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HarpaByieHUI0 moAroToBku 38.03.04 «'ocynapcTBEHHOE U MyHULIMIIATIBLHOE YIIPABICHUE.

[Iporpammy coctaBui(u): 9
Muponuesa C.A., KaH]I. IOJIUT. HayK, //
JOLEHT Kaeaphl TOCYTapCTBEHHOMN MTOJIUTHKU H QN bt (,_f/
TOCY/IapCTBEHHOT'O YIIPABJICHUS /

7

[Tanaceiikuna B.C., kaHa. 5KOH. HayK, JOLEHT Kadeaps
TOCYIapCTBEHHOTO ¥ MyHUIIUITAIBHOTO YIIPABICHUS

PaGouas mporpamma y4eOHOM MPaKTUKX (O3HAKOMHUTEILHOM) 00CYXKICHA U yTBEPK/ICHA Ha
3acelaHuy Kadeapbl rocy1apcTBEHHON MOIUTUKU U FOCYIapCTBEHHOIO YIPaBICHUs
npotokos Ne 10 «16» anpens 2019 r.

3aBeayrouuii kageapoi rocynapcTBeHHON

IIOJINTUKYU M TOCYIapCTBEHHOIO yrnpasieHus Mupomnudenko U.B.

Pabouas mporpaMma ITUCIUILTHHBI 00CYXK/ICHA Ha 3aCEIaHuU Kadeapbl roCy1apcTBEHHOTO U
MYHHIIHITAJIEHOTO YITPABICHHUS
npotokoi Ne 11 «9» anpens 2019r.

3aBenyrommii kadenpoi

rOCyAapCTBEHHOTO //// V274
Y MyHUIUIIAJIBHOTO YIIPABICHUS MscuukoBa T.A. S

HNOANMCH

YTBepkaeHa Ha 3acelaHuH Y4eOHO-METOIUYECKOW KOMHCCUU (DaKkynbTeTa YIpaBleHUS U
IICUXOJIOTHU
npotokol Ne 7 «22» anpens 2019 .

[Tpeacenarens YMK daxynsrera Imo6as E.1O.

IIOAITNUCH
PenensenTnr:
Crprok I'I. — HauanpHUK ynpaBi€HUs KaJIpOBOM MOJUTHUKM aaMUHHCTpauuu KpacHomapckoro
Kpas

Cxkpunauuenko JI.C., kaHA. COIMOJI. HayK. JOLEHT Kadeapsl YHpaBiIeHUS IEPCOHAIOM U
opranu3anuoHHoi neuxonoruu Kyol'y



1. Ieab y4eOHOii NpaKTHKH (03HAKOMHUTEIbHOM).

Henbo mpoxoxaeHusi yyeOHON IpPaKkTUKU (O3HAKOMUTENIBHOM) SIBIAETCA INEPBUYHOE
O3HAKOMJICHHE C JIeATEbHOCTBIO OpraHu3aluy — 0a3bl MPaKTUKU, U (OPMUPOBAHUE IIEPBUYHBIX
npoeCCHOHATBHBIX YMEHMH W HaBBIKOB C MOMOIIBIO0 (HOPMHPOBAHUS COOTBETCTBYIOIIUX
npo¢eCCUOHAIBHBIX KOMIIETEHIIUH.

2. 3anayu yuyeOHOM MPaKTHKH (03HAKOMUTEJIbHOI):

- 3aKpeIUIeHUE TIEPBUYHBIX TEOPETUUECKUX 3HAHUH O crienu(uKe AesTeIbHOCTH B chepe
TrOCYyAapCTBEHHOTO M MYHUIMIIAILHOTO YIpPaBICHUS, NPUOOPETEHHBIX B XOJAE MEpPBOTO Troia
00yuyeHus o HanpaieHHo «[ 0cyaapCTBEHHOE U MyHULIMIIAJILHOE YIIPABICHUEY;

- (popMHpoOBaHUE MEPBUYHBIX MPOPECCUOHATBHBIX YMEHUN M HABBIKOB aHAIM3a OOIIHUX
0COOCHHOCTEH M HaNpaBICHUH NEATEITFHOCTH KOHKPETHOW MPOQMILHONW OpTraHU3alli B XOJIE
MEPBUYHOTO O3HAKOMJIICHUS C JIEATEIbHOCTHIO OpTraHU3aui — 0a3bl IPAKTUKU;

- (popMupoBaHHE HABBIKOB B3aUMOACHUCTBUS (KaK MEXIMYHOCTHOTO, TaK M TPYIIIOBOTO) B
X0/ie CIykeOHOM JesTeNbHOCTH B COOTBETCTBUU C 3TUYECKUMHU TPEOOBAHUSMU K CIIy)KEOHOMY
MOBECHHUIO, & TAK)KE HABBIKOB CAMOOPTaHU3aIMK Pad0Yero BpEMEHH.

- 3aKpeIUieHue TEOPETMYECKUX 3HAaHUM 10 OCHOBaM  JEJIONPOM3BOACTBA U
JOKyMEHTOOOOpOoTa W  (QopMHpOBaHHE O0a30BBIX YMEHHA ¥ HABBIKOB 110  BEICHUIO
JIEJIIONPOU3BOICTBA U IOKYMEHTOO0OPOTa B OpraHu3aIiii — 0a3bl MPAKTUKH;

- (hopmupoBaHHEe yMEHUSI aHATU3UPOBATh OCOOCHHOCTU MH(OpPMATHU3AIUHU AESITEILHOCTU
opranu3anuy — 0a3bl MPAKTHKH, a TaKXke (PopMHUpOBaHKHE YMEHHI U HaBBIKOB cO0Opa, 00paboTKu
uHQOpPMAIIMM O TPUMEHSEMBIX HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHSIX B
npodeccruoHaNIbHOM AeATeNbHOCTH (Ha MPUMEPE KOHKPETHOM OpraHu3alum).

3. Mecro y4eOHOIi mpakTHKH (03HAKOMUTE/ILHOI) B cTpykType OOIL

b2.B.01.01(Y) Vuebnas mnpakTuka (O3HAaKOMHUTENIbHAsl) CTYACHTOB HAalpaBICHUS
noaroroBku 38.03.04 «locymapcTBeHHOE M MYHHULMIAIBHOE YIpaBlieHUE» (KBaTH(PHUKAIUSL
(creneHp) BBIIYCKHHMKAa — OakanaBp) sBiseTcst oOs3arenbHOM vacthio OOIIl, oTHOcuTCS K
BapuatuBHOM yactu biok 2 [TIPAKTHUKU.

Crynentsl ODO npoxonsat yueOHYI0 MPakTUKY (03HAKOMUTENIbHYIO) Ha IIEPBOM Kypce, BO
2-M CeMecTpe.

VYyeOHasi mpakTuka (O3HAKOMUTENbHAs) MPAKTUKAa HAXOAUTCA B JIOTMYECKOM CBSI3U C
pasnuuabiMu  uctumnHamMu OOII, Takumu kak «BBenenue B crenumanbHOCTh», «Teopust
ynpasieHus», «OCHOBBI TOCYIapCTBEHHOIO M MYHHUIMNAJIBHOIO YyHpasieHUs», «CouuanabHas
MICUXOJIOTUs», «OCHOBBI JIEIIONPOU3BOACTBA H JOKYMEHTO000POTay.

3HaHMsI, YMEHUS, HABbIKU IOJIyYEHHBIE B Pe3ylbTaTe MPOXOXKIACHHS y4eOHOM MpaKTHUKU
(0O3HAKOMHTEIBHON) SBIAIOTCA TMEPBUYHOM 0a30if Juid JajbHEHIIEro COBEpIICHCTBOBAHUS
npoecCHOHAIIbHBIX ~ KOMIIETEHIMI CTyA€HTa W JJi YCIEUIHOTO IPOXOXKAEHHUS BCEX
HOCHENYIOIUX  MPaKTUK: y4eOHOW, MPOM3BOJACTBEHHOW, MPOU3BOJCTBEHHOW (Hay4yHO-
uccienoBareNbckas paboTa), Mporu3BOCTBEHHOH (TIPEIIUTIIIOMHOMN ).

4. Tun, ¢popma u ciocod npoBeieHUsi y4eOHOM NPAKTHKH (03HAKOMMTEJILHOI).

Tun yyeOHOH NPAKTHKHU: O3HAKOMUTEJIbHAS [TPAKTHKA

Crnoco0 npoBeeHNs NPAKTHKH . CTAllMOHAPHAS, BbIE3HAS.

CranuoHapHOW  sABHseTCS  IpPaKTHKa, KOTOpas  MPOBOIUTCA B CTPYKTYPHBIX
noapasaeneHuax opranuzanuu (KybGaHckoM rocygapcTBEHHOM —yHUBEpCHUTETe), JHMOO B
npoUIHHOW OpraHU3AIMK, PACIIOJIOXKEHHOW Ha TeppuTopuu ropoma KpacHomapa. Breiesmnoi
ABJIIETCS TPAaKTHKA, KOTOpas MpoBOAUTCS BHE ropoaa KpacHomapa, B TOM 4ucie MO MECTY
KUTENbCTBA CTYJCHTA.

@dopmMa npoBeeHUS NPAKTHKHM: JUCKPETHas, IyTEM BBIIEICHHUS B KaJeHAApHOM
yueOHOM rpaduke HENpepbIBHOTO IMepuoja yuyeOHOro BpeMEHH MAJis IMPOBEACHUS y4eOHOM
NPAaKTUKNA (O3HAKOMHTENBHOM), BO3MOXKHO MPOBEIEHHE INPAKTUKU IIyTeM 4YepeloBaHUsA B
KaJIeHJIapHOM Y4eOHOM rpaduke MepHoaoB y4eOHOTro BPEMEHHU JUIsl MPOBEACHUS MPAKTUKH C
nepuojaMy y4yeOHOTo BpeMEeHH IS TPOBEICHUS TEOPETUUECKUX 3aHATHI.




Conepxanue

U TOPSAOK  IPOBEACHUS

y4eOHOH TIPaKTUKH (O3HAKOMUTEIHLHON)

ompenensercs TpeboBaHuAMU DeepanibHOT0 rocylapcTBEHHOIO 00pa30BaTeIbHOTO CTaHIapTa
BbICHIETO O0pa30BaHMs IO HAlpaBJIEHHIO MOATOTOBKH «[OCYIJapCTBEHHOE W MYHHUIMIIAIbHOE
ynpasieHue». CpokH €€ IPOBEACHUSI €KETOJHO YTBEPHKAAIOTCS IPUKA30M [10 YHUBEPCUTETY.

5. IlepeyeHp NJAHMPYEeMBIX Ppe3yJbTaTOB OOy4YeHHS] NPH NPOXOKICHHUH Y4eOHOMH

NPAKTHUKH (03HAKOMMTEIbHOI), COOTHECEHHbIX € IUIAHUPYEMbIMHM Ppe3yJbTaTaMu
O0CBOEHUSI 00pPa30BaTeIbHONH MPOrPaMMBI.

B pesynbrare mpoxoxkaeHHs y4eOHOH MpPAaKTHKK (O3HAKOMUTEIBHOM) CTYNEHT IOJIKEH
OBJIAJICTh CJCIYIOIIMMHU MTpodeccHoHaANbHBIMU KoMIIeTeHITNAME B cooTBeTcTBUU ¢ DT'OC BO:

No Kon ConepxaHue KOMIIETCHIIUU [Inanupyemblie pe3ysbTarhl IpU
ILI. | KOMIIETEHIIUU (um e€ yacTH) IIPOXOXKACHUM NPAKTUKU
1 I1K-9 CnocoOHOCTh  OCYIIECTBIIATH | 3HATH MpaBuiIa, MPUHIIUIIBI u
MEXJIMYHOCTHBIE, TPYIIOBBIC | AITOPUTMBI MOCTPOCHUST 3(PPEKTUBHOM
u OpraHHU3aI[MOHHBIE | KOMMYHHUKAIIHH.
KOMMYHUKAITUU YMmeTh HCIIOJIb30BaTh IIpaBuiIa,
OPUHLIUIBL. ¥ QJITOPUTMBI MOCTPOCHUS
3¢ deKTUBHON KOMMYHUKAIUU B
COOCTBEHHOM npodeccuoHaIbHOM
JESITEIbHOCTH.
Brnagers  HaBbikamMu 3¢ (HEKTHBHOM
MEXKJIMYHOCTHOM, IpyHIIou u
OpraHHU3aIMOHHOM KOMMYHUKAIIUU
HOJy4YEHHBIMU B XOZI€ B3aUMOJEHCTBUS
c Pa3IMYHBIMH COTpYIHUKAMU
OpraHu3anuu U BBITIOJTHEHHUS
pPa3IMYHBIX TOPYYEHUNH PYKOBOIUTEIS
MIPaKTUKU OT OpraHU3aI|H.
2 [1K-10 CriocoO6HOCTb K |3HaTb NPUHIUIBI  PAa3BUTHUSA u
B3aUMOACHUCTBUSIM B XOJE |3aKOHOMEPHOCTH  (YHKIIMOHUPOBAHUS
CITy’keOHOM JEATeNbHOCTH B | TOCYIapCTBEHHOM (MyHUITUTIAIBHOM )

COOTBETCTBHH C AITHYECKUMHU
TpeOOBaHUSAMH K CIYKEOHOMY
MIOBE/ICHHIO

OpraHu3alu U €€ OTIIMYUS OT YaCTHOM
OpraHM3allK; dTHYECKHEe TPeOOBaHUS K
CITy’K€OHOMY TIOBEJICHUIO.

YMmeTh AHAJIU3UPOBATDH
KOMMYHHKATUBHBIC IMpONHECCChI B
OopraHu3alnun 151 nx COOTBCTCTBUC
OTUYCCKUMU Tp€6OBaHI/I$IMI/I K

CITy’kKeOHOMY MOBEJCHHUIO.

Branets HaBbIKamMu OOIICHUSI C YYETOM
crielM(MKH OPraHU3alUK U STHISCKUMHU
TpeOOBaHUSIMU K CITyKeOHOMY
HOBEJECHHUIO.




No Kon ConepxaHue KOMIETEHIIUN [InanupyemMblie pe3ynbTarsl IpU

ILII. | KOMIIETCHIIUU (nm e€ yacTH) IIPOXOXKACHUM NPAKTUKU

3 [1IK-15 VYMeHue BECTH | 3HaTh OCHOBBI JCJIONPOU3BOJICTBA.
JEJIONPOU3BOACTBO u | YmeThb MIPOU3BOIUTH pa3inyuHbIC
JOKYMEHTOOOOPOT B OpraHax |orepauuu 00paboTKU TOKYMEHTOB.
rOCyIapCTBEHHOU Biactu | Biagers HABBIKAMHU paboThI c
Poccuiickont ®denepanuu, | IOKYMEHTAMU.
opraHax roCyJapCTBEHHON
BJIACTH CyOBbEKTOB
Poccuiickon ®enepanuu,
opraHax MECTHOIO
caMoOyIIpaBJIeHUS,
rOCyJapCTBEHHBIX u
MYHUIUIATBHBIX
NpEANPUITHUIX u
YUPEKIACHUSAX, HAYYHBIX W
00pa3oBaTeIbHBIX
OpraHu3aIMsIX, TOTUTHIECKUX
NapTUsx, 00IIeCTBEHHO-
MOJIMTHYECKUX,
KOMMEPYECKHUX u
HEKOMMEPYECKHUX
OpraHu3aLMsIX

4 [1K-17 Bnanenue MeToJlaMU | 3HaTh OCHOBHbIE NpaBUjIa OpraHU3alMU
caMmoopraHuzanuu  pabouero | pabodero rmporecca U OCHOBHBIC
BpPEMEHHU, PalMOHAIBHOTO | aAMUHHUCTPATUBHbIE MIPOLIECCHI u
MPUMEHEHUSI  PECYpPCOB U |PUHIUIBI UX PEIIAMEHTAIIMH B OpraHax
3¢ deKTUBHOTO TOCYIapCTBEHHOM UM  MYHUUMINAIbHON
B3aUMOJICUCTBHUSI C JIPYTUMH | BJIACTH.
WCIIOJIHUTEIISAMH. YMeTh IUIaHMPOBaTh TEKYIIHE, CPOUHBIE

U JIOJTOCPOYHBIE JIea M COTPYIHHYATh C
KOJIJIEKTHBOM o BOIIpOCaM
npogecCUOHATLHOMN 1 TETbHOCTH.
Bnaners HaBbIKAaMM IUJIAHMPOBAaHUS U
caMOOpTaHu3aIH pabouero
(cmy>kebHOTO) BpEMEHU u
paIMoOHAIILHOTO MTPUMEHEHHS PECypPCOB,
aHaU3Upys CBOIO JeSITeIbHOCTh
©KEJIHEBHO W  OpUEHTHPYICh  Ha
COIVIACOBAHUE CBOEH JESATEIBHOCTH C
YTBEPKICHHBIM TUTAHOM-TPaQHKOM
BBINOJIHEHHS paloT.

Brnaners HaBBIKaMH MPOQeCcCHOHATBEHBIX
KOMMYHUKaIMd  JUi1 3¢ QPEKTUBHOTO
B3aUMOZCUCTBHUSA c IPYTUMHU
VCTIOJTHUTEIISIMH.




No Kon ConepxaHue KOMIETEHIIUN [InanupyemMblie pe3ynbTarsl IpU

ILII. | KOMIIETCHIIUU (nm e€ yacTH) IIPOXOXKACHUM NPAKTUKU

5 I1K-8 Cnoco6HOCTh MPUMEHATH | 3HaTh  OCHOBHBIE  HMH(OPMAIMOHHO-
MH(OPMAITMOHHO- KOMMYHUKAI[MOHHBIE TEXHOJIOTHH,
KOMMYHUKAI[HOHHBIE UCIIOJIb3YEeMbIC B Pa3INIHBIX
TEXHOJIOTHH B |OpraHM3alusX ¥ OpraHax BIIACTH,
npodecCuoHaTBHOM (YHKIIMM TPOTPaMMHOTO  OOECTICUCHHS
nesitebHOCTH ¢ BunaenueM ux | Microsoft Office, Texnonmoruu paboTh ¢
B3aMMOCBSI3€Hl ¥ TEPCIICKTUB | HUM.

WCTIOJIb30BaHMUSL. Ymetb OCYIIECTBISTH TIOUCK

HeoOXonuMoi MH(OpPMAITH C TTOMOIIBIO
MH(POPMAITMOHHBIX TEXHOIOTHH.
Bnanets HaBBIKAMH  paOOTHI c
MH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIMU
TEXHOJIOTHSMHU B paMKax
pOPECCUOHATIBHON JIEITEIBHOCTH TIPU
cOope | aHaJM3e COOPAHHOM C TIOMOIIIBIO
JTAHHBIX TEXHOJIOTHIA HH(POPMAITIH B XOJIC
BBITIOJTHCHHSI MHMBUYaJIbHOTO 3aJ[aHUs
Ha  TPaKTHKy C  BHJICHHEM  HX
B3aUMOCBSI3ei u MIEPCIICKTHB
UCTIOJI30BAHUSI.

6 [1K-26 Bnanenne HaBbikamu cOopa, | 3HaTh XapaKTePUCTUKU
00paboTku wHPOpPMANIUM U | KHPOPMAIMOHHBIX ~ MCTOYHUKOB  JIJIS
ydacTus B HWH(OpPMaTH3AIMU | yueTa noTpedHocTeR
JeSITeITIbHOCTH 3aWHTEPECOBAHHBIX CTOPOH.
COOTBETCTBYIOIIMX  OpPraHOB | YMETh TPUMEHATh H  HCIOJIB30BATh
BJIACTH U OpTaHM3AIIH. XapaKTEePUCTUKH MH(GOPMAITMOHHBIX

HUCTOYHUKOB JUI ydeTa MOoTpeOHOoCTen
3aMHTEPECOBAHHBIX CTOPOH.

Bnagers Metogamu aHanM3a U OLIEHKH
UH(POPMAITMOHHBIX HCTOYHHUKOB
COOTBETCTBYIOIIMX OpPraHOB BJIAacTU U
OpraHu3aiyii, coOpaHHbIX C HOMOIIBIO
H(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, a UMEHHO, IyTéM cOopa u
00paboTKu nHopMaIu,
IPEACTABIECHHON Ha CalTe OpraHU3alMH.

CoorBeTcTBHE Y4eOHOI NPAKTHKH (03HAKOMHTEJIbHOM) BUIaM /1eATeJIbHOCTH,

peanuzyembix OOII no HanpaBaenuio noarorosku 38.03.04 - F'ocynapcTBeHHoOE U

MYHUIIMTNIAJbHOE YIIPaBJIeHHe!

Bun (tun ) npaktuku

Bun nesarensHOCTH

YyeOHast (0O3HAKOMHUTETbHA)

MH(POPMALIMOHHO-METOINYECKast eSITeIbHOCTb;
KOMMYHUKATHBHAs JICATEIbHOCTD;
BCIIOMOTaTeIbHO-TEXHOJIIOTHYECKast
(ucrionHUTENbCKAS ),
UCTIOJIHUTENIbHO-PACTIOPSAUTEIbHAS




6. CrpykTypa u coiep:kaHue yueOHOH NPAKTUKH (03HAKOMHUTEJIbHOI)

B coorBerctBUM ¢ y4eOHBIM IUIAHOM IO HampaBieHHto mnoaroroBku 38.03.04
«locymapcTBeHHOE M MYHUIIMIIAJBHOE YIpaBieHHE» YyueOHas MpaKkTUKa (O3HAKOMHTEIbHAs)
npoBomuTcss Ha 1 kypce. OOmas TPyIOEMKOCTh YYeOHOW TPaKTUKH (O3HAKOMHTEILHOM)
cocTaBysieT 3 3aueTHbIX eauHull, 108 vaca. M3 Hux 48 4acoB OTBOAMTCS Ha KOHTAKTHYIO padoTy,
60 uHacoB - Ha caMOCTOATENbHYIO pabory. OOmas NMpOIOHKUTENIBHOCTD MPAKTHKH Y4eOHOMH
MPAKTUKYU (03HAKOMUTEIBHON) COCTaBIsIeT 2 Henean. Bpems npoBeeHus MPakTUKH - 2 CEMECTP.

KoHKpeTHbIE CpPOKM Hayala W OKOHYAHWS Y4eOHOW MPAKTHKU (O3HAKOMHTEIHLHOM)
OTIpeIETISAI0TCA KaJeHAapHbIM IpaduKkoM yueOHOTo mpolecca.

Coneprkanuie pasesioB MPOrpaMMbl PAKTUKH, PacIpe/ieicHIe OFKETa BPEMEHU TPAKTUKH
Ha UX BBINIOJHEHHE MPEJICTABICHO B TAOIUIIE:

Ne Pa3neneb! (aTarbn)
MIPAKTUKU 110 BUJAM
yueOHOMH

JeSITEIbHOCTH, Coneprxanue pazzena (dTama)
BKJTIOUAs
CaMOCTOSITENIbHYIO
paboty

bromxer

BpPEMCHH,

(Henmenw,
JTHU)

1 o OpraHH3aHI/IOHHO€ co6paHHe, HHCTPYKTAX I10 TCXHUKC

ITogroToBUTEIBbHBIM

yram 0€30IaCHOCTH M O3HAKOMUTEIIbHAS JICKIIUA B 1 JCHb
OpraHH3aHI/II/I-6336 IPaKTUKH

2 | UccnenoBarenbckuii 3HAKOMCTBO C OpTraHU3aluel, U3yuyeHHe 00InX
JTan 0Cc0OeHHOCTEN U OCHOBHBIX HalpaBJICHUI 2 eHb
JESITEIBHOCTH

N3yuenune 0CHOBHBIX HOPMATUBHBIX
JOKYMEHTOB, PETJIAMEHTHPYIOIIHUX padoTy 3 neHsb.
OpraHu3aluu.

O3HaKOMJIEHUE C OpPraHU3alMOHHON CTPYKTYPOH . 4 neHs.

Usydenne  OCOOCHHOCTEH  JENONPOM3BOACTBA M | § jepy
JIOKYMEHTO000pOTa B OpraHu3aluu

O3HakoMmJieHHE C OCOOEHHOCTSMHU HH(pOpMaTU3aLUU
NeSTeNIbHOCTH OpraHu3anuu. AHaiu3 WHGOpMAaIuu O
MIPUMEHAEMBIX WH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX.
TEXHOJIIOTUAX B Mpo(decCHOHANIbHON JeSTEIbHOCTH
JJAHHOW OpraHu3alyy C BUJCHHUEM HX B3aUMOCBS3EH U
BO3MOXHBIX IEPCIEKTUB UCTIOIb30BAHUS.

6-7 neHsb.

O3HaKOMIIEHHE C MCKIIMYHOCTHBIMH, I'PYIIITIOBBIMU U
OpPraHMU3allMOHHBIMA KOMMYHHUKAIUSIMU B
OpraHusanuu. AHajau3 OCHOBHBIX (hopM
B3aUMOJICHCTBHUS B XOZI€ CIIY>KEOHOM esTeTbHOCTH B
opraHu3ann (B TOM YHCJIE B COOTBETCTBUU C 4-13
TUYECKUMH TPEOOBAHUSAMH K CITY)KEOHOMY
HOBG}IGHI/IIO), a TaKKC HAaBBIKOB CaMOOpTraHu3alnunu
CBOET0 pabouero BpeMEeHH B XO/I€ BBITIOTHEHUS
TEKYIIUX MOPYYEHUN PYKOBOJIUTENS IPAKTUKH OT
OpraHu3aiyy (B TOM 4KCJe BO B3aUMOJICHCTBHHU C
COTPYIHUKAMHU OpPraHU3AIHH).

JICHb.

3 OObpabGoTtka u cucremMaru3anus (PaKTUYECKOTO U
AHANIUTHYECKHN ATANl | TEOPETUYECKOTO MaTepraia. 8-12enn
BeinoTHeHHe WHANBUIYaTIbHOTO 3/IaHHS.

[ToaroroBka ot4era mo | 3aBeplIeHWE TMOATOTOBKH BCEX OTUETHBIX JOKyMeHTOB | 13-14
IIPAKTHKE 10 MPAKTUKE JIEHB.

5 |3amura npakTHKH, y




PYKOBOZIUTEIIS
NPAKTUKU OT Kadeapbl

ITpoOIDKUTENPHOCTh  KQKAOTO BHJIA PA0OT, MPETYCMOTPEHHOIO IUIAHOM, YTOUYHSCTCS
CTYAEHTOM COBMECTHO C PYKOBOAUTEINIEM IIPAKTHKH.

[lo wroram yueOHOH MpPaKkTUKW (O3HAKOMHUTEIBHOM) CTyIEHTaMH O(QOPMIIETCS OTYET, B
KOTOPOM HM3JIararoTcs pe3yibTaTbl NPOAENIaHHONW pa0oThl U B CUCTEMAaTU3MPOBaHHOM (hopme.

@®opma UTOrOBOM aTTECTALIUU — 3aYET.

7. DopMBI OTYETHOCTH Y4YeOHOI NPAKTUKH (03HAKOMHUTEJIbHOI) NPAKTHKHU.

Ilo wuroram yueOHOM NpPAaKTUKK (O3HAKOMHUTEIBHON) COCTABIAIOTCA —CIELYIOLIHE
OTYETHBIC IOKYMEHTHI: THEBHUK, pabounii miaH-rpaduK NPakTUKH U HHIUBUAYAJIbHOE 3a/laHue,
COIVIACOBAHHBIE C PYKOBOJIUTENEM OT OpraHu3aluuu — 0a3bl MPaKTHKH, OTYET O pe3yabrarax
IIPAKTUKU M BBINOJHEHUS WHIWBHIYAJIBHOIO 3aJaHMs, OT3bIB-XapaKTEPUCTUKA PYKOBOIUTEISA
IPAaKTUKU OT OpraHu3anuu — 06a3bl NpakTUKU. O0s3aTeNeH eIUHBINA TUTYAbHBIN JHMCT JUI BCEX
OTYETHBIX IOKYMEHTOB.

B Havasie nmpakTUKU MHIUBUAYAJIbHOE 33aJJaHUE U IIaH-TpauK MPOXOKICHHS MPAKTUKU
COITIACYIOTCS C PYKOBOAMTEIEM TMPAKTHKH OT OPraHM3alWU. YUeT BBINOJHEHHUS pPadOTHI
(caMoCTOATENbHOM B T.4.) B X01€ y4eOHOM MPAKTUKHU (O3HAKOMUTENIBHON) pPErYIspHO BelIeTCs
KaX/JbIM IPAKTUKAaHTOM B JHEBHUKE. 3allUCU COJEPKaT KparKoe OIKUCAaHUE BbHIIIOJIHEHHON
paboThl, ¢ yKa3aHHMEM CpPOKOB €€ BBIIIOJHEHMA. 3aluCd HPOBEPSAIOTCS U MOAMMCHIBAIOTCA
PYKOBOJMTENEM IIPAKTUKH OT NpoUiIbHON opranu3anuu. B 1HeBHUKe npuBoaAUTCS HHMOpMaLus
obmero xapakrepa (D.1.0. cryneHTa; BUJ U epHOA IPOXOKIeHUs pakTHkH). B I[Tpunoxenusx
A, b, B u I' mpencraBneHbl: THTYIBHBIA JHCT, BO3MOXHBIE (DOpMBI JHEBHHKA, (Hopma
WH/IMBUYaJIbHOTO 33JJaHUs U IUIaHa-TpaduKa MPOXOXKAECHUS MPAKTHKH, popma oT4éTa CTyACHTa
10 UTOTaM IPOXOXKACHUS yUeOHOU MPAKTUKHU (03HAKOMUTEIBHOM).

Ilo 3aBepmieHMM NPaKTUKH OOy4aeMbli COCTABISET OTY4ET O MNPOPadOTaHHOM
WH/IMBUIYAILHOM 3a/laHuM (TIOJy4E€HHOM Tepesl HadajloM NMPAKTHKH) OOyYaloIIMMCs BO BpeMs
y4eOHOI MpakTUKK (03HAKOMHUTENBHON), COIEpKAIIMN TaKKe aHaJU3 pe3ylbTaToB MPAKTUKHU U
BBIBOJIBI. B oTueTe OTpakaroTCsi pe3yiapTarbl C y4eTOM LEIu M 3a7ad, NPeayCMOTPEHHBIX
IporpaMMoil yueOHOH MpakTUKU (03HAKOMHUTEIbHOM). OTUeT CoAepKUT MarepHal, cOOpaHHBIN
B XOJIe MPAKTHUKU B COOTBETCTBUHM C MHJMBUIYaJbHBIM 33JJaHUEM U OTpakaeT (opMHpyeMble
KOMIETEHIMI y oOyuaromuxcsa. B ordyere Moryr ormedarorcs mpoOieMbl, BO3HHUKIINE B X0/
OpraHM3alMi U TMPOXOXKJEHUS MNpakTUKU. OTyeTHBIE TOKYMEHThl O MIPOXOXKIACHUM Y4eOHOM
NPAaKTUKU (O3HAKOMHTEIbHOM) JAOJKHBI UMETh TUTYIBHBIA JIMCT, KOTOPBIA JTOJDKEH COJEpXkaTh
CJIEAYIOIINE CBEICHMS: HaUMEHOBAHHME Y4eOHOrO 3aBeleHMs; (paMuiInio, UMs, OTYECTBO JIUIIA,
MPOXO/IMBIIETO y4eOHYI0 NMPAKTUKY (03HAKOMUTENIbHYIO); HAMMEHOBaHHUE OTYETA.

[IpuniojkeHue Kk 0T4eTy NpU HEOOXOAUMOCTH MOXKET COJEPIKaTh:

- BBIJICPKKH U3 TOJIOKEHUH HOPMATHBHBIX JIOKYMEHTOB OpraHM3allMu- 0a3bl MPAaKTUKH,
WUTIOCTPUPYIOIIMX OOIIYI0 XapaKTEpUCTUKY M aHaJN3 OCHOBHBIX HANpaBICHUN IEATEIbHOCTU
OpraHM3alH, IPEICTABICHHBIX B OTUETE CTYACHTA;

- 00pa3ipl TOKyMEHTOB, KOTOPhIE BO3MOXKHO MPAKTHUKAHT CaAMOCTOSITEILHO COCTaBIISUT B
Xo0J1e Y4eOHOM MPaKTHUKHU (03HAKOMUTEIBHOM) WM B OPOPMIICHUH KOTOPBIX IPUHUMAI Y4acTHE;

- UHbIE MaTepuajbl, HEOOXOAUMBIE JIJIS1 WULTIOCTPALIUU OTUYETA.

[IpomexxyTouHass arTecTalus IO HUTOraM Y4eOHON NPaKTUKU (O3HAKOMUTEIHLHOMN)
IIPOBOJUTCS HA OCHOBaHUMU:

- 0(hOpMIIEHHOTO B COOTBETCTBUM C YCTAaHOBJIEHHBIMU TpPEOOBAHUSMH JIHEBHHUKA
MPAKTHKH,

- 0TYETA, BKJIIOYAIOLIETO BBIIIOJIHEHHOE UHIMBUyaIbHOE 3a/IaHUE;

OT3bIBa-XapaKTEPUCTUKU PYKOBOAUTENS MPAKTUKK OT OpraHu3anuu (B cBoOOIHOM hopme).

JIHEBHMK TIPaKTUKA M  OT3bIB-XapAaKTEPUCTHUKA IOJIUCBHIBAIOTCS  PYKOBOJUTEIIEM
MIPaKTUKHU OT OPTraHU3AMKA W CKPEIUIAIOTCS NEYaThIO.

Bce ordeTHble AOKYMEHTHI IOCJE 3alUThl HAa WUTOrOBOW KOH(EPEHIUH IO IMPaKTHUKE
JIOJKHBI C/1aBaThCs PYKOBOJUTENIO MPAKTUKH OT Ka(eaphl.




CdopmupoBaHHBIE B pe3yIbTare MPOXOXKICHUS y4eOHON MPAaKTHKU (O3HAKOMHUTEIHHOM )
KOMIIETEHIIMM SIBISIFOTCSI OCHOBHBIMU pPE3ylbTaTaMH NPOXOXKAEHUS NpakTHKU. K oT4€THBIM
JOKYMEHTaM  CTyAGHTa [MpHJaraercs OICHOYHBIM JIMCT C  pe3ylbTaTaMH  OLCHKHU
c(OpMHPOBAHHOCTH HEOOXOAMMBIX KOMITETCHIINH, 3alOJHIEMbIH PyKOBOAMUTEIEM MPAKTHKH OT
kadenpsr ([Ipunoxenue JI).

8. Oopa3zoBaresibHbIE TEXHOJIOTHH, HCI0JIb3yeMble B y4eOHoit NPaKTHKe
(03HAKOMUTEJILHOI)

Ipu npoBeeHNN y4eOHOM MPAKTHKH (O3HAKOMHUTEIBHOM) UCTIONB3YIOTCSI 00pa3oBaTesIbHbIC
TEXHOJIOTUH B (JOpME KOHCYNIbTALIMI MIPenoiaBareiei—pyKoBOANUTENEH MPAKTUKKU OT YHUBEPCUTETA U
PYKOBOIUTENEH MPAKTHKH OT OpraHu3anuii — 0a3 MPaKTHKH, a TaKKE B BUJIE CAMOCTOSTEIBHOM
PabOTHI CTY/ICHTOB.

O0pa3oBartejibHbIe TEXHOJIOTMH IIPU ITPOXOXKICHUH MTPAKTUKU MOTYT BKJIIOYATh B CEOSL:

- MTHCTPYKTaX [0 TEXHUKE O€30M1aCHOCTH;

- BKCKYPCHsI II0 OpraHu3aluiy;

- IEPBUYHBIN UHCTPYKTAX Ha paboueM MecCTe;

- BepOabHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH (MHTEPBBIO, Oecelbl ¢ PYKOBOIUTEISIMH,
CreuanTucTaMu, pabOTHUKAMU OPTraHU3AIIH );

- HACTaBHUUECTBO (paboTa B MEPHOJ MPAKTHKH B KAYECTBE YIEHUKA ONBITHOTO CIEUAIINCTA);

- uHGOPMAIMOHHO-KOHCYNIFTAIIMOHHBIE ~ TEXHOJOTWH  (KOHCYNIBTAllMM  BEAYILUX
CIEIUAJINCTOB);

- “H(pOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TexHOoMoruu (MHpopMmarms u3 UatepHet, paauo u
TEJIEBUJICHUS; ayluo- U BUJIEOMaTepHalIbl);

- pabory B OuOnMMOTEeKe, BKIIIOYAsl SIIEKTPOHHBIE OUMONMMOTEKH (YTOUHEHHE COAEp)KaHMS
y4eOHBIX M HAay4HBIX MpoOJeM, MPO(PEeCCHOHATPHBIX M HAyYHBIX TEPMHHOB, SKOHOMHUYECKUX H
CTaTHCTUYECKUX TOKa3areneil, u T. 1.);

- TEXHOJOTH Pa3BUTHSA AHAIUTHYECKUX YMEHHWI W HAaBBIKOB B paMKax (hDOPMHPOBAHUS
MEPBUYHBIX MPOPECCHOHAIBHBIX YMEHHH M HAaBBIKOB (BBINOJHEHHUE WHIWBUAYAJIbHOTO 3a/1aHHS,
BKJIIOYAIOIIETO  TPOLEAyphl cOOpa, CHUCTEMaTH3alld, aHajlh3a COOpaHHOTO MaTepuaa,
(opMynrpoBaHUE BBIBOAOB U 0OPMIICHUE PE3ylIbTaTOB aHAIN3a B OTUETE).

Kpome TpaguumoHHBIX 00pa30oBaTeNbHBIX TEXHOJIOTHM, MCIOIb3YEMbIX B IPOLECCE
NPaKTUYECKON JIeSITEIbHOCTH, UCIIONB3YIOTCSI M MHTEPaKTUBHbIE TEXHOJIOTHM (AHAIU3 M pazdoop
KOHKPETHBIX CHUTyallMii) C BKJIIOYEHHEM [IPAKTUKAHTOB B AaKTUBHOE B3aMMOJCHCTBHE B
OpraHU3alMOHHON KOMMYHUKALIHH.

9. YuyeOHO-MeTOIHYECKOE ODecrieYeHHe CAMOCTOSATE/IbHOI PadoThl CTYIEHTOB Ha y4eOHOIi
NPAKTHKE (03HAKOMHUTEJIbHOM)

Y4eOHO-METONUUECKUM  O00ECHEYEeHUEM CaMOCTOSITENIbHON  paboThl  CTYJIEHTOB IpH
MIPOXOXKAEHUH y4eOHOM MPAKTUKHU (O3HAKOMHUTEIHHON)

1. yueOHas muteparypa;

2. HOpMaTUBHBIE JOKYMEHTBHI, PENIAMEHTHPYIOLINE IIPOXOXKIEHUE MPAKTUKU CTYIIEHTOM;

3. MeTonuuYecKue YyKa3aHus Ul CTYIEHTOB, OIPEHEISIOIIME MOPSIOK IMPOXOKICHUS U
coziep>kaHre yuyeOHOM NpakTUKH (03HAKOMUTEIBHOW) MOIPOOHO MpeiCTaBleHbl B MeToaMYeCKuX
PEKOMEHIALUSAX JJIsl CTYJIEHTOB 10 MPOXOXKJIEHUIO Y4eOHON U MPOU3BOJICTBEHHOW MPAKTHKHU IO
HanpasieHuto 1Mo HanpasieHuio 38.03.04 — ['ocynapcTBeHHOE M MYHMIIMIIAJIBHOE YIIPABIICHUE,
YIBEP)KJCHBl Ha 3aceJaHuM YUeHOro coBeTa YympaBieHus H ncuxonoruun KybGaHckoro
TrOCyIapCTBEHHOTO YHUBEpcUTETa, MpoTokoa Ne 7 ot 20.04.2018 .

CamocrosiTenbHas paboTa CTYAEHTOB BO BpeMsl IPOXOXKICHHUS MTPAKTUKU BKITIOYAET:

— BeJICHUE JHEBHUKA NIPAKTHKH;

— o(hopmIIEHHE UTOTOBOTO OTYETA O MPAKTHKE.

— aHaJIU3 HOPMATHBHOM 0a3bl OpraHu3allny;

- BBIIIOJIHEHUE UHIMBUYaIbHOTO 3aJaHUS;

— paboTy ¢ Hay4YHOM, y4eOHOIN 1 METOINYECKOM JINTEPATypPOii;

- aHaJM3 ¥ CUCTEeMaTU3alnIo HHPOPMALIIH, TOTY4YSHHON MPU MPOXOXKICHUH MTPAKTHUKY;

- COCTaBJICHHE UTOTOBOI0 0TYETa U 0(OpPMIICHHE OTYETHBIX JJOKYMEHTOB IO MPAKTHKE.



PykoBonuTenb NpakTUKK OT YHUBEPCUTETA JAET KOHKPETHBIE PEKOMEHIAINH [
o0ecreyeHns: CaMOCTOSTENIbHONW PabOThI CTYACHTA (10 BHITIOIHEHUIO HHINBU1YaJIbHOTO 3a/1aHus,
cbopy MarepuanoB, ux 00paboTke, aHaau3y, GopMe MpeACTaBICHUS ), TOTOBUT YCTHBIE BOIIPOCHI
JUIS IPOBEICHHSI TPOMEKYTOYHOM aTTeCTALUU 110 pe3yibTaraM y4eOHOW MPaKTUKU
(O3HAKOMHUTEIILHOM ).

st caMocTOATeNbHOIM PabOThI MPECTABISAETCS ayIUTOPHS C KOMIIBIOTEPOM U TOCTYIIOM
B MIHTEpHET, K NIEKTPOHHOM OMOIMoTeKe By3a U K MH(POPMALIMOHHO-CITPABOYHBIM CHCTEMaM.

Y4eOHO-MeToqruecKoe 00ecreueHHe CaMOCTOSTEIbHON padoThl CTYIEHTOB BKIIIOYAET B
cebs mporpamMmy ydeOHOH TpakTUKH (03HAKOMHUTEIIBHOW), Y4eOHO-METOIUYECKOE U
uHpOpPMaIIMOHHOE obecrieueHre y4yeOHOM MpakTHKH (03HAKOMHUTEIBHOH), YKa3aHHOE B JTAHHOMN
nporpamMme. B xoze BBINONHEHUS 33aHUN MPAKTUKU CTYACHT MOXKET TaK)Ke BOCIOJIB30BaThCS:
JCKIIMOHHBIMH, MPAKTHYECKUMU U y4eOHO-METOAWYECKMMH MarepualaMy 10 HM3Y4YeHHBIM Ha
MEPBOM Kypce AUCLUUILITNHAM; HEOOXOAUMBIMI HOPMaTHUBHO-TIPABOBBIMU JTOKYMEHTAMH.

[Iponienypa ouEHUBaHHS pPE3YJAbTATOB IMPOXOXKACHUS TMPAKTHKH WHBAIUAOB W JIUI C
OTpaHUYEHHBIMU BO3MOXHOCTSIMHU 3710POBbsI IIPEelyCMaTpPUBAET MpeAocTaBleHue nH(popMaluu B
dopmax, aanTHPOBAHHBIX K OTPAaHHYEHHSIM UX 37I0POBbS M BOCHIPUATHUS HH(OPMAITHIH:

Jlist i1 ¢ HapyIICHUSMU 3PEHUSL:

— B II€YaTHON (OopMe yBEIHMUSHHBIM MPUDTOM,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
Jlns AL ¢ HapyIueHus MM CllyXa:
— B IleyatHou opme,
— B (popMe IEKTPOHHOTO JOKYMEHTA.

Jlist U1 ¢ HapyIIeHUSIMH ONIOPHO-/IBUTATEIHHOIO anmapara:

— B TICYaTHOH (opme,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

JlaHHBI TIepedeHh MOXKET OBITh KOHKPETH3UPOBAH B 3aBHCHMOCTH OT KOHTHHICHTA

o0yJaronuxcsi.

10. ®oHa OLEHOYHBIX CPEICTB /ISl MPOBEIEHUsI TPOMEKYTOUHOM aTTecTaluu 00y4alouXcs
Mo y4eOHOIi NPaKTHKHU (03HAKOMMTEJILHOM).
®opma KOHTPOJISI y4eOHOH NMPAKTHKH (03HAKOMHUTEIbHOM) 10 3TanaM (GopMHPOBaHUS
KOMIIETCHIIU.

No Onucanue nokasaresnei
“| Pazmensl (3Tansl) IpakTUKH 110 BUIAM DopmbI Y KPUTEPHUEB
. y4eOHOIl 1esITeNbHOCTH, BKIIIOYast TeKylero OLEHMBAHHSA
) CaMOCTOSITENIbHYIO paboTy KOHTPOTH KOMTIETEHITNH Ha
- 00y4aroLXCs Pa3IMYHbBIX dTanax ux
dbopmupoBaHus
IHoaroroBuTeJILHBIN 3TAN
1. |OpranuzanuonHoe codpanue, I1K-9 [Ipoxoxxnenue
YTOYHEHHUE 1IeTTU U 33]a4 MPaKTHKH. IIK- | 3amucu B MHCTPYKTaXKa MO
[ToBTOpHBIN HHCTPYKTaX 1O TexHuke | 10 KypHaie TE€XHHUKE O€30MacHOCTH.
6e3onmacHocTH. O3HAaKOMUTEIbHAS MHCTPYKTaXKa. Nzyuenue nmpaBui
JIEKIHsI B OpTaHU3aIn-0a3e 3armcu B BHYTPEHHETO
MPaKTUKU. JTHEBHUKE pacriopsiika
2. | DKCKypcHst IO OpraHU3aI|H. I1K-9
3HAKOMCTBO C COTPYITHUKAMHU [TK-
CTPYKTYPHOTO(bIX ) MOpa3IeICHUS 10 IIpoBepka 3anogHeHue
(uit), roe OyeT MPOXOIUTh OCHOBHAS [IK- | cootBercTByIOLI |KajleHAapHOTO rpaduxa
YacThb NPAKTHKU. Y TOUHEHHE padouero |17 uX 3anucei B POXOXKICHUS
miaHa (rpaduka) ¢ pyKOBOIAUTEIEM JTHCBHHKE MPaKTUKHU
MPaKTHKH OT OpraHU3aIHH. (edxceonesHo 6 nepuod
NPOXOHCOCHUS




‘ NPaKmuKi)

HccaenoBareabcKkuii dTan

3HaKOMCTBO C opranm3anuei, | [1K- N3ydenue oOmmx
u3yueHue oO0mmx OocoOeHHocTed u |26 0ocoOeHHOCTEH U
OCHOBHBIX Harnpasienuit | [1K-8 OCHOBHBIX
JEATEIIbHOCTH. HaIlpaBJICHUI
[IpoBepka JESITEIIbBHOCTU
COOTBETCTBYIOL | OpraHU3alUH.
HX 3aIliCced B 3amnonHeHye JHEBHUKA
JTHEBHUKE (exrceOHesHO 6 nepuoo
NPOXOHCOEHUS
NpAaKmuKu)
M3ydeHne 0CHOBHBIX HOPMAaTHUBHBIX [IK- 3HaHUE OCHOBHBIX
JIOKYMEHTOB, PEerIaMEHTHPYIOIIHNX 26 MoBepKa HOpPMAaTHBHBIX
paboTy opraHu3aiuu. I1K-8 POBEp JIOKYMEHTOB,
[IK- | O0TBeTCTBYION periaMeHTHPYIOIINX
15 FIX 3alIHCeH B paboTy opraHu3anuu.
JTHCBHHUKE.
3aroyiHeHue THEBHUKA
O3HaKOMJIEHHE C OpTaHU3AIMOHHON TIK- 3HaHUE U yMEHUE
CTPYKTYpOH . 26 IIpoBepka onucarb O0TYIO
[IK-8 |coorBeTcTBYIOL] | OpraHU3AMOHHYIO
UX 3alACcel B CTPYKTYpY. 3alioJIHEHUE
JTHEBHHKE JTHEBHUKA
N3y4yenune ocobenHocreit | [1K- 3HaHue 0COOEHHOCTEN
JIeTIOTIPOU3BOCTBA u |15 JIeTIOTIPOU3BOCTBA 1
JIOKYMEHTOOOOPOTa B OPraHU3aINH IK-9 JOKYMEHTO000pOTa B
[IK-  |IIpoBepka OpraHu3anuu
10 COOTBETCTBYIOLI | BullloniHEeHHE TeKyux
UX 3aI1Cel B NOPY4YECHU I
JTHEBHHKE PYKOBOJIUTES
ColecenoBaHue | MPaKTHKHU OT
C PYKOBOJIUTENIEM | OpraHU3alllH, B TOM
MIPAKTUKH OT YUCJIEe CBSI3aHHOM C
opraHuzaiui — | paboToii ¢
0a3bl MPAaKTUKU. | JOKYMEHTAMH
3anojgHeHue JHEBHUKA
Osznakomsienue ¢ ocobenHoctsmu | [TK-8
uH(pOpMaTU3AIIH nesrensHocTH | [1K-
opranmu3anu. AHanu3 uHGopManuu o | 26 ITposepka ITonroroBneHHas yacthb
MPUMEHSEMbIX nH(OPMAITIOHHO- COOTBETCTBYIOI | Marepuaa Jyis OOIIero
KOMMYHHUKAITMOHHBIX. TEXHOJIOTHSIX B WX 3aIiceil B OT4EeTa Ha OCHOBE
npo(ecCHOHANILHON ~ JIeATENbHOCTH JTHEBHHUKE. WH/IMBUYaIbHOTO
JTAHHOW OpraHU3aIiH. 3a7aHus
Anamuz  ¢opm B3ammoneiictBus B | IIK-9 |IIposepka Brinonnenue




xone cayxeOHoi gestenpbHOCTH B |[IK- | COOTBETCTBYIOMI | TEKYIIMX MOPYYEHUIN
OpraHmW3aly, a Takke HaBbeikoB |10 uX 3amuceil B PYKOBOIUTES
camoopranuzauuu cBoero pabouero |I1IK- | qHeBHUKe. MPAKTHKHU OT
BPEMEHM B  XOA€  BbINOJIHEHuUs |17 CobecenoBanue | OpraHU3alyy.
TEKYIIUX T[OPYYEHUNH pPYKOBOIUTEIS ¢ pykoBoautenem | [IpoBeneHHbIN aHaMN3
NPAaKTUKU OT OpraHU3allvu. MPAKTUKHU OT HABBIKOB
OpraHM3aluyl — | CaMOOPraHU3alluy B
0a3bl MPAKTUKH. | XOJI€ BHIIIOJHEHUS
JAHHBIX MOPYYEHUN
0. AHaAJIUTUYECKUH HTan
1 | OG6paboTka u cucremaru3zanus | [TK- AHanu3 coOpaHHOTO
0. |pakTHueckoro u  TeopeTHyYecKoro |26 CobecenoBanue | Marepuana.
Marepuana. [IK-8 |c pykoBomutenem | IIpenacraBieHue
Brimonnenue WH/IMUBUYaJILHOTO OpraHu3aluH- BBITTOJIHEHHOTO
3aaHusl. 0a3bl IPAKTUKK | UHAUBHUIYaJIEHOTO
3aJJaHMs .
IloaroroBka oT4yera Mo NPaKTHKE
1 |3aBepuieHue MOJITOTOBKHU Bcex |IIK- | IIpoBepka
1. | OTU€THBIX JOKYMEHTOB IO MpakTuke |26 coziepKaresbHON
[IK- |gactuu
15 oopmiteHuSs [TonroToBneHHBIC U
I[IK- |oryerau mHBIX | OGOPMIICHHBIE
17 TpeOyeMbIX OTUYETHBIE TOKYMEHTBI
OTYETHBIX
JIOKyMEHTOB
1 |IlomroroBka k 3amute otyera mo |[IK-9 3aimuTa oT4eTa B
2. | yueOHoOIM npakruke | [TK- ¢dbopme yCTHOTO OT4eTa
(o3HakomMHTENbHOM) U mpe3eHTanus |10 Yernoe Y OlLICHKa KayecTBa
YCTHOTO coOobmeHHst o pesynsTarax |IIK- | CoOOMeHHE Ha OTBETOB Ha BOIIPOCHI
IIPONJEHHON NPAKTUKH 15 MTOTOBOM PYKOBOIUTEIS
TIK- CO6paHI/II/I 110 MIPAKTUKH.
17 uToram y4eOHo# | [IpexncraBnenue
[IK-8 |IpaKTHKA OTYETHBIX JOKYMEHTOB
[IK- |(O3HaKOMHUTENBH |pPYKOBOLUTENIIO
26 0if) NPaKTUKHU OT Kadeapsl
B nporiecce npoxoxaeHust yaeOHOM NPakTUKH (03HAKOMUTEIBHON) CTYIEHTHI JIOJIKHBI:
1. sIBUThCSI Ha MPAKTHKY Ha MPEANPHUITHE, YIPESKICHUE, OPTaHU3AIMI0 B YCTAHOBICHHBIN
CpOK;

2. paboTaTh B COOTBETCTBHH C PETVIAMEHTOM MOPA3/ICNIEHHUs, /1€ OCYILIECTBIISETCS TPAKTHKA,;

3. O3HAaKOMUTHCS:

— CO CTPYKTYPOM, LIENIIMU M PErJIaMEHTOM pabOThI Oa3bl PaKTUKHY;

— ¢ (YHKIMAMH U 3HAYEHUEM JIEATeNIbHOCTH CTPYKTYPHBIX MOJpa3/ieiieHN opraHu3aluiy;

— C IIPaBOBOH U IOKYMEHTAJILHOM 6a301;

4. TOYHO M CBOEBPEMEHHO BBINOJIHATH PA30BbIE U TOCTOSIHHBIE 3a/aHMsl (TIOpYYEHHSs)
PYKOBOIMTENEH MOpa3/ieNieHuit 6a3bl MPAKTUKHY;

5. OBIaueTh 3HAHWSAMH, YMEHMSAMH W TPAaKTUYECKMMH HAaBBIKAMHU B COOTBETCTBHU C
bopMupyeMbIMU  TTPOeCCHOHATTBHBIMUA KOMITETEHIIUSAMH;



6. cobOpareb Marepuall, W3y4UTh M TIPOBECTH CAMOCTOSITEILHBIA aHaIM3 JCSTEIHbHOCTH
nozipazeneHus 0a3bI-MPAKTUKN B COOTBETCTBUH C WHAWBUIYAJIbHBIM 33aHUEM;

7. 0000IUTE ¥ TIPOAHATU3UPOBATh TOTYYCHHYIO HH(POPMAITUIO B TIPEACTaBUTh €€ B hopme
oTuéra.

Texkymuii KOHTPOJIb TPEAIoaracT KOHTPOJIb €KEIHEBHOM IOCENIAeMOCTH CTYICHTaMHU
pabourx MecT B OpraHU3alMd Yepe3 B3aUMOJCHCTBHE C PYKOBOIUTEIEM OT 0a3bl IMPAKTHKH.
PykoBoguTenp  OT opraHuzanmu — 0a3bl MPAKTHKUA OCYHISCTBISECT TEKYIIUH KOHTPOJIb 3a
BBIIMOJIHEHUEM Ha paboueM MecTe CTYACHTOM JIaHHBIX €My IMOPYYEHHM W pa3IUyYHBbIX 3a/1aHuM.
PykoBoauTenst oT opranu3anuu — 0a3bl MPAKTHKH TAK)KE KOHTPOIUPYET BEJACHUE THEBHUKA.

[IpomexyTouHas arrecTanus Npenoaaraer:

- TpEACTaBJICHUE CTYICHTOM OTYETHBIX JIOKYMEHTOB 1O  y4eOHOH  IpakTuke
(0O3HAKOMUTEIIBHOMN):

- JTHCBHUKA TIPOXOXKACHUS TIPAKTUKUA (BapuaHThl (DOpMBI JTHEBHUKA, TPEICTABICHBI B
[Tpunoxenun),

- OT3bIBAa-XapaKTePUCTUKU Ha CTYIEHTa, MPEJOCTaBICHHOro 0a3zol mpakThku (popma
XapaKTEPUCTUKU CBOOOHAsS, HA YCMOTPEHUE PYKOBOIAMUTEISI OT OPTaHU3AIMU-0a3bl IPAKTHUKH);

- KpaTKoro OT4YeTa CaMoro CTyleHTa 00 urorax ydyeOHON MpPaKTHKH (O3HAKOMHUTEIbHOW) B
NFCBMEHHOM (popMe, BKITFOYAIOIIETO BBIIOJIHEHHOE MHIMBUAYAJIBHOE 3aJaHue (IpuMepHas Qopma
oTuéra, npesncrasieHa B [Ipunoxenun);

- 3AIUTY OTYETa MO y4eOHOH MpaKkThKe (03HAKOMUTEIBHON) B BUIE YCTHOTO COOOIIEHHUS O
pe3ynbrarax IpOXOXKAEHHUs MpPAaKTUKA Ha MTOrOBOM KOH(EpEHLUH, KOTOPYK0 OpraHu3yer
npenojaBarelib Kadeapsl, OTBETCTBEHHBIH 3a IPAKTHUKY.

KonTposibHble BOmpochbl 1Jisi OLUEHKH Pe3yJbTAaTOB MPOXOKIEHUA Y4eOHOM
NMPAKTUKHU (03HAKOMHTEIbHOI) HA IPOMEKYTOYHOM aTTeCTAlMM:

1. KakoBel HasHaueHHWe, LENU IEATEIBHOCTH YUpeXKICHHs (MPeaupusiThsi, OpraHu3aluH), B
KOTOPOM ITPOXOJMIIA IPAKTHKA?

2. [laiite kpaTKyro OOIIyI0 XapaKTEepHUCTHUKY OCHOBHBIX HAalpPaBICHUMN A€ATEIbHOCTH OpraHU3aIiH.

3. Ilepeumcnute OCHOBHBIE HOPMATHUBHBIE JOKYMEHTHI, pElIaMEHTHPYIOIINE AesITeIbHOCTh
00bEeKTa MPaKTUKU?

4. OnummMre OpraHu3alioOHHYI0 CTPYKTYPY.

5. Onummre 0COOCHHOCTH JETIONPON3BOACTBA M JOKYMEHTOOOPOTA B OpraHU3aLUH.

6. Kakue nopyuenus o pabore ¢ joKkyMeHTaMu BaM naBanu B Xoz1e NpakTUKN?

7. Kakue HaBBIKK IO paboTe ¢ JOKyMeHTaMu Bam ynanock pa3BuTh nin copMUpoBaTh?

8. Kakue 3ajanus ObUIH BHIITOJTHEHBI B XO/I€ TIPOXOXKICHHUS IPAKTUKHU?

9. Kakue nHpOpMaMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH UCTIONB3YIOTCS] B OpraHu3aun?

10. Ucnonp3oBanu 11 Bel nH(OpMaLMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B XOJI€ NMPAKTUKH,
B BBITIOJTHEHUH WHAMBUAYAILHOTO 33JJaHHs ¥ ITOJITOTOBKU OTYETA IO MPAKTUKE?

11. Kakne 0cOOCHHOCTH JIENOBOM 3THKW M 3THKH TOCYIapCTBEHHOW M MYHHWIIMITAJIBHOMN CITY:KOBI
Ber1 3naeTe?

11. Kakue stndyeckue TpeOOBaHUS K CIyKeOHOMY TMOBEACHHIO SIBIIOTCS CaMBIMH BaXXHBIMHU TIO
Bamemy MHeHUI0?

12. C kakuMu mnpoOjJeMaMu Bbl CTOJKHYJIHCH B XOA€ NPOXOXKACHUS YUeOHOW NpPaKTUKU
(03HAKOMHTENBHOM)?

13. bbun 11 poONeMbl, CBS3aHHBIE ¢ MEXIIMYHOCTHBIMU W TPYNIOBBIMH KOMMYHUKAIMSIMA B
opraHuzanuu?

14. VYmanoch M BaM CcaMOOpraHu30BaTh paboyee Bpemsl palUOHAIBHO H 3()(EeKTHBHO?
BrIOMTHUTS WHAMBUAyATBbHOE 3aJaHHE Ha NPAKTHKY, a TaKXKe TEKyIIUe IOPYYeHHUS DPYyKOBOTUTEIS
MPAKTHKH OT OPTaHU3AINH B HEOOXOAUMBIE CPOKH?

15. Kakue mopy4yeHusi pyKOBOAMTEINS MPAKTUKK OT OPTaHU3allMU BBHIMONHAIUCH Bamu B Xome
MPOXOXKACHUS MPAKTUKN?

16. Kakue 3HaHWS, yMEHHSA, HaBBIKM OBUTM TPUOOPETEHBI WM pA3BUTHI B PE3ylIbTaTe
MPOXOXKACHUS MPAKTUKN?



Ilepeuenv komnemenyuii (vacmu KoMnemeHyuu), NPOBEPsAEMbIX OYEHOUHbIM CPEOCBOM.

IIK-9: Bnagenwe  HaBblkamMH  A(G(EKTUBHOH  MEKIWYHOCTHOM, TPYNIOH |
OpraHU3aIMOHHON KOMMYHHUKAIIHH.

[1K-10: 3Hanue >TUYeCKUX TpeOOBaHUI K CIyKEeOHOMY MMOBEJACHUIO HA TOCYIapCTBEHHON
U MYHUIUTNIAIBHOW CcTyk0e, BIIaJeHHe HaBbIKAMH OOILICHHUS C yYETOM CIEHU(PUKNA OpraHU3alUuH 1
STUYECKUMH TPEOOBAHUSIMU K CITYKEOHOMY IOBEICHHIO.

I1K-8: yMmeHHMe OCYHIECTBIATh TOMCK HEOOXOAMMOW WH(OpPMALUMH C TOMOIIBIO
MH(POPMAIIMOHHBIX TEXHOIOTUH.

[TK-15: 3HaHWEe OCHOB JIEIOTPOM3BOJICTBA, BIIAICHUE HABBIKAMU PaOOTHI C IOKYMEHTaMH.

[1K-17: 3HaHMe OCHOBHBIX MTPABUJI OpraHU3aIMK paboyuero mpoiecca 1 BiaJcH1e HaBbIKaMU
TUIAHUPOBaHUS padoydero (Cay>keOHOr0) BpeMEHH 1 HaBbIKaMH MPO(eCCHOHATBHBIX KOMMYHHKAITHH.

[IK-26 ymeHHMe UpPUMEHSTh W MCHOIb30BATh XapPaKTEPUCTUKU HH(GOPMAIIMOHHBIX
MCTOYHHUKOB, BJIIETh METOJAMU aHAJIN3a M OIICHKH WH(OPMALIMOHHBIX HCTOYHUKOB.

Jlis TOATOTOBKM K MTOTOBOM KOH(EPEHLMU CTYAEHTHl JOJDKHBI OPUEHTHUPOBATHCS U
YMETh OTBETUTh HAa KOHTPOJLHBIE BOIIPOCHI, MPEJICTABICHHBIE B TPOrpaMMe y4eOHOW MPaKTUKU
(o3HakomutTenbHOM). [Ipm 3ToM Hapsiay ¢ TEOPETHUYECKHMMH MaTepuajaMu HeoOXOIUMO
UCTIOJIb30BaTh MaTEepHAJIbl, TOJYYECHHBIE B TMPOLECCe MPOXOKICHHUS TNPAKTUKU. MToroBas
KOH(epeHIUs SBIAETCA BaXHOM YACThIO MPOMEKYTOUHOH aTTeCTallMH, HCIOJb3YyeTCs Ui
OLICHKH DPE3YJbTAaTOB MPOXOKICHHUS MPAKTUKUA CTYACHTOM M YPOBHS C(OPMHUPOBAHHOCTH BCEX
KOMITETEHIIUH.

YeTHOE COOOIIEHNE CTYICHTa U OTBETHI HA BOIIPOCHI JOJDKHBI TIPECTABIISTH COOOM CBSIZHOE,
JIOTUYECKU TOCIIEI0BATEIbHOE COOOIIEHHE, TTOKA3bIBaTh CTENEHb C(HOPMUPOBAHHOCTU MEPBUYHBIX
npo()eCCHOHANIBHBIX ~YMEHMH W  HAaBBIKOB, TIOJYYCHHBIX B XOA€ Y4eOHOW IPaKTHKA
(0O3HAKOMUTEIHHON ).

Kon OcHOBHbIE IIPU3HAKU YPOBHSI (JECKPUNITOPHBIE XapaKTEPUCTHKH)
Ne | koHTpONUpPYEMOI
I/ | KOMIICTEHIIUU
(unmu ee yacTH)

1 [ToporoBslii ypoBeHb (YpOBEHB, 00SI3aTEIBHBIN I BCEX CTYACHTOB)
I1K-9 3HaeT  CTPYKTYpy M MNpUHIUNBI 3()(PEKTUBHON coluaIbHON
KOMMYHHUKaIUU

YMmeer  pernameHTUpOBaTh CBOM  JIEUCTBUSA HOpPMaMH
3aKOHOJATENbCTBA U ATUUECKUMU HOPMaMHU
Brnaneer HaBbIkamMu pa3penieHns KOHQIUKTHBIX CUTYalui

[1K-10 3HaeT OCHOBHBIE TEHACHIIMU PAa3BUTHS TOCYIApPCTBEHHOTO M
MYHHUIATIAIBHOTO ~ YIPaBJICHUS; OCHOBHBIE JTalbl pPa3BUTHSA
TOCYTapCTBEHHOT'O n MYHUIUIIAJIBHOTO YIIpaBJIICHHUA Kak
npodeccuu U HayKu.

YMeeT cTaBUTH neianm u q)OpMy.]'H/IpOBaTI) 3aJa4H, CBA3aHHBIC C
peanu3anuei npodeccHoHaTbHBIX (QYHKINH.

Brageer HaBbIKaMu JE€TOBBIX KOMMYHHUKAIIAM.

[1K-15 3HaeT OCHOBBI JIETIONPOU3BOJICTBA.
YMeeT NpoHu3BOIUTE Pa3InIHbIC OITEPAIUH 00PaOOTKH JIOKYMEHTOB.
Brnaneer HaBbIKamu pabOTHI C JOKYMEHTAMHU.




IK-17 3HaeT OCHOBHBIE TpaBWja OpraHu3aluu pabodyero mporecca U
OCHOBHBIE AJIMHHUCTPATHBHBIE TIPOLECCHl W NPUHLUMBI HX
periaMeHTallMd B OpraHax TOCYAapCTBEHHOW M MYyHHUIMIIAIbHON
BJIACTH.

VYMeeT IUIaHUPOBATh TEKYILUE, CPOUHBIE U JOJITOCPOUYHBIE JeTa U
COTPYIHHMYATh C KOJUIGKTHBOM IO BONPOCaM MPOeCCHOHAIBHON
JeSTEIIbHOCTH.

Brnaneer HaBbIKaMM IUIAaHUPOBaHHA pabouero (ciaykeOHOro)
BPEMEHU M HaBbIKaMU NPO(ECCHOHAIBHBIX KOMMYHUKALIUI.

I1K-8 3Haer QyHKUIUM nporpammHoro obecriedenus Microsoft Office,
TEXHOJIOTHU pabOThI C HUM.

YMeeTr OCyHIeCTBIATh MOUCK HEoOXoAuMoW HHGpOpMAIMU ¢
HOMOIIBIO MH()OPMALIMOHHBIX TEXHOJIOTHH.
Brnaneer HaBbikamu paOOTBHl C KOMIBIOTEPHBIMH TEXHOJIOTHSIMH B
paMKax Npo(heCCHOHAIBHOMN IesITEeIbHOCTH.

[1K-26 3HaeT O HEOOXOAMMOCTH ydeTa BHEIIHHX HOTpeOHOCTEH B
uHpopmaruu B mpodeccuoHanbHOM chepe
YMeeT omnpenensTb HEOOXOIMMBbIE CBA3M IS IUIAHUPOBAHUS
JeSITebHOCTH
Brnaneer wuHCTpymMeHTapueMm  u3MepeHUss HHGPOpMALUU |
yCTpaHEHUs IoMex

ba3oBsI1i1 ypoBeHB
(TIOBBILIEHHBIH 10 OTHOLIEHUIO K IOPOTOBOMY YPOBHIO)

I1K-9 3HaeT TMpaBWia, OPUHIUNBI W AITOPUTMBI  TOCTPOCHHS

3¢ dEeKTUBHOI KOMMYHUKAIIUU.
YMeer HCHoib30BaTh NpPaBWiIa, MPUHLOUIBL. ¥ aJTOPUTMBI
nocTpoeHus: APQPEKTUBHOM KOMMYHMKALMM B COOCTBEHHOM
poQeCCUOHATBHOM IeATeThHOCTH.
Brnaneer naBbikamu 3()()EKTUBHONW MEXIUYHOCTHOM, Tpyniol u
OpraHu3alMOHHON KOMMYHHKAIIHH.

[1K-10 3HaeT  OPUHLMIBI  Pa3BUTHUA " 3aKOHOMEPHOCTH
(YHKIIMOHUPOBaHUS roCyJ1apCTBEHHOMN (MyHHMIIUIIAQTBHOI)
OpraHu3aliy 1 €€ OTIUYUS OT YaCTHOW OpraHW3aIMU; dTHYECKUE
TpeOOBaHUs K CIIyKEOHOMY MOBEJCHHUIO.

YMeer  aHanM3UpOBaTh  KOMMYHHMKATHBHBIE  IPOIECCHl B
OpraHu3alliil U UX COOTBETCTBHE STHUYECKUMHU TPEOOBAHUSAMH K
CITy»K€OHOMY TIOBEJICHHUIO.

Brnaneer HaBblkamu OOIIEHHS C YYE€TOM CHELU(PHUKHA OPraHU3aLMU U
ATUYECKUMH TPEOOBAaHUSIMU K CITYKEOHOMY MOBE/IEHHIO.

[K-15 3HaeT mpaBuiia yueTa, pEerucTpauudd U oOpabOTKH BXOIAIIMX U
UCXOJIIINX JTOKYMEHTOB
YMeeT Nonb30BaThesl CHEMUAIbHBIM MTPOrPAMMHBIM 00ecriedeHHEM
JUIs 00pabOTKH TOKYMEHTOB
Braneer HaBbIKaMU y4eTa, peruCTpalld U
00pabOTKH BXOMSIIUX W HCXOASANINX TOKYMEHTOB

[K-17 3HaeT: HOPMBI, MPaBUiIa U METO/IbI PAlIMOHATIBHOTO PacrpeeNieHus

BPEMEHU U PECYPCOB JIJIs1 BBIMOJIHEHHSI CITY>KEOHBIX 00s3aHHOCTEH
METOIbI MPOEKTUPOBAHUSI «OOpAaTHOM CBSA3M» B OpraHU3allvy,

IpaBuiIa paboThl C yIIpaBIeHYECKON HHpopMaLue

YMeeT: palroHaIbHO PACHpPEAEATh PECYPCHl Ul BBITOJIHEHHS

3ana4d

AQHAJIM3UPOBATh KOMMYHHMKAIIMOHHBIE MPOLECCH B OPraHU3alMU U




pa3pabaTbIBaTh MPEJIOKEHHUS TI0 TTOBBIMICHUIO UX 3((HEKTUBHOCTH
Brnaneer HaBbIKaMU pariMOHAIBHOTO pacpeeNieHus 00s3aHHOCTEN
Y HaBBIKAMH COBMECTHOTO BEICHUSI JIeJ1 B OpraHUu3aIiu

I1K-8

3HaeT 0cOOCHHOCTH PaboThl ¢ MH(OPMAIUECH B AIEKTPOHHOM BH/IE,
MIpHEMBI 0OecTieueHHs MH()OPMAITMOHHON 0€301MacCHOCTH

YMeeT HCHonb30BaTh CHENUAIBHBIE CPEICTBA  MPOTPAMMHOIO
oOecrieueHus B po(ecCHOHAIBHON IS TebHOCTH

Brnaneer HaBbIkaMu pabOTHI € AIIEKTPOHHBIMU TaOMUIIAMH U Oa3aMu
JTAHHBIX

[1K-26

3HaeT XapaKTepUCTUKU WH(POPMALIMOHHBIX UCTOYHUKOB ISl ydeTa
NOTpeOHOCTEN 3aMHTEPECOBAHHBIX CTOPOH.

YMeeT  npuUMEHATP M MCIOJNb30BAaTh  XapaKTEPUCTUKU
MH(OPMAIIMOHHBIX HCTOYHMKOB i1 ydeTa MoTpedHOcTel
3aUHTEPECOBAHHBIX CTOPOH.

Bnageer wmeromamMu aHanM3a W OUEHKM HH(POPMAIIMOHHBIX
VCTOYHHKOB.

[TpoaBUHYTHIN ypOBEHBH (110 OTHOIIEHUIO K MOBBIIIEHHOMY YPOBHIO)

I1K-9

3HaeT cnocoObl MPOeKTUPOBaHUS (P PEKTUBHON MEKINIHOCTHOM,
IPYIIION U OpPraHNU3aIMOHHOW KOMMYHUKAIIUN

Ymeer pa3pabarbiBaTh  MPAKTUYECKHE  PEKOMEHIAIMH  TI0
COBEPIIIEHCTBOBAHUIO KOMMYHHUKAIIMOHHOTO MpoIiecca

Brnaneer AHATTUTHYECKUM WHCTPyMEHTapueM JUIs
NpOEKTUPOBaHUS A(P(PEKTUBHON MENKIMYHOCTHOM, TPYIIOH H
OpraHu3alMOHHON KOMMYHHKAIIHA

[1K-10

3HaeT OCHOBHbIE NpaBWJIa, MPUHLUIBI U HOPMBI CIIyKEOHOU
JIeATeNIbHOCTH, ITPaBUIIa MPOPECCUOHATTBHON AITUKU

YMeer IMarHOCTHpPOBaTh OSTHUYECKUE TMPOOJIEMbl M IMPUMEHSTH
OCHOBHBIE MOJIEIM ITPUHATHS STUUHBIX YIPABIEHYECKUX PEIICHUM.
Brnaneer HaBbIkamMM pa3zpellieHHs KOHQIUKTa UHTEPECOB C MO3ULIUN
COLMAJIBHOW OTBETCTBEHHOCTH.

[1K-15

3HaeT TEXHOJIOTHIO OpTraHW3alluM JIOKYMEHTOOOOpOTa, MpaBUia
COCTaBJICHUS,  y4era, XpaHEHHs, Tepedauyd  CIy)KeOHOMH
JIOKYMEHTAI1H

Ymeer oddexkTuBHO  OpraHW30BaTh  JIEIONMPOU3BOICTBEHHBIN
nporecc

Bnameer HaBbIKaMM TIOATOTOBKH, COIVIACOBAHUS JIOKYMCHTOB,
OCYIIIECTBIICHHUS KOHTPOJISI CBOEBPEMEHHOTO WX HCIIOIHEHHUS

I1K-8

3HaeT CYHIHOCTh U OCOOEHHOCTH  aBTOMAaTH3MPOBAaHHBIX
MH()OPMALMOHHBIX CUCTEM, 00ECTIEUHNBAIOIINX MTPOPECCHOHATIBHYIO
JEeSITebHOCTh, METOAUKY pabOThl ¢ HUMU

YMeeT uCronb30BaTh TEXHOJIOTHH cOOpa, pa3sMelleHHs, XpaHEeHHs,
HaKoIUIeHHs, MpeoOpa3oBaHMs W MEpedayd  JaHHbIX B
npodecCHOHaIbHO OPUEHTUPOBAHHBIX MH()OPMAIIMOHHBIX CUCTEMAX
BnazleeT HaBbIKaMH pa6OTBI CO CIIPaBOYHO-ITPABOBBIMH CUCTEMAaMU

[1K-17

3HaeT: MpaBWjIa U METOAbl OLEHKH PE3YIbTAaTOB JEATEIBLHOCTH,
3aKOHBI U TEXHOJIOTHH TalM-MEHEI)KMEHTa

TEXHOJNIOTHH 3(P(HEKTUBHOrO BIMSAHUS HA HHAWBUAYAIbHOE U
IPYIIOBOE TOBEIEHHE B OpraHU3alli{; COBPEMEHHBIE METOMbI
yIIpaBJIEHUsI YETIOBEUECKUMU PECYPCaMU
YMmeerT: olieHUBaTh APPEKTUBHOCTD PE3YIBTaTOB ACATEIbHOCTH
pEmIaMEHTHPOBATh CBOM JECWCTBUSI HOPMAaMM 3aKOHOAATENBCTBA U




HOpMaMH MPo(PeCCHOHATBHOMN STUKH

Brnageer HaBblKamMu: TalM-MEHEIKMEHTAa palMOHAIBHOIO U
3¢ GEKTUBHOTO pachpeieieHus BPEMEHH B IPOLEecCe JCITOBBIX
KOMMYHHUKAIM{ B paMKax MpoeCCHOHATLHOMN eITeTbHOCTH

I1K-26 3HaeT o mporeccax WH(popMaTU3any NEATEIbHOCTH OPraHoB
BJIACTH U KOMMEPUYECKUX OpraHU3aluii

VYmMmeer Hamaxkusath obOmienue co CMMU, o0IecTBEHHOCThIO HIIN
MOJPSTUUKAMU

Brnangeer KoHIENTyaJdbHBIMH HWHCTPYMEHTAMH IO CO3JIaHHUIO
HOBBIX W YCTPAHEHHUIO CTApbIX CBsI3ed MEXAYy OpraHuzalueit
NEATeTLHOCTH M PacIpelleIeHUEM OTBETCTBEHHOCTH MEXKIY
3aMHTEPECOBAHHBIMU CTOPOHAMU

Kpumepuu oyenku pe3ynbsmamos npoxoxcoenus y4eOHou npakmuku (03HAKOMUMENbHOU):

1. CoOmronenne TpeOOBaHW MNPOPECCHOHATBHON KYIBTYphl, TPEOOBaHMK W TPABHII
BHYTPEHHETO TPYIOBOTO PaCcIOpsAKa OpraHu3annuy — 0a3bl MPAKTUKH.

2. TlomHoTa mpenCcTaBICHHOTO Marepualia B COOTBETCTBUU C MHAUBUIYaTbHBIM 3a/laHUEM U
3a/1auaMy TIPAKTHKH.

3. CBoeBpeMEeHHOE MPEe0CTaBICHUE BCEX HEOOXOUMBIX OTYETHBIX JOKYMEHTOB: THEBHUKA,
OTYeTa C BBIMIOJHEHHBIM WHIWBHYaJbHBIM 3aJaHHUEM U OT3bIBA-XapPAKTCPUCTHKUA OT
PYKOBOAMTENS] OPraHU3alMKi — 0a3bl MPAKTUKU.

4. KavecTBEeHHOE COCTABICHUE CONEPKATEIBHON YaCTH OTYETa M MOJHOTA MPEICTABICHHOTO
Marepuayia B COOTBETCTBUU C MHIUBUIYATbHBIM 3aJaHHUEM.

5. KauecTBo 0popMIIeHHST JOKYMEHTAIIHH.

6. 3ammra oTuéTa M KAYECTBO OTBETOB Ha BOIIPOCHI HA UTOTOBOM COOpPaHUU MO MPAKTHKE.

Ikaja u KpuTepUHu olleHUBAHHUS (POPMHUPYEMBIX KOMIIETEHUMI B pe3yJibTare
NMPOX0KIeHUA Y1eOHO0I NPAKTHKH (03HAKOMHUTEIbHOM)
Hixana
Kpurepun onenkn
OlleHUBAHUS

Conepxanue u odopmieHue oT4eTa MO TNpPaKTUKE U JTHEBHHMKA
MPOXOXKIACHUSI MPAKTUKH TIOJHOCTBIO COOTBETCTBYIOT ILEJIM Y4eOHOM
MPAKTHKHU (03HAKOMHUTEIHHOW) M BCEM MPENbSIBISIEMBIM TPEOOBAHUSIM.

3angaHUpOBaHHBIE  MEPONpPUSTHS  pabouero  IJlaHa  BBINOJIHEHBI.
WNupuBuayanbHOE 3aJaHuE BBINOJHEHO. B mponecce 3amurel oTyera Io
IpaKTHKEe OOyYaroIuics NEeMOHCTPUPYET IIyOOKOe 3HAHME Marepuala,

OI_IGHKa (GBa4YTCHO» | BBIpAXKAIOMICECA B IOJHBIX OTBETAX, TOYHOM PACKPBITHU IMOCTABJICHHBIX

BOIIPOCOB.

JlomycKaroTCs  HECYIIECTBEHHBIE  3aMEYaHMs [0  CONEPKAHUI0 U
0(OpPMIIEHHUIO OTUETA MO MPAKTUKE U JTHEBHUKA IPOXOXKICHUS IPAKTUKU. B
npoliecce 3allUThl OTYETa IO IMPaKTUKE OOy4YaloUIMHCs JEMOHCTPUPYET
3HaHWE MaTepuaia, OJHaKO OTBEThl MOTYT ObITh HemoJHbIMU. Ho B TOXe
BpeMs, O0JIbIIas YacTh MaTepuaia OCBOEHa.

Heb6pexxnoe odopmieHre oTuera 1Mo MPakTHKE U JTHEBHUKA MPOXOXKICHHS
MPAKTHKU. B oT4eTe Mo mpakTuke OCBEIICHBI HE BCE pa3Aebl IPOrpaMMBI
IMPAKTHUKH. BaHHaHI/IpOBaHHBIe MCPONPUATHA WHAWMBUAYAJIBHOTO IJIaHA HE

OI_ICHKa «HE BBINONHEHEI. OTYeT 10 MMPAaKTUKEC C BbIINOJHCHHBIM HWHIAWBUAYAJIbHBIM

3a4TCHO» 3aaHUEM HE NPCACTaBJICH. B mponecce 3alMUThI OTYETA IO IMPAKTHKE

06y‘-IaIOH_II/II‘/’IC$I O6Hapy)i(I/IBaeT CYIICCTBCHHBIC HpO6CHBI B 3HAaHHAX
yqe6Hor0 Marcpualia, MOCTABJICHHBIC Ha 3alllUTC BOIPOCHI HE PACKPBITHI,
0o COACPIKAHUC OTBETA HC COOTBCTCTBYCT CYTHU BOIIpOCaA.




11. VYueOHo-MeTOnMuYeckoe W HHPOPMALMOHHOE o0ecreyeHHe Y4eOHOH TNPaKTHUKH
(03HAKOMMTEJIbHOI)

a) OCHOBHAsl JIMTepaTypa:

1. BaiinoBa M.C. OCHOBBI TOCYIapCTBEHHOTO M MYHHIIMIIAJIBHOTO YIpaBICHUSA: y4eOHOE
nocobue / M.C.baitnoBa, H.B.Mensenesa, }O0.C.Ps3anueBa. M.; bepnun: Jlupext-
Memna, 2016. URL: http://biblioclub.ru/index.php?page=book&id=434868 -
DNEKTPOHHBINA pecypc, JOCTYIMHBIN yepe3 caT oudmmorexu Kyol'Y.

2. Tlpoxodwes C. E. TocynapcTBeHHas 1 MyHHIIMIIANbHAS CIY>K0a : Y4eOHUK U MPAKTUKYM
i npukiiagaoro 6akanaspuara / C. E. IIpokodses, E. JI. borarsipes, C. I. Epemun. —
2-e u3n., nep. u gom. — M. : U3parensctBo FOpaiit, 2018. — 302 ¢. — Pexxum goctyma :
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEODOSA -
DNEeKTPOHHBIN pecypc, JOCTYIHBIN Yepe3 cailT oubiaroreku Kyol'V.

0) 10MOJIHUTEJIbHAS JINTeparypa:

1. KupkoB P.II. DTuka rocymapcTBEHHOW CIIy>KObl M TOCYIapCTBEHHOTO CIY>KaIero:
yaeOHOe mocobme misi cryneHToB By3oB / P.ILKwupkos, JL.IO.Credanumu. CIIG.:
Wnrtepmenus, 2012. [29 ax3. 6ubn-ka ¢-Ta ymp.|

2. Ky3uenoB U. H. Jlokymenramnmonnoe odecriedyeHue yrpasieHus. JJokyMeHToo00poT 1
JIETIOTIPOM3BOJICTBO | YUEOHHK U MPAKTUKYM ISl IPUKIaqHoro OakanaBpuara / M. H.
Ky3nenoB. — 3-e uzn., nep. u gon. — M. : U3narensctBo IOpaiit, 2018. — 461 c. —
Pexxum  moctyma @ http://biblio-online.ru/book/7873BFAB-A3F7-44E2-8ECO-
1E3D6392702A - DnekTpOoHHBIH pecypc, TOCTYIHBIN yepe3 cailT 6ubnuorexu Kyol'y.

3. Mopo3oBa O. A. UWHpOpMAaNMOHHBIE TEXHOJIOTUM B TOCYIapCTBEHHOM U

MYHHIIMIIAIGHOM ~ YIIpaBIeHWHW : ydyeOHoe mocobue nansi OakajnaBpuara U
maructparypsl / O. A. Mopo3zoBa, B. B. Jlocesa, JI. 1. IBanoBa. — 2-e u3f., ucnp. u
non. — M. : UznarensctBo IOpaiit, 2018. — 142 c¢. — Pexum pgocryna :

http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
DNEeKTPOHHBIN pecypc, JOCTYIHBIN yepe3 cailT oubnuorexu KyoI'V.

4. Ky3nenoB A. M. OTHKa rocyiapCTBEHHONM M MYyHHUIMMIAIbHOM CIyXOblI : y4eOHUK U
NPaKTUKyM JUIsl TpukiagHoro OakanaBpuata / A. M. KysnemoB. — M. :
WznarensctBo HOpaiit, 2018. — 253 ¢. — Pexum goctyma :  http://biblio-
online.ru/book/73253137-DF8E-4547-B50D-2A01C0E4BOE1- DnekTpoHHbIi pecypc,
NOCTYIHBIN yepe3 calT oubnnorexu KyoI'y.

5. SlnoBckuit B.B. Bsenenue B cnenuanbHOCTb. [ 0CyIapCcTBEHHOE U MYyHULMNAIBHOE
ympasieHue: yaeoHoe nocooue / B. B. SlnoBckmii, C. A. Kupcanos. - 2-e u3zz., ctep. -
M. : KHOPVYC, 2012. [49 5k3. 6ubn-ka ¢-ta ymp.].

12. Tlepeuyens pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKANIMOHHOH ceTu « AUHTepHETY,
B TOM 4YHCJIe COBpeMeHHbIe npodeccuoHaIbHbIe 6a3bl JAHHBIX U HWH()POPMALMOHHbIE
CIIpaBOYHbIE CHCTEMbI, HEOOXOMMMbIe [UUIsi OCBOEGHHSI Y4eOHOW NPAKTHKH
(03HAKOMMTEJILHOM).
[Mpodeccuonanbubie 0a3bl JAaHHBIX, HH(OPMAIIMOHHBIC CIPABOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00Pa30BaTEIILHBIC PECYPCHI:
1. Ba3bl MaHHBIX M AHAIUTHYCCKUE MYyOIMKAIUU «YHHBEPCHUTETCKas WH(OpMaIlMOHHAS
cucrtema POCCU» https://uisrussia.msu.ru/
2. CipaBouHoO-TipaBoBas cucreMa «Koucynbsrant [limocy - http://www.consultant.ru
3. Dnexkrponnas 6udamoreunas cucrema eLIBRARY.RU - http://www.elibrary.ru
4. DnexTpoHHas OMOIMOTeYHas crucTeMa « YHUBEPCUTETCKast OMOImoTeka —
ONLINE».www.biblioclub.ru
5. DnekrpoHHas OubIMOTEeUHas crucTeMa u3arenberBa «Jlanb» — http://e.lanbook.com
6. DnexrponHas oudnnoreunas cucrema — «ZNANIUM.COM».http://znanium.com



http://biblioclub.ru/index.php?page=book&id=434868
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EE0D05A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://uisrussia.msu.ru/
http://www.consultant.ru/
http://www.elibrary.ru/

7. Komnekmus sxypHanoB u3narenbctBa Elsevier Ha moprane Science —
Direct.http://www.sciencedirect.com
8. baswr nannbix kommanuu «Mct Bero» — http://dlib.eastview.com
9. becmnarnas anekTpoHHas Oubnuoreka owinadH «EnmHOE OKHO JocTyma K
obpasoBarenbHBIM pecypcam» // http://window.edu.ru/
10.  Poccmiickoe  oOpa3oBaHue. @enepanbHblii  00pa3oBaTeNbHBIA  TOpTAIL.
/Ihttp://www.edu.ru/.
13. Ilepeyenb MHGOPMANHOHHBIX TEXHOJIOTHH, MCHOJIb3YyeMbIX MPH OCYIIECTBJICHUH
00pa30BaTeJIbHOIO MpoLecca Mo y4eOHOM NPAKTHKe (03HAKOMUTEJIbHOM), BKJIIOYAS
nepevyeHb NPOrpaMMHOro odecnedeHusi 1 HHGPOPMAIUOHHBIX CIPABOYHBIX CHCTEM
13.1 llepeyenb uHpOPMAMOHHBIX TEXHOJIOTHIA.
IIpoBepka JOMALIHUX 33JaHUN U KOHCYJIbTUPOBAHUE ITIOCPEACTBOM DJIEKTPOHHOM IIOYTHI.

13.2 Hepeqeﬂb HeoﬁXOJII/IMOl"O JJUINECH3UOHHOI'O I[pOFpaMMHOFO oﬁecneqelmﬂ.
-Microsoft Windows 8, 10
- Microsoft Office Professional Plus

14. MeTonnueckne ykazaHus AJs 00y4alOIMXCS 10 NMPOXOKACHHUIO Y4eOHOH NMPaKTHKH
(0O3HAKOMMTEILHOM).

PykoBonuTenb NpakTUKK YHUBEPCUTETA:

— cocTaBisaeT pabounii rpaduk (11aH) MPOBEACHUS TPAKTHKH,

— pa3pabarbiBaeT HHAUBUAYAIbHbBIE 3a0aHUsI ISl 00Y4arOIIKXCsl, BBIIOIHSIEMbIE B IEPUO/L
MPAKTHUKHY;

— y4yacTBYeT B pachpezesieHuu oOydaromuxcsi o pabouuM MecTaM M BUAaM padoT B
OpraHu3aIy;

— OCYIIECTBIISIET KOHTPOJIb 3a COOJIIOIGHUEM CpPOKOB TIPOBEICHUS TPAKTUKU U
COOTBETCTBHEM €€ CONIEepKaHusl TPeOOBaAHUSIM;

— OKa3blBaCT METOAMYECKYI0 IOMOIIb OOYyYarolMMCS TPU BBIIOJIHEHUH HMH
WHAUBUAYAIbHBIX 3a/laHUM;

— OLIEHUBAET PE3yJbTAThl IPOXOXKIEHUS MPAKTUKHU 00yUJaIOLUMUCS.

CryneHtraM, HampaBisieMbIM Ha MpPAKTUKY HEOOXOAMMO SIBUTbCS Ha YCTaHOBOYHOE
coOpaHHMe, Ha KOTOPOM PYKOBOAMTENb NPAKTHKU OT Kadeapbl MPOBOJUT KOHCYIBTAIUIO U
pasbACHEHMs] 1O LEeIM M 3ajadaM Y4eOHOM NpakTUKM (O3HAKOMHUTEIbHOH), mporenype eé
npoBeneHusi, pabouemy rpaduky (IIaHy) MPOBEACHUS MPAKTUKH, OCOOCHHOCTSIM BBITIOJTHEHUS
UHAUBUYAJILHOTO 3aJaHus Ui oOydaromuxcs. BeimonHenue »Tux paboT MHpPOBOAUTCS
CTYJIEHTOM IIPU CUCTEMATUYECKUX KOHCYJIBTAIUSIX C PYKOBOIUTEIEM MPAKTHKU.

B coorBeTcTBUM ¢ MHIOMBHIYyaJdbHBIM 33JaHHEM Ha TPAKTUKY COBMECTHO C
PYKOBOIMTENSAMU TPAKTUKU OT YHHUBEPCUTETAa CTYIEHThl COCTaBISAIOT pabouuii IUIaH
MPOXOXKACHUS MPaKTUKU. VHAMBUAyalbHOE 3aJaHUE Ha NPAKTUKY W padouuil TuiaH-rpaduk
MIPOXOKIACHUSI TPAKTUKU COIIACOBBIBAIOTCS C PYKOBOJIUTENIEM MPAKTUKH OT OPraHU3alNH.

Ilepen HavanoM NpPaKTUKU CTYACHTaM HEOOXOIUMO O3HAKOMHUTBCA C MpaBUIAMHU
6e30macHoil paboThl ¥ MPONUTH UHCTPYKTAXK IO TEXHUKE OE30MMaCHOCTH.

CTyneHTbl, HarpaBiIsgeMble Ha MIPAKTUKY, O0S3aHbI:

— SIBUTBCSI HA MECTO MPAKTUKH B YCTAHOBJICHHbIE CPOKU;

— coOmofaTh TEXHUKY O€30MacHOCTH U BBIMOJHATH MpaBUjla OXpaHbl Tpy/la U MpaBuiia
BHYTPEHHETO TPYI0BOIO paclopsiaKa;

— BBIOJHATH YKa3aHUS PYKOBOAMTENS TMPAKTUKUM OT OpraHM3allud, HECTH
OTBETCTBEHHOCTD 32 BBINOJIHAEMYIO PadoTYy;

—  BBIIOJHUTH MNPOrpaMMy, IUIaH MPaKTUKA W HHJIUBUIYyaJIbHOE 3aJaHHE, PEIIUTh
IIOCTABJICHHBIE 3a/1a4l, CBOEBPEMEHHO MOJTOTOBUTH OTYETHBIE IOKYMEHTHI O MPAKTUKE.

B xone yueOHOM mpakTHKU (03HAKOMUTENBHON) HEOOXOAMMO PETYISIPHO BECTH THEBHUK.
B nueBHuKe mpuBoauTcs mHpopmaius obmero xapakrepa (®.M.O. cryneHTa; BUI U MEPHOA
IPOXOXKIACHUSI TPAKTUKK). 3amucd B JHEBHHUKE JIOJDKHBI COJEp)KaTh KpaTrKoe OIMCaHue


http://window.edu.ru/

BBIIIOJIHEHHON paloThl, € YKa3aHHEM CpPOKOB €€ BBINOJHEHUS. 3alUCH IPOBEPSIOTCS U
HOANUCHIBAIOTCS PYKOBOAUTENEM MPAKTUKHU OT NMPO(UIBHON OpraHu3aluu.

Ilo 3aBepuieHMH NPAKTUKK HEOOXOIUMO COCTaBUTH OT4eT. OTYET NOJDKEH COAEpIKaTbh
aHalu3 pe3ylbTaroB NPAKTUKH, MPEIYCMOTPEHHBIX MPOrpaMMOil MpPaKTUKH, MPOpabOTaHHOE
UH/IMBUYaJIbHOE 3aJlaHie MU BbIBOABL. B oTueTe MOryT oT™medarbcsi mpoOiieMbl, BO3HUKIINE B
XOJ1€ OpraHU3alK U IPOXOXKACHUS IPAKTHKU.

I[To wroram y4yeOHOW TPAKTUKU (O3HAKOMHUTEIBHOM) CTyIEHTaM HEOOXOIUMO
NPEIOCTaBUTh CIEAYIOIINE OTYETHBIC JOKYMEHTHI: THEBHUK, pa0ounii MiiaH-rpaduK MPaKTUKH U
UH/IMBUJYaJIbHOE 3a/laHUE, COIVIACOBAHHBIE C PYKOBOIUTENEM OT OpraHu3anuu — 0a3bl
IIPAKTUKHU, OTYET O PE3YJIbTATax MPAKTUKU U BBINOJIHEHUS WHAWBUYaJbHOIO 3aJaHMsl, OT3bIB-
XapaKTepUCTUKA PYKOBOJUTENS MPAKTHUKU OT OpraHu3aluu — Oa3bl mpakTtuku. OOs3arencH
€MHBIN TUTYJIBHBIN JUCT AJI BCEX OTYETHBIX TOKYMEHTOB. OH JIOJDKEH COAEp KaTh CIEIyIoIne
CBEJICHHs: HAMMEHOBaHUE Y4eOHOI0 3aBeieHNUs; (PaMIIINIO, UMsl, OTUECTBO JIMIA, IPOXOAUBLIETO
y4€OHYIO PAKTUKY (03HAKOMUTEIbHYIO); HAMMEHOBAHUE OTYETA, TOJI.

CryneHTaM HEOOXOIMMO MOArOTOBUTHCS K 3allUTE CBOEr0 OTYETA MO Y4eOHOW MpaKTHKe
(O3HAKOMMTEJBHOW) HAa WTOTOBOM COOPAaHMU IO HPAKTHKE, MPOBOAMMOM PYKOBOJIUTEIEM OT
kadenpsl.

[Ipaktuka s OOyYarOmUXCS C OrPAaHUMYEHHBIMH BO3MOXKHOCTSMH 370POBBS U
UHBAJIUJOB TPOBOJUTCI C Y4YETOM OCOOEHHOCTEH HX MCUXO(U3UYECKOTO Pa3BUTHI,
MHJAUBUIYaJIbHBIX BO3MOKHOCTEHW U COCTOSIHUS 3710POBbSL.

BeiOop MecT mpoxoxaeHus NMpakTUkH uis oOydaromuxcs ¢ OB3 ocymiectBisercs ¢
YU4E€TOM COCTOSIHUSL 3/I0pOBbSl M TpeOOBaHWM MO JOCTYNHOCTH Uil JAHHOW Kareropuu
oOyuaronuxcs. [Ipu onpeaenenuu Mect ydeOHON MPAKTUKU (O3HAKOMUTENILHON) /111 MHBAJIUIOB
u s ¢ OB3 [0mKHBI yYUTHIBATBCS PEKOMEHJALMU MEIMKO-COLMAIIbHOM 3KCIEPTU3BL,
OTP@KCHHbIE B WHAMBUIYAJbHOW IporpamMme peaOMIUTalM{d WHBAIWAA, OTHOCUTEIBHO
PEKOMEHI0BaHHBIX YCIOBHM U BUJIOB Tpy/a.

15. MarepuajbHO-TeXHH4YeCKOe o0ecrieueHHe y4eOHO0il NPaKTHKH (03HAKOMHTEIbHOM)

JUisi TOJHOLIEHHOTO MPOXOXKJAEHUS Y4eOHOM MpakTUKU (O3HAKOMHUTEIbHOM), B
COOTBETCTBUH C 3aKJIIOUYEHHBIMHU C MPEANPUATHIMH JOrOBOPaMH, B PACHOPSIKEHUE CTYINEHTOB
MPEIOCTABIAECTCS HEOOXOAMMOE JUIsl BBIIOJIHEHUS] MHJMBHAYaJIbHOTO 3aJlaHUs MO TPAKTHUKE
o0opynoBaHue, U MaTepuasbl.

MarepuaibHO-TEXHUYECKOE 00eCcTeueHne TUCIUTIITUHBI

Ne Bug padot
(MOyssl) ¥ OCHAIIIEHHOCTh

I'pynmoBsie KaOuner, ocHamieHHbIH Me0eIbI0 1 pabOYMMH CTaHIUSMU C
(MHIUBUYaTbHbIE) noctynom B lHTepHeT
KOHCYJIbTall1
Texymuili KOHTPOJIb, Aynuropusi, OCHalllEHHas PE3EHTAlMOHHON TEXHUKON U
IPOMEXKYTOUHAs COOTBETCTBYIOLIUM IPOrPAMMHBIM 00€CIIEUEHUEM
aTTecTanus
CamocrosTenbHas KaGuner nns camocrostenbHOM paboThl, OCHALIEHHBIN
pabota KOMITBIOTEPHON TEXHUKON C BOBMOKHOCTBIO MOAKIIOYEHHUS K

cetn «HTEpHET», TPOrpaMMOl SKPaHHOTO YBEIUUYEHUS U
00eCTeYeHHBIH JOCTYIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-

00pa3oBarebHYIO Cpe/ly YHUBEPCUTETA.

[Ipn nmpoxokaeHMM TPAaKTUKHM B OpraHu3aluu-0a3ze MpakTUKU  OOydaroIuMes
MPEIOCTABISAECTCS BO3MOXKHOCTh TOJB30BAThCA TMPEAOCTABICHHBIMU UM DPAa0OYMMH MECTaMH
OpraHu3aIi, a TaKKe JOKYMEHTallUeW B TMOAPA3JEICHUSIX OpraHU3allid, HEOOXOTUMOU st
YCIEITHOTO OCBOGHHUS OOYYalOIIMMHUCS TMPOTPaMMbl TPAKTUKA U BBIIOIHEHUS HMH
WHAVBUAYAIbHBIX 3aJlaHUH, 32 UCKIIOUEHUEM CBEJCHUH, COCTABISIONINX KOMMEPUYECKYIO TalHY
(koH(pUACHIIMATBHYIO HHPOPMAITHIO).




ITpunoxxenue A
MuHuctepcTBO 00pa3oBanus U Hayku Poccuiickoit Depepanun
DenepanbHOE TOCYIapCTBEHHOE OIOPKETHOE 00pa30BaTEIbHOE YUPEKACHUE
BBICILIETO 0OPa30BaHUS
«KyOaHckuii rocynapcTBEHHbI YHUBEPCUTET
@akynapTeT YyIpaBiIeHUS U IICUXOJIOTHU
Kadempa

OTYET O IPOXOXXAEHHUH quBHQﬁ ITPAKTHUKH
(O3BHAKOMMUTEJIBHON)

I10 HaIIpaBJICHUIO ITOATOTOBKH
((FOCYﬂapCTBeHHOC U MYHHUIUIIAJIBHOC YIIPABJIICHUEC)

Brimomaun

@D.U.0. cmyoenma

PykoBoauTens yueOHoM mpakTuku (o3HakomutenbHoit) ot @I'BOY BO KyoI'y

yuenoe 36anue, 0onxcnocms, ®.1.0
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[Ipunoxenue b
Bapuanm 1

JHEBHHUK
0 MPOXOKIACHNH YUeOHOU MPAKTUKH (03HAKOMMTEILHOM)

C «__ » o «___ » 20  roma
cTyneHra(ku) 1kypca

(®.M.0.)
PykoBomureneM oOrT opragu3anud  (0a3bl  IPAKTHKH) Ha3HAYEH
Llenp yueGuoli mnpakTMku (03HAKOMMTENBHOM) - IIEPBUYHOE O3HAKOMJIEHHE C
NCATCIIBHOCTBIO OpraHu3anu — 68.3BI IMPaKTHKH, nu q)OpMI/IpOBaHI/Ie ICPBUYIHBIX

npo(ecCHOHAIIbHBIX YMEHMI M HaBBIKOB C IOMOIIBI0 (OPMHPOBAHMSI COOTBETCTBYIOIIMX
npodeCCHOHABHBIX KOMITETEHIIUH.

1 sran: [TonroroBka miana paboT

Jara Mepornpusitue OTBeTCTBEHHBIN 32
MPAKTHKY

CTpyKTypHOE NO/Ipa3ieeHUE

O1ieHKa 32 THEBHUK / /
IMOIITUCH

2 sramn: [IpoBeaeHre MEPONPUSITUI MO UCTIOJHEHHUIO 00SI3aHHOCTEN

Jara Meponpusitue OTBETCTBEHHBIN 32
IIPaKTUKY

CtpykTypHO€E MoJpa3eiacHue

Hcnonasiembie 00s13aHHOCTH ((QyHKIMM/YCITyTH)

Hrorosas oneHka 3a JTHEBHUK
« »

[oammces pykoBOANTEIS MPAKTHKH, pacuIn(poBKa MOAIMHCH




Bapuanm 2

JHEBHUK INTPOXOKJIEHUA Y‘IEBHQFI INPAKTHUKH
(OBHAKOMMTEJIBHON)

Hanpasnenue noarorosku: 38.03.04 — T'ocynapCTBEHHOE M1 MyHULIMIIAIBLHOE YIIPaBICHUE

®ammmus U.0 crynenra
Kypc

Bpems npoBeneHus MPakTUKU C € » 20 rmo«  » 20

PykoBonuTenem ot opranuzanuu (0a3bl MPaKTUKKU) Ha3zHAueH

[lenp yueGHON mpakTMKKM (O3HAKOMHUTENIBLHOW) - IIEPBMYHOE O3HAKOMIIEHHE C
NEeSTeTbHOCTBI0  OpraHu3aliil  — 0a3bl TNPaKTHKH, ©  (QOPMUPOBAHHE IEPBHYHBIX
npoeCCUOHABHBIX YMEHMH U HaBBIKOB C IOMOIIBIO (OPMUPOBAHMS COOTBETCTBYIOLIMX
npoeccrOHaIbHBIX KOMITETEHIIUH.

KAJIEH]JIAPHBIN ILTAH ITPOXOXKJIEHUS ITIPAKTUKH

No [ara HaumenoBanue PaGoune 3anucu  [KommeHTapuu, 3amedva-
MIPOBCIACHUS MEponpuATUL 110 HJIaHpreMOfI 130582 PYKOBOAUTECIIA
pabore MPaKTUKH OT TMPOPHUIIb-
HOM opraHu3anuu (6a3bl
MPAKTHKH)
CTYIIEHT
noonucy cmyoeHma pacuugposxa noonucu
« » 20 L.

PykoBoauTenb MpakTUKK OT OpraHu3aIiy (06a3bl MPaKTHKH)

noONUCyH pacuughposxka noonucu
M.IL

« » 20 L.




[Ipunoxenne B

®I'BOY BO «KYBAHCKUN FOCYHAPCTBEHHbeI YHUBEPCUTET»
dakyibTeT YIpaBICHUS U ICHXOJIOTHH
Kadempa

WHIANBUAYAJIbHOE 3ATAHUE, BBIIIOTHAEMOE B IIEPHOJ
IMPOBEJAEHHUSA YYEBHOU INTPAKTUKHU (O3BHAKOMMUTEJIBHOHN)

CryneHnt +
(pamunus, umsa, omuecmeo notHOCMbI0)

Hanpasnenue noarotoBku

MecTto pOX0KIeHUs IPAKTUKU

Cpok IpoX0Xk/IeHUs IPAKTUKH C 1o 201 r

Henp npakTHKM — - IEPBUYHOE O3HAKOMJIEHUE C JIEATEIbHOCTHIO OpraHu3aluu — 0a3bl
IPAaKTUKU, 1 GOPMUPOBAHHUE MEPBUYHBIX NMPO(HECCUOHATBHBIX YMEHUI M HABBIKOB C ITOMOILBIO
(opMHPOBaHUS COOTBETCTBYIOIIUX MPOPECCHOHAIBHBIX KOMITETCHIINH.

HNuauBuayajabHOe 3a1aHNe HATIPABJIeHO HA GOPMHUPOBaHNE KOMIIETEHIHIi:

1.Bradenue nasvikamu coopa, 0opabomku un@opmayuu u y4acmus 6 uHGopmamuzayuu
0esimenbHOCIU COOMBEMCMBYIOUUX OP2AHO8 BLACIIU U OP2AHUZAYUIL.

2.CnocobHocms  npumeHAmb  UHPOPMAYUOHHO-KOMMYHUKAYUOHHbLE — MEXHOI02UU 8
npogheccuoHanbHoU 0estmerbHOCIU C BUOCHUEM UX 3AUMOCEA3El U NePCNeKMUE UCHOb306AHUSL.

Conep:xanue UHAMBUIYATbHOTO 32/IaHUS:

IInan-rpadguk BoinoJHeHUus1 pador:

Ne | Oranbl paboThl (BUABI 1€ATEIBHOCTH) MPH Cpoku OTMmeTKa pyKOBOIUTEIS

MPOXOKICHUU TPAKTHKH IIPaKTUKHU OT YHUBEPCHUTETA

O BBITIOJTHEHHUH (TIOJIIIHICH)
1
2
PykoBoauTenb MpakTHKHU OT Kadeapbl
noonuUCs pacuugposka noonucu
«CormnacoBaHo»
PykoBOAMTEIH TPAKTHKH
OT OpraHu3aLuu
noonuco pacwuugposka noonucu
M.II.
O3HakoMJIeH
HOONUCL CIYyOeHma pacuugposka noonucu cmyoeHma

« » 20




ITpunoxenue I

OTYET 10 UTOT'AM ITPOXOX/IEHUS YYEBHOM ITPAKTHUKHY (O3HAKOMMUTEJILHOI)
CTYJEHTA(KN) 1 KYPCA, HAITPABJIEHUA ITOAI'OTOBKHA
«T'OCYJAPCTBEHHOE 1 MYHUIIUITAJIbBHOE YIIPABJIEHUE»

(hamunus, ums, omuecmeo NOIHOCMbIO)

B coorBerctBuum ¢ yuebupiM miaHom @OYII 1 kypca ODO HampasieHus
«[ocymapcTBeHHOE U MYHUITMIIATIBHOE YIIPaBIeHHE» U paboyeil mporpaMMoi y4eOHOW MPaKTUKU
(O3HAKOMHTEIILHOM) s,

]
(DHO )

B HCIAX 3aKPCIUICHHA ITOJYYCHHBIX 3HaHPII>i, NEPBUYHOIO O3HAKOMIJICHUA C ACATCIBHOCTBIO
opranu3any — 0a3bl MPaKTHUKH, ¥ (HOPMHUPOBAHUS NEPBUYHBIX NMPO(HECCHOHATBHBIX YMEHUH U
HAaBBIKOB C ITOMOIIIBIO CI)OpMPIpOBaHI/ISI COOTBCTCTBYIOIIUX HpO(l)CCCI/IOHaJII)HBIX KOMHCTCHHI/If/'I B
nepuoj ¢ o npomen(a) y4eOHYH NTPaKTUKY (O3HAKOMHUTEIBHYIO) B
OpTraHu3aIuu

(Hazeanue opeanusayuu)

OCHOBHAA YACTb OTYETA
B npomecce npoxoxaeHus ydeOHOM (O3HAKOMMTEIbHOW) MpPAKTHUKU MHE YAajloCh:
(nepeuuciumes  Kakum o00pazom Obvliu chopmuposansl KoMNemeHyul, npeoycMompeHHvle

NPOSPAMMOU OAHHOU NPAKMUKU 8 X00e € NPOXOHCOeHUs ).

HTorn BoInoJIHeHHs HHIUBUAYAJBHOIO 3aJaHUSA

(IpeAcTaBUTh UTOTHU BBIMOJIHEHUS HHANBUAYAIBHOTO 3aJaHHS)




ITpunoxenue /I
OLIEHOYHBIM JIUCT
PE3YIABTATOB MPOXOXKICHHS YIeOHOW TPAKTHKH (03HAKOMUTEITHHON)
10 HaIPaBIIEHUIO MOJATOTOBKU «l 0CYIapCTBEHHOE U MYHUIIUTIATBHOE YIIPABICHUE)»

®ammus N.0. crynenra
Kypc

No COOPMHUPOBAHHBIE B PE3YJIBTATE YYEEHOU Onenka
I[MPAKTUKU (O3BHAKOMUTEJIbHOWN) KOMITETEHLINN
(oT™MeuaeTcst pyKOBOJIUTEIEM MIPAKTUKU OT YHUBEPCUTETA)

CdhopmuposaHo
He
copmupoBano

JIIK-8 - cmocoOHOCTP  MPUMEHATH  WH(GOPMAIMOHHO-
KOMMYHHKAI[HOHHBIC ~TEXHOJIOTMH B  HPO(ECCHOHATBHOM
JICATEILHOCTH C BHJCHUEM HMX B3aUMOCBSI3CH M INEPCICKTUB
MCIIOJIb30BaHHSI.

N

IIK-9 - cmocoOHOCTB OCYHICCTBJIATE  MCKIIMYHOCTHBIC,
TPYINIOBBIC U OPraHU3allMOHHBIC KOMMYHUKAIITUN

fdul

[1K- 10 - crtocoOHOCTH K B3aUMOJICHCTBUSAM B XOJI€ CITY>KeOHOH
JESITEIIBHOCTH B COOTBETCTBHH C dTHUSCKUMH TPEOOBAHUSIMU K
CIIy’)KEOHOMY TTOBEICHHIO

fanY

I[IK-15 -  ymeHue  BeCTM  JEJONPOMU3BOACTBO U
JOKYMEHTOOOOpOT B OpraHax roOCyIapCTBEHHOW BIAcTH
Poccniickoit @enepannn, opraHax rocygapCTBEHHOM BIACTH
cyobekToB Poccuiickoii ®enepauuu, opraHax MeCTHOTO
CaMOYTIpaBJI€HUs, TOCYIapCTBEHHBIX M  MYHHUIMIAJIbHBIX
OPEANPUATHIX U YUPEKACHUAX, HAYUHBIX U 00pa30BaTEIbHBIX
OpraHM3alusaX, MOJUTHYECKUX MapTusiX, OOLIECTBEHHO-
MOJIUTHYECKUX, KOMMEPUYECKHX " HEKOMMEPUYECKUX
OpraHHu3aIusIX

[IK-17 - BnajgeHwe MeTOJaMU CaMOOpPTaHU3AIMU padbodero
BPEMEHHU,  PAIMOHAIBHOIO  IMPUMEHEHUS  PECypcoB U
(¢ PEKTUBHOTO B3aUMOJCHCTBHS C IPYTUMHU UCTIOJTHUTEISIMU.

fa'al

I1K-26 - BnasgeHue HaBbIKaMU cOopa, 00pabOTKK HH(pOpMALIUU
" yYaCTHS B nHGpOpMaTH3AIIH JeSITeTbHOCTH
COOTBETCTBYIOIIMX OPTraHOB BJIACTH M OPraHU3AIUI.

CrynenT(Ka) BBITIOTHUI IPOrPAMMYy HPAKTHKH B OITHOM 00beMe/He B MOTHOM 06beMe

PykoBoauTenb MpakTUKU OT Kadeapbl

(noonucs) (pacwughposka noonucu)



