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1 Hesn v 3a1aum U3y4yeHUs JUCUMILTHHBI (MOIYJIA).
1.1 lesqsb 0OcBOCHMS AUCHUNIIMHBI.

. OBnasenre oOy4yarIMMUCS OCHOBAMHU OpTaHU3alMK PaboThl ¢ JOKYMEHTaMH (JOKYMEHTO0O0POT) U
MIPUMEHEHHE MOyYEHHBIX 3HAHUI B TEOPETUYECKON U MPAKTUUECKOH JeATeIbHOCTH B COBPEMEHHBIX
MPEeANPUATHIX IPU OpraHU3alluu JOKYMEHTO000pOTa.

1.2 3agauyn TUCHMUIIJIMHLI.

O3HaKkOMJICHUE C COBPEMEHHBIMM W KJIACCHYCCKUMM KOHIECIIHMIMH JTOKYMEHTOBEIACHUS;
yrayOJaeHre 3HaHW B 0OJIACTH OCYIIECTBICHUS JTOKYMEHTAIIMOHHOTO OOECIICUCHHSI YIIPABICHYCCKOM
NEeSATEIbHOCTH, TPHOOPETEHUE CITOCOOHOCTH MOATOTaBIMBATh MCXOTHBIC JaHHBIC, HEOOXOIUMBIE IS
pacyera SKOHOMHUYECKHX I[IOKa3aTesied, XapaKTepU3ylIIHX JEATEIbHOCTh  XO3AUCTBYIOIIHUX
CyOBEKTOB.

1.3 MecTo nucuunjnHbl (MOayJisi) B CTPYKTYpe 00pa3oBaTesibHOI POrpaMMbl.

Jucuumimna «J{oKyMEeHTOBEICHHE U IETIOBOM JJOKYMEHTOOOOPOT» OTHOCHUTCS K 00513aTeIbHBIM
JTUCIUIIIMHAM BapuaTuBHOW dactu ydeOHoro mrana ®I'OC BO mno cnenmampHOocTH 38.05.01
DKoHOMMYECKasi 0€30MaCHOCTb., CIeIHATN3AIM DKOHOMUKO-TIPABOBOE 00ECIIEYCHIE IKOHOMUYECKOM
6e3omacuoctu. [Ipennasnayuena st crienuanuctoB 3 kypca 3P0 (6 cemectp).

[TomrydeHHbIC TPU W3YYCHUW TUCIHIUIMHBI 3HAHWS WMCIOJB3YIOTCS UIE (OPMHUPOBAHUSA Y

o0yyaromuxcs (GyHIaMEHTAIbHBIX M MNPUKIAJHBIE 3HAHUM B 00JaCTH JOKYMEHTALMOHHOTO
oOecriedeHnss  YOpPaBJICHHUsT  JACATENbHOCTBIO  OpPraHu3alMii ¥ TEeXHOJOTWH  OpraHu3aluu
JOKYMEHTO000poTa Ha mpeanpusaTusx. llporpamMma paccuMTaHa Ha MHOATOTOBKY CHELMAIMCTOB B
cHCTeMe CTYIEHYaToro oOpa3oBaHus U MpeaosaraeT U3y4eHne JUCUUIUIMHBL «JloKyMeHTOBeieHHe U
JIEJIOBOM TOKyMEHTOOOOPOT» COBMECTHO C JPYTMMHU JUCLUILIMHAMMU.

1.4 IlepeyeHb mNJIAaHHpPYEeMBIX Ppe3yJIbTATOB OOy4YeHHUS] IO JAUCHMILVIMHE (MOAYJI0),
COOTHECEHHBIX € IVIAHNPYEeMbIMHU Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOI MPOrpaMMBbl.

W3ydyenue paHHON ydueOHOW MAMCUMIUIMHBI HaIlpaBlIeHO Ha (QOPMHUPOBAHUE Y OOYyYarOMIMXCS
npodeccuonanbHbIx Kommnerenui: [1K-1; TIK-44.

No HNunexc Conepxanue B pesynbrare uzydeHust yueOHON AUCIUILIAHBI
" | KOMIIeT | KOMIEeTeHIUH (MU e 00yJaronuecs T0JKHBI

T SHLIU 4acTH) 3HATh yMeThb BJIaJleTh

1. I[IK-1 | ciocoOHOCTBIO HOPMAaTHUBHO- MOJATOTOBUTH HaBBIKAMH coopa,
MOJIFOTaBJIMBATh METOIUYECKYIO UCXOJIHBIC JIaHHBIC, | aHAU3a U 00pabOTKH
HCXOJTHBIC JIaHHBIC, | 6a3y Aenonpo- HCTIONB3Y5 JIOKYMEHT0000pOTa,
HEOOXOTUMBIC JUTsl | U3BOJICTBA, JIOKYMEHT0000- HEOOXOIUMOTO TS
pacuera HEOOX0IUMYIO poT pacuera
SKOHOMHUYECKHX JUTSL pacyeTa XO3SUCTBYIOIIETO | SKOHOMHUYECKUX
nokasarernei, SKOHOMHYECKHX | CyOBEKTa, JUTS | TIOKa3aTelnei
XapaKTepU3YIOIINX noKasaTeJiei; pacdera XO03SHCTBYIOIETO
JCATCIIbHOCTD JOKYMCHTO- 3KOHOMUHNYCCKUX CYGT)GKTa.

X035 CTBYIOIINX obopoT B noKazaTeJsen.
CyOBEKTOB XO3SICTBYIO-
eM CyOBeKTe.

2. I1K-44 | ciocobHOCTBIO TEXHOJIOTHH BBITIOJTHSATH HaBBbIKaAMH :
OCYLIECTBIIST JOKYMEHTAIIMOH | KITFOUEeBbIE JIOKYMCHTAI[HOHHOTO
JOKYMCHTAIlMOHHOEC HOTO TEXHOJOTNYECKHE 06ecr[equI/I$[
obecrieueHue obecnieueHus omnepanuu rnpu yIIPaBJIEHHSI,
YIPaBJICHUYCCKOM yIIpaBJIEHUECKOH | paboTe ¢ opopmieHHs
ACATCIIBHOCTHU ACATCIIBHOCTHU. OOKYMCHTaMHu, OpTraHnU3alfluUOHHO-

obecnieunBas pacropsIUTENbHBIX
YHPaBIEHYECKYIO | JOKYMEHTOB,




NHunekc Conepxxanue B pesynbrare nzyueHust yaeOHON AUCHUTIIHHBI

Ne N
g, | KOMIET | KOMIETEHIH (nm eé 00yYaroImuecst TOJHKHBI
" | eHumu 4acTH) 3HATH yMeTh BJIA/IETh
JIeSITEIbHOCT. KaJpoBOi

JOKYMEHTAIIH, &
TaKXe OpraHu3alu
JIOKyMEHT0000pOTa B
XO03SIUCTBYIOLIEM
cyOBeKTe.

2. CTpyKTYypa U coiep:KaHHe AUCUHUILIHHBI.

2.1 Pacnipenesienne TPyA0EéMKOCTH IUCHUIJIMHBI IO BUIaM padoT.

OO6mas TpyA0EMKOCTh JAUCLHUIUIMHBI cOcTaBiseT 2 3ad.el. (72 yaca), UX pacnpelesieHue 10
BUJaM paboOT NpeACTaBICHO B TaOIuUIIE.

By yueOHol paboThl Bcero Cemectphbl
4acoB (uacel)
6

KonTakTHasi paboTa, B TOM 4ncJje: 8,2 8,2
AyIuTOpHBIE 3aHATHS (BCEro): 8 8
3aHATHA NTEKIIHOHHOIO TUIIA 4 4 - - -
JlaGopaTopHbIe 3aHATHUS - - - - -
3aHATUS CEMUHAPCKOTO TUTA (CEMUHAPBI, 4 4 i i i
[IPAKTUYECKUE 3aHSTHSI)
Nuas koHTaKkTHasi padora:
KonTpons camocrostensHol pabotsl (KCP) 3,8 3,8
ITpomexyrounas atrectanus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM YHCJIe: 60 60
[TpopaboTKka 1 MOBTOPEHKUE JICKITMOHHOTO MaTepHala,
MaTepHaia yueOHON 1 HaydHOH JIuTepaTypsl, 30 30 - - -
MOJITOTOBKA K CEMUHAPCKUM 3aHSATHSIM.
BrimonHenne MHIMBUYa IbHBIX 33JaHUN (TIOJrOTOBKA 30 30 i i i
pedepaToB; MOArOTOBKA K TEKYIIEeMY KOHTPOIIIO)
KonTpoJis: = =
IToaroroBka Kk sK3aMeHy - - - - -
OO0mas Tpy10eMKoOCTh gac. 12 12 - - -

B TOM 4HCJIe KOHTAKTHAsA 8.2 8.2

pabora

3a4. e/l 2 2

2.2 CTpyKTypa IMCOHILIHHbI:
Pacnipenenenuie Bu1oB yueOHOM pabOThI M UX TPYIOEMKOCTH IO pa3ienaM JUCIUILINHBL.

KomnnuecTso yacos
Bueaynut

Ne HaumeHnoBanue pasaenos Beero Ay;l;g(?i]{aﬂ opH};m

pabota

JI 113 JIP CPC
1 2 3 4 5 6 7
1. |doxymeHTtoBeneHue 34 | 2 2 - 30
2.  |[enoBoii 10KyMEHTOOOOPOT 34 | 2 2 - 30
Hmoeo no oucyuniune: 68 | 4 4 - 60




[Tpumeuanue: JI — nekmuu, [13 — npakruueckue 3ansatus / cemuHapsl,JIP — maGopaTopHble 3aHATHA,
CPC — camocrosiTenpHas paboTa CTyieHTa

2.3 Conep:kanue TeM TUCIHUIIUHBI:
2.3.1 3ausaTHA JeKIIMOHHOI0 THIIA.

Ne HaumenoBanue Conepxanpe pasiena dopMa TeKyLero
pazzena KOHTPOJIS
1 2 3 4
1. Llene u 3agaum  Kkypca JIOKyMEHTAallMOHHBIE OCHOBBHI| Y CTHBIH OIIPOC
ynpaBieHus. [IpaBoBbie ¥ HOPMATHBHBIC  OCHOBEI
JloxymeHTOBEeIeHHE
TIOKYMEHTAIMOHHOTO obecrnedueHus ynpasieHns. OObeKTh U
MPOIECCHl JOKYMEHTAIMOHHOTO 00ecreueH s yIpaBlIeHUs
2. Komnerotepnsie TEXHOJIOTHH JOKYMEHTAIIMOHHOTO| Y CTHBIN OIPOC
JenoBoi obecrieyenust ympasieHus. OCHOBBI JOKYMEHTAIIMOHHOTO
JOKYMEHTO000POT obmena.  Ilpukmamaeie  MpoOJIEMBI  KOMIIBIOTEPHBIX
TEXHOJIOTH JOKYMEHTALMOHHOTO 00ecieueH sl yIpaBJIeHUs
2.3.2 3aHATHS CEMHHAPCKOI0 THINA.
No Haumenosanue Cozepuanme paszena dopma TeKyIIero
paszzena KOHTPOJIS
1 2 3 4
1. Henr wu 3amaum  kKypca JIOKyMEHTALIMOHHBIE OCHOBBI Pedeparsl,
TloKyMeHTOREICHHE ynpasieHus.  [IpaBoBble ¥ HOPMAaTHUBHBIE  OCHOBBI OIpoc
JIOKYMEHTAIIMOHHOI'0 o0ecrieueHus ynpasieHus. OObeKThl U
MPOIIECCHI JOKYMEHTAIMOHHOTO 00eCTIeUeH s yIIPaBICHUS
2. KommnbroTepHbie TEXHOJOTHU nokyMmeHTanuonHoro|  Pedepartsl,
enoroit oOecnieueHust ynpasieHus. OCHOBBI JIOKYMEHTAI[HOHHOIO onpoc
JIOKYMEHTO000POT oOmena.  [IpukmagHple  mpoOJIEMBI  KOMITBIOTEPHBIX
TEXHOJOTHH JIOKYyMEHTAIIMOHHOTO 00eCTICUeHsI YIIPaBICHHUS

2.3.3 JlabopaTopHbIe 3aHITHSA

JlaGopaTopHbIe 3aHATHS HE PEAYCMOTPEHBI Y4COHBIM TTAHOM.

2.3.4 IlpumepHasi TEeMAaTHKA KyPCOBBIX padoT (IPOEKTOB)
KypcoBbie paboThl (IPOEKTHI) HE MPETYCMOTPEHBI YUEOHBIM IIJIAHOM.

2.4 TlepedyeHb Y4eOHO-METOHYECKOT0 OOecTedeHHsT [JIi CaAMOCTOSITEIbHON PadoThl
o0yuyaruuxcst Mo JUCHUILIMHE (MOIYJIIO)

HepequL y‘le6H0'MeTO,Z[PI‘IeCKOFO obecrneueHUs JUCHHUIIIINHBI 11O

Ne Bun CPC BBITIOJTHEHUIO CAMOCTOSATEIbHONU padOThI
1 2 3
1|IIpopaboTka n 1. MeTtoauyeckue yka3aHust JUisl IOATOTOBKH K 3aHATHSAM
MTOBTOPEHHE JIEKIIMOHHOT'O U CEMHHAPCKOTO THUIA. Y TBEPKIACHBI Ha 3acelaHuU

JICKOIMOHHOI'O MaTc€puraja,

Cogera skonomuueckoro axkynprera ®I'bOY BO «KyoI'V».

MaTepuana yueOHOU 1
HAy4YHOH JTUTEepaTyphbl,
MIOATOTOBKA K
CEeMHUHAPCKUM 3aHSATHIM

IIporokos Ne 8 ot 29 utons 2017 r. Pexum nocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya 2.
MeTtoaudeckue yka3aHus 110 BBIIIOJIHEHUIO CAaMOCTOSTENbHON
paboThI 0Oy4aronxcs. Y TBEpKAeHbl Ha 3aceqannu CoBeTa
skoHOMHuecKkoro ¢akynbrera ®I'BOY BO «KyOI'Y». ITpoTokon Ne
8 ot 29 utons 2017 r. Pexxum gocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya




N

[ToarotoBka pedeparoB [Metoandeckue yka3aHHs MO BHIMOJIHEHUIO CAMOCTOSITEIbHON
paboThl oOy4aronxcs. Y TBEpKAeHbl Ha 3aceqannu CoBeTa
skoHomuueckoro (akynprera PI'BOY BO «KyOoI'Y». [TpoTokon Ne
8 ot 29 ntons 2017 r. 3 IloaroroBka K TEKyILIEMY KOHTPOJIO
Metoanueckue yka3zaHus 110 BBIIIOJIHEHUIO CAMOCTOSITENIbHON
paloThl 0Oy4arouxcs. Y TBep kK AeHbl Ha 3aceanuu CoBeTa
skoHoMuueckoro akynprera PI'bOY BO «KyoI'Y». IIpoTokos Ne
8 otT 29 utons 2017 r. Pexxum gocryna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

3|{[ToaroroBka k TekymemyMeTOaU4EeCKHe YKa3aHUs TI0 BBHIMOTHCHUIO CaMOCTOSITEIILHON
KOHTPOJIIO paboTel oOyuwarouuxcsa. YTBepxkaeHbl Ha 3acenanuu CoBera
sxoHoMHueckoro gaxkyiabrera PI'EOY BO «KyOI'Y». IIporokon Ne
8 oT 29 HUIOHA 2017 I. Pexum JIOCTyTa:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya

VueOHO-METOMUECKHE MaTepUaNbl Uil CaMOCTOSTEIBHOW PadOThl OO0YYaIOMIMXCS U3 YHCIa
MHBAJIMJIOB | JIUI] C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU 3710poBbs (OB3) mpenocrasistorcs B Gopmax,
aIalTHPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPHATHS HHPOPMAIIUH:

Jnst L ¢ HapyIICHUSIMH 3PSHUS:

—B TIEYaTHOH (popMe yBETHMUEHHBIM MIPUDTOM,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

Jlns AL ¢ HapyIeHUsAMHU CIlyXa:

— B [IeYaTHOM opme,

— B (pOopMe PIIEKTPOHHOTO TOKYMEHTA.

Jnst I ¢ HapyIIeHUSIMH OTIOPHO-/IBUTAaTENIFHOTO amniapara:

— B miedaTHoi popme,

— B (hopMe PIEKTPOHHOTO TIOKYMEHTA,

JlaHHBI TIepedYeHh MOXXET OBITh KOHKPETH3MPOBAH B 3aBHCUMOCTHM OT KOHTHHICHTA
00y4aromxcs.

3. O0pa3oBaTe/ibHbIE TEXHOJIOTUH.

B nponecce n3ydeHus: AUCUUIUIMHBI JIEKIUH, TPAKTUYECKUE 3aHATHUS, KOHCYIbTALUU SBIISIOTCS
BeAyIIUMHU (popMaMu 0OyueHHUs B paMKax JEKIMOHHO-CEMHHAPCKOH 00pa30BaTeNbHOM TEXHOJOTHH.
Jlexuuu u3nararotcs B BUJIE IPE3EHTALMU C UCTIOIb30BaHUEM MYJIbTUMEIUNHON anmnaparypsbl. JlaHHbIe
MaTepHalibl B 3IEKTPOHHON (hopMe nepenarorcs cryaeHTaM. OCHOBHOM 11€JIbI0 MPAaKTUYECKUX 3aHATUH
SIBJISIETCS pa300p MPAKTUYECKUX CUTYalUi. [[OTOTHUTETHHOM EeNTbI0 TPAKTUYECKUX 3aHATUM SBISICTCS
KOHTPOJIb YCBOEHHUSI NMPOWJIEHHOrO Marepuana. Ha mpakTUYeCKHX 3aHSATHSIX TaKXKe€ OCYIIECTBIISIETCS
IIpOBEpKa BbINOMHEHUS 3agaHuil. [Ipu mpoBedeHHM NMPAaKTUYECKUX 3aHATHM YYaCTHHUKH TOTOBAT U
NPEJCTaBIAIOT (C HCMOJIb30BaHMEM Mporpammbl Power Point) coolmienuss mo HauOojiee BaXKHBIM
TEOPETUYECKUM acleKTaM TeKyIled TeMbl, OTBEYal0T Ha BONPOCHl IMpEnojaaBareias MW APYTUx
ciymareneif. B dyucno BHIOB paboOThI, BHIMOTHSEMOW CIYIIATENSIMH CaMOCTOSITENTBHO, BXOJIST:
1) moucK M M3y4eHHE JTUTEPATYPhl 10 pacCMAaTPUBAEMON TeMe; 2) MOUCK M aHAJIW3 HAYYHBIX CTaTeH,
MoOHOTrpaduii Mo paccmMarpuBaeMoil Teme; 3) HOAroToBKa pedepaTuBHBIX 0030pPOB.

Jns WMHBaNMIOB M JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0pOBbSl yCTaHaBJIMBAETCS
0cOOBIN MOPSIOK OCBOCHMS YKa3aHHOW NMCIMIUIMHBL. B 00pa3oBaTelbHOM Mpolecce MCIONIb3YIOTCS
COLIMAJIbHO-aKTUBHbIE M peQIIeKCHUBHBbIE METOAbl OOyueHus (poyieBas Wurpa), TEXHOJIOTH
COLMOKYJIbTYpPHOU peaOuiIuTali C IENbI0 OKa3aHUs IOMOIIM B YCTAHOBJICHMM ITOJHOIIEHHBIX
MEXJIMYHOCTHBIX OTHOIIEHUN C APYTUMHU CTYJEHTaMH, CO3JaHUH KOMQPOPTHOIO IMCUXOJIOTHYECKOIro
KJIMMaTa B CTYJEHUYECKOM rpymre. Brleo3HaueHHbIe 00pa3oBaTeIbHbIE TEXHOJIOTHHU JAl0T Haubosee
3¢ (deKTUBHBIE Pe3yNbTaThl OCBOEHUS TUCIHUIUIMHBI C MO3UIMM aKTyalu3alud COACPKAHUS TEMbl
3aHATHUS, BBIPAOOTKM  MPOAYKTHBHOTO  MBIIUICHUS, TEPMHHOJIOTHYECKOH TPaMOTHOCTH U



KOMIIETEHTHOCTH 00y4aeMoro B acleKTe COIMaIbHO HANpaBJIE€HHOM MO3UIIMU OYAYIIEro CrennaInucTa,
Y MOTHBAIIMU K MHUIUATUBHOMY M TBOPYECKOMY OCBOCHHIO Y4eOHOTO MaTepuaia.

4. OIIeHO‘lHLIe cpeacrea IJid TEKYLIECTr0 KOHTPOJIA YCIIEBAEMOCTH MU l'IpOMe)KyTO'{HOﬁ
arrecranmu.
4.1(I)OH)1 OLCHOYHBIX CPEACTB JIA MPOBECACHUSA TEKYIIECT0 KOHTPOJIs.

Pa3nea 1. [lokymeHnToBe1eHNe

1.VnpapneHue kak mpouecc pa3pelieHus MpooJIeMHbIX CUTyalui

2.Pecypchl 1u1st pa3penieHus mpoOIeMHbBIX CUTyalnui

3.MudopmanmonHbIe 3amackl 1 HOOPMAIIMOHHBIE PECYPCHI

4.Jloxanuzanusi UHGOPMALIMOHHBIX 3aI1aCOB U pecypcoB. JJoKyMeHTHpOBaHHE

5.JlokyMeHTallMOHHBIE 0O0JIOYKH MPOOIEMHBIX CUTYalun

6.Jlokanu3anusi mpoOJIEMHBIX CUTYyaIlH

7 Ilponeccel nHpOopManmoHHOTO 0OMeHa. MHbopMamoHHbIe 000I04KH U HHPOPMAIIMOHHBIE

8.1mpocTpaHcTBa

9.JloxymMeHTalIMOHHOE 0OecIIeueHUEe YIPaBICHUS

10. UudopmanmonHas KyapTypa MEHeIKepa

11. IIpaBoBast 6a3a JOKyMEHTAIIMOHHOTO 00ECIICYEeHUS YIIPABICHHS

12. Cranpaptu3anus Kak perjaMeHTHUPYIOIas OCHOBAa JOKYMEHTAIMOHHOTO oOecreyeHus
yrpasieHus: OObEKTHI U MPOIECCHI IOKYMEHTAIIMOHHOTO 00€CTICUeHUsT YITPaBICHUS

13. IokyMeHThI. DIEKTPOHHBIE JOKYMEHTHI

14. TlonroroBka 10KyMeHTOB. OTUYyKIE€HNUE 3HAHUI

15. PepaktupoBanue JOKyMeHTOB. [lenoBoii cTuib

16. CornacoBanue JOKyMEHTOB. B3anMoeicTBIE JOKYMEHTAIMOHHBIX 000I04EK

17. YTBepxkaenue (moanucanue) T0KyMeHToB. PykoBoaurens kak JIIIP-skcnept

18. TupaxxupoBaHHE U PACCHUIKA JOKYMEHTOB. DJIEKTPOHHBIC H3/IaHUS

19. Xpanenue 1 HaKOMJIEHUE IOKYMEHTOB

20. KoHTpONh HCIIOTHEHNS JJOKYMEHTOB

Pa3nea 2. /les10Boil 1OKYMEHT0000pOT

21. DNeKTPOHHBIH JOKYMEHTOOOOPOT. DIEKTPOHHbIE aIMUHUCTPATUBHBIE PETIIaMEHThI

22. Mopenu 3JIeKTPOHHOTO JIOKYMEHTO000poTa

23. PazBuTue KOMIBIOTEPHBIX TexHosoruit JJ0Y

24. YnpaBieHue dJIeKTPOHHBIM JOKYMEHTOOOOPOTOM

25. YnpasieHrne HHPOPMALMOHHBIMU 3allacaMy M pecypcamu

26. YnpasieHre TaHHBIMU, HH(OpMAIHEH 1 3HAHUSMH

27. DNeKTpOHHBIH oduc

28. OCHOBBI IOKYMEHTAIIMOHHOTO 0OMEHa

29. Otuyxaenue 1P B )KU3HEHHOM LIMKJIE 3JIEKTPOHHOTO JJOKYMEHTA

30. OTuyxaeHue JaHHBIX, HH)OPMAIMH U 3HAHUN

31. CtpykrypHas, CeMaHTUYecKast U napameTpHuecKas MOJIeNH OTUYXJICHUS
JTOKYMEHTHPOBAaHHBIX 3HAHUH

32. JIOKyMEHT KaK HHTeJUIeKTyallbHasi COOCTBEHHOCTb

33. UHTerpanus nporeccoB yrpaBiIeH!s] HA OCHOBE TOKYMEHTOIIOTOKOB

34. DneKTpOHHBIE TOKYMEHTHI U «3JIEKTPOHHOE MTPABUTEIHLCTBOY

35. [Ipuxmagapie MPOOIEMBbI KOMIBIOTEPHBIX TEXHOJOTUH JOKYMEHTAIIHOHHOTO OOECIIeYeHHUs
yIIpaBJIeHUS

36. JlokymMeHTaImoHHOE 00eCTIeYeHHe OPTaHOB rOCYIaPCTBEHHOTO YITPABICHHSI

37. JlokyMeHTaIMoHHOE 00ecIeyeHre MPaBOBBIX OPraHOB

38. JlokymeHTanmmonHoe o0ecrieueHne OaHKOBCKO-(PHHAHCOBOH JIEATETFHOCTH

39. JlokyMeHTaIMoHHOE 00ecTIeYeHHne IIEKTPOHHOM TOPTOBIH

40. JlokyMeHTaIMOHHOE 00eCTICUeHHE B YITPABICHUH MTPOSKTaMH

41. CucremMbl aBTOMATHU3allMHU JI€TIOMPOU3BOJICTBA U 3JIEKTPOHHOTO JOKYMEHTO000pOTa



4.2 ®oHJ OLIEHOYHBIX CPEACTB ISl IPOBEACHNUS MPOMEKYTOYHOM aTTeCcTaAllUM.
Bomnpock! k 3auety

1. Oxapaktepusyiite ynpapieHue kak nporecc paspemenus [1C. KakoBsl HanpaBiieHus
TpaHchopManuu KnOEpHETUIECKON MO/IETH CUCTEMBI yIIpaBieHusi? B ueM cocTouT posb
CyIrupe?

2. Kakwue cymecTByIOT pecypehl Ui pa3pelieHus MpoOIeMHBIX cuTyaruii? OxapakTepusynTe
PBIHKU JaHHBIX, HHMOpMaluu, 3Hanuii u UT.

3. PaccmotpuTe TOKyMEHTHpOBaHUE YIPaBICHYECKHX pemeHuit, popmupoBanue U 3 u 1P.
4. B uem 3axiouaercs CyIIHOCTb HH(GOPMALIMOHHON 000JI04KH U MH()OPMALTMOHHOTO
nysbcapa? ONUIIATE ApXUTEKTYPY YIPaBIECHYECKUX JOKYMEHTOB. UTO npeacTasisieT co0oit
MOJIeJIb O(PUIIMAIIBHOTO IEKTPOHHOrO JOKyMeHTa? UTo Takoe TOKyMEHTalMOHHas 000104Ka?
KaxoBsl ee cBoiicTBa?

5. Kakue nmpaBoBble aKkThl COCTABIIAIOT IPABOBYIO OCHOBY JIOKYMEHTAILIMOHHOTO 00ecreueHus
ynpasieHus B Poccuiickoit @enepaunn? Oxapakrepu3yiTe OCHOBHBIE U3 HUX.

6. Jaiite XapakTepucTuKy npruopureram ucrnonb3oBanus M T B cdhepe rocyrapcTBeHHOro
YIpaBJIEHUS B COOTBETCTBUU C OCHOBHBIMU HAIPABICHUSIMU aJMUHUCTPATUBHON peOpMBI.

7. Kak oTpakxeHbl BOIPOCHI BHEJPEHUS B FOCYJapCTBEHHBIX OpraHax CUCTEM 3JIEKTPOHHOIO
JOKYMEHTO000poTa B (heZiepalibHOM 11es1eBoi mporpamme «nektporHas Poceus (2002—2010
rozsl)»? IIpuBenuTe npuMepsl KOHKPETU3ALMK BOIIPOCOB 110 MPUMEHEHUIO KOMITBIOTEPHBIX
TEXHOJIOTUH B I€JI0NPOU3BOJICTBE U apXUBHOM jeiie B KoHnenuuu napopmaruzanuu
apxuBHoOro zena Poccun.

8. Kakwue cranmapTel HEOOXOIUMBI JJISl THIIOBBIX 3JIEMEHTOB HH(POPMALIMOHHO-
TEXHOJIOTHYECKON UH(PPACTPYKTYpHI eiepaabHbIX OpraHOB IOCYAAPCTBEHHOM BiacTu?

9. PaccMmoTpuTe OCHOBHBIC OOBEKTHI CTaHIAPTH3AIMH MEXTyHapoaHOTro cTanaapTa [SO
15489. 6. OxapaktepusyiiTe 00bEKTHI U MPOIIECCHI TJOKYMEHTAIMOHHOTO 00eCeYeHUs
yIpaBiIeHUS.

10. Onpenenute COOTHOIIEHUS MEXKTY TOKYMEHTOM, OUIMATIBHBIM JOKYMEHTOM U
ANEKTPOHHBIM JOKYMEHTOM. OXapaKkTepu3ynTe KU3HEHHBIA UK 3JIEKTPOHHOTO IOKYMEHTA.
11. KakoBbl OCHOBHBIE IPUHIIUIIBI, 3aI0)KEHHBIE B TEXHOJIOIUHU 3JIEKTPOHHOIO 0OMeHa
nmaaaeiMa EDIFACT u SWIFT?

12. PaccMoTpuTe 3Tarbl MOATOTOBKH 3JEKTPOHHBIX T0KYMEHTOB.

13. Kakumu crangapTamMu periiaMeHTHPYETCS OTIMCaHue MOoJieneld OpUCHBIX TOKYMEHTOB?

14. OxapaxTepu3yiite crieluaibHble IPUEMbI Ipollecca pelakKTUPOBAHMSL.

15. Kakue xapakTepHble UepThl NPUCYILU O(PUIIHATIEHO-EI0BOMY CTHIIIO?

16. Onpexnenute XxapakTep MCIOJIb30BaHHS JOKYMEHTAIMOHHBIX 000JI04€EK B Ipoliecce
COTJIACOBAHUS AJIEKTPOHHOI'O JOKYMEHTA.

17. B yeM cOCTOUT poJib 3JIEKTPOHHOM LM(POBOI MOJMMCH IPU COTTIACOBAHUH U YTBEPKACHUU
JOKyMeHTa?

18. OxapaxkTepu3yiTe TEXHOJIOTUU XPAHEHUS U HAKOIIJICHUS AJIEKTPOHHBIX JJOKYMEHTOB.

19. KakoBbI Tarbl KOHTPOJISE UCTIOTHEHHS TOKYMEHTOB?

20. Yro nomkHbl oOecrieyuBaTh KOMIbIOTepHbIE TexHOMoruu JJ0Y?

21. Kakrmu CBOWMCTBAMH XapaKTEpU3yeTCsl aIMUHUCTPATUBHBIN periaMeHT?

22. Kakue cTaHaapThl U HHCTPYMEHTBI UCTIOJIb3YIOTCS ISl MOJIETIMPOBAHUS YIIPABICHUECKUX
MIPOLIECCOB U MPOLIECCOB JI€JIONPOU3BOICTBA?

23. JlaiiTe XapakTepHCTUKY MTpobiieMaM nepexojia Ha 0e30yMakHYI0 TEXHOJIOTHIO paboThI ¢
JOKYMEHTaMHU.

24. KakoBa 11e116 (pOpMHPOBAHUS CUCTEMBI YIIPABICHUS TOCYJapCTBEHHBIMU
MH(POPMAITMOHHBIMH peCcypcamu?

25. OxapakTepu3syiite Npo0IeMbl KOHIENTYaJIbHBIX OCHOB M (DOPMUPOBAHUS SIIEKTPOHHOTO
oduca.

26. OxapakTepu3yiite 3akoHOMepHOCTH oTuyxaeHus U 3 u NP.



27. Kakuie KOMIOHEHTHI BKJIIOYAET CTPYKTYPHAsk MOJIENIb CUCTEMBbI TEXHOJIOT MM OTUYXIEHUS
JOKYMEHTUPOBAHHBIX 3HAHUI?

28. KakoBbI OCHOBHBIE KOHIIETIIUNA CEMaHTUYECKON U TParMaTuueCcKOl MOJIEICH OTUYKICHUS
JOKYMEHTUPOBAHHBIX 3HAHUI?

29. OmnpeenuTe COCTaB MPABOBBIX PEXKUMOB HH(GOPMAIIHH.

30. KakoBbI HHTETpallMOHHBIE aCTIEKThI HH()OPMAIIMOHHBIX cucTeM? JlaiiTe XapaKkTepUCTUKH
COINTACOBAHHOCTH, COBMECTUMOCTH U HHTEPOIIEPaOeIbHOCTH HH(OPMAIIMOHHBIX CUCTEM.

31. PaccmoTpuTe pOJIh 3JIEKTPOHHOTO JOKYMEHTOO0OPOTA B TEXHOJIOTHUSIX «3JIEKTPOHHOTO
IIPABUTEIILCTBAY.

32. OxapakTepusyiiTe OCHOBHbIE (DYHKI[MM HHTEPHET-IIOpTaa OpraHa rocyJapCTBEHHOIO
yIIpaBJIEHUS], UHTETPUPOBAHHOTO C TOKYMEHTOOOOPOTOM.

33. KakoBbl HanpaBiieHUs CO3/1aHus (PYHKIIMOHAIBHOW MOJENIN TOKYyMEHTO000pOTa
IIPaBOTBOPUYECKOTO Mporecca?

34. [IpuBeauTe NpUMeEpbl OpraHU3alMy JIEKTPOHHOTO JOKYyMEHTO000pOTa B OaHKOBCKOM
cdepe. 4. B yem cocToST OCHOBHBIE MPEUMYILECTBA OTKPHITOIO TOPrOBOTO MPOTOKOIA
HNurepuera — IOTP?

35. JlaiiTe XapaKTepUCTUKY CUCTEME Pa3MEIICHUs TOCYAaPCTBEHHOTO 3aKa3a U CUCTEME
JIEKTPOHHBIX c/ieNok. KakoBa ux poJib B cUCTEME 3JIEKTPOHHON TOPTrOBIIN ?

36. OxapakTepu3yiTe CTPYKTYpy U yIpaBiieHHe HHPOPMAIMOHHBIMH TOTOKAMH
MHTETPUPOBAHHON MH(MOPMAITMOHHONW CUCTEMbl aBTOMATH3aLIMHU CTPOUTEIBHOTO
MIPOEKTUPOBAHHUS.

37. KakoBbl pe3ysbTaThl CTAaHIAPTU3ALUH IEKTPOHHOTO PECTABICHUS MEIULIUHCKIX
JIOKYMEHTOB?

38. [IpoBeauTe cONOCTaBUTENbHBIN aHAIU3 OTEUECTBEHHBIX CUCTEM aBTOMATU3aLUH
JIeTOTIPON3BOACTBA M AJIEKTPOHHOTO JOKYMEHTOO00POTA.

39. B yem 3akiroyaeTcsi OCHOBHOE COJIEpyKaHUEe JOKYMEHTAL[MIOHHOIO 00ecredeHus
YIIpaBJICHUS! KIIMEHTHHTOM TPYIOCTIOCOOHOCTH?

40. Kakumu nmpu3HakaMu J0JDKeH 0071a/1aTh 0OBEKT 4eI0BEYECKOM NesTeIbHOCTH, AJIS TOTO
9TOOBI OH MOT UMEHOBATHCS IOKYMEHTOM?

41. Yro oTHOCUTCA K 00513aTEIIbHBIM OTIAMYUTENbHBIM IPU3HAKAM JOKYMEHTa?

42. Yto Takoe HATMYIHE CMBICIIOBOTO CEMaHTUIECKOTO COJICP KaHUS?

43. Yro Takoe Hainuuyue cTabuibHON MaTepuanbHON (GopMbl?

44. Yrto o3HayaeT TpeOOBaHME B3aUMOMCKITIOUaEMOCTH TIPH MPpOBeeHNH Kiaccudukanuu? Yro
O3HayaeT TpeOOBaHNE HENPEPHIBHOCTH MPH MPOBEACHUH KIacCUpHUKAIMN?

45. Yto o3HavaeT KiaccupuKalus JOKYMEHTOB M0 criocoly pukcanuu HHPOpMaliy B
nokymeHnTte? UTto o3HavaeT KiaccupuKaus JOKYMEHTOB 110 BUAaM MaTepHabHONU OCHOBBI
JOKyMeHTa?

46. Uto o3HayaeT KiaccU(pUKalMs JOKYMEHTOB 110 BUJIaM MH(OpMaIiu, 3a()uKCUPOBAaHHOMH B
JOKyMEHTE?

47. Yro o3HayaeT KiIacCU(PHUKaAIMS JOKYMEHTOB 110 BUJIaM PEKBU3UTOB, IPUMEHIEMBbIX JJIs
UACHTUDUKAINH JOKYMEHTa?

48. Uto o3HayaeT KiaccU(pHUKaIMs JOKYMEHTOB 110 CIIOCO0Y ObITOBaHMS JOKYMEHTA B
YeJoBeuecKon cpene?

49. Yro o3HayaeT ceMaHTHYeCKas KiacCu(pUKalus JOKyMeHTOB? UTo o3HadaeT
GbyHKIMOHATBHAS KiIaccu(UKaus ToKyMeHTOB? Kakne TOKyMEHTBI OTHOCSATCS K BU3yaJIbHBIM
JIOKyMeHTam?

50. Kakuie TOKyMEHTBI OTHOCSITCS K TAKTHIIBHBIM JIOKyMeHTaMm? Kakue JOKyMEeHThI OTHOCSITCS
K (hoHTOKYMEeHTaM?

51. Kakuie TOKyMEHTHI OTHOCSTCS K ayJHOBHU3YaIbHBIM JIOKYMEHTaM?

52. Yto 03HaYaeT TEPMHUH «3HAKOBAsi CUCTEMAay, IPUMEHSEMBIN B IOKyMEHTOBEICHUN?

53. Yto o3HaYaeT TEPMUH «TEKCTOBBIE JOKYMEHTBI», IPUMEHSEMBIN B JIOKyMEHTOBEICHUH?
54. Yto 03HaYaeT TEPMUH «HETEKCTOBBIE TOKYMEHTBI», IPUMEHSAEMBII B TOKYMEHTOBEACHUU?
55. Kakue 10KyMeHThI OTHOCATCS K HEPUOANYECKUM JOKYMEHTaM?

56. Kakue JOKyMEHTBI OTHOCSTCS K HEIEPHOAMYECKHM JJOKYMEHTaM?



57. Kakue 10KyMEHTBI OTHOCATCS K OITYyOJIMKOBAHHBIM JJOKYMEHTaM?

58. Kakue 1OKyMEHTBI OTHOCSTCS K HEOIyOJIMKOBAaHHBIM TOKYMEHTaM?

59. Yrto Takoe KOpmopaTUBHBIE CHCTEMBbI JOKYMEHTAITUN?

60. Kakwue rpymisl JOKYMEHTOB OTHOCATCS K (PYHKIIHOHAJIBHBIM CHCTEMaM JOKYMEHTALUH?
61. Kakue rpymnmbl JOKyMEHTOB OTHOCSATCSI K KOPIIOPATUBHBIM CHCTEMaM JIOKYMEHTAIH?
62. Uto Takoe cucreMa HOPMAaTHBHOW MTPABOBOM JIOKYMEHTAIMH?

63. Kakue rpymnibl JOKyMEHTOB OTHOCATCSL K CUCTEME HOPMAaTHUBHOM MPaBOBOi
JTOKyMeHTanuu?

64. Yto Takoe cucTemMa IUIIOMAaTHICCKON JOKYMEHTAINH ?

65. Kakue rpymnmbl JOKyMEHTOB OTHOCATCSL K CUCTEME TUIIIIOMAaTHYECKON JOKYMEHTAIHH?
66. Uto Takoe cucreMa JJOKyMEHTAIUU 110 CTanaapTam?

67. Kakue rpymnmbl JOKyMEHTOB OTHOCSATCSI K CUCTEME JJOKYMEHTAIUU 10 CTaHxapTam?

68. Uro Takoe cucreMa MmaTeHTHOH TOKyMEHTauu?

69. Kakue rpymnmbl JOKyMEHTOB OTHOCATCSL K CUCTEME IMaTeHTHOW JOKYMEHTaIuu?

70. Uto Takoe cucrteMa OpraHu3alMOHHO-TIPABOBON JOKYMEHTAIMH?

71. Kakue rpymnibl JOKYMEHTOB OTHOCSATCSI K CUCTEME OpraHU3allMOHHO-TIPaBOBOM
JNoKyMeHTauu? YTo Takoe cuctemMa OpraHu3alliOHHO-PaclopsiANTEIbHON JOKYMEHTAUK?
72. Kakue rpymnibl JOKYMEHTOB OTHOCSATCSI K CUCTEME OpraHU3allMOHHO-PACTIOPAIUTEIbHON
nokyMeHTanuu? Yto Takoe cuctema KaJpoBOl JOKyMEHTaUuU?

73. Kakue rpymnmbl JOKYMEHTOB OTHOCSATCSI K CUCTEME KaJIpOBOM JOKYMEHTAIMu?

74. Yto Takoe cuctemMa MpOeKTHO-KOHCTPYKTOPCKOM IOKyMEHTaluu?

75. Kakue rpymnmbl JOKYMEHTOB OTHOCSATCSL K CUCTEME MPOEKTHO-KOHCTPYKTOPCKOM
nokyMeHTanuu? YTo Takoe cuctemMa TEXHOJIOTHYECKOW JJOKYMEHTAIuu?

76. Kakue rpymnmbl JOKYMEHTOB OTHOCATCS K CUCTEME TEXHOJIOTUYECKON JOKYMEHTAIIH?
77. Yro Takoe cucrema Kaprorpagpuueckon JOKyMeHTaIu?

78. Kakue rpymnibl JOKYMEHTOB OTHOCATCS K CUCTEME KapTorpapuieckon JOKYMEHTAIH?
79. Yro Takoe cucremMa yHU(UIIMPOBAHHON JOKYMEHTAITUH?

80. UTo mo3BOJIAIOT 00€CIIeYNTh CUCTEMbl YHU(PUIIUPOBAHHONW JOKYMEHTAIH?

81. Kakue cucreMsl yHU(DUITMPOBAHHOM TOKYMEHTAIIUH CYIIECTBYIOT B Poccuiickoit
®denepanuu Ha CErOAHSIIHUN AeHb? Kakue rpymnmbl JOKyMEHTOB BKIIOYAET
YHupHUIUpoBaHHAs CHCTEMa OPTraHU3AIMOHHO-PACTIOPSINTENLHONW JOKYMEHTAIH?

82. Yto Takoe MEeKTPOHHBIN TOKYMEHT?

83. Uro Takoe anekTpoHHas nudpoBast MOAIMHCH?

84. Yto Takoe peKBU3UT JEKTPOHHOTO JJOKYMEHTa?

85. Uto Takoe MoATBEepk ACHUE TIOTAHHOCTH 3JICKTPOHHOTO JIOKYMEHTa?

86. UTo Takoe JIeKTPOHHBIN TOKyMEHTO000pOT?

OueHouHbIE CpencTBa Uil MHBAJIUIOB U JIMI C OTPAaHUYEHHBIMH BO3MOYKHOCTSMH 3J10POBbS
BBIOMPAIOTCS C YUETOM MX UHIUBUAYAIBHBIX ICUXO(PU3NUIECKUX OCOOCHHOCTEM.

— OpU HEOoOXOAMMOCTH MHBAJIUAAM U JIMIAM C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS
MIPEIOCTABIIAETCS AOMOJHUTENBHOE BpEeMs JUIsl TIOATOTOBKH OTBETA HA SK3aMEHE;

— TIpU TPOBEIEHUM MPOLEAYPbl OLEHMBAHUS PE3YIbTATOB OOYYEHHUS MHBAIUAOB U JIUI[ C
OTPaHUYEHHBIMU BO3MOYKHOCTSMU 37I0POBbSl IPEIyCMATPUBAETCS HCIOJIb30BAHWE TEXHUYECKHUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3H C UX UHIAUBUIYAIbHBIMA OCOOEHHOCTSIMH;

— IpU HEOOXOAMMOCTH JJIsi OOYYaroIIUXCSl C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSI U
MHBAJINJIOB NPOLEAYpa OLEHUBAHUSA PE3yJbTaTOB OOYYEHHS MO JAUCIUIUIMHE MOXET MPOBOIUTHCS B
HECKOJIbKO JTAIloB.

[Iponienypa oOleHMBaHUS pPE3YIbTaTOB OOYYEHHUS HMHBAJIUAOB U JIMI C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMH ~ 3/I0pOBbSl 110  JUCHUIUIMHE (MOJYJIO) MpelycMaTpuBaeT IMpeloCTaBlICHHE
uHpopmanuu B (¢$opMmax, aJaNTHPOBAHHBIX K OrPAaHUYEHHUSIM WX 370pPOBbS M BOCHPHUSATHS
uH(popManuu:

Jlis mu1 ¢ HapyIIEHUsIMU 3pEHUS:

— B IleyaTHOU popme yBeIHMUEeHHBIM HIpUQTOM,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.



JUist U1l ¢ HapyIIEHUSIMH CITyXa:

— B re4atHoi opme,

— B popMe AIIEKTPOHHOTO IOKYMEHTA.

Jist a1 ¢ HapyIIeHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapara:

— B [Ie4aTHOU (opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBI TIepedYeHh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHUMOCTH OT KOHTHHICHTA
00yJaroIuXxcs.

5. IlepeyeHb OCHOBHOW M JONOJHHUTEILHON Y4eOHOW JUTEPATYpPbl, HEOOXOAUMOM JJIs
OCBOEHUS TUCHMILIMHBI (MOAYJIsA).
5.1 OcHoBHas1 IUTEpPaTypa:

1. I'punbGepr, A.C. JlokymeHTanunonnoe obecrnieuenue yrpasiueHus : yuyeonuk / A.C. I'punOepr,
H.H. T'op6aués, O.A. MyxamermuHa. - Mocksa :FOuutu-/lana, 2015. - 391 c. : Ta6u., rpad., wi.,
cxembl - bubmmorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [Dnexkrponnsiii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031 (02.03.2018).

2. OpraHuzanyst ¥ TEXHOJOTHS JOKYMEHTAIMOHHOTO OOECIICYEeHUsI YNPaBJICHHUS : SJIEKTPOHHOE
yuebHoe mocobue / MunuctepcTtBo oOpasoBanust u Hayku Poccuiickoit @enepaunu, denepaibHoe
rOCyJapCTBEHHOE OI0/PKETHOE 00pa3oBaTeNbHOE YUpEXKISHHE BhICIIero oopa3zoBaHus «KemepoBCKuii
rOCyJapCTBEHHBIM  yHUBEpPCUTET», WMHCTUTYT UCTOpUH, TOCYJapCTBEHHOI'O YIpaBIEHUA U
MEXIYHAPOAHBIX OTHOHIEHMM M Ap. - KemepoBo : KeMepoBCKHMI IrOCYIapCTBEHHBI YHUBEPCHUTET,
2017. - 478 c. - bubnuorp. B kububmuorp.: c. . - ISBN 978-5-8353-2149-0 ; To ke [DneKTpOHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=481592 (02.03.2018).

Jniss OCcBOEHUWSI MUCHMIUIMHBI WHBAJIUAAMH W JIMIAMH C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
3I0pOBbsI MMEIOTCS H3JaHMsl B JIEKTPOHHOM BHJE B 3JIEKTPOHHO-OMOJIMOTEUHBIX CHCTEMax
«YHHUBEpPCUTETCKAst OMOIMOTEKA OHIIAINHY.

MuoroypoBHeBas cuctrema HaBurauuu OBC 1o3BOJsIeT ONEepaTHMBHO OCYLIECTBIATh IMOUCK
HYXXHOTO pasfena. JInuHbplii KaOMHET MHIMBUAYATU3UPOBAH, TO €CTh KAXKABIH IOJIb30BAaTENb MMEET
JIMYHOE IPOCTPAHCTBO C BO3MOXHOCTBIO OBICTPOr0 J1OCTYINAa K OCHOBHBIM CMBICIIOBBIM Y3JIaM.

[Tpy yTeHnn MacmTad CTPaHUIBI MOXKHO YBEIHMYHTH, MOXXHO HCIOJB30BAThH MOJIHOIKPAHHBIH
PEKUM OTOOpaKEHUS KHUTU WMJIM BKJIIOYMTH O3BYUYMBAHHE TEKCTAa HEIMOCPEJCTBEHHO C caiiTa mpu
MTOMOLIH NPOTrpamMM 3KpaHHOTO J10CTyNa, Harpumep, Jaws, «Balabolkay.

CkauuBaemble ¢parMeHTbl B gopmare pdf, conepxkaiiye MOATEKCTOBBIA CIOH, JOCTAaTOYHO
BBICOKOTO KayecTBa M MOTYT HCIIOJIB30BATHCS THU(HIONPOTpaMMaMH JUIsI TOJIOCOBOTO O3BYYHMBAHUS
TEKCTOB, OBITh 3arpy’xeHbl B THUIIOIIIEEPhl (YCTPOWCTB Ul MNPOCIYHIMBAHUS KHMI), a TaKkKe
CKOTIMPOBAHBI Ha 000 YCTPOUCTBO JUIsi KOM(POPTHOTO YTCHHUSI.

B OBC npencraBnena MennaTeka, KOTopasi BKIIIOYAeT B ce0s1 pa3InyHble TEMAaTHUECKUE ay/Ino
KHHUTH Pa3in4HbIX m3aaTenbeTB. KonteHT DBC akTHBHO TOIMONHSETCS KHUTAMH W y4eOHUKaMH B
MEXJIYHApPOJAHOM CTaHJApPTU3UPOBaHHOM ¢opmare Daisy g He3psSuuX, OCHOBY KOTOPOro
COCTABIISIFOT THOKAsi HABUTAIMSA U 3aIIUIIIEHHOCTh KOHTEHTA.

5.2 lonosiHuTeIbHAS JTUTEpATYypa:

1. Kysnernos, .H. Jlenonpon3Boactso : yueOHO-cripaBouHoe nmocobue / M.H. Ky3nenos. - 6-¢
u31., mepepad. u nor. - Mocksa : M3narenscko-Toprosas kopnopanus «Jlamkos u K°», 2014. - 460 c.
: Tabn. - bubmuorp.: ¢. 359-363. - ISBN 978-5-394-01981-4 ; To xe [DaexTpoHHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=452846 (02.03.2018).

2.Poroxun, M.1O. JlenoBsle JOKyMEHTHI B IpUMepax 1 00pasiax : COOPHUK TUIOBBIX
nokyMmeHToB / ML.IO. Poroxus. - Mocksa ; bepnun : lupekr-Menua, 2014. - 496 c. : un. - bubnuorp.
B KH. - ISBN 978-5-4475-1581-2 ; To xe [DnexTpoHHbIi pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253701 (02.03.2018).


https://biblioclub.ru/index.php?page=podcast_red
https://biblioclub.ru/index.php?page=podcast_red

3.JlokymeHnTanmonHoe o0ecredeHue ynpasieHus : yaeonoe mocoodue / HoBocubupckuit
rOCYJapCTBEHHBIN arpapHblii YHUBEPCUTET, DKOHOMUYECKUi (akynbTeT ; cocT. C.I'. UepHoBa. -
HoBocubupck : U1 «3omoroit komoc», 2014. - 106 c. : cxem., Tabm. - bubauorp. B kH. ; To xe
[DnexTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=278155 (02.03.2018).

4 Kynses, H.H. JlokymentoBenenue : yaeOnuk / H.H. Kynses, JI.H. Ypanos, A.I'. ®abpuyHoB.
- Mockga : Jloroc, 2011. - 178 c. - (HoBas ynuBepcuterckas oubmuoreka). - ISBN 978-5-98704-329-8
; To xe [Daexrponnsrii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=84880
(02.03.2018).

5.Cronsapos, FO.H. oxymenTonorus / FO.H. CtonsipoB ; MUHHCTEPCTBO KYIbTYphI
Poccutickoit ®eneparuu, OenepanbHoe rocy1apcTBEHHOE 00pa30BaTEIbHOE YUPEIKICHUE BBICIIETO
npodeccruoHaabHOro 00pazoBanust «OpIIOBCKUI rOCy1apCTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPBIY.
- Open : I'opuzont, 2013. - 370 c. : uin. - bubnauorp. B kH. - ISBN 978-5-904977-37-5 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=276208 (02.03.2018).

6.CmupHoBa, [.H. DnekTpoHHBIE CUCTEMBI YIIPaBICHHS TOKYMEHTOO00pOTOM: YdueOHOe
mocooue, MPaKTUKYM IO JUCHHUIUIHHE : yueOHoe ocooue / [.H. CmupHOBa. - MockBa : MOCKOBCKHUI
roCyJapCTBEHHBIN YHUBEPCUTET SKOHOMUKH, CTAaTUCTUKHU U uHGopmatuku, 2004. - 115 c. - ISBN 5-
7764-0399-5 ; To xe [DnexTponnslii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=90954 (02.03.2018).

7.Maptsinosa, E.B. JlokymenToBenenue : yaeoHoe ocobue / E.B. MapteiHoBa. - KemepoBo
:KemI['YKMU, 2009. - Y. 2. OcHoBsI TekcTosoruu.. - 108 c. ; To xe [DnexkrponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227741 (02.03.2018).

8.Poroxun, M.IO. Jlenonpon3BoacTBO: Kypc Jekiuii : yaueoHoe nmocodue / M.IO. Poroxus. -
Mocksa ; bepnun : Iupexr-Meaua, 2014. - 229 c. : un. - bubnuorp.: ¢. 222-223. - ISBN 978-5-4458-
6528-5 ; To xe [DnekTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253702
(02.03.2018).

9.l0nuna, JI.H. JlokymeHTalimoHHOE 00ecrieueHre yrpaBieHueCKON AeSITENbHOCTH : yueOHOe
noco6ue / JI.H. FOnuna. - HoBocubupck : HI'TVY, 2011. - 54 c. - ISBN 978-5-7782-1740-9 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=228777 (02.03.2018).

10.  ApacnanoBa, B.A. JlokymMeHTannoOHHOE 0OecnieueHne YIpaBiIeHUs : y91eOHO-
npakTuyeckoe rmocodue / B.A. ApacnanoBa. - Mocksa :Jlupekr-Menna, 2013. - 240 c. - ISBN 978-5-
4458-2253-0 ; To xe [DnexTponHsIit pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=137706 (02.03.2018).

11.  JloxyMeHTalMoHHOE oOecIieueHne yrnpaBieHus: OnOInOTeUHO-UH(OPMAITMOHHOM
JesTeNbHOCTBIO | yueOHoe rmocodue s OakanaBpoB / MUHHCTEPCTBO KyJIbTyphl Poccuiickoit
Oenepannn, PenepabHOE TOCYJAPCTBEHHOE 00pa30BaTENbHOE YUPEKICHUE BBICIIETO
npodeccuoHaabHOro oopazoBanust «OpIOBCKUI rocy1apcTBEHHBI HHCTUTYT UCKYCCTB U KYJIBTYPBD» ;
aBT.-cocT. A.C. PymsniieBa. - Open : Opa0oBCKHil rocyaapCTBEHHBIM HHCTUTYT UCKYCCTB U KYJbTYpBI,
2015. - 180 c. : Tabu. - bubnuorp. B kH.. ; To e [DnexTpoHHsIil pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=439357 (02.03.2018).

12.  Cenuenko, I1.B. JlokymMeHTaliMoHHOE 0OecreueHue yIpaBIeHYECKUX PeIIeHUH :
yuebHoe nocobue / I1.B. Cenuenko, FO.I1. Exnakos, B.E. Kupuenko ; Munucrepctso oOpa3zoBaHus 1
Hayku Poccuiickont ®enepaunn, Tomckuii ['ocynapctBennsiii YHUBepcuTeT Cuctem YnpasieHUs U
Pagnosnexrponuku (TYCVYP). - Tomck : Db KonrenT, 2011. - 142 c. : Tabm., cxem. - ISBN 978-5-
4332-0008- ; To xe [DnexTpoHHbIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=208691 (02.03.2018).

13.  ®wuonona, JI.P. Opranuzanus U TeXHOJIOTHsI JOKYMEHTAIMOHHOTO 00eCIeyeHNs
yrpaBieHus : KoHcnekT jgekuuit / JI.P. @uonosa. - [lensa : Ilen3enckuii rocy1apcTBeHHbIN
yHuBepcurtet, 2005. - 95 c. ; To xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=39371 (02.03.2018).

5.3. llepuoguyeckue u3IaHus:
1. Bomnpockl 5KOHOMUKH.
2. JlemoBoit mup.
3. Kommepcanr.



4. Kommepcanr-Daily.

5. MupoBast 5KOHOMHUKA ¥ MEKIYHAPOHBIC OTHOIICHHUS.
6. Poccuiickuii 5)KOHOMUYECKHH KypHAI

7. DKOHOMHUCT.

8. Dkcmepr.

6. Ilepeyennb pecypcoB MH(POPMAIMOHHO-TEJEKOMMYHHKANMOHHON ceTn «WHTepHETY,
HEOOXOAUMBIX /IJIsl OCBOCHHUS IUCHUILIMHBI (MOIYJIs).

=

http://www. kremlin.ru, - opunmaneusiii caiit [IpaBurenscta PD

http://www.gKs.ru - opunmansHelii caiit ®enepaabHOi CyK0bl TOCYIaPCTBEHHON CTATUCTUKH
3. http://www.krsdstat.ru — opunmanbuslii caiit Teppuropuanbaoro oprana deaepanbHOI
CIyO0bI TOCY/IapCTBEHHOM CTaTHCTUKH 10 KpacHoaapckomy Kparo.

http// www.consultant.ru Caiit «Koncynsrant [Tnroc»

http// www.garant.ru Caiit «I["apant»
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7. MeToauveckne yKazaHus s 00y4AIOIIUXCS 10 OCBOEHUIO JUCHUIIMHBI (MOAYJIS).

OO0mue pekoMeHJAMH MO OCYIIECTBICHUIO CAMOCTOSTEIbHOW pPadOThl MpEACTaBICHBI B
METOJIMYCCKUX YKa3aHUAX, KOTOPHIC COCTaBICHBI B COOTBETCTBHHM C TpeboBaHusMU DenepanbHbIX
rOCy/IapCTBEHHBIX 00pa30BaTeIbHBIX CTAHIAPTOB BbICIHIer0 oOpazoBanus no 27 u 38 VYI'CH.
YTBepxkaeHs! Ha 3aceqanuu Copera s3xkoHoMudeckoro (akynprera ®I'BOY BO «KyoI'Y». [TpoTokon
Ne 8 ot 29 wurons 2017 r. [IpennasHaueHsl Ui CTYACHTOB 3KOHOMHYECKOrO (haKynbTeTa BCEX
CIIELIMAIBHOCTEN u HaINpaBJICHUI MMOJITOTOBKH. Pexxum JocTyna:
https://www.kubsu.ru/ru/econ/metodicheskie-ukazaniya.

BaxxabiM kpuTepreM B paboTe C JICKIIMOHHBIM MaTEPHAJIOM SIBJISIETCS TOATOTOBKA CTYJECHTOB K
CO3HATENFHOMY BOCHPHSATHIO MpernojaBaeMoro marepuana. [Ipu MOATrOTOBKE CTyAEHTa K JIEKLIUU
HE00X0IMMO, BO-TIEPBBIX, TICHXOJIOTMYECKH HACTPOUTHCS Ha ATy paboTy, 0CO3HATH HEOOXOIUMOCTh €¢
CHUCTEeMAaTUYECKOTO  BBIMIOJNHEHUS. Bo-BTOpBIX, HEOOXOAMMO  BBINOJIHEHHE  MO3HABATENbHO-
MPAKTUYECKON EeATEIbHOCTH HaKaHYHE JICKIUU (MPOCMATPUBAHUE 3aMMCEN MPEIbIAYIICH JCKIIUN IS
BOCCTAHOBJICHHSI B NaMSITH paHee HW3YYEHHOTO MarepHualia; O3HAKOMIIEHHWE C 3aJaHHsIMH Ui
CaMOCTOSITENILHON pabOThl, BKIIFOUEHHBIMU B ITPOrpaMMy, [10A00p JIUTEPATYphl).

[ToaroroBka K JNEKIUU MOOMIU3YET CTyJEHTa Ha TBOPUYECKYIO paboTy, TJIaBHBIMU B KOTOPOM
SIBJSIIOTCS  YMEHHS CIyIIaTh, BOCIPUHUMATH, 3alUCHIBATh. 3alMCHIBAHUE JIEKIIUA — TBOPUYECKUM
mpoiiecc. 3anuch JIEKIUU KpailHe BakHA. JTO MO3BOJISIET HAJ0JITO COXPAaHUTh OCHOBHBIE MOJIOKEHUS
JIEKIINH; CIOCOOCTBYET MOJJICP>)KaHUI0 BHUMAHHUSI; CTIOCOOCTBYET JIyUIlIEMY 3alIOMUHAHMS MaTepHaia.

Jnsg >pdexTuBHON paboThl C JEKIUOHHBIM MaTepHajJoM HeoOX0oIuMoO 3a(uKCHpPOBaTh
Ha3BaHWE TEMBI, IJIaH JICKIIMU U PEKOMEHIOBaHHYIO JuTeparypy. [locie 3Toro mpucTymnarh K 3amnucu
coliepkaHusi JeKuuu. B odopMIeHHH KOHCHEKTa JEKIUWHW BaXKHBIM MOMEHTOM  SIBJISETCS
HEOOXOIUMOCTh OCTaBJSITh TIOJIA, KOTOpPBIE TMOTPEOYIOTCS JUIsl TOCTEAYIoIme paboThl Han
JIEKIIMOHHBIM MaTEPHAJIOM.

[Ipy moAroTOBKE K 3aHATHSAM CEMHHAPCKOTO THUMA CJEAYeT HCIOJb30BaTh  BCIO
PEKOMEHIOBaHHYIO JuTepatypy. llpexae Bcero, CTyAeHThl JOHKHBI YSCHUThH MPEIIOAKEHHBIN IIaH
3aHSATHUSL, OCMBICIUTh BBIHECEHHBIE UISI OOCYKIEHHSI BOMPOCHI, MECTO Ka)XJOr0 M3 BOIPOCOB B
PacKpBITUH TEMbI ceMHHapa. B mpoliecce MOArOTOBKU K CEMUHAPY 3aKPEIUIAIOTCS U YTOUHSIOTCS YXKe
W3BECTHBIE W OCBAaWMBAIOTCS HOBBIE Karteropuu. CTalKMBasCh B XOJi¢ MOJTOTOBKH C HEIOCTATOYHO
MOHSATHHIMU MOMEHTAaMHU TE€MBbI, CTYJICHThl HAaXOISAT OTBETHI CAMOCTOSATEIHHO WIH (PUKCHUPYIOT CBOU
BOITPOCHI TSI TOCTAHOBKH M YSICHEHHSI KX Ha CAMOM CEMUHape.

Ha mnepBoM »sTame mNOATrOTOBKM K 3aHITHIO CEMHUHAPCKOrO THIIA CIEAYEeT BHUMATEIbHO
MPOYNTATh KOHCIEKT JIEKIMi, W3y4YduTh JIEKIMOHHBIA MaTepuaj, MpoOJieMbl U  BOMPOCHI,
OCBEIABIINECS] Ha JIEKIIMOHHBIX 3aHATHSX. [Ipu 3TOM BakHO OOpaTUTh BHUMaHHE Ha Hay4yHbBIC
KaTeTrOpHH, TIOHATHSI, ONIPEICTIEHHUS, KOTOPHIEC UCITOJIH30BAJ JICKTOP JJISI PACKPBITHS COIEPKAHUS TEMBI.
[Tocne BHUMATENBHOIO M3YUYE€HHs] KOHCIIEKTA JEKUUNA U ySICHEHHUS! CMbICIA U COACPKAHUS OCHOBHBIX
MOHSATUN M BOIIPOCOB TEMBI MOKHO 00paIiaThCsi K HAyYHO-TEOPETUIECKOMY M3YyYEHUIO MaTepuaia 1o
JaHHOU Teme, Ipoleme.
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Bo Bpems 3aHATHS CEMUHAPCKOTO THIA IPEIOAaBaTe/Ib OMPAITUBACT CTYICHTOB 10 BOIPOCAM,
3aJJaHHBIM Ha JAHHOE 3aHATHE. BOMPOCHI OOBSABISAIOTCS MPENOJaBaTeieM Ha MPEAbLIYIIEM
CEMHHApPCKOM 3aHATHH M, KaK IPaBHIJIO, OHU KOPPEIUPYIOTCA C BOIPOCAMH, COJCPKANIMMUCS B
COOTBETCTBYIOIIEH TeMe y4eOHOH MporpamMmbl, HO TPENOJaBaTelb BIpaBe 3alaThb U HEKOTOPHIE
JPyTHE BOIPOCHI, OTHOCAIIMECS K TeME CEMHHapa M yKa3aTh, HAa YTO CTYACHTAM CJIEyeT OOpaTHUTh
0c000e BHUMaHUE MPHU TOJTOTOBKE K CICIYIOIIEMY 3aHSITHIO.

3aHATHS CEMHHAPCKOTO THIIA MOTYT IPOBOJHUTHCS B (opMe CBOOOJHON JHCKYCCHU IIPH
AKTUBHOM YYaCTHUHU BCEX CTYJEHTOB. B Takux ciydasx y KaXIOro CTYIACHTa UMEETCS BO3MOXKHOCTH
MPOSIBUTh CBOM IIO3HAHMS: JOIOJHATH BBICTYIMAIOIINX, HE COMIAAThCA C HHUMH, BBICKAa3bIBATh
aIbTePHATHBHBIC TOYKH 3PCHUS U OTCTAMBATh MX, MOMPABJIATH BBHICTYIAIOIINX, 3a/1aBaTh KM BOIIPOCHI,
npeniarate JUisi OOCYXKICHHSI HOBBIE MPOOJIEMBI, aHAM3UPOBATh MPAKTUKY IO PACCMATPHBACMOMY
BOIIPOCY.

CeMuHap Kak pa3BHBAIONIAsl, aKTHBHAsI opMa yuyeOHOTO Mpoliecca CrocoOCTBYET BRIPAOOTKE
CaMOCTOSITEJILHOTO MBIIUICHHUS CTYACHTa, (hOPMHUPOBAHHIO WH(GOPMAIMOHHON KYJIBTYPBI, Pa3BUTHIO
pohecCHOHATLHBIX HABBIKOB.

CamMocTosTebHas paboTa TMPOBOJAUTCS C IEJIbI0 3aKpeIUICHUS MW CHCTEMaTH3alHud
TEOPETUYCCKUX 3HAHWH, (OPMHUPOBAHHUS MPAKTHUYCCKHX HABBIKOB 10 WX MPUMCHEHHUIO B BBIOPAHHOM
IIPEIMETHOM 00J1acTH.

CamocTtosTenpHas paboTa BKIIOYACT: M3YYCHHE OCHOBHOW W JIOMOJIHUTEIBHOW JUTEPaATypHI,
popaboTKa M TOBTOPEHHE JICKIIMOHHOTO MaTepHalia, Marepuaia yueOHOH W HaydyHOU JIUTepaTyphl,
MOJTOTOBKY K NMPAKTHYECKUM 3aHSTHSIM, TIOJITOTOBKY pedepaToB, MOATOTOBKY K TEKYIIEMY KOHTPOJIIO.

J1J1s OITOTOBKH K JICKIIUSAM HEOOXOIMMO U3YYUTh OCHOBHYIO U JIOTIOJIHUTEIILHYIO JTUTEPATYPY
10 3asBJICHHOW T€Me M OOPAaTUTh BHUMAHUE Ha TE BOMPOCHI, KOTOPBIE MPEIAraloTCsl K PACCMOTPEHHIO
B KOHIIE K10 TEMBI.

B xo1e caMOnoIroTOBKH K CEMUHAPCKHUM 3aHSATHSAM CTYJIEHT OCYIIECTBIISICT cOOp U 00paboTKy
MaTepHaJIOB IO TEMAaTUKE €ro HCCICAOBaHUsS, WCIONb3Yysl TPU OTOM OTKPBITBIC HCTOYHHKHU
uHpopmanuu (MyOJIMKAIMM B HAYYHBIX M3JAaHUSAX, AHATUTUYCCKHE MAaTepPHajbl, PECYPChl CETH
WHTepHeT U T.11.), @ TAKXKE MPAKTHYECKUI OMBIT U JOCTYITHBIC MaTEPHUaIbl 00bEKTa UCCIICIOBAHMUS.

KoHTpob 32 BEITIOJHEHHEM CAMOCTOSTEIBHOW pPaOOTHI MPOBOJUTCS MPH H3YUYCHUU KAKIOU
TEMbI JUCIUIUIMHBI Ha IPAKTHYECKHUX (CEMUHAPCKUX ) 3aHATHUSX.

[ToaroroBka pedepaToB — 3aKperieHHE TEOPETUICCKUX OCHOB M NMPOBEPKA 3HAHWUU CTYIACHTOB
MO0 BOMPOCAaM OCHOB M TPAKTHYECKOW OpTraHW3allMM HAYYHBIX HCCIICAOBaHUM, yMEHHE MOJOUpaTh,
aHATM3WPOBATH M 0000IATH MaTEPUANTBI, PACKPBIBAIOIINE CBSI3H MEXKIY TCOPUCH H IMTPAKTUKOM.

Jlis  yCHenIHOTO OCBOCHUS JAMCUMUIUIMHBI WHBAIMJAMH W JIMIAMH C OTPaHUYCHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBbsI  OOJIBIIIOEC 3HAUEHHWE WMEeT WHAWBHIyallbHAs ydeOHas paborta
(KOHCYJIBTAIIMM ) — IOTIOJIHUTEIILHOE Pa3bsCHEHHE Y4eOHOTO MaTepHara.

WuauBuayaibHble  KOHCYJIBTAIMH 10  OPEAMETY  SIBJIAIOTCA  BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIMM WHJAWBUIYAIN3allMd OOYYCHUS W YCTAHOBIICHHIO BOCIHUTATEIBLHOTO KOHTAKTa
MEXIy TMpernojaBaTelieM ¥ OOYYaroIIMMCS WHBAIMJIOM WM JIMIIOM C  OTrPaHHYEHHBIMU
BO3MOYXHOCTSIMU 37I0POBbSI.

B ocBoeHMHM AMCIUIUIMHBI HHBAJIUJAAMH W JIAIAMH C OrPAaHMYCHHBIMH BO3MOXKHOCTSIMH
3I0pOBbsl  OONBIIIOE 3HAUYEHHWE UMEEeT WHAWBHUIAyalbHas yueOHas pabora (KOHCYNbTallUU) —
JIOTIOJTHATEIBHOE Pa3bsICHEHNE y4eOHOTO MaTepuraa.

WHauBUayalbHBIE  KOHCYJIBTAIMU 110  OPEAMETY  SIBJIISIOTCS  BaXHBIM  (haKTOPOM,
CHOCOOCTBYIONTMMH WHIWBHIyaJTU3allMA OOYYCHUS W YCTAHOBJICHHWIO BOCITMTATEIBHOTO KOHTAKTa
MEXKJy TMpernojaBareieM H OOYyYaloU[MMCS WHBAJIMJIOM MJIM JIMIIOM C  OTPaHUYCHHBIMHU
BO3MOXXHOCTSIMH 37I0POBBSI.

8. IlepeyeHb HH(OPMALMOHHBIX TEXHOJIOIMH, HCHOJb3YyeMbIX IIPH OCYLIECTBJICHHHU
o0pa3oBaTeILHOIO NMpouecca No AUCHMUILINHE (MOIYJIIO).

8.1 lepeyens HHPOPMALHOHHBIX TEXHOJIOTHIA.

JUis TOArOTOBKM M JEMOHCTpPAllMM IPE3EHTALMOHHBIX MAaTEpPHAIOB HCIIOJIB3YETCSl IAKET
nporpamma PowerPoint Microsoft Office, OC Microsoft Windows 10 ¢ Berxomom B UHTEpHET.



8.2 IlepeueHb HEOOXOAUMBIX HH(POPMAUOHHBIX CIIPABOYHBIX CHCTEM
OOyuaroumMces 10JKeH ObITh 00€CTIeyeH JOCTYI K COBPEMEHHBIM IpOQecCHOHAIbHBIM 0a3am
TaHHBIX, TPO()ECCHOHANBHBIM CIIPABOYHBIM U TIOMCKOBBIM CHCTEMaM:

DnekTpoHHO-0nbmoreunas cucrema (ObC) BOOK . ru,

DneKkTpoHHas OubmoTeyHas cuctema "YHuBepcuteTckas oudimmoreka ONLINE",
DOnekrpoHHas oubanoreunas cucrema "FOpait",

CrpaBouno-npaBoBas cucrema «Koncynsrant [Tmrocy (http://www.consultant.ru),
OnekTponHas oubnmoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru).

9. MarepuajibHO-TeXHUYeCKAasI

0a3a, HeoOXoaAuMAast IS OCYIIEeCTBJICHUS

o0pa3oBaTeILHOIONPOIEcca MO JUCUUILIHHE (MOTYJII0)

Ne Buz pabot MaTtepHualbHO-TEeXHHYECKOE 00ECTICUCHHE TUCIUTIITUHBI (MOTYJIs)
Y OCHAIIIEHHOCTh
1. JIeKIIMOHHEBIE 3aHITUSI Jlexunonnas ayautopusi 520A, 207H, 208H, 209H, 212H, 214H,
201A, 205A, 4033JI, 4038J1, 4039J1, 5040JI, 5041J1, 5042J1,
5045J1, 5046JI, ocHameHHas TPE3EHTALUOHHON  TEXHHUKOU
(IpoexTop, dKpaH, KOMIBIOTEP/HOYTOYK) U COOTBETCTBYIOIIMM
nporpamMubiM obecrieuerueM (I10) MicrosoftOffice.

2. CemuHapckue 3anatus | CneuunanbHoe nomemienue 2026J1, 202771, 4034J1, 4035J1, 4036J1,

5043171, 201H, 202H, 203H, A203H, OCHAIIIEHHOE
MPE3CHTAIIMOHHON TEXHUKOW (IIPOEKTOp, JKpaH, HOYTOYK) H
MPUKIAAHBIM TMporpaMMHBIM obecrieuenuem (MicrosoftOffice), a
takke aynuropun A208H, 202A, 210H, 216H, 513A, 514A, 515A,
S16A.

3. JlabGopaTopHbIie JlaGopaTopus 201H, 202H, 203H, A203H, 205A,
3aHATHUS HE | YKOMILJIEKTOBaHHAS CHeIMaIu3upPOBAHHOMN MeOeNbIo u
MIPEyCMOTPEHBI TEXHUYECKUMHU  CpeacTBamMu  oOyuyeHus.  Paboume  mecra,
Y4eOHBIM IJIAHOM MOJKIIFOYCHBI K JIOKAIBHOW ceTH (aKyabTeTa, MMEIOT JOCTYI K

robanpHOM cetn MIHTEepHeT.

4. I'pynnoseie Aynuropus 224
(MHIMBUyaTbHBIC)

KOHCYJIbTAIIHN

5. Texymmit  koHTponb, | Aynutopus ~ 520A, 207H, 208H, 209H,212H, 214H,
MIPOMEKYTOUHAS 201A,205A,A208H, 202A, 210H, 216H, 513A, 514A, 515A,
aTTecranus 516A,2026J1, 2027JI, 4033JI, 4034J1, 4035JI, 4036JI, 4038JI,

4039J1, 5040J1, 5041J1, 5042J1, 5043JI, 504571, 5046JI, 201H,
202H, 203H, A203H yKOMIUIEKTOBaHHBIE IPE3EHTALMOHHOM
TEXHUKOW  (MPOEKTOp, HKpaH, HOYTOYK) ¥  IPHUKIAJHBIM
nporpamMmMHbIM obecrieuenreM (MicrosoftOffice ).

6. CamocTosiTenpHas Kabuner nmns  camoctosTtenbHOW — pabOThI,  OCHAIICHHBIN
pabora KOMITBIOTEPHOM TEXHUKOM C BO3MOYKHOCTBIO MOJKIIOUEHHUS K CETU

«HTEepHET,TpOrpaMmMoit 3KPaHHOTO YBEJTUYEHUS 51
00ECIeYeHHbI JOCTYNOM B DJIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3zoBaTeNbHYIO Cpey YHUBEPCUTETA.



http://www.consultant.ru/

10. Ilepeyenb HeoOXOAMMBIX HMH(OPMANUOHHBIX CIHPABOYHBIX CHCTEM M
COBpPEMEHHBIX MPodecCHOHAIBHBIX 023 TaHHBIX

OOyuaronmmcst odecrieueH JOCTyI K COBPEMEHHBIM MPO(ecCHOHANBHBIM 0a3aM JJaHHBIX,

poeCCHOHATILHBIM CIIPABOYHBIM U TIOUCKOBBIM CHCTEMAaM:

1. Koucyneranr [lmoc - cnpaBovHas mpaBoBasi cucrema http://www.consultant.ru;

2. baser nanneix komnanuu «Mct Beroy http://dlib.eastview.com;

3. ba3a otkpeiThiX qanHbix Pochuamonuropunra http://fedsfm.ru/opendata;

4. baza otkpeIThIX naHHBIX Poccrara http://www.gks.ru/opendata/dataset;

5. baza OTKpBITBIX AaHHBIX YmpaBieHuss DenepaiabHON CIyKObl TOCyIapCTBEHHON
CTaTUCTUKH o Kpacnomapckomy Kparo u PecnyOnuke Anplires
http://krsdstat.gks.ru/wps/wcm/connect/rosstat_ts/krsdstat/ru/statistics/krsndStat/db/;

6. basbl manHBIX MUHHCTEPCTBA 9KOHOMHYECKOTO pasButus PO http://economy.gov.ru;

[Mopran oTkpbITEIX AaHHBIX Poccuiickont dexeparmun https://data.gov.ru;
8. Hayunas snexkrponnas oubmuorexa (HOB) http://www.elibrary.ru/

~


http://www.consultant.ru/
http://dlib.eastview.com/
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