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1 Heau u 3a1a4u M3y4eHUus1 JUCHUILIMHBI (MOTYJIs).

1.1 Ilesab 0CBOEHHA TUCHHUILJINHDI.
Huctmmmaa  B1.B.12  «Opranuzanus ciy’kObl  TIEpCOHANa» 3HAKOMUT — 0akaiaBpoB ¢
MOCIIEIOBATEIbHBIMH IIaTaMHU, KOTOpPhIE HEOOXOAMMO pealn30BaTh B MpOIECCE CO3/aHUS B
OpraHM3aluy  CHE[UAJIM3UPOBAHHOTO  MOJAPA3JENECHHUS IO  YIPABICHUIO  IEPCOHAIOM.
PaccmatpuBatotes criennduueckue 0coOEHHOCTH NOApa3/ie/ieHUH 10 YIPABIEHHUIO IEPCOHATIOM
B Pa3JIMYHBIX OTPACIISIX, cepax AesITEIbHOCTH OpraHu3aluu.
Llenv  kypca: DOpMUPOBAHHE Y CTYICHTOB npoPeCcCHOHATBHON  TOTOBHOCTH K
CaMOCTOSITEJIBHOMY CO3/IaHUIO U PAa3BUTHIO B OPraHU3aLUN COBPEMEHHOM 3(pPEeKTUBHOMN CIyKOBI
IepcoHaja B COOTBETCTBUU CO CTPATErMUYECKUMHU IJITaHAMH OpPraHU3alllu.

1.2 3agauyu AUCHMILINHBIL.
Jloruka mocTpoeHHsl MporpaMmbl OCHOBaHA HAa HEOOXOJIMMOCTH B IPOLECCE H3YyYEHUS
JUCHMIUIMHBI PEIIEHUS CIEAYIOUIUX 3a0ay.:

— CdopmupoBarh MOHUMaHUE OCHOBHBIX MPUHIUIIOB CO3/IaHUS CIOYKObl IepcoHana B
OpraHu3aIuiy;

— CdopmupoBarh NOHMMaHUE OCHOBHBIX pOJIE COBPEMEHHOH ClykObl NEepcoHana B
OpraHu3aun

— Paccmotpers cneunduky QyHKIUMH 1O yIOpaBICHHIO TEPCOHAJIOM, pEau3yeMbIX
CIIy>k0011 epcoHasa B pa3IMYHbIX OpraHU3alusix;

— OcBouTb  COBpeMEHHbIE HHCTPYMEHTHI pacyeTa YHMCICHHOCTHU MOApA3JeIEHuN I10
YIPABJICHUIO IIEPCOHAIIOM;

— OcBouTbh HaBBIKM (POPMHUPOBAHMSI OPraHW3ALMOHHOW CTPYKTYpHI MOApasAeNeHuil o
YIIPABJICHHIO IIEPCOHAIIOM C YYETOM CTPATETMYECKUX LIEICH U 3a1a4 OpraHu3aluy;

— OcBoWTh HaBBIKM pPa3pabOTKM W BHEAPEHUS KaapOBOM H  yINPaBICHYECKOU
JOKYMEHTAllMM, ONTHUMM3ALUU JOKyMEHTOOOOpOTa, pa3pabOTKU KOPHOPATUBHBIX
CTaHJAPTOB B 00JACTH YIPABJICHUS IEPCOHAIIOM;

— OcBouTh HaBBIKM IUIAHUPOBAHMS JACATEIBHOCTH IOAPA3IECICHUA II0 YIPABICHUIO
NIEPCOHAJIOM, B TOM YHUCIIE, OIOMKETUPOBAHUS 3aTpaT Ha IEPCOHA;

— CdopmupoBaTh NpPEACTABICHUE O POJH MOAPA3JEICHUS MO YIPABICHUIO IEPCOHAIOM B
(OopMHPOBAHNY MTO3UTHUBHOTO UMUK OpraHU3aluu Kak paboTonaTens

1.3 MecTo qucuMnanHbl (MOayJisl) B CTPYKTYpe 00pa3oBaTesibHOI MPOrpaMMbl.
Juctunnuna «OpraHu3aius CyXObl IepcoHalia» OTHOCHUTCS K 6a30Boi yactu bioka 1
" IucuurIuHbl (MOTyIu)" y4eOHOTO I1aHa.
W3ydyeHrne IUCHUIUIMHBI CBSI3aHO C M3YyYEHUEM CJEAYIOIIMX TUCIHHUIUIMH: «YTpaBlieHUE
nepcoHaioMy», «OpraHu3zallMOHHOE TIOBEIEHHE», «IDKOHOMHKA YIPABICHHUS IEPCOHAIOM,
«OpraHuzaioHHas KyJIbTypa»

1.4 IlepeyeHp NJIaHMPYeMbIX Pe3yJbTATOB O0OyYEHHS] IO AUCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C MVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHs 00Pa30BaTeIbHOI MPOrpaMMBbI.
W3yuenune naHHOW y4eOHOM IMCHMIUIMHBI HANpaBieHO Ha (OPMHUpPOBAHHE y OOyUaIOIIMXCS
oOIIEeKyIBTYpHBIX U TpodeccnoHanbHbX komnereniuii: [1K-11, TTK-12, TTK-13, T1K-22

Ne Wupexc Conepxanne B pesynbrate nzydeHust yaeOHOH JUCIUITIMHBI 00yJaromecs
. 1_1 KOMIIETEHI] | KOMIETeHINH (Win eé JIOJKHBI
o 058 JaCTH) 3HATh | yMeThb | BJIAJIETH




Teopernueckue [IpumensTs Ha HaBBIKAMH
ACTIEKTHI MPAKTHKE HaBBIKH pa3paboTku
OpraHM3aIlliOHHOTO | pa3paboTKu OpraHM3aIIOHHON
BIIA/ICHHC HABRIKAMH MPOEKTHPOBAHUS OpraHM3aliOHHOW 1 | |
pa3paboTku - . .
. paBuia (hyHKIIOHATIBHO (YHKIMOHATBEHO
OpraHu3alMoOHHON 1 pa3paboTku IITATHOM CTPYKTYPhI, | HITATHOM
(yHKIIOHAIBHO- JIOKAJIBHBIX pa3paboTku CTPYKTYpBHI,
IITaTHON CTPYKTYPHI, HOPMaTHBHBIX JIOKaJIbHBIX pa3paboTku
pa3pabOTKU JIOKAIbHBIX | AKTOB, KACAFOLIMXCS | HOPMATHBHBIX aKTOB, | JIOKAJBbHBIX
K-11 HOPMATHUBHBIX AKTOB, OpraHM3alliy TPy/a | Kacarolmuxcs HOPMaTHBHBIX
] Kacaromnuxcs (HpaBI/IHa OopraHm3anuu Tpyaa aKTOB,
OpraHM3aLMH TPya BHYTPEHHETO (npaBuia Kacaroumxcst
(IpaBHIa BHYTPEHHETO TPYZIOBOTO BHYTPEHHETO OpraHu3aIyn
TOPSIAK T BOT' NpaBu.
TpyZ0BOro pacropsiaka, | PAclopiaKa, PYAOBOTO Tpya (npasuna
TIOJIOKEHHE 00 pacropsiaka, BHYTPEHHETO
TIOJIOXKEHHE 00
OTITyCKax, TIOJIO’KEHHE 00 TPYI0BOTI'O
OTITYCKaXx, MOJIOKEHHE O
TIOJIOKEHHE O OTITYCKax, pacriopsiaka,
KOMaHMpOBKax) KOMaH/IUPOBKax) TIOJIOKEHHE O TIOJIO’KEHHE 00
KOMaH/IMPOBKaXx) OTITyCKaXx,
TIOJIO’KEHHE O
KOMaHIMPOBKax)
TCOPCTUYCCKUC MPUMEHATH Ha TEXHOJIOT e
ACTIEKTBHI MPaKTHKE pa3paboTku u
3HAHHUE OCHOB pa3paboTKH U TEXHOJIOT U BHEIPEHUS
pa3paboTKH u BHEZIPEHUS pa3paboTKu U KaJIpoOBOH U
BHEJIPEHHUS KaIPOBOil 1 KaJIpOBOH U BHE/IPEHUS KaJpOBOM | yIpaBICHYECKON
yIIpaBICHYECKOit YIIPaBJICHYECKON W YIpaBlIeHYECKOM JIOKYM €HTAIHH,
JOKYMEHTALIHI, JIOKyMEHTall}H, JIOKyMEHTalI}H, OHTI/IMI/ISaHI/Ig
ONTUMU3AINN OKYMEHTO000pO
ONTUMU3ALUU 1 HOKYM P
JIOKYMEHTO0000pOTa U | Ta M CXEM
JIOKyMEHT000opoTa U
cXeM (YHKIIMOHAIEHBIX
cxeM (PyHKIIMOHATBHBIX .
TIK-12 . (byHKuI/IOHaHLHLIX B3aMMOCBS3EH
B3aNMOCBA3EU MEKIY B3aMMOCBSA3EH MEXKIY | MEXKIy
NOApasACICHUAMH, HoApa3IeIeHUSIMH, HoApaseeHUusIM
OCHOB Pa3pabOTKU U OCHOB pa3pabOTKi U | U, OCHOB
BHCAPCHHU:A IIpOUCAYP BHEJIPEHHs TIPOLeyp | pa3paboTku u
perynupoBaHus peryianpoBaHus BHEJIPEHUS
TPYJAOBBIX OTHOIICHHUH U TPYIOBBIX HpoLEeayp
conpo]go)lqna}omeﬁ OTHOIIICHUH 1 peryiaupoBaHus
JIOKyMEHTAIIHHA COIIPOBOXKAAIOLIEH TPYAOBBIX
JIOKyMeEHTal1 OTHOILIECHUH U
COIPOBOKIAIOLIE

1 JOKYMEHTalH1




yMeHue BecTd KaapoBoe | HopmaTuso- BECTH KaJIpoOBOE HaBBIKAMH
JICTIOTIPOU3BOICTBO IIPaBOBBIE OCHOBB! | JEJIONPOU3BOACTBO U | BEAEHUS
OpraHM30BBIBATH KaJIpoBOr'0 OpraHU30BLIBATH KaJIpoBOr'0
ApXMBHOE XPaHCHNE JENONpPOU3BOJCTBA | apXMBHOE XpaHEHHE | JIEJIOIPOU3BOJICTB
KaJPOBBIX IOKYMEHTOB B KaJIPOBBIX a, ApXUBHOTO
COOTBETCTRHUIL C JOKYMEHTOB B XpaHeHWs,
feifcTByIOmUM COOTBETCTBHH C BEJICHH
JICHCTBYIOIIIMHU KaJpOBOH

HOPMATHBHO-TIPABOBLIM HOPMATHBHO-TIPABOB | CTATHCTHKH,
4 aKTaMH, SHaHHIEM BIMH aKTaMH COCTaBJICHUS
OCHOB KaJIpOBOH KaIPOBOIi
CTaTHUCTHUKH, BIIaICHHEM OTUETHOCTH
HABBIKAMH COCTABJICHUS paboThI ¢

3 [K-13 KaJpOBOI OTUETHOCTH, a MEPCOHATBHBIMU
TaK)Ke HABBIKAMH JIAHHBIMHU
O3HAKOMJICHHS
COTPYIIHUKOB
OpraHU3alHHU C
KaJIpOBOii
JIOKyMEHTaIuenl u
JEUCTBYIOLIUMHU
JIOKAJIbHBIMH
HOpMAaTHBHBIMU aKTaMHU,
yMeHHe 00eCTenTh
3aIIUTY ePCOHATBHBIX
JaHHBIX COTPYAHUKOB
yMeHHe (OpMHUPOBATH TEOpETHYECKUE (hopmupoBath TEXHOJIOTHUer
OIOIDKET 3aTpart Ha ACIIeKTHI Or0KeT 3aTpaT Ha (dopmupoBaHUs
TIepcoHan u OI0IKETHPOBAHUA HepcoHal U OroKeT,
KOHTPOIIIPOBATH €0 3aTpat Ha IePCOHANI | KOHTPOJIUPOBATH €T0 | TEXHOJIOIHeH

4 [K-22 WMCTIOJTHEHUE, BJIAICHHEM HCITOJIHEHHE, KOHTPOJIS €0
HABBIKAMH KOHTDOJIA 32 BJIaJICHHEM UCIIONHEHUS
HCTIONB3OBAHIEM HaBBIKaMH KOHTPOJIA

32 HCIOJIb30BaHIEM

pabodero BpeMeHH paBodero BpeMEHH

2. CTpyKTYypa U coiep:KaHue QU CIUIIIUHBI.

2.1 Pacnipenesienne TPyaA0€éMKOCTH IMCHUILJIMHBI 110 BUJIaM pPadoT.
OO6mrast Tpy10€MKOCTh TUCIUILIMHBI cOCTaBisieT 4 3ad.en. 144 gaca, ux pacmpejaeiieHue

o BHJaM pabOoT NPECTABICHO B TaOIHUIIE
(0ns cmyodenmos OPO).

Bun yuebnoit paboThl Bcero CemecTtpbl
JacoB (dachrn)

6

KoHTakTHBIE Yachl 67,3 67,3

AyuTOpHBIE 3aHATHS (BCEro) 54 54

B Tom uncne:

3aHATUS JEKIIMOHHOTO TUIIA 18 18

3aHATUS CEMUHAPCKOTO TUIA (CEMHHAPBI, TPaKTUYECKHE 36 36

3aHSITHS)

HNnas koHTaKkTHasA padora: 13 13

KoHTposs camocTosiTebHON paboTh 10 10

PykoBOJCTBO (KOHCYNIBTAIMsl ) KypCOBOM paboToi 3 3

ITpomexyrounas arrecranus (MKP) 0,3 0,3

CamocrosiTesbHast padoTa (Bcero), B TOM YHcJjIe: 50 50




[TpopaboTka yueOHOTO (TEOPETHUECKOTO MaTepuaa) 20 20
BrInonHenne nHAMBUYaIbHBIX U IPYNIIOBBIX 3aJaHUN 10 10
ITonroToBKa M BBINOJHEHHE KYpPCOBOM pabOTHI 14 14

[ToaroToBka K TEKylmeMmy KOHTPOJIIO 6 6

OO0masi Tpy10€eMKOCTh qac 144 144

3ad4. e]l. 4 4

2.2 CTpyKTypa IMCUHUIIHHBI:
Pacnpenenenne BuaoB yueOHOM pabOTHI M KX TPYAOEMKOCTH O pa3/ieiaM JAUCIUTLINHBIL.
Pazgenbr quctumuinHel, u3ydaemsie B 6 cemecTpe (ouxas gpopma)

KonuuectBo yacor
HaunmenoBanue paznenos AymuTopHas CPC
Bcero pabota
J 113 JIP
2 8 4 5 6 7
1 Ponu coBpeMeHHO ¢y Obl TIepcoHaa
B opranu3aimu. Ciny:x0a nepcoHana Kak 14 2 5 10
cTpaTeruueckuii Ou3Hec-napTHep
OpraHu3aluy.
2 OpraHu3alyoHHas CTpyKTypa U
YHCJICHHBIA COCTaB MoApa3AeIeHuil Mo 24 4 10 10
YIIPABJICHHIO MIEPCOHAIIOM.
3 Pernamenrtanusi AesTENBHOCTH CITYKOBI 28 6 12 10
nepcoHaa.
4 [TnaHnpoBaHue U OTYETHOCTH B
JIeSATETLHOCTH CITYKOBI TIEPCOHANA. 16 2 4 10
5 Ponp 1 3HaueHue cinyxO0bI IepcoHaa B
(OpMHUPOBAHUHU U MO ACP)KAHUH 29 4 8 10
MIOJIOXKUTEIBHOTO MIMHUJDKA OpTaHU3aLIH
Kak paboronarens
2.3 ConepxxaHue pa3ieioB JUCUUILITHHBI:
2.3.1 3ausaTHa JeKINOHHOI0 THIIA.
Ne HaumenoBanue Conepxame pasnena dopma TEKYLLIETO
pasnena KOHTPOJIS

1 2 3 4

1 Pomu coBpemennoit | Opranuzaius cIy>KObI IIepcoHalIa: MepBhIe AT, Crenenp ydJacTus B
CIyxObI IepcoHana | TpanunuoHHbIE u COBpEMEHHbIE pOJIK | MHTEPAKTHBHBIX
B OpraHU3ALHH. MOZIpa3JelieHusl [0 YNPaBJICHHIO IIEPCOHAJIOM B | GopMax  ayauTOPHOH
Cnyx0a mepcoHana | opraHu3anuu. Mmuccus, Ienw, 3afadd, QYHKOUH | paboThI
Kak COBPEMEHHOI'0 IIOpa3JieliecHHs [0  YIPABJICHHUIO
CTpaTernyecKui TIEPCOHAJIOM.

OM3Hec-TIapTHEP
OpraHH3aLHH.

2 Oprann3annonHas | UWCIICHHBII cocTaB M OpraHU3allliOHHas CTpykTypa | CTenmeHb ydacTus B
CTPYKTypa H MOZIpa3IeeHHH MO YIIPABJICHUIO IIEPCOHAIIOM; MHTEPAKTHBHBIX
YUCIJIEHHBIN COCTaB dopmax  aymUTOPHOI
TToApa3IeTICHA N IO paboTht
VIIPaBICHUIO
MIEPCOHAJIOM.

3 Permamenranus - -
JeATEeNEHOCTH
CITYKOBI
nepcoHala.




4 [TnmanupoBanue n [lImanupoBanre ¥ OTYETHOCTh B JAesATe’dbHOCTH | CTereHb ydacTust B
OTYETHOCTH B ToAIpa3AeeHUH 110 YIIPaBICHHUIO TIEPCOHAIIOM; WHTEPaKTHBHBIX
IEATENBHOCTH Cratuctuka B JIEITENBHOCTH IIOApA3JeieHUi 1o | ¢opMax  ayauTOpHOU
CITyKGbI YIIPaBJICHUIO TIEPCOHAIIOM; paboTsI
Tepconaa. BropkernpoBanne © ynpaBieHHE 3aTpaTaMd  Ha

MepCOoHa

5 Ponb n 3HaueHue Nmnmk TIOAIpa3AeeHHs 1o yrnpasienuro | CTerneHb ydacTust B
cIryOBI TIEpCOHaNa | MEPCOHAIOM B OPTraHHU3aIIH. WHTEPaKTHBHBIX
B (hopmupoBanuu U | HR-OpenmuHr. dopmMax  ayauTOpPHOM
oA IepKaHUH paboTsI
TIOJIOKUTEIHHOTO
UMHIDKa
OpraHu3aIyy KaK
paboromarens

2.3.2 3aHATHA CEMUHAPCKOI0 THUIA.
Ne HaumenoBanue Temartrka MpakKTUYECKUX 3aHATHMA dopma TeKyliero

- paszena (ceMuHapOB) KOHTPOJIS

1 2 3 4

1 Kaxkne acnexkTnl KNUBHCACATECIIbBHOCTU OpraHu3alunu I/IH)II/IBI/I)IyaHI)HI)IC

M 3ayeM HeoOXOAMMO 3HaTb MEHEDKEpY IO |COOOIIEHHMs MO BOMpOcaM
nepcoHainy? COTJIaCHO IUTaHy
Crneuuduka ciayx0 nepcoHana B 3aBUCUMOCTH OT |CEMHHAPCKOTO  3aHSTHS
HampaplieHus: Ou3Heca M KOHKpeTHOW cdepbl (o Teme 1. Perienue
JIESTEIIBHOCTH OpraHu3alyu. KEHNCOB. Pabora B

Pomu coBpemenHoit | TIpuopuretst B paboTe coyxObl TEpCOHaNa B |Ipymmax

CITY kOB 3aBUCUMOCTH OT CTaJud JKHU3HEHHOI'O IIMKJIa

IepCcoHalia B OpraHu3aluu.

OpTaHU3alHH. Ayaur (GYHKUMA 1[0 YIPABICHUIO NEPCOHAJIOM.

Cayxba Ilenu u MeTonpl aynura.

IICpCOHAJIA KaK Ponp noppasneneHus 1o ynpaBJIeHUIO MEPCOHAIOM

CTpaTeru4ecKui B OpraHM3aliM: TPaJULMOHHBIE U COBPEMEHHBIE

Ou3Hec-IapTHEP ponu

OpTaHU3alNH. Muccus MOApa3JEeIeHUsl 1O  YIPABJICHUIO
nepcoHajoM. Kak ee HoHATH, chopMyiIHpoBaTh U
CBSI3aTh CO CTpaTeryueil U MUCCHEH OpraHu3aluu?
CpaBHUTENBHBIN aHaNU3 QYHKIUH TpPaJAUIIMOHHOTO
OT/ZIeNa KaJipOB ¥ COBPEMEHHOTO MOJpa3IeIeHUs 110
YIIPABIIEHHUIO [IEPCOHAIOM.

2 Mecto cnyx0pl TepcoHalla B OpraHW3anuoHHOW | HmuBumyanmsHBIE

crpykType KoMnanumu. COOOIIEHHs 110 BOMPOCaM|
BsanmopeiictBue ciayxObl TepcoHaNa € APYIHUMHU | cornacHO TIany|
HO/pa3ACTICHUAMH. CEeMHHAPCKOTr0 3aHATHS 10
OO0wre npaBuia pacyera YUCICHHOCTH PAOOTHUKOB | 1evie 2. PermreHie KeiicoB
TIOApa3AENeHH 10 YIPABJICHUIO TIEPCOHATIOM.
PacueTHblii MeTOH ONpENENEHHs] UMCIEHHOCTH.

Opranm3anmonHas | [lonsTne HOpMHUpOBaHUS Tpyaa. Bo3MokHOCTH

CTPYKTYpa " MPUMEHEHHSI  TPOLENypPbl HOPMHUPOBAHMSA IS

YUCJIEHHBIA COCTaB | pacuera YUCIIEHHOCTH TOAApa3IeNeHUN o

MOAPA3AETEHUM 110
YIpaBIEHUIO
TIEPCOHAIIOM.

YIPaBICHAIO IEPCOHATIOM.
OKCIIepTHBIT METOA  ONpeNeNeHUs YUCICHHOCTH
MOZIpa3IeIeHHH 10 YIPABJICHHIO ITEPCOHAIOM.
Obmepoccuiickmii  K1accupuraTop  mpodeccuit
paboumx, IOIDKHOCTEH ClyKamux W TapU(HBIX
paspsimoB.  KBanmpukanmoHHBI  CIIPaBOYHHK
JOIDKHOCTEH pPYKOBOJHTENEH, CIIEIUAINCTOB U
JIpyrux cioyxammx. Ha3HaueHWe JOKyMEHTOB,
CTPYKTYpa JOKYMEHTOB, TIIOpSIIOK paboTel ¢
JTAHHBIMH JJOKyMEHTaMH.




HavMenoBanue moapa3sfeieHuii M0 YyIpaBJICHHUIO
MEPCOHAJIOM. OcHOBHBIE ~ MpaBWIa  BBIOOpA
HaVMEHOBAHUS.

HauMeHnoBaHue JOMKHOCTEH COTPYTHUKOB
Mojipa3eNieH i 10 YIPaBICHHUIO ITEPCOHAIIOM.
OCHOBHbIE MPaBHIa BEIOOpA HAMMEHOBAHUIA.
OpraHu3alyoHHas CTPYKTypa Moapas3/eeH i 1o
YIIPABJICHHUIO MTEpCOHAIOM. B3anmocBsi3b
OPraHU3aIOHHON CTPYKTYPBI U CTPATErHUECKHX
ousHec-3anay Kommanuu.

OpraHu3alyoHHas CTPYKTypa CITy»ObI TIepcoHaa
B KOMIIAHUSIX MAaJIOr0, CPEHETO U KPYITHOT'O
OusHeca.

PernmamenTanus
NIEeITENBHOCTH
CITY>KOBI
TepCcoHaNa.

OpraHu3alvOHHO-PaCOPSIUTENbHBIE  JOKYMEHTBI
M0 CO3JAHUIO TOAPA3JENECHUs IO YIPaBIECHUIO
nepcoHanioMm. OOmue TpeOOBaHUS K IOATOTOBKE,
CTPYKTYpe, COIJIACOBAHUIO M  YTBEPXKACHUIO
JIOKYMEHTOB.

JIOKYMEHTBI, ONpeAeNsIonMe YHCICHHOCTh U
OpPTaHU3AIOHHYIO CTPYKTYpY IMOApa3JeieHus 10
YIIPaBJICHUIO IEPCOHATIOM.

ZIOJ'I)KHOCTHaﬂ HHCTPYKIHS B CUCTEME OpraHU3aliuu
JIEATEIHLHOCTH CITyKOBI MepCOHaa. Lenn,
peanu3yeMsble BBEJICHUEM JIOJKHOCTHOM
UHCTPYKLIHH. TpeboBanus K CTPYKTYpe,
cofepKaHuo W O(OPMIICHUIO  JIOJDKHOCTHOM
MHCTPYKIIMH, & TaK ke K MOPSJKY €€ COrNIaCOBaHHS
n yreepxaeHus. Ilopsnok BHECEHUs] U3MEHEHUN U
nepecMoTpa JIOJIKHOCTHOM HMHCTPYKIIHU.
XpaHeHHe, y4eT U U3bSITHE [OKyMEHTa U €ro
KOIIMI.

[Tonoxkenne o cinyx0e mHepcoHana OpraHU3ALUM.
Cratyc nokymeHta. TpeOoBaHHMS K CTPYKTYype,
COZIep)KaHuI0 M oopMIIeHHIO ToKyMeHTa. [lopsamok
COTIacoBaHUs M YTBEPKAEHHA  JIOKYMEHTA.
O3HaKOMJICHUE C  JIOKYMEHTOM  COTPYIHHKOB
Komnanuu. ITopsimok XpaHEeHUs, ydeTa U U3bATHA
[onoxenus. OcHoBaHMSA Ui pa3paboTKU |
BHECEHUSI M3MEHEHUN B aeiicTtByroulee Ilomoxxenue
0 ciryx0e mepcoHana.

HopmatuBHas nokyMeHTaIys [0 OTJENbHBIM
BHAAM  JEATEIBHOCTH  CIHyXOBl  IepcoHaia
(TIONOXKEHMs, perJIaMeHThl, HHCTPYKIMHY, YKa3aHUs,
METOIMYECKHIE PEKOMEHALINH).

JIoOKyMeHTBI, co3laBaeMble CIy)KOOH mepcoHana, H
pacipocTpaHsIOIIMecs] Ha BCEX COTPYAHUKOB
OpTaHU3aIHH. O0s3aTenpHBIE JOKYMEHTBHI.
Pexomennyemble JIOKYMEHTBI. JIOKyMeHTHI,
YUHUTBIBAIOIINE CHENU(PHUKY OpraHH3alum.

[IpaBuna BHYTPEHHErO TPYAOBOTO PAaCIOPSIKA
(IIBTP): Cratyc nmokymeHTa. TpeOoBaHUS K
CTPYKTypE,  COAEpKaHHI0O U  odopmieHHIO
JOKyMEHTa. Iopsnok COTTIaCOBAHUS u
YTBEpXKICHNUS  JOKyMeHTa. (O3HaKOMJICHHE ¢
JIOKyMeHTOM coTpyaHukoB Kommnanuu. Ilopsaok
XpaHeHusd, ydera W w3bATHA. OCHOBaHHSA JUIs
pa3paboTKM W BHECEHHWsS  H3MEHEHHH B
neiicteyromue [IBTP.

[Monoxenne o mnepcoHambHBIX MAaHHBIX. Craryc
JnokymeHTa. TpeOoBaHMS K CTPYKTYpE, COIEPKaHHIO
)31 0(h OpMIICHHIO JIOKYMEHTA. Iopsnok

WNunuBunyansHbIe
COOOIIICHHUS IO BOIIPOCaM
COTJTaCHO TUTaHy
CEMHMHAPCKOr0  3aHSITHS
mo Tteme 3. Pelenne
KelicoB




COTJIaCOBaHUSI W YTBEPXKACHHS  JIOKYMEHTA.
O3HakoMJIEHHE C  JIOKYMEHTOM  COTPYIHHKOB
Kommannu. Tlopsimok XpaHeHHs, ydera W H3BSTHS.
OcHoBaHMsI Ui pa3pabOTKWM W BHECEHHMS
U3MeHeHu! B aelictByromee [lonoxenue.

[lonoxenne 0 TPOXOKIECHUH HCHBITATELHOTO

CpoKa. Craryc pmokymeHra. TpeOoBaHUS K
CTPYKTYpE,  CONEpXaHWI0 U  OQOPMIICHHIO
JIOKyMEHTa. [opsnox COITIACOBAHUS u

yTBepXkIeHNsT  AokymMeHTa. (O3HakoMmjeHue ¢
JOKyMeHTOM corpynHukoB Kommanuu. [lopsook
XpaHeHus, ydeta W u3bATHS. OCHOBaHUS IS
pa3paboTKMu ¥ BHECEHHS  HM3MEHEHWH B
neiicteyromiee Ilonoxenue.

busnec- npouecchl ciyx0Obl IepcoHana
Permamenranus OusHec-mporeccos. Kapra 6usHec-
IPOLIECCOB: Ha3HAueHHE, CTPYKTYpa, COIEepKaHUe
o opMIIeHHE JOKYMEHTA.

IInanupoBanue u
OTYETHOCTh B
JEeATEITbHOCTH
CITY>KOBI
NIepCcoHaa.

Bunbl mmanupoBanus. [lepuosbl W HampaBICHUS
IUTAHUPOBAHUS ~ PabOTBI  MOApA3ICICHUS IO
YIIPABJICHHUIO MEPCOHATIOM.

Ha3HaquHe JIML, OTBCTCTBCHHBIX 34 BBIIIOJHCHUC
MYHKTOB IUIaHA.

YTBepkaeHue 1aHa padoThl.

KoHTposnb BeIONHEHUS TU1aHa PaboThI.

Bubl OTYETHOCTH TOAPA3ICICHUS IO YIIPABICHHIO
MePCOHATIOM

BuyTpennss OTYETHOCTb: BUJIBI OTYETOB,
coziep’KaHUe OTYETOB, IEPUOABI OTYETHOCTH
BHemHsAsS 0T4eTHOCTh: BHIBI OTYETOB, COICPIKAHUE
OTYETOB, IEPHUOABI OTYETHOCTU

CraTucTHyecKue TOKa3aTelld, XapaKTepH3yIoIue
IBIDKEHHE [IepCOHaja B  OpraHM3alUH, HX
uHTepnperanus. Jnsg dYero paHHBIE IIOKa3aTenu
MOTYT HCIIOIb30BaThCA B OPTaHU3AINH?
CraTucTHYECKHE [oKa3aTell, OTpakKaroIye
pa3nuYHbIe Tapamerpbl Tpoueayp moabopa u
ajanTalid TepcoHala B  OpraHM3aluH, HX
uHTeprperanus. J[nsg dYero paHHBIE IIOKa3aTenu
MOTYT HCIIOIh30BaThCA B OPTaHU3AINH?
CraTucTHYECKHe [oKa3aTell, OTpaKaroIiye
pazTuyHBIE TApaMeTPHI MPOLETyp OLIEHH, O0yUSHHS
W Ppa3BUTHS TIEPCOHANA B OpraHU3AIWH, WX
uHTepnpeTanya. Jns dero maHHBIE TOKa3aTen
MOTYT UCIIONB30BATHCS B OPTaHU3AINHU?
CraTucTHyecKre TOKa3aTeu, OTpaKaromiye
pazmuYHBIe apamMeTpsl YIOBIIETBOPEHHOCTH
TPYAOM, JOSUITBHOCTH, BOBJICUEHHOCTH II€pCOHANIA
OpTaHU3aIHH. WnaTepnperanus JTAHHBIX
nokazareneu. [[is 4ero naHHbIE MOKA3aTeNnd MOTYT
HCTIONB30BATHCS B OpTaHU3aIN?

VYhpasneHue 3aTpaTaMi Ha MEpcoHall. BIOMKET Kak
BHJ (PMHAHCOBOTO TUTAHUPOBaHUs. Buisl Oromkera.
Oramsl hopmupoBaHUs OrOmKeTa MOAPA3ACTICHUS IO
VIIPaBIICHHUIO TIEPCOHATIOM.

NuauBunyanbHbIe
COOOIIICHHUS IO BOIPOCaM
COTrJIaCHO IUTaHy
CEMUHAPCKOTO  3aHATHS
nmo Tteme 4. Pelenne
KelcoB

Ponb u 3HaueHne
CITY>KOBI
nepcoHaa B
(hopMHpOBaHUH U
TIO/IJICPKAHUN
TIOJIOXKHUTEIBHOTO
UMHIKA
OpraHH3alHHU KaK

U3 4wero ckiraapiBaeTCst UMUK OAPA3ACIISHUS IO
YIIPaBJICHUIO IEPCOHANIOM B opraHu3aiuu. [louemy
BaXCH UMUK MOZIPA3/ICNICHNS 110 YIIPABICHHUIO
TepcoHaIom?

HR-Opena. BHemHwMiA 1 BHYTpEHHNN UMUK
OpraHM3alli Kak paboTomaTels.

VYyacTre ciyx0bl epcoHasa B GOpMUPOBAHUN

WnauBunyanbHble
COOOIIIEHHUS TI0 BOIIPOCaM
COITACHO TUTaHy
CEMUHAPCKOr0  3aHATHS
mo Teme 5. Pemrenne
KelcoB




paboronarens HR-Openna opranuzanmu.

2.4 TlepeveHb y4eOHO-METOANYECKOT0 O0ecedeHHs JIJIsl CAMOCTOSITEILHOMH PadoThl
o0y4yalomuxcst Mo AMCHUILIHHE (MOIYJII0)

ITepedyeHp yueOHO-METOAMICCKOTO O0CCIICUCHUS TUCITUILIHHEI 110

Ne Bug CPC BBITIOJTHEHHUIO CAMOCTOSITENNBHON paboThI

1 2 3

1 |llpopabomxa yuedbnozo Mertoandeckie peKOMEHAALMKM A CTYACHTOB HAIIPABICHUS YIpaBIIEHUE
(meopemuueckozo) NIEPCOHAJIOM IO BHINOJIHEHUIO IIUCHMEHHBIX PA00T, CAMOCTOSTENbHOM PadOTHl,
Mamepuana yTBEp)KACHHbIE Kadenpoll ympaBieHUs NEPCOHANIOM M OpraHU3aLMOHHOH

2 |Buinoanenue unouguoyanbHuix|IICHXOIOrHEH.
3a0anuil (n0020moeKa
coobwenull, npezenmayuil)

3 |Pegepam
4 |Iloozomoska k mexyuemy
KOHMPOTIO

Y4eOHO-METOMYECKHUE MaTepuaibl I CaMOCTOATEIbHON paboThl OOyJaromIMXcs W3
qKClia MHBAJIHJIOB U JIUII C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 370poBbst (OB3) npenocrasmstorcs
B (popmax, alanTUPOBAHHBIX K OTPAaHUYCHUSM UX 3I0POBbS U BOCIIPUATHS HHPOPMAITHH:

JIJIst AT ¢ HApYIICHUSIME 3PCHUS:

—B MeYaTHOU (opMe YBEIMYCHHBIM MIPUPTOM,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B popme aynuodaiina,

— B ITe4aTHOM opMe Ha s3bike bpaiins.

Jljig 11 ¢ HapyIIEHUSMH CIyXa:

— B IIeUaTHOU dopme,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

Jljis 11 ¢ HapyIIeHUSMH OTIOPHO-BUTATENILHOTO anmnapara:

— B ITIeYaTHOM opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B popme aynuodaiina.

JlaHHBIN TepevYeHb MOXET OBbITh KOHKPETHU3HPOBAaH B 3aBUCUMOCTH OT KOHTHHI€HTA
00yJaronuxcs.

3. O0pa3oBaTesibHbIEC TEXHOJIOTHH.
[Ipu peanuzaiuu pa3aTU4HBIX BUJOB Y4€OHOM pabOThI UCIIOIB3YIOTCS:
JEKIUs-BU3YyaIu3alys, MpoOieMHas JIEKIHs, JAeJoBas U poJieBasl ydeOHas urpa, MeToJ
MaJibIX TPYII, pa30op MPAKTHUECKUX 3a/1a4 U KECOB
Jlig 5y ¢ OrpaHUYEHHBIMH BO3MOXHOCTSMHU 370POBbsI MIPEyCMOTPEHA OpraHU3allus
KOHCYJIBTALIMI C UCHIOJIb30BAaHUEM HIIEKTPOHHOM MOYTHI.
3aHATHs, TPOBOJIUMBIE C UCIIOJIb30BAHNEM MHTEPAKTUBHBIX TEXHOJIOTHIM

Bup 3anarus KomnuectBo
Cemectp Hcnonb3yemble MHTEPAKTHBHBIE 00pa30BaTEIbHBIC TEXHOJIOT U
(JL, 113, JIP) 4acoB
6 JI Jlekiusi ¢ 3JIeMEHTaMH JIMCKYCCHU 12
113 Permennst m npe3eHTanys KeicoB ( B TPyIIe W HHIUBUIYAIBHO) 12
Hroro: 24

4. OneHo4HbIe CPeACTBA VI TEKYLIEro KOHTPOJIS yCIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTaluH.
4.1PoH1 OLCHOYHBIX CPEACTB AJIs NPOBEACHUS TEKYIEero KOHTPOJIA.



Tema 1.Posin coBpemMeHHOI ci1y:k0bl mepcoHana B opranmzanun. Ciyx0a nmepcoHana Kak
cTpaTernyeckuii OM3Hec-NapTHep OPraHU3aluu

— Kakwue acniekTsl KU3HENEATEIFHOCTH OpPraHU3alMy U 3a4eM HE00X0AMMO 3HATh MEHEIDKEPY
0 IepcoHany?

— Cneuuduka coyx0 mepcoHana B 3aBUCUMOCTH OT HaIlpaBJIeHHs] OW3HECA W KOHKPETHOM
cepsl IeITeTbHOCTH OPraHNu3aIUH.

— Ilpuopurets B paboTe cayXObl MepcoHalia B 3aBUCUMOCTH OT CTaJIUH >KU3HEHHOTO IHKIIA
OpraHu3aluu.

—  Aynut QyHKIUMH M0 ynpaBieHUIo nepconanoM. Llenn u metoasr ayaura.

— Ponp noppasneneHus mo ympaBJICHUIO NEPCOHAIOM B OpPraHU3alMM: TPAaIULMOHHBIE WU
COBPEMEHHBIE POJIH

— Muccust nonpaszaeneHus 1o ynpasiieHuUIo rnepconanom. Kak ee noHsTh, cpopMynupoBaTh U
CBS3aTh CO CTpaTeruel U MUccruel opranu3anuu?

— CpaBHuTenbHbIM aHaNMW3 (YHKIMH  TPAJUIUOHHOIO OT/EeNa KaJgpoB U COBPEMEHHOIO
MIOAPA3IEJICHNUS 10 YIIPABICHUIO IIEPCOHAIOM

Tema 2. OpraHm3auMoHHAasi CTPYKTYpPa M YMCJIEHHBbIA COCTAB MOAPAa3JeJeHUuil 1o
YIPaBJIEHHUIO NIEPCOHAIOM

— Mecro ciyx0bl IepcoHasna B OpraHu3allMOHHON cTpykType Komnanum.

— BzaumogeiicTBre ciayx0bl epcoHaa ¢ ApYrUMU MOIpa3ieIeHUSIMHU.

— OOmue mnpaBuia pacueTa YHUCICHHOCTH PAaOOTHUKOB TMOApA3CNCHUsI IO YIPaBICHUIO
[IEPCOHAJIOM.

— PacuetHplii MeTOJ OmNpenesieHHs YUCIECHHOCTH. [loHsITHE HOPMHUpPOBAHHMS  TpyHa.
Bo3MmoXHOCTH TNpUMEHEHHs MNpOUEAypbl HOPMHPOBAHMS JJII pacdyera YHCIECHHOCTU
MOPA3JIEICHUI IO YIPABICHHUIO IEPCOHAIIOM.

—  DOKCHEpTHBII METOJ ONpPENETICHUS] YHUCIECHHOCTU MOAPA3ACICHUNA 10 YIPaBICHUIO
[IEPCOHAJIOM.

Tema 3.PersiameHTanust AeiTeJIbHOCTH CJIY:KObI IIEpCOHAIA.

— OOmepoccuiickuii  kinaccupukatop npodeccuii padounx, TOJDKHOCTEH CIyXKalux u
TapuHBIX pa3psaoB. KBanu(uKaMOHHBIM CIPABOYHUK JIOJDKHOCTEH PYKOBOIUTEIICH,
CHEIHMAIMCTOB M Jpyrux ciuyxammux. [Ipodeccronanbublii crangapt Crnenuanucra 1o
yIPaBJICHUIO TepcoHaoM. Ha3HaueHue IOKyMEHTOB, CTPYKTypa JOKYMEHTOB, MOPSIOK
paboThI C JAHHBIMU JOKYMEHTAMH.

— HaumenoBanwue nojpaszaeneHuil mo ymnpasiaeHHUI0 nepcoHanoMm. OCHOBHBIE MpaBuiIa BeIOOpa
HAaMMCHOBAHHMSL.

— HaumeHoBaHWE NODKHOCTEW COTPYAHHMKOB TOAPA3NEIICHUI 10 YIPABICHUIO MEPCOHAIOM.
OcHoBHBIE TIpaBHJIa BHIOOpA HAMMEHOBAHUI

— OpranuzanuoHHasi CTPYKTypa MOApa3eNieHUui Mo YIpaBIeHUIO MepcoHaIoM. B3aumocBs3b
OpraHU3aIMOHHON CTPYKTYPHI U CTpaTerHuecknx OusHec-3aaa4 Kommanuw.

— OpranuzanuoHHasl CTPYKTypa CIYKObl TepcoHalla B KOMIAHHUSX MAaJoro, CpeaHero u
KpYIHOTO OH3Heca.

—  OpraHuzanuoHHO-PACTIOPSIUTENbHBIE JTOKYMEHTHl TIO0 CO3JAHUIO TOApA3eNeHUus: 1o
yIpaBieHHo nepcoHanoM. O0mue TpeboBaHMs K MOJTOTOBKE, CTPYKTYpe, COIIAaCOBAaHHUIO U
YTBEP)KJICHUIO JOKYMEHTOB.

—  JIOKYMEHTBI, OTIPEIENSIOIINE YACICHHOCTh U OPTaHU3AIlMOHHYIO CTPYKTYPY TOpa3IeICHHUS
IO YIPABICHUIO MTEPCOHATIOM.



— JlomKHOCTHAas WMHCTPYKIUS B CHCTEME OpPTraHM3alUU JESTEIBbHOCTU CIYKOBbI IMEepcoHasa.
Lenu, peanu3yemble BBEACHHUEM JIOJDKHOCTHONW HMHCTPYKIMH. TpeOoBaHHS K CTpPYKType,
COJCP)KAHUIO M O(GOPMIICHHIO JOJDKHOCTHOW HMHCTPYKIMH, a TaK e K MOpSAKY ee
comlacoBaHMss M yTBepkaeHMs. Ilopsnok BHeceHus M3MEHEHMH M IepecMoTpa
JOJDKHOCTHOM MHCTPYKUMH. XPaHEHUE, yYET U U3bATHE JOKYMEHTA U €T0 KOIIUH.

— Tlomoxenune o cmyx0e mnepcoHana opranusanuu. Craryc nokymeHTta. TpeOGoBaHus K
CTPYKTYpe, COAEp)KaHMIO U OQOpMIIEHHIO JOKyMmMeHTa. [lopsimok comiacoBaHusl U
yTIBEpKACHUS ToKyMeHTa. O3HAaKOMIIEHHE ¢ JOKYMEHTOM coTpynHUkoB Kommnanuu. [Topsiiok
XpaHeHus, ydera U u3biATUs [lonoxkenusa. OcHoBaHus Uil pa3pabOTKU U BHECEHUS
n3MeHeHu# B aeiictryromee [lonoxenue o cimyx6e nepcoHana.

— HopmaruBHas JOKyMeHTauus 10 OTAEIbHBIM BHJAM JIEATEIbHOCTH CIYXObI IepcoHasa
(monoXKeHus, perIaMeHTbl, MHCTPYKLIUHY, YKa3aHHsI, METOIMYECKUE PEKOMEHIAallUN).

— JIOKyMeHTBI, coO3[aBaeMble CIIy)KOOW TepcoHalla, W pacHpOCTpPAHSIOLIMECS Ha BCEX
COTPYIHHUKOB opranuzanuu. OOs3aTeNbHble JOKYMEHThl. PekoMeHayemble JOKYMEHTHI.
JIOKyMEHTBI, yYUThIBaIOIINE ClIEHU(UKY OPTaHU3ALUH.

— IIpaBusa BHyTpeHHero TpynoBoro pacrnopsaka (IIBTP): Craryc nokymenra. TpeboBaHus k
CTPYKType, coAepKaHMI0 U O¢OpMIIEHHIO JOoKyMeHTa. [lopsiiok coriacoBaHusl U
YTBEPKACHUS JOKyMeHTa. O3HaKOMIIEHUE C JOKYMEHTOM cOTpyIHUKOB Komnanuu. Ilopsamok
XpaHeHus, ydera M u3bsATUA. OCHOBaHMS s pa3padOTKM U BHECEHHUS W3MEHEHUU B
nericrByromiue [IBTP.

— Tlonoxenue o mepcoHanbHBIX AaHHBIX. CTaryc MOoKyMmMeHTa. TpeboBaHMS K CTPYKType,
coliepkaHuio U odopmieHHIO JoKyMeHTa. [lopsiiok cornnacoBaHMs M yTBEPXKJIEHUS
JnokymeHTa. O3HakOMJIEHUE C JTOKYMEHTOM coTpyaHukoB Kommanuu. Ilopsmok xpaHeHwus,
ydyera U u3bsATHA. OCHOBaHHS Ui pa3pabOTKH M BHECEHMs] M3MEHEHHH B JICUCTBYIOIIEE
[Tonoxenwue.

— Tlonoxxenne o MPOXOXKICHUM HCIBITATENIbHOTO cpoka. CraTyc mokymeHTa. TpeOoBaHUS K
CTPYKType, coAepKaHHI0 U OGOpMIIEHHIO JOKyMmMeHTa. [lopsimok coriacoBaHusl U
YTBEPKJICHUS T0KyMeHTa. O3HaKOMIIEHUE C JOKYMEHTOM coTpyaHUKOB Komnanuu. [lopsamok
XpaHeHus, ydyera M u3bsATUA. OCHOBaHMS s pa3padOTKM U BHECEHHUS W3MEHEHUU B
nerctByroniee [lonoxxenue.

Tema 4.Il1aHupoBaHNE U OTYETHOCTD B JIeSITEJIbHOCTH CJIYKOBI IEePCOHAJIA

— Dranel  ¢dopMUpOBaHUS OMOMKETa MOJpa3/leieHHs] MO YIPaBICHHUIO MepcoHanoM. Bumbl
wianupoBanus. [lepuoabpl M HampaBlieHUs IUTAHUPOBaHUSA pPaOOTHI MOApa3JeNieHUs IIOo
YIPABICHUIO TIEPCOHATIOM.

— Ha3zHauenue i1, OTBETCTBEHHBIX 32 BHIMIOJIHEHNUE TYHKTOB IUIAHA.

—  VYTBepxKIeHHe M1aHa paboThL.

—  KoHTpons BeInonHeHUs miaHa padoThl.

—  Bupasl oTueTHOCTH MOIpa3ieICHHs 110 YIPABIECHUIO [IEPCOHATIOM

—  BHyTpeHHss OTYETHOCTB: BUJIbI OTYETOB, COJIEPKAaHUE OTYETOB, IEPUO/IBI OTYETHOCTH

— BHemHss 0TYETHOCTB: BUBI OTUETOB, COAEPKAHNUE OTUETOB, IEPUOIBI OTUETHOCTH

— CraTucTuyeckue rnoka3areian, XapakTepu3yIollue IBKEHHE MepCcoHaia B OpraHu3alium, ux
uHTepnperanus. i1 yero JaHHbIe MOKA3aTENN MOT'YT UCIIOIb30BATHCS B OpraHU3aluu?

—  Cratuctuyueckue Mokasareiu, OTpaXkalollie pa3InyHbIe MapaMeTpsl MpoLeayp moadoopa u
aJianTaluy MepcoHana B OpraHu3alliy, UX UHTeprnpeTanus. s 4ero JaHHbIE TOKa3aTelu
MOT'YT UCIOJIb30BaThCS B OpraHu3anuu’?

— CraTucTHYeCcKHE TMOKa3aTesd, OTPAXKAIONIME pa3JIMYHbIE MapaMeTpbl MPOLEAyp OLICHH,
oOyueHUs: U pa3BUTHs MEpPCOHANA B OpraHM3alli, UX WHTeprperauus. Jjis yero maHHbBIE
MOKa3aTeIN MOTYT UCIIOJIb30BaThCsl B OpraHU3aluu?



— CratucTUyeckue MokKaszaTelid, OTPAKAIIIUE pPa3INYHble MapaMeTphl yIOBICTBOPECHHOCTHU
TPYJOM, JIOSUTBHOCTH, BOBJICUEHHOCTH MEpCcoHana OpraHuzanuu. MHTeprnperanus JaHHBIX
rokasareneil. J[s yero maHHble OKa3aTesd MOTYT UCIIOJIb30BATHCA B OPraHU3auu?

—  VYmopaBneHue 3aTpaTaMu Ha epcoHall. Bro/pkeT Kak BUA (UHAHCOBOTO IIAHUPOBAHUS. Bus
OromKera.

Tema 5. Poap um 3HaueHHMe cCiay:Obl mnepcoHala B (GOPMHPOBAHMM W NOJIEPKAHUH
MOJI0KUTEJILHOT0 HMHU/IKA OPraHU3allii Kak padoroaarens

— W3 dero ckuaapiBaeTcs HMU/DK TOJPA3AEICHUS [0 YIPABICHUIO IEPCOHAIOM B
opranuszanuu. [loueMy Ba’keH UMUK MOIpa3eNIeHuUs 10 YIIPaBJICHUIO IEPCOHATIOM?

— HR-Openn. Baemnuii 1 BHyTpeHHUN UMUK OpraHU3alluu Kak paboToaaress.

—  Yuactue ciyx0bl iepcoHana B popmupoBanun HR-OpeHma opranuszaiuu.

Memoouueckue pekomenoayuu, onpeoenaouiue npoyeoypvl OUeHUGAHUA
UHOUBUOYATILHBIX COOOU|CHUTL CHYOEHMO8 NO 60NPOCAM CO2/IACHO
NIaHY CEeMUHAPCKUX 3AHAMUIL

Kpumepuu ouenxu:

OUeHKa «OmauuHOo»: 21Y00KUue ucyepnvlgarowjue 3HAHUSL U31A2AeMO20 B8ONpoOcd,
JI02UYeCKU NOCe008amebHblll, NONHbIU, SPAMMAMUYECKU NPAGUNbHLIN U KOHKPEMHbIl Omeem
HA U31a2aeMblil 60NPOC, Y8epeHHble NPAsUIbHble 0OMeemvl Ha 860NPOCHl ayoumopuu (e menee 3
B0NPOCOB), 3A0aHHbBLE AYOUMOPUL 8ONPOCHL NO MeMe CO00UeHUsl (He MeHee 3 60NPOCos)

OUEHKA «XOPOUuLo»: meépovie u 00CMAMOYHO NOJHbIE 3HAHUS U342AeM0o20 Mamepuad,
nocieoosamenvhvie, NPAsUibHble, KOHKPEMHble Omeemvl Ha 3a0aHHble B0Npochl (He meHee 2
NpABUNIbHBIX NOJIHLIX O0meema);, c80000HOe peazuposanue HA 3aMeyauus npenooasamens 8
npoyecce U3N0HCeHUsI Mamepuailos 60npocad, 20MoBHOCMb K KOPPEeKmuposKe omeema

OUeHKa «y0061€MEOPUMENbHOY): HEYBEPEHHble 3HAHUS U3NA2aeM020 80Npocd, Omeem
HEeNoJNIHblU,  8bICMPOEH  HeO0OCMAMOYHO  N02UYeCKU U  2PpAMMAmMu4ecKu,  Hey8epeHHoe
peazupoeanue Ha 3a0aHHble B0NPOCHI (HEGepHvle O0meEenvl), Hey8epeHHoe peazuposanue Ha
3ameyanust npenooasamens, He20MmoBHOCHb K KOPPEKMUPOBKe U31a2aemMo20 Mamepuand.,

OUeHKa «HEey0061emEOPUMENIbHO): OMKA3 Om Omeema; HeNnoOHUMAaHue CyuHoCcmu
usnazaemozo 60onpoca, 2pyovle owuUbOKU 8 omeeme, HeyBepeHHvle U HemOYHble Omeemvl Ha
OONONHUMENbHbIE B0NPOCHl IK3AMEHAMOPO8.

IIpumepsl KeiicoB

K Teme 1.
1.Keiic «Pa3paboTka onpocHHKa IS ayauTa GYHKIHHA MO YIPABICHHIO IEPCOHATIOM.
Bbl — HOBBII MeHeIDKep IO MepcoHay B opraHmzauuu. PazpaboTaiite Gopmy onpocHUKa s
nposeneHus aynuta. ChopMyaupyiTe NepeueHb OCHOBHBIX BOIIPOCOB JUIS ayJUTa CIEAYIOIINX
(bYHKIMI TIO YIIPaBICHHUIO IEPCOHATIOM:

— mnoabop nepcoHaa,

— o0ydeHue nepcoHana

— OIICHKA IepCoHaNa
2 Keiic «VIcTouHMKY MOTydIeHHUS HHPOPMAITII.
BBl — HOBBI MeHeKep MO MEepcoHaly, KOTOPBIA IMpHIIen padoTaTh B  MPOHM3BOJCTBEHHYIO
KOMITaHuo. PykoBoautens coodmmn Bam, 4o B cTparernveckux miaHax Bamei opranuzanuu
Ha Ommkadmme 3- 5 JIeT HaMeueHO CYIIECTBEHHOE pacHIMpEeHHe OH3Heca W yBEIWYCHUE
YHUCIEHHOCTH KOMIaHWU. Bam, kak MeHeIDKepy 1Mo MepCOHANTy TOPYYSHO BHECTH MPEITOKEHHS
0 CO3JJAHUIO CAMOCTOSITEIILHOTO CTPYKTYPHOTO TOPA3ICICHUS 110 YIIPABICHUIO TIEPCOHATIOM.
Kakyro nH(popManuio 1 U3 KaKux HCTOYHHKOB BaMm HE0O0X0IMMO TOIYYHTh JOMOIHUTEIBHO JIJIS
TOTO, YTOOBI BHIIIOJHUTH JAHHOE TIOPYYSHUE U KaKOBBI Bamm aeficTBHs 1o ero peanusanuu?



Memoouueckue pekomenoayuu, onpeoensaioujue npoueoypvl OUeHUAHUA NPu
peuienuu Keiicog (WuHOUsuodyanvHas padoma)

OUEHKA «OMJIUYHON»: KeUC peuileH camoCmosmenbHO, NPeoiodceHo I¢pgexmusHoe u
apeyMeHMmupoBaHHoe peuieHue, Y8epeHHO OaHbl 8ce HeoOXooumble NOACHEeHUs, Omeemvl Ha
3a0anHble 6ONPOCHI

OUEHKA «XOPOULO»: KelC peulen CaMOCMOSMENbHO, OOHAKO, NPeOlO#CEHHOe pelleHue
HeO0CMamoyHo apeyMeHmMupo8ano, OONOJIHUMENbHbIe apSYMEHMbl NPUGeOeHbl Npu omeeme Ha
HAa8oo0sAwUe BONPOCHl, OAHbl OMEembvl HaA OONOHUMENbHbIE 80NPOCH]

OUEHKA  «PO061eMEOPUMENbHOY:  pelleHUue Keuca NpeoslodCeHo ¢ NOMOWbIO
npenodasameis, Opy2ux CmyoeHmos, OaHbl HEeKOmMopbvle CaAMOCMOsAmenbHble NOSACHEHUs,
omeemvl Ha HeKOmopble 0ONOHUMENbHbLE BONPOCL

OUEHKA «HEYO061emeOPUMENbHO»:  Kelic He peuleH (Oaxce npu yuacmuu Opyeux
CMy0enmos unu npenooasamelis);, OmKa3 om peuienust Keuca

Memoouueckue pekomenoayuu, onpeoenarouiue npoyeoypsvl OUeHUBAHU NPU
peuienuu Keiicoe (paboma 6 zpynne)

OUEHKA «OMJIUYHO»: NPUHUMAEm aKMUgHoe yuacmue 6 pabome 2pynnvl, 8 00CYHCOeHUU
u peweHuu Keica, npeonazaem d¢hghekmuHoe U ape2ymMeHmuposaHHoe peuienue, npe3eHmyem
peulenue Ketica, Y8epeHHO 0aem 6ce HeoOX00umble NOACHeHUs, Omeembl Ha 3a0aHHbLE 8ONPOCHL

OUEHKA «XOPOUL0»: NpUHUMaem yyacmue 8 pabome 2pynnol, 8 00CYHCOeHUU U peleHUU
Ketica, npeonazaem C60U 6APUAHMbL  peuleHUuti, O0OHAKO, He 6ce20d O0CMAMOYHO
apeymenmupyem e2o. Ilpezenmyem pewenue Ketica, HO He 8ce20a MOYHO U YBEPEHHO Oaem
HeobXoo0uMble NOSICHEeHUs, OMEemvl Ha 3A0AHHbIE 80NPOCHI

OUeHKA «Y0081eMBOPUMETbHON: NACCUBEH 8 pabome 2pYnnbl, 8 00CYHCOeHUU U peleHUU
Ketica, He mnpednazaem c8OU 6APUAHMbL pelleHUll, y4acmeyem 6 00CYHCOeHUU BaAPUAHMOS,
NPeONIONCEHHBIX OPY2UMU Y4ACMHUKAMU 2PYNNbL.

OUeHKa «HEYO081eMEOPUMENbHO»: 6 pabome 2pynnvl U 8 peuleHuU Ketica yiacmue He
npuHUMaem

4.2 ®oH/ OLIEHOYHBIX CPEICTB ISl MPOBEAeHUA IPOMEKYTOUHON aTTeCcTALUM.
IIpumepHasi TeMaTHKa KyPCOBbIX padoT
1. dopmupoBaHHE CTpaTerWH YIPABJICHHUS IIEPCOHAIIOM M €€ B3aWMOCBSA3b C KaJpOBOM
MTOJIMTUKOM OpraHU3aluH
2. Baenpenune npodecCHOHANBHBIX CTAHIAPTOB B  JIEATEIBLHOCTh TOJPA3JACICHUA I10
YIPABJIICHUIO TIEPCOHAIOM
3. @®opmMupOBaHUE OPraHU3AIMOHHOW  CTPYKTYpbl MOAPA3JCICHUS IO  YIPABJICHUIO
MEPCOHAJIOM C y4eTOM BHeIpeHus NpodeccHOHaIbHOro cranaapra «Coernuanucra Mo
YIPaABICHUIO TIEPCOHATIOM
4. Ponp HR-noapasnenenus B GopMHUpOBaHUM MMHIKA KOMIIAHUM KaK paObOTOAATElNs Ha PHIHKE

Tpyda

5. WMumk noapasaenieHus 1o yrpaBJieHUIO TIEPCOHAIOM B OpraHU3aluu

6. 3amuTa MepcoHATBHBIX JAHHBIX PAOOTHHKA

7. OcoOeHHOCTH YIpAaBJICHUS T[EPCOHAJIOM B OPraHU3AINMAX C Pa3IUYHBIM MpoduIeM
JeSITEITbHOCTH

8. BHenpenue coBpeMEHHBIX TEXHOJOTHH B JEATEIBLHOCTh MOJPA3JCIICHUS 10 YIIPABJICHUIO
MepPCOHAIIOM

9. Crartuctuka B JeITeIbHOCTH COBPEMEHHOTO MOJPa3/IeNIEHUs 110 YIPABICHUIO IEPCOHATIOM

10. dopmupoBaHue KIIOYEBBIX KOMIETEHIIUI coBpemenHoro HR-menemxkepa.

11. HopmaTtuBHass  JOKyMeHTauus,  oOecreuuBaromias  JEATENbHOCTb  COBPEMEHHOTO
M0JIpa3/ieNIeHus IO YIPABJICHUIO IEPCOHATIOM

12. OcHoBHBIE TOAXOABI K OLEHKEe 3()(HEKTUBHOCTH JEATETBHOCTH MOJPA3JEIECHUs 10
YIIPaBJIEHUIO TIEPCOHATIOM



13. Ayaut pyHKIUI IO yIIPaBICHUIO IEPCOHAIIOM B OpraHHU3aIiH

14. B3auMocCBs3b KaJJpOBOM NOJUTHKU U KOPIOPATUBHOW KYJIbTYpbl OpraHu3aluu

15. Peanuzanus TpaAMLIMOHHBIX U COBPEMEHHBIX POJICH CIyKObI IEpCOHATIA B OpPraHU3aluu

16. YcmeurHslif ONMBIT POCCHMCKUX M 3apyOEKHBIX KOMIIAHUH B MOCTPOCHUU 3(PPEKTHBHOTO
HR-Openna.

17. HopmupoBaHue Kak MHCTPYMEHT ONpPEJEIECHUS YHMCIEHHOTO COCTaBa M OpPraHU3allMOHHOM
CTPYKTYpBI NIOpa3/Ie]IeHU 110 YIPaBIECHUIO IEPCOHAIOM

18. Ponp mopmpasneneHuss IO YIPABICHUIO MEPCOHAJIOM B YCIOBHUSX OPraHU3AIUOHHBIX
W3MEHEHUN

19. BromkerupoBaHue 3aTpar Ha MEPCOHAT B OpPraHU3aluU

20. TIpoeKTHBIN TOAXO0I K YIPABJICHUIO IEPCOHATIOM

[Ipumeuanue: POpPMYIHPOBKM TEM SBISAIOTCS NPUMEPHBIMH, Ha KOHCYJIbTAL[UU CTYIEHTA C
HayyHbIM pYKOBOJUTEIEM OHHM TOJUIEKAT YTOYHEHUI0 B 3aBHUCHUMOCTHM OT MOTpeOHOCTEN
KOHKPETHOTO MPEAIPUATHUS, UHTEPECOB U BO3MOKHOCTEHN CTYJEHTA.

Memoouueckue pekomenoayuu, onpeoenaioujue npoyeoypy OUeHUGaAHUs
Kypcoeoil pabomul

Henpasunvno opopmnennas paboma ne npuHumaemcs.

OYeHKa «Hey0081emeopUmMeNbHO». CIABUMCs 3a pabomy, NepenucanHyio ¢ 00H020 UIU
HEeCKONbKUX UCMOYHUKOS.

OYeHKa «y0081emBOPUMENbHOY. CMABUMCA  3d  KYpcogylo pabomy, 6 KOmMopou
HeooCmamoyHo NOJIHO OCGEeUjeHbl V3108ble BONPOCHl membl, paboma HAnucama Ha Oasze o4eHb
HeOONbUI020 KOIUYeCmea UCIOYHUKO8, TUOO0 Ha 6aze yCcmapesuux UCmo4HUKOS.

OYEHKA «XOpOowloy: Cmasumcsa 3a pabomy, HANUCAHHYIO HA OOCMAMOYHO BblCOKOM
meopemuyeckom ypoeHe, 8 NOJHOU Mepe DACKPbIBAowyio CoO0epicanue memvl KYpcosol, ¢
NPUBCOCHHBIM (DAKMUYECKUM MAamepuaiom, O KOMOPOMY COelaHbl NPAubHble 8bl800bl U
0000uenUsl, NPOU3BEOeHA YBA3KA MeOPUU C COBPEMEHHOU NPAKMUKOLL YNpasieHUsi NepcoHAIOM.

OYEHKAa «OMIUYHO» CMABUMCA 3a pabomy, KOMopas Xapakmepusyemcs ucnoib308aHuem
O0IbUI020  KONUHECTNB8A COBPEMEHHBIX JIUMEPAMYPHBIX UCMOYHUKOS, 2IYOOKUM AHAIUZOM
NPUBTIEYUEHHO20 MAMEPUANd, MeOPUECKUM NOOX000M K €20 U3N0NCEHUI0, 3HAHUeM OCHOBHbBIX
NOHAMUL N0 meme pabomul, 3HAHUEM 0CODEHHOCMEl PA3HbIX N0OX0008 K U3yuaemol npooneme,
UCNONIL30BAHUEM COBPEMEHHbIX Memodo8 cOopa U aHaiu3a OAaHHbIX, XAPAKMEPUIVIOUUX
npoyeccovl ynpasieHusi NepcoHanioM.

Bonpochl 1151 NOATOTOBKH K IK3aMeHY:

1) OcHoOBHBIE POJH CITyXKOBI IIEPCOHANIA B COBPEMEHHO OpraHU3aluH .

2) OmpeneneHne MHUCCUH, UeJed, 3anav, (GYHKUUH, 30HBl OTBETCTBEHHOCTH CIIY)KOBI
nepcoHana

3) AyaMT CyLIECTBYIOLIMX B OpraHu3alui QyHKIHH [0 YIPABICHUIO IEPCOHATIOM.

4) Mecto ciyxObl HepcoHaNa B OpPraHM3allMOHHON CTpyKType. B3ammopeiictBue ciyxObI
nepcoHaja ¢ ApyruMy NoJpasAeIeHUsIMH .

5) OpraHu3zanuoHHas CTPYKTypa MOAPa3AeieHHi N0 YIPaBICHHIO MepCoHaIoM. B3anMocBs3b
OpraHU3alMOHHON CTPYKTYpPHI M CTpaTernyeckux Ou3Hec-3a7a4 KOMIaHHH .

6) OpraHu3alMOHHAs CTPYKTypa CIYXObl MEepcoHalia B KOMITAHHSX Majoro, CPEIHEro H
KpYIHOTO OH3Heca.

7) OOurre npaBuiIa pacueTa YUCICHHOCTH PaOOTHUKOB CITYXKOBI IepcoHana .

8) JloKyMeHTBI, OMpEIeISIONIe YUCICHHOCTh M OPraHU3aI[MOHHYIO CTPYKTYPY CIYKOBI
HepcoHana.

9) IlonoxxeHue o ciyxOe TmepcoHajda OpraHM3aluH (CTaryc IOKyMeHTa, TpeOOBaHUS K
CTPYKType, COACPKaHUI0O U O(QOPMIICHHIO JOKYMEHTAa, MOPAJOK COIVIACOBAaHUS U
YTBEP)KICHUS JOKYMEHTa, O3HAKOMJIEHHE C JOKYMEHTOM COTpynHUKOB Kommanuw,



MOPSAZIOK XpaHEHHsI, yueTa U U3BbATHs, OCHOBAHUS IS Pa3paO0OTKH U BHECEHHS U3MEHEHUI
B neiictBytoiee [lonoxenue)

10) Bamaum 1 GyHKIMU CITYKOBI IEPCOHANIA HA PA3IMYHBIX dTalaxX Pa3BUTHUS OpraHU3alUU

11) Io;oKHOCTHAsE MHCTPYKLUSL B CHCTEME OpraHH3alliH JICSITEIIbHOCTH CIY)KOBbI MepCoHaa.
TpynoBoi 1OroBop M AOKHOCTHASI MHCTPYKLIHS.

12) IpaBusia BHYTpEHHET0 TPYA0BOTO pacropsiika. CTaTyc U coAepKaHue TOKYMEHTa

13) INonoxenue o nepconane. CtaTyc U cojepKaHue JOKYMEHTA .

14) Buyrpennwuii u Baenauit PR ciryx0bl nepconana

15) ITnanupoBaHue ACITEIBHOCTH CIYXObI IEpCOHAIA.

16) OTYeTHOCTD B JACATEIBHOCTH CITYXKOBI IIEPCOHAA .

17) Ynpasnenue 3arparamu Ha riepcoHas. OCHOBHBIE CTaThH OFOIKETa CIY:KOBI IEpCoHaNa

18) Dranbl hopMuUpoBaHUs OrOIKETA

19) Tloka3arenu 3(h(HEeKTHBHOCTH IEATEILHOCTH TOAPA3ICIICHHUH 110 YIIPABICHUIO TIEPCOHATIOM

20) KiroueBbie KOMIIETCHIIME MEHEKepa MO epCOHAy

Memoouueckue pekomenoayuu, onpeoenaoujue npoyeoypvl OUeHUGAHUA HA
IK3amene

Hmozosoii ¢popmoii koumpons c@hopmupo8aHHOCmu KOMNemeHyul y 00y4aromuxcs no
oucyuniune sensiemcs skzamen. CmyoeHmul 0053aHbl COaAMb IK3AMEH 8 COOMBEMCMEUU C
pacnucanuem u yueOHbiM NIAHOM

Oxsamen no oucyuniune npeciedyem yeib OYeHUMb padbomy cmyoeHma 3a Kypc,
noJyuenue meopemuyeckux 3HaHull, Ux NPOYHOCMb, NPUOOpemeHue HagblKo8 CaMOCMOAMENbHOU
pabomuwl, yMeHue NPUMeHAMs NOLYYeHHble 3HAHUSA OISl peuleHUsl NPAKMU4eckKux 3a0ay.

dopma nposedeHUs IK3AMEHA: YCIMHO.

Ox3amenamopy npedocmasniemcs npaso 3a0aeamsv CMyOeHmam OONnoOJIHUMENbHbIe
80NpOCHl NoO 8cell y4ebHOL npocpamme OUCYUNTUHBL.

Pezynomam coauu sx3amena 3anocumcsa npenooagamenem 8 IK3AMEHAYUOHHYIO
8€00MOCMb U 3AUEMHYI0 KHUNCK).

Kpumepuu ouyenxu:

OUeHKa «OMAUYHO): 21Y00KUe ucuepnvlgaroujue 3HAHUS B8Ce20  NPOCPAMMHOL0
mamepuana, Jo2udecku nociedosamesibHvle, NOJHble, 2PAMMAMUYECKU NPABUIbHbIE U
KOHKpemHbvle Omeemvl HA 8ONPOCHl IK3AMEHAYUOHHO20 Ouniema u OONOJHUMENbHbIE B0NPOCH
9K3aMeHamopa,  UCHONb308aHUe 8  HeoOXOo0UMOU  Mepe 6 omeemax  mamepuaia,
npeocmasieHH020 8 PEeKOMeHOYeMblX YUeOHbIX NOCOOUSX U OONOIHUMENLHOU Tumepamype.

OUEHKA «XOpowo»: meépovie U O0O0CMAMOYHO NOJHbIe 3HAHUS 8Ce20 NPOSPAMMHO20
mamepuana, nocie0osamelnvhble, NPABUIbHbIE, KOHKpemHble Omeemvl HA NOCMAGIeHHble
80NPOCHL NPU C80OOOHOM PeazupOo8aHUul Ha 3aMeYaHUs N0 OMOENIbHbIM 80NPOCAM,

OUeHKa «Y00671emeOPUMENbHOY: 3HAHUE U NOHUMAHUE OCHOBHBIX 80NPOCO8 NPOSPAMMDYL,
Haiuyue owubOK 6 omeemax HA BONPOCLL Oulema npu HeOOCMAMOYHOU CHOCOOHOCMU UX
KOPPEKMUpoBKuU.

OUeHKa «Hey006/1emEOPUMENbHO»: HENOHUMAHUE CYWHOCMU U3NA2AeMblX 80NpOCOS,
2pybvie owubKU 68 OmMEemax Ha 80Npocyl OUulema, HeyepeHHvle U HeMmOYHble OMmeemvl HA
O0O0NONHUMENbHbIE B0NPOCHL IK3AMEHAMOPA.

OLIeHOLIHLIC CpeacTBa UIs HWHBAJIMAOB U JIMI C OIpaHUYCHHBIMH BO3MOXKHOCTAMU
3A0POBbA BBI6I/IpaIOTCH C YUCTOM UX MHANBUAYAJIbHBIX HCI/IXO(l)I/I?»I/I‘leCKI/IX 0COOCHHOCTEH.

— IIpu H606XOI[I/IMOCTI/I HHBaAJIMAAM MW JiMIaM C OrpaHUYCHHBIMH BO3MOXHOCTIAMU
3A0POBBA MPEAOCTABIACTCA NOIOJIHUTCIBHOC BpEMA UIA ITOATOTOBKHU OTBETA HA S3K3aAMCHE;

— IpHU OTPOBCACHUU MPOLUCAYPbI OLICHUBAHUS PE3YJILTATOB O6yIICHI/I$I HWHBAJIWIO0B U JIHII C
OTpaHUYCHHBIMH BO3MOKHOCTAMU 3O0POBBA IMMPEAYCMATPUBACTCA UCIIOJIB30BAHUC TCXHHUYCCKUX
CpeaCTB, HCOGXOI[I/IMBIX UM B CBA3U C X UHAWBUAYAJIbHBIMU OCO6CHHOCT$IMI/I;



— TP HEOOXOIUMOCTH ISl 0OYJAIOIIUXCSl ¢ OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 37I0POBbS
U UHBAIMAOB TMpOIEAypa OLEHUBAHUSA pPE3YJIbTaTOB OOYUeHHS TO JIUCHUIUIMHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIIOB.

[Ipouenypa ouneHHBaHUS PE3yabTaTOB OOYYEHUS WHBAIHMJIOB U JIUI[ C OTPAHUYCHHBIMU
BO3MOJKHOCTSIMH 3/IOPOBBSl 110 JUCHMIUIMHE (MOJYJIO) TPEeNyCMaTpUBAET IPEIOCTABICHHUE
uHpopmanmi B (opMax, amanTUPOBAHHBIX K OTPAHMUYCHHSIM WX 370POBbS W BOCIPHATHS
UHpOpMAIIHH:

JUist U1 ¢ HApYIIEHUSIMUA 3PSHHS:

— B 1e4aTtHO| hopMe yBeTu4eHHBIM HIpU(TOM,

— B OopMe AIIEKTPOHHOTO JIOKYMEHTA.

JInst AL ¢ HapyleHUs MM ClIyXa:

— B Ile4aTHOM opme,

— B JOopMe DIIEKTPOHHOTO JIOKYMEHTA.

JUi1st UL ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO amnmapara:

— B IIe4aTHOU opme,

— B JopMe DIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBII TIepeueHb MOKET OBITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTA
00yJaronuxcs.

5. IlepeyeHb OCHOBHOW W JOMOJHHUTEJbLHOH y4eOHOW JHUTEPaTYypbl, HEOOXOAMMOMH
JJISL OCBOEHMSI AUCUMIJIMHBI (MOIYJIsl).

5.1 OcHoBHas JiuTEpaTypa:

1. KubGanos A.fl. Ynpasnenue nepconanom opranuzauuu — M.: THOPA, 2018 — 695 c.
http://znanium.com/catalog.php?bookinfo=942757

2. Kyszuenos, . H. .JlokymeHTanmonHoe oOecreueHue ympasieHus nepcoHaiom/ M. H.
Ky3nenos. - Mocksa : FOpaiit, 2015. - 520 c.

3. Muponosa E.P. Opranu3zarus ciyx0bl epcoHana: yaeoHo-metoaudeckoe nocooue/ E.P.
Muponoga. - Kpacnomap: Kybanckwuii roc. ynusepcurert, 2015. -115 c.

Jlis ocBOEHHUS NUCUUIUIMHBI WHBAJIMJIAMU U JIMIAMH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0POBbSI UMEIOTCSI M3JAHUSI B AJIGKTPOHHOM BHJIE B DJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«/lanvy u «FOpavum»y.

5.2 lonosiHMTeIbHAS JIATEPaTypa:

1. Bazapos, T.IO. VYmpaBnenue mnepcoHaaoM: MPaKTUKyM : ydeOHoe MmocoOme is
cryznenTos By3os/ T.FO.bazapos - M. : IOHUTU-/IAHA, 2009

2. Eropumn, A.IL. OcHoBbl ynpaBienus nepconaiom [Tekct]: yueOHOe mocobue s
CTYICHTOB BY30B, OOydalolIUXcs MO CIEeUUaNbHOCTH "YmpaBiieHue mnepcoHaaom" / A.
[1.EropmmuH. - 4-¢ u3a. nepepad. u gom. - Mocksa : UTHOPA-M, 2015. - 352 c.

3. Operos, FO. I''KagpoBas nonuTuka u KaJpoBoe IIaHUPOBaHUE [ DIEKTPOHHBIN pecypc] :
y4eOHHK U MPAKTUKYM JUIs akafemMudeckoro Oakamaspuara : B 2 4. Y. 2 / 1O. I'. Oneros,
C. A. Kapramos, M. I'. JIabapksH. - 2-e uzf., nepepad. u gon. - M. : FOpaiit, 2017. - 283
¢ - https://www.biblio-online.ru/book/76D4001B-E815-4C4E-9CE9-D24BB73579D3

5.3. llepuoguyeckne U3IaAHUA:

VYnpasieHue nepcoHaiom

Kanposoe neno

Cnyx0a xaapoB

JIMpeKTOp 1o mepcoHary

Kanposas cioyx0a u yrpaBiieHHe TepcoOHAIOM

VYnpaBieHne NepcoHanoM U MHTEJUIEKTyalbHBIMH pecypcamu B Poccun

curwLNE


http://znanium.com/catalog.php?bookinfo=942757
https://www.biblio-online.ru/book/76D4001B-E815-4C4E-9CE9-D24BB73579D3

o

Iepeuensn pecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAIUOHHOI ceTH
«HHTepHET», HEOOXOAMMBIX /IJIsl 0CBOEHHUS TUCHUILIMHBI (MOTYJI).

—  CnpaBouno-nipaBoBas cuctema «Koncymnprant [Tmroc» (http://www.consultant.ru)

— Tlopran otkpeIThIX qanHbIX Poccuiickoit @enepeparuu https://data.gov.ru

—  baza nanneix Hayunoi anexrponssiii oudimmoreku eLIBRARY.RU https://elibrary.ru/

— ba3za mannpIx Bcepoccuiickoro WHCTUTYTa HAyYHOW M TEXHHYECKOW HH(popMmanmu
(BUHUTU) PAH http://www2.viniti.ru/

— ba3pl maHHBIX ¥ aHATUTHUYECKHE MyONIMKAaIuH «YHHUBEPCUTETCKAasT MHPOPMAIIMOHHASL
cucrema POCCHSI» https://uisrussia.msu.ru/

— baza nannbIx pedeparoB u nuTupoBanus Scopus http://www.scopus.com/;

— VYuuBepcurerckas uH¢popmarmonHas cucrema POCCUA (YUC  Poccus)
http://uisrussia.msu.ru/;

— Tlopran oTkpeIThIX qaHHbIX Poccuiickoit denepeparuu https://data.gov.ru

— ba3a oOTkpeITBIX gaHHBIX MuUHUCTEpPCTBA TpyAa W COUMAIbHOM 3amuTel PO
https://rosmintrud.ru/opendata

—  HR-nopran [Dnextponnsiit pecypc] — Pexxum noctyma: www.hr-portal.ru

— Ilopran o kagpoBoM MeHEMKMEHTe [DNeKTpoHHBIM pecypc] — Pexxum mocryma:
www.hrm.ru.

—  Hurepner-noprain http://www.hrmaximum.ru

— HeadHanter http://www.hh.ru

—  JKypuan «Pabora ¢ mepconamom»http:/www.hr-journal.ru

—  JKypuan «Ympasienue mepconanrom» http://www.top-personal.ru

7. MeToan4yeckue YKa3aHuUsl sl OOYy4YAIOIIUXCSl 1O OCBOEHHUIO JHCHUIIHHBI
(Moay.Jisi).

JleknIMOHHOE 3aHATHE TPEICTABIsACT COOOM CHCTEMaTHYECKOE, IOCIIeI0BaTEIbHOE,
MOHOJIOTHYECKOE HM3JI0KEHHUE TPEIoaaBaTeIeM-JIEKTOpOM ydeOHOTO MaTepuaia, Kak MpaBHIIo,
TEOPETUYECKOTO XapakTepa. Takoe 3aHATHE TMPEJCTaBISET COO0OM JIEMEHT TEXHOJOTUH
MpEACTaBICHUS Y4EeOHOro Marepuaja IyTeM JIOTHYECKH CTPOMHOTO, CHCTEMaTHYECKU
MOCJIEOBATEILHOTO M SICHOTO  HWB3JIOKEHUS  C  HMCIOJIb30BAaHUEM  HMHTEPAKTUBHBIX

00pa30BaTeIIbHBIX TEXHOJIOTHUI (MyJIbTUMEIMIHBIX, JICKIIUHU - TACKYCCHH, JIEKIINH -
JIEMOHCTPALIHH ).
Lenp JeknuM — OpraHu3anys IeJICHANIPABICHHON II03HABATEIBLHOM JCSATEILHOCTH

oOyyaromuxcs MO OBJAJEHHIO IMPOrpaMMHBIM MaTepuajoM Y4eOHON IUCHMIUIMHBL. YUTeHue
Kypca JIEKUMH @O3BOJSET JaTh CBsI3aHHOE, IIOCIIEAOBATEIbHOE H3JI0XKEHHE MaTepuaia B
COOTBETCTBUHU C HOBEHIIMMHU JAHHBIMU HAyKH, COOOILUTH CIyLIATEIsIM OCHOBHOE COJEpKaHue
IpeaMeTa B [IeJIOCTHOM, CUCTEMAaTU3UPOBAHHOM BUJIE.

3ajaun JEKIMM 3aKII0YaloTcsl B olecrnedeHuu (OPMUPOBAHMS CHCTEMbl 3HAHUU 110
y4yeOHOIl JUCLMIUIMHE, B YMEHUM apryMEHTHpPOBAHO MH3JlaraTh Hay4dHbIH MaTepual, B
(dopmMupoBaHUU NPO(PECCHOHATBHOTO KpPYro3opa M oOLIed KyabTypbl, B OTPa)KEHUH €lle He
MOJIyYMBILIUX OCBEILICHUS B y4eOHOW JUTepaType HOBBIX JOCTH)KEHHH HayKH, B ONTHMHU3ALUU
Apyrux ¢GopM opraHuzauu yae6Horo mpoiecca.

[IpakTuyeckue 3aHATHS — SABISAIOTCS (GOPMON yueOHOM ayaUTOpPHOM paboThl, B pamKax
KOTOpOH (hOPMUPYIOTCS, 3aKPEIUIAIOTCS W NPEACTaBISAIOTCA 3HAHMS, YMEHUS U HaBBIKH,
UHTETPUPYIOIINE Pe3ylIbTaThl OCBOCHUS KOMIIETEHIIMH Kak B JIEKIMOHHOM ¢opmare, Tak B
pa3nuuHbIX (popMax caMoCTOSATENbHON paboThl. K KaxkaoMy 3aHATHIO NpernojaBaTelieM
(bopMynUpYIOTCS MPAaKTUYECKHE 3a/JaHus, TPeOOBaHMUS M METOJAWYECKHE PEKOMEHIALUU K HX
BBITNOJTHEHUIO, KOTOPBIE MPEICTABIAIOTCS B (OHE OLIEHOUHBIX CPEJCTB YU€OHOM TUCIIUITIIMHEI.

KoHTpons camocTosATeNbHOW palOThI: Ui CTYJICHTOB JHEBHOM M 3a04YHOM (OpMBI
0o0y4eHHs — TEKYLIUH KOHTPOJb OCYILIECTBISETCS B COOTBETCTBHE C NPOrpaMMOMN 3aHATHI;
IIPOMEXYTOUHBIN KOHTPOJIb - II0 UTOraM OCBOECHMS IUCUMIUIMHBL — OnucaHue 3ajaHuil Ams
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CaMOCTOSITEJIbHOW PabOThl CTYJACHTOB M TPEOOBAaHMH 1O MX BBINOJHEHHUIO BBIAAIOTCS
[peroiaBaTelieM B COOTBETCTBUU C Pa3pabOTaHHBIM (OHAOM OLEHOYHBIX CPEIACTB IO
JTUCLUILUIMHE.

CamocTrosiTenbHass paboTa CTYAEHTOB IO JAHHOMY y4eOHOMY KypcCy IpEAIoJiaraet
IIOATAITHYIO OJrOTOBKY 10 KaXJI0My Pa3/eiy B paMKax COOTBETCTBYIOIIMX 3aJaHUI:

Kpurepun oneHkn 3amaHuii B paMKaX CaMOCTOSITENIBHOH pabOTBI  CTYICHTOB
(bopMyIHpYIOTCs ITperoiaBaresneM B (POHE OLIEHOUHBIX CPEACTB.

B ocBoeHMM AMCUUIUIMHBI UHBAIUMAAMM U JIMIAMH C OFPAHUYEHHBIMU BO3MOXHOCTSMU
310pOBbsl OOJIBIIOE 3HAYEHME HMEET WHJAMBHJyajbHas ydeOHas paboTa (KOHCYJIbTallMH) —
JIOTIOJIHUTEIBHOE pa3zbsiCHEHUE ydyeOHOro wmatepuana. MHauBuayanbHble KOHCYIbTALUU IO
MIPEIMETY SIBJISIFOTCSI BaXXHBIM (PAaKTOPOM, CHOCOOCTBYIOIIMM HMHJIMBUIYyaIU3alUU OOy4EHUS U
YCTQHOBJICHUIO BOCIMTATEIBHOTO KOHTaKTa MeEXJIy MpernojaBaresieM M 00ydarouumcs
MHBAJIUIOM WU JIMLIOM C OTPaHUYEHHBIMHU BO3MOXHOCTSMH 3/10POBBSL.

8. [lepeueHb HH(POPMALIMOHHBIX TEXHOJIOTHIi, HCIOJIb3YeMbIX NPHU OCYILECTBICHUHN
00pa30BaTe/IbHOIO MPoLecca N0 JUCHHUILIMHE (MO1YJII0).

8.1 Ilepeyenb HH(POPMALMOHHBIX TEXHOJIOT M.

— KomMMmyHuKanuu co cTyieHTamMu, poBepKa TOMAlTHUX 3a/JaHUI, KOHCYJIbTalluu
OCYILIECTBIISIIOTCS Yepe3 HHTEPAKTUBHO-00pa30BaTENIbHYIO Cpely (JIMYHbIe KAOMHETHI).

— Hcnonbs3oBanue 37€KTPOHHBIX PE3eHTALUN IPY TPOBEACHUH MPAKTUYECKUX 3aHATUH.

8.2 Ilepeyenb HEOOXOAMMOI0 IPOrPAMMHOI0O 00eCIIeYCHUS.
— Microsoft Windows 8, 10
— Microsoft Office Professional Plus
9. MaTepuajibHO-TeXHU4YECKas1 6a3a, HEOOXOAUMAs /ISl OCYIIECTBJIEHUS
00pa30BaTeJIbLHOI0 MPOLECCa MO AUCHHUIUVINHE (MOYJII0).

MartepuabHO-TeXHHUECKOe 00ecrieueHrne AUCHUIUTHHBI (MOIYIIs) U
Ne Bup pabor
OCHAILIEHHOCTb
1. JIeKIIMOHHBIE 3aHATHS JlexuroHHas ayquTOpHsl, OCHALIECHHAs NPE3EHTALMOHHON TEXHUKOW U
COOTBETCTBYIOIIMM NPOrpaMMHBIM o0ecIieueHHeM
2. CeMuHapcKHe 3aHATHA CreruanbHOE ITOMEIIEHUE, OCHAIIEHHOE IPE3EHTAllMOHHON TEXHUKON U
COOTBETCTBYIOIIMM NPOrpaMMHBIM o0ecIieueHHEM
3. I'pynmnoBeie Kabuner, ocHallleHHBIH MeOENbI0 U pa0OYNMH CTAHIIUSMU C JOCTYIIOM B
(MHOIUBUIYaTbHBIC) WuTepuer
KOHCYJIbTaIlUH
4. Texymuii KOHTPOIb, Aynurtopusi, OCHaIlleHHAs NMPE3EHTAIIMOHHON TEXHUKOU 1
MIPOMEXYTOUHAS COOTBETCTBYIOIIUM MPOrpaMMHBIM oOecIieueHHeM
aTTecTanus
5. CamocTosiTenpHas paboTa Kabuner mns caMmocTosTenbHOM paboThl, OCHAIIEHHBIH KOMIIBIOTEPHOMH
TEXHUKOH C BO3MOKHOCTBIO MTOAKIIIOYEHHS K ceTH «HTepHET»,
MIPOrPaMMOil 9KPaHHOTO YBEJINUEHHS 1 00ECIICUCHHBIN TOCTYIIOM B
3JIEKTPOHHYIO MH(OPMAIIOHHO-00pa30BaTENbHYIO CPEAY YHUBEPCHUTETA.
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