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1. IACIIOPT PABOYEN MPOI'PAMMbBI YYEBHOM JTUCIHUTLJIAHBI

OILO0SUH®OPMAIIMOHHBIE TEXHOJIOTMH B IPO®ECCUOHAJIBHOM
JAEATEJBHOCTH

1.1. O61acTh NPUMEHEHH S MPOTPAMMBbI

Pabouas mporpamma yueOnoi nucuumuinabl OI1.08 MudbopmanmoHHbIE TEXHOJOTHUH B
npodeccuoHanbHOU NEATEIbHOCTU SBJISAETCS YaCThIO MPOTPAMMBbl MOATOTOBKH CHEIHATIUCTOB
cpeanero 3BeHa B cooTBercTBUU ¢ PI'OC CIIO no cneumanbHoctu 38.02.01 DxoHOMHMKA U
OyXraiaTepcKHil y4eT (1o oTpaciisim).

1.2. Mecto yueOHOH JUCUMIUIMHBI B CTPYKTYpe MNpPOrpaMMbl MOJATOTOBKH
CIEeNMATHUCTOB CPeHero 3BeHa:
Huctunnuaa otHocutess k  OOmenpodeccuonansuomy mukiny OII  mpodeccruonanbHOM
MOATOTOBKH

Wzydyenne mucuumiunabl «MHPOpMAIMOHHBIE TEXHOJIOTUHM B  TIpodeccHuoHaNIbHON
neAaTebHOCTH» mpeasapser wuzydenne pgucuumuimH MJIK.01.01. IIpakTtuueckue OCHOBBI
Oyxraitepckoro ydera aktuBoB opranmzanuu, MJIK.04.01 TexHonoruss cocTtaBieHus
OyXranTepcKoil OTYETHOCTH

1.3. Heau n 3agaun y4eOHOH NMCHUIIMHBI — TPeOOBAHHUA K Pe3yJIbTATAM OCBOCHHS
AUCHUTLTUHBI:
B PE3YyIbTaTC U3YUCHUA 00s13aTeILHON YacTH yqe6Horo OHUKJIa JUCHUITJIMHBI 06yqaloumﬁca JOJI?KCH:
yMeTb!

— OIpeAeNsATh 3aJau I MOMCKa HHPOPMAIINK; ONIPEIENSITh HE0OX0IMMbIE HCTOUHUKH HH(OPMALINN;
IUTAHUPOBATh MPOLECC OUCKA; CTPYKTYPUPOBATh MOJIy4aeMyto HH(POPMALIKIO; BBIIENATh HanboJee
3HAYUMOE B IlepeuHe NHPOPMAIMH; OLIEHUBATh IPAKTHUECKYI0 3HAYMMOCTh PE3yJIbTaTOB MTOMCKA;
o(hopMIIATH pe3yIbTaThl MOUCKA

— TIPUMEHATH Cpe/ICTBa HHPOPMAIIMOHHBIX TEXHOJIOIUH JUIsl pelieHns TpodecCHOHAIbHBIX 3a1a4;
HCIOJIb30BaTh COBPEMEHHOE IIPOrpaMMHOE o0ecTIeyeHne

3HATh.

— HOMCHKJIATypa PIH(i)OpMaIII/IOHHBIX HNCTOYHHUKOB NIPUMCHIACMBIX B HpO(l)eCCI/IOHaJ'IBHOI\/’I JACATCIIbHOCTHU,
MIPUEMBI CTPYKTYpUpOBaHus uHopMaruu; GopMaT opopMIIeHHUS pe3yIbTaTOB MOUCKa HH(DOPMAIHH

— COBpPEMEHHBIE CPEJICTBA U YCTPOMCTBA MHPOPMATH3ALMU; TIOPSAAOK UX MPUMEHEHHS U IPOTrPaMMHOE
obecrnieueHre B Tpo(heCCUOHATBLHOM NeSTEIbHOCTH

MakcumanbHas yaueOHast Harpy3ka ooyyatomerocs 60 yac, B ToM uucie:
— oOs3arenbHast ayauTopHas ydeOHast Harpyska odyyvaromierocst 60 4acos;
— camocrosTenbHas paboTta oOydaromerocst 28 4acos.

1.4. IlepeyeHb NIAHMPYEMBbIX Pe3yJbTATOB O0y4YeHHS MO AUCHMILUIMHE (NepeYyeHb
(popMupyeMbIX KOMIIETEHIIM)

OOyuaromuiicss okeH 00janaTh OOIMMHU KOMIIETEHIMSIMM, BKJIIOYAIOIIUMU B ce0s
CIIOCOOHOCTB:!

OK 2. OcymiecTBisATh MOUCK, aHATN3 U HHTEPIPETANIO WH(OPMAITIH, HEOOXOIMMOMN IS
BBINOJIHEHUS 33124 IPOPECCHOHATIBHON JesITeIbHOCTH

OK 9. Hcnonb3oBath HH(POPMALIMOHHBIE TEXHOJIOTUU B IPO(PECCUOHAIBHON eI TEIbHOCTH
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No Wnnekc Conepxanue B pesynbraTte nzydenus yueOHON JUCHUILIMHBI 00yYaroluecs J0JDKHBI
KOMIIET | KOMIIETCHINN MIPaKTHYECKUI
ILIIL e 3HaTh YMETb
CHIUU (nu e€ yacTu) OIBIT (BNAJETh)

1 OK2 OcymecTBIsITh HOMEHKJIATypa OIpEAEIIATh 3a1ayu IJIs IOUCKa
TIOUCK, aHAIN3 M | WH(OpPMAMOHHBIX nndopmanuy; OTIpEeIeTATh
MHTEPIPETALMIO | UCTOYHUKOB IPHUMEHSEMBIX B | HEOOXOIMMBIC HUCTOYHHUKH
nHdopmanuu, npodecCHOHANBHOMN nndopmanuy; TUIAaHUPOBATh
HEeoOxoxnmMoi JeATebHOCTH; MIPUEMBI | TpoIecC TIOUCKa;
JUIS CTPYKTYPHPOBAHUS CTPYKTYPHPOBATh IOJIy4aeMyIO
BBITIOJTHEHHS nHpOPMAILINH; ¢dopmar | nHPOPMALIHIO; BBIJICIATH
3amadq odopmieHns pe3ynpTaToOB | Hanboiee 3HAYMMOE B TEpEUHE
npodeccnoHans | Moncka HH()OpMAIHH nHPOpPMALINY; OIICHHUBATh
HOM MPaKTHYECKYIO 3HAYUMOCTb
JIeSITeIIbHOCTH pe3yJbTaToB TIOUCKa;

oopMIISATh pe3yNIbTaThl MOUCKA

2 OK 9 Hcnonb3oBaTh COBPEMEHHBIE  CpeACTBA U | MPHUMEHATh cpeicTBa
MH(QOpMALMOHH | yCTpOWCTBa HMH(pOpMaTH3alMK; | MHPOPMAIMOHHBIX TEXHOJOTHH
bl TEXHOJIOTUU | TMOPSIAOK HX TPUMEHEHHs WU | Ul peeHus
B MpOrpaMMHOE O00CCICUCHHE B | MPO(ECCHOHATBHBIX 3amau;
npodeccronans | mpodeccHoHaANTEHON HCTIONIb30BATh COBPEMECHHOE
HOH JEATETbHOCTH IPOrpaMMHOE 0OecIeyeHUE
JIeSATeIBHOCTH




2.CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIUITIINHBI

2.1. O0beM y4eOHOV JUCHUIJINHBI U BUAbI Y4e0HOH padoThl

Bua yueOHoi padboThI Oovem uacos
MakcuMaJibHasi yueOHast Harpy3ka (Bcero) 60
O0si3aTesibHAs ayINTOPHAsi yueOHAs HArpy3Ka (Bcero) 60
B TOM YHCJIC:
3aHSATHSA JIEKIIMOHHOTO THIIA 30
IPAKTUYECKHUE 3aHATHS 30
[TpomexyTouHas arrecrtauus B hopme muddep3ayet

2.2. CTpyKTYypa TUCUMIIIMHBI

KosanyecTBo ayIiuTOPHBIX

4acoB
HaunmenoBaHme pa3aesioB H TeM Beero Teoperuue | IlpakTuyeckue
cKoe u 1abopaTopHBbIe
o0yuenue 3aHATHS
Paznen 1. Uudopmanns, nHpopManluOHHbIE TEXHOJIOTUH U 6 4 2
MH(OPMALMOHHbIE CUCTEMbI
Tema 1.1. Unadopmarust n nHGOPMAITHOHHBIE TEXHOIOTHI 3 2 1
Tema 1.2. UHpOpMAILHOHHBIE CUCTEMBI 3 2 1
Pa3gen 2. O0pa6oTka TekcToBOI HHpopmanuu B MS Word 12 4 8
Tema 2.1. OcHOBBI pabOTHI B TEKCTOBOM pefakrope MS Word 4 2 2
Tema 2.2. Pabota ¢ TabnuiamMu, H300pakeHUIMH 3 1 2
Tema 2.3. [1edaTh TOKYMEHTOB, (GOPMUpPOBAHKE OTTIABJICHUS, TPOBEPKa 1 4
opdorpaduu u gpyrue Bo3moxkHoctu MS Word
Paznen 3. O0pa6oTka yncaoBoii naupopmauuu B MS Excel 22 12 10
Tema 3.1. OcHOBBI PabOTHI C MPOIIECCOPOM IIIEKTPOHHBIX TabmuIy MS 4 2 2
Excel
Tema 3.2 Pabora ¢ hopmynamu 4 2 2
Tema 3.3. [loctpoenue auarpaMmm 3 2 2
Tema 3.4 [lpyrue Bozmoxkaoct MS Excel 9 6 4
Pa3znen 4. Co3nanue npe3entanuii B MS PowerPoint 8 4 4
Tema 4.1. OcHOBBI paboTHI ¢ mporpammoit MS PowerPoint 4 2 2
Tema 4.2. Co3ganue, peJakTHpPOBaHUE, JEMOHCTPALUS IPE3eHTAlUN 4 2 2
Paznea 5. MyabTuMenuiiHble TEXHOJIOTUHT 8 4 4
Tema 5.1. Metoas! mpeacTaBiIeHNS TpapHueCKUX H300paKeHNH 4 2 2
Tema 5.2. PactpoBas u BekTOpHas rpaduka 4 2 2
Pa3nen 6. OcHoBbI HHGOPMAIMOHHON U KOMNIBIOTEPHOMH 4 5 5
0e30MaCHOCTH
Tema 6.1. Undopmanmonnas 6e30macHOCTb. 3anuTa OT 4 2 2
KOMITBIOTEPHBIX BUPYCOB
Bcero mo qucuuninne 60 30 30

2.3. TemaTn4eckuii MJIAH U COAEPKAHNE YUEOHOM TN CIUTLIHHBI
OI1.08 UudopManiuoHHbIE TEXHOJOTHH B NPOeCCHOHAIBbHOM eI TeJIbHOCTH
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O0Be | Ypose
HaunmenoBan
HE PAIIEIOB Copep:xanue y4eOHOr0 MaTepHaJia, NMPAKTHYeCKHe PadoThl, CAMOCTOATEIbHAS M Hb
" Tem padoTta o0yuaomuxcs, KypcoBasi padora (ecju npeaycMoTpeHa) yaco | ocBoe
B HUS
1 2 3 4
Paszgen 1. Undopmauns, uHGopMauMoHHbIe TEXHOJOTHN U HH(POPMAIITHOHHBIE CHCTEMBI 10
Tema 1.1. Copep:xaHue y4eOHOTro MaTepuaJa 5
Wndopmanns | Jlexkumun
u 1 00630p coBpeMeHHBIX HH()OPMAITOHHBIX CUCTEM U TeXHOJOTHH. HasHauenne n
MH(OPMAIUOH BUABI HH)OPMAIIMOHHBIX TEXHOJOTHH. TeXHOIOTHH cO0pa, HAKOIUICHUS, 2 1
HBIC CUCTCMBI 00paboTku, nepepaun u pacnpoctpaneHus napopmanun. Coctas, CTpyKTypa,
NPUHLMUIIBI peann3alvy ¥ GYHKIIMOHUPOBAHUS HHPOPMAIMOHHBIX TEXHOJIOTHH.
IIpakTHuyeckue (1a60paTOpPHbIE) 3AHATHSA 1
1 | Kiraccudukanuus nHGOPMAIMOHHBIX TEXHOJIOTHI N0 cepam npuMeHeHHs
Tema 1.2. Copep:xaHue yueOHOI0 MaTepHuaJa 5
HNudopmanuo | Jleknun
HHbIE 1 Wudopmanuonnsie cuctembl. Knaccudukarus. Ku3HeHHBIH UK
CHCTEMBI nH(opManoHHO# crcTeMbl. [IpoekTHpoBaHKe HHPOPMAIIMOHHBIX CHCTEM. 5 1
DKcIuTyaTalust ¥ CONPOBOXKICHHE HHPOPMAIIMOHHBIX CHCTEM. Buibl
MH(OPMaLMOHHBIX CUCTEM
IIpakTHyeckue (J1a0opaToOpHbIE) 3aHATHS
1 Knaccudukarust nHbOopMaMOHHBIX ciucTeM. JKU3HEHHBIN MK 1
MH(OPMALIMOHHOM CHCTEMBI.
Pasnen 2. O0padoTka TekcToBoii nHpopmanuu B MS Word 18
Tema 2.1. Coaep:xkanue yueOHOro MaTepuaJa 6
. OCHOBEI Jlekuun
paboTEI B 1 HuTepodeiic mporpammer MS Word. Cuctema nomonti. OCHOBHOE MEHIO U
TEKCTOBOM koMaHiel. HacTpoiika okHa pepaktopa. BBox 1 pejakTupoBaHue TeKCTa. 2 2,3
penakTope MS dopmarupoBaHue ab3aneB ¥ CHUMBOJIOB.
Word IpakTuyeckue (J1adopaTopHbie) 3aHATHS
1 Brmonrenue nmpakrudeckoit padbotel «Hactpoiika padodero okaa MS Word. 2
PopmaTnpoBaHie CHMBOJIOB M a03a1ieB»
Tema 2.2. Coaep:xkanue yueOHOro MaTepuaJia 5
Pabora ¢ Jlexkunu
Tabnuuamu, 1 Pabora ¢ Tabiunamu u n3o0paxeHnsIMu. OUrypsl, 00beKTsI SmartArt, padora ¢ 1 23
M300paKeHHs hopmymnamu !
Mu IIpakTuyeckue (1ab0paTOpHbIe) 3aHATHSA
™ 2
1 | BeinosnHenue npaktudeckoi padbotel «Odopmienue nokymentoB MS Wordy»
Tema 2.3. Coaep:xkanue yue0HOT0 MaTepuasia 7
IleuaTs Jlekuun
JIOKYMEHTOB, 1 [onsTus o mabioHaX U CTWISIX, 0(OPMIICHHIE CTPAHHIIBI JOKYMEHTA,
(bopmupoBanu (hopMupoBaHKE OTTIaBIECHUS, IPOBEpKa oporpadun, meyaTs JOKyMEHTOB. 1 2,3
€ OTJIaBJICHHS, OCHOBBI 2JIEKTPOHHOH BEPCTKH TEKCTA.
HIpOBEpKa IMpakTnyeckne (JIaGopaTopHbIe) 3aHATHSA
opdorpadpun u | 1 Brmmonaenune npaktudeckoit paboTs! «Ctmn 1 m1abiaors B MS Wordy
Apyrue 2 Brimonaenune npaktudeckoit paboTsl «OCHOBBI AJIEKTPOHHOM BEPCTKH TEKCTa» 4
BO3MOXKHOCTH
MS Word
Pasnen 3. O0padoTka uncaoBoii ungopmanun B MS Excel 30
Tema 3.1. Coaep:xkanue y4e0OHOT0 MaTepuaa 6
OCHOBEBI Jlekuuu 2,3
paboThI ¢ 1 Hactpoiika cpenst MS Excel. Hactpoiika cpeabl, BBOA 1 peIaKTHPOBaHHE 5
nponeccopom JAHHBIX, CHCTEMA ITOMOIIIH.
SNCKTPOHHBIX | [IpakTHyeckue (1a0opaTopHbIe) 3aHATHS
Tabmmy MS 1 BrimoHeHHE pakTHYECKO# paboThl «PaboTa ¢ AJEKTPOHHBIMH TaOIUIIAMM) 2
Excel
Tema 3.2. Copep:xanue yue0HOT0 MaTepHuaJia 6
PabGora ¢ Jlexknun
popmynamu 1 | PaGota ¢ Gpopmynamu. Mcnonb3oanue Gpynxumii. Mactep (yHKIuit 2 2,3
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IIpakTnueckue (J1adopaTopHbIe) 3aHATHS 2
1 | Beinosnenue npaktuiaeckoid padbotsl «Popmyisl v pyHkimu B MS Excel»
Tema 3.3. Copep:xaHue yueOHOIr0 MaTepHuaJia 6
ITocTpoenue Jlexkuuu
auarpaMm 1 | Iloctpoenue auarpamm B MS Excel. 2 2,3
IIpakTnyeckue (J1adopaTopHbIe) 3aHATHS 2
1 | Beinosnenue npaktudeckoi padbotsl «/Iuarpammsl B MS Excel»
Tema 3.4. Copep:xaHue yueOHOIr0 MaTepuaJa 12
Hpyrue Jlekuuu
BO3MOXXHOCTH | 1 Co3naHue CITUCKOB, yrpasieHue cnuckamu. CopTHpOBKa U GHIbTpaLus
MS Excel naHHbIX. [IpoMexyTounsie nTorn. Iledars Tabmum. XymoKeCTBEHHOE 6 2,3
odopMIIeHHE pe3yIbTaTOB pabOTHI.
IIpakTnuyeckne (Jad0opaTopHble) 3aHATHSA 2
1 BrimonHeHne pakTHYeCKOd paboTsl «basel nanueix B MS Excel»
2 Brmonaenne npaktudeckoit padboTel «XyIoKecTBEHHOE 0(OpMIICHHE 2
pe3ysIbTaToOB PaboOTH)
Pazgea 4. Co3ganue npesentamuii B MS PowerPoint 14
Tema 4.1. Conepsxanue yueGHOro MaTepuajia 6
OCHOBBI Jlexknuu
paboTsl ¢ 1 Hacrpoiika cpenst MS PowerPoint. Hactpoiika cpenbl, BBOA U
IPOrpaMMon pelaKTUPOBAHUE JaHHBIX, CHCTEMa moMoIiy. Pabora co crnaiimamu, pa3MeTka 2 2,3
MS crnaitioB. Pa3nuuHble 00BbEKTHI cHaiaa.
PowerPoint IIpakTHyeckue (J1a0opaToOpHbIE) 3aHATHS 5
1 | BeinmosiHeHue npakruueckoi padbotsl «Pabora co cnaitnamu B MS PowerPointy
Tema 4.2. Copep:xaHue yueOHOI0 MaTepHuaJa 6
Co3panue, Jlexknun
penakTupoBaH | 1 Cxema co3lianus pe3eHTalny, peJaKTHPOBaHNE IPE3EHTAINH, PEKUMBI
ue, CO3/IaHMsI IPE3EHTAIINH, HACTOMKA aHUMAaIlUY CJIalJI0B, TU3aliH CJIali]I0B, 2 2,3
JIEMOHCTpaLUs JieMOoHcTpanus ciaiaos. [leyars npe3eHTanuu.
IIPE3CHTALNN IIpakTHyeckue (J1ad0opaTopHbIe) 3aHATHS
1 BrinonHeHnue npakTudeckoi paboTs! «PeXXUMBI CO31aHUS TPE3CHTAIIH.
Hactpoiika au3aiiHa cnaiiioB» 2
2 Brinonnenue npaktudeckoi paboTs! «Hactpoiika aHuMarum cnaiios.
Hacrpolika npeseHTauuu »
Pa3aea 5. MyJabTuMeIHiiHbIE TEXHOJIOTHH 12
Tema 5.1. Coaep:xkanue yueOHOro MaTepuaJia 6
MeTto bl Jlexkuun
NPEe/CTaBICHN | 1 [onsTre KoMMBIOTEpHOI rpaduku. L[BeT n MeToxab! ero onucanus. CucremMbl 2 2
1 npetoB RGB, CMYK, HSB.
rpapuyeckux | [IpakTHueckue (J1a60paTOpHBIE) 3aAHATHS
1300paXeHuil | BpimosiHeHue MpakTHdeckoii paboTsl «Co3ianue rpadpuaeckux 00bEeKTOB. 2
KonmpoBanue, opmaTupoBaHue, yaajeHne, TPyIIHPOBKaY
Tema 5.2. Coaep:xanue y4e0HOT0 MaTepuaa 6
PactpoBas u Jlekuun
BEKTOPHas 1 Mertoms! npenctaBneHus rpadpudecknx n3odpaxenuit. @opmaTsl rpaduaecknx 5 2
rpajuxa (aitos. ITporpammsl 11 00pabOTKH paCTPOBHIX M BEKTOPHBIX H300pasKEeHHUH.
[pakTuyeckue (J1aGopaTopHble) 3aHATHSA 5
BrimonHeHne nmpaktnaeckoil pabotsl «I'paduyeckre peakTopsl B UX BO3SMOXHOCTH
Paznen 6. OCHOBBI MHGOPMAIMOHHOMH M KOMNIbIOTEPHOI 0€30MacHOCTH 6
Tema 6.1. Coaep:xanue y4e0HOT0 MaTepuasa 6
Nuadopmanmo | Jlekuuu
HHas 1 3amuTa nHGOpPMAIH B KOMITBIOTEPHBIX CeTsX. HeoOX0AMMOCTh 3aliThI
0€301acHOCTb. uHpopmanuu. OCHOBHBIC IPUHIIHITEI 3aIIUTH HHPOPMALIAHU. 3aIIUTa OT 2 2,3
3ammra ot KOMITBIOTEPHBIX BUPYCOB
KOMIIBIOTEpHBI | [IpakTHyeckue (Ja0opaTopHbIe) 3aHATHS
X BUPYCOB Brimonnenne npaktuueckoit padotsl «MH(popManronHas 6€301MacHOCTb U 2
3aIUTa»
Bceero: 88 3

Jna xapakmepucmuku ypoeHs 0C80eHUs YueOH020 Mamepuaia UCnoab3yiomces ciedyiowue obosnadvenus. 1. —
O3HAKOMUMENbHBIU (V3HABAHUE panee U3YUEHHbIX 00bEeKmMOo8, C8OUCME); 2. — penpoOyKMUBHbII (6bINOIHEHUE
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dessmenbHoCmuU no 00pa3yy, UHCMPYKYUU Ul NOO PYKOBOOCMBOM) 3. — NPOOYVKMUBHDBLU (NAAHUPOBAHUE U
camocmosmenvHoe 8bINOIHEeHUe 0essmeIbHOCU, peulerue npooIeMHbIX 3a0ay)
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2.4. Coaepxxanue pa3aeoB JUCHUILIMHBI

2.4.1. 3aHATHA JEeKIHOHHOI0 THIIA

pasn
ena

HanmenoBanue
pa3zena

Coneprxanue pasnena

dopma
TEKYIIETo
KOHTPOJIS

2

3

4

1 cemecmp

Wudopmanns,
nH}popMannOHHbIE
TEXHOJIOTUH U
nH}popMannOHHbIE
CHCTEMBbI

Omnpenenenne nHpopmaTuky, TEXHOJIOTUH, nH(OpPMaIMOHHEIE
TEXHOJIOTHH, KOMIIbIOTEpHBbIE MH(OPMAIIOHHBIE TEXHOJIOTHH; CBOICTBa
MH(OPMALMOHHBIX TEXHOJIOTHH: L1EJIOCTHOCTh, HAJMYHE KOMIIOHEHTOB M
CTPYKTYpBI, B3aUMOJICHCTBHE C BHEIIHEW CpeloH, Leaecoo0pa3sHoCTh,
pasBUTHE BO BPEMEHM; BHIbI WH()OPMAIMOHHBIX TEXHOJOTHUH IO THILY
nH(pOpMaLUH: TEKCTOBBIE, TAOINYHBIE, Tpa)HUECKHE, 3BYKOBBIE, BUIEO U
MYJIbTUMEANIHbBIC JAaHHbIE; MOHATHE 00paboTKa, MPOBEICHUE PACUCTOB,
BBIOOPKA, TOWCK, OOBEIMHEHHE, CIUSHHWE, COPTHPOBKA, (MIbTpanus,
00paboTka TaHHEIX, 00pa0OTKa WH(POPMANWH, TEXHOIOTHA 00paboTKH
JAHHBIX,  TEXHOJOTHMS  aBTOMaTHYeCKOro cOopa  uWH(pOpMAaIuy,
TEXHOJIOTHUECKUI  mporiecc  00paboTku  mH(DOpMAIMK,  CPEICTBA
peanuzanuy MHGOPMAIMOHHBIX TEXHOJIOTHH: MporpaMMHble (0a30Bble U
MPUKJIaJHBIE CPECTBA), TeXHUYECKHE (CHUCTEMHBIH OJIOK, MaHMITYJIATOD
MBIIIIb, KJIABUATYypa, MOHUTOP, NIeYaTarolle YCTPOHCTBA), METOANYECKHUE
(cranpmapTHzanys ¥ yHUHKAIWs); TOHSATHE CUCTEMBI, apXUTEKTypa
CHCTEMBI, 3JIEMEHT CHCTEMbI, OpTraHU3alus CHCTEMBI, CTPYKTypa
CHCTeMBI, WH(OPMAIMOHHAs CHCTEMa, IIPOIECCHl, IPOTCKAIOUINE B
MH()OPMAIMOHHBIX CHCTEMaX, JTalbl pPa3BUTHS HHGOPMAITHOHHBIX
CHCTEM, OCHOBHBIE NOHATHA W CYIIHOCTh WH(OPMAIMOHHBIX PECYPCOB,
B3aUMOJICHCTBHE TMOTPEOMTENEeH-TIOCTABIINKOB HWH(QOPMANUU:  ITOMCK
nH(popManuy, MHTEpHpETAs COOOIIEHNH, pelIeHNe 3aJadl, CO3IaHue
COOOIIeHUH, pacIPOCTPAHCHHUE COOOIIICHHUT.

P,y

Oo6paboTtka
TEKCTOBOM
nHdopmanuu B MS
Word

Oransl co3aanus gokymenta Word, stansr coxpanenus goxkymenrta Word,
BUABI moMmoly, obuenue ¢ nomomuukom no Office, Bkmouenue wu
BBIKJIIOYCHHE TIOMOIIM, HCIIOJB30BAaHHE OKHA CIIPABOYHOM CHCTEMBI,
UCTIONB30BaHUE BKJIAJKM MOUCK, UCIIOJIB30BAHUE CPEJICTB HoMouH «YTto
9TO Takoe?», dTalbl HACTPOWKU TaHENH OBICTPOTO IOCTYyINa, U3MEHEHHE
pacIIOJIOKEHUS TTaHeNd, J0O0aBICHHE U yNaJeHUE 3JICMCHTOB Ha IMAHEb,
JTambl  3afaHdsA ~ [ApaMeTpOB  CTPAHMIBL,  OTambl  CO3JAHHS
MHOTOYPOBHEBBIX CITHCKOB: BBIOOp CTWJIA IUIS CIIHCKAa CO BCTPOCHHOM
KOJUICKIINH, CO3JaHHEe HOBOTO CTWIISA, OIpPENCICHHE HOBBIX CTIUICH,
py4YHas HyMepamus 3JICMEHTOB CITUCKA; PEIaKTHPOBAaHHE JIOKYMCHTOB:
BEIOOp S3BIKA, PACCTAHOBKA IEPEHOCOB, MMPOBEPKH MPABOIHCAHIS, TTOUCK
TEKCTa, 3aMEHa TEKCTa, HCIIOJIb30BaHWE CHHOHHMMOB, yIaleHHE TEKCTa,
nepeMeIeHne 1 KOMpoBaHue (parMeHToB JOKYMEHTa, IIepeMenIeHIe
KOIMUPOBaHUWE C HCIOJb30BaHueM Oydepa oOMeHa, TepeMelieHHe Hu
KOIIMPOBAaHHE C IOMOINBIO CIIEIHAJIFHON BCTaBKH; CO3/[aHHE TaOIHIl H
PHUCYHKOB, TpagueCKUX 0OHEKTOB.

OO6paboTtka
YHUCIIOBOM
nadopmanuu B MS
Excel

Cosznanue Tabnui Excel aBromaTiueckn, co3aannue TabauI] BpyIHYIO,
dhopmarupoBanue TabauI, popMaTHpPOBAHKE TEKCTA B OTJIABJICHNUH,
yIpaBJICHUE BHIOM JOKYMEHTA, IIeYaTh JOKYMEHTOB, OCHOBHBIC
XapaKTepUCTHKH IporpaMMHoro mpoaykra Excel, matepdetic Excel,
IIa0JIOHBI TAOJUI] U TAOJTHMYHBIC BRIYHACIICHUS, BBOJ YHCEN, BBOJ TCKCTA,
BBOJI OJTHOTO ¥ TOTO K€ 3HAYCHHUS B HECKOJIBKO STYCCK OJHOBPEMEHHO,
OBICTpPOE 3aMOJTHEHUE MTOBTOPSIOIUMHUCS 3aITUCSIMU CTOJIOIA, BBOJ U
W3MEHECHHUE OJTHOTO M TOTO K€ 3HAYCHUS Ha HECKOJIBKUX JINCTAX, TOHATUE
STYCHKH, AUAMa30H S9eeK, GopMaTHPOBaHNE JAHHBIX B STUCHKAX,
BeraucieHus B Excel, hopMyisl, HCmonp30BaHNe CCHUIOK M IMEH,
MepeMeIeHne U KOIMpoBaHue (OpMyI, OTHOCUTEIFHBIE H A0CONMIOTHBIE
CCBUIKH, OHATHE (QYHKINH, THIH (DYHKINH, TOHATHE CITUCKA, CO3/TaHNE
BBINAJAIONINX CIIHCKOB, KAK CKPHITH JINCT C ICTOYHIUKOM CIIFICKA,
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Ne ®dopma

pasn Hanverosarme ConeprxaHue paszena TEKYIIETo

pasnena

ena KOHTPOJIS

1 |2 3 4

CO3JJaHUE JIMarpaMMbl, OOIIMe CBEICHHS O AnarpaMmme, 3HaKOMCTBa C
3JIEMEHTaMH TUarpaMMsl, H3MeHeHue 0a30BOI [uarpaMMsl B
COOTBETCTBHH C MOTPeOHOCTSIMHU, popMmaTupoBanue nuarpamm. U np.

4 Co3nanue IlonaTne mnpe3eHTanus, MyJNbTUMeIUa MPE3CHTAlUsd, KOMIIBIOTEpHBIE | Y
npe3eHTanuii B MS | mpeseHtaumy, —nOpeumymiectBa  npeseHtaimu, MS  PowerPoint,
PowerPoint NpPEeUMYIIECTBA M HEJOCTATKH, JTAIlbl CO3JIaHMsl MpPE3EHTAalUH, BBIOOP

JIu3aiiHa Mpe3eHTaluy, 3Tanbl COPTUPOBKU U PENAaKTUPOBAHMs CJIAiIOoB,
CO3[JaHNE AaHUMAIMH O0BEKTOB CJIaii/ia, 3Talbl BEIOOpA IIEPEXOI0B MEXKIY
clalgaMu.

5 [onsTHE KOMIBIOTEPHO rpaduku. MeTobI IpeICTaBICHIUS N

. rpaduyeckux n3obpaxkennii. @opmatsl rpadudeckux aitnos.
MyneTMenitHbBIC .
X HOIOMIH ITporpammsl 1711 00pabOTKH PACTPOBBIX U BEKTOPHBIX H300paXKECHHUH.

PactpoBas n BextopHas rpaduka. LIBeT 1 METOIBI €r0 ONMCAHMS.
Cuctemsl 1BeToB RGB, CMYK, HSB.
6 3amuTa JaHHBIX, CHCTEMBl AapXWBUPOBaHWA W  JyOimpoBanms | P,Y
uHdopmanuy, 3alMTa OT KOMIBIOTEPHBIX BHUPYCOB, 3alllUTa OT
HECAHKIIMOHUPOBAaHHOTO JIOCTYyTIa, MEXaHU3MBI obecrieueHus
0e301macHOCTH, HEOOXOAMMOCTh 3alIMTHl MH(GOPMAIMH, Kpunrorpadus,
KPHIITOAHAIN3, 3JICKTPOHHAS TOAIUCH, ayTeHTHU(UKAIMs, 3alIUTa CeTel,
OCHOBAL 3alUTa OT MOTEPU U pa3pylLIeHHs, 3aIluTa OT HECAaHKI[MOHHPOBAHHOTO
HH(OPMAIHOHHOF 1 ZI0CTYNa, KOMIBIOTEPHBIE BUPYCHI: MOHATHE, BUPYCEI 110 CPeie oOuTaHUA:
KOMITBIOTEPHOI cereBble, (haiyloBBIE, 3arpy30duHble, MAaKpO-BHPYCHI, II0 CIIOCOOY
5630MACHOCTIH 3apaXEHHs: PE3UICHTHBIC, HEPE3UICHTHBIC, IO MaclTaly BpEeIHBIX
BO3JCHCTBHI: Oe3BpenHble, HEOIACHbIC, OINACHBIC, OYEHb OIACHBIC,
OTKyz1a OepyTcst BUPYCHI: TTI00ATbHBIE CETH, JIEKTPOHHBIE KOH(EPEHINH,
JIOKJIbHBIE CETH, NMHMpATCKoe NporpamMmHoe obecneuenune, 1K obmero
TMOJIb30BAHUS, OCHOBHBIE BUBI TPOQHIAKTUKH KOMIIBIOTEPA, aHTUBHPYC,
3 Kkijacca  AHTUBUPYCHBIX  TIporpaMm:  mojudard,  peBH30DBL,
OJIOKUPOBIIUKH,
[Mpumeuanue: T — TectupoBanue, P — Hanncanue pedepara, Y — yCTHBIH ompoc
2.4.2. 3aHATHSA CEMUHAPCKOI0 THUIIA
] HEe IpeayCMOTPEHBI
2.4.3. IlpakTnyeckue 3aHATHS
®dopma
HanmenoBanue
No pasena HanmeHnoBanwme npaktudeckux (JlabopaTopHbBIX) paboT TEKYILEeTo
KOHTPOJIS
[ cemecmp
1 2 3 4
1. Mudopmarus, Knaccndukarms nHpOpMaIMOHHBIX TEXHOIOTHH 110 cepam
nH(OPMAIMOHHEIE |IPUMEHEHUS.
TEeXHOJIOTHH U Knaccndukarnus nabpopMannoHHbIX cucTeM. JKU3HEHHBIN UK A
MH(OPMALOHHBIC MHPOPMATMOHHON CUCTEMBI.
CUCTEMBI
2. BrimonHenue npaktudeckoi padbotsl «Hactpoiika pabodero okna MS
Word. dopmaTrpoBaHre CHMBOJIOB U a03aLIEB.
O6pa6onia Brimonnenue npaktudeckoi padbotsl «OdopmieHre 10KyMeHToB MS
TEKCTOBOU Wordy. 1P, T

uHpopmanun B MS
Word

BrinonHenue npaktudeckoi padotsl «Ctwim 1 mabdiaonst B MS Wordy.

BerimonHenue npakTudeckoi padoTsl « OCHOBBI 3JIEKTPOHHON BEPCTKU
TEKCTay.
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3. BrinonHenue npakTudeckoi padbotsl «PadoTta ¢ 3eKTPOHHBIMA
TaOIUIIAMMY.
O6paboTka Brimonrenue npaktudeckoit padboTsl «Popmyiisl u GyHKIHH B MS
YUCIIOBOM Excel».
" P, T
nHpOpMaIIiU B Brmmonrenune npakrudeckoit pabotsl «{narpammel B MS Excel».
MS Excel Brmmonrenune npakrudeckoit paboTsl «basel nanabx B MS Excel».
Brmonrenue npaktudeckoit paboTel «XynoKecTBEeHHOE 0(OpMIICHHUE
pe3yapTaToOB PabOTHD).
4, Cosnanue BrimonaeHue npakTHdecKoi paboThl «PeXUMBI CO3/TaHMS MTPE3CHTAITIH.
o Hactpolika au3saiiHa ciaiiioBy.
Npe3CHTalt B > > > ITP
MS PowerPoint BeimonHenne npakTudeckoi padbotsel «HacTpolika aHMManuy cIaiioB.
Hactpolika npe3eHTauuu ».
5. Brmonrenue npaktudeckoit paboTsl «PaboTa ¢ rpaduaecknumu
o ob0bextamu. Co3naHue, KONUPOBAHUE, yaaneHue, (PopMaTHPOBaHNE
MynbTHMe 1HITHBIE A ’ p » YA - bop p ’
TPYNIHUPOBKAY. I1P
TEXHOJIOTUU "
Brimonnenue npakrnieckoi padotel «I'paduueckue peaakTopsl 1 UX
BO3MOXKHOCTI.
6 |OcHoBBI Brimonnenue npaxkruueckoit pabotsl «MH(popMalonHas 6e30nacHOCTb
“H(OPMAITMOHHOM |1 3alIUTay. Py
1 KOMIIBIOTEPHOM ’
0e301acHOCTH

IIpumeuanue: IIP- npaxmuueckas paboma, JIP- nabopamopnas paboma; 1 — mecmuposarnue, P — nanucanue
D p /4 D p
pepepama, YV — ycmuwiii onpoc, KP — konmponvhas paboma

2.4.4. Conep:xxaHue CaMOCTOSITeIbHOI padoThI

He npedycmompena
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3. OBPA3OBATEJIBHBIE TEXHOJIOI'NHU

Jnsa peanusanui KOMIIETEHTHOCTHOI'O IIOAXO0JA IPEIYCMAaTpUBACTCS HCIIOIb30BAHUE B
y4eOHOM TMpOLECCE AaKTUBHBIX W HWHTEPAKTUBHBIX (OpPM MPOBEACHUS AYAUTOPHBIX U
BHEAyJMUTOPHBIX 3aHATHA C LEIbI0 (POPMUPOBAHMS M PA3BUTHs NMPO(PECCHOHATBHBIX HAaBBIKOB

00ydJaromuxcs.

B mnponecce mnpenonaBaHus NPUMEHSIOTCS 00pa3oBaTeIbHbIE TEXHOJIOTMHU Pa3BUTHUSA
KpUTHUYECKOr0 MbIuieHusl. OO0sA3aTeNbHbl KOMIIBIOTEpHBbIE J1a00paTOpPHbIE TNPAKTUKYMBI 110

pasaciiaM OJUCHUILINHEBIL.

B y‘Ie6HOM mpouecce Hapaay ¢ TpaaAullMOHHBIMH 06pa3OBaTeJ'II>HI)IMI/I TCXHOJIOTHUAMU
HCIIOJIB3YIOTCA KOMIIBIOTCPHOC TCCTUPOBAHHUC, TCMATHUYCCKUC IPC3CHTAIMH, HWHTCPAKTUBHBIC

TCXHOJIOTHH.

3.1.00pa3oBaTe/ibHbIE TEXHOJIOTMHU NPH NPOBeICHNH JIEKIHil

Buael npumeHsaemMbIix Kon-Bo
No Tema .
00pa30BaTeIbHBIX TEXHOIOTHN yac
1 2 3 4
Nudopmanus, tHGOpMalMOHHBIE TEXHOJIOTUU U
1 hopmarps, nHpopman Jlexuusi-guckyccus 4
WH(POPMAITMOHHBIC CUCTEMBI
o AynuoBusyanbHas TCXHOJIOTHA,
2 | O6pabotka TekcroBoit nadopmarmu 8 MS Word A 4 x 4
JIEKLUSI-TUCKYCCUS
N AynroBu3yalibHasl TEXHOJIOT U,
3 | O6pabotka umcioBoi nadpopmanuu B MS Excel e Y N 12*
JEKIUS-TUCKYCCHS
. : AynroBu3yalibHasl TEXHOJIOT U,
4 | Co3nanue npezenranuii B MS PowerPoint YA y * 4*
JEKIUS-TUCKYCCHS
. AynroBu3yalibHasl TEXHOJIOT U,
5 | MynbTUMEIUIHBIE TEXHOJIOTHUU A Y % 4
JIEKLUSI-TUCKYCCUS
OcHOBBI HTHPOPMAIIMOHHON ¥ KOMITBIOTEPHOM
6 (bopwar p Jlekuust - qUCKyccust 2
Oe3omacHocTH
HUToro no kypey 30
B TOM YHCJIC HHTEPaKTHBHOE 00y4yeHue™* 20*
3.2.00pa3oBaTe/IbHbIC TEXHOJIOTMH NPH NPOBEICHNH NPAKTHYECKUX 3aAHATHH
Ne Tema 3aHsaTUA Buns! mpuMeHseMbIX 00pa30BaTENbHBIX Komn.
TEXHOJIOT Uil qac
1 |TTPAKTHUYECKOE 3AHSTHE Ne 1 mo Teme 1 pasznena | JIuckyccust 1o TEOPETHIESCKHM BOITPOCAM. 1
1 «Knaccudukarus HHPOPMAITMOHHBIX TEXHOJIOTHH 11O
cdepaM IPUMEHEHUS»
2 |TIPAKTUYECKOE 3AHSTHUE Ne 2 o teme 2 pa3zaena | luckyccus 10 TEOPETHYECKUM BOIPOCaM 1
1 «Knaccudukarus nHGOPMaLMOHHBIX CUCTEM.
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JKv3HeHHBIN KT HHOOPMAIIMOHHON CUCTEMBI»

3 |TIPAKTUYECKOE 3AHSTHUE Ne 3 mo teme 1 pa3zaena | luckyccus 1o TeOpeTHYECKUM BOIPOCaM 2%
2 «Hacrpoiika padouero okna MS Word. Pemienue 3anau HHIUBUAYAIBHO C
dopmarnpoBaHre CUMBOJIOB 1 a03a1ieB» IPYNIIOBBIM 00CYXKICHUEM

4 |ITPAKTHUYECKOE 3AHATUE Ne 4 o teme 2 pazaena | Jluckyccust o TeOpETUIECKUM BOIIPOCaM 2%
2 «O¢popmnenne nokymenros MS Word» Pemenue 3ana4 HHIUBUAYATBHO C

IPYNIIOBBIM 00CYXKICHUEM

5 |IIPAKTHUYECKOE 3AHSATUE Ne 5 o teme 3 pasnena | IucKyccHs IO TEOPETUIESCKAM BOIIPOCAM 2

2 «Crtrm u ma6nonsl B MS Word» Perrenue 3amad HHINBUAYATBEHO C
TPYIIIIOBBIM 00CYXKICHHEM

6 |[TIPAKTHUYECKOE 3AHSTUE Ne 6 mo teme 3 pazaena | AUCIyT IO TEOPETHIECKUAM BOIIPOCAM 2

2 «OCHOBBI 3JICKTPOHHOM BEPCTKH TEKCTa» Pewmenne 3ana4 MHAUBUYAIBHO C
TPYIIIOBBIM 00CYXICHUEM UTOTOB

7 [MPAKTUYECKOE 3AHATUE Ne 7 o teme 1 pasnena | Jluckyccust mo TeOpeTHYECKUM BOIPOCcCam 2

3 «Pabota C ANMeKTPOHHBIMU TaOIHLIAMID Pemenue 3a1au HHIUBUAYATBHO C
IPYNIIOBBIM 00CYKICHUEM

8 [MPAKTUYECKOE 3AHATHUE Ne 8 o Teme 2 pazzaena | [JuciyT mo TeopeTHUYECKUM BOIIPOCaM 2

3 «Dopmynsl u pyHkmuu B MS Excel» Pemenue 3ana4 MHAUBUYaIbHO C
TPYIIIOBBIM 0OCYXICHUEM UTOTOB

9 [NPAKTUYECKOE 3AHATUE Ne 9 no teme 2 JucnyT no TeopeTUU4ECKUM BOIIpOCaM 2

pa3znena 3 «/Iuarpammer B MS Excel» Pewmenne 3ana4 MHAUBUYAJIBHO C
TPYIIIOBBIM 0OCYXICHUEM UTOTOB

10 |[MPAKTUYECKOE 3AHATHUE Nel0 mo teme 3 JlucIryT 1o TeopeTHIeCKUM BOIIPOCcaM 2

pa3zmena 3 «ba3sr qanHBIX B MS Excel» Pewmenne 3ana4 MHAUBUYAJIBHO C
IPYIIIOBBIM 00CYXICHUEM UTOTOB

11 |TTIPAKTHUYECKOE 3AHATHE Nell mo teme 3 JucnyT 1o TeopeTUUecKUM BOIpocam 2
paszaena 3 «Xyn0xecTBeHHOE 0(OPMIICHHE Pemienue 3a1a4 UHIMBUAYAJIBHO C
pe3ynapTaToB PabOTHDY IPYIIIOBBIM 00CYXICHUEM UTOTOB

12 |TIPAKTUYECKOE 3AHSTHUE Nel2 o teme 1 JlucnyT 1o TeopeTUUecKUM BOIIpocam 2
paznena 4 «Pabota co cnaiigamu B MS PowerPoint» Perenue 3ama4 HHINBUAYATBHO C

TPYIIIOBBIM 00CYX/ICHUEM UTOTOB

13 |[IPAKTUYECKOE 3AHATUE Nel3 mo Teme 2 JIucIyT 1Mo TeopeTHIeCKUM BOIIPOCcCaM 1
paznena 4 «PexuMbl CO3aaHMs IPE3EHTALH. Pemenne 3a1a4 HANBUYAIBHO C
Hacrpolika nu3aiina cnaiiioB» TPYIIIIOBBIM O0OCYKICHUEM HTOTOB

14 |TIPAKTUYECKOE 3AHATUE Nel4 mo Teme 2 JIucIyT 1Mo TeopeTHIeCKUM BOIIPOCcCaM 1
pa3znena 4 «Hacrpoiika anumanuu ciaiinos. Hactpoiika | Permenue 3amau MHIMBUAYATBHO C
TIPE3CHTAINN» TPYTIIOBBIM 00CYKICHNEM HTOTOB

15 |ITPAKTUYECKOE 3AHATUE Nel5 mo Teme 1 JucnyT 1o TeopeTudeckuM BOIIpocaM 2%
pasnena 5 «Coznanue rpadguueckux 0ObEKTOB. Pemenue 3a1a4 MHIUBUYaIbHO C
Konmposanue, hopmaTupoBanue, ynaieHue, TPYTIIOBBIM 00CYKICHNEM HTOTOB
TPYIIIHPOBKa

16 |IIPAKTUYECKUE 3AHATUS Nel6 o teme 2 JluciyT no TeopeTH4ecKUM BOIpOcaM 2%
paznena 5 «['paduyeckne perakTopsl U UX Pemenne 3a1a4 HHANBUYAIBHO C
BO3MOXHOCTH» TPYIIIOBBIM 00CYX/ICHUEM UTOTOB

17 |TIPAKTUYECKOE 3AHATUE Ne 17 o teme 1 Juckyccust o TEOpeTUIECKUM BOIIPOCaM. 2%
paznena 6 «MHpopMaronHas 6€30MacHOCTD U 3alInTa
nHbopManum»

Hroro mo Kypcy 30
B TOM YHCJIe HHTEpaKTHUBHOE oOydeHne™ |  14*
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4. YCJOBUSA PEAJIMBALIUU ITPOT'PAMMBI IUCHUITJINHBI

4.1. MarepuanbHo-TeXHMYecKasi 0a3a, HeoOXoauMasi sl  OCYLIeCTBJIEHUSI
00pa3oBaTeILHOTO MPOIecca Mo JUCIHUITHHE

Peanu3zanus yueOHOM TUCHUTUIMHBI OCYIIECTBIISIETCS B CIIEIUAIBLHO 000PYI0BAHHOM
naboparopuu HHGHOPMAITMOHHBIX TEXHOJIOTHH B MPOdeCcCUOHATBLHON AeSTEIbHOCTH.
O6opynoBanue yueOHoU 1abopaTopunt HHGHOPMAITMOHHBIX TEXHOJIOTUH B TPOPECCUOHATBHOMN
JeSITEIbHOCTH:

Croun mpenoaBaTes

CroJbl KOMIIBIOTEPHBIE

Crounbl yueHH4YeCKue

Jlocka ayauTopHas

Crynbs

Kamro3n

[IepcoHalIbHBIN KOMIIBIOTEP

[IpoexTop

Moy

10. KOHAWIIMOHEP CUCTEMBI CTUTAT

11. JlokanbHas ceThb

12. BeIxo1 B HHTEPHET

13. Y4eOHO-MeTOANYECKOE MAaTEPHAITBI:

14. Pabouune mporpaMMBbl JUCITUTIIINH

15. ®onapl OLIEHOYHBIX CPEJICTBO

16. MeTtonuyeckue pa3pabOTKU K 3aHITHIM

17. OnexTpoHHBIE 00pa30BaATEIBHBIE PECYPCHI

18. Harnsaausie mocoOus

CoNoOkwLNE

4.2. IlepeyeHb HEOOXOAMMOTI0 POTrPAMMHOI0 00ecreYeHunst

=

7-zip — apxuBarop; (JIUIICH3Us Ha aHTJ1. http://www.7-zip.org/license.txt)
WINRAR Standart Licence (200-499)

3. Adobe Acrobat Reader — npocmotpinuk PDF-daiinos; (mumeH3ns —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

4. Adobe Flash Player — noaxmirodaemsriit Monyib Flash-anumaruy; (mumeH3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

5. Apache OpenOffice — oducHbIii makeT; (JIUICH3UT —
http://www.openoffice.org/license.html)

6. Google Chrome — BeG-Opaysep; (JumeH3us —
https://www.google.ru/chrome/browser/privacy/eula_text.html)

7. Mozilla Firefox — Be6-6paysep._(nurensust — https://www.mozilla.org/en-

US/MPL/2.0/)

Microsoft Office 2003; (iiumensus - http://www.openoffice.org/license.html)

9. ABBY FineReader 9.0 Corporate Edition/ Onna umennas nunensus Concurrent (mpu

3aka3e makera ot 100 nurieH3mit)

N

oo

10. AHTHBUpYCHAs TIporpamMma
11.PageMaker 7.0.2
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https://get.adobe.com/reader/?loc=ru&promoid=KLXME
https://get.adobe.com/reader/?loc=ru&promoid=KLXME
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https://www.google.ru/chrome/browser/privacy/eula_text.html
https://www.mozilla.org/en-US/MPL/2.0/
https://www.mozilla.org/en-US/MPL/2.0/
http://www.openoffice.org/license.html

12. Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft; Microsoft
Office Professional Plus 2007 Russian Academic

13. Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows Server CAL
2003 Ru OLP NL AE Device CAL; Microsoft Office Professional Plus 2007 Russian
Academic

14. CnpaBouno- mouckoBas cucteMa «Koncynpranat miroc» JJOTOBOP Ne 2125 ot
02.07.2018 06 oxazaHun HHPOPMAITMOHHBIX yCIYT
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5. MIEPEYEHb OCHOBHOM U JONOJHUTEJbHOMW YYEBHOM JUTEPATYPBI,
HEOBXOJIUMOM JIJIs1 OCBOEHUSI TUCIIUILINHBI
WH®OPMAIIMOHHBIE TEXHOJIOTUU B MPO®PECCUOHAJIBHON
AEATEJIBHOCTH

5.1. OcHoBHas JIuTEpaTypa

I"aBpunos, M.B. npopmartrka u nHpopMannoHHble TexHoaoruu: yueonuk ans CI10 / M.B.
I"aBpuios, B.A. Knumos.- M.: FOpaiir, 2015.- 383 c.; To xe:

I'aBpmoB, M. B. UndopmaTtnka nu nuHGOpMAITMOHHBIC TEXHOJIOTHU [DJIEKTPOHHBIN pecypc]:
yaeOnuk st CITO / M. B. I'aBpunos, B. A. Kiiumo. — 4-e u3z., nepepad. u gom. — M.:
WznarensctBo  Opaiir, 2018. — 383 c¢. - URL: https://www.biblio-
online.ru/viewer/1DC33FDD-8C47-439D-98FD-8D445734B9D%page/1

Cogeros, b. fI. UndopmannoHHbie TEXHOIOTUH [ DIEKTPOHHBIHN pecypce]: yueonuk mis CIIO /
b. 5. Coseros, B. B. IlexanoBckuii. — 6-¢ u3n., nmepepad. u gomn. — M.: M3maTenbcTBoO
FOpaiit, 2018. — 261 c¢. - URL: https://www.biblio-online.ru/viewer/BBC6F436-97B4-
ADCB-829E-1DF182A8B1A4#page/1

5.2. JlomotHUTEIbHASI JIUTEPATYypa

I'Bo3neBa, B. A.HMudopmaTuka, aBTOMaTH3UpPOBaHHBbIE HH()OPMALIMOHHBIE TEXHOJOTUU U
cuctemsl: yueOHuk / B. A. I'BozneBa. — M.: DOPYM: UHOPA-M, 2017. — 544 c.
I"aBpunos, M.B. Undopmaruka u nHdopManmonHsie TexHonoruu: yaeobunuk ans CI10 / M.B.
I"aBpunos, B.A. Knumos.- M.: FOpaiir, 2015.- 383 c.

Nudopmanmonnsie Texnonoruu B 2 T. Tom 1 [Dnekrponusiii pecypc]: yueonuk ans CIIO /
B. B. Tpodumos, O. II. Uneuna, B. NU. Kuses, E. B. Tpodumora; mox pen. B. B.
Tpodumona. — mepepad. m morn. — M.: UznmarensctBo Opaiit, 2018. — 238 c. - URL:
https://www.biblio-online.ru/viewer/281E14E9-14A1-4C33-B9B0-88039C7CE2F6#page/1
Nudopmanmonnsie TexHoJOTHH B 2 T. ToM 2 [DnexkrpoHHbI pecypce]: yaeonuk mis CITIO /
B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B. Tpodumona; ots. pea. B. B. Tpodumos.
— mepepab. u gon. — M.: WMsparenbctBo IOpaiit, 2018. — 390 c¢. - URL:
https://www.biblio-online.ru/viewer/82ECCEDOQ-EBF6-4DE1-82D2-3E74443D21D8%#/
Tpodumos, B. B. Undopmaruka B 2 T. Tom 1 [Dnekrponnsrii pecypce]: yuebnuk mis CIIO /
B. B. Tpodumos; mox pen. B. B. Tpopumoa. — 3-e u3n., mepepad. u momn. — M.:
WznarensctBo  FOpaiir, 2018. — 553 ¢. - URL:  https://www.biblio-
online.ru/viewer/87EC2130-3EBB-45B7-B195-1A9C561ED9D9#page/1

Tpodumos, B. B. Undopmaruka B 2 1. Tom 2 [Dnexrponnsiii pecypce]: yueonux mis CIIO /
B. B. Tpodumos; or. pen. B. B. Tpopumos. — 3-¢ uza., mepepad. u mon. — M.:
WznarensctBo  FOpaiir, 2018. — 406 c¢. - URL: https://www.biblio-
online.ru/viewer/14FE5928-69CF-41EC-A00B-3979EC8273C8#/

MamonoBa, T. E. HWuadopmannonusie TexHOJOruH. JlabopaTOpHBI  MPaKTUKYM
[DnekTpoHHBI pecypc]: ydeOHoe mocobOue s mpukiaaHoro OakanmaBpuata / T. E.
MamonoBa. — M.: UznmatensctBo HOpaiit, 2018. — 176 c¢. - URL: https://www.biblio-
online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1

CoseroB, b. fI. MubopmannoHHbIE TEXHOJOTUU [DIEKTPOHHBIN pecypc]: y4eOHUK JIst
npukiaagHoro O6akanaBpuara / b. f. Coseros, B. B. IlexaHoBckuii. — 6-¢ u3n., nepepad. u
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https://www.biblio-online.ru/viewer/1DC33FDD-8C47-439D-98FD-8D445734B9D9#page/1
https://www.biblio-online.ru/viewer/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4#page/1
https://www.biblio-online.ru/viewer/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4#page/1
https://www.biblio-online.ru/viewer/281E14E9-14A1-4C33-B9B0-88039C7CE2F6#page/1
https://www.biblio-online.ru/viewer/82ECCED0-EBF6-4DE1-82D2-3E74443D21D8#/
https://www.biblio-online.ru/viewer/87EC2130-3EBB-45B7-B195-1A9C561ED9D9#page/1
https://www.biblio-online.ru/viewer/87EC2130-3EBB-45B7-B195-1A9C561ED9D9#page/1
https://www.biblio-online.ru/viewer/14FE5928-69CF-41EC-A00B-3979EC8273C8#/
https://www.biblio-online.ru/viewer/14FE5928-69CF-41EC-A00B-3979EC8273C8#/
https://www.biblio-online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1
https://www.biblio-online.ru/viewer/78273C7D-1F38-402A-8065-31B181C91613#page/1

gon. — M.: HszmarensctBo FOpaiit, 2018. — 263 c¢. - URL: https://www.biblio-
online.ru/viewer/34234C8A-E4D5-425A-889B-09FE2B39D140#page/1

9. HWudopmanmoHHBIE TEXHOJOTHM B MapKeTUHTE [DIEKTPOHHBIA pecypc|: y4eOHHK U
npaktukym g CIIO / C. B. Kapnosa [u ap.]; mox o6m. pen. C. B. Kapnosoil. — M.:
WzpatensctBo  FOpaitr, 2018, — 367 c. - URL: https://www.biblio-
online.ru/viewer/392D9025-B690-4BDC-A2DC-C7C48D764C1E#page/1

10. UadopmanroHHbIE TEXHOJIOTUM B MEHEIKMEHTE [DIEKTPOHHBIA pecypc]: ydeOHHK U
npaktukym s CIIO / E. B. MaiiopoBa [u np.]; mox pea. E. B. Ueprok. — M.:
WzpatensctBo  FOpaiir, 2018, — 368 c. - URL: https://www.biblio-
online.ru/viewer/CFEFODOE-CD19-4F25-9DD4-87860BBDFC7A#page/1

11. Hetécora, O. KO. UndopmaiimoHHble TEXHOJOTHU B 3KOHOMHKE [DIEKTpOHHBIN pecypc]:
yaeObnoe mocoobme mus CIIO / O. FO. Herécopa. — 3-e¢ wm3m., ucmp. m jgomn. — M.:
WN3narensctBo  FOpaiitr, 2018. — 146 c. - URL: https://www.biblio-
online.ru/viewer/D8F3F1FA-DA19-468F-A7FD-73E7BD1ACDCC#page/1

12. IMnaxotHukoBa, M. A. HHpopMalmoHHBbIE TEXHOJOTHH B MEHEIKMEHTE [DIEKTPOHHBIN
pecypc]: yuebnuk u npaktukym ans CI1O / M. A. Ilnaxotnukosa, }O. B. BeprakoBa. — M.:
WznarensctBo  Opaiir, 2017. — 462 c¢. - URL: https://www.biblio-
online.ru/viewer/D118EE19-C1B2-46A7-91BB-2BC417C54C47#page/1

13. Coxkonosa, B. B. BeruucnurensHas TexHuka u uHQOpMAaIMOHHbBIE TexHoJIornu. Pa3paboTka
MOOUIIBHBIX MPUIIOKEHUN [DNEeKTpOHHBINH pecypc]: yueOHOoe mocobue i TPHUKIATHOTO
Oakanaspuarta / B. B. CokonoBa. — M.: U3znarensctBo FOpaiiT, 2018. — 175 c¢. - URL:
https://www.biblio-online.ru/viewer/D80F822D-BA6D-45E9-B83B-8EC049F5F 7D 9% page/1

5.3 llepuoanueckne U3TaHUs

Cpennee u ipodeccHoHAILHOE 00pa30BaHKe
Kommbtotep IIpecc
Ortxpsithie cuctembl.- URL: http://biblioclub.ru/index.php?page=journal&jid=436083
HNudopmatuka B mkoite .- URL: http://dlib.eastview.com/browse/publication/18988
[IporpamMmmMHbIe TpoaYKTHI U cuctembl.- URL:
http://dlib.eastview.com/browse/publication/64086
6. Hudopmaruka u odpasosanue.- URL: http:/dlib.eastview.com/browse/publication/18946
7. Cucremnbrit ammuamcTpartop.- URL:  http://dlib.eastview.com/browse/publication/66751
8.  Computerword Poccusi.- URL: http://dlib.eastview.com/browse/publication/64081
9. Mup IIK.- URL: http://dlib.eastview.com/browse/publication/64067
10. UadopmannonHo-ynpasisomue cucremsr.- URL:
http://dlib.eastview.com/browse/publication/71235
11. XKypnan cereBbix pemennii LAN.- URL: http://dlib.eastview.com/browse/publication/64078
12. NMudopmaruka u obpazosanue.- URL: http://dlib.eastview.com/browse/publication/18946
13. Windows IT Pro/ Re.- URL:  http://biblioclub.ru/index.php?page=journal&jid=138741
14. Tpuknagnas uapopmatuka.- URL:  http://elibrary.ru/title_about.asp?id=25599

arwpdE

5.4 IlepeueHb pecypcoB HH(OPMALNMOHHO-TEJIEKOMMYHUKAIUOHHOH ceTH «UHTepHeT»,
HEO0XOAUMBIX /IJISl 0CBOCHMS U CHUIINHBI

1. BBC «YuuBepcuterckas oudanoreka ONLINE». — URL: www.biblioclub.ru
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https://www.biblio-online.ru/viewer/D80F822D-BA6D-45E9-B83B-8EC049F5F7D9#page/1
http://biblioclub.ru/index.php?page=journal&jid=436083
http://dlib.eastview.com/browse/publication/18988
http://dlib.eastview.com/browse/publication/64086
http://dlib.eastview.com/browse/publication/18946
http://dlib.eastview.com/browse/publication/66751
http://dlib.eastview.com/browse/publication/64081
http://dlib.eastview.com/browse/publication/64067
http://dlib.eastview.com/browse/publication/71235
http://dlib.eastview.com/browse/publication/64078
http://dlib.eastview.com/browse/publication/18946
http://biblioclub.ru/index.php?page=journal&jid=138741
http://elibrary.ru/title_about.asp?id=25599
https://clck.yandex.ru/redir/nWO_r1F33ck?data=NnBZTWRhdFZKOHQxUjhzSWFYVGhXZnRpMTNuWE9GTlpqMUlILUNsOXlkUGtEQkctMEE3Y0hfbjlTcmRUbnZobERKYUFNXzgtNUtlamhsbXZHQjF1VjF0Z3RxenA3Sk1sZ3NEdUNiczQ1TFk&b64e=2&sign=a7a1e881e7543d702d6f72a71ac77e86&keyno=17

ok owm

8.

9.

ObC m3narenscrBa «Jlanby». — URL: https://e.lanbook.com

3BC «lOpaiit». — URL.: http://www.biblio-online.ru/

DBC «BOOK.ru» https://www.book.ru

OBC «ZNANIUM.COM>» www.znanium.com

OnextpoHHbIi kaTanor Hayunoi 6ubnnorexu Kyol'y. —

URL :http://212.192.134.46/MegaPro/Catalog/Home/Index

OnektpoHHas oubnuoreka «M3narensckoro goma «['peOEeHHUKOBY -
URL:www.grebennikon.ru

Hayunast snextponnas 6udanoreka (HOB) «eLibrary.ruy». - URL:http://www.elibrary.ru

Baser nanaeix komnauuu «Mcrt Beroy. - URL:http://dlib.eastview.com

10. JIekropuym TB». - URL.: http://www.lektorium.tv/

11. HarmonaneHast anektpoHHas oudimoreka «HOby. - URL:http://H30.pd/

12. KubepJlennnka: Hay4dHas snekTponHas ouommoreka. — URL: http://cyberleninka.ru/
13. EnnHOE 0KHO moctyna kK oOpa3oBaTenbHBIM pecypcam : dpeaepanbHas MC cBobogHOTO

noctymna. — URL: http://window.edu.ru.

14. CnpaBouno-npaBoBas cuctema «Koncymnprant [Lroc» - URL http://www.consultant.ru
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6. METOANYECKHUE YKA3ZAHUA IS OBYYAIOIIUXCA
IO OCBOEHHUIO JUCHUIIJIMHbI «<MH®OPMAILIMOHHBIE TEXHOJIOI' UW»

VYyamuecs 171 MOJTHOLEHHOI'O OCBOEHHS Y4eOHOr0 Kypca JOJKHBI COCTAaBIISATh KOHCIEKTHI
KaK IpHU MPOCIYIIMBAHUM €r0 TEOPETHYECKON (JIEKIIMOHHON) YacTH, TaK U IpPH IMOATOTOBKE K
MPAKTUYECKUM (CEMHHAPCKUM) 3aHATHAM. JKemaTenbHo, 4TOOBI KOHCTIEKTHI JICKIIMA 1 CEMHHAPOB
3aIlMCBIBAJIMCH B JIOTMUECKOW IOCIIENOBATEIbHOCTH M3Y4YEHHs Kypca M COAEP)KAIUCh B OIHOU
TeTpagu. 1o obecneyuT 6osee MONMHYIO MOATOTOBKY KaK K TEKYILIUM Y4eOHBIM 3aHSATHSIM, TaK U
CECCHOHHOMY KOHTPOJIO 3HAHUM.

CamocrosaTenpHass paboTa ydamuxcs SIBISIETCsl  BakHeumeld Qopmoi  ydeOHO-
NO3HaBaTeNbHOTO Impouecca. Llens 3amaHuil A8 CaMOCTOATENBHON pabOThl — 3aKpernuTh U
pacIIUpUTh 3HAHUS, YMEHUS, HaBBIKU, IPUOOPETEHHBIE B PE3yNbTaTe M3y4eHUs JAUCLUUIUINHBL,
OBIIQJIETh YMEHHEM HCIOIb30BAaTh TOJTYYCHHBIE 3HAHUS B MPAKTHYECKOW padoTe; MOIYyYUTh
NEePBUYHBIEC HABBIKU MPO(HECCUOHATBHOMN 1EATENbHOCTH.

Hauanom opranuzanumn 000 caMOCTOSTENbHOW padOThl JOJKHO OBITH IPUBUTHE
HaBBIKOB M YMEHUM T'PaMOTHOM palOOThl ¢ y4eOHOW M HAYIHOM JIUTEeparypoil. DTOT mpolecc, B
MIEPBYIO OYEPEb, CBA3AH C HAXOKICHHEM HEOOXOAMMOM JUIS YCIEUTHOTO OBIAACHHS YIeOHBIM
MaTepHaioM JIMTEpaTypoi. Yyamuiicss JOIKEH N3y4UTh CIIMCOK HOPMATHUBHO-IIPABOBBIX aKTOB U
HKOHOMHUYECKOHN JHUTEpaTypbl, PEKOMEHAYEMBIN 10 y4eOHON MUCHMILINHE;, YMETh I0JIb30BaThCS
dboHmnamMu GUOIMOTEK U CTIPAaBOYHO-OMOIMOTrpaduueCKUMH U3IaHUSAMH.

3amaHus Ui CaMOCTOATENbHON paOOThl BBIOJHSIOTCS B HHUCHBMEHHOM BHJIE BO
BHEayIUTOpHOE Bpems. Pabora 1nomkKHA HOCHUTH TBOPYECKMH XapakTep, NHpU €€ OILIEHKe
MPEeTo/IaBaTeNb B MEPBYIO OYEpEIb OIEHMBAeT 00OCHOBAHHOCTh M OPUTHHAIBLHOCTH BBIBOJOB. B
MUCHMEHHOHN paboTe Mo TeMe 3alaHusl YJalluiics JOJDKEH IMOJHO M BCECTOPOHHE PacCMOTPETh
BCE AaCMEKThl TEMbl, YETKO C(HOPMYyIUPOBaTH M apPryMEHTHUPOBATh CBOIO IO3ULHUIO IO
UCCIIEZlyeMbIM BoIpocaM. BpIOOp KOHKPETHOro 3afaHus s CaMOCTOSITEIbHOW paboThI
MPOBOJUT TPEIOIaBaTeNb, BEAYININA MPAKTUYECKHE 3aHATHS B COOTBETCTBUH C TIEPEYHEM,
yYKa3aHHBIM B IUIaHAX MPAKTHYECKUX 3aHITHH.

OOyueHne CTYIEHTOB OCYIIECTBISIETCA IO TPAJAWLIMOHHON TEXHOJIIOTUU (JIEKIHH,
MPAKTHKH) C BKJIIOYCHUEM MHHOBAIMOHHBIX DJIEMEHTOB.

C TOYKM 3pEHHSI HCIIOJIB3YEMBIX METOJIOB JICKIIUHU TIOPa3IEISIFOTCS CISAYIONIIM 00pa3oMm:
WH(pOPMaIIMOHHO-00BSICHUTEIbHAS JICKIIHS, ITOBECTBOBATENbHAs, JEKIHA-Oecemna, MpobOiieMHas
JICKIHS U T. 1.

YcTHOE WU3NMOKEHHE Y4YeOHOro MaTepuala Ha JICKIUU JIOJDKHO KOHCIEKTHPOBATHCS.
Caymarp JeKIUI0 HYXKHO YMEThb — MOJACPXKHBATh CBOE BHUMAaHHE, MOHATH W 3allOMHHTH
yCIBIIIAHHOE, YJIOBHTH May3bl. B mpormecce H3M0KEHUS MPENOAaBaTeNeM JIEKIUU CTYIEHT
JOJDKEH BBUSICHUTH BCE HEMOHSATHBIE BOMPOCHL. 3alMCHIBATH COACPIKAHUE JICKIUH HYKHO
00s3aTeIPHO — 3allUCU TOMOTAIOT TOJICP)KUBATh BHUMAaHHUE, CHOCOOCTBYIOT TOHHMAHUIO WU
3alIOMHHAHUIO YCIBIIIAHHOTO, MPUBOIUT 3HAHHE B CHUCTEMY, CIyXKaT OMOPOW Ui mepexoja K
6oee TITy0OKOMY CaMOCTOSITEIBHOMY U3YUEHHUIO IPEIMETA.

Metoanueckue peKOMEeHIAIUH 110 KOHCTIEKTUPOBAHUIO JICKITHIA:

— 3aMKCh JIOJDKHA OBITH CUCTEMHOH, MPEJICTaBISTh COOON COKpAIIEHHBI BapUaHT JICKIUH

npenoaaBatens. Heobxoaumo ciymmaTh, 00 IyMbIBaTh U 3alUChIBAThH OJTHOBPEMEHHO;

— 3aMKUCh BEAETCA OYEHb OBICTPO, YETKO, IO BOZMOXKHOCTH KOPOTKUMHU BBIPAKEHUIMU;

— HE TpeKpamas CiIylmaTh MpernojaBarelisa, HY>KHO 3alldChiBaTh TO, YTO HEOOXOAMMO
ycBOUTh. Henb3d 3anuceiBaTh Cpa3y K€ BBICKA3aHHYIO MBICIb IPENOAABATENS, CIEAYET €€
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MOHSATH U MOCJIE 3TOI'0 KPATKO 3alucaTh CBOMMHM CIIOBaMHU WJIM CJIOBaMU Ipenojasareis. BaxHo,
9YTOOBI B HEW HE ObUI MOTEPSIH OCHOBHOM CMBICIH CKa3aHHOT0;

—MMEHa, 1aThl, HA3BaHUs, BBIBObI, ONIPEECIICHNUS 3alIUCHIBAIOTCS TOYHO;

—ciieyeT oOpaTUTh BHUMaHKHE HAa O(OPMIICHHE 3alUCHU JIEKIMH. Il KaKAoro mpeamera
3aBoauTcs oOmias terpaib. OTIMYHBIM OT OCTAJIBHOIO IBETA CIEAYET BBIACIATH OTAEIIbHBIE
MBICIIM U 3arojIOBKH, COKpAlllaTh OTAEIbHBIE CJIOBA M IPEIJIOKEHHs, UCIOIb30BaTh YCIOBHBIE
3HaKH, OYKBbl JIATUHCKOTO M TIpPEUYECKOro aia(aBUTOB, a TAaKXKE HEKOTOpPbIE TPUEMBI
CTEHOTpa(puuecKOro COKpaIleHus CIIOB.

[Ipaktuueckue 3anatus 1o gucuuiuinHe «WHQopmalmoHHble  TEXHONOTHMH B
npodeccuoHanbHOU AESTEIBHOCTHY MPOBOJATCI B OCHOBHOM IO CXEME:

-YCTHBIM OMPOC MO TEOPUHU B Havajie 3aHATUSA (0OCYKIEHUE TEOPETHUECKUX MPOOIEMHBIX
BOIIPOCOB IO TEME);

-paboTa B rpynmnax o pa3peieHuIo pa3InuHbIX CUTYAIHH 110 TeMe 3aHSATHUS;

-penieHue NPakTUYECKUX 3a7a4 WHIUBUYabHO;

-OJIBEZICHUE UTOTOB 3aHATHS (MU pediiekcus);

-WHIMBU]TyaJIbHBIE 3aJaHUs IJIs1 TOJITOTOBKH K CIEAYIOIIUM MPAKTUYECKUM 3aHATHUSIM.

[lenb MpaKkTUYECKOTO 3aHATUS - HAYYUTh CTYJIEHTOB MPUMEHSTh TEOPETUYECKUE 3HAHUS
MIPY PEIICHUH MPAKTUYECKUX 3a7[a4 Ha OCHOBE PEAbHBIX JIAHHBIX.

Ha mpakTudeckux 3aHATHSIX TPe00IaIatoT CIIeTYIOINE METOIBIL:

-BepOanbHbBIe (TTpeo0Ia aromM METOIOM JOJIKHO OBITh OOBSICHEHNE);

-npaKkTUyeckue (MUChbMEHHBIE 31aHUsI, TPYIITIOBBIC 3aJaHUSI U T. 11.).

BaxHbIM a1 CTyACHTa SBISICTCS yYMEHHE palMOHAIBHO MOAOUpaTh HEOOXOIUMYIO
yaeOHyro utepatypy. OCHOBHBIMH JIUTEPATYPHBIMUA UCTOUHUKAMH SIBIISIFOTCSI:

— 6ubnmoreunsie Gouas punuana Kyol'Y B r. ['enenmxuke;

— DJIEKTPOHHAs OMOIMOTEYHAsl CUCTeMa « Y HUBEPCUTETCKAsi OMOIMOTEKa OHIAiH»;

— JJIeKTpOHHAs Oubamoreynas cucrema Mzmatenscta «JlaHby.

[Touck xHUT B OMOIMOTEKE HEOOXOAMMO HAaYMHATH C M3YyUEHUs MPEAMETHOTO Karajiora u
CO3/IaHMSI CTIMCKA KHUT, MOCOOUH, METOJJUYECKUX MAaTEPHAIIOB M0 TEME U3yUYEHUSI.

[TpocMOTp KHUTH HAYMHAETCS C TUTYJIBHOTO JIUCTA, CIASIYIOMIETo mociie 00noxKku. Ha HéM
OOBIYHO TOMENIAIOTCS BCE OCHOBHBIC JaHHBIC, XapaKTEPHU3YIOIIMEe KHHUTY: Ha3BaHUE, aBTOD,
BBIXOJIHBIC JIaHHBIC, JaHHBIE O Tepeu3iaHud u T.1. Ha obopore TUTYIBHOTO nucTa AaETCs
AHHOTAIIMSA, B KOTOPOW YKa3bIBACTCS TEMaTHKa BOIPOCOB, OCBEHICHHBIX B KHUTE, ONPEICIACTCS
KpYT YuTaTeNiell, Ha KOTOPBI OHA paccyMTaHa. boibloe 3HaYeHWE UMEET MPEINCIOBUE KHUTH,
KOTOpOE 3HAKOMHUT YUTATENS C JIUYHOCTHIO aBTOpa, UCTOPHUEH CO3JaHUS KHUTH, PACKPBIBACT
coJiepKaHue.

[IpounTaB mpearcIOBHE U MOTYYUB 00IIEe MPEACTABICHHE O KHUTE, CIEAYET OOpaTHThCS
K ornaBieHuto. OriaBieHWe KHUTH 3HAKOMUT OOy4aeMoro ¢ COJEp)KaHHEM U JIOTHYECKOU
CTPYKTYpOH KHUTH, ITO3BOJISIET BRIOPATh HYKHBIM MaTepHall g u3ydeHus. [0 u3nanus KHUTH
MO3BOJISICT CYJIUTh O HOBU3HE MaTepuaia. B KHUTE MOTYT OBITh IPUMEYAHHSI, KOTOPBIC COACPIKAT
pa3IMyHbIC TOTIOTHUTENbHBIE cBeficHuss. OHM TIeUaTaroTCsl BHE OCHOBHOTO TEKCTa M PAa3bICHSIOT
OTNeNbHBIE BOMpOCHL. [IpenmeTHpie W andaBUTHBIE YyKa3aTeld 3HAYUTEIILHO OOJIEr4aroT
MOBTOPEHUE W3JIOKEHHOTO B KHHIe Marepuajga. B KOHIE KHHUTH MOXKET pacroliaraThCs
BCIioMoraTtenbHbld MaTtepuasl. K HeMy OOBIYHO OTHOCSTCS MHCTPYKLHMHU, MPHUIIOKEHHS, CXEMBI,
CUTYallMOHHBIC 3aJ1a4H, BOIIPOCHI JJII CAMOKOHTPOJISI U T.]I.

Jyist JTydinero npeAcTaBICHUS W 3alIOMUHAHUS MaTepHalia [eJecoo0pa3Ho BECTH 3aIUCH U
KOHCHEKTBI pa3JINYHOTO COJEPKAHUS, 2 UMEHHO:

— TIOMETKH, 3aME€YaHus, BbIJIeJIEHHE TJIABHOT'O;
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— TUTaH, TE3UCHI, BHITTUCKH, ITUTATHI;
— KOHCIIEKT, paboyas 3anuch, pedepar, 1okaa, JSKIus 1 T.1.

YuraTh yyeOHUK HEOOXOJUMO BIyMUYUBO, BHUMATEJIbHO, HE IIPOIYyCKasl TEKCTa, CTapascCh
MOHATh KaxaAylo (pasy, OJHOBPEMEHHO pa3z0Oupas NpUMEphl, CXEMbl, TaOJIULbI, PUCYHKH,
pUBEAEHHBIE B yUEOHUKE.

OpHMM U3 BaXHEHIIMX CPEeACTB, CHOCOOCTBYIOIIMX 3aKPEIUIEHUIO 3HAHUM, SBISETCS
KpaTKasl 3alKCh IPOYMTAHHOIO MaTepuaja — COCTaBlIeHHE KOHCNeKTa. KOHCIEeKT — 3T0 KpaTkoe
CBS3HOEC M3JIOKEHHE COJACpKaHHMS TEeMbl, yuyeOHHMKA WJIM €ro 4YacTtv, 0e3 MoApoOHOCTEeH u
BTOPOCTENEHHBIX AcTaneil. [lo cBOEH CTpyKType M IOCIEAOBATENBHOCTH KOHCHIEKT JOJDKEH
COOTBETCTBOBATh IUIaHy ydyeOHMKA. [I09TOMy BakHO CHayana COCTaBUTH IUIAH, a IOTOM MHCATh
KOHCIIEKT B BHUJE OTBETa Ha BOIpOCHl IuUlaHa. Ecinum yueOHMK pasfgenéH Ha HeOosblIue
03arjlaBJeHHbIE YacTH, TO 3arojOBKM MOYKHO PAacCMAaTpUBaTh KaK MYHKTHI IUIaHA, & U3 TEKCTa
Ka)/10l1 YacCTH CJelyeT 3alucaTh T€ MBICIH, KOTOPbIE PACKPBIBAIOT CMBICI 3ar0JIOBKA.

TpeboBaHus K KOHCIIEKTY:

— KpaTKOCTb, CKATOCTb, L1€J1€CO00PA3ZHOCTh KaXKJ0T0 3alMChIBAEMOI0O CJIOBA;

— CO/IePKaTEeIHbHOCTD 3aMUCH- 3alTUCHIBAEMbIE MBICIH CIeayeT GOpPMYyIUpOBATh KPaTKo, HO
6e3 ymepOa st cmbiciaa. OOBEM KOHCIEKTa, KaK MPaBHIIO, MEHbIIIE U3y4yaeMoro Tekcra B 7-15
pas;

—KOHCTIEKT MOKET OBITh, KaK MPOCTHIM, TaK M CIOXXHBIM MO CTPYKTYpE — 3TO 3aBUCHT OT
COJICpKAHMSI KHUTH U LEIH € N3ydeHHsI.

MCTO,Z[I/I‘IGCKI/IG PCKOMCHIAIUHU IO KOHCIICKTUPOBAHNIO!
— OpeXKIAC YCM HaYaTb COCTABJIATH KOHCIICKT, HY’)KHO O3HAKOMUTLCA C KHHFOﬁ, mpounTaTh

e€ cHayaJsa J10 KOHIA, ITOHATh IPOYUTAHHOE;

— Ha O0JIOKKE TeTpaJ 3alMCHIBAIOTCS Ha3BaHUE KOHCIIEKTHPYEMOW KHUTH U MMS aBTOPA,
COCTaBJISIETCS TJIaH KOHCTIEKTUPYEMOTO TECTA;

— 3aIlUCH JIy4llle JAeaTh NPU NPOYTEHUH HE OJHOro-IABYX ab3alleB, a 1eoro mnaparpada
WM TJIaBBI;

— KOHCHEKTUPOBAaHHME BEAETCA HE C LENbI0 UMETh ONpeAeN€HHbIN 3amucu, a ans Oojee
MIOJIHOTO OBJIQJCHUS COAEPKAHUEM M3Yy4aeMOIo TEKCTa, IO3TOMY B 3alMCSAX OTMEYaeTcs M
BbIJIEJIIETCS BCE TO HOBOE, MHTEPECHOE U HYKHOE, UTO 0COOCHHO MPUBJIEKIIO BHUMAHUE;

— TIOCTIe TOTO, KaK CJEJIaHa 3aluch COJepKaHus maparpada, TJiaBbl, CIEIyeT MepeUnTaTh
e€, 3aTeM CHOBa 00paIaThCs K TEKCTY U IPOBEPHUTH CeOs, MPABUIBHO JIM U3JI0KEHO COJIEpKaHue.

TexHUKa KOHCIIEKTUPOBAHUS:
— KOHCIIEKTUPYSI KHUTY O0JBIIOr0 00BhEMA, 3alUCh CIeAyeT BECTH B 00IIel TeTpaiu;

— Ha Ka)XJ0M CTPAHUIE CJI€BA OCTABIAIOT MOJISI IIUPUHOU 25-30 MM /171 3alIUCH KOPOTKHX
MOJ3ar0JI0BKOB, KPATKUX 3aMEUYaHHi, BOIIPOCOB;

— KakJasi CTaHUIa TeTPaId HyMEpYyeTCs;

— JUIs TIOBBIIICHUS YUTAEMOCTH 3aIllUCH OCTaBJISIOT HMHTEPBAJIBl MEXAY CTPOKAMHU,
ab3aramMu, HOBYIO MBICJIb HAUMHAIOT C «KPACHON» CTPOKH;

— IpU KOHCHEKTUPOBAHUM IIMPOKO HCIOJIB3YIOT Pa3jIMuHbIE COKpAIICHUS WU YCJIOBHBIC
3HaKM,  HO HE B ymepOd CMBICIy 3amucaHHOro. PexkoMmMeHayeTcs  NpPUMEHSTH
00IIeyITOTPEeOUTENBHBIC COKPAIIIEHUS, HAPUMEDP: M.0. — MOXKET OBITh; TOC. — TOCYAAPCTBEHHBIN;
11.0. — JOJKHO OBITH U T.JI.
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— HC CJICAYCT COKpAIlaTb MMCHA WU Ha3BaHW, KPOME OYCHb 4aCTO MMOBTOPAIOMIUXCA,
— B KOHCIICKTC HE HJOJDKHO OBITh MEXaHHYECKOI'O NEPCrIMCblBaHusA TCKCTA 0e3
IIpOAYMBIBAHUA €TI0 COACPIKAHUA U CMBICIIOBOI'O aHAJIN3a.

Jlnst Hanvcanus pedepara HeoOXOIMMO BBIOpATh TEMY, COITIACOBATH €€ C MPENOoJaBaTeNIEM,
nono0parb HECKOJIbKO HMCTOYHUKOB [0 TEME, BBIMOJIHUTH aHAIW3 HMCTOYHUKOB [0 PEIICHHUIO
poOsieMbl, 000CHOBATh CBOIO TOUKY 3pEHUS Ha PelIeHUE MPOOIEMBI.
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7. OHEHOYHBIE CPEACTBA J1JIs1 KOHTPOJIA YCIIEBAEMOCTH

7.1. TacnopT (pOoHIA OLIEHOUYHBIX CPEICTB

Ne Koz kourpoaupyemoi HanmeHoBaHME OLIEHOYHOTO
- KoHTponupyemsle pa3nensl (TeMbl) TUCLHIUTHHBL KOMIIETCHIINH
/i cpencTea
(wh ee JacTH)
1. Nudopmanus, nHbOpMamoOHHBIE OK2. OK9 VY CTHBIN (MMCHMEHHBIH)
TCXHOJIOTHHN U I/IH(bOpMaHI/IOHHBIe CHCTCMbI ’ OIIpoC
2. O06paboTka TexcToBOM HHPpopMaIuu B MS OK2, OK9 TecTuposanue,
Word MpaKkTU4ecKas pabora
3. O6paboTka yncnoBoit unpopmanuu B MS OK2, OK9 Tectupopanue,
Excel MpaKTHIeckas padoTa
4. . . OK2, OK9 TectupoBanue,
Cospnanue npesenrauuii B MS PowerPoint npakTHUeCKas paboTa
5. . OK2, OK9 TectupoBanue,
MynpTuMeIUIHbBIE TEXHOJIOTUU NpaKTHYEcKas paboTa
1 OCHOBBI I/IH(l)OpMaIII/IOHHOﬁ u OK2, OK9 YcTHBIN (MMCHMEHHBIH )
' KOMITBIOTEPHON 6€30MacHOCTH onpoc

7.2. Kpurepum olleHKH 3HAHUI

KoHTpoiap M ouneHka pe3yibTaTOB OCBOEHHS JUCLHUIIIMHBI OCYILECTBISAETCS
npernojaBaTesieM B IIPOLECCe YCTHOIO ONpoca, IMPOBEIEHUs MPAKTUYECKUX 3aHATHUH,
TECTUPOBAHUS.

Tect. CrucreMa cTraHIapTU3UPOBAHHBIX 33JaHUI, IO3BOJIAIOIIAS. ABTOMATU3UPOBATh
NpOLEAYpy M3MEpPEHUsl YpOBHS 3HAHUW M yMeHUH oOyuaromierocsd. TecT olleHMBAETCs IO
KOJIMYECTBY MPaBUIbHBIX OTBETOB (He MeHee 50%).

Kpurepun oueHku 3HaHNH 00y4alOIIMXCS B EJIOM 10 AMCIHUIINHE:

«OTJIMYHO» - BBICTaBISETCS OOydYarolmeMycs, I[OKa3aBIIEMY BCECTOPOHHHUE,
CHUCTEMaTU3MPOBaHHbIC, TIIyOOKHWE 3HAHWSA Y4eOHOW MPOrpaMMbl AMCLUUIUIMHBI U YMEHUE
YBEPEHHO MPHUMEHATh MX Ha MPAKTUKE MPHU PELICHUH KOHKPETHBIX 3a7ad, CBOOOIHOE U
NpaBWJIbHOE 0OOCHOBAHME MPUHATHIX PELICHUM;

«XOpPOIIO» - BBICTABISAETCS OO0ydYaromEeMycCs, €CIM OH TBEPIO 3HAeT Marepual,
rPAMOTHO M IO CYIIECTBY M3J1araeT €ro, ymMeeT IPUMEHSTH IIOJIYy4YEHHBIC 3HaHUSA Ha
IIPaKTHUKE, HO JONYCKAET B OTBETE WJIM B PEUICHUU 3a/1a4 HEKOTOPbIE HETOYHOCTH;

«YHAOBJIETBOPHUTEJIBHO» -  BBICTaBJIsIETCS  OOyyaroumiemycsi,  IOKa3aBIIEMY
(¢parMeHTapHbBIN, pa3pO3HEHHBIM  XapakTep 3HAaHUM, HEAOCTATOYHO IPABUIIbHBIC
dbopMynupoBKH 0a30BbIX TOHATUN, HAPYIICHHUs] JIOTMYECKOM MOCIEJ0BATeIbHOCTH B
U3JI0KEHUN NPOrPAMMHOIO MaTepuaia, HO MPU 3TOM OH BJIAJIEET OCHOBHBIMH pa3/iellaMU
y4eOHOM IpOorpaMMbl, HEOOXOAMMBIMU /ISl NaJbHEHIIEr0 OOYYEHHUs] U MOYKET IPUMEHSTH
NOJTyYeHHBIE 3HAHMS 110 00pasily B CTaHAAPTHON CUTYaIlUH;

«HEYJ10BJIETBOPHUTEJIbHO» - BBICTABISIETCS OOy4arolmeMycsi, KOTOPbI HE 3HaeT

OOJIbIIIEH YacTH OCHOBHOTO COACPIKaAaHUA yqe6H0171 nporpaMmbl JUCHUINIMHBI, JOIIYCKACT
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rpyobie ommOKku B (QOPMYIUPOBKAX OCHOBHBIX MOHSATHUIA

HCITOJIb30BATh NOJTYYCHHBIC 3HAHUA TP PCIICHUW THUITOBBLIX ITPAKTUYCCKUX 3a1a4.

JUCHUINIMHBI W HC YMCCT

7.3. OueHOYHBIE CPEICTB A/ IPOBEACHHU TeKyIel arTecTalun

Texkyuuit KOHTPOJIb MPOBOAUTCA B (hopme:
-(poHTaNBHBII OMpOC
-MHJMBUAYAJIbHBIN YCTHBIN OMPOC
-IIMCbMEHHBI KOHTPOJIb
-TECTUPOBAHUE M0 TEOPETUUECKOMY MaTepHaly
-npakTudeckas (;1aboparopHas) padbota
-3ammra pedepara, scce
-3alUTa BBIMIOJHEHHOTO 33/1aHuUs,
-pa3zpaboTka mpobsieMbl Kypca (oKIan).

®dopma [IpakTrueckuii Jlnunble KkayecTBa Tpuvepsr
aTTecTaluu Snanus YMeHus OIIBIT (BaZicHUe) | oOydaromerocs OLCHOTHEIX
CpEACTB
VYerHbii Koutpons 3naHuit OueHka yMEeHHs Ouenka HaBbIKOB | OLeHka KouTpoabHsie
(MTMCBMEHHBIN) | IO OIIPEAEICHHBIM pasnuyartb paboThI ¢ CIIOCOOHOCTH BOIIPOCHI 110
orpoc 1o | mpobiaeMam KOHKPETHBIE JIUTEPATYPHBIMH OTICPaTHBHO U TeMaM
TeMaM TIOHATHSA HUCTOYHHKAMHU Ka4eCTBEHHO MIPUJIATaoTCs
OTBEYaTh Ha
MOCTaBJICHHBIE
BOIIPOCHI
IIpaxktnueckue | KonTposs 3HaHUA OreHKa yMeHUsS Orenka HaBBIKOB | OreHKa Tewms! pabot
paboThI TEOPETUIECKUX paborats ¢ paboTsI ¢ CIOCOOHOCTH MIPUIATaroTCs
OCHOB COBPEMEHHOM BBIYHCIIUTENILHON | OIEPaTUBHO U
HHPOPMATHKH U KOMIIBIOTEPHOU TEXHUKOI, KaueCTBEHHO
MH(QOPMALMOHHBIX | TEXHUKOH, TIPUKJIQHBIMH pemarts
TEXHOJIOTHH, HCTIONIb30BATh MPOTPaMMHBIMHU TIOCTABJICHHBIE Ha
BO3MOXKHOCTEH H BO3MOXKHOCTH CpeAcTBaMHU MIPaKTHYECKNX
MPUHIUIIOB BBIYHCIIUTELHOM paborax 3amauu u
UCIIONIb30BaHMs TEXHHUKU U apryMEHTHPOBAaTh
COBPEMEHHOU MIPOTPaMMHOTO Ppe3yIbTaThl
KOMIIBIOTEPHOU o0ecriedeHus Ipu
TEXHUKH. pemeHnn
MIPAKTHIECKUX
3a1ad.
TectupoBanue | KonTposb 3HaHMM OreHKa yMEHUS Orenka HaBBIKOB | OreHKa Bonpocsl
IO OTIPEIeIEHHBIM pa3nn4ath JIOTHYECKOTO CIOCOOHOCTH MPUIATaroTCs
npobaemam KOHKpPETHBIE aHamm3a u OTIEPATUBHO U
MOHATHUS CUHTE3a IIpU KaueCTBEHHO
COIOCTaBICHUU OTBEYATh HA
KOHKPETHBIX MIOCTaBJICHHBIE
HNOHATUI BOIPOCHI

IIpumepHBbIe TeCTOBBIE 3aJaHUA:

1. B tekcroBom nporneccope Microsoft Word ocHOBHBIMU ITapamMeTpaMu MpH 3aJaHUH
napaMmeTpoB ab3ara siBIsIOTCS:
A) rapautypa, pa3Mep, HauepTaHuE,;
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b) orctyn, unrepsan;
B) nons, opuenranus;
I') ctunb, mabIioH.

2. MuHUMaJIbHBIM OOBEKTOM B PACTPOBOM I'paUuECKOM PEIAKTOPE SABIISECTCS:
A) Touka ’KpaHa;

b) o0ObekT (mpsIMOYTOIbHUK, KPYT U JIp.);
B) nanutpa 118eTos;
I') 3HaKoMecTO (CUMBOM).

3. B Tabmmunom mpoueccope Microsoft Excel Beinenena rpynma sraeex F3:HS.
CKOJIBKO STY€EeK BXOJUT B 3TY TpymITy?

A)9;
b) 12;
B) 15;
I 18.

4. Jlns penakTupoBaHMs HEBEPHO HAOPAHHBIX CUMBOJIOB UCIIOJIb3YIOTCS KJIaBUIIIN:
A) [Backspace], [Delete], [Insert];

b) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
I') [Shift], [Enter].

5. ¥V Bac BO3HHKIIa HEOOXOIUMOCTh pPa3MEIIEHUs Ha BCEX CllaiijlaX OAHOrO U TOTO
Ke DIIEMEHTA JAu3aitHa. DTo Jenaercs:

A) B pexxuMe ToKasa Claiios;
b) B 00bI4HOM pexuME;
B) B pexxume paboThl ¢ 00pasiamu;
') Bce OTBETHI BEPHBI.

6. B TekcTOBOM penakTope MOKHO MCIOIb30BaTh TOJIBKO OJMH HIpU(DT U ABE
KHOIKHU JUIsl YCTAHOBKHU TakuX 3P PeKToB, KaK MOITYKUPHOE HauepTaHUE U KYpPCUB.
CKOJIbKO pa3JIMYHBIX HAYePTAaHUN CUMBOJIOB MOKHO TIOJTYYUTh?

A)1;
b) 2;
B) 3;
I)4.

IIpumepHBIe BONPOCHI 1JIs1 YCTHOTO ONIPOCA (KOHTPOJIbHBIX padoT):
1. Kakue ¢pyHkumu BeInoiHseT Tabaununblii mporeccop WORD?
2. KaxkoBa cTpyKTypa Moyib30BaTelIbcKoro nurepdeica B TEKCTOBOM MPOIECCOpe
WORD?
Kak nepexitouaeTcst aHTTMACKUN U pycCKuid mpugt?
Uro Takoe peakTupoBaHHE TeKcTa?
Yro Takoe GpopmaTUpoBaHue TeKcTa?
Jlnst ywero ucnonwiyercs «Mactep popmyin»?
Kak u3MeHuTh pasmep co3JaHHbIX MaTEMaTHUYECKUX BBIPAKEHUI?
Kak co3aats Tabauily ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK M CTOJIOIOB?
Hasznauenue Tabmmunoro nporeccopa EXCEL?
10 Crtpykrypa noas3oBatenbckoro unrepdeiica EXCEL?

©oN RO
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11. Kakue tumsl qaHHbIX Bcnonb3yioTes B EXCEL?
12. Kaxk BBogsarcsa tekcroBble qanusie B EXCEL?
13. Kak BBogsTcs mudpossie qanusie B EXCEL?
14. Kak nepecnaTh TaOMHMYHBIA JOKYMEHT B MHIUBUAYAJIbHYIO MANKy CTyACHTA?

IIpumepHbIe BONPOCHI 1JI51 KOHTPOJISI CAMOCTOSITEIbHOI PadoThI:
Kaxkune ¢yHkiuu BeImonHsAeT Tabauunbiit mporeccop WORD?
KakoBa cTpykTypa nmoJjib30BaTeIbCKOro HHTEpdEiica B TEKCTOBOM IIPOIIECCOPE

1.
2.

©oOoNORW

[IpomMexxyTouHas arTecTanus

WORD?

Kak nmepexitodaercst aHTTUUCKUN U PyCCKUi MIpUQT?
UTto Takoe peJaKTUpOBAHUE TEKCTa?
Yro Takoe GpopmaTUpoBaHUE TEKCTA?
Jlnst ywero ucnonwiyercs «Mactep popmyin»?
Kak u3mMeHuTs pazmep Co3/1aHHBIX MAaTEMAaTUUECKUX BBIPAXKEHUN?
Kaxk co3nate Tabnuily ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK U CTOJIOIOB?
Haznauenue Tabnuunoro npoueccopa EXCEL?

10 CrtpykTypa nonszoBarenbckoro uarepdeiica EXCEL?
11. Kakue tumsl qaHHBIX Bcnonib3yioTes B EXCEL?

12. Kak BBogsarcsa tekcroBbele qanusie B8 EXCEL?

13. Kak BBogsTcs nudposbie qanabie B EXCEL?

14. Kak nepecnaTh TaOJIMYHBINA JOKYMEHT B UHANBUAYAJIbHYIO MANKYy CTyACHTA?

7.4. OueHOYHBIE CPECTB AJIS MPOBEACHUS MPOMEKYTOYHON aTTeCTAlUU

. JInunble ITpumepsl
dopma IIpakTnueckuii
3HaHUA YMmenus KadgecTBa OIIEHOYHBIX
aTTecTaluu OTIBIT (BAJETH)
oOyyaromerocsi | CpeacTs
Huddepennn | Kontpons OreHKa yMeHUsA Or1ieHKa HaBBIKOB OreHka Bompocsr:
POBaHHBIN 3HaHMS 0a30BBIX | MMOHUMATh JIOTHYECKOTO CIOCOOHOCTH MPUIIATaoTCs
3a4er TIOJIO’KCHUH B CHEUaTIbHYTO COIIOCTABJICHUS U TPaMOTHO U
obnactn TEPMHUHOJIOTHIO XapaKTEePUCTHKU YETKO U3JIaraTh
MH(OPMATHKH 00BEKTOB MaTepHuan
Onenka ymeHus OrneHka HaBBIKOB Onenka 3anaun
pelaTh TUIIOBBIE JIOTHYECKOT0 CHOCOOHOCTH MpUIararTCs
3a7a4M B 0071aCTH | MBIIUICHUS IPU IpaMOTHO U

podeccCHOHaTBHO
U eI TeTbHOCTH

pemenuu 3a1a4d B
obnacTu
npodeccrnoHaTbHOM
JIESITeIBHOCTH

YECTKO U3JjiaraTtb
XOJ PCIICHUS
3a1a4 B 00acTu
npodeccroHab
HOM
JCATCIIBHOCTU U
apryMeHTHPOBa
Th PE3YJIbTaTHI

7.4.1. IlpuMepHbIe BONPOCHI JJISl IPOBEACHUSA MPOMEKYTOYHON aTTeCTAlUMN
(muddepenupoBaHHbIii 3a4eT)




1. Tlonstue «uHpopMausy», €€ BUAbl, CBOWCTBA U POJIb B OKPYKAIOLIEM MHUPE U

IIPOM3BOJICTBE.

[Tonsitre nHGOPMALIMOHHON TEXHOJIOTUH.

HNudopmannonnoe o0IiecTso.

[Tonsitue u cpeactsa uHGopmaruzanuu. CTpykTypa HHPOpMaTH3ALUH.

WNudopmannonnas KyabTypa.

[TonsiTre HOBOI MHGOPMAITMOHHON TEXHOJIOTHH.

WNuctpymeHTapuii nH(POPMAIMOHHON TEXHOJIOTHH.

Bunel nndopmannonssix TexHonoruil. Peanuzanuu nHOpMalnoOHHBIX TEXHOIOTH.

VYcrpolicTBa BBOIa-BhIBOA.

0. CocraB, pyHKIMH U XapaKTePUCTUKA KaueCcTB HH(GOPMAIIMOHHBIX CUCTEM.

11. Knaccudukaius nHOOPMAIIMOHHBIX CUCTEM.

12. ABTomMaTHU3UpOBaHHBIE CUCTEMBI 00padoTKu nHpopMmaruu. [Iporpammuoe obecnieueHne
WH(POPMALMOHHBIX TEXHOJIOTHH.

13. TekcroBsiii penakrop Word. HacTpoiika napameTpoB penakTopa u jokymeHnTa. CoxpaHeHue
U IpoBepKa HH(POpMaIu.

14. Tekcrossiii penakrop Word. Pabora ¢ Tekctom B fokymente. LlpudroBoe odopmienue

15. TekcroBsiii pegaktop Word. KommuiekcHoe ncrnonb3oBanue BosmMokaocteit MS Word st
CO3/aHUS TEKCTOBBIX JOKYMEHTOB:

16. Ta6muunsrit nporieccop MS Excel. [TonsTHE 31€KTPOHHON TaOIHIIBL.

17. Tabmuunsnii nporeccop MS Excel. OxHo, pabodast KHUTa JTUCT. THUIIBI BXOAHBIX JTaHHBIX.

18. Opranuzanus pacuéToB B TabnmaHoM nporeccope MS Excel. Co3nanue 31eKTpoOHHON
KHUTH.

19. OtHocuTenpHas u abcooTHas aapecarus B MS Excel.

20. basbr nannbix B MS Excel. ITouck u coptupoBka 1aHHbIX. OUIBTpaIHsl JaHHBIX.

21. I'padpuueckue Bosmoxkanoctu MS Excel. [Toctpoenune muarpamm

22. Tabanunblit npoueccop MS Excel. Jlornueckue GyHKIMH.

23. CoBpeMeHHbIe crOcO0bI Oprau3auy npesenranuii. Co3qaHue Npe3eHTall B PIIOKEHHH MS
PowerPoint.

24. Odopmiienne nipesentanuu. Hactpoiika GpoHa 1 aHUMAIMK.

25. Tlepenaua nadopmaryn. JIokanbHbIE KOMITBIOTEPHBIE CETH.

26. 'moGanpHas koMibloTepHas cetb MHTEepHET. DnekTpoHHas nouta. [Touck uapopmanuu B
WNHrepHere.

27. KoMnbIOTEpHBIE CITPABOYHBIE TPABOBBIE CHCTEMBI.

28. OcHOBBI HH(OPMAIIMOHHON B KOMITBIOTEPHON 0€30T1aCHOCTH.

HBOoo~NOoOR~WDN

7.4.2. llpuMepHbIe 3K3aMeHAITMOHHbIE 321a4M HA JK3aMeH/1u( 3a4eT

1. Hactpoiika sxpana u unctpymentapust MS Word: - Hanmuune mosioc mpoKpyTKU U CTPOKHU
cTaTyca, U3MEHEHHE [TaHEIN HHCTPYMEHTOB, HACTPOIKa IKpaHa, HACTPOIKa MHCTPYMEHTapHsI
Word, no6aBiieHre KHOIIOK.

2. Coznmanwne u neyaTh JOKyMEHTa ¢ Hadana 10 koHna B Word, Hanewarats 4 4eTBEpOCTHIIIBS ,
Jary I/I\LZ%@@HpOCMOTpeTL TEKCT, COXPAHUTh, BCTABUTH CUMBOJIbI B JOKYMEHT BpEMSI.
3. PenaktupoBanne Texcta B Word. 3arpysute Tekct bacHio KpreioBa. Beinenute nepBsiii

ab3al1, mepeMecTUuTe ero He OTIycKasl JIEBYI0 KHOIKY MBIIIKH, BEpHYTh Ha MecTo. Konnposarts
4acTh M BECh TEKCT MPUMEHS Oydep ¢ MOMOIIBIO0 TOPSYNX KIIABHIIL

4. Yemy Oynet paBHo 3HaueHue sueiiku Cl, ecnu B Hee BBecTH popmyny =CYMM(A1:A7)/2
5. Hacrpoiika cTumeit u maGi10HOB, TPOBEPKa MPABOMKMCAHUS, OPTraHU3AIINS CITUCKOB, TTIOUCK
cuHoHMMOB B Word. HaGepure Heckonbko ab3aiieB IpoOr3BOJIBHOIO TEKCTA, U3MEHUTE CTHIID |
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a63aria 1o odpasiry, 2 — ¢ momortisto okaa CTUJIb , 1aB eMy HOBOE MM, COUETaHUS KIIaBHIII,
ynanute ero nocpenctBo okHa CTUJIb. HactpouTs mabnoHbl, TPOBEPUTH MPABOIMCAHUS TEKCTA,
ITOMCK CHHOHHMOB.

6. Cosznanue Ta0nuil, UCTIOIB30BAaHUE TAOYISAIIUHU, MeHIO Tabuia. Co3nanue TadIuil
rpa¢ukoB u quarpamm B Word.
1. Opranuzanus BHEIIHero Buja q1okymenTa B Word. Pa3Merienne Tekcra Ha CTpaHUIIE,

BCTaBKa CTPaHMUII, KOJIOHTUTYJIOB, CTPAHULL, TpadUUECKUX JIIEMEHTOB U JaHHBIX U3
JIOTIOTHUTEIIbHBIX PUIIOKEHUH.

8. D1 pa3menieno 3HaueHne KaTeTa IpsMOYTOJIbBHOrO TpeyroibHuka. B sueiike E1 —
3Ha4yeHue apyroro karera B. Kakas ¢popmyna nomkHa ObITh 3aHeceHa B ssueriky F1 s
BBIUMCJICHHSI 3HAUEHUs KBaJIpaTa runoreHyssl C?

Hpyrue olleHOYHBIE CPECTBA M0 AUCIUIUIMHE HE MPEIyCMOTPEHBI.
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5.1.1. KoMILIeKT TeCTOBBLIX 3aJaHUI

TekcroBoe 3ananue no qucuunIune NudpopmanuoHnbie TeXHOJIOTHN B NPO(PeCCHOHATIBLHOMN
JeITeJIbHOCTH.

Bapuant Nel

1 a tema 1.1.1 60 HUndopmaumio, H3J10KEHHYI) HA JOCTYIIHOM /IS MOJYy4YaTeJasl sI3bIKe
Ha3bIBAIOT:

1)nousiTHO# (BepHbIl 0TBET)

2)noaHoM

3)rone3non

4)axkTyanbHOU

2 a_tema_1.1.1 60 HUudopmanuio, He 3aBUCAIIYI0 OT JHYHOIO MHEHHUSI WM CYKICHHUS,
Ha3bIBAIOT:

1)o0bekTUBHOI (BEPHBI OTBET)

2)akTyaJbHON

3)mocToBepHOM

4)nonHoun

4 cp_tema_1.1.1_90 Yto nzyuaer Unopmaruxa?

1) 3T0 HayYHAasi AUCHHUILINHA H 00J1aCTh HAYYHO-TeXHHYECKOI IeSITeIbHOCTH, 3aHHMAI0LIASICSI
Bonpocamu c6opa u 06padoTku nHpopManum (BepHbI 0TBET)

2)u3yyaeT KOHCTPYKIHMIO KOMIIBbIOTEPA, CHOCOOBI €r0 BKIIOUEHHUS U BBIKITIOUCHUS

3) o603Ha4YaeT COBOKYIHOCTh JUCIUILINH, U3y4YaIOLIUX CBOMCTBA MH(POpMALIUK

4) n3yyaeT COBOKYMHOCTb ITPOrPAaMMHBIX CPECTB, UCTIOJIb3YEMbIX /Ui paboThl Ha DBM;
5 tp_tema_1.1.1 120 UndopmaTu3anus 370 BHeIpeHHEe COBPEMEHHBIX:

1) nadopMaNOHHBIX TEXHOJIOTHII (BePHBIil 0TBET)

2) OMOJIOTHYECKUX TEXHOJIOTUI

3) pu3nUecKux TEXHOIOTHM

4) npaKkTU4YECKUX TEXHOJIOT UM

6_tp_tema_1.1.1_120 Kakue Buasl napopmanuu Bel 3HaeTe:

1)nay4ynasi (BepHbIii 0TBET)

2)cTpaTeruyeckas

3)reopeTnueckas

4)npakTrueckas

7 a_tema 1.1.2 60Hocurenem uangopmMannm MoOKeT ObITh:

1):11000i1 MaTepuanbHbIii 00bEKT (BEPHBIH 0TBET)

2)mo00¥ TEXHUYECKUN OOBEKT)

3)nr060# AyIIeBHBINH OOBEKT

4)r060¥ BU3yaJIbHBINH 00BEKT

8 1p_T1ema_1.1.2_120 B nndopmMaTiKe KOJMIECTBO HHPOPMALMH ONPe/iesseTcs KaK:
1)Mepa yMeHb1IEHHS HEONPEAETEHHOCTH (BEPHBII OTBET)

2)CkopocThb nepegauu HHpopMariu

3)docToBepHOCTh HH(pOPMALIUU

4)O0bEM orepaTUBHON MaMSTH

9 cp_tema_1.1.2 90 3a exuHMIy M3MEpPeHHUs] KOJIUYECTBA HH(OPMAIIUN NIPUHAT:

1) OuT (BepHBIii 0TBET)

2)0aiT

3)60n
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4)KoGauT

15_a_rtema_1.1.3_60 YrTo BX0AMT B NOJTHOE NPOrPaMMHOe o0ecriedeHue KOMIbIOTepa?

1) CucremHoOe, NIpuKJIaaHOe (BEPHbIii 0TBET)

2) YTunutsl

3) Urpsr

4) Ounbmbl

16 _cp_tema 1.1.3 90 YTo BXOAMT B CHCTEMHOE IPOrPaAMMHOe obecrieyeHue?
1)OnepanuonHbie cucTeMbl, (aiijiOBble MeHe[Kepbl, CHCTEMbl IPOrPaMMHMPOBAHMS,
AHTUBHUPYCHbIE IPOTrPaMMBbI (BEPHBbIH 0TBET)

2) IlpunoxxeHus criel.Ha3HaYeHHUs1, IPUIIOKEHHs 00IIero Ha3HAuYSHHsI, IPOTPaMMBI JJIsi 00y4eHus,
UTPbI

3) IIpuioskeHus: peakTUPOBAHUS, TPUIIOKECHUS HATUCAHUS, TPOTPAMMBI [ 00yUSHHSI, CTPEIISIIIKU
4) [Ipunoxxenus rpaduxu, NPUIOKEHHUS] MY3bIKH, IPOTPAMMbl PUCOBAHUS, UTPHI
19_cp_tema_1.1.4_90 YUrTo BXOAMT B NPHUKJIA/IHOE IPOTPAMMHOe o0ecnieuenune?

1) Ilpunoxkenusi crneun.Ha3HAYEHHs, NMPHUJIOKEHHsI 00IIEro Ha3HAYeHHs, NMPOrPaAMMBbI JIst
00yuyeHusi, MTPbI(BEPHBIIl 0TBET)

2)[IpuioxxeHus peIaKTUPOBAHUS, IPUIIOKEHUS HATTMCAHUS, IPOTPAMMBI 1J1s1 O0yUeHUSsl, CTPEIISLITKH
3) Omepanuonnbie  cucTembl, (ailJIOBbIe  MEHEKEPbI, CHUCTEMbI  MPOTPAMMHPOBAHHMS,
AHTUBHUPYCHBIE IPOTPaAMMBbI

4) [IpuinoxxeHust peIaKTUPOBAHUS, IPUIIOKEHHSI HAITMCAHUS, IPOTpaMMBbl JJIs yIaIeHUs], My3bIKa
20_Tp_tema_1.1.4 120 TexkcTOBBIil PeJAKTOP - MPOrPpaMMa, IPeJHAZHAYCHHAS I

1) co3nanus, pelaKTHPOBAHUS U (P)OPMATHPOBAHUSA TEKCTOBOI HH(opMannu (BepHbIA 0TBET)
2) paboThI C H300pAKEHUSIMH B TPOIIECCE CO3AAHUS UTPOBBIX MTPOrPAMM

3) ynpasnenue pecypcamu 1K mipu co3ganuu 10KyMEeHTOB

4) aBTOMaTHUYECKOTO MEPEBO/Ia C CUMBOJIBHBIX S3bIKOB B MAIIMHHBIE KOJIBI

21_tp_rtema_1.1.4 120 CumBoJj, BBOAUMBIN ¢ KJIaBHATYpbl Npu Hadope, oToOpaxkaercs Ha
JKpaHe AUCILIes B MO3MIMHU ONpee/IsieMOoN:

1) moJio:keHneM Kypcopa (BepHbIi 0TBET)

2) 3a71aBaeMbIMH KOOpANHATAMHI

3) nonoxeHueM npeasiayieil HabpaHHO! OykBe

4) anpecom

22 cp_tema_1.1.4_90 CooO1ieHne 0 MeCTOIOJIOKEHUU KYPCOPa, YKa3bIBACTCS

1) B OKHe TEKCTOBOI0 peaKTOpa (BepHbI 0TBET)

2) B CTpOKE COCTOSTHUSI TEKCTOBOT'O PEAKTOpa

3) B MEHIO TEKCTOBOI'O PEAKTOPa

4) npaiiBepa yCTpOICTB

23 _n1_tema_1.1.4_60 IIpu Hadope TeKcTAa OAHO CJIOBO OT APYIrOro OTAeJsIeTCH:

1) npo6enoM (BepHbIii 0TBET)

2) TOUKOM

3) 3amsiToi

4) nBOETOYHEM

24 _cp_tema_1.1.4 90 Kakasi onepauusi He npMMeHsieTCs VISl PeAAKTHPOBAHMSA TEKCTAa:

1) meuaTh TeKcTa (BepHBIH OTBET)

2) ynaneHue B TeKCTe HEeBEpHO HaOpaHHOIO CUMBOJIA

3) BcTaBKa MPOMYIIEHHOIO CUMBOJIA

4) 3aMeHa HeBepHO HAOPaHHOTO CUMBOJIA

25 cp_tema_2.2.1 60 Yto Takoe 3;1eKTPOHHASA TabuIa?

1) 3Ta padoTamas B IMAJOrOBOM pPe;KMMAa MPorpaMMa o0padoTKH YHCI0BBIX JaHHBIX
(BepHBIii 0TBET)
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2) aTa paboTaromas B MaJoroBOM peKUMa IMporpaMMa 00padoTKu rpauIecKuX JTaHHBIX
3)ata paboTaromasi B AMAJIOrOBOM pPeXUMa Iporpamma 00paboTKH My3bIKaJIbHBIX JAHHBIX
4)sta paboTaromiasi B AMAJIOTOBOM PEXHUMa MporpaMMa o0pabOoTKU TEKCTOBBIX JIaHHBIX
26_n1_tema_2.2.1 60 U3 yero cocTouT 3J1eKTPOHHAA Tadauua?

1) u3 cT0JI01OB U CTPOK (BEpPHBbI OTBET)

2) U3 KapTUH U 3CKHU30B

3) u3 nuKcesneil 1 00BEKTOB

4) 13 KBaJpaTUKOB U NPSIMOYIOJbHUKOB

27 cp_tema 2.2.1 60 Kakas siueiika siBJisieTcsl AKTUBHOM ?

1) BoiesieHHasi (BepHBIil 0TBET)

2) 3auepkHyTas

3) llocnenusis

4) IlepBas

28 cp_tema_2.2.1 90 Kakoe Ha3BaHue uMeeT (paiiy 3JIeKTPOHHOI Ta0MbI?
1)Kuura.xls (BepHblii 0TBET)

2) Knwra.txt

3) Kuura.Gif

4) Kaura.bmp

29 cp_tema_2.2.1 90 Kakue TMIIBI JAHHBIX COACPKUT 3JIeKTPOHHAA Ta0uma?
1)Yuciao, Tekct, Tadau1A (BepHbIH 0TBET)

2) 3Hak, TeKCT, TabnuIa

3) Yucno, TekcT, naTy

4) Yucno, TUIEPCCHIIKY, TabIuIa

30 cp_tema 2.2.1 90 Kak 3anucbiBaercs (popmyJia B 3J1eKTPOHHON Ta0aMLbI?

1) 3nak paBeHcTBa, OyKBa siyeiiku, nudpa siueiikn (BepHbI 0TBET)

2) bykBa sueiiku, nudpa s4eiiku, 3HaK paBeHCTBa

3) 3Hak paBeHCTBa, HOMEP SYESHKH, IIUPpa TUeHKN

4) Hudpa stueliku, 3HaK paBeHCTBA, OyKBa STYEHKU

1_n_tema_1.1.1_60 Undopmanuio, 0TpakaouIy0 HCTHHHOE MOJI0KeHHE Bellel, HA3bIBAIOT:
1)nocToBepHoOii (BepHbI 0TBET)

2)nonHoM

3)none3noun

4)IOHATHOM

2 a_tema 1.1.1 60 Hundopmaumnio, CymecTBEHHYI) M BaKHYI0 B HACTOSIIMI MOMEHT,
Ha3bIBAIOT:

1)akTyaJbHOl(BepHbIH 0TBET)

2)10CTOBEPHOU

3)oHATHOM

4)none3Hou

3 cp_tema_1.1.1 90 YTo u3 nepeuncjieHHOr0 He sIBJsieTCs1 HOcuTegeM uHpopmauuu?
1) 3BykoBasi kKapTa (BepHBIii 0TBET)

2) aucKeTa ¢ urpaMu

3) kaura

4) reorpaduueckas kapra

4 cp_tema_1.1.1 90 IlepeBoa TeKcTa ¢ AHIJIMHMCKOIO SI3bIKA HA PYCCKHI MOKHO HA3BATh:
1) ungopMaHOHHBIM NMPOIECCOM 00padOTKN MH(pOpManuy (BepPHBIH 0TBET)
2)uH(pOpMAaLIMOHHBIM MIPOIIECCOM Iepeadn HHPpOpMaIuu

3)uH(pOpPMaITMOHHBIM TPOIECCOM XpaHESHUsI HHPOPMAITUH

4)nH(pOopMaIIMOHHBIM MPOLIECCOM MOMCKa HH(pOpMALIUU
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7 cp_tema_1.1.2 90 Undopmauus:

1)3T0 cyry0o HemaTepuajabHas cyOcTaHIus (BepHbIA OTBET)

2)3T0 cyrybo MaTepuaibHas CyOCTaHIIUS

3)3T0 cyry0o ITyXoBHAsi CyOCTaHITHS

4)310 cyryoo nmpuspadyHas CyOCTaHIIUS

18_tp_tema_1.1.3_120 B psaay "cumBoa" - ... - "crpoka' - "¢PpparmenT Tekcra' npomyueHo
1) "a03an" (BepHbBIii 0TBET)

2) "cmoBo"

3) "cTpanuma"

4) "texct"

19 a1 tema_1.1.4 60 K yncity ocHOBHBIX QYHKIHMA TEKCTOBOI0 PeJaKTOPa OTHOCATCSI:

1) co3nanue, pefakTHPOBaHMe, COXPAHEHHE U N1eYaTh TEKCTOB (BepHbIil 0TBET)

2) cTporoe He coOI0IeHIE TPABOMUCAHUS

3) 3amenieHne, nepeMenieHne, yHHUTOKEHHE U COPTUPOBKA (PParMEHTOB TEKCTA

4) mepeBo]] CHUMBOJIBHBIX SI3bIKOB B MAIlIMHHBIE KOJIbI

20 _cp_tema_1.1.4 90 Kypcop - 310

1) MeTka Ha 3KpaHe MOHHMTOPA, YKA3bIBAKOIIAs NMO3MLHMI0, B KOTOPOi Oyaer oTo0paskeH
BBOJMMBIN ¢ KJIABHATYPbI (BEPHBIi 0TBET)

2) ycTpOHCTBO BBO/Ia TEKCTOBOM MH(OpMALIUU

3) kJ1aBHIlIa HA KJIaBHAType

4) HaMMEHBIIHH 2JIEMEHT OTOOPaKEHUS Ha SKpaHe

21_n_tema_1.1.4_60 C noMomb10 KOMIILIOTEPA TEKCTOBYI0O MH(POPMAILUIO MOKHO:

1) XxpaHuTh, NOJY4YATH U 00padATHIBATH (BEPHBbIH OTBET)

2) TOJIBKO XpaHUTh

3) ToJIBKO MOTy4aTh

4) Tonbko 00pabaThIBaTh

22 cp_tema_1.1.4 90 PenaxkTupoBaHue TEKCTA NPEACTABIsSCT CO00I:

1) mpouecc BHeceHUs] K3MEHEHU I B MMEIOIIMIICH TEeKCT (BepPHbIil 0TBET)

2) mpouenypy COXpaHeHHUsl TeKCTa Ha TUCKE B BUJIE TEKCTOBOTO (aiina

3) nmporecc nepenayn TEKCTOBON MHPOPMAIIMH 110 KOMITbIOTEPHOI ceTn

4) npolelypy CUNTBIBaHUS C BHEIIHETO 3alIOMUHAIOIIET0 YCTPOICTBA paHee CO3AaHHOIO TEKCTa
23 cp_tema_1.1.4 90 Kakas onepauusi He npuMeHsieTcs 1JIsl PeJaAKTHPOBAHMS TEKCTAa:

1) meyathb TekcTa (BEpHBI OTBET)

2) ynaneHue B TeKCTe HEBEPHO HaOpaHHOIO CUMBOJIA

3) BcTaBKa IPOMYIIEHHOTO CUMBOJIA

4) 3aMeHa HeBepHO HAOPaHHOTO CUMBOJIA

24 _Tp_tema_1.1.4 120 IIpoueaypa aBTOMATHY€CKOI0 (opmaTupoBanus TEKCTA
npeayCcMaTpUBaeT:

1) aBTOMaTH4YecKoe PacloJIOKeHHEe TEKCTa B COOTBETCTBHM C ONpedeeHHBIMH NPAaBHIAMH
(BepHBIii OTBET)

2) 3amuck TekcTa B Oydep

3) ynaneHnue TekcTa

4) oTMEHY IpeBIAYIIEH ONepaliy, COBEPIIEHHONW HaJl TEKCTOM

25 _cp_rtema_1.1.4 90 Kakue ¢popmarsl faHHbIX Bbl 3HaeTe?

1) Uncsi0BOIii, IeHEXKHBII, 1aTa U BpeMsl, TEKCTOBbIii (BEpHbI 0TBET)

2) YucnaoBo#, IOTHYECKUH, 3BYKOBOW, TEKCTOBBIN

3) UncnoBoii, IeHeXHBIH, JaTa U BpeMs, rpaduyecKuii

4) UucnoBoM, JeHEKHBIN, JaTa U BPEMsl, BUICO

26 _cp_tema_2.2.1 90 [{nst yero ucnosb3yercss a0COJIIOTHAA CChLIKA?
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1) nas1 ykazaHusi PUKCHUPOBAHHOIO aJipeca ss4eiiKu (BepHbI 0TBET)

2) nuid yka3zaHus ajpeca siueiKu cripaBa

3) 1 yKa3aHus agpeca siMeUKHu ciieBa

4) 1t yKa3aHusl OTHOCUTENBHOIO apeca siMeUKU

27 a_tema 2.2.1 60 s 4yero ucnoJib3yercsi OTHOCUTEIbHAS CChLJIKA?

1) niist yka3aHHMs OTHOCHTE/JIBLHOIO a/ipeca siueli KU (BepHbIi 0TBeT)

2) nns yKazaHust QUKCUPOBAHHOIO ajpeca TYeUKH

3) it yka3zaHus agpeca siMeUKu ciieBa

4) nns ykaszaHus azipeca SsYeKU crpaBa

28 cp_tema 2.2.1 90 UTo nmpoucXOAUT NPH KONMMPOBAHMHU C OTHOCUTEILHON SYEKOH M KaK
OHa 0003HavaeTcs?

1) ¢opMyabl U3 aKTUBHON SYeiiKH OTHOCHTEJbHbIE CCHIJIKH OOHOBJISIIOTCS W 0003HAYAIOTCS
A1l (BepHBIii 0TBET)

2) popMyJIbl M3 aKTUBHOM SYCHKH OTHOCHUTEIIBHBIC CChUIKM OOHOBIISIIOTCS U 0003HayaroTes $A$1

3) dopMyIbl U3 aKTUBHOM SYEHKU OTHOCUTEIIBHBIE CCHUIKM HE OOHOBIISIOTCA U 0003HavyaroTcst $A$1
4) hopmMysBbl M3 AKTUBHOM STYEHKU OTHOCUTEIIBHBIE CCHIJIKM HE OOHOBIISIOTCS 1 0003HavaroTest Al
29 cp_tema_2.2.1 90 YUro npoucxoauT Npy KONMUPOBAHUM C A0COJTIOTHOM AYEeKOH U KAK OHA
o0o3Hauaercs?

1) cchlIKM He U3MEHSIIOTCSl 1 OHM 0003Ha4aloTcsa $SAS$1 (BepHbIii 0TBeT)

2) He U3MEHS0TCSA U OHU 0003HavaroTcst Al

3) u3MeHs0TCS U OHU 0003HaYaroTCs Al

4) u3MeHs0TCs U OHHu 00o3HavarTces $AS1

30 _cp_tema_2.2.1 90 U3 4yero MoryT cocTosiTh GopMyJIbI?

1) ®opmyabl MOTYT COCTOATH He TOJBKO M3 apU(PMETHYECKUX ONIEPATOPOB U AAPECOB SYeeK,
HO ¥ U3 popMYy.J1, cofepKAMUX (PYHKIHHN (BEePHBII 0TBET)

2) ®@opMyJbl MOTYT COCTOSITH TOJIBKO U3 apU(PMETHUECKUX ONEPATOPOB U a/IPECOB AUEEK

3) ®opMyIbl MOTYT COCTOSATh TOJIBKO U3 a/IpecOB siueek M (PyHKIHt

4) ®opMyIibl MOTYT COCTOSITH TOJIBKO U3 apU(PMETHUECKUX OIIEpaTopoB

1_n_tema_2.2.1 60 IIporpamMmma 1Jisi BBINOJHEHUS] PACYETOB KOJIHU4YECTBA NMPOAYKTOB Ha 20
YyeJIoBeK

1) ss1ekTpoHHas Ta0MIA (BEPHBIH 0TBET)

2) rpaduueckuil penakTop

3) TEeKCTOBBIN pelaKToOp

4) cuctema yripaBieHus 6azaMu

2 _cp_tema_2.2.1 90 B snexkTpoHHO# Tadaune BoigeaeHa rpynna sdeek Al1:B3 ckoibko siueex
BXOJMT B 3Ty Ipynmy

1) 6 (BepHBIii 0TBET)

2)2

3)4

4)3

3 1p_tema 2.2.1 120 Pe3syabraTtom BbluMciaeHuil B siueiike C1 Oymer Al1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHBbIii 0OTBET)

2) 50

3) 100

4) 200

4 tp_tema_2.2.1 120 Kaxkoii xommonent IIIIII Microsoft Office, npenHasHaYeHHBI A5
CO3IaHUA Mpe3eHTAMNA?

1) PowerPoint (BepHbIii 0TBeT)
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2) Word

3) Excel

4) Qutlook

5 cp_tema 2.2.1 90 YUto Takoe npe3eHTanus?

1) 3T0 KOMILIEKC B3aMMOCBSI3aHHBIX CJIali10B (BepHbI 0TBET)

2) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX JJOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSA3aHHBIX PUCYHKOB

4) 3TO KOMITJIEKC B3aUMOCBSI3aHHBIX KJIUIIOB

6 _cp_tema 2.2.1 90 Kak co3aath npe3eHTaumnio?

1) Power Point — B39Th MycTYI0 pe3eHTANMIO — BHIOPaTh U3 MakeToB ciaaiina «Ilycroii» - OK
(BepHBIii OTBET)

2) Power Point — coptupoBka ciaiinos - OK

3) Power Point — cozgate Tabmuiry - OK

4) Power Point —ro6aBienus y3na - OK

17_cp_trema_3.3.1 90 KomnboTepHble BUPYCHI:

1) co3naroTcs TWABMH CIENHATBLHO [1Jisl HaHeceHus yuiepoa IK (BepHblii oTBeT)

2) BO3HMKAIOT B CBSI3U COOEB B anmapaTHON 4acTH KOMIbIOTEpa

3) 3apoxaaroTcs pu paboTe HEBEPHO HAIIMCAHHBIX IPOTPAMMHBIX ITPOTYKTOB

4) ABAAIOTCA CIECTBUEM OLIMOOK B ONIEPAI[MIOHHOM cUCTEME

18_a_tema_3.3.1_60 3ammrTa KoMnbTEpa 0T BHPYCOB

1) aHTHBHPYCHbIE POrPaMMbI(BepPHbBIii 0TBET)

2) nporpaMMbl TECTUPOBAHUS

3) nporpaMmbl OUYUCTKH JUCKOB

4) nporpaMMbl 0OCITY>KMBaHHsI CUCTEMBI

19_cp_tema_3.3.1_90 He3akoHHbIii cOOp, NPUCBOCHHE M Nepeava CBeJCHUH COCTABJIAIOIIMX
KOMMepPYecKYI0 TaiiHy, HAHOCSIIMIA ee Biajeabuy yuepo, - 37o...

1)He 10OpocoBecTHAsE KOHKYPEHIUs (BEPHBIH 0TBeT)

2) nonuTUYECKas pa3BesiKa

3) xoHbuACHIIMATbHAS HHPOPMAITUST

4) NpOMBIIIICHHBIH IITHOHAXK

20_cp_tema_3.3.1 90 Kak HaspIBalOT mnpoueccbl o0MeHa wuHopManueil ¢ IOMOUILIO
0pUIHATBHBIX, 1€J10BbIX JOKYMEHTOB?

1) koHpuIeHHAIBbHBIE (BePHBIH 0TBET)

2) HenocpeCTBEHHbIE

3) MEXJIMYHOCTHBIC

4) popmanbHbie

21_tp_rtema_3.3.1_120 Opranuszanus 3aluThl HHGOPMALHMHA

1) conep:kanue U NOPSIAOK AeiicTBUI M0 o0ecneYeHH IO 3aIUThl HHGopManuu (BepHbIH 0TBET)
2) Mepa UM XapaKTEePUCTHKA JUTS OLIEHKH HH(POPMAaLuU

3) cTeneHb COOTBETCTBUS PE3yIbTAaTOB HH(OPMAILIMK TOCTABIEHHON LEIH

4) COBOKYIHOCTb JOCTyNa K MH(pOpMaIuu

22 cp_tema_3.3.1_90 B npeamere «3amura napopmanun» cokpamenue AC — o3Hayaer...
1) aBTOMaTH3NpPOBaHHAA cUcTeMa (BePHbIN 0TBET)

2) aHOMaJpHas cUCTEMa

3) aTunuyHas cucreMa

4) aHTHOJIOKUPOBOYHAS CHCTEMA

23 cp_tema_3.3.2_90 Ecian nndopManus ncKaKeHa YMBIILIEHHO, TO €e HA3bIBAIOT...

1) ne3undopmaumeii (BepHbIA OTBET)

2) HEenpaBUIBLHOU
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3) HemnoHOM

4) HEKOpPpPEKTHOI

24 cp _tema 3.3.2 90 IIpeamerom 3amutsl B KC siBasercs...

1) nanHble (BepHbBIii OTBET)

2) TeKCTBI

3) pucyHku

4) CUTHAJIBI

25 cp_tema 3.3.2 90 HUudopmaums, Xxpansiuasicsi, oOpadarbiBaeMasi B KOMIbHTEPHBIX
CHCTEMAaX paccMaTpUBaeTcH Kak...

1) 00beKT 32U THI (BEPHBbIH 0TBET)

2) BJIEMEHT

3) mpeamer

4) TOKyMEHT

26_tp_tema_4.4.1_120 IlpuxiaagHble nNporpaMMbl I 00padOTKH JIKOHOMMYECKOM
uHpopManun

1) Excel (BepHblii oTBeT)

2) Word

3) Power Point

4) OJIOKHOT

27 cp_tema_4.4.1 90 IIpuxkiagnbie NporpaMMbl 0yXrajJrepcKkue CHCTeMbl yueTa

1) 1C : Byxraarepusi (BepHblii 0TBeET)

2) Word

3) Power Point

4) Excel

28 1_tema_4.4.2 60 Konmu4ecTBO KOMIBIOTEPHBIX cIPaBO4YHBIX NPaBoBbIx cucteM(CIIC)
1) 6oJ1ee 100 (BepHbBIii 0TBET)

2) 25

3)75

4) 15

1 a1 _tema_2.2.1 60 OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHOM TA0JIUIbI SIBJISIETCHA

1) sueiika (BepHBIIl 0TBET)

2) cTpoka

3) cronberr

4) tabnuua

2 cp_tema 2.2.1 90 Pesyabtarom BbluMciaeHuii B sdeilke C1 Oyaer Al1=5; Bl1=A1%*2;
Cl=cymma(Al:B1)*Al

1) 75 (BepHBbIii 0TBeT)

2) 100

3) 50

4) 25

3 _tp_tema_2.2.1 60 Bridepute BepHYI0 3an1uch GOpMYIbI 1JIs1 TEKTPOHHOM Ta0IHUIIbI:
1) =A2*A3-A4(BepHblii 0TBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23

4 Ttp _tema_ 2.2.1 60 Kak HacTpouTh padouyio 00,1aCTh Npe3eHTAlMU

1) BbIOpaTh HA NaHe U (MEHIO) - Pe:KUM CJIali10B (BepPHBbIH 0TBET)

2) ®opmar — [IpumenuTs mabdaoH opopmiaeHUs

3) ®opmar — DoH — B pacKphIBAIOIIEMCS CIHCKE BBIOpaTh «CIIOCOOBI 3aTUBKH. . .»
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4) Ha MMaHeI PUCOBAHUS HaXaTh KHOMKY "HAAMKCH"

5 a_tema_ 2.2.1 60 Kak BpiOpaTh 11a0,10H 0(pOpMJIEHUS CJIAIT0B

1) ®opmat — [IpumMeHuTH MA0JI0H 0popMIIeHUS (BEPHbIH OTBET)

2) BbIOpaTh Ha MaHesu (MEHIO) - PEKUM CIIAiI0B

3) Ha maHeIM PUCOBAHMS HAXKATh KHOMKY "HAJIINChH

4) ®opmar — @OH — B paCKpHIBAIOIIEMCS CIIUCKE BBIOPATh «CIOCOOBI 3JIMBKH. . .»

6 _cp_tema 2.2.1 90 BcraBka KaAPTHHOK B CJIaii/] Pe3eHTALNH

1) BcraBka — Pucynoxk — U3 ¢aiina (Kapruaka) — BbpIOpaTh ¢aiin ¢ m3odpakeHueM —
BcraButh (BepHBI 0TBET)

2) NOBEpPX PUCYHKA-«IIOJIOKKH» MOYXKHO IIOMECTUTDH TEKCT, CO3/1aTh TEHb

3) BcraBka — HoBwlif crniaiif - BEIOpaTh U3 MakeToB ciaina «llycroi» - OK

4) Word, MO>xHO HapHUCOBATh JIIOObIE aBTO(QUTYPBI

20_cp_tema_3.3.1_90 Undopmanusi Ha3bIBaeTCsi JOCTOBEPHOIA ...

1) xoTopasi ¢ J0CTATOYHON AJs BJajJe/iblla TOYHOCTHI OTPakaeT 00beKTbI M MPOLECcChI
(BepHBIii OTBET)

2) KOTOPYO JIETKO MOKHO IIPOBEPUTH

3) KOTOPYIO HEBO3MOXKHO IIPOBEPHUTH

4) oxpyxaromiero (pakTopa B ONpeACTICHHBIX BPEMEHHBIX U IIPOCTPAHCTBEHHBIX PAMKax
21_cp_tema_3.3.1_90 B npeamerte «3ammura nagopmanun» adopesuarypa ACO/I o3nauqaer:..
1) aBTOMaTH3MpPOBaHHAsl CHCTEeMAa OTPAHNUYEHHS J0CTYNA (BepHBI 0TBeET)

2) acCHHXpOHHAs CUCTEMA ONITUMU3ALIMHU JAHHBIX

3) aBTOMaTHUYEeCKasi CHCTEMa OCTAaHOBKH JICKOAUPOBAHUS

4) aBTOMaTH3UPOBAaHHAsL CUCTEMa 00paOOTKU JaHHBIX

22 cp_tema_3.3.1_90 KTo MoxkeT ObITH BiajJe/ibLeM 3aluiaeMoil nHpopManuu?

1) TOTBbKO rOCyIapPCTBO M €ro CTPYKTYPHI (BEPHBINH 0TBET)

2) oOuiecTBEeHHbIE OPraHU3aluu

3) aKIMOHEepHBIE 00IIECTBA

4) pupmbl

23 cp_tema_3.3.2 90 Kak HaspIBalOT mnpouneccbl o0MeHa wuHpopManueil ¢ IOMOUILIO
0pUIHATBHBIX, 1eJ10BbIX JOKYMEHTOB?

1) koH(puAeHIHAIbHDBIE (BEPHDbIil 0TBET)

2) ¢hopmabHbIE

3) HehopmanbHbIe

4) MEeXJINYHOCTHBIE

24 cp_tema_3.3.2 90 Kakue oCHOBHbIe MLeJqH TMpeciaelyeT 3J0YMBIIUICHHHMK TPH
HECAHKLIMOHMPOBAHHOM J0CTyNe K MH(popMmanuu?

1) moy4uThH, N3MEHHTH, 2 3aTeM NepeiaTh ee KOHKYPeHTaM (BepHbIii 0TBeT)

2) pa3MHOXUTh WJIK YHUUYTOXKUTH €€

3) UBMEHUTh U YHUUTOXKUTD €€

4) U3MEHUTD, TOBPEIUTH WU €€ YHUUTOKUTh

25 cp_tema 3.3.2 90 Kakoii camplii npsaMoil U 3(QPeKTHBHBIH CHOCO0 CKJIOHEHHHA K
COTPYAHMYECTBY?

1) moakyn (BepHBIii 0TBET)

2) maHTax

3) mpeciieioBaHue

4) yrpo3sl

26 _cp_tema_4.4.1 90 KomnbroTepHble CIPaBOYHbIE IPABOBbIE CHCTEMBI

1) KoncyasTant Iliaroc (BepHblii 0TBET)
2) Word
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3) Power Point

4) Excel

27 cp tema 4.4.1 90 Knaccudukarus OyXraJTepcKkoro mporpaMMHOTO 00ecTieueHUs
1) MuHu-0yXrajrepus, OyXraJrepcKkuii KOHCTPYKTOP U T.1. (BepHBI 0TBeT)

2) Hoxyment DOC

3) Kuwura xls

4) JloxymeHT ppt

28 cp_tema_4.4.2 90 Ocobennoctu poccuiicknx CIIC

1) He ucnosb3yeTcs 3apy0e:KHbI ONBIT, CBSA3aHO ¢ 0COOCHHOCTSIMH Hallel CTPaHbI(BEPHbIH
0TBeET)

2) manas TeppuTopus

3) pa3BUTHE KOMMYHHKALIUMA

4) cTaOUIBHOCTD 3aKOHOAATEIHCTBA
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8. JONNOJIHUTEJBbHOE OBECIIEYEHHUE JUCHUIIJIMHBbI

Ipuinoxenue 1. KpaTkuii KOHCIEKT JeKUMOHHBIX 3aHATHI

Jlexmust Nel.

Tema. «MupopmanonHble TexHOIOTUU. Bunubl M cBoiicTBa HMH(POPMAIIMOHHBIX
TEXHOJIOTUIN»

NudopMannoHHasi TeXHOJIOTHS - COBOKYIMHOCTH METOJOB, IPOHU3BOJCTBEHHBIX
IPOLECCOB M MPOTPAMMHO-TEXHUYECKUX CPEICTB, OOBEAMHEHHAs TEXHOJOTUYECKUM
nporeccoM U obecrieynBaroias coop, XxpaHeHue, oOpabOTKy, BBIBOA U PACIPOCTPAHEHUE
uHpOPMAIMH 7SI CHUKCHUS TPYJOSMKOCTH MPOIECCOB MCIIOIb30BaHUs HH()OPMAITMOHHBIX
pPECYpCOB, MOBBIMIEHHS UX HAJIC)KHOCTH U OTIEPATHBHOCTH.

Jlrobass wuHpOpMalMOHHAS TEXHOJOTHUS OOBIYHO HYKHA [UIS TOTO, YTOOBI
MIOJTb30BATENIM MOTJIA TIONYYUTh HYXHYI0O UM WH(OPMAIUIO Ha ONPENeIEHHOM HOCHUTEIE
JTAaHHBIX.

[Ipu paccmorpennn HHGOPMAIMOHHBIX TEXHOJOTUH BBIACISAIOT HMX JIEJICHHE Ha
pasnuuHble BUABI U Kiacchl. Kitaccudukarus nHGOpMalMOHHBIX TEXHOJIOTH HE0OX0IuMa
JUTS TOTO, YTOOBI MPABHILHO MOHMUMATh, OIICHWBATh, pa3padaThiBaTh W WCMOIB30BATh MX B
pa3IUYHBIX TMpeAMETHhIX oOmactsax (chepax sku3Hu ob6OmectBa). Krnaccuduxanus
WH(OPMAIIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BBIOPAHHBIX KpUTEpHeB. B kadecTBe Kputepus
MOJKET BBICTYIATh OJIMH IMOKA3aTeNb WM HECKOJIBKO PU3HAKOB.

B mH()OpPMAIMOHHBIX TEXHOJOTHIX BBIACISIOT CICAYIOINE BHIBI MHPOpManuu. /1o
muny uH@opmayuu 3T0 MOTYT OBITh TEKCTOBBIC, TaONHUYHBIE, TpaduyecKue, 3BYKOBBIC,
BUJICO U MYJIbTUMEIUIHBIC TAHHBIC.

Ilo evinonnsemviM QYHKYUAM U B03MONCHOCMU NpUMeHeHuss THHOPMalMOHHbIE
TEXHOJIOTUH JICTIST Ha UCTIOIb3yEeMBbIE:

1) B aBTOHOMHBIX KoMIbtoTepax (II9BM) u B nokanbHbIX pabounx craHiusx (APM)
B COCTaBE CETEBBIX ABTOMATHU3MPOBAaHHBIX HHpopManumoHHbIX cucteM (AMC) peanbHOro
BpPEMCHU;

2) B OOBEKTHO-OPUECHTUPOBAHHBIX, PACHpPENCTEHHBIX, KOPIOPATUBHBIX M HHBIX
JIOKAQJIBHBIX U CETEBBIX MHPOPMAIITMOHHO-TTOMCKOBBIX, THIIEPTEKCTOBBIX U MYJIbTUMEIUNHBIX
cUcTeMax;

3) B cucTeMax ¢ MCKyCCTBEHHBIM MHTEIUICKTOM;

4) B nnrerpupoBanubix AUC;

5) B reonH()OpMaIMOHHBIX, TTIO0ATBHBIX U IPYTHX CHCTEMAaX.

NudopmaliioHHbIe  TEXHOJOTHH KIACCUDUIUPYIOTCS N0  CMeneHu  munuzayuu
onepayuii: OTIepalliOHHBIEC U MPEAMETHBIE TEXHOJIOTUH.

Onepayuonnas mexnono2us IOJPa3yMEBAET, UTO KaXKaasi Olepanus BBIIOJIHACTCS Ha
KOHKPETHOM paboyeM MecTe, OO0OpyJOBAaHHOM HEOOXOAMMBIMH MPOTPAMMHBIMU U
TEXHUYECKHUMH CpEIICTBaMU. B KauecTBe mpumepa MOXKHO MPHUBECTU MAKETHYIO 00pabOTKy
uHpopmarmu Ha Oonbmmx IBM.

IIpeomemnas mexuonoeus — 3TO BBITIOJIHEHHWE BCEX OMNEpaldii Ha OJHOM paboueM
MecCTe, HalpuMep, Mpu paboTe Ha IEpcoHATbLHOM KoMIibioTepe (APM).
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Ilo 6udy ucnonv3yemvix cemeti UHOOPMAIIMOHHBIE TEXHOJIOTMHM JENSAT  Ha!
JIOKAQJIbHbIE, PErHOHAJIbHbIE, KOPIOpPAaTUBHBIE, HALMOHAIbHbIE, MEXKHALMOHAIbHBIC
(MeXTyHapOIHbIE), OJHOPAHTOBbIE, MHOTOYPOBHEBbIE, pacipeieIEHHBIC U JP.

Hamomuum, 49TO  OCHOBY  MH(MOPMAIMOHHBIX  TEXHOJOTHH  COCTABIISIIOT
nH(pOpMalMOHHBIE TpoLecChl co3JaHus (TeHepaluu), coopa, perucrtpanus u o0paboTKU
(mepepa®oOTKM), HAKOIUIEHUS, XpPAaHEHUS M  COXpAaHEHHUs, TIOUCKAa U Mepenayu
(pacmpocTpaHeHus) HHOOPMAIIUH.

NudopmanioHHble TEXHOJOTHH XapaKTEPU3YIOTCS CIEAYIOIUMH OCHOBHBIMU
CBOMCTBaMU:

* mpeaMeToM (00beKTOM) 00paboTKH (TIporiecca) SBISIOTCS JaHHBIE.

* [IEJIBIO TIpoliecca SBISETCS MOJIydeHrne nH(opMaIum.

* CpEICTBAMHU OCYILECTBIEHUS Ipoliecca SIBISETCS MPOrpaMMHbIE, allllapaTHbE U
IPOTPaMMHO-AIIAPATHBIE BHIYHCIUTEIbHBIC KOMIUICKCHI.

* Tporecchl 00pabOTKM JAaHHBIX PA3ACISAIOTCS HA OMEpallMd B COOTBETCTBUH C
JTAHHOM TIPeIMETHOM 00IacTH.

* BBIOOp YINPaBJSIIOUIMX BO3JEHCTBUNH Ha MPOLECCHl JOHKEH OCYLIECTBISATHCS
JUIAMH, IPUHUMAIOIUMU PEIICHUE.

* KpUTEpHSIMHU OINTHUMHU3AIMK TIpollecca SBISIOTCS CBOEBPEMEHHOCTH JOCTABKHU
UH(OpPMALIUHU MTOJIB30BATEN0, €€ HaAEKHOCTh, IOCTOBEPHOCTD, ITOJIHOTA.

N3 Bcex BUIOB TEXHOJOTMIl WMH(OPMALMOHHAS TEXHOJIOTUS cGepbl YIpaBICHUS
NPEIbSBISET CcaMble BBICOKME TpPEOOBAaHUS K «UYEIOBEUECKOMY (akTopy», OKa3bIBas
MPUHIUIIUATIEHOE BIWSHUE Ha KBaTH(UKAIMI0O pabOTHUKA, COAEp)KaHHE €ro Tpyaa,
¢u3nyuecKkyr0 M yYMCTBEHHYIO Harpys3ky, IpodeccruoHanbHble MEPCHEKTUBBI U YPOBEHb
COIMAJILHBIX OTHOIICHUH.
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JIMCT
saserestnfl paboueh yweOnoi porpasMME! N0 ANCHHILIHEC
OILO8 MFHO®OPMALIMOHHLIE TEXHOJIOI'HH B IMPOGECCHOHAJILHON

JAEATENIBHOCTH

JIONOUTHEHHA ¥ HIMENENNA, BHOCHMEIC B Pabodylo NPOTPAMMY JMCIHILTHEE]
Ocnopanna precerna | Pazpen PTIJL » xoropetii Coepsanie nHOCHMEIX
JONONHCHHA 1 BHOCHTCR MIMCHCHHA Aonoanennit, maMereHni
HIMCHEHMH
Mpenonenne ‘
paboronarens
MNpexnomenne
COCTABMTE/H
IIPOrPaMMEI
IMproSperenne, Pasnema Me2.4.5 n Ne5 OBHORNCHRA TICPEIHL
wyanme aureparypel, | Hepescss ocHoeHON B nMrepaTypm
O0HORNCHHE NEPESIHA H | AONOIHHTEALNONR yyehnoi
conepacanna IbC, Gas | aureparypu
JAHHKX

CocTarHTe/E: NPENOAABATENE #/'/jﬁ- ~ JLA. Bagroa

Yymepwien Ba sacemanun  npeavernofi  (umiopoii) woMuccum  mpofiecCHOHATEHEX
JIRCITHIUIHE CNeHATBROCTH TTpOrpaMMipOBAHIC B KOMITBIOTEPHRIX CHCTEMAX
nporokoa Ne 1 or «30» asrycra 2019 .

TIMpeaceaarens npeameTHod (1MXN080#) KOMHCCHI NPOPEOCHORATBHEIX
ANCIHIUTHA coenHasHocTy [porpaMMupoBanie B KOMITBIOTEPHEIX CHCTEMAX

/”"{ " JLA. Barosa
' «30» asrycra 2019 r.

3am. jpepextopa no VP Cy‘% T.A. PeayHenko
O» aprycra 2019 r.
Sareayionas cexropom Gubumorexn il V JL.T.Coxonora
20091
MitkeHep-aneXTPOHKEK (IPOrpaMMHO-HH(OPMALIHOHHOS "Q‘
obccmeucHme OOPAIODATENRHON MPOTPAMMEL) S B Cumerannn

o «30n asryera 2019 .,
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Peucnius
wa paboryio nporpammy AHcuHnAHH«HRGOPMANHORHBIC TEXHOIOMHN B
npodQeccHOBAALHON AEATENLHOCTHY
CHEUHAALHOCTE « IKOHOMHKA B DYXraaTepekuil yuer (no orpaciasm)»

PaGouan mporpamma yueSuoi aucunnansl «MudopMatHontbe TeXHOI0r M
B mpodecCHONANLHON JesTenbHoCcTHY paspaborana ma ocHose Pemepansioro
rOCY/IApCTBEHHOTO  00pazoBATENLHOIO CTANAEPTA N0  COENHATBHOCTH CpelHero
npodeccHonaibiore obpasopanns  «OxoHommka #  Gyxramrepcxuit  y4er (no
OTpacIAM .

Pafovas mporpaMma (PEAYCMATPHBAET H3YYeHHE H OCBOCHHC 3HAHWE B
obnacti BHOOPMAIHOHHEIX TEXHONOIHH B JACATEALHOCTH SKOHOMHCTA H Gyxrantepa,
NOHMMAHHE OCHOB NPABOBLIX ACTIEXTOB HCTIOIB30BAHHA KOMITHOTCPHBIX NPOrPaMM i
pabora 8 Marephere,

Ocroenne  coacpkanma  ydebnoll  mwcmmnannsl  «Muadopmaunonnsie
TEXHONOIHH B NPOJECcCHOHANKHON INCATCALHOCTHY  NOAPAIYMEBAET OCBOCHHE
CTYISHTAMH CNEIVIOMMK JHAHKA:

—~ OCHOBHHE METOAR M cpeiacTea oOpaborxn, XpaHeHMs, NEPeNadd H
HAKOIICHHS HHDOPMAIHH,

~ HAIHAYCHHE, COCTAB, OCHOBHHIC XEPRAKTCPUCTHEN KOMINBLIOTEPA,

— OCHOBHBIC KOMIOHEHTH KOMIBIOTEPHEIX CeTel, NPHHUMIL! NaxeTHOR
nepeIayH JaHHEX, OPraHH3amiio MOXCETERON0 B3aHMOIeACTRHA,

- HA3HAYEHME W TIPHHIHOB HCIOALIOBAHHA CHCTEMHOTO H NPHXI&IHOTO
([POTPAMMHOTD 05ECHeY NN,

—  TEXHOJOrHIO NMOHCKA B HATEPHETES,

- NPHHLHIH 32MHTE HEGOPMALHHE 0T HECAHKITHOHHPOBAHHOIO JOCTYNE;

— npaBoskle ACHEKTH HCMNOMBIOBAHMA WHPOPMALMOHHEIX TeXHONOrHE M
NPOrpaMMHOIN0 Obecne cHMs,

—  OCHOBMBLIC MOHATHA asTOMATHIMPOBANHOH 00paboTkH MHGOPMALHN;

—  HANPARICHHA ABTOMATH3AIMHE Oy XranTepekoro yuera;

- HAGHAYCHHE, NPHAIHIE OPraHisauMK M IKCIIYATauHn OyXranTepekux
HHDOPMAHOHHLIX CHCTEM;

~ ocrmonmmie  yrposst B Meroauw  ofecnenenna  wHGopyannouiol
He30nacHOCTH,

Cojlepianne JUCUMIUIHEE] COOTECTCTEYET YUeOHOMY Muany CreuHalbHOCTH
«Ixonomuka ¥ Gyxranrepckuit yyer (no otpacaam)» § [BOY BO Ky6l'Y 8
r. Nenesurnxe

Jupexrop 000 «ConpeMennnie HHPOPMALHOHHKIE - ; i
TeXHOMOTHH» : CAAB. Cuerannn
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Peneninn
aa paGouyio nporpaymy aucunnanibl « HudopMaumosHbIC TEXHOIOTHH B
NpopeccHoRAILRON ACHTEALHOCTHY
CHCMHAABHOCTL « IKOHOMNKA B GyXraaTepekuii yuer (Ho orpacihnm)»

Padouas mporpamma yucOnoi aucunmmmin «MRdopMamHoHaLe TeXHOIOTHH
B npodeccHoHANLHON  JeATeNbHOCTHY paspaborasa Ha ocHose (dejepanbHOrO
rocy J8pCTREHHONO OOPa3’0BATCIBHOIO CTaHAapTa N0 CNEUHANBHOCTH CpeaHero
npobeccronansioro odpasopanns 38.02.01 Dxonomuxa i Oyxramrepokuii yuer (no
OTPAcAAM).

Trcimnanna exoput 8 Obmenpodeccnonansinii wakn OTTLL

PaGoueit nporpammol npeycMorpeso npuofGperchme 3uanuii B obaacTH
HHQOPMAITHOHHBIX TEXHONOIMH B NPODHECCHORATRHON eaTenkHOCTH By XranTepa.

B xozae H3y4eHHs PACCMATPHBAIOTCR CACIYIOUIHE PASAC/ILL:

— HHpOPNMALHOHKLIE " KOMMYHHKAIHOHHEIC TEXHONOTHH B
aBTOMETHIMPOBAHHOR 0bpaboTke sxoHOMHYECKOH HHOpMa;

~ wahOPMATTHOHHEIC CHCTCME! ABTOMATHIAAH Oy XranTepekoro yaera.

B paGoseil nporpaMse OTpAKeHR NPaXTHHCCKHE YMCHHA:

— HCNONE30BaTh HMHOOPMALMOHHBIE PECYPCH U [OMCKA H XpaneHns
HHGOpMaH;

— obpabaTsBATL TEKCTOBYIO W TAOIHYHYIO HHDOPMAIIHIO,

~  WCMOTBL30BATH ALNOBYIO IPadHKY H MyABTHMEAHA ~ HHQOPMAITHI;

—  COBJIABATH NPCICHTALMMN,

~ [IPHMEHATH AHTHEHPYCHLIE CPE/ICTRA SAIHTE. HHPOPMALIHH;

~ uprars,  (MHTCpNpCTHpOBATH)  HHTephefic  CHCHHAIHIHPOBAHHOTO
NPOIrPAMMHOTD OGCCHCHCHHA, HAXOJWTE KOHTEKCTHYI) [OMOML, paborate ¢
JOKYMeHTaumeH;

— TIPHMEHRTE CHELHATHIHPOBAHHOE NPOrpaMMHoe obecnetuckne wid chopa,
xpamenns i 06padoTkn Ganxosckofl WHPOPMAIH, B COOTBETCTRHH © H3YHacMbINK
NPOHecCHOHANEHEIMH MOJLY MM

— [ONB30BATHCH ARTOMATHIHPOBAHMLIMH CHCTEMAME ACTOMPOHIBOACTRA;

~  NPHMEHATS METOIN H CPEICTBA SAUKTH GaHKOBCKOH HHAOPMALHH.

Ha wusydenme Januofi QHCUWMAMHE oTBeieso: 60 wHacom ayauropHOH
HArpy3x#, B TOM THCE — 30 4acos PRKTHHECKID PETElY

C

CHeTeMHBI QINHHHCTPATOP

A0 «lenesmankckai nendumapuiin . Kpusomeenxo
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