh komOuHanuio kiasum CTRL+ALT+Del u ¢ nossie-
HUEeM OkHa «BxoJ B cucTeMy» BBECTH MMsI ITOJIH30BATENS U TAPOJIb.

3) U3yuenue padouero croJia:

BBIMOMTHUTE ABOWHOM MIETYOK MBIIIBIO (OTKPBITH OKHO) MO 3HAaYKy «Moil KOMIbIOTEP» U U3YYHUTH CO-
JiepKaHue OJHOMMEHHOTO OKHA. 3aKpbITh OKHO.

BBIMOMTHUTE ABOWHOM MIEMYOK MBIIIBIO (OTKPBITH OKHO) TI0 3HauKy «Kop3uHa» ¥ U3y4uTh cOopepKaHHe
OJIHOMMEHHOI'0 OKHa. 3aKpbITh OKHO.

ITocnenoBarenbHO OTKPHITH OKHA «Moii koMnbloTep» U «Kop3mHay», ciens 3a cojepkaHueM NaHelu
3a7a4. BBIOTHUTH MOOYEpPEIHBIC MIETYKH MBIIIBIO M0 HaamucsIM «Mou komnboTep» 1 «Kop3uHa» Ha naHe-
T 3a7a4. 3aKphITh 00a OKHA.

W3yunTh naHenh MHAMKAIMK CTIpaBa OT maHenu 3a1a4. OOpaTuTh BHUMAaHUE HA TO, YTO MPOUCXOIUT TIPU
HABEJICHUH YKa3aTessl MBIIIN HAa 3HAYKU Ha TTAaHEeNTd MHAWKAIMY U TIPU HIeTYKE 10 HUM.

[Ipouenkarh M0 pacCMOTPEHHBIM BBIIIE 3JIEMEHTaM pabodero cToja MnpaBol KHONKOM Mblimuu. IIpona-
OI0/IaTh Pe3yNbTAThl TUX JIEHCTBUH.

4) Pa6ora ¢ menio «Ilyck»:

HlenkHyTh MbIIbI0 10 KHOMKe «Ilyck» u u3yuuth copepkanue I's1aBHOro Menro. O6paTuTh BHUMaHUE
Ha TO, YTO MPOUCXOJUT MPU OCTAHOBKE yKa3aTeJsl MBIIIM Ha OJTHOM U3 MyHKTOB ['JIaBHOr0 MeHI0.

[enkHyTh N0 MyHKTY «CnpaBka» I'maBHOro menio. M3yuntes Bua okHa cnipaBku. Haiitu B cipaBo4yHu-
Ke JaHHBIE 0 TporpaMme BJIOKHOT. BBISICHUTB, T/Ie HAXOUTHCS SPIBIK HA 3Ty MIPOTPaMMy.

UYepes nynkt ['s1aBHoro menio «Ilporpammei» u nanee uepe3 «CTaHIapPTHBIE» IEITYKOM MBIIIH OT-
KPBITh TEKCTOBBIN penaktop BJIokHOT, HaOpaTh cBOIO (haMIITHIO, UMsI, OTUYECTBO, BBIJICIUTH HAOPAHHBINA TEKCT,
yIIepKUBasl JIEBYIO KHOIKY MBIIIH, ¥ B KOHTEKCTHOM MEHIO [0 Ha)XXaTHIO MPaBOi KHOMKHU MBIIIH HaxaTh «Ko-
nupoBaThb». CKONMPOBaHHBIN TeKCT moMecTuThes B Bydep od0mena. 3akpeiTe Baoknor. Ha 3anpoc o coxpa-
HEHUU (Qaiiia OTBETUTh OTPUIATEIHHO.

Yo6eautncs uto Oydep oomena He mycT. [y aToro uepes meHto «Ilyck» - « BBIOIHATS. ..» (WU codeTa-
nue kinasuin «Windows+Ry) Beenute komanay clipbrd u Haxxmute knaBunry «Entery

3akporite okHO bydepa ooOmena.

5) Pa6oTa ¢ okHAMU:

OTkpBITH OKHO «Mo0ii KOMIILIOTEP», a B HeM — AuCK C:. 3y4uTh CTPYKTYpy OKHA.

OmnpoOoBath AeHCTBUE KHOMOK 3aKPBITHS, CBOPAUMBAHUSA U U3MEHEHUS pazMepoB. OOpaTUTh BHUMAHUE,
B KaKOM CJy4yae BO3MOXKHO IepeMellleHne OKHa 10 pabodyeMy CTOJly MepeTaCKUBaHUEM MBIIIH 3a CTPOKY 3aro-
JIOBKA.
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M3yuuTh MyHKTHI CTPOKU MEHIO OKHA. Uepe3 MeHIO «BMI» M3yuyuTh BCE MOMYCTUMBIE CIIOCOOBI Mpej-
cTaBjeHus (HaiiyIoOB U TAnoK B paboueit 00acTH OKHa.

W3yunTh Ha3HAYCHHE OCHOBHBIX KHOIOK IMaHEeIN HHCTPYMEHTOB. [lonpoboBaTh yOpaTh U yCTaHOBUTH Ta-
HEJlb MHCTPYMEHTOB B OKHE.

BoisicHuTs, Kakas nHpopManus 0ToOpakaeTcs B CTPOKE COCTOSTHHSI OKHA.

W3MeHNUTh pa3Mepbl OKHA MBIIIBIO POTSKKON 3a TPAaHULBI OKHA.

6) Padora ¢ ¢aitiamu u mankamm:

Co3nath B Balleid JUYHON nanke nanky «/{Hu Hegeanm»

OTKpBITh CO3/1aHHYIO MAIKy U B HEHl co3naTh noananku «IllonexeabHuk», «Bropauk», ... «Bockpece-
HbE»

3aiitu B nanky «IloHeneJbHUK» U CO3/1aTh TEKCTOBBIE JOKYMEHTHI «3aMeTKH 1o padore» u «J/Iu4HbIie
3aMeTKH»

OTKpBITH TEKCTOBBIN TOKYMEHT «JIMYHbIE 3aMeTKI» U BCTaBUTH Tyaa uHpopmaiuio u3 bydepa oome-
Ha, yepe3 MeHio porpammel biokHoT (Mento: IIpaBka — BeraBuTh). 3aKphITh TOKYMEHT, COXPAaHUB €TO0.

ITomeTuTh CO31aHHBIE TOKYMEHTHI Ha KonupoBaHue. M ckonupoBaThs B nanku «BropHuk»... «Bockpe-
CeHbE»

3aiitu B manky «Cy0600Ta» u ynanuts ¢aiin «3aMeTKH 1o padore»

3aiitu B nanky «Bockpecenbe» Boipe3aTh (aiin «3ameTku 1mo padore» U BCTaBUTH ero B manky «Cyo-
o6ora»

B Bameii In4HOM nanke co3garh nanky «EsxeAHeBHMK» U IEpEMECTUTD NAINKy «/IHM Hegem» B anky
«EskeTHeBHUK

Yepes meHro Bua usmenuts Bu nanku Ha 3HadeHue IlnmTka. Ilepemectuts 3Hauok nanku «E:xkennes-
HHMK» B BEpXHUII NpaBblil yros padbouei 001acTu OKHa;

OTKpBITH BCE MaNKu C MOHEJENbHMUKA 110 BOCKpeceHbe U pacnonoxuTh ux Kackagom. /g storo Boc-
I10JIb30BAThCS BEI30BOM KOHTEKCTHOT0 MeHI0 Ha [lanenun 3agay4.

OTKpBITh BCE MANKU C MOHEIEIbHUKA 10 BOCKPECEHBE U PACIOJIOKUTh UX CBEPXY BHM3. 3MeHUTH pas-
Mep IaIoK U pacloIOKUTh UX B BUJIE TaOIMIIb! 3X3, KaK MOKa3aHO HA PUCYHKE:

&= Ce) |2 i [ i ]|
= 3
»[ » 1 "
- ~ sl - — 2| = - »
L) Hasan + [ ) if 7 ) Nonck L) Hazan = () 'Tr 7 ! Nower Mankw u Hazan - () ? o MNonek
Aapec: |_J W apacHKOE\IOHEAENEHHK v‘ ﬂ Nepexog ||| Aspec: ‘_} 04Mi cTonK apackk oBYETOPHHK V‘ a Nepexoa ||| Aapect | cron‘Kapackkoshcpena | % ﬂ Mepexon
JaMeTkH no NHBIE 3awmerkn no NuHeie 3aMeTkH no TNHHbIE
pabote.txt  zamercw.tbxt pafoTe.txt  3ameTkm.txt pabote.txt  zamercwtxt
e = RORL |l = RO )| el = T |
> | > [ »[
- - » - - »fl - — »
L) Hazan = () 'Tr 7 ' Nownex L) Hazaa - () 'Tr 7 ' Nowex Mankn L) Hazan = () fr ‘ 4 Nonek
Appect |_} A cron\Kapacuros\4eTEEpr V‘ ﬂ MNepexon || Aspec: ‘_} 04Mi cTon apacHk 0EYIATHHLE V| ﬂ Mepexon ||| Aapec: [ on\KapacukosiCytifiora % a Mepexon
I B Hyneso# TeKCTOBbIA AOKYMEHT
3aMETKH No 3aMeTkM N0 JHHBIE Sameten no  NnHeie
pabore.txt pafioTetxt  zameTkw txt pafiote txt  sameTkwW. txt

& cocipecense = BlCIRX

Mafin  Mpaeka Bug  Msbpawnoe Ceps | g

O Hazan - J i\r

Aspect |_J W apacHKoE\EOCKPECEHBE ‘f| ﬂ Nepexod

»

7 ) Naner

Ceroagua

Jnneie
samMeTkH xt e % -
-

T 5~ 2800 s U s - T T 6 QT

OtcoprupoBath 3Hauku B nanke Jnu Heneau: [oHeaeabHUK — 10 UMEHH; BTOPHHK — IO pa3Mepy; cpe-
Aa — o tumy; YerBepr — no umenu (rpynmna); IIarauny — no pasmepy (rpynna); Cy66ora — o tuny (rpyr-
na); Bockpecenbe — 110 H3MEHEHHIO (TPYIINA)

7) Pa6oTa ¢ mouckom:

Co3aarh manky «3aMeTKH mo padore» u «/Inunbie 3ameTkn» B nanke «ExxenneBnnk\/[Hu Hexem»
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Bocnonb3oBathsest mouckom PaifioB M manok, HailTH Bce Qaiinbl ¢ uMeHeM «JImuHbie®.*», BbIOpaB B
nose «Ilouk B:» MyTh K Ballei JJUYHOH Manke.

KonupoBath pJbIKHM A7 BCEX HalJCHHBIX (aiiyioB B nanky «JInuHbIe 3aMeTKI»

AHaJIOTUYHO MOCTYNHUTh ¢ (aitiamu «*pado*.*». SApnpiku Ha HaliaeHHBIC (DAiIBI TOMECTUTE B TAIKy
«3ameTku o padore».

Bocnonb3oBatses nouckoM M3o0paskenuii, My3bIKH U BH/A€O0 1JIs IIOMCKA KAPTUHOK, BEIOPATh KAPTUHKY
U cKonupoBaTh B nanky «E:xenneBunk\luu nenenmn». Ilouck ocywecmennemcs ¢ nanke «Mou pucynkuy.

1) Pa6ora ¢ «/Iucnerdyepom 3agau»:

ITocnenoBarenbHO OTKPBITE OKHA «Moil koMnbloTep» U «Kop3uHay;

BbI3BaTh KOHTEKCTHOE MEHIO Ha IIAHEJIN 3aJa4 U OTKPBITh «Jlucrerdep 3agau». Eciay KOHTEKCTHOE MEHIO
HEJIOCTYITHO BOCIOJBb3yiTech couetanreM kiaapuin CTRL+ALT+Del, u BeizoBute «/IMcneryep 3agau»

N3yuuts conep:kanne MeHIO «/lucnerdepa 3amau», COCTaB U CONEPIKAHUE €T0 BKIAJ0K.

Yepes Britagky «[IpuiioskeHus» CHATH 3a1a4y ¢ nporpaMmsl « Mol komnbrorep» u «Kop3uHa» 1 3a-
KpbITh «/Iucnerdep 3agpau»

8) BbIXon U3 cUCTEMBI:

IToaroTOBUTH KOMITBIOTEP K BBIXOJLYy U3 CBOETO NPOQuiIs. 3aKpbITh BCE OTKPBIThIE OKHA. 3aBEPILIUTh pa-
00Ty uepe3 MyHKT «3aBeplieHue ceanca» B MeHIO «Ilyck».

IIpumepHbIe TECThI

Tema 1. 'ocynapcTBeHHAsi NOJIUTHKA B HH(pOopMaunoHHoM cepe. TexHuyeckne U MporpaMMHbIe Cpe/i-
CTBA peajJn3annu HH(POPMAIMOHHBIX IIPOLECCOB
1. Yro Takoe nHGpOpMALHMOHHBII NPOXYKT?
1) COBOKYMHOCTB JIaHHBIX, CHOPMUPOBAHHAS [UIsl PACIIPOCTPAHCHHUS B COLIMAIBHOI cdepe;
2) mepeveHb MPECTaBIIEMON TOKYMEHTHPOBAHHON HH(POPMAIHIH;
3) MaccHBbI JOKYMEHTOB B HH()OPMAIOHHBIX CHCTEMaX;
4) moctyryieHue HHPOPMAIMH OT TPAXKIAH.
2. Uro sBJIsieTcs HOPMATHUBHOMH 0CHOBOM HH(OPMATH3AMHU NPABOBOii chepbi?
1) HOpMATHBHBIC AKTHI;
2) 3ak0oH P® «O rocynapcTBeHHOH TaitHe»,
3) koHcTUTYyIHS PD;
4) psin yxasos [Ipesunenra PO.
3. B kakoM J0KyMeHTe BBe/IeHO MOHSATHE 0 MPaBOBOii Heonpe e TeHHOCTH?
1) B 3akoHe «O0 yJacTUH B MEXIYHAPOIHOM HH(OPMAIIMOHHOM OOMEHEY;
2) B ®enepanbHoM 3akoHe «O0 HHPOpMAIIHY;
3) B denepaibHOM KOHCTUTYLHHOHHOM 3aKkoHe 0 KonctuTynmonsom Cyie;
4) B Koncrutyiuu PO.
4. B KakoM M3 JOKYMEHTOB TEPMHMH «rOCyJapCTBeHHasl MOJMTHKA HH(OPMATU3ALMHU NPAaBOBOIi cepbi»
MOJIy4YWJI HOPMATHBHOE 3aKpenJienue?
1) 3akone PO «O rocynapcTBeHHOI TaliHe»;
2) Koucrutymuu P®;
3) ®denepansHoM 3akone «O0 nHGOpMaUNY;
4) Vxase IIpesunenra PO «Kounenmus npaBoBoii nHGopMatuzamu Poccuny.
5. B kakoM roaa Havyajcsi BTOpoii 3Tan ¢popMHpoBaHUs NPABOBOI NMOJIUTHKU B HHGOPMaNOHHOM cde-
pe:
1) 1992;
2) 2004,
3) 2000;
4) 1995.
6. Ha kakoM 3Tane 0bL1 NPUHAT 3aK0H «O0 nndopmanuu, nHGopMaTH3ALUH U 3aIIUTEe HHPOPMALHI):
1) mepBsIii 3Tar;
2) BTOpO JTar;
3) TpeTwii dTar;
4) 3aKII0YHTEIBHBIN ITAI.
7. Kakoe ycTpoiictBo I9BM oTHOCHTCSI K BHEITHUM? ...
1) apudpMeTHKO-TOTHYECKOE YCTPONCTBO;
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2) LEHTPaJBHBIA MPOLIECCOP;

3) npunTep;

4) onepaTuBHasI IAMSTh.

8. Kakyio (pyHKIHIO BHINOJHAT nepudepuiinbie ycrpoiicra? ...
1) ynpaenenue paboroit DBM 1o 3a1anHOM nporpamme;

2) xpaHeHue HH(HOPMAIIHH;

3) BBOJ U BbLIa4y UHPOPMAIUH;

4) 06paboTKy HH()OPMAIIHH.

9. Yto Takoe ¢aiia?

1) mr000i TOKYMEHT;

2) 2JIEKTPOHHBIN JTOKYMEHT;

3) yCTpOHCTBO AJIsl XpaHeHUs] HHPOPMALIUH.

10. Kak BbINOJHUTH KONMUPOBaHHe 00beKTOB ((aiiia, nanku)?
1) naxatp knaBuiry Ctrl 1 MbIIKO# MepeTauTh B HY)KHOE MECTO;
2) MEepeTalUTh MBIIIKOW B HY’)KHOE MECTO;

3) BBIICINUTH U HAXATh KHOIKY Insert.

4.2 ®oHJ OLIEHOYHBIX CPEJCTB /ISl IPOBeACHUs MIPOMEKYTOYHOM ATTeCTAIUN

Bonpochl /151 MOATOTOBKH K YIK3aMeHY

1. Cymmuocts nmoHaTHil uHpopManus, HHGpopMaTH3anus, HHOOPMAIIMOHHBIE MPOIECChl, HHPOPMAITMOH-
Hble TexHosioruu (UT), nHpopMarmoHHbIe CUCTEMBI.

2. NadopmManoHHble YCIYTH U MPOAYKTHI: PHIHOK WH(GOPMAIMOHHBIX YCIYT M MPOAYKTOB, €T0 CTPYKTY-
pa, IpaBOBOE PEryIMPOBAHUE; TOCTABIIUKU U TOTPEOUTEIN HHPOPMALIUOHHBIX YCIYT.

RR©ooNOo O kw

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

['ocynapcTBeHHas MOMMTHKA B MH(GOPMAITMOHHOM cepe.
ApxutekTypa nepconanbHoro kommbtotepa. (I1K).

Hasnauenue n xapakTepucTuKu OCHOBHBIX ycTpoucTs [IK.
Haznauenue u xapakrepuctuku nepudepuitapix ycrpoiicts [1K.
OCHOBHBIE XapaKTEPUCTUKH MTEPCOHAIIBHOTO KOMITBIOTEpA.
O6cnyxuBanue 1K, ero coctaBHble 4acTH.

[Iporpammuoe obecnieuenne IBM — kitacchbl v TUTIBL.

Ha3znauenue, cocta 1 Kj1lacCU(UKAIUS TAKETOB MPUKIAIHBIX TPOTPAMM.
Haznauenue, coctaB 1 KjlacCU(pUKALUS TAKETOB MPUKIAIHBIX TPOrpaMM.
ITporpaMMbI-yTHIINTBI. ApXUBUpPOBaHKE UH(OPMAIIHH.

daiinoBas cucrema.

CocraB 1 Ha3HAUEHHE CUCTEMHOTO ITPOrPaMMHOTO 00EeCTIeYEeHus!.

Onepanmonnsle cuctemsl. Oynkiun OC. VcTopus pa3BUTHS ONEPAIMOHHBIX CUCTEM.
ITonsTHS, KIaccupUKays 1 TOOJIOTUS CETEH.

Hasnauenue n ocHOBHBIE BO3MOXHOCTH MIHTEpHET - 0003peBaTeei.

ITouck nandopmaruu B HTEpHETE.

[TonsiTue 6€30MacHOCTH KOMITBIOTEPHON HH(POPMAITHH.

OOBEKTHI U AJIEMEHTHI 3aIIUTHI JAHHBIX B KOMITBIOTEPHBIX CUCTEMAX U CETSX.
[IpaBoBbIe, TEXHHUUYECKUE U MPOTPAMMHBIE (PE3EPBHOE KOMMMPOBAHKE, BOCCTAHOBIIEHHUE, 3alllUTa OT BU-

pycCcoB, apXuBalus, 3aCCer‘-II/IBaHI/IC) METOABI 3alllNThI I/IH(I)OpMaL[I/II/I.

22
23
Word.

24,
25.
26.
27,
28.

cel.

29.

DJIEKTPOHHAS TOYTA.
OyHKIIMOHAFHBIE BO3MOKHOCTH U TIOJB30BATEIbCKUN HHTEpdeiic TekcToBoro mpoieccopa MS

Coznanve u pelakTUpOBaHUE IOKYMEHTOB.

OdopmiieHne TOKyMEHTOB.

Hcnonp3oBanne HOPMaTUBHO-TIPABOBOIM HH(OPMALIUU TIPU TTOJTOTOBKE TOKYMEHTOB.

TexHosorus pemenus 3aaad Ha 9BM.

OyHKIIMOHAFHBIE BO3MOXKHOCTH H TOJIb30BaTENNbCKHUN MHTep(eiic Tabnnyroro npomeccopa MS Ex-

OcHoBHBIE TTPHEMBI paboThI, rpadUUIecKue BO3ZMOKHOCTH, 00paboTKa 0puanuecKoil HH(popMayu B

TaOIMYHOM TIPOIIECCOpE.

30.

[Tpuemsbl aBTOMaTH3aMKM 00PAOOTKM TAaHHBIX M PELICHUS aHATUTUYECKUX 3aj1ay.
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31. Undopmannonnsie cucteMbl. HazHaueHHe U OCHOBHBIE BO3MOXKHOCTH CHUCTEMBI YIIpaBlieHUS O0a3aMu
JAHHBIX.

32. [puHuuns! npoekTupoBaHus 0a3bl JaHHbIX. Co3aanue HOBOM 0a3bl JaHHBIX.

33. Pabota ¢ nanabiMH TabmIbl. OOHOBIEHUE CTPYKTYPHI 0a3bI JaHHBIX.

34. Tlouck u 3amena nanabix. Co3nanue cBsi3ei Mexay Tabnuiamu. Tumsl cBs3ei.

35. CoznmaHue U OTKPBITHE 3aIipoca B 0a3e JaHHBIX.

36. Coznanue GopM U OTYETOB.

37. Ha3naueHue v OCHOBHBIE BO3MOKHOCTH IIPOrpaMMbl CO3/1aHuUS TIPE3CHTAIIHIH.

38. CriocoObl co31aHus IPE3CHTALHIA.

39. Paborta ¢ (haiiom npe3eHTaIuu.

40. TIpocMOTp M IEeMOHCTpaNys MPE3EeHTAIUH.

41. VYnpapieHue IpoleccoM Mpe3eHTAIlMH U BpeMEeHEM T0Ka3a ciaiiia.

42. Tlonstue cipaBoyHo-TIpaBoBbIX cucteM (CIIC) kak crenuann3upoBaHHOTO Kiacca MH(OPMAMOHHBIX
CHCTEM.

43. DBomronus pazsutus CIIC B mupe u B Poccun.

44, Bmusaue CIIC Ha HOpMOTBOPUYECKYIO U MMPABONPUMEHHUTEILHYIO JACATEIBHOCTD.

45. Ponp CIIC B noBBILIEHUH YPOBHS PABOBOW KYJIBTYphl U B IPAaBOTBOPUECTBE.

46. Cmpasounble npaBoBsie cucteMbl (CIIC): Ha3HaYeHne U OCHOBHBIE BO3MOXHOCTH.

47. TI'ocynapcrBenHble 1 kommepueckue CIIC.

48. Opranuzanus xpanenus npaBosoii uHbopmaimu B CIIC, cTpykTypa nHGOpMAIIMOHHBIX 0a3 JaHHBIX.

49. Texuomoruu nmoucka npasosoii napopmarmu B CIIC.

50. Texnomnoruu pabotsl ¢ Tekctamu 1oKymMeHTOB B CIIC. Ananutuueckue Bo3moxuHoctu CIIC.

Kpurtepun oneHnBaHus 0TBETA HA IK3aMeHe
CryneHTsl 00513aHbI CAaTh YK3aMEH B COOTBETCTBUU C PACIHCAHUEM M yU4E€OHBIM IUIAHOM. DK3aMEH IO
OUCHUILTMHE TpecieayeT Ielib OIEHUTh paboTy CTYICHTa 3a Kypc, MOJyueHHE TEOPETHUECKHX 3HAHUU, UX
MPOYHOCTh, PA3BUTHUE TBOPUYECKOT'O MBIIUICHUS, TPUOOPETEHNE HABBLIKOB CaMOCTOSITEIbHOW PabOThl, yMEHUE
MIPUMEHSITH MOJIyY€HHbIE 3HAHUS JIsl PEIICHUS TPAKTUYECKHUX 3a/1a.

DK3aMeH - opMa MPOMEKYTOYHOM aTTeCTallui, B pe3ybTaTe KOTOPOTO O0yUarOIIMICS MOTy4YaeT OleH-
KY B 4eThIpex0anpHOU MIKalle («OTIMYHOY, «XOPOIIOY», «YAOBIECTBOPUTEIBHOY, «HEYIOBICTBOPUTEILHOY). Oc-
HOBOU JJI ONpe/eNieHrs OIEHKH Ha SK3aMEHax CIYKHUT O0BEM M ypOBEHb YCBOEHUS CTYICHTAMH MaTepuaa,
MPEeyCMOTPEHHOT0 paboueit mporpaMMoi TUCITUTIINHEL.

HtoroBas olieHKa YYUTBHIBAET COBOKYITHBIE PE3yJIbTAaThl KOHTPOJIS 3HAHUNU. DK3aMEH MPOBOJUTCS MO OU-
neTaMm B ycTHOU (opme B Buje orpoca. Coneprkanue ounera: 1-e 3agaHue (TeOpeTUYecKuil BOmpoc); 2-e 3aaa-
HUe (TEOpeTUUYECKH BOMPOC); 3-€ 3a1anue (3a1aya).

OrneHka «OTIUYHO» CTABUTCS, €CIIU CTYACHT TNTyOOKO M MPOYHO YCBOWJI BECh MPOTPaMMHBINA MaTepua,
HCYEPIBIBAIOIIE, TTOCIEI0BATEIHHO, TPAMOTHO M JIOTHYECKH CTPOIHO €r0 U3J1araeT, TECHO YBS3BIBACT TEOPHIO
C TIPAaKTHKOM; HE 3aTPYAHSIETCS C OTBETOM MPHU BUIOM3MEHEHHUH 3aaHusi, CBOOOIHO CIPABISETCS C 3a/la4aMH,
3aIaHUSIMU U IPYTUMH BUJIaMU TIPUMEHEHUST 3HAHUM, TTOKa3bIBAET 3HAHUS 3aKOHOJATEIHLHOTO U HOPMATHUBHO-
TEXHHUYECKOTO MaTepuaioB, MPAaBHILHO OOOCHOBBIBAET MPHUHSTHIE PEIICHUS, BIAJCeT Pa3HOCTOPOHHUMU
HaBBIKAMH U TIPHEMaMU BBITOJTHEHUS MPAKTUYECKUX paboT, OOHAPYKUBAET YMEHHE CAMOCTOSTEIHLHO 0000-
aTh U U3JIaraTh MaTepua, He JOMYCKas OITHOOK.

Or1eHKa «XOpOII0» CTABUTCS, €CJIM CTYACHT TBEPJO 3HAET MPOTPaMMHBIA MaTepHal, TPaMOTHO H IO CY-
LIECTBY M3JIaraeT €ro, He JOIMYCKaeT CYIIECTBEHHBIX HETOYHOCTEW B OTBETE HA BOIPOC, MOXKET MPABHIBHO
MIPUMEHSATHh TEOPETUUECKUE TTOJIOKEHUS U BIIaZeeT HEOOXOIUMBIMI HaBBIKAMH TIPH BBIMTOJTHEHUHN TTPAKTUUECKUX
3aJaHuN

Or1eHKa «yJOBIETBOPUTEIEHO» CTABUTCS, €CIIA CTYJEHT YCBOMJ TOJILKO OCHOBHOM MaTepuall, HO HE 3Ha-
€T OTIEeNbHBIX JeTaliel, JOMyCKaeT HeTOYHOCTH, HEIOCTATOYHO IMpaBWIbHBIE (HOPMYITHPOBKHU, HAPYIIAET MO-
CJIEIOBATEIBLHOCTh B M3JI0’KEHUH TIPOTPAMMHOTO MaTepHalia U UCTIBITHIBACT 3aTPYAHEHUS B BBITIOJTHEHUH TIPAK-
TUYECKUX 3aJaHH.

Or1eHKa «HEYIOBJIETBOPUTEIHHO» CTABUTCS, €CITU CTY/ICHT HE 3HAET 3HAYUTEIIbHON YacTH MPOTPAMMHOTO
MaTepuana, JOMyCKaeT CYIIeCTBEHHbIE OMIMOKH, ¢ OONBIIMMH 3aTPYAHCHUSIMH BBITIOIHSACT MPAKTHYECKHUE pa-
OOTBHI.

OreHOUHBIE CPECTBA ISl MHBAJIUAOB U JIMLl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbsI BBIOMPAIOTCS
C YU4ETOM UX WHAWBUIYATbHBIX ICUXO()U3NYECKIX 0COOECHHOCTEH.
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— TIpH HEOOXOAUMOCTH HHBAIUAM U JIULIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI PEAOCTABIIS-
eTCsl OMOJTHUTEIBHOE BPEMsI ISl ITOJITOTOBKH OTBETA HA YK3aMEHE,

— IIpU TIPOBEJICHUU MPOIICYPhI OLIEHUBAHUS PE3YJIbTATOB O0YUCHHSI HHBAJIUOB U JIUI] C OTPAaHUYCHHBIMH
BO3MOYKHOCTSIMH 3/IOPOBBSI TPEIYCMaTPUBACTCS MCIOIB30BAHUE TEXHHUUYECKUX CPEICTB, HEOOXOAWMBIX MM B
CBSI3H C UX UHIUBUIYATHHBIMA OCOOCHHOCTSIMU;

— TIpU HEOOXOJUMOCTH JIJIsl O0YYArOIUXCsl ¢ OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3I0POBbSI U MHBAJIHUIOB
MpOLIeypa OIEHUBAHUS PE3YIHTATOB O0YUEHUS 1O TUCIIUTUIMHE MOKET IPOBOJIUTHCS B HECKOJIBKO JTAIOB.

[Tporienypa oneHHBaHUsT PE3Yy/IBTATOB OOYYEHUS] MHBAIUIOB U JIUI] C OTPAHUYCHHBIMHA BO3MOKHOCTSIMH
3JI0pOBbS 10 AUCHUILINHE (MOIYIIO) MPEAyCMaTpPUBACT MPeAoCTaBiIcHHe HHPopMaIuu B (GopMax, alanTupo-
BaHHBIX K OTPAHMYCHUSM MX 3JI0POBbS U BOCHIPUATHUS HHDOPMAIUH:

JJist 11 ¢ HApYIICHUSIMHA 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUuist T ¢ HApYIISHUSIMU CITyXa!

— B mieyaTHo hopme,

— B (hopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUIst I ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO ammapara:

— B IIeYaTHOM ¢opme,

— B (hpopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII IEpeYeHb MOXET ObITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTUHTCHTA 00YUYarOIIUXCSl.

5. HEPEYEHDb OCHOBHOM ¥ JONOJHUTEJIbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJINMOMU JJIs1 OCBOEHUA JUCHUIIJIMHBI (MOY JIS)

5.1 OcHoBHas TuTEpaTypa:

1 HHdpopManMOHHBIE TEXHOJIOTHH B FOPUINYECKON JCSITCIBHOCTH: YUSOHUK IS aKaJeMUYECKOTro Oaka-
naBpuata / I1. V. Ky3uenos [u ap.]; mox oomr. pen. I1.Y. Ky3nenosa. — 3-¢ u3a., nepepad. u gom. — M.: M3na-
tenscTBO FOpaiit, 2017. — 325 ¢. — Pexxum goctymna: www.biblio-online.ru/book/2F7C62C5-F95A-409E-B1E7-
169E28DA68CF

2 HWHpopMalMOHHBIE TEXHOJIOTHH B OPHIMYECKONU JEATEIBHOCTH: ydeOHOE mocodue s OakaaaBpoB /
T.M. bensesa [u np.]; otB. pea. B.JI. Dnpkun. — M.: U3narensctBo IOpaiit, 2017. — 527 ¢. — Pexxum goctyna:
www.biblio-online.ru/book/61D5806A-6506-4AFE-9007-2EF2E176EC6B

JUig 0OCBOEHUS TUCUUIUIMHBI MHBAIMIAMU U JIMIIAMU C OTPAHMUYEHHBIMUA BO3MOKHOCTSIMH 3/I0POBBSI UMeE-
I0TCS U3JIaHUS B DJIEKTPOHHOM BHJIE B AJIEKTPOHHO-O0MOIMoTeuHOM cucteme «tOpaifTy.

5.2 lonojiHUTEIbHAS JIUTEpPaTypa:

1 Edanosa H.H. ITouck npaBoBoii nadopmaruu: crpaterus u taktuka / H.H. Edanosa. — 2-e u3za., ne-
pepab. u gomn. — M.: WsmarensctBo IOpaiit, 2017. — 191 c¢. — Pexum pgocrynma: www.biblio-
online.ru/book/A3D30213-75B4-4C68-8350-14634730B37B

2 Wudopmarnka nu MmaTematuka it ropuctoB: yaeOnuk / C.f. Kazanues, B.H. Kanmununa, 0.3. 3ragzait
u ap.; nox pen. C.5. Kazanuesa, H.M. JlyounuHo#. - 2-¢ u3n., nepepad. u gom. - M.: FOuurtu-Jlana, 2015. - 558
c. — Pexxum noctyma: http://biblioclub.ru/index.php?page=book&id=115161

3 MudopmannoHHble TEXHOIOTUU B IOPUINYECKON JEATENIbHOCTU: YUeOHUK JJISl CTYJEHTOB BY30B / 10J]
pen. B.JI. Dnekuna; Mock. roc. ropua. akad. um. O. E. Kyraduna. - M.: TIpocrekt, 2012. - 349 ¢. (20 3x3.)

4 HWudopManroHHbIE TEXHOJIOTUU B IOPUAMUYECKON JesITeIbHOCTH: yueOHoe mocodue / . - M.: KOHUTU-
JAHA, 2014. - 335 c. — Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=447909

5 Kopones B.T. MupopManonHbsle TEXHOJOTHHM B ropuauueckoi nestenbHocTH: WORD: yuebHo-
Meroanueckue matepuansl / B.T. Kopones; denepanpbHoe rocynapcTBEHHOE OIOHKETHOE 00pa3oBaTelIbHOE
yupexaeHue Boicuiero oopasoBanus Poccuiickuil rocyjapcTBEeHHbIH YHUBEPCUTET MpaBocyaus; noa pea. J[.A.
JloBmoBa. - M.: Poccwmiickuii rocynapcTBeHHBIH yHUBepcuTeT mpaBocyams, 2015. - 95 c. — Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&id=439572

6 Kopones B.T. MadopmanmonHple TexHOJOTUH B topuaumdeckoil aestenbHoctH: POWERPOINT:
yuebHo-mMeTonuueckue Matepuansl / B.T. Kopones; ®enepanbHoe rocyaapcTBeHHOE O0/pKeTHOE 00pa3oBa-
TEeTFHOE YUPEeXKICHUE BBICIIETO 00pa3zoBaHus Poccuiickuii TocyaapCTBEHHBIM YHUBEPCHUTET MPABOCYIUS; MO
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pen. 1.A. JloBuoBa. - M.: Poccuiickuii rocynapcTBEHHbIH yHUBEpcUTET npaBocyausd, 2015. - 76 c. — Pexxum
noctyna: http://biblioclub.ru/index.php?page=book&id=439571

7 Koponer B.T. MupopmanuoHHbIE TEXHOJIOTMH B IOpUAWYECKON nesrenbHocTH: Excel: ydeOHO-
Meroanueckue matepuansl / B.T. Kopones; denepanbHoe rocynapcTBEHHOE OIOHKETHOE 00pa3oBaTelIbHOE
yupexxaeHue Boiciero oopasoBanusi Poccuiickuii rocy1apCTBEHHBIN YHUBEPCUTET IpaBocyaus; mox pen. I.A.
JloBuoBa. - M.: Poccuiickuil rocyapcTBeHHbI yHUBepcUTET npaBocynus, 2015. - 88 c¢. — Pexxum npoctyna:
http://biblioclub.ru/index.php?page=book&id=439570

8 Kopones B.T. MadopmanrionHble TEXHOJIOTHH B ropuandeckoit aestenbHocT: WINDOWS: yuyeOHO-
metonudeckue marepuansl / B.T. Kopones; ®denepanbHoe TrocynapcTBEHHOE OFOIKETHOE 00pa3oBaTEIbHOE
YUpEKIECHUE BBICIIET0 00pa3oBaHus Poccuiickuii rocy1apCcTBEHHBIH YHUBEPCUTET TIPaBOCYaust; o pen. JI.A.
JloBuosa. - M.: Poccuiickuil rocyapcTBeHHbIN yHUBEpcUTeT npaBocyausi, 2015. - 40 c. — Pexxum npoctyna:
http://biblioclub.ru/index.php?page=book&id=439565

9 MuctpoB JLE. MHpopManmoHHbIE TEXHOJOTHU B HOPUAUYECKON nesTenbHOCTH: Microsoft Office
2010: yuebHoe nocobue / JI.LE. Muctpos, A.B. Mumun; ®denepaibHoe rocy1apcTBEHHOE OFOKETHOE 00pa3o-
BaTeNIbHOE YUpeXJeHHe Bhicuiero oOpa3oBaHusi Poccuiickuii TOCyIapCTBEHHBIH YHUBEPCUTET MPAaBOCYAUS. -
M.: Poccuiickuii TOCyIapCTBEHHBbIM YyHUBepcuTeT mnpaBocyaus, 2016. - 232 c. — Pexum gocryna:
http://biblioclub.ru/index.php?page=book&id=439609

10 Moo A.M. HUndopmatuka u MatemaTtuka s opuctoB: yueOHuk / A.M. [Tonos, B.H. CoTHUKOB,
E.W. HaraeBa; moxg pexn. A.M. IlonoBa. - M.: IOnutu-Zlana, 2015. - 391 c. — Pexum pnocryna:
http://biblioclub.ru/index.php?page=book&id=115177

5.3 Ilepuoguyeckne U3IaAHUS:
[Ipuknagnas napopmatuka
[IporpamMmmupoBanue

Xaxkep

Briciiee oOpa3oBaHue ceroHs

6. MEPEYEHb PECYPCOB MTH®OPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM CETH
«MHTEPHET», HEOBXOJINMBIX /JIs1 OCBOEHUA JUCHUIIVIMHBI (MOAYJIS)

Kaxapiii oOygaromuiicss B TeueHHE BCEro mepuojia oO0ydeHusl oOecredeH WHAMBHUAYaTbHBIM HEOTpaHU-
YEHHBIM JIOCTYIIOM K 3JIEKTPOHHOM MH(pOpPMallMOHHO-00pa30BaTeNbHON Cpeie OpraHu3aluu U K npodeccuo-
HaTbHBIM 0a3aM JaHHBIX, SJEKTPOHHBIM 00pa3oBaTeNbHBIM pecypcam, MHTepHeT-caiiTaM crelnuaIn3upoBaH-
HBIX BEJIOMCTB.

HaumenoBanwue caiita AJpec caiita
DnekrpoHHas Oubnuoreka nuccepranuii PI'b http://diss.rsl.ru/
DnekTpoHHas oubnmoreka grebennikon.ru www.grebennikon.ru
HanmonansHas siexkTponHast Oubauorexa http://H36.pd/

DneKTpOHHBIN apXuB JokyMeHToB KyOI'Y http://docspace.kubsu.ru

MunucrepcTBo 00pa3oBanus 1 Hayku Poccuiickoii @eneparun http://MuHOOpHAYKH. P
OdunmanpHBII HHTEPHET-MOPTAI MPABOBOI HH(OpMaIH http://pravo.gov.ru
Koncrutynus Poccuiickoit @enepanuu http://constitution.ru/

7. METOJUYECKHUE YKA3AHUSI JJIS1 OBYYAIOIIUXCSI IO OCBOEHUIO
TUCIHUATLTAHBI (MOYJIST)

[Tpu u3yueHNH AUCHUIUIMHBI UCTIOIB3YIOTCS Cleayromue GopMbl paboThl.

1. JIexuuu, Ha KOTOPBIX pACCMaTPUBAIOTCSI OCHOBHBIE TEOPETUYECKHIE BOTIPOCHI JAHHOM TUCIIUITIIHHEL.

2. JJaboparopHbIe 3aHATHS, HA KOTOPBIX BBIMOIHAIOTCS JIAOOpaTOpHBIE paOOTHI, 3aCIyIINBAIOTCS JOKIIAIbI
u coobuienus. [Ipu moaroToBke K 1a00paTOPHOMY 3aHATHUIO CIIETYET:

— HCMOJIb30BaTh PEKOMEHIOBaHHBIE MPENOaBaTEISIMA YUCOHUKH U yueOHbIE TTOCOOUS;

— TOJTOTOBUTH JTOKJIAJIbI M COOOIICHHS;
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— pa3o0paTh COBMECTHO C APYTUMH CTYIEHTAMU U OOCYAUTH BOMPOCHI IO TEME JJAOOPATOPHOTO 3aHATHUS
U T.J.

3. CamocrosTenpHast paboTa, KOTOpast ABJISIETCS] OTHUM U3 TIIaBHBIX METO/IOB N3YUCHHS AUCIUILUINHBL.

Llenb caMOCTOATENBHOM paboThl — pacIIUpeHue Kpyrozopa M yriryOieHue 3HaHUil B 00JacTH TEOpUU U
IPaKTHUKH BOIIPOCOB U3y4aeMOM JTUCIUTUINHBIL.

KoHTpomb 32 BEINOJIHEHHEM CaMOCTOATEIBHON pabOTHl IPOBOJUTCS MTPU U3YYEHUHN KaXKIAOH TEMBI TUCITH-
IUTMHBI Ha JJAOOPATOPHBIX 3aHATHAX. DTO TEKYILIHH OMPOC, TECTOBBIC 3a/1aHHs, TIOATOTOBKA pedeparToB.

CamocrosrenbHas padoTa CTyIeHTa B IPOIIECCE OCBOCHUS AUCIUILIMHBI BKIIOUACT B CEOA:

— M3y4CHHE OCHOBHOH M JIOTIOJIHUTEIBHON JINTEPATYPHI 110 KYPCY;

— paboTy ¢ AMEKTPOHHBIMU OMOTUOTEYHBIMU CUCTEMAMH;

— M3y4CHHE MaTepHajioB IEPHOANYECKO neyatu, VIHTepHeT-pecypcoB;

— BBINIOJIHEHUE pedepaTos;

— WH/AMBUYaJIbHBIE ¥ IPYIIOBBIE KOHCYIbTALNHN;

— MOATOTOBKA K 3K3aMEHY.

4. DK3aMeH 1o TUCHHMIUIMHE. DK3aMeH craercs B yctHoi (opme. [Ipeacrasiser coboii cTpyKTypupOBaH-
HOE 3aJ]aHKe TI0 BCEM paszzesiaM TUCHMIUIMHBIL. [JI1 OArOTOBKU K HK3aMEHY CIIEAYET BOCIOJIB30BATHCS PEKO-
MEH/JOBaHHBIM IPEroaaBaTeeM y4eOHHKaMH, METOIUYECKIMU YKa3aHUAMHU K MPAKTUYECKUM 3aHATHUSIM U ca-
MOCTOSITEIPHON KOHTPOJIUPYEMOil paboTe CTy/eHTa M0 JUCHUIUIMHE, TJI0CCApUEM, CBOUMH KOHCIIEKTaMH JICK-
U ¥ TPAaKTUYECKUX 3aHATHUH, BBIITOJHEHHBIMHA CAMOCTOSATEIILHBIMHA PaOOTaMHU.

B ocBoeHMM TUCHMITIMHBI MHBAJIMIAMHU M JUIAMU C OIPAaHUYEHHBIMU BO3MOXKHOCTSMHU 3/10POBbs 0OJIb-
[I0€ 3HA4YCHHWE WMeEeT MHIUBUAyalbHas ydeOHasi pabora (KOHCYIBTAllMM) — JOTOJHUTEIHFHOE pPa3bsiCHEHUE
y4eOHOro MaTepuaia.

WuauBuyanbHbIE KOHCYJIBTAIMU 110 IPEMETY SBISIFOTCS BaXKHBIM (PaKTOPOM, CLIOCOOCTBYIOIIMM HHJIH-
BUyaJIN3alluU OOyYEHUs U YCTAHOBJIEHUIO BOCHUTATEIBHOTO KOHTAKTAa MEXAY IperojaBaresieM U o0ydaro-
LIUMCSI UHBAJIMJIOM WJIM JIMIIOM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3710POBbSL.

8. MEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT' M, UCITIOJIb3YEMBIX TP
OCYHIECTBJIEHUU OBPA30OBATEJIBHOI'O IMTPOIECCA 1O JUCHUIIJIMHE (MOAYJIIO)

8.1 Ilepeuenb HEOOXOAMMOT0 MPOTPAMMHOI0 00ecreyeHust

— KOMIIJIEKC B3aUMOCBSI3aHHBIX MPOrpaMM, IpeAHa3HaYeHHbIX 71 yrnpasieHus pecypcamu 1K u opra-
HU3aIMM B3aMMOJIEHCTBHS ¢ ToJb30BarTeneM omnepanuonHas cucrema Windows XP Pro (morosop Ne77 AD®-
223-®3-2017 ot 03.11.2017);

— TaKeT NPUJIOKEHUH JUIA BBIIOJHEHNUS OCHOBHBIX 3a]1ady KOMITBIOTEPHOM 00pabOTKU pa3IUYHbIX THUIIOB
nokymeHnToB Microsoft Office 2010 (moroBop Ne77 AD®-223-03-2017 ot 03.11.2017);

— nporpamma ais KomruiekcHo# 3amuthl [1K, o0benunsiomas B cebe aHTUBUPYC, aHTUILITUOH U PYHK-
LU0  yJaJeHHOro aJAMuHuCTpupoBaHus anTuBHpyc Kaspersky endpoint Security 10 (Ilucemo
AQO Jlabopatopus Kacnepckoro Ne 3368 ot 03.08.2016);

— noroBop Ne 128-HK o B3aumHoM coTpyanuyectBe co CrnpaBouHo - [louckoBoit Cuctemoit I'apant ot
19.12.2014 (6eccpouHblii).

8.2 IlepeuyeHb HH(POPMALTMOHHBIX CMIPABOYHBIX CHCTEM

ObyuaromumMcs o0ecredeH 10CTYI K COBPEMEHHBIM po(hecCHOHATBHBIM 0a3aM JaHHbBIX, CIIPABOYHBIM U
MIOMCKOBBIM CHCTEMaM.

1. CnpaBouno-nipaBoBas cuctema «Koucyabrant [Tmoc» (http://www.consultant.ru).

2. UadopmannoHHO-TIpaBoBasi cucremMa «l apant»

3. DnekTponHast oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. MATEPHAJIBHO-TEXHUYECKAS BA3A, HEOBXOAUMASA J1JIs1 OCYWECTBJIEHUS
OBPA3OBATEJIBHOI'O ITPOUHECCA 11O JUCHUITJIMHE (MOJAYJIIO)

Haunmenosanue crenaibHBIX HOMEIIEHUN U OcCHAaIIIEHHOCTE CHEHATLHBIX ITOMEICHUN 1
MOMEIIEHUH JUIsl CAMOCTOSATENBHOM paboThI MTOMEIIEHUH JUIsl CAMOCTOATEIbHOM paboThI
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VYueOHas ayIuTopus Ui IPOBEICHUS 3aHATUI
JIEKIIMOHHOI'0 THIIA, 3aHATUH CEMUHApPCKOro TUIa,
TPYIIOBBIX U UHIUBUAYAIBHBIX KOHCYIbTALIUH,
TEKYILEro KOHTPOJIA U MPOMEXKYTOUYHON aTTeCTalluu
352120, KpacHogapckuii kpai,

r. Tuxopenk, yi. OxktaOpbckas, 1. 240,

Ne 401

JlaGopaTopus

352120, Kpacnogapckuii kpa,

r. Tuxopenxk, yn. OxrssOpbckast, a. 240,
Ne 401

[Tomemienue 175 caMOCTOSITENbHOM paboTHI, € pa-
00YMMHU MECTaMH, OCHAIIIEHHBIMU KOMITBIOTEPHOM
TEXHHUKOM ¢ MOJIKIII0UeHHEM K ceTu «IHTepHeT» u
o0ecriedeHneM HEOTPaHWYECHHOTO JJOCTYIA B AJICK-
TPOHHYIO HH(POPMAIITMOHHO-00pa30BaTEIbHYIO Cpe-
Iy OpTaHU3aIMH I KaXKI0T0 00y4Jaronerocs
352120, Kpacnogapckuii kpai,

r. Tuxopenk, yin. OxTsOpbckasi, 1. 246

Ne 406

[Tomemnenune U1 caMOCTOSTENEHON paboTEI, C pa-
00YMMHU MECTaMH, OCHAIIIEHHBIMU KOMITBIOTEPHOM
TEXHUKOH C TOAKIIIOYEHHEM K ceTH «HTepHeT» U’
obecrieueHreM HEOTPaHWYEHHOTO JIOCTYIa B 3JICK-
TPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO Cpe-
Iy OpTaHU3aIMX JJIsl KaXKI0T0 00y4JaroIierocs, B
COOTBETCTBUH C 00BEMOM HU3Yy4aeMbIX TUCIMILIMH
352120, Kpacnogapckuii kpai,

r. Tuxopenxk, yn. OktssOpbckast, a. 2406,

Ne 36

[Tomenienue uIst XpaHEHHUS U TPOPHUIAKTHYECKOTO
o0CITy>)KUBaHHs y4eOHOTr0 000pYA0BaHUS

352120, Kpacnogapckuii kpai,

r. Tuxopenxk, yn. OktsOpbckast, 1. 246

Ne 99 a

MynbTUMEAUINHBIA IPOEKTOP, IKPaH, KOMIIBIOTEPHI ,
yaeOHast Mme0Oesb, Tocka yueOHas, Beixoa B MHTEp-
HET, JIEKTPOHHBIE PECYPCHL, JOKaIbHAas ceTb, MDY
(MHOTO(YHKIIMOHATILHOE YCTPOUCTBO), y4eOHO-
HaIAJHBIE TOCOOUS, 0OecneynBaroIIe TeMaruye-
CKH€ WLIIOCTPALUH

MynbTUMEAUIHBIA IPOEKTOP, IKPaH, KOMIIBIOTEPHI ,
ydeOHast Me0eb, JocKa yueOHas, Beixoa B MHTEp-
HET, 3JIEKTPOHHBIE PECYPCHI, JIOKaIbHas ceTh, MDY
(MHOTO(YHKIIMOHAJILHOE YCTPOUCTBO), y4eOHO-
HaIAJHbIE TOCOOUS, 0OecneynBaroIIe TeMaruye-
CKH€ WILTIOCTpaIiU

[TepcoHanbHbIE KOMITBIOTEPHI, IPHUHTEP, BBHIXO B
Wurepuer, yueObHas mebenb

[TepcoHanbHBIE KOMITBIOTEPHI, IPHUHTEP, BBIXO B
Wurepuer, yueObHas mebenb

CroJst KOMIIBIOTEPHBIH, celi, Mebenb opucHast, cTen-
JIaKU METaJINYeCcKue
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