AHHOTaNMA 10 JHCIHUIIJIHHE
b1.B.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUE CUCTEMbI MEHEJI’ZKMEHTA KAYECTBA

O0beM TPyH10EMKOCTH:

quis cryaenToB ODO: 3 3auetHsle enuHunsl (108 gac., U3 HUX — 42 gac. ayAUTOPHOMN HArpy3KH: JEKIIUOHHBIX — 6 4.,
npakTuieckux 28 u., madopatopHsix 8 4.; UKP — 0, 2 4.; 65,8 yacoB caMOCTOSTENBEHOW PabOTHI);

it ctyaeatoB 3@0: 3 3ayerHsie enuHunbl (108 gac., U3 HUX — 24 yac. ayIUTOPHOIN HATPY3KH: JICKIIHOHHBIX 6 4.,
npaktudeckux 10 4.; maboparopusix 8 4.; UKP — 0,2 u.; 80 gac. camocrosiTenbHON paboThl; KOHTPOJb — 3,8 yac.).

Iesib TUCHMILIHHBI - CO3JaHUE Y CTYAEHTOB LIEJIOCTHOM KapTUHBI U CUCTEMHOTO IPEICTaBICHUSI O COBPEMEHHOM
COCTOSIHMH TIOKYMEHTAIlMOHHOTO 00ECTIEYEHHsI CHCTEMBI MEHEKMEHTA KaueCTBa B 00J1aCTH BEACHHS JOKYMEHTO000pOTa
IPU YIPaBICHUN COBPEMEHHBIMU OPTaHU3aIUSIMH.

3agayu QUCHMIUIMHBIL

Teopemuueckas KOMNOHeHmMA

1) wu3yYeHHE TEXHOJOTHH JOKYMEHTAMOHHOTO 00ECICYEHNUS CHCTEMBl MCHEPKMEHTA KaueCTRa;

2) uW3ydeHHe OCHOBHBIX TEPMHHOB IIPEAMETHOMN 00JIaCTH JOKYMEHTOO60POTa COBPEMEHHOM OpraHM3aliH;

3) u3yveHHe W NPUBHUTHE YMEHHS BBIOUpPATh METOABI HHHOPMAIIMOHHOTO, aHATUTHIECKOTO, METOANYECKOIO
MHCTPYMEHTAILHOTO 00ecTie4eH sl JJOKyMEHTAI[HOHHOTO 00eCIeYeH s CUCTEMbI MEHE/PKMEHTa KauecTBa;

4) ymenwe (GOPMHPOBATH COBPEMEHHBIC MOAXOABI K JOKYMCHTAI[HOHHOMY OOECIICUCHHIO CHCTEMBI
MEHEKMEHTa KauecTBa B 00JIaCTH BEJICHUS JOKYMEHTOO00pOTa MPH YIPaBJICHUH COBPEMEHHBIMU OPraHU3aIUsIMH.

Ilo3nasamenvuas Komnonenma

1) wu3ydeHHEe COBPEMEHHBIX MOAXOIOB K HCCICHOBAHHIO DPAa3BUTUS JOKYMEHTALIMOHHOMY OOECICYCHHIO
CHCTEMBI MCHEIDKMECHTa Ka4ecTBa;

2) ¢dopMHpOBaHHE COBPEMEHHOTO IPEACTABICHUS O METOMOJIOIMYSCKUX AacHeKTax NOKYMEHTAI[HOHHOM
00eCIIeYeHNH CHCTEMbI MCHEIDKMEHTa KaueCTBa;

3) ¢dopmupoBaHue cUCTeMBI MOKa3aTeNeld OLCHKN JOKYMEHTAIMOHHOM 00ECIIeYeHHH CHCTEMbl MECHEKMECHTA
KauecTBa B EATCIBHOCTH MPEANPHSTHS.

IIpaxmuueckas koMnonenma

1) ymenue hopMHUpOBATh CTPYKTYPY M COCTAB CITy»KObI KauecTBa;

2) yMeHue pa3pabaTbiBaTh OCHOBHBIE PETJIAMEHTHI JUIsl CIIY)KObI Ka4eCTBa;

3) mpuoOpeTeHHe OmbITa 10 IMPUHATUIO YINPABICHYECKUX PELICHUH 3a CYET MOJHOro HH(MOPMAIOHHOTO
obecrieueHns1 1 KOOPAMHALIMY BCEil CHCTEMBI YIIPABJICHUS KAY€CTBOM MPEATIPUSATHSI.

Mecro gucuumiannsl B ctpykrype OOII BO:

YuebHast qucHuIUIMHa «/lOKyMeHTalMoHHOEe O0ecHeYeHne CHUCTEMbl MEHEPKMEHTa KadyecTBa» OTHOCHUTCS K
BapHaTHBHON uacTH Oioka bl yueOHoro mmaHa wHampasneHus monarotoBku 46.04.02 JlokymeHTOBeIcHHE U
apXMBOBEJICHUE MarkucTepcKoi nmporpammsl «OpraHu3aioHHOE IIPOSKTUPOBAHNE CUCTEMBI YIIPABICHUS.

Ee wm3ydenue Oasmpyercs Ha 3HAHHMAX, YMEHHMSAX M HABBIKax, IMOJYYEHHBIX B XOJE H3Yy4YEHHUS CIEIYIOIINX
qucuuiuinH:  Teopust coBpeMeHHbIE JOKYMEHTOBEICHHWsS M apXHBOBeJeHHUs, JOKyMeHTalMoHHOe olecredeHne
MapKeTHHTa U JIOTUCTUKH OpraHu3annu, CHCTeMBbI 3JIEKTPOHHOTO JOKyMEHT0000poTa Kopropauuu. B cBoto ouepens oHa
u3y4aeTcs HapajulelIbHO M B JIOTHYECKOH CBSI3KE C JUCHHUIUIMHAMU. DKOHOMHKA JOKYMEHTAIlHOHHOTO O0eCIedYeHUs
ynpasiieHus, JJOKyMeHTallUOHHBIN MEHEIKMEHT.

Ilepeyens NIaHHMPyeMBbIX Pe3yJIbTATOB O00y4YeHHMs MO JMCHMILJIMHE, COOTHECEHHBIX € IUIAHUPYeMbIMHU
pe3yJIbTaTaMU OCBOEHHSI 00pa30BaTeIbHOI NMPOrpaMMbl

W3yyenne naHHOW y4eOHOM IUCHMIUIMHBI HANpaBICHO Ha (OPMUPOBAHNE y OOYYArONIMXCSI KOMITETCHIIHH,
MPE/ICTaBICHHBIX B TaOJIHIE.

No Wnnexc Cojtepkanue KoMHeTeHIM B pesynbrate n3ydenus yueOHOH JUCIUIIIMHBI 00yUaronecs
KOMIIe- . JIOJDKHBI
ILIL. (vnm e€ yacTn)
TEHLUH 3HATh yMeTh BJA/IETh
1 IK-3 3HaHUEM UCTOPUH U | UCTOPUIO pa3BUTHS | IPOEKTHPOBAThH HaBbIKAMHU
COBPEMEHHOTO0  COCTOSIHUSI | U COBPEMEHHOE | CHCTEMY yIpaBJiIeHUsS
3apy0eKHOTO OTIBITA | COCTOSIHHUE JOKyMEHTAlMM sl | JOKyMEHTaMH U
YIpaBJIEHUs] JOKYMEHTaMHU U | IPUHIUIIOB obecniegennss CMK | apxuBamu CMK
apXvBamMH JIOKYMEHTAI[HOHHO
ro  oOecreueHns
CMK
2 MK-25 BJIaJICHUEM TPUHIMIAMH W | IPUHIIUIBI OpraHHU30BaTh NPUHIKIIAMA u
METoJlaMU OpPraHM3allM | CO3/aHMs E€AMHBIX | XpaHEHHUE METOoJlaM1
XpaHeHHs JOKYMEHTOB KOpHOpaTHBHBIE JIOKyMEHTOB OpraHM3aIn
CHCTEM XpaHeHHs
JOKyMEHTAIIHOHHO JIOKYMEHTOB  JUIsl
ro  o0ecrieueHus nyx1n CMK




No Wnnexc Costepkanue KoMHeTeHIM B pesynbrate nzydenus yueOHOM JUCHUIIIMHBI 00ydaronuecs
KOMIIe- . JIOJDKHBI
ILIL (unm e€ yacTn)
TCHIUH 3HATh YMeTh BJA/IETh
yIIpaBJICHUs,
OPHEHTHPOBAHHBIX
Ha CMK
3 IK-26 BIIaZICHUEM OCHOBaMH | METOJBI MIPOEKTUPOBATH BIAJICTh
obecriedeHHnsT COXPaHHOCTH | OOecreueHHs CHCTEMBI CMK, | npurmumamun CMK
JOKyMEHTOB COXPaHHOCTH o0ecreunBaromye COXPaHHOCTH
nokymerToB CMK | coxparHOCTB JIOKyMEHTOB
JOKYMEHTOB
4 K - 30 CIIOCOOHOCTBIO U METOBI pa3pabaTbIBaTh BIIaICTh
TOTOBHOCTBIO MIpenoiaBaHus METO/IMKHI METO/IMKaMHU
pa3pabaTbIBaTh METOIUKU JOKYMEHTOBEUECK | MpEenoaaBaHus NpernoiaBaHus
NpernoiaBaHus ux U | TOKYMEHTOBEIUECK | JIOKYMEHTOBEIUECK
JIOKyMEHTOBEUECKHX U ApXMBOBEIUECKHUX ux u ux u
apXMBOBEUECKHUX JUCUUIUTAH ApXMBOBEUECKHUX apPXHMBOBEIUECKUX
JUCIUIUIAH JUCIUILUIAH JUCLUIIIHH
5 K -31 CIIOCOOHOCTBIO U METOJUKY TIOJTOTOBUTH U | UMeTh HaBBIKH
TOTOBHOCTBIO YNTATh JICKIUHU | TIPOBEACHUS MIPOBECTH JICKLIUH U | YNTaTh JIEKIHU U
1 BCCTU NPAKTUYICCKUEC HCKHI/Iﬁ n MpaKTUICCKUe BCCTHU
3aHATHUA B MPaKTUICCKUX 3aHATHUA B MMPaKTUYCCKUC
HpO(beCCI/IOHaJ'H)HbIX 3aHATHUA B HpO(beCCI/IOHaJ'H)HLI 3aHATUA B
00pa30BaTEeNbHBIX npodeccroHabHBl | X 00pa30BaTeNbHBIX | TPO(eCCHOHATBHEI
OpraHu3anusax u X O6paSOBaTeHLHLIX OpraHmsanusax u X
00pa30BaTEeNbHBIX OpraHu3aIuIx U | oOpa3oBaTelbHBIX 00pazoBaTenbHBIX
OPTaHM3AIMAX BEICIIETO 00pa3oBaTEIbHBIX OpTaHM3AIMAX OpraHM3alusix |
o0pazoBaHus OpTaHM3aAIHAX BBICIIETO 00pa3oBaTeIbHBIX
BBICIIETO o0pazoBaHus OpTaHM3aIIAX
00pa3oBaHus BBICIIIETO
00pa3oBaHus

CopneprkaHue U CTPYKTYpa AUCHMILIAHBI (MOIYJIsT)
Pacnpesenenue TpyJOEMKOCTH 10 BCEM BHAAM ayIUTOPHON U CAMOCTOATEIBHON PaOOTHI CTYIEHTA I10 CeMeCTpaM
(nnst ogHOM hopMBI O0YUCHNS)

CemecTpsl
o Bcero
Bun yue6HO# paboThl qacoB (gacel)
1 2 3 4

KounrakTHasi padora, B TOM 4ucJje: 42,2 42,2
AyIuTOpHBIE 3aHATHS (BCET0): 42 42
3aHATHSA JIEKIHOHHOTO THIIA 6 6
JlabopaTopHbIe 3aHATH 8 8
3aHATHS CEMUHAPCKOTO THITA (CEMUHAPHI, IPAKTHUSCKUE 3aHSTHS) 28 28
HNuasi KOHTaKTHas padoTa: 0,2 0,2
Kontpons camocrosarensHoit pabotsr (KCP)
[Tpomexyrounas arrecrauus (VMKP) 0,2 0,2
CamocrosiTejbHAsi pa00oTa, B TOM YHcJIe: 65,8 65,8
[TpopaboTka yueOHOro (TeOpEeTHYECKOro) MaTepraa 20,8 20,8
BrinonHeHre HHAMBHUAYaIBHBIX 3aJaHNH (IIOATOTOBKA COOOIIEHH, 20 20
TIpe3eHTaIHN)
Pedepar 10 10
IToaroToBKa K TEKYIIEMY KOHTPOIIIO 10 10
KonTpoas:
[ToaroroBka x 3auery
Oo0mast Tpy10eMKOCTh yac. 108 108

B TOM 4YHCJIe KOHTAKTHasI 42,2 42,2

padora

3a4. ell. 3 3




Pacnipenencaue TpyA0SMKOCTH IO BCEM BUIaM ayIUTOPHON U CAMOCTOSTEIEHOW pabOTHI CTYICHTA 110 CEMECTPaM
(mu1st 3209HOM OpPMBI OOYIEHNS)

CemecTpsl
o Bcero
Bun yue6HO# paboTsl qacOB (gacen)
1 2 3 4

KonTakTHas pa6oTa, B TOM 4ncie: 24,2 18 6,2
AyauTOpHBIE 3aHATHS (BCEro): 24 18 6
3aHATHSA JIEKIIHOHHOTO THIIA 6 6
JlabopaTopHbIe 3aHATH 8 6 2
3aHATHSI CEMUHAPCKOTO THIIA (CEMUHAPHI, TPAKTHYECKUE 3aHSTH) 10 6 4
HNuasi KOHTaKTHas padoTa: 0,2 0,2
Kontpons camocrosarensHoit pabotsr (KCP)
IIpomexxyrounas arrecrarus (MKP) 0,2 0,2
CamocTosiTe1bHasi padoTa, B TOM YHCJIe: 80 18 62
IIpopaboTka y4eOHOTO (TEeOPETHIECKOT0) MaTepHaa 40 10 30
BrImoHeHNe HHANBUAAYANBHBIX 3aJaHui (TIOATOTOBKA COOOIICHUH, 24 4 20
TIpe3CHTAIHI)
Pedepar 18 6 12
[ToaroroBka K TeKynieMy KOHTPOJIIIO
KontpoJs:
IloaroroBka Kk 3auery 3,8 3,8
OO0mast TpyA0eMKOCTh gac. 108 36 12

B TOM YHCJIe KOHTAKTHasI 242 18 6.2

padora

3a4. €. 3 1 2

KypcoBas padora: He npenycMOTpeHa

HuTepakTHBHBIC 00pa3oBaTe/ibHbICe TEXHOJOIHH, UCIIONb3YEMbIe Ha ayAUTOPHBIX 3aHATHUSAX: JIEKIMS — JUCKYCCHA,
pobJeMHas JeKIHs, CeMUHAp — TUCKYCCHsI, CEMHUHAp — MO3TOBOM IITYPM, POJIEBBIE UTPBI, KOMIIBIOTEPHAS IPE3EHTALIUS.
Bun arrecranmu: 3auer
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