AHHOTADIUSA JUCOUITJINHBI
B1.B.JIB.06.02 TEOPUSI PACIMCAHUI

O0bem TPYyAO0EeMKOCTH:
3®O0 - 2 3au. ex (72 gaca, u3 HUX — 8,2 4 ayIUTOPHOM HATPY3KH: JIEKIUOHHBIX — 4 9, IPaKTHIECKUX — 4 9.,
UKP - 0,2; 60 4. camocrositenbHOM paboTsr; 3,8 4. - 3a4er).

Ile.m, AUCHMUIIVIMHBI: SBJIACTCS IIOATIOTOBKA CHyIHaTeHeﬁ 0 OCHOBHBIM BOIIpOCaM TEOpUH paCHI/IcaHI/Iﬁ n
IMPaKTUKXA ONITUMU3AIUU JOKYMCHTAIIMOHHBIX TOTOKOB OpTraHU3alliu

3amaum u3ydeHus TUCHUTIMHBI:

1) dopmupoBaHHe HAYYHOTO MpPEACTABICHHE O (HOPMYIMPOBKE ONTUMH3AIMOHHBIX 337a4 U METOIAX HX
pelIeHus;

2) npuobpeTeHue 3HAHUN 00 HHCTPYMEHTAX yIPaBICHUS JOKYMEHTOMOTOKAMH B OPraHU3ALHH;

3) wu3ydeHHe METO/IOB U IIOJXOAO0B PELICHHUS 33134 OIIEPATHBHOTO IIAHUPOBAHHSL.

Mecro gucuuminnel B ctpykrype OOII BO:

JucnmmumHa «Teopust pacniucaHuil» MPUHAUICKUT K BapUaTHBHBIM AucuuIuinHaM Onoka b1 HampaBnenus
noarotoBku 46.03.02 «JlokyMeHTOBeICHHE U apXUBOBEACHUE) OCHOBHOI 00pa3oBaTeIbHOI MporpaMMbl OakagaBpa
u umeet unaekc b1.B.JIB.06.02

[MpenmectBytonue aucuuuinHbl: MHpopmaTrka, Maremaruka, JlokyMeHTOBEICHUE, HA KOTOPBIE OITMPACTCS
u3y4yaemas JUCLUILIMHA U SIBIISIOIUECS HEOOXOANMBIM «BXOJHBIM» YPOBHSM OCBOCHHUS NaHHOH NUCLUILIMHBEL B
CBOIO OYepelb, M3yUeHHE TUCHHUILIMHBI 00ECIIeYHBAET BO3MOXKHOCTD YCIICITHOTO OCBOCHUS CTY/ICHTAMH CJIETYIOLINX
JUCUUIUIMH OCHOBHOW 00pa3oBaTeNbHOM mporpaMmsbl: JJOKyMEHTallMOHHBIN MEHEIKMEHT, ccnenoBanue cucremM
JOKyMEHTAIH 1 JOKyMEHT0000pOTa.

TpeOoBaHusl K yPOBHIO OCBOCHUS AUCHMILINHBI
[pomecc n3yueHns AUCHUILTHHBI HampaBieH Ha (QopMmupoBaHue ciexyromux kommnerenmmii: [TK-1, ITK-

37
No HHnexe Coneprxanne B pesynpraTe m3ydeHus: yaeOHOH TUCIUILIHHEI 00yJarommecs
- KOMITETE | KOMIIETeHIUH (MU e€ JIOJKHBI
) HITAH YaCTH) 3HATH yMeTh BJIA/IETh
1. Cr1ocobHOCTEIO Cymuocts u  Bupsl | [Ipumensats HaydHble | Bragers
IK-1 MPUMEHSITh ~ HAy4YHbIE | ONTHUMH3AIIMOHHBIX METO/IbI npH | CIOCOOHOCTHIO
METO/IbI mpu | 3amad HCCIICIOBAaHUHT MIPUMEHSTh
WCCIIeIOBAaHUH OcHOBHBIE 3a/1a4u | CUCTeM YIpPaBIEHUS | HAYYHBIE METOJIbI
00BEKTOB TEOpUU PaACIHUCAHWA M | JTOKYMEHTaMH npu
npogeCcCHOHATBHOMI ANTOPUTMBI ux HCCIIeIOBAaHUT
JISATSITBHOCTH pemeHus 00BEKTOB
po¢eCCHOHATIBH
O JIEeATEITHBHOCTH
2. Bnanennem 3HaTH NPUHIUILL, | YMETh UCHOJB30BaTh | Biagets
TIK-37 MPUHIUITAMH, METOABl W  HOPMBI | IPUHIIMITEL, METOMIBI U | TIPUHIIUIIAMH,
METOAaMH W HOpPMaMH | OpraHH3alluH, HOpPMBI OpPTaHU3aIUH, | METOJaMHU u
OpraHu3aIluH, XpaHeHus, XpaHEeHHUsl, HOpMaMu
XpaHEHWS, KOMIUICKTOBAHUS, KOMILIEKTOBAHHS, OpTraHM3aIlyH,
KOMILUICKTOBAHUS, yuera u | ydera U | XpaHeHUs,
y4eTa U UCIIOJIb30BaHUS | HCIIOJIb30BaAHUS HCIIOJIb30BaAHUS KOMILJICKTOBaHUS,
apPXUBHBIX apPXUBHBIX ApPXUBHBIX ydera u
JIOKyMEHTOB, JIOKyMEHTOB, JIOKyMEHTOB, HCITOJIb30BaHMS
JIOKyMEHTOB  JINYHOT'O | JIOKYMEHTOB JIMYHOTO | JIOKYMEHTOB JMYHOTO | apXMBHBIX
MIPOUCXOXKICHUS MIPOUCXOKACHUS TIPOUCXOKACHUS JIOKyMEHTOB,
JIOKyMEHTOB
JINYHOTO
TIPOUCXOKIACHUS




OcHOBHBIE pasaeiibl AMCHUIIIMHDBI:

3®0 3 kypc
= . KonmaecTBo gacoB
= HanmeHnoBanue MoayneH, pa3aenoB U TeM
=4 AynutopHas | CPC
2 Bcero pabota
J | 113 | JIP

1 2
| MeToabl ONTHMH3AIUH JOKYMEHTONOTOKOB 22 4 2 16
1 Ontumu3anuoHHble 3a1a4n. Kpurepnn u mapaMeTpsl ONTHMHU3AINT 4
2 Mertop! pereHus 3a1a4 ONTUMH3ALIH 4
3 [Noxazarenu oneHKH YPPEKTUBHOCTH TOKyMEHTO00OpOTa 2 4
4 3aJaun ONTHUMHU3AINHU JIOKYMEHTOIIOTOKOB 2 4
1 OcHOBBI TEOPHHU BePOSATHOCTEMH 20 20
5 OCHOBHBIE TIOHATHUSI KOMOMHATOPUKHU 6
6 BepostHocTh. CyvaiiHas BETUYHHA. 6
7 MaremaTuueckoe oxunanue. Pacnpenenenue BeposTHOCTEN 8
111 | Teopus pacnucanmii 26 2 24
8 [penmer Teopun pacnucanuii. Knaccngpukamms 3amaa TP. 6
9 Mopenu 3a/1a4 IJIaHUPOBAHUSI 6
10 | 3apmauu ruIaHUPOBAHMS TIOTOKOB 6
11 | AJropuTMbl penieHus 3a1a4 IIaHUPOBAHHMs 2 6
12 | 3auer 3,8

KCP

HUKP 0,2

HToro no pucuumiinHe 72 4 4 - 60

KypcoBble IpoeKThI WIH PadOThI: He nPedyCcMompenbl

HNnTepakTuBHBIC 00pa3oBaTe/IbHbIC TEXHOJIOTHH, HCIIOIb3YEMBbIE B AyAUTOPHBIX 3aHATHUSIX: AHATOr0Bast JIEKIHs,
KeNc-MeTo/I.

Bua arrecranum: 3a4er Ha 3 Kypce

OcHoBHas JIMTepaTypa:

1 Meroasl onTHMHU3ALUH [ DIEKTPOHHBIN pecypc] : yaeOHUK 1 NPaKTHKYM JUTsl OaKkajiaBpHaTa i MarucTpaTypsl
/ @. I1. BacunmseB, M. M. Tlotamnos, b. A. Bynak, JI. A. Aptembesa ; mox pen. @. I1. Bacusesa. - M.: FOpaiit, 2018.
- 375 c. - https://biblio-online.ru/book/CAAIAF22-E3BB-454A-BESC-BB243EAAET2A.

2 Metonbl ONTUMHU3AIMU: TEOPHS W AITOPUTMBI [DNIEKTPOHHBIA pecypc] : ydeOHOoe mocobue JuIs
akageMuueckoro Oakagaspuara / A. A. Uepnsik, XK. A. Yepnsik, FO. M. Merensckuii, C. A. BormaHosuud. - 2-¢ 3.,
ucrp. u gom. - M. : IOpaiir, 2018. - 357 c. - https://biblio-online.ru/book/C7F691C8-DD20-4A49-954A-
D8D171EEF4D2.

3 Bbponeukuit, ['ennaanii JIeOHHI0BHY. DKOHOMHUKO-MAaTEMaTHIECKUE METOIBI U MOJEIH B JJOTHCTHKE [ TeKCT]
: TPOLIEAYPhI ONTHMHU3AINHY | YIeOHUK s cTyaeHToB By30B / . JI. bpogeukuii, J[. A. T'yces. - 2-¢ u3a., crep. -
Mocksa : Akagemus, 2014. - 285 c. : (10 mT)

Astop PIIJI: xann. ¢us.-mar. Hayk, noueHT CapueHko A.II.
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