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1. IACIIOPT PABOYEN TPOT'PAMMbBI YYEEHOU JUCHUTLJINHBI
1.1. ObsacTh NPpUMEHEHUs] IPUMEPHOI POrpaMMBblI

Pabouass nmporpamma yudeOHOM aucuuIuiMHbl «HHpOpMaTHKay SBISETCS YacTbiO
MIpOrpaMMbl OATOTOBKU CIELMAIMCTOB CpeAaHero 3BeHa B cooTBercTBMM ¢ PI'OC 1o
cnenuanbHocTd 33.02.01. dapmanius (6a3oBasi IOATOTOBKA).

PaGouas nporpamma coctaBisieTcs AJi1 O4HOM (GOPMbI 00yUEHUSI.

1.2. MecTo y4eOHOM JMCHUILIMHBI B CTPYKTYpe NPOrpaMMbl OATOTOBKH
CIELHATHCTOB CPeAHEro 3BeHa:

VYyebnas qucnumnia «MHbopmaTkay BXOAUT B COCTaB MAaTEMATUYECKUM U OOIIHi
€CTECTBEHHOHAYYHBIA [IUKIL.

B yuebnsix mmanax IIIICC3 mecro yuebHo#M muctummuasl «UHbopmaTtuka» — B
COCTaBE MaTeMaTUYECKOIO U OOIIEr0 ECTECTBEHHOHAYYHOr'0 LIMKJIA.

Nudopmaruka Oa3zupyercss Ha 3HAHMAX, YMEHMSX W HaBbIKaX, IOJYyYEHHBIX
CTYJEHTaMU Npu H3y4YeHHHM aucuuiuimHbl WHdopmarnka B Kypce OCHOBHOIO OOUIETO
o0pa3oBaHus U NIEPBOrO rojia 00yYESHHUS.

3HaHUS U HaBBIKU, MOJyYaeMbIE CTYJIEHTaMH B PE3YyJbTaTE€ MU3YyYEHUS IUCLUIUIMHBI
Nudopmaruxa, HEO0OXOANMBI IS OCBOEHUS MOCTIEYOLINX JTUCLUILIINH
oOuienpodeccuoHaNbHBIX, CIy’KaT OCHOBOM JJIsl M3yYEHUS! NPOPECCHOHAIBHBIX JUCLIUILINH
Y MOZYJIEH.

1.3. Leau u 3aga4m y4eOHOM AMCUUILIMHBI - TPe00BaHMSA K pe3yJibTaTam
OCBOCHMS TUCHHUIINHBI:

Henstmu ocBoeHus yueOHoU nquctumiuibl « MHpopmaTuka» sBisiercst (GopMupoBaHue
y CTYAEHTOB COBPEMEHHOM WH(MOPMAIMOHHOW KYJIbTYphl; OOydye€HHUE MeETOoAaM paboThl C
HauOosee pPacIpOCTPAaHEHHBIMU MPUKIAJAHBIMU TPOTPaMMaMH; H3y4YEHHE COBPEMEHHBIX
TexHosnorud paborel ¢ IIK; oOydeHue CTyIEHTOB HCIOJB30BAaHUIO KOMIIBIOTEPHBIX
TEXHOJIOTUHA TIPU BBINOJHEHUH TEOPETUYECKUX, OSKCIIEPUMEHTAJIbHBIX 3a/ady BO BpeMs
00y4deHus U B MOCIEAYIOUIEH MPaKTUUYECKOH 1€ TEIbHOCTH.
CrocoOcTBOBaTh  (POPMUPOBAHUIO  OOIIEKYJBTYPHBIX M MpO(hecCHOHATbHBIX
KOMIIETEHIIUU B 00J1aCTU HHPOPMATHUKH.
B pesynbrare ocBoeHUs yueOHOM JUCIUTUTMHBI 00 yHAIOMINIACS I0JKEH 3HAT!
— OCHOBHBIE METOABI M CpeacTBa cOopa, OOpaOOTKH, XpaHEHWs, Mepelaud u
HAKOIUIEHUSI UH(pOpMAIIHH;
— Ha3HAUYE€HUWE W T[PUHIMIBI HCHOJB30BAaHUS CUCTEMHOIO M IPUKIIAJIHOTIO
MPOrpaMMHOTO 0OECIICUCHUST,;
— TEXHOJIOTHIO MOMCKa MHPOpMAIMU B MHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON
ceru "HUnrepHer";
— OCHOBHBIE TIOHATHUS ABTOMATU3UPOBAHHOW 00pabOTKH HH(OpMALIUK;
— 0a3oBble, CHUCTEMHbIE, CIIy)KeOHblE MPOrpaMMHBIE TPOAYKTBI U  IAKEeTh
MPUKIIAHBIX IPOTPAMM.
B pesynbrate ocBoeHMs yUeOHON TUCHUIUIMHBI 00YUYaIOIUNCS OJIKEH UCIOJIb30BaTh
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MPUOOpPETEHHBIE 3HAHUS U YMEHHUS B IPAKTHUECKOM JESTEILHOCTU U TOBCEAHEBHOM JKU3HU.

3agaun Kypca: OBJaJIEHME KOMIBIOTEPOM Ha I0Jb30BATEIbCKOM YPOBHE, YMEHHUE
pabortarb c¢ onepaionHo cuctemor WINDOWS wu npukinagHelMu — IporpaMMaMu
(TekcroBbiM nponeccopoM MS Word; tabnnunsiM npoueccopoMm MS Excel; mporpammoit
pa3paboTku npe3entanmii MS Power Point 1 qpyrumu npuKIaaHbIMU IPOTPaMMAaMH).

Conepxxanusa yueOHOUM auctmmuimHbl «MHbopMaTukay obecreunBaeT JOCTHXKEHUE
CTYJIEHTaMH CJIEIYIOLUIUX YMEHUMN:

- M0JIb30BaThCsl  0a30BBIMM CHCTEMHBIMM IPOTPAaMMHBIMU MPOAYKTAMH U
MaKeTaMu NPUKJIaJHbIX IPOrpamm;

- MCIIOJIb30BaTh NMPUKJIAJHbIE TPOrPAMMHBIE CPE/ICTBA;

- 00pabaThIBaTh TEKCTOBYIO M YUCIIOBYIO HH(POPMALINIO;

- MPUMEHATh MYJIbTUMEINNHBIE TEXHOJIOTUU TIPEACTABIEHHUS HH(POPMALINK;

- o0OpabaTpIBaTh SKOHOMUYECKYIO M CTATUCTHYECKYIO MH(OPMALMIO, UCTIOIb3YSI
CPEICTBA MaKeTa MPUKIIAAHBIX TPOrpPaMM.

KoanuecTBo yacoB Ha OCBOEHHE POrpaMMbl YUEOHOM TUCITUTUTMHBL:

MaKCcUMaJbHON yuyeOHOI Harpy3ku oOydaromerocst 62 yaca, B TOM 4YHCJIE:

00s13aTeNIbHON ayIUTOPHOM yueOHOU HArpy3ku oOyuatoierocs 42 4acos;

CaMOCTOATEIBHOM paboThI 0Oyuatoierocs 16 yacos;

KOHCYJIbTAllK 44aca.

1.4. IlepeyeHb IAHMPYEMBbIX Pe3yJbTATOB 00y4YeHH S

®apmartieBT (0a30BOM MOATOTOBKH) JIOJDKEH 00JaAaTh OOMIMMH KOMIIETEHIUSIMHU,

BKJIFOUAIOUIUMHU B €€0s1 CIIOCOOHOCTB:!

OK 3. IlpuHuMaTth penieHus B CTAHJAPTHBIX U HECTAHJAPTHBIX CUTYallUsIX U HECTH 32
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh MOUCK M HUCIHOJb30BaHHE HHGOpMALUHU, HEOOXOAUMOU s
3((HEKTUBHOrO  BBINOJHEHUS  MPO(ECCHOHANBHBIX  337ad, MPO(PECCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHAL.

OK 5. MHcnomp3oBaTh HH(MOPMAIMOHHO-KOMMYHHMKAIIMOHHBIE TEXHOJOTMH B
po¢eCCUOHATILHOM IeATEIbHOCTH.

OK 8. CamocTosITeNbHO OMNpeAeNATh 3a/lauyd Npo(heCCUOHATBHOTO U JTUYHOCTHOTO
pa3BUTHUS, 3aHMMATBCS CaMOOOpPA30BAaHUEM, OCO3HAHHO IUIAHUPOBATh IOBBIIIEHUE CBOEH
KBTI (UKALIHH.

OK 9. OpuentupoBarbcsi B  YCIOBHMSIX YacTOM CMEHbl TEXHOJOTMA B
podeccuoHaTbHON AEATETBHOCTH.

@apmaneBT (0a30BOM MOATOTOBKHM) JOJDKEH 001agaTh NpodeccuoHaIbHbIMU
KOMITIETEHIIUSIMHA, COOTBETCTBYIOLIMMHU BUIAM JIEATEIbHOCTH:

Peanu3anust 1ekapcTBEHHBIX CPEACTB U TOBAPOB AlITEYHOT'0 ACCOPTUMEHTA.

I[IK 1.1. Opranu3oBslBaTh NpPHUEM, XpPaHEHHE JIEKAPCTBEHHBIX  CPE/ICTB,
JIEKapCTBEHHOT'O PACTUTEIBHOTO ChIPhsl M TOBAPOB AlITEYHOI'0 aCCOPTUMEHTA B COOTBETCTBUU
¢ TpeOOBaHUSMU HOPMATUBHO-TIPABOBOM 0a3bl.

[IK 1.2. OTnyckaTh JeKapCTBEHHBIE CPEJCTBA HACEICHUIO, B TOM YHUCIIE MO JIbIOTHBIM
penentaM ¥ TpeOOBAaHUAM YUPEKIECHUN 3APaBOOXPAHEHUS.

[1K 1.8. OpopmiaATs JOKYMEHTHI IEPBUYHOTO YUETA.

N3rotoBieHne JsekapcTBEHHBIX (OpPM U TPOBENEHUE OO0S3aTENbHBIX BHUJOB
BHYTPUANTEYHOT0 KOHTPOJs. M3roraBmuBaTh JIEKApCTBEHHbIE (OPMBI IO pelentaMm u
TpeOOBaHMSIM YUPEXKIEHUH 31paBOOXPAHEHMSL.

[1IK 2.5. OpopmiiaATs JOKYMEHTHI IEPBUYHOTO YUETA.



Opranuzanus JesITebHOCTH CTPYKTYPHBIX IMOAPA3ECIEHUN anTeKd U PYKOBOACTBO
anTEeyHOW OpraHu3alMeld B CEIbCKOW MECTHOCTH (IIPU OTCYTCTBUH CIIELAAINCTA C BBICIIUM
oOpa3zoBaHUEM).

[1K 3.3. OgopmiiATh 3asBKH ITOCTABIIMKAM Ha TOBapbl AlITEYHOI0 aCCOPTUMEHTA.

IIK 3.5. YyacTBOBaTh B OpraHU3aliy OIITOBOM TOPTOBJIM.

I1K 3.6. OpopmiIATs NEPBUYHYIO YUETHO-OTUETHYIO JOKYMEHTALIHIO.



2. CTPYKTYPA U COJAEPXKAHUE YYEFHOM TUCIHUTILINHBI

2.1. O0bem yueOHO# TUCHUIIMHBI M BUAbI Y4eOHOM PadoThI no Aucunminze

(nepeyennb popMHUpyeMbIX KOMIIETEHIIHIA)

. Bceero
Bun yue6HO# paboThI
4acoB
MaxkcumaJjibHas yyeOHasi Harpy3Ka (Bcero) 62
O0s3aTesibHAsA ayIMTOPHAs yueOHas1 HArpy3Ka (Bcero) 42
B ToM uucne:
3aHsATUS JEKIIMOHHOIO TUIIA 20
[IpakTueckue 3aHATHS 22
CamocrosiTesibHas padoTa o0yuyawuerocs (Bcero) 16
B ToM uucne:
camocmosamenvhas 6HeayOUmopHas paboma 8 euoe OOMAulHUX NPaAKMuUYecKux
3a0aHull, UHOUBUOYATLHBIX 3A0AHUL, CAMOCMOSMENTbHO20 N0000PA U U3YYeHUs 16
OONONIHUMENLHO20 MeoPemU1ecKo20 Mamepuand
Koncynemayus 4
Hmozosan ammecmayus B hopme 3auera
2.2. CTpyKTYypa AUMCUHUILINHBI
Camocrosn-
KosnnyecTBo ayIuTOPHBIX YacoB | TejibHasi padoTa
o0yuarwuerocs
HanmeHnoBaHue pa3aesioB U TeM
Teoperu- (uac)
IIpakTH4ec-
Bcero yeckKoe B TOM YHCJIe
KHe 3aHATHUS
o0yyeHue KOHCYJIbTallMU
Pasnen 1. Hcnonb3oBaHue cpencTs
UKT B npodeccuoHambHOM | 12 6 6 6
NESTETLHOCTH
Paznen 2. Ilpuxnanneie mporpaMmmHbIe
A PHICTAHBIC TPOTP 30 14 16 10
CpeICTBa
Koncynbranuu 4
Bcero
42 20 22 20
Camocrosn-
KosnuecTBo ayTUTOPHBIX 4YaCOB TeJbHasi padora
o0yuarwuierocs
HaunmeHoBaHue pa3aesioB U TeM
Teoperu- (uac)
IIpakTnyec-
Bcero 4eckKoe B TOM 4YHCJIe
KHue 3aHATUA
o0yueHnue KOHCYJIbTalMy
Pasznen 1 Ucnoan3oBanue cpencts UKT B npodeccnonanbHOM aesiTeILHOCTH
Tema 1.1.
KOMMyHI/IKaHI/IOHHLIe TEXHOJIOTHUH.
Kommnsiotepusie CETH. OcHOBBI 4 2 2 2
Oe3omacHori pabotrel Ha [IK. 3ammra
nH(pOpMaLUH. [IpodeccuonanpHast




nH(pOpMauOoHHAs
4eJI0BEKa.

JCATCIIbHOCTD

Tema 1.2.
CereBbic MH(POPMAIMOHHBIC TEXHOJIOTHH.

8 4 4 4
WurepHer. CeTeBbie CEpBUCHI HHTEPHETA.
HHdopMallmOHHO — MOUCKOBBIC CUCTEMBI.
Paspes 2 IlpukiagHbie IpOorpaMMHBbIe cpeicTBa
Tema 2.1
TexHonorus co3ganuss W 00pabOTKH
TekcToBoi  MHGMopmaimu  TexHomorus 6 ) 4 )
co3lmaHuss ©  00pabOTKU  TEKCTOBOWM
uHpopmaun  Pabota ¢  TEKCTOBBIM
penakropoM MS Word.
Tema 2.2.
DnekTpoHHbIe  Tabmuipl.  TexHomorus
co3maHuss W OOpabOTKH  YHCIIOBOM 2 4 4 )
uHpopmanun. Pabota c pemakropom
ANeKTpoHHBIX  Tabmuy  MS  Excel.
TexHoJIoTHs aBTOMATU3AIIMU BBIYUCIICHUIA
Tema 2.3.
[IpencraBienue 00 opraHusamuu 06a3 2 4 4 )
JaHHBIX M CHCTEMax yIpaBJieHUs 0azamu
nmauubeix. Padora ¢ CYBJ] MS Access
Tema 2.4.
TexHonorus co3manuss W 00pabOTKH 4 2 2 2
rpaduueckoi HHpOpMAaIHH.
Tema 2.5.
MynbTUMEUIHBIE TEXHOJIOTUH.
4 2 2 2
[Ipesenrtanmonnas  rpajpuka  (MS
Power Point)
Koncynprammn 4
Bcero nmo gucuuimniuHe 42 20 22 20




2.3. TeMaTH4eCKUH IUIAH U COAEP:KaHHUE Y4eOHOM IMCUUIIMHBI

HaumeHnoBaHnue pa3zienoB u TeM Conepxanue yueOHOT0 MaTrepuana, MpakTHIecKue padoThl, Ob6vem | YpoBeHb
camocTosiTelIbHas: paboTa 00yJaroIuXxcsl. 4acoB OCBOCHHUS
1 2 3 4
Pasnen 1 Ucnoas3oBanne cpencrs UKT B 18
npogeccnoHaNIbHOI 1eSITeTbHOCTH
Tema 1.1. Jlexyuss KoMMyHUKalMOHHbIE TeXHOJIOrMU. KommbroTepHble cetu. | 2 1,2
KoMmmyHMKannonHele TexHOnoruu. KomnerorepHsie [lepenaya wuHpOpManmu. Buasl kommnbroTepHbIx — ceredl.  CirykOb
cetu. OcHOBBI Oe3omacHoi paboTs! Ha [1K. 3amuTa Wntepuera. HWudpopmammonnsie pecypcsl  WHTepHer. OpraHuzanus
uHpopmanuu. IIpodeccruonanbuas uHPOpMaMOHHAs | OOHOBICHHUS IPOrPAMMHOIO OOECIEYEHUsI C HCIIOJIB30BAaHHEM CETH
JESITENIbHOCTD UEJIOBEKaA. Wutepner. IIpodeccronansnas nadopMaoHHast AATEIbHOCTh YEIOBEKa.
OcHOBHBIE  yrpo3bl W METOABl  oOecredyeHuss HMHPOPMALMOHHON
0€30IacHOCTH. [TpuHLMIIBI 3alUTHI uHpOpMaIn oT
HECAaHKLMOHUPOBAHHOIO JI0CTyNa
Ilpaxmuueckue 3ansamus 2 2,3
IMouck wunpopmammum B cetu Internet.  OOpa3oBarenbHbIC
nHpOpMalMOHHbIE pecypchl Buabl npodeccrnoHanbsHol MHPOPMALMOHHOM
NESTEIbHOCTH 4YeJIOBEKA C HCIIOJIb30BAHMEM TEXHUYECKUX CpPEICTB H
MH(POPMALIMOHHBIX PECYPCOB COLUAIBHO-I)KOHOMHUYECKONW e TeIbHOCTH
(ciertmansHoro 110, mopranos, puANYecKUX 0a3 JaHHBIX, OyXTadTePCKUX
cucreM).  IlpaBoBble ~ HOpPMBI ~ MH()OPMAIMOHHOW  JESATEIBHOCTH.
DJNeKTpOHHAs 1oYTa B ceTH Internet.
CamocmosmenvHas paboma. 2 1,2
BrinmonHenne WHAMBHUAYaNbHBIX 3aJaHUN, TBOpYECKHE pPaOOTHI
pasHBIX BHJOB, NOUCK HH(popMamuum B cetu VHTEpHET, MOATOTOBKA
MaTepuasa st npodecCHOHAIbHON AEATEIbHOCTH.
Tema 1.2. Jlekyuss  CereBble  HMH(OPMAIMOHHBIE  TEXHOJIOTHHU. Wurepner. | 4 1,2
CeteBble nHpOpMannonnsie TexHojaoruu. Murepuer. | UndopmanonHo — mouckoBele cucTteMbl. [lowck wuHOpMamum ¢

CeteBble cepBuch HHTEpHETA. H(DOPMAIIIOHHO —
ITIOMCKOBBIE CUCTEMBI.

UCIIOJBb30BAHUEM KOMIbIOTEpa. IlIporpaMMHBIE TOMCKOBBIE CEPBUCHI.
Hcnonp30oBaHue KIIOYEBBIX CJOB, (pa3 Juid mOUCKa HHPOpMAIUU.
KomOunanuu ycnoBus mnoucka. Ilpumep mnoucka wuHpopMamum Ha
rOCyJJapCTBEHHBIX 00pPa30BaTEIIbHBIX MOPTAJIAX
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Ipaxmuueckue 3anamus

Hcnonp3oBaHne CepBUCOB U HMH(GOPMAIMOHHBIX PECYPCOB CETH
WuTepHer B npodeccnoHanbHoi aesTenbHocTH. COCTaBleHHE pe3loMe JUIs
pacChUIKA IO KaHalaM 3JEKTPOHHBIX KOMMYyHHUKanuid [louck paboTel c
nomoibio Murepuer. Ilouck u aHanu3 uMHGOpPMAIMHU, HCIOIB3YEMOH B
poecCHOHATLHON IeATEIIBHOCTH

[TouckoBeie cuctembl. OcyliecTBIEHHE TMOUCKA MHPOPMALUU WIN
nH(QOpMAIIMOHHOTO O00BEKTAa B TEKCTe, (AMIOBBIX CTPYKTypax, 0azax
naHHblX, ceTu MHTepHer. CereBble UT: TEXHOIOIMM 3JIEKTPOHHOM I1OYTHI,

«locka  oOwsBieHuit», ABtopckume WT, runeprekcroBeie  UT,
MynbTuMeauinbie UT.

WNuterpanuss ~ WHQOPMAIMOHHBIX  TEXHOJOTHIA: TEXHOJIOTUH
pacmipeneNieHHbIX cUcTeM o00paboTku maHHbX, WT «kimueHT-cepBepy,
TEXHOJIOTUM  HHPOPMAIIMOHHBIX  XPAaHWIHIN, TEXHOJIOTHH  CHUCTEM

AIIEKTPOHHOTO  JIOKYMEHTO00OpOTa, TEXHOJOTHMH TIeOnH(OPMAIIHOHHBIX
cucreM, WT rnoGanbHBIX CHCTEM, TEXHOJIOTUM BHJICOKOH(pEpEHINA U
CHCTEM T'PYIIOBOM paboThl , TEXHOJOruu KoprnopatuBHbIX MC.

1,2

Camocmosimenvhas paboma.

ConuanbHble cepBuchl HTEpHET U LNy UX ucnoiabp3oBanusa. HoBele
BUJbI cepBuca Internet. Ilouck nHpopmaum o MpaBoBOM OTBETCTBEHHOCTH
3a IMpaBOHApYyIIEHUs B KOMIbIOTepHOH obmactu [lonck uHpopMamum u
nondop Marepuansa O BHPYCaX M aHTHUBHPYCHBIX CpPEICTBAX 3aIIUTHI
uH(pOpMaINH.

1,2

Pasnea 2 Ilpukiagnble IporpaMMHbIe CPeICTBa

Tema 2.1

TexHonorust co3ganus U 0OpabOTKHM TEKCTOBOM
uHpopmanuu TexHONOrus co3maHus U 00pabOTKU
TekcToBOi uH(popManuu Pabota ¢ TEKCTOBBIM
pemnakropom MS Word.

Jlexyua JlenoBoi JOKymMeHT. @opMaTUpOBaHUE CHUMBOJIOB U
abzaneB. PabGora ¢ Tabmuumamu. PaGota ¢ rpaduueckuMu OOBEKTaMH.
Co3nanue ypaBHeHuid U popmyin. Co3ganue M pelakTHPOBAaHUE TUarpaMM B
MS Word. Bpruncnenus B Ttabmumax MS Word. ®PopmarupoBanue
nokymenta MS Word. Bo3MOXHOCTH HACTOJBHBIX H3JIATEIBCKUX CHCTEM:
CO3JIaHKe, OPTaHU3AIUS M OCHOBHBIE CIIOCOOBI MpeoOpa3zoBaHMs (BEPCTKU
[lonatne 00  WHPOPMALMOHHBIX  CHCTEMax H  ABTOMAaTH3aIMH
MH(GOPMAIIMOHHBIX MTPOIIECCOB) TEKCTA.

1,2
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IIpakmuueckue 3anamue

Co3lianrue KOMIBIOTEPHBIX MyOJMKAIMiA Ha OCHOBE HMCIIOJIb30BaHHS
TOTOBBIX LTA0JIOHOB (1715 BBIOJHECHUS YUCOHBIX 3aJaHUi ).

Hcnonp3oBaHue cuCTEM MPOBEPKHU opdorpaduu U TpaMMaTHKH.

[TporpammbI-niepeBOT4MKH. BO3MOXXHOCTH CHCTEM pacro3HaBaHHSI
TekcToB. dopmarupoBanue CHMBOJIOB M ab3ameB. Paborta ¢ tabmunamu.
Pabora ¢ rpadpuueckumu oObekramu. Co3maHue ypaBHEHUH U (HOpMYyIIL.
Co3nanue 1 peakTupoBaHue auarpamm. Berurcnenus B tabnuax word.

dopmaTHpOBaHWE MHOTOCTPAHUYHOTO JIOKYMEHTa B  LECJIOM.
['unepTekcToBOE Mpe/icTaBiIeHHe HHQOpMAIIUH.

1,23

CamocmosmenvHas paboma.
BepcTka MHOTOCTpaHUYHOTO JOKyMEHTA, MOJTOTOBKA COOOIICHUS
0 3aJaHHON TEME

1,2

Tema 2.2.

TexHosorust co3nanust 1 00padOTKU YHCIOBOM
uHpopmanuu. Pabota ¢ pe1akTopoM JIEKTPOHHBIX
tabmuiy MS Excel. TexHonmorus aBroMatu3amnuu
BBIYMCIICHU I

Jlexyuss BO3MOXHOCTH JUHAMUYECKHX (DJEKTPOHHBIX) TaOJIHIL.
MaremaTrueckast 00paboTka 4MCIOBBIX JaHHBIX. OOmime cBeaeHust o MS
Excel. Pabora c d¢opmynamu. Beramcnenne ¢ TOMOIIBIO  (YHKITUH.
[Toctpoenne quarpamm B MS Excel. CoptupoBka u ¢punbrpanus (BbIOOpKa)
nanneiX. CTpykTypupoBaHue Tabnuim. PacmmpeHHble BO3MOXXHOCTH MS
Excel: pabora c mnpuMe4yaHusMu, 3amuTa pabOYMX KHUT, YCIOBHOE
dbopMaTupoBaHue, cosnaHue cBOAHBIX Tabmui. Haxacrpoiiku MS Excel:
aHaIM3 JaHHBIX, BCTpOCHHBbIE (YHKIMM aHaiu3a. Pabora ¢ maccuBamMu B
MS Excel.

1,2

IIpaxmuueckue 3anamus

Hcnonp3oBaHne  Pa3NUYHBIX  BO3MOXKHOCTEH  JAMHAMHYECKUX
(97eKTPOHHBIX) TAOMMII Uil BBINOJIHEHUs Y4eOHBIX 3amaHuil. CTpyKTypa
KHUTH. Anpecanus siaeek. Mapkep aBrozanonHenus. Paborta c¢ mmcramu,
CTpOKaMU W CTOJOLAMU JJICKTPOHHOW TaONMUIBl. 3aroTHeHUE TaOIUIbI
MOCTOSIHHBIMM ~ JTAHHBIMH U (opMyJamMH. BpluucieHne ¢ MOMOIIBIO
¢ynkuuid. [loctpoenne nuarpamm. CopTupoBka U QuibTparus (BEIOOpKA)
nanHbeiX. CtpykrypupoBanue tabmui. CBoaHble Tabmuipl. PacmmpeHHbie
Bo3MokHOCTH MS Excel: pabota ¢ npumedaHusiMu, 3amura paboynx KHHT,
yCIIOBHOE (hopMaTHpPOBAHHE.

CucteMbl  cTaTHCTUYECKOTO  ydyera  (OyXraiTrepckuid  yder,

1,2,3
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IUTAaHUPOBaHUE W (DUHAHCHI, CTaTHCTUYECKUe uccienoBanus). Cpencrsa
rpadU4ecKoro  MPEACTABICHUS  CTAaTUCTUYECKMX JaHHBIX  (JenoBas
rpaduka). IlpencraBneHure pe3yibTaTOB BBIMOJIHEHUS pPACUYETHBIX 3a]ad
CpeACTBaMU JIeNOBOM rpaduku. Pemenne Joruyeckux 3a1au

Camocmosmenvuas paboma.

Hayuutbcs  mpuMeHSATh  MHGOPMALMOHHBIC  TEXHOJOTMHM B
dapmammu. Co3manue 6a3bl yiekapctB B MS Excel IlpencraBienwme
pe3yJabTaTOB  BBINOJHEHUS PACUETHBIX 33Jad  CPEJACTBAMHU  JICTIOBOM
rpa¢puku. PabGora c¢ waactpoiikamu: «llouck pemenus», «Iloxdop
napamerpa». Pabora ¢ maccuBamu B MS Excel.

1,2

Tema 2.3.

[IpoekTupoBaHue U UCIIOJIL30BaHUE 0a3 TaHHBIX.
Cucrema ynpasienus 6azamMu JaHHbIX. Opranu3anuu
0a3 TaHHBIX U CHCTEMaXx YIpaBJICHUS 0a3aMu JaHHBIX.
Pa6ora ¢ CYBJ] MS Access. Pabota ¢ CYBJ] MS
Access.

Jlexyus Tunbl 6a3 naHHbIX U cBs3u. OOmas xapakrepuctuka CYBJ]
MS ACCESS. IlpoektupoBanue 6a3 maHHbIXx. Co3laHue, COXpaHEHUE H
oTkpbiTue 0a3 nanubix. Konupoanue B/l CtpykTypa okHa 0a3bl TaHHBIX.
Coznmanme Tabiuil (MacTep, KOHCTPYKTOP, PEXKHM TaONUIlbl). 3aqaHUe H
yTOuHEHHE CBOWCTB mojeil. CoxpaHeHue M OTKpbITHE TaOmui. Dopmel,
HazHaueHue GopMm. HaznaueHue 3ampocoB U uX BUIBL. OTYETHI M CIIOCOOBI
WX CcOo3JlaHus (MacTep, KOHCTPYKTOp, aBTOOTYETHI). Pabora ¢ pensiuoHHoi
bJ1. Co3znanne cnoxHBIX GopMa U OTYETOB.

1,2

IIpakmuueckue 3anamus

dopMupoBaHUE  3aMpOCOB Ui  pabOTBI €  3JIEKTPOHHBIMH
KaTajioramMu Oubnmorek, My3ee, KHuromsaanusi, CMU B pamkax y4eOHBIX
3aJJaHU{ U3 PA3ITUYHBIX MPEJAMETHBIX 001acTei.

IIpoextupoBanue bJl. Co3nanue pensuuonHoit b/I. ®opmuposanue
3alpocoOB U OTYETOB Juisi pensiuuoHHOW BJI. DiekTpoHHBIE KOJIEKIUU
MHPOPMAIIMOHHBIX ¥ 00pa30BaTENbHBIX PECypcoB, 0Opa3oBaTelIbHbIC
CTELUATU3UPOBAHHBIC TIOPTAJIBI.

Opranuzanus 0a3 JaHHBIX. 3amojiHEHWE ToNiel 0a3 JaHHBIX.
Bo3MmoxxHocTtn cucteM ympaBieHuss 0azamu  gaHHBIX. DopmupoBaHue
3aIpoCoOB IS TOUCKA ¥ COPTUPOBKU MH(OpMaIuu B 0a3e TaHHbIX.

1,2,3

Camocmosmenvhas paboma.
Opranuzanus 0a3 JaHHBIX. 3amojiHEHWE ToJiel 0a3 JaHHBIX.
Bo3MokHOCTH cHcTeM ympaBiieHHsi 0azamMu  paHHbBIX. DopmupoBaHue
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3aMmpocoB ISl TOWCKAa W COPTUPOBKH HWHGpoOpMaIMu B 0a3e JaHHBIX.
CocraBnenue cpaBautenbHoil Tabmuubl CYB]] Ilouck umapopmanuu 00
MH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEMaX, OJrOTOBKA COOOIIECHUSI.

Tema 2.4.
Texnonorust co3nanust u 00padboTKU rpaduIecKoi
uHpopMaun

Jlexyus TexHonorus co3aanus 1 00padoTKU rpaduuecKoi
uHpopmanuu. [IpukinagHsie mporpaMmMsl 0 00padOTKU M peAaKTUPOBAHUIO
rpaduyeckoro n300pakeHUs

1,2

IIpaxmuueckue 3anamusi
Pabota ¢ rpaduuecKuMu pe1akTopamH.

1,2,3

Camocmosmenvuas paboma.
MoHTax BUJIEO POJIMKa

1,2

Tema 2.5.
MynbsTumeauitaele TexHosoruu. [Ipesenranuonnas
rpaduxa (MS Power Point)

Jlexyusa. OcHOBBI co3ianus npe3eHTauui. Mcmnons3oBanue macrepa
npe3eHTauuil. /{u3ailHpl: U3MEHEHUE CTHIICH CIAlJOB U PENAKTUPOBAHUE.
Maketsl cnaiinoB. W3menenue odopmiieHus. Pabota ¢ TekcToM H
runepccbuikaMu. [Ipe3eHTanuu ¢ HCIOJIB30BAHMEM TaONUIl, AMarpamm,
dopmyi, wnmrocTpanui, o0bekToB OLE. IlpueMsr paboThl ¢ aHUMAaIueH.
WHTepakTHBHOCT, M HACTPOWKM IEPexXoJoB claiioB. OOBEKTH craiiia.
Hacrpoiika npe3zeHranuu. Mcnonp3oBaHue B Ipe3eHTalUsAX 3ByKa U BUACO.
JlonoJIHUTENbHBIE ONIEpALIMK U BBIBOJI ITPE3EHTALIMN.

1,2

Ipaxmuueckue 3anamus

Co3manue W peJakTHpOBaHHWE TpadUUYEeCKUX U MYJIbTHMEIUHHBIX
OOBEKTOB CpEACTBAMH KOMIIBIOTEPHBIX MPE3EHTALUN JJIs BBIIOJHEHUS
y4eOHbIX 3amanmii. PaboTa ¢ TekcToM M rumepcchlikaMu. lIpeseHtanuu c
WCIOJIb30BaHUEM Ta0NwIl, auarpamMm, (Gopmyll, WLTIOCTpAIHid, O0OBEKTOB
OLE. Ilpuemsl pabotel ¢ anuManuei. Hacrpoiika mnpe3eHTaIum.
Hcnonp3oBaHue B MpPE3CHTAIMAX 3ByKa W Buaeo. JlomosHUTEIbHBIE
OTIEepalliy ¥ BBIBOJI IIPE3EHTALUN

Hcnonp30BaHKe MPE3EHTALIMOHHOTO 000PYI0BaHHSI.

1,2,3

Camocmosimenvnas paboma.
IIpoBenenue wucciegoBaHUs Ha OCHOBE MCIIOJNB30BaHMSI TOTOBOM
KOMIIBIOTEPHON MOJIENH C NIPE3EHTALMHU I10 331aHHOI TeMe

1,2,3

Jlexin

20

[TpakTuyeckue paboThI

22

JlabopaTopHbie pabOThI
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KonTtpoabHble paboTh -
CamocrosiTenbHas paboTa 16
KOHCYJIbTallMU 4
Bcero 62

s xapakmepucmuxu ypoeHs 0C80eHUsl Y4eOH020 MaAmMepuUaia UCHoIb3YIOmMcs cledyiouue 0003HAYeHUsL:

1. — o3naxomumenvuwlil (Y3HABAHUE PaHee U3YUEHHbIX 00EKMO8, CEOUCME),

2. — penpoOyKmusHblli (8bINOIHEHUE OeSIMENbHOCNU N0 00PA3YY, UHCMPYKYUU UTU OO PYKOBOOCHBOM,)

3. — nPOOYKmMuBHwIll (NIAHUPOBAHUE U CAMOCTNOSMENLHOE 8bINOIHEHUE OeSIMETbHOCMU, PeuleHUe NPoOIeMHbLX 3a0ay)
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2.4. Coneprxkanue pa3iesioB IMCHUIIHHBI

2.4.1. 3aHATHA JEKIMOHHOI'0 THIIA

HanmenoBanue Popma

Ne Conepxanue paszena TEKYIETO

paszgena
KOHTPOJIS

1 2 3 4

Pasnea 1 Ucnoas3oBanne cpeacts UKT B npodeccnoHa/IbHOI 1eSITeTbHOCTH

1 Tema 1.1. KomMmynukanuonnsie TtexHonoruu. Kommbrotepueie cetu. | C, T, []
Kommynnkaunon | [lepemaya wuH(OpMaiuu. Buabl KOMIBIOTEPHBIX —CETEH.

HBIE TEXHOJIOTUH. | CyyxOb1 MHTEepHETa. NH(DOpManmoHHbie pecypebl IHTEpHET.
KoMIBIOTEPHbIE | Oprappsamus OGHOBNEHHS IPOIPAMMHONO OGECIICUCHHUS C
gem. QCHOBH ucnonbp3oBanueM cetu  Murepuer. IIpodeccnonanbHas
ngziifﬂ?g MK, uH(pOpMalMOHHAs  JCATeNhbHOCTh 4enoBeka. (OCHOBHBIC
T yrpo3bl W MeToAbl  obecrieueHHss  WHGOPMALMOHHON
urbopMaIHH. 6esonacHoctu. [lpuHuunel  3ammTel  UHGOPMAIMKU  OT
Tpodeccuonansy | HECAHKIMOHUPOBAHHOIO JOCTYIIA

ast

nH(pOopMamoHHa

A JCATCIIbHOCTD

YeIoBeKa.

2 Tema 1.2. CereBble  mH(poOpManmoHHble  TexHONoruu.  HWurepuer. | Y, /]
Ceresbie WudopmanmoHHO  —  TIOMCKOBBIE  cucTeMbl.  [lomck
MH(}OPMALIOHHEL uHpopMauu c HCIIOJIb30BAHUEM KOMIIBIOTEPA.
¢ TCXHOJOTHMH. | TThorpaMMHBIE — TOMCKOBBIE  CEPBUCHL  VICIIONB30BaHHME
Ig:::ESZT' KIIOYEBBIX  CJIOB, (¢pa3 g Toucka HHPOpPMALUH.

CepBHCHI KomOunanuu  ycrmoBust  momcka.  [lpuMep — moucka
HHTEpHETA. uHbOpMAlMM HA TOCYJApCTBEHHBIX  00pa30BaTENbHBIX
Undopmanuonno | HOPTaIax

- MTOMCKOBBIE

CUCTCMBI.

Pa3nen 2 IlpukjaaHble NporpaMMHbIe CPeICTBA

3 Tema 2.1. Jlexyusa JlenoBoil nokymeHnt. @opmarupoanue cumBosioB u | Y, C, T
Texnonorus ab3ameB. Pabora c¢ Tabmumamu. Pabora ¢ rpaduueckumu
CO3JIaHMs 1 oowrektamu. Co3manue ypaBHeHUH u ¢dopmyn. Co3nanue u
obpabotkn penakrupoBanue jauarpamm B MS Word. Beruncnenus B
;Zlgggi(;im tabmuax MS Word. ®opmatupoBanue goKyMeHTa MS
TexHOTOrs Word. B0O3MOXHOCTH HACTOJBHBIX H3HATEILCKUX CUCTEM:
N CO3/1aHue, OpraHusainus " OCHOBHBIE CIIOCOOBI
06paGoTKM npeobOpa3oBanusi (Bepctku Ilonstue 06 mH(OPMAIMOHHBIX
TEKCTOROL cucTeMax M aBTOMAaTH3alMM WH(GOPMAIMOHHBIX IPOIECCOB)
HHpOpMAIIH tekcta. CrocoObl co3manust U (OPMATUPOBAHUS TAOJHII.

Pa6ora c Croucku. TaOynsius. MHOrOKOJIOHOYHAs BepcTka. BceraBka,
TEKCTOBBIM penakTupoBaHue W (OpMATUPOBAHHE PA3IUYHBIX OOBEKTOB.

penakTopoM MS
Word.

Cuctemsbl mpoBepKkH opdorpaduu U TpaMMaTHKH.
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dopma

HanmenoBanue
Ne Conepxanue paszena TEKYIIETO
paznena
KOHTPOJIS

1 2 3 4

4 Tema 2.2. Jlexyus  Bo3MOXHOCTM  JTMHAMHYeCKHX  (AJEKTpOHHBIX) | Y, T
Texnonorus Tabnuu. Martemarndeckas oOpabOTKa YHCIOBBIX JaHHBIX.
CO3/anus U1 O6mme ceemenuss o MS Excel. Pabora ¢ dopmynamu.
obpabotkn Boruncnenue ¢ nomomnibio Gynkuuid. [Toctpoenue auarpamm
;ﬁ(&,ﬂoﬁﬁfuun. B MS Excel. CoptupoBka u punbsTpanus (BbIOOpKa) TaHHBIX.
Pabora c CrpykrypupoBanue Tabnui. PacmmpeHHble BO3MOXHOCTH
— MS Excel: pabota ¢ mpuMeyaHusIiMy, 3amuTa padOINX KHUT,
TEKTPOHHBIX yCIOBHOE (OpPMATUPOBAHUE, CO3JAaHUE CBOJHBIX TAOJHII.
TaGIHIT MsS | Hagcerpoiiku MS  Excel: aHanu3 [1aHHBIX, BCTPOEHHBIE
Excel. ¢dbynkuu ananmsa. Pabora ¢ maccuBamu B MS Excel. O6miue
Texuomnorus ceeaenust o MS Excel. Pabora ¢ dpopmynamu. Beraucienue ¢
apromaruaiuu | moMomeio (ynkuumit. Iloctpoenue mmarpamm B MS Excel.
BBIYHCIICHHH CoptupoBka u  QumbTpanmst  (BBIOOpKA)  JaHHBIX.

CrpykrypupoBanue Tabnui. PacmmpeHHble BO3MOXHOCTH
MS Excel: pabota ¢ mpuMeyaHusIMH, 3alUTa padOYNX KHUT,
yCIOBHOE (OpPMATUPOBAHUE, CO3JaHUE CBOJHBIX TAOJHII.
Hancrpoitku MS  Excel: aHanu3 maHHBIX, BCTPOCHHBIC
¢ynkuun ananmmsza. PabGora ¢ maccuBamm B MS Excel.
[IpencraBnenne o0 opraHu3anuu 0a3 JaHHBIX M CHUCTEMax
ynpasienuss M. CTpyKTypa JIaHHBIX M CHCTEMa 3alpoCOB
Ha TmpuMepax ©0a3 JaHHBIX Pa3IMYHOTO HA3HAYCHHS:
IOPUINYECKUX, OWOIMOTEUHBIX, HAJIOTOBBIX, COLMAJIBHBIX,
KaJpoBBIX © JAp. Mcmonb30BaHWE CHCTEMBl YIPABICHHS
0a3aMy JaHHBIX IS BBINIOJHEHUS YYEOHBIX 3a/JaHU U3
Pa3IMYHBIX IPEIMETHBIX 00JIACTEH.

5 Tema 2.3. Jlekyus Y, T,C
HpoektupoBanue | Tumbl 6a3 HaHHBIX U cBsizu. O6mast xapakrepuctuka CYB]]

1 uCnoe3oBanue | MS ACCESS. IlpoektupoBanme 6a3 mannbix. Co3maHue,
6as AGHHBIX. | coxpanenre M OTKphITHE 0a3 gaHHbIX. Komuposanue BJI.
Sr?;;srjﬁm Crpykrypa okHa 0a3bl maHHbiX. Co3manme Tabmui (Macrep,
Gasamn  mammerx, | XCHCTPYKTOD, PEXHM TabnmuIpl). 3aJaHue W YTOYHEHUE
Opranusanun Gas | CBOHCTB MOJEH. Coxpanenue u OTKpbITHE Tabnui. DopMmel,
JAHHELX s | HasHaueHue ¢Qopm. HasHauenwe 3ampocoB M HMX BHUIBL
CHCTEMaX OtueTrsl M cHocoObl MX CO3daHUsA (MacTep, KOHCTPYKTOD,
YIIpaBIICHUS aBTooT4eThl). Pabora ¢ pemsmuonnoit bJl. Co3manue
0a3aMd JaHHBIX. | CIIOKHBIX ()OpMa U OTUETOB.

Pabora ¢ CYBJ

MS Access.

Pabora ¢ CYBJ

MS Access.

6 Tema 2.4, Jlexyus vV, T
Texnonorus TexHonmorust co3maHust W 00pabOTKM  TpaduuecKon
CO3/aHus 1 uHpopmanuu. llpuknagHele mporpamMmbl O OOpabOTKH H
00paboTKu pelaKTUPOBAHHIO IPahuIecKoro N300paKEeHHS
rpaduuecKoit
nHbOpMaIHH.
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dopma

HanmenoBanue
Ne Copneprxanue pazzgena TEKYLIEro
pasznena
KOHTPOJISI
1 2 3 4
8 Tema 2.5. Jlexyus. vV, T
Myanptumenuitn | OCHOBBI co3JaHMsl Ipe3eHTauui. lcmnonb3oBaHue mactepa
bI€ TEXHOJIOTUU. | IIpe3eHTauui. Jlu3aiHbl: HM3MEHEHHE CTWIECH CIaigoB U
[Ipe3eHTallMOHH | peAAKTUPOBAHUE. MakeTst CIanJ0B. N3menenue
ast rpapuka (MS | opopminenus. Pabora ¢ TEKCTOM U TUIEPCCHUIKAMH.
Power Point) [Ipe3eHTani ¢ HWCHOJB30BaHUWEM TaOJMIl, JIUATPaAMM,

dbopmyi, wutroctpanuii, 00bekToB OLE. ITpuemsr paboTs ¢
aHuManue. HTEepakTUBHOCTE M HACTPOMKHU IEPEXOJ0B
cnaiiioB. OObekThl cmaiga. Hacrpoiika mnpe3eHTanum.
Hcnonp3oBaHue B NIpe3eHTALMAX 3ByKa M BHJIEO.
JlonosiHUTENbHBIE ONIEPALUU U BBIBOJ IIPE3€HTALUU. MaKeTsl
cmaiioB. M3menenue odopmiienus. PabGota ¢ TeKCTOM
runepccbuikaMu. [Ipe3eHTanum ¢ MCIoJIb30BaHUEM Ta0JIuII,
muarpamm, (Gopmyn, wumoctpanuii, 06bekToB OLE, cmapt
00bekToB. [Ipuemsr paboTsl ¢ anumanueil. IHTepakTHBHOCTD
U HACTPOMKM TepexonoB crhaiinoB. OOBEKTH craiija.
Hacrtpoiika npesentauuu. Vcronp3oBaHue B NPE3CHTALMAX
3BykKa M BUACO. JlONOJHUTENIbHbIE OINEpalld U BbIBOA
IIpe3EHTaLIH.

[Mpumedanue: T — tectupoBanne, C — HamMCcaHWe COOOUIECHUS/NOKIAna, ¥ — yCTHBIN ompoc, [1P —
mpakTudeckas pabota, /- ¢ aeMeHTaMu TUCKyccus

2.4.2. 3aHATHSA CEMUHAPCKOI0 THIIA

He npenycmotpeno

2.4.3. lIpakTuyeckue 3anaTusd (J/IabopaTopHbie 3aHATHA)

IIpaxmuueckue 3ansamus

Hcnonp3oBanue cepBUCOB M MH(OPMAIIMOHHBIX PECYPCOB CETH
WuTepHer B npodeccnonanbHoi nestenbHocTi. CocTaBieHue
pestoMe JUIs  PacChUIKM [0  KaHajlaM  JJIEKTPOHHBIX
kommyHukaimii Ilouck pabotsl ¢ momompto Muarepuer. [ouck

dopma
HanmenoBanue
Ne pasena HaunmeHnoBaHue npakTuyeckux (J1a0opaTopHbIX) padoT TEKYILETO
KOHTPOJIS
4 cemecmp
1 2 3 4
Hcnons3zoBanue |l/Ipakmuyeckue 3anamus
cpenctB UKT B |[louck wundopmammu B cetu Internet. OOpasoBarenbHBIC
npodeccuoHanbH [MHPOPMALMOHHBIE  pecypchl  Buabl  mpodeccrnoHambHON
Ol IeATENbHOCTH |MH(POPMAITMOHHON JIEATETLHOCTH YEIOBEKa C UCIOIb30BAHUEM
TEXHUYECKUX CPEACTB M  HMH(OPMAIMOHHBIX  PECYpPCOB
COLIMAJIbHO-)KOHOMHYECKONW  JICATENILHOCTU  (CIIEIHaIbHOTO =
1 I10, mopranoB, ropuauyYecKux 0a3 JaHHBIX, OyXTaITEPCKUX ;l
' cucrem). [IpaBoBbie HOpMBI MH()OPMAITMOHHON JEATEIHHOCTH. ;
OnexTpoHHas nouta B cetd Internet. E
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U aHanu3 MHQ)OPMAIUH, MCIIOIB3yeMOil B MpodecCHOHATbHON
JESITEIbHOCTH

[TouckoBeie cuctembl. OcyiecTBIeHHE MOMCKAa WH(POPMALUU
i UHPOPMAIMOHHOTO O0BEeKTa B TEKCTe, (aMIOBBIX
CTpyKTypax, 0azax manubix, cetu Wutepuer. CereBbie UT:
TEXHOJOTHUHU JJICKTPOHHOW TMOoUThl, «Jlocka 0OBsBICHUI,
Astopckue UT, runeprexcroseie UT, mynsrumeuitaeie UT.
Wuterpanuss uHGOPMALMOHHBIX TEXHOJOTHH: TEXHOJIOTUU
pacmpeneNieHHbIX CUCTeM 00paboTku MaHHBIX, WUT «KJIHEeHT-
cepBep»,  TEXHOJOTMHM  HMH()OPMAIIMOHHBIX  XPAaHWIUII,
TEXHOJIOTUM CHUCTEM  3JEKTPOHHOTO  JOKYMEHTO0000pOTa,
TEXHOJIOTUN TeonHpopMannoHHbIX cucteM, UT riobanbHbIX
CHCTEM, TEXHOJIOTUU BUACOKOH(EPEHIIUI 1 CUCTEM TPYTIIOBON
pabotsl , TexHojoruu KoproparusHbix MC.

IIpuknanusie
[IpOrpaMMHBIE
CpeacTBa

IIpakmuueckue 3anamue

Co3manue KOMIBIOTEPHBIX ITyONUKAIlMii Ha OCHOBE
MCTIOJb30BAHMSL TOTOBBIX IIAOJIOHOB (U1  BBIMOJIHEHHS
y4eOHBIX 3aaHUN).

Hcnonp3oBaHne CcHUCTEM TMpOBEpkH opdorpadhun  u
rpaMMaTHKH.

[IporpaMMbI-nIepeBONYUKHA.  BO3MOXKHOCTH  CHCTEM
pacrio3HaBaHHUA TEKCTOB. {DopMaTupoBaHUE CHMBOJIOB U
a03aneB. Pabora c¢ Tabnaumamu. Pabota ¢ rpaduyeckumu
oobekramu. Cosnanue ypaBHeHHH U ¢opmyn. Co3naHue u
pelakTUpOBaHKE TuarpamM. Beraucienus B Tadiuiax word.
dopMaTupoBaHHE MHOTOCTPAHUYHOTO JOKYMEHTa B IIEJIOM.
['uneprekcToBOE MpeAcTaBIeHUuEe HH)OPMAITHH.

Ipaxmuueckue 3anamus

Hcnonb3oBanue Pa3IMYHbIX BO3MOYKHOCTEH
NMMHAMHYECKUX (DJIEKTPOHHBIX) TAOMHUI JJIs  BBIOJHEHHS
yaeOHbIX 3amaHuil. CTpyKTypa KHUTH. AJpecaiusi s4eek.
Mapkep aBTo3amonHeHHs. PaboTa c JmcTamu, CTpOKaMH H
CTONOIaMU  AJIEKTPOHHOW TaONMUIBL. 3arlOMHCHHUE TaOJIUIIBI
MOCTOSSHHBIMU ~JaHHBIMU U (opMmynamu. Beruucienue c
nmomomtsio pyHkiuil. Iloctpoenne muarpamm. CopTUpOBKa H
(unpTpanus (BeiOOpKa) MaHHBIX. CTPyKTYypHpOBaHUE TAOIHIIL.
CBoanbie Tabmuibl. Pacmmpenusie Bo3MoxkHoctd MS Excel:
paboTa ¢ HMpUMEYAaHUSAMH, 3alIUTa PabOYMX KHUT, YCIOBHOE
(bopmatupoBaHue.

CucteMbl CTaTUCTHYECKOTO YyueTa (OyXraiTepckuit
yueT, IUJIaHUpOBaHWE M (PUHAHCHl,  CTAaTHCTUYECKHE
uccienoanusi). CpencrtBa rpaduvecKoro MpeACcTaBICHUS
CTaTHCTUYECKUX JAHHBIX (nenoBas rpaduka). [IpencraBienue
pe3yJabTaTOB BBIIIOJHEHUS PACUYETHBIX 3a/a4 CPEICTBAMU
nenoBoi rpaduku. Pemenne Jormueckux 3aaay

lIpakxmuueckue 3anamus

dopMuUpOBaHHE 3aIpocoB JUTSL paboThI C
AJIEKTPOHHBIMHU KaTajaoramu OMOIMOTEK, MY3€€B,
kauromsganus, CMMUW B pamkax y4yeOHBIX 3amaHuil U3
Pa3IMYHBIX TPEIMETHBIX 00JIACTEH.

IIpoexktupoBanue bJl. Coznanue pensunonHoi b/l
@opMHUpOBaHUE 3aIPOCOB U OTYETOB s pessaunoHHOM B/I.

DNEKTPOHHBIE KOJUIEKLIUH MH(OPMAIMOHHBIX u

npe,C, v, T
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00pa3oBaTeNbHBIX pecypcos, o0Opa3oBaTenbHBIC
CTELUATU3UPOBAHHBIC TIOPTAJIBL.

Opranm3zanus 0a3 JMaHHBIX. 3aroyiHEHHE TMoield 0a3
JTaHHBIX. BO3MOXXHOCTH CHCTEM ympaBieHUsi 0a3aMH JaHHBIX.
dopMupoBaHUE 3ampPOCOB IS TIOMCKA M COPTHUPOBKHU
uHpopManuu B 6a3e JaHHBIX.

IIpakmuueckue 3anamus

Pabota ¢ rpaduecKuMH peakTopaMu

IIpakmuueckue 3anamus

Co3manme W peOAKTUPOBAHUE TpapUUECKHX U
MYyJIbTUMEIUIHBIX OOBEKTOB CPEICTBAMH KOMITBIOTEPHBIX
Mpe3eHTAMi A7 BBIMOJHEHHUsS y4eOHBbIX 3amanHuii. PaGota c
TEKCTOM W THIIepCChUIKaMu. [Ipe3eHTanuu ¢ MCroib30BaHuEM
Tabnun, auarpamm, Gopmyi, wutroctpanuii, 00bexToB OLE.
[Ipuembr paboTel ¢ aHumanmen. HacTpoiika mpe3eHTaru.
Hcnonp3oBaHne B TNpe3EHTANMAX 3ByKa W BHUJEO.
JIOnOJTHHUTEIbHBIE ONIEpAIK U BBIBOJI IPE3CHTAIINN

Vcnonp30BaHKe MPE3EHTALIMOHHOTO 000PYI0BaHHSI.

llpumeyanue: IIP- npakmuueckass paboma, JIP- nabopamopnas paboma;, T —
mecmupoganue, C — Hanucauvue coobwenus, Y — ycmuwviti onpoc, KP — xonmponvhas
paboma

2.4.4. Conep:xaHue cCaMOCTOSITE/ILHOM padoThI

dopma
HaumenoBanue
Ne a3nena HanMmeHnoBaHMe caMOCTOSATENBHBIX pabOT TEKYLLETO
P KOHTPOJIS
4 cemecmp
1 2 3 4
BrinonHenne MHIMBUAYAIBHBIX 3aaHUN, TBOPUYECKHE
pa®oThl pa3HBIX BHJOB, IOUCK HH(pOpPMAMK B CETH
WHTepHeT, MOAroTOBKAa MaTepualia Uil HCCIEeI0BATENbCKON
HcnonwszoBanue
cpencts UKT [ACHTE/PHOCTH. CoumanbHble cepBUCH MHTEpHET U Lenu ux
1. |P ucnionb3oBanus. Hosele Buabl cepsuca Internet. Ilomck| VY, IIP
npogeccuoHaIbH N
- uHbOpMAIMM O  TPAaBOBOW  OTBETCTBEHHOCTH 32
Ol IeATEIbHOCTH N
NpaBOHApyIIEHUs B  KOMIbIOTEpHOH obmactu [lomck
uHbpopManuu ¥ ToAOOp Marepuanra O BHpycax U
AHTHBHMPYCHBIX CPEJICTBAX 3aIIMUTHI HH(MOpMAIUU
[Tpuxnaaneie Camocmosmenvuasn paboma.
MIPOrpaMMHBIE BepcTtka MHOTOCTpaHMYHOTO JOKYMEHTA, MOJIrOTOBKA
CpencTBa COOOIIEHUS/TOKIIA A 110 3aJAHHON TeME
Camocmosmenvuas paboma.
Hayuntbcs npumeHsTs WHOOPMAIIMOHHBIE TEXHOJIOTHH
) B dapmaruu. Co3manme 06a3bl jekapctB B MS  Excel v TIP
' IIpencrasnenue pe3ynbTaTOB BBITOJIHEHHUS PACUECTHBIX 3a/1a4 ’
cpencTBamMu JienoBoil rpaduku. Pabora ¢ HaacTpolikamu:
«ITouck pemenus», «llogdbop mnapamerpa». Pabota ¢
MaccuBamu B MS Excel.
Camocmosmenvuas paboma.
Opranm3zanus 6a3 JTaHHBIX. 3amoJHEHHE Mosed 0a3
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JaHHBIX. BO3MOXHOCTM CHCTEM YIpaBJIeHHS Oa3amu
naHHbIX. @DopMUpOBaHWME 3ampoOCOB Ui TIOMCKA U
COPTUPOBKH HHpopManmu B 0a3e maHHbIX. CoCTaBJICHHE
cpaBuutensHoi Tabmuupsl CYBJ] Ilouck unpopmanmu 06
UH(OPMAITMOHHO-TTOMCKOBBIX CUCTEMaX, MOJITOTOBKA
cooOrieHus

Urenue nurepaTypbl, PEKOMEHIOBAaHHOW IO KypCy M
cocTaByieHHe KoHcnekTa. [loaroToBka k 3a4eTHoi padoTe.

Camocmosmenvuasn paboma.

MoHTax BUJIEO pOJIMKa

Camocmosmenvuas paboma.

[IpoBenenue uccnepoBaHusi HA OCHOBE HMCIIOJIB30BAHHS
FOTOBOM KOMIIBIOTEPHOM MOJENM C MPE3EHTAUUH 10
3aIaHHOU TeMe

[ToarotroBka K pyOeKHOMY KOHTPOJIIO IO TEME
«Crenranu3upoBaHHOE MIPUKIIATHOE POrpaMMHOE
obecrieyeHne»

Temamuxa coobwerui

Nudopmanus u napopmanmonusie npoueccel u cpeacrsa MKT

1.

2.
3.
4

KubepHeTnka - Hayka 00 ynpaBJIeHHH.

ABTOMATH3MPOBAHHBIC CHCTEMBI HAYYHBIX HCCIICIOBAHMIH.
HenpepsiBras u nuckpetHast nundopmarus. Muadopmarus u sHTpOnus.
ABTOMaTH3NpoBaHHOE pabouee mecto (APM) ciennanucra.

TCJICKOMMYHI/IKaHI/IOHHBIC TCXHOJIOTHH

e A il

DTHUYECKUE aCIeKThI PEKJIaMbl JIEKAPCTBEHHBIX CPEACTB

OTHyeckre KOAEKChl B hapMaluu

TenekoMMyHUKalMK: KOHPEPEHLIMU, UHTEPBBIO, PEIOPTAK.

CucreMsbl 3JIEKTPOHHBIX IJIATEXKEH, HU(PPOBBIE IEHBIH.

Texnonorun Web 2.0.

CereBble TEXHOJIOTHHU.

[TonynsipHble TPUIIOKEHUS ISl CO3/IaHUSI PE3EHTAli U 00paboTKU rpaduky.
OTturKa QapManeBTHUYECKOro Ou3Heca

Texnonoruu coznanus U Npeoodpa3zoBaHus HHPOPMAIMOHHBIX 0OBEKTOB

1.

[Ipuémbl u cpercTBa aBTOMaTU3ALMH Pa3pabOTKHA JOKYMEHTOB.

Opranuzanys BHYTpU(UPMEHHOTO 3JIEKTPOHHOTO OM3HECA.
ABTOMaTH3MpOBaHHAsl MH(OPMALMOHHAS CUCTEMA IMOAJECPKKUA MapKETHHTOBOM
JESATENBHOCTH.

ABTOMaTH3alMs JIOTUCTUYECKUX MPOIIECCOB B PO3HUYHON KOMIIAaHUU.
JlokyMeHTHpOBaHUE OU3HECA /JIs1 CUCTEMBI MEHE)KMEHTA KauecTBa.
Cratuctudyeckuil oTyer.

Junarpamma nHPOPMaLMOHHBIX COCTABIISIOIINX.

Hacronbnble nznarensckue cucremsl PageMarker. TeX. Cucrema Quattro Pro.
Ucnonp3oBanue 2IeKTPOHHBIX TAOJHIL 17151 BeIeHUs 0a3 JaHHBIX.

O [IporpaMmMupoBaHue B ANEKTPOHHBIX TaOJINLIAX.
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2.4.5. llepeyeHb y4eOHO-METOAMYECKOI0 O0ecneYeHH sl IJI CAMOCTOATEIbHOI padoThI

06y‘laIOI_III/IXCﬂ o AMCIHHUIIJINHE

CamocrosaTenpHass padoTa CTYAEHTOB SBISETCS BakHeHIIel Qopmoil ydeOHO-

IO3HABaTeIbHOIO Impouecca. Ha camocrosTensHylo paboTy oOydaromuxcst oTBoAMUTCS 16
4acoB y4eOHOIro BpEMEHM.

HaumenoBanue [TepeueHsb yueOHO-METOAMYECKOTO 00ECIICYCHUSI TUCITUTUTHHEI I10
No paszena, TEMbI, BUJa BBITIOJTHEHUIO CAMOCTOSITEIILHON paObOThI
CPC
1 2 3
1. Hcnonb3oBanue Hosoxwunos, O. II. Undopmarrka : yueOHUK Al CpEeIHEro
cpencrs MKT B npodeccronansroro oopaszosanus / O. I1. HoBoxuiios. — 3-¢
npodeccHoHanbHol 3y mepepa6. u jgom. — Mocksa : M3matensctso FOpaiiT,
ACATCIBHOCTH 2019. — 620 c¢. — (IIpodeccuonansHoe 06pa3oBaHUE). —
ISBN 978-5-9916-8730-0. — Texkct : snekrponHslii / ObC
Opaiit [caiit]. — URL.: https://www.biblio-
online.ru/bcode/427004
2. [Mpuknanmbie Hosoxwunos, O. II. UndpopmaTrka : yd4eOHUK il CPEAHErO
pOrpaMMHbIC npodeccuonanbHoro oopazosanus / O. [1. HoBoxunos. — 3-e
CpeacTBa u3l., nepepad. u non. — Mocksa : WznarensctBo IOpaiir,
2019. — 620 c. — (IIpodeccuonanpHoe oOpazoBaHuE). —
ISBN 978-5-9916-8730-0. — Texct : snexktponHsblil // ObC
Opaiit [caiit]. — URL: https://www.biblio-

online.ru/bcode/427004
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3. OBPA3OBATEJIBHBIE TEXHOJIOT'UHN

3.1 O6pa3zoBaTenbHbIE TEXHOJIOTUHU IPH MPOBEICHUY JIEKIUI

BHEAYJAUTOPHBIX 3aHATUH C 1Leapl0 (OPMHPOBAHUS M pa3BUTHUA NPO(ecCHOHAIBHBIX

JIns peanu3anyy KOMIIETEHTHOCTHOTO TOAXO0/A IIPEAYCMAaTPUBACTCS UCIIOIb30BAHNE
B y4yeOHOM HpPOLECCE aKTHBHBIX M HHTEPAKTUBHBIX (OPM NPOBEIEHUSA AyJUTOPHBIX H

HaBBIKOB 00YYaromMnXcs.

B npouecce npenogaBanus NpUMEHSIOTCS 00pa30BaTEIbHbIE TEXHOJIOTUN Pa3BUTHUS

KPUTHUYECKOr0 MbIIeHUs. O0s3aTeNbHbl KOMIIBIOTEPHBIE J1A0OPAaTOPHBIE MPAKTUKYMBI T10
paszenaM IUCHUILINHBL.
B yuebHOM mnpouecce Hapsay ¢ TpaJuLIMOHHBIMU 00pa30BATEIbHBIMU TEXHOIOTHUSIMU

HCIIOJIB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHHUE, TEMATUYECKHE [IpE3EHTALNH,
WHTEPAKTUBHBIC TEXHOJIOTHUH.
. |Koiu-Bo
Ne | HaumeHnoBanue paznenoB | Bumpl npumMeHsieMbIXx 00pa30BaTebHBIX TEXHOJIOTUI qac
lcrionb30BaHME CPEICTB  [AyIMOBU3YyalIbHAS TEXHOJIOT U, poOIEeMHOE]
1 [UKT B npodeccroHanbHOUNU3I0KEHUE, 310POBbECOEPETAIONINE TEXHOIOTUH 6
NEeSITENIbHOCTH
TEXHOJIOTUSI KOJJIEKTUBHOT'O B3aMMOJEHCTBYS,
TEXHOJIOTUSI MPOOJEMHOr0 OOydYeHUs, pelIeHHe 3a/ad
b [IpuknanHele HMBUIYaIbHO C I'PYIIIOBBIM o0CyXIeHuEeM 14
[IPOrpaMMHBIE CPEACTBA  |[ayIMOBU3yaJIbHAS TEXHOJIOT U,
H(POKOMMYHHUKAIIMOHHBIC TEXHOJIOTUH,
3I0pOBbECOCPETAIINE TEXHOJIOTHH
Hroro no kypey, 20
B TOM 4HCJIe HHTEPAKTHBHOe 00yuyeHue 8
3.2 O6pa3zoBaTesIbHbIE TEXHOJIOTUU IPU MPOBEICHNUN MTPAKTUYECKUX 3aHATHH
. | Koiu-Bo
Ne | HaumeHnoBanue paznenoB | Bumpl npuMeHsieMbIX 00pa30BaTebHBIX TEXHOJIOTUI qac
VIcrionp30BaHKE CPEACTB  [TEXHOJOTHS  JIMYHOCTHO-JIESTEIbHOCTHOTO — O0y4YeHHH,
VKT B npodeccrnoHanbHOMMOATaTHOTO  (POPMUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
NEeSITENIbHOCTH TEXHOJIOTUSI KOJJIEKTUBHOT'O B3aMMOJEHCTBYS,
1 TEXHOJIOTUs. NPOOIEMHOr0 00yYeHus, peuieHue 3amad) O
MHAWBUIYalbHO  C  TPYNIOBBIM  OOCYXKICHHUEM,
NHPOKOMMYHUKaLMOHHbIE TEXHOMNormun,
30opoBbecbeperaroLime TEXHONormm
[IpuknanHele TEXHOJIOTUSI  JINYHOCTHO-AEATEIILHOCTHOTO — OOydYeHMUs,
[IPOrpaMMHBIE CPEJICTBA  |[IOATAITHOTO (OPMHUPOBAHUS YMCTBEHHBIX JICHCTBHIA,
TEXHOJIOTUSI KOJJIEKTUBHOT'O B3aMMOJEHCTBYS,
2 TEXHOJIOTUSI MPOOJEMHOr0 OOyYeHUs, pelIeHHE 3a/ad 16
WHIMBUYaIbHO C TPYMIIOBBIM OOCYXJIECHHEM, TOJHOTO
YCBOGHHSI, TEXHOJOTUS Pa3HOYPOBHEBOIO OOydeHUS,
NHOKOMMYHUKaLMOHHbIE TEXHOMormn,
3gopoBbecbeperaroLme TeXHONormm
Hroro mo kypey 22
B TOM 4HCJIe HHTePaKTHBHOe 00y4yenne 10
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4. YCJIOBUA PEAJIMZALIMU TPOT'PAMMBI IUCHUTIJINHBI

4.1. MatepuanbHO-TeXHUYECKas 0a3a, He0OXoauMas JJisl OCYIIECTBICHUS
00pa3oBaTeIbHOIO Npolecca Mo AUCHUIINHE

Peanu3zanus yueOHOW AMCHMIUIMHBI OCYLIECTBIISIETCS B CHEMAIBHO 000PYI0BaHHOM
kaOuHere HHGMOPMATHUKUM W HWH(OPMALMOHHBIX TEXHOJNOrM. B coctaB MmaTtepuasbHO-
TEXHUYECKOIro o0ecreyeHus: nporpaMMbl yueOHoM aucuuminibel «MH(popMaTruka», BXOIAT:
CIeLMaIN3UpOBaHHAas MeOeNIb U CUCTEMBI XPAHEHUS (JI0CKa KJIACCHAs, CTON U CTYJ YUHUTEs,
KOMITBIOTEPHBIE CTOJIBI U CTYJIbsI; YIEHUUECKHE, IKAa(bI 11 XpaHEHUsI y4eOHBIX TTOCOOUIA,
CUCTEMBI XpaHEHHs TAOJIMII U IJIaKaTOB); ANEKTPOHHBIE CPEACTBAa 00yUeHUsl (KOMIIBIOTED,
JIOKaJIbHASI CETh, BHIXOJ B MHTEPHET).

4.2. IlepedyeHb HEOOXOAUMOTO MPOTPAMMHOI0 00ECTICUEHHMSI

Onepanuonnas cucreMa Microsoft Windows 10 (zmor. Ne73—-AD2d/223-D3/2018 ot
06.11.2018, cornamenne Microsoft ESS 72569510);

[Taket nmporpamm Microsoft Office Professional Plus (mor. Ne73—AD®/223-03/2018
ot 06.11.2018, cornamenne Microsoft ESS 72569510;

7-zip GNULesser General Public License (cBoOogHOE mporpamMmmHoe oOecreueHue,
HE OIPaHUYEHO, 0€CCPOUHO);

Wurtepner Opayzep Google Chrome (GecraTHoe mporpaMmMHOE OOecledeHHe, He
OTpaHUYEHO, OECCPOUHO);

K-Lite Codec Pack — yHuBepcanbHblii Ha0Op KOJAEKOB (KOJMPOBILHUKOB-
JEKOJIUPOBIIUKOB) U YTWIHT JJisI MPOCMOTpa U 00pabOTKU ayauo- U Bujeodailion
(6ecrutaTHOE MporpaMmMHOe oOecriedeHue, He OrPaHNYeHO, 0€CCPOUHO);

WinDjView — mnporpamma mis npocmotpa ¢ainoB B ¢dopmare DIV u DjVu
(cBOOOIHOE TTpOrpaMMHOE OO€ecTieueHe, HE OTPAHUYEHO, OECCPOUHO);

Foxit Reader — mnpukianHoe mnporpamMMHoe oOecnedeHue Jisi MOpoCcMOoTpa
ANIEKTPOHHBIX JOKYMEHTOB B cTaHaapre PDF (OecmatHoe mporpamMmHoe
obOecrnieueHue, He OrPaHUYECHO, O€CCPOUHO);
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5. IEPEYEHb OCHOBHOM U I[OUHOJIHI/ITEJII)HOI‘?I YUYEBHOM
JIMTEPATYPBI, HEOBXOJUMOM JJ151 OCBOEHUS JUCHUIIJINHBI

5.1. OcHoBHas JMTEpaTypa:

1. Hosoxunos, O. II. Uapopmatuka : y4yeOHUK JIsI  CPEIHETO
npodeccuonansHoro oopazosanus / O. I1. HoBoxuinoB. — 3-e u3z., nepepald. u 1om.
— MockBa : UzpmarenbctBo IOpaiit, 2019. — 620 c. — (IIpodeccuonanpHoe
oOpazoBanue). — ISBN 978-5-9916-8730-0. — Texkcr : anextponHsiil // ObC KOpaiit
[caiiT]. — URL: https://www.biblio-online.ru/bcode/427004

5.2. lonoJiHUTEJIbHAS JIUTEPATYypa:

1. 3umun, B. II. Uudopmatuka. JlabopaTopHblili mpaktukyMm B 2 4. Yactp 1 :
y4yeOHoe mocobue il cpeaHero npodeccuoHanbHoro oopasoanus / B. I1. 3umum.

— 2-e n3A., ucnp. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. — 126 ¢. —
(ITpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-11851-3. — Teker
anektpoHubli  //  OBC  HOpaiir  [caiit]. = —  URL: https://www.biblio-
online.ru/bcode/446277

2. 3umuH, B. II. UndopmaTuka. Jlaboparopuslii npaktukym B 2 4. Yactsp 2 :
ydyeOHoe mocobue it cpeaHero npodeccuoHanbHoro oopasoanus / B. I1. 3umum.

— 2-¢ wm3a. — MockBa : WMzparensctBo [Opaiit, 2019. — 153 c. —
(ITpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-11854-4. — Tekcr
anektpoHubli  //  OBC  HOpaiir  [caiit]. = —  URL: https://www.biblio-
online.ru/bcode/446278

5.3. Ilepuoanyeckue U31aHNUs:

1. XKypnan MHpopMallMOHHbBIE TEXHOIOTUU

2. DnexktpoHHas 6ubauoreka "M3narensckoro noma "I'pedbeHHUKOB"
(www.grebennikon.ru);

3. bazbl nannbix komnanuu «Mct Bero» (http://dlib.eastview.com).

5.4. Ilepeyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH
«HTEepHET», HEOOXOAMMBIX /111 OCBOCHUS AU CIUIIHUHbI

1. MuHHCTEPCTBO HayKH U Bbiciiero ooOpazoBanus Poccuiickoii denepanuu
(https://minobrnauki.gov.ru/);

2. ®enepanbubiii mopran "Poccuiickoe oopazoanue” (http:/www.edu.ru/);

3. Hudopmanmonnas cucrema "EquHoe OKHO JocTyma K 00pa3oBaTesIbHbIM
pecypcam" (http://window.edu.ru/);

4. Epunas xomnekuus HUPpoBbIX oOpa3zoBaTeabHbIX pecypcoB (http://school-
collection.edu.ru/);

5. ®enepanbHblid HEHTP UHPOPMALIMOHHO-00pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);
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6. OGpazoBartenbHbii moptan "Yueba" (http:// www.ucheba.com/);

7. Ilpoekt ['oCcynapcTBEHHOTO HHCTUTYTA PyCCKOro sizbika uMeHn A.C.
[Tymkuna "O0pa3zoBanue Ha pycckom" (https://pushkininstitute.ru/);

8. Hayunas snexrponnas oudnuorexka (HObB) (http:// www.elibrary.ru);

9. HamwmonanbHas snexkrpoHHas oudnuoteka (http://H36.pd/);

10. Kub6epJlenunka (http://cyberleninka.ru/).

11. CnpaBouno-uH(popmManmoHHbli nopran "Pycckuit s3b1k"
(http://gramota.ru/);

12. Cny>x6a TeMaTruueckux TOJKOBBIX cioBapei (http:// www.glossary.ru/);

13. Cnoapu u sunuknoneauu (http://dic.academic.ru/);

14. Koncynbrant [Intoc - cipaBoyHasi mpaBoBas cucteMa (JoCTyl o
JIOKaJbHOMU CEeTH)
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6. METOJMYECKUE YKA3ZAHUS 1JI51 OBYYAIOIAXCS IO OCBOEHMIO
TUCHMILTAHBI

HuciumuinHa «MHpopMaTuka» HaleleHa Ha I[OJy4YeHHE 3HaHMM B 00JacTH
MH(OPMATUKU 1 HTHPOPMALTMOHHO — KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

VYyamuecs 17 NOJHOLEHHOIO OCBOEHUS yY4E€OHOro Kypca IOJIKHBI COCTaBJISATh
KOHCIEKThI KaK IIPH MPOCIyIINBAaHUHN €T0 TEOPETUYECKOH (JEKIMOHHOW) YacTu, TaK U MpU
MOJATOTOBKE K MPAKTUYECKUM 3aHATUAM. JKenarenbHO, YTOOBI KOHCIEKTHI JIEKIHUH H
CEMHUHApOB 3allMCHIBAIMCH B JIOTMYECKOW IIOCIEAOBATEIBHOCTH HW3YYEHHMs] Kypca U
COJIEP>KAJIUCH B OJHOM TETPagu. ITO 00eCIeunT 00JIee NOTHYIO MOArOTOBKY KaK K TEKYILIUM
Y4EOHBIM 3aHSATUSIM, TAK U CECCHOHHOMY KOHTPOJIIO 3HAHUM.

CamocTostenbHasgs paboTa ydalluxcsi sBIsETCA  BakHeWmed ¢Gopmol  ydeOHO-
MO3HaBaTeIbHOr0 npouecca. Llenb 3aganuil A caMOCTOSTENBbHON pabOThl — 3aKPENUTh U
paclIMpUTh 3HAHUS, YMEHMS, HABbIKM, HPUOOPETEHHbIE B pE3yJbTaTe HU3YUYEHUS
JUCLUIUIMHBI; OBJAJE€Th YMEHHEM MCIOJIb30BaTh IOJTYYEHHbIE 3HAHUS B IPAKTHYECKOU
pabdoTe; MOJIyYUTh IEPBUYHBIE HABBIKU MTPO(ECCHOHAIBHON AESTENBHOCTH.

Havanom opranuszanuu 11000 CcaMOCTOSATEIbHOW padOThl JOJKHO OBITh NPUBHUTHE
HaBBIKOB U YMEHUN TpaMOTHOM pabOThI ¢ YUeOHOUM U HAy4YHOU JIUTEpaTypoi. DTOT MpoIlecc,
B IEPBYIO0 OYE€pEllb, CBA3aH C HAXOKIECHUEM HEOOXOAMMOW JUIsl YCIEIIHOIO OBJAJECHUA
y4eOHbIM MaTepHaIOM JHUTEPATypol. Ydalluics JOJKEH H3YyYUTh CIHCOK HOPMAaTHUBHO-
MPaBOBBIX AKTOB M JKOHOMHUYECKOM JIUTEpaTyphl, PEKOMEHAYEMbI 10 Yy4yeOHOU
JIMCITATIIINHE; YMETh M0JIL30BaThCs dbongamu OHnOINOTEK u CIIPABOYHO-
OouoMorpaduIEeCKUMH U3AHUSIMHU.

3amaHus Uil CaMOCTOATEIbHOM paOOThl BBINOJHAIOTCA B IMHUCBMEHHOM BHJIE BO
BHEAyAUTOpHOE BpeMsa. Pabora noiKHA HOCHUTH TBOPUYECKHMM XapakTep, MpH €€ OLEHKE
MpenojaBareab B IEPBYI0 OYEPEIb OLICHMBAET OOOCHOBAaHHOCTh W OPUTHMHAJIBHOCTD
BBIBOJIOB. B muchbMeHHOM paboTe MO TemMe 3aJaHusl Yy4yaluics [OJDKEH TMOJIHO U
BCECTOPOHHE PACCMOTPETh BCE aCHEKThI TEMbI, YETKO C(POPMYIUPOBATH U apIyMEHTUPOBATH
CBOIO TMO3UIMIO II0 MCCIEAYyEMbIM BoOIlpocaM. BbIOOp KOHKpETHOro 3ajaHust s
CaMOCTOSITEbHOW pabOThl MPOBOJIUT IPENOAABATENb, BEAYIIUNA MPAKTUUECKUE 3aHATUS B
COOTBETCTBUHU C NIEPEUYHEM, YKa3aHHBIM B IUIaHAX MPAKTUYECKUX 3aHATUH.

JIeKUMOHHBIA ~ Kypc MpEAIoJyiaraeT IMOBBIIIEHUE HAIJSAJHOCTH  M3J1araeMoro
MaTepuajia MyTeM BHU3YyaJU3alld IPOLIECCOB YIPABJICHHUS C NPUMEHEHHEM MYJbTUMEAHNA
TEXHHUKHU.

CryneHtsl 00s3aHBl TOCETUTh BCE ayAUTOPHBIE 3aHATHUSA, IPEILyCMOTPEHHBIE
y4eOHBIM IUIAHOM, IPOCITYIIATh JEKIMOHHBIA KypC, aKTUBHO U € MOJIHOM OT1ayeil paboTaTh
Ha 3aHATUSAX CceMUHapckoro tuma. OTCyTCTBHE Ha 3aHATUM JOMYCKAETCS TOJIBKO IIO
YBOKUTEIbHOU NpuuuHe (00JIe3HM), MOATBEPKACHHON CIIPAaBKON YCTAaHOBJIECHHOTO 00pasiia.

Kpome Toro, cTyaeHThl JOKHBI IPOAYKTUBHO pabOTaTh CaMOCTOSTENBHO B 00BEME
4acoB, IPEIyCMOTPEHHBIX Y4yeOHbIM Iu1aHoM. CamocrosiTenbHas paboTa CTyJeHTa
BKJIFOYAET:

M3y4EHHE JIEKIIMOHHOIO MaTepuaia 1o HallMCaHHBIM KOHCIIEKTAaM JIEKLIUH,

W3Y4YEHHE JIOMOJIHUTEIBHOTO TEOPETHUYECKOIO0 MaTepuana, BBIHECEHHOTO Ha
CaMOCTOSITEIbHOE U3YUYEHHE, 10 PEKOMEHI0BAaHHOM JIUTEpaType,

BBINIOJIHEHUE JOMAIHUX 3aJlaHUM, COCTOSIIIMX B PELUICHUU MPOOJIEMHBIX 3a7ad I10
M3YYEHHOU HAa CEMUHAPCKOM 3aHITHHU TEME 110 PEKOMEHI0BAHHOMY COOpHUKY 3ajad4,
BBINIOJIHEHUE PAacyeTHO-rpaduueckoit paboThl,

MOJATOTOBKY K TECTUPOBAHUIO, KOHTPOJIbHBIM padoTam, cladye 3a4eTa U SK3aMeHa.
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CryneHTbl 00s3aHBI CIIaTh 3a4€T B COOTBETCTBUM C YUYEOHBIM IUIAHOM. 3ayer
saBisieTcss POpMOM KOHTPOJIE YCBOEHHUS CTYACHTOM Y4YeOHOM MpOorpamMmbl MO AUCIUIIIMHE
WJIU €€ YaCTH, BHITIOJHEHUS IPAKTUYECKUX, KOHTPOJIbHBIX, JTOKJIAIHBIX pa0oT.

Pesynbrar cpaum 3adera MO MPOCIYHIAHHOMY KypCy OIICHHUBAIOTCS KakK HWTOT
NEeATEeNIbHOCTU CTYACHTA B CEMECTPE, a UMEHHO - IO MOCEHIaEMOCTH JICKIIUN, pe3yabTaTam
paboTHI HAa MPAKTUYECKUX 3aHATHUSX, BHIMOJHEHUSI CAMOCTOSATENIbHON pabOTHI.
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7. OHUEHOYHBIE CPEACTBA J1JIs1 KOHTPOJIA YCIIEBAEMOCTH

7.1. ITacnopTt ¢oH1a OLIEHOYHBIX CPECTB

Ne Kontponupyemsbie Kon
n/m pa3aensl (TeMbI)
JUCLIMILIMHBI

KOMIICTCHII N
(n1m ee yacTH)

HanmenoBaHue OLIGHOYHOI'O cpeacTBa

1 Pazgen 1.
Hcnonb3oBanue
cpeacts KT B
npodeccnoHanTbHOM
NEeSTEbHOCTH

OK 3-5-OK 8,9

WuTepnperanus pe3yIbTaToB
HabOIro1eHU I 3a JEeATeIbHOCTBIO
oOyyaromerocsi B  MpoIecce OCBOCHHSA
00pazoBaTeNbHON POTrPaAMMBI.

Texymuii KOHTPOJIb B (hopMe - 3aIIUTHI
MPAKTUYECKUX 3aHATHI TI0 TEeMaM pa3/elioB
JMCUUTUIAHBL,

- TECTUPOBAHUS;

- IPOBEpKa JIOMaIIHEeW padoThI;

- oTuéra 1o IIPOJIETIaHHOMN
BHEAYJUTOPHOM CaMOCTOSITENbHON paboTe
(mpexncraBieHue  MOCOOMs, IpPE3CHTAIMH
/Gyxiera, MHGOPMAIMOHHOE COOOIIICHHE);

- JOKJaJI.

2 Paznen 2
IIpuknanusie
IIPOrpaMMHBIE

OK 3-5-OK 8,9
K 1.1-1.3, 1.8
IIK 2.5-T1K 3.3
cpencTBa [IK 3.5-TIK 3.6

Wurepnperanus pe3yIbTaToB
HabOIr01eHU I 3a JEeATeIbHOCTBIO
oOyyaromerocsi B  MpoOIecce OCBOCHHSA
00pazoBaTeNbHON MPOrPaMMBI.

Texymuii KOHTPOJIb B (hopMe - 3aIIUTHI
MPAKTUYECKUX 3aHATHH 10 TeMaM pa3/elioB
JMCIHILIHHBI,

- TECTUPOBAHUS;

- IPOBEpKa JIOMaIIHEeW paboThI;

- oTuéra 1o IIPOJIETIaHHOMN
BHEAYJUTOPHOM CaMOCTOSITENbHON paboTe
(mpexncraBieHue  MOCOOMs, IpPE3CHTAIMH
/Gyxiera, MHGOPMAIMOHHOE COOOIIICHHE);

- JIOKJIaJI.

Kontponb u onieHka pe3yiabTaToB OCBOCHUSI YUEOHOW MUCIMILUIMHBI OCYIIECTBIISIETCS
MPEINOIaBaTeIeM B IPOILECCE MPOBEICHUS MPAKTUYECKUX 3aHATUH M CAMOCTOSITEIbHBIX
paboT, TECTUPOBAHMS, & TAKKE BHITTOJIHEHUS 00yYaIOUIMMUCS MHANBUYATbHBIX 3a1aHUI.

Pe3syabTaTnl 00y4yeHus (0CBOEHHbIE
YMEHHUS, YCBOCHHbIE 3HAHUA)

(I)Oprl U METOAbI KOHTPOJISI U OLICHKHU

pe3yJabTaToB 00y4eHHst

— YMETb II0JIb30BaThCSA 0a30BBIMU
CUCTEMHBIMU IIPOTPAaMMHBIMHU IPOLYKTaMHU
Y [TaKeTaMU IPUKIAJHBIX IIPOIPaMM

dbopManu3zoBaHHOEe  HAOMIOACHME W OICHKA
PE3YJIbTATOB BBIITOJHCHUS ITPAKTUICCKUX pa60T

— HUMETh OCHOBHBIC noustus | popmanu3oBaHHOe ~— HAOMIOJEHWE W OICHKA
aBTOMAaTHU3UPOBAHHOMN 00paboTKy | PE3yIbTATOB BBHINOIHEHHS IPAKTHYECKUX PabOT
uHbOpMaLNH;
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— HCHOJIB30BaTh TOTOBBIE  IIPUKIIAIHBIC
KOMIIBIOTEpPHBIE TPOrPaMMBbl IO BBIOpaHHON
CHELMAIN3aLNH;

dhopManr3oBaHHOE HAOIIOJCHHIE U OI[CHKA

PE3YJIbTATOB BBIITOJHCHUS ITPAKTUICCKUX pa60T

— HUMCTb NPCACTABJICHUC O KOMIIBIOTCPHO-

dhopManr3oBaHHOE HAOIIOJCHHUE U OI[CHKA

MaTeMaTHYCCKHX MOJICIISIX M | pe3yJabTaTOB BBITIOJIHEHUS MPAKTUYECKUX PaObOT 1
HEOOXOJMMOCTH  aHalM3a COOTBETCTBHs | CAMOCTOSTENBHBIX PabOT

MOJETHM W MOJCIHPYEMOro  OOBEKTa

(mpouecca);

— 3HAaThb OCHOBHBIC 3Tallbl PCHICHUSA 3aa4d C
IMOMOIIBIO MEPCOHAIBHBIX KOMIIBIOTCPOB

dhopManr3oBaHHOE HAOIIOJCHHUE U OI[CHKA

PE3YJIbTATOB BBIITOJHCHUS ITPAKTUICCKUX pa60T n

CaMOCTOSITEJIHBIX pabOT

— 3HaTh O crnocob0ax  XpaHEeHUs U
npocreinieir 00paboTke JaHHBIX;

(dhopManr3oBaHHOE HAOIIOJCHHIE U OI[CHKA
PE3YJIbTATOB BBINTOJHCHUSA CAMOCTOATCIBbHBIX
paboT, yCTHBIN ONpOC

— MeToABl U cpeicTBa cOopa, oOpabOTKH,
XpaHEHMs, TepeJayd W  HAKOIUICHHS
uHpopMauu

dhopManr3oBaHHOE HAOIIOJCHHIE U OI[CHKA
PE3YJIbTATOB BBIITOJHCHUSA CAMOCTOATCIBbHBIX
pabort, TecTupoBaHHe

— HMEeTh IpeJICTaBleHre 0 0a3ax JaHHBIX U
CpeAcTBax JOCTyINa K HUM, YMEThb padoTaTh
C HUMU;

dhopManr3oBaHHOE HAOIIOJCHHIE U OI[CHKA
PE3YJIbTATOB BBINTOJHCHUSA CAMOCTOATCIbHBIX
paboT, yCTHBIN ONpoc

— BJIAACTh KOMIIBIOTCPHBIMHU CPCACTBAMHA
MPpCACTABJICHUA U aHAJIM3a JAHHBIX;

dopmannzoBaHHOE HAOIIOICHUE U OLICHKA
PE3YJIbTATOB BBINTOJHCHUSA CAMOCTOATCIbHBIX
paboT, yCTHBIN ONpoC

— HMETh TPEICTaBIeHHE O  0a30BBIX
HaBBIKAX W YMEHHUAX TI0 COOIIOICHUIO

dhopManr3oBaHHOE HAOIIOJCHHUE U OI[CHKA
PE3YJIbTATOB BBINTOJHCHUSA CAMOCTOATCIBbHBIX

TpeOOBaHUI  TEXHUKH 0e3omacHOCTH, | paboT, TECTUPOBAHUE, YCTHBINA OMPOC
THUTHEHBI U PeCcypcocOepekeHus mpu padoTe

CO cpeAcTBaMU MH(POPMATHU3AIINH;

dhopManr3oBaHHOE HAOIIOJCHHUE U OI[CHKA
PE3YJIbTATOB BBINTOJHCHUSA CAMOCTOATCIbHBIX
paboT, yCTHBIN OMpoc

— IMOHMMAaTh OCHOBBI TPaBOBBIX ACIEKTOB
UCIIOJIB30BAHUS KOMITBIOTEPHBIX MPOTPaMM
u paboTsl B IHTEpHETE.

7.2. Kpurepuu OlleHKH 3HAHU I

KoHTpones © oOlLEHKa pe3yJabTaTOB OCBOEHHS JAMCLHMIUIMHBI OCYIIECTBIISIETCS
MIPENoJaBaTeIeM B IPOILIECCE MPOBEACHUS NMPAKTHUYECKUX 3aHATHHA, YCTHOTO OIpoca,
TECTUPOBAHMUSI, a TAKXKE BBIIOJHEHUS 00YYAIOIMIMMUCS WHAUBUAYAIBHBIX CAMOCTOSITEIbHBIX
3a1aHUM.

Coodmenne IIpoaykT camMoCTOATENbHOW pPAaOOTHI CTYAEHTA, MNPEACTABISIONINI
co00ll KpaTKoe H3JI0)KEHHUE B MEYaTHOM BHJE IMOIYUYEHHBIX PE3yJIbTaTOB TEOPETHUYECKOIO
aHalM3a ONPEIEICHHOW Y4YeOHOW TeMbl, IJI€ aBTOpP pPAaCKpbIBAET CYTh HCCIETyEMON
po0JeMbl, IPUBOAUT Pa3IMYHbIE TOUYKH 3PEHUS, a TaKXKE COOCTBEHHBIEC B3IJIAJbI HA HEE.
CooO1ieHue OLEHUBAETCS MO0 KOJWYECTBY IMPHUBJICUEHHBIX MCTOYHUKOB, INTyOMHE aHaiIn3a
po0seMbl, KayecTBE 00OCHOBAHMSI AaBTOPCKOM MO3ULIMH, TTyOUHE PACKPBITHS TEMBI.

Tecr. Cucrema cTaHAapTU3MPOBAHHBIX 33JlaHUM, TIO3BOJIAIONIAs ABTOMATU3UPOBATH
MpoLeAYpy U3MEPEHHUs YPOBHS 3HAHMM M yMeHUM oOyuatromierocsi. TecT oneHuUBaeTCs MO
KOJIMYECTBY IIPABUWIIbHBIX OTBETOB (HE MeHee 50%).

Kpurepuu oneHky 3HAaHUH CTYJEHTOB B 1€JIOM 110 AUCHUILIMHE:
«OTJIMYHO» -  BBICTABIIETCS  CTYACHTY, IIOKa3aBLIEMY  BCECTOPOHHUE,
CUCTEMAaTU3UPOBAHHbIE, [NIyOOKHE 3HAHHUA y4yeOHOW NpOrpaMMbl AUCIHUIUIMHBI U YMEHUE
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YBEPEHHO NPUMEHATh MX Ha MPAKTUKE IMPHU PEIICHWU KOHKPETHBIX 3a7ad, CBOOOJHOE U
MpaBUIbHOE 0OOCHOBAHUE MPUHATHIX PEIICHUN;

«XOPOLIO» - BBICTABJIACTCS CTYIEHTY, €CJIM OH TBEPAO 3HACT MaTepHall, TPaMOTHO U
[0 CYLIECTBY M3JaraeT €ro, yMmMeeT INPUMEHATH II0JyYCHHbIC 3HAHHUS Ha IPAKTUKE, HO
JOIyCKAaeT B OTBETE WM B PELICHUH 3a/1a4 HEKOTOPbIE HETOYHOCTH;

«YAOBJIETBOPHUTEJBHO» - BHICTABISETCS CTYACHTY, MOKa3aBlIeMy (pparMeHTapHBIi,
pa3pO3HEHHBI XapaKTep 3HAHWM, HEJTOCTATOYHO NpPABWIbHBIE (OPMYIUPOBKU 0a30BbBIX
IIOHATHM, HApYLIEHUs JIOTMYECKOM II0CIEAOBATEIbHOCTH B M3JI0)KEHUM IPOTPAMMHOIO
MaTepuaga, HO IpPU 3TOM OH BJIAJEET OCHOBHBIMU pazfelaMH Y4eOHOW NpOrpaMMBbl,
HEOOXOMMBIMU ISl JaJbHEUIIEro O0yUYeHUs U MOKET MPUMEHAThH MOJIYyYEHHbIE 3HAHUS 110
o0pa3lly B CTaHIAPTHOM CUTYyallUH;

«HEYI0BJIETBOPUTEJIbHO/ He 3a4YTeHO0» - BBICTABJSETCS CTYJIEHTY, KOTOPBIA HE
3HaeT OOJbIIEN 4YacTH OCHOBHOTO COJEpKaHMsS Y4eOHOM MporpamMmbl JUCIUILIAHBI,
JIOIyCKaeT rpyOble OMMOKH B (POPMYJIMPOBKAX OCHOBHBIX MOHATUNA JUCIUIUIMHBI U HE
yYMEET HUCIIOJIb30BaTh NOJYYCHHBIE 3HAHUS P PELICHUN THUIIOBBIX IMPAKTUYECKHUX 3a/1a4.

«324YTEHO0» - BBICTABIISIETCS CTYJEHTY, KOTOPbIM 3HaeT OOJbIIEH 4acTh OCHOBHOIO
coJiep>KaHus y4eOHOM IpOrpaMMbl TUCHUHUILIMHBI U BIAJEET MPAKTUYECKUMU HAaBBIKAMU.

Tect — cucrteMa CTaHIAaPTU3UPOBAHHBIX 33JIaHMM, MO3BOJISAIONIAs ABTOMATU3UPOBATH
MIpOoLEypy U3MEPEHMS YPOBHS 3HAHUN U YMEHUN 00ydaromerocs.

[lo puciumumae «WHdopmaruka» mnpeangaraeTcs TECT B pa3HbIX BapUaHTax,
HaIIpaBJICHHBIX HAa IPOBEPKY U 3aKPEIUICHUE ITOJTYYEHHBIX 3HAHUU 110 U3YYEHHBIM TEMaM.

TpebGoBaHus K MPOBENECHUIO TECTUPOBAHUS

TecT o maHHOMY KypCy SIBISE€TCSI OJHUM M3 METOJIOB IIPOBEPKU 3HAHUU CTYJEHTOB.

Ha TectupoBanne otBoaurcs 20 - 30 MuHYT, npenojaBarens pa3gaeT B I€YaTHOM
WM B 3JIEKTPOHHOM BHJI€ TECT, OT CTYAEHTOB TPEOYETCS ONPEAEIIUTD IPaBUIbHBINA OTBET.

7.3. OueHo4YHbIE CPEACTB AJIM IPOBEACHUS TEeKYIeil aTTecTaluu

Texymuii KOHTPOJIb TPOBOAUTCS B popMe:
-(ppoHTaNBHBIN ONPOC

-MHAUBUYaJIbHBIM YCTHBIA OIIPOC
-MUCbMEHHBIA KOHTPOITh

-TECTUPOBAHUE 110 TEOPETUUYECKOMY MaTepHaly
-IpaKTU4ecKas (JlaboparopHas) padora
-3aII1Ta COOOIEHUs

-3aII1Ta BBIIIOJIHEHHOT'O 33/IaHus,

-pa3paboTka mpoOaemMbl Kypca (JOKIamd).

JInunsble IIpumepsl
dopma Brnanenus
3HaHUs YMmenus KauecTBa OLICHOYHBIX
aTTecTaluu (HaBBIKK)
CTyJEHTa CPEICTB
YcrHbIi KoHntpous Onenka Onenka Onenka KoHntponsn
(MMCbMEHH | 3HAHUM 1O YMEHUS HaBbIKOB CIIOCOOHOCTH bl€
blil) OIpOC | ONPEIEIEHHBIM | pa3Iu4arh paboThI ¢ OIIEpaTUBHO U BOIIPOCHI 110
110 TEMaM npobiaemam KOHKpETHbIE JUTEPATypPHBIM | KAYECTBEHHO TeMaM
MIOHSTHS u OTBEYaTh Ha IIpUJIaratoT
WUCTOYHUKAMHU | IIOCTaBJICHHbIE csl
BOIIPOCHI
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Coo6mienust | Konrpoib Oruenka Oruenka Oruenka Tembl
3HaHUH 110 YMEHUS HaBBIKOB CIIOCOOHOCTH K cooOmeHni
OTIpENICIEHHBIM | pa3inyaTh paboThI ¢ CaMOCTOSITENIFHOW | IPUJIAraroT
npodeMam KOHKPETHBIC JTUTEPATypHBIM | paboTe U aHATU3Y | Co

TTOHATHS " JUTEPaTypPHBIX
UCTOYHUKAMHU | UCTOYHUKOB

[Ipaktnuec | KoHTpons Oruenka Oruenka Oruenka Tembl

KHe 3HaHUS YMEHUS HaBBIKOB CIIOCOOHOCTH pabot

(;1abopatop | TeopeTmueckux | paboTarth ¢ paboTsI ¢ OTIEPaTHBHO U MPUJIAraroT

HBIC) OCHOB COBPEMEHHOM | BBIYMCIUTEIbH | KAUECTBEHHO cst

paboThI MH(POPMATHUKU U | KOMIIBIOTEPHO | OM TEXHHMKOH, | pemaTh
MH(POPMALIMOHH | i TEXHUKOH, NPUKIAJAHBIMHA | IOCTaBJICHHBIEC HA
BIX TEXHOJIOTHM, | UCIIONB30BaTh | MPOTPAMMHBIM | MPAKTHYECKUX
BO3MOKHOCTEH | BOBMOXKHOCTH | M cpecTBaMu | paboTax 3aja4u u
Y TIPUHITUIIOB BBIUMCIIUTEIbH apryMEHTHPOBATh
WCTIOJB30BAHUSL | OU TEXHUKHU H pe3yabTaThl
COBPEMEHHOM IIPOrPaMMHOI0
KOMITBIOTEPHOU | oOecreueHus
TEXHUKH. IIPU PELICHUN

MPAKTUYECKUX
3ajad.

Tectuposan | Konrpoib Onenka Onenka Onenka Bonpocsl

ue 3HaHUH 110 YMEHUS HaBBIKOB CIIOCOOHOCTH MIPUIIAraroT
OTIpENICIEHHBIM | pa3nyaTh JIOTHYECKOTO OTIEPAaTUBHO U cst
npobiaemam KOHKPETHBIE aHaImM3a u Ka4eCTBEHHO

TTOHATHS CHHTE3a MpH OTBEYATh Ha
COIIOCTABJICHU | TIOCTAaBJICHHBIC
Y KOHKPETHBIX | BOIPOCHI
MMOHSTUHI

7.3.1. IllpuMepHbIe BONPOCHI AJIS MPOBEACHUS TEKYIIeH aTTecTAlul

Ilpumepnuie gonpocwt 0151 camocmoamenvHoi padomul (yCmuoz2o onpoca)

Paooma ¢ mexcmoevim peoakmopom MS Word
1. TIlepeuncnure aTpuOyThl (opmMara cCHUMBOJIa/ad3alla U CIOCOOBI YIMpaBICHUS

dbopmaTtom.

2. Kak moxHo konupoBath popmat a63ana? [losicHure, kKak UCIOJIb30BATh KHOIKY
@opmam no obpazyy?
3. Kak u3MeHUTh HHTEpBAI MEXKIy ad3auamu?
4. Kak 3anpeTurh aBTOMaTHYECKYIO PACCTAHOBKY MEPEHOCOB CJIOB B BBIJEICHHOM

a03are?

5. Yro Takoe Tabnuna? Kakue criocoOsl coznanus tadbiu Bam n3BecTHbI?
7.  Kaxkue onepanuy MOKHO OCYIIECTBIISITH ¢ Tabnuuel B mporpamme Word?
9.  Kak u3MeHUTDH BhIpaBHUBAHHE TEKCTA B Aueike?

10.
11.
12.

€ro U3MEHUTH?
13. Kaxkue onepanuyi MO>XKHO BBIIIOJIHUTD C IpapuuecKUMU OOBEKTaMU U PUCYHKAMHU

Kakum 06pa3zom MOKHO TEKCT IpeoOpa3oBaTh B Ta0IUILy U HA000POT?
Kak n3MeHuTh HampaBjieHHE TEKCTa B SueiKe?
Kakoe monoxeHue OTHOCUTENBHO TEKCTa MOXKET 3aHMMaTh WILTIOCTpalus, Kak
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B Word?

14. Kax npousBectn BcTaBKy ¢Gopmynsl B AokyMeHT MS Word? MoxHo
MIPOU3BOIUTH BBIUYMCIIEHHUS C TIOMOIIBIO pefakropa ¢hopmyi?

15. Kak mpowusBecTH BCTaBKy JIuarpaMMbl B TEKCTOBBIM J0KyMeHT? YUTo Takoe
nuarpamma’?

16. Kakume cymectByror Tunel u Buabl jauarpamMMm? Kak orpemakTupoBarthb
auarpammy?

17. Kak ompeaenuts aapec siuediku tadiauisl Word? Uto HaspiBaeTcs auana3zoHOM
aueek? Kak ero 3anucarp?

18. Kakwue kitoueBbie CI0Ba UCIOIB3YIOTCS JJIsl CCHUIKUA HA OJIOK siueeK?

19. Yro Takoe onepaTopsl CpaBHEHUSA U CBA3U? {7151 uero oHu ciyxar?

20. Jns gero cimyxat BcrpoeHHble GyHKIMU Word? [lepeuncianTte OCHOBHBIE U3 HUX.

21. Yrto Takoe KOJIOHTHUTYJI, KaK CO3/1aTh KOJIOHTUTYJIbI?

22. Kak co3ngath cHocKy? Kakue Tunsl cHocok Bam n3BecTHbI?

23. 115 4ero UCHOJb3yIOTCS MEPEKPECTHBIC CCHUIKHU?

24.Kak ocyuiecTBUTh (POopMHUpOBaHME OrJaBiieHHus aBTomaTudecku? Kak co3parh
CIUCOK WJITIOCTpAuii?

Paooma ¢ MS Access. Texnonocus xpanenus u nepepadomku uHgopmayuu ¢

ucnoavzoseanuem CYBJ] Microsoft Access.

1. Yrto HaA3BIBAIOT 3anucimu U noasmu tTadmuisl BJ17?

2. Kakwue Tunsl 1aHHBIX Ucnonb3ytores B Tadmumax CYB/] MS Access 20077

3. Kakue cnoco6s1 co3ganms Tabmui B CYBJI MS Access 2007 Bam U3BECTHBI?

4. Jlns 9ero m Kak MOXHO BBOAMUTH yCIIOBHUE HA 3HaueHHE? J[J1 yero ucmnoib3yercs
Ilocmpoumens svipasicenuti? B xakux ciayyasix 3aaeTcs 3Hauenue no ymMor4anuio?

5. UYro mpoucXOAMT ¢ JAAaHHBIMU IpU copTUpoBKe? Kakue TUIIBI COPTHUPOBKH BaM
W3BECTHBI?

6. Yro Takoe GpuibTp? YTO NPOUCXOAUT C JAHHBIMU IPU (PUIBTpALIH?

7. Hns gero nyxHbl ¢hopmui? Kakumu criocobamu onu coznarotcsi? Kakue Buabl
¢dhopm cyiiecTByroT?

8. Hns dero HyxHBI 3ampocbl? Kakumu crocoOamu ux MOXHO co3naTh? Kakue
TUIIBl 3alpocoB Bbl 3HaeTe? B uem 3akimouaeTcss 0COOEHHOCTH 3alpoca Ha BBIOOPKY ¢
napamerpamu’?

9. [ns yero HyxHBI oTueThl? Kakumu crocobamu ux MoOHO co3aaTh? Ha ocHoBe
Yero co3/1aeTcs OTYET IO TaHHBIM M3 HECKOJIBKUX Ta0iui?

10. Uto mpexacraBisier coboil mporecc mnpoektupoBanuss bJ[? Uto oroOpaxkaer
MH()OPMALIMOHHO-JIOTHYECKAsI MOJIeIb pesiinoHHoM bJ[?

11. Yro orobOpaxaer noruyeckas Moaenp peisinnoHHor bJ1? Kakme mnoaxons
MCIIOJIb3YIOT JIJISl CO3/1aHMsI HH(POPMAIIMOHHO-JIOTHYECKON MOJIeH pensiuuoHHon b/1?

12. KakoBbl OCHOBHBIE ATaIbl MIPOEKTHUPOBaHUs U co3nanus bJ(?

13. Yro o3HavaeT TEPMHUH «PENIALIMOHHASN»?

14. Ins yero Hy>XXHbI KioueBble moJia? Kakue THUMBl KIIOYEBBIX TMOJEH BaM
W3BECTHBI?

15. Kakue BuIbI CBsA3E MeXAy TaOIUIIaMU CYIIECTBYIOT B pensitiuoHHon bBJ1?

16. KakoBbl 0COOEHHOCTH THIA CBSI3M OJMH-K-OAHOMY? B Kakux ciydasx OH
MpUMEHSIETCS?

17. KakoBBI OCOOEHHOCTH THIIA CBSA3H OJUH-KO-MHOTUM?

18. KakoBbl O0COOCHHOCTH THMa CBSI3U MHOTHe-KO-MHOrum? [loyemy ero Henb3s
MPUMEHSTH Ha MIpaKTUKe?
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19. Kakue TUMbI 3a11pocoB JOCTYIIHBI IpU padOTE ¢ PENIALIMOHHON 0a30i JaHHBIX?

20. Kak npencraBieHbl JaHHbIE B IepekpecTHOM 3arpoce? Kakue craTuctuiyeckue
pacyeTbl BO3MOKHBI IPU CO3aHUM MEPEKPECTHOrO 3ampoca’?

21. Kakue TUmsl BKJIIOYAET 3aIIPOC HA U3MEHEHHE?

22. B kakux ciyyasx Iejaecoo0pa3eH 3ampoc Ha CO31aHue TaOIHIIbI?

23. Kakass QyHKIMS OTBEYAET 3a MOJCYET CPEJHEro apu(pMETUYECKOro 3HaYEHUS B
nepekpectHoM 3ampoce? Kakue wMaTemaTudyeckue MAEMCTBUS BBINOJIHSIOT (DYHKIHHU:
a) Count; 0) Max; B) Avg?

Ilpezenmayuonnasn cpaguxa (MS Power Point)

25. JIns kakux NpakTHYECKHX 3ajad ucnoib3dyercs MS Power Point?

26. Kakue »¢@dexTsl HCHONb3yIOTCd B JaHHOW MNpOTrpaMMe Jisi KOHIICHTPAIMU
BHUMAaHUS CITyIIaTeNnei?

27. Pacckaxure 00 a3 dexrax anumanuu 1 3phexrax nepexoaa ciaiios.

28. BO3MOXKHO JI1 IPUMEHUTH Pa3Hble CTUIM OPOPMIIEHHS K OTIEIbHBIM cllaiiaam?
Kakum o6pazom?

29. Kakue pexuMsbl yIipaBjieHHs IOKa30M claia-QuibMa BaM U3BECTHBI?

30. UHTEepakTUBHOCTh M HACTPOMKHM NepexonoB ciaijoB. Ilpuemsl paboTsl c
annmanuen. Hactpolika mpeseHTanum.

31. Kak ucnoisib30BaTh B NPE3CHTALUIX 3BYK U BUJIEO.

Paboma c¢ peoakmopom 3Inekmponnvix madauy MS Excel. Texnonocus

AgmMoOMamu3ayuu 6bI4UCIeHUTL

32. B kakux cdepax AesTeIbHOCTH NPUMEHSIOTCS 3JEKTPOHHbIE TaOIUIbI?

33. Uro mpexacraBisier coboil crpykrypa Ttabmuisl Excel? KakoBsl OCHOBHBIE
AJIEMEHTHI OKHa nporpammsel Excel u ux GyHKIMOHaIbHOE Ha3HAaYEHUE?

34. Yro Takoe anpec siueriku? Kakue cTunm agpecanv BaM U3BECTHBI?

35. Yro HazbpiBaeTcs OyiokoM (nuama3oHoM) siueek? KakoBbl (yHKIMH Mapkepa
aBro3anoyineHusa? [IpuBenure npumMepsl.

36. Kak u3MeHUTh IUPHUHY CTOJO0IA U BBICOTY cTpoku? Kak ynanuts uiu 100aBUTH
CTPOKYy, cTonoer?

37. Kakue onepanuu MOXHO BBIOJHATE ¢ pabounmu juctamu Excel?

38. Uro Bxoaut B moHsATHE «popmar sueiiku»? IlpuBenure npumepsl pa3iMuHbIX
dhopmaTos.

39. KakoBel mnpaBusia BBoJa U peaaktupoBanus ¢opmyn B Excel? Cnoxubie
(bopMyIIbIL.

40. Kak 3anuceiBatoTcsi aOCONIOTHBIE, OTHOCUTENIbHBIE U CMEILIaHHbIE apeca sueeK?
B kakux ciydasx HeoOX0IMMO UCIOJIb30BATh A0COJIIOTHBIE aJipeca sYeeK?

41. Kakue cpenctsa Excel npennaznauens! 11 BBoja ¢pyHKuuii? KakoBbl OCHOBHBIE
kareropuu ¢pynkunii Excel? Kak k Hum o6patutbca?

42. U3 xakux snemeHToB coctouT (ynHkums B Excel? Uem ¢ynkumus B Excel
MPUHIUNHAAIBHO OTINYAETCS OT POPMYIIbI?

43. Yro Takoe cMHTaKcuc QyHKIUN?

44. Kakue TUnpl apryMeHTOB ()yHKIIMU BaM U3BECTHBI?

45. Kakossl aprymenTsl pynkuun ECJIN?

46. OyHkuu 17151 pabOThI C TEKCTOM?

47. Yto Ttakoe nuarpamma? Kakue cpencrtBa ucnonbsytorcs B MS Excel s
MIOCTPOEHUS ¥ PEJAKTUPOBAHUS TUarpaMm?

48. Kakue BaM U3BECTHBI TUIIBI U BUJBI AuarpaMm? Kak U3MEHUTH TUI AHArpaMMbl?
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49. Kak oTpemakThpoBaTh Ha JHArpaMMe Ha3BaHUE IHArpaMMbl, Ha3BAHUS OCEH,
nerexay?

50. IToctpoenue rpagukoB HyHKIUM.

51. Kakoe mnpeoOpa3oBaHME MNPOMCXOAUT CO CIMCKOM B IPOIECCE COPTHPOBKU?
Kaxue THnsl COpPTUPOBKHU CYIIECTBYIOT?

52. Jlnga Kakux 1Hejle u
MOJIb30BATENbCKUN PHIIbTP?

53. Kakue cymiecTByloT 3HaKM MOACTaHOBKU? JlJIE Yero OHM HCMOJIB3YIOTCS?
[IpuBenuTe mpUMEPBL.

54. Kak BBINOJHUTH (PUIBTPALUIO JAHHBIX C MOMOIIBIO pacIIUpEeHHOro (uiIbTpa?
Kaxkue Tumsl kpuTepreB UCHOJIB3YIOTCSA B pacliupeHHOM GuiabTpe?

55. OObsicHUTE CYTh MOHATUS «MHOXXECTBEHHBIH KpuTepuil». KakoBbel mpaBuia
(hopMupOBaHUsI MHOXKECTBEHHOTO KpUTEpHsi?

56. KakoBbl mpaBuna ¢GOpMHpPOBAHHS JAHala3oHa YCIOBHM B  paclIUPEHHOM
¢unbTpe?

57. Kakue cpencTBa no3BOJSIOT OCYIIECTBIISITh aBTOMATHUYECKOE MTOJABEICHUE HTOTOB
B 3JIEKTpOHHOM Tabiuie? Kakue GyHKIMY AJI1 3TOTO UCTIONIB3YIOTCS?

58. B kakux ciydasix 1esecoo0pa3Ho co3qaHue CTPYKTYPhI 2JIEKTPOHHON TaOIUIIbI?

59. Kakue cnocoObl CO3/1aHUsI CTPYKTYPbI TAOIHIIBI BaM U3BECTHBI?

60. KakoBbI 371EMEHTBI CTPYKTYPbI JIEKTPOHHON TaOJINLIBI?

61. Insa xakux Tabnun Excel BO3MOXXHO NMpUMEHEHHE aBTOMATHYECKOTO CIocoba
CO3/1aHMSI CTPYKTYpbI?

62. Yro Takoe cBoaHas tadbnuua Excel? Kak ee co3nars?

63. Pabora ¢ maccuBamu B MS Excel.

64. AHanu3 JaHHBIX, BCTPOEHHbIE (DYHKLUU aHAIH3a.

KaKk Hcmoib3yercss aBTopuiabTp? UTOo Takoe

Cemesvie ungpopmayuonnvie mexnonozuu. Unmepnem

65. UT rinobanbHBIX CUCTEM, TEXHOJOTUH BUACOKOH(EPEHIIMN U CUCTEM T'PYIIIOBOI
paboThI

66. TexHonoruu kopropatuBHbix MC

7.4. OueHoYHbIE CPEACTB /sl IPOBEACHUA IPOMEKYTOYHOM aTTeCTALUU

[TIpomexxyTouHas aTrecranus

®opMma Buianenue JInunsle ITpumepsl
aTTecTa 3HaHUS YMmenus (HaBbIKH) KayecTBa OLIEHOYHBIX
007078 CTyJEHTa CpeZCTB
3a4yeT OCHOBHBIE METOJbl U | MCIIOJIb30BATh OLIEHKA HaBBIKOB OLIEHKa BOIIPOCHI
CpencTBa cbopa, | MpHUKIaAHBIC MIPaKTHYECKOTO CIOCOOHOCTH | TMIPaKTUYECKUE
00paboTKH, XpaHEHHs, | MPOrpaMMHBIC WCIIOJIb30BaHU IPaMOTHO H 3a1aun
nepenaun U | cpeacTBa M1aKeTOB YETKO MpHJIaraiTcs
HaKOIJICHUS MIPUKIATHBIX M3Jarathb
nH}popManumy; MIporpaMm MaTepuan
0a30BbIE, CHCTEMHBLIE,
CITy>)KEeOHBIC
MIporpaMMHbIe
MPOAYKTHl M IaKeThl
MIPUKIIAJHBIX
IporpamMm
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7.4.1. HpnMeprle BOIIPOCHI IJISI ITPOBEACHUSA l'lpOMe)KyTO‘{HOﬁ arTrecranuu

1. Ha3snauenne u 00JacTh TNPUMEHEHHUS pA3IUYHBIX BHJOB MPOTPAMMHOIO
oOecrieyeHusl.

2. Tlouck undopmanuu B UHTEpHET.

3. Undopmanumonnas 6e3omacHocTb. Buisl yrpo3 6€30MacHOCTH.

4. UndopmannoHHble CEPBUCHI ceTH WNHutepHer. DOneKTpoHHas 1oyTa.
TenexkoHpepeHuu.

5. 3amurta wuHOpMalMM B KOMIBIOTEPHBIX cucTeMax. OCHOBHOE IpPOrpaMMHOE
obOecrieueHue i 3alIUThl UHPOPMALIIH.

6. Cucrembl 00paboTkM TeKcTOB. TekcToBwlii pemakrop. Hasnauenue. OcCHOBHBIE
BO3MOHOCTH.

7. BcTaBka 00bEeKTOB B IOKyMeHTHI Word.

8. B0O3MOXHOCTH HACTOJBHBIX W3JIaTEIbCKUX CHCTEM: CO3[aHUE, OpraHu3alus Hu
OCHOBHBIE CIOCOOBI MpeoOpa3oBaHus (BEPCTKU) TEKCTA

9. CucrteMbl 00pabOTKH YHCIOBBIX JaHHBIX. DJEKTpOHHBIE TaOmuibl. Haznauenue u
OCHOBHBIE BO3MO>KHOCTH.

10. Bo3MOXHOCTH AMHAMUYECKHUX (JIEKTPOHHBIX ) TAOIHI]

11. Maremarnueckass 00pabOTKa YUCIOBBIX TaHHBIX

12. HaacTpotika aJist 3anoyiHeHus: JokymMeHToB AanHbiMH u3 Excel (u3 Excel B Word).

13. Co3nanne Heckoabkux Tabaun Excel o ma6noHy U3 cBOIHOM TaOIUIIBL.
TpaHcno3uus JaHHBIX U3 CTPOK B CTOJIOLBI U HA0OOPOT

14.3anonHeHue cnoxHbIX GOpM, TOKYMEHTOB, U 3asBJICHHH (110 OHOM OyKBE B STUEHKE)

15.MynbTumMenuiinpie TexHonoruu. Haznauenue. OCHOBHbBIE BO3MOKHOCTH.

16.Cucrems! ynipaBiaeHus 0a3amMu JaHHbIX. ba3bl JaHHBIX. OCHOBHBIE BO3MO>KHOCTH.

17.1lpeacraBinenre 00 opraHu3anuu 0a3 JaHHBIX M CUCTEMaxX yMpaBlieHUs Oa3zamMu
JTAHHBIX

18. CTpykTypa AJaHHBIX M CHUCTEMa 3alpOCOB HA MpUMeEpax 0a3 JaHHBIX Pa3IUYHOrO
Ha3HaYeHUs

19. Ucnionb3oBaHuE CUCTEMBI YIPaBIICHUS 0a3aMu JaHHBIX

20.IIpencraBneHuss 0 MPOrpaMMHBIX Cpelax KOMIBIOTEPHOW Ipaduku U YepyeHus,
MYJIbTUMEIUHHBIX Cpeaax

21.Cucrembl 00paboTku u3o0OpaxkeHui. ['paduueckue penakropel. Haznauenue.
OCHOBHBIE BO3MOXHOCTH.

22. Buasl koMnbloTepHOi rpaguku. Paspemenue nzo0paxenus. BekropHas rpaduxa:

23. ABromarusanus oduca.

24. lnpopManimoHHasi TEXHOJIOTHS MOAAEPKKU PUHATHUS PEILICHUH.

25. NudopmaninoHHast TEXHOJIOTHS SKCIIEPTHBIX CUCTEM.

7.4.2. IllpumepHblIe 3K3aMeHALIMOHHbIE 32/1a4M HA JK3aMeH/nud 3auer

He npenycmotpeno
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8.OBYYEHHME CTYJAEHTOB-UHBAJINAOB U CTYAEHTOB C
OI'PAHUYEHHBIMU BO3SMOXKHOCTSAMU 310POBbS

[lopsinox oOydeHHs WHBAIUAOB U CTYAECHTOB C OTPAHUYECHHBIMU BO3MOKHOCTSIMHU
onpezeneH «llonmoxxennem KyOI'Y 00 oOydyeHMHM CTyA€HTOB-UHBAJIUIOB M CTYAEHTOB C
OTrpaHMYEHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI».

JUis  aun ¢ OrpaHMYEHHBIMM  BO3MOXHOCTSIMM  3/10POBbSl  IPEAYCMOTPEHBI
o0Opa3oBaTelbHbIE TEXHOJIOIMH, YUUTHIBAIOLIUE OCOOEHHOCTH U COCTOSIHUE 3/10POBbSI TAKHX
JIUII.

9. IOINOJIHUTEJIBHOE OBECIIEYEHUE JUCHUIIJINHBI

He npenycmotpeno
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.03 Uudopmaruka
33.02.01 ®apmanus

[IpencraBieHHass sl pELEH3UPOBAaHUS paboyas Mporpamma JAUCIUILUIMHBI
EH.03 Wnadopmatuka cocTaBieHa B COOTBETCTBUM C IEJISIMH U 3ajavyamu,
pa3paboTaHa Ha OCHOBE Ha OCHOBE TpeOoBaHUU (erepalbHOTO ToCyJ1apCTBEHHOTO
00pa30oBaTeIbHOr0 CTAHAApPTa CHELHAIBHOCTU CPEIHEro MpOo(ecCHOHATBHOIO
oOpazoBanus 33.02.01 dapmanus, yTBepKAEHHOTO NpukazoM MuHoOpHayku PO ot
12 mas 2014 r. Ne 501 (3apeructpupoBan B Muntocte Poccum 26 urons 2014 r.
Ne 32861) u oTBeuaeT TpeOOBAHUSIM MOATOTOBKH CIIEUAIUCTA CPEJIHETO 3BEHA.

VYyeoOnas nucuuminia EH.03 MudopmaTuka usydaerca crygentamu MHCIIO
no cnenuaibHocTH 33.02.01 dapmanuss Ha OCHOBe 001Iero oOpa3oBaHUs Ha
YeTBEpPTOM Troay oOyudeHuss U 3akperusieT ocHOBbl ocBoeHuss PI'OC 33.02.01
Qapmarusi.

CopepxaHue MporpaMMbl CHCTEMATH3UPYET 3HaHMS oOOydarommxcs 00
MH(OPMAITMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTUM, MOJTY4YEHHbIE O0YyYarolUMUCA
Ha ypoKax MH()OPMATUKH, a Takke GOPMHUPYET LIETOCTHOE MPEACTABICHHUE O POJIA B
KU3HU 00111eCTBa MHPOPMALMOHHBIX TEXHOJOTHIA.

Pabouas mnporpamma mnpeaycMaTpuBaeT H3y4€HHME M OCBOCHUE 3HAHUM B
obnactu uH(popMalMOHHO-KOMMYHUKaIMOHHbIX TexHosnoru (MUKT) B coBpemeHHOM
oOLIecTBE, MOHUMAHHE OCHOB IMPABOBBIX ACHEKTOB MCIOJb30BAHMS KOMIBIOTEPHBIX
nporpamm u pabotsl B UHTEpHETE.

[IpencraBnenHas pabodas mporpamma COAEPKUT Bce TpeOyemble pa3zielibl:
NacrnopT MPOrpaMMbl, CTPYKTYPY U COJAEpX aHUE Y4eOHOW IUCUUIUIMHBI, YCIOBUSA
peanus3anuu nporpaMMbl, KOHTPOIb JUCHUIUIMHBI U KPUTEPHUI OLIEHKU PE3YJIbTaTOB
OCBOEHHUS YUYEOHOU JUCHUIUIMHBI, CIIUCOK PEKOMEHIYEMOMU JTUTEPATy PhI.

B pabGoueii mporpamme 4eTko c(HOpMYIUPOBAHbI LEIH Kypca, TEMaTHUYECKUI
wiaH a1 O4HOM (¢GopMbl 0OydeHHs, TpeOOBaHUS K 3HAHMSAM UM YMEHHSIM,
dopMupyembie B mpouecce oO0ydeHUs JaHHOW IUCUMIUIMHBI, a TAKXKe COAEp:KaHHE
KaXJI0W TEMBI.

B peuensupyemoit paboueii mporpamMmme npodhecCHOHAIBHO MOCIEA0BATEIBHO
U TPaMOTHO U3JIOKEHBl HU3y4daemble TeMbl M Bompochl aucuumiuael EH.03
NudopmarmonHoe obecneueHue mnpodeccuoHalbHON AesTenbHOCTU. [lpuBenen
aKTyaJIbHBIN CIIMCOK HUCIIOIB3YEMON U PEKOMEHIOBAHHOM AJI U3yUEHUS JIUTEPATYPHI,
KOTOpasi MO3BOJIUT OOYyYarolMMCS B COBEPILIEHCTBE BIAAE€Th HHPOPMALMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJOTHSMHU. MaTepuanbHO-TEXHUYECKOE OOeCreueHHe
JUCLUIUIMHBI — MMAaKEeThl MPUKIAIHBIX porpamMm komnanuu Microsoft: Word, Excel,
PowerPoint, Access, TemaTuyeckue nIpe3eHTaANH U T.1.

B wmeronumueckoM  pasnene  OporpaMMmbl  PUBOASTCS — yKa3aHUS IS
BHEAYJAUTOPHOM CAaMOCTOSATENBHOU padOThl O0YYAIOIIMXCA.

B mporpamme mnpuBeneHbl (OpMBI TEKYIIETO KOHTPOJISA YCHEBAEMOCTH:
MPE3EHTAllMM, YCTHBIE ONPOCHL, MpaKTUYeCKue padoTbl. ABTOp OTMeEdaer
00s3aTeNIbHOE TPUMEHEHUE KOMITBIOTEPHBIX JIA0OPATOPHBIX MPAKTUKYMOB.

[Ipu cocraBieHUH MpPOTrpaMMbl YyuYT€Hbl TpeOOBaHUA, MNPEAbIBISIEMbIE K
CHEUUANINCTaM [0 OpraHu3aluMyd OOCIyXMBaHUS B OOIIECTBEHHOM NUTaHUU CO
cpeaHeM  mpodeccuoHanbHbIM  oOpazoBanueM.  CojaepkaHue  JAUCIUIUIMHBI



COOTBETCTBYET yueOHOMY IJ1aHy crienuanbHocT 33.02.01 dapmarnus.

Takum oOpazom, peleHsupyemas pabodass mporpamMma COOTBETCTBYET
TpeOOBAHUSM CTCIHAINCTA U B CBSI3U C 3TUM OHa MOXET OBITh PEKOMEHJIOBaHa K
HCTIIONB30BAaHUIO B Y4YeOHOM TIpollecce B XOJA€ pealu3alud 00pa3oBaTeIbHOU
nporpaMMmbl ~ cpeliHero (moJIHOro) oOmero oOpa3oBaHUs MpU  MOJATOTOBKE
MeHemkepoB mo crennanbHoctu 33.02.01 dapmarusi, noctynaromux Ha 0asze
OCHOBHOTO 00111eT0 00pa30BaHUs.
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Penen3us
Ha padouyro nporpammy aucuumianasl EH.03 Uadopmaruka
33.02.01 ®apmanus

Peuensupyemasi pabovasi mporpamMmma coctaBieHa B cooTBercTBuu ¢ PI'OC
CpeaHero o0miero oopa3oBaHusi, B COOTBETCTBUU ¢ PexoMeHIalusIMU 10 OpraHu3aiuu
MOJIyYeHHSI CPEHET0 00IIero oOpa3oBaHMs B Mpejesiax OCBOSHHUs 00pa30BaTEIbHBIX
IpOrpamMM CpeIHEro MpoecCHOHaNbHOr0 00pa3oBaHMs Ha 0a3e OCHOBHOTO OOIIEro
o0Opa3oBaHMs, HAa  OCHOBE TpeOoBaHUU  (enepa’sbHOro0  roCyAapCTBEHHOIO
00pa30BaTENbHOIO  CTAHAAPTAa CHEHUAIBHOCTH CPEOHEro  MpodecCHOHATBHOIO
obpaszoBanus 33.02.01 dapmanus, yTBEpKIACHHOTO Mpuka3oM MuHoopHayku PO ot
12 mas 2014 r. Ne 501 (3apeructpupoBan B Muntocte Poccun 26 urons 2014 r.
Ne 32861).

Pabouas mnporpamMmma COAEpPXKUT: MAacCHOPT MPOTPAMMBI, CTPYKTypy U
colepKaHue Y4eOHOW IUCHUIUIMHBI, YCIOBHUS pPEaM3alMKM MPOTrpaMMBbl, KOHTPOJIb
JUCLUIUIMHBI U KPUTEPHUM OLIEHKH pe3yJIbTaTOB OCBOCHHS YUEOHON JUCHUIUIMHBI.

[Iporpamma cOAEpKUT TEMATHYECKUM IUIaH sl O4HOM (QopMbl 00yyeHUS,
TpeOOBaHMs K 3HAHUSM U YMEHHUAM, (popMUpyeMble B Mpolecce O00yueHUs JaHHOU
JUCUUIUIMHBI, @ TAKXKE COJIepKaHUE KaXAO0U TEMBI.

PabGouelt mporpammMoil TpeaycMOTPEHO NpUOOpEeTEeHHE 3HAaHUU B 00JIACTH
MH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TexHonoruil (MKT).

PabGoueit mporpamMmoil MNpeayCMOTPEHO  BBHIMIOJIHEHUE CaMOCTOSITEILHOM
paboOTHI 1O ONPEICIICHHBIM TEMaM.

B paboueii mporpamme OTpa)k€Ha TEeMaTUKa MPAKTUYECKUX paldOT, KOTOpas
COOTBETCTBYET COJICPKAHUIO MPAKTUYECKON YaCTH, a TAKXKE MPAKTUYECKHE YMEHHUS:

— BJIaJICHUE HABBIKAMU aJTOPUTMUYECKOTO MBIIUICHUS U MOHUMAHUE METO/OB
(opManbHOrO  ONMCAaHUS  AJTOPUTMOB,  BJAJIEHUE  3HAHUEM  OCHOBHBIX
AITOPUTMHUYECKUX KOHCTPYKIUI, yMEHUE aHAIU3UPOBATH AJITOPUTMBI;

— HCNOJb30BaHWE TOTOBBIX NPHUKIAJAHBIX KOMIBIOTEPHBIX MPOrpaMM IO
pO(UITIO MOATOTOBKH;

— BJIaJICHUE crloco0aMu MpeJCTaBIEHUs, XpaHEHUs U 00pabOTKHU JaHHBIX Ha
KOMIIBIOTEPE;

— BJIAJICHUE KOMIBIOTEPHBIMH CpPEJICTBAMHM TMPEJACTABICHUS U aHalIn3a
JAHHBIX;

— NPUMEHEHHE Ha MPAKTUKE CPEICTB 3aLIUThl HHPOPMALUU OT BPEIOHOCHBIX
nmporpaMm, CoOJIIOJICHUE TpaBU JUYHOM OE€30MacHOCTU U DTHUKA B padboTe C
uH(popmalmeil 1 cpeacTBaMu KOMMyHUKaui B UHTepHeTe.

B mporpamme mnpuBeneHbl (OpMBI TEKYIIETO KOHTPOJIA YCHEBAEMOCTH:
MPE3EHTAllMM, YCTHBIE ONPOCHL, MpakTUYeCKue padoTbl. ABTOp OTMedaer
00s3aTeNbHOE  NMPUMEHEHHE  KOMIIBIOTEPHBIX  JIA0OPATOPHBIX  MPAKTUKYMOB.
[Iporpamma comep UT BOMPOCHI JJIi CAMOCTOSTENBbHONM pPabOThl U CAMOKOHTPOJIA
CTYJIEHTOB.

B cnucke nurepaTyphl KCHONB3YEeTCsl HAMMEHOBAHMM y4eOHBIX MOCOOM 3a
MOCJIEIHUE TATh JEeT M3JaHus, B TOM 4YHUCIE Ja0OpaTOpHbIE NPAKTUKYMBI IO
U3y4aeMou NUCUUIUIMHE. MaTepruanbHO-TEXHUYECKOe 00ecreyeHue AUCIUILUINHBI —



MaKeThl NPUKIAAHBIX mnporpaMMm kommnaHuu Microsoft: Word, Excel, PowerPoint,
Access, TeMaTH4YECKUE IPE3CHTALMU U T.1II.

Peanuzaumss  naHHOM  mporpaMMbl  00ECIIEUMBAET  COOTBETCTBYIOIIYIO
MOJATOTOBKY CIELUAJUCTOB IO OpraHu3aluyd OOCIY>KMBAaHHS B OOIECTBEHHOM
nutaHuu B oOnactu uHpopmatuku. CopepkaHue IUCHUILUIMHBI COOTBETCTBYET
y4eOHOMY IUIaHy crenraibHocTH PabGouas mporpamma (PIIJI) pexomenmyetrcs st
BHEJIpEHUS B y4eOHBII mpo1iecc.

Penenszent

oW :
p- 4 /1// e f 7 ///’

s ?
N / < ) s 1 Z['L y ',“Z - (_ p
DL Hecsdczsrfcr |7 “LL / L//.f/‘ / /2 A




