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PabGouass mporpamma Y4eOHON mNpakTUKK (O3HAKOMUTEJIBHOM) COCTaBJieHa B
COOTBETCTBHH C (pemepaabHbIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM
Boiciiero oOpazoBanus (PI'OC BO) no nHampaBnenutro noarotoBku 38.03.04
['ocymapcTBeHHOE M MyHUITUTIATHHOE YIIPABJICHHE

[Iporpammy cocraBuna K.3.H., nou. Uscosa Enena BaneppreBHa

(hamuHs, MHUIMABL, TONUCH

Pabouas nporpamMmma npakTUKH

kadenpsl OpraHu3aIy U MJIAaHUPOBAHUS MECTHOTO Pa3BUTHUS _

[Tpotokon  Ne 8 or «10» ampens 2018r. //

3aBeayromuii kadenpoit (pazpadboTunka) Asneea T.T A
(hamuns, MHULHAIIB " WHI/ICB

Pabouas nporpamMmma npakTUKH

Kadenpsl OpraHM3aIMH U IJIAHUPOBAHUS MECTHOTO Pa3BUTHUS _

[Tpotokon  Ne 8 or «10» ampens 2018r. //

3aBenytouuii kadeapoii (pazpadborunka) Asneea T.T A
(hamuns, MTHULMAITB " Wm/lcr,

YTBepk/ieHa Ha 3aceJaHuU YIeOHO-METOAMYECKON KOMUCCHH (DaKyIbTeTa YIPABICHHUS U
LICHXOJIOTHUH
npotokon Ne 12 or «19» ampens 2018r.

[Tpencenarens YMK ¢akynbTera HIno6yne E.1O.

PentenseHTHI:

1. Opabamsin A.I'. - HaYaNbHUK OT/IENIa KOHTPOJIS ToTpeduTenbckon chepsr MKY
«YTpaBleHUE HMYIIECTBEHHBIX OTHOLICHWA HOBOMUXaWIIOBCKOTO TOpPOACKOrO
rocesieHus: TyarCuHCKOTO palioHay

2. MenpaukoBa A.Il. - HavyanmpHUK oTAena (QUHAHCOB M SKOHOMHUKH
agMUHUCTpalMM HOBOMUXaMIIOBCKOIO TOPOACKOr0 moceaeHus TyanCHHCKOro
parioHa



1. Ieab y4eOHOM NPAKTHKH (03HAKOMHTEJIBHOI).

Heabio mpoxo:kaeHuss y4yeOHON MPaKTHUKU (O3HAKOMHUTEIHHOW) SIBISIETCS MEPBUYHOE
O3HAKOMJICHHUE C JCATEIbHOCThIO OPraHU3aIMK — 0a3bl MPAKTHKHU, U (OPMUPOBAHNE IEPBUYHBIX
npoecCHOHANBHBIX yYMEHUW W HABBIKOB C IOMOIIBIO (OPMHUPOBAHUS COOTBETCTBYIOIIUX
npodeCCHOHATBHBIX KOMITETEHITHIA.

2. 3agaum y4yeOHOM NMPaKTHKH (03HAKOMMTE/IbHOI):

- 3aKpeIieHue NePBUYHBIX TEOPETUUYECKUX 3HAHUM O criennuke NesTeIbHOCTH B chepe
rOCYJapCTBEHHOTO M MYHHUIMIAIBHOTO YIPaBIIEHUS, MPUOOPETEHHBIX B XOJ€ IEPBOrO Toja
o0yueHus 110 HanpapieHuto «[ ocy1apcTBEHHOE U MyHUIIMIIAJIbHOE YIIPABICHUEY;

- opmupoBaHUE TIEPBUYHBIX MPOPECCUOHATHLHBIX YMEHUW W HAaBBIKOB aHAIM3a OOIIMX
0COOEHHOCTEH M HampaBlIeHUH JesTeIbHOCTH KOHKPETHOM MpO(UIBHON OpraHu3aluu B XOJe
NEPBUYHOTO O3HAKOMIICHHS C AEATEIbHOCTBIO OPTaHN3alu — 0a3bl MPAKTHKY;

- (hpopMupoBaHNE HaBBIKOB B3aUMOIEHCTBHS (KaK MEXIMUYHOCTHOTO, TaK U IPYIIIOBOrO) B
X0JIe CIIYKEOHOH AESITEIbHOCTH B COOTBETCTBHM C 3TUYECKUMHU TPEOOBAHUSIMHU K CIIYy:KEOHOMY
IOBEJICHUIO, & TAK)KE HAaBBIKOB CAMOOPIaHU3aLUU pabodyero BpeMeHH.

- 3aKpeIUIeHHE TEOPETMYECKUX 3HAHMW 10 OCHOBaM  JEJIONPOM3BOACTBA U
JOKyMeHTooOopoTa M (opMupoBaHue 0a30BbIX YMEHMH U HaBBIKOB II0 BEACHUIO
JIEJIONPOU3BOJICTBA U JOKYMEHTOO0OpOTa B OpraHu3aluu — 0a3bl IPAKTHKY;

- (hopMHpOBAHNE YMEHHUS aHAIU3UPOBATH OCOOEHHOCTU MH(OPMATU3ALUHU JESATEIbHOCTH
opranu3ani — 0a3bl MPAKTUKH, a TaKXKe (OpPMHUPOBAHUE YMEHUN M HaBBIKOB cOOpa, 00paboTKu
uHpOpMALlUM O TNPUMEHAEMBIX HH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJOIHMSIX B
pohecCuOHANBHOM e TeIbHOCTH (Ha IPUMEpE KOHKPETHOW OpraHu3alum).

3. Mecto y4eOHOIT MpakTHKH (03HAKOMUTEIbHOI) B cTpykTYype OOIL.

b2.B.01.01(Y) VYwuebnas mnpaktuka (O3HAKOMUTENbHAs]) CTYACHTOB HaIIPaBJICHUS
noarotoBkn 38.03.04 «["ocynmapcTBeHHOE M MYHHIIMIIATBHOE YIIpaBieHHE» (KBaMU(UKAIUs
(cTeneHb) BBITYCKHUKA — O0aKanaBp) OTHOCUTCS K BapuaTUBHOM yacTu biok 2 «IIpakTtukm.

Crynentsl O®O npoxoasT yueOHyr0 MpakTHKY (03HAKOMUTEIbHYIO) Ha MEPBOM Kypce,
BO 2-M ceMecTpe.

VYyeOHast mpakTHKa (O3HAKOMMTEJbHAs) MPAKTHKA HAaXOJIUTCS B JIOTMUECKOH CBS3U C
pasnuuabiMu uctumianHamMu OOII, takumu kak «BBenenue B crneumanbHOCTh», «Teopus
ynpasiaeHus», «OCHOBBI TOCYJapCTBEHHOTO M MYHULMIAIBHOIO YIpaBieHUs», «ColuanbHas
HCUXO0JIOTHUS», «OCHOBBI JIEIONPOU3BOCTBA U IOKYMEHTOO0OPOTa.

3HaHMsI, YMEHUS], HABBIKH MOJTYYEHHbIE B PE3yJbTaTe MPOXOXKAECHUS yueOHOW MPaKTUKU
(03HAKOMMTENBHOM) SIBISAIOTCS MNEPBUYHOM 0a30i Ui JanbHEHIIero COBEpIIEHCTBOBAHUS
npo(ecCHOHANBHBIX ~KOMIIETEHIUH CTyJeHTa W [ YCHEIIHOro MPOXOXKJIEHUS BCEX
NOCEAYIOIMX MPAaKTUK: y4yeOHOH, MpPOM3BOJCTBEHHOM, IPOU3BOACTBEHHON (Hay4HO-
uccienoBarenbekas padboTa), MPOU3BOICTBEHHON (TIPEITUTIIIOMHON ).

4. Twun, popMa 1 crocod NMpoBeeHUs y4eOHOi NPAKTHKHN (03HAKOMHUTEJILHOI).

Tun yueOHO NPAKTHKH. O3HAKOMUTEIbHAS MTPAKTUKA

Cnoco0 npoBeieHUsl NPAKTUKH : CTAllMOHAPHAS], BBIE3/THAS.

CrauvoHapHOl ~ sBISIETCS  NpakTUKa, KOTOpas MPOBOJUTCS B  CTPYKTYPHBIX
nonpazaenenusx opranuzanun  (KyOaHCkoM rocyaapCTBEHHOM YHHMBEpPCUTETE), JHOO B
npoMIbHONW OpraHM3alluy, PacloNoKeHHOW Ha Tepputopuu ropona KpacHomapa. BeiesnHoi
ABIIIETCSl MpaKTUKa, KOTopas MpoBOAUTCS BHE ropojga KpacHonmapa, mo MecTy >KMTEIbCTBA
CTYyJEHTA.

dopma npoBeeHUs MPAKTUKH: TUCKPETHAS.

ConepxaHve | TOPSJIOK MPOBEACHUS Y4yeOHOM NPaKTUKU (O3HAKOMHUTEIHHON)
onpezensercs TpeboBaHusiMu denepaabHOro rocy1apcTBEHHOr0 00pa3oBaTeNbHOTO CTaHAapTa




BBICIIIETO OOpa30BaHUs 1O HAMPABICHHUIO MOATOTOBKH «[ OCylapCcTBEHHOE W MYHHUIIUTIATBHOE
ynpasieHue». Cpoku ee MpOBEICHHS €KEroJHO YTBEPKAAIOTCS MPUKA30M IO YHUBEPCUTETY.

5. IlepeyeHb MJIAHUPYEMBIX Pe3yabTAaTOB OO0y4YeHHsl TPU TPOXOKIEHUU YUeOHOMH
NPAKTHKN (03HAKOMMTEJIbHOH), COOTHECEHHBIX C IJIAHHPYEMbIMHM Ppe3yJbTaTaMHU
0CBOEHHsI 00pa30BaTeJIbHOM MPOrpaMMBbl.

B pesynbraTe npoxoxaeHus yuyeOHON MpPaKTUKM (O3HAKOMUTEJIBHOM) CTYIEHT JO0JKEH
OBJIQJICTh CICAYIOIMMUMH NMPOodeCcCHOHATLHBIMU KOMITeTeHIIHAMU B cooTBeTcTBUU ¢ DT'OC BO:

Ne

II.II.

Kon
KOMIIETEHI[UHA

ConeprkaHne KOMIETEHIIUU
(v €€ yacTH)

IInanupyemMsble pe3ysbTaThl IpU
IIPOXOXKJACHUH NIPAKTUKU

1

I1K-9

CrocoOHOCTEIO
OCYIIIECTBIISATh
MEXJIMYHOCTHBIC, TPYIITOBHIC
51 OpTraHU3aI[IOHHBIC
KOMMYHHKAIIHH

3HaTh  MpaBWia, [PUHLUUIBI U
AJIITOPUTMBI IIOCTPOEHHUS
3¢ PeKTUBHON KOMMYHHUKAITUH.
YMeTp  HCHOJIB30BaTh  IpaBUIIA,
MPUHLUIIBIL. u aIrOPUTMBbI
HOCTPOEHHUS 3 PeKTUBHOMN
KOMMYHHUKAIlUM B  COOCTBEHHOM
npohecCuoHaNbHOM NesSTEIbHOCTH.
Bnanerr HaBbikamMu 3¢ (eKTUBHON
MEXJIMYHOCTHOM, rpynmnoi u
OpPraHM3al[MOHHOM  KOMMYHUKaLlUU
MOJIy4YeHHBIMU B X0/
B3aUMOJCHCTBUSL C  pPa3IMYHBIMU
COTpYAHMKAaMH  OpraHu3aluu U
BBITNIOJIHEHUS PA3JIMYHbIX [TOPYUYEHUN
PYKOBOJUTENS MPaKTUKHU oT
OpraHu3aIyu.

I1K-10

CnocoOHOCTBIO K
B3aMMOJICHCTBUSIM B XOJ€
CITY)K€OHOUN NeATeNbHOCTH B
COOTBETCTBUHM C ATUYECKHUMHU
TpeOOBaHUSIMU K
CIIy’K€OHOMY TIOBEJICHHIO

3HaTh MPUHIMIBI
3aKOHOMEPHOCTH
(YHKIIMOHUPOBAHUS
rOCy/IapCTBEHHON (MYHHIIUIIAIBLHOM)
opraHh3anii W €€ OTINYUs OT
YaCTHOW OpraHu3aluy; >TUYECKHE
TpeOOBaHUs K CIIy’)keOHOMY
MTOBEJICHUIO.

Ymerb aHAJIM3UPOBATh
KOMMYHUKATHBHBIE  TPOIECCHI B
OpraHu3ali M HMX COOTBETCTBUE
STHYECKUMH  TpEeOOBaHUSIMH K
CIIy’)keOHOMY TTOBE/ICHHUIO.

Bnametr HaBbIKaMH  OOIICHUS C
y4eToM CrelM(uKy OpraHu3aluu |
TUYECKUMH TpeOOBaHUSIMHA K
CITyKeOHOMY MOBEJICHUIO.

pa3BUTHS u




No Kon ConeprkaHre KOMIETEHIIUN [Inanupyembie pe3yabTaThl IPH
ILII. | KOMIIETEHIUU (um e€ yacTH) IIPOXO0XKICHUM NIPAKTUKU
3 [1IK-15 YMeHuem BECTH | 3HATh OCHOBHI JICJIONPOU3BOJICTBA.
JIEJIONIPOU3BOJICTBO U | YMETb  MPOU3BOAUTH  Pa3IUYHbIC
JIOKyMEHTOOOOpOT B OpraHax | onepamuu o0paboTKH JOKYMEHTOB.
rOCyIapCTBEHHOU BiacTu | Bramers  HaBblkaMu  paboThl ¢
Poccutickoit ®denepanu, | TOKyMEHTaMHU.
opraHax  rocCyJIapCTBEHHOH
BJIACTH CyOBEKTOB
Poccuiickoit ®enepauuu,
oprasax MECTHOT'O
CaMOYTpaBJICHHUS],
roCy/1apCTBEHHBIX u
MYHUIUTIATBHBIX
HPEITPUATHSIIX u
YUPEKICHUSAX, HAYyYHBIX U
00pa3oBaTeNbHbIX
OpraHu3aIusx,
MOJIUTUYECKHUX napTUsx,
0OLIECTBEHHO-
MOJIMTUYECKHX,
KOMMEPYECKHUX u
HEKOMMEPUYECKUX
OpraHu3aIMsIX
4 [K-17 Brnanennem MeToAamMH | 3HaTh OCHOBHBIE rpaBuia
camoopraHuzaluuyd pabodero | opraHuzanu padouero mpoiecca Hu
BpEMEHHU, palMoOHAIBHOTO | OCHOBHBIE aJIMUHUCTPATUBHBIC
MPUMEHEHUST PECYpPCOB U |IpOUECChl M MOPUHIOUIBL  UX
3¢ (HeKTUBHOTO perimamMeHTanuu B oprasax
B3aUMOJICMCTBUSL C JIPYTUMHU | TOCYJApPCTBEHHOM M MYHUIMNAILHOU
WCTIOJTHUTEIISIMH. BIIACTH.

YMeTh IJIaHUPOBATh TCKYIIUC,
CPOYHBIC H JOJIOCPOYHBIC [OCJIa U
COTpyAHUYATb C KOJUICKTHUBOM IIO

BOITpOCaM npodeccuoHambHON
JeSITeTbHOCTH.

BJ'IaI[eTI: HaBbIKaAMHU INIAHUPOBAHHUA U
camMoOpraHu3aluu paboyero
(cityx)ebHOor0) BpEMEHHU u
paIoHaIbLHOTO MPUMEHEHUS
pecypcos, aHATM3UPYST  CBOIO
JeSITeNbHOCTD €XETHEBHO u
OPHEHTHPYSICh Ha  COTJIACOBAaHHUE
cBoeH JESITEIIbHOCTH C

YTBEPXKJICHHBIM  TIJITAHOM-TPadUKOM
BBITIOTHEHUS padoT.

Bnanets HaBBEIKAMH
MPOoECCUOHATIBHBIX KOMMYHUKAIHHA
st 9PPEKTUBHOTO B3aUMOJICHCTBHS
C IPYTUMH UCTIOJIHUTEIISIMHU.




COOTBECTCTBYIOIIIMX OPraHoOB
BJIaCTHU U OpFaHH3aHHﬁ .

No Kon ConeprkaHre KOMIETEHIIUN [Inanupyembie pe3yabTaThl IPH

ILII. | KOMIIETEHIUU (um e€ yacTH) IIPOXO0XKICHUM NIPAKTUKU

5 I1K-8 CnocoOHOCThIO  TPUMEHSATH | 3HATH OCHOBHBIC HWH(OpPMAIMOHHO-
UH(OPMAIIMOHHO- KOMMYHHKAIIUOHHBIE  TEXHOJIOTHH,
KOMMYHUKAIIIOHHBIE UCIIOJIb3yEMbIE B Pa3IUYHbIX
TEXHOJIOTHH B | OpraHM3alusX W OpraHax BIACTH,
npodeccuoHanbHOM GbyHKIMH IPOTrPaMMHOIO
JIEITENIBHOCTA C BHUJEHUEM | 00ecrieyeHus Microsoft Office,
ux B3aMMOCBSI3ei U | TEXHOJIOTHUH PAOOTHI C HUM.
NEPCIEKTHB UCIIOIb30BaHUA. | YMETh OCYIIECTBIISTD TIOUCK

HE00XO0IMMOH nHbopMaIuu C
IIOMOILIBIO MH(POPMAIMOHHBIX
TEXHOJIOTHH.

Bnametr  HaBblIkaMu  paboOTBI  C
UH(GOPMAITMOHHO-
KOMMYHHUKAIITHOHHBIMH
TEXHOJIOTHSIMU B pamkax
NpOPECCHOHANBHOW  JIeSITEITbHOCTH
npu cOope | aHaIu3e COOPAaHHOM ¢
MOMOIIBI0  JAHHBIX  TEXHOJOTHH
UHPOpPMALUM B XOJE BBINOIHEHUS
WHIUBUAYAILHOTO  33JaHus  Ha
PaKTUKY c BUJICHUEM ux
B3aMMOCBSI3EH U IIEPCIIEKTUB
UCTIOJIb30BaHHUA.

6 [1K-26 Bnanenuem HaBbIKaMU | 3HATh XapaKTEPUCTUKU
cbopa, 00paboTKH | MHPOPMAIIMOHHBIX HCTOYHHUKOB JUISI
uH(pOpMallMM M y4acTUs B |ydyeTa norpeOHoOCTEH
nH(pOpMATH3ANN 3aWHTEPECOBAHHBIX CTOPOH.
JESITEIIbHOCTH YMeTh TPUMEHATh U HCHOJB30BaTh

XapaKTePUCTUKU HH(POPMAIIMOHHBIX

UCTOYHUKOB st yueTa
MOTpeOHOCTEN  3aMHTEPECOBAHHBIX
CTOPOH.

Bnanerr MeTromamMm aHaimza U
OLIEHKHU UH(POPMALIMOHHBIX
HCTOYHHUKOB COOTBETCTBYIOIIIX
OpPraHOB BJACTH UM OpraHU3aIMi,
coOpaHHBIX c TTOMOIITIO
MH()OPMAIMOHHO-

KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA, a
UMEHHO, MyTéM cOopa U 00paboTKH
nHbopMaluy, TMpPEICTaBICHHOW Ha
caiiTe OpraHu3alyu.

CooTBeTcTBUE BrJa MPAaKTUKHW U BUJOB ACATCIbHOCTH

Tunel npakThKn

Bun nesarensHOCTH

VYyeOHast (0O3HAKOMUTEHHAS)

MH(POPMALIMOHHO-METOIMUECKAs 1eATebHOCTD;
KOMMYHHUKATHBHAS JCSITETHHOCTD;
BCIIOMOTaTeNbHO-TEXHOJIOTMUECKast
(McTIONHUTEbCKAS );
MCTIOJHUTEJIbHO-PACTIOPSANTEIbHAS




6. CTpyKTypa H cofepKaHue Y4eOHOIl MPAKTHKH (03HAKOMUTEIbHOI)

B coorBerctBMM ¢ y4eOHBIM IUTaHOM II0 HampaBieHWI0 ToarotoBku 38.03.04

«["ocymapcTBeHHOE WM MYHUIMIIAJIBHOE YIpaBlIeHHE» ydeOHass MpakTuka (O03HAKOMHUTEIbHAS)
npoBoautcs Ha 1 kypce. OOmias TpyZOEeMKOCTb Y4eOHON NpPaKTHKU (03HAKOMHUTEIHHOMN)

cocraBiisieT 3 3a4eTHbIX eauHull, 108 yaca. M3 Hux 48 yacoB OTBOAWTCS Ha KOHTAKTHYIO paboTy,
60 yacoB - Ha camMoOCTOATENbHYIO padoTy. OOIas NPOAOIKUTENBHOCTh Y4€OHOH NpPaKTUKU
(03HaKOMHUTEIBHOM) COCTaBIISIET 2 Hellenu. Bpems npoBeeHns MPaKTUKHU - 2 CEMECTP.

Cpoku Hayajga MU OKOHYaHMS Y4E€OHOH NPAKTUKU (O3HAKOMUTEIBHON) ONpPENEISIOTCS

KaJIeH1apHbIM rpaukoM y4eOHOro mporecca.

Conepkanue pasfenoB TPOrpaMMbl  TMPAKTHKH, paclpesielieHne Oro/pKeTa BpEMEHH

IIPaKTUKN Ha UX BBIITOJTHCHUEC ITPEACTABIICHO B Ta6n1/1ue:

No | Paznensl (3Tambl)
MIPAKTUKU 10 BUJAM
yaeOHOM

NesITeNIbHOCTH, Copep:xanue pazzena (3tamna)
BKJTIOYAsI
CaMOCTOSITENTEHYIO
paboty

broker

BPEMEHHU,

(nenenu,
JTHU )

1 . | OpranusanoHHoe coOpaHue, HHCTPYKTaX 110
IToaroToBUTENBLHBII P 1 p ’ PYyK
rall TEXHUKE 0€30IIaCHOCTH U O3HAKOMMTEILHAS JIEKIIA
B OpraHu3aiuu-0a3e mpakTUKU

1 newn

2 |HccnenoBarenbckuil | 3HAKOMCTBO C OpraHU3anyei, H3y4eHue 00X
JTan 0COOCHHOCTEH U OCHOBHBIX HAIlPaBJICHUIH
JeSITETTbHOCTH

2 O€Hb

N3yuyenue OCHOBHBIX HOPMATUBHBIX
JIOKYMEHTOB, perilaMeHTUPYIOIIHNX padoTy
OpraHu3aluu.

3 IeHb.

O3HaKOMJIEHHE C OpPraHU3allMOHHON CTPYKTYpPOH .

4 neHsb.

N3yueHnne 0coOEHHOCTEH JeNoNnpou3BOACTBA U
JIOKYMEHTO0000pOTa B OpraHu3aluu

5 neHnp

O3HakoMJIEHHE C OCOOCHHOCTSIMU MH(OPMATU3ALNH
NeSITeTTHHOCTH OpTaHU3aIi. AHaIU3 HHPOPMALIUU O
PUMEHSIEMbIX MH(pOPMAaIMOHHO-
KOMMYHHUKAI[HOHHBIX. TEXHOJIOTUSIX B
npoecCHOHANBHOM  JIESTENbHOCTH JTAHHOU
OpraHu3alliil ¢ BHJEHHEM WX B3aUMOCBS3EH W
BO3MOYKHBIX MIEPCIEKTUB MCIIOJIb30BaHMSL.

6-7 neHs.

O3HaKOMJIEHHE ¢ MEXJINYHOCTHBIMU, TPYTIIIOBBIMU U
OpraHU3alMOHHBIMU KOMMYHHUKAIUSMU B
OpraHu3any. AHaJIN3 OCHOBHBIX (GOpM
B3aMMO/ICHCTBUSA B XO/I€ CITY>K€OHOH esATeTbHOCTH B
OpraHu3aiyu (B TOM YUCIIE€ B COOTBETCTBUH C
TUYECKUMH TPEOOBAHUSIMHU K CIY)KEOHOMY
MOBEJICHNIO), a TaK)K€ HABBIKOB CAaMOOPTaHU3AINH
CBOET0 pabo4yero BPEMEHHU B X0/1€ BHIITOJIHEHHS
TEKYIIUX NOPYYEHUI pyKOBOIUTEINS MPAKTUKU OT
OpraHu3aluy (B TOM YUCIIE BO B3aUMOJAECUCTBUHU C
COTPYJHUKAMU OpraHU3aIUN).

4-13
JICHb.

3 | AHanuTHYEeCKHUIA OOpaboTtka u cucreMaTu3auus (aKTUYECKOro U
JTal TEOPETUYECKOr0 MaTepHala.

8-121eHb




BrinonHeHne MHIUBUYaIbHOTO 3a/IaHUsl.

4 [loaroroBka oTuera |3aBepilueHUE MOJArOTOBKH BCEX oruétHbix | 13-14
10 MPAKTUKE JIOKYMEHTOB 10 MPAKTHKE JICHb.
3amuTa NpakTUKu, y

5 | PykoBozuTENS
MPAKTUKHU OT
Kadeapbl

[TpoIOKUTENBPHOCT  KAXKIOr0 BUAAa paboT, MPEeIyCMOTPEHHOTO IUIAHOM, YTOYHSIETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENIEM IIPAKTUKU.

[lo uroram y4eOHOM MpakTUKU (O3HAKOMHUTEIBbHOM) CTyldeHTamMu O(GOpMIISETCsS OTYET, B
KOTOPOM HU3JIararoTcsi pe3yabTaThl POeTIaHHON pabOThI M B CUCTEMAaTU3MPOBAaHHOH (popme.

dopMa MPOMEKYTOYHOM aTTeCTalluH — 3a4eT.

7. ®opMbl 00pa30BaTEeIbHOI 1eATEILHOCTH B X0/1€ MPOXO0KIEHHA 00yYaI0IIUMHUCS
NPaKTHKH

[IpakTrka mpoBoIUTCS B (hOpME KOHTAKTHOM pabOTHI M B MHBIX (popmax.

KonraktHas paboTta oOydwarommuxcs C pPYKOBOJUTENIEM IPAKTUKU OT YHHMBEpPCHTETa
BKJIIOUAEeT B ce0sl MPOBEACHNUE YCTAHOBOYHOM U 3aKJIHOYUTEIBbHOM KOH(EpEHLUH, COCTaBIeHUE
pabouero rpaduka (IU1aHa) NPOBEACHMs NPAKTHKH, pa3padOTKy HHIMBUAYAJIbHBIX 3a/laHHM,
BBIIIOJHAEMBIX B IEpUOJ IPAKTUKH, OKa3aHHME METOJMYECKOM TIOMOIIM II0 BOIpOCam
IIPOXOXKACHUS ~ NPAKTHKH,  OCYIIECTBICHUE  TEKYILErO  KOHTPOJII  YCIEBAaeMOCTH U
MIPOMEXKYTOUYHOM aTTECTALIUH;

K unpiM ¢dopmam paboTbl 0Oy4aromMXcsl MPH MPOXOXKIAEHUH IMPAKTUKH OTHOCHTCS
NPOBEICHUE PYKOBOAWUTEIEM MPAKTHKH OT TNPOPHIBLHOH OpraHu3aliil  HHCTPYKTaxKa
00yyaroImuxcsi M0 O3HAKOMIJIGHUIO C TPeOOBAaHUSMHM OXpaHbl TPyHa, TEXHUKH OE30IaCHOCTH,
MOKapHOH O€30IacHOCTH, a TaKKe C IMpaBWIaMU BHYTPEHHETO TPYAOBOIO pACIOPSAIKa,
COIVIACOBAHME WHAMBUAYAJIbHBIX 3aJaHuM, COJEpKAaHUSA U IUIAHUPYEMBIX pPE3YyJbTaTOB
MPAKTUKHU, OCYIIECTBIEHNE KOOPAWHAIIMOHHON pabOThl U KOHCYJIbTHUPOBAHUS O0yYaromMxcs B
NIEPUOJ, MTPOXOKIACHUS MPAKTUKU, OLEHKA PE3YyJIbTaTOB IPOXOXKAECHUS NPAKTUKH, COCTABIECHUE
XapaKTEpUCTHKU (OT3bIBA) O MPOXOKIEHUU MPAKTUKH.

8. ®opMbl OTYETHOCTH Y4YeOHOI MPAKTUKH (03HAKOMUTEIHHON) MPAKTHKH.

[lo wrtoram yueOHOW NPaKTUKK (O3HAKOMMTEIBHOW) COCTABIIAIOTCS CIIEAYIOIINE
OTYETHbIE JOKYMEHTBHI: JHEBHUK C KaJeHJapHbIM paboyuM rpauKoM NpPaKTUKA U
WHAMBUAYyaJIbHOE 3aJ]aHHe, COIJIACOBAaHHbIE C PYKOBOAMTEIEM OT OpraHu3alud — 0as3bl
IIPAKTUKHU, OTYET O pe3ysbTaTax NPAKTHKU U BBINOJIHEHWS MHAWBHUYAJIbHOIO 3aJaHMs, OT3bIB-
XapaKTepUCTHKA PYKOBOJUTENS MPAKTUKW OT OpraHu3anmuu — 0a3bl npakTuku. OO6s3areneH
TUTYJBHBINA JUCT JUIsl OTYETHBIX JOKYMEHTOB.

VY4yer BhINONHEHUS pabOThl (CAMOCTOATENHHOW B T.4.) B XOA€ Y4eOHOH MpaKkTUKU
(03HAaKOMUTENIBHOI) PETYJIApHO BEIETCS KaXKIbIM IPAKTUKAHTOM B JHEBHUKE. 3aIluCu
CoJlep’KaT KpaTKoe OINMCAaHWE BBIMOJIHEHHOH paboThl, C YKa3aHHMEM CPOKOB €€ BBIIOJIHEHUS.
3amucu  JHEBHUKAa C KaJEHJAApHBIM pPabOYMM TpapuKOM TMPaKTHKH COTJIACYIOTCS U
MOJMUCKHIBAIOTCS PYKOBOJHUTENEM MPAaKTUKH OT NpodUiIbHOW opraHuzanuu. B 1HeBHHKe
npuBoauTcs uH(popmarus obmero xapakrepa (P.M.0. cryneHTa; BUI U HepUO] MPOXOXKIACHUSA
npaktuku). B IlpunoxkeHusix mnpencTaBieHbl: BO3MOXKHbIE (QOpMBI JTHEBHUKA, (opma
WH/IMBUYaJIbHOTO 33JaHUs U TIJIaHa-TpaguKa MPOXOKACHUS MPAKTHKH.

[To 3aBepmieHHM TPAKTUKH OOYYaeMBIM COCTABISIET OTYET 00 HWTOrax MPAKTUKA H
BBIIOJIHEHHOM ~ WHAMBUIYAJIBHOM  33JaHUM  (TIOJIy4eHHOM IMepeJ]] HayalioM MpPaKTUKH)
00ydJaronuMcs BO BpeMsi y4eOHOUM MPaKTHKU (03HAKOMUTEIBHOM), COJEPIKAIINNA TAaK)Ke aHAIHN3



pE3yJIbTaTOB IIPAKTUKU U BBIBOJBL. B oTdeTe oTpakaroTcs pe3yiabTaThl C y4e€TOM LENH U 3a1ad,
MPEAYCMOTPEHHBIX MPOrpaMMOM y4eOHOW MpaKkTHKUA (03HAKOMHTENIbHOH). OT4eT COomep>KUT
MatepHal, COOpaHHBIH B XOJ€ NMPAKTUKHM B COOTBETCTBHHM C WHAMBHUIYAJIbHBIM 33jaHueM. B
OTYEeT€ MOTYT OTMEYaroTcs MpoOJeMbl, BO3ZHHMKIINE B XOJE OpPraHU3allud U IMPOXOXKIAECHUS
npakTukd. OTYeTHBIE AOKYMEHTBI O MPOXOXKICHHH Y4YeOHOH MPAaKTUKH (O3HAKOMHUTEIILHOMN)
JOJDKHBl MMETh THUTYJIBHBIM JIUCT, KOTOpBIA [OJKEH COAEp)KaTh CIEAYIOIIME CBEICHMS:
HaNMEHOBAaHME YUYE€OHOTO 3aBEJCHUS; (PaMUIIHIO, UMsI, OTYECTBO JIUI[A, POXOJUBILIETO YUeOHYIO
IPAaKTUKY (0O3HAKOMUTENIbHYIO); HAUMEHOBAaHUE OTYETA.

[Tpunoxenue K 0OTYETY PH HEOOXOAUMOCTH MOXKET COACPIKATH!

- BBLACPXKKHM M3 MOJO0KEHUH HOPMATUBHBIX JOKYMEHTOB OpraHu3aluu- 0a3bl MPAKTUKH,
WUTIOCTPUPYIOIIUX OOIIYI0 XapaKTepUCTHKY W aHAIM3 OCHOBHBIX HAINPABICHHUNA JIEATEILHOCTH
OpraHu3aly, IPEJCTaBICHHBIX B OTYETE CTYCHTA;

- 00pa3upl JOKYMEHTOB, KOTOPbIE BO3MOKHO IPAKTUKAHT CAMOCTOSATEIbHO COCTABIISI B
X0/Jie yueOHOH NpakTHKK (03HAKOMUTENBHON) WX B 0)OPMIIEHUU KOTOPBIX IPUHUMAI YYacTHE;

- HHBIE MaTepHajbl, HEOOXOJUMBbIE [T WILTIOCTPAIIMH OTUYETA.

IIpomexxyTouHass arrecTanus IO HMTOraM Y4eOHOW MpakTUKH (O3HAKOMHUTEIBHON)
IIPOBOAMTCS HA OCHOBAHUMU:

- 0(pOpPMIIEGHHOIO B COOTBETCTBUM C YCTAaHOBJICHHBIMU TpPEOOBAaHUSAMH JIHEBHHKA
NPaKTUKH,

- OTYETa, BKJIFOYAIOLIETO BHIMOJIHEHHOE UHIMBUAYAIbHOE 3a1aHNUE;

OT3bIBA-XapAaKTEPUCTUKN PYKOBOAMUTENS MPAKTUKKM OT oOpraHu3auuu (B CBOOOJHON
dopme).

JIHEBHUK MpakTUKU C KaJCHAApHbIM pabouyuM TrpapuKkoM MPaKTUKH (BKIHOYAIOIINN
BBIIIOJIHEHUE WHJMBUAYAJbHOIO 33/laHUsI) U OT3BIB-XApaKTEpUCTHKA COIJIACYIOTCS U
MOJIMMCBIBAIOTCS] PYKOBOJUTEJIEM ITPAKTUKU OT OpPraHU3alMi U CKPEIUIAIOTCS M1€YaThlo.

Bce oTueTHble OKYMEHTBI MOCHE 3aIUThl HA UTOrOBOM KOH(EpEeHLMH MO NpaKTHKE
JIOJIKHBI C/1aBaThCs PYKOBOJUTEIIO IIPAKTUKU OT Ka(eiphl.

CdhopmupoBaHHbIe B pe3ybTaTe MPOXOKICHUS y4eOHOM MPaKTUKH (0O3HAKOMUTEIHHON)
KOMIIETEHIIUM SIBJISIIOTCS OCHOBHBIMU pe3yJbTaTaMU MPOXOXKAEHUS MNpPakTUKU. K OTYETHBIM
JOKYMEHTaM  CTyJE€HTa [pUJIaraeTcs OLEHOYHBIA JIUCT €  pe3yJbTaTaMu  OLEHKHU
c(OpMHUPOBAHHOCTH HEOOXOAMMBIX KOMIIETEHIUH, 3alOJHAEMBbIH PYKOBOAUTENIEM MPAKTUKH OT
kagpeaps! (Cm. [Ipunoxenue).

9. Oopa3oBarteJibHbIE TeXHOJIOTHH, HCI0JIb3YyeMble B y4eOHoi NpaKTHKe
(03HAKOMMTEJILHOI)

ITpu npoBeneHn yueOHON MPaKTUKU (03HAKOMHTENBHOM) UCTIOIb3YIOTCS 00pa3oBaTebHbIE
TEXHOJIOTUU B (popMe KOHCYJBbTALMI MpernoiaBaTenei—pyKoBOAUTENEH NPAaKTUKU OT YHUBEPCUTETA
U PYKOBOJMTENCH MPAKTUKK OT OpraHu3aluii — 0a3 MPaKkTHKHU, a TAK)KE B BUJIE CAMOCTOSITEIILHOM
paloThI CTY/IEHTOB.

OOpa3oBaTe/bHbIe TEXHOJIOIMH IIPU ITPOXOXKICHUH MPAKTUKU MOT'YT BKJIIOYATh B CEOS:

- MTHCTPYKTaX 110 TEXHUKE O€30I1aCHOCTH;

- BKCKYpCHS 110 OpraHU3allny;

- IEpBUYHBIN HHCTPYKTAXX Ha paboueM MECTE;

- BepOaJIbHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHM (MHTEPBBIO, Oecelbl C PYKOBOIUTEISMH,
crienuanicTamMu, pabOTHUKaMU OpTraHU3aIiH );

- HacTaBHMYecTBO (paboTa B TeEpHON TMPAKTHKM B KAueCTBE YYEHHKA OMBITHOTO
CHCINAJINCTA),

- UH(OPMAIIMOHHO-KOHCYJIPTAIIMOHHBIE ~ TEXHOJOTMM  (KOHCYJBTAIlMM  BEYIIUX
CTCIUAINCTOB);

- MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TeXHONIOrHU (MH(popMmarus u3 MHTepHer, paauo u
TEJIEBUJICHUS; ay/IMO0- U BUI€OMAaTEepHabl);



- pabory B OuOnmoreke, BKIIOYAs SJEKTPOHHbIC OMOMMOTEKH (YTOUHEHHE COICp)KaHUS
y4eOHBIX W Hay4dHBIX MpoOseM, MPOPEecCHOHATBHBIX M HAYYHBIX TEPMUHOB, SKOHOMHYECKUX U
CTaTUCTUYECKHUX MOKa3aTesaet, U T. I.);

- TEXHOJIOTM Pa3BUTHUS AHAJIUTUYECKUX YMEHHMH U HABBIKOB B paMKax (HOpMHPOBAHHUS
HEePBUYHBIX TPO(ECCHOHATBHBIX YMEHUI M HABBIKOB (BBINOJHEHHE WHAMBHIYAJBHOTO 3aJaHus,
BKJIIOUAIONIETO  Mpouenypsl  cOopa, CHCTEMaTH3allid, aHalu3a CoOpaHHOro —MaTepHaia,
dbopMmyTupoBaHUE BEIBOJOB U 0(hOpMIICHHE Pe3yJIbTaTOB aHAIHM3a B OTUYETE).

Kpome TpaguumoHHBIX 00pa30BaTeNbHBIX TEXHOJOTWH, UCIONB3YEMBbIX B IPOIECCe
NPAKTUYECKON AEATENbHOCTH, UCIOIB3YIOTCS W HMHTEPAKTHBHBIC TEXHOJOTMH (aHATM3 U Paz0op
KOHKPETHBIX CHUTyalldi) C BKJIIOYEHHEM [PAKTUKAaHTOB B AaKTUBHOE B3aMMOJICICTBUE B
OpraHM3alMOHHON KOMMYHUKAIIWH.

10. YueOHo-MeTOIMYECKOE ODecledeHne CaMOCTOSITeIbHOI padoThl CTYIeHTOB HA Y4eOHO
NnpakTHKe (03HAKOMHTEIbHOI)

Y4eOHO-METOIMYECKUM  O00ECIeYeHHEM CaMOCTOSITEIbHOM paboThl  CTYIEHTOB IPH
MIPOXOXKJICHUH Y4E€OHOM MPAKTUKH (0O3HAKOMUTEILHOMN):

1. yuebHas nuTepatypa;

2. HOPMaTHUBHBIE IOKYMEHTBI, pErIIaMEHTHUPYIOIINE IPOX0XKICHUE ITPAKTUKU CTYIECHTOM;

3. MeronuuecKue pa3paboTKH Ui CTYACHTOB, ONPEACISIONINE MOPSA0K MPOXOXKICHUS U
COZIEpKAaHNE TPAKTUKH yYEOHOW MPAKTUKH (O3HAKOMHUTENBHOH) 10 (POPMHUPOBAHHIO TTEPBUYHBIX
npodecCHOHATTBHBIX YMEHUH.

CamocrosTenbHas padoTa CTyJJEHTOB BO BpeMs POX0XKIEHNUS IPAKTUKU BKIIIOYAET:

— BeJICHUE JTHEBHUKA MTPAKTUKU;

— 0()OpMIIEHUE UTOTOBOT'O OTYETA 110 NPAKTUKE.

— aHaTM3 HOPMATUBHOM 0a3bl OPraHU3aIUH;

- BBIIIOJIHEHUE UHJIMBUTyaJIbHOTO 3a/1aHUS;

— paboTy C HAY4YHOM, Y4eOHON U METOAUYECKOM JTUTEPATYpOIi;

- aHaJIM3 ¥ CUCTEMATU3aLMI0 HHPOPMAIUH, [TOJYyYEHHON NP MPOXOXKIEHUN PAKTUKH;

- COCTaBJICHUE UTOTOBOTO OTYETa U OPOPMIICHHE OTYETHBIX JOKYMEHTOB 110 ITPAKTHKE.

PykoBouTenb NpakTUKK OT YHUBEPCUTETA JJA€T KOHKPETHbIE PEKOMEHIalluu 151
o0ecreyeHns caMOCTOATENbHOM paboThl cTy/IeHTa (110 BBIITOJHEHNUIO HHANBUIYAIBHOTO
3a/aHus, cOopy MarepuaoB, uX 00paboTke, aHanu3y, popme npeacTaBIeHus ), FOTOBUT YCTHBIE
BOTIPOCHI JUIsl IPOBEIEHUS IPOMEKYTOUHOM aTTecTalluy 10 pe3yabTaraM yueOHON MpaKTUKU
(0O3HaKOMHUTENBHOM).

Jl1st caMOCTOATENbHON pabOoThI MPEACTaBIAETCS ayAUTOPHUS C KOMITBIOTEPOM U JI0CTYIIOM
B MIHTEpHET, K 3JIEKTPOHHOI OMOIMOTEeKe By3a U K MH(POPMAIIMOHHO-CIIPAaBOYHBIM CHCTEMaM.

VY4ebHOo-MeToIn4ecKoe 00ecreueHue CaMOCTOsTEIbHON PadOThl CTYJEHTOB BKJIIOYAET B
cebs mporpamMmy y4yeOHOM TpaKTUKA (O3HAKOMHUTENIBHOM), y4eOHO-METOIUYECKOe U
UHpOpPMaLMOHHOE obecrieueHue y4eOHOW MPaKTUKKU (03HAKOMUTENIbHON), YKa3aHHOE B JTaHHOMH
nporpamMMme. B xo/e BBINONHEHUS 3a/laHuil TPAaKTUKH CTYAEHT MOKET TaK)Ke BOCIIOJIb30BaThCS:
JEKIIMOHHBIMH, MPAKTUYECKUMHU U Y4eOHO-METOAMYECKMMM MaTepHajaMHM MO HM3yYeHHbIM Ha
NEPBOM Kypce AUCHUILIMHAM; HEOOXOAUMBIMU HOPMATHUBHO-TIPABOBBIMU JTOKYMEHTAMH.

[Iponierypa olieHUBaHHS PE3yJIbTAaTOB IMPOXOXKJIEHHUS MPAKTUKKM WHBAINWIOB U JIHUI[ C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3JJ0OPOBbS IIpelyCMaTpUBaET MpelocTaBiIeHne nHpopmanuu B
dopmax, afanTUPOBAHHBIX K OTPAHUYECHUSAM HX 370POBbS M BOCIPUATHS HH(POPMALIUH:

Jljig U1l ¢ HapyLIEHUSIMU 3PEHUS:

— B I1e4aTHOM (hopMe yBEIMUYEHHBIM HIPUPTOM,
— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.
JUist a1 ¢ HapyIIEHUSIMU CITyXa!
— B IIeYaTHOM (opme,
— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jljig U1 ¢ HapyIIeHUSIMA OTIOPHO-JBUTATEIBLHOTO ammnapara:

— B re4atHoi opme,



— B hopMe IIEKTPOHHOTO JTOKYMEHTA.
JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJarouuxcs.

11. ®oHx OLEHOYHBIX CPEICTB /IJIsl IPOBeIeHUS MPOMEKYTOUHONH ATTECTANMN 00y4AOIINXCS
Mo y4eOHO! NPaKTUKHU (03HAKOMMTEJIbHOI).
dopMa KOHTPOJISI Y4eOHOI NPAKTUKHU (03HAKOMHUTEIbHOI)IO dTanaM ¢GopMupoBaHus
KOMIIeTEeHIIMH.

Onucanue
Paznensl (3Tambl) mpakTHUKU O noKasareneu u
BUJaM y4eOHOM JIeITeTbHOCTH KpUTEPHEB
No yi ’ DOopMBI TEKYIIETO pHTep
BKJIIOYast OLICHUBAHUS
n/n KOHTPOJIb .
CaMOCTOSITENIbHYIO PadoTy KOMIIETEHIIUI Ha
oOyuaromuxcs Pa3IUYHBIX dTanax
ux (popmupoBaHus
IloaroroBuTebLHBII ITAN
1. OpranuzanroHHoe coOpaHue, I1K-9 [Ipoxoxnenue
YTOYHEHHE LIETH U 3a/1a4 K- UHCTPYKTaXKa 1o
npakTuku. [loBTOpHBIIA 10 TEXHUKE
3anucu B XKypHaie
HMHCTPYKTAX 10 TEXHUKE 0€30MaCcHOCTH.
MHCTPYKTaXa.
0€30MacHOCTH. N3yuenue npasui
3amnucu B THEBHUKE
O3HakoMUTeNbHAS JEKIUS B BHYTPEHHETO
opraHu3anuu-0ase MpaKkTUKU. pacnopsiaka

2. OKCKypcHsl IO OpraHu3aluy. I1K-9 3anonHeHue

3HaKOMCTBO C COTPYIHUKAMHU K- KaJICHapHOTO

CTPYKTYPHOTO(BIX) 10 poBenKa rpadguka

noapazaenenus (uif), rae oyner | [1K- POBEp MPOXOXKICHHS
COOTBETCTBYIOIINX

IIPOXOJNUTH OCHOBHAS 4aCTh 17 . IIPaKTUKHU
3anucel B

NPaKTUKU. Y TOYHEHHE pabovero (edxrceonesno 6
JTHEBHHKE

iaHa (rpaduka) c nepuoo

PYKOBOJHTENIEM IIPAKTUKHU OT NPOX0odHCOeHUs

OpraHH3aluHm. NPAKMUKU)

HccaenoBarejbCKuil dTan

3. 3HakoMcTBO ¢ opranuzauued, | [1K- N3yuenne odmux
U3y4eHHue o0ImuxX ocoOeHHocTel | 26 0COOCHHOCTEH U
U OCHOBHBIX  HampaieHuit | [IK-8 OCHOBHBIX
NEeSITETbHOCTH. HaTpaBlIeHUN

[TpoBepka JIeATEeIIbHOCTH
COOTBETCTBYIOILIMX | OpraHU3al1u.
3arnucen B 3anoJHeHHne
JTHEBHUKE JTHEBHUKA
(esrcednesHo 6
nepuoo
NPOXOAHCOEHUS.
NPAaKmMuKu)

4. N3yueHne OCHOBHBIX [IK- | IIpoBepka 3HaHUE OCHOBHBIX
HOPMAaTUBHBIX 26 COOTBETCTBYIOLIUX | HOPMaTHUBHBIX
JIOKYMEHTOB, IIK-8 |3ammceii B JIOKYMEHTOB,
perIaMeHTHPYIOLNX padoTy IIK- | nHeBHUKe. periaMeHTHPYIOIIUX
OpraHu3aIuH. 15 paboty




OpraHH3aIiH.
3anoyiHeHne
JTHEBHUKA
S. O3HakoOMJICHHE C [TK- MoBepKa 3HaHuE U YMEHUE
OpraHU3aIMOHHON CTPYKTYpOu . |26 POBEP omnucaTh 00IIyIO
COOTBETCTBYIOLIHX
I1K-8 . OpraHU3aIMOHHYIO
3amnucei B CTOVKT
JTHEBHUKE PYKTYDY.
3anonHeHue
JTHEBHUKA
6. N3zyuenue ocobennocreit | [1K- 3HaHue
JIETIOTIPOU3BO/ICTBA u |15 0co0eHHOCTEH
JOKYMEHTO0000poTa B | I1K-9 JIeTTOTIPOU3BO/ICTBA
OpraHu3aluu IIK- u
10 [IpoBepka JOKYMEHTO0000poTa
COOTBETCTBYIOIIUX | B OpraHU3aluu
3ammcen B Brinosinenue
JTHEBHUKE TEKYIINX
CoOecenoBanue ¢ | MOpy4eHU
PYKOBOAUTEIIEM PYKOBOIUTENS
NPAKTHKA OT MPAKTUKH OT
OpraHu3aluf — OpraHHU3aIiH, B TOM
0a3bl IPAKTUKY. YUCIIE CBS3aHHOU C
paboToii ¢
JOKYMEHTaMHU
3anoJyiHeHHe
JTHCBHUKA
7. O3HakomieHHE c | TIK-8
0COOEHHOCTSIMU K-
nH(pOpMaTH3ALNUN JIEATETHHOCTH | 26
(bop A IToxarorosiennas
OpraHu3aIuy. AHanu3 IIpoBepka
YacTh MaTepHaia s
uH(GOPMALUK O TMPUMEHIEMBIX COOTBETCTBYIOLIUX
. o0I1ero oryera Ha
MH(OPMaLIMOHHO- 3arnucen B
OCHOBE
KOMMYHHKAITIOHHBIX. JTHEBHUKE.
WHTUBUTYaJTBHOTO
TEXHOJIOTHUSIX B
. 3a7aHus
npodeccuoHaNbHOM
JIESITETbHOCTH JTAHHOU
OpTraHH3aIHH.
8. Anamms  ¢opm B3aumoneiictus | [1K-9 Boinonnenune
B xoze ciyxkeobnoit | [IK- | IIpoBepka TEKYIIUX
NesITeIbHOCTH B OpraHu3anuy, a | 10 COOTBETCTBYIOIIHMX | IIOPYYEHHI
TaKKe HaBbIkoB | [IK- | 3amuceii B PYKOBOUTES
CaMOOpraHu3aluu cBoero |17 JTHEBHHUKE. MPAKTUKH OT
pabouero BpeMEHM B XOje CobecenoBanue ¢ | OpraHU3alMH.
BBITIOJTHEHUS TEKYITIX PYKOBOIHTEIIEM [TpoBeneHHbIH
HOpYy4YeHU PYKOBOIUTENS MIPAKTUKH OT aHaJIU3 HaBBIKOB
NPaKTUKHA OT OPTaHU3aIIH. OpraHu3aIuf — CaMOOpTaHU3aINH B
0a3bl IPAKTUKH. XO0/J1€ BBHIMIOTHEHUS
JTAHHBIX TOPYYEHUHN
9. AHanUTHYECKUH dTal
10. |O6paborka u cucrematu3amus | [IK- | CobGecenoBanme AHanmm3 coOpaHHOTO
(akTHUECKOro u |26 C PYKOBOAMTENIEM | MaTepHaa.
TEOPETHYECKOr0 MaTepraa. I1K-8 | opranmsammu-6a3el | IlpencraBnenue




BrinosnHeHne WHAMBUIYATIBHOTO TPaKTUKA BBIIIOJIHEHHOT'O
3aJ]aHus. VHIUBUAYAIBHOTO
3aJlaHusd .

IloaroroBka oT4eTa MO NPAKTHKE
11. |3aBepmienue mnoaroroBku Bcex |[IK- | [IpoBepka

OTYETHBIX  JIOKYMEHTOB 110 |26 COZIEpIKaTEIbHOU
MPaKTUKE [IK- |4actu u
[ToaroroBneHHbIe U
15 odopwieHi o opMIIEHHBIE
[IK- | oryera u uHBIX p
OTUYETHBIC
17 TpeOyeMbIX
JTIOKYMEHTBI
OTYETHBIX
JIOKYMEHTOB
12. |IlogroroBka k 3ammure otuera |I[1K-9 3amuTa oT4eTa B
o yaeOHOU npaktuke | [1K- ¢dbopme yCTHOTO
(0O3HAKOMHUTEIIBLHOH) u |10 OTYETa U OIICHKA
[pe3eHTalus yerroro |IIK- |y o0 coobuieHpe | K3UECTBA OTBETOB Ha
COO(EI_HGHI/I}IU 0o  pesynbrarax |15 HA HTOIOBOM BOIIPOCHI
MPONAECHHON IIPAKTUKHU [IK- COBpaHHH 110 PYKOBOIUTENSA
17 UTOram yueOHoOU lﬁpaKTHKH'
- eIICTaBJICHHE
TK-8 TPAKTHKH Pl
[IK- .\ | OTUETHBIX
(0O3HAKOMUTEIIHHON )
26 JIOKYMEHTOB
PYKOBOAUTEIIO
HPaKTHKH OT
Kageapsl

B nporiecce npoxoskaeHus yaeOHoM MPakTHUKK (03HAKOMHUTENIBHOM) CTY/IEHThI JTOJKHBIL:

1. ABUTHCS Ha MPAKTUKY HA MPENpHsITHE, YIPEKICHUE, OPraHU3alfi0 B YCTAHOBJICHHBIN
CPOK;

2. paboTaTb B COOTBETCTBHM C PEIJIAMEHTOM IOJPA3JeNeHUsl, TJE OCYIIECTBIISETCS
NPaKTHKA;

3. O3HAKOMUTHCSL:

— CO CTPYKTYpOIi, LIEISAMH U PErJIaMeHTOM padoThl Oa3bl MPAKTHUKY;

— ¢ YHKIMSIMU M 3HAUE€HUEM JIeSITETIbHOCTU CTPYKTYPHBIX MOJpa3AeieHNi OpraHu3aliy;

— C IIPaBOBOM M JIOKYMEHTAIBbHOM 0a30if;

4. TOYHO M CBOEBPEMEHHO BBINOJHATH PAa30Bble U TOCTOSIHHBIE 3a/laHMs (ITOpYYEHUS)
PYKOBOJMTENEH Moipa3aeneHuii 0a3bl MPaKTUKY;

5. OBIaNeTh 3HAHMSMHU, YMEHUSIMM U TPAKTUYECKUMH HaBbIKAMU B COOTBETCTBUHU C
dopmupyeMbIMi TIPO(heCCHOHATBHBIMA KOMIIETEHIIUSIMMU;

6. cobparb MaTepHai, M3Y4UTb M TPOBECTH CAMOCTOSITENbHBIA aHAIU3 JEATeNbHOCTU
nozpazaeneHus 6a3bl-MPaKTUKN B COOTBETCTBUU C MHUBUIYaTbHBIM 33/1aHHEM;

7. 00600IUTh 1 MPOAHATIM3UPOBATh MOTYYEHHYIO0 MH(OpMAIIMIO U NPEACTaBUTh €€ B hopme
OTyYéra.

Tekymuii KOHTpOJIb NpeArnoyiaraeT KOHTPOJb €XKETHEBHOM MOCEIaeMOCTH CTYJIEHTaMU
pabouux MeCT B OpraHM3allMy 4Yepe3 B3auMOJICHCTBHE C PYKOBOJAMTENEM OT 0asbl MPaKTHUKU.
PykoBomutens  oT opraHuzanud — 0a3bl NMPAKTUKU OCYIIECTBISET TEKYIIMM KOHTPOIb 3a
BBINIOJIHEHHEM Ha PabodeM MeCTe CTYAEHTOM [aHHBIX €My MOPYYEHMH W Pa3IMYHBIX 3a/aHUH.
PykoBoautenst OT opraHu3anyu — 0a3bl IPAKTUKU TaKKe KOHTPOJIUPYET BeICHUE THEBHUKA.

IIpomexyTo4Has arTecTanys NpeanoaracT:



- TPEACTAaBJICHHE CTYACHTOM OTYETHBIX JOKYMEHTOB 1O  y4eOHOH  MpakKTHKe
(0O3HAKOMHTEIHHOM ):

- JIHEBHUKA IPOXOKAEHMs IPAKTUKM (BapHaHTbl (DOpMBI [THEBHMKA, IPEICTaBICHbI B
[Tpunoxxenun);

- OT3BIBa-XapaKTEPUCTUKH HA CTYAEHTA, NPEJOCTABICHHOrO 0a30il mpakTuku (hopma
XapaKTepPUCTUKH CBOOOHAS, HA YCMOTPEHUE PYKOBOAUTENS OT OpraHU3aluu-0a3bl PAKTUKN);

- KpaTrKoro OT4eTa caMoro CTy/eHTa 00 UTorax yuyeOHOW MpPaKkTHKH (O3HAKOMHUTEIILHOM) B
MUCbMEHHOM (hopMe, BKITFOYAIOIIETO BRIOJHEHHOE HHANBUAYALHOE 33/JaHUE;
- 3aIIUTy OTYETa MO Y4eOHOM MpaKTHKe (03HAKOMUTEIBHOM) B BUJIE YCTHOTO COOOIIEHHS O
pe3yibTarax IMpOXOXKACHUS TMPAKTUKA Ha WTOrOBOM KOH(EpEeHIMH, KOTOPYI OpraHu3yer
npenoaaBaTenb Kaheapbl, OTBETCTBEHHBIHN 3a TIPAKTHKY.

KouTpoJsbHble BONpochl sl OLEHKH Pe3yJbTATOB MNPOXO:KIEHUs Yy4eOHOil
NMPAKTUKHA (03HAKOMHUTEJIbHOI) HA POMEKYTOYHOM ATTeCTALMHU:

1. KakoBbl Ha3HaueHUE, NN AEATEIbHOCTH YUPEXKIEeHUS (IIPEANpPUATHS, OpraHU3aLIH ),
B KOTOPOM MPOXOAMJIA MPAKTUKA?

2. JlaliTe KpaTKyr0 OOIIYIH0 XapaKTePUCTHKY OCHOBHBIX HAIPABICHHUU JEATEIHHOCTH
OpraHu3alu.

3. Ilepeunciure OCHOBHbIE HOPMATUBHBIE JOKYMEHTBI, PETIAMEHTUPYIOLIUE
JESTENIbHOCTh OObEKTa MPAKTUKU?

4. OnuumTe opraHu3aluoOHHYIO CTPYKTYpY.

5. Onumure 0COOEHHOCTH IENIOMPOU3BOJICTBA U JOKYMEHTOOOpOTa B OpraHU3alluu.

6. Kakue mopyuenus 1o pabore ¢ ToKyMeHTaMu BaM jaBaiu B X0/1e TIPaKTHKH ?

7. Kakue HaBbIKH 110 paboTe ¢ JoKyMeHTaMu BaMm ynanock pa3BuTh win chopMupoBath?

8. Kakue 3a1anus ObLIM BBIIOJHEHBI B XO/I€ POXO0KIEHUS IIPAKTUKU?

9. Kakue wuHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMHM HCIOJB3YIOTCS B
OopraHu3aIuun?

10. Ucnonp3oBanu a1 Bbl MHOpMAIMOHHO-KOMMYHHMKAIIMOHHBIE TEXHOJIOTHU B XOJI€
[IPAKTUKH, B BBIOJIHEHUU MHAWBHUIYaJIbHOTO 33/1aHUS U TIOJITOTOBKU OTYETA M0 MPaKTUKE?

11. Kakue 0coOeHHOCTH AETOBOIM 3TUKM M 3TUKU T'OCYJApCTBEHHON M MyHHUIMIAIbHON
cityxObl Bbl 3Haere?

11. Kakue sTHueckue TpeOOBaHMS K CIY)KEOHOMY IOBEIACHUIO SIBISIOTCS CaMbIMHU
BaXHbIMU 110 Bamemy MHeHHI0?

12. C xakuMu npobiaemMaMu Bbl CTOJKHYJIUCH B XOJl€ MPOXOKICHUS y4eOHOI MpakTHKU
(0O3HAaKOMHUTETHHOMN)?

13. beum 1M 1pobiembl, CBA3aHHbIE C MEXKIMYHOCTHBIMH U TPYIIOBBIMU
KOMMYHHUKAIUSIMU B OpraHu3anuuu’?

14. Ynanocs 1M BaM CaMOOpraHM30BaTh pabouee BpeMs palOHAIBHO M 3(PPEeKTHUBHO?
BbmonHuT, MHOMBUAYaTbHOE 3aJaHME€ Ha [MPaKTUKY, a TakkKe TEeKyllue M[OpYYeHHs
PYKOBOJUTENS MPAKTUKU OT OpraHU3aluy B HEOOXOJMMbIE CPOKU?

15. Kakue nopydyeHuss pyKOBOJMTENS MPAKTUKU OT OpraHW3allMK BBINOJHIINCH, Bamu B
X0J1€ IPOXO0XKIECHUS IPAKTUKU?

16. Kakue 3HaHus, yMEHHMsI, HABBIKM ObUIM NMPUOOPETEHBbI WM PA3BUTHI B pE3ylIbTaTe
IIPOXOKACHUS TPAKTUKN?

Hepe‘teHb K'OMI’lemeHlﬂztlZ (ttacmu KOMl’lemeHI/ﬁ/lu), npoeepAaemoblx OyeHO4YHbIM Cp@dCWlGOM.'

I1K-9: Bnamenue  HaBbIKaMH  A(PPEKTHBHON  MEXJIMYHOCTHOH, Tpymmol u
OpraHU3alMOHHOW KOMMYHUKAIIUH.



[1K-10: 3HaHMe dTHYECKUX TPEOOBAHUI K CIIy)>KEOHOMY MOBEJCHHUIO Ha TOCYapCTBEHHOM
U MyHHUIIMTNAIBHON cityx0e, BllaZieHre HaBbIKaMU OOIIEHUS C YYETOM ClelU(UKH OpraHU3aluy U
ATUYECKUMHU TPEOOBAHUAMHU K CITYKEOHOMY ITOBECHUIO.

[IK-8: yMeHHe OCYIIECTBIATh IOMCK HEOOXOAMMON WHGOPMAIMKM C  TTOMOIIBIO
UH()OPMAIMOHHBIX TEXHOJIOTHH.

[1K-15: 3HaHue OCHOB JEONPOU3BO/ICTBA, BIIaJICHUE HaBBIKAMU PA0OTHI C TOKYMEHTaMH.

[IK-17: 3HaHMe OCHOBHBIX NPaBWJI OpraHU3alMKd paboOYero Mpolecca MU BIIAJACHUE
HaBBbIKAMH IUIAHUPOBaHUs pabouero (Ci1y>keOHOro) BpeMEHM W HaBbIKaMH IMPO(ECCHOHATbHBIX
KOMMYHHKAaIIAH.

[IK-26 yMmeHue MNpPUMEHSATP M UCIHOJb30BaTh XapaKTEPUCTUKUA HH(POPMAIIMOHHBIX
UCTOYHUKOB, BJIQJIETh METO/IaMH aHAIN3a U OLEHKU HH(POPMAITMOHHBIX HCTOYHHUKOB.

Jljis MOATOTOBKM K UTOrOBOM KOH(EpPEHIMH CTYAEHTHI JOJKHBI OPHEHTHPOBATHCA U
YMETh OTBETHTh Ha KOHTPOJIbHBIE BONPOCHI, MPEICTABICHHBIC B IPOTpaMMe y4eOHOW MPaKTUKU
(o3nakomutenbHOM). [lpu 5TOM Hapsay ¢ TEOpPETUYECKMMHU MaTepHajlaMd HeoOXO0IuMOo
UCIIOJIb30BaTh MAaTepuajbl, IOJyYEHHbIE B IIPOLECCE IPOXOXKIECHUS MpakTUKU. HMrorosas
KOH(EpeHIUs SBISETCS BaXXHOW YaCThIO MPOMEKYTOYHOW aTTecTallid, HCIOJb3YeTCs JUIs
OLICHKH PE3yJIbTATOB MPOXOXKICHHUS MPAKTUKU CTYJCHTOM U YPOBHS C(OPMHPOBAHHOCTH BCEX
KOMIIETCHIINH.

YcrHOE coo0IIeHne CTYIEHTa H OTBETHI Ha BOTIPOCHI JIOJDKHBI MTPEICTABIATH COOO0H CBSA3ZHOE,
JIOTUYECKH TMOCIe0BaTeIbHOE COOOIIEHNE, TTOKA3bIBATh CTENEHh CPOPMUPOBAHHOCTH MEPBUYHBIX
npoecCHOHAIbHBIX ~YMEHMH M  HaBBIKOB, IIOJIYYEHHbIX B XOJ€ Yy4eOHOM IpaKTUKU
(0O3HAKOMHTEITBHON ).

Kon OcHOBHbIE IPU3HAKU YPOBHSI (JECKPUNITOPHbIE
Ne | koHTpOIHpYyEeMOit XapaKTEPUCTHKH )
/1 KOMITETCHIIHT
(M ee 4acTH)
1 [ToporoBslii ypoBeHb (YPOBEHb, 00s3aTENbHBII /I BCEX CTYACHTOB)
[1K-9 3HaeT CTPYKTYpy M HpUHLUIBI 3((HEeKTUBHON CcolMaIbHON
KOMMYHHKAITHH

YMeer  pernameHTupoBaTb  CBOM  JIEMCTBHS ~ HOpPMaMH
3aKOHOJATEIbCTBA U I TUYECKUMU HOpMaMH
Brnaneer HaBbIkaMu pa3penieHnst KOH(PIUKTHBIX CUTYalui

I1K-10 3HaeT OCHOBHBIE TEHACHIIMM Pa3BUTHS TOCYAAPCTBEHHOTO H
MYHHUIIMTIATBHOTO YIIPABICHHUS; OCHOBHBIC JTalbl pPa3BUTHSA
TOCYAJAapCTBECHHOIO0O W MYHUIIMIIAJIBHOI'O YIIPABJICHHUA KakK
npodeccun U HayKH.

YMeer cTaBUTH e u q)OpMy.]'H/IpOBaTI) 3aga4u, CBA3aHHBIC C
peanuzaiyei npodeccuoHaNbHBIX QYHKIUH.

BnaﬂeeT HaBBbIKaMH OC€JIOBBIX KOMMYHHKaHHﬁ.

[1K-15 3HaeT OCHOBBI JEJIONPOU3BOJICTBA.
YMeer TpoU3BOAUTH  PA3IMYHBIE  OMEpali  00pabOTKH
JIOKYMEHTOB.

Bnangeer HaBbIKaMM pa6OTBI C TOKYMCHTaMMH.




I1K-17

3HaeT OCHOBHBIC TPaBUIIa OPraHU3alUK paboyero mpouecca H
OCHOBHBIC AIMUHUCTPATUBHBIC IIPOLHCCCHI W TPUHIUIIBI HUX
perjaMeHTalliK B OpraHax rocyIapCTBEHHON M MyHHUIMIATbHON
BJIACTH.

VMeeT IIaHupOBaTh TEKYIIUE, CPOYHBIC U IOJITOCPOUHBIC Jieia
nu COTpyAHUYATH C KOJUDIEKTUBOM 110 BOIpocaM
po(eCCHOHATBHOM JIESTETLHOCTH.

Brnaneer HaBblkamMu IUIaHUpPOBaHHS padodero (Ciry:KeOHOTO)
BPEMCHHU M HaBBIKAMH PO(ECCHOHATBHBIX KOMMYHHKAIIHH.

[1K-8 3naet (yHKIMU nporpamMHoro odecrieuenust Microsoft Office,
TEXHOJIOTUH PAOOTHI C HUM.

YMeeT OCyIecTBIATh MOUCK HEOOXOMMMOW HH(pOpPMAIMU C
HOMOUIBIO MH(YOPMALMOHHBIX TEXHOJIOT U,

Brnaneer HaBbIkaMu pabOThI ¢ KOMITBIOTEPHBIMUA TEXHOJIOTHUSMH
B paMKax IpoecCHOHATBHON 1eSITENbHOCTH.

I1K-26 3HaeT O HEOOXOAMMOCTH YdYeTa BHEIIHHX MOTpeOHOCTEH B
nHpopmanuu B mpodeccuoHanbHOU chepe
VYMeeT onpenensiatb HEOOXOAUMBIE CBSI3U ISl IUIAHUPOBAHUS
JeSITeIbHOCTH
Brnaneer wuHCTpyMeHTapueM u3MeEpeHHs HWHPOpPMauu u
yCTpaHEHUs IoMeX

ba3oBbIi1 ypoBeHb
(TTOBBILIEHHBIH IO OTHOLIEHHIO K TIOPOTOBOMY YPOBHIO)

I1K-9 3HaeT TmpaBWia, NPUHIUIB M AITOPUTMBI  TOCTPOCHHUS
3¢ (heKTUBHONH KOMMYHUKAIIUH.

YMeer HCMONB30BaTh MpaBWia, MPUHIUIBL. W AJITOPHUTMEI
noctpoeHuss 3(p(HEKTUBHOW KOMMYHHUKAIMM B COOCTBEHHOMH
npohecCuoHaNbHON NeSTENbHOCTH.

Brnaneer HaBbikamu 3()()EeKTUBHONW MEXIMYHOCTHOU, TPYyNION
¥ OpraHU3aIMOHHON KOMMYHUKAIIH.

I1K-10 3HaeT  NOPUHLUIBL  Pa3BUTHUSA U 3aKOHOMEpPHOCTH
(YHKIIMOHUPOBAHUS  TOCYJApCTBEHHON  (MYyHMIMIIAIBHOM)
OopraHM3alMi W €€ OTIMYMA OT YacTHOW OpraHu3alluy;
TUYECKHE TPeOOBAaHUS K CITyKEOHOMY IMOBEACHUIO.

YMeer aHanmM3WpOBAaTh KOMMYHHKATHBHBIE TIPOIIECCHl B
OpraHu3allii U UX COOTBETCTBHE 3TUYECKUMHU TPeOOBAaHUIMMU
K CIyeOHOMY MOBEACHHUIO.

Bnaneer HaBblkamMu  OOLIEHUS C  y4eTOM  CHEUU(HUKH
OpraHu3alMid M 3THYECKUMH TpeOOBaHUSAMHU K CIY)KEOHOMY
MIOBEJICHHUIO.

[1K-15 3HaeT MpaBujia yyeTa, PEerucTparud 1 oOpabOTKM BXOJSIIMX
U UCXOISAIIMX JOKYMEHTOB
Ymeer MOJIb30BATHCS CTICIIATbHBIM MPOTPaMMHBIM
oOecrieueHneM it 00pabOTKH JOKYMEHTOB
Braneer HaBbIKaMH y4deTa, pETUCTpPAIlA U
00pabOTKM BXOAALIMX U HCXOIAIINX JTOKYMEHTOB

I1K-17 3HaeT: HOPMBI, TMpaBWIa W  METOAbl  PalMOHAIBHOIO

pacripelielieHisl BPEMEHH W PECYpCOB JUIS  BBITIOJHEHUS
CITy>K€OHBIX 00s13aHHOCTEH
METOJIbl ~ MPOEKTUPOBAHUS  «OOpaTHOW  CBsS3W» B




OpraHM3alid, TpaBwia  paboTel €  yIPaBICHYECKOU
uHpopManuei

YMeeT: palroHaIbHO PACTIPENENSTh PECYPCHI JIJIsl BBITOTHCHHS
3a1a4

AHAJM3UPOBATH KOMMYHHKAIIHOHHBIE TIPOIIECCHI B OpTraHH3aIlUH
U pa3pabareiBaTh MPEUIOKEHUS IO MOBBIIICHUIO UX
3¢ (HEeKTUBHOCTH

Brageer  HaBBIKAMH ~ palMOHAIBHOTO  paclpeAeieHHs
00s3aHHOCTE ¥ HaBBIKAMH COBMECTHOTO BEJICHHS JIeNl B
OpraHu3aIu

[1K-8

3HaeT 0COOCHHOCTH PabOThl ¢ HMH(MOpPMAIKEH B 3JICKTPOHHOM
BUJIE, MPUEMBI 0OecTieueHns MHPOPMAITMOHHON 0€301MacHOCTH
YMeeT HCHOJb30BaTh CIEMUATIbHBIC CPEACTBA MPOrPAMMHOIO
obecrieueHust B MPO(HeCCHOHATIBHOM JIESTeTbHOCTH

Brianeer HaBbIKaMu pPa0OTHI C 3JICKTPOHHBIMU TAOJMIIAMH |
0azaMu JaHHBIX

I1K-26

3HaeT XapaKTepUCTUKU HH(POPMALMOHHBIX HMCTOYHHUKOB JUIs
ydeTa oTpeOHOCTeN 3aMHTEPECOBAaHHBIX CTOPOH.

YMeeT OpUMEHATh M HCIOJIB30BAaTh  XapaKTEPUCTUKU
MH(OPMALIMOHHBIX HCTOYHUKOB i1 y4yeTa MOTpeOHOoCTel
3aMHTEPECOBAHHBIX CTOPOH.

Brnaneer meromamu aHanmm3a W OLEHKH HH(OPMAIIMOHHBIX
MCTOYHHUKOB.

[IpoaBuHYTHII YpOBEHD (110 OTHOLIEHHIO K IOBBIIIIEHHOMY YPOBHIO)

I1K-9

3HaeT CHOCOOBI MIPOEKTUPOBAHUS s exTuBHOU
MEXJIMYHOCTHOM, rpynnoun u OpraHU3alMOHHON
KOMMYHHKAITHH

VYMeer pa3pabaTbiBaTh MPAKTHUYECKUE PEKOMEHIAIMU T10
COBEPUICHCTBOBAHNIO KOMMYHHKAILMOHHOIO IIpoLiecca
Brnaneer aHAJIUTUYECKUM UHCTPYMEHTApUEM TUTST
npoeKkTupoBanus dHHEKTUBHON MEKITUYHOCTHOU, TPYIION U
OpraHU3aIMOHHON KOMMYHHKAIIUU

I1K-10

3HaeT OCHOBHBIE TMpaBWIIa, MPUHIMIIBI U HOPMBI CITY>KEOHOM
JIeSITENIbHOCTH, TpaBuia MpodecCuoHaTbHON ITUKH

YMeeT NUarHoCTUPOBATh STHUYECKUE MPOOJIEMBI U MPUMEHSThH
OCHOBHBIC MOACIN TPHUHATHUA OTUYHBIX YIIPaBJICHYCCKUX
peLIeHU.

Brnaneer HaBblkaMu pasperieHus KOHQUIMKTa MHTEPECOB C
MO3ULIMNA COLUAIIBHON OTBETCTBEHHOCTH.

[1K-15

3HaeT TEeXHOJIOTUIO OpraHM3alK JTIOKyMEHTOO0OpOTa, MpaBuia
COCTaBJICHUs, YydeTa, XpaHEHWs, T[epefaynd  CIy)XeOHOM
JIOKYMEHTaIUH

Ymeer 3(]dexkTHBHO OpraHu30BaTh JIENONPOM3BOACTBEHHBIN
polLecc

Brnaneer HaBbIKaMH IOJITOTOBKH, COTJIACOBAHUS JOKYMEHTOB,
OCYIIECTBJICHHSI KOHTPOJISI CBOEBPEMEHHOI'0 MX MCIOJHEHHUs




I1K-8 3HaeT CyOHOCTh M OCOOEHHOCTH  aBTOMAaTHU3WPOBAHHBIX
UHPOPMAIIMOHHBIX CHCTEM, 00€eCIIEUNBAIOIINX
npo(eCCHOHANBHYIO JIESITEIEHOCTD, METOMKY PaOOTHI C HUMH

YMeer uCHonb30BaTh TEXHOJOrMHM cOOpa, pa3MelIeHus,
XpaHEHUs, HAKOTUICHUS, TPeoOpa30BaHus U TIepelaull TAaHHBIX B
npodEeCCHOHATBHO  OPHEHTHPOBAHHBIX  WH(POPMAIMOHHBIX

cucremax
Bnaneer HaBBIKAMU Pa0OTBl CO  CIPABOYHO-TIPABOBBIMH
crcTeMaMU

IK-17 3HaeT: IpaBWila U METOJIbl OLEHKH PE3yJIbTaToOB JEATEIbHOCTH,

3aKOHBI M TEXHOJIOTHH TaliM-MEHE)KMEHTA

TEXHOJIOTHH (PPEKTUBHOTO BIMSHUS HA WHIUBHUIyaIbHOE U
IPYNIIOBOE MOBEJCHUE B OPraHU3allMU; COBPEMEHHbBIC METOJIbI
YIPABJICHUS YEJTOBEYECKUMU PECYPCAMU
Ymeer: oneHuBaTh 3(HEKTUBHOCTD PE3YIbTATOB ACATCIBHOCTH
pErJIaMeHTUPOBATh CBOM JICUCTBHSI HOPMaMH 3aKOHOJIaTEbCTBA
1 HOpMaMH ITpo(heCcCHOHATBLHON ITUKH
Brnageer HaBblkamMu: TalM-MEHEKMEHTA PalMOHAIBLHOTO U
3¢ (HEKTUBHOTO pacHpe/eNiCcHuss BpEMEHH B IIPOIECCE JCIIOBBIX
KOMMYHUKAIIMH B paMKax MpoecCHOHATTBHON IS TETbHOCTH

[1K-26 3HaeT o mporneccax MHpoOpMaTU3aUK ACATEIHPHOCTH OPTaHOB
BJIACTH U KOMMEPUYECKUX OpraHU3alnil

VYMmeer HamaxkuBaTh oOiieHre co CMU, oO0IecTBEHHOCTEIO
WJIY IOAPSAYMKaAMU

Brageer KoOHUENTyaJIbHBIMU HMHCTPYMEHTAMHM [0 CO3JaHUIO
HOBBIX U YCTPAHECHMIO CTapbIX CBS3€M MEXKIYy OpraHu3aluen
JIEATEIbHOCTH M PAaCHpe/IeICHUEM OTBETCTBEHHOCTH MEXIY
3aMHTEPECOBAHHBIMU CTOPOHAMU

Kpumepuu oyenku pe3ynomamog npoxodcoenus y4eonot npakmuky (03HaKOMUmensHoll):

1.

2.

o

Cobmtonienne TpeboBaHMM MNPOPECCHOHANBHON KYJIbTYpbl, TpeOOBaHMM U TpaBUII
BHYTPEHHET0 TPYJOBOTO pacropsika OpraHu3aiy — 0a3bl MPaKTUKH.

ITomHOTA MNpEACTAaBJICHHOIO Mar€purajia B COOTBETCTBUU C MHAUBHUAYAJIbHBIM 3aJaHUEM U
3aauaMy MPaKTHKH.

CBOeBpeMEHHOE MPEJOCTABIEHHE BCEX HEOOXOIMMBIX OTYETHBIX JIOKYMEHTOB:
JTHEBHMKA, OTYeTa C BBIIOJHEHHbIM WHAWBUIYAIbHbIM 3aJaHHEM U  OT3bIBa-
XAPaAKTECPHUCTHUKU OT PYKOBOAUTCIIA OpraHru3alvi — 0asnl IMPAKTHUKH.

KagyecTBeHHOE  cocTaBieHHWE  COJepKaTelbHOM  4YacTM  OT4eTa M IOJHOTa
MMpEaACTaBJICHHOI'O MaT€puajia B COOTBETCTBUH C MHAUBUAYAJIbHBIM 3aJaHUCM.

KadecTBO 0opmiieHHs TOKYMEHTALUH.

3amuTa 0T4€Ta U Ka4eCTBO OTBETOB Ha BOIIPOCH HA UTOTOBOM COOpaHUU MO MPAKTHKE.



IlIxana ¥ KpUTEPUH OLEHUBAHHUA (POPMHUPYEMBIX KOMIIETEHIHII B pe3yJbTaTe
NMPOXO0:KIeHUs Y4eOHOIl MPAKTUKHU (03HAKOMHTEJIbHOI)

HMIxana
Kputepun ouenku
OLICHUBAHHUSA

Conepxxkanre ¥ odopmIICHHME OTYE€Ta 1O TPAKTUKE W JTHEBHUKA
MIPOXOKJCHHS TPAKTUKHU TIOJHOCTHIO COOTBETCTBYIOT IENH Y4eOHOM
MPaKTUKHU (O3HAKOMHUTEIBHOM) U BCEM MPEIBSIBISIEMBIM TPEOOBAHHSIM.
3arulaHUpPOBAHHBIE MEPONPUSTHS pabodyero IiaHa BBIOJHEHBI.
NunuBuayanbHOE 3a/laHKe BBITOJTHEHO. B mporiecce 3amuThl oT4yeTa

Ouerika M0 TMPaKTUKE OOYyYAIIIUNCS JIEeMOHCTPHPYET TIIyOOKOe 3HAHUE
Marepuaia, BBIpaKaroIIeecss B MOJTHBIX OTBETaX, TOYHOM PACKPBITHH

«3aYTEHO)

IOCTABJICHHBIX BOIIPOCOB.

JlonmyckaroTcss HECYIIECTBEHHBIE 3aME4yaHusi 110 COACPKAHUIO U
oQOpMIICHHIO OTYETa TO TMPAKTUKE ¥ JHEBHUKA MPOXOXKICHUS
MpakTUKU. B mpoliecce 3amuThl oTyeTa MO MPAKTHUKE O0yYaromuiics
JEMOHCTPHPYET 3HAHWE MaTepHalia, OJIHAKO OTBETHI MOTYT OBIThH
HenosnHbMH. Ho B Toke Bpemsi, Oouibliiasi 4acTh MaTeprasia OCBOCHA.

Hebpexxnoe odopmieHne oTdeTa 1O TMPaKTHKE U JIHEBHUKA
MIPOXOKJICHUA INPAKTUKU. B OTueTre mo mpakTUKE OCBEIIEHBI HE BCE
paszenbl MporpamMmbl IPAKTUKU. 3aIlUIAHUPOBAHHBIE MEPONPUATHUS
WHJIMBUIYaJIbHOTO IUIaHA HE BBINONHEHbl. OTYET MO MPAKTHUKE C
BBIINIOJJHEHHBIM WHJMBUAYAJIbHBIM 33JJaHUEM HE NpeACTaBiicH. B
MpoLIecCce 3alIUThl OTYETa MO MPAKTUKE 00yUaroUIuiicss 0OHaAPYKUBAET
CYLIECTBEHHbIE IMpoOenbl B 3HaHMSAX ydyeOHOro Marepuana,
MOCTABIIEHHBIE HA 3alUTE BOIPOCHI HE PACKPHITHI, TUOO COJEpKaHUE
OTBETA HE COOTBETCTBYET CYTH BOIIPOCaA.

OueHKa «He
3a4TEHOY

12. Y4yeOHO-MeTOAMYecKOe U WMHGPOPMANMOHHOE o0ecrevyeHne y4eOHOIl NMPaKTHKH

(03HAKOMUTEJIbHOM)

a) OCHOBHAasl JIMTepaTypa:

1. BaitnoBa M.C. OCHOBBI TOCY/IapCTBEHHOT'O_H_MYHUIIMIIAILHOTO_YIpPaBICHUS; YIeOHOe

nocobue / M.C.baitnosa, H.B.Menseaesa, 10.C.Pasannesa. M.; bepaun: Jupekrt-

Memma, 2016. URL: http://biblioclub.ru/index.php?page=book&id=434868 -

DIEKTPOHHBIN pecypc, JOCTYIHEIN Yepe3 caiT onbanoreku Kyol'Y.

IIpoxodseB C. E. 'ocynapcTBeHHas 1 MYHUIIMOAIbHAS CIYK0a : VUeOHUK U OPAKTUKYM

g npuknagHoro 6akangaspuata / C. E. Ilpokodnes, E. J1. borateipes, C. I'. EpemMun. —

2-¢ u3j., nep. u gon. — M. : UsnarensctBo FOpaiit, 2018. — 302 ¢. — PexxuM jocryna
http://biblio-online.ru/book/339B2F31-D2A8-4AC8-81AC-E1637EEO0DO5A -

DIEKTPOHHBINA pecypc, JOCTYIHEIN Yepe3 calT oudauoreku Kyol'Y.

0) 10MOJHUTEJIbHAS JINTepaTypa:

1. XKupxor P.Il. DTuka rocynapcTBEHHON CIYXKObI M TOCYJAPCTBEHHOTO CITYXAaIIEero:
yuebHoe mocobue ans cryneHTtoB By3oB / P.ILKupxos, JLIO.Crepanumu. CIIG.:
WNnrtepmenus, 2012. [29 sk3. 6uba-ka d-Ta ynop.]

2. Kysuenos WM. H. lokymMeHTaIImOHHOE 0OecmeueHre ynpasieHud. JJoKyMeHTO000pOT U
JISJIONPOU3BOACTBO : VUCOHHMK W IPaKTUKYM JUIs IpuKiaagHoro Oakamaspuara / 1. H.
Ky3nenoB. — 3-¢ usj., nep. u gon. — M. : U3gaTensctBo FOpaiit, 2018. — 461 ¢. —

Pexnm  moctyma  :  http://biblio-online.ru/book/7873BF4B-A3F7-44E2-8ECO-
1E3D6392702A - DneKTpOHHBIM pECYPC, AOCTVIIHBIA 4Yepe3 caiT OUOIMOTEKH
KyoI'y.

3. MopozoBa _O. A. I/IHd)ODMaI_[I/IOHHLIC TCXHOJOTMHM B TOCYAAPCTBCHHOM H
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MYHHLMOAILHOM  VIOpaBIECHMH . yueOHOe 1mocobme st OakajaBpuara U
Maructparypsl / O. A. Mopososa, B. B. Jlocesa, JI. 1. IBanoBa. — 2-¢ W3J1., HCIIP. U
gon. — M. : WzparenbctBo FOpaiit, 2018. — 142 ¢. — PexuMm Jjiocrymna
http://biblio-online.ru/book/39859BBC-98D1-43BD-A611-8DEFB28C6642
DIEKTPOHHBIN pecypc, HOCTYIHEIN uepe3 caiT ombamnorexku Kyol'y.

4, KyznenoB A. M. DTHKa rocyaapCTBEHHOH M MYHHIMIAIBHOM CHVKOBI : YUeOHHK U

OPAKTUKYM JUIs OpukiagHoro Oakamaspuara / A. M. Kysmemos. — M.
UznparensctBo FOpaitt, 2018. — 253 ¢. — PexuMm pocrtyma :  http://biblio-
online.ru/book/73253137-DF8E-4547-B50D-2A01C0E4BOE1 - DJIEeKTPOHHBIIM

peCypc, JOCTYIHBIN uepe3 caiT oubamnorexu Kyol'V.

5. SlnoBckuii B.B. BBenenue B crenmaibHOCTh. 1'OCyIapCTBEHHOE M MYHUIIMIIAJIBHOE
ypasaeHue: yuebHoe mocodue / B. B. Snosckuii, C. A. KupcaHoB. - 2-€ U31., CTeED. -
M. : KHOPVYC, 2012. [49 5k3. 6ubi-ka ¢-Ta yop.].

13. IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHHKAIIMOHHOH CeTH
«AHTepHeT», HEe00X0IMMBbIX bifi §: OCBOCHHUS yueOHOM NMPAKTHKHA
(03HAKOMUTEJIbHOM), NMPAKTUKHU
[Mpodeccuonanpupie 0a3bl JAaHHBIX, WHPOPMALMOHHBIC CIPAaBOYHBIC CHCTEMBI U
AIIEKTPOHHBIE 00PA30BATEIBHBIE PECYPCHI:
1. CnpaBouno-tipaBoBas cuctema «Koucymnprant ITmrocy (http://www.consultant.ru)
2. DnexTponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)/
3. DnekrponHblit kKaTanor Hayunoit 6ubnuorekun Kyol'Y — www.kubsu.ru/node/1145
4. DnexTpoHHasi OMOIMOTEYHAs CHcTeMa «Y HUBEPCUTETCKasi Onbimorexa —
ONLINE».www.biblioclub.ru
5. DnekTpoHHas OubMoTeuHas cucrema u3narenbcrBa «Jlanby — http://e.lanbook.com
6. DnekTpoHHast oubmoreuHas cucrema — «ZNANIUM.COM».http://znanium.com
7. Konnekuus xypHanoB u3narenscrsa Elsevier Ha moprane Science —
Direct.http://www.sciencedirect.com
8. Bassl nannbix kommnanuu «Mct Beio». — http://dlib.eastview.com
9. becnnarHast osnekTpoHHas OubOnmoreka oHnaiH «EQMHOE OKHO JocTyma K
obpasoBaTenbHbIM pecypcamy // http://window.edu.ru/
10. Poccuiickoe o0pa3oBaHue. denepanbHbIi o0pa3oBaTeNbHbIHI ropral.
Inttp://www.edu.ru/.

14. Ilepeuyenb MHGOPMAIMOHHBIX TEXHOJIOTMH, UCIOJb3yeMbIX MPH OCYLIEeCTBJICHUH
00pa3oBaTe/IbLHOIO NMpoHecca Mo y4eOHOW NPAKTUKH (03HAKOMHMTEIbHOMH), BKJIIOYasi
nepevyeHb NPOrpaMMHOI0 odecneyeHns] 1 HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

B mnpouecce opranuzaumu  y4eOHOW NPAaKTUKU (O3HAKOMUTENIBHOW) MPUMEHSIOTCS
COBpEMEHHbIE HH()OPMALIMOHHBIE TEXHOIOTHHU:

1) MynbTUMeNUITHBIE TEXHOJIIOTUH, JJIS Yero O3HAKOMUTENIbHBIE JICKIIUH U WHCTPYKTaX
CTYJEHTOB BO BpEMs INPAKTHKH MPOBOASTCS B IOMELIEHUSAX, OOOPYJOBaHHBIX JKPAHOM,
BUJIEONIPOEKTOPOM, IEPCOHAIBHBIMU KOMITBIOTEPAMHU.

2) KOMIBIOTEPHBIE TEXHOJOTUU U NMPOTPaMMHbIE MPOAYKThI, HEOOXOIUMBIE I cOopa U
cucTeMaTH3aluy HHPOPMaIUH, POBEACHUS TPEOYyeMbIX TPOrPaMMOi MPAKTUKH PACYETOB U T.JI.

[Ipn npoxokJIeHUM NMPAKTUKH CTYIEHT MOXET MCIIOJb30BaTh MMeEIoleecss Ha Kadeape
rOCyJapCTBEHHON MOJMTUKUA U TOCYAapCTBEHHOTO YIpaBJIEHUS MPOTrpaMMHOE oOecrieueHue u
NuTtepHeT-pecypcesl.

14.1 Tlepe4yeHb JHIUEH3MOHHOTO POTPAMMHOI0 00ecIeYeHH:

JIis TOATOTOBKM MTOTOBBIX OTYETHBIX JIOKYMEHTOB MCIIOJB3YeTCsl MaKeT IMPOrpamMm
Microsoft Office ¢ Berxogom B aTEpHET.

14. 2 TlepeyeHb MHGOPMALMOHHBIX CHIPABOYHBIX CHCTEM:
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1.MnpopmanmonHo-npaBoBas cucrema «Koncynprant Ilmocy [DnekTpoHHBIH pecypc] —
Pesxum moctyma: http://consultant.ru/

2.DneKTpOoHHO-O0nbIroTeyHas cuctema «KoHcynprant crynenta» (Www.studmedlib.ru);

3.Dnekrponnas o6ubanoreunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Metoauueckue ykazaHusi s 00y4alomMXcs M0 NPOX0KAEHUIO Y4eOHOH NMPaKTUKH
(03HAKOMHUTEJILHOM).

PykoBoauTeNnb MPaKTUKKA YHUBEPCUTETA:

— cocTaBisieT pabounii rpaduk (IJ1aH) MPOBEICHUS MPAKTUKY;

— pazpabaTbiBaeT WHAWBUAYAJIbHBIC 33JaHUS s OOYYaIOUIMXCS, BBIIOJHSIEMbIC B
NEepUOJ MPAKTUKH;

— y4acTBYeT B pacHpeleiCcHUHd OOydJarmuxcs mo pabodynM mMectaM W BUIaM paboT B
OpraHu3aIuy;

— OCYILIECTBIIIET KOHTPOJb 32 COOJIOACHHWEM CpPOKOB TIPOBEIEHHUS NPAKTUKA U
COOTBETCTBHUEM €€ COJIep KaHUs TPeOOBaAHUSM;

— OKa3blBaeT METOJIMYECKYI0 TIOMOIIb OOYyYAlOIIMMCS TIPU BBHINOJIHEHUH HMH
WHAUBUAYaIbHBIX 3a/laHUM;

— OIICHUBAET PE3yJbTAThI MPOXOKIACHUS MPAKTHKH 00YUaIOIIMMUCS.

CryneHTtam, HalpaBisieMbIM Ha MPAKTHUKY HEOOXOIMMO SIBUTbCS Ha YCTaHOBOYHOE
coOpaHue, Ha KOTOPOM PYKOBOAWTENb TMPAKTHKU OT Kadeapsl NMPOBOAUT KOHCYIBTAIHIO MU
pa3bsCHEHHUS MO LENH W 3aJayaM ydeOHOW MpakTUKU (O3HAKOMHTEIBHOM), mporenype eé
npoBeseHus, paboyeMy rpaduky (IJIaHy) MPOBENEHHUS MPAKTUKHA, OCOOCHHOCTSM BBITIOTHEHUS
WHAUBUAYAIbHOTO 3aJaHus Jid oOydaroumxcs. BeimoiaHeHwe »THX padoT MPOBOAMTCSA
CTYACHTOM IPU CUCTEMATHYECKUX KOHCYJIBTAIMIX C PYKOBOIUTEIEM MTPAKTHKH.

B cooTBercTBMM ¢ HHOUBUAYANIbHBIM 33laHM€M Ha TPAKTHUKY COBMECTHO C
PYKOBOJIUTENSIMH TIPAKTUKKA OT YHUBEPCUTETa CTYACHTHI COCTABISIIOT paboumii 1iaH
MPOXOXKACHUS TMpakTUKU. MHAMBUAyanbHOE 3aJaHHEe Ha MPAKTHUKYy U paboumii mimaH-Tpaduk
MIPOXOXKICHHUS IPAKTUKU COTJIACOBBIBAOTCS C PYKOBOAMTENIEM IPAKTHKH OT OpPTaHU3aINH.

Ilepen HavanoM MpakTHKH CTYIAEHTaM HEOOXOAMMO O3HAaKOMHUTHCS C IPaBUIIAMHU
0e30macHOl paboThl U MPONUTH UHCTPYKTAXK MO TEXHUKE O€30MaCHOCTH.

CTyneHTsl, HalIpaBIisieMble Ha TPAKTUKY, 00S3aHbI:

— SIBUTBCSI HA MECTO MPAKTHKH B YCTAaHOBJICHHBIE CPOKH;

— co0moIaTh TEXHUKY 0€30MacCHOCTH U BBIMOJIHATH MpaBUjla OXpaHbl TPyAa U MpaBUiia
BHYTPEHHETO TPYI0BOT'0 pacHopsIKa;

— BBINONHATH YKa3aHWs PYKOBOAWTENS TPAKTUKA OT OpraHu3allid, HEeCTH
OTBETCTBEHHOCTD 32 BBINIOJIHAEMYIO padoTy;

—  BBIIOJMHUTH NpOrpamMMmy, IJIaH NPaKTHUKH W WHAMBHUAyaJIbHOE 3aJaHHe, PEIIUTh
MIOCTAaBJICHHBIE 33/1a4H, CBOEBPEMEHHO MOJTrOTOBUTH OTYETHBIE IOKYMEHTHI O TIPAKTHKE.

B xone yueGHON MpaKkTUKU (03HAKOMUTENIHHON) HEOOXOIUMO PETYIISIPHO BECTH JTHEBHUK.
B nueBHumke mpuBomuTcs mHbopmarus odbmero xapakrepa (D.M.O. cryaeHTa; BUI U TIEPHOJT
NPOXOXKICHUS TNPAKTUKH). 3amicu B JHEBHHMKE JOJDKHBI COAEP)KaTh KpaTKOE OIMCaHUe
BBIMIOJTHEHHOM paboThl, C YyKa3aHUEM CPOKOB €€ BBIMOJIHEHMs. 3allliCu TPOBEPAIOTCS U
MOJIHMCHIBAIOTCS PYKOBOJIUTENEM MTPAKTHKH OT MPOPUIBHON OpraHu3aIim.

[lo 3aBepiieHHH NMPAKTUKU HEOOXOJHWMO COCTaBUTH OT4ET. OTYET NOJKEH CONEpiKaTh
pe3ynbTaThl  MPAKTHKH, MPEAYCMOTPEHHBIE TMPOTpaMMON  TPAKTHKH, MpopaboTaHHOE
UHAMBUAyalIbHOE 3aJaHue. B oryere MOryT oTMeyaThcsl MpoOJeMbl, BO3ZHUKIIUE B XOJ€
OpTaHHU3AINH U TPOXOXKICHUS IPAKTUKH.

I[lo wroram yueOHOM TpPaKTUKKU (O3HAKOMHUTENIBHOM) CTyA€HTaM HEOO0XOIUMO
IPEOCTaBUTh CJEAYIONUEe OTYETHBIE JOKYMEHTBI: THEBHHMK, C KaJeHJapHbIM pabouum
rpadMKOM TPAKTHKH (B paMmKaxX, KOTOPOTO NPEAYCMOTPEHO BBINOJHEHHWE WHAWBUAYAIHLHOTO
3aJaHMsl), COTJIACOBAaHHBIE C PYKOBOAMUTENEM OT OpraHM3alud — 0a3bl MPAKTUKH, OTYET O
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pe3yiapTaTax INPAaKTUKU W BBIIOJHEHWS WHAWBHUIYAIBHOTO 3aJaHMsl, OT3bIB-XapaKTEpUCTHUKA
PYKOBOJIUTENS NPAKTUKA OT OpPraHM3aluu — 0a3bl NPAaKTUKUA. TUTYIBHBIA JIMCT JOJKEH
coJepKaTh CIEAYIONIME CBEICHUS: HaWUMEHOBAaHHE Y4YeOHOro 3aBeleHHs;, (DaMUINIO, WM,
OTYECTBO JIMLA, IPOXOJIUBIIEIO YYEOHYK MPAKTUKY (O3HAKOMHTEIbHYI0); HAUMEHOBAaHUE
oTyeTa, rof.

CryneHraMm He0OXOAMMO MOATOTOBUTHCA K 3aIIUTE CBOETO OTUYETA 110 y4eOHOM IpPaKTUKE
(03HaKOMHUTENBHON) Ha UTOIOBOM COOpaHHMU IO IPAKTHKE, MPOBOAMMOM PYKOBOJIUTEIEM OT
Kadeapsol.

[Ipaktuka Ui oOy4aromMXcs C OrPaHUYEHHBIMH BO3MOXKHOCTSMHU 37I0POBbS U
UHBAJIUJOB IPOBOAMUTCS C Y4ETOM OCOOEHHOCTEM MX MCUXO(QU3UYECKOTO Pa3BUTHI,
VHAMBUYaJIbHBIX BO3MOXHOCTEN U COCTOSIHUS 3/I0POBBSI.

Bei0op MecT mpoxokaeHus npakTHku Juis oOyuwaromuxcs ¢ OB3 ocymectBusercs c
Y4ETOM COCTOSIHUSL 3J0pOBbS M TpeOOBaHUII IO [OCTYIMHOCTH JJIsi JaHHOH KaTeropuu
oOyuatomuxcs. [Ipu onpenenenun mect yueOHON NIPaKTUKU (O3HAKOMUTEIbHOMN) JUI MHBAJIU/IOB
u juy ¢ OB3 [1omKHBI YYUTBIBATBCA PEKOMEHIAIMM MEAUKO-COLUAIBHON 3KCIIEPTU3BI,
OTpaKEHHbIC B WHAMBHUIYalIbHOH HporpaMMe peadWIUTalU{d WHBAINIA, OTHOCHTEIBHO
PEKOMEH/I0BaHHBIX YCIOBHM U BUJOB TPY/a.

16. MaTepuajbHO-TeXHUYECKOE o0ecnieueHre Y4eOHO MPAKTHKH (03HAKOMUTEIbHOI)
Jlisi  TOJTHOLIEHHOTO TMPOXOXKJACHUS Y4eOHOW TpakTUKH (O3HAKOMHUTENBbHON), B
COOTBCTCTBUHU C 3aKIIFOYCHHBIMU C NPCANPUATUAMU JOTOBOPAMHU, B PACHIOPAKCHUC CTYIACHTOB
MpEeI0CTaBIsACTCd HEOOXOIUMOE [IJIsi BBIMNOJHEHHS WHIUBUYAIBHOTO 3aJlaHUs MO MPAaKTHUKE
000opyIOBaHUE U MaTEPHAIIBI.

MarepualibHO-TEXHHYECKOE 00eCTIeYeHNE TUCIIUTIIMHBI
No Bug pador
(MoOIlyJNisl) ¥ OCHAIICHHOCTh
1. |I'pynmnossie Kabuner, ocHameHHbIH MeOeIbI0 U Pa0OYNMH CTAaHITUSIMHU
(MHAMBUAYATbHBIC) ¢ goctynoM B lHTEepHET
KOHCYJIbTAIINHU
2. | Texymmii KOHTPOIb, | AYAHTOpPHS, OCHAIIEHHAS MPE3CHTAIMOHHON TEXHUKOW 1
IIPOMEKYTOYHAs COOTBETCTBYIOIIUM MPOTPaMMHBIM 00ecIieueHueM
aTTecTanus
3. | CamocTtosrensHas Kabuner nns camocTosITensHOM paboThl, OCHAIIICHHBIN
pabota KOMIIBIOTEPHON TEXHUKOU C BO3MOYKHOCTBIO MOAKITFOUEHUS
K cetn «IHTepHET», TPOrpaMMOil S5KpaHHOTO YBEIMYEHUS
1 00€CII€UEHHBIHN TOCTYIOM B JIEKTPOHHYIO
MH(}OPMaIMOHHO-00pa30BaTENbHYIO Cpe/ly YHUBEPCHUTETA.

IIpy mpoXOoXkIeHHMM MPAaKTUKM B OpraHM3aluu-0a3e MpaKTUKH  OOydarolMMcs
IPEJOCTABIISETCS BO3MOXKHOCTh TIOJIB30BATHCS TPEAOCTABICHHBIMH WM pPa0OYMMU MECTaMHu
OpraHu3aly, a TakkKe JOKyMEHTAalMed B MOApa3eNeHUSX OpraHu3allud, HEOOXOJUMOMN s
YCIIEIITHOTO ~ OCBOCHHUSI OOyYAarOIIMMHUCS TPOTPaMMbl TMPAKTHKH W  BBIOJHEHUS HMHA
WH/IMBUYaJIbHBIX 3a/IaHUH, 32 UCKIIOYEHUEM CBEICHUHN, COCTABIISIIOIINX KOMMEPUECKYIO TailHy
(koH(UAEHINATbHYIO HH(OPMALIUIO).
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@akynbTET YyIpaBICHUS U ICUXOJIOTUH
Kadenpa

OTYET O IPOXOXJIEHUUN Y‘IEBHQﬁ ITPAKTUKH
(O3BHAKOMMUTEJIBHOMN)

110 HAlIpaBJICHUIO IOATOTOBKHU
«FOCY,I[apCTBeHHOC U MYHHUIUIIAJIBHOC YIIPABJIICHUC»

Brimomaun

@.U.0. cmyoenma

PykoBoauTens yueOHOM mpakTuku (03HakomuTenbHol) or @PI'BOY BO Ky6I'yY

yuenoe 36aHue, 0012cHocmsb, . 1.0
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[Ipunoxenue b
JHEBHUK ITPOXOXKJAEHUSA Y‘IEBHQFI INPAKTUKHA
(O3BHAKOMMUTEJIBHOMN)
Hanpasnenue noaroroku: 38.03.04 — ['ocynapcTBEHHOE U MYHHMITUIIAIBHOE YIIPABICHUE

®amummus N.0 crynenra
Kypc

Bpewmst npoBeieHNs IPAKTUKU €« » 20 r.mo« _ » 20 r.

PykxoBoauTenem ot opranu3zanuu (0a3bl NPAaKTUKK) HA3HAYCH

KAJIEHJIAPHBIN IIAH ITPOXOXKJIEHUS ITIPAKTUKHA

No Jara Haumenosanue PabGouwne 3anucu  [KommeHnTapum, 3ameua-
MMPOBCACHUA MEPOIPUITUI 10 HHaHpreMOﬁ HUA PYKOBOAUTEIIA
pabote [PAKTUKKA OT MpO(uib-
HOH opranu3anuu (0a3sl
PAKTHKN)
CTYIEHT
noonucsy cmyoesma pacuugposxka noonucu
« » 20 T

PykoBonuTenb npakTUku OT opraHu3anuuu (0as3bl IPaKTUKH )

nOONUCh pacuugposka noonucu
M.IL.

« » 20 I.




[Ipunoxenne B

®I'BOY BO «KYBAHCKUN FOCYI[APCTBEHHBIPI YHUBEPCUTET»
dakyabTeT yIpaBieHHS U ICUXOJIOTUH
Kadenpa

WHIANBUAYAJTBHOE 3AJAHUE, BBIITIOJIHAEMOE B HEPUOJ
IMPOBEJAEHHUSA YYEBHOU ITPAKTHUKH (O3BHAKOMMUMTEJIBHOMN)

CryneHt +
(pamunus, umsa, omyecmso noIHOCMbIO)

Hanpasnenune noaroToBku

MecTo nIpOX0KIeHUS IPAKTUKU

Cpox pOoX0XKIE€HUS IPAKTUKY C 1o 201 r

Lenp mMpakTMKH — [EPBUYHOE O3HAKOMJIEHHME C JIEATENbHOCTHIO OpPraHU3alUUd — 0a3bl
IPAaKTUKU, 1 (OPMHUPOBAHUE MEPBUUHBIX MPO(PECCHOHANBHBIX YMEHHUH U HaBBIKOB C MTOMOILBIO
(opMHUPOBAaHUS COOTBETCTBYIOIIUX NPO(ECCHOHATBHBIX KOMIIETEHIUH.

NumBuayajibHoe 3a]aHie HAPaBJIeHO HA (POPMHPOBAHNE KOMIIETEHIMIA:

1. CrnocoOHOCTBIO TPUMEHATH HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B
npodeCcCHOHATIBHOMN AEATEIbHOCTU C BUACHUEM MX B3aHMOCBS3€H U MEPCIEKTUB UCIIOIb30BaHUS
(TIK-8).

2. CrnocoOHOCTBIO OCYILIECTBIATh MEXKIMYHOCTHBIE, TPYIIOBbIE M OpraHU3allMOHHbIE
xommyHnukarmu (I1K-9).

3. CnocoOHOCTBIO K B3aUMOJCHCTBUSAM B XOJ€ CIY)KEOHOM JeATeNbHOCTH B
COOTBETCTBUH C 3TUYECKHUMU TPeOOBaHUSIMH K cyxeOHoMy nosenenuto (ITK-10).

4. YMeHHeM BECTH JIeTONPOU3BOJICTBO U JOKYMEHTOOOOPOT B OpraHax rocyJapCTBEHHOMN
Brnactu Poccuiickoit Denepanuu, opraHax rocydapcTBEHHOW BiacTH cyObeKkToB Poccuiickoit
®enepanyy, opraHax MECTHOIO CaMOYIPABJIEHUS, TOCYJAapCTBEHHBIX W MYHUIIMIAIbHBIX
OPEINPUATHIX M YUPEKICHUSAX, HAYYHBIX U OOpa30oBaTEIbHBIX OpPraHU3ALUAX, MOIUTUYECKUX
NapTUsIX, OOMIECTBEHHO-TIOIMTHIECKUX, KOMMEPUYECKUX H HeKoMMepuecknx opranm3amusx (ITK-
15).

5. Bmagenumem MeTojaMu caMOOpraHu3allMM paboyero BpPEMEHH, pPalUOHAIBHOTO
NpUMEHEHHS PeCcypcoB U 3 (HEeKTUBHOTO B3auMOIEHCTBHS ¢ ApyruMu ucnoaautensamu (ITK-17).

6. Branennem HaBbIkaMu cOopa, 00paboTKu HHMOpMAIMH U ydacTusi B MHPOPMAaTH3AIIH
JeATEIBHOCTH COOTBETCTBYIOIINX OPraHoB BiacT u opranusaiuii ([TK-26).

Conepﬁca}me HHIAUBUAYAJBHOIO 3a1aHUA:




IInan-rpa¢gux BoINoJHeHUs1 padoT:

Ne Dranbl paboThI (BUABI ACSITETLHOCTH)
IIPU MIPOXOKICHUH MTPAKTUKU

Cpoku OTMmeTKa pyKOBOJIUTEIS
MPaKTUKU OT YHUBEPCUTETA
O BBINIOJTHEHUH (TIOITUCH)

PykoBoauTens MpakTHKH OT Ka(eapsl

noonuce
«CormacoBaHo»
PykoBouTeNb MPaKTUKU
OT OpraHu3aIUH

noonuce
MII

O3HaKOMIIEH

pacuugposka noonucu

pacuughposka noonucu

noonucs cmyoesma

« » 20 .

pacuugposxa noonucu cmyoenma




ITpunoxenue I

OTYET 10 UTOT'AM IPOXOXIEHUS YUYEBHOI [TPAKTUKA
(O3HAKOMUTEJILHOI)
CTYJEHTA(KW) _ KYPCA, HATIPABJIEHUS IIOATOTOBKHA
«"OCYJAPCTBEHHOE Y MYHUILIMITAJIBHOE YIIPABJIEHUE»

(pamunus, ums, omuecmeo nOIHOCMbIO)

B coorBerctBum ¢ yueOHbiIM mmaHom DVYII  kypca O®PO wHampaBieHUs
«[ocymapcTBeHHOE W MYHUIMNAIBHOE YIpaBleHHE» U paboyeil mporpammon yueOHOM
MPaKTUKHU (0O3HAKOMHUTEITLHOM ) s,

,
(DHO )

B HemsiXx (opMHpOBaHMS W NPUOOPETEHUS TEPBUYHBIX NPO(ECCHOHANBHBIX 3HAHUH U
IpeJICcTaBlIeHUd O QopmMax M METoJaxX CIyKeOHOW JAESITEIbHOCTH TOCYAApCTBEHHBIX U
MYHHUITAIBHBIX CIYXKAIIUX, 8 TAKXKE OBJIAJICHUS COOTBETCTBYIOLIMMHU HaBBIKAMU M YMEHHUSMU B
nepuoj ¢ 1o npomen(a) y4eOHYIO NTpPaKTUKY (O3HAKOMHUTEIBHYIO) B
OpraHHU3aLuH

(Haszsanue opeanuzayuu)
OCHOBHAA YACTb OTYHETA

B mpouecce mpoxoxkaeHus y4eOHOW (03HAKOMHUTENBHOM) MPaKTUKA MHE YIAloCh:
(nepeyuciums — Kakum 00pazom OvLiU CHOPMUPOBAHBL KOMNEMEHYUU, NpedyCMOmpeHHble

npocpamMmol OAHHOU NPAKMUKU 8 X00e €€ NPOXOHCOeHUS ).

Hroru BoINOJIHEHUS HHAUBUAYAJIBHOI'O 3aIaHUSA

(HpeI[CTaBI/ITB HUTOTU BBIIIOJHCHUA HHANBUAYAJIBHOTO 3a,Z[aHI/IH)




IIpunoxenue [{
OLIEHOYHBIHM JINCT
pPe3yAbTATOB MPOXOXKICHUS y4eOHON MPaKTUKU (0O3HAKOMUTEIHHOMN)
10 HAIIPaBJICHUIO MOATOTOBKH «[ 0CyIapCTBEHHOE M MYHHUIIUIATLHOE YIIPABICHUE)

®ammmus N.0. cryaeHTa
Kypc

Ne CO®OPMHPOBAHHBIE B PE3VJIbTATE YYEEHOU Onenka
[MPAKTUKU (O3HAKOMUTEJIbHOW) KOMITETEHLINN
(oT™MeuaeTcs pyKOBOAMUTENEM MPAKTUKH )

Chopmuposano
He chopmuposano

I[IK-8 - cmoco0HOCTE  TPHUMEHATH  MHQPOPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIE ~TEXHOJIOTUM B MpodecCHOHaTbHOU
NESATEILHOCTH C BUJCHHEM WX B3aUMOCBS3€H U TIEPCIICKTUB

HCIIOJIb30BaHMSL.

I[IK-9 - cmocoOHOCTh  OCYHIECTBISATh  MEXJIMYHOCTHBIE,
TPYNIOBBIE M OpraHU3alMOHHBIE KOMMYHUKAIIUN

IIK- 10 - cnonocoOHOCTE K B3aUMOIEHCTBUSIM B XOH€E

CJIy7K€6H0ﬁ JACATCIIBHOCTH B COOTBCTCTBHHM C OTHYCCKHUMH
Tpe6OBaHI/IHMI/I K CJIy>I(C6HOMy IIOBCACHUIO

I[IK-15 -  ymeHue  BecTHM  JEJIONPOU3BOJACTBO U
JOKYMEHTOOOOpPOT B OpraHax TIOCyJapCTBEHHOM BIacTH
Poccuiickoit ®@enepannn, opraHax rocylIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit ®enepauuu, oprasHax MeCTHOTO
CaMOYNpaBJ€HUS, TOCYJApPCTBEHHbIX U  MYHHIMIAIbHBIX
NPEINPUATHIX U YUPEXKICHHUIX, HAYYHBIX M 00pa30BaTeIbHbBIX
OpraHM3alusX, MOJIUTUYECKUX MapTUAX, OOILIECTBEHHO-
MIOJINTUYECKUX, KOMMEPUYECKUX U HEKOMMEPYECKHUX
OpraHM3aIusIxX

[IK-17 - BnageHue MeTOJaMH CaMOOpTraHU3AIMU pabouero
BPEMEHH,  PALMOHAIILHOIO  TPUMEHEHUs  PECYpCOB U
3¢ (HEKTUBHOTO B3aUMOJEHCTBHS C IPYTMMHU UCIIOJHUTEISIMH.

I1K-26 - Bnasenue HaBbIKaMu cOopa, 00paboTKH HH(pOpMAIK
" y4acTus B UHPOpPMATH3AUU JeSTeTbHOCTH
COOTBETCTBYIOIIMX OPTaHOB BJIACTU M OpraHU3alui.

CryzenT(ka) BEITIOTHUI IPOrPaMMy HPAKTUKH B MOJTHOM 00beMe/He B MONTHOM 06beMe

PYKOBOJII/ITeJ'H) IIPpaKTUKA

(noonucs) (pacwugposka noonucu)



Ne C®OPMUPOBAHHGLIE B PE3YJIbTATE YUEEHOM Onenka

ITPAKTUKH (OBHAKOMUTEJIbHOM) KOMITETEHLIMNA
(oTMeuaeTcs pyKOBOAMTEIIEM MPAKTUKHU OT YHUBEPCUTETA)

Cdhopmuposano

I[IK-8 - cmocoOHOCTE  NPUMEHATh  MHQPOPMAIMOHHO-
KOMMYHHMKAIIMOHHbIE ~TEXHOJIOTUM B MpodecCHOHaTbHON
NESTEILHOCTH C BUJICHHEM HX B3aUMOCBSA3EH U TEPCIICKTUB

HCIIOJIE30BaHMSI.
I[IK-9 - CcHocoOHOCTh OCYIIECTBIATH  MEXKJIMYHOCTHBIC,
TPYNIOBBIE M OPraHU3allMOHHBIE KOMMYHUKAIIUN

IIK- 10 - cnocoOHOCTE K B3aUMOIEHCTBUSIM B XOIE

CJIy7K€6H0ﬁ JACATCIIBHOCTH B COOTBCTCTBHHM C OTHYCCKHUMH
Tpe6OBaHI/IHMI/I K CJIy>I(C6HOMy IIOBCACHUIO

I[IK-15 -  ymeHue  BecTHM  JEJIONPOU3BOJACTBO U
JOKYMEHTOOOOPOT B OpraHax TIOCYJapCTBEHHOH BlacTu
Poccuiickoit @enepanny, opraHax rocylapCTBEHHON BIIACTH
cyobekToB Poccuiickoii ®enepauuu, oprasHax MeCTHOIO
caMOoynpaBJICHUA, TOCYJAPCTBCHHBIX W MYHHIUIIAIBHBIX
OPEINPUATHIX U YUPEKICHHUSIX, HAYYHBIX M 00pa30BaTeIbHbBIX
opranu3anusax, ITOJINMTHYCCKHUX MMapTusx, O6HIGCTBCHHO-
NOJUTUYECKUX,  KOMMEpPYECKHX M HEKOMMEpPYECKHX
OpraHu3alusix

[IK-17 - BnageHue MeTOJaMM CaMOOpTraHU3AIMH pabouero
BPEMEHH, PALMOHAIIBHOIO  NPUMEHEHUS  PECYpCOB U
3¢ (HEKTUBHOTO B3aUMOJEHCTBHS C IPYTMMHU UCIIOJHUTEISIMH.

I1K-26 - Bnasenue HaBbIKaMK cOopa, 00paboTKH HH(pOpMAIU
" y4acTus B UHPOpPMATH3AUU JeSTeTbHOCTH
COOTBETCTBYIOLIMX OPTaHOB BJIACTU M OpraHU3alui.

CryznenT(ka) BBITIONHHII HPOrPaMMy TIPAKTHKH B MOTHOM 00beMe/He B TOTHOM 06beMe

PykoBonuTenb NpakTUKU OT Kageapsl

(noonucy) (pacwughposka noonucu)

He chopmuposano




