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O0bem TpynoemkocTu: OOmas TPyIOEMKOCTh AMCHUUIIIMHBI COCTAaBISIET 2 3a4eTHBIC
enuHUIBL, (72 aca u3 HUX 118 cTyAeHToB 3P0 — 12.2 KOHTaKTHBIX YacoB: 4 4. JICKIMOHHBIX, § .
npakTudeckux 3ausatuii, 0,2 UKP; 56 4. camocTosTenbHO#M paboThl, 3.8 4. KOHTPOJIB)

eab ocBOCHUA M CUMILINHBI

VYuebnas mucummmHa «lOpuanueckas TeXHHKa M TpaBuia O(QOPMIICHHS JOKYMEHTOB
OpraHOB HCIIOJIHUTEIBHON BJIACTH» UMEET IeNbl0 (POPMUPOBAHUE y CTYIEHTOB MarucTparypbl
OOMIEKYIbTYpHBIX M MPO(ECCHOHATBHBIX KOMIETEHIMH IyTeM Hu3ydeHue (GOopM OpraHu3aluu
JIOKyMEHTO000pOoTa U MpaBuil O(GOpMIIEHUS AOKYMEHTOB B OpraHax rOCyJapCTBEHHOW BIACTH U
MECTHOI'O  CaMOYIIpaBJICHMs, a TakK€ BbIIBICHHE OCHOBHBIX HaIlpaBJIEHUN  pa3BUTHUSA
JIOKyMEHTO000pOTa B CUCTEME OPTraHOB HCIIONHUTEIbHOU BacTu Poccuiickoit deneparuu.

3agauu AUCHUILIMHBI
-ONPEACTUTh OCHOBHBIC TMOHATUS W MCTOYHUKM MPABOBOTO PETYIUPOBaHUS O(OPMIICHUS
JIOKYMEHTOB B OpraHax MCIIOJIHUTEILHON BIIACTH,

- U3YYUTH MOPAIOK U IpaBUiIa OPOPMIICHHS JJOKYMEHTOB;
- paccMoTpeTh (POPMBI KOHTPOJISI UCIIOJTHEHUST JIOKYMEHTOB M OOpallleHUH IpaXk/iaH;
- U3YYUTHh OCHOBBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

OcBoeHHE JHMCUUIUIMHBI HANpPaBICHO HAa (OPMHPOBAHUE OCO3HAHUS  COLMAIBHOM
3HAYMMOCTH CBOeH Oynymeid mnpodeccun, NpOSBICHHS HETEPIHMOCTH K KOPPYIIHOHHOMY
MOBE/ICHUI0, YBOKUTEIHHOTO OTHOIICHHS K TMpaBy W 3aKOHY, 00JalaHus JOCTATOYHBIM YPOBHEM
PO EeCCHOHAIBHOTO MPaBOCO3HAHUS, CrocoOHOCTH 00POCOBECTHO UCIIOJIHSTh
npodeccuoHanbHbIe 00S3aHHOCTH, COOJIIOIaTh TPHUHIMUIIBI JTUKU IOPUCTA, CIOCOOHOCTH
pa3zpabaTbiBaTh HOPMATHUBHBIE IMPABOBBIE AaKThl, CIIOCOOHOCTH KBAIM(DPUIMPOBAHHO MPUMEHSThH
HOpPMAaTUBHBIE TMIPaBOBBbIE AaKThl B KOHKPETHBIX cdepax IOPUANYECKON eATeIbHOCTH,
peaTM30BBIBATE HOPMBI MaTEPUAIBHOTO M MPOIECCYyaJbHOr0 TMpaBa B MPOodecCHOHATBLHOM
JESTENIbHOCTH.

Mecto aucunminnsl B ctpykrype OOII BO

Huctunnuaa «lOpuanyeckas TexHHKa W TpaBuia OGOPMIICHUS JOKYMEHTOB OpPTaHOB
UCTIOJIHUTENILHOW BJIACTH» OTHOCUTCS K BapuaTHBHOM 4actu bioka M1. «OOmieHayuyHblii UK.
Kypc 3aHumaer BakHOe MecTO B Ipolecce (OpMUPOBaHHUS IPABOBOIO CO3HAHUS W IIPABOBOM
KYJIBTYpPbI CTYZICHTOB MarucTpaTypshl.

Ee conepkanue ocHOBaHO Ha TPeOOBaHUSAX JEHUCTBYIOIIETO 3aKOHOJATENIbCTBA U TECHO
CBSI3aHO C TAKUMH JUCHUIUIMHAMU KaK «AKTyalbHble IMPOOJIEMbl TEOPHM TOCYIapCcTBa U MpaBay,
«OOu1ast Teopusi IOPUIUYECKON TEXHUKN», «AKTyaJlbHbIE MPOOJIEMbl CUCTEMATHU3alMH TIpaBay,
«TexHUKa TOATOTOBKU CYNEOHBIX JOKYMEHTOB», «TeXHHMKAa MOJATOTOBKM M MPUHATHS AKTOB
NpoKyparypbl», «TexHuyeckue acmekThl AesTeNbHOCTH aABokaToB», «llpaBoBas skcmepTu3za
HOPMAaTUBHBIX IIPABOBBIX AKTOB B IPAaBOTBOPYECKOM NEATENBHOCTU» U 1p., Ee u3yueHue Takxke
HeO6X0,ZII/IMO JJIsA YCIICHIHOT'O MMPOXOKIACHUA u OCBOCHUA IMPAKTHK, IPOXOKIACHUA
roCyJapCTBEHHON WTOTOBOM aTTeCTal[MH, HAMCAHWS W 3aIlUThl BBITYCKHOM KBaIM(UKAIMOHHON
paboTHI.

TpeOoBaHMsI K YPOBHIO OCBOCHUS M CIATIINHbBI
W3ydyeHrne mnaHHOW Yy4eOHOW AMCUMIUIMHBI HAMpaBlIeHO Ha (GOpPMUPOBaHHWE Yy OOYYAIOIIUXCS
001EeKyIbTYpHBIX B podeccnoHanbHBIX kKoMiteTeHni (OK u T1K)

Nune | Conmepxanue B  pesymprare = u3yueHus ~ y4eOHOM  JTUCHUTUIAHBI
KC KOMIIETEHIIMM (Win €€ 00yYaromuecs T0JKHbI




KOMIIE | YacTH)

TEHIU

u

3HATDL YMeThb Baanerns

OK-1 | Ocoznanue -00IIeTIPaBOBBIEC | -OPUEHTUPOBATH-CS | ~-TIOHATHIHO-
COLIMAJIbHOU [PUHLIUIIBI B CBOEH | KaTeropuaabHbIM
3HAYUMOCTHU CBOCH | opranuzauuu ¥ | IpoeCCUOHAIbHO | anmnapaTrom
Oynymeit mpodeccuu, | GyHKIIMOHHPOBA | i JIEATEIBHOCTH | IOPUINYECKUX HAYK;
MIPOSIBIICHUEM HUSL MEXaHu3Ma | IPaBOBBIMU -KyJIbTypOil peuu u
HETEPIIUMOCTH K | rocygapcTtsa € | IpUHLIMIIAMU U | JOTMYECKUM
KOPPYINLIHOHHOMY LEJbI0 OCHOBaMU MBIIIJICHUEM;
[IOBE/ICHHUIO, OCO3HAHMUS KOHCTUTYLIMOHHOT'O | -BBICOKMM  YPOBHEM
YBOKUTEIbHBIM COLUAIIBHOM crposi PD; MPaBOBOU KYJbTYPHI U
OTHOIIIEHUEM K IIpaBy U | 3HAYUMOCTHU -aHaJIM3UPOBATh pa3BUTHIM
3aKoHy, oOJamaHueM | cBoeil Oyayuiel | FopuInYecKue npodeccCuoHaNbHBIM
JIOCTaTOYHBIM YPOBHEM | Ipodeccuy; (bakTbl, COOBITUS U | IPABOCO3HAHUEM.
npodeccrnoHalIbHOTO -3HaUYCHUE JeiCcTBUS u
[IPaBOCO3HAHUS. IPUHIINIIA CTPOUTh

3aKOHHOCTH B | JIOTUYECKHE
JIeSITEIIbBHOCTH BBIBO/IbI u
OpraHoB YMO3aK/IIOUYEeHUS B
UCIIOJIHUTENIBHO | TOM qucle
il BacTu; CBSI3aHHbBIC c
-0COOEHHOCTHU IIPOSIBIIEHUEM
OpraHu3aluu KOPPYMNIIHMOHHOTO
OpraHoB MOBE/ICHUS u
rOCyJJapCTBEHHO | MPOSIBIATH K HEMY
W  BJIACTH B | HETEPIIUMOE
(benepaTuBHOM | OTHOIIEHUE
rocy/apcTBe.

OK-2- | crtocoOHOCTB -CYIIHOCTb, -CHUCTEMHO -IOpUINYECKON
JI0OPOCOBECTHO IIPUHILINIIBI, aHAJIM3UPOBATh TEPMHHOJIOTHEN;
UCIIOJIHATH BU/IBI U | uH(pOpMaILIHIO; -HaBbIKAMU pabOThI C
npodeccuoHaIbHbIE VCTOYHUKN -HCII0JIb30BAaTh Hay4YHOW JIMTEpaTypOu
00513aHHOCTH, IIPaBOBOTO TEOPETUYECKHE Y TIPaBOBBIMH aKTaMH;
coOyoaTh MPUHLUIBI | PETYIUPOBAHUS | 3HAHMS JUTS | -HaBBIKAMU ~ aHaju3a
STHKU I0pHCTa OpraHu3aluu reHepaly HOBBIX | PA3IUYHBIX MPABOBBIX

MEXaHU3Ma uaeu JUISl | U MHBIX COLIMAJIbHBIX
rocy/1apcTBa; JI0OOPOCOBECTHOTO | SIBJICHUI,

-CUCTEMY VCIIOJTHEHUS IOPUANYECKUX
rocy/1apcTBEHH | mpodeccroHalbHbl | (DaKTOB, MIPaBOBBIX
BIX OpPraHoB U | X 00s3aHHOCTEH; HOPM U  IPaBOBBIX
OpraHoB -ONepHUpoBaTh OTHOILIEHUH;
MECTHOI'O IOPUANYECKUMU -TpaBUIaAMH
CaMOYIPABJIEHU | MOHATUSIMU u | mpodeccnoHanbHOM
A KaTEeropusIMH; ITUKU

-CUCTEMY aHAJIM3UPOBATh

HPABCTBEHHBIX | IOPUIUYECKHE

LIEHHOCTEH, (bakTbl U CTPOUTH

dbopMHpYIONNX | CPaBHUTEIHHO-

npodeccuoHanb | MpaBOBBIE CXEMBI,

HOE

IMPaBOCO3HAHUC




[1IK-1- | CnocoGHOCTh -CHUCTEMY -OPUEHTHUPOBATLCS | -TTOHSATUHHO-
pa3pabarbIBaTh HUCTOYHUKOB B HUCTOYHUKAX | KATETOpPHATbHBIM
HOpMAaTUBHbIE npasa U | IpaBa; anmnapaTom TUISI
MIPABOBBIC AKTHI 3aKOHOAATEIBCT | -IPUMCHSITH Ha | CIIOCOOHOCTH

Ba PO; MPAKTUKE TPUEMBI | pa3pabaTbiBaTh

-IpaBwIA u CIOCOOBI | HOPMATUBHBIE

IOPUANYECKOI IOPUANYECKOM MIPABOBbIC AKTHI;

TEeXHHKWU; TEeXHHKHU; -METOJJAMH  aHaJIN3a,

-OCHOBBI -popmyIupoBaTh CUHTE3a, CPaBHEHHUS;

JIEJIONPOU3BOJCT | HOPMBI mpaBa, | ~-HaBBIKAMU

Ba u | pa3pabaThIBaTh OTpeieNIeHUS

JIOKYMEHTOO0O0p | HOpMaTUBHBIE 3¢ (HeKTHBHOCTH

oTa IIPABOBbIE AKTHI IIPaBOBOTO
pEryJINPOBaHHS,
-HaBBIKAMH
OIIpeIEeTICHUS "
MIPEOOTICHUS
poOeJIoB M KOJITU3UM
B IIPaBe

[IK-2 | crocoGHOCTH -OCHOBBI -CUCTEMHO -IOPUANYECKOM
KBJIU(DUIIUPOBAHHO MPABONPUMEHEH | aHaJIU3UPOBATH TEPMHHOJIOTHEH;
MIPUMCHSITh us; uH(OPMAIIHIO; -HaBBIKAMH  aHAJIM3a
HOpPMAaTHUBHBIE -CUCTEMY -ONepHUpOBAaTh Pa3IMYHBIX MPABOBBIX
MPaBOBBIE  aKThl B | 3aKOHOJIATENIBCT | IOPUIHMYCCKUMU U WHBIX COLHAIBHBIX
KOHKpeTHBIX  cdepax | Ba PD; MOHITHSIMH U | SBICHU,
FOPUNYCCKOMN -popmbI U | KaTeTOpPUSIMU; FOPUIYCCKUAX
NeSITeNbHOCTH, CTaIuu -aHaTU3UPOBATh (bakToB, MPABOBBIX
peaIM30BBIBATh HOPMEBI | peaTu3aiuu IOPUIHYECKUC HOPM W  TPaBOBBIX
MaTepUaIbHOTO U | TIpaBa, GakTbl M CTPOUTH | OTHOILICHHM
MIPOLIECCYaTbHOTO peaM30BhIBATh | CPAaBHUTEIHHO-
npasa B | HOPMBI MIPABOBHIE CXEMBI;
npodeccnoHanbHOM MaTepUaIbHOTO | -IPUMCHSITH
JeSITeNbHOCTH u HOPMAaTUBHBIE

MPOIIECCYaTBHOT | MPABOBBIC AKTHI B

0 MpaBa; KOHKPETHBIX
cdepax
FOPUANYECKON
JESITEIIbHOCTH
(mesTenbHOCTH
OpraHoB
WCTIOJTHUTEIHbHOMN
BJIACTH)

OcHoBHbBIE pas3aeiibl TMCHUIIJINHBI

HaumeHnoBaHue pa3ienoB AUCHUILUIMHBI C YKa3aHUEM paclpezeseHusl BUAOB yueOHOI paboThl U X
TPYIOEMKOCTH IO pasaesaM aucuuriuHel 1 300

No HaunmenoBanue Tembl KommuectBo wacoB
/1 Bcero AynuropHasi paboThI CaMocTosiTenpHast
JI 113 pabora
1. | Ponp nokymeHntoobopoTa 10 2 2 6
B OpraHu3allly ammapara
roCy/apcTBa
2. | UctouyHukn  TmpaBOBOTO 10 2 2 6




peryJIMpOBaHUS
JOKYMEHTO0000poTa B
opranax
UCTIOJIHUTEIIBHOW BIIACTH
B PO
3. |Ilpuemsl U  cmocoObI 8 - 2 6
IOPHIINYECKON  TEXHHKH,
PUMEHSIEMBIE npu
odopMIICHUH
JOKYMEHTOB B OpraHax
UCTIOJIHUTEIIEHOW BJIACTH
PO
4. | JlIokyMEeHTUpOBaHUE. 8 - - 8
O6mue HOPMBI u
npaBuia  OQOpMIICHHS
JIOKYMEHTOB
5 | Opranusamus 10 - - 8
JOKYMEHTO000pOTa u
WCTIOJTHEHUS IOKYyMEHTOB
6 | Opranmuzamusi paboOTHI C 6 - - 6
JOKYMEHTaMHU B
JICITOTIPOU3BOICTBE
7 | Opranuzanusi KOHTPOIS 8 - 2 8
3a WCTIOJTHEHUEM
JJOKYMEHTOB
8 | DnexTpoHHBII 8 - - 8
JIOKYMEHTO0000pOT
NTOI'O: 4 8 56

KypcoBbie padoTbl: ne npedycmompenvl
dopma npoBeeHHUS ATTECTALUM M0 JUCHHUILINHE: 3a4em

OcHoBHasi IuTEepaTypa:

1. Ky3nenos, M.H. [lenonpous3BoacTBO [DNEKTPOHHBIN pecypc]: yuel. mocodue — DIEKTPOH.
maH. —  MockBa: JlamkoB wu K, 2014, — 460 c¢. — Pexum pgocryma:
https://e.lanbook.com/book/50237.

2. OpraHu3zaiys ¥ TEXHOJIOTHS JOKYMEHTAI[HOHHOTO 00eCTIeUeH sl YIPABJICHHUS : AIEKTPOHHOE
yuebHoe nmocobue / MunucrepcTBo o0pa3oBanus U Hayku Poccuiickoit denepaunu, denepanbHoe
rocyJapcTBEHHOE  OMO/PKETHOE  00pa3oBaTEeNIbHOE  YUPEXKJACHHE  BBICIICTO  OOpa3oBaHUSA
«KemepoBckuil  rocylapCTBEHHBIH YHUBEPCUTET», MHCTUTYT MCTOpPUM, TOCYJapCTBEHHOIO
YIPABJIECHUS U MEXKIYHAPOJIHBIX OTHOWIEHUH U Ap. - KemepoBo : KeMepoBckuii rocyjapCTBEHHBIN
yHuBepcureT, 2017. - 478 c. - bubnuorp. B kububnuorp.: c. . - ISBN 978-5-8353-2149-0; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=481592

3. JaBeimoBa M.JI. FOpuanueckas TexHuka: oOmast yacTb: y4eOHMK. [ DJIEKTPOHHBIN pecypc]:
Mockaa: ITpocmekr, 2018 URL.: http://biblioclub.ru/index.php?page=book red&id=494481&sr=1

Astop (b1) PII/: x.10.H., nouent ®apou T.B.
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