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1 Henu u 321244 U3y4YeHUs1 AUCHUILINHBI (MOIYJIs).

1.1 Ileab ocBOeHUSI TUCHMIJIUHBI.

OO0mas neab — pa3BUTUE Yy CTYJEHTOB TOTOBHOCTH K KOMMYHHUKAIIMM B YCTHOM U MHCh-
MEHHOM (popMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX Ui PEIICHUs 3a]ad MpoQeccuOHAIbHON
JeSITeIbHOCTH, a TAK)Ke BIIJICHHE COBPEMEHHBIMU 00pa30BaTEIbHBIMHU TEXHOJIOTHSIMH, HaBbIKa-
MU OpraHU3allMU, YIPaBICHUS U OLICHKH 3()PEeKTUBHOCTH 00pa30BaTEIbHBIX MPOILECCOB U yMe-
HUEM UX HUCIOJB30BATh B IMpolecce 00yueHHs..

B yue6HOM mporiecce o01iast 1eJb KOHKPETU3YeTCs B CIEAYIOIIUX MapaMeTpax:

- JajbHelIIee pa3BUTHE aKaJAEMUYECKHX 3HAHUN B OOJIACTH YIpPaBICHHUS U YMEHHE HX
3aJIeiCTBOBATh B NMPO(PecCHOHATIEHOM OOIIECHUU;

- YCOBEPIUICHCTBOBAaHUE HABBIKOB PaOOTHI C HH()OPMAIIHOHHBIMU TEXHOJIOTUSIMHU;

- (hopmupoBaHHE y CTYICHTOB JIMYHOCTHOTO OTHOIICHMS K U3y4aeMOMY MaTepuaiy, Mo-
TpeOHOCTEeH M MOTHUBOB, CBSA3aHHBIX C MX Oyayiiei mpodeccuel, a TakKe JTUYHBIX KayecTB, KO-
TOopble OyAyT HEOOXOIUMBI Ui MPOPECCHOHANBHOTO OOIIEHUsI KaK Ha POAHOM, TaK U Ha HUHO-
CTPaHHOM SI3bIKE;

- BBIpa0OTKa YyBCTBA COLIMATIBHONU OTBETCTBEHHOCTH 32 PE3YJbTaThl CBOETO TPYIa;

- (hopMHpOBaHHE CIIOCOOHOCTH a/IEKBAaTHO OLIEHUBATh CBOIO NMPO(PECCHOHAIBHYIO KOMIIE-
TEHTHOCTb.

Koneunasi mejb — pa3BUTHE U COBEPIICHCTBOBAHUE OOIIENPOPECCHOHATBHBIX U TPO-
(beccroHaNbHBIX KOMIETEHUIUN MTPUMEHUTEIBHO KO BCEX BHJIaX KOMMYHUKATUBHOM JeATEIbHO-
CTH KaK Ha MHOCTPAHHOM, TaK M POJHOM S3bIKe, (JOPMHPOBAHNE JTUYHOCTH pOodeccnonania, ro-
TOBOTO K JIaJbHEHIIIeMy COBEPILICHCTBOBAHHIO HABBIKOB PaOOTHI HA MOIPHUIIIE MEHEIKMEHTA.

1.2 3agauu AMCHUILIHHBIL.
[To3HaBaTenbHbBI KOMIIOHEHT:
- pacuIMpeHue y CTYACHTOB 3HaHUH 00 0COOEHHOCTSAX PAa3MYHBIX CTUJICH U CTPATETUH MEHEIK-
MEHTa;
- MPEJCTaBJICHUE O 3HAHUSIX, KOTOPBIMU JIOJDKEH 0071a7aTh BHICOKOKBaIM(UIIMPOBAHHBIN CIie-
[IAAJTUCT ISl YCTICIIIHOTO BBIMOJIHEHHSI CBOEH MpodecCuoHalbHON NeATEILHOCTH;
[IpakTHuecKuii KOMIIOHEHT:
- pacIIMpeHue 3HaAHUI CTYIACHTOB O (POHETHKE, TPAMMATUYECKOM CTPOE, JIEKCUYECKUX U CTUITU-
CTHYECKHX OCOOCHHOCTSIX M3Yy4aeMOT0 MHOCTPAHHOTO S3bIKa MPO(HEeCCHOHATBLHOTO OOIIECHUS;
- ¢opMHUpOBAaHUE HABBIKOB BEJICHUS JUCKYCCHUW, YMEHUS HCIIOJIB30BaTh Pa3HOOOPA3HBIE KIIMIIIE,
NpUHATHIE B chepe MpodhecCHoHaTbHOTO OOIICHHUS;
- (hopMHUpOBaHKE HABBIKOB YCTHOTO U MUCHMEHHOTO OOIIEHUSI B KOHKPETHBIX, CBSI3aHHBIX C MPO-
beccroHaNbHOM IeSATeNbHOCTBIO CUTYAITUSX;
- 3aKpeIUIeHHe YMEHUHN JETAIIbHO OMKCHIBATH COBPEMEHHBIC TEHECHIIMU YIpaBIeHUs, COO0Iast
JIOTUKY U TIOCTIEA0BATEIbHOCTh BhICKA3bIBAHUM;
- 3aKpeIUIeHHe HaBBIKOB PaOOTHI ¢ TeKCTaMH NMpodeccnoHaIbHONW HaNpaBiICHHOCTH (UTEHHE, Ie-
peBo, pedepupoBaHue);
- yriyOJieHne 3HaHWKA O TIOJIX0JIaX K MOJrOTOBKE MPE3EHTAIM Ha WHOCTPAHHOM SI3BIKE Ha IPO-
(beccuoHanbHyIO TEMY.

1.3 MecTo AucuuIIMHbI (MOLYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMBbl.

Jucrunnuaa « M HOCTpaHHBIN S3BIK B TpodecCHoHaIbHON cdepe» OTHOCUTCS K Bapha-
tuBHOU "acTH broka 1 "Aucuumumae! (Moaynu)" yqyeOHOro IjaHa.

[IpenmecTByomuMy AUCIUITTUHAME, HEOOXOIUMBIMHU IS €€ U3YUEHUs, SIBISIOTCS:

«HOCTpaHHBIN A3BIK», «/{€T0BOM HHOCTPAHHBIN S3BIK».

1.4 IlepeyeHpb MJIAHMPYEMBIX Pe3yJbTATOB 00y4eHUsI O JMCHHILIHHE (MOAYJII0), CO-
OTHECEHHBIX € IVIAHNPYEMBbIMH Pe3yJIbTATAMH O0CBOCHHUsI 00pa30BaTebHOI MPOrpaMMBbl.



N3yuenne naHHON y4eOHOW AMCIUIUIMHBI HANPaBJIECHO HAa (OPMHUPOBAHHUE Y 00ydaro-
IIUXCSI CIIETYIOIINX 00mIenpodecCuoHaIbHOM 1 MpohecCHOHATBLHON KOMIIETEHITUH:
OIIK- 1 - ToTOBHOCTH K KOMMYHHKAITUU B YCTHOW U MUCbMEHHOM (hopMax Ha PYCCKOM
Y MTHOCTPAHHOM SI3bIKaX JUIsl pEIIeHUs 3a/1a4 Mpo(eccruoHalIbHOMN 1eATeIbHOCTH
[1K-27 - BnajeHue COBPEMEHHBIMH OOpPa30BaTEIbHBIMU TEXHOJIOTHSIMHU, HaBBIKAMHU
OpraHM3aliy, YIpaBJIeHUus U OUEHKU d()PEeKTUBHOCTH 00pa30BaTENIbHBIX MPOLIECCOB U YMEHHE

WX HCIIOJIb30BATh B MPOIIECCE OOYUCHHSI

No Nunekc | ConepxaHue Komrie- B pe3ynbrate n3yueHus: yaeOHON AUCIUATIIIHBI
n1; KomIe- | TeHIMH (1iu e€ Ja- 00yyaroImuecs 10JKHbI
" | TeHIMH CTH) 3HATH yMeTh BJIA/IETh
1. OIIK-1 | rOTOBHOCTBIO K KOM- | - HMCTOPUIO U | - UCKaTh U W3- | - HaBBbIKAMHU
MYHUKAIlUd B YCTHOW | ME€pCOHAIUMU B | BICKAaTh  IO- | MOATOTOBKH U
U THCbMEHHOH (¢op- | o6nactu JE3HYI0  HH- | IPEICTaBICHUs
Max Ha PYCCKOM H | yIpaBieHHS, dbopmanuio U3 | Ipe3eHTaluN
MHOCTPAHHOM S3bIKAaX | OCHOBHBIE pa3IuYHBIX Ha pa3jMyHbIe
JUIS pelIeHUs 3aj1ad B | HAIPABJICHUS | HICTOYHUKOB npodeccuo-
obmactu mpodeccuo- | ero pa3BUTHSA | (CIPABOYHOM U | HAJIbHBIE TEMbI
HAJIbHOW JIeSITeNbHO- | B CTpaHe HM3Yy- | ydeOHOW  NHu-
CTH 4aeMoro f3bl- | TepaTyphl, 3H-
Ka m B Poc- | nUKIOmEaNi,
CHUH. nepuoanye-
CKUX HU3JaHHH,
COOpPHHUKOB
Hay4HBIX CTa-
TEeH U T.7.)
2. | [IK-27 | BnameHuem COBpe- | OM3Hec-peanny, | BECTH JAHAJIOT | BCEMH BHUIaMHU
MEHHBIMM 00pa3oBa- | OCHOBBl ~ HOp- | (Oeceny) — Ha | peyeBod  jesd-
TEJIBHBIMA ~ TEXHOJIO- | MATUBHO- WHOCTPAaHHOM | TEILHOCTH B
I'MsIMH, HaBBIKAMU Op- | MpaBoBOl  Oa- | sI3bIke B Ipe- | mpogeccHo-
raHu3aluy, yhpasje- | 3bl; pPasroBOp- | AejJax H3ydya- | HalbHOW  ce-
HUS U OLIEHKU 3(dek- | Hple (popMynsl | eMoll mpodec- | pe, OCHOBaMHU
TUBHOCTH 00pa3oBa- | 3TUKETa  IpO- | CHOHAJIbHOMN nyOIM4YHOM pe-
TEJIHBIX MPOLIECCOB U | (PECCHOHANBHO- | TEMATHKH; Y, HaBBIKAMU
YMEHHUE WX HUCIONB30- | TO  OOMIeHWs, | BECTU  Telle- | MMChMa, Heoo-
BaTh B Ipoliecce 00y- | MpueMbl CTPYyK- | GOHHBIE Tepe- | XOOUMBIMH JUIs
YCHHUS. TYypHUPOBAaHUS TOBODBI; JIEJIOBOM  Tiepe-
Hay4YHOTo Juc- | paboTath C | muckH, odopm-
Kypca TEKCTaMHU JICHUST JTeIIOBOM
npocdeccuo- JOKYMEHTAIu!
HAJIBHOU
HarpaBJICHHO-
CTH

2. CTpyKTYypa M coJep:KaHue TUCHUIIMHBI.
2.1 PacnipeaesieHne TPYA0EMKOCTH JUCHHMILIMHBI 10 BHAaM padoT.
O6mas Tpyno€MKOCTh TUCHUIUIMHBI cocTaBiseT 2 3ad.ei. (72 yaca), UX pacnpeneseHne
10 BUJaM paboT MPEACTABICHO B TaOJIHIIE.

Bun yuebHoit paboTbl Bcero Cemectp
qa-
COB 1 2
KonTakTHas padora, B TOM 4ncjIe:
AyauTOpHbIE 3aHATHUS (BCEro): 32 26 26




3aHATHUA JIEKIIUOHHOIO TUIIA 4 4

JlaGopaTopHble 3aHATHS

3aHATUSL CEMUHAPCKOTO TUTA (CEMUHAPBI, MPAKTHYE- 12 12
CKHE 3aHSTHS)

HNHaga KOHTaKTHas paﬁoTa:

KonTponb camocrositenbaoi pabotsl (KCP) - -

ITpomexxyrounas arrecramus (MKP) 0,2 0,2
CamocrosiTesibHast paboTa, B TOM 4ucJIe: 52 20 32
Kypcosas paboma

[Ipopabomxa yuebnozo (meopemuyeckoeo) mamepuaia 52 20 32

Boinoanenue uHou8udyaibHbuixX 3a0anull (N0020mMoeKa
coobwenull, npezeHmayuii)

Peghepam

IToaroroBka k TCKYIIEMY KOHTPOJIIO

KonTpoJs:

[TonroroBka K SK3aMeHY 3,8 3,8

OO6mas Tpya10eMKOCTh yac. 72 36 36
B TOM YHCJIe KOHTAKTHAas 16.2 16 0,2
padora
3a4. efl 2 1 1

2.2 CTpyKTYypa AMCUMUILJIMHBI:
Pacnipenenenne BuoB yueOHOM pabOTHI M UX TPYIOEMKOCTH TI0 pa3jesiaM JUCIUTITHHBI.
Pa3zesbl (TeMbl) TUCHUTUTHHBI, H3y4aeMble B B cemectpe (3aounas ¢popma)

KonmuecTBo uyacoB
AyauropHast Breayu-

Ne Haumenosanue paszenos (Tem) Beero paGota TOpHas

pabota

J | 113 JIP | CPC
1 2 3 | 4 5 6 7
1.  |Unit 1. Networking 12 2 10
2. |Unit 2. Telephoning 14 4 10
3. Unit 3. Business correspondence 12 2 10
4.  |Unit 4.Presentations and conferences 18| 4 2 12
5. |Unit5. Interviews 12 | — 2 10
Hmoeco no oucyuniume 68 | — 12 52

[Tpumeuanue: JI — nexiun, [13 — npaktuyeckue 3anatus / cemunapsl, JIP — nabopatopHble 3aHs-
tus, CPC — camocTosTenbHas padoTa CTyIeHTa

2.3 Conep:xanue pa3ieoB (TeM) THCHUTINHBI:
2.3.1 3anaTHA JeKINOHHOr0 THIIA.

Ne ®opmMa Te-
pas- HanmenoBanue pasnena Coneprkanue pazaena KYILIO KOH-
nena (TeMbr) (Temsr) TpOJIA

1 2 3 4

1. | Telephoning JIeKCHKO-TpaMMaTHYECKHE




Cp€aAcTBa MHOCTPAHHOT'O A3BIKA

B KOMMYHUKATHUBHBIX CHTYya- TECT
IUSX OPHUIIUATBLHOTO OOIICHUS
B IpodecCHOHATIBLHON cdepe.
2. Business correspondence JlenoBas nepenucka. [lonstue | npezeHTarus
0 HeBepOaTbHBIX  aCMEeKTax
JTHKETA. MexXKyabTypHbIE
OCOOCHHOCTH JICTIOBOW Tepe-
MTUCKH.
3. Presentations and confer- | DddekTHBHBIE METOABI CO3/a- | MPE3CHTAIHS
ences HUS DJIEKTPOHHOM IMpe3eHTa-
nuu. PedeBpie 00pasmpl  H
KJIMIIE.
2.3.2 3aHATHSA CEMHUHAPCKOI0 THIA.
Ne dopma Te-
pas- HaumenoBanue pazzaena Tematuka npakTHYECKUX KYIIETo KOH-
nena (Temsr) 3aHATUN (CEMHUHAPOB) TPOJIsS
1 2 3 4
1. Networking ®onernueckoe ynpaxHeHue. | CloBapHbII
Pabora ¢ Tekcrom mpodeccu- | IUKTaHT,
OHAJILHOM HAIPaBJICHHOCTH HA | MUCbMEHHBIH
AHTJIMICKOM  s3bIKE (YTCHHUE, | IEPEeBO U
epeBol, pedepupoBanue). | pepepupona-
Jucnyr. Jlexcuko- | HUE TEKcTa,
rpaMMaTH4YecKUue  yOpaKHe- | Mpe3eHTaIusl.
Hus. PoneBas urpa. Onncanue.
2. | Telephoning ®onernyeckoe ynpaxHeHue. | CloBapHBIHA
PaGora ¢ TexcTtom mpodeccH- | TUKTaHT,
OHAJILHOM HAMPABJIECHHOCTH HA | MUChbMEHHBIN
aHIIMHCKOM  s3bIKE (YTEHHUE, | MepeBo U
nepeBol, pedepupoBanue). | pepepupona-
Hucmyr. JIEKCHUKO- | HHE TEKCTa,
rpaMMaTH4YecKUe  yIpa)kHe- | Mpe3eHTalusl.
Husi. Ponesas urpa
3. Business correspondence donernueckoe ympaxHenue. | ClioBapHbIit
Paborta ¢ Tekcrom mpodeccu- | IUKTaHT,
OHAJILHOM HAMPABJIECHHOCTH HA | MUChbMEHHBIN
aHIJIMICKOM  s3bIKE (YTEHHUE, | epeBO U
TepeBo, pedepupoBanue). | pepepupona-
Hucnyrt. Jlexcuko- | HU€ TEKCTa,
rpaMMaTH4YecKUe  yOpaXkHe- | Mpe3eHTalusl.
Husg. PomeBas wurpa. HWinmo-
CTpalus NOCIOBHIIBL.
4. Presentations and confer- | ®onernueckoe ymnpaxkHenue. | CIoBapHBII
ences Pabora ¢ TexcTtoMm mpodeccu- | IUKTaHT,
OHANILHOW HAIPABJICHHOCTH HA | MUCbMEHHBIH
AHTJIMICKOM  sI3bIKE  (YTCHHE, | TIEPEeBO U
IIEpPEBO/I, pedepupoBanue). | peepupoBa-
Hucmyr. Jlekcuko- | HUE TEKCTa,
rpaMMaTHYeCKUE  YIpaXKHe- | Mpe3eHTaIusl.




Interviews

Hus. PomeBas wurpa. Wmmo-

CTpalus NOCIOBUIIBL.

®donernueckoe ynpaxHenue. | CioBapHbIit
Pabora ¢ Tekcrom mpodeccu- | IUKTaHT,
OHAJILHOM HAIPaBJICHHOCTH HA | MUCbMEHHBIH
AHIJIMICKOM  s3BbIKE (YTECHHE, | IePeBO U
nepeBol, pedepupoBanue). | pepepupona-
Jucnyr. Jlexcuko- | Hue TeKcTa,
rpaMMaTH4YecKue  yOpakHe- | Mpe3eHTalusl.
Hus. PomeBas wurpa. Mmmo-

CTpalus NOCIOBHIIBL.

2.3.3 JlabopaTopHble 3aHATHS.

JlabopaTopHbIe 3aHATHS

— HE NPeAYCMOTPEHBI

2.3.4 llpumepHasi TeMaTHKa KYPCOBBIX Pa0doT (IIPOEKTOB)
KypcoBble paboTsl — HE IPEyCMOTPEHBI.

2.4 llepeyeHb y4eOHO-MeTOAMYECKOr0 O0ecneYeHUs I CAMOCTOATEeJIbHOH PadoThI
00y4yaroIuXxcs Mo JUCHHUILIMHE (MOIYJIIO)

[Tepeuensb yueOHO-METOIUIECKOTO 00CCTICUCHUS TUCITUTUIAHBI

No Bug CPC T10 BBIMIOJHEHUIO CAMOCTOSTEIHLHON pabOThI
1 2 3
1 [IIpopaGoTtka yueGHOro|l. Meroauueckue ykasaHHUs MO OpraHM3AIMKM CaMOCTOSITEIBbHOM
Marepuana paboTsl o aucuurnHe «MHOCTpaHHBIN S3BIK», YTBEPIKICHHBIE

Kadeapol aHrIUHCKOro s3bIKa B MpodeccuoHaabHOl cdepe,
npotokoi Ne 10 ot 02 nrons 2017 r.

2. H.A. 3unkeBuu Kypc aHrnumiickoro si3pika At MaruicTpaHTOB
= English Master course — M.: Aiipuc-nipecc, 2011. - 447c.

3. CanmnmkoBa W.U. PedepupoBanme: COOpPHHUK 3aqaHWA U
yIpaXHEHUH M.: @inHTAa, 2015.
https://e.lanbook.com/book/72691.

VY4eOHO-METOMNYECKUE

MaTepuaibl JUIsl CaMOCTOSITENIbHOM pPabOThl 00ydarolmUXCs W3

YHCiIa MHBAIK/IOB U JIMI] C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU 3710poBbsi (OB3) mpenocrasnstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBBS M BOCIIPUITHS UH(POpMALIUU:

JUid au1 ¢ HapyIIEHUSIMH 3pEHUS:

—B NI€YaTHOM opMe YBETMUEHHBIM LIPUPTOM,

— B (popMe 2IEKTPOHHOTO JOKYMEHTA

JInst AL ¢ HapyHIEHUsIMH CIlTyXa:

— B I1e4aTHoM (opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.
JUnist Tu1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIeYaTHOM opme,

— B (popMe 2IEKTPOHHOT O TIOKYMEHTA,
JlaHHBIN MepedeHb MOXKET OBbITh KOHKPETU3UPOBAH B 3aBUCUMOCTU OT KOHTUHIE€HTa 00Y-

Yaromuxcs.



https://e.lanbook.com/book/72691

3. O6pa3oBaTejibHbIE TEXHOJIOTHH.

Creunduka AUCHMIUIUHBI MPEIyCMaTpPUBAET UCKIIOYUTENBHO J1a00paTOPHBIE 3aHATHUS.
[Tpu 0OydeHUN MHOCTPAHHOMY S3BIKY MCIOJB3YIOTCS CIEAYIOLIHEe 00pa3oBaTeIbHBIC TEXHOJO-
TUH:

- TexHOJIOTMS KOMMYHHKAaTUBHOTO OOY4YEHHUsI — HarpaBlieHa Ha (JOPMUPOBAHHE KOMMY-
HUKATUBHON KOMIIETEHTHOCTH CTYJIEHTOB, KOTOpas sBiisgeTcss 0a30BOM, HEOOXOIMMOM i ajar-
TaIlM¥ K COBPEMEHHBIM YCIOBHUAM MEXKYIbTYPHOU KOMMYHHKAIIUH.

- TexHomorusi pazHoypoBHeBOro (aAuddepeHIIMPOBAHHOTO) O0YUYEHUs — MpeAroiaracT
OCYILECTBIICHHE MTO3HABATEILHON JESITEIBHOCTH CTYIEHTOB C YYETOM UX MHAMBHYaIbHBIX CIIO-
coOHOCTEMH, BO3MOXHOCTEH U MHTEPECOB, MOOMIPSS UX PEAIM30BbIBATH CBOM TBOPYECKUI MOTEH-
nuan. Co3laHue U UCIIOJIb30BAHHME IMArHOCTUYECKUX TECTOB SIBISETCS HEOTHEMIJIEMOM YacTbiO
JAHHOW TE€XHOJIOTHH.

- Uadopmanmonno-kommyHukanuonusie texuonoruu (MKT) - pacumpsitor pamku oOpa-
30BaTEJBHOTO MPOIlecca, MOBBIIIAsA €r0 MPAKTUYECKYI0 HAMPABIEHHOCTh, CIIOCOOCTBYIOT MHTEH-
CHU(UKAIMHA CAMOCTOSTEIIbHOW PadOThI yJalluXcs ¥ MOBBIIICHUIO TO3HABATEIILHOW aKTUBHOCTH.

- TexHONOTHs TECTUPOBAHUS — UCIOIB3YETCs Il KOHTPOJISI YPOBHS YCBOCHHSI JICKCHUYE-
CKHX, TPaMMaTHYECKUX 3HAHUNA B paMKax MOAYJS Ha ompenenéHHOM i3tane o0yueHus. Ocy-
[IECTBIICHUE KOHTPOJISA C MUCIOJIH30BAHUEM TEXHOJOTHUU TECTUPOBAHMS COOTBETCTBYET TpeOOBa-
HUSIM BCEX MEXIYHAPOJIHBIX 9K3aMEHOB [0 MHOCTPAaHHOMY SI3bIKy. Kpome Toro, maHHast TEXHO-
JIOTHS TTO3BOJISET MPENOJaBaTeN0 BBISBUTh U CHCTEMAaTU3UPOBATh ACTIEKTHI, TPEOYIOIUE AOIOJI-
HUTEJIBHON MPOPaOOTKH.

- Texnonorusi oOyueHusi B COTPYIHUYECTBE — PEATU3YeT HUJICI0 B3aUMHOIO OOYYEHHS,
OCYIIECTBIISISL KAK WHAWBHIYAIbHYIO, TAK U KOJUIEKTUBHYIO OTBETCTBEHHOCTD 32 PEUICHUE yuel-
HBIX 3a71a4.

KommiekcHOE HCTIONIb30BaHHE B YYCHOM IPOIECCE BCEX BBIINICHA3BAHHBIX TEXHOJIOTUH
CTUMYJIUPYIOT JIMYHOCTHYIO, HMHTEJIEKTYalbHYI0 AaKTMBHOCTb, Pa3BHUBAIOT I103HABaTeJIbHbIE
IIPOLIECCHI, CITOCOOCTBYIOT ()OPMUPOBAHUIO KOMIETEHIIMN, KOTOPHIMHU JOKEH o0najarh Oyny-
LU CIIEIIUATUCT.

Jlnist Il ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI TIPEIYCMOTPEHA OpTaHHU3alus
KOHCYJIbTAIlMH C UCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI.

4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIEro KOHTPOJISl yCIIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTauMu.

4.1 ®oHA OLICHOYHBIX CPEACTB AJIs MPOBEICHUs TEKYIIero KOHTPOJIs.
@OH/I OLICHOYHBIX CPEJCTB BKJIKOYAECT KOHTPOJIBHBIE MATE€pUaibl JJII IPOBEICHHS TEKYLIero
KOHTPOJIA.

OneHoyHbIE CpeACTBA MO3BOJISAIOT MPOBOIUTH KOHTPOJIb OT/EIbHBIX aCIIEKTOB (POPMHUPY-
€MOI MHOS3bIYHON 001IenpodecCHOHATbHON U MPO(heCCHOHATEHONW KOMITETEHIIHA.

1. IIpumep cnoBapHOTO AWKTAaHTA 1O ypoky Ne 1.

Networking, process, various, resources, manufacturing, technology, maintenance, demoli-
tion, auditor, challenging, responsible for, require, primarily, consume, consumption, supply, as-
sembly, to contribute, issue, penetrate, to cause, supplier.

2. Ilpumep NMCbMEHHOTO TIepeBO/Ia TEKCTa C AHTIIMICKOro sI3bIKa HA PYCCKU.

DRESSING FOR BUSINESS JIEJTOBASI OJIEJKJIA

Simon Harris, a senior executive in the
London branch of the computer firm Samex
Systems, regularly arrives at work wearing
jeans, trainers and a colorful pullover. His sec-
retary, Martine, is often dressed in a bright yel-
low T-shirt and designer jeans. Samex System

CaiiMoH Xappuc, CTaplIMil HCIOJIHH-
TENbHBIA JUPEKTOP JIOHTOHCKOTO OT/EICHHS
KOMIIbIOTEpHON (upmbl Samex Systems, mo-
CTOSIHHO XOAMT Ha paloTy B JKMHCAX, KpOC-
COBKax WU spkoM mynosepe. Ero cekperaps,
MapTuH, 4aCcTO HaJIeBAET SIPKO-KEIATYIO MAWKy




recently decided to allow its 1,500 employees
to leave their pin-stripe suits and smart frocks
in the wardrobe and to wear casual clothes at
work.

W JIu3aiiHepCcKue JHKUHCHL. PykoBoncTBO ¢up-
Mbl HEJaBHO paspemmuiio ceouM 1500 cotpya-
HUKAaM OCTaBIISITh CBOM KOCTIOMBI U3 TKaHH B
TOHKYIO ITOJIOCKY U IIMKapHbIE IJIaThsl I0Ma, a
Ha paboOTy XOIUTh B OBCEITHEBHOM OJICK/IE.

Samex’s Human Resources Director,
Norma Leaman is responsible for introducing
the new policy. “I travel quite a lot to the USA.
Many of the companies | visit there no longer
have strict dress codes. In fact, many employ-
ees wear practically what they like.”

3a BBE/ICHUE HOBOU MOJIMTUKH OTBEYAET
Hopwma Jluman, nupekTop mo nepcoHany ¢up-
MBI Samex. «5 mHoro myremectByio B CIIIA.
B psne xomnanuii, B KOTOpPBIX 5 ObIBalo,
OoubliIe HE MPHUIEPKUBAIOTCS CTPOTHX MPABUII
npecc-koaa. @akTUYeCKu, MHOTHE COTPYAHUKU
HOCSIT TO, YTO UM HPABUTCS ».

Norma decided to introduce casual
dress as an experiment in the company. “We
started off by allowing people to dress in a
more relaxed way once a week. Then we ex-
tended it to two days a week. Now most em-
ployees can wear more relaxed dress when
they like.”

[IpennoxxuTe HOCUTH Ha paboOTy IMOBCe-
JTHEBHYI0 onexay Hopma pemnna B KadecTse
sKcrepuMenTa. «Mbl Hayalu ¢ TOro, YTo MO3-
BOJILJTM Pa0OTHUKAM TMPHUXOJIUTH Ha paboTy B
HECTPOTOM OJeXJIe pa3 B HENENI0. 3aTeM MbI
pa3pelnian 3To JesaTh ABa AHS B Heaento. Te-
nepb OOJIBIIMHCTBO COTPYAHUKOB MOTYT HO-
CUTh 00JIe€ IPOCTYIO OACKIY, KOTJIa 3aXOTATY.

There are, of course, still some rules.
Dirty or untidy clothes are not allowed. Male
employees are told not to wear earrings at
work. And for some people there is still a dress
code. Sales staff do not go out on visit wearing
jeans. Overseas visitors — especially if they
come from the Far East — are not welcomed by
executives in Bermuda shorts and beach shirts.

Koneuno, ectb HekoTOopble mpaBuia. He
MIO3BOJIUTENBHO MPUXOAUTH B TPSA3HOM MM He-
ONIPATHOU onexae. MyKCKOM IepcoHal Ipo-
CAT HE HaJeBaTh Ha pabOTy cepbIru. A HEKOTO-
pBl€ CIyXalllue BCE K€ JIOJDKHBI IPHUACPKHU-
BaTbCs Jpecc-koaa. Tak, COTpYIHUKU OTnesa
MPOJIayk HE BBIE3)KAIOT HA BCTPEUM B JHKMHCAX.
A pyKOBOIMTENHN HUKOT/Ia HE OYIyT BCTpPEUaTh
3apyOeKHBIX TOCTE€H, OCOOEHHO €CIU OHM C
Hanbuero Boctoka, B 6epMynax U IUISKHBIX
pyOankax.

The fashion for casual dress at work
started on the west coast of the United States.
American hi-tech companies found that young-
er employees were happier with a less formal
style. “In the information technology industry
the division between office and home is not
very important,” says consultant Luis Rodri-
guez. “Many people work at home wearing the
clothes they feel most relaxed in. When they
are in the office, they just don’t see the need to
dress very formally.” Rodriguez has carried out
a survey on dress among 700 US companies.
“We found that about 70% of companies al-
lowed employees to wear casual clothes on
some occasions.” There are a number of expla-
nations for the more relaxed modern style, ac-
cording to Rodriguez. “Companies with a
higher proportion of women employees tend to
be more relaxed about dress codes.”

Mona Ha HOIICHHE ITOBCCAHEBHOM OJICK-
Ibl Ha padoTy MOSBWJIACh HA 3amagHOM Tole-
pexbe Coequnennbix [lITaToB. Amepukanckue
BBICOKOTEXHOJIOTHYHbIE KOMITAHUN OOHApYXKH-
JIY, YTO MOJIO/IbIE COTPYIHUKH YYBCTBYIOT Ce-
0s1 cyuacTiuBee, ecliu HOCAT He OJIeK/ly B MEHEee
dbopmasibHOM cTHUe. «B mHIyCcTpun nHbopma-
LUOHHBIX TEXHOJIOTHI pa3rpaHUyYEHUE MEXIY
TaKUMU TOHSATUSIMH, KaK OPHUC U TOM HE OYCHb
BA)KHO, - TOBOPUT KOHCynbTaHT Jlync Ponpu-
rec. «MnHorue moau paboTaroT g0Ma, HOCA
OJIeXIYy, B KOTOPOW OHHU YYBCTBYIOT ceO0s
Hauboznee kompoprHo. M Haxonsace B oduce,
OHH TIPOCTO HE BHJAT HEOOXOIUMOCTH O]ie-
BaThCs cIUIIKOM (opMaibHO». Ponpurec npo-
Ben uccnegoBanue B 700 aMepUKaHCKUX KOM-
MaHUi OTHOCHUTEIBHO TOTO, KaKyH OJEKIY
MPEANOYUTAIOT HOCUTh UX COTPYIHUKH. «MBI
BBISICHHIIH, 9TO O0K0JIO 70% KOMITaHUI IT03BO-
JSIOT CBOMM CIIy>KalllUM HMHOTJA HOCHUTH IO-
BCEIHEBHYIO oAexay». [lo cioBam Pogpureca,




€CTh PsiI O0BSICHEHUH TOMY, YTO COBPEMEHHBIN
CTWJIb OACKAbI CTA]l MCHCC CTPOTHM. «Komma-
HUHU, B KOTOPBIX OOJBIIYIO YacTh IepcoHana
COCTaBJISIIOT JKCHIIMHBI, KaK MpaBUjo, MpH-
Jep>kuBatoTcs Oosee NuOEpaIbHOM MOJUTHKU
B OTHOIIICHUH JIPECC-KOAaN.

It is also significant that there are many
more younger people in position of power.
“You now find senior managers in their early
thirties or even younger. They just don’t want
to dress like their grandfather did.”

Takxe Ba)KHO, PYKOBOJSIIUE JTOJDKHOCTU
ceifuyac 3aHMMAIOT TOpa3o OOJBIIE MOJOIBIX
moaeil. «Ternepp MOXXHO BCTPETUTh CTapIIUX
MEHE/KEPOB B BO3pACTe OT TPUIIATH JIET WIH
naxke Mojoxke. OHU MPOCTO HE XOTST OJIeBaTh-
Csl, KaK KOTJIa-TO OJICBAJIUCH MX JCIIbI».

Even the most traditional companies
have been caught up the new fashion. Take
MFD Securities, a City of London investment
firm. For many years executives had to wear
white shirts, dark suits and ties. Now they are
allowed to wear more casual jackets and trou-
sers. Jeans, however, are not allowed. “Our
customers are getting younger and younger,”
says MFD spokesperson Jan Martin. “Often
they are happier dealing with someone of their
own age and background. And that means
dressing in a more informal way.”

Jaxe cample TpaJWLMOHHBIE KOMIIAHHUH
CTaJli PUJICPKUBATHCS HOBOM MOAbL. Bo3bmu-
T€ K MPUMEPY HHBECTUIMOHHYIO KOMITAHHUIO
MFD Securities, pacmnonoxeHHyo B JIoHIOH-
ckoM Cutu. Ha mpoTsikeHHMH MHOTHX JIET ee
PYKOBOJMTENN JIOJKHBI OBLIM HOCUTH Oelble
pyOaIiky, TeMHbIE KOCTIOMBI U TajJCTyKu. Te-
nepb UM pa3pemieHo0 HOCUTh MEHee CTpPOTHe
KypTku u Oproku. OmHaKko, IKUHCHl HOCHTH
Henb3sl. «Hamm KITMeHThI CTaHOBATCS MOJIOXKE
A MOJIOXKE», - TOBOPHUT Tipecc-cekperapb MFD
Sn Maptun. «Yacto oHM ObIcTpee HAXOHAAT
00IIuMiA SA3bIK ¢ PAOOTHUKAMHM, KOTOPBIE OJIM3KH
UM TI0 BO3pAacTy M TPOHUCXOXKJIECHHIO. A 3TO
3HAYUT, YTO UM JIydllle OJIeBaThCsl B MeEHee
(hOpMaIbHOM CTHUJIEY.

However, not all companies are follow-
ing the trend. A junior executive in a Paris
bank recently arrived at work to find four
brand new white shirts on his desk. This was
his company’s way of saying that blue and yel-
low striped shirts were not acceptable.

OpnHako He BCE KOMIAHUM CIIEIYIOT 3TOH
TeHAeHIMU. [IoOMOLTHUK ynpaBisIoUIero B mna-
PIDKCKOM OaHKe HEJJaBHO Ipuexai Ha paboTy U
HaIleJl Ha CBOEM CTOJIE YEThIPE COBEPIIEHHO
HOBBIX OenbIx pyOamku. VIMEHHO TakuM cro-
co0OM €ro KOMITaHUsl pelnia JOHECTH 10 He-
ro uH(GOpPMAIMIO O TOM, YTO ToayObIe U XKell-
ThI€ [10JIOCAThIE PYOAIIKH TaM HENPHUEMJIIEMBI.

3. [lpumep pedepupoBanus TeKcTa

Dressing for Business

The article | have read and translated is entitled Dressing for Business.
It is devoted to the tendency of wearing casual clothes at work.
The author starts by giving the example of Simon Harris, the firm which no longer has strict

dress codes. In fact, many employees there wear practically what they like. Its Human Resources
Director says that they decided to introduce casual dress as an experiment in the company and
now most employees can wear more relaxed dress when they like.

But nevertheless, there are still some rules, such as: dirty or untidy clothes are not allowed,;
male employees are told not to wear earrings at work. At the same time, some workers have to
comply with the dress code. For example, sales staff do not go out on visit wearing jeans, and
foreign visitors are not welcomed by executives in too informal clothes.



In fact, the fashion for casual dress at work started on the west coast of the United States.
The thing is the majority of hi-tech companies located there found that younger employees were
happier with a less formal style.

According to the article there are a number of explanations for the more relaxed modern
style. On the one hand, companies with a higher proportion of women employees tend to be
more relaxed about dress codes. One the other hand, nowadays there are a lot of younger people
in position of power who prefer wearing casual clothes so even the most traditional companies
have been caught up the new fashion. But despite this fact, not all companies are following this
trend.

To sum up, I would like to say that dressing for business is a burning issue and it depends on
the company management whether to make it part of the company’s corporate culture or not.

4. Cnucok TeM AJis Ipe3eHTalul

1. Engagement and Motivation
2. Team Building

3. Training Matters

4. Creativity and Innovation

5. Leadership

4.2 DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMC)KyTO‘-IHOﬁ aTTeCTalmu.

IIpomexyTouHasi aTTecTAUMA NPOBOAUTCS B popme 3auerTa.

HtoroBoii ¢opmoii chopMUPOBaHHOCTH KOMIETECHIMH y O0yYaromuXCs MO JAUCIUIUINHE
sBisiercs 3aueT. CTyJIeHThl JOJDKHBI ¢JaTh 3a4€T B COOTBETCTBMM C PAaCHHCAHUEM U y4eOHBIM
IUTAHOM.

3ayer Mo AUCLUUIUIMHE HpecieAyeT 1eNb OLICHUTh pabdoTy CTYyJEHTa 3a Kypc, HOJIy4YeHUe
TEOPETUYECKUX 3HAHUH, WX IMPOYHOCTb, PA3BUTHE TBOPUYECKOTO MBIIUIEHUS, NMPUOOpETeHHE
HaBBIKOB CaMOCTOSATENbHON pabOThl, yMEHHE NPUMEHATH IMOJIy4YEHHbIE 3HAHUS Ul pEIICHUsS
MPAKTUYECKHX 3ajau.

dopma nposeneHns 3aueTa: 1 BOIpoc - TMCbMEHHO, 2 BOIIPOC - YCTHO.

3aueT MpoOBOAMTCS B J1Ba dTamna: 1) ureHue, NepeBoj TEKCTa; 2) yCTHOE BbICKa3bIBaHUE IO
TEME.

| aTam:
1) 03HAKOMHTBCS C TEKCTOM, IPOYUTATH U TIEPEBECTH HAa PYCCKUH SI3BIK BBIJICIICHHBIN OTPHIBOK;
2) mepenaTh KpaTKOE COJICPKAHUE TEKCTa Ha aHTJIMICKOM SI3bIKE;
3) OTBETUTH Ha BOIMPOCHI 110 TEKCTY, 3aJaHHBIC MPEIOIaBaTEIICM.

Il oram:
1) mpencTaBUTh MOHOJIOTMYECKOE BBICKA3bIBAHUE B BHJIE€ YCTHOM TEMbl, HOMEpP KOTOpOMl B me-
pequ yCTHI)IX TEM,
2) OTBETUTH HA BOIIPOCHI IO TEME, 3aJaHHBIE MTPENOIABATEIIEM.

I. Odpa3en Tekcra aJs1 3a4era

Business Communication Etiquette
http://www.nataliemanor.com/articles/businessetiquette.html
By: Natalie R. Manor & Natalie E. Hoffmann
The idea that people need to have feedback, appreciation and information is a good basis
for understanding how and why excellent business communication is important and compelling
for success. In fact, not only do they need it for appreciation, they need it to continue to be effec-



tive and be successful. If we do not give feedback and communicate we will lose our influence
and cut into creating successful results.

Being busy is never an excuse for not communicating in a timely way. What does “timely”
mean anyway? In the old days, “timely” meant the same day. In the new days — and | have expe-
rienced this hundreds of times — timely means: “Whenever I get a chance to get back to you as-
suming | remember what you wanted and can find the email or the correspondence on my desk
because it is covered with tiny notes and phone numbers because | have not taken the time to
clean up my work area because | am too busy."

You get the picture.

Let me be very clear. It is NEVER ok to not respond to those you are doing business with;
those you want to do business with; those that can refer you to business; those who were referred
by someone; anyone writing to you (except spam and porno) needs a response. If you are getting
500 emails a day that is now a systems issue and you need to find a way to receive what is most
important to you.

* Tell your colleagues that you do not need to be on every email "reply"

* Find a spam filter system that serves you

+ Go through a week and track who is sending you email and find out if they are important or not
and inform them if you do not need to hear from them

« Find someone to screen your emails for applicability to you

« Separate business from personal by having two different email addresses so you don't have to
worry that you miss either

« Stop signing up for newsletters and information that you don't need go back to the ones you did
sign up and unsubscribe from those you never read and delete anyway

Don’t let email steal your efficiency. Take the time to manage what it is that is most im-
portant to you so you can get on to communicating with those relationships that offer you the
best shot at successful results. In your very best relationship - whether your spouse, best friend,
sister, co-worker - you can easily communicate with them in a high value way. You telephone,
email, write notes, make plans and generally stay in contact with them because you want the
connection and the relationship.

In building very good relationships in business, it is absolutely the same. What is different
in a business relationship is that you communicate with them and you don't always know them as
well as a dear friend. However, they need the same attention that a good relationship needs.
These needs are:

* Returning a phone call

* Following up on a request

« Listening intently

* Appreciative communication

+ Clear communications with details and directions
+ Doing what you say you will do

* Remembering what is important to them

* Valuing what is most important to them

Our communication styles and methods are being stretched to the limit by email, technolo-
gy, lack of time and demands on our ability to do so much in our days.

But there are rules of common courtesy that have NOT changed since the inception of humans
dealing with each other in a high value way. If you want to be a remembered, trusted and re-
spected leader, you will practice these courtesies with every business contact.

If you take the time to examine what is important to you, we think you will find that they are also
the courtesies that you expect in all business communication — actually how you would like to be
treated and communicated with.

Email - not only should you be returning emails in a timely way, but you need to set the
context each and every time of why the email is important and what information it is that you
want to deliver. Spam filters help, but in order to more easily control your email load, you need



to be in more control of what you generate yourself. In business, be brief, be informational and
be gone.

Cell phones - the ring tones that are available now are fun outside of the office, networking
situations, client lunches, etc. Put them on vibrate or shut them off.

Take and make calls when you are with people sparingly. Most people are not interested in lis-
tening to your conversations no matter how stimulating you think they might be. If you need to
take or make a call, excuse yourself and then make it brief.

Returning phone calls - We are not sure when it became ok to not return phone calls, but it
is not ok. Whether you think you have time to return the call or not, find out what people need,
make sure you are clear on whether you can help them or not and then get back to your own
work. People who return phone calls are trusted and respected. You do not need to make the calls
long. In fact, returning all calls twice a day instead of doing it piece meal all day long is a good
way to manage your time more appropriately.

Here are some additional basics that will help you grow your own identity and brand which
will identify you as a trusted and respected "up and coming leader":

Practice your handshake - ask a friend to shake hands with you and then ask them to give you
feedback. Firm is good.

Eye contact - learn to look at a person when they are speaking.

Body language - 55% of our non verbal communication is our body - watch what your
body is saying about you.

Business card - get one and have them with you at ALL times. Do include an address,
email and phone number. Name and what you do - a title is very good. If your company does not
provide a business card, get one for yourself anyway. The fast print companies all have programs
you can use to easily and quickly make one for yourself

Holding doors - opening a door for someone is not just a guy thing anymore.

Ladies, if you get to the door first - open it!

Standing and greeting - if you are being introduced, stand, reach out with your hand and
shake their hand. This is not a gender issue. Women in the workforce can show respect by stand-
ing and shaking hands.

We are delighted to contribute to your business and communication etiquette successes.

1. Cniucok yCTHBIX TeM

1. The field of management I’m interested in the most

2. An outstanding leader

3. English for work

4. Business and society

6. The most interesting social project I have ever heard of / been involved in

7. Career management

8. The role of IT in management

9. Gender and diversity in organizations

10. The global manager’s work: crossing boundaries of distance, countries and cultures.

Kpumepuu ouenueanua omeema na 3aueme:

Ouenka «3aumeno» CTaBUTCA, €CIH TI0 Pe3yJabTaTaM BBITOJHEHHBIX 3aJaHUN (ITEHHUS U
NEepeBOJl TEKCTa, a TAKXKe TecTa C 3aJaHUsIMU O TeKCTY) CTyAeHT HaOpan He meHee 50 % mpa-
BUJIBHBIX OTBETOB.

Ouenka «ne 3aumeno» CTAaBUTCS, €CIM IO pe3yiabTaTaM yKa3aHHOH pabOTBl CTYAEHT
HaOpan He MeHee 50 % npaBUIIbHBIX OTBETOB.

O1ieHOUHBIE CpesICTBA JJIsl MHBAIMOB M JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3710PO-
BB BBIOMPAIOTCS C YIE€TOM MX WHAWBUAYATBHBIX MICUXO()U3NIECKUX OCOOCHHOCTEH.

— MpH HEOOXOIUMOCTH WHBAINIAM H JIMIIaM C OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3]10pPO-
BB IPEIOCTABIISIETCS TOTIOJIHUTENIFHOE BPEMsI ISl TOJITOTOBKM OTBETA HA SK3aMEHE;



— P MPOBEICHUU MPOIIETYPHI OLICHUBAHUS PE3yIbTATOB 00YUEHUS HHBAIUOB U JIUII C
OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBSI TPETYCMATPUBACTCS MCIIOJIb30BaHUE TEXHHUYCCKHX
CPEICTB, HEOOXOAMMBIX UM B CBSI3M C UX MHIUBUIYaTbHBIMA OCOOCHHOCTSIMU;

— TIpY HEOOXOJAUMOCTH ISl O0YYAFOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbS
Y WHBAJIMJOB IMPOLEAypa OICHUBAHUS PE3YJIbTATOB OOYYCHHS MO JUCIUIUIMHE MOXET MPOBO-
JUTHCS B HECKOJIBKO ITAIIOB.

[Ipouenypa oleHUBaHUs pe3yIbTAaTOB OOYYCHHUS WHBAIUIOB U JIUI[ C OTPAHUYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBbSI 110 TUCIHHIUIHHE (MOJYJI0) TPEAyCMaTPUBACT MPEAOCTABICHHE HH-
dbopmaruu B popmax, aanTUPOBAHHBIX K OTPAHUYCHUSIM UX 3I0POBbSI I BOCIIPUATHS UHPOpMa-
UH:

Jist 11 ¢ HApYIICHUSIMH 3PEHUS:

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlJist JTUI ¢ HApYIIEHHUSIMH CITyXa!

— B mieyaTHOU hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO arapara:

— B IIeYaTHOM opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBI TIEpeYeHbh MOXKET ObITh KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTHHIEHTa 00Y-
YAFOIIUXCA.

5. IlepeyeHb OCHOBHOII M JONMOJHHUTEJILHOW y4eOHOH JHTEPaTypbl, HEOOXOAUMOI
AJIs1 OCBOCHMS M CHUILTHHBI (MOXYJIA).

5.1 OcHoBHasi 1MTEpaTypa:
1. Aurnmiickuii s3bIK 4715 akagemuueckux neneid. English for academic purposes [DnekTpoHHBbIN
pecypc]: yueOHoe nmocobue it 6akanaBpuara u Mmaructparypsl / T. A. bapanosckas, A. B. 3a-
xapoBa, T. b. Ilocnenosa, 0. A. CyBoposa; nox pen. T. A. bapanosckoii. - Mocksa: Opair,
2018. - 198 c¢. - https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFC3.
®opmatr MARC21
Ccpuika Ha pecypc: https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-
8620AEBDEFCS3.

5.2 JlonoiHUTeIbHASI JINTEPaTypa:

1. H.A. Bunkesuu Kypc anrnumiickoro si3pika s Maructpanto = English Master course
— M.: Aiipuc-nipecc, 2011. -447c.

2. lumanosckas JI.A., AHHOTHpOBaHUE U pedeprpoBaHUE HAYIHO-TIOMYISPHON JTUTE-
patypel Ha aHruickoM s3pike  — Kaszams, KITY, 2010. — Pexum npocryma:
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053#.

3. Kussesa O.B., Xomenko O.E. [Ipaktudeckuii Kypc mepeBojia (RHHOTHPOBAHUE U pe-
dbepupoBanue) : yuedHoe mocodbue — CraBponons, M3a-so CKOY, 2015. — Pexxum mocryna:
http://www.ncfu.ru/izdaniya-i-nauchnye-publikacii-kafedry-teorii-i-praktiki-perevoda.html.

JI71st OCBOCHMS TUCIUTUTMHBI MHBAIUIAMH | JIMIIAMH C OTPAHHYCHHBIMUA BO3MOKHOCTSIMHU
3I0POBbS MMEIOTCSI M3JaHHsI B DJIEKTPOHHOM BHJIE B JJEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«/lanvy u « FOpaumy.

5.3. lepuoanueckmne U3TAHUA:
1. I'azersr: The Times, The Sunday Times, English Today, The Daily Telegraph, The Financial
Times, The Guardian
2. Kypnansr: Journal of Systems Architecture: Embedded Software Design (JSA)


https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://megapro.kubsu.ru/MegaPro/Web/SearchResult/MarcFormat/144735
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
https://www.biblio-online.ru/book/9DECDEFF-0CFB-48ED-82B3-8620AEBDEFC3
http://biblioclub.ru/index.php?page=book_view_red&book_id=259053

3. Manifest: A Journal of American Architecture and Urbanism

6. Ilepeyenb pecypcoB MHGPOPMALMOHHO-TEIEKOMMYHUKAUMOHHOU ceTn «UHTeEp-
HET», l-[eOﬁXO}II/IMLIX OJis1 OCBOCHUA ITUCIHUIIJIMHBI (MOLly.]'[ﬂ).
1. American Institute of Architects (AlIA) — http://www.aia.org/
2. Archinect — http://archinect.com/
3. ArchINFORM: International Architecture Database — http://eng.archinform.net
4. Architecture Internet Resources — http://www.library.unlv.edu/arch/rsrce/webresources/

7. MeTtoauveckne yKazaHusi AJs OOyYAlOIIMXCH IO OCBOEHMI) IMCHMILUIMHBI
(MmonmyJs).

1. Ing ycrenrHoro oBNaJAeHUs JUCITUIUTNHON «IHOCTpaHHBIH SI3bIK B TIPO(ECCUOHATLHOM
cdepe» CTyACHT AOKEH PErysipHO paboTaTh C JUTepaTypoil U MHTepHeT-pecypcamMu, yKa3aH-
HBIMH B pa0o4eil mporpaMmme, ¥ BBIMOJHITh METOAMYSCKAC PEKOMEHIAIMN, COOTBETCTBYIOIIUE
pa3IMYHBIM BUAAM 3aJaHUN.

2. Bce BBINIONTHSIEMBIE CTYJICHTOM IMTUCHMEHHBIC 3a/IaHUS IOJDKHBI (PUKCUPOBATHLCS B TETpa-

mu. Terpap MOAMUCHIBAETCA B TPABOM BEPXHEM YTy 00J0KKH CIEIYIOIINM 00pazoM:

Anna Orlova
Group Ne 1

Year Il

2018
[Ipexxne yeM MPUCTYNUTH K BBIMOJTHEHUIO MUCHbMEHHBIX 3a/IaHUM, HEOOXOUMO yKa3aTh J1aTy U

JIEHb HeJIeNH, a TaKXkKe BUJ padoThl, T.€. ayAUTOpHAs Uiu aomaiHss. Hanpumep:

The 27™ of November, 2018
Class work
uiu
The 16™ of December, 2018
Homework

Ecnu cTyneHT B nucbMeHHON paboTe JoIMycKaeT OMMOKH, TO MPernoiaBaTellb Ha IMo-
JSIX YKa3bIBAET UX THIL:
- Sp — opdorpaduueckas
- Lex — nekcuueckas
- Style — cTunucruyeckas
- Gr — rpaMmMaTuveckas
- W-O — nopsiiox cios
- Coh — omn6ka B yrnmoTpebaeHIH CPEACTB JTOTHUECKON CBSI3U
- Log — Hapy11eHne JIOTUKU BBICKA3bIBAaHHS
- P — nynkryanus

Jlnist mydmiero ycBOeHHs MaTepraia He0OX0MMO PETyISIPHO JIeNaTh padoTy Ha/l OMTMOKAMU:

- ecnu 9T0 opdorpaduieckas oumokKa, T0O pEKOMEHAYETCs MPOMUCHIBATh CJIOBO, B KOTOPOM OHA
JIOITYIIICHA, TPU CTPOYKH;

- €CJIA ITO JIEKCHYECKasi, TpaMMaTUYEeCKasl MJIM CTHIUCTHYECKAs OIMMOKa, TO CIeNyeT BHIUCATh
bpa3y uim npeaioKeHne, B KOTOPOM OHA JIOMYIIEeHA, U KPaTKO OOBSICHUTH MTPaBUIIO YIOTpeOIe-
HUS JAHHOM KaTeropuu, MOJYEPKHYB MPAaBUIBHBINA BAPHAHT €€ UCTIOIb30BaHUS, HATIPUMED:

Her grandfather influenced on her life in many ways. (incorrect)
to influence sth./sb. — oxaseiBaTh BIUsSHHE, BIUATH, BO3IEHCTBOBATH HA YTO-JI. /KOTO-II.


http://www.aia.org/
http://archinect.com/
http://eng.archinform.net/
http://www.library.unlv.edu/arch/rsrce/webresources/

3. [l oBnageHus OTPACIeBOM TEPMUHOJIOTHEH B paMKaxX MpeAiaraéMoro yueOHoro moco-
OUsl CTYAEHT IIOMUMO BBINIOJIHEHHSI UMEIOIINXCS B HEM 33aJJaHUH TaKkKe JOJKEH BECTH MOYpOU-
HBII CIIOBApb.

Paboma nao nexcuxotl.

3anoMuHaHuE JIGKCUKU OOBIYHO OBIBA€T OCHOBHOHM TPYIHOCTBIO NpPHU HM3YYEHHH WHO-
CTPaHHOTO 53bIKa. be3 3HaHUS CJIOB HE MOXKET OBITh 3HAHUS s13bIKa. HyKHO mpoaenath 00JIbITyIo
U CO3HATENbHYIO paboTy, Mpexae yeM OyAeT YCBOeH He0OXOIUMBIH CIIOBapHbI MUHUMYM IIPO-
(eccnoHaTbHBIX TEPMUHOB.

Berpeuas HOBoe €i10BO, Bcerja aHajau3upyiTe ero, odpaiiasi BHUMaHUE Ha HalUCaHHe,
MIPOU3HOIICHHUE U 3HAYCHHE. YacTO MOXKHO HAWTH CXOJCTBO C aHAJIOTHYHBIM WJIH CXOJHBIM PYyC-
CKHUM CJIOBOM, HalpuMep, passenger — mnaccaxup u Ap. BaxkHo Takke HaydUTbCS MOAMEYaTh
POJICTBO HOBBIX CJIOB C YK€ U3BeCTHbIMU. OIHAKO €CTh CJI0BA, HE MOAIAI0NINECS HUKAaKOMY aHa-
nu3y. MIX Hajo mocTapaThesl 3alIOMHUTh, HO MEXaHUYECKOe MOBTOpPEHUE He Beeraa 3¢ (HeKTUBHO.
[TompoOyiiTe crnemyronuii mopsaIoK padboThI:

- IPOU3HECHUTE HOBOE CJIIOBO CHAYaJla M30JIHPOBAHHO;

- IPOM3HECHUTE CIIOBOCOYETAHNE M3 TEKCTA C HOBBIM CJIOBOM (yIeInTe 0co00e

BHHUMaHHUE TIPEJJIOram);

- MOJI0EpUTE K HOBOMY CJIOBY CHHOHUMBI WJIM @aHTOHUMBI (€CITM 3TO BO3MOKHO);

- BBIMIOJIHUTE MUCbMEHHO JIEKCUYECKUE YITPAKHEHHUS MOCIIE TEKCTA.

4. Jlns mydniero MOHMMAaHMsI IPaMMaTHYECKUX KAaTErOpHUH aHITIMMCKOrO S3bIKAa CTYACHTY
HEO0OXOMMO KOHCIEKTUPOBAaTh COOTBETCTBYIOUIMI TEOPETUUECKHI MaTepuai, 4To B JaJIbHEH-
IIeM IIOMOKET eMy 3((EKTUBHO BBINOJIHATH YIPAXKHEHUS U3 YI€OHOI0 IOCOOUSL.

Paboma nao epammamurxoii.

@OopMHpPOBAaHNE PEYEBOr0 IPAMMATHYECKOTO HABBIKA IIPEANOJIAracT BOCIIPOU3BEICHHE
pa3INYHBIX TPAMMATHUYECKUX SIBICHUH B CUTYalMsIX, TUIMHYHBIX IS TPOPEeCcCHOHAIbHON KOM-
MYHHKAIlMM U aJ€KBaTHOE I'paMMaTH4eckoe oopMmiieHHe BbicKa3biBaHMil. Paboras Hazg sTum,
BaM CIIEIYeT:

- IPOYTHUTE PA3BEPHYTHIM TEOPETUUECKUNA MaTepUal M0 U3y4aeMOil TeMe B

y4eOHUKe 10 TpaMMAaTHKE aHIJIMHCKOTO S3bIKa;

- U3y4YHTE CIIPaBOYHYIO TAOIUILY B IPUIIOKEHUU K JAHHOMY ITOCOOHIO;

- HAIUTE B TEKCTE YPOKA U3YyYaEMYyI0 I'PAMMAaTUYECKYIO CTPYKTYPY;

- 0003HaYbTE UMEIOIINECS TPAaMMaTHUYECKHE OPUEHTUPBIL;

- clleJIaliTe MUCbMEHHO YIIPAKHEHHUS,

- BapbUPYHUTE COJIEPKaHUE TIPEITIOKEHUIM B UMEIOIINXCS MOJIEIISAX, 3aMEHSIS

CJIOBA B 3aBUCHMOCTH OT MEHSIOILEHUCS CUTYallUH;

- CONOCTaBbTE / MPOTUBONOCTABHTE U3yYAEMYIO CTPYKTYPY paHee U3YUE€HHBIM.

Ilepexoa OT HaBBIKOB K yMEHHSM OOECIEYMBAETCS MOCPEICTBOM aKTHBAIMM HOBBIX
rpaMMaTHYECKUX CTPYKTYpP B COCTaBE JUAJIOTMYECKUX W MOHOJIOTMYECKUX BBICKA3bIBAHUI IO
ornpeneneHHoN TeMe. BkitoualiTe 0CBOSHHBIN MaTepuan B Oecesibl M BbICKa3bIBaHUS IO MPOWA-
JIEHHBIM TEMaM.

5. HpI/I NEpCBOJAC TCKCTA MpCAJIaracTcd UCIOJIb30BaTh CJ'IC,ZLYIOH_II/Iﬁ AJIITOPUTM:

1. IlpounTaiiTe TEKCT C LIEIbIO TOHUMAHUS €70 OCHOBHOT'O COZECP KaHUSI.

2. Ompenenute ero xaHp Wik QyHKINOHATBHBIN CTUIIb.

3. Onpenenure BO3MOXKHBIE TPYIHOCTH NIEPEBOJIA.

4. Onpenenure eAUHUIBI IEPEBOAA.

5. BhINIONHUTE YE€PHOBOM IIEPEBO/.

6. OcraBbTe NEepeBO Ha HEKOTOPOE BPEMS C TE€M, YTOOBI OTPEJAKTUPOBATH €T0 MO3/HEE.



7. OTpenakTupyiite nepeBoj: yoeauTrech B TOUHOCTH MEPEBO/Aa U OTCYTCTBUU OINEYaToK, opdo-
rpagu9IecKux U TpaMMaTUYECKUX OIIMOOK.

[Tocne mpouTeHus U MepeBoAa TEKCTa CTYACHT JOJDKEH YMETh 3a/1aTh 110 HEMY HECKOJIBKO (5
— 7) BOIIPOCOB HA aHTJIMHCKOM SI3BIKE.

6. Takke CTyJEHT JIOJDKEH YMETh KpPaTKO H3JIaraTh MHOS3BIYHBIM TEKCT MOCPEICTBOM €r0
pedepupoBanus. [TonydeHHBIH B pe3yJbTaTe TaAKOW pabOThI TEKCT JODKCH AaTh YMTATEIIIO OTHO-
CUTEJIBHO IMOJHOE MPEACTABICHUE O 3aTPOHYTHIX B MEPBOMCTOYHHMKE BONPOCAX U TEM CaMbIM
OCBOOOJIUTH TIOJB30BATENSI OT HEOOXOAMMOCTH TOJTHOTO TIEPEeBOa MEePBOUCTOYHMKA. [Ipn 3TOM
HY>KHO NIOMHHTb, YTO pedepupoBaHre — 3TO UHTEIUICKTYaJbHbIH TBOPUYECKHI MpPOIECC, BKIIO-
YAOIIUNA OCMBICIICHHE TEKCTa, MpeoOpa3oBaHre HHPOPMAIUN aHATUTUKO-CHHTETUYECKUM CITO-
co00OM U CO371aHNEe HOBOTO (BTOPUYHOTO) TEKCTA.

Kaxk npaBuio, yka3aHHbIH POLIECC IPOTEKAET B HECKOJIBKO JTAIIOB:

1. bermplii MpOCMOTp MEPBUYHOTO JJOKYMEHTA M 03HAKOMIICHHE C OOIIIUM CMBICIIOM.

2. Bropu4Hoe 4reHue Tekcra. Ha maHHOM 3Tarme HEOOXOIMMO ONpENeUTh 3HaYeHUE HE3HAKO-
MBIX CJIOB U TIOHSITh BCE HIOAHCHI COJICPKAHMSL.

3. Onpenenenne OCHOBHOM TEMbI TEKCTA.

4. CMBICIOBOM aHaIU3 TEKCTA.

5. UreHue u nepeBo]] TPYAHBIX IJIsl IOHUMaHUS a03a1ieB.

6. Beinenenne Hanbosee BaKHOW M BTOPOCTEIIEHHON HH(OpMAITHH.

7. Omnpenenenue KIIOYEBOH MBICIN KaXJ0ro abd3ala, coiepkaliero Haulosiee 3HAYUMYHO HMH-
dopmanuio u cocTaBIeHHUE TIaHA, KOTOPBIN BIIOCIEACTBUU MPeodpa3yeTcs Mpeiokenus, Gpop-
MYJIMPYIOIIME OCHOBHYIO MBICIb KaXIOTO pas3zieia M J0Ka3aTelbCTBa, IMOAKPEIUISIOIINE 3Ty
MBICJTb.

8. PegakTupoBaHue MOJYYMBILIETrocs B X0Ji€ JaHHOM paboThl TeKCTa, BHECEHHE HEOOXOIUMBIX
JEKCHUYECKUX, TPAMMAaTHYECKUX WM CTHJIMCTUYECKUX TMOINpPaBOK. VlHaue ToBopsi, CTYACHT J0J-
KEH CTPEMHTBHCS K TOMY, YTOOBI KpaTKO€ M3JI0KeHHe 00pab0oTaHHOrO UM MaTepHaja MpecTaB-
J5710 cOO0M €TMHBIN CBA3HBIN TEKCT.

9. OdopmieHre TEKCTa KpaTKOro M3JI0XKEHUs MaTepHuaja B COOTBETCTBUU C IPE/CTaBICHHON
HIDKE MOJIEITBIO.

ILnan n Pe€Y€BbIC KINIIE NS O(l)OpM.]'IeHI/IH KPaTKOro U3JI0KCHUA TEKCTa

Ilman Pexomennyemsie knuiie
1. The title of the arti- | The article is headlined / entitled
cle The headline of the article | have read is

The title of the article is
The article under the headline ... reports / states that

2. The author of the | The author of the article is
article The article is written by

3. Where and when the | It is (was) published / printed in
article was published It is published in Career, the Times supplement.

4. Type of the article This scientific / analytical / law / economic / political article is ad-
dressed to (the general reader / specialists) / is intended for two groups
of readers

It is a survey / essay

5. The main idea of the | The main / central / chief / primary /core idea / subject /object / task /
article key-note of the article is




The article is devoted to

The article deals with / The article touches upon

The purpose of the article is to give the reader some information on
The aim of the article is to provide the reader with some material (data)
on

The main issues discussed in the article are the following:

The article informs us / The article reports that

Other verbs used to introduce the main idea of the article:

analyze / discuss / outline / consider / report (on)

6. The contents of the
article (some facts,
names, figures)

The following phrases can help you summarize the contents of the arti-
cle sequentially:

The article is logically divided into three parts:

The first part describes / The second part is devoted to

The author starts by telling the reader (about, that)

The author writes (states, stresses, thinks, points out) that

The article describes / According to the text

According to experts / newspapers / a recent report

First of all / Firstly / Secondly

Another point / thing / argument is

Further the author reports (says) that

It is also important

In addition to this / that

Moreover

In general

On the one hand / On the other hand

Although / In spite of / Despite (the fact that) / However

As a result of this

Finally / In conclusion

The author comes to the conclusion that

To emphasize some ideas you may use the following words and word-
combinations:

The author of the article believes / points out / explains / pays / gives
attention to

He emphasizes / gives emphasis to

With particular emphasis on / with special attention to

To introduce the main points of the article you may use the following
nouns:

question / problem / issue

a disputable / vital / burning / urgent question

feature / characteristics / peculiarity

The following words and phrases can help you make your summary
concise and precise:

particular / special / specific

(most) important / main/ chief / basic / essential

remarkable / distinguished / notable




characteristic / unique / peculiar

especially / particularly / specially / specifically
be characterized by

have (some feature / property)

be characteristic of / be typical of

to get down to the details of

within the range of

7. Your opinion of the | | found the article interesting (important, of no value, too hard to un-
article derstand) because

The article | have read is very useful

In my opinion / To my mind / It seems to me that

Words and phrases used to show possible strengths and weaknesses of
the subject of the article:

fundamental / chief / main / great / important /essential / marked ad-
vantage / merit

serious / severe / some / slight limitation / disadvantage / drawback

to have (limitations) / to suffer from the limitation

PGSyHBTaTLI KpaTKOFO N3JI0KCHUA HpO‘II/ITaHHOFO TCKCTa MOI‘yT 6I)ITI> HpeIICTaBJICHI)I 110
cnenymoei hopme:
Text Review Sheet
Title
Author
Source
The main idea of the text.

A complete summery of the text.

Your opinion of the text.

7. TpeboBaHMS K IPE3CHTAIINH




KoMnbioTepHyw mnpe3eHTanui0 yao0HeEe BCEro TMOJATOTOBUTH B Tmporpamme MS
PowerPoint. [Ipe3enTtanus kak JOKYMEHT MpEACTaBIAET cOOO0H MOCIe0BATEIbHOCTh CMEHSIO-
LIIMX APYT Apyra CIaiJoB - TO €CTh 3JIEKTPOHHBIX CTPAHWYEK, 3aHUMAIOIINUX BECh DKPaH MOHH-
Topa (0e3 mpucyrcTBUs MaHened mporpaMMsbl). Yaiie Bcero JeMOHCTpALMs IPE3EHTALNN MPo-
elupyeTcst Ha OOJIBLIIOM SKpaHe, pexe — pa3faercs coOpaBUIMMC Kak nedaTHbI Martepuai. Ko-
JMYECTBO CJAiI0B a€KBAaTHO COAEPIKAHUIO U MPOJIOJIKUTEIBHOCTH BBICTYIUIEHUS (HAIpUMeED,
JUI 5S-MUHYTHOT'O BBICTYIIJICHUS PEKOMEH/1yeTCs KCII0JIb30BaTh He Ooiiee 10 cnaiiios).

[Ipe3enTarnms co31aeTCsi UHAMBHYATBHO.

Pabora MosxeT OBITh TpeCTaBlIeHA JIMOO B JICKTPOHHOM BapHaHTe, OO HaledaraHa Ha
oymare bopmaTta A4 (Ha OTHOM JIUCTE — OJTUH CJIAMT).
BrimonHenHy0 paboTy caTh K YKa3aHHOMY CPOKY.

[TepBoiii cnaitn o0s3aTenbHO MoMKeH conepxkath @.M.O. yuamerocsi, Ha3BaHHE Y4EOHOM
JUCUUILIMHBL, TeMy npe3entaunu, @.J1.0. npenonasarena. Cneayroomue caaibl MOKHO MOJTO-
TOBUTb, UCIIOJIB3Ys ABC PA3JIMYHBIC CTPATCIMU UX IMOATOTOBKU:

1 crpaTterus
Ha cnaiifpl BBIHOCUTCSI OMOPHBIA KOHCIIEKT BBICTYIUICHHS U KJIFOYEBBIE CIIOBA C TEM, YTO-

OBl 110JIB30BATHCA UMHU KakK IUIAHOM JJIsl BBICTYIUIEHHS. B 3TOM citydae k ciaiijaMm npeabsBistoT-
csl clieyrolre TpeOoBaHMUs:

§ oObeM TekcTa Ha ciaiizie — He OoblIe 7 CTPOK;

§ MapKUpPOBaHHBIN/HYMEPOBAHHBIN CITUCOK COJAEPKUT He Ooiiee 7 AIIeMEHTOB;

§ OTCYTCTBYIOT 3HAKH IyHKTYallMd B KOHIIE CTPOK B MAPKMPOBAHHBIX U HYMEPOBAHHBIX CITHC-
Kax;

§ 3HaunMast nHGOpMAIIHsI BBIIETSETCS ¢ TOMOIIBIO 1[BEeTa, HauepTaHus, YHPEKTOB aHUMAIIUH.
Oco60 BHMMaTENbHO HEOOXOIUMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OLIMOOK M onedyarok. Oc-
HOBHas olIMOKa MpHU BBIOOpPE JaHHOM CTpaTeruu COCTOMT B TOM, YTO BBICTYHAIOLINE 3aMEHSIIOT
CBOIO p€Yb YTEHUEM TEKCTA CO CIAN0B.

2 crpaTterus
Ha cnaitnel momemaercst pakTudaeckuii Mmatepuai (Tadmauisl, rpaduku, pororpadguu u mp.),

KOTOPBIN ABJIAETCS YMECTHBIM U IOCTATOYHBIM CPEICTBOM HAIJISIHOCTH, IOMOTAeT B PACKPBITUN
CTEpKHEBOM MJIeM BBICTYIUIEHUs. B 3TOM ciiydae k cnaiiiaMm NpeabsaBIsSioTCs CIEAYIOLIUe Tpe-
OoBaHUS:

§ BeIOpaHHBIE Cpe/CcTBA BU3yanu3aluu WH(OpMaluy (TabiuLbl, CXeMbl, TpaUKu U T. J.) COOT-
BETCTBYIOT COAECPKAHUIO;

§ MCTOB30BaHBl WIITIOCTPAIIUU XOPOIIETO KauyecTBa (BBICOKOTO Pa3pelIeHUs ), ¢ YeTKUM H300-
pakeHHEeM (KaK IPaBWJIO, HUKTO U3 MPUCYTCTBYIOLINX HE 3aMHTEPECOBAH BUMTBIBATHCSA B TEKCT
Ha BalllUX cllaiiflaX ¥ BCMaTPUBATHCS B MEJIKUE WILTIOCTPALIUN);

MakcumanbHOe KOJIWYEeCTBO Tpaduueckoi MH(GOpMAIMM HA OJHOM claiine — 2 pUCyHKa
(¢ororpaduu, cxembl U T.A.) C TEKCTOBBIMU KOMMEHTapHUsMH (He Oosee 2 CTPOK K KaXJIOMYy).
Haubounee Baxxnast uudopMarys 10ipKHaA pacnosaraTbes B IIEHTPE SKpaHa.

[Tocnenuuii cnaii MOJDKEH OBITH MOBTOPEHHEM TEPBOT0. JTO JaeT BO3MOXHOCTH €IIe pa3
HAIlOMHUTD CIIYIIATENsIM TeMY BBICTYIUIEHUS M UMS JOKJIaJ4MKa U MO0 MepeiTH K BOIpocaMm,
100 3aBEPIINUTD BHICTYIUICHUE.

Od¢opmiieHue npe3eHTALMT

Jlnst Bcex CIIaiiIoB MPE3CHTAIMK 110 BO3MOXKHOCTH HEOOXOJIUMO HCITOJIH30BaTh OJWH M TOT
e 1ma010H ohopMIIeHHUS, pa3Mep — JUIsl 3ar0JIOBKOB - HE MEHbINE 24 IMyHKTOB, JJIs HH(pOpMaIuu
- 11 mHOpMaIuu - He MeHee 18.

B npe3enTanusax He NPUHATO CTAaBUTH [IEPEHOCHI B CIIOBAX.



Odopmiienne crnaiiioB He JOKHO OTBIIEKaTh OT €ro cozep:kaHusi. HexxenaTenbHbl 3BYKO-
Bble AP (EKTHI B X0/I€ IEMOHCTPALMH Mpe3eHTalK. Haunydimumu SBistoTcs KOHTPACTHBIE 11Be-
Ta poHa u Tekcra (Oenbiii (OH — YepPHBIH TEKCT; TEMHO-CHHHUIA ()OH — CBETIIO-XKEIThIH TEKCT U T.
1.). HexoHTpacTtHbie cnaiiibl Oy1yT CMOTPEThCS TYCKJIBIMU M HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAUTOPHSIX.

Jlyyuie He cMelIMBaTh pa3HbIe TUIBI MIPUQPTOB B OJIHOM Mpe3eHTanuu. PexomeHayercs He
37I0YMOTPEOIIATH MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKeE).

Jns maydiield opueHTalMM B MPE3EHTALMU MO XOAY BBICTYIUICHHUS JIydlle MPOHYMEpOBAaTh
cmaiinel. JKemareapHo, 9TOOBI Ha claiiax 0CTaBaIKMCh MOJISI, HE MEHee | M ¢ KaKI0l CTOPOHBI.

Bcenomorarenbnas uaopmaius (yrnpasisiioliie KHOIKK) He JOJKHBI peo0iaiaTh HaJl Oc-
HOBHOM HH(pOpMaIrel (TeKCTOM, HIUTFOCTPAIIUSIMH ).

Hcnons3oBath BCTpoeHHbIE (D ()EKTH aHUMALIUKA MOXHO TOJBKO, Korjaa 0e3 3Toro He o0oii-
TUCH (HaIpUMep, MOCIIEI0BATEIbHOE MOSBICHNE JIEMEHTOB JUArPaMMBI).

Jlis akueHTHUpOBaHUS BHUMAaHHSA HAa KaKON-TO KOHKPETHOW MH(OpMAIMH Ccllaiij]a MOKHO
BOCIIOJIb30BATHCS JIA3€PHON YKA3KOM.

JlmarpamMmbl TOTOBSITCSI C UCIIOJIB30BAaHUEM MacTepa AUarpaMM TaOJIMYHOro mpoieccopa MS
Excel. JlanHple ¥ MOANNCH HE JOJDKHBI HAKJIABIBATHCS APYT HA JPYra M CIMUBATHCS ¢ rpadude-
CKHUMH DJIEMEHTAMU IUarPaMMBI.

Tabmuunast nHGOpPMAIHS BCTABISIETCS B MaTepUalbl KaK TabJHIIa TEKCTOBOTO MpoIeccopa

MS Word unu tabauunoro npoueccopa MS Excel. [Ipu BctaBke TaOnuiibl Kak 00bEKTa U MPO-
HNOPIMOHAIFHOM M3MEHEHHH €€ pa3Mepa peajbHbI 0ToOpakaeMblil pazMep mpudTa IOJIKEH
ObITh HE MeHee 18. Tabnuipl 1 TuarpaMMBbl pa3MeIaroTCs Ha CBETIIOM WK OesioM ¢oHe.
Jns moka3za ¢aiin mpe3eHTanMM HEOOXOAMMO COXpaHUTh B (opmare «JleMoHCcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitta — emonctpanust PowerPoint). B atom
cllydyae TIPE3CHTAlMs AaBTOMATUYECKH OTKPBIBACTCS B PEXHME MOJHOAKPAHHOTO IIOKa3a
(slideshow) u caymarenu u36aBiaeHs! Kak OT BUAa pabodero okHa nporpammsl PowerPoint, Tak
U OT TOTEePh BPEMEHH B Hadase TI0Ka3a Mpe3eHTaIIH.

TexcT, KOTOpHI 3aY4NTHIBAET BBHICTYIMAIOIINN, HA ClIaii/ibl HE BhIBOAUTCA. Ecnu Hannuue Ha
craiiie TeKCTOBOM MH(OpMAIMK BCE K€ MPEANnoiaraeTcs, T 3TO JOJKHBI ObITh KpaTko cdop-
MYJIMPOBAHHBIE TIOJOXKEHUS TEMbI PE3ECHTALINH.

CDpElSLI, KOTOPBIC IIOMOT'YT TPaMOTHO OPTaHU30BaTh BLICTYIJICHUE!

- Good morning, ladies and gentlemen. First of all, let me thank you all for coming here today.
- Let me introduce myself, my name is...

- And what I"d like to present to you is the report on ...

- The theme of my today’s presentation touches upon ...

- My purpose today is to ...

- I’'m going to divide my talk into three parts.

- First I’ll tell you about ...; after that ... and finally ...

- Please feel free to interrupt me at any time if you have a question.

- Let’s start with ...

- I’d like to draw your attention to the chart ...
- If you take a look at the graph, you’ll see ...
- Now let me get down to describing ...

- Let’s look at ... in more detail.

- It should be noted that ...

- Now let me give you some examples of ...
(At the end of the presentation)

- And finally, it is worth mentioning that ...

- Summing up, it is necessary to stress that ...



- In the end of my presentation I’d like to emphasize that ...
- Thank you very much. I'll be glad to answer any questions.
- Well, that’s all I have to say. Thank you for listening / attention.

B ocBoeHWM MHUCHUIUIMHBI WHBAMIAMH W JIUIIAMHU C OTPAHUYCHHBIMHU BO3MOYKHOCTSIMH
3I0pPOBBSl OOJIBIIIOE 3HAYCHUE HMMEET HWHIAWBUIYyallbHas ydeOHash pabora (KOHCYJIbTAlMHM) —
JIOTIOJTHUTEILHOE Pa3bsiICHEHNE YIeOHOro MaTepuania.

WupuBuayanbHble KOHCYJBTAIlMM IO TPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CIOCOOCTBYIOIUM HHIMBUyaTU3allid O0y4EHUS U YCTAaHOBJICHUIO BOCIIUTATEILHOTO KOHTAKTa
MEXIy MpernojaBaTesieM W OO0YyJYaroIUMCS HMHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.

8. llepeuenbr MHGOPMALMOHHBIX TEXHOJIOTHI, HCNOJb3yEeMBbIX NPH OCYLIECTBICHHH
00pa30BaTe/ILHOIO MPOLECCa MO0 AMCHHUILIHHE (MOLYJIIO).

8.1 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHH.

— IIpoBepka nomamHuUX 3aJaHUN U KOHCYJBTUPOBAHUE IOCPEICTBOM 3JIEKTPOHHOH IIO-
YTBHI.

— Hcnonp3oBaHue 2JEKTPOHHBIX IPE3EHTALNN IIPU TPOBEIECHUH PAKTUYECKUX 3aHATHH.

8.2 llepeuenb HE0OXOAUMOT0 MPOTPAMMHOI0 O0ecreYyeHus .

— Ilporpammbl, JeMOHCTpalMU BHAeO MaTepuaaoB (mpourpeiBatenab «WindowsMe-
diaPlayery).

— IIporpammel aj1s1 IEMOHCTpALMU 1 co3aanus npe3enraiuii («MicrosoftPowerPointy).

8.3 Ilepeyenb MHGOPMANMOHHBIX CIIPABOYHBIX CHCTEM:

1. CnpaBouno-mpaBoBas cuctema «Koncynbrant [Tmroc» (http://www.consultant.ru)
2. DnextponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/

9. Marepua/jibHO-TeXHHYeCKasi 0a3a, HeoOX0AUMAas VI OCylLlecTBJIeHHs 00pa3oBa-
TeJBHOTONpouecca o JMCUMILINHE (MO1YJII0).

No B pator MaTtepuaibHO-TeXHHYECKOE 00ecriedeHre TUCLUUIIIIUHBI (MO-
JIyJ1s1) U OCHAILIEHHOCTh

1. JlaGopatopubie 3aHs- | JIekIIMOHHAs ayAUTOpUs, OCHAIEHHAsT MPE3E€HTAIMOHHOU

THA TEXHUKOHN (IIPOEKTOp, MPOEKLIMOHHBIA 3KpaH C 3JIEKTPOIpHU-
BOJIOM, HOYTOYK, ay/JMOKOJIOHKH MOPTAaTHBHBIE) M COOTBET-
CTBYIOIIMM IporpamMmHbIM obecnieuenrem (MS Windows, MS
Office) 420H, 409H.

2. Tekymuii  KOHTpOJIb, | AYOIUTOPHUS, OCHAIIEHHAs TMPOEKTOPOM M MPOEKIIMOHHBIM
MIPOMEKYTOUHAsT aTTe- | 9KPAaHOM C 3JIEKTPONPHBOJIOM, HOYTOYKOM M MOPTaTUBHBIMU
cTalus ayanokononkamu 424H

3. CamocrositenbHas pa- | KaOuner s camocTosiTenbHONH paboOThl, OCHAILICHHBIH KOM-
6ota MBIOTEPHON TEXHUKOW C BO3MOYKHOCTBIO MOIKIIOUEHHUS K CETH

«MIHTEpHET», MPOrpaMMOil SKPaHHOTO yBEIHUYEHUS U obecrie-
YeHHBI JIOCTYIOM B  JJIEKTPOHHYIO  HH(OPMAaIMOHHO-
oOpa3oBaTenbHyI0 cpeny yHuBepcuteta. 402H



http://www.consultant.ru/
http://www.elibrary.ru)/

PELHEH3USI
Ha pabo4yro mporpamMmy 1o AucuuruinHe «MIHOCTpaHHBIH SI3BIK»
IUis GaKyIbTeTa YIpaBIeHUs U IICUXOJIOTHH
no HanpasieHH:o 38.04.03 «YmpaBneHue nepcoHasIoM» 3a04HOH GOPMEI
o0yueHus, KBaTU(pHUKALIUS - MATHCTP

PaGowyas  mporpammMa mo  gucuuminHe — «VHOCTpaHHBIM  S3BIK B
npodeccroHanbHON cdepe» cocTaBleHa KaHAWAATAMH (DUIIONIOTHYECKUX HayK
Bonommnoii Kapunoit CepreeBHoOW M anpecyeTcss CTyAEHTaM 3a04HOU (HOpMEI
00y4eHus yKa3aHHOTO HalpaBJIECHHUSL.

[IporpaMmma  CTpyKTypupOBaHa B  COOTBETCTBUM C  COBPEMEHHBIMU
TpeOOBaHUAMU K pa3paboTKe MaTepUaIOB, MpeAHAa3HAYEHHBIX IS UCTIOJIB30BAHUS
Ha 3aHATHUX 110 YKa3aHHOM NUCLUIUINHE.

B paboueii nporpaMMe HMeIOTCS CIENyIOLIMe pa3jeNnbl: Lend U 3aJa4yd
JUCLMIUITMHBI, MECTO IUCLUIUIMHBI B CTPYKType OCHOBHOH 00pa3oBaTelbHON
NporpamMMbl, OOIIYI0 TPyJOEMKOCTh MHUCLMIUIMHBL, pe3yJibTaTbl OOy4eHHs,
obpa3oBaTe/IbHbIe TEXHOJIOTHH, (GOPMBI IPOMEKYTOYHOM aTTECTAllUd U UTOTOBOTO
KOHTPOJIS, COJEp)KaHUE IUCLMIUIMHBL, y4eOHO-TeMaTH4YeCKHH IUIaH, a Takxke
y4eOHO-MeTOJiYeCKOe U MaTepUalIbHO-TEXHUYECKOoe 00eceyeHHe UCLUTLTHHEL.

Jlornyeckas mOCIENOBAaTEIbHOCTh M HH(POPMAIMOHHAs HAMOJIHIEMOCTb
pas3ziesloB MpOrpaMMbl IO3BOJIIET JOCTATOYHO JIETKO IIOHSATH OCHOBHYIO
KOHLIEIIIUIO NPeNoJaBaHusl yKa3aHHOW AUCLUIUINHBL.

OnHo¥M M3 OTIUYUTENBHBIX OCOOEHHOCTEH NaHHOW MpOrpaMMBI SIBISIETCS TO,
4TO B pe3yJIbTaTe pealu3ally JaHHOTO IIaHa CTYAEHTHI [10JIy4aloT BO3MOXKHOCTh
HE TOJIBKO OBJAAETh OINpPEAEICHHBIMU pPEYEeBBIMH KOMIIETEHLHMSMH, HO U
nNpuoOpecTd BaXKHBIE COLMOKYJIBTYpHBIE 3HaHHs, KOTOpble B 3HAYUTEIbHOU
CTEIIeHHU IIOMOTYT UM B UX Oyamyiueit npodeccuoHaIbHOM JesITeIbHOCTH.

IIporpamma mpemycMaTpuBaeT HCIOJIB30BaHUE HE TOJBKO CTAHAAPTHBIX BUIOB
00pa3oBaTeNbHBIX TEXHOJOTHH, HO M MHTEPaKTUBHBIX (opM 0OydeHHs, Kak TO:
poneBasi Wrpa, JEMOHCTpaUus MYJIbTUMEIUHHON Ipe3eHTalMu, NpOBeAeHUE
pa3HOro poja AUCKYCCHIl U T.1.

[IpencraBneHHBld B IporpaMme CIIMCOK JIMTEPATyphbl JOCTATOYHO IIOJIHO
OTpa)kaeT YPOBEHb MHOS3BIYHBIX KOMMYHHMKATUBHBIX KOMIIETEHIHH, KOTOPBIMH B
UTOTe JO0JDKHBI OBJIAJETh CTYEHTHI.

B menoMm, MOXXHO OTMETHUTh, YTO pelleH3upyeMmas pabodas mnporpamma IIo
muciuiuinHe  «MHOCTpaHHBIH  sA3BIK B NpOQecCHOHANbHOH  cdeper,
npeaHa3HaYeHHass CTyIeHTaM, OOy4aroIlMMCs II0 HalpaBlICHUIO «YIpaBlIeHUE
[IEPCOHATIOM», TOJIHOCTBIO COOTBETCTByeT PenepalbHOMY TIOCYIapCTBEHHOMY
o0pa3oBaTeIbHOMY CTaHAAPTY 110 COOTBETCTBYIOILEMY HaIPaBJIEHHIO IIOATOTOBKH
BBICILIETO MpodeccuoHanbHoro oopasosanus (PI'OC BO).

JlokxTop duonoruyeckux Hayk, npogeccop,
3aBeflytonias kageapon oOLIEero u CIaBIHOPYCCKOTO -
a3b1ko3HaHus Kyol'y - /" E.H. JlyuuHckas



PELEH3USA
Ha pabouylo nporpammy
no aucuuruinHe «MIHOCTpaHHBIN SI3BIK B IpodeccuoHanbHOU chepey
11 (haKyNIbTeTa yrpaBleHus] U ICUXOJIOTUH

I10 HanpasiIeHUIO MoAroToBKH 38.04.03 «YpaBieHue NePCOHATIOM)» 3a0YHOU

bopMbI 00ydeHHS

PaGowyas mporpamma mo  gucuumuiiHe — «MHOCTpaHHBIH  SI3BIK B
npodeccuoHanbHO chepe» paspaboraHa KaHAMAATOM (GHIONOIMYECKUX HAyK
Bonommnoit Kapunoii CepreeBHoil. OHa mpenHa3HadeHa [IJis MpenofaBaHUs
OUCUUIUIMHBI «VIHOCTpaHHBIN S3BIK» CTYyAE€HTaM 3a04HOW (GopMBI 00yueHHs IO
yKa3aHHOMY HaIlpaBJIeHHIO.

Paboyast nporpamma cocraBieHa ¢ yderoM DenepanbHOr0 rocyaapcTBEHHOTO
00pa3oBaTeNbHOrO CTaHIApPTa [0 COOTBETCTBYIOIIEMY HallpaBICHHUIO MOATOTOBKH
BeICIIETO TNpodeccroHansHoro obpasopanus (PI'OC BO), a takxe ¢ yderom
PEKOMEHI0BaHHOM IPUMEPHOM 00pa30BaTeIbHON POTrPaMMBI.

IIporpaMma MOJHOCTBIO OTpa)kaeT MECTO AMCLUIUIMHBI B 00pa3oBaTeIbHOM
npouecce. Yetko chopMynHpoBaHHBIE LIETH U 3aJavdl CBUAETEIBCTBYIOT O TOM,
4TO0 pa3pabOTYMK IOJHOCTBIO Yy4el OCHOBHBIE YPOBHH OOIIeeBpOIECKUX
KOMITIETEHLIMH BJIaJICHUS aHTTIUHACKUM SI3BIKOM.

[IpencraBneHHass mporpaMMa OXBaThIBa€T OCHOBHBIE acCIeKTHl Ipolecca
00yueHHUs aHITTUHCKOMY SI3bIKY CTYJEHTOB HES3bIKOBBIX BYy30B B paMKaX OCBOCHHUS
JI0CTaTOYHOI'0 YPOBHS HHOS3IYHOM KOMMYHUKAaTUBHONW KOMIIETEHLIUHU.

Hanucanue mnporpammbl 00ycioBIeHO OOHOBISIOUIMMHUCS TpPeOOBAaHUAMH K
y4eOHOMY IpoLeccy.

Pabouas nmporpamma 4eTko CTpykTypHpoBaHa. OHa COCTOHMT M3 TEMAaTHYECKOTO
6710Ka, TMOKPEINIEHHOTO PEeKOMEHIAIUSIMU TeOPeTHYECKOro XapakTepa, MepedHs
PEKOMEH/IOBaHHBIX 3aJaHHi Ha OTpabOTKy HaBBIKOB pPa3jIM4YHBIX BUIOB pe4eBOH
NeSITeIbHOCTH, CBEIEHHH O CaMOCTOSATENbHOM paboTe CTyOeHTOB, a TaKxke
UHPOPMALIUU O IPOMEXYTOYHOM U UTOTOBOM KOHTpPOJIE.

TemaTtuyeckuil IUTaH COIEPXKUT IUIAHHUpPYyeMOe KOJIMYeCTBO Y4eOHBIX Yacos,
HEOOXONUMBIX JJIsi OBJAJEHHSA IIPECTaBIEHHBIM O0BEMOM Marepuajla H
MIOJTHOCTBIO COOTBETCTBYET COAEPKAHUIO pabovUX MPOrpaMMm.

JlocTaTo4yHO MOAPOOHO OCBAMIEHO y4yeOHO-METOAMYEcKoe obecledeHue Kypca.
Cnucoxk nuTepaTyphl INpEACTaBIseT KaK OCHOBHBIE, TaK M PEKOMEHIOBaHHbIE
VCTOYHUKHU.

PaGouas  mporpamma mno  aucuuruinHe — «MHOCTpaHHBIM  S3BIK B
npodeccuoHansHOU cdepey, paszpaboranHas Bomommnoit K. C., 3acmyxuBaer
MIOJIOXKHUTEIBPHON OLIEHKH U MOXXET OBITh peKOMEHJO0BaHa IS MCIIOJIb30BaHUS B
yuebHOM npouecce B KybaHcKOM rocyapcTBeHHOM YHUBEPCHUTETE.

®I'bOY BO KI'YOKCT,

KaHauaat (bHJIOJIOl"I/I‘IeCKI/IX HayYK, IIf
|

' JLT. SIpmonunen




